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Enactment Number 
Enactment Date 

Board Cover Memorandum 
To 

From 

Board of Education 

Kyla Johnson Trammell, Superintendent 

Meeting Date December 13, 2023 

Subject Approval of Request for Student Travel 

Action Requested Approval of Board Resolution No. 2324-0013 authorizing student travel by school 
site Oakland High School to the Tarkanian Classic Boys Basketball Tournament, 
Grades 10-12, sixteen (16) students, four (4) adults, Las Vegas, Nevada, for the 
period of December 17, 2023 through December 22, 2023.  

Educational Purpose 
of Trip 

The educational purpose of the trip is to expose our players to a different 
environment than Oakland and playing a different style of basketball. 

Itinerary and 
Activities 

Teachers Attending 
Trip 

Site Administrator 
Affirms 

Recommendation 

Teachers: Orlando Watkins, Jonas Perez 
Staff: Will Lew, Eric Van Laeken 

• Parental permission forms will be on file for all students participating and
school has emergency communication protocol.

• There will be sufficient and appropriate chaperones for this field trip (including
at least on e OUSD certificated employee and non-OUSD chaperones, if any,
will meet criminal background check requirements).

• School will address financial or accessibility issues that might prevent students
from participating.

Approval of Board Resolution authorizing student travel described above. 

Fiscal Impact No Fiscal Impact 
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RESOLUTION 
OF THE 

BOARD OF EDUCATION 
OF THE 

OAKLAND UNIFIED SCHOOL DISTRICT 
 Resolution No. 2324-0013 

AUTHORIZATION FOR APPROVAL OF STUDENT TRAVEL 

WHEREAS, the Board of Education believes that field trips and other travel opportunities for students are a 
valuable too l In supporting classroom instruction and promoting students' awareness of places and events;  

WHEREAS, Board Policy 6143 requires the Board of Education of the Oakland Unified School District to approve 
all trips involving out-of-state and out of country travel; and 

WHEREAS, pursuant to Board Policy 6143, the Superintendent requests the Board of Education to authorize 
student travel for the period of December 17, 2023 to December 22, 2023. 

NOW, THEREFORE, BE IT RESOLVED, the Board of Education of the Oakland Unified School District does hereby 
approve the following request for student travel: 

School:  Oakland High School 

Destination:  Tarkanian Classic Boys Basketball Tournament, Las Vegas, Nevada 

Departure Date: December 17, 2023  Return Date: December 22, 2023 

Passed by the following vote: 

AYES: 

NAYS: 

ABSTAINED: 

ABSENT: 

I hereby certify that the foregoing is a full, true and correct copy of a Resolution adopted by the 
Governing Board of the Oakland Unified School District at a Regular Meeting held on December 14, 2023. 

By:_________________________________________ 
 Kyla Johnson-Trammell 
 Secretary, Board of Education 

Preferential AYES: Vida Mendoza (Student Director)

Anevay Cruz (Student Director)

Jennifer Brouhard, VanCedric Williams, Valerie Bachelor, Benjamin “Sam” Davis , Jorge Lerma, Vice 
President Clifford Thompson, President Mike Hutchinson

None

None
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OAKLAND UNIFIED 
I I SCHOOL DISTRICT... " 

-- ,3 is'!•' Community Schools, Thriving Students 

OUT-OF-STATE FIELD 
TRIP/EXCURSION REQUEST 

Basic Directions 
This packet is available on the Intranet (School Operations Library) as a fillable-saveable pdf file. 
populate throughout the packet making it quicker and easier to complete. 

If typed, similar fields will 

1. Requests must be submitted to Network Superintendent no later than 120 days prior to departure
2. Board approval is required for all out of state trips.
3. Return Health Services Notification Form to the School Nurse or Health Services at the time you are requesting

approval for a field trip
4. Use of Restricted Funds requires additional approval by Office of Accountability Partners
5. Obtain fingerprint clearance and complete TB risk assessment (requirements per OUSD AR 1240) for all non-

District employee chaperones. (Arrange through ousd.orq/volunteers or email volunteers@ousd.org. Continuing
volunteer chaperones must be fingerprint cleared at least once every 3 years.)

6. Generally 1 :10 Adult to Student ratio is required as provided in OUSD Board Policy 6153
7. Check the Pre-Approved Vendor List for contract and insurance requirements
8. Out-of-state trips have a bifurcated approval system (1) to approve the request and (2) to approve the trip since

not all information for the trip approval may available by the deadline for the request. When possible, submit the 
required documents for the trip approval along with the initial trip request to make the full approval process faster.

D Copy of program/vendor information describing vendor and scheduled activities

Requi red D All facility, program or vendor agreements/contracts, including OUSD Educational Organization Contract
Documents D Certificate of insurance from all private vendors:
fo r Request Program (attach copy unless publicly owned and operated) 
App roval Facility (attach copy unless publicly owned and operated or commercial lodging e.g. Holiday Inn) 

D Board Approval Memo and Board Resolution
Requi red D "Checklist Prior to Trip Departure"

Documents D List of students and adults attending tripfo r Tr ip 
App roval D "Declaration of Driver" and required attachments, completed by each driver of private or rental vehicle

TRIP INFORMATION TO BE COMPLETED BY TEACHER: 

School or Center: _o_a_k_la_nd_H....,ig, _h _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ Site Number: _30_4 _ _  _ 

Destination: Ta rkanian Classic in Las Vegas 

Address:  

Phone or Contact Info: Or lando Watkins  

Departure - Date: 12/17/2023 

Return - Date: 12/22/2023 

Time: 

Time: 

Place of Departure:  

Place of Return:  

Class(es)/Group Attending: _B_oy_·s_B_as_k_e_tb_a_ll_te_a_m _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Grade(s): 10th-12th # of Students: 16 # of Adults: 4 - - - - - - - - - -
Teacher Supervising Trip: _o_r l_a_nd_o_ W_ a_tk_in_s _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Emergency Contact# During Trip: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Supervising Teacher's Email Address: _or_la_n_d_o._w_a_tk_in_s_@_o_u_s_d._o- 'rg _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Out-of-State Field Trip/Excursion Request Form Page 1 of 5 Legal Rev.7/26/21 
Site to keep all field trip records (permission forms, declaration of drivers, etc) for 2 school years following trip completion. 



Oakland High School









Page 1 of 2 OUSD Declaration of Driver 

Legal Revision  7/26/21 (OVER)

DECLARATION OF DRIVER 

Driver Name: 

School or Center:  

Teacher:    School Year:  

The driver and registered owner who sign(s) this form assure(s) the Oakland Unified School 
District as follows: 

1. That the driver is at least 21 years of age and holds a current valid California driver’s license.

2. That the driver has not been convicted of reckless driving or driving under the influence of drugs or

alcohol within the past five years.

3. That the vehicle described below is insured by _ __________________ Insurance Company

with policy limits of at least $100,000 per individual and $300,000 per occurrence for liability for bodily

injury; and $50,000 per occurrence for liability for property damage.

Policy No.:__ ____  Policy expiration date: __ ______.

4. That Oakland Unified School District may confirm the above by telephone or written communication to

the insurance agent listed below:

Name of Insurance Agent 

Telephone Number of Insurance Agent Address of Insurance Agent 

5. That the driver and registered owner understand that Oakland Unified School District is not responsible

for accidents or injuries that may occur and provides no insurance coverage whatsoever for the vehicle,

driver, passengers or others.

6. That the driver will ensure that all passengers use safety belts or appropriate child car seat at all times.

7. That the vehicle meets all safety requirements and that the driver has received a copy and will follow

the “Driver Instructions” on page 2 of this form.

Year  Make  Model  Passenger Capacity  Vehicle License No. 

I  certify that the information provided on this form is true and correct.   

Date Driver Name Signature of Driver Driver’s License No. Cell Phone No. 

I  certify that the information provided on this form is true and correct and that driver has consent to use 

above vehicle to drive Oakland Unified School District students on above field trip or excursion. 

Date Registered Owner Name Signature of Registered Owner (if different from driver)  

William Lew

Oakland High
2023-2024

06

                                                                          

10/24/2023      William Lew

10/24/2023      William Lew

                  



Page 2 of 2 OUSD Declaration of Driver 

Legal Revision  7/26/21 (OVER)

DRIVER INSTRUCTIONS 
FIELD TRIPS OR EXCURSIONS 

Please follow the below instructions when transporting OUSD students on field trips or excursions: 

1. Check the safety of the vehicle which will be used including: tires, brakes, lights, horns, suspension,

etc.

2. Carry only the number of passengers for which your vehicle was designed. I f you have a pickup

truck, carry only as many as can safely sit in the passenger compartment.

3. Require each passenger to use an appropriate passenger restraint system (child car seat or safety

belt) in accordance with law.

4. Obey all traffic laws.

5. Make sure the supervising teacher has advised you of any relevant medical conditions or allergies

for those students assigned to your vehicle.

6. Make sure you have exchanged an emergency contact number with the supervising teacher in case

you get lost, separated or there is an emergency. In case of emergency, keep all the children

together and call 911, the supervising teacher and the school. I f you cannot reach school

personnel, contact the School District Superintendent’s office at 879-8200.

7. You may not transport anyone during a field trip or excursion who has not been approved in

advance by the supervising teacher and/or site principal.

Attach a photocopy of driver’s license and current insurance card or declarations page 

Attach a photocopy of driver’s license and current insurance card or declarations page 

Attach a photocopy of driver’s license and current insurance card or declarations page 





Fold here Cut along edge

  

  

  

  

Please use the printed Insurance Cards below.

Please use the printed Insurance Cards below.

Please use the printed Insurance Cards below.

California Proof of
Auto Insurance Card

This policy meets the requirements of the applicable California financial
responsibility law(s).

POLICY NUMBER

This card must be carried in the vehicle at all times as evidence of insurance.

Please use the printed Insurance Cards below.

Please use the printed Insurance Cards below.

Please use the printed Insurance Cards below.

If you have an accident or loss:
• Get medical attention if needed.

• Notify the police immediately.

• Obtain names, addresses, phone numbers (work & home) and
license plate numbers of all persons involved, including
passengers and witnesses.

• Call 1-800-ALLSTATE (1-800-255-7828),
logon to allstate.com or contact your Allstate agent
as soon as possible.
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