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Action Requested and
Recommendation

Prior Contract

Modification

Competitively Bid

Approval by the Board of Education of Amendment No. 1 to Memorandum of
Understanding between Oakland Unified School District and _East Bay Asian Youth Center,

Qakland, CA, for the latter to work in partnership with the regular summer school program
to expand and enhance summer enrichment and support services for students; collaborate
with the summer school site to provide afternoon enrichment, physical activity, and support
services, enabling students to participate in a full six hour, daily summer learning program;
program activities based on youth development quality standards; work collaboratively with
the District Summer and After School Programs Offices; conduct outreach for summer
student recruitment and communicate regularly with families regularly over the summer;
fulfill District grant reporting requirements, including submission of summer attendance
records; and will maintain communication with the District Summer and After Schools
Programs Offices to review progress on summer program goals for the Summer Learning
Program at Roosevelt Middle School, for the period August 1, 2018 through July 31, 2019, in
the amount of $19,890.00, increasing the MOU not to exceed amount from $372,393.00 to
$392,283.00. For Summer Learning Programs, 2019, contractor will provide in-kind services
for Fiscal Year 2018-2019 (May-June, 2019) Summer services. Per 21% Century guidelines,
contract amendment amount will pay for Fiscal Year 2019-2020 (July, 2019) services. All
other terms and conditions of the MOU remain in full force and effect.

The Agreement was previously approved by the Board on 8/8/2018 {Enactment No. 18-
1340)

This amendment modifies the scope of work and compensation.
All other provisions remain the same.

Was this contract competitively bid?
If no, exception:

www.ousd.org
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Fiscal Impact Funding resource(s): 4124/21" Century Community Learning Centers Grant

Attachments e Contract Amendment

o Copy of original contract
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Board Office Use: Legislative File Info. e
File ID Number 19-0678 g . OAKLAND UNIFIED
Introduction Date 5/22/2019 2 o SCHOOL DISTRICT
Enactment Number | 19-0778 S
Enactment Date 5/22/19 os
AMENDMENTNO. 1 TO
Memorandum of Understanding
This Amendment amends Memorandum of Understanding between QOakland
Unified School District {OUSD) and East Bay Asian Youth Center
{Contractor) entered into on 8/8/2018 {OUSD Enactment No. _18-1340 ). The parties agree to amend that

Agreement as follows:

1. Services: [] The scope of work is unchanged. The scope of work has changed.

If the scope of work has changed: Provide brief description of revised scope of work including measurable description of
expected final results, such as services, materials, products, and/or reports; attach additional pages as necessary.

[] Revised scope of work attached. OR CONTRACTOR agrees to provide the following amended services:
Agency will work in partnership with the regular summer school program to expand and enhance summer enrichment and
support services for students; collaborate with the summer school site to provide afternoon enrichment, physical activity, and
support services, enabling students to participate in a full six hour, daily summer learming program; program activities based on
youth development quality standards; work collaboratively with the District Summer and After School Programs Offices; conduct
outreach for summer student recruitment and communicate regularly with families regularly over the summer; fulfill District grant
reporting requirements, including submission of summer attendance records; and will maintain communication with the District
Summer and After Schoois Programs Offices to review progress on summer program goais for the Summer Learning Program at
Roosevelt Middle School, for the period August 1, 2018 through July 31, 2019, in the amount of $19,890.00, increasing the MOU
not to exceed amount from $372,393.00 to $392,283.00. For Summer Learning Pragrams, 2019, contractor will provide in-kind
services for Fiscal Year 2018-2019 (May-June, 2019) Summer services. Per 21st Century guidelines, contract amendment amount
will pay for Fiscal Year 2019-2020 (July, 2019) services.

2. Term (duration): The term of the contract is unchanged.  [_] The term of the contract has changed.

If the term has changed: The contract term began on__8/1/2018 30 axpireson___7/31/2019  The parties agree to
extend the contract through

3. Compensation: [C] The contract price is unchanged. The contract price has changed.
Hf the compensation has changed: The contract price is amended by
Increase of $_19,890 to original contract amount.
[:] Decrease of § to original contract amount.
The new contract total is Three Hundred Ninety Two Thousand, Two Hundred Eightyd Dollars ( 392283 )

4. Remaining Provisions: All other provisions of the Agreement, and prior Amendment(s) if any, shall remain unchanged
and in full force and effect as originally stated.

5. Amendment History:
There are no previous amendments to this Agreement. |:] This contract has previously been amended as follows:

No. OusD General Description of Reason for Amendment Amount of
Enactment No. Increase (Decrease)
$
$
$

Rev. 6/28/18 [PC No. | [Reqg No.




Amendment

Page 2

6. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: CONTRACTOR certifies to the
best of his/her/its knowledge and belief, that it and its principals are not presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency according to Federal Acquisition Regulation Subpart 9.4, and by signing this contract, certifies that this vendor
does not appear on the Excluded Parties List (https://www.sam.gov/).

7. Approval: Approval requires sighature by the Board of Education and/or the Superintendent as its designee. This
Amendment shall be deemed approved when it has been signed by the Board of Education, and/or the Superintendent

as its designee.

OAKLAND UNIFIED SCHOOL DISTRICT

Print Name, Title

“y 5/23/19
K] president, Board of Education Date
[0 superintendent
[ chief or Deputy Chief
%M 5/23/19
Secretary, Board of Education Date

Form approved by OUSD General Counsel for 2018-19 FY

FOR OUSD PURPOSES ONLY — The following information is not part of the Contract.

OUSD Internal Routing
Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by
Procurement.

V4| ﬁigpature - Approved _~ Denied - Reason , Dat
1. | Administrator/Manager ?/ } 4 /19
2. | Resource Manager (if restricted funds) / p————— tff}i’{f
3. | Network Superintendent/Executive Director m
4. | Chief/Deputy Chief %‘fﬁ ) — Y113/l 4
5. | Legal (if increase takes contract above $90,200)
6. | Superintendent, Board of Education Signature on the legal contract

Alignment with Single Plan for Student Achievement — SPSA (required if using State or Federal Funds)

Please select:

[[] Action Item included in Board Approved SPSA (no additional documentation required)—ltem Number:

[1  Action Item added as modification to Board Approved SPSA — Submit the following documents to the Resource Manager either
electronically via email of scanned documents, fax or drop off.

a. Relevant page of SPSA with action item highlighted. Page must include header with the word “Modified”, modification
date, school site name, both principal and school site council chair initials and date.

b. Meeting announcement for meeting in which the SPSA modification was approved.
Minutes for meeting in which the SPSA modification was approved indicating approval of the modification.
d. Sign-in sheet for meeting in which the SPSA modification was approved.

Lega - K895069,001

Rev. 6/28/18
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EXHIBIT “A” SCOPE OF WORK

[IF ACONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT DESCRIPTION
OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT PROPOSAL.]

1. Description of Services to be Provided: Provide a description of the service(s) the contractor will provide. Be
specific about what service(s) OUSD is purchasing and what this Contractor will do.
Agency will work in partnership with the regular summer schoot program to expand and enhance summer enrichment and
support services for students; collaborate with the summer school site to provide afternoon enrichment, physical activity, and
support services, enabling students to participate in a full six hour, daily summer learning program; program activities based
on youth development quality standards; work collaboratively with the District Summer and After School Programs Offices;
conduct outreach for summer student recruitment and communicate regularly with families regularly over the summer; fulfill
District grant reporting requirements, including submission of summer attendance records; and will maintain communication
with the District Summer and After Schools Programs Offices to review progress on summer program goals for the Summer
Learning Program at Roosevelt Middle School. Providers will comply with 21st Century Community Learning Centers grant
requirements. For Summer Learning Programs, 2019, contractor will provide in-kind services for Fiscal Year 2018-2019 (May-
June, 2019) Summer services. Per 21st Century guidelines, contract amendment amount will pay for Fiscal Year 2019-2020

(July, 2019) services.

Rev. 6/28/18 PO No. Reg No.




S , OAKLAND UNIFIED
¥ SCHOOL DISTRICT AMENDMENT ROUTING FORM 2018-2019

o Amendment No. _1 to Memgrandum of Understanding

Directions

Services beyond the original contract cannot be provided until the amendment is fully approved and PO is increased by Procurement.
1. To be eligible for an amendment, term end date of the contract cannot not be expired. If expired, a new contract Is necessary.
2. Insert the amendment number {i.e. if this is the first amendment enter “1,” second enter “2,” etc.} at the top of the amendment.
3. If contract total amount has increased, the scope of work must change.
4. QUSD contract originator creates new requisition with the original PO number referenced in the item description.

When the contract amendment is approved, Procurement will add additional funds to the original Purchase Order.

Attachment s  Contract amendment packet including Board Memo and Amendment Form
Checklist ®  Board approved copy of the original contract and any prior Amendments.

Contractor information

Contractor Name  |East Bay Asian Youth Center Contractor’s Contact |David Kakishiba
OUsD Vendor ID# (001474 Title Executive Director
Street Address 2025 East 12th Street City, State | Oakland, CA Zip Code 94606
Telephone 510-533-1092 Email frequired) |junji@ebayc.org

Compensation and Terms
Current Contract Amount $372,393.00 | OUSD Vendor iD # 001474 Start Date of Original Contract 8/1/2018
Amount of Increase 19,890 Criginal PO # PO19-01046 | Current Term End Date 7131/2019
Amount of Decrease New Requisition # New Term End Date*
New Total Contract Amount 392,283 % Change .34 *Must be no more than five years from the start dote

B,udset Information (if you cre planning to mufti-fund a contract using LEP funds, please contact the Stote and Federol Office before completing requisition)

Requisition No. Budget Number Resource Name Amount
19/20 Funds 21st CCLC Supplemental 5 19,820.0
$0.00
$0.04
5 0.04
Contract History
OUSD Enactment # Exact Name of Contract Contract Amount
Agreement 18-1340 18-1508 - Memorandum of Understanding - East Bay Asian Youth Centerg $372,383.00
Amend # QUSD Enactment # General Description of Reason for Amendment Revised Contract Amount
QUSD Contract Originator Informatian
Name of OUSD Contact ulie McCalmont | Email Julie.mccalmont @ousd.org

Site/Dept. Name Community Schools and Student Services Department | Site # |922 | Phone |510—879-2709

Approval and Reuting {in order of approval steps)

Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by Procurement.

Signature - Approved Denied - Reason 1 Date

4119)15
Y2247

4i213J] 4

Administrator/Manager

Resource Manager (if restricted funds)

Network Superintendent/Executive Director
Chief/Deputy Chief
Legal (if increase takes contract above $90,200)

A B

Superintendent, Board of Education Signature on the legal contract

Procurement-Date Received: THIS FORM IS NOT A CONTRACT Rev. 8/16/18



\ OAKLAND UNIFIED
: SCHOOL DISTRICT

"' C.r ek Seheads, Thishvirg Sudant.

OUSD Suimfner 2919 Lead Agency Summer Program Pian ‘ Al ES e
: _ Summer Hub: Roosevelf . -~ - = » 153 34k 7]
(Submit fo ousn Expanded Leammg Offiee byuarch 22nd) e AR

SECTION 1: Suminer Pro_gram Snapshot

l.ead Agency Name: Summer Hub Site: Target Summer Average Dan]y Grades Served Program Dates:
Attendance (ADA) Number:
EBAYC Roosevelt 170 Riging 6th to 8th June 17th through July 12th
Closed (July 4th)

SECTION 2: Lead Agency Assurances

Please review and initial each item and sign below

<
f? l understand that my program’s goal is to achieve at ieast 85% of the above attendance target this summer. | understand that if my summer site falls
below 85% of this attendance target by the end of the 1" week of the summer program, | will be required to submit an aggressive student recruitment and
retention plan to the OUSD Expanded Leaming Office, detailing my program's efforts to ralse attendance numbers for the remainder of the summer.

E;'_'g I understand that my agency’s contracted summer funds are based on the above average daily attendance target number. My program wifl over-enrol!
appropriately to ensure that we reach this attendance target. | understand that if my program falls short of 85% of this attendance target by the end of the first
week of program, 1 will submit a revised summer budget plan to the OUSD Expanded Learning Office defalling how | will reallocate contracted funds
appropriately to reflect actual attendance numbers, and 1o support my student recruitment and retention plan for the remainder of the summer.

@Q | understand that | am required to input my actual attendance numbers into the Cityspan attendance system daily during the summer program. [ wil
cross check signatures on my daily sign in/out sheets with numbers inputted into Cityspan to ensure that the numbers match up and that Cityspan accurately
reports my summer attendance data. [ understand that the OUSD Expanded Learning Office will carefully review my daily attendance numbers over the

summer program.

‘V - | understand that | am required fo submit electronic copies of my summer attendance records (including copies of daily student sign infout sheets and
the OUSD summer internal audit log) to the QUSD Expanded Learning Office twice during summer programming. | will submit my attendance through June
30" by the first week of July, and | will submit the rest of my attendance within one week of the last day of my pregram. |will also submit attendance data
during the course of my summer program, as requested, for OUSD's attendance reporting to the Califomnia Department of Education.

bS | understand that OUSD'’s 21* Century federal grant funds are funding my summer program. | understand that | am required to follow all grant
compliance requirements as outlined by the OUSD Expanded Learning Office. | will maintain my summer program records for 5 years for auditing purposes,
as required by the California Department of Education, and will submit any summer programmatic: or fiscal records to the OUSD Expanded Learning Office, as
requested, for school district reporting and audifing purposes.




¥ > | understand that if | am running an A+B summer program modlel, these are requirements regarding my program hours of operation: Morning summer
school will operate from approximately 8:15 — 12:15 daily. My afternoon summer program will operate from approximately 12:15 — 3:15 daily. All students
must be off-site by 3:30pm and staff must be off site by 3:40 as the building will be promptly locked at 4pm daily.
b"% If | am a stand-alone 6 hour program, | understand that OUSD will only cover custodial costs for four to six weeks of my summer program until 3:15
pm. My agency will be responsible for covering any extra custodial costs if my program runs beyond four to six weeks, and beyond the hours of 3:15 pm daily.

&7

| understand OUSD Summer Programs are intended to be free programs, If program fees are charged, a sliding scale must be offered and students

qualified for program participation cannot be tumed away due to inability to pay. 3
‘ /@;r\ o
Name and Signature of Summer Lead Agency Director: Brenda Saschao 3 V O

SECTION 3: Summer Calendar and Daily Schedule .

a) Please turn in a copy of your summer calendar showing all program days of operation, field trips, and any other notable special events and activities
(ie. your summer end family celebration) by May 18th,

b) Please turn in a copy of your daily schedule detailing your full 6 hour program (Nofe: sites that are using the A+B model must include the morning
academic program in the daily schedufe you submit) by May 18th.

o Please note that all programs under the A+B model will be expected to provide daily hards-on academics (ie. STEM), enrichment, physical activity,
community building activities, and daily afternocn shack (providec_i by OUSD), between the hours of 12:15 - 3:15,

e Please include staff prep and meeting times, and clean up/debrief times on your daily schedule.

SECTION 4: Summer Program Recruitment and Retention Sirategies and Timeline '
Briefly descﬁbe your antmpated summer program studeni recmlimeﬂt and retenﬁan actmﬁes anﬂ tlmehne

a) Adt samfner hﬂbs wiii be mquired fo ofkra pafent oﬂeniaﬂun hefore praglam begms leaborate mth yeurpﬂnclpal tta wdentrfy a datek '

The date of my parent orientation is: Wednesday, June 5th andfor June 12th




SECTION 5: Summer Ling Staff Information (if known al this tims)

To promote continuity between GUSD after school and summer programs, and to provide year—mund mrk opparﬁmiﬁes for talented ynuth deveiopment
professienals in Oakland, we are particulady interested in seeing current, highly qualified Oakiand affer school workers betome the summer pmgmm ‘staff at
aur OUSD Surmmer Hubs. Please list the name(s) of line staff whom you infend to hire as part of your summer program siaff. (Add addittenai Fows as - '
needed. ) Please note that the summer program must have a maximum 1:20 adult fo student raﬁu : |y AT

Summer staff must megt the mtmmum siaff gualifications according toithe 21* Century gram requnremenﬁs
. & . Must pass fingerpnnt background claaranm by DOJ and FBI
o . Must have TB clearance .- " i ;
‘ o Must have at least 2 years of co!iege {48 semester units), of pass the [nstmnilnnamide exam aMMstemd by the Alameda C@amy Ofﬁne of Ed

You wil be sent 8 contact swrvey o send us information on line staff later in the year. Fleassrﬁll ouf the table béiow with mformahon on your st mofdﬁaator
anly

Important Nofe: Summ pmgr.am st in A+B programs wil be exppciad o atend 12— 16 beids of OLSD summer line staff trainings.
The Summer Stte Coordinator and surmer program staff should be hired no fater than May 4th. - :

Site Coordinator Name | Emall Current After School | Summer feaching #of yris in #ofyrs List any OUSD after

Site where hefshe | assignment(s) (grade & | workingin | workingin | ¢ohao) jparning
after school | summer

works subject, if known) programs communities this staff
member has
participated in
Lai Saechao lai@ebayc.org Westlake A 10 3 STEM, SEL, Physical,

‘ELL




61 Facilities

start of program to 6.

Plan with your site administrator which rooms and outside spaces your after-school program will use Monday - Friday from the

Indoors (specify room numbers and space nhames)

Outdoors

Room Number & Name of Space #of Hours to he Room Number & Name of Space #of Hours to be used
Students | ysed Students

Cafeteria, Gym 170 8:00- 4:00 Black Top 170 8:00- 4:00

102, 103, 103A 60 | 8:00-4:00

104, 105, 106 60 8:00- 4:00

107, 109, 111 | 60 8:00- 4:00

112,113,114 60 8:00- 4:00




SECTION 6a : PROGRAM FEES

Will your after school program charge program fees for 2019-2020 X Yes [0 No
If, “YES, program fees will be charged,” please complete the following assurances. Both the Principal and Lead Agency partner

should initial.
Principal lLead ASSURANCES
Agency

CiH

=

Our program will communicate in writing and verbally to parents/guardians that an eligible child will not be turned away from program
participation due to inability to pay.

e

95

Our program will publicize the program fee structure in written program materials for parents/guardians.

9.

Our program shall not charge a fee to a family for a child if the program's materials for parents/guardians.

0

Our program shall not charge a fee to a family for a child if they program knows that the child is a homeless youth, as defined by the
federal McKinney-Vento Homeless Assistance Act {42 U.5.C. Section 1143,3), or for a child who the program knows is in foster care.

\\/\\P\/‘\.J/\

Our program will provide receipts to parents/guardians for each payment made.

Qf‘

The lead agency will manage funds raised by program fees according to standard accounting practices, and will provide quarterly Income
Staternents to the Principal and OUSD Expanded Learning Office detailing amount collected from program fees and expenditures.

CiF
CH
Vas
CH
C#

2
&
b

The lead agency will establish a letter of agreement directly with the schoaol site, indicating that all program fees collected will be
expended only at this school site for after-school expenditures; will be carried over the following fiscal year if funds for after-school
expenditures; will be carried over to the following fiscal year if funds remain; and will remain at the school site if there is a change in lead
agency partner.

L

Our program will provide an artifact of program fees share/communicated school leaders, parents, and/or communities members {l.e.
communication letter, meetings agenda, etc.)




SECTION 6a : PROGRAM FEES

Will your after school program charge program fees for 2019-2020 [J Yes X No
if, “YES, program fees will be charged,” p/ease complete the following assurances. Both the Principal and Lead Agency partner

should initial.
Principal Lead ASSURANCES
Agency

Our program will communicate in writing and verbaliy to parents/guardians that an eligible child will not be turned away from prd
participation due to inabhility to pay.

Our program will publicize the program fee structure in written program materials for parents/guardians.

Our program shall not charge a fee to a family for a child if the program's materials for parents/guardians.

Our program shall not charge a fee to a family for a child if they program knows thatthechlld Is a homeless youth, as defined by th
McKinney-Vento Homeless Assistance Act (42 U.5.C. Section 1143.a), or for a child who the program knows is in foster care.

Cur program will provide receipts to parents/guardians for each payment made.

Thelead agency will manage funds raised by program fees according to standard accounting practices, and will provide quarterly
Statements to the Principal and OUSD Expanded Learning Office detailing amount collected from program fees and expenditures.

The lead agency will estabiish a letter of agreement directly with the school site, indicating that all program fees collected will be
only at this school site for after-school expenditures; will be carried over the following fiscal year if funds for after-school expendi
be carried over to the following fiscal year if funds remain; and will remain atthe school site if there is a change in lead agency pa

Our program will provide an artifact of program fees share/communicated school teaders, parents, and/or communities members
communication [etter, meetings agenda, stc.)




SECTION 6b : PROGRAM.FEES (Continusd)i, ¢ ~. 1722 "0l

Describe how your
pragram plans to collect
program fees and who witl
be exempt from paying
fees or received a reduced
fee?

EBAYC has an established Tuition Policy that explains program fees, payment methods,
discounts, tuition reductions, refunds and students who are exempt from paying programs
fees. Please see attached documents regarding our Tuition Program.

Describe how all fees
collected will be used on
site for direct service in
your summer program.

A majority of after school program funding is restrictive so fees collected are nsed to cover
program’s operation cost such as personnel, activities and supplies. We are able to be more
creative in program offerings and bring students on field trips.

Describe how fees will be
communicated to school
leaders/school community.

Schools leaders and coramunity are consulted and a part of planning of program tuition. We
hold various meetings and focus groups to discuss tuition options. We also survey the broader
school community as we continue our research hefore finalizing a tuition program for each
school community. We communicate with families in the Spring of the current school year
prior to implementing a new tuition program in the Summer/Fall.

[ Attach a copy of written evidence of your program fee materials/process (i.e. parent letters, parent handbook, etc. meeting

with agenda/minutes?

o —al
Signature of Summer Lead Agency Director:

Signature of Hub Site Principal:

Ll ool Ao

e




25T CENTURY SUMMER BUDGET PLANNING SPREADSHEET

ELEMENTARY

#of sumr
students

# of summer
rogram

Total 21st CCLC 21t COLE Grand Fuotats for
Grant Funds

Lwad bponoy

Luad Agency In-#ind
Eomtributions

Frogram Saas

STEM Insiructors (# of staff X iotal hours X hourly rate, Includirg
prep and training time)

Contracisd GUSD Summar Teachars

Subcontractors {please list gach speciiic subcontracting agency)

Professicnal Developmant

Employaa benelits

Total sarvicar

%17.884
0 DMECT 5

Total walu of indind dirant sericas

Bubredats DIRECT SERWICE

Adawvdbin teanl agescy st ]l 3% Sl ronracied e or
]

Required Signatures for Budgat Approval:
! Lead Agency: Date: ]
Notes:

1) Lead ias will be required fo submit a ond exp report on thase budget expanditures,

2) These contracted summer funds are besed on anticipated summer program average daily attendance. Sitas that fall short of 5% of the summer
attendance target in the first week will be required to submit an aggressive student recruitment and retention plan for the remainder of the summer and
realiocate budget funds appropriately to reflect actual attendance numbars.



N\ OAKLAND UNIFIED
B/ SCHOOL DISTRICT

04-09-2019
OUSD USE ONLY

East Bay Asian Youth Center
2025 E. 12th Street
Oakland, CA 94606

ATTN: David Kakishiba

RE: Authorization to Proceed with Consultant Contract Processing

This letter is to inform you that you have successfully completed the consultant review process for
Vendor Management in ContractsOnline for the current school year.

This authorization shall expire at the conclusion of the 2018-2019 school year.

Please note that THIS IS NOT AN AUTHORIZATION TO START WORK.
You must complete the entire Contract Approval Process, which includes:

A) Final contract execution and District Approval, and/or;

B) Issuance of your Purchase Order Number
whichever happens first.

Thank you for your commitment to help support and enhance the educational experience of
Qakland students.

Procurement Department,
Oakland Unified School District




| ° DATE (MMEDDIYYYY]
A!C'OR, o CERTIFICATE OF LIABILITY INSURANCE

Mareh 24, 2049

THIS CERTIFICATE I8 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPCRTANT: I the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION iS5 WAIVED, subject to
the terms and conditions of the policy, certain policias may require an endorsement. A statement on this cortificate does not confer rights to ithe
certificate halder In lieu of such andorsement(s).

PRODUCER License 0757776 CONTACT George Yin
HUB Intemational Insurance Service Inc J?_ﬁo-:-i&-ﬁm > AIC, Noj; 925-006-4213
3000 Executive Parkway Ste 300 %A&o@aﬁﬂ@hﬂhﬁnﬂ:ﬂaﬁm com
San Ramaon, Ca., 94583 | CUSTOMER ID #:
INSURER(S) AFFORDING COVERAGE NAIC ¥
IaLRED | INSURER A : Non.Profit Insurance Allance of Califariz
East Bay Aslan Youth Center INSURER B - . nany A
2025 E 12th 5t | INSURERC :_Seetisdale Indemnity Company 15580
INSURER D ;.
|0akland, CA,, 94606 INSURER E :
INSURER F ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUEDR TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR QTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

s TYPE OF INSURANCE Aﬁ& ) POLICY NUNBER FIIBONYYYL | (MBI LIMITS
| GENERAL LIARILITY EACH OCCURRENCE $ 1,000,000
A |} CoMMERCIAL GENZRAL UABRITY el ey |5 1,000,000
| CLAIMS-MADE E OCCUR - MED EXP (Any oneparson) | $ 10,000
| 201855188 06/01/2018 |08/01/2019 PERSONAL 2 ADVINJURY 1§ 1.000.000
B GENERAL AGGREGATE $ 2000000
GEN'L AGGREGATE LIMIT APPLES PER: PRODUCTS - COMPICR AGG | 3 2 gan.nan
o] |2 ||
X | poLicy JECT Loc $
COMBINED SINGL
| AUTOMOBILE LIABILITY e amm)& BT 154 000,000
| __{ ANvAUTO BODALY iNJURY (Per person) | $
|| AL OWINED AUTCS BODILY INJURY (Par acdidant | §
M| SCHEDULER AUTOS PROFERTY DAMAGE
| x | Hirep auTos 201855188 06/01/2018 {06/01/2019 (Par aceident) [
| x | MON-OWNED AUTOS i
$
| x|omereiacme | X oonm EACH OCCURRENGE $ 1,000,000
EXCESS LIAB
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¥| RETENTION _$ 10.000 _ $
WORKERS COMPENSATION WC STATL, aTH-
AND ENPLOYERS' LIABILITY YIN x | 1ory e | [ER
ANY PROPRIETORIPARTNEREXECUTIVE IR E.L. EACH ACCIDENT $ 1,000.000
B Mandal.ow MEM i N EAWC20930 06/01/2018 06/01/2019 EL DISEASE - EA EMPLOYES §
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SCRIFTION OF OPERATIONS below L E.L. DISEASE - POLICY LIMT | $ 1.000.000
C | Directors & Officers EK13254785 056/14/2018 | 05/14/2019] Ret: 0 each claim 1,000,000
Fa) W EK13254785. 5L14/2048-1 0511412040 Raeteplion$h500— 100000 |
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Qakdand Unified School District 13 named as addiional insured as per CG2026 04 13 attached
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE CANGELLED BEFORE
Oakland Unified Schoof District THE EXPIRATION DATE THEREOF, NOYICE WILL BE DELIVERED IN
Attention: Risk Management ACGORDANCE WITH THE POLICY PROVISIONS.
1000 Broadway, Suite 440 et
Oakland. Ca.. 94607 AUTH! REPR NTATIVE
t

ki? 1 as 2009 ACORD CORPORATION. All rights reserved.
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POLICY NUMBER: 20181855188
Namead Ingurad; East Bay Asian Youth Center

COMMERCIAL GENERAL LIABILITY
CG202804 13

THIS ENDORSEMENT CHANGES THE PQLICY, PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED
PERSON OR ORGANIZATION

This endorsamant modifies nsurance provided undar the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

Oakland Unified School District
Attention: Risk Management

1000 Broadway Ste 440

Oakland, Ca,. 94607 -

Name Of Additions! Insured Person(s) Or Organkzation{s):

Informafion requirad to completa this Schedule, if not shown above, will be shown [n the Dedlarations.

A. Saetion It ~Who ks An Insursd s amended to
include as an addiffenel insured the parson(a} or
organkzation{s) shown In the Scheduls, but oniy
with respect to fiability for "badlly Injury®, “property
damage" or "personal and adverfising injury”
caused, inwhale or in patt, by your acls or
amissions or the acls or omissions of those acting
on your hehalf:

1. |h the performanca of your ongoing operations;
or

2. In connectlon with your premises owned by or
rened to you.

However

1. Theinsurance afforded to such additional
inswrad onfy applies fo the extent permitted by
oy, and )

2. If coverage provided fo the additional insured la
requlred by a eantrant or agreement, the
Insurance afforded to such additional Insured
will nat ba broader than that which you are
required by the confract or agteement to
provide for such addifional insured.

CG202604 13

B. With reapact to the Insurance afforded to thesa

additional insurads, the following is added ta
Section Al ~ Limits Of Insuranca:

If coverage providad to the additonal Insured s

required by a contract ar agreement, the most we

will pay en bohalf of the uddiional Insured is the

ampount of insurance:

1. Required by the coniract or agreemant, or

2 Avallable under the spplicable Limits of
Insuranca shewn in the Dedarations;
whichever je less.

This endorsemant ahall not increase the
applicable Limits of Insurance shawn in the
Peclarafions,

@ Insurence Services Office, Inc., 2012 Page 1 of 1




ACORD"
L

CERTIFICATE OF LIABILITY INSURANCE

DATE IMN/DB/YYYY)
March 21, 2019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION OMLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE [SSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement{s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. if SUBROGATION 1S WAIVED, subjoct to
tha tarms and conditions of the policy, certain policies may require an endorsoment. A statement on this cestificate does not-confer tighns ta the

PRODUCER Llcense 0757776 CORTACT George Yin
PHONE 925-415-1125 FAX "
HUB International Insuranca Service Inc [uuc, Noj: 925-905-4213
" _AQEBEia._Gm:ge_\ﬂn@buhimemannnal
3000 Execulive Pafkway Ste 300 PRODUCER
San Ramon, Ca., 94583 | CUSTOMER I 2:
INSURER(S) AFFORDING COVERAGE NAIG #
INSURED | INSURER A : Non-Profit Insurance Allianca of Califomnia
[East Bay Asian Youth Center INSURER B : (halc River | o . .
2025 E 12th & | INSURER G : Srnftsdals Indemnity Company 15580
INSURER D :
Oakland, CA., 24606 NGURERE:
INSURERF ;
COVERAGES CERTIFICATE NUMBER: REVISICN NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS
CERTIFICATE MAY BE {SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIQONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

sk TYPE OF INSHRANGE ARy POLICY NUMBER IOV TYY) | MUOONTYY) LIMTS
| GENERAL LiABILITY EACH OCCURRENCE $ 1,000,000
» |-x| conmERGIAL GENERAL LIABILITY PREMISES (Ea oaaure s 1,000,000
| cLamssace |x | ocour " MEDEXP (Aryoneparson) |8 10,000
] 201955188 06/01/2019 | 06/01/2020 | pepgonaL & ADVINIIRY | §_1.000.000
N GENERAL AGGREGATE $ 2,000,000
GEN' AGBREGATE LIMIY APPLIES PER: PRODUCTS - COMP/OP AGG | § 3 nnn 6o
x| roucy] | GBS 100 s
| AUTOMOSILE LIABILITY ?Ec:nma:ﬁ SINGLELMIT |5 0 000
|| ANY AUTO BODILY INJURY (Per persan) | §
|| ALL OWNED AUTOS BODILY INJURY (Per aceident) | §
Al__| scHeDuLED AUTOS PROPERTY DAMAGE
| X | HRED AUTOS 201855188 06/01/2019 {06/01/2020 | (Per acoident) ¥
| x_| NON-OWNED AUTOS 5
$
x| vamreiatime T | Moo EACH OCCURRENGE $ {000,000
A EXCESS LIAB CLAIMS-MADE AGBREGATE s
| ceoucrme 201955188 08/01/2015 | 068/01/2020 3
x| RETENTION _$ 10,000 $
AND EMPLOYERS” LABAITY vin x |otriaivsl [
ANY PROPRIETORIPARTNER/EXECUTIVE E.L, EACH ACCIDENT $ 1,000,000
8 ?Jfﬂ.ﬁﬁ‘?ﬂaen? BICLUDED? NIAL | EAWCS0930 08/01/2019 [06/01/2020 [\ bicease . EAEMPLOYER § 1 000 000
BELECRIPTION OFf OPERATIONS below £ CIGEASE -POLICY LiMIT {3 1,000,000
C |Directors & Cfficars EK13254785 05/14/2019 | 05/14/2020 [Ret: O each claim 1,000,000
EK13 5/14/2046-.05/14/2020-| Retention-$7,500—————1,000,00.|

Sexual Abuse or Molestation-$1,000,000 each Claim/$2,000,000 Aggregale
Quaktland Unified School Distriet |s named as adgilonal Insured as per GG2026 04 11 alachad

o :qlggﬁ raant-PRactices
DESCRIP OF OPERATIONS ! LOCATIONS / VEHICLES {Attach ACORD 101, Additlonal Remarks Schedule, f more space s reguirad)
Nonprofits Insurance Aliance of Califomia Policy #20149-585488 Effactive Dates 6/1/2019 o 6/1/2020 Crima palicy 2019-55188 Eff 6/1/2019 to 6/1/2020 Umkt $5,000 Deductive $500

CERTIFICATE HOLDER

CANCELLATION

QCakland Unified Schooi District

Altention: Rigk Management
1000 Broadway, Suite 440
Cakland, Ca., 84607

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTIGE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHOR

PP sinh 1
P%ESENTATNE

ACORD 25 (2008/09)

r[ 1§s§- ﬁﬁonn CORPORATION. All rights reserved.
The ACORD nama and logo are reglsterbd nia ,;



POLICY NUMBER: 20121855188
Named Insured; East Bay Asian Youth Center

COMMERCIAL GENERAL LIABILITY
CR202604 13

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED ~ DESIGNATED
PERSON OR ORGANIZATION

This endorsamant modifies insurance provided under the followdng:

COMMERCIAL GENERAL UIABILITY COVERAGE PART

Oakland Unified School District
Attention; Risk Management
1000 Broadway Ste 440
Oakland, Ca,. 94607

Name Of Addifional Insured Person{s) Or Organization{s):

Information requirsd te complate this Schedule, if not shovm above, will be shown in the Daclarations.

A. Section [l Who Is An naured Iz amended o
inchude as an eddifionsl insured the persan(s} or
organization(s) shown In the Schedule, but only
with respect to llability for “bodly Injury”, "property
damage” or "persone| and advertising injury®
caused, in whale o in part, by your acls ar
omissions or the acts or omissions of those acting
on your behalf:

1, In the performance of your angoing operafions;
ar

2. In connection with your premizes owned by or
rentzd 10 you,

However:

1, Theinsuranca afforded fo such addificnal
Insured onfy applles to the exiant pemmitied by
law; and '

2. foovarage provided fo the addiional insured la

required by a corntract or agreement, the
insurance afforded to such additionel insured
wilt not be broader than that which you are
required by the contract or agresment fo
provide for such addifional insured.

CG202604 13

B. With reapect to the Insurance afforded to theae

additional insureds, the following ls added to
Section li — Limits Of Insuranca:

it coverage provided to the additionat insdrad Ia

required by & contrant or agreament, the moat we

Wit pay on behalf of the addifional Insurad s the

amount of insurance;

1. Required by the confract or agreement; of

2. Avaflable under the applicable Limits of
Insurance shown in the Declarations;
whichever s lase.

Thia andorsament shall not increase the
applicable Limlis of Insurance shown in the
Dedlarations.

® Insuranse Services Office, Inc,, 2012 Page 1 of 1
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March 20, 2019

Julie McCalmont

Coordinator, Expanded Learning Programs
Community Schools & Student Services
Oakland Unified School District

Re: Department of Justice, FBI, and TB Clearance for EBAYC Summer Empioyees

Please accept this letter as confirmation that the East Bay Asian Youth Center (EBAYC) will have
fingerprint clearance through the Department of Justice and the Federal Bureau of Investigation, and
will also have TB clearance for all EBAYC employees prior to their first day of work at OUSD school
sites operating 20 i rograms.

Executive Director

2025 E. 12" Street o Oakland, CA 94606 « www.ebayc.org « Tel.510.533.1092 s Fax 510.533.6825



EBAYC

East Bay Asian Youth Center

Statement of Qualifications

EBAYC is dedicated to supporting young people to be safe, smart, and socially responsible. EBAYC offers a
continuum of integrated services to a diverse membership of youth and families in Oakland. Qur goal is to
support students to graduate from high school and pursue higher education. EBAYC provides trusted mentors,
educational programs and grassroots policy work, so that all youth may realize their aspirations and personal
path to success. Over 3,000 youth are served each year through our expanded learning programs and case
management services. Our program strategies resulted in higher school attendance rates and lower school
suspension rates. Over the course of four decades, EBAYC consistentiy demonstrates high standards of
program quality and performance as indicated by city, county, and school district evaluation.

2025 E. 12" Street  Oakland, CA 94606 www.ebaycorg Tel. 510.533.1092 Fax 510.533.6825



Board Office Use: slative File Info. e,
File 1D Number 18-1506 .. OAKLAND UNIFIED
Introduction Date | 8/8/18 o M -
Enactment Number [18-1340 g SCHOOL DISTRICT
Enactment Date 8/8/18 ¥f w

Memo

To
From

Board Meeting Date
{To be completed by
Procurement)

Subject

Board of Education

Kyla Johnson-Trammell, Superintendent
8/8/18

Memorandum of Understanding - East Bay Asian Youth Center(contractor) -
212/Roosevelt Middle School (site/department)

Action Requested

Background

A one paragraph explanation
of why the consuitont's
services are needed.

Discussion
One paragraph summary
of the scope of work.

Recommendation

www.ouse k12.ca.us

Approval by the Board of Education of the Memorandum of Understanding
between the District and East Bay Asian Youth Center. Services to be primarily
provided to 212/Roosevelt Middle School faor the period of August 1, 2018
through July 31, 2019.

The After School Education and Safety (ASES) is the result of the 2002 voter
approved initiative, Proposition 49. This proposition amended California
Education Code 8482 to expand and rename the former Before and After
School Learning and Safe Neighborhood Partnerships Program. The ASES
Program funds the establishment of local after school education and
enrichment programs. These programs are created through partnerships
between schools and local community resources to provide literacy, academic
enrichment and safe, constructive alternatives for students in kindergarten
through ninth grade. The ASES program is defined within the language of S8
638 and Education Code (EC) sections 8482 and 8484.6.

The general purpose of the 21* Century Community Learning Centers (21*
CCLC) program is to establish or expand community learning centers that
provide students with academic enrichment opportunities along with activities
designed to complement the students’ regular academic program. California
Education Code (EC) section 8421 further defines the purpose of the 21® CCLC
High School ASSETS program as (1) creating incentives for establishing locally
driven after school enrichment programs that partner schools and communities
to provide academic support and safe, constructive alternatives for high school
pupils in the hours after the regular school day, and (2) assisting pupils in
passing the high school exit examination for public school programs.

Approval by the Board of Education of a Memorandum of Understanding 2018-
2019 between the District and East Bay Asian Youth Center, Oakland, CA, for
the latter to serve as lead agency for program coordination, math
intervention, homework support, student supervision and a variety of
enrichment services, as described in the MOU, for Roosevelt Middle School’s
comprehensive After School Program, for the period of August 1, 2018 through
July 31, 2019, in an amount not to exceed $372,393.00

Approval by the Board of Education of a Memorandum of Understanding
between the District and East Bay Asian Youth Center for the latter to provide



Fiscal Impact

Attachments

www.ousd.k12.08. s

Arts, Recreation, Leadership and Family Literary activities in its capacity as a
Comprehensive After School Program Lead Agency at Roosevelt Middle School
for the period August 1, 2018 through July 31, 2019.

Funding resource name (please spelt outy: 6010/After School Education and Safety
(ASES) Grant, 4124/21" Century Community Leaming Centers (21% CCLC) Grant
in an amount not to exceed $372,393.00.

Memorandum of Understanding
Certificate of Insurance
Program Plan and Budget
Statement of Quatifications



#a%. OAKLAND UNIFIED
i % SCHOOL DISTRICT

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No, 18-1506

Department: After School Program, Roossveit Middle Schosl

Vendor Name: EastBeay Asian Youth Center, Oakland, CA

Contract Term: Start Date: 8/1/2018 End Date: 7/31/2019

Annual Cost: §372,393.00

Approved by: Martha Pena

Is Vendor a local Oakland business? Yes m No D

Why was this Vendor selected?

This organizetion has demonstrated experience and capacity serving In the after school lead agency role. This organization
Succesefully met all requirements of OUSD's Lead Agency Request for Qualiications process and has been approved as a quallfied
lsad agency pariner for the QUSD Expanded Leaming Offics.

oty

Summarize the services this Vendor will be providing.

This organization will provide comprehensive after echool services far Oakland students, following the raquirements set forth by
OUSD and the Callfornia Depariment of Education's ASES and/or 21st Century Community Leaming Centers grant programs. Daily
after school services wil include academic support, enrichment, and physical aciivity for students, as well as family engagement
activities. This orgenization will work In close partnership with the host school skte to align after school programming with the goals
and priorities of the school's SP8A. This organization will also work in close partnarghip with the OUSD Expanded Leaming Office to
engure the program meets attendance targets, fulflis compliance requirements, and achievas youth development quality standards.

Was this contract competitively bid? Yes I:l No

If No, answer the following:
1) How did you determine the price Is competitive?

The Callfornla Department of Education sllocates shte-specific grant funding to QUSD schools. The lead agency partner works in
coilaboration with the school site edministrator 1o complste an after echool budget plan spacifying the requasted afler school services
and agread upon cost of senvices. The final contract amount for the agency is approved by the school slts administrator and the
QUSD Expanded Leaming Office, once budget plans ana approved for compllance and program plane meet CDE requirements, The
lsad agency leverages additional funding and inkind resources to augment the contracted amount from OUSD to support high quality
program implementation.

Legal 1/12/16 1




2) Please check the competitive bld exception relled upon:
D_ Educational Materlals

J:I_ Speclal Services contracts for financial, economic, accounting, legal or
adminlstrative services

J:I, CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

D Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D_ Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D_ Energy conservation and alternative energy supply (e.q., solar, energy
Conservation, co-generation and altemate energy supply sources)

D Emergency contracts [requires Board resolution declaring an emergency]

D_ Technology contracts

i1 electronic data-processing systems, supporting sofiware and/or services
(including coplers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders rnay be
selected

D contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
induding E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

Caiifornia Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

D Plggyback” Contracts with other governmental entities
D_ Perishable Food

D_ Sole Source

I:I_ Change Order for Material and Supplies If the cost agreed upon in writing does
not exceed ten percent of the original contract price

D_ Other, please provide specific exception

Legal 1/12/15 2



1.

After School Template for Elementary and Middie Schools
Memorandum of Understanding 2018-2019
Between Oakland Unified School District and
East Bay Asian Youth Center

Intent. This Memorandum of Understanding (“MOU"} establishes the Oakland Unified Schoo! District's

(*OUSD") intent, contingent upon OUSD's receipt of California Department of Education and/or U.S.

Department of Education after school grant funds, to contract with

East Bay Asian Youth Center ("AGENCY") to serve as the lead agency to

provide after-school and/or summer educational programs and to serve a sufficient number of students

and run services for a sufficient number of days to earn the core grant allocation of funding at
212/Roosevelt Middle School under the following grants:

After School Education and Safety Program ("ASESP”)
California Departiment of Education ("CDE") 21% Century Community Learning Center (21% CCLC)
Oakland Fund for Children and Youth - This MOU will also outline services provided on QUSD
school grounds through the Oakland Fund for Children and Yauth ("OFCY™) After-School Initiative
funds that shall be utilized as matching funds to CDE ASESP and 21% CCLC funds.

¢ Private grants

Term of MOU. The term of this MOU shall be August 1, 2018 through July 31, 2019. The term may be
extended by written agreement of both parties.

Termination by OUSD. OUSD may at any time terminate this MOU for any or no reason upon not less
than five (5) days written hotice to AGENCY. OUSD shall compensaie AGENCY for services satisfactorily
provided through the date of termination. In addition, QUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU. In the event of termination for cause, OUSD may secure
the required services from another contractor. If OUSD's cost of procuring services from ancther

contractor exceeds the cost of providing the services pursuant fo this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby cerlifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted to uniiateraiiy terminate the
MOU or cease providing required services prior to completing the full tern unless OUSD approves any
change and/or uniess OUSD deems immediate removal of AGENCY is necessary for causs. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contraclor. If OUSD’s cost of procuring services
from another contractor exceeds the cost of providing the services pursuant to this MOLU, or QUSD is
unable to secure required services from another coniractor, AGENCY shall pay any additional cost. If
OUSD suffers any loss of funding or other program consequences atiributable to AGENCY's pramature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOu.

b} Advance Notice by AGENCY for Coming School Year. AGENCY must provide advance notice to
Principel and OUSD After School Programs Offica by the end of the first semester if AGENCY canrnot
continue providing after school lead agency services for the succeeding school year. This date allows the
school site to have sufficient time to find a new lead agency partner, and enables OUSD to work to
preserve after school grant funding {including OFCY city funding) for the schoal.

Compensation. Contingent on OUSD receipt of California Department of Education andfor U.S.
Department of Education after school grant funds and subject to grant funding levels, the ASESP and 21st
CCLC grant award amount for East Bay Asian Youth Center is $_372,393.00 ,.
AGENCY shall be entiled to compensation from these funds in accordance with the following terms and
conditions:

. After School MOU for Elementary and Middle Schools, 2018-201, page 1 of 37 Rev. 5/15 /2018



4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY cempliance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD’s adm inistrative
fees and other site costs agreed to by the Site Administrator and AGENCY. Penalitles may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requirements, attendance reporting, fiscal involcing, full participation at OUSD required
meetings and trainings and in continuous quality improvement efforts.

4.2.  Posltive Attendance. Payment for services rendered related to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($8.19 a day per student through ASESP and $7.50
a day per student through 21* CCLC), not estimates, as those programs are “positive attendance
based.” OUSD reserves the right to modify the annual core allocation based on reported attendance.
in the event that payments made to AGENCY exceead the reported attendance for the Core grant, the
AGENCY will return payments to OUSD at the rate of $8.19 a day for ASESP and $7.50 a day for 21%
CCLC per student. Documentation of aftendance must be submitted through the OUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be processed. Exhibit A (“Attendance Reporting Schedule 2018-2018")

4.2.1. Reconciliation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthly
invoices and attendance for services rendered related to the ASESP, 21ST CCLC (Core Grant)
for any adjustments resulting from the reconciliation of the attendance reports for that quarter's
months. The attendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attondance rates. Based on the
review, financia! adjustments of additional payment or additionai withholding will be made. Any
remaining balance(s) will be forwarded to AGENCY or OUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.22. Administrative Charges and Reconciliation. Reconciliation process for positive attendance
based grants must factor in the subtraction of administrative and other OUSD central charges, as
outlined in section 4.3, from any grant amounts eamed through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Office administrative and trainingftechnical
assistance fees).

4.3. OUSD Administrative Fees. QUSD shall charge and withhoid up to 14% from the overall ASESP
and 21* Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance.

44. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that ite administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21% Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees
charged to the ASESP and 21% CCLC grants must be used for diract administrative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21%* CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the general operation of the agency,
but that cannot be tied to the ASESP and 21% CCLC programs.

4.5. Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2018-2019 and will not exceed
$.372,393.00 in accordance with Exhibit B. Exhibit B (“ASESP/21% CCLC Planning
Tool/Comprehensive After School Program Budget for AGENCY 2018-201 ).

46. Modifications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized.
Except as expressly set forth herein, OUSD shali nct be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by

_ After School MOU for Elementary and Middle Schools, 2018-201, page 2 of 37 Rev. 51572018



OUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of
this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7. Program Fees. The intent of the ASESP and 21% CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages it because It could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to all students targeted for
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any
family from participating based en their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. If
AGENCY decides to charge fees, this decision shall be made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written dacumentation of the program fee structure prior
to charging any program fees, and shall provide QUSD with additional documentation upon request,
to ensure grant compliance. Programs that charge program fees will waive or reduce these fees for
students who are sligible for free or reduced-priced meals. Programs cannot charge fess if the child
is @ homeless youih, as defined by the federal McKinney-Vento Homeless Assistance Act {42 U.8.C,
Sec.1143a), newcomers {refugee, asyles, and unaccom panied miner), or if the child is in foster care.

5. Scope of Work. AGENCY will serve as lead agency at 212/Roosevelt Middle Schoo! )
will be responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private grants
contracted to AGENCY by OUSD for fiscal year 2018-2019. This shall include the following required
activities:

5.1.  Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agreas to develop school specific outcomes, as defined in partnership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after schooi and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achlsvement ("Ske Plan"). AGENCY will ensure
the after school program aligns with OUSD and 212/Roocssevelt Middle School
and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work
in partnership with the school principal to ensure that the program components are aligned with
and compiement ODUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement ({CQl). AGENCY must fully engage in continuous quality
improvement (CQ!) processes and compiete the following steps of the CQI cycle each year, and
timely submit coresponding CQll deliverables to the After School Programs Office;

= beginning of year self-assessment using YPQA/SAPQA tool

* planning with data (using self-assessment and external assessment PQA data, and other
program data as available)
development of quaiity action plan (QAP) with SMART goals for program improvement
progress check for program quality e.g. quality coaching

The CQI cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, school partners, parents, other community partners).
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Agency staff (Site Coordinators and other agency staff) are also required to participate in any
OUSD sponsored CQ! training provided by the QUSD After School Programs Office.

Oversight. AGENCY will provide oversight, fiscai management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure

compiiance with ASESP and 21 CCLC funding guideline requirements and follow OUSD after school

policies and procedures. This includes compliance with OUSD staffing requirements and policies

including No Child Left Behind and other legislative mandates.

Enrollment. AGENCY wili enroll 6th through 8th grade students at

212/Roosevelt Middle Schooi , to serve sufficient number of students and run

services for a sufficient number of days to earn the full core grant allocation of funding.

Program Requirements

5.4.1. Program Hours. The program shall be offered Monday through Friday, every regular school
day annually, commencing immediately upon the conclusion of the regular school day, operating
a minimum of 15 hoursiweek, and until 6:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

54.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2018 -

2019 school year. AGENCY will close the ASESP and 21* CCLC program no more than a
maximum of 3 days in the 2018-20119 school year for staff professional development, as permitied
by Education Code. Programs that receive 21% GCLGC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

5.4.3. Program Components. AGENCY agrees to provide programming that supports the guidelines
as oulined in the ASESP and 21st CCLC grants for students at

212/Roosevelt Middle School . AGENCY acknowledges and agrees to
provide programming consistent with grant guidelines understanding that;

¢ Educational and Literacy. An educational and literacy element that must provide tutoring
andfor homework assistance designed to heip students meet state standards in one or more
of the following core academic subjects: reading/llanguage arts, mathematics, history and
social studies, or science. A broad range of activities may be implemented based on local
student needs and interests.

¢ Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service learning and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school program, and
summer program if summer program is provided.

¢ Family Literacy Services. In all programs receiving 21% CCLG grant funds, AGENCY shall
assess the need for family literacy services among adult family members of the students io be
served by the program. All programs will, at a minimum, either refer families to axisting services
or coordinate with local service providers to deliver literacy and educational development

services.
* Equitable Access Programming. AGENCY shall include a component for students at
212/Roosevelt Middle School to support full access to
program components.

¢ Supplemental and Summer Services. In all programs receiving 21% CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
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programming in the summer, on weekends, and/or during intercessions. A broad range of
activities may be implemented based on local student needs and interests, and district
guidslines for summer programming. Supplemental and summer services may ba added under
this MOU. If summer services will be added, a separate MOU amendment will reflect the
summer scope, summer budget and any changes in location as to summer services to be
provided.
* Middle School Sports League Activities.

All pregrams participating in the Middle School Sports League must include those activities in
their Program Planning tool and Program Scheduie. Middle School Sports League activities,
including but not limited o on and off site practices and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agresment. Ail sports
participants and volunteers must have on file a completed Middle School Sports Release of
Liability and Assumption of Risk prior to pariicipation (attached hereto es Exhibit E {1).

9.4.3.1.  8nacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack
requirements and ali meals and snacks must be provided by OUSD Nutrition Services
department. Nutrition Services shali:

5.43.1.1. Provide meals and beverages that meet State and Federal standards;

54.3.1.2. Provide the number of meals and beverages requested by AGENCY
uniess/untii Nutrition Services determines that AGENGY’s participation is lower than the
snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

5.4.3.1.3. Provide all supplies including utensils, napkins, forks, required;

54314, Support compliance by AGENCY with required State and Federai administrative
requirements;

5.4.3.1.5. Provide annual training to AGENCY.

54.3.2. Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shall;

54321, Attend annual training. In the event that the person responsible for snack
distribution changes, AGENCY will make aangements with Nutrition Services for training
of new employees or representative of the AGENCY;

543.22. Complete After School Snack and Supper Menu Production Worksheets (MPW)
on a daily basis;

5.4.3.23. Ensure meal count is accurate;

54324 Submit completed MPW to cafeteria staff by the next business day;
54325 Return ieftovers to cafeteria;

5.4328. Ensure that only students are served and receive food from the program;
54327 Ensure that meals are not removed from campus

54.3.28. immediately repart to OUSD Site Coordinator and Nutrition Services any
concerns related to food safety or food contamination

54.33. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

54.3.3.1. MPW not completed and submitted by the next business day;
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5.4.3.3.2. Snacks are crdered and not picked up

5.4.34. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to claim due to AGENCY’s failure to
comply with program requirements:;

5.4.34.1. Snack; $1.00
54.34.2, Supper: $3.50

5.4.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 below)
that are atiributable to AGENCY’s failure to comply with the rules and regulations of the
Nutrition Services program, including liability if reimbursement is denied Nutrition Services
because of AGENCY’s failure to comply with program requirements.

54.4. Staff Ratio. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for each
qualified, adult staff supervisor.

5.5. Data Coliection. AGENCY will work with QUSD to collect and analyze data on student enroliment,
student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY will provide OUSD with the following set of program
accountability reports:

» Financial reports
e Activity reports
+ Qutcomes reports: bahavioral and academic

5.5.2. Attendance Reports. AGENCY will provide OUSD with attendance reports using the
OUSD/OFCY aftendance systems and maintaining required attendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily attendance records, including all daily sign infout sheets, will be
maintained by Agency for & years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use QUSD After School Program Parent Permissicn
and Student information enroliment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs
Office for any modifications to the OUSD enroliment packet, in advance of digtribution.

5.5.4. Maintain Clean, Safe and Secure Environment. AGENCY shail maintaining clean, safe, and
secure program environments for staff and students in conjunction with OUSD guidelines.
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safety,
supervision, training and security policies and protocols sufficient to ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan.
AGENCY will use the CUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety plan
by mid October which aligns with and is part of the school site’s comprehensive safety plan. AGENCY
will seek approvai from the OUSD After School Programs Office for any modifications to the QUSD
template, in advance of distribution.

5.7.  Incident and Injury Reporting, Crisis Response and Training; Accldent Insurance

5.7.1. AGENCY will train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocois. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited OUSD student accident insurance

_ Atter School MOU for Elementary and Middie Schools, 2018-201, page 6 of 37 Rev. 5/15 /2018



coverage to assist in payment of eligible student medical expenses incurred by parent/guardians
due to OUSD student accidents during the after school program. This coverage will be secondary
fo any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to OUSD's designated accident insurance representative.

5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orientation,
monthly meetings and other support and resource development activities provided by OUSD and
coilaborative partners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the OUSD After School
Programs Office to address program quality, program improvement and generai froubleshooting.

5.9. Relationships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effective program implementation:

Administration, faculty, and staff of 212/Roosevslt Middle School
OUSD After School Programs Office

OUSD central administration departments

Parents/Guardians

Youth

Community organizations and public agencies

0.10. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates hecessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualified Organization: AGENCY shall insure MOU requirements are met.

Fallure to do so may result in loss of standing as a qualified organization and/or termination of
partnership.

- Fleld Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

» AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a schedule of all after school program field trine and/or off site events and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

« AGENCY hereby ceriifies that after schoo! and any eummer pregram staff and/or subconiractors
will comply with the following procedures for all field trips, off site events and off site activities:

6.1. Licenses Permission Slips/Acknowledgement. Field frip/excursion permission slip must be

signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. a full description of the trip and scheduled activities
6.1.2. student/adult participant health information

6.1.3. “Notice of Waiver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, iliness or death occurring during or by reason
of the field trip or excursion, regardless of who holds the claims. If the field trip or excursion fo
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son’s/ward's claims against any school district, charter school, and/or the State of
California for injury, accident, illness or death occurring during or by reason of the out-of state field
trip or excursion.”
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6.2. After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3. No student shall be prevented from making a trip due to lack of sufficlent funds.

6.4.  After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.

6.5. Heaith Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made, including making sure that
chaperones understand relevant information (eg food allergies). A plan will be developed to coliect,
secure, and dispense prescription medications from their original containers only and consistent with
physician’s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

8.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or okjer. After Schoel and Summer Program Coordinators and
lead trip staff are safisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding heslth information for
students in their group, and responding effectively in the event of an emergancy. Trip atiendees
shall be limited to assigned school or after schaol program staff, students and authorized
chaperones. Guests, including but not limited to friends and other family members, are strictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after school and summer program staff leading trip shall provide
any adult chaperones whe may accompany the students with clear information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of studenis and shall be
responsible for the confinuous monitoring of these students’ activities. Chaperones shall not
consume alcoholic beverages or be under the influence of controlled substances while
accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an smployee of
the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade
or younger students, appropriate to their ages. The ratio of adults to students on field trips and
excursions shall be reasonable under the circumstances.

6.6.6. Safely requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and heaith info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7. Transportation Requirements: The AGENCY after school and summer program staff or
subcontractors shall ensure compliance with all state laws and may transport by the use of AGENCY's
own equipment, contract to provide transportation or arrange transportation by the use of other
equipment to enrolled after school and summer participants provided that: (A) parent/guardians’
written permission has been obtained in advance; (B) After School Program Coordinator and/or
Summer Program Coordinator has confimed that transportation arangements are safe and
appropriate; (C) all drivers have valid California driver's license; (D) all drivers have received
fingerprint clearance; (E) provided that such transport is coverad under driver or registered owner's
personal automobile insurance or AGENCY automoblle liability insurance policy for at least $100,000
per individual and $300,000 per occurrence for liabifity for bodily injury; and $50,000 per occurrence
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Tor liabfiity for property damage; (F) all drivers and registared owners of private or rented vehicles used
shall complete and sign declaration of driver forms assuring that: () the drlver is at least 21 years of
age and holds a current valid California driver's license;(il) the driver has not been convicted of reckless
driving or driving under the influence of drugs or alcohol within the past five years; and (ji) the driver
provides proof of sufficient insurance; (G) if AGENCY transports by use of an Agency owned vehicle
or arranges andfor contracts with a third party to provide this transportation, the AGENCY or
organization or company with whom they contract must meet or exceed the standards required of
OUSD’s District approved bus vendors, including but not limited to: be licensed as a transportation
provider, be certified to transport students (e.g., School Pupil Activity Bus certification) and have at
least $5,000,000 Automobile liability and $1,000,000 General Liability insurance; which has an
endorsement naming OUSD and AGENCY as additional insured; (H) arrangements have been made
for additional vehicle for use in event of illness or emergency, and {l) students receive instruction in
safe conduct on bus or other transport; and (J) drivers shall receive safety and emergency instructions
and information which shall be kept in their vehicle, including health and emergency information for
each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations invoived in the frip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate to student trips.

8.9. Vendor is licensed to provide all proposed activities.

6.10. All after school program student participants on fisld trips, off site events or activities must be
covered by medical or accident insurance. (See Incident and Injury Reporting and Accident insurance
above.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activitles

6.11.1.1. Because of concems about the risk to student safety, the after school program
coordinator shall not psmit the following activities on campus or during AGENCY sponsored
after school or summer program trips, events and activities unless the activity is property
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Mederate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

lce Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampollne; Jumpers

Motorcycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing etc.
* Outdoor active, experiential programs (Ropes course, pulley, etc)
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e Other activities determined by the scheol principal to have a high risk to student
safety

6.11.1.2. The cost of limited OUSD student accident insurance coverage for student accidents
during such activities shall be borne by QUSD.

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle heimet that meets the standards of law. Students also shall be
required to wear such helmets while wearing in-line or roller skates.

6.11.2. Department of Justice and FBI fingesprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school pregram frips. Chaperones shall act in accordance with district policies, regulations and
school rules. A person who is required to register as a sex offender pursuant to Penal Code 290
shall not serve as a chaperone on any field trip.

6.11.3. No chaperons shall be assigned to provide supervision or instruction of students unless hefshe
has submitted evidence of an examination within the past 60 days to determine that he/she is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or sooner if deemed necessary by AGENCY.

6.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overnight trip, a meeting must be
held for staff, chaperones, parent(s)/guardian(s) and-students in advance of trip to discuss trip and
safely related procedures, iiinerary and questions.

8.11.5, Sleeping arrangements and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program
Coordinator has obtained proof of insurance from all private vendors including:

¢ Facility
¢ Program

8.12. Additional Requirements for Fleld Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance.

8.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for a number of chaperones to
exceed the normai ane to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activitles

6.12.3.1. Parents/guardians must provide written permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, including backyard poals, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurancs, designating OUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for ali swimming activities. If lifeguards are not provided
by the pool owner or operator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Executive Director shall ensure that lifeguards are Red Cross certified or

After
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equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6,
this ratio shall be at least one to eight. In grades K-3, this ratio shall be at least one to four.

6.12.3.6. Specific supervisory responsibilities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written Instructions to adult chaperones
and staff.

6.123.8. Staff and chaperones assigned to supervise siudents must wear swim suits and know
how to swim and be at each side of the poo! or swim area actively monitoring students at all
times.

6.12.3.9. The After School Program Coordinator andfor Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming abllity.

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Reglonal Park District Bodies of Water
(swimming pools, lagoons, shorellne parks and lakes) and Related Facllities

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructar, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter “participant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Walver {attached
as Exhibit E), executed by either the participant if he or she is 18 years of age or older, or the
participant’s parent or legal guardlan if the participant is under 18 years of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dsted Fast Bay
Regional Park District Waiver for each trip participant as defined in Section 8.13.1 above, AGENCY
agrees to hold hammless, defend and indemnify OUSD, its officers, employees, volunteers and
agents from all claims and actions resulting therefrom.

7. Flnancia! Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracied to
AGENCY by OUSD for fiscal year 2018-2019. AGENCY will function as & sub recipient of funding and as
such will follow all required fiscal guidelines and mest outlined standards as referenced in applicable
Federal and State sub recipient guidelines for the federal 21¢ Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to undergo an annual audit and communicate findings to OUSD, as
requested. AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidslines.

7.1.  Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2. Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC avallable to QUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses befors taking any action to collect funds.

8. Invoicing
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8.1.  Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be pressnted along with monthly invoices upon request. Biliing details must be
provided upon request to OUSD to ensure compliance with related sub recipient and grant guidelines.

8.2. Unaliowable Expenses. AGENCY may not purchase computers or capital equipment using
ASES, 21% Century Core Grant, 21% Century Direct Access, or 21 Century Family Literacy funds.

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, including employees of
subcontracting agencies and volunteers: TB Clearance, current CA Depariment of Justice and FBI
fingerprint clearance, and Instructionat Aide requirement. AGENCY will utilize the required OUSD
invoicing and staff qualifications form (Exhibit F) for regular invoice submission.

84. Submission of Involces. AGENCY must submit invoices to OUSD on a timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outlined by OUSD to ensure timely processing. (Exhibit G)

8.5. Submisslon of Invoices for ASESP and 21* Century Grants. For services rendered related to
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately
documented expenses related to the ASESP and 21ST CCLC grants, with 2 cumulative total for 2018-
2019 not to exceed $372,393.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10* of each menth to the OUSD After
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form {Exhibit
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments If inveices are submitted in accordance with the deadlines and requirements set
farth in this section and the accompanying Exhibits.

9. Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscal documentation for the ASESP and 21 CCLG programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, Including but not limited to reports, designs,
schedules, registration packets, early release waivers, and other materials prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and
thereafter the property of OUSD, with all intellectua! property rights therein vested in QUSD at the time of
creation. OUSD shall be entitled fo access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or temination of the work shall be immediately delivered to QUSD. If any materials are lost, damaged or
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes ali risks of ioss, damage or destruction of or to such materials, AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

10. Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the budgeted
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutually agreed shall be made in the Emit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Saction 5.4, or both. In the event that AGENCY encounters any
unanticipated conditions or contingencies that may affect the scope of work or services and result in
an adjustment in the amount of compensation specified herein, AGENCY shall so advise OUSD
immediately upon notice of such condition or contingency. The written notice shall explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shall be given to OUSD prior to the time that AGENCY
performs work or services related to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to
AGENCY’s implementation of such changes.
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10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2018-2019 fiscal year to reflect
addltional changes resulting from such legislation.

11. Conduct of Consultant

11.1. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
“agent’, including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide
0OUSD with evidence of staff qualifications, consistent with Invoicing requirements outiined in Section
8.3 which include:

11.1.1. Chlld Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY agents at least annuelly within their first monith working
with OUSD students and comply with the Child Abuse and Neglect Reporting Act (CANRA)
guidelines as Mandated Reporters to report suspicions of possible child abuse to the appropriate
reporting agency as stated in California Penal Code § 11164 — 11174.

11.1.2. Tuberculosis Screening. AGENCY agents who work with studsnts must submit to a
tuberculosis risk assessment as required by Education Code 48406 within the prior 60 days, If
tuberculosis risk factors are identified, AGENCY agents must submit to an intradermal or other
approved tuberculosis examination to determine that he/she is free of infectious tubsrculesis. If the
results of the examination are positive, the AGENCY agent shall obtain an x-ray of the lungs. At
his/her discretion, AGENCY agent may choose to submit to the examination instead of the risk
assessment.

11.1.3. Fingerprinting of Agents. Current California Department of Justice (CDOJ) fingerprint
ciearance and FBI fingesprint clearance for each AGENCY agent working with students. AGENCY
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is
ascertained, and AGENCY shall certify in writing to OUSD that none of its agents who may come
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further
certify that it or its subcontracting agencies have received and reviewsd fingerprint results for each
of its agents, and Agency or its subcontracting agencies shall request and review subsequent
arrest records for all agents who may come into contact with OUSD pupils in providing services to
the District under this Agreement.

11.1.4. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student ratio must meet the following minimum qualifications for an
instructional aide: a high scheol diploma or its equivalency and one of the following: (a) an AA
degree; or compietion of 48 semester units in callege; or (b) successful completion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expenss, First Aid and CPR Training to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21# Century after school grant program and provide
a safe and secure program.

11.2. Removal of Staff. In the event that QUSD, in its sole discrstion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, employse, representative or agent
from OUSD schoal site and/or property, AGENCY shall immediately upon receiving notice from QUSD
of such desire, cause the removal of such person or persons. In the event QUSD requests the removal
of any AGENCY related persons, employee, representative or agent from OUSD school site and/or
property, the OUSD site administrator shall provide to the AGENCY written, supporting rationale for
the decision. OUSD After School Program Office, after conferring with Legal and the Executive Officer
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may
reassign an employee or agent to anather OUSD site. Prior to the removal or change of any AGENCY
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12.

staff member who is a regular part of the after school program, AGENCY shall inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure 8
smooth transition in staffing.

11.3. Confiict of interest. AGENCY shali abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agreement
and AGENCY shall be permitted to hire any officer or employee of QUSD to perform any service by
this Agreement, provided that the agreement attached hersto as Exhibit J is fully executed prior to the
performance of any services by the officer or employss. AGENCY affirms to the best of his/her/its
knowledge, there exists no actual or potential conflict of intsrest between AGENCY's family, business
or financial interest and the services provided under this MOU, and in the event of change in either
private interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to QUSD's attention in writing.

11.4. Drug-Free / Smoke Free Policy. AGENCY understands that OUSD does not pemit drugs,
alcohal, and/or smoking at any time in any buildings and/or grounds on OUSD property. AGENCY
agrees to adhere to this policy for its students, siaff, visitors, employees and or subcontractors.

11.5. Nen-Discrimination. Consistent with the policy of OUSD and California and Federal laws,
AGENCY shall not engage in unlawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or ethnicity, refigion, sexual orientation, or any other characteristic that is contained
in the definition of hate crimes set forth in Section 422.55 of the California Penal Code. Consistent with
the policy of OUSD in sonnection with all work performed under Contracts, AGENCY shail not angage
in unlawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy. physical or mental disabiiity, medical condition,
veteran status, gender, sex or sexual crientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title IX and the California Fair Employment and Housing Act beginning with
Government Cede Section 12900 and Labor Code Section 1735 and OUSD policy. [n addition,
AGENCY agrees to require like compliance by all its subcontractor(s).

11.8. Bullying; Sexual Harassment. The District's Board of Education recognizes the harmful effects
of bullying and sexual harassment on student leaming, school atiendance and participation in after
schoo! programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolarate saxual
harassment or bullying of any student. AGENCY shall adopt policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accordingly provided for all AGENCY employees and agents.

11.7. Restorative Justice (RJ)} and Positive Bahavioral Interventions and Supports (PBIS). As a
part of the District's commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites.
AGENCY is encouraged to learn more about these programs at school sites and work with District
Staff to implement programs in the after schoo! programs that support positive schooi climate.

Indemnification. AGENCY shall indemnify, hold harmless and defend QUSD and each of its officers,
officials, employses, volunteers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in conftract, tort or strict liability, including but not limited to
perscnal injury, death at any time and property damage) incured by OUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including aftorney's fees and litigation
expenses), arising or alleged to have arisen directly or indirectly out of performance of this MOU.
AGENCY's obligations under the preceding sentence shalt apply jointly and severally regardioss of
whether QUSD or any of its officers, officials, employees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penalties, forfeitures, costs or damages caused
solely by the active negligence or by the willful misconduct of OUSD. If AGENCY should subcontract all
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13.

14.

15.

16.

or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend OUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the Califomia insurance Commissioner to do business in the
State of California and rated not less than "ANVIl" in Best Insurance Rating G uide, the following policies of
insurance and shall require each subcontractor to do the same:

13.1. Commercial General Llabllity insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily injury
and property damage liability insurance with combined single limits of not less than $1,000,000 per
occurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shall be written on forms acceptable to the Risk Manager of OUSD and
endorsed to name the QUSD, its officers, employeses, volunteers or agents, as additional insured. Said
Additional Insured endorsement shail be provided to QUSD upon AGENCY's execution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceled, this MOU shali become void. The acceptance by QUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H ("Certificates
of Insurance").

Incorporation of Recltals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed a3 sne document.

Certification Regarding Desbarment, Suspension, Ineligibility and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by
signing this confract, verifies that this vendor does not appear oh the Excluded Parties List

https://www.sam.qov/

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of

Understanding.
OAKLAND UNIFIED SCHOOL DISTRICT AGEMNCY
8/9/18 lphltﬁ
[ President, Boerd of Education Date Agerioy Difector Signature Date
[ State Administrator N :
[ superintendent -
rint Name, Title
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8/9/18 Attachments:

Secretary, Date °
Board of Education .
LedsBistimandy  3fafs .
Executive Director -Date
Community Schools and Student Services Dept. .
yﬂ*p/{)( 5 [i12/15 .
Principa " ‘Date
ZUuaR e
Network Superintendent Date ¢
SO Y8
Chief Academic Officer

Continucus School Improvement

MOU template approved by Legal April, 2018

Exhibit A. Attendance Reporting Schedule
Exhibit B. Planning ToolComprehensive After
School Program Budget

Exhibit C. Enrollment Packet, including Early
Release Waiver

Exhibit D. List of Anticipated Field Trips, Off Site
Events and Off Site Activities

Exhibit E. Waiver for use of East Bay Regional
Park District Bodies of Water (Swimming Pools,
Lagoons, Shoreline Parks and Lakes) and Related
Facilities

Exhibit E (1) Middle School Sports Release of
Liability and Assumptich of Risk

Exhibit F. Invoicing and Staff Qualifications Form
Exhibit G. Fiscal Procedures and Policies
Exhibit H. Certificates of Insurance

Exhibit I. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and
Separate Employment by OUSD and AGENCY
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Exhibit A

Attendance Reporting Schedule

Oakland Unified School District

After Schnal Pragrams
AtemcancaiRapo

Monthiy Attendance Period Deadllne to Input Attendance Data into

Cltyspan
July 1 — July 31, 2018 August 10, 2018

August 1 - August 30, 2018 September 8, 2018

September 1-30, 2018 October 10, 2018

October 1-30, 2018 November 9, 2018

November 1-30, 2018 December 8, 2018

December 1-31, 2018 January 10, 2019

January 1-31, 2019 February 9, 2019

February 1-28, 2019 March 8, 2019
March 1-31, 2019 April 10, 2019
April 1-30, 2018 May 10, 2019
May 1-31, 2018 June 8, 2019
June 1-30, 2019 June 15, 2019
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Exhibit B

ASES and 21% CCLC After School Program Plan
and After School Budget Planning Spreadsheet

{Template distributed separately)

INSERT HERE
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s OAKLAND UNIFIED
} SCHOOL DISTRICT

Comunumily Shools, Thiking Stodents

OUSD EXPANDED LEARNING PROGRAMS

After School Program Plan

MIDDLE/K-8 SCHOOLS - 2018-2019

SchoalSite  Roosevelt Middla School
T LT RIERY  EBAYC Bete o7y
Name of After School Program "] TAfter Schoot Stte Coordinator Name (if <nown at this time):
EBAYC @ Rooseveh Middle School Cynthia Phan
Principal Slgnature tﬁ? /W; Lead Agency Sign
/47 & N

"SECTIGN T'*PROGRAM EJPE#ATEQHS S eviin e
Average Daily Attendance ngram Dates, Minlmum Days E: Enrnllrnent

I.ast Day

Day
;713 ;18 5

bl 4 N

-_ a_-‘. e

ASES, 21* Century & ASSETs Programs 2018-2019 1




OAKLAND UNIFIED

SCHOOL DISTRICT
Eomumnity Schaok, Thihing Stucients

QOUSD EXPANDED LEARNING PROGRAMS

After School Program Plan

MIDDLE/K-8 SCHOOLS - 2018-2019

P/

SchoolSlte  Egna Brewer Middle School

———— o Ageam ropane Bete—ny
Name of After School Program After School Slte Coordinator Name {if known at this time); .
EBAYC (@ Edna Brewcr Middle School Jimmy Lee

_ F‘RDGRAM OPERATIUN_ | NS :
erage Dally Attendance Pragram Dates Hlnlmum Days & Enrollment

ASES, 21 Gentury & ASSETs Programs 20182019




Minimum Days

When a school holds minimum days, the after school program is required to begin as soon as the school day
ends, and run a long day until 6pm. Minimum days have significant impact on after school staffing and budget.
Thus, during the program planning process, school leadership and the lead agency partner must discuss the
anticpated number of minimum days for the program year, and discuss shared resources to fund mimmum
day programming.

Projected Number of Minimum Days for School Year 2013-19
*School should provide lead agency with a calendor of minimum days before the 1st day of school.

Describe funding plan to operate program on the minimum days indicated above, including additional
i school resources (if any). {560 Characters)
;EBAYC has budpeted for and can absorb staff hours for the 36 regular minimum days in the school year. However, any additional minimoam
{day(s) that exceed the 36 minimum days are not accounted for in our budget and we would lke the school to assist in developing a sirategy to 1)

“support the after school staffs increased work hours on additienal minimum day(s) ($52.50/day/mentor) or 2) agreement that program will
‘operate until §:00 p.m. but not &t meximum capacity. |

bt e e e - . B R —— = o

! Please note that the grants from CDE do not increase funding for minimum days. If the school adds additional
minimum days beyond the projected number above, what school funds will be utilized to fund these
additional hours of program? (560 Characters)

:See above plans for additionsl minimum days that exceed the projected nurcher of minimum days.

LR —. e S — S —

@J students beginning in Spring 2018. Indicate how familias will be notified of 2018-19 enroliment before
the last day of school.

Important dates to include in your timeline:
* April - June: Spring enroliment for 2018-19 programs.
* Families will be notified of 2018-19 after school enroliment before the last day of school, June 2018.
* After school programs begin on first day of school, with enroliment at a minimum 75% capacity.
* August - September: New school year enroliment of families for remaining program slots.
* Remaining program slots will be filled by September 30, 2018, except for slots reserved for transitional
students (i.e, Foster and Homeless youth; Newcomers) entering the school mid-year.
- All programs must maintain waitllsts after program siots are filled.

-
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List 2-3 program goals for students: (342 Characters)

1. After school program participants will demonstrate active engagement in their academic growth.
2. After School pregram participants will demonstrate active engagement in thefr social and emotional growth.
3. After school program participants will demonstrate active engagement in college and career exploration and planming.

Targeted Populations to Be Served
Whichgrade Describewhoyour  Specify howstudents  ldentify recruitment

levels will program will serve.  are selected. strategies.
you serve in | TR "s'p'""e' cific Data to
this program? | Targat Population{s)  tnform Selection of Targeted Recruitment Strategies
P -
(Check alf _ : 1= Program Particlpants =~~~
'Youth and Families Unit, COST  |administrators, staff, pariners and OUSD's
{referrals, school day staffand | Transition Youth and Families Unit to identify
':;K Homeless youth nendations.
1 —
2 | Data from OUSD's Transitional | Program Director will work with school day
3 i ‘Youth snd Families Unit, COST | adwuinistrators, staff, partners and OUSD's Transition -
4 i Foster youth referrals, school day staff and Youth and Families Unit to identify students from target
5 I[ 'partner recommendations. population.
V6 - X
v7 j' Newcomers  Performance Data (c.g. SRI, Program Director will work with school day
v 8 ! CBLDT and/or ELPAC scores) | administrators, staff, partners and OUSD's English
9 | HNCLUDES along with data from OUSD's Language Leamners and Multilingnal Achivement
; REFUGEESIASYLEES/  rpysitional Youth and Familics  |(ELLMA) unit to ideatify students from target |
10 i UNACCOMPANKED 110 o104 COST referrals ulation '
| IMMIGRANT YOUTH (ulyy On¢ - Pop! : |
1 LS. © !
12 Other: Performance Data (e.g. report Program Director will work with school day |
| Sudents in need of cards, SRL, SMI, SBAC) and data |administrators, staf¥, partners to identify stadents from |
| ncademic and social from COST refexrals, school day | target population. '
' tional -y staff and partner !
SIPPo \ recommendgtions, |

Modifications For High Need Transitionai Students

How will you modify your enrollment and attendance policies to make your program accessible for
foster, homeless, and newcomer students who transition into the school mid-year? (1,150 Characters)

By August of 2018, EBAYC @ Roosevelt Middle School will have enrolled 90% of students and hold 10%
of after school slots for transitional students with high needs who transfer or enroll throughout the remainder
-of the school year.
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Addressing Needs of Underserved/Vulnerable Populations
Reducing the disproportionate suspension rates of African American students is a key prionty for OUSD.

Please describe any speclal efforts your after school program is taking to support the school engagement
social-emotional wedl-being, and/or gcademic success of African American students at your school fje.
Manhood Development, Ethnic Studies curriculum, recognition ceremonies for student accomplishments, Black
professionals as role models or mentors, etc.). {3940 Characters)

EBAYC will continue the practice of employing people of color and specifically African American and
Latino staff as role models for our after school program. We will ensure that our staff reflect the school's
student demographic. We will also continue to partner with organizations such as The Office of Equity's
African American Male Achievement (AAMA), Asian Pacific Islander Student Achievement (APISA) and
Unity Council's Latino Men and Boys (LMB). In collaboration with the school day, we will offer affinity
and gender circles and hold marking period recognition assemblies to highlight students' accomplishments.
Our EBAYC counselor will continue to provide case inanagement to a targeted group of students.
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SECTION 3: ALIGNMENT WITH DISTRICT & SCHOOL PRIORITIES

OUSD Strategic Targets

in OUSD's Pathway to Excellence Strategic Pian, ultimately the entire OUSD school system is working toward
the goal to prepare alt students to be college, career, and community ready. To meet this strategic goal, middie
schools must prepare their students to be high school ready by the time they graduate from the 8% grade.

High School Readiness
OUSD measures high school readiness by the percentage of 8th graders who meet the following criteria at
the end of the 8% grade:

= a 2,3 or better GPA;

* no Ds or Fs in Math or English; no suspensions; and

» at least a 96% attendance rate for their 8th grade year.

Complete the matrix to indicate how your after school program will work collabaratively with your schoal
partner to make progress toward achieving this target for the 2018-19 school year.

District Describe the ASP actiwvities that Target Population Measurable Cutcomes

Strategic vl support this district strategic {300 Charsrters) (444 Characterss

Target farget (414 Chharaclers)
Host an options fair for 8th grade |All 8th grade !80% of students attend the options
students and families to learn students. fair in Octobet/November and
‘about high school options, :complete their high school options
pathways and academies. Ifonn by the QUSD deadline.

i

! :Work with students to monitor  |All8thgrade  ;Students will receive 3 hours per
| High School ‘their grades and provide academic [students enrolled in Iweek of tutoring in core content

. Readinsss tutoring to targeted student who  [the afier school  areas that they are struggling with.
‘ are failing or at risk of failing their [program. |

classes.

Attendance case management for |10 afier school Stadents will receive weekly

students who are severely, program students in |{counscling from their case

moderately or at risk of being the 6th, 7th and 8th |manager and participate in

chronically absent. grade who are monthly case review meetings.
chronically absent.
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Social and Emotionat Learning (SEL)

Developing SEL skills in students and adults who work in the Oakland school system is a key priority for OUSD,
SEL includes the following skills; self-management, self-awareness, social awareness, relationship skills, and
responsible deasion-making.

Please indicate which strategies will be used to support Social Emotional Learning. Check all that apply.
Intentional Skill Development for students
.. Instructional Methods and Curriculum
4 Targeted program components focused on developing SEL 5 components
¥ Intentional PD to develop SEL skills in program staff so they can model for students {i.e. 3 Signature Practices)

- Describe how you will intentionally develop SEL skills: {320 Characters) 1

"EBAYC will encourage program staff to participate in trainings offered by district, school day and eommunity organizations. We will also
,ii:nplemmwomponmjs of SEL into daily program operation and collaborate with the district's Social and Emotional Leaming Team to access
-other resources to continae to develop SEL skills,

Coordination to Support the Whole Child

In the Full Service Community School model, the school becomes a hub of services where various types of
service providers come together, work together, and coordinate their efforts to meet the holistic needs of
students and families,

The after school Site Coordinator or Director will actively participate in which of the following school
group{s), in order to increase alignment between after school and school day efforts?
! COST team (Coordination of Services Team} ¥ School Culture/Climate Committes

_15ST (Student Study Team) ¥ School Safety Committee
¥ |5SC (School Site Coundil) ¥ Qther
v/ ILT {Instructional Leadership Team) i'Specify: i
' PTA | Family Engagement Core Team |
1 Attendance Team/Workgroup ‘ B o
", 'SPSA Site Planning team

| Lst key community partners whom you will actively collaborate with to accom plish the goals of your
i program, (320 Characters)

California Academy of Science - Seience Action Club (SAC), UCSP - Mathematic, Engineering, Science Achievement (MESA), Upward
"Roots, Oakland Lacrosse Club (OLC), Bay Area Wilderness Training (BAWT), La Clinica De La Raze, A Better Way, Academic Counselor,
;Dislricr.Nurse, RJ Facilitator, Community Schnols Manager, OUSD Expandad Learning and OUSD Behavior Health Unit. i

¥

| Describe how you will collaborate with the partners listed ahove. {320 Characters)

'The Program Director will sit op. multiple leadership bodies that meets weekly, monthly and quarterly to partner, collaborate and align resources
0 better student outcomes. EBAYC will continue to build relationships with community partners to grow and improve services at the site, :

ASES, 21% Century & ASSETs Programs 2018-2019 [



Program Activities &

Alloned

List your school site priorities for each priority area.
Describe the activities your program will offer to support the school priority areas.

Priority Area

Language
& Literacy

e e BT T

List the language from the school SPSA that
describes school site goals and/or actions
related to ths area. (200 Charcrers)

;By June 2021, average "distance from met"

on SBAC ELA will be -24 points.
1f we teach a rigorous standards-based
curriculum, then students will become better

readers and writers, as reflected on the SBAC

e SPSA Goals

A quahty school offers a coordmated and

Dtscﬂhe the af“ter sr.hool acwmes 'hat
will support this schiopl priority/gnsi.
{z 0 Claaciersd

integrated system of academic and learning
support services provided by adults and
youth. The after school program will support

i
!
|
! Mathematics
]

Conditions
for Learning
{Culture &
Chmate)

Family &
Student
Engagement

Attendance

Arts/Music/
Languages/
Elective OR
AMiditional
Priority

%By June 2021, we will have under 5% chronic
‘absence, including for all statistically

significant subgroupsHf students enjoy school

and feel successful, and adults are checking in

with students and families of students who are

The after school program will work with the
attendance case manager to acknowledge and

celebrate attendance growth by students. We

will hold assemblies to promote positive atten

Family partnership is an important factor in Roosevelt's

‘gulture. We activaly seek parent participation in school
lifa through the school site council, the English
;Language Site commitiee, and through voiunteering for
;varlous projects. We have a family engagement team
‘made up of staff and parents that meets maonthly.

o L

Atk D amman el dhras b

Parents and caregivers participate in specific
information-sharing and skill-building activities that help
support their child's leaming. Activities include: Building
Reiationships with your Ghiid'a Academic Mentor and
Teacher; Understanding the schelastic Reading index;
and Understanding Pathway to College.

These after school activities were jointly created and agreed to by the Principal and Lead Agency.

%, 1

i
e %" PRINCIPAL INITIALS

ASES, 21* Century & ASSETS Programs 2018-2018
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Academics

Academic activities should be aligned
with school goals and support specific
studerk achievement needs defined
by the school. Activities should

be based on sound instructional
strategies aligned with the regular
school day program.

Your program can offer a range of academic supports mncluding:
1. Homework Support

Tutoring

=R NN

*-Academic skill building
. Targeted intervention
Direct instructian {literacy, math)

Language development for English Language Learners

List of program SPSA/QAP goalfs)
198 Charaz era) or school need Target population m:’:
EAEOUENLY. HRS/AVWK) supportad by activity
‘Shours perweek for 36 | A quality school offers a  TAll aflerschool program — : Students will receives 5
lweek. jcoordinated an integratad :lstudems. ]hours of homework support
i : system of academnic and per week.
; Homework | Ileaming support service |
Suppart provided by adults and | |
{youths. I !
| i
Teacher-led ‘
intervention
Other: _f
| |
!
Other: i R

|
|

Quality Support Coach

lDescr‘ibe your pians to utilize the Quality Support Coach to sup;;art alignment with the school Ea; (420 Char.)

.The Quality Support Coach will provide monthly training, coaching, classroom observation & feedback,
lourriculum development, classroom management, and youth development practices,

ASES, 21 Century & ASSETs Programs 2018~-2019



Enrichment

Please Hst enrichment activities your program will offer. Enrichment activities and physical activity/recreation

are required components of the ASES, 21 Century and ASSETs grants.

T

| Targeted Skilis(check) ' identified By (checid
Single Plan ol
for Student gl | £
' Achievement T @
Description of , . o
programy ncimiys, | (TSAVQually | Target [ § 293 82
Frequency (hrs/weeak) ?(:‘ :r{wj mo;:lauo? Frds gL g
; | g 5K 22 —
: q?gycmhanwlty § g E‘ﬁ‘gg‘gg ¥ o E
! L othmam) 258236 F 8638 omer
‘ MESA | A quality school provide !All ASP E I f f I U |lead Agency
+enrichment supports Istudenls will | ’ b L
«before, during, and after receive 6 hours l ; ! ; w .
‘school. ‘perweekforasl | | | Yy
Iweeks. - ool | V
! | i | l , - : :
: ; ' P 1| !
| ; f I A
| STEM programming A quality school provide |All ASP Pl E 'y iLeady Agency
; "anrichment supports studentswill : . i ; !
l ibefore, during, and after 'receive 6 hoursl | . Pl
i school. per week for 36; P !
‘weeks. i ! , i Wf |
‘ = LR
| E ! ;
YA quality school provide : All ASP —— I E — Tead
. i -A quality school e ! b T ad Agency
! GaicsrEpioration jenrichment supports istudents will ¢ | ' : [
.before, during, and after :recsive 1 hour | ]
:school. per week for l : | ,
weaks. : :
1 B i '
i i '
i ot ! I |
. .\ P! |
. i P : 1 !
Arle & Cralts A quality schocl provide  |All ASP : ! T
enrichment suppoerts students will il
before, during, and after {receive 8 hours l '
schoal. ‘per weak for 364 :
! !weeles. :
| [ ; E Lo
| . ! | ' b
‘ i E : Il d :
o I _ __..___I_..___ Alioa oty
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Enrichment, continued

e

Targeted Skills(theck)”  Identified By (chieck)

iy

| Single Plan and e
| for Student & :
Bescription of AT RN, 3 E we e o
Programi Activiry g, (5P 3A)/Quakity Target 2| =l gi5| %2
Frequency (hrsfweek) Action Plan [QAP}  Fopulation T b 'ef = 5 'E'?.;'
4126 Characlers} goaks)orschocl  mGwn) | 3 g8 g"‘g S &
= ' nead supported Egﬂ‘;"wé_ﬁ«mg 0,
by acthvity A S LR RO R
. e Y] - a
e Uwwneny 3B EEREZATS  omer
Cooking iA quality school provide All ASP | i i [ i7" " Lead Agency
i ;enrichment supports ‘students i I ! I Ea (1
before, during, and after wilrscieve 6 ] | ] l
;school/ hours per week L i oy fl
’ 'for 38 weeks. | l i | ;
1 |
i : I
l i : i ol
H i H
i I . l . i I i
Yearbook A quality school provide ‘ANl ASP BE o - ; 1 [Lead Agency
’ {enrichment supports ' students will b Lo L
1before, during, and after |recaive 8 hours v - L
isdiool. perwaekfor36; . | |
i 'weals. : i : o f r ' :
a SRR
i 1 ! ¢ ‘
. I . i ' P
: : L 1
; ; i i |
| ]
: i | '
| i L |
[ ’ | A by
r | i i
i ; ! ! \ . i ’ [ ol
| | b { |
! | ] I_i |
| i ! b
I L] |
] ! i
! F ! 1 E ! l ! i l.
, ‘
. E : l
| e
L - - | U O OO P
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Physical Activity/Recreation
Please list recreation activities your program will offer.

_ Identified By (check)
i Description of Program’ Activity SPSA/QAP goalis] or schoof Target .y 2 .
i & Frequency (brs week) need supported by activity Population : & § 5 8
{140 Characters (140 Chaaclers) £ & O3 Other
Sports” A quaiity school provide enrichment ~ (AllASP T_i i i LeadAgency
supports befare, during, and after 'studentswill ! |
school. ireceive 6 v/ : v
E |hours per ! [ I
iDance " 1A quality school provide enrichment 1Al %P { : | [LeadAgency
i supports before, during, and after i students will i l
achool. receive 6 /5‘/ R4
thours per ] | ‘I .
— — |
E }
§ I
' I

e —————— P, - — L L et ey R T Ay b ——— e —

Cuiture & Climate
After school programs can play a critical role in The following are strategies that OUSD schools are taking
support the schoal’s efforts to transform schaof te create positive school culture and climate, Select at

culture and climate, helping to make schools least one strategy to implement:
positive, supportive places for alf students to ’)_ﬁ Positive Behavioral Intervention and Supports (PBIS)
stay engaged, be successful, and thrive, ! Restorative Justice/Restorative Practices (R])

—— — ey s 2

. What practices does your program have to support culture and climate? How will you align these
. practices with school day efforts? (1,955 Characters)

School and lead agency will partner to epsure that the after schoal program is aligned in supporting these efforts. The goals of the parmership
are to transform school enlture and climate with plamning mectings, sharing ideas, fostering collaborative leadership, and collsborating to

| sponsor schoo! wide events. There are incentive prizes for students who model positive behavior in ASP on a weekly basia by receiving raffle
ticket and the raffle drewing of different prizes are pull ont at the end of each marking period. For the students that model positive behavior fora
|lc:u:gperiodofl:ime,1:he§rateetmsia:leerforupmming field trips_

ASES, 212 Century & ASSETs Programs 2018-2019 11



Family Engagement / Family Literscy

Please list any additional family
engagement activities your
program will offer, that are not
already listed in Sections 4 above.

After school programs can help
foster parent involvement, connect
families to the larger school
community, and communicate

After school family engagement
efforts should be aligned

with school day efforts, and
support school goals for family
involvement, A variety of activities
may be offered, including: parent
workshops, family celebrations,
parent-and-child-together
activities, parent leadership and

Family literacy is a required
component of all 21= Century after
school programs. Family literacy
services support the educational
goals of adult family members,
connect them to resources and
services in the comrmunity, and
increase their ability to support
their student’s learning and

important information related to volunteer opportunities. development.
the regular school day programs.
SPSA/QAP goalls) or  Describe how this Alignment with
! sC
Type of Activity schoolneed  activitylsconnected . hool day family
supported by to student engagement /
and Frequency Outcome
{195 Chraractersd actinty achievement (195 Characir) efforts or rasources |
ISR SO LS IO racterd Y (195 Chasctens) N s (355 Characicre)
{ Monthty afterschool 1 ‘A'quelity schooi ~ 1 Monthly parent l 569, £ "7 7 site'coordinator will
! program parent ; provides opporfunities | rmeetings help fo bridge 20 , collaborate with schoo!
meating. ; for families to the home-school : participants : to support family
understand what their i cannection. Parents parents will attend : engagement activities.
| child is leaming; why ' mest and work with ASEI the monthly parent ‘
i i they're leaming it what | , Staff to plan and share . et
' it look like to perform | best practices to ctngs.
well, support the child
; academically,
behavicrally and social-
emotionaily,
|
i
| |
 Program Showcases A quality school Students showcase and | 75 % participants’ Site coordinator will .
‘ pravides opportunities | present skills learned | parents will the atiend | collaborate with school |
for families to and gained from the the program showcase. | to support family
understand what their | after school program to engagement activities.

child is leaming; why
they're leaming It; what
it looks like to perform
wall.

peears, parents, staff anc
community members.

ASES, 21= Century & ASSETs Programs 2018-2019
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SECTION &5 CONTINUDUS LAl MPROVEMENT PROCESS

OUSD ASPO's utilize a Continuous Quality Improvement {CQI) process to wnprove staff practices with students
We utilize a cytle of assess, plan, and improve to observe staff behavior and student experiences, identify areas
of strength and improvement, and then provide staff support to improva,

Respond the the following prompts based upon your 2017-18 Program Quality Assessment (PQA) observations
and Quality Action Plan {QAP) goals.

What areas did your program identify as strengths? (880 Characters)

1. A strength of our program is having a strang present of adult staff for the opportunties for adults o youth and youth io youth
to build inclusive raaltionship.

2. Another program strength is staff heing able to offer aad support youth leaming by encouraging them to try new aetivity and to learn and
practice new skills and integrating real world experience throughout the year.

What areas did your program identify as needing improvement? {880 Characters)
4. An area of neading improvement for program i having youth make and greate paths to cantent and proecess choices for
engagement.

Indicate the priority 2-3 Youth Work Method Tralning sesslons that best align with your line stafF's
professionat development needs for 2018-19, i
.| Introduction to the Active-Participatory Approach Y. Planning & Reflection

o Active learning ¥ | Reframing Conflict

-— Ask-Listen-Encourage Y Structure and Clear Limits
« Building Community ¥} Youth Voice

Y. Cooperative Learning .. Teen Advisory Council

.- Homework Help

ASES, 21 Century & ASSETs Programs 2018-2019 13



SECTION 6: PREGRAM SCHEDULE & MO

Program Schedulz
A\7Submit your program schedule for 2018-19 as an attachment, using the standard program schedule
m‘ template. The after school schedule must indicate the school name, program name, and the program
year. Please note that programs will be asked to submit updated progrom schedules ot the beginning of both
the Fall and Spring semesters. The Program Schedule must dlearly show when alf after school activities ksted m
this program plon will be taking piace.

Make sure program schedule clearly shows when the following middle school program requarements will take place:
* MESA programming one hour/week
+ STEM programming one hour/week
* Career exploration programming

{Tﬁ {

L
Important Notes: The after school schedule must commence immediately the minute the school day bell schedute
ends on all program days. Before submitting, compare the school bell schedule with the after school schedule to
ensure thot the times are akgred (i.e., if the sthool bell schedule ends at 2:55 pm, then the after school schedute must
begin ot 2:55 pmy; the some is true an minimum days).

¥Also submit a copy of the schoel bel schedule for the 2018-19 school year.

Program Model

For 2018-2019, my site will operate the following prograrm model:

i/, Traditional After School: voluntary program open to all students, with enroliment priorities targeting
certain students

- Extended Day Program: additional class periods offered to students after the end of the regular bell
schedule, for targeted grades and/or for all students of the school (Note: extended day classes must not
appear on the scheol bell schedule)

— Blended/Hybrid: combination of some extended day and some traditional after school programming

Teachers on Extended Contract for Direct Service
In addition to a Quality Support Coach, some schoals choose to have teachers on extended contract to provide
direct service to students after school, such as math or literacy intervention and ELL instruction,

Important note: Teachers on extended contract who are providing direct services to students ofter school must be paid
at the negotiated rate of $26.61/hr (per OEA controct). After school grant funds con be utllized for this direct service
wark. The Quality Support Coach comnot provide direct service to students. The Quality Support Coach is primarily
responsible for providing cooching ond training, and is poid at the negotiated Paid-In-Service rote of $34.67 for

their staff capacity-building services, Teachers doing direct service work after school must be patd with an extended
contract. Note these pay rates may change if there are district pay raises next year.

© List after school classes/activities that will be facilitated by teachers on extended contract. incLUDE i
i ANTICIPATED HRS/WK. {550 Characters) i

i
Not Applicable.

J

—
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Will your after school program charge program fees for the 2018-19 schoolyear? ¥ Yes “No

If, “YES, program {ees wifl be charged,” please complete the following assurances.
Both the Principal and Lead Agency partner should initiol.

~ Principal W"”d i Assurances
Qur program wdl not turn away any ehgible student from program participation
: 6 S i due to inability to pay program fees. We understand that California Education Code
] prohlblts program fees from belng a barner to program partrc:patton
5 Our program will communicate in wrltmg and verbally to parents!guardlans that an
aj{r 6 | i eligible child will not be turned away from program participation due to inability to
V ’ pay e — S rr—————————— R e - . B T -
’(' 6 - | - Our program wiil publicize the program fee structure in written program materials
c ,_l - S _for parents/guardians.
Cur prograr shall not charge a fee to a family for a child if the program knows that

&X ! 6 S the child is a hemetess youth, as defined by the federal McKinney-Vento Homeless
: : Assistance Act (82 U.S.C. Sec. 1143a), or for a child who the program knows Is in
foster care.

a,‘— 6 S- Our program wil prowde recelms to parentslguardtans for each payment made.

The lead agency will manage funds raised by program fees according to standard
(‘/Uy S t accountlng practices, and will provide quarterly Income Statements to the Principal
el - and OUSD Expanded Learning Office detailing amount collected from program fees
and expenditures

The lead agency will establish a letter ofagreement directly WIth the school sate
w 6 S indicating that all program fees collected wik be expended only at this schoal site
for after school expenditures; will be carried over to the following fiscal year if funds |
remain and will remain at the school site if there is a change in lead agency partner.

l}E ‘Kease attach 2 copy of written program materials describing the 2018-19 program fee structure
{i.e., parent letter, parent handbook, etc.).

S 4‘} NS =

(ﬂ@crm. Sk LEAD AGENCY SIGNATURE
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EBAYC Tuition Palicy 2018-2019
Roosevelt Middle School - Summer and After School Programs

Program Tuition: Tuition is assessed uniformly across all elementary and middle school after school programs and
summer program. Revenue generated from tuition cellection is used to support the operations of these programs.

A tuition payment is due on the stated date on the invoice. The tuition rate applies to all students enrolled in the
program, with the exception of sibling discount and/or approved Tuition Reduction form.

EBAYC will continue to accept students under each program’s existing enrollment guidelines. A family's ability to pay
tuition is not a factor in the acceptance of a student into our programs. We will not turn away any student for their
inability to make a payment.

Payment Method: Families have the choice of paying quarteriy {every 3 months), or manthly or for the whole year in
one payment in cash, check, money order, or credit card. A bounced check will be assessed a $25 penalty fee. After
three bounced checks, families will be required to make payments in cash, money order, or credit card.

Full Year Payment Discount: A $15 discount is applied if a Full-Year Payment is made in one installment by October 10,
2018. This discaunt does not apply in the Summer Program.

Sibiing Discount: The first student pays the full tuition amount and a $70 discount is applied for each additional sibling
enrolled in an EBAYC program. A sibling is defined as each of two or more children, or offspring, having one or both
parents/guardians in common - a brother or sister, or any children a parent or guardian is financially liable for.
Guardians must show proof of students listed as dependent on the most recent tax retum form.

Tuition Reduction: Tuition Reduction forms are reviewed after it has been fully completed and submitted with all
required documentations. Families will be notified within fifteen (15) business days of submission. Upon approval of the
Tuitien Reduction form, parents may either accept the discount or they can appeal the decision, please see your
Program Directar for the Tuition Reduction Appeal Form. Sibling and $15 Full-Year Payment Discounts cannot be
combined with Tuition Reduction discount; and the greater of the discounts will be applied to your invoice.

Refunds: Prorated refunds will be made as a result of withdrawal or dismissal from the program. A prorated refund will
be provided upon receipt of a thirty (30) business days with advance written notice for program withdrawal from
parents or guardians. Refunds are only processed during the current school year of withdrawal, or dismissal, in the form
of a check. If the check is not cashed in 90 days, or by June 1, it will be forfeited as a donation to EBAYC. Refunds are not
available to families who pay in full before submitting an approved Tuition Reduction Form.

Policy Changes: Policies are subject to change. Notifications will be mailed 15 business days prior to effective date.

By signing below, | am stating that | have read, understood, and will comply with the above tuition policy of EBAYC.

Student Name(s) School Site
X _ /
Parent or Guardian Signature Print Name Date

Upieiied 3162618



EBAYC Tuition Frequently Asked Questions (FAQs) 2018-2015
Roosevelt Middle School - Summer and After School Programs

Please note this FAQ anly appiies to our Elementary and Middle School Programs.

Why do we have student tuition nhow when we didn’t need to pay before?

In spite of our best efforts to fundraise for our summer and after school programs, EBAYC continues to face funding cuts over
the years. In the past, we have relied on EBAYC's savings to fill the budget gap. We do not have any more savings. So, we're
asking families to make tuition payment so that we can continue to run our programs.

Wili my tuition payment mean that | will receive mare ar higher quality of services?

EBAYC is always striving to provide the highest quality of services regardless of accepting tuition or not. However, this tuition
collection will only serve the purpose of filling our budget gap and DOES NOT directly support any program enhancements.
We do not provide any special treatment to those who can pay tuition and/ or pravide additional donations.

What does the tuition cover?
The tuition covers program’s operation costs such personnel, supplies, etc., which are critical to operating a successful after
schoel program.

What if | cannot afford to pay the tuition?

You can fill out EBAYC’s Tuition Reduction form. Please ask your Program Director for a copy of the form. You will get a
response within 15 business days upon submission of your fully completed form. Upon approval of the Tuition Reduction
form, parents may either accept the discount or appeal the decision, please see your Program Director for the Tuition
Reduction Appeal Form. No student is denied services because of their inability to make tuition payment.

When should | fill out a Tuition Reduction form?
Tuition Reduction forms are due once every school year within 30 days of your child’s first day of program.

How often should I fill out the Tultlon Reduction forms?
If you believe you qualify for a tuition reduction, it must be filled out at the start of every After Schoo! Program year as
financtal conditions may be changing from year to year. Does not apply to summer.

If | paid in advance for the entire year, then | applied for a tuition reduction, can I still receive a refund?
No, tuition reductions can only be applied to current open balances and cannot be applied retroactively.

Will tuition affect my child’s enroliment in the After School Program?
No, tution does not affect your child’s enrollment in EBAYC's summer and after school program. Students are accepted into
EBAYC summer and after school based on existing program enrollment guidelines.

Is there a discount if | have more than one child enrolled in the EBAYC After School Program?

Yes, there is a $70 discount for each additional sibling(s) enrolled in EBAYC's elementary or middle after school after school
programs. Summer discounts are not available.

Please note a sibling is defined as each of two or more children or offspring having one or both parents/guardians in common;
a brother or sister. Cousin{s) are also eligible for sibling discount if the same Parents/Guardians are financially responsible for
him/her. If requested, guardians must show proof of students listed as dependent on their most recent tax return form.

Students Quarterly Cost Total Cost (3.5 maonths) Early-Payment Discount {-$15)
1% child {with $60 registration deposit ) $75/quarter $285 $270
2" child (with $60 ragistration deposit ) $52/quarter 4215 nfa

Ali cost are rounded to the nearest dollar.

{s there a discount if { pay in full?
There is a $15 discount per family for After School Programs if made by Oct.10, 2018. Summer discounts are not available.

Updated 3.15 2018



Can | combine sibling discount, fuil payment discount and tultion reduction?

Sibling discounts, 515 Full-Year Payment discount per family, and approved tuition reductions cannot be combined. The
greatest of the three discounts will be applied to your invoice. Summer discounts are not available.

What is the application deposit for?

The application depesit is used to process your child’s application for enroliment in the after school program, If accepted into
the program, the deposit will be applied toward program tuition payment. Declined or waitlisted students will receive a full
depasit refund upon 30 business days after program’s start date.

When can | expect an invoice?
The first invoice will be sent by mid-October. Thereafter, invoices are distributed monthiy.

When are payments due?
Payments are due on the second WEDNESDAY of each month. For those who wish to make quarterly payment, please see
below payment schedule. Summer Payments are due by June 1+,

AFTER SCHOOL PROGRAM Quarterty Payment Schedule

Due Date Amount Due*

August {Deposit upon reglstration) $60 *Amounts do not reflect sibling discounts and/or approved
October 10th 375 tuition reduction requests.
‘January 9t $75

April 10 $75

TOTAL $285

How do | make my payment for tuition? And who do | give it to?
Always enclase your invoice payment stub with any payment so we can identify the child you are paying for.

a, Mailing in a check is preferred. Please make checks payable to EBAYC.
Mail to: Attn: EBAYC Develapment, 2025 East 12t Street, Oakland, CA 94606

b. Payin person with your Program Director at your schoeol site. Office hours at your school sites will be announced by
your Program Directars. Your invoice will provide mare information.

What form of payment is acceptable?
Families have the thoice of paying in cash, check, money order, or credit card.
Checks are preferred and considered the sgfest tronsaction. Please make checks payable ta “EBAYC.”

Are payments made tax deductible?
Yes, all payments received by EBAYC are tax deductible with a valid receipt. Our tax 104 is 94-2925799,

Why Is there a $25 fee charged for a bounced check?

Bank charges a fee for a bad check with insufficient money to make the check deposit. So, EBAYC cannot afford to pay the fee
charged by our bank, therefore a fee is necessary to deter bounced checks. After three bounced checks, families will be
required to make payments in cash, money order, or credit card.

Policy Change: Policies are subject toa change. Policy change notifications will be mailed 15 husiness days prior to effective
date.

For addltional questions that have not been covered above, please contact our Development Team at {510) 533-1092 ext. 59 or
Darfing@eboyc.org.

Lipruted 3.15.2018



18-19 Roosevelt Middle School
Enroliment Process & Timeline

Timellne After School Enroliment Steps/Process
April 2018 Program Enrollment Announcement

May 1, 2018 - Release of Application, Recruitment & Intake
June 1, 2018 Families notified of program enroliment
August 2018 New school year enroliment for remaining slots
August 13, 2018 First Day of Program

Aug-Sept 2018 Program Orientation for parents

Aug 2018 - May 2019 |} Waltlist maintained

Target Population(s) Specific Data to Inform Selection of Program Participants

Students in need of academic | Staff referral/recommendation
support and intervention to
improve or sustain academic
performance

English Language Leamers Academic performance data (i.e. SRI, ELPAC)
and/or New Comers

Students from FRL data and data from COST or SST
socio-economically
disadvantaged
families/backgrounds




2018-19 After School Program Schecduta

Lead Agency:

Name of Program;__EBAYC ® Roosevelt MiddleSchool
School Day End Time on Regular Days (according to Bell Schedule):

School Day End Time on Minimum Days (according to Bell Schedule): ___ _2:20p.m. e

3:16 p.m.

Time Block Monday Tuesday VWednasday Thursday Friday
Enrichment Statlon Rotatlons:
Sports, Art, Dance, STEM,
Example: 1:30- 2:50 Yearbook, Cooking
Example: 2:50 pm - 3:10 pm | Snack and Sign In Snack and Sign In Snack and Sign In Snack and Sign In Shack and Sign In
3:16 pm - 3:45 pm (MTTHF} |Supper and Slgn in Supper and Sign in 2:30-2:30 Sign In Supper and Sign in Supper and Sign in
3:45 pm - 4:45 pm Academic Support Academlc Support 2:30-3:00 Academic Advisin Academic Support Academic Support
Math & Reading
4:45pm - 5:45 pm Enrichment intervention 3:00-3:30 Supper EBAYC University Enrichment

5:45 pm - 6:16 pm

Snacks

Snacks

3:30-4:30 Academic Support

Snacks

Snacks

Sign-out and Dismissal

6:16 PM Sign-out and Disrnissal Sign-out and Dismissal 4:30-5:30 Enrichment Sign-out and Dismissal
5:30-6:20 Conferences and
Advising
6:20 Sign-out and Pismissal

.important Notes:

* please note that the after school program must start immediately at the same time that the regular school day ends. Please check the officlal school bell schedule for 2018-
19 for the exact ending time of the regular school program. On minimum days, the after school program must start immediately at the end of minimum day.

Programs must submit this program schedule, aiong with a copy of the school's 201813 bell schedule, to the ASPO office for review and approval,

.Sign;nut and Progfam Closure cannot occur earfier than Gbm for eleméntary and middle schéoi‘prégrams. Programs must operate at least 3 hours per day and at least 15

hours per week.

_Programs will be asked to re-submit updated program schedules at the beginning of each semester,




Roasevelt Middie Schooi
Bell Schedule
2018-2019

Monday, Tuesday, Thursday, Friday
(8:30am - 3:16pm)

Period Time
Block 1
(88 min) 8:30-9:58
Block 2
(88 min) 10:02-11:30
Lunch
(42 min) 11:30-12:12
Block 3
(88 min) 12:16-1:44
Block 4
(88 min) 1:48-3:16
Wednesday
{8:30am - 2:20pm)
Period Time
Block 1 . _
(74 min) 8:30-9:44
Block 2 . _
(74 min) 9:48-11:02
Lunch . i
(42 min) 11:02-11:44
Block 3 ARA-
(74 min) 11:48-1:02
Block 4
(74 min) 1:06-2:20




Zon N CAKLAND UNIFIED
. SCHOOL DISTRICY

OUSD EXPANDED LEARNING PROGRAMS
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7 2018-2019

SchoolSite - R vosevelt Middle School

-Lead Agency ppAYC Date 4111118
Name of After School Program . After School Site Coordinator Name {if known at this time):
EBAYC @ Roosevelt ' Cynthia Phan
A P '
Princlpal Signature £ | Lead Agency Signatu
Assurances for Granh Compliance & After School Alignment with School Bay

Principal and Lead Agency representative will review and discuss each assurance below.
Please note hypertinks %, for the following documents referenced below:

= Grant Assurances signed by OUSD Superintendent

= Quality Support Coach Role Description

P P

“ Leap™
PRINCIPAL
INTIALS  ABENCY

IMTIALS
1. Site Administrator and Lead Agency Director/Site Coordinatar have reviewed the YD !_!
CA Dept of Educetion's & ifor z1* Century Grant Assurances %o, and x B_S_.,

understand mandated grant compliance elements.

program is meeting identified goals. (8i-weekly check-ins ore recommended.)

3. Site will provide the after school program with appropnate faclifties and rescurces | r 6 :
in support of program goals, indluding office space with internet and phone access Mj L_:_i.]
for the Site Coordinator, and safe storage for program records.

4. Site Administrator wilt share the School Site Safety Plan with the Site Coordinator ™ L) !
and discuss appropriate policies and procedures ta ensure safaty during the after a’t - %
school hours. (See page 3 for details on After School Safety Plan requirements.}

5. Site Administrator and Site Coordinator understand the program must meet CDE I““““‘; [ | m ;

2. Site Administrator and Site Coordinator will meet at least once monthly to ensure ““‘“:t“"'

attendance targets m order to retain grant funding. Site and program will work
collaboratively to ensure strong student recruitment and retention,

ASES, 21* Century & ASSETs Programs 2018-2019 1



A e
cantinued

9.

PRINCIPAL
INITIALS

. School will share student outcome data to better refine program (Attendance data, =~/

test scores, Report Cards, IEP, etc). Site Coordinator will share relevant studentand | G-
program data with school.

Site Administrator and lead agency partner have reviewed the Quallty Suppary a;{_l
Coach key responsibilities %, and understand this role is criticat for strengthening “¥ |
staff practices and program quality. Site Administrator will identify a certificated,

qualified individual to serve as the After School Quality Suppert Coach.

. Site will invite Site Coordinator and appropriate staff to particpate in faculty meetings ’wi

and professional development opportunitles, in order to ensure consistency in
standards of teaching and learning, and positive school culture & climate.

Site wifl invite Site Coordinator to partiapate on school committees (ie. SSC, COST, s
SST, Culture Climate team, SPSA planning team, etc) to ensure coordination of services. !éﬂ__

10. Site Administrator is aware that CDE does not increase after school grant funding for

minimum days, and that programs are required to operate until 6pm on minimum _&1'
days. If additional minrimum days are added to the school schedule next year, site will
allocate resources to help offset the cost of additional hours of programmung.

11.Lead agency will reglster with/update OUSD provider database. In order to gy

maintain accurate, up-to-date information on the services provided, the Lead Agency aé_l
shall register in QUSD's provider databse, update schools of aperation prior to

commencing services for school year 2018-19, and update during the current school

year if schools of operation change.

12. Lead Agency will ensure that appropriate After Schiool staff participate in OUSD

Expanded Learning Office meetings and professional development throughout !QJ"
the year induding: mandatory After School August lastitute, ongoing site coordinator
meetings; continuous quality improvement {CQI) trainings; agency director meetings;

various professional learning communities {time commitment varies); local

conferences (i.e., annual Bridging the Bay conference), and other relevant district

trainings (i.e,, safety, PBIS, etc.).

13. Site and Lead Agency understand that professional development helps ensure e

program quality. Lead agency is committed to providing/accessing professional aﬂ_'_?
development opportunities for after school staff, based on needs identified by

program data. The lead agency will adequately budget for staff time to participate

in professional development over the course of the year (for key line staff,

recommended at least 20 hours of PD/year),

—

8, Z %
IN SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21= Century & ASSETs Programs 2018-2019
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Assurances for Grant Compliapce & After School Alignment with Schact Bay,




ATTAar = NOODI Saretv ang =maraancy

1. The 2019-2020 Comprehensive School Site Safety Plan includes the After $chool Emerpaney Plai b
The Site Adrinistrator and After School Program (ASP) Site Coordinator will update the After School
Emergency Plan annually by discussing and aligning plans and procedures for after school and school day
safety, including emergency preparedness and crisis response. Indicate all actions that will occur to
ensure after school safety and alignment with school day procedures for emergency preparedness and
emergency response:
'Y site Administrator and ASP Site Coordinator wilt meet at beginning of school year to update After School
. Emergency Plan collaboratively.
¥, Site will share Comprehensive School Site Safety Plan with after school partner.
¥ School day and after school programs will coordinate emergency drill schedules & procedures (je.

earthquake, fire, and lockdown drills),
¥ After School staff will participate in site-level faculty safety trainings.
i¥! School wil provide after school staff with access to disaster supplies and other resources in case there is
_ an emergency after school.

I¥! Site Administrator and ASP Site Coordinator will meet regularfy to review after schoof incidences and
_ Update safety plans as needed.
¥/| The completed After School Emergency Plan (ASEP) will be submitted to Expanded Learning Programs
___ Office by 10/1/18.

“.._.i Other. | SPEC'IFY R e S

2. List the training and resources the school will provide after school staff on safety proceduras, including
lockdown procedures and commumc.at:on pratocols for crisis response.

All after school program classes will be equipped with basic first aid k:lts ASP wlll be mcluded site
emergency plans, ASP will be provided with emergency staff/stndents contact info and emergency
pmctwe dnlls will be practiced throughout the school year.

3. Principal and Site Coordinator have reviewed the SUSD

Resnonss Motification Protecol % and understand expectations r:og/a(rdmg commumcamn-;nd ingident
reporeing % when an issue involving after school safety occurs, / [ No

Facility Keys

It is critical that the After School Site Coordinator has access to facility keys in order to ensure safety after
schoal should a lockdown or lockout be needed. Wiil the r School Program have access to facifity keys for
all areas where after school programming occurs? _stte

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if
lockdown is necessary:

R P B R e . S

R e . e e mm e e PPN

—

ASES, 21« Century & ASSETs Programs 2018-2019 3



350 Staffing

Check one:

. Stte will ulize after school and/or school day funds to pay Extra time/Over tite (ET/OT) for an after school SSO.
... Site does not need an SSO.

... Site does not have the resources to fund an after school 5SO. /)

NCéCNATURE LEAD AGENCY SIGNATURE

ASES, 21 Century & ASSETs Programs 2018-2019 4



IRtiuous Gality I

Engaging in continuous quality improvement (CQl)
processes is an OUSD expectation for all schools and
after school programs, and is a condition for ongoing
after school grant funding from the California Dept.
of Education. The OUSD Expanded Learning Office
has adcpted a research-based Assess-Plan-improve
CQl process utilizing national quality standards for
youth development. All OUSD after school programs
are expected to fully engage in and compiete the
following steps of the CQI cycle each year, and submit
corresponding CQl deliverables to the school district
on atimely basis:

- seif-assessraent using Youth Program Quality
Assessment (YPQA)/School Age Program Quality
Assessment {(SAPQA) tool

+ planning with data {using self-assessment and
external assessment PQA data, and other program
data as available)

* development of quality action plan (QAP) with
goals for program improvement

* QAP progress check

The €QI cycle is intended to be a collaborative pracess
involving program staff, and can indude other
stakeholders {ie. youth leaders, school partners,
parents, other commumty partners).

CQI: Continuious quakity improvement

QAP: Qualty action plan

SAPQA. School Age Program Quahty Assessment
YPQA: Youth Program Quakty Assessment

ASES, 217 Century & ASSETs Programs 2018-2019

Review and mark alt commitments:

Our lead agency and school partner understond district
expectotions regarding the after school prograny's
participation in the Continuous Quatity Impravement
(CQN) process summanized above. We agree to the
JoHowing expeciations.

'/ Lead agency will budget adequately to ensure
program staff participate collaboratively in each
step of the CQ! process.

¥ site coordinator will participate in CQI tramnings to
develop his/her leadership in leading continuous
guality improvement processes.

i Lead agency director will provide coaching support
and monitoring to Site Coordinator to ensure
completion of 3 meamingful CQ! process, and
thoughtfully completed CQI deliverables.

) Site coordinator will share CQl data with Site
Administrator and school staff.

Y Lead agency and school partner will work
collaboratively to support the implementation
of the program’s Quality Action Plan, including
providing staff with adequate training and
resources to improve the quality of their practices.

LEAD AGENCY SIGNATURE



ADDENDUM #1
COMPLETED BY MIDDLE SCHOOL AFTER SCHOOL PROGRAMS ONLY

SchoolStte R osevelt Middle School

Lead Agency pp Ay

ket

Sports are an exciting way to keep students engaged in school, and to support health & weliness and
community building. QUSD encourages after school programs to participate in the OUSD middie school sports
league, which consists of after school sports practices and games on the weekend. Lead agency staff, teachers
on extended contract, and/or classified staff on extra time/overtime can serve as caaches for middle school
athletics,

Please identify the middie school sports activities that your after school program will be offering students this
year in partnership with the OUSD Middie School Sports League,

-+ Co-ed Flag Football 1 Girls Soccer ... Boys Volleyball
"1 Girls Cross Country ¥'iBoys Soccer " Other:

.} Boys Cross Country . Girls Track and Field | PLEASE DESCRIBE:
/| Girls Basketball _{Boys Track and Fietd ]

i : Boys Basketbalf 'V Girls Valleyball |

i
11
1

K_({understand that my middle school sports activities will be listed on my 2018-19 program schedule.

Mnderstand I will submif a Schedule of Field Trips and Off-Campus Activities form each semester, listing my
program’s after school athletic games and practices.

;}l’understand that all students participating in middie school sports will complete an OUSD Release of
Liability and Assumption of Risk form for Middle School Sports League Activities.

C"_/ﬁ:a:derstand that individuals providing coaching for middle school sports wilf need to go through the OUSD
coaches hiring process.

Y A %, |

- I H - [ 4

S — LA, S A R, Sy ok
MURE LEAD AGENCY SIGNATURE
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ADDENDUM #2
COMPLETED BY HIGH SCHOOL AFTER SCHOOL PROGRAMS ONLY

,{ ﬁ'frrg ? T 4= 134 & o~ Ii,’figf;
L Y e § el t"" n."-lfi'f‘: ¥ &1“&-‘ ;s*‘s Ttk 1 Yoo

Must be completed by ail programs that receive or have currently applied for ASSETs funding.

Describe your planned programming on weekends, intercession breaks, summer, and other non-school days
during the 2018-19 schoal year. Your plans must match your propased program budget,

e L o e m—— ey dim T - s L

Number of non-scheol days you plan to affer during |
the 2018-2019 fiscal year LY 1. 2018-BRE 30, zm)

DatesofService

Proposed Hours of Operaﬁon

Descri ptlon of progrlm actwitles (descnbe gom's of progromming, target aud:ence, p!anned activities, etc.)

LEAD AGENCY SKGNATURE

ASES, 21® Century & ASSETs Programs 2018-2019 7



ADDENDUM #3
COMPLETED BY SITES WITH EQUITABLE ACCESS GRANTS ONLY

21 Century and AESETs Equitable Access

=qQuitable ACTess

Must be completed by off programs that receve or have applied for 21° Century Equitable Access funding.

Some 21* Century and ASSETS programs receive extra Equitable Access funding. The intent of Equitable Access
funding 1s to provide targeted supports for special populations of students who may face challenges and
barriers to program participation. Examples of allowable use of Equitable Access funds include:
+ additional academic interventions/supparts to struggling students {ie. English Language Learners, students
with special needs, etc)
« mental health support services that enable students to fully participate in the after school program
* translation services, bus tickets, and other supports that make it possible for students to participate in
program
Haw will your 21* Century/ASSETs program support equitable access in your program? Which
population(s) of students in your program will receive extra support through the Equitable Access
supplemental grani? Piease describe your pianned use of Equitable Access funds. Your plans must align
with your Equitable Access budget.
We partner with other organizations (Refugee Transitions and Catholics Charities)to align supports for our
New Comers and English Language Learners. Additionally we hire an additional staff to provide small i
. group and/or one-to-one instruction and mentoring. These students receive additional incentives such as |
- field trips and transportation (charters buses, bus tickets, ride shares) are provided for students that have to |
. travel to participate in after school program.

SO n

U%WCIPM. IGNATHIRE

M e .

LEAD AGENCY SIGNATURE

ASES, 217t Century & ASSETs Programs 2018-2019 8



- /2= OAKLAND UNIFIED
Exhibit C \B SCHOOL DISTRICT

PARENT PERMISSION AND RELEASE ANDSTUDENT

INFORMATION

OAKLAND UNIFIED SCHOOL DISTRICT
ASES and/or 21st CENTURY ELEMENTARY & MIDDLE SCHOOL AFTER SCHOOL PROGRAMS

1 give my child permission to participate in the 2018-19 After
School Program.

Name of School:

Student’s Name Grade Date ofErth
Parent/Guardian Name (Please print) Signature Today’s Date

Home Address City Zip

Home Phone Waork Phone Cell Phone

EMERGENCY CONTACT INFORMATION

In case of emergency please contact:

Name Relationship Phone: work/home/cell
Name Relationship Phone: work/home/cell
Does your child have health coverage? Yes No

Name of Medical Insurance Policy/ Insurance # Primary Insured’s Name

I authorize After School Program Staff to furnish and /or obtain emergency medical treatment which may be
necessary for my child during the After School Program.

Parent/Guardian Name Signature Date

_ Adter School MCU for Elementary and Middie Schools, 2018-201, page 19 of 37 Rev. 5/15/2018



RELEASE OF LIABILITY

Iunderstand the nature of the after school program and that participation is voluntary. | understand that the
Oakland Unified School District is not responsible for loss, damage, illness, or injury to person or propertyasa
result of participation in the after school program. 1 hereby release and discharge the Oakiand Unified School
District and its officers, employees, agents, and volunteers from any and all claims for injury, illness, death, loss
or damage as a result of participation in the after school program,.

Parent/Guardian Signature Date

AFTER SCHOOL PROGRAM ATTENDANCE POLICIES

| understand that my child is expected to participate fully in the after schoo! program:
4 Elementary School students are expected to participate in the after school program every day until 6pm, for
a total of 15 hours per week.
¢ Middle School students are expected to participate in the after school program at least 3 days per week
untll 6pm, for a minimum total of 9 hours per k of participation.
I understand that eligible students who are able to fulfill these attendance requirements have priority for enroliment
and that if my child cannot fully participate, my child may lese his/her spot in the program.
I understand that my child (in 2™ grade or higher) must sign in to program daily and my child {applicable to high
school students) or his/her parent/guardian muyst sign out of program daily.

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, | understand that the After School Program will begin immediately after school Is out and will
end by 6:00 p.m. Students will not be released to go home from the After School Program until they are signed out
by the parent/guardian or one of the individuals listed below unless parent/guardian has completed and returned a
Walver of Pick Up Policy:

4

Parent/Guardian Signature Date

When I am unable to pick my child up, | give After School Program staff permission to release my child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time at the end of stated program closure. If students are not picked up by
the end of program, After Schoo! Program staff may be required to contact Child Protective Services or law
enforcement. Please note: Three instances of tardiness In picking up your child will result in his/her dismissal from
the program.

_ After School MOU for Elementary and Middie Schools, 2018-201, page 20 0f 37 Rev. 5/152018



PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

For the 2018-2019 schoo! year, I give consent to Qakland Unified School District to disclose to After School
Program Staff my child’s confidential academic data (test scores, report cards, atterndance, and other
performance indices), and input my child’s data into the database created for afterschool programs for the sole
purpose of providing targeted support and academic instruction and assess ing the academic effectiveness of the
After School Program. I also give permission for After Schogl Program staff to monitor my student’s progress
and to request my child to voluntarily participate in evaluation surveys for the purpose of determining program
effectiveness. I understand that consent to disclese information and evaluate programs is not a requirement to
participate in the after-school program and that ! can withdraw this consent at any time by notifying the After
School Program and the OUSD After School Programs office in writing.

i

Parent/Guardian/Caretaker Signature Date

PHOTO/VIDEO RELEASE

During your child’s attendance in the After School Program, s/he may participate in an activity that is being
photographed or videotaped; these photographs/video recordings may be used for promotional purposes.

My child may may not
be photographed/videotaped by the After School program for promotional purposes.

| authorize the QUSD or any third party it has approved to photograph or videotape my child during After School
program activities and to edit or use any photographs or recordings at the sole discretion of OUSD. | understand that
I and my child shall have no legal right or interest arising from the recording, including economic interast. J also
agree to reiease and hold harmless the QUSD and any third party it has approved from and agalnst afl claims,
demands, damages, and liabilities arising out of or use of the recording.

Parent/Guardlan Signature Date

SPECIAL NOTE REGARDING PROGRAM FEES

Some After School Programs may charge fees on a sliding scale in order to serve more students and provide more
services. Programs that charge family fees will waive or reduce the cost of these fees for students who are eliglble for
free or reduced-priced meals. Programs cannot charge a fee if the child is a homeless youth, as defined by the federal
McKinney-Vento Homeless Assistance Act (42 U.S.C. Sec.1143a), newcomers (refugee, asylee, and unaccompanled
minor), or if the child Is In foster care. No eligible student will be denied enrollment due to a family’s inability to
pay program fees.

— After School MOU for Elementary and Middie Schools, 201 8-201, page 21 of 37 Rev. 5/15/2018



EARLY RELEASE WAIVER (OPTIONAL)
ELEMENTARY AND MIDDLE SCHOOL STUDENTS

€ Elementary School students are expected to participate in the after school program every day until 6pm, for

a total of 15 hours per week.
% Middle School students are expected to participate in the after school program at least 3 days per week

untll 6pm, for a minimum total of 9 hours per week of participation.

Eligible students who are abie to fulfill these attendance requirements daily have priority for enroliment.

Based on the OUSD Early Release Policy, families can request Early Release of their child from the After Schocl
Program for any of the following reasons:

Parallel Program

Family Emergency

Personal Famlly Circumstance

Medical appointment

Transportation

Community safety

Child accident

Other conditions, as deemed appropriate

oodooooo

School Site:

Name of Program:

Name of Student:

Grade:

| request early release of my child from the After Schoo! Program at o’clock p.m,
(Please check reason)

Q lam concerned for my child’s safety in returning home by him/herself afier dark.
 |am unavailable to pick my child up after this time.

Q Other:

I hereby release and discharge the Oakland Unified Schoo! District and its officers, employees, agents and volunteers
from all claims for injury, iliness, death, loss or damage arising from my child’s early release from the After Schooi
Program.

M

Parent/Guardian Signature Date

_ Afier School MOU for Eiementary and Middle Schools, 2018-201, page 22 of 37 Rev. 5/15/2018



WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT
SUPERVISION (OPTIONAL)

FOR STUDENTS AGES __12 (?)___ AND OLDER ONLY

School Site:
Name of Program: Name of Student:

Grade:

Date of Birth of Student:

If | arrive {ater than the dismissal time or am unable to pick up myy child at the end of the After School Program:
0 Igive the After School Program staff permission to release my child from the After School Program without

supervision.

I hereby release and discharge the Oakland Unified School District and Its officers, employees, agents, and volunteers
from all claims for injury, ilness, death, loss or damage arising from the release of my child without supervision if |
arrive later than dismissal time or am unable to pick up my child at the end of the After School Program day.

Parent/Guardian/Caretaker Signature Date

— Alter School MOU for Elementary and Middle Schools, 2018-201, page 23 of 37 Rev. 5152018



After School Programs, 2018-19

AFTER SCHOOL PROGRAM NAME:
SCHOOL SITE:

STUDENT HEALTH FORM
STUDENT INFORMATION

Student’s Name Date of Birth

Grade in 2018-19 Language spoken in the home
PARENT/GUARDIAN INFORMATION
Parent/Guardian Name (First, Last)

Student’s Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardian Work #

Name of Child’s Doctor Telephone

EMERGENCY
In case of emergency, please contact:

Name: Relationship to student:

Phone Number:

HEALTH
Please check if your child has any of these Health Conditions and requires management after school:
HEALTH CONDITION : MEDICATION
O Severe Allergy ta: O _Student has EpiPen® at school
o Asthma O Student has inhaler at school
o Diabetes O Student has medication at school
O Selzures O Student has medication at school
o Sickle Cell Anemia 0O Student has medication at school
O  Cystic Fibrosis O Student has medication at school
o Other conditions: O Student has medication at school

Medical History that may be of importance

List any Allergies:

Medications needed during the school day:

Medications needed after school hours:

_ After School MOU for Elementary and Middle Schools, 2018-201, page 24 of 37 Rev. 5/152018



SPECIAL INSTRUCTIONS

All students with asthma, diabetes, and severe allergies should have emergency medicatlon avaiiable to After School
Program staff in the event of an asthma attack, low blood sugar, or allergic reactlon along with a medical
management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you and your doctor. The After School
Program will need to have medication for your child that is separate from the medication you provide the regular
school day program.

See your School Nurse/Health Services for more information.

AUTHORIZATION TO TREAT MINOR

| give permission for the After School Program staff to administer medication that my child may require during the
After School Program.

T authorize After School Program Staff to furnish and/or obtain emergency medical treatment which may be
necessary for my child during the After School Program.

Date: Parent/Guardian Signature:

Print Name:

Does your child have vision probiems?

Have you ever been notified that your child has difficulty seelng?

Is your child supposed to wear glasses?

Please return this form immediately to the After School Program. Thank youl

After School MCU for Elementary and Middie Schoois, 2018-201, page 25 of 37 Rev. 511512018



Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should be submitted by the 1% day of sach semester, and by the 1 day of the summer program {If epplicable).

Site Name Lead Agency
Name

Name of Contact Email

Person

Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

O Fall Semester- August 21, 2018 to January 19, 2019
O Spring Semester- January 22, 2019 to June 7.2019
O Summer Program (Specify dates: to

Mame of Freld Trip, O Site Event,

andiar OH Site Activities

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date

— After School MOU for Elermentary and Middie Schools, 2018-201,-page 26 of 37 Rev. 5/16/2018



Exhibit E
EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate in activities at East Bay Regional
Park District's facilities, including but not limited to its pools, lakes, shorelines and swimming lagoons ("Recreational
Activity"), I, for myself and my spouse, my child, beirs, personal representatives, next of kin, and assigns, voluntarily
agree to release, waive, discharge, and promise not to sue the East Bay Regional Park District. its officers, directors, agents,
volunteers, and employees (collectively the "District") from any and all liability for any accident, illness, injury, death,
wrongful death, or property damagerloss arising out of my participation in the Recreational Activity and/or use of District
facilities and equipment (along with the use of transportation provided, arranged, or puid for by the District, including
such transportation for medical treatment), whether occurring on or off District property, and whether caused by any
negligence of the District or otherwise, excepting only to the extent caused by District's gross negligence,

Assumption of Risk. I understand that participation in the Recreational Activity and the wse of District facilities,
equipment, and transportation carry inherent risks that cannot be eliminated regardless of the care teken to avoid injury.
These risks may result in injuries that include, but are not limited to, disease, cuts, eye injuries, blindness, broken bones,
concussicns, heart attacks. heat stroke, dehydration, joint or back injuries, slipping on uneven surfaces, brain injuries,
drowning, paralysis, and death, as well as damage/loss of personal propeity. I also understand that these risks might arise
for a variety of reasons, including but not limited to, actions, inaction or negligence of other parties, participants, or the
District. I further understand that there may be other risks that are not known to me or reasonably foresecable at this time.
By signing below, I acknowledge that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation is voluntary and that 1 knowingly assume any and all risks, known and unknown.

Indemnity Agreement. In consideration for the District's permission to participate in the Recreational Activity, 1
voluntarily agree to indemnify and hold harmless the District from all claims, demands, and causes of action brought by
me or amyone else as a result of my participation in the Recreational Activity and/or use of District facilities and equipment
(along with the use of transportation provided, arranged, or paid for by the District, including such transportation for
medical treatment), whether caused by any negligence of the District or otherwise, and agree to reimbutse the District for
any resulting costs, expenses , and attomeys'fees

Severability, I understand and acknowledge that this Agreement is intended to be s broad and inclusive as permitted by
law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of the Agreement shall
continue in full legal force andeffect.

Minor Participants. If Participant is under 18, Participant's custodial parent or legal guardian must sign below,
warranting that he or she is the Participant’s custodial parent or legal guardian, and is agreeing to the terms and
conditions of this Agreement, on both his or her and the Participant's behaif. Parent or fegal guardian acknowledges
by their signature that they are giving up the same rights for the minor as they would be giving up if they signed this
Agreement on their own behalf.

I have read this Agreement and understand thatI am giving up substantial rights by signing it, but do so voluntarily
and intend to completcly release the District from the liability described above to the greatest extent allowed by law.
1 also ynderstand that this Agreement is legally binding on me and my child (if applicable), spouse, heirs, personal
representatives, assigns, and next ofkin.

Participant Neme

(Print)

Name of Custodial Parent or Guardian (if Participant is under 18):

Signature: Date:
Participant Signature (if over 18) or Custodial Parent or Guardian Signature

EBRPD Waiver— Swim Use

Rev. 3/09
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Exhibit E (1)
Middle School Sports Release of Liability 2nd Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20___ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RISK j

In exchange for being permitted to pa rticipate or have my child/ward participate In activitles and use
equipment and facllities, I agree to release, indemnify and discharge Oakiand Unified School District
("OuUsD™), . 3nd their respective agents, directors and
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as
described below.

1. I am famlllar with the Middle Schoo! Sports League Activities and facllity rules and agree that I
and my child will follow them. I understand that the recreational actlvities or use of the facilities
or equipment carries inherent risks which cannot be eliminated regardiess of the presence of
coaches or other care taken to avoid Injury. I understand that OUSD and are not
responsible for loss, damage, Iliness, or injury, or death, to person or property as a result of use
of the faclliles or equipment or partidpation in the Middle School Sports League actlvities
offered after school and on designated weekend days as scheduled.

2. As parent/guardian, I certify that my child is physically fit and medlcally able to participate in
the Middle Schooi Sports League activities and that parent/guardians have not been advised
ovtherwlse by a qualified medical person. I authorize OusD, ; Or Middle School
Sports League staff to furnish and/or obtain emergency medical treatment which may be
necessary for me or my child during Middle School Sports League activities. Participant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

3. As parent/guardian, I have reviewed the scheduie(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on deslgnated weekend days of each month as scheduled. Parent/Guardians
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the program and that there Is no OUSD or
supervision for children after the Middle School Sports League program ends.

4. 1agree as an adult participant, or the Parent/Guardian of a minor partlcipant, to grant the right
and permisston to photegraph and/or record me or my child/ward In connectlon with Middle
School Sports League and to use the photograph and/or recording for all purposes.

By slgning this document {Release of Liablilty and Assumption of Risk), I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activitles, I may be found to
have walved my or my child/ward’s right to maintain a lawsuit against OUsSD, , or their
respectlve agents, directors, and employees and I am voluntarily choosing to participate.

SIGNATURE Today's Date
(Participant or Parent/Legal Guardian If under age of 18)

Participant Name (print) Grade Date of Birth

School
(COMPLETE INFORMATION ON BOTH SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City Zip

Home Phone Work Phone Cell Phone Email Address

In case of emergency please contact:

Name Relatfonship Phone: work/home/cell

If ici Minor {(u :

Print name of Parent or Legal Guardlan of Minor

Home Address City Zip
Home Phone Work Phone Cell Phone Emall Address
SIGNATURE Today's Date

(Participant or Parent/Legal Guardian if under age of 18)

Student Participant Heaith Conditions

O Severe Allergy to: O Student has an Epi-pen at school
O Asthma O Student has an inhaler at school

[ Diabetes O Student has medication at school

O Sefzures O Student has medication at schoal

O Sickle Cell Anemla DO Student has medication at school

O Other conditlon(s): D Student has medication at school

Medications needed during the school day:

Medications needed after school hours:

Special Instructions:

All students with asthma, dlabetes, and severe allergies should have emergency medication
avaliable to school staff In the event of an asthma attack, low blood sugar, or allergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Health Insurance Plan Name: Subscriber/Policy No.
{COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F
OAKLAND UNIFIED
SCHOOL DISTRICT

Forr ey gt

INVOICING AND STAFF QUALIFICATIONS FORM
2018-2019

sompiate the chart below for each subconiracior and a
Employee, agent or subcontractor name.

1.
2. ATI#. This|s the fingerprint clearance number assigned by the Department of Justice, .

3. CurrentTB Clearance. Current means within the last 4 vears. This documentation should be maintained In Lead Agency files.
4,

1A Requirement. No Child Left Behind Law requires that an
meet the IA requirement. This documentation should be m

UACh with Lead Agency moniniy invaices.

v staff who directly supervise students and are inciuded In the 20:1 student-to-adult ratlo
aintained In Lead Agency flles.

Adgency Information

Agency's
Contact Person

Billing Pericd

Contact Phone

7+

Employee, Agent, or
Subcontractor Name

Current TB Clearance

Documentaticn ¢n

IA Requiremanlt
Documentation on

File File

LIYes [ |No LiYes |_|No
[l Yes | No Llyes [INo
[]Yes ['TNo [_lYes [INo
L1Yes [ [No Llyes [No
[TYes [INo Clves [IiNo
L] Yes [INo Llves [INo
L1Yes [ No LlYes [INe
[ 1Yes [ JNo [Iyes [ INo

_Aler Schoo

Y]
[
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Exhibit G (1)
/@ QAKLAND UNIFIED
\UPlY. SCHOOL DISTRICT
[ TIUEEN ]
PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2018-2019

The following procedures are required in submitting invoices that utilize 21* Century and/or ASES funding;

¢

L 4

All 21% Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150.

All invoices must be generated on your organization's letterhead. This applies to both agencey and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the attached
invoicing format. Simply cut and paste the format onto your organization's letterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Failure to fully

complete an involce according to these specifications may result in a delay of payment.

All invoices should cover only one calendar month, i.e. the 1# through the 30" or 318,

Contractor, Agency, Site Coordinator, and Principal signatures must be secured prior to submission of
invoices to the After School Programs Office. All of these signatures must be originals.

Invaices for the month are generally due in the After Schoo! Programs by 5:00 p.m. on the 10% of

the following month. This is not a steadfast rule: for example, the invoice for November 1-30% is due in
our office on the 8" of December (the 10" is a Saturday). Invoices that are submitte

dates listed below will be processed the following monthly Involcing period.

The tentative schedule for OUSD payments is anticipated as follows:

Involces due to our office by 5:00 pm on:

Accounts Payable checks to be malled on:

[August 10,2018

August 25, 2018

September 8, 2018

September 22, 2018

October 10, 2018

October 24, 2018

November 8, 2018

November 21, 2018

December 8, 2018

December 21, 2018

January 10, 2019

January 25, 2019

February 9, 2019

February 27, 2019

March 9, 2019 March 23, 2019
April 10, 2019 April 25, 2019
May 10, 2019 . May 23, 2019
June 7, 2019 for May invoices June 22, 2018
June 15, 2018 for Finai Bllling TBD

if there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.
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Exhibit G (2)
=", OAKLAND UNIFIED
SCHOOL.'DISTR!CT

G Doy

PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2018-2019

The following procedures are required In submitting fiscal forms for Paid inservice/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

Pa
*

* > > >0

¢
L 4
L

ing OUSD Certificated Employees che
Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a “Request for Extended Contract” IN ADVANCE to approve all projected work to be completed, using
appropriate Budget Org Key (Object Code usually -1120 or -1 122)
The FIRST submission of the Paid Inservice/Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be
rendered untll timesheets are submitted to our office.
Have Employee sign Extended Contract & ALL Time Sheets
Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets
Please be sure to submit ORIGINALS of all documents
Please use only ONE SIDED Time Sheets
Deliver to OUSD After School Programs Office — All 21 Century and/or ASES Paid
Inserivce/Extended Contracts and Time Sheets must be submitted to the OUSD After School Progra
Oiiice in order to be processed and paid. We are located at 1000 Broadway, Suite 150.
Union Contract rate for teachers Is $26.61/hr.

n niract rate for Academic Liaisons is $34.67/hr.
Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

Pald In-service/Extended Contract Timesheets Due | OUSD Antlicipated Payroll lasue Dates

to After School Programs Office on the following **Please note: Allow 45 days processing time

antlcipated dates: for the first submission. Future submissions
take approximately 5§ weeks .***

September 15, 2018 October 20, 2018

October 18, 2018 November 22, 2018

November 15, 2018 December 22, 2018

December 15, 2018 January 22, 2019

January 12, 2018 February 22, 2019

February 15, 2019 March 22, 2019

March 15, 2019 April 20, 2019

April 16, 2019 May 22, 2019

May 15, 2019 June 22, 2019

June 7, 2019 June 29, 2019

If there are any questions regarding these documents or procedures, please contact our office at {510) 879-2888.
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Exhibit G (3)
7=~ OAKLAND UNIFIED
(#y scHoOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for QUSD CLASSIFIED EMPLOYEES 2018-2019

The following procedures are required In submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classifled employees utilizing 21* Century and/or ASES funding:

Payin

*

L K B B K 2 4

D Cilassified Emplovees (SSOs, Custodians, Instructional Aides, etc.

Complete “Combined ET/OT/CT and Move-Up/Acting Time Repert®, using appropriate Budget Crg Key
Have Employee Sign Form

Have Siie Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 800 High Strest.

All 880 ET/OT forms must be submitted to the SSO Office at _1011 Union St.

Any other ET/OT forms for 21* Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms th submitted after the due listed below will be paid on
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150.

Rate varies depending on employee’s hourly rate

ET/OT Forms Due to After School Programs

Office on the following anticipated dates: OUSD Anticipated Payroll Issue Dates

September 15, 2018 September 29, 2018

September 29, 2018

October 12, 2018

October 12, 2018

October 31, 2018

October 31, 2018

November 15, 2018

November 15, 2018

November 30, 2018

November 30, 2018

December 15, 2018

December 15, 2018

December 29, 2018

December 22, 2018

January 12, 2019

January 12, 2019

January 31, 2019

January 31, 2019

February 15, 2019

February 15, 2019

February 28, 2019

February 28, 2019

March 15, 2019

March 15, 2019 March 29, 2019
March 29, 2018 April 14, 2019
April 13, 2019 Aprl 30, 2019
April 30, 2019 May 15, 2019
May 15, 2019 May 31, 2019
May 31, 2019 June 15, 2019
June 7, 2019 June 29, 2018

If there are any questions regarding these documents and procedures, please contact our office at {510) 873-2888.

Exhibit H
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Certificates of Insurance and Additional Insured Endorsement

INSERT HERE
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EASTBAY-19
CERTIFICATE OF LIABILITY INSURANCE

A

M——m
PATE (BMDONYYYY]

GERVIFICGATE DOES NOT AZFIRMATIVELY GR NEGATIVELY AMENG, EXTEND OR ALYER THE COVERAGE

THIS CERTIFICATE IS ISSUED AS A MATTER OF JSFORMATION ONLY AN CONFERS NO RIGHTS {JPON THE CERITAIGATE HOLDER. THIS
AFFORDED BY

SAMR2018

THE POLICEES

It SUBROGATION IS s te the terms and
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/-'L. EASTBAY-$1 EBRITO
ACEK CERTIFICATE OF LIABILITY INSURANGE B

THIS CERTIACATE 1S 1SSUED AS A MATTER OF INFORMATION ONLY AND CONFERS RO RIGHTS UPOH THE CERTIFICATE HOLDEIRL THIS
CERTIFICATE DOES NOT AFFRMATIVELY OR HEGA1NELY AMEND, EXTEND OR ALTER THE GOVERAGE AFFORDED BY THE FOLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSYITUTE A CONTRACT BETWEEM THE ISSUING INSURER(S), AUTHORIZED
RE'FEBITA'INE OR PRODUCER, AND THE CERTIFIGATE HOLDER.

IMPORTAND: ¥ the corfiicate hokle bt an ADDENONAL INSURED, the poficy(ies] st have ADDITIONAL INSURED provistons or be endorsed.
1t SUBROGAHOH 1S WAIVED, auﬁiwt to fha hmmdmﬁﬁmsofmcpollq coiftin policies may requive an yndorsyment. A statement on
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IMMIRERE 1
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POLICY NUMBER;: 2018-55188 COMMERCIAL GENERAL LIARILTY
Named Insured:  East Bay Asian Youth Center CG2026 0413

THIS ENDORSEMENT CHANGES THE FOLICY. PLEASE READ IT CAREFULLY,

ADDITIONAL INSURED — DESIGNATED
PERSON OR ORGANIZATION

This endonsement modifies insurance provided under the following:
GOMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDLLE
- Name Of Addifional Insured Person(s) Or Organization(s):

Any persoh ororgantaﬁoumﬂyoummqukedﬁoaﬁdasanaddtﬁonaihsmdonuﬁspoﬁcy, uider 4 written
contract or agreement currently in effect, or becoming effective during the term of this palicy. The addiions!
insured status will not be afforded with respect to lability arising out of or related fo your activities 2= a reat
estafe manager for that person ot organkzation,

Information required io complets this Schedtie, I not shown aleve, will be shown In the Declarations.

A. Section Il - Wha Is An insured is amanded to B. With respect to the insurance afforded fo thege
include as an additionai insured fhe person(s) of additiona) insureds, the following is added to
organization{s} shown in the Schedule, but onfy Section i - Limits Of nsurance:
wiﬁlrespedmﬁabiﬂyfo:"bmﬂth.‘gmpeﬁy _
damage or "personal and adverfising injury™ If coverage provided to the adiifional insured Is
caused, in whale or in part, by your acts or required by a confract or agreement, the most we
omissions or e acts or omissions of those acting Wil pary on behalf of the additional nsured is the
on your behalf: amouat of insurance:

1. In tha performance of your ongoing operaions; 1. Required by the coniract or agreement: or

of 2. Avaliable under the spplcable iimits of
2. In connection with your premisses owned by or Insurancs shown in the Declarations:
reniesd fo you. whichever is jess.
However: This endorserment shall not Increase the
1. The insurance afforded o such addifional applicable Limits of Insurance shown in the
nsurad only applies fo the extent patmiited by Dediaraifons., .
aw; and
2. f coverage provided fo the additional Insured is
required by a contract or agreement, the

instirance afforded fo such additional insured
will not be broades than thaf which you are
required by the contract or agreement io
provide for such addiional insured.

CGo202604 13 € Insurance Servicas Offics, Inc., 2012 Page 1 of 1




SAM Search Results
List of records matching your search for :

Search Term : east* bay* asian* youth* center*
Record Status: Active

| No Search Results
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Exhibit |

Statement of Qualifications

INSERT HERE
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EBAYC

7 "her= yc: r peopl: grow, thrive ard Jec d!

East Bay Asian Youth Center

Statement of Gualification

EBAYC is dedicated te supporting young people to be safe, smart, and socially
responsible. EBAYC offers a continuum of integrated services to a diverse membership
of youth and families in Oakland. Our goal is to support students to graduate from high
school and pursue higher education. EBAYC provides trusted mentors, educational
programs and grassroots policy work, so that all youth may realize their aspirations and
personal path to success. Over 3,000 youth are served each year through our expanded
learning programs and case management services. Our program strategles resulted in
higher schooi attendance rates and iower school suspension rates. Over the coursé of
four decades, EBAYC consistently demonstrates high standards of program quality and
performance as indicated by city, county, and school district evaluation.

2025E. 12" Street » Oakland, CA 94606 o www.ebayvc.org « Tel.510.533.1092 « Fax 510.533.6825



EXHIBIT J
Agresment to Allow Distinct & Separate Employment by OUSD and AGENCY

As sat forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District (“OUSD"), this Agreement (“Agresment") aliows for the employment of the
EMPLOYEE, , for distinct and separate employment roles with QUSD and
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the
respective employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Employee, QUSD,
and AGENCY.

. Employment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for QUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shail perform for AGENCY. None of the duties performed for either empioyer
shall interfere or conflict with their responsibiiities for the other employer.

. Hours of Work. OUSD shali inform Employee of the hours of work for the OUSD employment position.
AGENCY shall inform Empioyee of the hours of work for the AGENCY position. None of the work hours
shall be overiapping. Employes shall not work any hours beyond the regular working hours for either OUSD
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being
worked.

- Control & Supervision — OUSD Employment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full servicas to OUSD and shall not engage in any work that
confiicts with or compromises EMPLOYEE's best efforts to QUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and OUSD will provide the information, tocls, and equipment necassary for
such employment. QUSD shall cantrol all aspects of the employment relationship for the work performed
for OUSD. EMPLOYEE shall not use the information, tools, or equipment of OUSD in performing the work
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the
empioyer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE's OUSD work hours.

. Control & Supervision - AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE’s best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control al) aspects of the employment
refationship for the work performed for AGENCY. EMPLOYEE shall not use the infermation, tools, or
equipment of AGENCY in performing the work for QUSD, without AGENCY's express permission. All work
product of the EMPLOYEE shali belong to the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY work hours.

. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall
maintain workers compensation llability insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.

. Wages. OUSD is separately and independently fiable for all wages and benefits eamed by EMPLOYEE for
performance of the QUSD employment position. OUSD shall have no liability for any portion of wages and
benefits eamed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of
the AGENCY empioyment position. AGENCY shall have no liability for any portion of wages and benefits
eamed by EMPLOYEE for performance of the QUSD employment position, and QUSD agrees to indemnify,
defend, and hold hammless OUSD from any such ciaim,

- No Joint Emplover Relationship. The Parties acknowledge and agree that it is not their Intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees parsonne| information may be
exchanged between OUSD and AGENCY.

- Yermination, Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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8. Ljtigation. This Agreement shail be performed in Oakiand, California and is govermned by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court Itigation
initiated to enforce or interpret this Agresment.

10. integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the
Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This
Agreement may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

12. Signature Authority. Fach party has the full power and authority to snter into and perform this Agreement,
and the person signing this Agreement on behalf of sach Party has been given the proper authority and
empowered to enter into this Agreement. _

13. Empiovment Contingent on Governjing Beard Approval: OUSD shall not be bound by the terms of this
Agresment or employment of EMPLOYEE until it has been formally approved by OUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be
deemed to be approved when It has been signed all Parties and employment of EMPLOYEE has been
approved by the Govarning Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education
AGENCY

EMPLOYEE

— After School MOU for Elementary and widdie Schoois, 2018-201, page 37 of 37 Rev. 511522018
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EBAYC

April 16 2018

Martha Pena

Coordinator, After School Programs
Oakland Unified School District
1000 Broadway

Oakiand, CA 94610

Dear Ms. Pena,

This letter explains the East Bay Asian Youth Center (EBAYC) policy for tubereulosis testing,
fingerprinting and child abuse and neglect reporting.

EBAYC employees are not permitted to come into contact with students at any OUSD school sites until
EBAYC receives their negative TB test results, fingerprint clearance and re-arresi records from the State
of California - Department of Justice, and from the Federal Bureau of Investigation pursuant to Section
11105.3 of the California Penal Code and Section 15660 of the California Welfare and Institutions Codae.

No EBAYC employees who have been convicted of a violent or serious felony may come into contact
with students.

EBAYC employees fully comply with the California Child Abuse and Neglect Reporting Act guidelines to
report suspicions of possible child abuse and neglect to the appropriate reporting agencies.

Sincerely,

W

Gianna Tran, MSW
Deputy Executive Director
East Bay Asian Youth Center

2025 E, 12% Street o Oakland, CA 94606 « www.ebayc.org e« Tel 510.533.1092 « Fax 5i0.533.6825



SAM Search Results
List of records matching your search for :

Search Term : east* bay* asian* youth* center*
Record Status: Active

‘ No Search Results
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MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2018-2019

S&rvices cannot e providad uniii the MOU is fuiiy approved and a PFurchase Order hias been issued.
Contractor and OUSD Administrator reach agreement about scope of work ond compensation
Contractor and OUSD Administrator agreed upon terms are reflected in the Memorandum of Understanding.
OUSD Administrator verifies contractor does not appear on the Excluded Parties List.
OUSD contract originator creates the requisition on IFAS.
Within 2 weeks of creating the requisition, the QUSD Administrator submits completed MOU packet to Legal for approval.

AgencyName | East Bay Asian Youth Center égo_"ngéf,emn David Kekishiba
Strest Address 2025 East 12th Strest Title Executive Direclor
City Qakland Telephone 510-633-1082
State CA Zip Code | 94606 Enmail junji@ebayc.org
OUSD Vendor Number V012162

[ElProof of general liability and workers' compensation insurance
Attachments [ElStatement of qualifications

[FIProgram Pianning Tool and Budget

[sIPrintout showing this vendor does not appear on the Excluded Partiae Liet (www.sam.gov/portal/public/Sam/)

Cerppeasation and Tenms

ﬁ.-nmh:ipated Start August 1, 2018 Date work will &nd July 31, 2018 Total Contract Amount | ¢ 279 apa oo
Budgel Information
Resource # Resource Name Crg Key & %b]o:ﬂ Amount Req. ¥
[

€010 ASES 8828 | $222211.00

4124 21¢t Cantury Core 6826 | $128,700.00

4124 218t Century Eq Access 6826 | $21,473.00

5825 $
GLISE Cantrad f Qginaist Infarmalicn

Name of OUSD Contact Cliftord Hong Email clifford.hong @ousd.org
Telsphona 510-535-2677 Fax 510-535-2863

Site/Dept. Name 212/Rocssvelt Middle School

Enroliment Grades
Approvaland Routipo i arderof Approvil sicps!

Services cannot be proviged before the MOLU s fully approved and a Purché&se Order is issued. Signing this decument affinms that to yolr Knowiedge
sarvices were not provided before a PO was issued. -

El OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (hitps://iwww.saim.gov)

Pleass sign under the appropriate column. JAgpmod Denied — Reason Date

1. Sita Administrator /%;7_— §//2//5
2. Resource Manager bl ) 2#E

3. Network Superintendent/Deputy ChiefiExec Dir. |[<="2_ =21, """ 7. 12

4. Cabinet (CAO, SBO, CFO) nSE W EI
5. Board of Education or Supetintendent

Procurement

| Date Received

Riw. 5/2016

THIS FORM IS NOT A CONTRACT



