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Memo

To
From

Board Meeting
Date

Subject

Board of Education
Kyla Johnson-Trammell, Superintendent

Martha Pena, Coordinator, After School Programs

December 11, 2019

Amendment No. _1_to Memorandum of Understanding
Contractor: Girls Inc of Alameda County
Services For: Horace Mann Elementary

Action Requested
and
Recommendation

Prior Contract

Modification

Competitively Bid

Fiscal Impact

Attachments

Approval by the Board of Education of Amendment No. _1_to
Memorandum of Understanding between

Qakland Unified School District and Girlg Ing of Alameda County

Qakland, CA __, for the latter to

fund weekly professional development for after school staff aimed at helping staff improve skill
levels in areas critical to running safe, supportive after school programming. Topics of
professional development to include computer coding, behavior management, supporting
QUSD language curriculum, guided reading, mandated reporting responsibilities, supporting
English Language Learners, and more, for the After School Program at Horace Mann Elementary
for the period of August 1, 2019 through July 31, 2020, in the additional amount of $8,867.00,
increasing the MOU not to exceed amount from $102,567.00 to $111,434.00. All other terms and
conditions of the MOU remain in full force and effect

for the period of August 1, 2018 through _July 31,2020 in an amount not to exceed
111,434

The Agreement was previously approved by the Board on _ June 26.2019  (Enactment
No. 19-1068 ).

This amendment modifies the scope of work and compensation.
All other provisions remain the same,

Was this contract competitively bid? No
If no, exception:

Funding resource(s}: after School Education and Safety (ASES/6010)

* Contract Amendment
» Copy of original contract and all prior amendments {if any)

www.ousd.org
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File ID Number 19-2386 2, . OAKLAND UNIFIED
introduction Date 12/11/19 ‘opey. SCHOOL DISTRICT
Enactment Number 19-1857

Enactment Date L2171 er

AMENDMENTNO._1_TO

Memorandum of Understanding

This Amendment amends Memorandum of Understanding between Qakiand
Unified School District (OUSD) and Girls Ine of Alameda County

{Contractor} entered into on June 26, 2018 (OUSD Enactment No. _19-10688_). The parties agree to amend that
Agreement as follows:

1. Services: [7] The scope of work is unchanged. The scope of work has changed.

If the scope of work has changed: Provide brief description of revised scope of work including measurable description of
expected final results, such as services, materials, products, and/or reports; attach additional pages as necessary.

L—_I Revised scope of work attached, OR CONTRACTOR agrees to provide the following amended services:
Contractor will fund weekly professional development for after school staff aimed at helping staff improve skill levels in areas
critical to running safe, supportive after school programming. Topics of professional development to include computer coding,
behavior management, supporting OUSD language curriculum, guided reading, mandated reporting responsibilities, supporting
English Language Learners, and more, for the After School Program at Horace Mann Elementary.

2. Term (duration): The term of the contract is unchanged. [_] The term of the contract has changed.

If the term has changed: The contract term bagan on August 1,2019 and expires on . The parties agree to
extend the contract through _July 31,2020 |

3. Compensation: ["] The contract price is unchanged. The contract price has changed.
If the compensation has changed: The contract price is amended by
increase of 58,867 to original contract amount.
"] Decrease of $ to original contract amount.
The new contract total is One Hundred Eleven Thousand. Four Hundred Thirty Four _ Dollars { 111434 )

4. Remaining Provisions: All other provisions of the Agreement, and prior Amendment(s) if any, shall remain unchanged
and in full force and effect as originally stated.

8. Certification Regarding Debarment, Suspension, Ineligibllity and Voluntary Exclusion: CONTRACTOR certifies to the
best of his/her/Its knowledge and belief, that it and its principals are not presently debarred, suspended, proposed

for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency according to Federal Acquisition Regulation Subpart 9.4, and by signing this contract, certifies that this vendor

does not appear on the Excluded Parties List (https://www.sam.gov/).

Rev. 171119 PO No, POZ0-02049 ] [Reg No. VRZ0O-04600 |




Amendment Page 2

8. Approval: Approval requires signature by the Board of Education and/or the Superintendent as its designee. This
Amendment shall be deemed approved when it has been signed by the Board of Education, and/or the Superintandent
as its designee.

OAKLAND UNIFED SCHOOL DISTRICT CONTRACTOR
DocuSigned by
i T . 11/12/2019
_ ek g 12/12/19 Sulagnr, Viral
] President, Board of Educatian Date ComtritoHSRaTatife ] Date
i Chief Executive
[7] Superintendent Julayne virgil CFficer
[] chief or Deputy Chief
Print Name, Title
12/12/19
Secretary, Board of Education Date

Form approved by OUSD General Counse! for 2018-19 FY

FOR OUSD PURPOSES ONLY — The following information Is not part of the Contract,

OUSD Internal Routing
Services above original contract cannot be provided before the amendment is fully approved and the PO amount Is increased by
Procurement.

Signature - Approved Denied - Reason Date

1. | Administrator/Manager (Tame £ ans LL7372U15
2. | Resource Manager (If restricted funds) e 11/12/2019
3. | Network Superintendent/Executive Director | o Timss } 11/14/2019
4. | Chief/Deputy Chief e "“'E' ) 1171472019
5. | Legal {if increase takes contract above $90,200) S
6. | Superintendent, Board of Education Signature on the legol contract

Alignment with Single Plan for Student Achievement — SPSA {required if using State or Federal Funds)

Please select:
[0 Action item included in Board Approved SPSA (no additional documentation required)—Itern Number;

(] Action ltem added as modification to Board Approved SPSA — Submit the fellowing documents to the Resource Manager either
electronically via email of scanned documents, fax or drop off.

a. Relevant page of SPSA with action item highlighted. Page must Iinclude header with the word “Modified”, modification
date, school site name, both principal and school site council chair initials and date,

Meeting announcement for meeting in which the SPSA modification was approved.
Minutes for meeting in which the SPSA modification was approved indicating approval of the modification.
d. Sign-in sheet for meeting in which the SPSA modification was approved.

Legal - K298062.001 Rav. 1HtHe
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. OAKLAND UNIFIED
@ SCHOOL DISTRICT AMENDMENT ROUTING FORM 2018-201¢
- Amendment No. _1_to Memorandum of Understanding

Directions

Services beyond the original contract cannot be provided until the amendment is fully approved and PO is increased by Procurement.
1. To be eligible for an amendmant, term end date of the contract cannot not be expired. If expired, a new contract is necessary.
2. Insert the amendment number (i.e. if this is the first amendment enter “1,” second enter “2,” etc.) at the top of the amendment.
3. Ifcontract total amount has increased, the scope of work must change.
4, OUSD contract originator creates new requisition with the original PO number referenced in the item description.

When the contract amendment Is approved, Procurement will add additional funds to the original Purchase Order.

Attachment ¢ Contract amendment packet incl uding Board Memo and Amendment Form
Checklist *  Board approved copy of the original contract and any prior Amendments.
Contractor Information

Contractor Name  |Girls Inc of Alameda County Contractor's Contact  [Julayne Virgil
OUSD Vendor ID# 001841 Title Chief Executive Officer
Street Address |50 16th Street City, State | Oakland, CA | Zincode | 94812
Telephone (510) 357-5515 Email weqwred) |Virgii@girisinc-alameda.org

Compencation and Terms
Current Contract Amount $102,567.00 | ousD Vendor D # 001841 Start Date of Original Contract 8/1/2019
Amount of Increase 8,867 Orlginol PO # PO20-02049 | current Term End Date 713142020
Amount of Decrease New Requisition # | VR20-04600 | New Term End Date*
New Total Contract Amount 111,434 % Change 8.66 *Nust be no more than five years from the start dote

Budgat Information. 4fyo: are plonsing 1o wustefurd w soniract asing LEF s piease comimet e S v Fedlest s fsfore campleting rogulstion)

Requisition No. Budaet Number Resource Name Amount
VR20-04600 |010-6010-0-1110-4000-5825-138-1360-1553-0106-99959 ASES $8,867.00
$0.00
$0.00
$0.00
Contract Klstory _
OUSD Enactment # Exact Marme of Contract Contract Amount |
Agreement 19-1068 19-1147 Memorandum of Understanding - Girls Inc of Alameda County - A $102,587.00
Amend # | OUSD Enactment # General Description of Reason for Amendmert Increase/Decrease Amount

OUSD Contract Dﬂeﬁmﬁar information
Name of OUSD Contact |Tammie Adams | email fammie.adams @ousd.org
Site/Dept. Name [Horace Mann Elementary | site# 136 | Phone  [510-879-1380

Axprovei snd Routins (in order of approval steps]
Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by Procurement,

Signature - Approved Denied - Reason Date
1. | Administrator/Manager T‘:\.ﬁ:z_,bns 117972013
2. | Resource Manager (If restricted funds) F (i 11712772019
3. | Network Superintendent/Executive Diractor (Dem \ 1171472019
4. | Chief/Deputy Chief el s 1171472619
5. | Legal {if increase takes contract above $92,600) .
6. | Superintendent, Board of Education Signature on the legal contract 7

Frocurement-Date Received:

THIS FORM IS NOT A CONTRACT Rev. 1/11/19
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File ID Number

19-1147

Introduction Date

6/26/19

Enactment Number

19-1U6bo

Enactment Date

6/26/19 er

Memo

From

Board Meeting Date

Subject

Board of Education

Kyla Johnson-Trammell, Superintendent

Andrea Bustamante, Executive Director, Community Schools & Student Services
Martha Pena, Coordinator, After School Programs

_June 26, 2019

Memorandum of Understanding

Contractor: Girls Inc of Alameda County
Services For: Horace Mann Elementary School

Action Requested and
Recommendation

Background

{Why do we need these
services? Why hove you
selected this vendor?)

Competitively Bid

Fiscal Impact

Approval by the Board of Education of Memorandum of Understanding between the District
and Girls Inc of Alameda County, Qakland, CA, for the latter to serve as lead agency for
program coordination, math intervention, homework support, student supervision and a
variety of enrichment services, as described in the MOU, for Horace Mann Elementary
School’s comprehensive After School Program, for the period of August 1, 2019 through July
31, 2020, in an amount not to exceed $102,567.00.

The After School Education and Safety (ASES) is the result of the 2002 voter approved
initiative, Proposition 49. This proposition amended California Education Code 8482 to
expand and rename the former Before and After School Learning and Safe Neighborhood
Partnerships Program. The ASES Program funds the establishment of local after school
education and enrichment programs. These programs are created through partnerships
between schools and local community resources to provide literacy, academic enrichment
and safe, constructive alternatives for students in kindergarten through ninth grade. The
ASES program is defined within the language of SB 638 and Education Code (EC) sections
8482 and 8484.6.

This organization has demonstrated experience and capacity in serving in the after school
lead agency role. This organization successfully met all of the requirements of OUSD’s
Request for Qualifications process and has been approved as a qualified lead agency partner
by the OUSD Expanded Learning Office.

Was this contract competitively bid? No
If no, exception:

Funding resource(s): 6010/After School Education and Safety (ASES) Grant

www.ousd.org
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Attachments

Memorandum of Understanding
Program Plan and Budget
Certificate of Insurance
Statement of Qualifications
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1.

After School Template for Elementary and Middle Schools
Memorandum of Understanding 2019-2020
Between Oakland Unified School District and
Girls Inc of Alameda County

Intent. This Memorandum of Understanding (“MOU”) establishes the Qakland Unified School District's

(“OUSD") intent, contingent upon OUSD’s receipt of California Department of Education and/or u.s.

Department of Education after school grant funds, to contract with
__Girls Inc of Alameda County ("*AGENCY") to serve as the lead agency to

provide after-school and/or summer educational programs and to serve a sufficient number of students

and run services for a sufficient number of days to earn the core grant allocation of funding at
136/Heorace Mann Elementary School under the foliowing grants:

* After School Education and Safety Program (“ASESP”)

* California Department of Education ("CDE") 21¥ Century Community Learning Center (21° CCLC)

e Oakland Fund for Children and Youth - This MOU will also outline services provided on QUSD
school grounds through the Oakland Fund for Children and Youth ("OFCY™) After-School Initiative
funds that shall be utilized as matching funds to CDE ASESP and 21% CCLC funds.

¢ Private grants

Term of MOU. The term of this MOU shall be August 1, 2019 through July 31, 2020. The term may be
extended by written agreement of both parties.

Termination by OUSD. OUSD may at any time terminate this MOU for any or no reason upon not less
than five (5} days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily
provided through the date of termination. In addition, QUSD may terminate this MOU for cause shouid
AGENCY fail to perform any part of this MOU. In the event of termination for cause, QUSD may secure
the required services from another contractor. If QUSD's cost of procuring services from another
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby certifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted to unilaterally terminate the
MOU or cease providing required services prior to completing the full term unless OUSD approves any
change and/or unless OUSD deems immediate removal of AGENCY is necessary for cause. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contractor. If OUSD's cost of procuring services
from another contractor exceeds the cost of providing the services pursuant to this MOU, or QUSD is
unable to secure required services from another contractor, AGENCY shall pay any additional cost. If
OUSD suffers any loss of funding or other program consequences attributable to AGENCY’s premature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOU.

b) Advance Notice by AGENCY for Coming School Year. AGENCY must provide advance notice to
Principal and OUSD After School Programs Office by the end of the first semester if AGENCY cannot
continue providing after school lead agency services for the succeeding school year. This date allows the
school site to have sufficient time to find a new lead agency partner, and enables QUSD to work to
preserve after school grant funding (including OFCY city funding) for the school.

Compensation. Contingent on OUSD receipt of California Department of Education and/or U.S.
Department of Education after school grant funds and subject to grant funding levels, the ASES and 21st
CCLC grant award amount for Girls Inc of Alameda County is$__102,567.00
AGENCY shall be entitled to compensation from these funds in accordance with the following terms and
conditions:

After School MOU for Elementary and Middle Schools, 2019-2020, page 1 uf 38  Rev. 5/13 /2019



4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compliance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD’s administrative
fees and other site costs agreed to by the Site Administrator and AGENCY. Penalties may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requirements, attendance reporting, fiscal invoicing, full participation at OUSD required
meetings and trainings and in continuous quality improvement efforts.

4.2.  Positive Attendance. Payment for services rendered related to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($8.19 a day per student through ASESP and $7.50
a day per student through 21 CCLC), not estimates, as those programs are “positive attendance
based.” OUSD reserves the right to modify the annual core allocation based on reported attendance.
In the event that payments made to AGENCY exceed the reported attendance for the Core grant, the
AGENCY will return payments to OUSD at the rate of $8.19 a day for ASESP and $7.50 a day for 21*
CCLC per student. Documentation of attendance must be submitted through the QUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be processed. Exhibit A (“Attendance Reporting Schedule 2019-2020"

4.2.1. Reconciliation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthly
invoices and attendance for services rendered related to the ASESP, 218T CCLC (Core Grant)
for any adjustments resuiting from the reconciliation of the attendance reports for that quarter's
months. The atiendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financial adjustments of additional payment or additional withholding will be made. Any
remaining balance(s) will be forwarded to AGENCY or QUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments,

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive attendance
based grants must factor in the subtraction of administrative and other QUSD central charges, as
outlined in section 4.3, from any grant amounts earned through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Office administrative and training/technical
assistance fees).

4.3. OUSD Administrative Fees. QUSD shall charge and withhold up to 14% from the overall ASESP
and 21* Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance.

4.4. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21% Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees
charged to the ASESP and 21 CCLC grants must be used for direct administrative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21% CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the general operation of the agency,
but that cannot be tied to the ASESP and 21* CCLC programs.

4.5.  Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2019-2020 and will not exceed
$_ 102,567.00 in accordance with Exhibit B. Exhibit B (“ASESP/21% CCLC Planning
Tool/Comprehensive After School Program Budget for AGENCY 201 9-2020".

4.6. Modifications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized.
Except as expressly set forth herein, OUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for QUSD. The granting of any payment by

After School MOU for Elementary and Middle Schools, 201 8-2020, page 2 of 38  Rev. 513 /2019



QUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of
this Agreement, may be rejected by OQUSD and in that case must be replaced by AGENCY without
delay.

4.7.  Program Fees. The intent of the ASESP and 21% CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages it because it could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After schooal services must be equally accessible to all students targeted for
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any
family from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5§ years for auditing purposes. If
AGENCY decides to charge fees, this decision shall be made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shall provide OUSD with additional documentation upon request,
to ensure grant compliance. Programs that charge program fees will waive or reduce these fees for
students who are eligible for free or reduced-priced meals. Programs cannot charge fees if the child
is a homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 U.S.C.
Sec.1143a), newcomers (refugee, asylee, and unaccompanied minor), or if the child is in foster care.

5. Scope of Work. AGENCY will serve as lead agency at 136/Horace Mann Elementary School ,
will be responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private grants
contracted to AGENCY by OUSD for fiscal year 2019-2020. This shall inciude the following required
aclivities:

5.1.  Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achievement (“Site Plan”). AGENCY will ensure
the after school program aligns with OUSD and 136/Horace Mann Elementary School
and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work
in partnership with the school principal to ensure that the program components are aligned with
and complement OUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement (CQIl). AGENCY must fully engage in continuous quality
improvement (CQI) processes and complete the following steps of the CQI cycle each year, and
timely submit corresponding CQlI deliverables to the After School Programs Office:

» beginning of year self-assessment using YPQA/SAPQA tool

 planning with data (using self-assessment and external assessment PQA data, and other
program data as available)

= development of quality action plan (QAP) with SMART goals for program improvement

= progress check for program quality e.g. quality coaching

The CQlI cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, school partners, parents, other community partners).
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Agency staff (Site Coordinators and other agency staff) are also required to participate in any
QUSD sponsored CQlI training provided by the QUSD After Schaol Programs Office.

5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with ASESP and 21% CCLC funding guideline requirements and follow QUSD after school
policies and procedures. This includes compliance with QUSD staffing requirements and policies
including No Child Left Behind and other legislative mandates.

5.3. Enroliment. AGENCY will enroll 1st through oth grade students at
136/Horace Mann Elementary School , to serve sufficient number of students and run

services for a sufficient number of days to earn the full core grant allocation of funding.

5.4. Program Requirements

54.1.

Program Hours. The program shall be offered Monday through Friday, every regular school

day annually, commencing immediately upon the conclusion of the regular school day, operating
a minimum of 15 hours/week, and until 6:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2019 —
2020 school year. AGENCY will close the ASESP and 21% CCLC program no more than a
maximum of 3 days in the 2019-2020 school year for staff professional development, as permitted
by Education Code. Programs that receive 21 CCLC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

5.4.3. Program Components. AGENCY agrees to provide programming that supports the guidelines

as

outlined in the ASES and 21st CCLC grants for students at
136/Horace Mann Elementary School . AGENCY acknowledges and agrees to

provide programming consistent with grant guidelines understanding that:

Educational and Literacy. An educational and literacy element that must provide tutoring
and/or homework assistance designed to help students meet state standards in one or more
of the following core academic subjects: reading/language arts, mathematics, history and
social studies, or science. A broad range of activities may be implemented based on local
student needs and interests.
Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service learning and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school program, and
summer program if summer program is provided.
Family Literacy Services. AGENCY shall assess the need for family literacy services among
adult family members of the students to be served by the program. All programs will, at a
minimum, either refer families to existing services or coordinate with local service providers to
deliver literacy and educational development services.
Equitable Access Programming. AGENCY shall include a component for students at
136/Horace Mann Elementary School to support full access to

program components.

Supplemental and Summer Services. In all programs receiving 21* CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
programming in the summer, on weekends, and/or during intercessions. A broad range of
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activities may be implemented based on local student needs and interests, and district
guidelines for summer programming. Supplemental and summer services may be added under
this MOU. If summer services will be added, a separate MOU amendment will reflect the
summer scope, summer budget and any changes in location as to summer services to be
provided.
= Middle School Sports League Activities.

All programs participating in the Middle School Sports League must include those activities in
their Program Planning tool and Program Schedule. Middle School Sports League activities,
including but not limited to on and off site practices and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agreement. All sports
participants and volunteers must have on file a completed Middle School Sports Release of
Liability and Assumption of Risk prior to participation (attached hereto as Exhibit E (1)).

9.4.3.1.  Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack
requirements and all meals and snacks must be provided by OUSD Nutrition Services
department. Nutrition Services shall:

54.3.1.1. Provide meals and beverages that meet State and Federal standards:

54312 Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY’s participation is lower than the

snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

543.1.3. Provide all supplies including utensils, napkins, forks, required;

543.1.4. Support compliance by AGENCY with required State and Federal administrative
requirements;

54.3.1.5. Provide annual training to AGENCY.

5.4.3.2. Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shali:

54.3.21. Attend annual training. In the event that the person responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employees or representative of the AGENCY:;

54322 Complete After School Snack and Supper Menu Production Worksheets (MPW)
on a daily basis;

5.4.3.2.3. Ensure meal count is accurate;

54.3.2.4. Submit completed MPW to cafeteria staff by the next business day;

5.43.25. Return leftovers to cafeteria;

54.3.2.6. Ensure that only students are served and receive food from the program;
54.3.2.7. Ensure that meals are not removed from campus

5.4.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any

concerns related to food safety or food contamination

54.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

5.4.3.31, MPW not completed and submitted by the next business day;
54332, Snacks are ordered and not picked up
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5.4.3.4. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to claim due to AGENCY's failure to
comply with program requirements:

5.4.3.41. Snack; $1.00
5.4.3.4.2. Supper: $3.50

5.4.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 below)
that are attributable to AGENCY's failure to comply with the rules and regulations of the
Nutrition Services program, including liability if reimbursement is denied Nutrition Services
because of AGENCY’s failure to comply with program requirements.

5.4.4. Staff Ratio. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for each
qualified, adult staff supervisor.

5.5. Data Collection. AGENCY will work with QUSD to collect and analyze data on student enrollment,
student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY will provide OUSD with the following set of program
accountability reports:

e Financial reports
e Activity reports
¢ Qutcomes reports: behavioral and academic

3.5.2. Attendance Reports. AGENCY will provide OUSD with attendance reports using the
OUSD/OFCY attendance systems and maintaining required attendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily attendance records, including all daily sign infout sheets, will be
maintained by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use QUSD After School Program Parent Permission
and Student Information enroliment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs
Office for any modifications to the OUSD enroliment packet, in advance of distribution.

5.5.4. Maintain Clean, Safe and Secure Environment. AGENCY shail maintaining clean, safe, and
secure program environments for staff and students in conjunction with OUSD guidelines.
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safety,
supervision, training and security policies and protocols sufficient to ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan.
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety plan
by mid October which aligns with and is part of the school site’s comprehensive safety plan. AGENCY
will seek approval from the OUSD After School Programs Office for any modifications to the QUSD
template, in advance of distribution.

5.7.  Incident and Injury Reporting, Crisis Response and Training; Accident Insurance

5.7.1. AGENCY will train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocois. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited OUSD student accident insurance
coverage to assist in payment of eligible student medical expenses incurred by parent/guardians
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due to OUSD student accidents during the after school program. This coverage will be secondary
to any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to OUSD's designated accident insurance representative.

5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orientation,
monthly meetings and other support and resource development activities provided by OUSD and
collaborative partners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the QUSD After School
Programs Office to address program quality, program improvement and general troubleshooting.

5.9. Relationships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effective program implementation:

Administration, faculty, and staff of 136/Horace Mann Elementary School
OUSD Atfter School Programs Office

QUSD central administration departments

Parents/Guardians

Youth

Community organizations and public agencies

5.10. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates necessary
for the performance of this Agreement.

3.11. Loss of Standing as Qualified Organization: AGENCY shall insure MOU requirements are met.
Failure fo do so may result in loss of standing as a qualified organization and/or termination of
partnership.

. Field Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

* AGENCY shall provide each Site Administrator and the OQUSD After School Programs Office
with a schedule of all after school program field trips and/or off site events and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

* AGENCY hereby certifies that after school and any summer program staff and/or subcontractors
will comply with the following procedures for all field trips, off site events and off site activities:

6.1. Licenses Permission Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. a full description of the trip and scheduled activities
6.1.2. student/adult participant health information

6.1.3. “Notice of Waiver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, illness or death occurring during or by reason
of the field trip or excursion, regardless of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, i hereby knowingly waive all of my and my
daughter's/son’s/ward’s claims against any school district, charter school, and/or the State of
California for injury, accident, illness or death occurring during or by reason of the out-of state field
trip or excursion.”
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6.2.  After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3.  No student shall be prevented from making a trip due to lack of sufficient funds.

6.4.  After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.

6.5.  Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made, including making sure that
chaperones understand relevant information (eg food allergies). A plan will be developed to collect,
secure, and dispense prescription medications from their original containers only and consistent with
physician’s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding health information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shall be limited to assigned school or after school program staff, students and authorized
chaperones. Guests, including but not limited to friends and other family members, are strictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after school and summer program staff ieading trip shall provide
any adult chaperones who may accompany the students with clear information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of students and shall be
responsible for the continuous monitoring of these students' activities. Chaperones shall not
consume alcoholic beverages or be under the influence of controlled substances while
accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade
or younger students, appropriate to their ages. The ratio of adults to students on field trips and
excursions shall be reasonable under the circumstances.

6.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

8.7 Transportation Requirements: The AGENCY after school and summer program staff or
subcontractors shall ensure compliznce with all state laws and may transport by the use of AGENCY’s
own equipment, contract to provide transportation or arrange transportation by the use of other
equipment to enrolled after school and summer participants provided that: (A) parent/guardians’
written permission has been obtained in advance: (B) After School Program Coordinator and/or
Summer Program Coordinator has confirmed that: transportation arrangements are safe and
appropriate; (C) all drivers have valid California driver's license; (D) all drivers have received
fingerprint clearance; (E) provided that such transport is covered under driver or registered owner's
personal automobile insurance or AGENCY automobile liability insurance palicy for at least $100,000
per individual and $300,000 per occurrence for liability for bodily injury; and $50,000 per occurrence
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for liability for property damage; (F) all drivers and registered owners of private or rented vehicles used
shall complete and sign declaration of driver forms assuring that: (i) the driver is at least 21 years of
age and holds a current valid California driver's license;(ii) the driver has not been convicted of reckliess
driving or driving under the influence of drugs or alcohol within the past five years; and (iii) the driver
provides proof of sufficient insurance; (G) if AGENCY transports by use of an Agency owned vehicle
or arranges and/or contracts with a third party to provide this transportation, the AGENCY or
organization or company with whom they contract must meet or exceed the standards required of
OUSD's District approved bus vendors, including but not limited to: be licensed as a transportation
provider, be certified to transport students (e.g., School Pupil Activity Bus certification) and have at
least $5,000,000 Automobile liability and $1,000,000 General Liability insurance: which has an
endorsement naming OUSD and AGENCY as additional insured; (H) arrangements have been made
for additional vehicle for use in event of illness or emergency; and (1) students receive instruction in
safe conduct on bus or other transport; and (J) drivers shall receive safety and emergency instructions
and information which shall be kept in their vehicle, including health and emergency information for
each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate to student trips.

6.9.  Vendor is licensed to provide all proposed activities.

6.10. All after school program student participants on field trips, off site events or activities must be
covered by medical or accident insurance. (See Incident and Injury Reporting and Accident Insurance
ahove.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponsored
after school or summer program trips, events and activities unless the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motorcycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing efc.
* Outdoor active, experiential programs (Ropes course, pulley, etc.)
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¢ Other activities determined by the school principal to have a high risk to student
safety

8.11.1.2. The cost of limited OUSD student accident insurance coverage for student accidents
during such activities shall be borne by OUSD.

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle helmet that meets the standards of law. Students also shall be
required to wear such helmets while wearing in-line or roller skates.

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, reguiations and
school rules. A person who is required to register as a sex offender pursuant to Penal Code 290
shall not serve as a chaperone on any field trip.

6.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless he/she
has submitted evidence of an examination within the past 60 days to determine that he/she is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or sooner if deemed necessary by AGENCY.

6.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overnight trip, a meeting must be
held for staff, chaperones, parent(s)/guardian(s) and students in advance of trip to discuss trip and
safety related procedures, itinerary and questions.

6.11.5. Sleeping arrangements and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program
Coordinator has obtained proof of insurance from all private vendors including:

» Facility
¢ Program

6.12. Additional Requirements for Field Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance.

8.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for & number of chaperones to
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activities

6.12.3.1. Parents/guardians must provide written permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, including backyard pools, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating OUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for all swimming activities. If lifeguards are not provided
by the pool owner or operator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Executive Director shall ensure that lifeguards are Red Cross certified or
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equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6,
this ratio shall be at least one to eight. In grades K-3, this ratio shall be at least one to four.

6.12.3.6. Specific supervisory responsibilities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones
and staff,

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know
how to swim and be at each side of the pool or swim area actively monitoring students at all
times.

6.12.3.9. The After School Program Coordinator and/or Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming ability.

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water
(swimming pools, lagoons, shoreline parks and lakes) and Related Facilities

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter “participant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver (attached
as Exhibit E), executed by either the participant if he or she is 18 years of age or older, or the
participant’s parent or legal guardian if the participant is under 18 years of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, AGENCY
agrees to hold harmless, defend and indemnify OUSD, its officers, employees, volunteers and
agents from all claims and actions resulting therefrom.

Financial Records. AGENCY agrees and understands that QUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to
AGENCY by OUSD for fiscal year 2018-2019. AGENCY will function as a sub recipient of funding and as
such will follow all required fiscal guidelines and meet outlined standards as referenced in applicable
Federal and State sub recipient guidelines for the federal 21 Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to undergo an annual audit and communicate findings to OUSD, as
requested. AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1. Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2.  Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC available to OUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses before taking any action to collect funds.

Invoicing
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8.1.  Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be presented along with monthly invoices upon request. Billing details must be
provided upon request to OUSD to ensure compliance with related sub recipient and grant guidelines.

8.2. Unallowable Expenses. AGENCY may not purchase computers or capital eguipment using
ASES, 21* Century Core Grant, 21* Century Direct Access, or 21% Century Family Literacy funds.

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, including employees of
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required QUSD
invoicing and staff qualifications form (Exhibit F) for regular invoice submission.

8.4. Submission of Invoices. AGENCY must submit invoices to QUSD on a timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outlined by OUSD to ensure timely processing. (Exhibit G)

8.5.  Submission of Invoices for ASESP and 21* Century Grants. For services rendered related to
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately
documented expenses related to the ASESP and 21ST CCLC grants, with a cumulative total for 201 g-
2020 not to exceed $_ 102,567.00 _ in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10" of each month to the OUSD After
School Programs Office, utilizing the required QUSD invoicing and staff qualifications form (Exhibit
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if invoices are submitted in accordance with the deadlines and requirements set
forth in this section and the accompanying Exhibits.

Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscal documentation for the ASESP and 21 CCLC programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs,
schedules, registration packets, early release waivers, and other materials prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and
thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the time of
creation. OUSD shall be entitled to access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or termination of the work shall be immediately delivered to OUSD. If any materials are lost, damaged or
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the budgeted
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters anhy
unanticipated conditions or contingencies that may affect the scope of work or services and result in
an adjustment in the amount of compensation specified herein, AGENCY shall so advise OUSD
immediately upon notice of such condition or contingency. The written notice shall explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shall be given to QUSD prior to the time that AGENCY
performs work or services related to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to
AGENCY's implementation of such changes.
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10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2019-2020 fiscal year to reflect
additional changes resulting from such legislation.

11. Conduct of Consultant

11.1.  Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
‘agent”, including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide
OUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in Section
8.3 which include:

11.1.1. Child Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY agents at least annually within their first month working
with OUSD students and comply with the Child Abuse and Neglect Reporting Act (CANRA)
guidelines as Mandated Reporters to report suspicions of possible child abuse to the appropriate
reporting agency as stated in California Penal Code § 11164 — 11174,

11.1.2. Tuberculosis Screening. AGENCY agents who work with students must submit to a
tuberculosis risk assessment as required by Education Code 49406 within the prior 60 days. If
tuberculosis risk factors are identified, AGENCY agents must submit to an intradermal or other
approved tuberculosis examination to determine that he/she is free of infectious tuberculosis. If the
results of the examination are positive, the AGENCY agent shall obtain an x-ray of the lungs. At
his/her discretion, AGENCY agent may choose to submit to the examination instead of the risk
assessment.

11.1.3. Fingerprinting of Agents. Current California Department of Justice (CDOJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students. AGENCY
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is
ascertained, and AGENCY shall ceriify in writing to OUSD that none of its agents who may come
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further
certify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of its agents, and Agency or its subcontracting agencies shall request and review subsequent
arrest records for all agents who may come into contact with QUSD pupils in providing services to
the District under this Agreement.

11.1.4. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student ratio must meet the following minimum qualifications for an
instructional aide: a high school diploma or its equivalency and one of the following: (a) an AA
degree; or completion of 48 semester units in college; or (b) successful completion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21* Century after school grant program and provide
a safe and secure program.

11.2. Removal of Staff. In the event that OUSD, in its sole discretion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, employee, representative or agent
from QUSD school site and/or property, AGENCY shall immediately upon receiving notice from QUSD
of such desire, cause the removal of such person or persons. In the event QUSD requests the removal
of any AGENCY related persons, employee, representative or agent from QUSD school site and/or
property, the OUSD site administrator shall provide to the AGENCY written, supporting rationale for
the decision. OUSD After School Program Office, after conferring with Legal and the Executive Officer
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may
reassign an employee or agent to another OUSD site. Prior to the removal or change of any AGENCY
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staff member who is a regular part of the after school program, AGENCY shall inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure a
smooth transition in staffing.

11.3. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agreement
and AGENCY shall be permitted to hire any officer or employee of OUSD to perform any service by
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the
performance of any services by the officer or employee. AGENCY affirms to the best of his/herfits
knowledge, there exists no actual or potential conflict of interest between AGENCY's family, business
or financial interest and the services provided under this MOU, and in the event of change in either
private interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to QUSD’s attention in writing.

11.4. Drug-Free / Smoke Free Policy. AGENCY understands that QUSD does not permit drugs,
alcohol, and/or smoking at any time in any buildings and/or grounds on QUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.5.  Non-Discrimination. Consistent with the policy of QUSD and California and Federal laws,
AGENCY shall not engage in unlawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orientation, or any other characteristic that is contained
in the definition of hate crimes set forth in Section 422.55 of the California Penal Code. Consistent with
the policy of OUSD in connection with all work performed under Contracts, AGENCY shall not engage
in unlawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical condition,
veteran status, gender, sex or sexual orientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title IX and the California Fair Employment and Housing Act beginning with
Government Code Section 12900 and Labor Code Section 1735 and QUSD policy. In addition,
AGENCY agrees to require like compliance by all its subcontractor(s).

11.6. Bullying; Sexual Harassment. The District's Board of Education recognizes the harmful effects
of bullying and sexual harassment on student learning, school attendance and participation in after
school programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolerate sexual
harassment or bullying of any student. AGENCY shall adopt a policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accordingly provided for all AGENCY employees and agents.

11.7.  Restorative Justice (RJ) and Positive Behavioral Interventions and Supports (PBIS). As a
part of the District’s commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS pregrams at many school sites.
AGENCY is encouraged to learn more about these programs at school sites and work with District
Staff to implement programs in the after school programs that support positive school climate.

Indemnification. AGENCY shall indemnify, hoid harmless and defend OUSD and each of its officers,
officials, employees, volunteers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including attorney's fees and litigation
expenses), arising or alleged to have arisen directly or indirectly out of performance of this MOU.
AGENCY’s obligations under the preceding sentence shall apply jointly and severally regardiess of
whether QUSD or any of its officers, officials, employees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penalties, forfeitures, costs or damages caused
solely by the active negligence or by the willful misconduct of OUSD. If AGENCY should subcontract all
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14.

15.

186.

17.

or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend QUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "A/VII" in Best Insurance Rating Guide, the following policies of
insurance and shall require each subcontractor to do the same:

13.1. Commercial General Liability insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily injury
and property damage liability insurance with combined single limits of not less than $1,000,000 per
occurrence.

13.2.  Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shall be written on forms acceptable to the Risk Manager of QUSD and
endorsed to name the OUSD, its officers, employees, volunteers or agents, as additional insured. Said
Additional Insured endorsement shall be provided to OQUSD upon AGENCY’s execution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceled, this MOU shall become void. The acceptance by OUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to QUSD. Exhibit H ("Certificates
of Insurance").

Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

Program Books and Supplies. Supplies can only be purchased by OUSD, not by Lead Agency. Supplies
to be used in both the school day and after school program must be joint funded, with a maximum of 50%
applied to ASES/21st. The only exception is that supplies for Supplemental programming on non-school
days can be purchased by the lead agency. All supplies purchased with grant funding is and remains the
property of OUSD and must remain at the site

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or volu ntarily excluded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by
signing this contract, verifies that this vendor does not appear on the Excluded Parties List.

hitps:./iwww.sam.gov/




On behalf of our respective institutions or o
Understanding.

OAKLAND UNIFIED SCHOOL DISTRICT

A y 6/27/19
1 President, Board of Education Date
[ state Adminiatrator

2 Superintendant
% Wkt 6/27/19
Secretary, Date
Board of Education

DacuSigned by:

@M.A-M bMS{'MNM"L 5/31/2019
S BOBECoROFIFE4AR

Exacutive Director Date

Community Schools and Student Services Dapt.

DocuSigned by:

' Tammic. £Lams 5/29/2019

Principal Date
DocuSigned by:
Manica T(W«&S 5/31/2019
Network Superintendsnt Date
DocuSigned by:
Sendra Apilera, 5/31/2019
Chief Academic Officer Date

MOU template approved by Office of the General
Counsel May, 2018

rganizations, we hereby execute this Memorandum of

AGENCY

DocuSigned by:
‘ Jlayur Virgl 5/31/2019
449FFFAZ2EBFABY...
Agency Director Signature Date
Julayne virgil CEO

Print Name, Title

Attachments:

¢ Exhibit A. Attendance Reporting Schedule

* Exhibit B. Plenning Teol/Comprehensive After
School Program Budget

+ Exhibit C. Enrollment Packet, including Early
Release Waiver

« Exhibit D. List of Anticipated Field Trips, Off Site
Events and Off Site Activities

= Exhibit E. Waiver for use of East Bay Regional
Park District Bodies of Water {Swimming Pools,
Lagoons, Shoreline Parks and Lakes} and Related
Facllities

« Exhibli E (1) Middle School Sports Release of

Liability and Assumption of Rigk

Exhibit F. Invoicing and Staff Qualifications Form

Exhibit G. Fiscal Procedures and Policies

Exhibit H. Certificates of Insurance

Exhibit |. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and

Separate Employment by OUSD and AGENCY

Legislative Flle ID: 19-1147

After School MOU far Elementary and Middie Schools, 2019-2020, page 16 of 38 Rev. 5/13 2019


edgar.rakestraw
Typewritten Text
6/27/19

edgar.rakestraw
Typewritten Text
6/27/19

edgar.rakestraw
Typewritten Text
x

edgar.rakestraw
Aimee Eng

edgar.rakestraw
Kyla Johnson Trammell


Exhibit A

Attendance Reporting Schedule

Oakland Unified School District
After School Programs

: Attendance Reporting Schedule gy
Monthly Attendance Period Deadline to Input Attendance Data into

Cityspan
July 1 = July 31, 2019 August 10, 2019

August 1 - August 30, 2019 September 8, 2019

September 1-30, 2019

October 10, 2019

October 1-30, 2019 November 9, 2019

November 1-30, 2019

December 8, 2019

December 1-31, 2019 January 10, 2020

January 1-31, 2020

February 9, 2020

February 1-28, 2020 March 9, 2020

March 1-31, 2020

April 10, 2020

April 1-30, 2020 May 10, 2020
May 1-31, 2020 June 8, 2020
June 1-30, 2020

June 15, 2020

After School MGU for Elementary and Middie Schoois, 2019-2020, page 17 of 38 Rev. 5/13 /2018



Exhibit B

ASES and 21 CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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2018-18 AFTER SCHOO

L BUDGET PLANNING SPREADSHEET

A 3 ajm i
0
Site z cad
Name:|Horace Mann . c :
Site #:
Average # of students to be served daily (ADA) 83 Yo : e
TOTAL GRANT AWARD 122,850.00 95,000.00 0.00
B L FL
0 s
QOUSD Indirect {3.98%) 4,702.28
OUSD ASPO admin, evaluation, and training#echnical
assistance costs 8,751.68
Custodial Staffing and Sunplies at 3.5% 3.828.86
TOTAL SITE ALLOCATION 105,567.18
Quality Support Coach/Academic Liaison {Highly
1120  [Recommended) 2.500.00
Certificated Teacher Extended Contracts- math or ELA
1120 |academic intervention (required for MS) 0.00
1120 |Certfificated Teacher Extended Contracts- ELL supports
TG T e AT T T GO T TIT A S =TT T OT L= =5}
1120 |academic intervention (recommended for MS)
Total carificatad 2,500.00
2205 |Site Coordinator (list here, if district employee) 0.00 0.00 0.00
2220  |SSO (optional) 0.00
0.00
0.00
Total classified 0.00 .00 0.09
Employee Benefits for Certificated Teachers on Extended
3000's _|Contract (benefits at 20%) 500.00
Empioyee Beneiits for Classified Staff on Extra
3000's | Time/Overtime (benefits at 22%) 0.00
3000's |Employee Benefits for Salaried Employees (benefits at 42%) 0.00
3000's _[Lead Agency benefits (rate: 25%) 12,892.80] 10,550.00 8,111.55
Total benefits E00.00 12,892.80' 10,550.00 8,111,585
4310 |Supplies (OUSD only, except for Summer Supplemental) 0.00 0.00
4310 |Curriculum {QUSD only) 0.00 0.00
5829  |Field Trips 0.00 1,600.00
4420  [Equipment (QUSD only) 0.00 0.00




Program Supplies 8,000.00
Bus tickets for students
District professional development on district PD days
(Bridging the Bay conference, Youth Work Methods
trainings) 500.00
Total books and supnlies .00 £00.00 0.00 9,800.00
5825 |Site Coordinator (1.0 FTE Courtney Moore) 0.00f 41,600.00 8,320.00
5825 |Program Manager (.26 FTE) Virgtrese McGee 12,200.00 2,935.00
Academic Instructors (5 Instructors x 26 hours x 44 weeks x
5825 [$16-17 an hour) 0.00| 29,352.00( 52,500.00 8,400.00
5825 [Literacy Specialist {.13 FTE) 0.00 5,500.00 7.670.00
5825  |Subcontractors (1 instructors X 17-19 hours x 38 weeks ) 15,000.00
Assistant Coordinator (1 assistant x 32 hours x 44 weeks x
5825 %19 an hour) 26,752.00
Totzl senvices 0,000 8585200¢ 7020000 54.077.00
0.00
Total value of in-kind direct services 0.01)
AL A AL f O
Lead Agency admin (4% max of total contracted 5) 3.222.28] 14.250.00 2270
[= '
Subtotals DIRECT SERVICE 85.02 5,100.40| 99,344.80] 80,750.00 71,788.55
Subtotals Admin/indirect 15,182.42 3.222.38| 14,250.00 22.70
Total budgeted per column 20,282.82| 102,567.18 95,000.00 71,811.25
Total BUDGETED 100.00 122,850.00 95,000.00 71,811.25
BALANCE remaining to allocate 0.00
TOTAL GRANT AWARD/ALLOCATION TO SITE 122 850.00
ASES MATCH REQUIREMENT:
ASES reguires a 3.1 match for every grant award dollar awarded
Total Match amount required for this grant: 40,850.00
IFacilities count toward 25% of this match requirement: 10,237.50




Remaining match amount required:

Match should be met by combined OFCY funds, other site funds,
private dollars, and in-kind resources. This total equals:

Tata| Match amaunt laft to meet:

Required Signatures for Budget Approvai: .
Principal: ' ¥ Ma/)/

Lead Agency:
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OUSD Expanded Learning Programs -After-School Program

ELEMENTARY/MIDDLE & HIGH SCHOOLS - 2019-2020
ASES and 21st Century Community Learning Center (21st CCLC) After-School Program Plan

SECTION 1; SCHOOL SITE AND AFTER-SCHOOL PROGRAM INFORMATIGN

School Site Name: School Type {check one}

Horace Mann Elementary Elementary (K-5)
Elementary (K-8)

Middle (6-8)

High School (9-12)
Continuation High School
Comprehensive High School

(EEy Ry EEEy

CDS Code: After-School Lead Agency:
01 61259 6001929 Girls Inc. of Alameda County

Is this school-site committed to a new lead agency for 2019-2022? No

Principal Name: Principal Signature and date:
Tammie Adams

gﬂamu %W 4//¢ /q
Lead Agency Director Name: Lead Agency Director Signature and date:

Julayne Virgil =~ - /
Py el
After-School Site Coordinator After-School Site Coor/d'inator Signature and date:
(if known at this time):
Courtney Moore _
¥

Ne—

BSES 2w UOLC tronoes 2
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After-School Programs

SECTION 2: PROGRAM OPERATIONS

Average Daily Attendance, Program Dates, Minimum Days & Enroliment

To be compliant with grant requirements, the after-school program must commence immediately upon the conclusion
of the regular day, operate a minimum of 15 hours/week, and be open until at least 6:00 prm on every school day for
elementary and middle schoals (EC 8483). Programs are required to operate all 180 days of the school year.

Projected daily attendance for 2019-20 85
school year program.

Program Operations for the 2019-2020 school year.
First Day: August 12, 2019 Last Day: May 28, 2020

CDE allows programs to close for a maximum of 3 days during the school year for professional development.
Families must be notified of these program closure dates in advance, and the lead agency must maintain and
upload documentation of professional development activities offered on these dates, including training agenda and
staff sign-in sheets.

List the three days (if any) your program plans to close this year for PD. The program must be open every
other day of the school year.

Date: Date: Date:
10/11/19 | 3/20/20 5/28/20

Minimum Days. When a school holds minimum days, the after-school program is required to begin as soon as the
school day ends, and execute programming until 6:00 pm. Minimum days have a significant impact on after-
school staff and budget. Thus, during the program planning process, school leadership and the lead agency
partner must discuss the anticipated number of minimum days for the program year, and discuss shared
resources to fund minimum day programming.

Projected Number of Minimum Days for School Year 2019-2020: 56

*School should provide lead agency with a calendar of minimum days for the 1st day of school.
B school-day bell schedule attached

Please note that the grants from CDE do not increase funding for minimum days. If the school adds
additional minimum days beyond the projected number above, what school-site funds will be utilized
to fund these additional hours of programs?

Girls Inc. will cover the costs to cover all additional program hours caused by minimum days. This will
ensure that program starts directly after school and until 6pm daily.

ASES, Z191 CLLC AEBE: L3 Figquenp 3015 5060
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After-School Programs

SECTION 3a: PROGRAM MODEL. _ __
' Average Daily Attendance, Program Dates, Minimum Days & Enroliment

For 2019-2020, your site will operate the following program model:

[ ITraditional After-School: voluntary program, open to all students, with enroliment priorities
targeting certain students

I]Extended Day Program: additional class periods offered to students after the end of the
regular bell schedule, for targeted grades and/or for all students of the school (Note: extended
day classes must not appear on the school bell schedule)

[IBlended/Hybrid: 'a combination of some extended day and some traditional after-school
programming (If you are conducting a blended/hybrid program, please use the section ) below to

explain your program model type.)

Which grade levels will be served in this program? (check all that apply.)
KO XO 1| 20 20 28 s B 60 70 80 o0 100 110 12

ENROLLMENT PROCESS & TIMELINE  JfAttach your enroliment timeline to this document
Important dates to include in your timeline:
®  April - June: Spring enroliment for 2019-20 programs.
Families will be notified of 2019-20 after schoo! enroliment before the last day of school, Moy 30, 2019.
After school programs begin on the first day of school when enroliment is at a minimum 75% capacity.
August - September: new school year enroliment of families for remaining program slots.
Remaining program slots will be filled by September 30, 2019, except for slots reserved for transitional
students (i.e., Homeless, foster youth; Newcomers) entering the program for the first time and/or mid-year
® Alf programs must maintain waitlists after program siots are fiffed.
**This may look different for High School and Continuation schools based on alternative schedules and
intersession. Please include the items above that are applicable to you schedule and recruitment process.

Describe how your school will identify and recruit students beginning of Spring 2019. Indicate how
families will be notified of 2019-2020 enroliment before the last day of school.

Our Program Coordinator and Manager wiil work with the school Principal, Quality Support Coach and/or
other identified school personnel to identify students who are in need of academic, social emotional
support, and/or siblings of returning students. One or more of the following strategies will be used to
recruit participants: informational flyers/invitation to join program home to families, school referral forms,
Coordinator outreach to families, school outreach/follow-up (when needed), open house/orientation.
Continuing families notified immediately. New families will be put on an enroliment list as applications are
turned in and notified as to their enrollment status in program based on available spaces in program and
literacy need.

AZES, 218t CULL ASSE 3 T
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After-School Programs

P
' SECTION 3b: PROGRAM MODEL. (Continued)

Average Diillv.ﬂttendance, Program Dates, erﬁmumt}ws f'&_i_-‘Enrgl_'lrrI'aﬂt_

Who can receive the Golden Ticket?

Per federal statute, California Education Code and Oakland Unified School District policy, any students
identified by the OUSD Transitional Student and Family Unit can receive a Golden Ticket. Transitional
students are by definition:

¢ Any OUSD student who is a homeless youth, as defined by the federal *McKinney-Vento Homeless
Assistance Act (42 U.5.C. Sec. 1143a), who is in foster care, or is designated as an unaccompanied
minor.
¢ Any OUSD student who identifies as a newcomer, refugee or as an asylee. *Subtitle VII-B of the
McKinney-Vento Homeless Assistance Act (42 U.S.C. § 11431 et seq.)
O Establishes the definition of homeless used by schools
© Ensures that children and youth experiencing homelessness have immediate and equal access
to public education
O Provides for educational access, stability, and support to promote school success
0 Needed to address the unique barriers faced by many homeless students

How does your program support students and their families who submit a “Golden Ticket?”

Our program will set aside 5 spaces in program for students whose families submit a Golden Ticket, as well
as continuously prioritize enrollment of these students in program throughout the year if the initial spaces
fill. Our Program Coordinator and Manager will work with the school {Principal, Quality Support Coach
and/or other identified school personnel), OUSD Expanded Learning Office and McKinney-Vento Office to
identify students who are high need and what supports (academic, SEL, language, etc.} are needed both in
transitioning into the program and once they are in program. As with all youth we enroll into program,
participant updates will be discussed and assessed regularly/as needed (while maintaining necessary
confidentiality) at collaborative meetings to ensure that both after school program and school day staff are
supporting students’ successes, areas of concern, and/or additional supports needed to aid their success in
program.

How will you modify your enroliment and attendance policies to ensure compliance with the “Golden
Ticket” policy, in order to make your program accessible for foster, homeless, and newcomer students
who transition into the program during enroliment and/or mid-year?

Modification to attendance policies will be made for students whose families have received a Golden Ticket,
based on student & family needs, to ensure that they are not removed from program in the case of poor
attendance or leaving program early. Our Program Coordinator/Manager will collaborate to create
attendance incentives and plans for students to encourage and support increased school and program
attendance.
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After-School Programs

SECTION 4: PROGRAM COMPONENTS

*CDE requires that programs must provide a safe environment and include an educational component that

provides tutoring and/or homework assistance; and an educational enrichment component, which may include,
but not limited to STEAM, recreation, prevention and other Social Emotional Learning (SEL) activities (EC Section
8482.6); and provide opportunities for physical activity. (EC Section 8483.3 icli71)

List 2-3 program goals which will support meeting these CDE program requirements.

1. Increased reading level through participation in_daily Standards Based Literacy Instruction components

2. Increased school engagement and attendance through participation in ASP that provides academic and

enrichment opportunities while aligning with school culture.

3. Increased SEL skills through participation in activities and curriculum in that su pport the development of
SEL skills: Seif-Awareness, Self-Management, Social Awareness, Relationship Skills, Responsible Decision-

Making

Educational and Describe how your after-school program will provide the educational & literacy
literacy Component component.

that includes .
- c ekille a it .
tutoring/ homework How are students building academic skills? How are you integrating social-emotional

assistance in the core | academic development? (include specific strategies for creating a Sofe & supporting
subjects (language environment through encouragement and Active engaged learning.)

arts, math, history Our after-school program will provide one hour daily of literacy intervention to increase

/social science, etc.) | student reading levels by at least one year as measured by SRI. Students engage with Common
Core-aligned, culturally responsive, and data-informed literacy activities to provide targeted
support that meet their individual literacy and social-emotional needs. Through participating in
activities such as read alouds, literacy centers, Reader’s Theater, academic discussions, and
guided reading, students become more engaged, confident, and capable readers and writers.
As with all of the program activities we provide, our daily literacy activities have infused
strategies to support the development of participants’ SEL skills, providing
opportunities to strengthen peer and adult relationships, take positive risks and build
self-awareness and self-management.

Edu‘catimﬂ Describe how your after-school program will offer educational enrichment activities.
Enru:hmem; - (Include specific strategies designed to foster skill - building; youth voice and leadership
Searanent Uit and diversity, access and equity.)

offers students - ; 3 L . , .
engaging activities in Daily educational enrichment activities will give youth the opportunity to explore diverse,

a variety of areas engaging, culturally and developmentally appropriate activities designed with youth

{fine arts, career development principals to meet physical, social and cognitive needs. Enrichment classes will
technical education, [ occur daily Monday-Friday for 45 minutes. Enrichment activities will include: 1) Bodies in
presentation, etc.) Motion which will provide physical activity, nutrition and health and wellness strategies, while

teaching youth to take care of their bodies through motor skill development activities. 2) Clubs
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provides hands-on enrichment and community building activities to meet the unique needs,
interests and group dynamic of each individual class. 3) EcoKids includes hands-on activities in
gardening, cooking, composting and recycling, so participants learn healthy eating habits,
where to access healthy foods in their communities, and increase awareness of health,
nutrition and food justice concepts. 4) Leadership is a participatory approach for youth to learn
about leadership qualities, community leaders, respecting their community, exploring problems
and resources, and strategies to be change agents. 5) Visual, Performing and Creative Arts will
offer curriculum to engage youth in projects that explore a variety of art techniques to express
themselves, emphasizing movement, creativity and experimentation. 6) STEAM (Science,
Technology, Engineering, Art and Math) will provide high-quality, hands-on learning to build
youth confidence in applying design skills, improve academic success and boost interest in
STEM while integrating the arts.

Physical Activity
other than recess
that is structured and
supervised with a
warm-up, structured
physical activities and
a cool down. (This
should happen for all
students in program.}

Describe how your after-school program will provide structured physical activity for
all participants. {Include specific strategies to promote Healthy Choice and Behaviors.)

CDE asks programs to offer 30-60 minutes of developmentally appropriate, daily physical activity (to help
meet CDE recommendation of 60 daily minutes of moderate to vigorous physical activity for youth) This is
not ‘free play’ or recess.

- Plan and evaluate (review fitness test results, track minutes, etc.)
- Include a variety of activities throughout the year

In addition to the Bodies in Motion component mentioned above, which will occur once per
week for 45 minutes and provides physical activity, nutrition and health and wellness
strategies, while teaching youth to take care of their bodies through motor skill development
activities, the after school program will provide 30 minutes of structured recreation daily
Monday-Friday. Structured recreation will occur near the start of program and facilitators will
each provide sports and fitness activities that students will vote on and rotate every 5-7 weeks.
Youth will be able to participate in various activities that will give them access to both
traditional sports/activities that they are familiar with as well as activities that they would not
normally have access to or opportunities in which to participate.

Family Literacy
Component that
includes literacy
activities and other
educational services
that adult family of
students.

Describe how your after-school program provides opportunities to promote literacy
and/or other educational services to adult family members of students?

We provide opportunities to promote literacy and other educational services to families in a
number of ways. Each year, our schools host a Family Read Night—dedicated to supporting
literacy. At the event, we provide resources to families on how to promote and engage with
literacy at home. Our programs also host Family Showcases, where students display or perform
elements of the literacy program to families as a way to show what they have learned in the
after school program. In collaboration with our Pathways Counseling Center, we also host
Family Communication Nights at our sites, where families learn how to communicate with their
youth with issues that arise at school, such as bullying and handling emotions.
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Please provide a short narrative that identifies how you will support school goals aligned with district priorities.

Our program prioritizes groups of students that Principal Adams has identified as populations they will be targeting
for their school goals. The school has set a goal for reclassification of ELL students based on the LPAC test, and SRI
scores. The school is also targeting students who are below or far below in ELA and math based on SBAC data, as well
as underserved populations such as newcomers, African Americans and students with disabilities. Reduction of
chronic absences was also identified as an area of improvement for the school.

Our program will support by emphasizing vocabulary development, and reading comprehension through exposure to
complex texts in read alouds with extension activities that align with common core standards and help students make
meaning, discuss ideas and write about literature. . All program staff are trained on and use ELL best practices in
facilitation, literacy intervention and youth development that support students’ language acquisition, emotional
safety and SEL sKkills.

Girls Inc. will emphasize STEM in their enrichment programming to support students in deepening their
understanding of cause and effect, strategic thinking skills and expand their critical thinking skills.

To support with reducing chronic absenteeism, Program Coordinators will work with school leadership teams (eg:
COST, Attendance Team} through communication with the principal, admin staff and QSC to be 3 part of interventions
for students at risk of chronic absenteeism, After school program will incentivize attendance and leverage
relationships with students and families to keep youth engage in school.

Elementary OUSD Strategic Strategies

In OUSD’s Pathway to Excellence Strategic Plan, ultimately the entire QUSD school system is working toward
the goal to make sure students are reading at or above grade level and English learners are reaching
English fluency.

Indicate how your after-school program will work collaboratively with your school partner to make
progress toward achieving this target for the 2019-20 school year.

Our program targets students below grade level according to the Scholastic Reading Inventory (SRI) and
Fountas and Pinnell (F&P); and ELL students who need language support to reach English fluency and
students who need SEL supports. The Program Coordinator and Managers work with school the Principal,
Quality Support Coach and/or other identified school personnel, parents/guardians to identify and recruit
students who are in need of ASP that provides the following support daily:

English Language Arts Intervention (1hr/daily)- Provide opportunities for targeted students, identified with
support from the school day, to increase their reading level by 1.0 or more years, increasing school wide
reading levels. Through participation in 1 hour daily of common core aligned standards based literacy
focused programming each day — Read alouds & hands-on extension activities, literacy centers, Reader’s
Theater, Book Club, Guided Reading.

Our daily enrichment activities are focused on supporting/developing participants SEL skills, providing
opportunities to strengthen peer and adult relationships, take positive risks and build self-awareness and
management.
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Additionally to support ELL students and families we prioritize hiring bilingual staff at each program site,
who can support students and families in their home language, translate curriculum, and translate program
materials. All program staff are trained on and use ELL best practices in facilitation, literacy intervention and
youth development that support students language acquisition, emotional safety and SEL skills. Qur
Program Coordinator will meet regularly with Quality Support Coach and/or Principal to track and support
students.

MIDDLE_ OUSD Strategic Targets

In OUSD’s Pathway to Excellence Strategic Plan, ultimately the entire QUSD school system is working toward
the goal 1o prepare all students to be college, career, and community ready. To meet this strategic goal,
middle schools must prepare their students to be high school ready by the time they graduate from the 8th
grade.

Indicate how your after-school program will work collaboratively with your school partner to make
progress toward achieving this target for the 2019-20 school year.

High School OUSD Strategic Strategies

Academic activities should be aligned with school goals. Your after-school program should plan to offer a
range of acadernic supports to support students to learn and practice skills and knowledge related to core
academic content. There should also be an intentional learning space which allows students to work
independently with support.

Please include the following OUSD High School After-School requirements:
For Comprehensive high schools:

* Academic mentoring for Sth graders at risk of failing classes

* Academic supports and mentoring for 10th—12th

grade students taking credit recovery

For Alternative Ed, high schools:
¢ College and career readiness activities

[ Attach your program schedule for in 2019-2020
*In the fall, sites are required to resubmit updated program schedule.

SECTION 5a: CONTINUOUS QUALITY ASSESSMENT (Alignment with CDE and ousD)

An effective program improvement process is ongoing and involves a continuous cycle of assessment, planning, and

KREES F19 OTLC ~S8F 0 iererans 401d
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improvement. While the process should be carried out at the site fevel, documentation of this process should be
submitted by the grantee.

This cycle of improvement revolves around twelve critical standards—the Quality Standards for Expanded Learning in
California—which were developed in partnership between the California Department of Education’s (CDE) After
School Division and the California After School Network {CAN) Quality Committee.

Name 2-3 Quality Action Plan {QAP) practices that will be implemented in 2019-2020

l.Intentional Welcoming

2.Emergency Preparedness

3.

PROGRAM SELF-ASSESSMENT

Name the stakeholders | O Internal evaluator O External evaluator

who participated in the l] School administrator O District administrator

Program Self- [ Certified staff [ Classified staff

Assessment in 2018- . Program director I Site coordinator

2019? L1 Site level staff [1 Parents/guardians

Please check which [J Students O Community partners

stakeholders were U Advisory group O Other stakeholders

involved in your CQI

pProcess.

What are some key During Horace Mann's Self-assessment, staff noticed our program accommodated
discoveries you made students’ needs, provided a great learning environment and healthy snacks. Staff also

doing the program self- noted a need to improve their emergency preparedness. They also would like to provide

assessment? more social and emotional safety for students.

{Strengths, areas of
improvement)

ASZS, 215t UCLLC AGSH " 5 Mrogo
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After-School Programs

Which Quality
Standards will the
program focus on for
improvement in the
20139 - 2020 school
year?

Horace Mann After-School program Quality Standards for the upcoming year will be to
focus on improving in emergency preparedness and social/emotional safety.

Describe how the
program will address
the improvement in this
area? (please include
program structures,
staffing practices and

Horace Mann after school program will address emergency preparedness by making staff
aware of safety policies and procedures. Maintaining active supervision of students, and
preferming monthly drills for earthquakes, fire, lock downs and lock outs. Staff will improve
on emotional and social safety by establishing warm welcomes and open circles. Staff
hopes to build positive relationship through greetings, positive tones and healthy
communications.

partnerships.)

What is one key data Emergency Preparedness: Staff aware of safety policies and procedures. Maintaining
) active supervision of students, and preforming monthly drills for earthquakes, fire, lock

point from your downs and lock outs.

program profile that

will be a focus for the

upcoming school year?

{Please include q
summary of the dota
you are responding fo.)

10
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SECTION 5b: Continuous Quality Assessment (CQl): POINT OF SERVICES Quality Standards &
PROGRAMMATIC Quality Standards

€Ql Phase Key:

0 equals limited awareness of the Quality Standard and the CQJ process.
1 equals working knowledge of the Quality Standard and the CQl process.
2 equals success using the Quality Standard and the CQI process.

3 equals mastery using the Quality Standard and the CQI process.

From a scale of 0 to 3 rate your program on the From a scale of 0 to 3 rate your program on the
following Point of Service Quality Standards. following Programmatic Quality Standards.
1. Safe and supportive 1.Quality staff 2
environment 2
2. Active and engaged learning 2 2. Clear vision, mission, and purpose |1
3. Skill building 3. Collaborative partnership 2

2
4. Youth voice/leadership 4. Continuous quality improvement 2

1
5. Healthy choice and behaviors |3 5. Program Management
6. Diversity, access, and equity 3 6. Sustainability

ASES 2ie LLLU aue
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SECTION 6: Facilities

Plan with your site administrator which rooms and outside spaces your after-school program will use
Monday - Friday from the start of program to 6.
Indoors (specify room numbers and space names) Outdoors
Room Number & Name of Space #of Hoursto be | Room Number | #of Students | Hours to be used
Students used & Name of
Space

First Trimester 108 2:45- Playground | 108 2:45-6:15
Room 9,10,12,13,11 6:15pm Wed. 1:30-6:15pm
Classroom Wed. 1:30-
Portable D 6:15pm
Second Trimester 108 2:45-
Room 1,2,3,5,6,7 Classroom 6:15pm

Wed. 1:30-

6:15pm
Third Trimester 108 2:45-
Portable A,B,D 6:15pm
Room 9, Room K Classroom Wed. 1:30-

6:15pm
Cafeteria 108 2:45:6:15

Wed.

1:30:6:15p
5 Bathrooms 108 2:45:6:15

Wed.

1:30:6:15p
In addition choose up to 5 other dates you will use space outside of your normal program hours. Please
specify which space wiil be needed (IE: showcases, events and family engagement). 8¢ advised any
additional dates/spaces used outside of these dates; the organization will be responsible for facilities cost.

Name of Family Potential | 10-23-2019 | Number of 150 Hours of Cafeteria
Event Literacy Date Students Use/Room 4:30-7:00pm
Night Numbers
Name of Winter Potential | 12-20-2019 | Number of 150 Hours of Cafeteria
Event Family Date Students Use/Room 4:30-7:00pm

ASESD, 2151 CCLC ASSiZTs Prog:ame 2019 - 2020
12
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Night Numbers
Name of Spring Potential | 05-20-2020 | Number of 150 Hours of Cafeteria
Event Family Date Students Use/Room 4:30-7:00pm
Night Numbers
Name of Potential Number of Hours of
Event Date Students Use/Room
Numbers
Name of Potential Number of Hours of
Event Date Students Use/Room
Numbers

SECTION 7a: PROGRAM FEES

Wil this after-school program charge program fees for 2019-2020 [Ves fhc
If, “YES, program fees will be charged,” please complete the following assurances. Both the Principal and
Lead Agency partner must initial.

Principal Lead ASSURANCES
Agency

Our program will not turn away any eligible student from program participation due to the inability
to pay program fees. We understand that the California Education Code prohibits program fees from
being a barrier to program participation.

Our program will communicate in writing and verbally to parents/guardians that an eligible child will
not be turned away from program participation due to inability to pay.

Our program will publicize the program fee structure in written program materials for school
leaders, parents/guardians, and/or communities members (i.e. communication letter, meetings
agenda, etc.)

Our program shall not charge a fee to a family for a child if the program knows that the child is a
homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 U.5.C.
Section 1143.3), or for a child who the program knows is in foster care.

Our program will provide receipts to parents/guardians for each payment made.

The lead agency will manage funds raised by program fees according to standard accounting
practices, and will provide quarterly Income Statements to the Principal and OUSD Expanded
Learning Office detailing amount collected from program fees and expenditures.

{DUE DATES: October 31st, February 28th, June 28th)

AREE, 2121 CCLEC ASSETs Frograms 2019 - 2020
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The lead agency will establish a letter of agreement directly with the school site, indicating that all
program fees collected will be expended only at this school site for after-school expenditures; will be
carried over the following fiscal year if funds for after-school expenditures; will be carried over to the
following fiscal year if funds remain; and will remain at the school site if there is a change in lead
agency partner.

SECTION 7b: PROGRAM FEES (Continued)

Describe how your
school/program plans to collect
program free and who will be
exempt from paying fees or
received a reduced fee?

N/A

Describe how all fees collected
will be used on site for direct
service in your after-school
program.

N/A

Describe how fees will be
communicated to school
leaders/school community.

N/A

[Attach a copy of written evidence of your program fee materials/process (i.e. parent letters, parent
handbook, etc. meeting with agenda/minutes?

14



OUSD EXPANDED LEARNING PROGRAMS

2019-2020

School Site
Horace Mann Elementary

Lead Agency Date

Girls Incorporated of Alameda County 41219

Name of After School Program After School Site Coordinator Name (if known at this time):
Courtney Moore

Principal Signature - }% Lead Agency Signature

Principal and Lead Agency representative will review and discuss each assurance below
Please note hyperlinks®;, for the following documents referenced below:
* Grant Assurances signed by OUSD Superintendent
* Quality Support Coach Role Description :
" A,
INITIALS
1. Site Administrator and Lead Agency Director/Site Coordinator have reviewed the

°0, and

understand mandated grant compliance elements.

2 Site Administrator and Site Coordinator will meet at least once monthlyto ensure ; g/ i

program is meeting dentified goals. (Bi-weekly check-ins are recommended.) LA
In support of program goals, including office space with internet and phone access
for the Site Coordinator, and safe storage for program records.

4 Site Administrator will share the School Site Safety Plan with the Site Coordinator
and discuss appropriate policies and procedures to ensure safety during the after-
school hours. (See page 3 for details on After School Safety Plan requirements.)

5 Site Administrator and Site Coordinator understand the program mustmeet CRE

attendance targets inordertoretain grantfunding. Site and programwill work
collaboratively to ensure strong student recruitment and retention.

3. Site will provide the after-school program with appropriate facilities and resources ;: ! 5

ASES, 21#CCLC & ASSETs Programs 2019-2020 1



PRINCIPAL  , LEAD
INITIALS ~ AGENCY
INITIALS

6 School will share student outcome data to better refine program (Attendance data, M '
test scores, Report Cards, IEP’s, etc). Site Coordinator will share relevant student and a/
program data with school.

7. Site Administrator and lead agency partner have reviewed the

» and undegstand this role is critical for strengthening staff practices M— 3;/ |
and program quality. Site Administrator will identify and recruit a certificated, qualified

individual to serve as the After-SchoolQuality Support Coach

and professionaldevelopmentopportunities, inordertoensure consistencyin

8 Sitewill invite Site Coordinator and appropriate staff to participate in faculty meetings i 9’/
standards of teaching and learning, and positive school culture & climate

9 Sitewillinvite Site Coordinatorto participate on school committees (ie. SSC, COST, M 7Y
S8T, Culture Climate team, SPSA planning team, etc) to ensure coordination of services : =
10. Site Administrator is aware that CDE does not increase after school grant funding for igﬁéA’ '
= . . . I
minimum days, and that programs are required to operate until 6pm on minimum

days If additional minimum days are added to the school schedule next year, site will
allocate resources to help offset the cost of additional hours of programming

11. Lead agencywillregisterwith/update OUSDproviderdatabase. Inorderto QM" % '
maintain accurate, up-to-date information on the services provided, the Lead Agency
shall register in OUSD's provider database, update schools of operation prior to
commencing services for school year 2019 ~ 20, and update during the current school
year If schools of operationchange.

12 Lead Agency will ensure that appropriate After School staff participate in OUSD % Vel
Expanded Learning Office meetings and professional development throughout %{
the year including: mandatory ASPO Summer [nstitute, ongoing site coordinator
meetings, continuous quality improvement (CQl) trainings; agency director meetings;
various professional learning communities (time commitment varies), local
conferences (i e., annual Bridging the Bay conference), and other relevant district
trainings (i.e., safety, PBIS, etc.).

13 Site and Lead Agency understand that professional development helps ensure M W
program quality Lead agency is committed to providing/accessing professional : '
development opportunities for after school staff. based on needs identified by
program data. The lead agency will adequately budget for staff time to participate
fn professional development over the course of the year (for key line staff,
recommended at [east 20 hours of PD/year).

PRINCIPAL SIGNATURE

ASES, 212CCLC & ASSETs Programs 2019—2020 2



1. The 2020-2021 Comprehensive School Site Safety Plan includes the %
The Site Administrator and After School Program (ASP) Site Coordinator will update the After-School
Emergency Plan annually by discussing and aligning plans and procedures for after school and school day
safety. including emergency preparedness and crisis response. Indicate allactions thatwill occurto

ensure after school program safety and alignmentwith school dayproceduresforemergency
preparedness and emergency response:

. Site Administrator and ASP Site Coordinator will meet at beginning of school yearto update After School
Emergency Plan coliaboratively

. Site will share Comprehensive School Site Safety Plan with after school partner

I School day and after school programs will coordinate emergency drill schedules & procedures (ie.
earthquake, fire, and lockdown drills).

.After School staff will participate in site-level faculty safety trainings.

' School will provide after school staff with access to disaster supplies and otherresources in casethere is
an emergency afterschool.

W Site Administrator and ASP Site Coordinator will meet regularly to review after school incidences and
update safety plans asneeded

B The completed After School Emergency Plan (ASEP) will be submitted to Expanded Learning Programs
Office by 10/1/19.
Other. speciFy:

2 Listthe training and resources the school will provide after school staff on safety procedures, including
lockdown procedures and communication protocols for crisis response.

Staff will meet with Principal to discuss and align lock-down, fire and earthquake procedures,
schedule drills and create/review safety plan.

3. Principat and Site Coordinator have reviewed the :
: %, and understand expectations regarding communication and
9, When an issue involving after school safety occurs i Yes No

It is critical thaf the After-School Site Coordinator has access to facility keys in order to ensure safety after
school should a lockdown or lockout be needed. Will the After-Schodl Program have access to facility keys for
all areas where after school programming occurs? .Yes No

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if
lockdown Is necessary:

ASES, 21*CCLC & ASSETs Programs 201—2020



Check one:

Site will utilize after school and/or school day funds to pay Extra ime/Over time (ET/OT) for an after school SSO.
Site does not need an SSO.

Site does not have the resources to fund an after school SSO.

PRINCIPAL SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020



Engaging in continuous quality improvement (CQI)
processesis an OUSD expectation forall schogls and
after school programs, and is a condition for ongoing
after school grant funding from the California Dept.
of Education. The OUSD Expanded Learning Office
has adopted a research-based Assess-Plan-Improve
CQl process utilizing national quality standards for
youth development. All QUSD after school programs
are expected to fully engage in and complete the
following steps of the CQI cycle each year, and submit
corresponding CQl deliverables to the school district
on a timelybasis (This process is in review and
toois will be updated throughout the year)

* seif-assessment using Youth Program Quality
Assessment (YPQA)/School Age Program Quality
Assessment (SAPQA) tool

« planning with data (using self-assessment and
external assessment PQA data, and other program
data as available)

* development of quality action plan (QAP) with
goals for programimprovement

* QAP progress check

The CQl cycleisintended to be acollaborative process
involving program staff, and can include other
stakeholders (ie. youth leaders, school partners,
parents, other community partners)

CQi: Continuous qualityimprovement
QAP: Quality actionplan

SAPQA School Age Program Quality Assessment
YPQA: Youth Program Quality Assessment

924%%“ /%ﬂw/

PRINCIPAL SIGNATURE

ASES, 21#*CCLC & ASSETs Programs 2019—2020

Review and mark all commitments:

Our lead agency and school partner understand district
expectations regarding the after school program’s
participation in the Continuous Quality Improvement (CQl)
process summarized above. We agree to the following
expectations:

. Lead agency will budget adequately to ensure
program staff participate collaboratively in each
step of the CQi process

. Site coordinator will participate in CQI trainings to
develop herthis leadership in leading continuous
quality improvement processes

' Lead agency director will provide coaching support
and monitoring to Site Coordinator to ensure
completion of a meaningful CQI process, and
thoughtfully completed CQldeliverables.

l Site coordinator will share CQI data with Site
Administrator and school staff

' Lead agency and school partner will work
coliaboratively to support the implementation
ofthe program’s Quality Action Plan, including
providing staff with adequate training and
resources fo improve the quality of their practices

AGENCY SIGN RE



ADDENDUM #1
COMPLETED BY MIDDLE SCHOOL AFTER SCHOOL PROGRAMS ONLY

School Site

Lead Agency

N/A

Sports are an exciting way to keep students engaged in school, and to support health & wellness and
community building. OUSD encourages after school programs to participate in the OUSD middle school sports
league, which consists of after school sports practices and games on the weekend. Lead agency staff, teachers
on extended contract, and/or classified staff on extra time/overtime can serve as coaches for middie school
athletics

Please identify the middle school sports activities that the after-schod program will be offering students this year
In partnership with the OUSD Middle School Sports League.

Co-ed Flag Football Girls Soccer Boys Volleyball
Girls Cross Country Boys Soccer Other:

Boys Cross Country Girls Track andField

Girls Basketball Boys Track and Field PLEASE DESCRIBE:;
Boys Basketball Girls Volleyball

I understand that my middle school sports activities will be listed on my 2019—20 program schedule.

| understand I will submit a Schedule of Field Trips and Off-Campus Activities form each semester, listing my
program’s after school athletic games and practices

lunderstand that all students participating in middle school sports will complete an OUSD Release of
Liability and Assumption of Risk form for Middle School Sports League Activities

I understand that individuals providing coaching for middle school sports will need to go through the QUSD
coaches hiring process

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020 6



ADDENDUM #2
COMPLETED BY HIGH SCHOOL AFTER SCHOOL PROGRAMS ONLY

Must be completed by all programs that receive or have currently applied for ASSETs funding.

Describe yourplanned programming onweekends, intercession breaks, summer, and othernon-school days
during the 2019-20 school year Your pians must match your proposed program budget.

Numberecfnon-schoel days you pian to offerduring N/A
the2019-2020 fiscalyear(uLy 1,2019-JUNE 30,2020)

Dates of Service

Proposed Hours of Operation

Description of program activities: (describe goals of programming, target audience, planned activities, etc.) Please
include any programming geared to internships or requiring off campus travel. }

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21#CCLC & ASSETs Programs 2019-2020 7



ADDENDUM #3
COMPLETED BY SITES WITH EQUITABLE ACCESS GRANTS ONLY

Must be completed by all programs that receive or have applied for 21% CCLC Equitable Access funding.

Some 21#CCLC and ASSETs programs receive extra Equitable Access funding. The intent of Equitable Access
funding is to provide targeted supports for special populations of students who may face challenges and
barriers to program participation. Examples of allowable use of Equitable Access fundsinclude

* additional academic interventions/supports to struggling students (ie. English Language Learners, students
with special needs, etc )

* mental health support services that enable students to fully participate in the after school program
» translation services, bus tickets, and other supports that make it possible for students to participate in
pragram

How will your21* CCLC/ASSETs program supportequitable accessinyour program? Which
population(s) of students in your program will receive extra support through the Equitable Access

supplemental grant? Please describe your planned use of Equitable Access funds. Your plans must align
with your Equitable Access budget.

N/A

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 212CCLC & ASSETs Programs 2018-2020
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8:20 - 8:30

8:30

8:30—-8:45

9:55-10:10

10:15 -10:30

10:35-10:50

11:20-12:00

11:35-12:10

12:15-12:50

2:45

1360Horace Mann Elementary School
3222 Ygnacio Ave

Oakland, CA 91601

310-879-1360 PH

210-3335-13335 Fax

2019 — 2020 Schedule

Yard Supervision

School Day Starts
Breakfast

Recess: Grades, TK - K
Recess: Grades, 1%t — 2™
Recess: Grades,3 -5
Lunch: Grades, TK — K
Lunch: Grades, 1%t — 2
Lunch: Grades,3-5

Regular Dismissal

MONDAY - TUESDAY — THURSDAY — FRIDAY
TK, K, 1,2,3,4,5 8:30AM — 2:45PM

WEDNESDAYS and other MINIMUM DAYS
1K, K, 1,2,3,4,5 8:30AM — 1:40* PM

www.olsd k12.ca.us
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. 2= OAKLAND UNIFIED
Exhibit C @ SCHOOL DISTRICT

PARENT PERMISSION AND RELEASE ANDSTUDENT

INFORMATION

OAKLAND UNIFIED SCHOOL DISTRICT
ASES and/or 21st CENTURY ELEMENTARY & MIDDLE SCHOOL AFTER-SCHOOL PROGRAMS

I give my child permission to participate in the 2019-20 After-
School Program.

Name of School:

Student’s Name Grade Date of Birth
Parent/Guardian Name (Please print) Signature Today's Date

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION

In case of emergency, please contact:

Name Relationship Phone: work/home/cell
Name Relationship Phone: work/home/cell
Does your child have health coverage? — Yes ___No

Name of Medical Insurance Policy/ Insurance # Primary Insured’s Name

T authorize After-School Program Staff to furnish and/or obtain emergency medical treatment which may be
necessary for my child during the After-School Program.

Parent/Guardian Name Signature Date
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RELEASE OF LIABILITY

[ understand the nature of the After-School program and that participation is voluntary, I understand that the
Oakland Unified School District is not responsible for loss, damage, illness, or injury to person or property as a
result of participation in the After-School program. I hereby release and discharge the Oakland Unified School
District and its officers, employees, agents, and volunteers from any and all claims for injury, illness, death, loss
or damage as a result of participation in the After-School program.

|

Parent/Guardian Signature Date

AFTER-SCHOOLPROGRAM ATTENDANCE POLICIES

| understand that my child is expected to participate fully in the After-School program:
4 Elementary School students are expected to participate in the After-School program every day until 6pm,
for a total of 15 hours per week.
¢ Middle School students who participate in the After-School program at least 3 days per week until 6pm,
for a minimum total of 9 hours per week will be given priority for enroliment.
| understand that eligible students who are able to fulfill these attendance requirements have priority for enroliment
and that if my child cannot fully participate, my child may lose his/her spot in the pragram,
| understand that my child {in 2™ grade or higher} must sign in to program daily and my child (applicable to high
school students) or his/her parent/guardian must sign out of program daily.

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, | understand that the After-School Program will begin immediately After-School is aut and will
end by 6:00 p.m. Students will not be released to go home from the After-School Program until they are signed out
by the parent/guardian or one of the individuals listed below unless parent/guardian has completed and returned a
Waiver of Pick Up Policy:

|

Parent/Guardian Signature Date

When | am unable to pick my child up, | give After-School Program staff permission to release my child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time at the end of stated program closure. If students are nat picked up by
the end of program, After-School Program staff may be required to contact Child Protective Services or law
enforcement. Please note: Three instances of tardiness in picking up your child will result in his/her dismissal from
the program.
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PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

For the 2019-2020 school year, I give consent to Oakland Unified School District to disclose to After-School
Program Staff my child’s confidential academic data (test scores, report cards, attendance, and other
performance indices}, and input my child’s data into the database created for afterschool programs for the sole
purpose of providing targeted support and academic instruction and assessing the academic effectiveness of the
After-School Program. [ also give permission for After-School Program staff to monitor my student’'s progress
and to request my child to voluntarily participate in evaluation surveys for the purpose of determining program
effectiveness. I understand that consent to disclose information and evaluate programs is not a requirement to
participate in the after-school program and that I can withdraw this consent at any time by notifying the After-
School Program and the OUSD After-School Programs office in writing.

|

Parent/Guardian/Caretaker Signature Date

PHOTO/VIDEQ RELEASE

During your child’s attendance in the After-School Program, s/he may participate in an activity that is being
photographed or videotaped; these photographs/video recordings may be used for promotional purposes.

My child may may not
be photographed/videotaped by the After-School program for promotional purposes.

I authorize the OUSD or any third party it has approved to photograph or videotape my child during After-School
program activities and to edit or use any photographs or recordings at the sole discretion of QUSD. | understand that
I and my child shall have no legal right or interest arising from the recording, including economic interest, | also
agree to release and hold harmless the OUSD and any third party it has approved from and against all claims,
demands, damages, and liabilities arising out of or use of the recording.

|

Parent/Guardian Signature Date

SPECIAL NOTE REGARDING PROGRAM FEES

Some After-School Programs may charge fees on a sliding scale in order to serve more students and provide more
services. Programs that charge family fees wili waive or reduce the cost of these fees for students who are eligible for
free or reduced-priced meals. Programs cannot charge a fee if the child is a homeless youth, as defined by the federal
McKinney-Vento Homeless Assistance Act (42 U.S.C. Sec.1143a), newcomers {refugee, asylee, and unaccompanied
minor), or if the child is in foster care. No eligible student will be denied enroliment due to a family’s inability to
pay program fees.
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EARLY RELEASE WAIVER (OPTIONAL)
ELEMENTARY AND MIDDLE SCHOOL STUDENTS

< Elementary School students are expected to participate in the After-School program every day until 6pm, for
a total of 15 hours per week.
% Middle School students who to participate in the After-School program at least 3 days per week until 6pm,
for a minimum total of 9 hours will be given priority.
Eligible students who are able to fulfill these attendance requirements daily have priority for enrollment,

Based on the QUSD Early Release Policy, families can request Early Release of their child from the After-School
Program for any of the following reasons:

Parallel Program

Family Emergency

Personal Family Circumstance

Medical appointment

Transportation

Community safety

Child accident

Other conditions, as deemed appropriate

oo ood

School Site:

Name of Program:

Name of Student:

Grade:

| request early release of my child from the After-School Program at o’clock p.m.
{Please check reason)

u] I am concerned for my child’s safety in returning home by him/herseif after dark.
Q I am unavailable to pick my child up after this time.
Q Other:

| hereby release and discharge the Qakland Unified School District and its officers, employees, agents and volunteers
from all claims for injury, iliness, death, loss or damage arising from my child’s early release from the After-School
Program.

v

Parent/Guardian Signature Date
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WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT
SUPERVISION (OPTIONAL)

FOR STUDENTS AGES 12 AND OLDER ONLY

School Site:

Name of Program: Name of Student:

Grade:
Date of Birth of Student: —

If | arrive, later than the dismissal time or am unable to pick up my child at the end of the After-School Program:

m] | give the After-School Program staff permission to release my child from the After-School Program without
supervision.

| hereby release and discharge the Oakland Unified School District and its officers, employees, agents, and volunteers
from all claims for injury, illness, death, loss or damage arising from the release of my child without supervision if |
arrive later than dismissal time or am unable to pick up my child at the end of the After-School Program day.

v

Parent/Guardian/Caretaker Signature Date
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After-School Programs, 2019-20

AFTER-SCHOOLPROGRAM NAME:

SCHOOL SITE:

STUDENT HEALTH FORM

STUDENT INFORMATION

Student’'s Name Date of Birth
Grade in 2019-20 Language spoken in the home

PARENT/GUARDIAN INFORMATION
Parent/Guardian Name (First, Last)

Student’s Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardian Work #
Name of Child’s Doctor Telephone
EMERGENCY

In case of emergency, please contact:

Name: Relationship to student:

Phone Number:

HEALTH
Please check if your child has any of these Health Conditions and requires management after school:
HEALTH CONDITION MEDICATION
O Severe Allergy to: O Student has EpiPen® at school
o Asthma o Student has inhaler at school
O Diabetes O Student has medication at school
O Seizures O Student has medication at school
o Sickle Cell Anemia O Student has medication at school
o Cystic Fibrosis O Student has medication at school
o Other conditions: o Student has medication at school

Medical History that may be of importance

List any Allergies:

Medications needed during the school day:

Medications needed After-School hours:
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SPECIAL INSTRUCTIONS

All students with asthma, diabetes, and severe allergies should have emergency medication available to After-School
Program staff in the event of an asthma attack, low blood sugar, or allergic reaction along with a medical
management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you and your doctor. The After-School
Program will need to have medication for your child that is separate from the medication you provide the regular
school day program.

See your School Nurse/Health Services for more information.

AUTHORIZATION TO TREAT MINOR

| give permission for the After-School Program staff to administer medication that my child may require during the
After-School Program.

I authorize After-School Program Staff to furnish and/or obtain emergency medical treatment, which may be
necessary for my child during the After-School Program.

Date: Parent/Guardian Signature:

Print Name:

Does your child have vision problems?

Have you ever been notified that your child has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the After-School Program. Thank you!
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Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should be submitted by the 1% day of each semester, and by the 7% day of the summer program (if applicable),

Contact Information:

Site Name Lead Agency
Name

Name of Contact| Email

Person

Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

O Fall Semester- August 21, 2019 to January 19, 2020
O Spring Semester- January 22, 2020 to June 7, 2020
O Summer Program (Specify dates: to

Name of Field Trip, Off Site Event,
and/ar Off Site Activilies

Time(s)

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date
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Exhibit E
EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate in activities at East Bay Regional
Park District's facilities, including but not limited to its pools, lakes, shorelines and swimming lagoons ("Recreational
Activity"), I, for mysell and my spouse, my child, heirs, personal representatives, next of kin, and assigns, voluntarily
agroe to release, waive, discharge, and promise not to sue the East Bay Regional Park District. its officers, directors, agents,
volunteers, and employees (collectively the "District”) from any and all liability for any accident, illness, injury, death,
wrongful death, or property damage/loss arising out of my participation in the Recreational Activity and/or use of District
facilities and equipment (along with the use of transportation provided, arranged, or paid for by the District, including
such transportation for medical treatment), whether occurring on or off District property. and whether caused by any
negligence of the District or otherwise, excepting only to the extent caused by District's gross negligence.

Assumption of Risk. I understand that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation carry inherent risks that cannot be eliminated regardless of the care taken to avoid injury.
These risks may result in injuries that include, but are not limited to, discase, cuts, eye injuries, blindness, broken bones,
concussions, heart attacks. heat stroke, dehydration, joint or back injuries, slipping on uneven surfaces, brain injuries,
drowning, paralysis, and death, as well as damage/loss of personal property. I also understand that these risks might arise
for a variety of reasons, including but not limited to, actions, inaction or negligence of other parties, participants, or the
District. I further understand that there may be other risks that are not known te me or reasonably foreseeable at this time.
By signing below, I acknowledge that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation is voluntary and that 1 knowingly assume any and all risks, krown and unknown.

Indemnity Agreement. In consideration for the District's permission to participate in the Recreational Activity, I
voluntarily agree to indemnify and hold harmless the District from all claims, demands, and causes of action brought by
me or anyone else as a result of my participation in the Recreational Activity and/or use of District facilities and equipment
(along with the use of transportation provided, arranged, or paid for by the District, including such transportation for
medical treatment), whether caused by any negligence of the District or otherwise, and agree to reimburse the District for
any resulting costs, expenses , and attorneys'fees

Severability. I understand and acknowledge that this Agreement is intended to be as broad and inclusive as permitted by
law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of the Agreement shall
continue in full legal force andeffect.

Minor Participants. If Participant is under 18, Participant's custodial parent or legal guardian must sign below,
warranting that he or she is the Participant's custodial parent or legal guardian, and is agreeing to the terms and
conditions of this Agreement, on both his or her and the Participant's behalf, Parent or legal guardian acknowledges
by their signature that they are giving up the same rights for the minor as they would be giving up if they signed this
Agreement on their own behalf.

T have read this Agreement and understand thatI am giving up substantial rights by signing it, but do so voluntarily
and intend to completely release the District from the liability described above to the greatest extent allowed by law.
T'also understand that this Agreement is legally binding on me and my child (if applicable), spouse, heirs, personal
representatives, assigns, and next ofkin.

Participant Name

(Print)

Name of Custodial Parent or Guardian (if Participant is under 18):

Signature: Date:
Participant Signature (if over 18) or Custodial Parent or Guardian Signature

EBRPD Waiver — Swim Use

Rev. 3/09
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Exhibit E (1)
Middle School Sports Release of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RISK

In exchange for being permitted to participate or have my child/ward participate in activities and use
equipment and facilities, I agree to release, indemnify and discharge Oakland Unified School District
("Ousb™), , and their respective agents, directors and
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as
described below.

1.

I am familiar with the Middle School Sports League Activities and facility rules and agree that I
and my child will follow them. I understand that the recreational activities or use of the facilities
or equipment carries inherent risks which cannot be eliminated regardless of the presence of
coaches or other care taken to avoid injury. I understand that OUSD and are not
responsible for loss, damage, iliness, or injury, or death, to person or property as a result of use
of the facilities or equipment or participation in the Middle School Sports League activities
offered after school and on designated weekend days as scheduled.

As parent/guardian, I certify that my child is physically fit and medically able to participate in
the Middle School Sports League activities and that parent/guardians have not been advised
otherwise by a qualified medical person. I authorize OUSD, , or Middie School
Sports League staff to furnish and/or obtain emergency medical treatment which may be
necessary for me or my child during Middle School Sports League activities. Participant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled. Parent/Guardians
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the program and that there is no QUSD or
supervision for children after the Middle School Sports League program ends.

I agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right
and permission to photograph and/or record me or my child/ward in connection with Middle
School Sports League and to use the photograph and/or recording for all purposes,

By signing this document (Release of Liability and Assumption of Risk), I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activities, I may be found to
have waived my or my child/ward’s right to maintain a lawsuit against OUSD, , or their
respective agents, directors, and employees and I am voluntarily choosing to participate.

SIGNATURE Today’s Date

(Participant or Parent/Legal Guardian if under age of 18)

Participant Name (print) Grade Date of Birth

School

(COMPLETE INFORMATION ON BOTH SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City Zip

Home Phone Work Phone Cell Phone Email Address

In case of emergency please contact:

Name Relationship Phone: work/home/cell

If the Participant Is A Minor (under age 18):

Print name of Parent or Legal Guardian of Minor

Home Address City Zip
Home Phone Work Phone Cell Phone Email Address
SIGNATURE Today's Date

(Participant or Parent/Legal Guardian if under age of 18)

Student Participant Health Conditions

O Severe Allergy to: O Student has an Epi-pen at school
O Asthma [l Student has an inhaler at school

O Diabetes [l Student has medication at school

O Seizures O Student has medication at school

O Sickle Cell Anemia [ Student has medication at school

O Other condition(s): O Student has medication at school

Medications needed during the school day:

Medications needed after school hours:

Special Instructions:

All students with asthma, diabetes, and severe allergies should have emergency medication
available to school staff in the event of an asthma attack, low blood sugar, or allergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Health Insurance Plan Name: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F

2. OAKLAND UNIFIED
@ SCHOOL DISTRICT

INVOICING AND STAFF QUALIFICATIONS FORM
2019-2020

Basic Directions
Compiete the chart below for each subcontractor and attach with Lead Agency monthiy invoices.
Employee, agent or subcontractor name.
ATI #. This is the fingerprint clearance number assigned by the Department of lustice.
Current TB Clearance. Current means within the last 4 years. This documentation should be maintained in Lead Agency flles.
IA Requirement. No Child Left Behind Law requires that any staff who directly supervise students and are included in the 20:1 student-to-adult ratio
meet the |A requirement, This documentation should be maintained in Lead Agency files.

Agency Infermation
A

Fal ol o

gency Agency’s
Name Contact Person
Billing Pericd Contact Phone
#

Ehiafé:a:ﬂlger-‘;iﬁf— =— Current TB Clearance |A Requirement
Subcontractor Name Decumentation on Decumentatien on

File

Yes No Yes [_No
L 1Yes [ INo [lYes [ INo
[Jves [INo [ Tves [INo
[ [Yes []No [lyes [INo
[JYes [ INo Llyes [ INo
LIYes [INo [IYes [INo
[JYes [ INo CiYes [ INo
[ ]Yes [INo [Iyes [INo
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Exhibit G (1)
("* .. OAKLAND UNIFIED
. SCHOOL DISTRICT

Ty ar-s Schoals, T e ag S dwids

PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2019-2020

The following procedures are required in submitting invoices that utilize 21 Century and/or ASES funding:

+

All 21* Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150.

All invoices must be generated on vour organization’s letterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the attached
invoicing format. Simply cut and paste the format onto your organization’s letterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Failure to fully
complete an invoice according to these specifications may result in a delay of payment.

All invoices should cover only one calendar month, i.e. the 1% through the 30" or 31%

Contractor, Agency, Site Coordinator, and Principal signatures must be secured prior to submission of

invoices to the After School Programs Office. All of these sighatures must be originals.

Invoices for the month are generally due in the After School Programs Office by 5:00 p.m. on the 10" of
the following month. This is not a steadfast rule; for example, the invoice for November 1-30% is due in
our office on the 9" of December (the 10" is a Saturday). Invoices that are submitted after the due
dates listed below will be processed the following monthly invoicing period.

The tentative schedule for OUSD payments is anticipated as follows:

Invoices due to our office by 5:00 pm on: Accounts Payable checks to be mailed on:

August 10, 2019

August 25, 2019

September 8, 2018

September 22, 2019

October 10, 2019

October 24, 2019

November 9, 2019

November 21, 2019

December 8, 2019

December 21, 2019

January 10, 2020

January 25, 2020

February 9, 2020

February 27, 2020

March 9, 2020

March 23, 2020

April 10, 2020 April 25, 2020
May 10, 2020 May 23, 2020
June 7, 2020 for May invoices June 22, 2020
June 15, 2020 for Final Billing TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.
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Exhibit G (2)
/ey OAKLAND UNIFIED
\g®%: SCHOOL DISTRICT
PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2019-2020

The following procedures are required in submitting fiscal forms for Paid In-service/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

Paying OUSD Certificated Employees (Teachers)

¢+ Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit

a "Request for Extended Contract” IN ADVANCE to approve all projected work to be compileted, using
appropriate Budget Org Key (Object Code usually -1120 or -1122)

+ The FIRST submission of the Paid Inservice/Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be
rendered until timesheets are submitted to our office.

Please use only ONE SIDED Time Sheets

* ¢ 0

Have Employee sign Extended Contract & ALL Time Sheets
Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets
Please be sure to submit ORIGINALS of all documents

Deliver to OUSD After School Programs Office — All 21** Century and/or ASES Paid

Inserivce/Extended Contracts and Time Sheets must be submitted to the OUSD After School Programs
Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

¢+ Union Contract rate for teachers is $26.61/hr.

*>

Union Contract rate for Academic Liaisons is $34.67/hr.

¢ Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

Paid In-service/Extended Contract Timesheets Due
to After School Programs Office on the following
anticipated dates:

OUSD Anticipated Payroll Issue Dates
**Please note: Allow 45 days processing time
for the first submission. Future submissions
take approximately 5 weeks .***

September 15, 2019

October 20, 2019

October 16, 2019

November 22, 2019

November 15, 2019

December 22, 2019

December 15, 2019

January 22, 2020

January 12, 2020

February 22, 2020

February 15, 2020

March 22, 2020

March 15, 2020 April 20, 2020
April 18, 2020 May 22, 2020
May 15, 2020 June 22, 2020
June 7, 2020 June 29, 2020

If there are any questions regarding these documents or procedures, please contact our office at (510) 879-2888.
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- Exhibit G (3)

@ OAKLAND UNIFIED

i . SCHOOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/OT)
for QUSD CLASSIFIED EMPLOYEES 2019-2020

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21* Century and/or ASES funding:

Paying OUSD Classified Employees (SSOs, Custodians, Instructional Aides, etc.)

*

> > S e

Complete “Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.

Any other ET/OT forms for 21* Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150.

Rate varies depending on employee's hourly rate

ET/OT Forms Due to After School Programs . .
Office on the following anticipated dagas: OUSD Anticipated Payroll Issue Dates
September 15, 2019 September 29, 2019
September 29, 2019 October 12, 2019
October 12, 2019 October 31, 2019
October 31, 2019 November 15, 2019
November 15, 2019 November 30, 2019
November 30, 2019 December 15, 2019
December 15, 2019 December 29, 2019
December 22, 2019 January 12, 2020
January 12, 2020 January 31, 2020
January 31, 2020 February 15, 2020
February 15, 2020 February 28, 2020
February 28, 2020 March 15, 2020
March 15, 2020 March 29, 2020
March 29, 2020 April 14, 2020

April 13, 2020 April 30, 2020

April 30, 2020 May 15, 2020

May 15, 2020 May 31, 2020

May 31, 2020 June 15, 2020
June 7, 2020 June 29, 2020

If there are any questions regarding these documents and procedures, please contact our office at (510) 879-2888.

Exhibit H
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Certificates of Insurance and Additional Insured Endorsement

INSERT HERE
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Client#: 428018

ACORD. CERTIFICATE OF LIABILITY INSURANCE e

GIRLSINC2

7/01/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy({ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION iS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUGER WAL Felicia McAroy
Marsh & McLennan Agency LLC NG, Ext: 925 482-9300 | (&S, no): 925 482-9390
Marsh & McLennan Ins Agency LLC oLss: Felicia.McAroy@Mars hMMA.com
1340 Treat Blvd #250 INEURER(S] AFFORDING COVERAGE NAIC #
walnut creek’ CA 94597 INSURER A : Philadelphia Indemnity Insurance Co. 13058
INSURED . INSURER B : Everest National Insurance Company 10120
Girls Inc of Alameda County p—
510 16th Street
INSURER D ;
Oakland, CA 94601
INSURER E :
INSURER F ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HERZIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

iy TYPE OF INSURANCE T POLICY NUMBER (MDY VYY) | (MBS ErE) LMITS
A | X| SOMMERCIAL GENERAL LIABILITY X PHPK1847597 07/01/2018107/01/2019 EAGH OCCURRENCE $1,000,000
| oLAMS-MADE E OCCUR PR RE R ER ey | $100,000
| MED EXP (Any one parsan) $5,000
L PERSONAL & ADV INJURY 141,000,000
| GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 33,000,000
| X| pouicy D L’E‘& |:| Loc PRODUCTS - COMP/OF AGG | 53,000,000
OTHER: $
A | AUTOMOBILE LIABILITY PHPK1847597 07/01/2018|07/01/2019 FEVENED SINGLELMT T 4 600,000
X! ANY AUTO BODILY INJURY {Per persan) |$§
__: A onuy ﬁS;‘SE”LED BODILY INJURY (Per accident) | §
(X Mfhonr [ SSNSNG T R
8
A | X|UMBRELLALAB | ¥ | occur PHUB6378386 07/01/2018| 07/01/2019 EACH OCCURRENCE $5,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $5,000,000
DED | X| RETENTION $10,000 $
B | NORKERS COMPENSATION N CA10002249181 07/01/2018|07/01/2019 X [ERrre | [OF
R e vyl PN EL EACHACCDENT ___|$1,000,000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| 31,000,000
I yes, describe undar
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | 51,000,000
A [Prefessional Liab PHPK1847597 07/01/2018|07/01/2019 $1,000,000 Ea. Occ.
$1,000,000 Annual Agg.
$25,000 Retention

DESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Oakland Unified School District is included as Additional Insured (General Liability), per the attached.

CERTIFICATE HOLDER

CANCELLATION

Oakland Unified School District
Attention: Risk Management
1000 Broadway, Suite 440

Oakland, CA 94607

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

o, Cokn,

ACORD 25 {2016/03) 1 of1
#53556526/M3555980

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are reglstered marks of ACORD
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INSURED: Girls Inc of Alameda County

POLICY #: PHPK1847507 POLICY PERIOD: 07/01/2018 TO 0770172019

Pi-GLD-HS {1¢14)

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ iT CAREFULLY.

GENERAL LIABILITY DELUXE ENDORSEMENT:
HUMAN SERVICES

'mmmmmmmmam:

COKMERCIAL GEMERAL LIARILITY COVERAGE

Ir i3 urwiersizod and agreed that e Tolloning ewtsnsions oy appdy in the swem Shat i gover zpasifc soversge for
the indicatad loss exgasure 18 providet under s policy. I© such spesife covdrage appies, the Semns, condiions s
limmig of thian czesrage are the 309 and SnsiUEhe COVETEDE XDl nalie under thig vty unleEs crineredse noned on
Tz emdsrsarnent The following 8 & summary of ine Limes of Insurance ang addhensl CowErdmes provided by this
erdorsament. For oomplate detsis on specific coversges, eongull he palicy somerani wEnrghirg.

Coverage Applicable Limit of Ingaranpe Fagz
Sotgndlydl Smopamy Dasvmie i ladias| 2
Lirvited Rental Lease Agreement Cortracta’ Lak ity SER.0IC timrit 2
Fon-Cumed Watensea® Less than 52 Seer 2
Domage = Propery 7ou Oem, Ren. & Liocupy $30,000 Teett =
Darnage to Fremisss Fenied to You $1.000.000 ]
FIFEA — Crarhcation K
Medlos! Pamenis 520,000 5
Medizal Payments — Evtendat Reporting Pariod Jyears g
Ashlethy Soiiies Armended &
Tupplemamary Taaneris - Sail Songs BEGCT &
Supplemanisry SayTigm - Logs of Eammings 51,003 per day 5
Employes Indemnifeation Defenze Coverage 525000 5
¥ey and Lock Replacerment — Jaritoral Sendoes Client Coverage $10.,000 it ]
Additiors nswed — Maady Acquired Time Pargd Armended
2ddivong Insured — Meaical Directors any Admimsysios Included T
Adgitiong) Ingured — Managers and Superisors fath Faliow Insiudied 7
| Erployse Coverage)
Adrivional Inzared - Broadened Nerned Ingured ncludsd T
Arddiona: Insared — Funding Scurce Inciudesd Fi
Additong Ihzumed = kome Cars Prowders Frlungesd T
Sggmwenal Inswed - Menegers, Lardiords, or Lessers of Pram ses Inchuded 7
Adgitiong Ingured - Lessor of Leassed Soumwmant iniues 7
Aggitignal Ingured — Gramor of Permies ingluded B
Sgotiormal Pgured - Vandor ] 1]
Adaitong! insurad = Franchisor Fral szl ¥
Aggitomel Ineuned - Yiren Segured by CorTat Inciuded ¥
Additionzl Itsured - Dwmers, Lessees. of Conirsoiors Inciaded B
Arcitional hswed — Bz or Poliicel Swdivisions. Ingludsd ]
Page 1of 12
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[uf#s ntne Even: of Locumenae, Laim or Sut Included P
Unirderchonz] = xilere o Disckizs =azands It W
Trarater of Rghis o Feaowany AparE: Lirers 1o UE Clanicalion EL
Libarabzation Ireeshig e 1
Bodily njury — inrcludes Kanta! Anguish brnziujgas b |
Fargenal and Adverising Injury — inclutes Aluse of Process, Irechadhe 1
Dilszrirvnasige

&, Extendsd Propstty Damage

SECTION | — COVERAGES, COVERAGE A BODILY BUURY AND PROPERTY DAMAGE
LIABILITY, Subsection 2. Exclusions, Paragraph a. i deleted in its vty and replaced by e
fallwing

A Expetted or Intended Injury

“Bodily imjury™ or propeny damiags” sxpecisd or ivtendsd from the standpoin: of the inaursd.
This exclusion does not apply to “bodily injury® or “property damage” resulting from the use of
rezsonable foree fo protect persons or property.

8. Limied Renial Lease Agreement Contraciual Lisbiliny

SELTION | - COVERAGES, COVERAGE &. BODILY (MJURY AND PROFIRTY DAMAGE
LIABILITY, Subsection 2. Exclusions, Paragraph b, Contrectss! Lighility s amendeg o ncuds the
foltowsingg:

{5 Dlaran on e mamisd insued's oot 5t the S of olain, we aFsE w0 lndenimmy e
ruzrnl inzarzl fo el abdity secwmed in s congiac of sl iegpariing the sl
A eEE OF O [ran oot vedualf of thed cliznd, up o 550 000 This moverags saarsdon
sy senlias oo p IT R RmATRG.  ThEl COVSIGER 5 SX0SHD G2 BNy isnisr's
bisbiliey wmeLirnries oF e ohens

£ Hon-Cwmed Wakercraft
SECTION | - COVERAGES, COVERAGE A BODILY PLIURY AND PROPERTY DAMAGE
LI&BHITY, Subsechion Z. Exclusions, Paragraph g. 12) iz delated in s entiraty and reglocsd by e
following:
12) & watarere® vou do not oan that is
) Leeks thgin 53 25 Woag), annd
) Mot being used 10 tETY DSraOns O property for a chargs;
Thiss provision appiies to any person, whe with your sonsent, either uses or i responsible for
the use of a watercraft. This insurance is excess over any cther valid and collectibie
insurance available fo the inzured whether primary, axcess or coniingent
0. Damage fto Property You Dvm, Rent or Qecupy
SECTION | - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE
Pags 2 of 12
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LLABILITY, Subsecton 2 Exclusions, Peragreph i Damage ic Property, (tem {1} i= deteted in s
SniiTEty and replaced with the following:

(1) Profediy yoild own rent, of oocuigy, Inouding sy coots o Shoenses inived Ly ouy, i
A1y GRS DN, CREsrIzaticd OF areiy, i depal | raplacement, spibienoemiEnt,
resrinn O madrasianes of sah propsy for sy n o, dnchudierg pasvsrdlon of mjury
RS QA0 o SEANAGEY 10 NG DRy, unbess e damiagE v proDeny s cousd by

wr clignt, upe o 2 SI0000 et & client is defined 3 2 person under youT dirsct cers
ar superision,

E. Damage to Premises Rentad to You

1.

2.

H damage by fire to premises nented ib you i rot sthemize exciuded from Phis Coverage Part,
the word “fire” is changed to “fire, ighining, explosion. smoke, or leakage from automatic fire
profective systams” where & appears in

3. The last paragraph of SECTION | - COVERAGES, COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY, Subsecton 2. Excluzions: is deleied in its entirety and
replaced by the following:

Exclusions c. through n. do nat apply io damage by fire, Eghtning. explosion, smole, m
leakage from sutomatic fire profective systams to premizes while remied to you or
temporarily oceupied by you with permission of the owner. A ssparate Fmit of msurance
appiies to infs coverage as described in SECTION Il — LIMITS DF INSURANCE.

b, SECTION 11 - LIMITS OF INSURANCE, Paragraph £. is delsted n ile 2rtirety and replaced
by the following:

Subject to Paragraph 5. above, the Damage To Premisez Rented To You Limit iz the
mnstwewﬁipaymﬂarCmageAfnrdmgnbemof“pmmm“many
one premises, wiile rented to you, or in the case ¢f damage by fire, Eghining, explosion,
smoke, of ‘eakage from automatc fire proteciive systems white rented to you or
temporanly cooupded by vou with permission of the owner,

¢ SECTION Y - DEFINITICNS, Paregraph .2, is delated in its entirety and replaced by tha
folloranng:

& contract for & lease of premises. However, that oortion of e conirsct for 2 leane of
premises that ndemnifies any person of organization fur damags by fre Tighming,
exphosion, smoke, o [eakage fom suomatc fire protecive sysiams o cremiges whiks
remied to wow o emperenly cooupied by vou wiln permdssion of the owosris not an
Ineurss conoet

SECTHOM IV — COMMERCIAL GEMERAL LIABILITY CONDITIONS, Subsection 4. Other
ingurance, Faragraph . Excess insurance, {4) (3} i} s deleisd in s entirety and replsce by
e Fobonwing

That i insurance for fire, fightning, explosion emoke, or [eokags from sutomatic fire
protective systems for premises rented to you or temporarty ccoupied by you with permision
of the pwner;

The Dumage To Premises Rented To Vou Limit secticn of the Declarations is amended to ihe
arecter o

Fage dui 12
Irn il papuigiidd nezizng) of inaursnoe Sardiees Cfos, Inc | with it sermaelon
@ 2077 Friladelanie ndsmniy insumsnoe Compssny
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A, §1,000000 or
., The amount show in he Declarations 22 the Damrage o Premises Rented o You Liait
Titig is the mosd we Al pay 0 @ damags proshiohely caased by e sene event, whether such
damage reaults Tomm fine, Dghining, 2eplozon, smcke, o lsaks fom automatiz Tre proteciive
SYRTEMG oF @y combingdon themat,

F. #IP2A

SECTION | - COVERAGER, COVERAGE B PERSOHIAL AMD ADVERTISING BIIURY LIARILITY.
2 amanged oo folows

1. Paragraph 1. Inswing Agrasmant & smended to incluce the folesing:

We will pay thase sums that the insured bacomes legally obligated to pay A% damages because
of a “viciationis" of the Health insurance Portabifity and Accountability Act {HIPAA). We hawe
the right and the duty to defend the insursd againet any “sult,” “investigation, " or “civil procesding”
secking these damages. Howsver, we will hawve no duty o defend the insurad against any "suit®
s2sking damages, “investigation,” of “civil precesding” to which this insurance does not apply.
2, Paizgioph 2. Exchezions b amnsrlad o Initdide e Solkamsg eddihonsd exclusims
This s banes st Sy io!
2. Imtentiomnal. Wiltful, or Delibsrate Viotations
Any withul, intentioral, or skdiberate vadastion{s]” by any imarrad.
&, Criminad ciz
Ay “victation” which nesulis in sny stinvinal penalfies under the FHIPAA
<. Onher Bemedies
Any remedy other than monstary damages for penaliies aseessed.
4. Complianos Reviaws o Aasdivs
Ay compliance revieas by the Deparment of Health and Human Sendoes.
3, SECTION ¥ — DEFINITIONS i amended to inciude the following additonal defirfions:

a. “Civil proceeding” means an action by the Department of Heelth and Human Services (HHS)
ariging out of “violations *

B, “irrvssibosden rnsoi S0 ScarnireEhnn o enometusl o sliagenl Sdolationds)® by HES, Howswsr,
IraesRoEion” nes fod chids & Comngdiancs Review

¢ UViekaion® means vk ackual 4 alleged failure 10 comply wilh the regulations included in i
HiRLs

Fage 40 12

Irvcduwaetets S0yl rasmved of Ireaeres reidEs Ofis] ek, WIEh its permission
2 2011 Fhiltsadaipbes, ndananiy esramios Daimivy
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5. Medical Paymerts — Limi Increased to $20,600, Extended Reporting Period
I COVERAGE C MEDICAL PAYMENTS is not othanwiss excluded from this Coverage Part:

1. The Medical Expanse Limit is changed subject to alt of the terrns of SECTION Il - LINETS OF
{NSURAMCE %3 the greater of:

a. $20,008; ar
&. The Medical Expense Limit shown in the Deciarations of thiz Coverage Part.

2. SECTIOM |- COVERAGE, COVERAGE C WMEDICAL PAYMENTS. Subsecton 1. Enesaring
Agresment, & (3 (b) 5 delsisd in i3 entirety and replaced by the follcraimig:

(01 The seperges ars inglirsd and reoorisd 10 w5 within thise years of the date of the
aeakari,

H. Athlstic Activilies

SECTION | - COVERAGES, COVERAGE C MEDICAL PAYMENTS, Subsection 2. Excluzions,
Paragraph e. Athletic Activities is deleted in i's enfirety s replaced with ihe following:

2. Athlstic &ctivitiss
To a person injured while zking part i athiatics.
L Supplementary Payments

SECTION | - COYERAGES, SUPPLEMENTARY PAYMENTS - COVERAGE & AND B ang
smensed a5 folows:

1. b is delsted in i snticety oric repioced by the foligwing:

1. b. Upto $5000 for cost of bait bonds required because of accidents or raffc kwwr viokdions
arising out of the use of any vehicle to which the Bodly Injury Liavifity Coverage anplies. Ve
do not have to furmish these.

1.\ i deleted in its entirety and replaced by the following:

1. i All reasorable experses inpurred by the insured ot our raquest to gosist us in the
msesdigation or defense of the clainn or "sult”, including ottus ss of Samings un e 51,0600 o
Jigry becouse of e off from work.

J. Employee Indemnification Defense Coverage

SECTION | - COVERAGES, SUPPLEMENTARY PAYKMENTS - COVERAGES & AND B the
following is addend:

We will pay, on vour benal, delerse costs moumed by an “ernployes” in & ciming proceeding
acourming in ihe courze of employment,

Thee ot ez il oory Gor oy “srnoioyae” o be allegsd 10 ha dirzeily invalesd i cnminsl
pirchis2albag is 0 ragrandlems of the b of “anspdoyess * daims o ‘e Lo it o

RETTORE OF QDT EHDNE ki ol o biwngleg e
Fags Sof 12

imdudes copyrighied matenial of inguranve Services Ofce, Ino_ wih its PRSI
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K. ey dad Lock Replacement — Janiionial Services Client Convarage

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS — COVERAGES A AND B is
srmencied 12 include e folowing:

Wis will pay Fod the o W replace keve and Sooks St e thents Ersmissn dhus wy theadt or oibar
I3 o heys envusizd 1o you by your ‘ciend,* up to & $10,000 kmi e Decumance ard 10,000
policy aggregate.

We will not pay for loss or damage resulting from theft or any ofher dishonest or criminal act that
¥ou or any of your panners, members, oficers, “smpioyess”. “managers”, clireciors. tnsgises,
aulhonized representatives or any one to whom yeu enfrust the keys of a “chznl” for any

pumpose commit, whether aciing aione of in coflusion with other paregns.

Tre following, when used on this coverage ane defined as follows:

a. "Clent” means an individuaZ, company or grganization with whom youu have » written contract
ar work order fer your senvices for a gescribed premises s huaws bitted for your services.

L. "Employes” means:
(1) &y natural person:
fa) While in your serice of g 30 days aifer wrmination of ST,
il Who you compensate directly by satary, wagse or COMPISSIOTE, Rt
{ct Who you have the right to direct and control white performing services for vou- o

{2) Any nadural perzon whie is fumishad iemporarty i you

i To substifnte for 2 permanent "employes™ as defined in Paragraph [1) above, xho is
on ieave; or

(b} To meet seasonal or short-term workioad conditions:
Wil thait person is sublect to o dirsclion and conived and perdomming servicss Tor vou
{4} "Employee” does not mean:
fa) Any agani broker, person lsased b0 vl by 3 labor l2z3ng imn, faoior, commizsion
PNSCRAN, Gonsnss ndepencsm coniacior o TROIREAIAGTYE OF the S5 gansrsl

ChsrRChe o

I} Ay “misrsger” orsotor of TesiES Snce wiils RRITOITINNG Bt coining weEhin ihe
2o o el unts] dubiss of e enies

€. "Manager” means a person serving in a direckesial capacity for a limited lialifty company.
L. Additional Insureds
SECTICH 1l - WHO 18 AN INSURED iz arnencked as follows

1. I¥ coverage for newly acquined ar formed organtzations is neil cihersise 2xcloded fom this

F"_".l_:ﬁ' B 12
incluges wodyighisd eatstiad of Insurence Servoss Cfics, Ine., with jts perrission.
) 2011 Philadsihis. bndemniy nsunance Company
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Coverage Part, Paragragh 3.4. is deleted in its entrely and replaced bry e fdloming

-

Coverage under this provision is afforded unti the end of the policy perind.

Exch of the follomena 15 2 2 insursd:

B,

wzcticnl Dirsciors anicd Gomindivaiors — Vow madcal dirsctars i acdmwniziraiors, but
only while acing withn e scope of gnd during the course of their Asties as such. Sueh
dutiee go gt include the Famnizhing or feikure to Fumish: professionsl sarvices of I phreiian
or pEyuhiinst i the eetnemt of & patient,

iWanagEre and Supeivis
R MRk il
SAUMMETYINON Wi i
“rrpboyes’ wdils @ ihe courze Gf b
railziem] b i eonaugt of your by

P& = VO MSNIEGH sl Jaesyvieons: i el anrads. bt
ihgii dhmes s o manGgens and supsrvisors. MEnsgeins and
dre e Inzursda o “bandiby mure 1o & oo.

2 Fesi Simplosinand by w0 oF periniming dibes

This provision does rot change Mert 2.2.{1¥a} as & apptes to managers «f a limdted
Tability company.

Broadened Hamed Insured - &ny orgenzation and subsidiany theresf which ¥ou conirgd gad
attvely menspe on e effective date of this Coverage Parl.  Howswver, CovEEDe doss not
gpply 10 eny orgsnizsbon or sussidiony not remed in ihe Declorstons o3 Narned eured, i
ihey are alsd insured under anothar simiisr policy, tut %or ie terminsfion or the sxhansthon of
& livids of insurance.

Funding Source « Smy person of orgarizaion will rsspeet to inair Habilty atsing out of
(1) Thesdr fesrdal condimd of yous oF
(2} Premises they own, maintain cr control while you lease or ocoupy these premisss.

Ties irsurenee does ot apply © stuchaal alterations, new conshution srd demolfon
operations padiomaad by or for dhat peroor: or grganization.

Homs Caie Prowvicsis - A1 the first Namad Ingunzd's opdon, any peassan o grganizasion
ke o direct siapervision zend corirol wiike predding o wou RV Monne FRsTiis o
fogter homne cons for the devslopmantadly dissbisd

Hansgers, Landiords, or Lassoes of Premises — Any parson or argarization with raspect
to heir fiskility rising out of the owmership, maintenance or use of that part of fhe prEmisen
lezeed or renisd o wou subject 1o the Tliowing additionsl esclugsions:

T T aress dose g gy 5o
{11 Any “occurrerce” which takes place after you cease to be # benant i that premises; v

(2] Smuchesl ofiorations, new consimeciion or demalition oprerations perfoarned by oF on
brzchid? 07 Thdl Desimonn OF oigaiizain

Lessor of Leassd Eguipment - Automatic Status When Reguirsd in Lease Agreement
With Yo — &ny person o organizstion from wharn you 2ose equipinent wher ol &l aush
REFS0n OF CIENIZRACH T3ve SgIess in wiiting in o contract oF agreement That such oersen o
organization is iobe adied as on adofional insures on wour poliny. Such perssn o

Flags 7 oi 12
eidsg oiaighasd msianal of Insuranes Sepdoss Offfea, ne, wih B3 perrdssion
@ 2011 Frilladelptin ndsminity Insrancs Conpany
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organizaticn & an irsured only with respect 1o liabity for “bodily hijuicy, ™ “propetty damage” ar
“personal and adverising infury” caused, inwhole or in part. by Your maiienance, opersiion
or use of enuipment leased to you by such person or ongawzstion.

A person’s or organization’s status as an adiitions insuned under ihis endorsement ends
when their contract or agrsement with you for such leased eguipment smds.

With respect io the insurance afforded fo theze sdditonal insureds, ths Fnsurance doss not
apply 1o any “occumence” which takes piace afer the equipment leass Expires.

h. Grantors of Permils — 2ny siste or polical subdivision grarting you a permit in cormection
with your premises subject to the following additional provizion:

{1} This heurance applies only with respect 1o the following hazards for which the state or
polifical sundivision hes issued a permit in carmeciicn with the premises Wous owm, sent ar
canire] and Yo wihich this insurarce applies:

{1} The existence, maintenance. repair, corstruction, erecton, or remova’ of advertising
signs, awaings, caropies, celiar entrances, coal hales, diveways, manholes,
manguees, hoist away openings, sidevalk vaulls, street bauthers or decorations and
similar exposunes;

{b} The consiniction, erection. or removal of etevators; o
(c] The ownarship, maintenance, or use of any elevsiors oovarsd by this insuranos.
b Mendors - Only with racisedt o Dodily injury” o “peoperty dammgs” AN O oF iour

produces” which aig dissibaszd o sold in 2 raguler oourse of the vendors esiness, subjed
iy e fodlvaeng edTitions] exclusions:

(1) The insurance afforded the vendor does nok apply to:

fal "Bodly injury” or "property damage” for witeh the vendor by ubliigated ta pay
damages by reason of the assumption of Gabiity in 2 contractor agreement. This
exciusion does not app’y to Rabifity for dsenages that the vendor would have i the
ahsence of the contract or agreement:

(b} Any supress warranty unauthorized by you
{c) Any physical or chemical change in the product made intentionally by the vendor:

(W} Repackzging, except whan unpacked soiely for the purposs of irspecion,
ceTronstration, testing, o the sunsiution of parts undsr instructons fom e
rsmwtsriirey, aedl then eepadhaged i fhe ongiial cortamsis

&) Lmy faifure to meke suth repeclions, stiushnents, tasis or SEriting 23 the vensor
Fzg agresd 1o maks or noinelly undertshes i mnaks v e usugl course of business,
in commation with the disiribufion or soie of e products,

0 Demonatanon, Feidation. seracng o tepeir opersbions. sxand auch DTN
pericemnsd of the vandor's remises In connEesion wiih the sale of e product

Powge & od 12
Inciedes copynighasd malenad of Inaurancs Servites OFics, Inc., with its parmssion
i3 2011 Fhilsdaiphe indemnity Irsursnce Coengany
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g} Procucis which, sler dzibunon or sabs by you, haes tresn faleted or retabatael o
L S0 & CIRRSInET, plan oF Ivgrzdient of any ot thing o subaiaes By or for s
veewtch ) o

i "Bodiy injury” or "propsty damage” ansing out of the sole negligence of the vemdar
Tor M5 caem Suts OF oTiEsioNS of those of i employvess of anvens slse A oh 15
baheil. Howevs:, this exciusion does not apply i

i The sxcaphiong conisingd m Subpersaischs (0 oF ) or

(6} Such inspections, adiustments, tests pr servising a= the vendor has agreed lo
make or rormally undertakes to make n the weual course of HSiness, in
connection with the disinnutor or 2ale of fhe products.

2} This mearnines Aoss Mt apgdy 0 ey ingursd Crman oF orgarizaion, o whaom wou
Piave aogusal zuch pRoedunts, oF sy INoRsgienit, et of contalner SR Nt
BT YITUD O CCaissii g

Franchisor ~ &ny pegon or ganizaion with respect i firsi Iigbitiy 2 the grantor of &
franchize 8 pou

As Required by Contract — Any person or onganization where required by & written contract
executed prier to the cccumence of a less. Such person or oiganization is 20 additional
irgured for "bodily injury,* "property damags" o "personat and adwertiefng injury” bt only for
tiability arising out of the negligence of the narned insuned. The fimits of insurance applicaile
o these addifonal inswreds a%e the lesser of the policy Fmitz or those lieits specifiedina
confract or agreement These imits are included within and not i additer to fhe imits of
fnsurence showm in the Dedarsfons

Owners, Lessees or Contractors — Any person or croanizaton, but only with respect to
Hability for "bodlly injury,” property damage” or “"persorat andd sulverriising ifury” caused, in
whole or Inpart, by:

(1) Weour gots or omntesions: or
{£) The acts or omizsions of fame actng on vour behalf;

Y e DRrTNENcs of YoUr ongeig cperatans for the additionsl irswrsd whan reguinet by &
SOTHT ST

With respect to the insurance affonded i fese additional insureds, the following addiional
exciusions apply:

This insurnce dose not spply to "bodily injuny™ or "property demage” ooy ring afer

iz) Al work, including materials, parts o7 equipment fummished in conmection with swch
work, on the project {other than service, maintenance or repairs} to be pesformad by
or on behalf of the addiforal insuredi{s] at the location of the covered operations has
been completed; or

() Thast portion of “wour work” our of which tha injury or cermage arisas hae basn ot 30
it rbemed wae by ey person OF Organization oiher than ancther cortrastor or
sJbrontracior engaged in pafomming egerctions for & orincipe 28 2 paart of e 2ame
project.

PageQof 12
Intivdes copyrighited material of Insurance Services Office, Ing., with ite permission.
& 2011 Philadelphia indesmnity fngurance Company
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. State or Political Subdivizions — Any state or pokiica’ subdivision s nequired, subject to
s dlloswing paoovizdcrs

{1} This inesumnne applies only with respect to opersions performed by vou or on wouur Behalt
for which the state or palifical subdivision has issued a permit, and = requized by
GO

{2) This ineurance does not apphy io:

{n) "Bodily injury,” "property damage” of "personal anl advertising Eury” arsing it of
operations performed for the state or mramicipaiity; or

{b} "Dodiy injury” or "property demage” included widén the “prodits-completed
operations hazand "

Dartiess im the Event of Ocowrencs, Claim or Suit

SECTIOHN IV — COMMERCIAL GEMERAL LIABILITY COMMMTIONS, Paragraph 2, & amended as
Taliome:

&, ig gnenged to inelude:
Thig conition sppdes only whan e coiimanes” o ofianas s knsn o
{1} You, if you ane an indviduai;
2} A parirer, if you a7 3 parinership: or
{3) Anexecutive oficer o insurenoce manager, f you ars = voporsion.
h. is amended o intlude:

Thdz gondithon will nod be coraalsrsd brzachsn unless the braggh ooouis e SUch claim o "zl
5 R 2o

(1} You. ¥ you ar: an ndividual;

{2} A partner, if you are a parinership: or

(3} An executive officer of INSUrATCS MANAYEr, & VoL 312 3 COMmoSgon.
Urintentioryt Failure To Disclose Hazands

SECTION IV - COMMERCIAL GENERAL LIABILITY COMDITIONS, . Representations it
amended to include the following:

i agreed that, baged on our reflisnoe on YoUr representations a8 o grizhing hazards, if vou
should umintentionally fail o dinclose aff such hazards prior o fhe beginning of the policy perod of
thie Coverage Part, we shall not dery coverage under this Coweregs Pam becauss of sush foilure.

(. Transfer of Rights of Recovery Agsinst Others To Us

SECTION IV — COMMERCIAL GENERAL LIABILITY COMDITIONS, . Transfer of Rights of

Page 10 of 12
includes copyrighted materisl of insurance Senvices Office, Inc., with s permission.
© 2011 Philadelphia Indemnity insurance Company
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Recovery Against Others To Us is deleted in i entirety and replaced by the jolloning:

If the insured has rights to recover ali or pan cf any payment we have made wnder fhis Coverage
Part, those righis are tenefared (o us. The inswred nust do nothing aftar loss to impair them. At
our request, the insured wil bring "suE" or transfer thoss rghis to us and haly us enforce them.

Therefore, the insured can waive ihe insurer's rights of recovary prior to the gocurence of &
loss. proviced the waiver is marde it a wiitien confrack

L slizaiion

SECTION IV - COMMERCIAL GENERAL LIABILITY COHDITIONS, is amendad ip inciude the
following:

1w ez this andorsamient ko Sivs s coveiags withoUs addisonal ENSHTIRTN CRRINGE, W
welle sutomznrally provics e sogioonad covarzps to all =ndoisamieni hobders &5 of e doy e
TRz ks et iopogs als

Bodily Injury - Mental Anguish

SECTION ¥ — DEFINITIONS, Paragraph 2. 15 deleted in i entinsty and repis ced oy the follsaing:
oty imuny® meane:

8. Bodiyinjury, sickness or disease sustained by a person, and includes rmenia! anguish
resulting from any of these; and

b, Extept tor mentzl anguish, hiciudes desit resuiting fram the foregoing (lism: a. alwovel 82 any
fime.

Perzonal and Advertising Injury - Abuse of Process, Discrimination

F COVERAGE B PERSDMAL AND ADVERTISMNG IHJURY LIABILITY COVERASGE is not
othenwize excluded from this Coversge Fam, the definificn of “personal zng adwertising niury is
arvencied 25 followes:

1. SECTION V - DEFWITIONS. Paragrapt 145 s deleted in s entindy neglziced by the
Tolcowing:

L. Malicious prosecution or abuse of process;
2. SECTION ¥ - DEFINITIONS, Prragizph 14. is amended by adcing tha fiollowiing:
Discrinminatron based on race, color, refigion, s&%, age or national arigin, except when:
a. Done infenticrgly by or st e direction of, or with the knowiscge or coneent of-
1) Anytnsured; or
(2) Amy sxecutive offfcer, director, stockholder, parner o marisr of fne b Ve
b, Dusclly or indirecty refated 1o the amployment, formes or srospeciive Eploymant,
terrimation of employmant, o appkcation for employment of 2ny person or DErmRNE Iy a0
eI
Pags 1908 12
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¢, Direclly or indirectly rsizted to the safe. renta), lease or sublesss or prospective sgles, rental,
lzase or subk-lsase of any room, dwelling or premizes by or af the direction of any insured: or

d.  Inguranse fon such deorminton f2 prohibiiad by o beld in vinkofion of ks, puiblic podicy,
IEgizhation, Coun decasion o sdnnmdsreiva mling,

The abowe doss not apply fo finee or peraitiss imposed because of dsorimingtion.

Pags 1208 12
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Statement of Qualifications

INSERT HERE
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Girls Incorporated® of Alameda County®
Activities and Supporting Services

Mission: Inspiring all giris to be strong through healthy living, smart through education, and boid
through independence.

Vision: Generations are transformed when girls are equipped with knowledge, information and
confidence. They grow up strong, smart and bold. At Girls Incorporated of Alameda County,
when a girl is engaged with us as young as possible, she develops the essential skills and tools
she needs for college, career and life success. Tailored to meet the unique needs of the diverse
County of Alameda, our programs and services provide girls in communities most at need with
the opportunity to make positive change in their own lives, families, and the world.

About Girls Incorporated of Alameda Count

Girls Inc. locally is one of 83 affiliates of the national Girls Incorporated organization, the
country’s leading voice for girls. Since 1958, Girls Inc. has responded to the unique needs of
girls, ages 5 to 18, in underserved communities of San Francisco’s East Bay through academic
achievement programs and counseling services. Programs are free and challenge girls to
explore their potential, develop life skills, ensure college and career success, and expand their
sense of what is possible. With an innovative educational approach incorporating local needs
into research-based curricula, Giris Inc. has established itself as the Bay Area’s leading provider
of after-school programs, reaching nearly 7,000 girls and their family members each year.

Programs with impact

Our combination of counseling and educational programming
allows us to best serve the whole girl and is unique among Girls
Inc. affiliates nationally. Our programs in literacy, math and
science, health and fitness, pregnancy prevention, leadership, and
advocacy are delivered on-site and at over 30 schools and
community sites in Alameda County. Through our on-site Pathways
Counseling Center, we offer no-cost or low-cost community mental
health and case management services to youth and their families.

Local Expertise, National Recognition

Girls Inc. is unique in its specific focus of prioritizing underserved girls and communities. The
Girls Inc. constituency is 33% Latina, 29% African American, 20% Asian American, 8% multi-
racial, 4% Caucasian, 4% Pacific Islander 1% Middle Eastern, and 1% other. More than 82%
came from households earning an annual income of $40,000 or less, with 25% earning an
annual income of $10,000 or less, and 89% of girls participating in the Federal Free or
Reduced-price Lunch Program. Nearly 34% of our girls live in single parent households headed
by women, and 25% of girls’ caregivers have less than a high school degree. Qur communities
include some of the most underfunded and underperforming public schools in California,
presenting a particularly challenging educational setting for the girls we serve. In Oakland,
nearly 40% of their peers won’t even graduate from high school.

Continuum of Programs for Grades K-12

The Department of Education reports that youth who participate in high-quality after-school
programs have “better peer relations and emotional adjustment, and lower incidences of drug
use, violence, and pregnancy.” Further, a girl’s future participation in the workforce is directly
related to her K-12 academic success. Responding to these critical needs, Girls Inc.
encourages girls to continue to learn and grow with us as they move through their school years
through a continuum of programs:

We've opened new doors in Oakland!
Girls Incorporated of Alameda County = Simpson Center for Girls = 510 — 16™ Street, Oakland, GA, 94612
Tek 510/357-5515 = Fax: 510/357-5512 = eMail; info@girisine-alameda.org
Website: www.girlsinc-alameda.org = hitp:/ftwitter.com/gidsincac
http:IMww.facebook.com!pageslGiﬂs-|nc—of-AIameda-Courrly!ZOTBQ?137963 L



EXHIBIT J
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District (“OUSD”), this Agreement (“Agreement”) allows for the em ployment of the
EMPLOYEE, , for distinct and separate employment roles with QUSD and
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the
respective employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Employee, OUSD,
and AGENCY.

Employment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for either employer
shall interfere or conflict with their responsibilities for the other employer.
. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment position.
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours
shall be overlapping. Employee shall not work any hours beyond the regular working hours for either QUSD
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being
worked.
. Control & Supervision — QUSD Employment. During the employment position and working hours performed
for QUSD, EMPLOYEE will devote their full services to OUSD and shall not engage in any work that
conflicts with or compromises EMPLOYEE'’s best efforts to OUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for
such employment. QUSD shall control all aspects of the employment relationship for the work performed
for OUSD. EMPLOYEE shall not use the information, tools, or equipment of QUSD in performing the work
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the
employer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE's OUSD work hours.
. Control & Supervision — AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE’s best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY's express permission. All work
product of the EMPLOYEE shall belong to the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY work hours.
. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall
maintain workers compensation liability insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.
. Wages. OUSD is separately and independently liable for all wages and benefits earned by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and
benefits earned by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits
earmned by EMPLOYEE for performance of the OUSD employment position, and QUSD agrees to indemnify,
defend, and hold harmless OUSD from any such claim.
. No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be
exchanged between OUSD and AGENCY.
. Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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9. Litigation. This Agreement shall be performed in Oakland, California and is governed by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation
initiated to enforce or interpret this Agreement.

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the
Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This
Agreement may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts
and all counterparts together shall be construed as one document.

12. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement,
and the person signing this Agreement on behalf of each Party has been given the proper authority and
empowered to enter into this Agreement.

13. Employment Contingent on Governing Board Approval: OUSD shall not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formally approved by OUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by the Governing Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education

AGENCY

EMPLOYEE

After School MOU for Eiemeniary and iiddie Schoois, 201 Y-2020, page 38 of 38 Rev. 5/13 /2019
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Girls Incorporated® of Alameda County 510 16" Street (j I ﬂ ﬁS
Oakland, CA 94812 g

[
Tel:  510-357-6616 IRC,
Fax: 510-318-5300 of Alamada Cauery
e girisinc-alameda. o fopleng dlgiiesobe

April 12, 2019

Oakland Unified School District
Community Schools & Student Services
1000 Broadway, Suite 150

Oakland, CA 94607

To Whom It May Concern:

This letter confirms that Girls Incorporated of Alameda County requires that all school
based staff classified as employees, volunteers, and agents working in QUSD after school
programs will have fingerprint clearance through the Dept. of Justice and FBI, copies of
their official transeripts, and proof of a T.B. test within the last 6 months before they
begin working on OUSD school sites.

Please do not hesitate to contact me should you have any questions.

Best regards,

Julayrie Virgil
Chief Executive Officer

ivirgil@girlsinc-alameda.org

510-357-5515 ext. 224



SAM Search Results
List of records matching your search for :

Search Term : girls inc of alameda county*
Record Status: Active

]-ENTITY jGirIs Inc Of Alameda County Status: Active
DUNS: 081846545 +4: CAGE Code: 5H7C9 DoDAAC:

Expiration Date: 10/31/2019  Has Active Exclusion?: No Debt Subject to Offset?: No

Address: 510 16TH ST STE 100
City: OAKLAND State/Province: CALIFORNIA

ZIP Code: 94612-1520 Country: UNITED STATES

May 21, 2019 11:31 AM hitps:/iwww.sam.gov Page 1 of 1
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MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2018-2019

w OAKLAND UNIFIED
/i SCHOOL DISTRICT

| Antcipated Start
| Oata

Resource #

Augasl 1, 2059

Rasource Name

Bidgaet Infommation

Dale work will end

Jidy 31, 2020

Services cannol be giuvided untii the MOU is fully approved and a Purchase Order fias been issuad.
1. Contrector ond OUSD Administrator reach agreement about scope of work and compensation,
2. Contractor and QUSD Administrator agread upen terms are reflzcted in the Memorandum of Understanding,
3, OUSD Administrator verifies contractor does not appear on the Excluded Parties List,
4. OUSD contract originator creates the requisition on Escope
5. Within 2 weeks of creating the requisition, the OUSD Administrator submits completed MOU packet +o Legal for approval.
AgencyName | Giris Inc of Alameda County Agency's Julayne Virgil
Contact Person 9
Sireet Address | 50 16th Street Title Chief Executive Officer
City QOakland Telephone 510-357-5515
State CA Zip Code 94612 Email jvirgii@girlsinc-alameda.org
OUSD Vendor Number | 001841
[=]Proof of general liability and workars’ compensation insurance
Attachments [Estatement of qualifications
[SlProgram Planning Tool and Budget
_ [ElPrintout showing this vandar does not appear on the Exsluded Parties List. {wwhw.sam.goviportalipublic/Sam/)

Total Contract Armount ;s 1117 567 K

|

Name of QUISD Centact

Tammis Adams

OuUsD Esntracl Originatar Intarmation

Email

Budget # Amount Req. #
6010 ASES 010-8010-0-1110-4000-5825-138-1360-1563-0106-00098 | $ 102,567.00 18/20 Funds
$
§
$

Services cannat be provided before the MOU s fully
services were not provided before a PO was issued.

D OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (https:/iww.sam.gov)

Approvaliand Rouling (e order of approvalsiaps)

approved and a Purchase Order Is issued. Signing this document atirms that to your knowledge

tammie.adams @ousd.org
Telephone 510-878-1360 Fax 510-535-1385
¢ 138/Horece Mann Elamentary
StteDept. Name Schaol Errollment Gradas I TK | throuah | 5

Please sign under the appropriate golumn, Approved Denled — Reason Date
1. Site Adminisirator (v, £ams
2. Resource Manager Frm 5/3172019
3. Netwark Superintendent/Deputy Chief/Exec Dir. s 243172010
4. Cabinet (CAQ, 880, CFO} [ 5/31/2019
5. Board of Education or Superintandent e
Procurement I Data Recelved

Rev. 512018 THIS FORM IS NOT A CONTRACT





