Board Office Use: Legislative File Info.

File ID Number 19-2619 .. OAKLAND UNIFIED
Introduction Date 1/22/20 % SCHOOL DISTRICT
Enactment Number 920-0152 B Community Schools, Thriving Students
Enactment Date 1/22/2020 er

Memo

To

From

Board Meeting
Date

Subject

Board of Education
Kyla Johnson-Trammell, Superintendent

Martha Pena, Coordinator, After School Programs

January 22, 2020

Amendment No. _1_to Memorandum of Understanding

Contractor: Girls Inc of Alameda County
Services For: Allendale Elementary School

Action Requested
and
Recommendation

Prior Contract

Modification

Competitively Bid

Fiscal Impact

Attachments

Approval by the Board of Education of Amendment No. _1_to

Memorandum of Understanding between
Oakland Unified School District and Girls Inc of Alameda Count e
Oakland, CA _, for the latter to

hire security subcontractor and as fund weekly professional development for after school staff
aimed at helping improve skill levels in areas critical to running safe, supportive after school
programming. Topics of professional development to include computer coding, behavior
management, supporting OUSD language curriculum, guided reading, mandated reporting
responsibilities, and supporting English Language Learners for the After School Program at
Allendale Elementary School for the period of August 1, 2019 through July 31, 2020, in the
additional amount of $19,725.00, increasing the MOU not to exceed amount from $90,611.00 to
$110336 00 All ather tarme and conditions of the MOU remain in fulll force and effect

for the period of August 1,2019 through _July 31,2020 in an amount not to exceed
110,336

The Agreement was previously approved by the Board on ___June 26,2019 (Enactment
No. _19-1069 ).

This amendment modifies the scope of work and compensation.
All other provisions remain the same.

Was this contract competitively bid? N°
If no, exception:

Funding resource(s): after School Education and Safety (ASES/6010)

e Contract Amendment
e Copy of original contract and all prior amendments (if any)

www.ousd.org
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File ID Number 19-2619 .. OAKLAND UNIFIED
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Enactment Number 20-0152 B Community Schools, Thriving Students
Enactment Date 172272020 er

AMENDMENTNO. 1 TO

Memorandum of Understanding

This Amendment amends Memorandum of Understanding between Oakland

Unified School District (OUSD) and Girls Inc of Alameda County
(Contractor) entered into on June 26,2019 (OUSD Enactment No. _19-1069 ). The parties agree to amend that
Agreement as follows:

1. Services: [] The scope of work is unchanged. The scope of work has changed.

If the scope of work has changed: Provide brief description of revised scope of work including measurable description of
expected final results, such as services, materials, products, and/or reports; attach additional pages as necessary.

[[] Revised scope of work attached. OR [7] CONTRACTOR agrees to provide the following amended services:
Contractor will hire security subcontractor as well as fund weekly professional development for after school staff aimed at helping
staffimprove skill levels in areas critical to running safe, supportive after school programming. Topics of professional
development to include computer coding, behavior management, supporting OUSD language curriculum, guided reading,
mandated reporting responsibilities, supporting English Language Learners, and more, for the After School Program at Allendale
Elementary School.

2. Term (duration): The term of the contract is unchanged.  [_] The term of the contract has changed.

If the term has changed: The contract term began on August 1,2019 and expires on . The parties agree to
extend the contract through July 31,2020 |

3. Compensation: [ ] The contract price is unchanged. The contract price has changed.
If the compensation has changed: The contract price is amended by
Increase of $ 19,725 to original contract amount.
[] Decrease of to original contract amount.
The new contract total is One Hundred Ten Thousand, Three Hundred Thirty Six Dollars ( 110,336 )

4. Remaining Provisions: All other provisions of the Agreement, and prior Amendment(s) if any, shall remain unchanged
and in full force and effect as originally stated.

5. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: CONTRACTOR certifies to the
best of his/her/its knowledge and belief, that it and its principals are not presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency according to Federal Acquisition Regulation Subpart 9.4, and by signing this contract, certifies that this vendor

does not appear on the Excluded Parties List (https://www.sam.gov/).

Rev. 1/11/19 [PO No. P020-01539 | [Req No. VR20-05927 |




Amendment

Page 2

6. Approval: Approval requires signature by the Board of Education and/or the Superintendent as its designee. This
Amendment shall be deemed approved when it has been signed by the Board of Education, and/or the Superintendent

as its designee.

OAKLAND UNIFIED SCHOOL DISTRICT CONTRACTOR
Vi ; DocuSigned by:

/" Al ] 12/16/2019

4 11232020 { ylaans. Virrl
[X president, Board of Education Date aomf'ﬂfé’r‘%@ﬁﬂtuvre Date
[] superintendent Julayne Virgil Chief Executive officer
[] chief or Deputy Chief

Print Name, Title
1/23/2020

Secretary, Board of Education Date

Form approved by OUSD General Counsel for 2018-19 FY

FOR QUSD PURPOSES ONLY — The following information is not part of the Contract.

OUSD Internal Routing
Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by
Procurement.

Signature - Approved Denied - Reason Date

1. | Administrator/Manager " e 1271672019
2. | Resource Manager (if restricted funds) o [t o s 12717720139
3. | Network Superintendent/Executive Director _r:d::”&ﬂmV‘“’“w 1271772019
4. | Chief/Deputy Chief (o 1271872019
5. | Legal (if increase takes cantract above $90,200) S
6. | Superintendent, Board of Education Signature on the legal contract

Alignment with Single Plan for Student Achievement — SPSA (required if using State or Federal Funds)

Please select:

] Action item included in Board Approved SPSA (no additional documentation required)-Item Number:

|:| Action Item added as modification to Board Approved SPSA — Submit the following documents to the Resource Manager either
electronically via email of scanned documents, fax or drop off.

a. Relevant page of SPSA with action item highlighted. Page must include header with the word “Madified”, modification
date, school site name, both principal and school site council chair initials and date.

b. Meeting announcement for meeting in which the SPSA modification was approved.
c.  Minutes for meeting in which the SPSA modification was approved indicating approval of the modification.

d. Sign-in sheet for meeting in which the SPSA modification was approved.

Legal - K999069.001

Rev. 1/11/19
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INIFIED

SCHO "L, 1:"-}{ o | AMENDMENT ROUTING FORM 2018-2019
- Amendment No. _1 to Memorandum of Understanding

Directions

Services beyond the original contract cannot be provided until the amendment is fully approved and PO is increased by Procure ment.
1. To be eligible for an amendment, term end date of the contract cannot not be expired. If expired, a new contract is necessa ry.
2. Insertthe amendment number {i.e. if this is the first amendment enter “1,” second enter “2,” etc.) at the top of the amendment.
3. If contract total amount has increased, the scope of work must change.
4. OUSD contract originator creates new requisition with the original PO number referenced in the item description.

When the contract amendment is approved, Procurement will add additional funds to the original Purchase Order.

Attachment e  Contract amendment packet including Board Memo and Amendment Form
Checklist e  Board approved copy of the original contract and any prior Amendments.

Contractor Information

Contractor Name  |Girls Inc of Alameda County Contractor’s Contact |Julayhe Virgil
OUSD Vendor ID# 001841 Title Chief Executive Officer
Street Address 50 16th Street City, State | Oakland, CA I Zip Code I 94612
Telephone (510) 357-5515 Email (required) Ijvirgif@girlsinc-alameda.org

T Compensation and Terms s
Current Contract Amount $90,611.00 | OUSD VendoriD # 001841 Start Date of Originai Contract 8/1/2019
Amount of Increase 19,725 Original PO # PO20-01539 | Current Term End Date 7/31/2020
Amount of Decrease New Requisition # | VR20-05927 | New Term End Date*
New Total Controct Amount 110,336 % Change 21.77 *Must be no more than five years from the start dote

Budget Information (if you are pianning to muiti-fund o contract using LEP funds, please contact the State and Federal Office before completing requisition)

Requisition No. Budget Number Resource Name Amount
VR20-05927 |010-6010-0-1110-1000-5825-101-1010-1553-0106-99999 ASES $19,725.00
$0.00
$0.00
$0.00
Contract History R
OUSD Enactment 4 Exoct Name of Contract | Contract Amaunt
Agreement 19-1069 19-1148 Memorandum of Understanding - Girls Inc of Alameda County -gi $90,611.00
Amend # OUSD Enactment # General Description of Reason for Amendment Increose/Decrease Amount
OUSD Contract Originator Information
Name of OUSD Contact |Desiree Miles | Email besiree_miles @ousd.org
Site/Dept. Name Allendale Elementary | sites [101 | Phone  [510-535-2812

Approval and Routing {in order of approval steps)

Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by Procurement.

Signature - Approved Denied - Reasan Date
Administrator/Manager (‘f ““”’f“il"" 1Z2/16/2019
Resource Manager (if restricted funds) i [ Martin Pena, 1271772019
Network Superintendent/Executive Director 7;;’:"L " i 1271772019

Chief/Deputy Chief i g 1Z2/18/2019
)

- BOTZCESOLIATADS.

Legal (if increase takes contract above $52,600)

U Ol o ] IR e

Superintendent, Board of Education Signature on the legal contract

Procurement-Date Received: THIS FORM IS NOT A CONTRACT Rev. 1/11/18




Board Ottice Use’ Legislative File Info.

File ID Number

19-1148

Introduction Date

6/26/19

Enactment Number

19-1069

Enactment Date

6/26/19 er

Memo

From

Board Meeting Date

Subject

Board of Education

Kyla Johnson-Trammell, Superintendent
Andrea Bustamante, Executive Director, Community Schools & Student Services
Martha Pena, Coordinator, After School Programs

June 26, 2019

Memorandum of Understanding
Contractor: Girls Inc of Alameda County
Services For: Allendale Elementary School

Action Requested and
Recommendation

Background

{Why do we need these
services? Why have you
selected this vendor?)

Competitively Bid

Fiscal Impact

Approval by the Board of Education of Memorandum of Understanding between the District
and Girls Inc of Alameda County, Oakland, CA, for the latter to serve as lead agency for
program coordination, math intervention, homework support, student supervision and a
variety of enrichment services, as described in the MOU, for Allendale Elementary School’s
comprehensive After School Program, for the period of August 1, 2019 through July 31,
2020, in an amount not to exceed $90,611.00.

The After School Education and Safety {ASES) is the result of the 2002 voter approved
initiative, Proposition 49. This proposition amended California Education Code 8482 to
expand and rename the former Before and After School Learning and Safe Neighborhood
Partnerships Program. The ASES Program funds the establishment of local after school
education and enrichment programs. These programs are created through partnerships
between schools and local community resources to provide literacy, academic enrichment
and safe, constructive alternatives for students in kindergarten through ninth grade. The
ASES program is defined within the language of SB 638 and Education Code {EC) sections
3482 and 8484.6.

This organization has demonstrated experience and capacity in serving in the after school
lead agency role. This organization successfully met all of the requirements of OUSD’s
Request for Qualifications process and has been approved as a qualified lead agency partner
by the OUSD Expanded Learning Office.

Was this contract competitively bid? No
If no, exception:

Funding resource(s}: 6010/After School Education and Safety (ASES) Grant

www.ousd.org
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Attachments ¢ Memorandum of Understanding
® Program Plan and Budget
e Certificate of Insurance
e Statement of Qualifications
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1.

After School Template for Elementary and Middle Schools
Memorandum of Understanding 2019-2020
Between Oakland Unified School District and
Girls inc of Alameda County

Intent. This Memorandum of Understanding (“MOU"} establishes the Oakland Unified School District's

(“OUSD”) intent, contingent upon OUSD’s receipt of California Department of Education and/or U.S.

Department of Education after school grant funds, to contract with
Girls Inc of Alameda County ("AGENCY") to serve as the lead agency to

provide after-school and/or summer educational programs and to serve a sufficient number of students

and run services for a sufficient number of days to earn the core grant allocation of funding at
101/Allendale Elementary School under the following grants:

s After School Education and Safety Program ("ASESP")

« California Department of Education ("CDE") 21* Century Community Learning Center (21* CCLC)

= Oakland Fund for Children and Youth - This MOU will also outline services provided on QUSD
school grounds through the Qakland Fund for Children and Youth ("OFCY”) After-School Initiative
funds that shall be utilized as matching funds to CDE ASESP and 21%* CCLC funds.

e Private grants

Term of MOU. The term of this MOU shall be August 1, 2019 through July 31, 2020. The term may be
extended by written agreement of both parties.

Termination by OUSD. OUSD may at any time terminate this MOU for any or no reason upon not less
than five (5) days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU. In the event of termination for cause, QUSD may secure
the required services from another contractor. If OUSD’s cost of procuring services from another
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby certifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted to unilaterally terminate the
MOU or cease providing required services prior to completing the full term unless QUSD approves any
change and/or unless OUSD deems immediate removal of AGENCY is necessary for cause. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contractor. If OUSD's cost of procuring services
from anocther contractor exceeds the cost of providing the services pursuant to this MOU, or QUSD is
unable to secure required services from another contractor, AGENCY shall pay any additional cost. if
OUSD suffers any loss of funding or other program consequences attributable to AGENCY’s premature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOU.

b) Advance Notice by AGENCY for Coming School Year. AGENCY must provide advance notice to
Principal and OUSD After School Programs Office by the end of the first semester if AGENCY cannot
continue providing after school lead agency services for the succeeding school year. This date allows the
school site to have sufficient time to find a new lead agency partner, and enables QUSD to work to
preserve after school grant funding (including OFCY city funding) for the schoal.

Compensation. Contingent on OUSD receipt of California Department of Education and/or U.S.
Department of Education after school grant funds and subject to grant funding levels, the ASES and 21st
CCLC grant award amount for Girls Inc of Alameda County is$  90,611.00
AGENCY shall be entitled to compensation from these funds in accordance with the following terms and
conditions:

After School MCU for Elementary and Middle Schools, 20198-2020, page 1 of 38 Rev. 5/13 /2019



4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compliance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD’s administrative
fees and other site costs agreed to by the Site Administrator and AGENCY. Penalties may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requirements, attendance reporting, fiscal invoicing, full participation at OUSD required
meetings and trainings and in continuous quality improvement efforts.

42, Positive Attendance. Payment for services rendered related to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($8.18 a day per student through ASESP and $7.50
a day per student through 21% CCLC), not estimates, as those programs are “positive attendance
based.” OUSD reserves the right to modify the annual core allocation based on reported attendance.
In the event that payments made to AGENCY exceed the reported attendance for the Core grant, the
AGENCY will return payments to OUSD at the rate of $8.19 a day for ASESP and $7.50 a day for 21%
CCLC per student. Documentation of attendance must be submitted through the OUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be processed. Exhibit A (“Attendance Reporting Schedule 2018-20207)

4.2.1. Reconciliation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthly
invoices and attendance for services rendered related to the ASESP, 218T CCLC (Core Grant)
for any adjustments resulting from the reconciliation of the attendance reports for that quarter’s
months. The attendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financial adjustments of additional payment or additional withholding will be made. Any
remaining balance(s) will be forwarded to AGENCY or OUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive attendance
based grants must factor in the subtraction of administrative and other OUSD central charges, as
outlined in section 4.3, from any grant amounts earned through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Office administrative and training/technical
assistance fees).

4.3. OUSD Administrative Fees. OUSD shall charge and withhold up to 14% from the overall ASESP
and 21% Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance.

4.4, AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21% Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees
charged to the ASESP and 21% CCLC grants must be used for direct administrative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21% CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the generai operation of the agency,
but that cannot be tied to the ASESP and 21 CCLC programs.

4.5. Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2019-2020 and will not exceed
$ 90,611.00 in accordance with Exhibit B. Exhibit B (“ASESP/21* CCLC Planning
Tool/Comprehensive After School Program Budget for AGENCY 2019-2020").

4.6, Modifications to Budget. Any modifications to the approved grant budget must be approved by
QUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized.
Except as expressly set forth herein, CUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by

After School MOU f{oi Elementary and Middle Schools, 2515-2020, page 2 of 38  Rev. 5/13 /2019



OUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of
this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7. Program Fees. The intent of the ASESP and 21 CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages it because it could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to all students targeted for
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any
family from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. If
AGENCY decides to charge fees, this decision shall be made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shali provide OUSD with additional documentation upon request,
to ensure grant compliance. Programs that charge program fees will waive or reduce these fees for
students who are eligible for free or reduced-priced meals. Programs cannot charge fees if the child
is a homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 U.S.C.
Sec.1143a), newcomers (refugee, asylee, and unaccompanied minor), or if the child is in foster care.

5. Scope of Work. AGENCY will serve as lead agency at 101/Allendale Elementary School ,
will be responsible for operations and management of the ASESP, 21st CCLC. OFCY, and private grants
contracted to AGENCY by OUSD for fiscal year 2019-2020. This shall include the following required
activities:

5.1. Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achievement (“Site Plan”). AGENCY will ensure
the after school program aligns with OUSD and 101/Allendale Elementary School
and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work
in partnership with the school principal to ensure that the program components are aligned with
and complement QUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement (CQIl). AGENCY must fully engage in continuous quality
improvement (CQI) processes and complete the following steps of the CQI cycle each year, and
timely submit corresponding CQI deliverables to the After Schoo! Programs Office:

» beginning of year self-assessment using YPQA/SAFQA tool

» planning with data (using self-assessment and external assessment PQA data, and other
program data as available)

+ development of quality action plan (QAP) with SMART goals for program improvement

o progress check for program quality e.g. quality coaching

The CQl cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, school partners, parents, other community partners).

After School MOU for Elementary and Middle Schools, 2019-2020, page 3 of 38 Rev. 5/13 /2019



Agency staff (Site Coordinators and other agency staff) are also required to participate in any
OUSD sponsored CQ! training provided by the OUSD After School Programs Office.

5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with ASESP and 21% CCLC funding guideline requirements and follow OUSD after school
policies and procedures. This includes compliance with OUSD staffing requirements and policies
including No Child Left Behind and other legislative mandates.

5.3. Enrollment. AGENCY will enroll 1st through 5th grade students at

101/Allendale Elementary School , to serve sufficient number of students and run

services for a sufficient number of days to earn the full core grant allocation of funding.

5.4. Program Requirements

54.1.

Program Hours. The program shall be offered Monday through Friday, every regular school

day annually, commencing immediately upon the conclusion of the regular school day, operating
a minimum of 15 hours/week, and until 8:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

54.2.

Program Days. The program shall be offered a minimum of 177 - 180 days during the 2019 —

2020 school year. AGENCY will close the ASESP and 21% CCLC program no more than a
maximum of 3 days in the 2019-2020 school year for staff professional development, as permitted
by Education Code. Programs that receive 21* CCLC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

543.
as

Program Components. AGENCY agrees to provide programming that supports the guidelines
outined in the ASES and 21st CCLC  grants for students at
101/Allendale Elementary School . AGENCY acknowledges and agrees to

provide programming consistent with grant guidelines understanding that:

Educational and Literacy. An educational and literacy element that must provide tutoring
and/or homework assistance designed to help students meet state standards in one or more
of the following core academic subjects: reading/language arts, mathematics, history and
social studies, or science. A broad range of activities may be implemented based on local
student needs and interests.
Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service learning and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school program, and
summer program if summer program is provided.
Family Literacy Services. AGENCY shall assess the need for family literacy services among
adult family members of the students to be served by the program. All programs wili, at a
minimum, either refer families to existing services or coordinate with local service providers to
deliver literacy and educational development services.
Equitable Access Programming. AGENCY shall include a component for students at
101/Allendale Elementary School to support full access to
program components,
Supplemental and Summer Services. In all programs receiving 21% CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
programming in the summer, on weekends, and/or during intercessions. A broad range of
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activities may be implemented based on local student needs and interests, and district
guidelines for summer programming. Supplemental and summer services may be added under
this MOU. If summer services will be added, a separate MOU amendment will reflect the
summer scope, summer budget and any changes in location as to summer services to be
provided.
» Middle School Sports League Activities.

All programs participating in the Middle Schoo! Sports League must include those activities in
their Program Planning tool and Program Schedule. Middle School Sports League activities,
including but not limited to on and off site practices and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agreement. All sports
participants and volunteers must have on file a completed Middle School Sports Release of
Liability and Assumption of Risk prior to participation (attached hereto as Exhibit E (1)).

54.3.1. Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack
requirements and all meals and snacks must be provided by QUSD Nutrition Services
department. Nutrition Services shall:

5.4.3.1.1. Provide meals and beverages that meet State and Federal standards;

5.4.3.1.2. Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY’s participation is lower than the
snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

54.31.3. Provide all supplies including utensils, napkins, forks, required;

54314 Support compliance by AGENCY with required State and Federal administrative
requirements;

54.3.1.5. Provide annual training to AGENCY .

54.3.2. Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shall:

54.3.2.1. Attend annual training. In the event that the person responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employees or representative of the AGENCY; ’

5.4.3.2.2. Complete After School Snack and Supper Menu Production Worksheets (MPW)
on a daily basis;

5.4.3.23, Ensure meal count is accurate;

54324 Submit completed MPW to cafeteria staff by the next business day;

5432.5. Return leftovers to cafeteria;

54.3.2.6. Ensure that only students are served and receive food from the program;
54.327. Ensure that meals are not removed from campus

54328. Immediately report to OUSD Site Coordinator and Nutrition Services any

concerns related to food safety or food contamination

5.4.33. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

5.4.3.3.1. MPW not completed and submitted by the next business day;
54.33.2. Snacks are ordered and not picked up
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54.34. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to claim due to AGENCY’s failure to
comply with program requirements:

5.4.3.4.1. Snack: $1.00
54.3.4.2. Supper: $3.50

5.4.35. AGENCY will be liable for audit findings and/or assessments (See Section 12 below)
that are attributable to AGENCY's failure to comply with the rules and regulations of the
Nutrition Services program, including liability if reimbursement is denied Nutrition Services
because of AGENCY's failure to comply with program requirements.

5.4.4. Staff Ratio. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for each
qualified, adult staff supervisor.

5.5. DataCollection. AGENCY will work with OUSD to collect and analyze data on student enroliment,
student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY wiil provide OUSD with the following set of program
accountability reports:

« Financial reports
Activity reports
o Qutcomes reports: behavioral and academic

5.5.2. Attendance Reports. AGENCY will provide OUSD with attendance reports using the
OUSD/OFCY attendance systems and maintaining required attendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily attendance records, including all daily sign infout sheets, will be
maintained by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use OUSD After School Program Parent Permission
and Student Information enrcllment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs
Office for any modifications to the OUSD enrollment packet, in advance of distribution.

5.5.4. Maintain Clean, Safe and Secure Environment. AGENCY shall maintaining clean, safe, and
secure program environments for staff and students in conjunction with OUSD guidelines.
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safety,
supervision, training and security policies and protocols sufficient to ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan.
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety plan
by mid October which aligns with and is part of the school site’s comprehensive safety plan. AGENCY
will seek approval from the OUSD After School Programs Office for any modifications to the QOUSD
template, in advance of distribution.

6.7. Incident and Injury Reporting, Crisis Response and Training; Accident Insurance

5.7.1. AGENCY will train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocols. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited OUSD student accident insurance
coverage to assist in payment of eligible student medical expenses incurred by parent/guardians
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due to QUSD student accidents during the after school program. This coverage will be secondary
to any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to OUSD’s designated accident insurance representative.

5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orientation,
monthly meetings and other support and resource development activities provided by OUSD and
collaborative partners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the OUSD After School
Programs Office to address program quality, program improvement and general troubleshooting.

5.9. Relationships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effective program implementation:

Administration, faculty, and staff of 101/Allendale Elementary School
OUSD After School Programs Office

OUSD central administration departments

Parents/Guardians

Youth

Community organizations and public agencies

510. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates necessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualified Organization: AGENCY shall insure MOU requirements are met.
Failure to do so may result in loss of standing as a qualified organization and/or termination of
partnership.

Field Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

s AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a schedule of all after school program field trips and/or off site events and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

« AGENCY hereby certifies that after school and any summer program staff and/or subcontractors
will comply with the following procedures for all field trips, off site events and off site activities:

6.1. Licenses Permission Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. a full description of the trip and scheduled activities
6.1.2. student/adult participant health information

6.1.3. “Notice of Waiver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, illness or death occurring during or by reason
of the fieid trip or excursion, regardless of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son’s/ward’s claims against any school district, charter school, and/or the State of
California for injury, accident, iliness or death occurring during or by reason of the out-of state field
trip or excursion.”
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6.2.  After school and summer program staff or subcontractors leading trip rust have a written list of
students attending trip.

6.3. No student shall be prevented from making a trip due to lack of sufficient funds.

6.4. After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.

6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made, including making sure that
chaperones understand relevant information (eg food allergies). A plan will be developed to collect,
secure, and dispense prescription medications from their original containers only and consistent with
physician’s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding health information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shall be limited to assigned school or after school program staff, students and authorized
chaperones. Guests, including but not limited to friends and other family members, are strictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after school and summer program staff leading trip shall provide
any adult chaperones who may accompany the students with clear information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of students and shall be
responsible for the continuous monitoring of these students’ activities. Chaperones shall not
consume alcoholic beverages or be under the influence of controlied substances while
accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade
or younger students, appropriate to their ages. The ratio of adults to students on field trips and
excursions shall be reasonable under the circumstances.

8.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7. Transportation Requirements: The AGENCY after school and summer program staff or
subcontractors shall ensure compliance with all state laws and may transport by the use of AGENCY's
own equipment, contract to provide transportation or arrange transportation by the use of other
equipment to enrolied after school and summer participants provided that: (A) parent/guardians’
written permission has been obtained in advance; (B) After School Program Coordinator and/or
Summer Program Coordinator has confirmed that: transportation arrangements are safe and
appropriate; (C) all drivers have valid California driver's license; (D) all drivers have received
fingerprint clearance; (E) provided that such transport is covered under driver or registered owner’s
personal automobile insurance or AGENCY automobile liability insurance policy for at least $100,000
per individual and $300,000 per occurrence for liability for bodily injury; and $50,000 per occurrence
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for liability for property damage; (F) all drivers and registered owners of private or rented vehicles used
shall complete and sign declaration of driver forms assuring that: (i) the driver is at least 21 years of
age and holds a current valid California driver's license;(ii) the driver has not been convicted of reckless
driving or driving under the influence of drugs or alcohol within the past five years; and (iii} the driver
provides proof of sufficient insurance; (G) if AGENCY transports by use of an Agency owned vehicle
or arranges and/or contracts with a third party to provide this transportation, the AGENCY or
organization or company with whom they contract must meet or exceed the standards required of
OUSD’s District approved bus vendors, including but not limited to: be licensed as a transportation
provider, be certified to transport students (e.g., School Pupil Activity Bus certification) and have at
least $5,000,000 Automobile liability and $1,000,000 General Liability insurance; which has an
endorsement naming OUSD and AGENCY as additional insured,; (H) arrangements have been made
for additional vehicle for use in event of illness or emergency; and (I) students receive instruction in
safe conduct on bus or other transport; and (J) drivers shall receive safety and emergency instructions
and information which shall be kept in their vehicle, including health and emergency information for
each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate to student trips.

6.9. Vendoris licensed to provide all proposed activities.

6.10. All after school program student participants on field trips, off site events or activities must be
covered by medical or accident insurance. (See Incident and Injury Reporting and Accident Insurance
above.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponscred
after school or summer program trips, events and activities unless the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motorcycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing etc.
= Qutdoor active, experiential programs (Ropes course, pulley, etc.)
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o Other activities determined by the school principal to have a high risk to student
safety

6.11.1.2. The cost of limited OUSD student accident insurance coverage for student accidents
during such activities shall be borne by OUSD.

6.11.1.3. Students who operate or ride as a passenger on a bicycle. non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle helmet that meets the standards of law. Students also shall be
required to wear such helmets while wearing in-line or roller skates.

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, regulations and
school rules. A person who is required to register as a sex offender pursuant to Penal Code 290
shall not serve as a chaperone on any field trip.

6.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless he/she
has submitted evidence of an examination within the past 60 days to determine that he/she is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or sooner if deemed necessary by AGENCY.

6.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overnight trip, a meeting must be
held for staff, chaperones, parent(s)/guardian(s) and students in advance of trip to discuss trip and
safety related procedures, itinerary and questions.

6.11.5. Sleeping arrangements and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program
Coordinator has abtained proof of insurance from all private vendors including:

o Facility
e Program

6.12. Additional Requirements for Field Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance.

6.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for a number of chaperones to
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activities

6.12.3.1. Parents/guardians must provide written permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, including backyard pools, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating QUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for all swimming activities. If lifeguards are not provided
by the pool owner or operator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Executive Director shall ensure that lifeguards are Red Cross certified or
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equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6,
this ratio shall be at least one to eight. In grades K-3, this ratio shalf be at least one to four.

6.12.3.6. Specific supervisory responsibilities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones
and staff.

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know
how to swim and be at each side of the pool or swim area actively monitoring students at all
times.

6.12.3.8. The After School Program Coordinator and/or Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming ability.

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water
{(swimming pools, lagoons, shoreline parks and lakes) and Related Facilities

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter “participant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver (attached
as Exhibit E), executed by either the participant if he or she is 18 years of age or older, or the
participant’'s parent or legal guardian if the participant is under 18 years of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, AGENCY
agrees to hold harmless, defend and indemnify OUSD, its officers, employees, volunteers and
agents from all claims and actions resulting therefrom.

Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to
AGENCY by OUSD for fiscal year 2018-2019. AGENCY will function as a sub recipient of funding and as
such will follow all required fiscal guidelines and meet outlined standards as referenced in applicable
Federal and State sub recipient guidelines for the federal 21* Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to underge an annual audit and communicate findings to QUSD, as
requested. AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1. Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2. Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC available to OUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses before taking any action to collect funds.

Invoicing

After Schooi MOU for Eiementary and iiddie Schoois, 2019-2020, page i1 of 38  Rev. 5/13/2018



10.

8.1. Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be presented along with monthly invoices upon request. Billing details must be
provided upon request to OUSD to ensure compliance with related sub recipient and grant guidelines.

8.2. Unallowable Expenses. AGENCY may not purchase computers or capital equipment using
ASES, 21° Century Core Grant, 21 Century Direct Access, or 21% Century Family Literacy funds.

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, including employees of
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required OUSD
invoicing and staff qualifications form (Exhibit F) for regular invoice submission.

8.4. Submission of Invoices. AGENCY must submit invoices to OUSD on a timely and regular basis
for services rendered. QUSD will not accept invoices submitted more than thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outlined by OUSD to ensure timely processing. (Exhibit G)

8.5. Submission of Invoices for ASESP and 21* Century Grants. For services rendered related to
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately
documented expenses related to the ASESP and 218T CCLC grants, with a cumulative total for 2019-
2020 not to exceed $__90,611.00  in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10™ of each month to the OUSD After
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form (Exhibit
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if invoices are submitted in accordance with the deadlines and requirements set
forth in this section and the accompanying Exhibits.

Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall mainiain program
and fiscal documentation for the ASESP and 21%* CCLC programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs,
schedules, registration packets, early release waivers, and other materials prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and
thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the time of
creation. OUSD shall be entitled to access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or termination of the work shall be immediately delivered to OUSD. If any materials are lost, damaged or
destroyed before final delivery to QUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the budgeted
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters any
unanticipated conditions or contingencies that may affect the scope of work or services and result in
an adjustment in the amount of compensation specified herein, AGENCY shall so advise QUSD
immediately upon notice of such condition or contingency. The written notice shall explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shall be given to OUSD prior to the time that AGENCY
performs work or services related to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to
AGENCY'’s implementation of such changes.
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10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2019-2020 fiscal year to reflect
additional changes resulting from such legislation.

11. Conduct of Consultant

11.1. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
“agent”, including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide
QUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in Section
8.3 which include:

11.1.1. Child Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY agents at least annually within their first month working
with OUSD students and comply with the Child Abuse and Neglect Reporting Act (CANRA)
guidelines as Mandated Reporters to report suspicions of possible child abuse to the appropriate
reporting agency as stated in California Penal Code § 11164 — 11174,

11.1.2. Tuberculosis Screening. AGENCY agents who work with students must submit to a
tuberculosis risk assessment as required by Education Code 49408 within the prior 60 days. If
tuberculosis risk factors are identified, AGENCY agents must submit to an intradermal or other
approved tuberculosis examination to determine that he/she is free of infectious tuberculosis. If the
results of the examination are positive, the AGENCY agent shall obtain an x-ray of the lungs. At
his/her discretion, AGENCY agent may choose to submit to the examination instead of the risk
assessment.

11.1.3. Fingerprinting of Agents. Current California Department of Justice (CDQJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students, AGENCY
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is
ascertained, and AGENCY shall certify in writing to OUSD that none of its agents who may come
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further
ceriify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of its agents, and Agency or its subcontracting agencies shall request and review subsequent
arrest records for all agents who may come into contact with OUSD pupils in providing services to
the District under this Agreement.

11.1.4. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student ratio must meet the following minimum qualifications for an
instructional aide: a high school diploma or its equivalency and one of the following: (a) an AA
degree; or completion of 48 semester units in college; or (b) successful completion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21* Century after school grant program and provide
a safe and secure program.

11.2. Removal of Staff. In the event that OUSD, in its sole discretion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, employee, representative or agent
from QUSD school site and/or property, AGENCY shall immediately upon receiving notice from OQUSD
of such desire, cause the removal of such person or persons. In the event OUSD requests the removal
of any AGENCY related persons, employee, representative or agent from OUSD school site and/or
property, the OUSD site administrator shall provide to the AGENCY written, supporting rationale for
the decision. CUSD After School Program Office, after conferring with Legal and the Executive Officer
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may
reassign an employee or agent to another OUSD site. Prior to the removal or change of any AGENCY
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12.

staff member who is a regular part of the after school program, AGENCY shall inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure a
smooth transition in staffing.

11.3. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agreement
and AGENCY shall be permitted to hire any officer or employee of OUSD to perform any service by
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the
performance of any services by the officer or employee. AGENCY affirms to the best of his/her/its
knowledge, there exists no actual or potential conflict of interest between AGENCY's family, business
or financial interest and the services provided under this MOU, and in the event of change in either
private interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to OUSD’s attention in writing.

11.4. Drug-Free / Smoke Free Policy. AGENCY understands that OUSD does not permit drugs,
alcohol, andfor smoking at any time in any buildings and/or grounds on OUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.5. Non-Discrimination. Consistent with the policy of OUSD and California and Federal laws,
AGENCY shall not engage in unlawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orientation, or any other characteristic that is contained
in the definition of hate crimes set forth in Section 422.55 of the California Penal Code. Consistent with
the policy of OUSD in connection with all work performed under Contracts, AGENCY shall not engage
in unlawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical condition,
veteran status, gender, sex or sexual orientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title 1X and the California Fair Employment and Housing Act beginning with
Government Code Section 12900 and Labor Code Section 1735 and OUSD policy. In addition,
AGENCY agrees to require like compliance by all its subcontractor(s).

11.6. Bullying; Sexual Harassment. The District's Board of Education recognizes the harmful effects
of bullying and sexual harassment on student learning, school attendance and participation in after
school programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolerate sexual
haragsment or bullying of any student. AGENCY shall adopt a policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accordingly provided for all AGENCY employees and agents.

11.7. Restorative Justice (RJ) and Positive Behavioral Interventions and Supports (PBIS). As a
part of the District's commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites.
AGENCY is encouraged to learn more about these programs at school sites and work with District
Staff to implement programs in the after school programs that support positive school climate.

Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,
officials, employees, volunteers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including attorney's fees and litigation
expenses), arising or alleged to have arisen directly or indirectly out of performance of this MOU.
AGENCY’s obligations under the preceding sentence shall apply jointly and severally regardless of
whether OUSD or any of its officers, officials, employees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penalties, forfeitures, costs or damages caused
solely by the active negligence or by the willful misconduct of OUSD. If AGENCY should subcontract all
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14.

18.

16.

17.

or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend OUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "A/VII" in Best Insurance Rating Guide, the following policies of
insurance and shall require each subcontractor to do the same:

13.1. Commercial General Liability insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily injury
and property damage liability insurance with combined single limits of not less than $1,000,000 per
occurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Special Form and Fire Lega! Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shail be written on forms acceptable to the Risk Manager of OUSD and
endorsed to name the QUSD, its officers, employees, volunteers or agents, as additional insured. Said
Additional Insured endorsement shall be provided to OUSD upon AGENCY's execution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceled, this MOU shall become void. The acceptance by OUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H ("Certificates
of Insurance").

Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

Program Books and Supplies. Supplies can only be purchased by OUSD, not by Lead Agency. Supplies
to be used in both the school day and after school program must be joint funded, with a maximum of 50%
applied to ASES/21st. The only exception is that supplies for Supplemental programming on non-school
days can be purchased by the lead agency. All supplies purchased with grant funding is and remains the
property of OUSD and must remain at the site.

Centification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by
signing this contract, verifies that this vendor does not appear on the Excluded Parties List.

hitps://www.sam.gov/
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On behalf of our respective institutions or o
Understanding.

OAKLAND UNIFIED SCHOOL DISTRICT

. Erg 6/27/19
™ President, Board of Education Date
O state Administrator
[ superintendent
% ,‘ < 6/27/19
Secretary, Date
Beard of Education
DacuSigned by:
fndra Bustamande 5/31/2019
BOBECIBOF1 EE4GAB...
Executive Director Date

Community Schools and Student Services Dept.

DocuSigned by:
! m 5/30/2019
Principai Date
DocuSigned by:
(akesha Martin 5/31/2019
42DEFDOSOBIIFFS...
Network Superintendent Date
DocuSigned by:
Sowdra. Hpuilira 5/31/2019
Chief Academic Officer Date

MOU template approved by Office of the General
Counse! May, 2019

rganizations, we hereby execute this Memorandum of

AGENCY
DecuSigned by:
[ A Lasiar \/ilrgil, 5/31/2019
Agency Directo;Signatu re Date

Julayne virgil

CEQ

Print Name, Title

Attachments:
-]

Exhiblt A. Attendance Reporling Schedule
Exhibit B. Planning Tool/Comprehensive After
School Program Budget

Exhibit C. Enrollment Packet, including Early
Release Waiver

Exhibit D. List of Anticipated Fiekd Trips, Off Site
Events and Off Site Activities

Exhibit E. Waiver for use of East Bay Regional
Park District Bodies of Water (Swimming Pools,
Lagoons, Shareline Parks and Lakes) and Related
Facilities

Exhibit E (1) Middle School Spoits Release of
Liability and Assumption of Risk

Exhibit F. Invoicing and Staff Qualifications Form
Exhibit G. Fiscal Procedures and Policies
Exhibit H. Certificates of insurance

Exhibit 1. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and
Separate Employment by OUSD and AGENCY

Legisiative File ID: 18-1148
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Exhibit A

Attendance Reporting Schedule

Oakland Unified School District

After School Programs

Attendance Reporting Schedule
Monthly Attendance Period Deadline to Input Attendance Data into

Cityspan
July 1 = July 31, 2018 August 10, 2019

August 1 - August 30, 2019 September 8, 2019

September 1-30, 2019

October 10, 2019

October 1-30, 2019 November 9, 2019

November 1-30, 2019

December 8, 2019

December 1-31, 2019 January 10, 2020

January 1-31, 2020

February 9, 2020

February 1-28, 2020 March 9, 2020

March 1-31, 2020 April 10, 2020
April 1-30, 2020 May 10, 2020
May 1-31, 2020 June 8, 2020

June 1-30, 2020

June 15, 2020
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Exhibit B

ASES and 21% CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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2019-20 AFTER SCHOOL BUDGET PLANNING SPREADSHEET

Ao
Site = Other Laad
Name:|Allendale B £ e de
Slte #:
fverage # of students to ba served daily (ADA) 83 | % g
TOTAL GRANT AWARD 122.850.00 95,000.00 0.00
QUSD Indirect (3.98%) 4,702.28
OUSD ASPO admin, evaluation, and training/technical
assistance costs 8,751.68
Custodia! Staffing and Supclies at 3.5% 382884
TOTAL SITE ALLOCATION 105,567, 18
Quality Support Coach/Academic Liaison (Highly
1120 |Recommended) 2,500.00
Certificated Teacher Extended Contracts- math or ELA
1120 |academic intervention (required for MS}) 0.00
1120 _ [Certificated Teacher Extended Contracts- ELL supports
1120 |academic intervention {recommended for MS)
Total certificated 2 500.00
2205 | Site Coordinator (list here, if district employee) 0.00| 0.00 0.00
2220 |SSO (optional) s,aoo.ool
0.00
0.00
Total tlesaified 9,200.00 0.00 0.00
Employee Benefits for Certificated Teachers on Extended
3000's _|Contract (benefits at 20%) 500.00
Employee Benefits for Classified Staff on Extra
3000's _|Time/Overtime (benefits at 22%) 2,156.00
3000's _|Employee Banefils for Salaried Empioyees {benefiis at 42%) 0.00
3000's |Lead Agency benefits (rate: 25%) 11,333.10)  10,370.00 9,671.25
Total benafits 2658001  11,333.10] 10,370.00 9,671.2¢
4310 | Supplies (OUSD oniy, except for Summer Supplemenial) 0.00 0.00
4310 | Curriculum {QUSD only) 0.00 0.00
5829 |Field Trips 0.00 1,600.00
4420  |Equipment {QUSD only) 0.00 0.00
Program Supplies §,000.00
Bus tickets for students
District professionat development on district PD days
(Bridging the Bay conference, Youth Work Methods trainings) 500.00
Tatal haoke and sunnliog 0.00 50000 0,00 9.600.00




5825 |Site Coordinator {1.0 FTE Araceli Espinoza) 0.00 41,600,00 8,320.00
5825 |Program Manager (.26 FTE} Virgirese McGee 11,500.00 2,935.00
Academic Instructors {5 Instructors x 26 hours x 44 weeks x
5825 |$16-17 an hour) 0.00 19,519.00f 53,730.00 18,233.00
5825 |Literacy Specialist (.13 FTE) 0.00 5,150.00 7.670.00
5825 |Subcontractors {1 instructors x 17-19 hours x 38 weeks) 14,435.00 565.00
Assistant Coordinator (1 assistant x 32 hours x 44 weeks x
5825 |$19 an houn) 26,752.00
Tatal sonsices 000! 75554000 70,380.00 64 475,60
0.00
Taial value of in-kind diract sarvices .00
¥ Ch
Lsad Agendy dmin (4% max ol tofal sanirscad §) 322408 1425000 21.00
Subitotals DIRECT SERVICE Bs02 17,056.40| EB7387.10| 80.750.00 B3, 746.25
i Subtotals Adminindisect 1518242 3.224.08] 14,250.00 21.00
Total budgeted per column 3223882 90,611.18] 95,000.00 83,767.25
Total BUDGETED 100.00, 122,850.00 95,000.00 83,767.25
BALANCE remaining to allocate 0.00
TOTAL GRANT AWARD/AL LDCATION TO ITE 122.850.00
ASES MATCH REQUIREMENT:
ASES requires a 3.1 match for every grant award dollar awarded
Total Match amount required for this grant: 40,850.00
Facilities count toward 25% of this malch requirement. 10,237.50
Remaining match amount required: 30,712.50
Maich should be met by combined OFCY funds, other site funds,
rivate dollars, and in-kind resources. This total equals: 0.00
Tota!l Match amount laft to mact: 0,712 .60

|Regquired Si :5 1or BudgePApproval:
Principal: %
Lead Agency:

e




: OAKLAND UNIFIED
Ageex. SCHOOL DISTRICT

OUSD Expanded Learning Programs -After-School Program

ELEMENTARY/MIDDLE & HIGH SCHOOLS - 2019-2020
ASES and 21st Century Community Learning Center {21st CCLC) After-School Program Plan

SECTION 1: SCHOOL SITE AND AFTER-SCHOOL PROGRAM INFORMIATION

School Site Name: School Type (check one)
Allendale Elementary Elementary (K-5)
Elementary (K-8)

Middle (6-8)

High School (9-12)
Continuation High School
Comprehensive High School

oo™

CDS Code: After-School Lead Agency:
01 61259 6001630 Girls Inc. of Alameda County

is this school-site committed to a new lead agency for 2019-2022? No

Principal Name: Principal Sigi e and
Desiree Miles -

Lead Agency Director Name: Lead ncy Director Signatu
Julayne Virgil

and date:
9/11 2019
After-School Site Coordinator After-School Site Coélrdinator Signature and date:

(if known at this time):
Araceli Espinoza

41619




- OAKLAND UNIFIED
SCHOOL DISTRICT OUSD Expanded Learning Department

After-School Programs

SECTION 2: PROGRAM OPERATIONS

Average Daily Attendance, Program Dates, Minimum Days & Enroliment

To be compliant with grant requirements, the after-school program must commence immediately upon the conclusion
of the regular day, operate a minimum of 15 hours/week, and be open until at least 6:00 pm on every schoo! day for
elementary and middle schoois (EC 8483). Programs are required to operate all 180 days of the school year.

Projected daily attendance for 2019-20 85
school year program.

Program Operations for the 2019-2020 school year.
First Day: August 12, 2019 Last Day: _May 28, 2020

CDE allows programs to close for a maximum of 3 days during the school year for professional development.
Families must be notified of these program closure dates in advance, and the lead agency must maintain and
upload documentation of professional development activities offered on these dates, including training agenda and
staff sign-in sheets.

List the three days (if any} your program plans to close this year for PD. The program must be open every
other day of the school year.

Date: Date: Date:
10/11/19 | 3/20/20 |5/28/20

Minimum Days. When a school holds minimum days, the after-school program is required to begin as soon as the
school day ends, and execute programming until 6:00 pm. Minimum days have a significant impact on after-
school staff and budget. Thus, during the program planning process, school leadership and the lead agency
partner must discuss the anticipated number of minimurn days for the program y=ar, and discuss shared
resources to fund minimum day programming.

Projected Number of Minimum Days for School Year 2019-2020: 56
*School should provide lead agency with a calendar of minimum days for the 1st day of school.
[ school-day bell schedule attached

Please note that the grants from CDE do not increase funding for minimum days. If the school adds
additional minimum days beyond the projected number above, what school-site funds will be utilized
to fund these additional hours of programs?

Girls Inc. will cover the costs to cover all additional program hours caused by minimum days. This will
ensure that program starts directly after school and until 65pm daily.




. OAKLAND UNIFIED
@@ SCHOOL DISTRICT OUSD Expanded Learning Department
- After-School Programs

SECTION 3a3; PROGRAM MODEL,
Average Daily Attendance; Program Dates, Minimum Days & Enrollment

o

For 2019-2020, your site will operate the following program model:

[Traditional After-School: voluntary program, open to all students, with enroliment priorities
targeting certain students

I]Extended Day Program: additional class periods offered to students after the end of the
regular bell schedule, for targeted grades and/or for all students of the school (Note: extended
day classes must not appear on the school bell schedule)

DBIended[H!brid: a combination of some extended day and some traditional after-school
programming (If you are conducting a blended/hybrid program, plegse use the section below to

explain your program model type.)

Which grade levels will be served in this program? (check all that apply.)
TKO KO 1 2 s 40 s B 60 70 80 900 100 110 120

ENROLLMENT PROCESS & TIMELINE I]'\ttach your enrollment timeline to this document
Important dates to include in your timeline:
®  April - June: Spring enroliment for 2019-20 programs.
Families will be notified of 2019-20 after school enroliment before the last day of school, May 30, 20189.
After school programs begin on the first day of school when enroliment is at g minimum 75% capacity.
August - September: new school year enroliment of families for remaining program slots.
Remaining progrom slots will be filled by September 30, 2019, except for slots reserved for transitional
students (i.e., Homeless, foster youth; Newcomers) entering the program for the first time and/or mid-year
® Al programs must maintain waitlists after program siots are filled.
**This may look different for High School and Continuation schools based on alternative schedules and
intersession. Please include the items above that are applicable to you schedule and recruitment process.

Describe how your school will identify and recruit students beginning of Spring 2019. Indicate how
families will be notified of 2019-2020 enroliment before the last day of school.

Our Program Coordinator and Manager will work with the school Principal, Quality Support Coach and/or
other identified school personnel to identify students who are in need of academic, social emotional
support, and/or siblings of returning students. One or more of the following strategies will be used to
recruit participants: informational flyers/invitation to join program home to families, school referral forms,
Coordinator outreach to families, school outreach/follow-up (when needed), open house/orientation.
Continuing families notified immediately. New families will be put on an enrollment list as applications are
turned in and notified as to their enroliment status in program based on available spaces in program and
literacy need.




OAKLAND UNIFIED
SCHOOL DISTRICT

SECTION 3b: PROGRAM MODEL. (Continued)

Average Daily Attendance, Program Dates, Minimum Days & Enroliment

Who can receive the Golden Ticket?

Per federal statute, California Education Code and Oakland Unified School District policy, any students
identified by the OUSD Transitional Student and Family Unit can receive a Golden Ticket. Transitional
students are by definition:

e Any OUSD student who is a homeless youth, as defined by the federal *McKinney-Vento Homeless
Assistance Act (42 U.S.C. Sec. 1143a), who is in foster care, or is designated as an unaccompanied
minaor.

e Any OUSD student who identifies as a newcomer, refugee or as an asylee. *Subtitle VII-B of the
McKinney-Vento Homeless Assistance Act (42 U.S.C. § 11431 et seq.)

© Establishes the definition of homeless used by schools

© Ensures that children and youth experiencing homelessness have immediate and equal access
to public education

O Provides for educational access, stability, and support to promote school success

O Needed to address the unigue barriers faced by many homeless students

How does your program support students and their families who submit a “Golden Ticket?”

Our program will set aside 5 spaces in program for students whose families submit a Golden Ticket, as well
as continuously prioritize enrollment of these students in program throughout the year if the initial spaces
fill. Qur Program Coordinator and Manager will work with the school {Principal, Quality Support Coach
and/or other identified school personnel), QUSD Expanded Learning Office and McKinney-Vento Office to
identify students who are high need and what supports (academic, SEL, language, etc.) are needed both in
transitioning into the program and once they are in program. As with all youth we enroli into program,
participant updates will be discussed and assessed regularly/as needed (while maintaining necessary
confidentiality) at collaborative meetings to ensure that both after school program and school day staff are
supporting students’ successes, areas of concern, and/or additional supports needed to aid their success in
program.

How will you modify your enroliment and attendance policies to ensure compliance with the “Golden
Ticket” policy, in order to make your program accessible for foster, homeless, and newcomer students
who transition into the program during enrollment and/or mid-year?

Modification to attendance policies will be made for students whose families have received a Golden Ticket,
based on student & family needs, to ensure that they are not removed from program in the case of poor
attendance or leaving program eariy. Our Program Coordinator/Manager will collaborate to create
attendance incentives and plans for students to encourage and support increased school and program
attendance.




OAKLAND UNIFIED
SCHOOL DISTRICT OusD Expanded Learning Department

After-School Programs

SECTION 4: PROGRAM COMPONENTS

*CDE requires that programs must provide a safe environment and include an educational component that
provides tutoring and/or homework assistance; and an educational enrichment component, which may include,
but not limited to STEAM, recreation, prevention and other Social Emotional Learning (SEL) activities (EC Section
84832.6); and provide opportunities for physical activity. (EC Section 8483.3[c][7])

List 2-3 program goals which will support meeting these CDE program requirements.
1. Increased reading level through participation in daily Standards Based Literacy instruction components

2. Increased school engagement and attendance through participation in ASP that provides academic and
enrichment opportunities while aligning with school culture.

3. Increased SEL skills through participation in activities and curricutum in that support the development of
SEL skills: Self-Awareness, Self-Management, Social Awareness, Relationship Skills, Responsible Decision-

Making

Educational and Describe how your after-school program will provide the educational & literacy
literacy Component | eamponent.

that includes e . . . . . .
? -
tutoring/ h .« | How are students building academic skills? How are you integrating social-emotional

assistance in the core | @cademic development? (include specific strategies for creating a Safe & supporting
subjects (language environment through encouragement and Active engaged learning.)

arts, math, history Our after-school program will provide one hour daily of literacy intervention to increase

/social science, etc.) | student reading levels by at least one year as measured by SRI. Students engage with Common
Core-aligned, culturally responsive, and data-informed literacy activities to provide targeted
support that meet their individual literacy and social-emotional needs. Through participating in
activities such as read alouds, literacy centers, Reader’s Theater, academic discussions, and
guided reading, students become more engaged, confident, and capable readers and writers.
As with all of the program activities we provide, our daily literacy activities have infused
strategies to support the development of participants’ SEL skills, providing
opportunities to strengthen peer and adult relationships, take positive risks and build
seff-awareness and seif-management.

Edt{catiﬂnal Describe how your after-school program will offer educational enrichment activities.
Enrichment (Include specific strategies designed to foster skill - building; youth voice and leadership

Component that . ; .
offers students and diversity, access and equity.)

engaging activities in

a variety of areas Daily educational enrichment activities will give youth the opportunity to explore diverse,

{fine arts, career engaging, culturally and developmentally appropriate activities designed with youth

technical education, | development principals to meet physical, social and cognitive needs. Enrichment classes will

presentation, etc.} occur daily Monday-Friday for 45 minutes. Enrichment activities will include: 1) Bodies in
PENCTRICICRE {
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Motion which will provide physical activity, nutrition and health and wellness strategies, while
teaching youth to take care of their bodies through motor skill development activities. 2) Clubs
provides hands-on enrichment and community building activities to meet the unique needs,
interests and group dynamic of each individual class. 3) EcoKids includes hands-on activities in
gardening, cooking, composting and recycling, so participants learn healthy eating habits,
where to access healthy foods in their communities, and increase awareness of health,
nutrition and food justice concepts. 4) Leadership is a participatory approach for youth to learn
about leadership gualities, community leaders, respecting their community, exploring problems
and resources, and strategies to be change agents. 5) Visual, Performing and Creative Arts will
offer curriculum to engage youth in projects that explore a variety of art technigues to express
themselves, emphasizing movement, creativity and experimentation. 6) STEAM (Science,
Technology, Engineering, Art and Math) will provide high-quality, hands-on learning to build
vouth confidence in applying design skills, improve academic success and boost interest in
STEM while integrating the arts.

Physica! Activity
other than recess
that is structured and
supervised with a
warm-up, structured
physical activities and
a cool down. (This
should happen for all
students in program.}

Describe how your after-school program will provide structured physical activity for
all participants. {include specific strategies to promote Healthy Choice and Behaviors.)

CDE usks programs to offer 30-60 minutes of developmentally appropriate
meet CDE recommendation of 60 daily minutes of moderate to vigorous phy
not ‘free play’ or recess.

Fler aned evaluwte {review Jiiness test resulls, track minutes, ofc.)
Inctude o variery of uctivities throughont the year

In addition to the Bodies in Motion component mentioned above, which will occur once per
week for 45 minutes and provides physical activity, nutrition and health and wellness
strategies, while teaching youth to take care of their bodies through motor skill development
activities, the after school pregram will provide 30 minutes of structured recreation daily
Monday-Friday. Structured recreation will occur near the start of program and facilitators will
each provide sports and fitness activities that students will vote on and rotate every 5-7 weeks.
Youth will be able to participate in various activities that will give them access to both
traditional sports/activities that they are familiar with as well as activities that they would not
normally have access to or opportunities in which to participate.

Family Literacy
Component that
includes literacy
activities and other
educational services
that adult family of
students.

Describe how your after-school program provides opportunities to promote literacy
and/or other educational services to adult family members of students?

We provide opportunities to promote literacy and other educational services to familiesin a
number of ways. Each year, our schools host a Family Read Night—dedicated to supporting
literacy. At the event, we provide resources to families on how to promote and engage with
literacy at home. Our programs also host Family Showcases, where students display or perform
elements of the literacy program to families as a way to show what they have learned in the
after school program. In collaboration with our Pathways Counseling Center, we also host
Family Communication Nights at our sites, where families learn how to communicate with their
youth with issues that arise at school, such as bullying and handling emotions.
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Please provide a short narrative that identifies how you will support school goals aligned with district priorities.

Our program prioritizes groups of students that Principal Miles has identified as populations they will be targeting for
their school goals. The school has set a goal for reclassification of ELL students based on the LPAC test, and SRI scores.
The school is also targeting students who are below or far below in ELA and math based on SBAC data, as well as
underserved populations such as newcomers, African Americans and students with disabilities. Reduction of chronic
absences was also identified as an area of improvement for the school.

Our program will support by emphasizing vocabulary development, and reading comprehension through exposure to
complex texts in read alouds with extension activities that align with common core standards and help students make
meaning, discuss ideas and write about literature. . All program staff are trained on and use ELL best practices in
facilitation, literacy intervention and youth development that support students’ language acquisition, emotional
safety and SEL skills.

Girls Inc. will emphasize STEM in their enrichment programming to support students in deepening their
understanding of cause and effect, strategic thinking skills and expand their critical thinking skills.

To support with reducing chronic absenteeism, Program Coordinators will work with school leadership teams {eg:
COST, Attendance Team) through communication with the principal, admin staff and QSC to be a part of interventions
for students at risk of chronic absenteeism. After school program will incentivize attendance and leverage
relationships with students and families to keep youth engage in school.

Elementary OUSD Strategic Strategies

In OUSD’s Pathway to Excellence Strategic Plan, QUSD school system is working toward
the goal to make sure students are reading at or above grade level and English learners are reaching
English fluency.

Indicate how your after-school program will work collaboratively with your school partner to make
progress toward achieving this target for the 2019-20 school year.

Our program targets students below grade level according to the Scholastic Reading Inventory (SRI) and Fountas and
Pinnell (F&P); and ELL students who need language support to reach English fluency and students who need SEL
supports. The Program Coordinator and Managers work with school the Principal, Quality Support Coach and/or other
identified school personnel, parents/guardians to identify and recruit students who are in need of ASP that provides
the following support daily:

English Language Arts Intervention (1hr/daily)- Provide opportunities for targeted students, identified with support
from the school day, to increase their reading level by 1.0 or more years, increasing school wide reading levels.
Through participation in 1 hour daily of common core aligned standards based literacy focused programming each
day — Read alouds & hands-on extension activities, literacy centers, Reader’s Theater, Book Club, Guided Reading.
Our daily enrichment activities are focused on supporting/developing participants SEL skills, providing opportunities
to strengthen peer and adult relationships, take positive risks and build seif-awareness and management.
Additionally to support ELL students and families we prioritize hiring bilingual staff at each program site, who can
support students and families in their home language, translate curriculum, and translate program materials, All
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program staff are trained on and use ELL best practices in facilitation, literacy intervention and youth development
that support students language acquisition, emotional safety and SEL skills. Qur Program Coordinator will meet
regularly with Quality Support Coach and/or Principa! to track and support students.

MIDDLE_ OUSD Strategic Targets

In QUSD’s Pathway to Excellence Strategic Plan, ultimately the entire OUSD school system is working toward
the goal to prepare all students to be college, career, and community ready. To meet this strategic goal,
middle schools must prepare their students to be high school ready by the time they graduate from the 8th
grade.

Indicate how your after-school program will work collaboratively with your school partner to make
progress toward achieving this target for the 2019-20 school year.

High School OUSD Strategic Strategies

Academic activities should be aligned with school goals. Your after-school program should plan to offer a
range of academic supports to support students to learn and practice skiils and knowledge related to core
academic content. There should also be an intentional learning space which allows students to work
independently with support.

Please include the following OUSD High School After-School requirements:
For Comprehensive high schools:

* Academic mentoring for 9th graders at risk of failing classes

* Academic supports and mentoring for 10th-12th

grade students taking credit recovery

For Alternative Ed, high schools:

* College and career readiness activities

Bhttach your program schedule for in 2019-2020
*In the fall, sites are required to resubmit updated program schedule.

SECTION 5a: CONTINUOUS QUALITY ASSESSMENT (Alignment with CDE and ousD)

An effective program improvement process is ongoing and involves a continuous cycte of assessment, planning, and
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improvement. While the process should be carried out at the site level, documentation of this process should be

submitted by the grantee.

This cycle of improvement revolves around twelve critical standards—the Quality Stand=ards for Expanded Learning in
California—which were developed in partnership between the California Department of Education’s (CDE} After
School Division and the California After School Network {(CAN} Quality Commitiee.

Name 2-3 Quality Action Plan (QAP) practices that will be implemented in 2019-2020

1. Engagement: Intentional

Reflection

2.Interaction: Youth Voice/

Leadership

| PROGRAM SELF-ASSESSMENT

Name the stakeholders
who participated in the
Program Self-

O Internal evaluator

O School administrator
O Certified staff

Assessment in 2018- . Program director

2019?

Please check which
stakeholders were
involved in your CQIl
process.

1 Site level staff
O Students
O Advisory group

O External evaluator

[ District administrator

O Classified staff

l Site coordinator
Parents/guardians

O Community partners

L1 Other stakeholders

What are some key
discoveries you made
doing the program self-

(Strengths, areas of
improvement}

During Allendale's Self-assessment, staff noticed that students had a strong
sense of belonging and staff had positive connections with students. To improve
assessment? the program, staff is looking to implement youth/voice leadership sessions and
intentional reflection after each session.

[
L
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Which Quality
Standords will the
program focus on for
improvement in the
2019 - 2020 schoo!
year?

During Allendale’s Self-assessment, staff noticed that students had a strong
sense of belonging and staff had positive connections with students. To improve
the program, staff is looking to implement youth/voice leadership sessions and
intentional reflection after each session.

Describe how the
program will address
the improvement in this
area? (please include
program structures,
staffing practices and
partnerships.)

Allendale after school program will address the areas of intentional reflection and
youth voice/leadership by providing opportunities for students to hold leadership’s
roles in the program, allowing students to have a voice within the program.

What is one key data
point from your
program profile that
will be a focus for the
upcoming school year?
(Please include a
summary of the data
you are responding to.)

Interaction: Address the areas of intentional reflection and youth voice/leadership
by providing opportunities for students to hold leadership’s roles in the program,
allowing students to have a voice within the program.

10
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SECTION 5hb: Continuous Quality Assessment (CQl): POINT OF SERVICES Quality Standards &

PROGRAMMATIC Quality Standards

CQ! Phase Key:

0 equals limited awareness of the Quality Standard and the CQl process.
1 equals working knowledge of the Quality Standard and the CQl process.
2 equals success using the Quality Standard and the CQI process.

3 equals mastery using the Quality Standard and the CQI process.

From a scale of 0 to 3 rate your program on the From a scale of 0 to 3 rate your program on the
following Point of Service Quality Standards. following Programmatic Quality Standards.
1. Safe and supportive 1.Quality staff 2
environment 2
2. Active and engaged learning 2. Clear vision, mission, and purpose |2

2
3. skill building 3. Collaborative partnership 2

2
4. Youth voice/leadership 4. Continuous quality improvement 2

1
5. Healthy choice and behaviors 3 5. Program Management 2
6. Diversity, access, and equity 6. Sustainability 3

"
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SECTION 6: Facilities

Plan with your site administrator which rooms and outside spaces your after-school program will use
Monday - Friday from the start of program to 6.

OUSD Expanded Learning Department
After-School Programs

Indoors (specify room numbers and space names) Outdoors
Room Number & Name of Space #of Hours to be Room Number | #of Students | Hours to be used
Student | ysed & Name of
s Space
Room 7 Classroom 20-25 | 2:45-6:15 Playground 108 2:45- 6:15pm
Wed. 1:30- Wed. 1:30-6:15
6:15pm
First Trimester 20-25 | 2:45-6:15
Room 19,4,9 Classroom Wed. 1:30-
6:15pm
Second Trimester 20-25 | 2:45-6:15
Room 16,11,17 Classroom Wed. 1:30-
6:15pm
Third Trimester 20-25 | 2:45-6:15
Room 25,24, 23, 15 Classroom Wed. 1:30-
6:15pm
Room 22,21,18, 3 Classroom 20-25 | 2:45-6:15
Wed. 1:30-
6:15pm
Cafeteria 108 2:45-6:15
8 Bathrooms 108 2:45-6:15

In addition choose up to 5 other dates you will use space outside of your normal program hours. Please
specify which space will be needed (IE: showcases, events and family engagement). Be advised any

additional dates/spaces used gutside of these dates; the organization wii be responsibie for facilities cost.

Name of Family Potential
Event Literacy Date
Night

10-23-2019

Number of
Students

150

Hours of
Use/Room
Numbers

ASES, 2120 SCLE ASSETe Programe 2043 -

SR
LR

Fawanss

12

4:30-7:00pm
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| Fie

Name of Winter Potential | 12-20-2019 | Number of 150 Hours of 4:30-7:00pm
Event Family Date Students Use/Room
Night Numbers
Name of Spring Potential | 05-20-2020 | Number of 150 Hours of 4:30-7:00pm
Event Family Date Students Use/Room
Night Numbers
Name of Potential Number of Hours of
Event Date Students Use/Room
Numbers
Name of Potential Number of Hours of
Event Date Students Use/Room
Numbers

SECTION 7a: PROGRAM FEES

Will this after-school program charge program fees for 2019-2020 [Yes Illo
If, “YES, program fees will be charged,” please complete the following assurances. Both the Principal and
Lead Agency partner must initial.

Principal Lead ASSURANCES
Agency

Our program will not turn away any eligible student from program participation due to the inability
to pay program fees. We understand that the California Education Code prohibits program fees from
being a barrier to program participation.

Our program will communicate in writing and verbally to parents/guardians that an eligible child will
not be turned away from program participation due to inability to pay.

Our program will publicize the program fee structure in written program materials for school
leaders, parents/guardians, and/or communities members (i.e. communication letter, meetings
agenda, etc.)

Our program shall not charge a fee to a family for a child if the program knows that the child is a
homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 1.5.C.
Section 1143.a), or for a child who the program knows is in foster care.

Our program will provide receipts to parents/guardians for each payment made.

The lead agency will manage funds raised by program fees according to standard accounting
practices, and will provide quarterly Income Statements to the Principal and OUSD Expanded
Learning Office detailing amount collected from program fees and expenditures.

{DUE DATES: October 31st, February 28th, June 28th)

ASES, 215t COLT ASBETs Programs 2019 - 2020
13
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The lead agency will establish a letter of agreement directly with the school site, indicating that all
program fees collected will be expended only at this school site for after-school expenditures; will be
carried over the following fiscal year if funds for after-school expendtitures; will be carried over to the
following fiscal year if funds remain; and will remain at the school site if there is a change in lead
agency partner.

 SECTION 7b: PROGRAM FEES (Contimued)

Describe how your
school/program plans to collect
program free and who will be
exempt from paying fees or
received a reduced fee?

N/A

Describe how all fees collected
will be used on site for direct
service in your after-school
program.

N/A

Describe how fees will be
communicated to school
leaders/school community. N/A

[CAttach a copy of written evidence of your program fee materials/process (i.e. parent letters, parent
handbook, etc. meeting with agenda/minutes?

ASES, 218l CCL.C AS3EETe Fregrams 2019 - 2820
14
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2019-2020

School Site
Allendale Elementary

Lead Agency | Date
Girls Incorporated of Alameda County 41219
Name of After School Program After School Site Coordinator Name (if known at this time):

Araceli Espinoza

e — B
Principal Signature & é_.-—-— vavava
g

/

Principal and Lead Agency representative will review and discuss each assurance below
Please note hyperlinksSs for the foliowing documents referenced below:
= Grant Assurances signed by OUSD Superintendent

* Quality Support Coach Role Description
PRINCIPAL  LEAD
INrTALS  AGENCY
INITIALS

1. Site Administrator and Lead Agency Director/Site Coordinator have reviewed the QV
%, and

understand mandated grant compliance elements.
2 Stte Administratorand Site Coordinator will meet atleast once monthlytoensure | "2~
program is meeting ilentified goals. (Bi-weekly check-ins are recommended.) ' “‘7?
3. Site will provide the after-school program with appropriate facilities and resources . 9 :,
in support of program goals, including office space with internet and phone access y
for the Site Coordinator, and safe storage for program records. /
4 Site Administrator will share the School Site Safety Plan with the Site Coordinator - W
and discuss appropriate policies and procedures to ensure safety during the after- = AL
school hours. (See page 3 for details on After School Safety Plan requirements.)

5. Site Administrator and Site Coordinator understand the program must meet CDE

attendance targetsinorderto retain grant funding. Site and program willwork
collaboratively to ensure strong student recruitment and retention.

ASES, 21*CCLC & ASSETs Programs 2019-2020



PRINCIPAL  , LEAD
NrraLs  AGENCY
INITIALS

68 School will share student outcome data to better refine program (Attendance data, L%( g/

test scores, Report Cards, |IEP's, etc). Site Coordinator will share relevant student and
program data with school

7. Site Administrator and lead agency partner have reviewed the . @/
ies, and und%?tand this role is critical for strengthening staff practices , et Q/

and program quality Site Administrator will identify and recruit a certificated, qualified
individual to serve as the After-SchoolQuality Support Coach.

and professional development epportunities, in ordertoensure consistencyin
standards of teaching and learning, and positive school culture & climate —f—

9. Sitewillinvite Site Coordinatorto participate on school committees(ie. SSC,COST, 5@._- W
SST, Culture Climate feam, SPSA planning team etc) to ensure coordination of services.

10. Site Administrator is aware that CDE does notincrease after school grant funding for &-” 1@/
minimum days, and that programs are required to operate uniil Gpm on minimum

days. If additional minimum days are added to the school schedule next year, site will
allocate resources to help offset the cost of additional hours of programming

8 Sitewillinvite Site Coordinator and appropriate staffto participate in faculty meetings .. ‘ =~

11 Leadagencywillregisterwith/update OUSDproviderdatabase. Inorderio - QV
maintain accurate, up-to-date information on the services provided, the Lead Agency ﬁ_,
shall register in OUSD's provider database, update schools of operation prior to
commencing services for school year 2019 — 20, and update during the current school
year If schools of operationchange.

12 Lead Agency will ensure that appropriate After School staff participate in OUSD
Expanded Learning Office meetings and professional development throughout
the year including. mandatory ASPO Summer Institute, ongoing site coordinator
meetings; continuous quality improvement (CQ)1) trainings, agency director meetings,
various professional learning communities {time commitment varies); local
conferences (1.e., annual Bridging the Bay conference), and other relevant district
trainings (i.e., safety, PBIS, etc.).

13. Site and Lead Agency understand that professional development helps ensure @/
program quality. lLead agency is committed to providing/accessing professionat S
development opportunities for after school staff, based on needs identified by
program data. The lead agency will adequately budget for staff time to participate
in professional development over the course of the year (for key line staff,
recommended at least 20 hours of PD/year)

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 214 CCLC & ASSETs Programs 2018-2020



1. The 20202021 Comprehensive School Site Safety Plan includes the %
The Site Administrator and After School Program (ASP) Site Coordinator will update the After-School
Emergency Plan annually by discussing and aligning plans and procedures for after school and school day
safety, including emergency preparedness and crisisresponse Indicate allactions thatwilloccurto

ensure after school program safety and alignment with school day procedures for emergency
preparedness and emergency response:

. Site Administrator and ASP Site Coordinator will meet at beginning of school year to update After School
Emergency Plan collaboratively

§ Site will share Comprehensive School Site Safety Plan with after school partner

. School day and after school programs will coordinate emergency drill scheduies & procedures (ie.
earthquake, fire, and lockdown drills)

B After School staff will participate In site-level faculty safety trainings

. School will provide after school staff with access to disaster supplies and other resources in case there 1s
an emergency after school

P Site Administrator and ASP Site Coordinator wili meet regularly to review after school incidences and
update safety plans asneeded

P The completed After School Emergency Plan (ASEP) will be submitted to Expanded Learning Programs
Office by 10/1/19.
Other. speciFy:

2 List the training and resources the school will provide after school staff on safety procedures, including
lockdown procedures and communication protocols for crisis response.

Staff will meet with Principal to discuss and align lock-down, fire and earthquake procedures,
schedule drills and create/review safety plan.

3 Prnncipal and Site Coordinator have reviewed the
ole,, and understand expectations regarding communication and
4%, when an issue involving after school safety occurs. g Yes No

It is critical that the After-School Site Coordinator has access to facility keys in order to ensure safety after
school should a lockdown or lockout be needed. Will the After-SchoolProgram have access to facility keys for
all areas where after school programming occurs? gy Yes No

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if
lockdown is necessary

ASES, 21#CCLC & ASSETs Programs 2019-2020



Check one:

_-Site will utilize after school and/or school day funds to pay Extra time/Over time (ET/OT) for an after school SSO.
Site does not need anSSO.
Site does not have the resources to fund an after school SSO.

ASES, 21=CCLC & ASSETSs Programs 2019-2020



Engaging in continuous quality improvement (CQI)
processesis an OUSD expectation for all schools and
gl_‘;er school programs, and is a condition for ongoing
after school grant funding from the California Dept.
of Education The OUSD Expanded Learning Office
has adopted a research-based Assess-Plan-improve
CAQl process utilizing national quality standards for
youth development. All OUSD after school programs
are expected to fully engage in and complete the
following steps ofthe CQl cycle each year, and submit
correspending CQl deliverables to the school district
on a timely basis' (This process is in review and
tools will be updated throughout the year.)

* self-assessment using Youth Program Quality
Assessment (YPQA)/School Age Program Quality
Assessment (SAPQA) tool

* planning with data (using self-assessment and
external assessment PQA data, and other program
data as available)

* development of quality action plan (QAP) with
goals for programimprovement

= QAP progress check

The CQl cycleisintended to be acollaborative process
involving program staff, and can include other
stakeholders (ie. youth leaders, school partners,
parents, other community partners)

CaQl Continuous qualityimprovement

QAP: Quality actionplan

SAPQA" School Age Program Quality Assessment
YPQA: Youth Program Quality Assessment

o

e

PRINCIPAL SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020

Review and mark all commitments:

Our lead agency and school partner understand district
expectations regarding the after school program’s
participation in the Continuous Quality Improvement {cai)
process summarized above. We agree to the following
expectations:

® Lead agency will budget adequately to ensure
program staff participate collaboratively in each
step of the CQl process

® site coord inator will participate in CQI trainings to
develop her/his leadership in leading continuous
quality improvement processes

B Lcad agency director will provide coaching support
and moenitoring to Site Coordinator to ensure
completion of a meaningful CQI process, and
thoughtfully completed CQldeliverables

- Site coordinator will share CQI data with Site
Administrator and school staff

W cad agency and school partner will work
collaboratively to support the implementation
ofthe program’s Quality Action Plan, including
providing staff with adequate training and
resources to improve the quality of their practices.

Qz/’l\n

LEAD AGENCY SIGNATURE



ADDENDUM #1
COMPLETED BY MIDDLE SCHOOL AFTER SCHOOL PROGRAMS ONLY

N/A

School Site

Lead Agency

Sports are an exciting way to keep students engaged in school, and to support health & weliness and
community building. OUSD encourages after schoct programs to participate in the OUSD middle school sports
league, which consists of after school sports practices and games on the weekend. Lead agency staff, teachers

on extended contract, and/or classified staff on extra timefovertime can serve as coaches for middle school
athletics

Please identify the middle school sports activities that the after-schod program will be offering students this year
in partnership with the OUSD Middle School Sports League.

Co-ed Flag Football Girls Soccer Boys Volleyball
Girls Cross Country Boys Soccer Other

Boys Cross Country Girls Track andField

Girls Basketball Boys Track and Field PLEASE DESCRIBE:
Boys Basketball Girls Volleyball

| understand that my middle school sports activities will be listed on my 2019—20 program schedule
| understand | will submit a Schedule of Field Trips and Off-Campus Activities form each semester, listing my
program's after school athletic games and practices.

| understand that all students participating in middie school sports will complete an OUSD Release of
Liability and Assumption of Risk form for Middle School Sports League Activities

| understand that individuals providing coaching for middie-school sports will need to go through the OQUSD
coaches hiring process.

O

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020



ADDENDUM #2
COMPLETED BY HIGH SCHOOL AFTER SCHOOL PROGRAMS ONLY

Must be completed by all programs that receive or have currently applied for ASSETs funiding.

Describe your planned programming onweekends. intercession breaks, summer, and other non-school days
during the 2019-20 school year. Your plans must match your proposed programbudget

Number of non-schoe! days you plan to offerduring N/A
the2019-2020fiscal year(JuLy 1,2019-|UNE 30,2020)

Dates of Service

Proposed Hours of Operation

Description of program activities: (describe goals of programming, target audience, planned activities, etc.) Please
include any programming geared to internships or requiring off campus travel.}

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21¢CCLC & ASSETs Programs 2018-2020



ADDENDUM #3
COMPLETED BY SITES WITH EQUITABLE ACCESS GRANTS ONLY

Must be completed by all programs that receive or have applied for 21¢ CCLC Equitable Access funding.

Some 21#CCLC and ASSETs programs receive extra Equitable Access funding. The intent of Equitable Access
funding is to provide targeted supports for special populations of students who may face challenges and
barriers to program participation. Examples of allowable use of Equitable Access fundsinclude:
« additional academic interventions/supports to struggling students (ie. English Language Learners, students
with special needs, etc )
* mental health support services that enable students to fully participate in the after school program
* franslation services, bus tickets, and other supports that make it possible for students to participate in
program

Howwillycur21=t CCLC/ASSET s program support equitable access inyourprogram? Which
populiation(s) of studenis in your program wiil receive exfira suppert through the Equitabie Access

supplemental grant? Please describe your planned use of Equitable Access funds. Your plans must align
with your Equitable Access budget.

N/A

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020
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7:45
3:00
8:27
8:30

10:00
10:30

Allendale Elementary Daily Bell Schedule 2019-2020

Doors Open
Breakfast is served
Warning Bell Rings
School Begins

Lunch

TK/K
11:30-11:50 Cafeteria
11:55-12:10 Playground

1/2/SDC
11:30-11:45 Playground
11:50-12:10 Cafeteria

3rd Grade
12:10-12:30 Cafeteria
12:35-12:50 Playground

4th and 5th Grade
12:15-12:30 Playground
12:35-12:50 Cafeteria

1:20 Dismissal on Minimum Day
2:45 Dismissal

Primary Recess (15 Minutes Grades TK, K, 1, 2)
Upper Grade Recess (15 Minutes, Grades 3, 4, 5)

| Allendale Elementary School — 3670 Penniman Ave. Oakland, CA 94619

{510) 535-2812

—
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. e OAKLAND UNIFIED
Exhibit C @ SCHOOL DISTRICT

PARENT PERMISSION AND RELEASE ANDSTUDENT

INFORMATION

OAKLAND UNIFIED SCHOOL DISTRICT
ASES and/or 21st CENTURY ELEMENTARY & MIDDLE SCHOOL AFTER-SCHOOL PROGRAMS

[ give my child permission to participate in the 2019-20 After-
School Program.

Name of School:

Student's Name Grade Date of Birth
Parent/Guardian Name (Please print) Signature Today’s Date

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION

In case of emergency, please contact:

Name Relationship Phone: work/home/cell
Name Relationship Phone: work/home/cell
Does your child have health coverage? Yes ___No

Name of Medical Insurance Policy/ Insurance # Primary Insured’s Name

I authorize After-School Program Statf to furnish and/or obtain emergency medical treatment which may be
necessary for my child during the After-School Program.

Parent/Guardian Name Signature Date




RELEASE OF LIABILITY

[ understand the nature of the After-School program and that participation is voluntary. [ understand that the
QOakland Unified School District is not responsible for loss, damage, illness, or injury to person or property as a
result of participation in the After-Schoo! program. I hereby release and discharge the Oakland Unified School
District and its officers, employees, agents, and volunteers from any and all claims for injury, illness, death, loss
or damage as a result of participation in the After-School program.

|

Parent/Guardian Signature Date

AFTER-SCHOOLPROGRAM ATTENDANCE POLICIES

| understand that my child is expected to participate fully in the After-School program:
< Elementary School students are expected to participate in the After-School program every day until 6pm,
for a total of 15 hours per week.
< Middle School students who participate in the After-School program at least 3 days per week until 6pm,
for a minimum total of 9 hours per week will be given priority for enrollment.
| understand that eligible students who are able to fulfill these attendance requirements have priority for enrollment
and that if my child cannot fully participate, my child may lose his/her spot in the program.
| understand that my child (in 2™ grade or higher) must sign in to program daily and my child (applicable to high
school students) or his/her parent/guardian must sign out of program daily.

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, | understand that the After-School Program will begin immediately After-School is out and will
end by 6:00 p.m. Students will not be released to go home from the After-School Program until they are signed out
by the parent/guardian or one of the individuals listed below unless parent/guardian has completed and returned a
Waiver of Pick Up Policy:

|

Parent/Guardian Signature Date

When | am unable to pick my child up, | give After-School Program staff permissian to release my child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time at the end of stated program closure. If students are not picked up by
the end of program, After-School Program staff may be required to contact Child Protective Services or law
enforcement. Please note: Three instances of tardiness in picking up your child will result in his/her dismissal from
the program.
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PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

For the 2019-2020 school year, I give consent to Oakland Unified School District to disclose to After-School
Program Staff my child’s confidential academic data (test scores, report cards, attendance, and other
performance indices), and input my child’s data into the database created for afterschool programs for the sole
purpose of providing targeted support and academic instruction and assessing the academic effectiveness of the
After-School Program. Ialso give permission for After-School Program staff to monitoer my student’s progress
and to request my child to voluntarily participate in evaluation surveys for the purpose of determining program
effectiveness. [ understand that consent to disclose information and evaluate programs is not a requirement to
participate in the after-school program and that I can withdraw this consent at any time by notifying the After-
School Program and the OUSD After-School Programs office in writing.

|

Parent/Guardian/Caretaker Signature Date

PHOTO/VIDEO RELEASE

During your child’s attendance in the After-School Program, s/he may participate in an activity that is being
photographed or videotaped; these photographs/video recordings may be used for promotional purposes.

My child may may not
be photographed/videotaped by the After-School program for promotional purposes.

| authorize the OUSD or any third party it has approved to photograph or videotape my child during After-School
program activities and to edit or use any photographs or recordings at the sole discretion of OUSD. | understand that
| and my child shall have no legal right or interest arising from the recording, including economic interest. | also
agree to release and hold harmless the QUSD and any third party it has approved from and against all claims,
demands, damages, and liabilities arising out of or use of the recording.

|

Parent/Guardian Signature Date

SPECIAL NOTE REGARDING PROGRAM FEES

Some After-School Programs may charge fees on a sliding scale in order to serve more students and provide more
services. Programs that charge family fees will waive or reduce the cost of these fees for students who are eligible for
free or reduced-priced meals. Programs cannot charge a fee if the child is a homeless youth, as defined by the federal
McKinney-Vento Homeless Assistance Act (42 U.5.C. Sec.1143a), newcomers (refugee, asylee, and unaccompanied
minor), or if the child is in foster care. No eligible student will be denied enrollment due to a family’s inability to
pay program fees.
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EARLY RELEASE WAIVER (OPTIONAL)
ELEMENTARY AND MIDDLE SCHOOL STUDENTS

< Elementary School students are expected to participate in the After-School program every day until 6pm, for
a total of 15 hours per week.
¢ Middle School students who to participate in the After-School program at least 3 days per week until 6pm,
for a minimum total of 9 hours will be given priority.
Eligible students who are able to fulfill these attendance requirements daily have priority for enroliment.

Based on the OUSD Early Release Policy, families can request Early Release of their child from the After-School
Program for any of the following reasons:

Parallel Program

Family Emergency

Personal Family Circumstance

Medical appointment

Transportation

Community safety

Child accident

Other conditions, as deemed appropriate

oo o0 @d

School Site:

Name of Program:

Name of Student:

Grade:

| request early release of my child from the After-School Program at o’clock p.m.
{Please check reason)

(w} | am concerned for my child’s safety in returning home by him/herself after dark.
n] | am unavailable to pick my child up after this time.
u] QOther:

| hereby release and discharge the Oakland Unified School District and its officers, employees, agents and volunteers
from all claims for injury, illness, death, loss or damage arising from my child’s early release from the After-School
Program.

7

Parent/Guardian Signature Date
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WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT
SUPERVISION (OPTIONAL)

FOR STUDENTS AGES 12 AND OLDER ONLY

School Site:

Name of Program: Name of Student:

Grade:

Date of Birth of Student:

If | arrive, later than the dismissal time or am unable to pick up my child at the end of the After-School Program:

Q | give the After-School Program staff permission to release my child from the After-School Program without

supervision.

| hereby release and discharge the Oakland Unified School District and its officers, employees, agents, and volunteers
from all claims for injury, illness, death, loss or damage arising from the release of my child without supervision if |
arrive later than dismissal time or am unable to pick up my child at the end of the After-School Program day.

|

Parent/Guardian/Caretaker Signature Date
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After-School Programs, 2019-20

AFTER-SCHOOLPROGRAM NAME:

SCHOOL SITE:

STUDENT HEALTH FORM

STUDENT INFORMATION

Student’s Name Date of Birth
Grade in 2019-20 Language spoken in the home

PARENT/GUARDIAN INFORMATION
Parent/Guardian Name (First, Last)

Student’s Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardian Work #
Name of Child’s Doctor Telephone
EMERGENCY

In case of emergency, please contact:

Name: _ Relationship to student:

Phone Number:

HEALTH
Please check if your child has any of these Health Conditions and requires management after school:
HEALTH CONDITION MEDICATION
O Severe Allergy to: O Student has EpiPen® at schoo!
o Asthma o Student has inhaler at school
o Diabetes o Student has medication at school
O Seizures o Student has medication at school
o Sickle Cell Anemia o Student has medication at school
O Cystic Fibrosis O Student has medication at school
o Other conditions: o Student has medication at school

Medical History that may be of importance

List any Allergies:

Medications needed during the school day:

Medications needed After-School hours:
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SPECIAL INSTRUCTIONS

All students with asthma, diabetes, and severe allergies should have emergency medication available to After-School
Program staff in the event of an asthma attack, low blood sugar, or allergic reaction along with a medical
management plan {Diabetes, Severe Allergy, or Asthma Action Plan) sighed by you and your doctor. The After-School
Program will need to have medication for your child that is separate from the medication you provide the regular
school day program.

See your School Nurse/Health Services for more information.

AUTHORIZATION TO TREAT MINOR

| give permission for the After-School Program staff to administer medication that my child may require during the
After-School Program.

[ authorize After-School Program Staff to furnish and/or obtain emergency medical treatment, which may be
necessary for my child during the After-School Program.

Date: Parent/Guardian Signature:

Print Name:

Does your child have vision problems?

Have you ever been notified that your child has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the After-School Program. Thank you!
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Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should be submitted by the 7% day of each semester, and by the 1% day of the summer program (if applicable).

Contact Information;

Site Name Lead Agency
Name

Name of Contact Email

Person

Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

O Fall Semester- August 21, 2019 to January 19, 2020
[0 Spring Semester- January 22, 2020 to June 7, 2020
O Summer Program (Specify dates: to

Name of Field Trip, Off Site Event,

Date(s) Time(s)

andfor Off Site Activities

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date
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Exhibit E
EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate in activities at East Bay Regional
Park District's facilities, including but not limited to its pools, lakes, shorelines and swimming lagoons ("Recreational
Activity"), I, for myself and my spouse, my child, heirs, personal representatives, next of kin, and assigns, voluntarily
agree to release, waive, discharge, and promise not to sue the East Bay Regional Park District. its officers, directors, agents,
volunteers, and employees (collectively the "District”) from any and all liability for any accident, illness, injury, death,
wrongful death, or property damage/loss arising out of my participation in the Recreational Activity and/or use of District
facilities and equipment (along with the use of transportation provided, arranged, or paid for by the District, including
such transportation for medical treatment), whether occurring on or off District property, and whether caused by any
negligence of the District or otherwise, excepting only to the extent caused by District's gross negligence.

Assumption of Risk. I understand that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation carry inherent risks that cannot be eliminated regardless of the care taken to avoid injury.
These risks may result in injuries that include, but are not limited to, disease, cuts, eye injuries, blindness, broken bones,
concussions, heart attacks. heat stroke, dehydration, joint or back injuries, slipping on uneven surfaces, brain injuries,
drowning, paralysis, and death, as well as damage/loss of personal property. I also understand that these risks might arise
for a variety of reasons, including but not limited to, actions, inaction or negligence of other parties, participants, or the
District. I further understand that there may be other risks that are not known to me or reasonably foreseeable at this time.
By signing below, I acknowledge that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation is voluntary and that 1 knowingly assume any and all risks, known and unknown.

Indemnity Agrecment. In consideration for the District's permission to participate in the Recreational Activity, I
voluntarily agree to indemnify and hold harmless the District from all claims, demands, and causes of action brought by
me or anyone else as a result of my participation in the Recreational Activity and/or use of District facilities and equipment
(along with the use of transportation provided, arranged, or paid for by the District, including such transportation for
medical treatment), whether caused by any negligence of the District or otherwise, and agree to reimburse the District for
any resulting costs, expenses , and attomeys'fees

Severability. I understand and acknowledge that this Agreement is intended to be as broad and inclusive as permitted by
law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of the Agreement shall
continue in full legal force andeffect.

Minor Participants. If Participant is under 18, Participant's custodial parent or legal guardian must sign below,
warranting that he or she is the Participant's custodial parent or legal guardian, and is agreeing to the terms and
conditions of this Agreement, on both his or her and the Participant's behalf, Parent or legal guardian acknowledges
by their signature that they are giving up the same rights for the minor as they would be giving up if they signed this
Agreement on their own behalf,

I have read this Agreement and understand that I am giving up substantial rights by signing it, but do so voluntarily
and intend to completely release the District from the liability described above to the greatest extentallowed by law,
I also understand that this Agreement is legally binding on me and my child (if applicable), spouse, heirs, personal
representatives, assigns, and next ofkin.

Participant Name

(Print)

Name of Custodial Parent or Guardian (if Participant is under 18);

Signature: Date:
Participant Signature (if over 18) or Custodial Parent or Guardian Signature

EBRPD Waiver — Swim Use

Rev. 3/09
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Exhibit E (1)
Middle School Sports Release of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RISK

In exchange for being permitted to participate or have my child/ward participate in activities and use
equipment and facilities, I agree to release, indemnify and discharge Oakland Unified Schoal District
*OusD™), ., and their respective agents, directors and
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as
described below.

1.

I am familiar with the Middle School Sports League Activities and facility rules and agree that I
and my child will follow them. I understand that the recreational activities or use of the facilities
or equipment carries inherent risks which cannot he eliminated regardless of the presence of
coaches or other care taken to avoid injury. I understand that OUSD and are not
responsible for loss, damage, iliness, or injury, or death, to person or property as a result of use
of the facilities or equipment or participation in the Middle School Sports League activities
offered after school and on designated weekend days as scheduled.

. As parent/guardian, I certify that my child is physically fit and medically able to participate in

the Middle Schocl Sports League activities and that parent/guardians have not been advised
otherwise by a qualified medical person. I authorize OQUSD, ., or Middle Schooi
Sports League staff to furnish and/or obtain emergency medical treatment which may be
necessary for me or my child during Middle School Sports League activities. Participant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled. Parent/Guardians
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the program and that there is no OUSD or
supervision for children after the Middle School Sports League program ends.

I agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right
and permission to photograph and/or record me or my child/ward in connection with Middle
School Sports League and to use the photograph and/or recording for all purposes.

By signing this document (Release of Liability and Assumption of Risk)}, I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activities, I may be found to
have waived my or my child/ward’s right to maintain a lawsuit against QUSD, , or their
respective agents, directors, and employees and I am voluntarily choosing to participate.

SIGNATURE Today’s Date

(Participant or Parent/Legal Guardian if under age of 18)

Participant Name (print) Grade Date of Birth

School

(COMPLETE INFORMATION ON BOTH SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City Zip

Home Phone Work Phone ' Cell Phone Email Address

In case of emergency please contact:

Name Relationship Phone: work/home/cell

If the Participant Is A Minor {under age 18):

Print name of Parent or Legal Guardian of Minor

Home Address City Zip
Home Phone Work Phone Cell Phone Email Address
SIGNATURE Today’s Date

(Participant or Parent/Legal Guardian if under age of 18)

Student Participant Health Conditions

O Severe Allergy to: O Student has an Epi-pen at school
-0 Asthma 0O Student has an inhaler at school

O Diabetes 0O Student has medication at school

O Seizures 0O Student has medication at school

O Sickle Cell Anemia 0O Student has medication at school

O Other condition(s): 3 Student has medication at school

Medications needed during the school day:

Medications needed after school hours:

Special Instructions:

All students with asthma, diabetes, and severe allergies should have emergency medication
available to school staff in the event of an asthma attack, low blood sugar, or allergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Health Insurance Plan Name: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F

2. OAKLAND UNIFIED
d &; SCHOOL DISTRICT

INVOICING AND STAFF QUALIFICATIONS FORM
2019-2020

Basic Pirections
Complete the chart below for each subcontractor and attach with iLead Agency monthly invoices.

1. Employee, agent or subcontractor name.
2, ATl #, Thisis the fingerprint clearance number assigned by the Department of lustice.
3. Current TB Clearance. Current means within the last 4 years. This documentation should be maintained in Lead Agency files.
4,  |A Requirement. No Child Left Behind Law requires that any staff who directly supervise students and are included in the 20:1 student-to-adult ratio
meet the |A requirement. This documentation should be maintained in Lead Agency files.
Agency Information
Agency Agency's
Name Contact Person
Billing Period Contact Phone
#
Empiloyee, Agent, or Current TB Clearance |A Reguirement
Subcoentractor Name Documentation on Bocumentation on
File
[ lYes [ ]No [ Jyes [ No
L IYes [ |No [ lyes [INo
[ 1Yes [ INo LlYes [INo
[ ]1Yes [ No [Ives [INo
[1yes [ INo [(yes [CINo
[J¥es [ I No [Ives [INo
[lYes [ | No [lyes [INo
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Exhibit G (1)

L~ OAKLAND UNIFIED
(@ SCHOOL DISTRICT

Cronrar L SeR L, T, ng Sta.dats

PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2019-2020

The following procedures are required in submitting invoices that utilize 21 Century and/or ASES funding:

¢ All 21¥ Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150.

Al invoices must be generated on your organization’s letterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the attached
invoicing format. Simply cut and paste the format onto your organization’s letterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Failure to fully
complete an invoice according to these specifications may result in a delay of payment.

All invoices should cover only one calendar month, i.e. the 1 through the 30" or 31%

Contractor, Agency, Site Coordinator, and Principal signatures must be secured prior to submission of

invoices to the After School Programs Office. All of these signatures must be originals.

Invoices for the month are generally due in the After School Programs Office by 5:00 p.m. on the 10" of
the following month. This is not a steadfast rule; for example, the invoice for November 1-30% is duein
our office on the 9™ of December (the 10%is a Saturday). Invoices that are submitted after the due
dates listed below will be processed the following monthly invoicing period.

The tentative schedule for OUSD payments is anticipated as follows:

Invoices due to our office by 5:00 pm on:

Accounts Payable checks to be mailed on:

August 10, 2019

August 25, 2019

September 8, 2019

September 22, 2019

October 10, 2019

October 24, 2019

November 9, 2019

November 21, 2019

December 8, 2019

December 21, 2019

January 10, 2020

January 25, 2020

February 9, 2020

Fehruary 27, 2020

March 9, 2020

March 23, 2020

April 10, 2020 April 25, 2020
May 10, 2020 May 23, 2020
June 7, 2020 for May invoices June 22, 2020
June 15, 2020 for Final Billing TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.
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~ Exhibit G (2)
s
PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2019-2020

The following procedures are required in submitting fiscal forms for Paid In-service/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

Paying OUSD Certificated Employees (Teachers)

+

> > &+ > @

&»

Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a “Request for Extended Contract” IN ADVANCE to approve all projected work to be completed, using
appropriate Budget Org Key (Object Code usually -1120 or -1122)

The FIRST submission of the Paid Inservice/Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OCUSD Payroll. No payment will be
rendered until timesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets

Please be sure to submit ORIGINALS of all documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 21 Century and/or ASES Paid
Inserivee/Extended Contracts and Time Sheets must be submitted to the QUSD After School Programs
Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

Union Contract rate for teachers is $26.61/hr.

Union Contract rate for Academic Liaisons is $34.67/hr.

Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments,

Paid In-service/Extended Contract Timesheets Due | OUSD Anticipated Payroli Issue Dates

to After School Programs Office on the following ***Please note: Allow 45 days processing time

anticipated dates: for the first submission. Future submissions
take approximately 5 weeks .***

September 15, 2019 October 20, 2019

October 18, 2019 November 22, 2019

November 15, 2019 December 22, 2019

December 15, 2019 January 22, 2020

January 12, 2020 February 22, 2020

February 15, 2020 March 22, 2020

March 15, 2020 April 20, 2020

April 16, 2020 May 22, 2020

May 15, 2020 June 22, 2020

June 7, 2020 June 29, 2020

If there are any questions regarding these documents or procedures, please contact our office at (510) 879-2888.
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Exhibit G (3)
/& OAKLAND UNIFIED
@ SCHOOL DISTRICT
PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/OT)
for OUSD CLASSIFIED EMPLOYEES 2019-2020

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21* Century and/or ASES funding:

Paying QUSD Classified Employees (S50s, Custodians, Instructional Aides, etc.)

+

* S ¢ >0

Complete “Combined ET/OT/CT and Move-Up/Acting Time Report®, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 800 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.

Any other ET/OT forms for 21% Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150.

Rate varies depending on employee’s hourly rate

ET/OT Forms Due to After School Programs -
Office on the following anticipated dat%s: OUSD Anticipated Payroll Issue Dates
September 15, 2019 September 29, 2019
September 29, 2019 October 12, 2019
October 12, 2019 October 31, 2019
October 31, 2019 November 15, 2019
November 15, 2019 November 30, 2019
November 30, 2018 December 15, 2019
December 15, 20198 December 29, 2019
December 22, 2019 January 12, 2020
January 12, 2020 January 31, 2020
January 31, 2020 February 15, 2020
February 15, 2020 February 28, 2020
February 28, 2020 March 15, 2020
March 15, 2020 March 29, 2020
March 29, 2020 April 14, 2020

April 13, 2020 April 30, 2020

April 30, 2020 May 15, 2020

May 15, 2020 May 31, 2020

May 31, 2020 June 15, 2020
June 7, 2020 June 29, 2020

If there are any questions regarding these documents and procedures, please contact our office at (510) 879-2888.

Exhibit H
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Client#: 428018 GIRLSINC2

ACORD.  CERTIFICATE OF LIABILITY INSURANCE R BT

7/01/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON T HE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURE R(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require@ an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT Felicia McAroy
Marsh & McLennan Agency LLC | RO, Exc: 925 482-9300 | F%, no): 925 482-8390
Marsh & McLennan Ins Agency LLC EobhEss: Felicia.McAroy@MarshMMA.com
1340 Treat Blvd #250 INSURER(S) AFFORDING COVERAGE NAIC #
Walnut Creek, CA 94597 INSURER A : Phiadelpha Indemnity Insurance Ca. 18058
INSURED Girls | f Al da ¢ ty INSURER B : Evareat National Insurance Compan: 10120
irls Iinc of Alameda Coun
510 16th Street .
Oakland, CA 94601 ——
INSURERF :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEENISSUED TO THE INSURED MAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITIGN OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE PCLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLIGIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

er TYPE OF INSURANCE [ADALISUBR] POLICY NUMBER | e ) |raBSr) LmIs
A | X| COMMERCIAL GENERAL LIABILITY X PHPK1847597 léﬁuzm 8/07/01/2019) EACH OCCURRENGE $1,000,000
| CLAIMS-MADE El OCCUR PRMAGES R otince) | $100,000
| _ MEED EXP (Any one person) 55,000
| PERSONAL & ADV INJURY | 51,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $3,000,000
| X| roLicy I:l o |:| Loc PRODUCTS - COMPIOP AGG | $3,000,000
OTHER: $
A | AUTOMOBILE LIABILITY PHPK1847597 07/01/2018 07.'01120191 [EaMEINED SINGLELMIT 1 4 000,000
X| any auto BOOILY INJURY (Per person) | §
: QWNED fnED BCOILY INJURY (Per accident) | §
(X oy [X] AN s
8
A | X|UMBRELLALAB | X |occur PHUBG37886 07/01/2018| 07/01/2019 EACH OCCURRENCE $5,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE 35,000,000
pep | X[ Rerention $10,000
B | e L ion i CA10002249181 07/01/2018 07/01/2019 X [ERye | [O%
sg}flEE%T‘I}EE'E%EIE%EEEIS%(ECUTNEE NIA E.L. EACH ACGIDENT 31,000,000
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $1,000,000
g%?érgfg'ﬁgﬁ lglg OPERATIONS below E.L. DISEASE - PoLICY LmiT | $1,000,000
A |Professional Liab PHPK1847597 07/01/2018 | 07/01/2019 $1,000,000 Ea. Occ.
$1,000,000 Annual Agg.
$25,000 Retention

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHIGLES {(ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Oakland Unified School District is included as Additional Insured (General Liability), per the attached.

CERTIFICATE HOLDER CANCELLATION
. . SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Oakland Unified School District THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Attention: Risk Management ACCORDANCE WITH THE POLICY PROVISIONS.
1000 Broadway, Suite 440
Oakland, CA 94607 AUTHORIZED REPRESENTATIVE
| . Cockn,

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2015/03) 1 of1 The ACORD name and logc are registered marks of ACORD
#53556526/M3555980 WBFZM



INSURED: Girs Inc of Alameda County

POLICY #: PHPK1847597

POLICY PERIOD: 07/01/2018 TO 07/01/2019

F-GLD-HS [t}

THIS ENDORSEMENT CHANGES THE PCLICY, PLEASE READ IT CAREFULLY.

GENERAL LIABILITY DELUXE ENDORSEMENT:
HUMAN SERVICES

This endomsement modifes insurence provided under the following:

COMMERCIAL GENERAL LIARMHITY COVERAGE

I 5 urglersizod and agreed that the folioring estensicms only sppdy in e wvent Ynat mo ciher spediic overages for
g indizaied loss sxsosurs is provwided weder s pelicy. F such spesifis covarage applies, e Brms, conmditons and
Jirrdts 2 st epverspe arg e 5ole Ind engiusive coversge appt calls under this podicy, unlese ciifwreiss noizd on
trig ergiorsement.  The Rllowing i 3 surmmany of the Limis of Imsurance ane eddiicnal eaverages provided Ly this
ergorsesan. Sor corrplete detsils on speobic ooverages, consull the polioy oot werding.

Coverage Applicsbie Lirnit of Ingurance Pape #
Ewrgrgied Fropary Damage imirkeal 2
Lirried Renial Lease Agreemant Conracka’ Liablity 5550, D00 il F3
Teon«Cnired Wasersreft Less thar 55 faat 2
Dirnagee = Frooecy Viow D, Slenit oi ooy e A0 0eTHEY fpid 2
Damage to Prarizes Rented to You $1.000.003 3
E Clranficaticn -
el Paymnars. 20,000 L]
hisdicsl Pavmanis — Eviended Reporing Perod Lyears L]
Atinlatie Avtiiies Arrandad 5
Supplemertzry Peymeris — Ba' Borxls 55,000 5
Supsemeriary Famoeml - Loss of BEarnmgs 31,200 per day 5
Emgdoyee Indemnifeaicn Defense Coverage 535,000 5
Viay A0 Loah RENS0eTATE — JENns SErAces LIEN Goverage 10,000 Drmit &
Adomional Insured — Hewly dgouired Time Pamnd Areazinilzd ]
Adgiiong insured — Medics! Dirsstors sng dd rinsisogs imzhahe T
Agdimonz! insured - Menagers and Superdisors (wiih Palipw nchaded 7
Empioyes Goverage
sgddidonal Insured — Broadened Mamed Tnsuwrsd Inshaded 7
Addiiona’ insured - Funding Source Inciuded T
sogivong! Ingaed — Homae Cane B ez Incliatded T
Additiona! insured —Managers, Landlords, or Lessors of Premises linciuted 7
Agditions Insured —lassor of Leasad Equipment Inshuded T
Agdijonsl Inzured - Grartor ¢F Fermits Tnghaded B
sgofmome! Ingunsd - Vangor nstuded 3
Sgdidonzl nsured - Framehisor Ingradisg 9
Sogitiomal Insured —When Ragqured by Comiract Iniaded :
Apditiomal Ingured - Jwmers, Lesgses, or Comiteotors Wbl ]
Additoral Insured — Siete or Foliese) Subdhdsions [ i

Page 10of 12
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PIGLD-HS (1)

Thles Inthe Swanit b b oot Sk Irechoichesl L1
Limnmegnomme] Failuie i Disaboze —azards Included bH]
Trargfar of Righis oF Heoualy AprEl LTers 1% s G arficatior (2]
Lsgralzation Irchuged 11
oty Injury ~ imzuoes Mherral Anguigh i figbee) 3l
Personz] ard Adverising injury — ing/ades A0y se of Process, Inrluded i
Discrimination

#. Extended Property Damage

SECTION | - COVERAGES, COVERAGE A BODILY iNJURY AND PROPERTY DAMAGE
LIABIITY, Subsertion 2. Exclusions, Poragraph a. 05 deisted in s enlirety aned isplaead oy e
fotlowing:
& Expecisd or infanded Injury
“Bodily injury™ or property damags” sxpected or intsnded fiom the standpoint of the insuwisd.

This axclusion does not apply to “bodily injury® or ‘property damags” resulting from the uss of
reascnabie force to protett persons or property.

B. Limited Rental Lease Agreement Contractual Liability

SECTION | - COVERAGES, COVERAGE A BODILY IMJURY AND PROPERTY DAMAGE
LEARILITY Subzection 2. Exclesions Psragraph b, Contractusl Liability 's amended to nclude the
fillerming:

(% Basad onihe named insured's raguest 2 the time of glaim, we ognes to ingemnity the
named insured for thelr lisbility assumed in 2 conirsst or agrecment regeardng the rental
o1 isaes of a premises on behalf of their client, up 1o 550 C0D. This COVETEYE Srdeneion
Ny applies to remsl lease agreaments.  THS COWRIADE IS EBXCESS vy any reniers
ity insurance of the clhent.

C. Hon-Owned Watercraft
SECTION | - COVERAGES, COVERAGE & BODILY IMJURY AND PROPERTY DAMAGE
%ﬁiﬂjv Sukserion 2. Exclusions, Paragrap g. (25 i deleted m s antirgty and repigced by ihe
12y & walerera® you do not oam et is
ia} Less than 58 feet long; and
i} bist being usad to calry persons o property for & charge;
i, Sl U o i rapongdiihe doe

e vadil and colaciilils
manGs DvEiabie o e ngured whether pimary, Sacsss o confingang

0. Damage o Proparty You Cwn, Rent or Occupy
SELTION 1 - COVERAGES, COVERAGE & BODILY BIJURY AND PROPERTY DAMAGE
Foigs 206 12

Inviurdes ooz mesisreal of Incurancs Serviees Offes, Ine with IS permisglori
& 2011 Phillzlslnhiz indamniy Inguranss CCEEEEATYY
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LIABILITY, Subsecion 2. Exclusions, Paragraph j. Damage i Property. Bem 141 is delstad in #s
grifirety and replaced with e folawdng:

i‘a]‘ P‘.-":"Fl‘:‘ﬁﬁ' Wl e e i TCTLERY, F-I':'-h_l'd“'lg' Ly L O & CDENSED T !_'qy r [
RV DR, CNGEmHTaRtey @ Aniity, fou spar, repdacemend, anbanostsnd

Eian o mRiriensns of absh pRogerty o7 Qe i, ey prevaniion of wjuny
HOO 3 LA £ DaaigiE oo snnshEa’s pidoiesy, winlasey e deamigs o [T b LEEa) By
Yo clefr, i 102 BIELODS . 2 ofier ts defined 3t & person under your Fregt care
and supsrision.

E. Damage 1o Premizes Rented to You

1.

2,

ks

H ez by fine U3 Distneses renisd 10 woll iz mot eihenss sxokided from this Coverzis P
i o] ira® iz changsd i fra bphing, sepdosion, smods, or lsakage iom awomet s
DGRETIE Dyzasen” whests | aopeors by

& Thelzst paragraph of SECTHON | - COVERAGES, COVERAGE A BODILY IILRY AHND
PROPERTY DEMAGE LIABILITY, Subsscton 2. Exclusions; is deleted in iis entirety end
replacad by fhe folkowing:

Exclusions c. through n. do not apply o damage by fire_ ghtning, explosion, smolie, or
leakage from sutematic fire protective systems to premises while resvied o you or
temporanly oceupied by you with permission of the owner. A separate 'mét of insurance
applias to this coverage as described in SECTION I - LIMITS OF INSURANCE.

b. SECTION It - LIMITS OF INSURANCE, Paragraph &. is deleted in its eniinety and replaced
by the following:

Subject to Paragraph 5. ghove, the Damage To Premizes Rented To You Limit is the
most we will pay under Coverage A for damages because of "propenty damage” to any
one premises, while rented to you, or in the case of damage by fire, lightning, explosion,
smoke, or leakage from automatic fine protective systems witile rented 30 you or
temporznly cceupied by you with permission of the owrnsy,

¢ SECTION ¥ — DEFINITIONS, Paragraph 9.9, is deleted in fis entirety and repiacsd by the
Todowting

s, PO var, W3l foaion OF e COrRTRC for o leaes of

Laeq et Indsannddag any perodn oF onganizadn for damags by fire, Bahindng,
Explomitm, wmohs oF keadiakie Tom auwtorhedic s Wik iy 3

FENRS B YO O SSnEaiarly ocugied by o widh peimiassion of
WS LTS

SECTION IV - CCMMERCIAL GENERAL LIABILITY COMDITIONS, Subsection 4. Other
Ingurance, Paragraph b. Excess insurance, (4} (a} (i) is delstsd inits enfirety and replaced by
the foliowing:

That i3 insyrance for fing, lightaing, explesion, smoke, or leskage from auammst fra
proteciive sysizme for premizes remted to you or temporanly oooupied by you with pemission
of e gwmer;

The: Danage To Fremizes Rented To You Limit section of the Declarations is amended to the
gregher of

Proigs Jd 12
imciugs copiyigine maisnad of reursnce Seraces OFioz, Ine., wid i permission.
g 2011 Fhilaalphia ndsmniy rmurames ooy
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o B0 000 o

D The amount showr in the Decaratons as the Damags o Premises Rented & Y Limit,
Tz 5% the gt we will poy v o damage prodmaiely caused By the same svani, whaihes suck
DTN rauy fior fre, hghrnang sepderon, smodia o lasks froen setomgln firs prosscilve
JhRESg O J Cornbineanne sl

HIFAR

SECTION | - COVERAGES, COVERAGE B PERSOMAL AMD ADYERTISING MIURY LIZBILTTY,
& amerdsd as follows:

1. Paragragh 1. Inswring Agreement is amendad i include the follwing:

We will pay those sums that the insured bacemes legally obiigated to pay as damages because
of & “viziationjs)” of the Health nsurance Portability and Accountabilfty Let (HIPAAY. We have
the right and the duty to defend the insured against any “sult,” “investoation,” or “civil procssding”
seeking these demages.  Howewer, we will have mo duty to defend the insured against any “sui
secking damages, ‘investigation,” or "civil praceeding® fo which this insuranice does not apply.
2 Farsgiaph 2. Exclusdons |z amendsd o induds the followay sddnonal exchsions
This fnsurance does not spply to:
a. Intentional, Willful, or Deliberste Violations
Arvy willfil, intentional, or dediberate “violation(s]” by any insured,
b, Criming Acts
Any “violation™ wivich resyits in any urininal penalties unsier the HIPAA_
¢ Other Remadiss
Any remedy ofher than monstary damages for penaiiiss assessed.
d. Compliance Reviews or Audits

Anwy corpiian:s reviews by the Department of Health and Human Servicus.

Jo BECTHON Y - DETRETIONS s amended winchiz the dolbiwmg stamovel defnficons:

e Ol proceacling” meens a0 acsion by the Dot of Health and Humen Sendoes (HH5)
AT ol o Sl Etons

W, ‘investigation™ mezns an examinaticn of an actual or alisged “vic'ation{s)" by HHS. Howsver,
“investigation” does not include a Compliance Reviwwe.

€. Wiglaton” rmans e avtugl or sllsged failure 1o clmply witn dee regulatioes ncladed in e
HER L

Frawgs 4 of 12
Inchisdies popyrigims madened of insaeancs Serdioes OFfice. e, with &8 permigadon
3 2011 Frifladsbshen Invkeminimy Inaanaros sy
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G. Medical Payments — Limit Increassd 1o $20,000, Extended Reporting Period

H.

HCOVERAGE C MEDI AL PAYMEMTS v not otharedss sochudad from this Coverage Dan

. The Medical Expenss Uimit s changsd suliject o sl of the isres of SECTION NI - LIMITS OF
IS IRANCE g the graster of

a  $20000; or
b, The Medical Expense Limit shown i the Declargtions of this Caverage Pan

2. SECTION |- COVERAGE, COVERAGE C MEDICAL PAYMENTS, Subsecticn 1. Insuring
Agreement, a. (3} {b]} is deleted in its entirety and replaced by ihe following:

b} The expenses are incwrad and reported 10 us withit: three years of the date of the

Athlelic Activitizg

SECTION | - COVERAGES, COVERAGE C MEDIC AL PAYMENTS, Subsscticn 2, Exciusions
Feragraph . Athlgtic Activities is deleted in ity entirety and repisced with e following:

2. A&ihdetic Sctivitias
To a person injured wivile taking part in athletics.
Supplementary Payments

ZECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS . COVERAGE A AND B are
anrenged oo folows:

1. b. s deleted in its entirety and replaced by thi following:

1. B, Ukooio BS0000 Gie coeza of bl by rescjuira e of aochdsnis or Tade kaw viokziione
afaing o of e whe of sy vahighy o wkdch e oty Injury Lizbiley Coversgs spolies, We
i reos Midivs g fUrmish s

Al (s gedared in fis endinety and repiaced by the foliewing.

1 dh AN rszoveable sapense s nournad by e isered 3w Tegusst i assst us n ihe
mrEEHnaticn o dedang 2 cdadin oF it mchaedig scsusl e of soimenos up o $1,000 a
ey beeaums of s oFf fiom woek

Empioyes Indemnification Deferse Coverags

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS - COVERAGES A AND 2 the
foilowing is added:

We will pay, on your behali, defense costs incumed by an “eirpigyes’ in & crimingl proesesing
ocowTing i fhe course of employment

The mose wa will gy for ony “sppbiees” whio i alis
pasadiog 2 N
PR O Cngps

o b dirsedy Inwclvad s opmdnal
SO0 pegzenbess of ihe nurdeis of “ernphinses T claime o “Suis® Lncagie o
ZEACTE Aradien) Chsanc oF Disngise “sumis,

Prugs Sof 12
Inciwdes poparighasd maiansl of Ingurants Serias Ofice, Ing., with is permbzsion
@ 2071 Philadadohiy nlemmiy Insimance Coanzany
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K. Keyand Lock Replacement — Janitonial Services Clisn Covarage

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS — COVERAGES 2 2ND B is
amanced io indude the following:

Wizl pane Ton e ongd W raolace kevs and hocks ot e Scharsg” P ETrRRESs dus o Ehad o cdhey
B MEYS siiruzied 10 you by your “ehend,” ug 1o o 10,000 mit per ocoumanns 2nd 51 L]

e TR T

# o

2 oo Chan a0 rEsdiing fror thedt o any offesr o
o enbeam, officers, “smplnzes”, anage
: R OF Sy o o W ot enerosd e Beys of 3
PTG GO, Wheier acting @ona o bnoooBisin with ot ceraong,

[ Sl R T O Dol )

The folbowing, when weed on e sovaiegs, aie defned me folows

& "Clent” means an ingividusl, comgeny or saganzation with whom WO higve & withen comiract
of woak Crder for pouT sendnes Tor @ Oeseribed previses ang howe billed for WOLT Z2riges

iy, "Employee” means;
i1} &ry vziure! person:
fa) Whit2 In your ssrvic o Sor 30 days afisr termingion of sarics:
bb} W gou comipengete dineciy Dy wakory, wagss of cornmissiong: s
f:1 Who you hawe the fght to direet and control white performing services for you; or
12} Any naturai person who is fumished temporarily to you:

»1 Tosubstitute for a permanent "employes™ as defined in Paragraph {1) abows, who is
an [eave; or

() Tio o pegaonal o shor -t woillsse cordithns

wirilbe iresl peisan be sakdet vy o scion sod conkol s peifodTaing seryld for vy
% "Employes” doee nod mesn:

fa) any aganr Droder, dermor keoged to o by 5 labo baedneg fiwn, focior, commtisgion

METLRET, CoraoneS, Fnlependand corkiacior o TELTSISrATYE o e Same gerers
Ly bl

(B} Ay “ranccee” diesehon of Tusies 2xcspt whils pesrOrming Sl oxming wittan the
R o s clnud dumbss of an

C.  "Manager” means a persen senving in a direciorig) capacity for a limited Fabiity company.

L. Additicnal insureds
SECTICH I - WHO 15 AN INSURED is amended as follows:

1 W cowanage for rewhy soquirsd oF formisd ongpanizsnons ks nok oferwizs sxcluded Siom ik

Page & ol 12
&2 wopyighved msienol of trnirands Servicss Offics, Ine., wilh fe permizsion
& 2011 Philacedpiva Indsmniy Incurancs Compsny

i
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Coverage Part, Paragraph 3.a. is deleted in fis entiely and replaced by the Feullcming:

ah

Coverage under this provisies is afforded unt' the end of the policy period.

Each of the follkessing iz slso an insurad:

d.

-t

Medical Directors and Administrators — Your medical directors and aebinistnators, bat
cniy while acting within the scope of ant during the course of their dulies ae such. Such
duizs do nod includa e fumishng oF s b urnind pooissional serviees of sy phrestclan
oF pphiemEse i the eaiment of @ netiane

hlanagers and Supervisors — Youw managers and SUPSTYSons e alss ineureds, bt
criy with respect i thair dulfes ae your ratsoers and supenisors. Wanragers and
SUPETYISOrS Wit &re your “employess” are glss insuress for “bodiy Iy too| oo
‘empicyes’ while in the souree of his or her employrment by you or performing cuties
raigted to the conduzt of yow bhusnees.

This provision Joes not change em 2.a {13(a) as i apples @ managers of a limited
idabilify company.

Broadensd Norred Insuned — &ny organization ana subsidiary therect which weu ool and
acively manape on the sfecive date of thie Coverage Parl.  Howswvar COWEROe Fost not
Eppdy 1o oy cegarization or subsiciary not nsenad in the Declarotions 25 Marmed neired, i
ey are glec insursd under gnother similer policy, but Sor fte terminalion of the srhaueion of
i limits of ImsuTance.

Funding Source — Sny peason of crganization wift respect o thair Hebility ansing out of
{1} Their inaneial comtned of you, or
{2} Fremuizes they own, MSILAD o condol whids o lease or ooupy these premisss.

This inswzree doss not 2pply to structural Ateratons. new constniction ard demmoltion
cperationg performed by of Tor et person or @rganizadion.

Hoame: Care Providers - &1 the first Named Insured's cation, any persen or angenizetion
urdler your dirset supervison and contngl while providing for wou orivate home Tespie o
iogter home cans for the devslopmenialy tisatiled.

Wanagers, Londloids, of Lassois of Pramiess — 20y person o Crganizsiian with r2apec
v A Rabdiy anghvg out of e ownsrahiln, mainsrienne o wes of o Do of the Pl s
iz o rariag i o st o the fodiwineg sddisions) el

Trds esions dokes mod apaly o
{1} Any“occurrence” which takes plece after you cease to be atenant in that premises; ar

(2) Sivuciuigl sheraions. mew consaucanon o demodiion operaione periommsd by of o
B2l od Ehezd peamon oF i snission

Lessor of Leased Equipment — Automatic Status When Required in Lease Agresment
With You — Any person or onganization from whom you lease equipment when you and such
P&TSCN Or organization have agneed in wiiting In a contract or agreement that sich person or
organization is to be adted as an additiona! insured on your policy. Such person or

Page 7 of 12
inciudes copyrighted material of insurance Servives Cffice, Inc., with its permission.
@ 2011 Philadeiphia indemnity insurance Company
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crganizaticn is an insured only with respect to TiahTity for “deriily injrry, “property damage” or
“persenal and adveriising injury” caused, in whole o7 in part. by your maintenance, operation
Gruse of equipment ieased to you by such person or orgarization.

4 DERON'S 07 (rpATI Ao iU 3t an sodifinal Insuied undsr ther ardorssrment snds

PR TS LN O agiseemand wilh you B such kessed aoupmeni snds

With respect fo the insurance affonded to these additonal nsureds, this fnsuramrce does not
apply to any “eccurence” witch takes place atter fhe equipment lease sxpines,

Grantors of Permits — Any siae or political subdivision Gramting you a permtt in connection
with your premises subject to the folioming additions: provision:

(1) This insurance applies only with respact i the follcawing harards for whicl the state or
political supdivision has issued 2 permitin connection: with the premises you own, rent or
contrel and §o which this insurance applies:

STHSTIINGE, (SR, COrETUCHion, srecion, of removal of Evertiing

O, ST rcgtes, cellar Snerances, ool holes, TRVASYS Pnanbaleg

MEReT, Dol awEY ORRringS, shdswadk vallin, siest bannieos or g CEE S el

sirilar eyposITes:

{a) The sxisienos, m

3] Thee comstrivtion, erecin, of nemsowal of slevaiws o
() The cwrisrmklp, menanancs, o uss of Sy BlEvaiis Coversad by this msurance,
Wieneones - Only with respeot w Dol injuny” or “cevesity chagrvengea” aizareg o oF Sy

prociucss” which arz disribuzsd o oold in e reguiar course of e vendor's businssn subject
a0 whee Tolovetiog saddiBhoral suocivsdone:

{1} The insurance afforded the verdor does not apphy to:

{a) "Eiodity Irjury” oF "profEry damiags” for which ths vandor i cilgnined o pay
clanrisas by rasan oF B ansurngdon of T I & SRRt O agissnnEng. This
Frehuion oS not apply B ety for damegss that s vendor would have b ha
akEsE s of the oonareot oF Sorssment

b} Ay sapress warmanty unsuthonzed by WL
fot Any pivpsical o chismiesl chiargs in the pioduct meos sty by dvs vanedon
(d} Repackaging, swcept when unpacksd sobsty for the purposs of TEELRRLIIT

ClEmonsaien, Esung, of the subsdRuion of D Wt InsarLIcapongn frory e
P eT, s Wien repadkaged in i ongingl tontaineT

——
e
—

&y faitwe to moks such inspactione, adjustiments, tests or s2rviting o3 the vendor
has agreed 1o make or nornglly underckes to make in the veual course of husingss,
in pyrnechicn with the disriution o saie of the products,

i} Dhepraratiamon, sialadion, sarii

R @t dee wierador's pase

B TR ODSraTiend, ANCaDi 3uch coeimions
4 iR comnesction with thesale of fe product

Page Bof 12
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{h} “Bodily injury” or "propenty damage” arsing out of the sole megligence of the vendor
Yor e CWT: @53 OF Smizsions o toes of s smployess or anyone sles FAcHHY 9N s
frehall. However, this snclusion does not apply 1o

I} The exceptions contained in Sub-paragraphs {d) or i) o

{1} Such inspections. edjustments_ tests or senvicing as the vendor has agresd i
mighe or nomally undertakes to make in the usual courss of buginess, in
cennechion with the distributon or sals of the progucts.

(2} This naurzrcs doss not apply io 30y mEurad peron oF orgarizaion. fom wiem SinLl
e aogulrad sach pooduis, oF 20w Ingrekeai, far o eontalner entiasring i,
ST YT 6 SOrEainng

IR0 — ATy DED0n O MYanZaiion wWith respect i el Babillity as the grareor of 2
froncidss w0 wou

As Faguired by Contract - Any person or organization whens requined by @ written contract
executed prior 10 the occumence of aloss. Such parson or organization is an additionat
insured for "bodily injury,” "property damage” or "personal and advertismg irjLeny™ lust ondy for
{akility arsing out of the negligence of the named insursd. The Gmits of insurance applicabls
t> these additional insureds a%e the lessar of the policy mits or those limits specifiading
contract or agreement. These livits are included within and not in addifon to the limis of
insurance shown in the Dadarations

Owners, Lessees or Contractors — Any person or erganization, butonly with respect to
labilty for "todly injury,” “property damage” or "personal and adwertising injury" caused. in
whole or in part, by

{1} Your acts or omissions; or
21 The auts or omissions of 1hose acting oa your benaif,

i e perormance of YoUr Sngeing operztions for the additional insured when reguined by o
comirsct.

WER respact tooihe Inesignes affonded o thene addisonal mourede, the leradieg oedhiiicaal
S Spiy

Tz insurerce ¢oas not spply to "badily inuny® of "property damage” ougy ming after

fa) AN weredh, inclundiing mossials, pars of souipensnl fuimdstd i cenmscion ik SLch
WO, 0N T prajach (eHhar than senvics, MeEntenance of r2paks) b be petornag by
o ori bEali of the addrmonal inoursdis) &1 e leoadon of e s QRN e
b coniplisisd; o

(b) That portize of “your werk” out of ahich the injury or damage aTses has nasn put to
ity imiendeg uss by any peron ofF organization other than snother sontraster or
subtontractsr 2ngaged in petisming operaions for a pringped 23 & part of the same
proscl

Page 9of 12
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. State or Political Subdivisions - Any state or poliics! subdivision as required, subject to
e following  provizions;

in ?hisﬁmm:eappﬁ&auﬂymmpedmmmmw YOu or on your behaly
for which the state or politcal subdivision has issued a pemmii, and is required by
cortiract.

12} Tlis vsurance does nof apply o

fa) "Bodily irfury,” “property damage” or "personal and advertising injury” amising out of
operations performed for the state or musvcipality; or

B} "Bodily injury” or "property camage” inchwded within the "produrts-pompleted
operafions hazand.”

#. Duties in the Event of Ococmmence, Claim or Suit

SECTION IV - COMMERCIAL GENERAL LIABILITY COMDITIONS, Paragragph 2. i arendsd 2s
fiollowvs:

& fe amsred o inciude:
This sondiinn aplizs mly when e “coorrsncs” or offanss is koown o
{1} You, if you are an individual:
{2} A parirer, ¥ you are a parinership; o
(3} An executive officer or insuranc: manager, T you 22 & coTpoR2ien.
b. is amended to includs:

This condition will not be considered breached unfess the breach ocours after such daim or “sui
iz known oo

{1} ¥You, if you are ar indvidual

{2} A pariner, if you are a parinership; ar

[3) An executive officer or insierance manager, ¥ you a1 o ooTROTSon.
N. Urintentions Failure To Discloss Hazards

SECTION 1V - COMMERCIAL GENERAL UIABILITY COMDITIONS, 6. Representastions is
armendsd o imclude the folloawing:

i e egreed thad, based on owr raiionoe on your repreceniaficns os io uiging hazards, i you

ehould uninteriorally fal to dscioee all sueh nazords prior 1o the heginning of the policy period o

thiz Cowerage Pam, we shall mot dany coverage under this Coverage Part because of such tailars,
G Trangfer of Rights of Recovery Against Others To Us

SECTION IV - COMMERCIAL GENERAL LIABILITY COMDITIONS, 5. Transfer of Rights oy

Fags 0ef 12
Inindes oy maiaral of Inranis Serviczs Do, Ine., Wi 2 permasgion
& 2011 Phitacksiphia Indamnity insurancs Compsny
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Recovery Agamst Ofaers To Us is deleted In i entirety and replaced by the following:

If the fnsured has rights to recover eft or pant of any payment we have made undsr this Coverape
Part, thoge rights are trangfered o us. The insursd must do mothing after loes to impair them, At
our request, the insured will bring "swif” or transfer those rfights to us and heip us enfores then.

Therefere, the insured can waive the insurer's rights of rsoovery prior to the ccowrence of &
loes, provided the waiver is made in & witten contract.

Liberalization

SECTIOHN IV - COMMERCIAL GENERAL LIABILITY COMDITIONS, is amended to insuds the
following:

H we rewise ihis snorzemisnd b POVl aars CoVEIagS wiihout addisonal DRSO CheErge, wa
will supcrnsocslly provids the zodional wovsisge to all sndoniemans Balders a5 of the ol tha
pewks ds afscive m oy g

. Bodily Injury — Menta? Anguish

SECTION ¥ — DEFINITIONS, Paragraph 3. Iz deleted in i antinsty and repleced by the following:
“Bodily njury neesns:

3. Bodiy injury, @okness or disease sustained by & parser, and indudes merts! arvguish
resulting from any of these: and

b.  Exesp! jor mental anguish, includes deaih resulting from the foregoing {item a. above) st any

e
Fersonal and Advertizing Injury — Abuse of Process, Discriminztion
IF COVERAGE B FERSONAL AND ADVERTISING INJURY LIABILITY COVERAGE = not
oineraize excladad from tis Coversge Pan, the defintion of “pereanal ard Swariizing mjury is
amended a5 folouwe:

L. SECTION Y - DEFIMITIONS. Poragrepht 145 is deleted in s sntirzty aivd replaced by ife
iolkcmating:

b Blalleions pannecuton G0 abue of pros
2. SECTION ¥ - DEFIMITIINS. Poragsph 14, iz shsnded by aoding the folowing:

Discriminaton based on race, coler, sefigion, $ex, age or natignal origin, sxcept when:

a. Done mtentionally by or at the direction of, or with the knowiedge or consent of
(1} &ry fnsurad, or
{2} Anyexsouive oficsr dirsuor, socltuldsr, pamner or mamibsr of he ivzran)

. Divmlby o indivectly redzizd o tha ampdoymsnn, Sormer of P Ciive sinpdayrran,
ferrrur.-g-.ih:nru of amployment of sophcancn for employinssi of amy persen o CRITIE Loy 3
insuned;

Plage 190 12

Inchedass sopymignesd mgdanzl Of Inmrnes Senvices Office, Inc, with ite permission
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|I'|.

Directly o indirectly re'ated to the sa'e, rentel, lease or sublease or prospecive sales, vl
lease or sunease of any room, dwelling or premises by ¢r ot the direction of any insured: or

mrverashan ie piokdbimed by o babd (0 Winladion of law, public pdicy

A Iz dor ook gis
: i o elrrnigananivs nuling

sliion, Comlars o

The phaonsiz dhimn nod 2oody i fresg o Pl iieened] Bsooues of descimingSon

Pags 12 o 12
mludes Copyrighesd msiznal of Incurance Services Offics. I, with B3 perrizsion
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Statement of Qualifications

INSERT HERE
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Girls Incorporated® of Alameda County®
Activities and Supporting Services

Mission: /nspiring all girls fo be strong through heaithy living, smart through education, and bold
through independence.

Vision: Generations are transformed when girls are equipped with knowledge, information and
confidence. They grow up strong, smart and bold. At Girls Incorporated of Alameda County,
when a girl is engaged with us as young as possible, she develops the essential skills and tools
she needs for college, career and iife success. Tailored to mest the unigue needs of the diverse
County of Alameda, our programs and services provide girls in communities most at need with
the opportunity to make positive change in their own lives, families, and the world.

About Girls Incorporated of Alameda Coun

Girls Inc. locally is one of 83 affiliates of the national Girls Incorporated organization, the
country’s leading voice for girls. Since 1958, Girls Inc. has responded to the unique needs of
girls, ages 5 to 18, in underserved communities of San Francisco’s East Bay through academic
achievement programs and counseling services. Programs are free and challenge girls to
explore their potential, develop fife skills, ensure college and career success, and expand their
sense of what is possible. With an innovative educational approach incorporating local needs
into research-based curricula, Girls Inc. has established itself as the Bay Area’s leading provider
of after-school programs, reaching nearly 7,000 girls and their family members each year.

Programs with impact

Our combination of counseling and educational programming
allows us to best serve the whole girl and is unique among Girls
Inc. affiliates nationally. Our programs in literacy, math and
science, health and fitness, pregnancy prevention, leadership, and
advocacy are delivered on-site and at over 30 schools and
community sites in Alameda County. Through our on-site Pathways
Counseling Center, we offer no-cost or low-cost community mental
health and case management services to youth and their families.

Local Expertise, National Recognition

Girls Inc. is unique in its specific focus of prioritizing underserved girls and communities. The
Girls Inc. constituency is 33% Latina, 29% African American, 20% Asian American, 8% multi-
racial, 4% Caucasian, 4% Pacific Islander 1% Middie Eastern, and 1% other. More than 82%
came from households earning an annual income of $40,000 or less, with 25% earning an
annual income of $10,000 or less, and 89% of girls participating in the Federal Free or
Reduced-price Lunch Program. Nearly 34% of our girls live in single parent households headed
by women, and 25% of girls’ caregivers have less than a high school degree. Our communities
include some of the most underfunded and underperforming public schools in California,
presenting a particularly challenging educational setting for the girls we serve. In Oakland,
nearly 40% of their peers won't even graduate from high school.

Continuum of Programs for Grades K-12

The Department of Education reports that youth who participate in high-quality after-school
programs have “better peer relations and emotional adjustment, and lower incidences of drug
use, violence, and pregnancy.” Further, a girl’s future participation in the workforce is directly
related to her K-12 academic success. Responding to these critical needs, Girls Inc.
encourages giris to continue to learn and grow with us as they move through their school years
through a continuum of programs:

We've opened new doors In Oakland!
Girls Incorporated of Alameda County = Simpson Center for Girls » 510 — 16™ Street, Oaklanid, CA, 94612
Tel: 510/357-5515 = Fax; 510/357-5512 » eMail: info@girlsinc-alameda.org
Website: www.girlsinc-alameda.org = hitp:#fiwitter.comygirlsincac
http:llmvw.facebook.comlpagesIGirIs-[nc-of—AIameda-CounlyI207897137963 ]



EXHIBIT J
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District (“OUSD"), this Agreement (“Agreement”) allows for the em ployment of the
EMPLOYEE, , for distinct and separate employment roles with OUSD and
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the
respective employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Employee, OUSD,
and AGENCY.

Empioyment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for either employer
shall interfere or conflict with their responsibilities for the other employer.
. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment position.
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours
shall be overlapping. Employee shall not work any hours beyond the regular working hours for either OUSD
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being
worked.
. Control & Supervision — OUSD Employment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full services to QUSD and shall not engage in any work that
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for
such employment. OUSD shall control all aspects of the employment relationship for the work performed
for QUSD. EMPLOYEE shall not use the information, tools, or equipment of QUSD in performing the work
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the
employer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE’s OUSD work hours.
Control & Supervision — AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE’s best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY’s express permission. All work
product of the EMPLOYEE shall belong to the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY work hours.
. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall
maintain workers compensation liability insurance for Employee's behalf for the employment position for
which EMPLOYEE is employed by each of them.
. Wages. OUSD is separately and independently liable for all wages and benefits earned by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and
benefits earned by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits
earned by EMPLOYEE for performance of the OUSD employment position, and OUSD agrees to indemnify,
defend, and hold harmless OUSD from any such claim.
- No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be
exchanged between OUSD and AGENCY.
. Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.

After School MOU for Elementary and Middle Schoois, 204 89-2020, page 37 of 38 Rev. 5/13 /2019



9. Litigation. This Agreement shall be performed in Oakland, California and is governed by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation
initiated to enforce or interpret this Agreement.

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the
Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This
Agreement may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts
and all counterparts together shall be construed as one document.

12. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement,
and the person signing this Agreement on behalf of each Party has been given the proper authority and
empowered to enter into this Agreement.

13. Employment Contingent on Governing Board Approval: OUSD shall not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formally approved by QUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by the Governing Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education

AGENCY

EMPLOYEE

After School MOU far Elementary and Middle Schoois, 2019-2020, page 38 of 38 Rev. 5/13 /2019
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Girls Incorporated® of Alameda County 5§10 16" Street (ﬁ E S
Qakiand, CA 946812 e

a
Tel: 510-367-5515 RER c.
Fax: 510-318-5399 of Alamads Sounty
Ditp:/fww. gitsinc-alameda org l’:fnlr;:o gugisione

April 12, 2019

Oakland Unified School District
Community Schools & Student Services
1000 Broadway, Suite 150

QOakland, CA 94607

To Whom It May Concern;

This letter confirms that Girls Incorporated of Alameda County requires that all school
based staff classified as employees, volunteers, and agents working in OUSD after school
programs will have fingerprint clearance through the Dept. of Justice and FBI, copies of
their official transcripts, and proof of a T.B, test within the last 6 months before they
begin working on OUSD school sites.

Please do not hesitate to contact me should you have any questions.

Best regards,

Chief Executivé Officer

ivirgil@girlsinc-alameda.org

510-357-5515 ext. 224



SAM Search Results
List of records matching your search for :

Search Term : girls inc of alameda county*
Record Status: Active

|ENTITY jGirls Inc Of Alameda County Status: Active

DUNS: 081846545 +4: CAGE Code: 5SH7C9  DoDAAC:

Expiration Date: 10/31/2019  Has Active Exclusion?: No Debt Subject to Offset?: No

Address: 510 16TH ST STE 100
City: CAKLAND State/Province: CALIFORNIA

ZIP Code: 94612-1520 Country: UNITED STATES

May 21, 2019 11:31 AM https:/iwww.sam.gov Page 1 of 1



2 OAKLAND UNIFIED

“%

=Fe% SCHOOL DISTRICT

MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2018-2019

Basie Directions
Services cannot be provided undi the MOU js fully approved and a Purchass Order jras Leen IssUS.

Anhoipsted Sian
Dale |

Augusl 1. 2018

Date work wil end July 31, 2020

Hutdger Infermation

L Contractor and QUSD Administrator reach agreement about scape of work and compensatian,
2. Contractor and OUSD Administratar agreed Upch terms are reflected in the Memorandum of Understanding.
3. OUSD Administrator verifies contractor does not appear an the Excluded Parties List,
4. OUSD comtract originator creates the requigltion on Escape
5. Within 2 weeks of creating the requisition, the OUSD Administrator submits completed MOU packet ta Lega) for approval.
Agency Name | Girls Inc of Alameda County e erson | Julayne Virgil
Street Address | 50 18th Street Title Chief Executive Officer
City Oakland Telephona 910-357-5515
State CA Zip Code |94512 Email virgil@girlginc-alameda.org
OUSD Vendor Number 001841
[ElProof of generafl liability and workers® compensation insurange
Attachments [Elstatement of quafificationa
[SiProgram Planning Tool and Budget

GlPrintout shewi ng this vendor daes not appear on the Excluded Parties List. ;www.sam.gwlgortallgublidSﬂz

Compansalion and Tefme — 44 et Ele S g

Tatal Contract Armaount

." S0.881 00

Resource Name Budget #
6010 ABSES 010-6010-0-11 10-4000-56:25-101-1010-1553-5009-00900 | $ 90,611.00 18/20 Fundg
$
$

OUSE Contract Ooginator Information

aervices were not provided before a PO was issued,

Name of DUSD Contact Dasirsa Milsg Email desiree.miles @ousd.org
Telephtme 510-535-2812 Fax 510-535-2815

, 101/Allendlale Elementary Schaol ' l
Site/Dept. Name Enraliment Grades TK l throunh 5

a'«ppn;-.'rll and Rowting {in ondor ot appraval steps|
Services cannot be provided before the MOU is fully approved ana a Purchage Orderis isaued. Signing this document affirms hat to your knowledge

[® ousp Administrator verifies that this vendor does nat appear on the Excluded Parties List (httpa:/fwww.sam.gov)

Please aign under tha appropriate column. Approved Danled - Resson Data
| 1. Site Administrator [‘,""“""" 5/B0/20719

2. Resource Manager F—EAEEL 573172019

3. Network Superintendent/Deputy Chief/Exec Dir, pm—— 57172019

4. Cabinet (CAO, SBO, CFO) ﬁmm 573172019

5. Board of Education or Superintendent e

Procurement | Date Receivad

Rev. 5018 THIS FORM IS NOT A CONTRACT





