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RESOLUTION 
OFTHE 

BOARD OF EDUCATION 
OFTHE 

OAKLAND UNIFIED SCHOOL DISTRICT 

Resolution No. 1920-0172 

AUTHORIZATION FOR APPROVAL OF STUDENT TRAVEL 

WHEREAS, the Board of Education believes that field trips and other travel opportunities for 
students are a valuable tool in supporting classroom instruction and promoting students' awareness of 
places and events; 

WHEREAS, Board Policy 6143 requires the Board of Education of the Oakland Unified School 
District to approve all trips involving out-of-state and out of country travel; and 

WHEREAS, pursuant to Board Policy 6143, the Superintendent requests the Board of Education 

to authorize student travel for the period of 12/4/19 through _ _,,1=2.....,/8=/-=-19,c__ __ _ 

to Cleveland High School, 3400 SE 26th Avenue. Portland. Oregon 
by ________________________ ____ _____ _ 

NOW, THEREFORE, BE IT RESOLVED, the Board of Education of the Oakland Unified School 
District does hereby approve the following request for student travel: 

School: Oakland High School 

Destination: Oeveland High School, Portland. Oregon 

Departure Date:~ 1=2~/4~/~19~--- - - --­ Return Date: _ __,,_1=-2/..::::8...,,/1:..::9 _ _______ _ 

Jumoke Hinton Hodge, Gary Yee, Roseann Torres, Shanthi Gonzales, James Harris, and 
Passed by the following vote: AYES: Acting President Jody London 

NAYS: None 

ABSTAINED: None 

ABSENT: Student Directors Mica Smsith-Dahl and Denilson Garibo and President Aimee Eng 

I hereby certify that the foregoing is a full, true and correct copy of a Resolution adopted by the 
Governing Board of the Oakland Unified School District at a Regular Meeting held _11_11_3_11_9 ___ _ 

By: ____ _ _ _ ____ _ _ 

Kyla Johnson-Trammell, Superintendent 
Secretary, Governing Board 

linda.floyd
Kyla Johnson Trammell
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OAKLAND UNIFIED
{. � SCHOOL DISTRICT

� c.ommunity Schoon. Tll1ivillg Students 

OUT-OF-STATE FIELD 
TRIP/EXCURSION REQUEST 

Basic Directions 

This packet is available on the Intranet (School Operations Library) as a fillable-saveable pdf file. If typed, similar fields will 
populate throughout the packet making it quicker and easier to complete. 

1. Requests must be submitted to Network Superintendent no later than 120 days prior to departure
2. Board approval is required for all out of state trips.
3. Return Health Services Notification Form to the School Nurse or Health Services at the time you are requesting

approval for a field trip
4. Use of Restricted Funds requires additional approval by Office of Accountability Partners
5. Obtain fingerprint clearance and complete TB risk assessment (requirements per OUSD AR 1240) for all non­

District employee chaperones. (Arrange through ousd.orq/vo 1unteers or email volunteers@ousd.org. Continuing
volunteer chaperones must be fingerprint cleared at least once every 3 years.)

6. Generally 1:10 Adult to Student ratio is required as provided in OUSD Board Policy 6153
7. Check the Pre-Approved Vendor List for contract and insurance requirements
8. Out-of-state trips have a bifurcated approval system (1) to approve the request and (2) to approve the trip since

not all information for the trip approvai may available by the deadline for the request. When possible, submit the
required documents for the trip approval along with the initial trip request to make the full approval process foster.

D Copy of program/vendor information describing vendor and scheduled activities 
Required 

Documents 
for Request 

Approval 

D All facility, program or vendor agreements/contracts, including OUSD Educational Organization Contract 
D Certificate of insurance from all private vendors: 

Program (attach copy unless publicly owned and operated) 
Facility (attach copy unless publicly owned and operated or commercial lodging e.g. Holiday Inn) 

D Board Approval Memo and Board Resolution 
D "Checklist Prior to Trip Departure" 
D List of students and adults attending trip 

Required 
Documents 

for Trip 
Approval D "Declaration of Driver" and required attachments, completed by each driver of private or rental vehicle 

TRIP INFORMATION TO BE COMPLETED BY TEACHER: 

School or Center: Oo.-k \ o....!A.cL W t{Lt

Destination: t \eve✓\ O�\i\.L\ H I cGL'\ 
Address: 3'-i DO 56 z� Ave. I Pov+{ t,llA.lt ) 0v

Phone or Contact Info: 503 � °I I (o - S (1.,0

Departure - Date: r2-/ L-1 / / 9 Time: ---- Place of Departure: 

Return - Date: 

Site Number: 30lf 

_1'1...._{ =-�-+/_._1 -+q __ Time:__ Place of Return:

Class(es)/Group Attending: --=b:::__o=u,.....

1 
S_,___fu=-:,:'..::..,:'::>,::...Llc=....,__b.-=-=-----'l'-'-l _+i--'--""a.a=-vcn.:....:......;�------------1 

Grade(s): 9 - IL- # of Students: )(o # of Adults: _y�--

Teacher Supervising Trip: Or::\ <A..�0, 0 UJ Cl fltV\.S

Emergency Contact# During Trip: -�-==-::.....:...:1 D==--_-_i:::::::.?_:l_7 __ - -='2.=---Co_5"==--°'_J.1 _________________ _ 

Supervising Teacher's Email Address: 09:-k.� O...l/1..d k\, 1 'ak bo..skdfoo� l( {€ [jm a, 1 /. ¼"O

Out-of-State Field Trip/Excursion Request Form Page 1 of 5 Legal Rev.7/28/17 

Site to keep all field trip records (permission forms, declaration of drivers, etc) for 2 school years following trip completion. 









____________________________  11/14/19
Aimee Eng
President, Board of Education

_____________________________  11/14/19
Kyla Jonson Trammell
Secretary, Board of Education

linda.floyd
Aimee Eng

linda.floyd
Kyla Johnson Trammell






















