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OUSD DONATION/GRANT FORM 

Please complete the information requested on this form. Attach check(s) made payable to Oakland Unified School District with the name of the school 
referenced on the check's memo note. For school sites receiving donations: deliver/mail check & form to the Office of your Network Superintendent/Chief/Deputy 
Chief for processing and board review/preparation. For central office departments receiving donations: deliver/mail check & form to your department Support Person for 
processing and board review/preparation. For other checks, please deliver/mail check and form to Accounting Office, 1000 Broadway, Ste 450. 

Questions? Contact Famlin Chao at 879-0125 or by email at Famlin.Chao@ousd.org for further information. 

Please check only one: [X ] Donation □ Grant [ ] AIR Invoice Payment [ ) Other (please specify) __ __________ _ 

[FOR 

Site School Name Donation Purpose Start Date End 
Donor 

Donation/ Check Check OFFICE 
No. Date Grant Value* Date No. USE ONLY] 
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Print Your Name: 

G·,sc.llt. F -ftc,._J./1(. 
Signature: 
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Job Title: Principal . Signature Da� r / 1-r{:u>z.o 
Phone Number: 

( 510) (,§IJ ""1◊&5 Your Email: 

Approval Signature by Network Superintendent/Chief/Deputy Chief
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[FOR FINANCE OFFICE USE ONLY] 

SACS Account Code: 
(*Donations or grants over $84,100 require separate Board Memo and Leg1star File ID Number) 

Revised: 12/18/2018, OUSD Financial Accounting Division ____________________________  2/27/2020
Jody London
President, Board of Education

___________________________ 2/27/2020
Kyla Johnson-Trammell
Secretary, Board of Education
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