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Action Requested and
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Approval_ by the Board of Education of Amendment No. 1 to Memorandum of
Understanding between Oakland Unified School District and _East Bay Asian Youth Center,

QOakland, CA, for the latter to provide six hours of daily summer academic support and
enrichment to OUSD students who are in need of summer services to counter summer
learning loss; program activities will be based on youth development gquality standards;
work collaboratively with the Summer and After School Programs Office to ensure that
students in need receive at least 6 hours of daily summer learning, enrichment, physical
activity, and support services; conduct outreach for summer student recruitment,
communicate with families regularly, fulfill OUSD grant reporting requirements including
submission of summer attendance records, and maintain communication with the QUSD
Summer and After School units to review progress on summer program goals for the
Summer Learning Program at Lincoln Elementary School, for the pericd August 1, 2018
through July 31, 2019, in the amount of $11,700.00, increasing the MOU not to exceed
amount from $186,125.00 to $197,825.00. For Summer Learning Programs, 2019,
contractor will provide in-kind services for Fiscal Year 2018-2019 {May-June, 2019) Summer
services. Per 21% Century guidelines, contract amendment amount will pay for Fiscal Year
2019-2020 {July, 2019) services. All other terms and conditions of the MOU remain in full
force and effect.

The Agreement was previously approved by the Board on 6/27/2018 {Enactment No. 18-
1178)

This amendment modifies the scope of work and compensation.
All other provisions remain the same.

Was this contract competitively bid?
If no, exception:

www.ousd.org



Fiscal Impact Funding resource(s): 4124/21%" Century Community Learning Centers Grant

Attachments ® Contract Amendment

= Copy of original contract

www.ousd.org



Board Office Use: Legislative File Info.
File 1D Number 19-0648 g < OAKLAND UNIFIED
Introduction Date 5/22/2019 £ fj SCHOOL DISTRICT
Enactment Number 19-0776 A
Enactment Date 5/22/19 os
AMENDMENTNO. 1 TO
Memorandum of Understanding
This Amendment amends Memorandum of Understanding between Oakland
Unified School District (OUSD) and East Bay Asian Youth Center
(Contractor) entered into on 6/27/2018 {OUSD Enactment No. _18-1178 ). The parties agree to amend that

Agreement as follows:

1. Services: [] The scope of work is unchanged. The scope of work has changed.

If the scope of work has changed: Provide brief description of revised scope of work including measurable description of
expected final results, such as services, materials, products, and/or reports; attach additional pages as necessary.

[ ] Revised scope of work attached. OR CONTRACTOR agrees to provide the following amended services:
Contractor will provide six hours of daily summer academic support and enrichment to QUSD students who are in need of
summer services to counter summer learning loss; program activities will be based on youth development quality standards; work
collaboratively with the Summer and After School Programs Office to ensure that students in need receive at least 6 hours of daily
summer learning, enrichment, physical activity, and support services; conduct outreach for summer student recruitment,
communicate with families regularly, fulfill OUSD grant reporting requirements including submission of summer attendance
records, and maintain communication with the OUSD Summer and After School units to review progress on summer program
goals for the Summer Learning Program at Lincoln Elementary School, for the period August 1, 2018 through July 31, 2019, in the
amount of $11,700.00, increasing the MOU not to exceed amount from $186,125.00 to $197,825.00. For Summer Learning
Programs, 2019, contractor will provide in-kind services for Fiscal Year 2018-2019 (May-June, 2019) Summer services. Per 21st
Century guidelines, contract amendment amount will pay for Fiscal Year 2019-2020 {July, 2019) services.

2. Term (duration): The term of the contract is unchanged. |:| The term of the contract has changed.

If the term has changed: The contract term began on __8/1/2018  and expires on __7/31/2019  The parties agree to
extend the contract through

3. Compensation: ] The contract price is unchanged. The contract price has changed.
If the compensation has changed: The contract price is amended by
Increase of § 11,700 to original contract amount.
|:| Decrease of $ to original contract amount.
The new contract total is One Hundred Ninety Seven Thousand, Eight Hundred Tweig® Dollars ( 197,825 )

4. Remaining Provisions: All other provisions of the Agreement, and prior Amendment(s) if any, shall remain unchanged
and in full force and effect as originally stated.

5. Amendment History:
There are no previous amendments to this Agreement. [_] This contract has previously been amended as follows:

No. OusD General Description of Reason for Amendment Amount of
Enactment No. Increase (Decrease)
$
$
$

Rev. 6/28/18 [PO No. [Reg No. |




Amendment Page 2

é. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: CONTRACTOR certifies to the
best of his/her/its knowledge and belief, that it and its principals are not presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency according to Federal Acquisition Regulation Subpart 5.4, and by signing this contract, certifies that this vendor
does not appear on the Excluded Parties List {https.//www.sam.gov/).

7. Approval: Approval requires signature by the Board of Education and/or the Superintendent as its designee. This
Amendment shall be deemed approved when it has been signed by the Board of Education, and/or the Superintendent
as its designee.

OAKLAND UNIFIED SCHOOL DISTRICT CO OR
oo oy 5/23/19 “({\Clha\

President, Board of Education Date Cc}ﬂ:aggl Signature ~ Date

[ superintendent - .

[ chief or Deputy Chief —f‘( & O*C(‘-(‘
Print Name, Title

Destsue 5/23/19
Secretary, Board of Education Date

Form approved by OUSD General Counsel for 2018-19 FY

FOR OUSD PURPOSES ONLY — The following information is not part of the Contract.

OUSD Internal Routing

Services above original contract cannot be provided before the amendment is fully approved and the PQ amount is increased by
Procurement.

N\ [Signature - Approved_- Denied - Reason , Datg
Administrator/Manager \L N Lf L “q
. . - [
Resource Manager {if restricted funds) A 4y # Z.ZL/ 7

Network Superintendent/Executive Director Mg,

Chief/Deputy Chief S 8 YXY/Ki

Legal (if increase takes contract above $90,200}

Rl Il Bl o

Superintendent, Board of Education Signature on the legal contract

Alignment with Single Plan for Student Achievement — SPSA (required if using State or Federal Funds)

Please select:
[] Action item included in Board Approved SPSA (no additional documentation required)~Iterm Number:

[C] Action Item added as modification to Board Approved SPSA — Submit the following documents to the Resource Manager either
electronically via email of scanned documents, fax or drop off.

a. Relevant page of SPSA with action item highlighted. Page must include header with the word “Modified”, modification
date, school site name, both principal and school site council chair initials and date.

b. Meeting announcement for meeting in which the SPSA modification was approved.
c. Minutes for meeting in which the SPSA madification was approved indicating approval of the modification.
Sign-in sheet for meeting in which the SPSA modification was approved.

Legal - K899068.001 Rev. 6/28/18


oufin.saechao
Aimee Eng

oufin.saechao
Kyla Johnson-Trammell


EXHIBIT “A” SCOPE OF WORK

[IF ACONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT DESCRIPTION
OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT PROPOSAL.]

1. Description of Services to be Provided: Provide a description of the service(s) the contractor will provide, Be
specific about what service(s) OUSD is purchasing and what this Contractor will do.

Contractor will provide six haurs of daily summer academic support and enrichment to QUSD students who are in need of
summer services to counter summer learning loss; program activities will be based on youth development quality standards;
work collabaratively with the Summer and After School Programs Office to ensure that students in need receive at least 6
hours of daily summer learning, enrichment, physical activity, and support services; canduct outreach for summer student
recruitment, communicate with families regularly, fulfill OUSD grant reporting requirements including submission of summer
attendance records, and maintain communication with the OUSD Summer and After School units to review progress on
summer program goals for the Summer Learning Program at Lincoln Elementary School. Providers will comply with 21st
Century Community Learning Centers grant requirements. For Summer Learning Programs, 2019, contractor will provide in-
kind services for Fiscal Year 2018-2019 (May-June, 2019} Summer services. Per 21st Century guidelines, contract amendment
amount will pay for Fiscal Year 2019-2020 (July, 2019) services.

Rev. 6/28/18 (PO No. [Req No.




OAKLAND UNIFIED

| % SCHOOL DISTRICT AMENDMENT ROUTING FORM 2018-2019

Amendment No. 1 to Memorandum of Understanding

Directions

Services beyond the original contract cannot be provided until the amendment is fully approved and PO is increased by Procurement.
1. To be eligible for an amendment, term end date of the contract cannot not be expired. If expired, a new contract is necessary.
2. Insert the amendment number (i.e. if this is the first amendment enter “1,” second enter “2,” etc.} at the top of the amendment.
3. If contract total amount has increased, the scope of work must change.
4. OUSD contract originator creates new requisition with the original PO number referenced in the item description.

When the contract amendment is approved, Procurement will add additional funds to the original Purchase Order.

Attachment e  Contract amendment packet including Board Memo and Amendment Form
Checklist e  Board approved copy of the original contract and any prior Amendments.
Contractor Infermation

Contractor Name  |East Bay Asian Youth Center Contractor’s Contact [David Kakishiba
QUSD Vendor ID# |001474 Title Executive Director
Street Address 2025 East 12th Street City, State | Oakland, CA | Zip Code l 94606
Telephone 510-533-1092 Email requiresy _[jUnji@ebayc.org

_Compensation and Terms
Current Contract Amount $186,125.00 | OUSD Vendor ID ¥ 001474 Start Date of Original Contract 8/1/2018
Amount of Increase 11,700 Criginal PQ # PO19-01524 | Current Term End Date 713172019
Amount of Decrease New Requisition # New Term End Date*
New Total Contract Amount 197,825 % Change 6.29 *Must be no more than five years from the start date

B_udget lnformatimi {if you are planning to multi-fund a contract using LEP funds, please contact the State and Federa! Office hefore completing requisition)

Requisition No. Budget Number Resource Name Amount
19/20 Funds 21st CCLC Supplemental 5 11,700.00
$0.00
$0.00
$0.09
Contract History _
OUSD Enactment # Exact Name of Contract Controct Amount
Agreement 18-1178 18-1230 - Memorandum of Understanding - East Bay Asian Youth Centerg $186,125.00
Amend # | QUSD Enactment # General Description of Reason for Amendment Revised Contract Amount
QUSD Contract Originator Information
Name of OUSD Contact {ulie McCalmont | Email Iulie_mccalmont @ousd.org

Site/Dept. Name

Community Scheols and Student Services Department | Site # |922

| Phone  |510-879-2709

Approval and Routi ng (in crder of approval steps)

Services above original contract cannot be provided before the amendment is fuily approved and the PO amount is increased by Procurement.

- Signature - Approved Denied - Reason 1 Date
Administrator/Manager { o 4 l 1914
Resource Manager (if restricted funds) = ———— . bz i"(‘fl

Network Superintendent/Executive Director

v

10

Chief/Deputy Chief

\

4123)19

Legal {if increase takes contract above $90,200)

)| el el a2l =

Superintendent, Board of Education

Signature on the legal contract

Procurement-Date Received:

THIS FORM IS NOT A CONTRACT

Rev. 8/16/18




21STCENTURY SUMMER BUDGET PLANNING SPREADSHEET

ELEMENTARY AR

Sits Name: |LINGOLN ELEMENTARY 8CHOOL

# of summer
students

# of summer
orogram da

Total 21st £CLE el COLC Grant Funels for
Grant Funds

Leaah AH;L'H: 3 In-Hinel
Ll Agsncy Contribulicths

Progrom Feas

Curmculum

Field Trips {fees, supplias)
Bus tickets for students

Rental bus for fisld trips
Snacks

Incentivas

Family Night supplies

Tatal hooks and s

Sito Coordinator {list here if CBO staff)
Academic Instructors (# of l: X tots! hours X hourly rata,
including prep and training tima)
Ensichment Facililators (4 ef staf X total hours X hourty rate,
ingluding prep and training time)
STEM Instructors (# of staff X wilal hawrs X hourly rate, including
prép and training time)

Contracted QUSD Summer Teachera

Subsontractors (please fist each spacific subcontracting agency)
Prafesslonal Development

Tntal ualia nf in.kind diraet earsiras

SUBTOTALY

l:$||hbﬂlll DIREQT.EERWICE #11.260
Aflawalii lead aguncy admin Jar 2% of eestiached funils =

250

Refulnd Signatures for Budget Approval:
Lead Agency: [I:Iate:

Notss:

1) Lead agencies will ba required to submit a summer-end axpenditure teport on thase budget expenditures.

2) These contracted summer funds are based on anticipated summer program average dally attendance. Sites that fall short of 85% of the summer

attendance target in the first waek will be required to submit an aggressive student recruitment and ratention plan for the remainder of the summer and
reallocate budget funds appropriately to reflect actual attendanca numbers,



Summer Hub: mﬁ

'1 {Submit-tn OUSD Expanded Leaming mﬂ, h-y L

Lead Agency Name Summer Hub Site: Target Summar Average Daliy Grades Served Program Dates:
Attendance (ADA) Number;
EBAYC Lincoln 100 Rising 2nd to Sth June 17th through July 12th
Rising 1st {siblings | Closed (July 4th)
only)
SEGTION 2 Lead Agéncy Asguraess - AR T AR R S L e

Please review and initial each item and sign below.

%S | understand that my program's goal is to achieve at least 85% of the above attendance terget this summer. | understand that if my summer site falls
below 85% of this atfendance target by the end of the 1 week of the summer program, i will be required to submit an aggressive student recruitment and
retention plan to the OUSD Expanded Leaming Office, detailing my program’s efforts to raise attendance numbers for the remainder of the summer.

L‘(' | understand that my agency's contracted summer funds are: based on the above average daily attendance target number. My program will over-enrolt
appropriately to ensure that we reach this attendance target. | understand that if my program falls short of 85% of this attendance target by the end of the first
week of program, | will submit a revised summer budget plan fo the OUSD Expanded Leaming Office detailing how ! will reallocate contracted funds
appropriately to reflect actual attendance numbers, and to support my student recruitment and retention plan for the remainder of the summer.

@'-S | understand that | am required to input my actual attendance numbers into the Cityspan attendance system daily during the summer program. 1 will
cross check signatures on my daily sign inout sheets with numbers inputted into Cityspan fo ensure that the numbers match up and that Cityspan accurately
reports my summer attendance data. | understand that the OUSD Expanded Learning Cffice will carefully review my daily attendance numbers over the
summer program.

_@% | understand that | am required to submit electronic copies of my summer attendance records (including copies of daily student sign in/out sheets and
the OUSD summer internal audit log) to the OUSD Expanded Learming Office twice during summer programming. | will submit my attendance through June
30™ by the first week of July, and | will submit the rest of my attendance within one week of the last day of my program. | will also submit attendance data
during the course of my summer program, as requested, for OUSD's attendance reporting to the Califomia Department of Education.

fﬁ | understand that OUSD's 21 Century federal grant funds are funding my summer program. | understand that | am required fo follow all grant
compliance requirements as outlined by the OUSD Expanded Learring Office. [ will maintain my summer program records for 5 years for auditing purposes,
as required by the Califoria Department of Education, and will submit any summer programmatic or fiscal records to the OUSD Expanded Leaming Office, as
requested, for school district reporting and auditing purposes.




| understand that if | am running an A+B summer program model, these are requirements regarding my program hours of operation: Meming summer
school will operate from approximately 8:15 — 12:15 daily. My aftemoon summer program will operate from approximately 12:15 — 3:15 daily. All students
must be off-site by 3:30pm and staff must be off site by 3:40 as the building will be promptly locked at 4pm daily.

?)_S If t am a stand-alone 6 hour program, | understand that QUSD will only cover custodial costs for four to six weeks of my summer program until 3:15
pm. My agency will be responsible for covering any extra custodial costs if my program runs beyond four to six weeks, and beyond the hours of 3:15 pm daily.

Q} (" | understand OUSD Summer Programs are intended to be free programs. If program fees are charged, a sliding scale must be offered and students
qualified for program participation cannot be turned away due to inability to pay.

Name and Signature of Summer Lead Agency Director: Brenga Saechao

;8ECTION'3;: Summer Caleadat-and DailySchedule " .z v - o0 sl [0l 00 J00 a1 Ll g

a) Please tum in a copy of your summer calendar showing &ll program days of operation, field trips, and any other notable special events and activities
(ie. your summer end family celebration) by May 18th.

b) Please tum in a copy of your daily schedule detailing your full 6 hour program (Note: sites that are using the A+B model must include the moming
academic program in the daily schedule you submit) by May 18th.

o Please note that all programs under the A+B model will be expected to provide daily hands-on academics (ie. STEM), enrichment, physical activity,
community building activities, and daily aftemoon snack (provided by OUSD), between the hours of 12:15 - 3:15.

o Please include staff prep and meeting times, and clean up/debrief fimes on your daily schedule.

.?,mﬁﬁ'h WIS el
il doscrbe your antipaid

The date of my parent orientation is: Wednesday, June 12th




| ourOUSD Summer Hiibs
.lneadam -Please Uteihaf

.SECTION 5. Summer Line Staff Information (if known at this time) £ T 1% N~ 3y T H
To pmmawconhnulty betwleen USDH afterschool and summer programs, and fo provide yearamimd werk-oppmwlaﬁes :for Hen’ned youthdemiopment il o
:-protﬁesmonais in Dakland, we are particalary interested in seeing current, highly qualified Galdand after school wadcem beecme the smmer pfogtﬁ Y séaff al |

quase,l,tstme pame(s) of line staff whom you intend to hire aspaﬂorf yokir stimmer programstaff “{Add addflionaliro 7
thie Sumn 'p“m'gram must have a/maximum 1:20 adult to smdent ]

NET ‘ inimLn ,,equaﬂf ications according fo the 21 Gentunrgram mgulremen%
! M"S*Passﬁoﬂemnm [;aokgm ctearam:e by DO and FEI
5 ‘ “‘ETB;M TN

«Ai; >

.....

‘T Dist any OUSD aftor

St Coordlnator Name — Current After School Summerteébhihd - # oy ysi | #of ys
Site where he/she assignment(s) (grade & | Workingin | workingin  { gahag leaming
o after school | summer 5 :
works subject, if known) programs | communities this staff
member has
participated in
Lily Chuong lily@ebayc.org Lincoln NIA 1 5 STEM, SEL, Physical,

ELL




SECTION 6: Facilities

Plan with your site administrator which rooms and outside spaces your after-school program will use Monday - Friday from the

start of program to 6.

Indoors (specify room numbers and space names) Outdoors

Room Number & Name of Space #of Hours tc be Room Number & Name of Space #of Hours to be used
Students | ysed Students

Cafeteria, Teachers Lounge 100 8:00-4:00 |YardA 100 8:00- 4:00

161, 162 50 8:00- 4:00

163, 164 50 8:00- 4:00

165, 166 50 8:00- 4:00

261 50 8:00- 4:00




Will your after school program charge program fees for 2019-2020 X Yes OO0 No
If, “YES, program fees will be charged,” please complete the following assurances. Both the Principal and Lead Agency partner

should initial.
Principal Lead ASSURANCES
Agency

9.5

Qur program will communicate in writing and verbally to parents/guardians that an eligible child will not be turned away from program
participation due 1o inability to pay.

9.5

Our program will publicize the program fee structure in written program materials for parents/guardians.

$.5>

Our program shall not charge a fee to a family for a child if the program's materials for parents/guardians.

DS

Our program shall not charge a fee to a family for a child if they program knows that the chiid is a homeless youth, as defined by the
federal McKinney-Vento Homeless Assistance Act (42 U.5.C. Section 1143.a), or for a child who the program knows is in foster care.

Y.

Our program will provide receipts to parents/guardians for each payment made.

.S

The lead agency will manage funds raised by program fees according to standard accounting practices, and will provide quarterly Income
Statements to the Principal and OUSD Expanded Learning Office detailing mount coilected from program fees and expenditures.

v.S

The lead agency will establish a letter of agreement directly with the school site, indicating that all program fees coliected will be
expended only at this school site for after-school expenditures; will be carried over the following fiscal year if funds for after-school
expenditures; will be carried over to the following fiscal year if funds remain; and will remain at the school site if there Is a change in lead
agency partner.

SRR

.5

Our program will provide an artifact of program fees sharefcommunicated school leaders, parents, and/or communities members (i.e.
communication [etter, meetings agenda, etc.)




Describe how your
program plans to collect
program fees and who will
be exempt from paying
fees or received a reduced
fea?

EBAYC has an established Tuition Policy that explains program fees, payment methods,
discounts, tuition reductions, refunds and students who are exempt from paying programs
fees. Please see attached documents regarding our Tuition Program,

Describe how all fees
collected will be used cn
site for direct service in
your summer program.

A majority of after school program funding is restrictive so fees collected are used to cover
program’s operation cost such as personnel, activities and supplies. We are able to be more
creative in program offerings and bring students on field trips.

Describe how fees will be
communicated to school
leaders/scho0l community.

Schools leaders and community are consulted and a part of planning of program tuition. We
hold various meetings and focus groups to discuss tuition options. We also survey the broader
school community as we continue our research before finalizing a tuition program for each
school community. We communicate with families in the Spring of the current school year
prior to implementing a new tuition program in the Summer/Fall.

%ﬂach a copy of written evidence of your program fee materials/process {i.e. parent letters, parent handbook, etc. meeting

with agenda/minutes?

Signature of Summer Lead Agency Director: M
Signature of Hub Site Principal: jﬁzﬁﬂ/&n m




EBAYC Tuition Policy 2019-2020
Elementary and Middle School - Summer and After School Programs

Program Tuition:

The sole purpose of tuition collection is to ensure sufficient funding to operate EBAYC's after school and
summer programming. The registration fee and tuition amounts are determined by the need of each
Individual program.

The tuition payment applies to all students enrolled in the program, with the exception of those identifled
by funding guidelines (e.g. homeless, foster youth, etc.). A monthly program tuition payment is due on the
stated date on the maonthly invoice.

EBAYC will continue to accept students under each program’s existing enrollment guidelines. A family's
ability to pay tuition is not a factor n the acceptance of a student to a program. No student will be denied
of services due to inability to pay.

Deposit: A sixty dollar ($60) deposit is requested upon the submisslon of the program enrollment
application. The deposit fee will be used as credit toward tuition payment if a student is accepted to the
program. Declined students will receive a full deposit refund upon 15 business days after program’s start
date. Waitlisted students will receive full deposit refund If not accepted in the program within four weeks
after program’s start date in the afterschool program and within 15 business days.after summer program’s
start date.

Full Year Payment Discount: A 5% discount is applied if a full year (lump sum) payment is made in one
installment upon the due date of the first invoice during the regular schoal year. This discount does not
apply In the Surnmer Program,

Sibling Discount: A 25% discount Is applied for each additional sibling enrolled the program. The first
student pays the fulf tuition amount. A sibling is defined as each of two or more children or offspring
having one or both parents/guardians in common - a brother or sister, or any child{ren) a parent or
guardian Is financially liable for. Guardians must show proof of students listed as dependent on the most
recent tax return form,

Tuition Reductlon: Tultion reduction is considered upon completion and submission of the Tuition
Reduction Form and all required documentations. Families will be notified within fifteen (15) business days
of submission. Reduction is applied when application is formally approved.

Payment Method: Families have the choice of paying quarterly, each semester, or for the whole yearin
cash, chack, money order, ar credit card, A bounced check will be assessed a $25 penalty fee. After three
bounced checks, families will be required to make payments in cash, money order, or credit card.

Refunds: Prorated refunds will be made as a result of withdrawal or dismissal from the program. A
prorated refund will be provided upon receipt of thirty (30) day advance written notice for program
withdrawal from parents or guardians.

A student dismissed from program per program'’s enrollment policy will recelve a prorated refund within
fifteen thirty (15) business days of dismissal.

By signing below, | am stating that | have read, understood, and will comply with the above tuition policy of
EBAYC.

X / /
Parent or Guardian Signature Date




EBAYC Tuition Frequently Asked Questions (FAQs) 2019-2020
Elementary & Middle School Elementary - After School Programs

Please note this FAQ only applies to our Elementary and Middle School Programs.

What is the deposit fee?

A deposit fee of 560 dollars is due when you submit your application. The deposit fee will be credited toward your first and
last months of your tuition payment if your child is accepted in tha program. If your child is hot accepted in the program, the
560 deposit fee will be refunded,

Why do we have student tuition now when we didn’t need to pay before?

In spite of our best efforts to fundraise for our summer and after school programs, EBAYC continues to face funding cuts over
the years. In the past, we have relied on EBAYC's savings to fill the budget gap. We do not have any more savings. So, we're
asking families to make tuition payment so that wa can continue to run our programs.

Will my tuition payment mean that | will receive more or higher quality of services?

EBAYC is a/ways striving to provide the highest quality of services regardless of accepfing tuition or not. However, this tuition
collection wilt only serve the purpase of filling our budget gap and DOES NOT directly support any program enhancements.
We do not provide any special treatment to those who can pay tuition and/ or provide additional donations,

What does the tultion cover?
The tuition covers program’s operation costs such personnel, supplies, etc., which are critical to operating a successful after
schoo} pragram,

What if | cannot afford to pay the tuition?

You can fill out EBAYC's Tuition Reduction form. Please ask your Program Director for a copy of the form. You will get a
response within 15 business days upon submission of your fully completed form. Upon approval of the Tuition Reduction
form, parents may either accept the discount or appeal the decision, please see your Program Director for the Tuition
Reduction Appeal Form, No student is denied services because of their inability to make tuition payment.

When should I fill out a Tuitlon Reduction form?
Tuition Reduction forms are due once every school year within 30 days of your ehild’s first day of program.

How often should ! fil} out the Tuition Reduction forms?
If you believe you qualify for a tuition reduction, it must be filled out at the start of every After School Program year as
financial conditions may be changing from year to year. Does nat apply to summer,

if I paid in advance for the entire year, then | applied for a tuition reduction, can ! still receive a refund?
No, tultion reductions can only be applied to current open balances and cannot be applied retroactively.

Will tuition affect my child’s enrollment in the After School Program?
No, tultion does not affect your child’s enrollment in EBAYC's after school program. Students are accepted into after school
based on existing program enrollment guidelines.

Is there a discount if | have more than one child enrolled in the EBAYC After School Program?

Yes, there is a $70 discount for each additfonal sibling(s) enrolled in EBAYC’s elementary or middle after school after school
programs.

Please note a sibling is defined as each of two or more children or offspring having one or both parents/guardians in common;
a brother or sister. Cousin(s) are also eligible for sibling discount if the same Parents/Guardians are financially responsible for
him/her. If requested, guardians must show proof of students listed as dependent on their most recent tax return form.

Total Cost )

Students Quarterly Cost Monthly Cost (9.5 months) Early-Payment Discount (-$15)
13 child {with $60 deposit) $75/quarter 530/manth 8285 $270
2" child {with $60 Deposit) $52/quarter 523/manth 5215 n/a

All cost are rounded to the nearest dollar.

Updated 2,19.2019



Is there a discount if | pay in full?
There is a $15 discount per family for After School Programs if made by Oct. 9, 2019,

Can | combine slbling discount, full payment discount and tuition reduction?

Sibling discounts, $15 Full-Year Payment discount per family, and approved tuition reductions cannot be combined. The
greatest of the three discaunts will be applied to yaur invoice.

What is the application deposit for?

The application deposit is used to process your child’s application for enroliment in the after school pragram. If accepted into
the program, the deposit will be applied toward program tuition payment. Declined or waitlisted students will receive a full
deposit refund upon 30 business days after program's start date.

When can | expect an invoice?
The first invoice will be by mid/late September. Thereafter, invoices are distributed monthly.

When are payments due?
Payments are due on the second WEDNESDAY of each month. For those who wish to make quarterly payment, please see
below payment schedule. Summer Payments are due by TBD.

AFTER SCHOCL PROGRAM Quarterly Payment Schedule

Due Date Amount Due* *Amounts do not reflect sibling discounts and/or approved
August (Enrollment Deposit) 560 . .

October 57 75 tuition reduction requests.

January 8t $75

April gth $75

TOTAL $285

How do | make my payment for tuition? And who do | give It to?
Always enclose your invoice payment stub with any payment so we can identify the child you are paying for.

a. Mailing in a check is preferred. Please make checks payable to EBAYC.
Mall to: Attn: EBAYC Development, 2025 East 12% Street, Oakland, CA 94606

b. Pay in persan with your Program Director at your school site. Office hours at your school sites will be announced hy
your Program Directors. Your invoice will provide more information.

What form of payment is acceptable?
Families have the cholce of paying in cash, check, money order, or credit card.
Checks are preferred and considered the safest transaction. Please make checks payable to “EBAYC.”

Are payments made tax deductible?
Yes, all payments recelved by EBAYC are tax deductible with a valid receipt. Our tax |D# Is 94-2925799,

Why is there a $25 fee charged for a baunced check?

Bank charges a fee for a bad check with insufficient money to make the check deposit. So, EBAYC cannot afford to pay the fee
charged by our bank, therefore a fee is necessary to deter bounced checks, After three baunced checks, families will be
required to make payments in cash, money order, or credit card.

Policy Change: Policies are subject to change. Palicy change notifications will be mailed 15 business days prior to effective
date,

For additional questions that have not been covered above, please contact our Development Team at (510} 533-1092 ext. 59 or
Darling@ebayc.org.

Updated 2.19.2015
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East Bay Asian Youth Center
2025 E. 12th Street
Oakland, CA 94606

ATTN: David Kakishiba

RE: Authorization to Proceed with Consultant Contract Processing

This letter is to inform you that you have successfully completed the consuitant review process for
Vendor Management in ContractsOnline for the current school year.

This authorization shall expire at the conclusion of the 2018-2019 school year.

Please note that THIS IS NOT AN AUTHORIZATION TO START WORK.
You must complete the entire Contract Approval Process, which includes:

A) Final contract execution and District Approval, and/or:

B) Issuance of your Purchase Order Number
whichever happens first.

Thank you for your commitment to help support and enhance the educational experience of
Oakland students.

Procurement Department,
Oakland Unified School District
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March 20, 2019

Julie McCalmont

Coordinator, Expanded Learning Programs
Community Schools & Student Services
Oakland Unified School District

Re: Department of Justice, FBI, and TB Clearance for EBAYC Summer Employees

Please accept this letter as confirmation that the East Bay Asian Youth Center (EBAYC) will have
fingerprint clearance through the Department of Justice and the Federal Bureau of Investigation, and
will also have TB clearance for all FBAYC employees prior tc their first day of work at OUSD schoc!
sites operating 20

Executive Director

2025 E. 12" Street o Oakland, CA 94606 e www.ebayc.org » Tel 510.533.1092 » Fax510.533.6825



EBAYC

East Bay Asian Youth Center

Statement of Qualifications

EBAYC is dedicated to supporting young people to be safe, smart, and socially responsible. EBAYC offers a
continuum of integrated services to a diverse membership of youth and families in Oakland. Our goal is to
support students to graduate from high school and pursue higher education. EBAYC provides trusted mentors,
educational programs and grassroots policy work, so that all youth may realize their aspirations and personal
path to success. Over 3,000 youth are served each year through our expanded learning programs and case
management services. Our program strategies resulted in higher school attendance rates and lower school
suspension rates. Over the course of four decades, EBAYC consistently demonstrates high standards of
program quality and performance as indicated by city, county, and school district evaluation.

2025 E. 12" Street  Oakland, CA 94606  www.ebayc.org Tel.510.533.1092  Fax 510.533.6825
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDDIYYYY]
March 21, 2019

REPRESENTATIVE OR PRCDUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE GERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND CR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

cortificate holdar in lieu of such endorsement{s).

" IMPORIANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(ies) must be endorsed. [f SUBROGATION 15 WAIVEI-:), subject fo
the terms and conditions of the policy, certain poficias may require an endorsemeant. A statement on this certificate does not canfer rights to the

PRODUCER License 0757776 CONTACT George Yin
PHONE 925-415-1125 FAX
HUB Intemational Insurance Service Inc {AiC, Mo, Exth: L, no 8256054213
3000 Executive Parkway Ste 300 WMW £om
San Ramon, Ca., 94583 | CUSTOMER ) #:
INSUYRER(S) AFFORDING COVERAGE NAIC#
WSURED | INSURER A :_Non-Profit Insirance Alllance of Caiifomia
East Bay Asian Youth Center INSURER B : , " .
2025 E 12th St | INSURER €:_Spoftsdale Indemnity Company 15580
INSURER D ;
Oakland, CA., 34606 INSURER E :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE PCLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.,

INSR IADDLISUER]

LIC
FOBGYEFF ll:O Y EXP

Sexual Abuse or Molastatlon-$1,600.000 sach Clakmi$2,000,000
Qakland Unified School Disirict [s mamed as addilonal intured as par GG2026 04 13 attached

iy TYPE OF INSURANCE SR WyD POLICY NUMBER LLLLE
| GENERAL LIABILITY EACH OCCURRENCE $_1.000,000
A |2 COMMERCIAL GENERAL LABILITY M $ 1,000,000
] CLAIMS-MADE OCCUR % MED EXP (Any one person) $ 10,000
N 201855188 06/01/2018 (0810112019 [‘presonal s ADVISIEY 1S 1.000.000
] GENERAL AGGREGATE | S 2.000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODLICTS - COMP/IOP AGG | 8 2 (a0 0an
| xlrouey [ 1%8% Loc $
| AUTOMOBILE LIABILITY %mﬁSfNGLE LT g 000,000
ANY AUTO BODLLY INJURY (Per person) | §
::H x;?]ﬂ oS BODILY INSURY (Per socident) | $
A‘? R AUTOS o 201855188 06/01/2018 [06/01/2019 | FrORERLY DAMAGE s
| x| NON-OWNED AUTOS $
$
| xjusereatee | Kl aoe g EACH OCCURRENCE $_1.000,000
AR CLANSMACE 201855188 06/01/2018 [08/01/2019 [ASCREGATE :
| | DEDUCTIBLE 5
x| RETENTION _$ 10 000 s
e ) T
ANY PROPRIETOR/PARTNEREXECUTIVE AL £.1. EACH ACCIDENT $ 1.000.000
B | QEaGERMEMRER EXCLUDED? NIAL [EAWCS0230 06/01/2018 108/01/2016 [ DﬂSEASE-EAEMPLOYEﬂ $ 1,000.000
%W&E%PERATIONS blow EL DISEASE - POLICY LIMIT | §
C |{Directors & Offlcers EK13254785 061472018 | 05/14/2019) Ret: 0 each claim 1,000,600
olg EI£13254785. 54420181 05H4/20481 Ratention-$2r500———— 100000, |
DESCRI OF OPERATIONS / LOCATIONS / VEHICLES (Attech ACORD 161, Additional Remarks Schadule, ¥ more space is required)

Nonprofils insurance Alflance of Cafifoinia Policy #2018-55188 Effective Dales 61/2016 to 6/1/2019 Crime poliey 2013-55188 Eff 6//2048 to 6/1/2019 Limit $5,000 Deduciible $500
1 Aggragale

CERTIFICATE HOLDER

CANCELLATION

Oakland Unified School District

Attention: Rlsk Management
1000 Broadway, Suite 440
Oakland, Ca., 84607

SHOULD ANY OF THE ABOVE DESCRIEED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE FOLICY PROVISIONS.

-

AUTH REPRESENTATIVE

ACORD 25 (2009/09)

Tihe ACORD name and iogo are regi{l;red

L}? 1!@5-3069 AGORD CORPORATION. All rights reserved.
arks of ACORD



BOLICY NUMBER: 20181855188
Nemed ingusred:  East Bay Asian Youth Center

COMMERCIAL GENERAL LIABILITY
CGA0260413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED ~ DESIGNATED
PERSON OR ORGANIZATION

This endorzement modifies Insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

Qakland Unlfled School District
Aftention: Risk Managemeant
1000 Broadway Ste 440
Qakland, Ca,. 84607

Mama Of Addiflons} Insured Person(s) Or Organization{s):

Informafion required to completa this Scheadule, if not shown above, will be shown [n the Dedlarations,

A. Ssetion ll=Who Is An Insursd &= amanded o
include as an addifienal insured fhe persan(a) or
organtzation(s) shown in the Schedule, but anly
with respect to ligbillty for “badlly Injury®, *property
dumage" or "parsanal and advertising injury”
caused, in whole orin part, by your acls or
amigsions or the acis or omissions of those acting
on your behaif:

1. In the performance of your ongolng operations;
or

2. In connectioh with yeur premises owned hy or
rented to you,

However.

1. The Insurance afforded to such additional
insured only dpplies to the extent pamitted by
lew; and :

2. If coverage provided o the addiional insuved Ja
required by a coniract or agreement, the
insurance afforded to such addifional Insured
will nat be broader than thet which you ara
requirad by the confract or agresment to
provide for auch additiona] insured.

CG20260413

B. With reapact to the Insurance affordad 1o thesa

additional Insurede, the following is added to
Sectlon i = Limits Of Inscranca:

If coverage provided to the additional Insured s

reqjuired by & contract or agreement, the most we

will pay on behalf of the additional Insured is the

amount of insurance;

1. Required by the cordract or agreement; o

2. Available undet the spplicable Limits of
Insuranca shown in the Dedarations;
whichever s less.

This endoraamant shall not increase the
applicable Limits of Insurance shown in the
Declarations.

© Ingurance Services Office, Inc., 2012 Page T of 1
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMADDIYYYY)
March 21, 20189

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDRER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE [SSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement{s).

TMPORTANT: Iif the certificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this cartificate does not confer rights to the

PRODUCER License 0757776 CORTACT (2orge Yin
FHONE G25-415-1125 FAX . 925.005-421
HUB International Insurance Service Inc T fai, noy, 9259 2
3000 Executive Parkway Ste 300 ADDRESS: comm
San Ramon, Ca., 94583  CUSTOMER 1D 4:
INSURER(S) AFFORDING COVERAGE NAIC #
i | INSURER A :_Non-Profif Insurance Alliance of Galiformnia
East Bay Asian Youth Center INSURERB:_ (ak River | o 820
2025 E 12th St INSURER G : Sepitsdale Indemnity Company 15580
INSURER D :
Oaldand, CA_, 94606 INSURERE :
INSURER E :
COVERAGES CERTIFICATE NUMBER: REVISION NUMEER:

THIS IS TO CERTIFY THAT THE POLICIES QF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN |S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS QF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

.3 TYPE OF INSURANGE P e POLICY NUMBER SNV | GRS LMITS
| GENERAL LIABILITY EACH OGGURRENCE $ 1.000,000
A |X{ COMMERGIAL GENERAL LIABKTY PREMISES {Eagoourrencsy | § 1,000,000
| cLamsmane 0CCUR . | MEDEXP (Aryorepersond | S 10,000
N 201955188 08/01/2019 |06/01/2020 [Lrocoar s aviuuRy 1§ 1.000.000
N GENERAL AGGREGATE § 2000000
GENI. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOPAGS | 5 9 nnn an
xlroucy]| |iBE Loe s
COMBINED SINGLE LIMIT
| AUTOMOBILE LIABILITY {E= accidend I $ 1,000,000
|| ANY AUTO BODILY {NJURY (Per person] | $
|| ALL OWNED AUTOS BODILY iNMIURY (Per aocident) | §
Al | SCHEDULED AUTCS : PROPERTY DAMAGE
_x | HReD AUTOS 201955188 06/01/2019 {06/01/2020 | (Par accident 5
| x_| NON-OWNED AUTOS s
$
x| vmreaiine | Xl oeop EACH OCCURRENGE $ 1000000
A EXCESS LIAB CLAIMS-MADE AGGREGATE s
|| beovemeie 201955188 D8/01/2018 | D6/01/2020 8
X1 RETENTION 3 10,000 $
TORKERS COMPENSATION ErAEes
AND EMPLOYERS® LIABILITY vi
bt s SO | 9T E.L. FAGH AGCIDENT $ 1,000,000
B | Biandatory i N EAWCS0930 06/01/2019 106/01/2020 | &\ pysease - EA EMPLOYEE $ 4 (00,000
if yas, describe under
DESCRIPTION OF OPERATIONS below EL. BISEASE - POLICY LIMIT | $ 1,000,000
C | Directors & Officars EK13254785 05142015 | 05M4/2020 |Ret: 0 each claim 1,000,000
4785 L06/14/2020- L Ratention-$7,500— 4,000,060t

Sexuat Abusa or Molastation-$1,000,000 each Clalm/$2,000,000 Aggregste
Oakland Unified Schoal District 18 named as addilional insured as par CG2028 04 13 atlached

ol &
DESGR?: m QF OPERATIONS ! LOCATIONS JVEHICLES (Attach ACORD 184, Additionaf Remarks Schaduls, if mors space is required)
Nonprofits Insurance Aliance of Celifomnia Polloy #2018-55188 Effective Dates 6/1/2018 tp §/1/2020 Crime policy 2019-55168 Eff 6H/2019 to 8/1/2020 Limit $3,000 Deductible $600

CERTIFICATE HOLDER

GANGELLATION

Oakland Unified School District
Attention: Risk Management
1000 Broadway, Suite 440
Oakland, Ca., 84607

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WATH THE POLICY FROVISIONS.

Pk
AUTHO! P%ESENTAWE

A

ACORD 25 (2009/09)

1&2&0 RO CORPORATION. All rights reserved.
The ACORD name and logo are registerpd rpari



POLICY NUMBER: 20191855188
Named Insured: East Bay Asian Youth Center

COMMERCIAL GENERAL LIABILITY
Ce202804 13

THIS ENDORSEMENT CHANGES THE POLICY, PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED ~ DESIGNATED
PERSON OR ORGANIZATION

This endorsament modifles insurance provided under the following:

COMMERCIAL GENERAL UIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Peraon{s) Or Organization{s):
(akland Unified School District

Attention: Risk Management
1000 Breadway Ste 440
Oakland, Ca,. 54607

Information required fo complete this Schedule, if not shown above, will be shown in the Dedaratiana,

CG202604 13

A. Section I] ~ Who s An Insursd ks amended ta

Include ae an addifional inauted the persan{s) or

arganization{s) shown in the Schedule, but only

with respect to liabllity for “badify injury®, “property

damage” or “parsanal and advertiing injusy®

caused; in whate or In part, by your aofs ar

omissions or the acts or omissions of those acting

on your behalf:

1. In the parformance of your ongoeling operations:
or

2. In connecilon with your premiacs owned by or
rented {0 you.

However,

1. Theinsurance afforded to such addiional
insured only &pplies to the exdent permitisd by
faw; and :

2. Hooverage provided ko the additional insured s
raquired by a contract or agreement, the
insurance afforded o such addifional insured
wilt hot be broader than that which you are
required by the confract or agresment fo
provide for auoh addifional insured.

@ Insurance Sarvices Office, Inc., 2012

B. With respant to the insurence aiforded o these

additional insureds, the fellowing Is added to
Section M ~ Limits Of Insuranca:

If coverage provided to the addifional inaured is

requlred by & contract or agreemant, the most we

Wilt pay o behaif of the additional Insured s the

amount of nsuranca:

1. Rsquined by the contract or agreement; or

2. Avaiable under tha applicabls Limits of
Ineuranca shown in the Declarations:
whicheverIs lass.

Thiz endorsement ahall not increase the
applicable Limits of Insurance shown in the
Declarafions.

Paga 1 of 1




Board Office Use: Legislative File Info. s

File 1D Number 18-1230 S =, UNIFIED
Introduction Date | 6/27/18 5 S\
Enactment Number | 15-1178 \ BT

[Enactment Date [ 6/27/18er S

Memo
To

From

Board Meeting Date

(To be completed by
Procurernent)

Subject

Board of Education

Kyla Johnson-Trammell, Superintendent

Memorandum of Understanding - East Bay Asian Youth Center (contractor) -
133/Lincoln Elementary School (site/department)

Action Requested

Background

A one parograph explanation
of wiiy the consultant's
services are needed.

Discussion

One paragraph summary
of the scope of work.

Recommendation

Fiscal Impact

Attachments

wwna.ousrd k12.cp.us

Approval by the Board of Education of the Memorandum of Understanding
between the District and East Bay Asian Youth Center. Services to be primarily
provided to 133/Lincoln Elementary Schoo! for the period of August 1, 2018
through July 31, 2019.

The After School Education and Safety {(ASES) is the result of the 2002 voter
approved initiative, Proposition 49. This proposition amended California
Education Code 8482 to expand and rename the former Before and After
Schogl Learning and Safe Neighborhood Partnerships Program. The ASES
Program funds the establishment of local after school education and
enrichment pregrams. These programs are created through partnerships
between schools and local community resources to provide literacy, academic
enrichment and safe, constructive alternatives for students in kindergarten
through ninth grade. The ASES program is defined within the language of SB
638 and Education Code (EC) sections 8482 and 8484.6.

Approval by the Board of Education of a Memorandum of Understanding 2018-2019
between the District and East Bay Asian Youth Center, Oakland, CA, for the latter to
serve as lead agency for program coordination, math intervention, homework support,
student supervision and a variety of enrichment services, as described In the MOU, for
Lincoln Elementary School's comprehensive After School Program, for the period of
August 1, 2018 through July 31, 2019, in an amount not to exceed $186,125.00.

Approval by the Board of Education of a Memorandum of Understanding
between the District and East Bay Asian Youth Center for the latter to provide
Arts, Recreation, Leadership and Family Literary activities in its capacity as a
Comprehensive After School Program Lead Agency at Lincoln Elementary
School for the period August 1, 2018 through July 31, 2019,

Funding resource name (plesse spell out):  §010/After School Education and Safety
(ASES) Grant in an amount not to exceed $186,125.00.

Memorandum of Understanding
Certificate of Insurance
Program Plan and Budget
Statement of Qualifications
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CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No. 18-1230

Department: After School Program, Lincoln Eismentary School

Vendor Name: East Bay Aslan Youth Center, Oakland, CA

Contract Term: Start Date: 8/1/2018 End Date; 7/21/2019

Annual Cost: §186,125.00

Approved by: Martha Pena

Is Vendor a local Oakland business? Yes No I:l
Why was thils Vendor selacted?

Thia organization hus demonstrated experience and Capacity serving in the afier echool load egency role. This arganization
succeasfully met all requirements of OUSD's Lead Agency Request for Qualtfications process and has been approved as a quailfied
lead egency partner for the OUSD Expanded Learning Office.

Summarize the services this Vendor will be providing.

This crgenization will provide comprshensive efter schosl sorvices for Caldand studerita, followlng ihe requirsments set farth by
OUSD and the Calfomia Department of Education's ASES and/or 21st Century Community Leaming Centers grant programs, Daily
after school services will Include academic support, enrichment, and physleal activity for students, as well as family engagement
activities. This organization will work in diose partnership with the host school site to align after school programming with the goals
and priorities of the school's SPSA. This arganization will alse work In close partnership with the OUSD Expanded Leaming Office to
ensure the program meets attendance targets, fulflila compllance requirements, and achieves youth develapment quality standards.

Was this contract competitively bid? Yes D No

If No, answer the following:
1) How did you determine the price is competitive?

The Califomia Department of Education allocates site-spacific grant funding to OUSD schocls. The lead agency partner works in
collaboration with the school site administrator to complete an after achool budget plan specifying the requested after school services
and agraed upon cost of servicas. The final contract amount for the Bgency is approved by the school stte administrator and the
OUSD Expanded Leaming Office, once budget plans are approved for compliance and program plens meet CDE requirements. The
lead agency kverages additional funding and In-kind rasources to augment the contracted amount from OUSD to support high quality
program implementation.

Legal 1/12/16 1



2) Please check the competitive bid exception relied upen:
D Educational Materials

D Speclal Services contracts for financial, economic, accounting, legal or
adminlistrative services

D CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

D_ Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D, Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D_ Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

D Emergency contracts [requires Board resolution declaring an emergency]

D Technolegy contracts

.. electronic dats-processing systems, supporting software andfor services
(Including coplers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

I:I contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus
incuding E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alllance Contracts (WSCA)

Cailifornia Multiple Award Schedule Contracts {(CMAS) [contracts are often
used for the purchase of informatlon technalogy and software]

D Piggyback” Contracts with other governmental entlties
D_ Perishable Food
D_ Sole Source

D_ Change Order for Material and Supplies if the cost agreed upon in writing does
not exceed ten percent of the origlnal contract price

r

D_ Other, please provide specific exception

Legal 1/12/16 2
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After School Template for Elementary and Middle Schools
Memorandum of Understanding 2018-2019
Between Oakland Unified School District and
East Bay Asian Youth Center

Intent. This Memorandum of Understanding (“MOU") establishes the Oakiand Unified School District's
("OUSD") intent, confingent upon OUSD's receipt of California Department of Education and/or U.S.
Department of Education after school grant funds, to contract with

East Bav Asian Youth Center ("AGENCY") to serve as the lead agency to
provide after-school and/or summer educational programs and to serve a sufficlent number of students
and run services for a sufficient number of days to earn the core grant allocation of funding at

133/L.incoln Elementary School under the following grants:

After School Education and Safety Program (“ASESP")
California Department of Education ("CDE") 21* Century Community Learning Center (21 CCLC)
Oakland Fund for Children and Youth - This MOU will aiso cutline services provided on QUSD
school grounds through the Oakland Fund for Children and Youth ("OFCY") After-School Intiative
funds that shall be utilized as matching funds to CDE ASESP and 21t CCLC funds.

« Private grants

Term of MOU. The term of this MOU shall be August 1, 2018 through July 31, 2019. The term may be
extended by wriiten agreement of both parties.

Termination by OUSD. OUSD may at any time terminate this MOU for any or no reason upon not less
than five (5) days written notice to AGENCY. QUSD shall compensats AGENCY for services satisfactorily
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU. In the event of termination for cause, OUSD may secure
the required services from another contractor. I OUSD's cost of procuring services from another
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby certifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted {o unilaterally terminate the
MOU or cease providing required services prior to completing the full term unless OUSD approves any
change and/or unless OUSD deems immediate removal of AGENCY is necessary for cause. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contractor. If OUSD's cost of procuring services
from another contractor exceeds the cost of providing the services pursuant to this MOU, or OUSD is
unable te secure required services from another contractor, AGENCY shall pay any additional cost. If
OUSD suffers any loss of funding or other program cansequences attributable to AGENCY’s premature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOU.

b) Advance Notice by AGENCY for Coming School Year. AGENCY must provide advance notice to
Principal and QUSD After School Programs Office by the end of the first semester if AGENCY cannot
continue providing after school lead agency services for the succeeding school year. This date allows the
school site to have sufficient time to find a new lead agency partner, and enables QUSD to work to
preserve after school grant funding (including OFCY city funding) for the school.

Compensation. Contingent on OUSD receipt of California Department of Education and/or U.S.
Department of Education after schooi grant funds and subject to grant funding levels, the ASESP and 21st
CCLC grant award amount for East Bay Asian Youth Center is $_180,867.00 .
AGENCY shall be entitied to compensation from these funds in accordance with the following terms and
conditions:
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4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compliance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD’s administrative
fees and other site costs agreed to by the Site Administrator and AGENCY. Penalties may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requirements, attendance reporting, fiscal invoicing, full participation at OUSD required
meetings and trainings and In continuous quality improvement efforts.

4.2. Positive Attendance. Payment for services rendered related to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($8.19 a day per student through ASESP and $7.50
a day per student through 21* CCLC), not estimates, as those programs are “positive attendance
based.” OUSD reserves the right to modify the annual core allocation based on reported attendance.
In the event that payments made to AGENCY exceed the reported attendance for the Core grant, the
AGENCY wiil return payments to OUSD at the rate of $8.19 a day for ASESP and $7.50 a day for 21%
CCLC per student. Documentation of attendance must be submitted through the QUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be processed. Exhibit A (“Attendance Reporting Schedule 2018-201 97)

4.2.1. Reconclillation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthiy
invoices and attendance for services rendered related to the ASESP, 21ST CCLC (Core Grant)
for any adjustments resulting from the reconciliation of the attendance reports for that quarter's
months. The attendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financisl adjustments of additional payment or additional withholding will be made. Ay
remaining balance(s) will be forwarded to AGENCY or QUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive attendance
based grants must factor in the subtraction of administrative and other OUSD central charges, as
outlined in section 4.3, from any grant amounts earned through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Cffice administrative and trainingftechnical
assistance fees).

4.3.  QUSD Administrative Feee. CUSD shall charge and withhold up o 14% from the overail ASESP
and 21* Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance.

44. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21+ Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees
charged to the ASESP and 21* CCLC grants must be used for direct administrative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21% CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the general operation of the agency,
but that cannot be tied to the ASESP and 21% CCLC programs.

4.5. Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2018-2019 and will not exceed
$_180,867.00 in accordance with Exhibit B. Exhibit B (‘ASESP/21* CCLC Planning
Tool/Comprehensive After School Program Budget for AGENCY 2018-201 am).

4.6. Modlfications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before axpenditures of funds for modified line items are authorized.
Except as expressly set forth herein, OUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by
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OUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of
this Agreement, may be rejected by OUSD and In that case must be replaced by AGENCY without
delay.

4.7. Program Fees. The intent of the ASESP and 21¢ CCLC programs is to establish local programs
that offer academic assistance and enrichment for students In need of such services regardless of
their ability to pay. Though # is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages i because it could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to sl students targeted for
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any
farnily from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otharwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for § years for auditing purposes. If
AGENCY decides to charge fees, this decision shall bs made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shall provide QUSD with additional documentation upon request,
to ensure grant compliance. Programs that charge program fees will waive or reduce these fees for
students who are eligible for free or reduced-priced meals, Programs cannot charge fees if the child
is & homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 U.S.C.
Sec.1143a), newcomers (refugese, asylee, and unaccompanied minor), or if the chlild is in foster care.

5. Scope of Work. AGENCY will serve as lead agency at —133/Lincoin Elementary School
will be responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private granis
contracted to AGENCY by OUSD for fiscal year 2018-2019. This shall include the following required
activiies:

6.1. Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
aprees to deveiop school specific outcomes, as defined in partnership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achlevement {“SKe Plan"). AGENCY will ensure
the after school program aligns with QUSD and 133/Lincoin Elementary School
and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work
in partnership with the school principal to ensure that the program components are aligned with
and complement OUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement (CQI). AGENCY must fully engage in continuous quality
improvement (CQI) processes and complete the following steps of the CQ!I cycle each year, and
timely submit comesponding CQI deliverables to the After School Programs Office:

* beginning of year self-assessment using YPQA/SAPQA tool

 planning with data (using sel-assessment and external assessment PQA data, and other
program data as available)

= development of quality action plan (QAP) with SMART goals for program improvement

» progress check for program quality e.g. quality coaching

The CQI cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, schoal partners, parents, other community partners).
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Agency staff (Site Coordinators and other agency staff) are also required to participate in any
OUSD sponsored CQl training provided by the OUSD After School Programs Office.

Oversight AGENCY will provide oversight, fiscal management, payroll services, technical

assistance, and facilitation of collaboration with other service providers. Agency musf ensure
compliance with ASESP and 21% CCLC funding guideline requirements and follow OUSD after school
policies and procedures. This includes compliance with OUSD staffing requirements and policies
including No Child Left Behind and other legislative mandates.

Enrollment. AGENCY will enroll 1st through 5th grade students at
133/Lincoln Elementary School , to serve sufficient number of students and run

services for a sufficient number of days to eam the full core grant allocation of funding.

Program Requirements

5.4.1. Program Hours. The program shall be offered Monday through Friday, every regular school

day annually, commencing immediately upon the conclusion of the regular school day, operating
a minimum of 15 hours/week, and until 6:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2018 —

2019 school year. AGENCY wili close the ASESP and 21* CCLC program no more than a
maximum of 3 days in the 2018-20119 school year for staff professional development, as permitted
by Education Code. Programs that receive 21* CCLC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder,

5.4.3. Program Components. AGENCY agrees to provide programming that supports the guidefines

as outined in the ASESP and 21st CCLC grants for students at
133/Lincoin Elementary School . AGENCY acknowledges and agrees to
provide programming consistent with grant guidelines understanding that:

* Educational and Literacy. An educational and literacy element that must provide tutoring
and/or homework assistance designed to help students meet state standards in one or more
of the following core academic subjects: reading/language arts, mathematics, history and
social studies, or science. A broad range of activities may be implemented based on local
student needs and interests.

¢ Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and compiement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service leaming and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school program, and
summer program if summer program is provided.

¢ Family Literacy Services. In all programs receiving 21% CCLC grant funds, AGENCY shall
assess the need for family literacy services among adult family members of the students to be
served by the program. All programs will, at a minimum, either refer families to existing services
or coordinate with local service providers to deliver literacy and educational development

services.
¢ Equitable Access Programming. AGENCY shall include a component for students at
133/Lincoln Elementary School to support full access to

program components.

¢ Supplemental and Summer Sarvices. In all programs receiving 21% CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
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programming in the summer, on weekends, and/or during intercessions. A broad range of
activities may be implemented based on local student needs and interests, and district
guidetines for summer programming. Supplemental and summer services may be added under
this MOU. If summer services will be added, a separate MOU amendment will reflect the
summer scope, summer budget and any changes in location as to summer services to be
provided.
¢« Middie Schoo! Sports League Activities.

Ali programs participating in the Middle School Sports League must include those activities in
their Program Planning tool and Program Schedule. Middle School Sports League activities,
including but not limited to on and off site practices and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agreement. All sports
participants and volunteers must have on file a completed Middle School Sports Releass of
Liability and Assumption of Risk prior to parficipation (attached hersto as Exhibit E (1)).

5.4.3.1.  Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack
requirements and all meals and snacks must be provided by OQUSD Nutrition Services
depariment. Nutrition Services shall:

543.1.1. Provide meals and beverages that meet State and Federal standards;

54.3.1.2 Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY's participation is lower than the
snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

54.3.1.3. Provide all supplies including utensils, napkins, forks, required:

54314, Support compliance by AGENCY with required State and Federal administrative
requirements;

54.3.1.5. Provide annual training to AGENCY.

54.32. Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shall:

54.321. Attend annual fraining. In the event that the person responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employees or representative of the AGENCY:

54322 Complete After School Snack and Supper Menu Production Worksheets {MPW)
on a daily basis;

54323 Ensure meal count is accurate;

5.4324. Submit compieted MPW to cafeteria staff by the next business day:;
5.4.3.2.5. Return leftovers to cafeteria;

5.4.3.2.6. Ensure that only students are served and receive food from the program;
54.3.2.7. Ensure that meals are not removed from campus

54.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any
concerns related to food safety or food contamination

54.3.3. AGENCY will be biiled at the rates immediately below, for meals by Nutrition Services
under the following conditions.

5.4.3.3.1. MPW not completed and submitted by the next business day:
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54.3.32. Shacks are ordered and not picked up

54.34. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to claim due to AGENCY"s failure to
comply with program requirements:

54.34/1. Snack: $1.00
54.3.4.2, Supper: $3.50

54.3.5. AGENCY will be liable for audit findings andfor assessments (See Section 12 below)
that are attributable to AGENCY's fallure to comply with the rules and regulations of the
Nuirition Services program, including liability if reimbursement is denied Nutrition Services
because of AGENCY's failure to comply with program requirements.

5.4.4. Staff Ratio. The staff to youth ratio shall not excead 1:20, with no more than 20 youth for each
qualified, aduit staff supervisor,

5.5. DataCollection. AGENCY will work with OUSD fo collect and analyze data on student enrolment,
student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY will provide OUSD with the following set of program
accountability reports:

¢ Financial reports
¢ Activity reports
» Qutcomes reports: behavioral and academic

5.5.2. Attendance Reports. AGENCY will provide OUSD with attendance reporis using the
OUSD/OFCY attendance systems and maintaining required attendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily aftendance records, including all daily sign infout sheets, will be
maintained by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use OUSD After School Program Parent Permission
and Siudent infomation enroilment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs
Office for any modifications to the OUSD enrollment packet, in advance of distribution.

5.5.4. Maintaln Clean, Safe and Secure Environment. AGENCY shall maintaining clean, safe, and
secure program envircnments for staff and students in conjunction with OUSD guidelines,
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safety,
supervision, training and security policies and protocols sufficient to ensiure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan.
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with schooi site administrator to complete and/or update and submit an annual after school safety plan
by mid Cctober which aligns with and is part of the school site’s comprehensive safety plan. AGENCY

will seek approval from the QUSD After School Programs Office for any modifications to the OUSD
template, in advance of distribution.

5.7.  Incldent and injury Reporting, Crisis Response and Training; Accident Insurance

5.7.1. AGENCY wil train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocols. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited QUSD student accident insurance
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coverage to assist in payment of eligible student medical expenses incurred by parent/guardians
due to OUSD student accidents during the after school program. This coverage will be secondary
to any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to QUSD’s designated accident insurance representative.

5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orientation,
monthly meetings and other support and resource development activities provided by OUSD and
collaborative partners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the QUSD After School
Programs Office to address program quality, program improvement and general troubleshooting.

5.9. Relationships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effactive program impiementation:

Administration. faculty, and staff of 133/Lincoln Elementary School
OUSD After School Programs Office

QUSD central administration departments

Parents/Guardians

Youth

Community organizations and public agencies

5.10. Licenses. AGENCY shall obtain and keep in force ail licenses, permits, and certificates necessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualified Organization: AGENCY shall insure MOU requirements are met.

Failure to do so may result in loss of standing as a qualified organization and/or termination of
partnership.

. Field Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

¢ AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a schedule of all after school program field trips and/or off site events and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

= AGENCY hereby certifies that after school and any summer program staff and/or subcontraciors
will compiy with the following procedures for all field trips, off site events and off site activitles:

6.1. Llicenses Permission Slips/Acknowiedgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. afull description of the trip and scheduled activities
6.1.2. student/adult participant health information

6.1.3. “Notice of Walver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of Califomia for injury, accident, iliness or death occurring during or by reason
of the field trip or excursion, regardiess of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son’s/ward’s claime against any school district, charter school, and/or the State of
California for injury, accident, iliness or death occurring during or by reason of the out-of state field
trip or excursion.”
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6.2. After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3.  No student shali be prevented from making a trip due to lack of sufficient funds,

6.4. After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medicaily accepted snakebite remedies.

6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made. including making sure that
chaperones understand relevant information (eg food allergies). A plan will be developed to collect,
secure, and dispense prescription medications from their original containers only and consistent with
physician’s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding heaith information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shail be iimited to assigned school or after school program staff, students and authorized
chaperones. Guests, including but not limited to friends and other family members, are strictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after schoo! and summer program staff leading trip shall provide
any adult chaperones who may accompany the students with clear information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of students and shall be
responsible for the continuous monitoring of these students' activities. Chaperones shall not
consume alcoholic beverages or be under the influence of confrolled substances while
accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the host company to serve as conductor.

6.6.5. Aduit:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade
or younger students, appropriate to their ages. The ratio of aduits to students on field trips and
excursions shall be reasonable under the circumstances.

6.6.8. Safely requirements have been met (eg: current First ald/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7. Transportation Requirements: The AGENCY after school and summer program staff or
subcontractors shall ensure compliance with all state laws and may transport by the use of AGENCY's
own equipment, contract to provide transportation or arrange transportation by the use of other
equipment to enrolled after school and summer participants provided that: (A) parent/guardians’
written permission has been obtained in advance; (B) After School Program Coordinator and/or
Summer Program Coordinator has confirmed that: transportation arrangements are safe and
appropriate; (C) all drivers have valid Califomia driver's license; (D) all drivers have received
fingerprint clearance; (E) provided that such transport is covered under driver or registered owner's
personai automobile insurance or AGENCY automobile liability insurance policy for at least $100,000
per individual and $300,000 per occurrence for liabiiity for bodily injury; and $50,000 per occurrence
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for liability for property damage; (F) all drivers and registered owners of private or rented vehicles used
shall complete and sign declaration of driver forms assuring that: (i) the driver is at least 21 years of
age and holds a current valid California driver’s license;(il) the driver has not been convicted of reckless
driving or driving under the influence of drugs or alcohol within the past five years; and (ji) the driver
provides proof of sufficient insurance; (G) if AGENCY transports by use of an Agency owned vehicle
or arranges and/or contracts with a third party to provide this transportation, the AGENCY or
organization or company with whom they contract must meet or exceed the standards required of
OUSD’s District approved bus vendors, including but not limited to: be licensed as a transportation
provider, be certified to transport students (e.g., School Pupil Activity Bus certification) and have at
least $5,000,000 Automobile liability and $1,000,000 General Liability insurance; which has an
endorsement naming QUSD and AGENCY as additional insured: (H) arrangements have been made
for additional vehicie for use in event of illness or emergency; and (I) students recsive instruction in
safe conduct on bus or other transport; and {J) drivers shall receive safety and emergency instructions
and information which shall be kapt in their vehicle, including health and emergency information for
each student riding in histher vehicle.

6.8. AGENCY must have reasonable confirnation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate fo student trips.

€.9.  Vendor is licensed to provide all proposed activities.

€.10. All after school program student participants on field trips, off site events or activiies must be
covered by medical or accident insurance. (See Incident and Injury Reporting and Accident Insurance
above.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponsored
after school or summer program trips, events and activities unless the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Maderate to rigorous terrain or langth) vs short nature “walks”
Hang gliding

Horseback riding

ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motoreycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing etc.
Outdoor active, experiential programs (Ropes course, pulley, etc.)
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« Other activities determined by the school principal to have a high risk to student
safety

6.11.1.2. The cost of limited QUSD student accident insurance coverage for student accidents
during such activities shali be borne by QUSD.

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle heimet that meets the standards of Jaw. Students also shall be
required to wear such helmets while wearing in-line or roller skates.

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
fo get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, regulations and
school rules. A person who is required to register as a sex offender pursuant fo Penal Code 290
shall not serve as a chaperone on any field trip.

8.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless hefshe
has submitted evidence of an examination within the past 60 days to determine that hefshe is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or sooner if deemed necessary by AGENCY.

8.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overnight frip, a meating must be
held for staff, chaperones, parent(s)fguardian(s) and students in advance of trip to discuss trip and
safety related precedures, ftinerary and guestions.

6.11.5. Sleeping arrangements and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After Schooi Program Coordinator and/or Summer Program
Coordinator has obtained proof of insurance from all private vendors including:

» Facility
s  Program

6.12. Addlitional Requirements for Fleld Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance.

6.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for @ number of chaperones to
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activities

8.12.3.1. Parents/guardians must provide written permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, including backyard poois, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating OUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for all swimming activities. If lifeguards are not provided
by the pool owner or operator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Executive Director shall ensure that lfeguards are Red Cross certified or

Alter
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equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. in grades 4-6,
this ratio shall be at least one to eight. In grades K-3, this ratio shali be at least one to four,

6.12.3.6. Specific supervisory responsibilities shall be determined in advance to accommadate
the varying swimming abilities of students. These responsibllities shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones
and staff,

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know
how to swim and be at each side of the pool or swim area actively monitoring students at all
times.

6.12.39. The After School Program Coordinator and/or Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming ability.

6.12.3.10. A buddy-system or other means of survelllance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water
(swimming pools, lagoons, shoreline paris and iakes) and Related Facilities

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter “particlpant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver {attached
as Exhlblt E), executed by either the participant if he or she is 18 years of age or older, or the
participant's parent or legal guardian if the participant is under 18 vears of age

6.13.2. Should AGENCY fail to provide an original, properly compileted, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, AGENCY
agrees to-hald harmless, defend and indemnify OUSD, its officers, employees, volunteers and
agents from all claims and actions resulting therefrom.

Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds confracted to
AGENCY by OUSD for fiscal year 2018-2019. AGENCY will function as a sub recipient of funding and as
such will follow all required fiscal guidelines and meet outlined standards as referenced in applicable
Federal and State sub recipient guidelines for the federal 21% Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education
Acadamic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to undergo an annual audit and communicate findings to QUSD, as
requested. AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1. Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2. Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC available to OusD for
review. OUSD and AGENCY shall rmest and confer regarding any disputes as to the amount of actual
expenses before taking any action to collect funds.

Invoicing
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8.1. Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be presented along with manthly invoices upon request. Billing details must be
provided upon request to OUSD to ensure compliance with related sub recipient and grant guidelines.

8.2. Unallowable Expenses. AGENCY may not purchase computers or capital equipment using
ASES, 21* Century Core Grant, 21* Century Direct Access, or 21# Century Family Literacy funds.

83. Involce Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, including employees of
subconfracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required OUSD
invoicing and staff qualifications form {(Exhibit F) for regular invoice submission.

8.4. Submisslon of Invoices. AGENCY must submit invoices to OUSD on 2 timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outiined by OUSD to ensure timely processing. {Exhibit G)

8.5, Submisslon of Invoices for ASESP and 21 Century Grants. For services rendered reiated to
the ASESP and 21st CCLC grants, OUSD shail pay AGENCY, on a monthly basis, for appropriately
decumented expenses related to the ASESP and 21ST CCLC grants, with a cumulative total for 2018-
2019 not to exceed $ 180,867.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10* of each month to the QUSD After
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form (Exhibit
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if invoices are submitted in accordance with the deadlines and requirements set
forth in this section and the accompanying Exhibits.

Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscal documentation for the ASESP and 21* CCLC programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs,
schedules, registration packets, early release waivers, and other materiais prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and
thereafter the property of QUSD, with all intellectual property rights thersin vested in OUSD at the time of
creation. OUSD shall be entitled to access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or termination of the work shall be immediaiely delivered to OUSD. If any materiais are lost, damaged or
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or to such materials, AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scape of Work of this MOU. If such changes cause an increass or decrease in the budgeted
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters any
unanticipated conditions or contingencies that may affect the scope of work or services and result in
an adjustment in the amount of compansation specified herein, AGENCY shall so advise QUSD
immediately upon notice of such condition or contingency. The written nofice shall axplain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shall be given to QUSD prior to the time that AGENCY
performs work or services related 1o the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to
AGENCY's implementation of such changes.
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10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2018-2019 fiscal yaar to reflect
additional changes resulting from such legislation.

41. Conduct of Consultant

11.1. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
“agent’, including employeas, staff of subcontracting agencies, and volunteers. AGENCY will provide
OUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in Section
8.3 which inciude:

11.1.1. Child Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY agents at least annually within their first month working
with OUSD students and comply with the Child Abuse and Neglect Reporting Act (CANRA)
guidslines as Mandated Reporters to report suspicions of possible child abuse to the appropriate
reporting agency as stated in California Penal Code § 11164 — 11174.

11.1.2. Tuberculosis Screening. AGENCY agents who work with students must submit to a
tuberculosis risk assessment as required by Education Code 49406 within the prior 60 days. If
tuberculosis risk factors are identifisd, AGENCY agents must submit to an intradermal or other
approved tuberculosis examination to determine that he/she is free of infectious tuberculosis. If the
results of the examination are positive, the AGENCY agent shall obtain an x-ray of the lungs, At
his/her discretion, AGENCY agent may choose to submit to the examination instead of the risk
assessment.

11.1.3. Fingerprinting of Agents. Current California Department of Justice {CDOJ) fingerprint
clsarance and FBI fingerprint clearance for each AGENCY agent working with students. AGENCY
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is
ascartained, and AGENCY shall certify in writing to OUSD that none of its agents who may come
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further
certify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of Its agents, and Agency or its subcontracting agencies shalt request and review subsequent
arrest records for all agents who may come info contact with OUSD pupils in providing services to
the District under this Agreement.

11.1.4. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student retio must meet the following minimum qualifications for an
instructional aide: a high school diploma or its eguivalency and one of the following: {(a) an AA
degree; or completion of 48 semester units in coliege; or (b) successful compistion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adeguate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21* Cantury after school grant program and provide
a safe and secure program.

11.2. Removal of Staff. In the event that OUSD, in its sole discretion, at any time during the temm of
this MOU, desires the removal of any AGENCY related persans, employee, representative or agent
from OUSD school site andfor proparty, AGENCY shall inmediately upon receiving notice from OUSD
of such desire, cause the removal of such person or persons. In the event OUSD requests the removal
of any AGENCY related perscns, employee, representative or agent from OUSD school site and/or
property, the QUSD site administrator shall provide to the AGENCY written, supporting rationale for
the decision. OUSD After School Program Office, after conferring with Legal and the Exscutive Officer
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may
reassign an employee or agent to another OUSD site. Prior to the removal or change of any AGENCY
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staff member who Is a regular part of the after school program, AGENCY shall inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure =
smooth transition in staffing.

11.3. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in tonnection with or unrelated to this Agreement
and AGENCY shall be permitted to hire any officer or employee of OUSD to perform any service by
this Agreement, provided that the agreement aftached hereto as Exhibit J is fully executed prior to the
performance of any services by the officer or employes. AGENCY affirms to the best of his/herfits
knowledge, there exists no actual or potential conflict of Interest between AGENCY's family, business
or financial interest and the services provided under this MOU, and in the avent of changs in either
private interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to OUSD's attention in writing.

11.4. Drug-Free / Smoke Free Pollcy. AGENCY understands that OUSD does not pemmit drugs,
aicohol, and/or smoking at any time in any buildinge and/or grounds on QUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.5. Non-Discrimination. Consistent with the policy of OUSD and Californla and Federal laws,
AGENCY shall not engage in unfawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orientation, or any other characteristic that Is contained
in the definition of hate crimes set forth in Section 422,55 of the California Penal Code. Consistent with
the policy of OUSD in connection with all work performed under Contracts, AGENCY shall not engage
in uniawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical condition,
veteran status, gender, sex or sexual orientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title IX and the California Fair Employment and Housing Act beginning with
Government Code Section 12900 and Labor Code Section 1735 and QUSD policy. In addition,
AGENCY agrees to require ilke compliance by all its subcontractor(s).

11.6. Bullying; Sexual Harassment. The District's Board of Education recognizes the harmful effects
of bullving and sexual harassment on student leaming, school attendance and particisation v after
school programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolerats sexual
harassment or bullying of any student. AGENCY shall adopt a policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accerdingly provided for all AGENCY employees and agents.

11.7. Restorative Justice (RJ) and Positive Behavioral Interventions and Supports (PBIS). As a
part of the District's commitment to eliminate dispropestionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites,
AGENCY Is encouraged to learn more about these programs at school sites and work with District
Staff to implement programs in the after school programs that support positive school climate.

Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,
officials, smployees, volunteers and agents from any loss, liability, audit fines, assaessments, penalties,
forfeitures, costs and damages {whether in contract, tort or strict liability, including but not limited to
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including attorney's fees and Iitigation
expenses), arising or alieged to have arisen directly or indirectly out of performance of this MOU.
AGENCY'’s obligations under the praceding sentence shall apply jointly and severally regardless of
whether OUSD or any of its officers, officials, employees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penaities, forfeitures, costs or darmages caused
solely by the active nagligence or by the willful misconduct of OUSD. If AGENCY should subcontract all
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or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend QUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

13. Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of Califomia and rated not less than "A/VII" in Best Insurance Rating Guide, the following policies of
insurance and shall require each subcontractor to do the same:

13.1. Commerclal General Liabllity insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily injury
and property damage liability insurance with combined single limits of not less than $1,000,000 per
occurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leasad, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shall be written on forms acceptable to the Risk Manager of QUSD and
endorsed to name the QUSD, its officers, employees, volunteers or agents, as additional insured. Said
Additional Insured endorsement shaii be provided in OUSD upon AGENCY's exscution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceied, this MOU shall become void. The acceptance by OUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H ("Certificates
of Insurance").

14. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

16. Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be conetrued as one document.

16. Certification Regarding Debarment, Suepension, Inellgibility and Voluntary Excluslon: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligibie, or voluntarily excluded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by
signing this contract, verifies that this vendor does not appear on the Excluded Parties List

tips://www sam.gov/

On behalf of our respective insfitutions or organizations, this Memorandum of
Understanding.
OAKLAND UNIFIED SCHOOL DISTRICT AGE
6/28/18 (Sl"éll&
i President, Board of Education Date i i Date
O stale Administrator «
[ Superintendent D‘
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Attachments:
Secretary, Dats * Exhibit A. Attendance Reporting Schedule
Board of Education e Exhibit B. Planning Tool/Comprehensive After

School Program Budget

« Exhibit C. Enroliment Packet, including Early
““ ‘" &‘ﬁ—“ m& Releasa Waiver
!d H]! M e Exhibit D. List of Anticipated Field Trips, Off Site
Executive Director ate Events and Off Site Activities

Community Schocls and Student Services Dept. + Exhibit E. Waiver for use of East Bay Regional
Park District Bodies of Water (Swimming Pools,
Lagoons, Shoreline Parks and Lakes) and Related
Facilities

Exhiblt E (1) Middle School Sports Release of
Liability and Assumption of Risk

Exhibit F. Invoicing and Staff Qualifications Form
Exhibit G. Fiscal Procedures and Policies
Exhibit H. Certificates of Insurance

Exhibit |. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and
Separate Employment by OUSD and AGENCY

Chief Academic Officer Date
Continuous School improvement

WOU tempiate approved by L egal April, 2018
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Exhibit A

Attendance Reporting Schedule

Oakland Unified School District

After School Programs

: Aftendance Bonorting Schcdu's ]
Monthly Attendance Perlod Deadline to Input Attendance Data into
Cityspan
July 1= July 31, 2018

August 10, 2018
August 1 - August 30, 2018

September 8, 2018

September 1-30, 2018 October 10, 2018
October 1-30, 2018

November 9, 2018

November 1-30, 2018 December 8, 2018
December 1-31, 2018

January 10, 2019
January 1-31, 2019

February 9, 2019

February 1-28, 2019 March 8, 2019
March 1-31, 2019

April 10, 2019

April 1-30, 2019

May 10, 2019
May 1-31, 2019

June 8, 2019
June 1-30, 2019

June 185, 2019
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Exhibit B

ASES and 21¢ CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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2018-19 AFTER SCHOOL BUDGET PLANNING SPREADSHEET
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Gilpet Cogos | Expense Rems in "Rudas _ ’
OUSD CENTRAL COSTS: INDIRECT, ADMIN, EVAL, PROFESSIONAL
DEVELOPMENT, CUSTORDIAL

Budge! Guidance [or Elementary and Middle School Alter Schosli Bodgols

Explsnation and Gulianee per COE ans OUSD

ADMIN, EVAL & INDIRECT COSTS can total no fors than 15% of your
fotal grant award.

OUSD Indirect

The OUSD Indiroct rata I8 given to ua by the CA Dept of Education sach
yoar, 5o i changes. The indirect rate ls 5% or less of the total grant award,
The anlicipated OUSD indirect rate for next year ls 5%, and has been suto-
calculated here.

DUSD After Schoal Programs Office Admin, Evalvabon,
and Prafessional Develgpment

OUSD ASPO administrafive costs, required avalustion, and direct earvice
professional development Is 7% of the total grant award. It has been pre-
calcutated for you and filled in hore. At least 24% of this alfocation ks for
diract service fraining coaching, and PD eupports.

Custodial Services Stafing and Supplies

The custodlal cost is re-calculated avery year and may chenga year to year,
basad en ths dislrict's need to have enough funds to cover after school
custodial costs districtwide. For 2017-18, sitea will ba charged at 3.5% for
eftar sehool custodial staffing and supplies.

TOTAL SITE ALLOGATION

This Is the total site allocation avalable, after cantral costs have been
ramoved. This la the total figure that the school gite and lead agency pariner
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school year. Please nole that this pay rate may change with echeduled
QUSD pey ralses next year. Benefits at 20% will be automatically calculated
on top of the hourly rate in the benafits section below. Tha Academic
Lisison/Quality Support Coach Is responsible for coaching, training, and after
school ataff capacity bullding. The Academic Liaison/Quallty Support Ceach
should not provide direct servicas to students. Other teachers can be hired
on extended contract to ida direct services to students after schoa).

Middle school| programs are required to hire teachers on extended contract
to provide afier school academic intarvention for students. Elamentary and
middia school progrems may also hire teachers fo support othar after gchoot
acadsmic direc! services, such as academic snrichment, Teachers working
In the After School program are pald at the OEA Extra Duly rate of $26.81/hr
via Extendad Coniracts. Please note thia pay mta may change with
scheduled OUSD pay ralees for next year. Benefita at 20% will be
automatically eeiculated in tha Bensfits section below.

Due to supplanting isause, after school funds cannot be used to pay a
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with ASES/21gt Contury funds (approximately 200 days of work). Summer
salarios cannot be charged to ASES. Match funds must cover the summer
portion of & 12-month employee’s sslary. 21st Century funds can cover a
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summer as part of & 21st Conlury Supplemental Grant.
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coverage for your program next year. If siie budgeta lass than this amount,
the SSO will not be able to provide after school coverage for the entire year,
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Employea Banefits for Certiealee Teachers on Extended
3000 Conlracl

¥¥e must budget for 20% banefits cost (stale, fed, FICA, unemployment,
workers corrty) for any OUSD certificated employee on extendad contract in
the After Schocl Program. You will need to manually calculate the benefits
emount by adding up total amounts for extended time contracts, and
mulliplying by 20%.

Employes Benetits for Classdad Staff workmg Extra
3000's yme/ovarme

We must budget for 22% benefits cost (state, fed, FICA, unemployment,
workers comp) for any OUSD classified employae who works extra
time/overiime In the After Schiool Program (ie. S30). You will need o
manually calculate the benefits emount by adding up total amounts for
overtime salaries, and multiplying by 22%.

3000s ___|Employos Banebis for Salaned Employoes (40%) |

We must budget for 42% benefits cost (state, fed, FICA, unamployment,
Haalth and Welfare) for any OUSD smployes who works in tha After School
Program as part of thelr salary, You will need to aulo-calculate this amount
by adding up lotal regular salariea pald by grant, and multiplying by 42%.
Usually this 40% benefit rats applies only to the Stle Coordingtor who Is an
OUSD employes.

Lead Agency benefit rate charged against aftar school grant funds cannot
excead 25%. Because this rate varies from agency to agency, it Is not auto-
calculated in this budget. Please calculate this cost and fill In here.

This budgat will auto-calculate the total banefils, including Lead Agency
bensfits cost {If allocated).

|ECGKS AND SuPeuESs
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8 and Guianoe por COE and DUED

4310 | USD onl

__|non-schooi days cen be purchased by tha fead

Per OUSD ollcy, supplies can only ba purchased by OUSD, not by Lead

Agency. Supplios to be used in both the school day and aftar achool
pragram must be jolnt funded, with a maximum of 50% applied to ASES/21at
C. The only excaption |a that supplies for Supplemental progmamming on

4310 Gurnculum (OUSD onl

Per QUSD policy, curriculum ean only be purchased by OUSD, not by Lead

5620 Frakd Tnpe

Field Trips showld not sxcesd $3000. 1 Yyour program hes good reason o

excoed the $3000 cap, please discuss with your Program Maneger.

4420 Expapment (G1/SD only)

Par OUSD policy, equipment can only be purchased by OUSD, not by Lead
Agency,

Disiriet professiona] developmam on dielnct PD dave
(Bridging the Bay corifaterite and Youth Work Methods

Iranings)

OUSD holds two non-student district PD days in October and January. All
sites are asked io set aside $300 - $500 akocation fo covar the cost of
trainings on these days, ircluding the Bridging the Bay After School
confarencs and Youlh Work Mathods trainings.

Tolai books and suppli

Total books and supplies will be aulo-calculated for you In this budpet. |

CONTRACTED SERVICES

=

5B25 Silm Coordinatar

She Coordinator should be listed hare f CBO employes. Site Coondinator
and program staff can only be paid as 10-month employees with ASES and
21st Cantury funds (epproximately 200 days of work). Maich funds rmust
cover the summer portion of a 12-month employes’s salery. 21st Century
funds can cover a portion of surmmer salarles only if the site has a 21st
Century Supplemental grant.

Recommended for sites that have a 21st Century Family Literacy grant.

5625 |Family Liawon

5325 | Acedemic Inaiueions

Please Ist name of Instnuctors or group, Also, please dstail out the total
cost. For example: # instructors X hourly rate X # hours/day X total # days
of program. Calculation should inciude prep time and Professional
Development time as needed.

Litarany Acadamyc Instnictors (racwred for aleinentary
5825 programs)

Al students In K-5 shoukd receive 1 hriwk of iteracy Instruction. OUSD will
provida currlsulurn and tralning. Pleese indicate numbser of litarecy
instructors. Also, please defall out the total cost. For example: # instructors
X hourly rate X # hours/day X lotal # days of program. Calculation should
include prep time and 12 hre of Professional Davelopment time for OUSD
[Meracy trainings. We highly recommend programs use a "speclalls* siaffing

modei, whers corlain lina staff are academic Instructors teaching
IHeracy/math, while other line staff are in charge of enrichment. This
enables programs to focus lite




Budpot Guidance for Elomentay and Middie Schbol Aller Sehool Budgoels

WX » and Guldance par CDE and Otigd

Maih Academst Ihstrustors (required for elementary

All students in K-5 ahould receiva T hriwik of math Instruction. OUSD will
provide cumiculum and treining. Flaase Indicate number of math instructors,
Also, please detall out the fotal cost. For example: # Instructors X hourly
rate X # houre/day X total # days of pragram. Caleulation should include
prep tima and 12 hra of Profesalonal Development time for OUSD Iteracy
frainings. We highly recommend programs use a "speclallst® staffing model,
where oertain line staff are academic instructors teaching literacy/math,
whila ofher line ataff are Ir: charge of enrichment. This anables programs o
focus fiteracy/math PD on certain staff members only.

Pisase st name of instructors or group. Also, plaasa datall out the total
cost, For example; # instructors X houry rate X i houra/day X totel # days
of program, Calculation should include prep flme and Profasaional
Developmert ime as neaded,

Rosterabve Jushea Coordinetor (tor 218t Cantury grantess

21at Century Equitable Access grartess who have school day RJ
coordinators can afloeate funding to extend the RuJ work Into after school
time. Thiw cost should stay on the achool site column, If the gchool will
coniract the funds dimctly to the individual conaultant or will contract through
OUSD Behavioral Health Services or another agency.

Family Lisison or Mentsl Heafth Consultunts

These ara highly recommended expensas for sitas receiving 215t Contury
Family Literscy and Equitable Access funds. Funda should stay in school
site column of budpet if school will contract directly with an Individual
consultant or othar agancy.

el for pyddoschoo) |

Calisge/carsor readineas faciiator {recommended for

Required for Middle schoo! sites recelving 21st GGLG grant. Minimum
allocation should be 8 hre/week of direct sarvice, planning, and prap X 38
whks, plus 3 hrs/mnth of PLC participation/month. Racommended aflocation:
8 hra X 38 wics X $25, plus 30 hrs of Imining time = $8,350 suggested
allocation. ASPO will provida eurrdeufum and trafning for STEM (ie. coding,
IMERA sroararoming afe

Recommended designatod staff loading college & career reedingss
activitios for at least 2 deys/week In program. OUSD will be building out
aupports for this position In ihe coming year.

Plgase: list neme of instruclors or group. Alap, please detall aut the total
cost. For example: # insbructors X hourly rale X # hours/day X tofal # days.
|No fiat ratea. Subcontractors cannot charge agency Indirect or sdmin feea
to their contract. Subcontractors can only use ASES/21st Century grant
funds for divect services, IMPORTANT NOTE: if & school site plans to do a
diract contract with any individual consultants or other community partners
(who are NOT (he lead agency partner), then the funds for thesa contracts
must remait In the OLISD column)

Please allocate at lsast 10 hours of time per pregram staff member 3.
participats In the YPQI quallly Improvement process, Including time for PQA
training, scoring and planning widata migs, and Youth Work Methods

trainings

This r contrected sorvices.




Budget Guidants ol Elemontacy ond Midale sohool Altan Scheal Budgots

RE020 BpMP In “Bysipet”

This budge: will calculate the Direct Service SUBTOTALS. The DIRECT
SERVICE portion of your budget must total at Isast 85% of your TOTAL
GRANT AWARD, per grant raquirements. If your DIRECT SERVICE
subiotal is laes than 85%, C41 (ASES) or F31 (215t C) will be red. In this
case, you must increase your direct aervica aliocations to be grant
Subtiotals DIRECT SERVICE complignt.

List and estimaie tha value of all inkind services and resources providad by
the school or lead agency in support of the afier schoal program. Thfe can
inchuds the value of volunteers, agency acditional resources for trainings,

IN-KIND DIRECT SERVICES supplies, eto., free field trips, I ecl community resources, ote.
I IE——
LEAD AGENCY ADMINISTRATIVE COSTS

To be compfhiant, the total indirect/admin charges from this grant cannot
excesd 16% of the lotal grant. A lead agancy can teke up in 4% of their total
contracted emount for edmin cost. However, if the agencyadmin fee causes
the overell grant fo excaed 16% for tolal adminfindirect, then the agency fee
must be red.sced accordingly o allow the overall admin/indirect lo stay within
the allowable 15%. The call auto-calculates tha lead agancy fee aa tha iotal
amount aflowable to keep the grant within tha overall 15% allowable charge
for edmirvindirect. This amount ¢an be reduced, but not increased. Chack
tha parcantzga in D88 fo be sure that the fotal indirect/admin has not
excoeded 15%. Agency Admin costs charged to grants must be detelled in

Lund Agancy ndmin (4% max of coniracted $) budget addendum,

Total Admin/indirect subiotals per column will auto-calculate in this butiget.
Plaase note that the sum of both columns of adminvindirect cannat exceed
15% of the tote| grant sward. This Is also autn-calculated for you, IFC47
(ASES) or F47 (21st C) Is red, thls means that you have axcesdad the 15%

SUB-TOTALS _|Tolal Administrative/indirect cosis per column admin/indire st cap and must reducs the Lead admin cost.
TOTAL per column wil auto-calculate your direct and indirect costs for
TOTALS Total budgeted per column OUSD and |.ead Agency.

Total BUDGETED will auto-caisulete your cumulative tofal by fund, ASES or
21st C. This total should equal your TOTAL GRANT AWARD TO SITE,
Total BUDGETED when you ara finished.

Thie 18 1he total amount you have left to allocate in your budget, When you
are finished, thia number should be zero.

Based on attendance numbers, this is your school's total grant award from
CDE for the upcoming school year. ASES grants are bases on $8.18 per
T child per doy and 21st Century granis are based on $7.50 per child per day

IMPORTANT NOTE ABOUT SCHOOL YEAR SUPPLEMENTAL PROGRAMMING GRANT AMOUNT: These funds are restrictod fo 21at Century
elementary and mickile echool programe andy. To calculete the grart mount that should be put at the top of the "School Year Supplemsntal™ column,
multiply the following: Number of Supplemantai Program Days X Antlcipated number of students per session X $7.50 = Supplemential Grant
Award Amount(For exampla: 10 supplemantal program days X 40 sludents aach day X $7.60 = $3000 supplemental grant awsnd amount)
IMPORTANT NOTE ABOUT EGUITABLE ASE mmmz,a;;_zﬁm_foéwmo_. EURBS:

These funds canhot be Usad io fiind core afier school programming. Rather, Equitabls Atesa funds o nnded i redice bamisrs i




Call: B28

Comment: 0QUSD helds iwo non-student district PO days in October and January. ANl sites are asked lo set asids a $500 allocation fo cover the cost of frainings on these days, including the Bridging the Bay After Schoal
confarence and Youth Work Methods iralnings.

Cell: B41

Comment: Reeommended deslgnated siaff leading college & career readiness sictivities for at least 2 days/waek in program. OUSD will be bullding out supporis for thia position In the coming year, and this will become a
required position for 2017-18.

Cell: B43

Commant: pyoaee allocats at (east 10 hours of time per program staff member to participala in the YPQI quakty improvarment process, Including Sma for PQA training, acoring and planning widata migs, and Youth Work Method:
trainings

Cali: B350
Comment; ousp:

Total Indlrect per column will autc-catculate in this budgat, Pleasa nole that the sum of both columns of Indirect eannot exceod 15% of the total grant ewerd. This Is also auto-calcuiated for you, If C47 (ASES) or F4;
(2151 C) is red, this means that you have excaeded the 15% Indirect cap and must reduce the Lead Agency admin cost,

Call: BS1
Comment: gusp:
TOTAL per column will euto-calculate your direct and Indirect costs for OUSD end Lead Agency.

Cell: B52

Comment: oysD:
Total BUDGET wiil auto-caleulate your overall intal by fund, ASES or 218t C. This total should squal your TOTAL GRANT AWARD TO SITE.

Cell: B33

Comment: oygp:
This I3 the fotal amount you have lsft to allocate in your budget. When you are finished, thls number should be zero.



cw for Elementary & Biddie AfterSclhcol Programs

The 21st Cenlury/ASES funded program Is the umbrelia for all after school programming at the achool sita. There shouki be ane comprahansive after school
program that unifies servicea offerad in siuderrs and farniies, utizing multipls funding soumaes snd organization, All stuffants must utiize OUSD sppoved
registratian farma, all aitendence dula must he provided to the aite Coordinator, and requirad evaluation surveys must bs completed, Special srrangamants can
ba mads in eocrdination with fha OUSD Aftar School Pragrame Office o acoommodiate campusas with multipls echock, fee based programa, CDCe or othar
sperlal dreumstances. Programa must provids structured learning oppartunities for atudents.

[R13t Contury [Ragsurce 4174)

e Wiy
Progeama muat opatale 5 daysfaeek, commance mmediatoly ot ihe end

daysAveok and 2 hoursiwsek, but the program miust operate all 5 days.

Program must remain open untl at leest 6:00 pm.

of the regular scheol day, run untfl at least 8 p.m, and jor ot least 35
hours/weak. Programs must operate svery reguler schoo! day during the school yaar,

Elamentary students are expe2tod to be enroliad and paviicipste 5 day=iveek. Middie school students are expecied to attand & minimum of 3

Early relaase policy: OUSD has an esiablished earty releass policy and waiver that muat be implemanted on a student-by-siudent basls, The

The program must inclizde an aducatianal and Aleracy component io
provide tutedng andfor bomeviork assiatance, ms well 86 an enrichment
| component and slructurad physical activity.

The 21st Century grant may have up (o 4 components: 1) CORE, 2)
Egltable AGCESS, 3) Family Lteracy, and 4) Supplemental,

CORE

This component s the baga grant awand ko operate After School
Programas.

Equilabls ACCESS

Thia component provides accass bo studants who otherwise might
not be able fo pariicipate in the After School program. Such
stidents Incude ELL'S, sluttants with spaclal nesda, snd those with
transportation esuas.

Famlly Literacy

This component Is desipned to provide literacy sarvices and support
In families. Examples includa, but are nol Imited to:

*Reading and Bteracy classes t teach wriling, apeaking, and
staning skills

“English Literacy classes

*Expanxlad hours for Library sarvices

Bupplemental This component fa for programming that accurs on
days when gchoo! I8 notin regular aesalon, such me during summer,
waekands, holkiays and Winter/Spring Braaks,

Requirammnt

ASES has a 3:1 maich requirement for funding.

OFCY:

JOFCY grants awards direclly k: lead sgancies or OUSD-ed sies who
operate ASES-funded sfler schiool programa. These grants are not
managed by the Oakland Succaas After Schaol Progmm Office,
JOFCY grants fu¥ill the ASES 3.1 match reguirement for funding.
'OFCY fundls wre a b usad spucifically for enrichment.

JOFCY granteas arg required to fulfif OFCY reparting end evakation
ragquirements, and atlend OFCY grantes meefings.

CQuestions mgearding OFCY grants should be dirscted to OFCY siafl:
mivetze|Poakinndnet.com.

21st Century does not have a metoh requiremant.

OUSD Afler School programa that do not mosive ASES or 21st
Cantury grants are curanty not elgible to apply for OFCY aftar
school funding

ASES Granta are bated on .dwgﬂﬂinﬂfn?ﬂﬂaﬂu

218t Contury Grants are besed or $7.50 per child per day for aker achaol for 180 daye of Ihe school year,

daya of tha achoo: year,

Al ASES funds muat be expendsd by Juna 30 of the current yoar. Funds
leannot be camied over,

Beginning with the 2077-18 school year, 218l Canlury granl award
parods will now be 12 monthe. For sxample the 2017-2018 award
perlag I8 7/4417 to B/30/18. CDE wik no longer allow oa r of




Tha studantdo-staff railo may riot exceed 20:1.

Al Aftar Bchoot ataff must meat grant and QUSD requirements ihcluding:
" Fingerprinting- thraugh takh D0} and FBI

* TB clearance

" Mest LA quallfications (for ais T direclly supervising studerts)

Accombbiay

Sitas must earn 85% of atiendancs to be in good standing for full funding.

For the purpoees of meazuring program effectivenass, ASES/21st Century programs are required to submit annual student cultcome dats, Inch:
ding:

Program attendance,

Sohookday attendance of participaling pupke, and

A chiolca among severa] measurss martess will chosas based on thelr progrem fosus:

Poaltive bahavioral changes, a8 reporad by school day or after school teschars

STAR pragram test acores

Homework compistion rates as separted by the school dey or after school teachers

Skil devalopment ss reporiad by the school day or rfter achool lascham

Addiional messures developed by the Galfomia Department of Edueation




Lead Agency

School Site: Lincoin Eiementary School
Lead Agency. East Bay Asian Youth Center
1

Use the spreadsheet below to dstall your aliowabls Agency Administrative costs that are charged to the after school
grants. Lead Agencies can charge up to 4% of contracted funds for Agency Administrative costs, as long as the
overall grant total for Indirect/Adminisirative costs does not exceed 15% of the total grant award. I it does axceed
15%, then the Agency Admin cost must be reduced accordingly. In order to stay in compilance with grant restrictions
on [ndirect costs, lead agencles are oniy allowsd to charge direct adminlerative costs to the ASES and 21st Contury
grants, and not Indirect adminstrative costs. Administrative costs are those that provide a direct benefit to &
parflcular program. These may include, but are not limited to: administrative work involving duplicating or
reproduction, collection and maintenance of records, program planning, maintenance of student attendance system,
public relations, proportlon of staff jub dutles related to administrative tasks. Indirect costs consist of expendituras
that are necessary for the general operation of the apency, but that cannot ba tied directly to the afier school
program.

21st Century 21st C Equitable

ASES Core Access Supplemental
Personnel 3,675.82 1]
Benefits 892.15
Supplies & Equipment 280.52
| Contracted Services 296,40
Data coltection & Evaluetion 103.40
Cther direct administrative
costs (please dascribe)
TOTAL AGENCY ADMIN

CHARGED TO GRANTS 5,267.29 - - 0




Addendum on Staff Time Allocation: Hours for direct work with students, prep time, and professional
development 2018-19

School Sife: Lincoln Elemeniary School

Lead Agency: East Bay Asian ‘Youth Director

All sites must submit a budget addendum indicating how direct service staff time is divided between hours of
direct work with students, prep time, and Professional Development. In order for line staff to deliver high quality
after school services, it is our expectation that Lead Agencles allocate appropriately for line staff weekly Prep
time and monthly Professional Development, in addition to actual hours working directly with students. The
After School Programs Office recommends the following hours for Prep and Professional Development for each
line staff: minimum of 1 hour of prep time par week; 10 hours for participation in YPQI continuous quality
improvement processes (PQA trainings, scoring mtg, planning w/data, Youth Work Methods trainings).
Additionally, agencies should budget for 10-12 hrs of content-specific PD for each staff teaching specialized
actlvities such as literacy, math, STEM, BIC, etc. so that staff can attend QUSD leaming communities and
specialized frainings. We also recommend that lead agencies provide at least 1 hr/month or 10 hrsfyear of
agency PD for staff,

Direct service stafff Total Budget Total hours Tedal hours for Prep [Total hours for
Allocation working directly Professionsl
(should be same jwith students Davelopment
emount Hsted in
budget)
1sito coordinator [ $63,275.00 936 hrs 440 hrs. 224 hrs
(1600 hrsf1 staffX (10hrsiwk (4hrsiwk  X3Bwks  +
$39.55/hr) (28 hrs/wk X36wks) [X36wks+20nhrs/wkX4w [20hrsiwkX4wks)
1 Program Director 19924000 | ehs. o
(160 hrs/1  staif x%
$57.75/hr) {4 hrs/wk X 40 wks)
1 Literacy academic|
fnstructor $17,760.00 720 hrs 180 hrs 25 hrs
1925 Hrs. Xl[(20 hrsiwk X 36/(5 hrsiwk X 36 wks)/1
$19.20/H) wks)/1 provider provider 25 hrsfyr X 1 pravidar
1 Math academic
linstructor $17,760.00 720 hrs 180 hrs 25 hrs




925  Hrs.  X|(20 hrsiwk X 36](5 hrs/wk X 36 wks)/1
19.20/H) ks)/1 provider pravider 25 hrsfyr X 1 nrovider

_o Academic _
Mentor $106,660.00 4,320 hrs 1,080 hrs _|150 nrs

(5,560 Hrs. X{20 hrsiwk X 36[(5 hrafwk X 36 E_ﬁv\mg

$18,20/H) wis)/6 providert rovider 25 hrslyr X 6 pravides
1 Volunteer,
{Coordinator 5 15,686.00 440 hrs, 40 hrs,

(480 href1 staff X

$32.68/hr) (11 hrs/wk X 40 wks) |40hr/yr
Direct service Total Budget otal hours Total hours for Prep [Totsl hours for
fLincoin Allocation working direcily Professlonal

(should be same studenis Davelopment

amount Hsted in
1 Program
Assistant 5 27,683.00 800 hrs 180 hrs 30 hrs

(1110 hrs/1 staff x_ﬁm hrsfwk X 36|(5 hrsfwk X 36 wks)/1

_ama.we_sc wks)/1 provider _._.8<_nm_. 30 hrs/yr X 1 provider
2.56 m:an:_.:m:,—
[Facilitators $17,413.00 248 hrs

(348 Hrs. X[(4 hrsiwk X 34

$50.00/H) ks)/2.56 providers




School 8iks Coniractsd Getvices Agdsndum 2018-18

Schonl Site'

Lead Agancy:

Liet all suboontracted arganizationa snd individual consullants who will be contracted to provide sorvices In tha afier schoo!
program. Indicate contract amouny, brisfly deacribe gervices, and Indicate who will infllate the contrect with this

erganzafionindividuel. This should be sither he Isad agency, or the achac! site diractly.

Who will contract with this
Nama of Subconiracting Community Organization Brief desaription of eervices {or role of organtzation? {Indicaie Lead
ar indlvidusi Consultant Contract Amount | individuaf consultant) Agenay or Bohool Sito)




OUSD EXPANDED LEARNING PROGRAMS

A A Ty - " o o %  fo ey e
dp K GE e ﬂag_l R P ;:.Ag B g, gy E!_FJ;\ FE T
FARY % €2 g;""u Gt ﬁ;, el

Bl
T }-} wd 0 R
al el S

L A L
St L G e e S

ELEMENTARY SCHOOLS : 2018-2019

?’E’Eﬁbbi Site hmlnmcm;m
E,Lead Agency EBAYC -Date__Aim 1920[—5_3_ e e T
'Na;eof:fl:ers:choolProgram R '";"E'LZL.i.";ﬁl':--‘: After School She Coordinator Name (if known at this time):
g.'EBAYC at Lily Chuorg

- Lead Agency Signature > T

To be compliant with grant requirements, the after school program must commence immediately upon the
condlusion of the regular day, operate a minimum of 15 hours/week, and be open until at least 6pm on every
school day for elementary and midtdie schools, (EC 8483) Programs are required to operate all 180 days of the
school year.

*CDE allows programs to close for o maxmum of 3 days during the schoo! year for professional development Famiies
must be natified of these progrom closure dates in advance, and the lead agency must maintain documentation of
professionaf devefopment activities offered on these dates, including training agenda and staff sign in sheets.

16 Projected daily attendance for 201819 school year program

Flrst Day Last Day
Program Operations for the 2018-19 schoolyear % 13 ;18 05 3% 419

List the three days (if any} your program plans to close this year for PD. The program must be open every
other day of the school year.

T /B ;D T B /D T /B ;D

ASES, 21% Century & ASSFTs Programs 2018-2019 1



Minimum Davys

When a school holds minimum days, the after school program is required to begin as soon as the school day
ends, and run a long day until 6pm. Minimum days have significant tmpact on after school staffing and budget.
Thus, during the program planning process, school ieadership and the lead agency partner must discuss the
anticipated number of minimum days for the program year, and discuss shared resources to fu nd minimum
day programming.

Projected Number of Minimum Days for School Year 2018-19 38+
*School should provide lead agency with a calendar of minimum days before the 1st day of school.

Describe funding plan to operate program on the minimum days indicated above, including additional
school resources (if any). (560 Characters)

The afier school program can absorb extra staff hours for the 38 regular minimum days in the school year. However, any additiopal minimum
days are not accounted for in the budget. We would like the school to assist us in developing a strategy to support the after school staff’s
increased work hours on the additions] minimum days,

Please note that the grants from CDE do not increase Junding for minimum days. If the school adds additional
minimum days beyond the projected number above, what school funds will be utilized to fund these

additional hours of program? (560 Characters)
The school administration will explore availabie funds to address the shortfall.

Enroliment Process & Timeline

i 1, + Attach your enroliment timeline to this document. Describe how your school will identify and recruit
'l ;” students beginning in Spring 2018. Indicate how families will be notified of 2018-19 enroliment before
" the last day of school.

Important dates to include in your timeline:
* April - June: Spring enrollment for 2018-19 programs.
+ Families will be notified of 2018-19 after school enroliment before the Jast day of school, June 2018.
* After school programs begin on first day of school, with enroliment at a minimum 75% capacity.
* August - September: New school year enroliment of families for remaining program slots.
* Remaining program slots will be filled by September 30, 2018, except for siots reserved for transitional
students (i.e,, Foster and Homeless youth; Newcomers) entering the school mid-year.
* Ali programs must maintain waltlists after program slots are filled.

ASES, 271 Century & ASSETs Programs 2018-2019



List 2-3 program goals for students:

1. EBAYC youth will increase fluency and comprehension,
2. EBAYC youth will develop and practice Social Emational Leaming skills,

(342 Characters)

identify recruitment
strategies.

Targeted Recruitment Strategies

Teacher and Principal recommendations, COST
recommendations, Family Rasource Center
recommendations, atc. Site Coordinator will
iconduct one to one outreach.

Which grade  Describe whoyour  Specify how students
levels will program will serve,  are selected.
youservein Specific Data to
this program? : Tz;get Popuiationfs)  inform Selection of
(Check alf Program Participants
that apply.) i .COST
TK | Homeless youth
K
v 1
v2 “OUSD data dashboard
v 3
v4 Foster youth
v 5
6
7 COST
8 Newcomers
INCLUDES
9 REFUGEES/ASYLEES/
10 UNACCOMPANIED
IMMIGRANT YOUTH (UtY)
1"
12 Other:

Teacher and Principal recommendations, COST

recommendations, Family Resource Center

recommendations, cte. Sitc Coordinator will
onduct one to one outreach.

Teacher and Principal recommendations, COST
recommendations, Family Resource Center
recommendations, etc. Site Coordinator will
conduct one to one outreach,

How will you modify your enroliment and attendance policies to make your program accessible for

foster, homeless, and newcomer students who transition into the school mid-year?

(1,150 Characters)

All foster, homeless and newcomer youth are priritized and enrolled into the after school program. One important system we will

follow is the Golden Ticket process as established by CUSD.

ASES, 21=t Century & ASSETs Programs 2018-2019



Addressing Meeds of Underserved/Vulnerable Populations
Reducing the disproportionate suspension rates of African American students is a key priority for QUSD.

Please describe any special efforts your after school program is taking to support the school engagement,
social-emotional well-being, and/or academic success of African American students at your school {fe.
Manhood Development, Fthnic Studles curriculum, recognition ceremonies for student accomplishments, Black
professionols as role models or mentors, etc). (3,940 Characters)

The EBAYC at Lincoln After School Program understands the need to support the African American students so as to reduce disproportionate
suspension rates. To that end, we practice the following:

*Actively strive 1o enrol] an after school population that matches the sehool-wide population. Enrollment applications are carefully reviewed by
the COST team and Site Coordinator to ensure students who are mest in need have priotity enroliment.

*Recruit and hire staff who represent the demographic of the school-wide population.

*Staff and stndents regularly use restorative practices to address conflict and behavioral challenges.

ASES, 21= Century & ASSETs Programs 2018-2019 4



QUSD Strategic Targets
The following target is from OUSD’s Pathway to Excellence Strategic Plan for 2015-2020. Our entire Oakland

school system, together with community partners, will work collaboratively to achieve these targets for all
students,

Grade Level Reading: By 2020, the percentage of 3rd grade students who are reading on grade leve! will
increase to 85 percent.

Complete the matrix to indicate how your after school program will work collaboratively with your school
partner to make progress toward achieving this target for the 2018-19 schoo! year.

District Describe the ASP activites that

Strategic will support this district strategic  Target Population Measurable Qutcomes
Target target (444 Characters) (192 Characters) (300 Characters)
All ASP Students
‘Redesign weckly reading hour to include By June 2021, 90% of students in the 2nd
stations: guided reading 1:1 (interactive read grade who began their schoaling at Lincoln in
aloud focused on comprehension); individual ‘Kindergarten will demonstrate proficiency in
reading response wiiting: individual silent reading complex texts
reading
By 2020,
85% of 3rd
graders will
be reading
on grade
level.

Integrate Reading strategies inio 1st, 2nd and  Lst, Znd and 3rd Grade

3rd grede Homework Time and Reading Hour Students By Tane 202], 90% of students in the 2nd
grade who began their schooling at Lincoln in
Kindergarten will demonstrate proficiency in
reading complex texts

ASES, 21= Century & ASSETs Programs 2018-2019 5



Soclal and Emotional Learning (SEL)

Developing SEL skills in students and adults who work in the Oakland school system is a key priority for QUSD.
SEL indludes the following skilis: self-management, self-awareness, social awareness, relationship skills, and
responsible decision-making.

Please indicate which strategies will be used to support Social Emational Learning. Check all that apply.
intentional Skill Development for students

+ Instructional Methods and Curriculum

+ Targeted program components focused on developing SEL 5 components

# Intentional PD to develop SEL skills in program staff so they can model for students (i.e. 3 Signature Practices)

Describe how you will intentionally develop SEL skills; (320 Characters)
Social Emotional Skills development is a major priority across all EBAYC elementary after school programs. All Program Directors, Program
Assistants and Academic Mentors are expected to know the SEL framework and corresponding leaming standards and to embed SEL signature
practices in ail Jessons. As such, we provide specific trainings throughout the year on embedding SEL signature practices in lesson planning, as
well as applying the SEL framework to everyday student engagement. When providing coaching and feedback to line staff, Program Directors
will include, as a professional development focus, staff capacity and development in providing students with meaningful opportunities to
prectice SEL skills. In doing so, Directors are mindful in their own SEL development in providing staff this level of coaching and feedback.

Coordination to Support the Whole Child
In the Full Service Community School model, the school becomes a hub of services where various types of

service providers come together, work together, and coordinate their efforts to meet the holistic needs of
students and families.

The after school Site Coordinator or Director will actively participate in which of the following school
group(s). in order to increase alignment between after school and school day efforts?

v COST team (Coordination of Services Team) School Culture/Climate Committee
SST (Student Study Team) School Safety Committee
SSC {School Site Councit) Other
ILT (Instructional Leadership Team) Specify:
PTA
Attendance Team/Workgroup
SPSA Site Planning team

List key community partners whom you wili actively collaborate with to accomplish the goals of your

program. (320 Characters)
Street Soccer USA, Running for a Better Oakland, UC Berkeley OASES Mentorship Program

Describe how you will collaborate with the partners listed above. (320 Characters)
Contracted service, in-kind service, project or event-based collaboration.
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s peormenis A =Pialitime M g COC A @l
Fragram AcCtwviiies & e N SEuA Goal

List your schoot site pricrities for each priority area.

3

Describe the activities your program will offer to support the school prionty areas.

List the Ian;'uage from the school SPSA that

Prioriy Area  describes school site goals and/or actions
related to this area. (267 (haranias;
By June 2021, 80% of students in the 2nd grade who
began their schooling at Lincoln In Kindergarten will
‘demnonstrate proficiancy in reading complex texts;
English  ‘accountable and rigorous academic discussion
Language betwaen students to expand thinking, expression of
Aris rreasoning, and use of text to cite evidence.

Describe the after school activities that will
support this school priorty/goal.
{270 Characters)

“IMentors will be notified on whers the students' reading

flevel are at and will creata lesson pians to work with
gtudents to allow practice time for thelr reading.

By June 2021, 75% of studens in 3rd- 5th grades will

meet or exceed standards as measured by the SBAC
Math assesement.

Mathematics

Mentors will create lessan plans based on whatthe
'studerits are leaming in class and have students
practica the math individually or small groups.

1
iSocial Emotional Leaming for students, staff and
‘familias is a priority at Lincoln.

School
Culture and
Climate
Increase Califomnia Healthy_l{iti; -Sljrvey participation on
the part of families.
Family &
Student
Engagement
Lincoln has the lowest Chronic Absence rate in OUSD
and one of the highest Satisfactory Atlendance rates.
Attendance

L LT PR ——

:i'h_e?Sl;;iII oo nﬁauehﬂo—n;;séa-a-gg the "i‘r;!._éoTt;rmlce of

Continue uslng the the 3 Social Emeticnal Leanring
isignature practicas in all program sessions: Warm
(Welcome, Engaging Practices and Optimistic Closure.

The ASP will promote CHKS participation at spring
Farily Meetings.

dally, punctual attendance in family communications.

These after school activities were jointly created and agreed to by the Principal and Lead Agency.

% PRINCIPAL INITIALS
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Academics

Academic activittes should be aligned
with school goals and support specific
student achievement needs defined

Your program can offer a range of acad emic supports including:
Homework Support
Tutoring

by the school. Actwities should

be based on sound instructional
strategies aligned with the regular
school day program.

List of program
(96 Chsacters)
(FREQUENLY HRS/WK]
Bomework Tutoral
(5 hours a week)
Homework
Support
RIF o —
Literacy (1 hour a week)
Instruction
{1 HOUR PER
WEEK FOR
STUDENTS IN
GRADES K-5)
Math Class
Mazth {1 hour a week)
Instruction
(1 HOUR PER
WEEK FOR
STLIDENTS IN
GRADES K-5)
Other:

Quality Support Coach

Academic skill building
Targeted intervention

wN =

oo

Direct nstruction (literacy, math)
Language development for English Language Learners

SPSA/QAP goaks)
or school need Target population m"
supported by activity
The majority of the tme will ATl ASP students. 85% of students will regularly
be spent assisting stodents complete their homework
with their homework/ assignments
-allowing independent work.
time.
By g 2021, 9% of 7 ATTASPstudentss™ ™" T ByJuneZ0Z1, 9% df 0
students in the 2nd grade who students in the 2nd grade who
began their schooling at began their schooling at
Lincoln in Kindergarten will Lincoln in Kindergarten will
demonstrate proficiency in demonstrate proficiency in
reading complex texts reading complex texts
By Yune 2021."/5% of AITASF students. Incredse in proficiensy tate by
students in 3rd- 5th grades at least 6% by the end of June
will meet or exceed standards 2019 (SMI Scaores)
"as measured by the SBAC
Math assessment.

Describe your plans to utilize the Quality Support Coach to support alignment with the schoaol day {920 Char,)
The Quality Support Coach will focus primarily on supporting the design and implementation of program component serving 1st grade students;
we are enralling 1st graders for the first time. The Coach, will establish partnerships with each first grade teacher and EBAY C staff to reach
aligment in goals and content. The Coach will conduct observations and coaching to all EBAY C stafl, spending mere time with the staff serving

Ist graders.

ASES, 21= Century & ASSETs Programs 2018-2019



Enrichment
Please list enrichment activities your program will offer. Enrichment activities and physical activity/recreation
are required components of the ASES, 21 Century and ASSETs grants,

Targeted Skiis (check)  identifted By (check)

Single Plan 7 e
fornglteddent § §
Achievement d & 8
= ”eﬁ;,""kg’,;i"f a (SPSAVQuatity Taget § 255@e
arogr thrs!wzek) Action Plan (QAP)  Population = 8 & 598 %
e?gf{:}cy ) goal{s} or school ﬁgﬁgsﬁﬁ
L need supported Esse&28 .8 _
by activity S, PSS Esg . 3
S2CITAREEEEE  other

STEM; 3 hours a week for 34 Instruction will be provided ASP Students
weeks. based on STEM Standards

to increase students skills/

'knowledge.

"_"p"-\

Visual and Performing Arts; 3 Jastruction will be provided  ASP Sademts~ | -
hours a week for 34 weeks,  based on Performing Arts
 Standards as well as creavity

R A S

Cooking/ Nutrition; 3 hours a . Instruction will be provided  ASP Saudens ™~
week for 34 weeks +based on Cooking/ Nutrition
Standards to increase

studeots skills/ knowledge. f f f : f

College and Carcer Readiness; -Bmbed Comrmon Core.~ ASP Studdonts
1 hour a weck for 34 weeks.  College and Career
Readiness Standards.
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Enrichment, continusd

Single Plan
for Seudent
Athlevement

ASES, 21 Century & ASSETs Programs 2018-2015

Target
Popuiation

Targeted Skills (check)
g B
g =
B o
-] s .35
g ¢53@2
glgﬂ%g&a
vESZEEE
ESSESE
w @ E B = =
83285 E3E3
au:l:mm»

Parents

ldentiﬂed By_ (_che;k)

Students
QAP

Schoo!

Other:

10



Physical Activity/Recreation
Please list recreation activities your program will offer.

Identified By (check)
Description of Programy Activity SPSA/QAP goal{s) or school Target @ ol
& Fregquency (hrs/week) need supported by activity Population 5 - §
(140 Characters) ER8ES other
Sports Enrichment; 3 bours a week for 3¢ Instruction will be provided based on ASP Students '
weeks - Physical Education Standards to increase I | |
smdents skills and sportsmanship. : W ; ﬂ
i H H
i j i [
“Strest Soccer USAS 3 Hols & wesk Tor Z ASPSERERE ™ |~
semesters i ’ : ;
! 4B
| ;
“Rumiing for 4 Belter Cakland (RBO); T3 A ST = o
hours a week for fall and spring season I Grade Students i
A
—— — l
| |
| ; E

Culture & Climate
After school programs can play a critical role in The following are strategies that OUSD schools are taking
support the school's efforts to transform school  to create positive schoo! culture and chimate. Select at

culture and climata, helping to make schecls least one stratagy to implement:
positive, supportive places for all students to ¥ Positive Behavioral Intervention and Supports (PBIS)
stay engaged, be successful, and thrive. Restorative Justice/Restorative Practices (R))

What practices does your program have to support culture and climate? How will you align these
practices with school day efforts? (1,900 Characters)

EBAYC staff will participate in any and all PBIS trainings provided by the school day program. Systems and strategies will be integrated into
the after school program to ensure students are practicing these skills throughout the day.

ASES, 215 Century & ASSETs Programs 2018-2019
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Family Engagement / Family Literacy

Please list any additional family
engagement activities your
program will offer, that are not
already histed 1n Sections 4 above.

After school programs can help
foster parent involvement, connect
families to the larger school
community, and communicate

After school family engagement
efforts should be aligned

with school day efforts, and
support school goals for family
involvement. A variety of activities
may be offered, including: parent
workshops, family celebrations,
parent-and-child-together
activities, parent leadership and

Family literacy is a required
component of all 21% Century after
school programs. Family literacy
services support the educational
goals of adult family members,
connect them to resources and
services in the community, and
increase their ability to support
their student’s learning and

important information related to volunteer opportunities. development,
the regular school day programs,
SPSA/QAP goalis)  Describeh ,g""‘ Alignment with
Type of Activity or school need e Measurabie school day family
and Frequency supported by el Outcome engagement/
(340 Characters} activity achievement efforts or resources
Monthly Family Nights | Family Engagement The scope and sequence | Anaverage of 75 parents  Community Relations
of Family Nights will i will pasticipate in each Assistant and EBAYC
focus on building family ! Family Night. Site Coordinator will
capacity to support collabarate to plan and
learning at home. execute family leaming/
engagement might
activities

ASES, 21 Century & ASSETs Programs 2018-2019
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OUSD ASPO's utilize a Continuous Quality Improvement (CQi) process to improve staff practices with students.
We utilize a cycle of assess, plan, and Improve to observe staff behavior and student experiences, identify areas

of strength and improvement, and then provide staff support to improve.

Respond the the folowing prompts based upon your 2017-18 Program Quality Assessment {PQA) observations

and Quality Action Plan (QAP) goals.

What areas did your program identify as strengths? {735 Characters)

2_ We pride ourselves in providng an emotionally znd physically safe space for youth the moment the last sehool day bell rings. Our staif is
" well-trained in a]l safety procedures and we practice drills regularly. As mentioned above, we focus on building social emotional skills -
among anr staff and students. Staff are warm and welcoming, have a keen eye to bias and conflict and show enthusiasm for their work
with youth.

What areas did your program identify as needing Improvement? (735 Characters)

1.0ur program needs to improve in the skill-building indicator of the Supportive Environment dormain. More specifically, staff will model
skille &s they facilitate enrichment and academic activities. In our lesson plan templates, we will incorporste this step in either in the
introduction of the lesson or as students engage in the activitiy. This way, yooth wil! have an important opportunity io observe the skill or
activity before they "dive in"

z'Wb.ile staif and students regulayly reflect at the end of each session, staff need to provide opportunities for students to give feedback about

the lesson. This falls under the reflection indicater of the Engagement domain. Staff will be trained and supported in practicing 5-10
reflection activities that specifically solicit youth voice regarding the quality of the lesson - lesson steengths and areas of improvement.
This way, youth will have multiple opportunites to reflect about their experience.

Indicate the priority 2-3 Youth Work Method Training sessions that best align with your line staff's
professional development needs for 2018-19.

... Introduction to the Actve-Participatory Approach v Planning & Reflection

¥ Active learning Reframing Conflict

.. Ask-listen-Encourage Structure and Clear Limits
¥ Buildmg Community Youth Voice

¥ Cooperative Learning Teen Advisory Council

Homework Help

ASES, 21= Century & ASSETs Programs 2018-2019
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Program Scheduie
v Submit your program schedule for 2018-19 as an attachment, using the standard program schedule
template. The after school schedule must indicate the school name, program name, and the program
year. Please note that programs will be asked to submit updated program schedules at the beginning of both
the Fall and Spring semesters. The Program Schedule must clearly show when olf after school activities listed in
this program plan wifl be taking place.

i « Also submit a copy of the school bell schedule for the 2018-19 school year,

Important Notes: The after school schedufe must commence immediately the minute the schoof day bell schedule
ends on all program duoys. Before submitting, compare the school bell schedule with the after schoof schedufe to
ensure thot the times are aligned (i.e., if the school bell schedule ends at 2:55 pm, then the after schoof schedule must
begin at 2:55 pm; the same Is true on mimmum days).

Program Mode!

For 2018-2019, my site will operate the following program model:

v Traditional After School: volutiiary program open to aii students, with enrolimeni priorities targeting
certain students
Extended Day Program: additional class periods offered to students after the end of the regular bell
schedule, for targeted grades and/or for all students of the school (Note; exiended day classes must not
appear on the school bell schedule)
Blended/Hybrid: combination of some extended day and some traditional after school programming

Teachers on Extended Contract for Direct Service
In addition to a Quality Support Ceach, some schools choose to have teachers on exiended contract to provide
direct service to students after school, such as math or literacy intervention and ELL instruction.

Important note: Teachers on extended contract who are providing direct services to students after school must be paid
at the negotiated rate of $26.61/hr (per OFA contract), After school grant funds can be utilized for this direct service
work. The Quality Support Coach cannot provide direct service to students. The Quality Support Coach is primarily
responsible for providing coaching and traimng, and is paid at the negotiated Paid-in-Service rate of $34.67 for

their staff capacity-building services. Teachers doing direct service work after school must be paid with an extended
contract. Note these pay rates may change if there are district pay raises next year.

List after school classes/activities that will be facilitated by teachers on extended contract. ncLupe
ANTICIPATED HRS/WK. (1,150 Characters)

N/A
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Will your after school program charge program fees for the 2018-19 school year? v Yes No

If, “YES, program fees will be charged,” please complete the following assurances.
Bath the Principal and Lead Agency pertner should initial.

Principal

s

Lead
Agency

A

g7

A
7Za

Assurances

Our program will not turn away any eligible student from program participation
due to inability to pay program fees. We understand that California Education Code
prohibits program fees from being a barrier to program participation.

Our program will communicate in writing and verbally to parents/guardians that an
eligible child will not be turned away from program participation due to inability to

pay.

Our program will publicize the pragram fee structure in written program materials
for parents/guardians.

Our program shall not charge afee to a family for a child if the program knows that
the chiid is a homeiess youth, as defined by the federal McKinney-Vento Homeless
Assistance Act (42 U.S.C. Sec. 1143a), or for a child who the program knows is in
foster care.

Our program will provide receipts to parents/guardians for each payment made.

The lead agency will manage funds raised by program fees according to standard
accounting practices, and will provide quarterly Income Statements to the Principal
and OUSD Expanded Learning Office detailing amount collected from program fees
and expenditures,

The lead agency wili establish a letter of agreement directly with the school site,
indicating that all program fees rollected will be expended only at this school site
for after school expenditures; will be carried over to the following fiscal year if funds
remain; and will remain at the school site ifthere is a change in lead agency partner.

¥ Please attach a copy of written program materials describing the 2018-19 program fee structure
(i.e., parent letter, parent handbook, etc).

Jlain Jeaneks

PRINCIPAL SIGNATURE

’
D AGEN {GNATLURE
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OAKLAND UNIFIED
ﬂ g{}f‘éln |-‘|£-5 d !ﬁ’rm

OUSD EXPANDED LEARNING PROGRAMS

2018-2019
'School Site o
f Lincoln Elementary School
é"i"'?”""'"_'"'_" B e i
Y Emavc o Apil92018
g‘bName of After Schnul Prog&lh:l" e fﬁf'térrﬂsktrzi"lgoﬂlmsue Cocrdinator Name (if known at this time): i
i EBAYC at Lincoln Lily Chuong

_Lead Agency Signature |

Principal and Lead Agency representative will review and discuss each assurance below.
Please note hyperlinks % for the following documents referenced bejow:

+ Grant Assurances signed by OUSD Superintendent

* Quality Support Coach Role Description

LEAD
PRINCIPAL
INITIALS AGENCY

INITIALS
1. Site Administrator and Lead Agency Director/Site Coordinator have reviewed the SET . .
CA Dept of Education’s ASES and/or 21" Century Grant Assurances ", and
understand mandated grant compliance elements.
2. Site Administrator and Site Coordinator will meet at least once monthly to ensure &Ja
program is meeting identified goals. (Bi-weekly check-ins are recommended ) %\

3. Site will provide the after school program with appropriate facilities and resources gé?’
in support of program goals, including office space with internet and phone access @\
for the Site Coordinator, and safe storage for program records.

4. Site Administrator will share the School Site Safety Plan with the Site Coordinator %f
and discuss appropriate policies and procedures to ensure safety during the after @\
school hours. (See page 3 for details on After School Safety Pian requirements.)

5. Site Administrator and Site Coordinator understand the program must meet CDE g/ @
attendance targets in order to reta:n grant funding. Site and program will work

collaboratively to ensure strong student recrurtment and retention.

ASES, 21= Century & ASSETs Pregrams 2018-2018 1



LEAD
PRINCIPAL |
INITIALS  ASENCY

INITIALS

6. School will share student outcome data to better refine program (Attendance data, 3
test scores, Report Cards, IEP's, eto). Site Coordinator will share relevant student and %r' - . 2
program data with school.

7. Site Administrator and lead agency partner have reviewed the Quality Support
Coach key responsibilities %y, and understand this role is critical for strengthening m’ ;2-
staff practices and program quality. Site Administrator will identify a certificated,
qualified individual to serve as the After School Quality Support Coach.

8. Site will invite Site Coordinator and appropriate staff to participate in faculty meetings e
and professional development opportunities, in order to ensure consistency in %’ 9-,
standards of teaching and learning, and positive school cuiture & climate.,

9. Site will invite Site Coordinator to participate on school committees {ie. 5SC, COsT, W
S5T, Culture Climate tearn, SPSA planning team, etc) to ensure coordination of servicas. 9

10. Site Administrator is aware that CDE does not increase after school grant funding for W—
minimum days, and that programs are required to operate untll 6pm on mintmum @\
days. If additional mimmum days are added to the school schedule next year, site will
atlocate resources to help offset the cost of additional hours of programming.

maintain accurate, up-to-date informatian on the services provided, the Lead Agency
shall register in OUSD's provider databse, update schools of operation prior to
commencing services for school year 2018-19, and update during the current school
year if schools of operation change,

11.Lead agency will register with/update OUSD provider database. In order to %7— 9

12, L ead Agency will ensure that appropriate After Scheol staff participate in OUSD w—
Expanded Learning Office meetings and professional development throughout ?’
the year including: mandatory After School August institute, ongoing site coordinator
meetings; continuous quality improvement (CQi) trainings; agency director meetings;
various professional learning communities (time commitment varies); local
conferences (i.e., annual Bridging the Bay conference), and other relevant district
trainings (i.e., safety, PBIS, etc,).

13. Site and Lead Agency understand that professional development helps ensure &7.
program quality. Lead agency is committed to providing/accessing professional ?"
development opportunities for after school staff, based on needs identifiad by
program data. The lead agency will adequately budget for staff time to participate
in professional development over the course of the year (for key line staff,
recommended at least 20 hours of PD/year).

Yo Fawers

PRINCIPAL SIGNATURE

LEAD AGENCY SIGNATURE
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1. The 2019-2020 Comprehensive School Site Safety Plan includes the After School Emergency Plan ™.

The Site Administrator and After School Program {ASP) Site Coordinator will update the After School

Emergency Plan annually by discussing and aligning plans and procedures for after school and school day

safety, including emergency preparedness and crisis response. Indicate all actions that will occur to

ensure after school safety and alignment with school day procedures for emergency preparedness and

emergency response:

¥ Site Administrator and ASP Site Coordinator will meet at beginning of school year to update After School
Emergency Plan collaboratively.

¥ site will share Comprehensive School Site Safety Plan with after school partner.

¢ School day and after school programs will coordinate emergency drill schedules & procedures (ie.

_earthquake, fire, and lockdown drills).
¥ After School staff wilf participate in site-level faculty safety trainings.
¥ School will provide after school staff with access to disaster supplies and other resources in case there 1s
~ an emergency after school,

¢ Site Admirustrator and ASP Site Coordinator will meet regularly to review after school incidences and
update safety plans as needed.

+ The completed After School Emergency Plan (ASEP) will be submitted to Expanded Learning Programs
Office by 10/1/18.
Other speciFy;

2. List the training and resources the school will provide after school staff on safety procedures, including
lockdown procedures and communication protocols for crisis response.

EBAYC Site Coordinator and available staff will be included in all trainings regarding lockdown
procedures and crisis response. The Principal and designated schoo! day staff will provide ad hoc
support.

3. Principal and Site Coordinator have reviewed the QUSD After School Emergency/Crisis 1 Level
Response Notification Protecol %4 and understand expectations regarding communication and incident
reporting % when an issue involving after school safetyoccurs. v Yes  No

Faciity Keys

It is critical that the After School Site Coordinator has access to facility keys in order to ensure safety after
school should a lockdown or lockout be needed. Will the After School Program have access to facility keys for
all areas where after school programming occurs? v Yes  No

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if
lockdown is necessary:

ASES, 21= Century & ASSETs Programs 2018-2015 3



$80 Staifing
Ct__leck one:

Site will utilize after school and/or school day funds to pay Extra time/Over time (ET/OT) for an after school SSO.
+ Site does not need an $50.

Site does not have the resources to fund an after schoo} SSO.

.{%mr\ M
PRINCIPAL SIGNATURE AGENCY SIGNATURE
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Engaging in continuous quality improvement (CQN
processes is an OUSD expectation for all schools and
after school programs, and 1s a condition for ongoing
after school grant funding from the California Dept.
of Education, The OUSD Expanded Learning Office
has adopted a research-based Assess-Plan-improve
CQI process utilizing national quality standards for
youth development. All OUSD after school programs
are expected to fully engage in and complete the
following steps of the CQI cycle each year, and submit
corresponding CQ1 deliverables to the school district
on a timely basis:

» self-assessment using Youth Program Quality
Assessment (YPQA)/Schaol Age Program Quality
Assessment (SAPQA) tool

+ planning with data (using self-assessment and
external assessment PQA data, and other program
data as availabie)

+ development of quality action pian (QAP) with
goals for program improvement

* QAP progress check

The €QI cycle is intended to be a collaborative process
involving program staff, and can include other
stakeholders (le. youth leaders, school partners,
parents, other community partners).

€Qt: Continuous guality improvement
QAP: Quahty action plan

SAPQA: School Age Program Quality Assessment
YPQA: Youth Program Quality Assessment

PRINCIPAL SIGNATURE

ASES, 21 Century & ASSEYs Programs 2018-2019

Review and mark all commitments:

Our lead agency and school partner understand district
expectations regarding the after school program’s
partiapation in the Continuous Quality Improvement
{CQ) process summuarized above. We agree to the
following expectations:

¥ Lead agency will budget adequately to ensure
program staff participate collaboratively in each
step of the CQI process.

v Site coordinator will participate in CQI trainings to
deveiop his/her leadership in leading continuous
quality improvement processes.

¥ Lead agency director will provide coaching support
and monitoring to Site Coordinator to ensure
completion of a meaningful CQl process, and
thoughtfuily completed CQI deliverables.

¥ Site coordinator will share CQI data with Site
Admmistrator and school staff.

¥ Lead agency and school partner will work
collaboratively to support the implementation
of the program'’s Quality Action Plan, ncluding
providing staff with adequate training and
resources to )improve the quality of their practices.

ENCY SIGNATURE




ADDENDUM #1
COMPLETED BY MIDDLE SCHOOL AFTER SCHOOL PROGRAMS ONLY

ShtvEet =

* School Site

Lead Agency

Sports are an exciting way to keep students engaged in school, and to suppart health & wellness and
community building OUSD encourages after school programs to participate in the QUSD middle school sports
league, which consists of after school sports practices and games on the weekend. Lead agency staff, teachers
on extended contract, and/or classified staff on extra time/overtime can serve as coaches for middie school
athletics.

Please identify the middle schoo! sports activities that your after school program will be offering students this
year in partnership with the QUSD Middie School Sports League.

" Co-ed Flag Football ' i Girls Soccer ! "I Boys Volleyball
"l Girls Cross Country i _ Boys Soccer |_1Other:

[ Boys Cross Country |} Girls Track and Field PLEASE DESCRIBE:

i\ Girls Basketball . Boys Track and Field

{ ' Boys Basketball i Girls Volleyball

[ 1 understand that my middle schooi sports activities will be listed on my 2018-19 program schedule.

[_.1undarstand { will submit a Schedule of Field Trips and Off-Campus Activities form each semester, listing my
program's after school athletic games and practices.

"1 understand that all students participating in middle school sports will complete an OUSD Release of
Lizbility and Assumption of Risi form for Middle School Sports League Activities.

!} understand that individuals providing coaching for middle schoot sports will need to go through the OUSD
coaches hiring process.

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE

ASES, 21* Century & ASSETs Programs 2018-2019 6



ADDENDUM #2
COMPLETED BY HIGH SCHOOL AFTER SCHOOL PROGRAMS ONLY

ASSETs Program Schedule

'l-nsse*rs.mogra_m Schedule

Must be completed by off programs that recelve or have currently applied for ASSETs funding.

Describe your planned programming on weekends, intercession breaks, summer, and other non-school days
during the 2018-12 school year. Your plans must match your proposed program budget.

Number of non-scheol days you plan tu;ﬂ'er &urlns
the 2013-2019 fiscal year guiy 1, 2018-JUNE 30, 2019) i

[]
H

Dates of Service

Praposed Hours of Operation :

Description of program activities: (describe goals of programming, target audience, planned activities, etc,)

i

i
!
b
|
!
I
|
1
|
i
i
l

| |

! !

| '

CY . ) e, T T Sl

L |

- B LI P

PRINCIPAL SIGNATURE LEAD AGENCY SIGNATURE
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ADDENDUM #3
COMPLETED BY SITES WITH EQUITABLE ACCESS GRANTS ONLY

“h = o P 7 P 2 Lo n Y ji<m et "*_. ) =R B :'. 3 - :
21 Cencury and ASSET: Equitakie feocass

Must be completed by all programs that recewve or have applied for 21% Century Equitable Access funding.

Some 21 Century and ASSETs programs receive extra Equitable Access funding. The intent of Equitable Access
funding is to provide targeted supports for special populations of students who may face challenges and
barriers to program participation. Examples of allowable use of Equitable Access funds include;
* additional academic interventions/supports to struggling students (ie. English Language Learners, students
with special needs, etc.)
* mental health support services that enable students to fully participate in the after schoof program
* translation services, bus tickets, and other supports that make it possible for students to participate in
program

How will your 21* Century/ASSETs program support equitable access in your program? Which
population(s) of students in your program wiil receive extra support through the Equitabie Access
supplemental grant? Please describe your planned use of Equitable Access funds. Your plans must align
with your Equitable Access budget.

Equitable Access funding will allow our program to provide lower student to staff ratic as we serve English
Language Learners, students with Individualized Educational Plans and Newcomer students. Staff who are

designated to work with these students will work closely with school day staff and adminpistration to ensure
our services compliment school day learning and culture aad climate systems.

PRINCIPAL SIGNATURE

ENCY SIGNATURE

ASES, 21¥ Century & ASSETs Programs 2018-2019



EBAYC Tuttion Follcy 2018-2019
Elementary & Middle School - Summer and After School Programs

Program Tultdon: Tuition is assessed uniformly across all elementary and middle schoal after school programs and
sumrmer program. Revenue generated from tuition collection is used to support the operations of these programs.

A tuition payment Is due on the stated date on the invoice. The tuition rate applies to all students earolled in the
program, with the exception of sibling discount and/or approved Tuition Reduction form.

EBAYC will continue to accept students under each program’s existing enroliment guidelines. A family’s ability to pay
tuition is not a factor in the acceptance of a student into our programs. We will not turn away any student for their
inabliity to make a payment.

Payment Method: Families have the choice of paying quarterly (every 3 months), or monthly or for the whole year in
one payment In cash, check, money order, or credit card. A bounced check will be assessed a $25 penalty fee_ After
three bounced checks, families will be required to make payments in cash, money order, or credit card.

Full Year Payment Discount: A $15 discount is applied if a Full-Year Payment is made in one installment by October 10,
2018. This discount does not apply in the Summer Program.

Sibling Discount: The first student pays the full tuition amount and a $70 discount is applied for each additional sibling
enrolled in an EBAYC program. A sibling is definad as each of two ar more children, or offspring, having one or both
parents/guardians In common - a brother or sister, or any children a parent or guardian is financially liable for.
Guardians must show proof of students listed as dependent on the most recent tax return form.

Tuition Reduction: Tultion Reduction forms are reviewed after it has been fully completed and submitted with all
required documentations. Families will be notified within fifteen (15) business days of submission, Upon approval of the
Tuition Reduction form, parents may either accept the discount or they can appeal the decision, please see your
Program Director for the Tultion Reduction Appeal Form. Sibling and $15 Full-Year Payment Discounts cannot be
comhbined with Tuition Reduction discount; and the greater of the discounts will be applied to your invoice.

Refunds: Prorated refunds will be made as a result of withdrawal or dismissal from the program. A prorated refund will
be provided upon receipt of a thirty {30} business days with advance written notice for program withdrawal from
parents or guardians. Refunds are only processed during the current school year of withdrawal, or dismissal, in the form
of a check. if the check is not cashed in 90 days, or by lune 3, it will be forfeited as a donation to EBAYC. Refunds are not
avallable to families who pay in full before submitting an approved Tuition Reduction Form,

Palicy Changes: Policies are subject to change. Notifications will be mailed 15 business days prior to effective date.

By signing below, | am stating that | have read, understood, and will comply with the above tuition policy of EBAYC.

Student Name(s) School Site
X / /
Parent or Guardian Signature Print Name Date

Upduted 5,16.2018



Describe how your lchooI will idenﬂﬁr und reerultstudenuhegmmqginSprlngzomfndicatahmirfnmilia will _l_:_e‘ noﬁﬂgd _9_{ 2018-19 Eg_l:gl_l_l_rlgem before the last day of school.

How will EBAYC Llncoln idAe;li‘I‘fv and recrult students.
I-_!Igh _need; students are Identified in partnership with the school day adminitration and teams.
How will famiijes be notifled: N ' -

‘Letter conflrmation, bulletin board and phone calls or face ta face contact

Timeline After School Enroliment Steps/Process Individual(s) responsible
March 2018 Program Enrollment Family Meeting and interest. forms released EBAYC ASP Director
April 2018 ASP Interest Forms Due EBAYC ASP Director

ASP enrollment and waitlist Is determined in accordance with
enroliment guidelines

May 2018 EBAYC ASP Director
ASP Enrollment Confirmed and families are notified of enreliment

June 4, 2018 status EBAYC ASP Director

August 2018 Mandatory Parent QOrientation EBAYC ASP Director

August - September | Any remaining enrollment slots will be filled

201 8 EBAYC ASP Director

Importtmt dates to include in your timeline:

-April - June: Sprmg enroliment fnr 2018-19 program:

- Families will be potified of 2018-19 after school enrollment before the last day of school, June 2018.

' After school programs begin on first day of schaol, with enrollment ot 2 minimum 75% capacity.
August — September: New school year enrollment of families for remsining program slots.
‘Remaining program slots will be filled by September 30, 2018, except for slots reserved for transitional
students (i.e., Foster and Homeless youth, Newcomers) entering the school mid-year.

All programs must mainiain waitlists after program slots are filled.



2018-19 After School Program Schedule
School Site: Lincoln Elementary

Lead Agency: EBAYC
Mame of Program:EBAYC @ Lincoln

School Day End Time on Regular Days (according to Bell Schedule): 2:45PM
School Day End Time on Minimum Days (according to Bell Schedule): 1:15 PM/1:20PM for 4th and 5th Graders

Time Block Menday Tuesday Wednesday Thursday Friday
1:15 - 1:30 Sign In
1:30-3:00 Mixed Enrichment
2:45 - 3:00 {3:00-3:30 WED) Sign In/ Supper Sign In/ Supper Supper Sign In/ Supper Sign In/ Supper
3:15-4:15pm {3:30- 4:00PM WED) |RIF (Reading) Math Exercise Break College and Career Mixed Enrichment
4:15pm - 4:30 {4:00- 4:15PM WED} | Exercise Break Exarcise Break BIC Exercise Break Exercise Break
4:30 - 5:30 {4:15-5:30 PM WED) |HW Tutorla! HW Tutorial HW Tutorial HW Tutorial HW Tutorlal
5:30-6:00 Snack Snack Snack Snack Snack

Sign Out and Sign Out and Program Sign Qut and Program Sign Out and Program Sign Out and Program

6:00 PM Program Closure Closure Closure Closure Closure
Important Notes:

* Please note that the after school program must start immediately at the same time that the regular school day ends. Please check the official school bell schedule for 2017-18
for the exact ending time of the regular schaal program. On minimum days, the after school program must start immediately et the end of minimum day.

Programs must submit this program schedule, along with a copy of the school's 2017-18 bell schedule, to the ASPO office for review and approval.

‘Sign-out and Program ClosLire cannot occur eariier than 6om for elementary and middle school programs. Programs must operate at ieast 3 hours per days ths, f the bel

schedule ends at 3:15, programs must operate until 6:15,




Lincoln Elementary School
Recesge € Bell Schedule

2018 - 19

Grade Time Location
Grades TK/K 10:00-10:15 a.m. Yard A
Grades 3 & 5 10:00-10:15 a.m. Yard B (3rd) Yard C (5th)
Grade 1 10:20-10:35 a.m. Yard A
Grades 2 & 4 10:20-10:35 a.m. Yard B (2nd) Yard C (4th)

Lunch Recess

Grade Time Location
Grades TK/K 11:00-11:35 a.m. Yard A
Grade 1 11:25-12:00 p.m. Yard A
Grades 2 & 4 11:45-12:20 p.m. Yard B (2nd) Yard C (4rd)
Grades 3& 5 12:00-12:35 p.m. Yard B (3rd) Yard C (5th)

Afterncon Recess (Mon./Tues./Thurs /Fri.)
Grade Time Location

Grades TK/IK 1:15-1:30 p.m. Yard A
Grade 1 1:35-1:45 p.m. Yard A
Grades 2 & 3 1:35-1:45 p.m. Yard B (2nd) Yard C (3rd)

Welcome bell: 8:25 a.m. every day
Tardy bell: 8:30 a.m. every day

Dismissal Monday/Tuesday/Thursday/Friday 2:45
Dismissal Wednesday & Other Minimum Days

1:15 TK-3; 1:20 4th-5th




. 7= OAKLAND UNIFIED
Exhibit C (8% SCHOOL DISTRICT

PARENT PERMISSION AND RELEASE ANDSTUDENT

INFORMATION

OAKLAND UNIFIED SCHOOL DISTRICT
ASES and/or 21st CENTURY ELEMENTARY & MIDDLE SCHOOL AFTER SCHOOL PROGRAMS

I give my child permission to participate in the 2018-19 After
School Program.

Name of School:

Student’s Name Grade Date of Birth
Parent/Guardian Name (Please print) Signature Today’s Date

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION

In case of emergency please contact:

Name Relationship Phone: work/home/cell
Name Relationship Phone: work/home/cell
Does your child have health coverage? —Yes —_Na

Name of Medical Insurance Policy/ Insurance # Primary Insured’s Name

l authorize After School Program Staff to furnish and for obtain emergency medical treatment which may be
necessary for my child during the After Schaol Program.

Parent/Guardian Name Signature Date

. After School MOU for Elementary and Middle Schools, 2018-201, page 19 of 37 Rev. 5/15/2018



RELEASE OF LIABILITY

I understand the nature of the after school program and that participation is voluntary. I understand that the
Oakland Unified School District is not responsible for loss, damage, illness, or injury to person or property as a
result of participation in the after school program. I hereby release and discharge the Oakland Unified School
District and its officers, employees, agents, and volunteers from any and all claims for injury, illness, death, loss
or damage as a result of participation in the after school program.

Y/
Parent/Guardian Signature Date

AFTER SCHOOL PROGRAM ATTENDANCE POLICIES

I understand that my child is expected to participate fully in the after school program:
% Elementary Schooi students are expected fo participate in the after school program every day until 6pm, for

a total of 15 hours per week.
¢ Middle Schoal students are expected to participate in the after school program at least 3 davs per week

until 6pm, for 3 minimum total of 9 hours per week of participation.
I understand that eligible students who are able to fulfill these attendance requirements have priority for enroliment
and that if my child cannot fully participate, my child may lose his/her spot in the program.
| understand that my child {in 2™ grade or higher} must sign In to program dally and my child {applicable to high
school students) or his/her parent/guardian must sign out of program daily.

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, | understand that the After School Program will begin immediately after schoal is out and will
end by §:00 p.m. Students will not be released to go home from the After School Program until they are signed out
by the parent/guardian or one of the individuals listed below unless parent/guardian has completed and returned a
Waiver of Pick Up Policy;

i

Parent/Guardian Signature Date

When | am unable to pick my child up, | give After School Program staff permission to release my chilid to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time at the end of stated program closure, If students are not picked up by
the end of program, After School Program staff may be required to contact Child Protective Services or law
enforcement. Please note: Three instances of tardiness in picking up your child will result in his/her dismissal from
the program.

— After School MOU for Elementary and Middle Schools, 2018-201, page 20 of 37 Rev. 5/15:2018



PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

For the 2018-2019 school year, I give consent to Oakland Unified School District to disclose to After School
Program Staff my child’s confidential academic data (test scores, report cards, attendance, and other
performance indices), and input my child’s data into the database created for afterschool programs for the sole
purpose of providing targeted support and academic instruction and assessing the academic effectiveness of the
After School Program. [ also give permission for After School Program staff to monitor my student’s progress
and to request my child to voluntarily participate in evaluation surveys for the purpose of determining program
effectiveness. I understand that consent to disclose information and evaluate programs is not a requirement to
participate in the after-school program and that I can withdraw this consent at any time by notifying the After
School Program and the OUSD After School Programs office in writing,

A

Parent/Guardian/Caretaker Signature Date

PHOTO/VIDEQ RELEASE

During your child’s attendance in the After School Program, s/he may participate In an activity that is being
photographed or videotaped; these photographs/video recordings may be used for promaotional purposes.

My child may may hot
be photographed/videotaped by the After School program for promotional purposes.

| authorize the OUSD or any third party it has approved to photograph or videotape my child during After School
program activities and to edit or use any photographs or recordings at the sole discretion of OUSD. i understand that
I'and my child shall have no legal right or interest arising from the recording, including economic interest. | also
agree to release and hold harmless the OUSD and any third party it has approved from and against all claims,
demands, damages, and liabliities arising out of or use of the recording.

vd

Parent/Guardian Signature Date

SPECIAL NOTE REGARDING PROGRAM FEES

Some After School Programs may charge fees on a sliding scale in order to serve more students and provide more
services. Programs that charge family fees will waive or reduce the cost of these fees for students who are eligible for
free or reduced-priced meals. Programs cannot charge a fee If the child is a homeless youth, as defined by the federal
McKinney-Vento Homeless Assistance Act (42 U.S.C. Sec.1143a), newcomers (refugee, asylee, and unaccompanied
minor}, or if the child is in foster care. No eligible student will be denied enroliment due to a family’s inability to
pay program fees.

. After School MOU for Elemertary and Middle Schools, 2018-201 page 21 of 37 Rev. 5152018



EARLY RELEASE WAIVER (OPTIONAL)
ELEMENTARY AND MIDDLE SCHOOL STUDENTS

< Elementary School students are expected to participate In the after school program every day until 6pm, for
a total of 15 hours per week.
< Middle School students are expected to participate in the after school program at least 3 days per week

until 6pm, for a minimum total of 9 hours per week of participation.

Eligible students who are able to fulfill these attendance requirements daily have priority for enrollment.

Based on the OUSD Early Release Policy, familles can request Early Refease of their child from the After School
Program for any of the following reasons:

Parallel Program

Farnily Emergency

Personat Family Circumstance

Medical appointment

Transportation

Community safety

Child accident

Other conditions, as deemed appropriate

oo oooo

School Site:

Name of Program:

Name of Student:

Grade:

I request early release of my child from the After School Program at o’clock p.m.
(Please check reason)

O 1am concerned for my child’s safety in returning home by him/herself after dark.
a 1am unavailable to pick my child up after this time.

c Other:

I hereby release and discharge the Oakland Unlified School District and its officers, em ployees, agents and volunteers
from all claims for injury, iliness, death, loss or damage arising from my child’s early release from the After School
Program.

Parent/Guardian Signature Date

_ After School MOU for Elementary and Middle Schools, 2018-201, page 22 of 37 Rev. 5/15/2018



WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT
SUPERVISION (OPTIONAL)

FOR STUDENTS AGES __12 (?) AND OLDER ONLY

Schaool Site:
Name of Program: Name of Student;

Grade:

Date of Birth of Student:

If | arrive later than the dismissal time or am unable to pick up my child at the end of the After School Program:
0 | give the After School Program staff permission to release my child from the After School Program without

supervision.

! hereby release and discharge the Oakland Unified School District and its officers, employees, agents, and volunteers
from all claims for injury, illness, death, loss or damage arising from the release of my chifd without supervision if |
arrive later than dismissal time or am unable to pick up my child at the end of the After School Program day.

M

Parent/Guardian/Caretaker Signature Date

_ After School MOU for Elementary and Micddie Schoois, 2018-201, page 23 of 37 Rev. 5/1622018



After School Programs, 2018-19

AFTER SCHOOL PROGRAM NAME:

SCHOOL SITE:

STUDENT HEALTH FORM

STUDENT INFORMATION

Student’s Name Date of Birth
Grade in 2018-19 Language spoken in the home

PARENT/GUARDIAN INFORMATION

Parent/Guardian Name (First, Last)

Student’s Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardian Work #

Name of Child's Doctor Telephone

EMERGENCY

In case of emergency, please contact:

Name: Relationship to student:

Phone Number:

HEALTH

Please check if your child has any of these Health Conditions and requires management after school:

HEALTH CONDITION MEDICATION

O Severe Aliergy to: O Student has EpiPen® at school
o Asthma 0 Student has inhaler at school
0 Diabetes 0 Student has medication at school
O Seizures O Student has medication at school
& Sickle Cell Anemia O Student has medication at school
0 Cystic Fibrosis O Student has medication at school
0 Other conditions: o Student has medication at schoal

Medical History that may be of importance

List any Aliergies:

Medications needed during the school day:

Medications needed after school hours:

— After School MOU for Elementary and Middle Schools, 2018-201, page 24 of 37 Rev. §15/2016



SPECIAL INSTRUCTIONS

All students with asthma, diabetes, and severe allergles should have emergency medication avallable to After School
Program staff in the event of an asthma attack, low blood sugar, or allergic reaction along with a medicai
management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you and your doctor. The After School
Program will need to have medication for your child that is separate from the medication you provide the regular
school day program.

See your School Nurse/Health Services for more information.

AUTHORIZATION TO TREAT MINOR

| give permission for the After School Program staff to administer medication that my child may require during the
After School Program. '

] authorize After School Program Staff to furnish and for obtain emergency medical treatment which may be
necessary for my child during the After School Program.

Date: Parent/Guardian Signature:

Print Name:

Doas your child heve vision problems?

Have you ever been notified that your child has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the After School Program. Thank youl

After School MOU for Elementary and Middle Schools, 20318-201, page 25 of 37  Rev. 51512018



Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should be submitted by the 1% day of each semester, and by the 1* day of the summer program (jf applicable).

Site Name Lead Agency
Name

Name of Contact Email

Person

Telephone Fax

The following Fleld Trips, Off Site Events and Off Slte Actlvities for the After School
Program will occur during:

O Fall Semester- August 21, 2018 to January 18, 2019
Ol Spring Semester- January 22, 2019 to June 7, 2019
0O Summer Program (Specify dates: to

Name of Eield Trip. Off Site: Event

andiorOff IL" Af-“ﬂ“l"!‘!i- Date{s) Time(s)

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date

- After School MOU for Elementary and Middle Schools, 2018-201, page 26 of 37 Rev. 5/16/2018



Exhibit E
EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate in activities at East Bay Regional
Park District's facilities, including but not limited to its pools, lakes, shorelines and swimming lagoons ("Recreational
Activity"), 1, for myself and my spouse, my child, heirs, personal representatives, next of kin, and assigns, voluntarily
agree ta refease, waive, discharge, and promise not to sue the East Bay Regional Park District. its officers, directors, agents,
volunteers, and employees (collectively the "District”) from any and all linbility for any accident, illness, injury, death,
wrongful death, or property damage/loss arising out of my participation in the Recreational Activity and/or use of District
facilitics and equipment (along with the use of transportation provided, arranged, or paid for by the District, inciuding
such transportation for medical treatment), whether occurring on or off District property, and whether caused by any
negligence of the District or otherwise, excepting only to the extent caused by District's gross negligence.

Assumption of Risk. I understand that participation in the Recreational Activity and the use of District facilities,
equipment, and fransportation carry inherent risks that cannot be climinated regardless of the care taken to avoid injury.
These risks may result in injuries that include, but are ot limited to, disease, cuts, eye injuries, blindness, broken bones,
concussions, heart attacks. heat stroke, dehydration, Jjoint or back injuries, slipping on uneven sutfaces, brain injuries,
drowning, paralysis, and death, as well as damage/loss of personal property. 1 also understand that these risks might arise
for a variety of reasons, including but not limited to, actions, inaction or negligence of other parties, participants, or the
District. T further understand that there may be other risks that are not known to me or reasonably foresesable at this time.
By signing below, I acknowledge that participation in the Recreational Activity and the use of District facilities,
equipment, and transportation is voluntary and that 1 knowingly assume any and all risks, known and unknown.

Indemnity Agreement. In consideration for the District's permission to participate in the Recreational Activity, I
voluntarily agree to indemnify and hold harmless the Pistrict from all claims, demands, and causes of action brought by
me O anyone else as a result of my participation in the Recreational Activity and/or use of District facilities and equipment
(along with the use of transportation provided, arranged, or paid for by the District, including such transportation for
medica! treatment), whether cansed by any negligence of the District or otherwise, and agree to reimburse the District for
any resulting costs, expenses , and attorneys'fees

Severability. I understand and acknowledge that this Agreement is intended to be as broad and inclusive as permitted by
law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of the Agreement shall
continue in full legal force andefTect.

Minor Participants. If Participant is under 18, Participant's custodial parent or legal guardian must sign below,
warranting that he or she is the Participant's custodial parent or legal gnardian, and is agreeing to the terms and
conditions of this Agreement, on both his or her and the Participant's behalf. Parent or legal guardian acknowledges
by their signature that they are giving up the same rights for the minor as they would be giving up if they signed this
Agreement on their own behalf,

I have read this Agreement and understand that I am giving up substantial rights by signing it, but do so valuntarily
and intend to completely release the District from the liability described above to the greatest extent allowed by law.
I also understand that this Agreement is legally binding on me and my child (if applicable), spouse, heirs, personal
representatives, assigns, and next ofkin.

Participant Name

(Primt)

Name of Custodial Parent or Guardian (if Participant is under 18);

Signature: Date:
Participant Signature (if over 18) or Custodial Parent or Guardian Signature

EBRPD Waiver — Swim Use

Rev. 309
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Exhibit E (1)
Middle School Sports Release of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20___ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RISK

In exchange for belng permitted to participate or have my child/ward participate in activities and use
equipment and facilities, I agree to release, Indemnify and discharge Oakland Unified School District
{"OUSD"), » and thelr respective agents, directors and
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as
described below.

1. I am familiar with the Middle School Sports League Actlvities and facility rules and agree that 1
and my chlld will follow them. I understand that the recreational activities or use of the facllities
or equipment carries Inherent risks which cannot be eliminated regardless of the presence of
coaches or other care taken to avold injury. I understand that OUSD and are not
responsible for loss, damage, lliness, or Injury, or death, to person or property as a result of use
of the facillties or equipment or participation In the Middle School Sports League activities
offered after schooi and on designated weekend days as scheduled.

2. As parent/guardian, I certify that my child is physically fit and medically able to participate In
the Middle School Sports League activitles and that parent/guardians have not heen advised
otherwise by a qualified medical person. I authorize OUSD, ; Or Middle School
Sports League staff to furnish and/or obtain emergency medical treatment which may be
necessary for me or my child during Middle Schoo! Sports League activitles. Partlcipant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

3. As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled. Parent/Guardlans
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the pregram and that there Is n¢ GUSD or
supervision for children after the Middle School Sports League program ends.

4. I agree as an adult partictpant, or the Parent/Guardian of a minor participant, to grant the right
and permission to photograph and/or record me or my child/ward In connection with Midd|e
School Sports League and to use the photograph and/or recording for ail purposes.

By signing this document (Release of Liabllity and Assumption of Risk), I understand that If anyone Is
hurt or property damaged in connection with Middle School Sports League activities, I may be found to
have waived my or my child/ward’s right to malntain a lawsuit against ousD, ; or their
respective agents, directors, and employees and I am voluntarily choosing to participate.

SIGNATURE Today's Date
(Participant or Parent/Legal Guardlan If under age of 18)

Participant Name (print) Grade Date of Birth

School
{COMPLETE INFORMATION ON BOTH SIDES)

_. After School MOL for Elementary and Middle Schools, 2018-201, page 28 of 37 Rev. 5152018



OAKLAND UNIFIED SCHOOL DISTRICT AND
20___-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City Zip

Home Phane Work Phone Cell Phone Email Address

In case of emergency please contact:

Name Relationship Phone: work/home/cell

P Minor {(unde 8):

Print name of Parent or Legal Guardian of Minor

Home Address Clty Zip
Home Phone Work Phone Cell Phone Emall Address
SIGNATURE Today's Date

(Participant or Parent/Legal Guardian If under age of 18)

Student Participant Health Conditions

O Severe Allergy to: O Student has an Epi-pen at school
O Asthma 0O Student has an inhaler at school

O Diabetes O Student has medication at school

O Seizures O Student has medication at school

O Sickie Cell Anemia O Student has medication at school

O Cther condltion(s): O Student has medication at school

Medications needed during the school day:

Medications needed after school hours:

Spedal Instructions:

All students with asthma, diabetes, and severe allergies should have emergency medication
availabie to school staff In the event of an asthma attack, low blood sugar, or altergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Health Insurance Plan Name: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F

~, OAKLAND UNIFIED
[&; SCHOOL DISTRICT
Lo ',

AR ST

INVOICING AND STAFF QUALIFICATIONS FORM
2018-2019

Compiete ihe chart beiow for each subcontractor and attach witis Lead Agency monihly Invoices.
Employee, agent or subcontractor name.
AT #. This is the fingerprint clearance number assigned by the Department of Justice.

Current T8 Clearance. Current means within the Jast 4 years. Thisdocumentation should be maintained in Lead Agency flles.
|A Requirement, No Child Left Behind Law requires that any staff who directly supervise students and are included In the 20:1 student-to-adult ratio
meet the IA requirement. This documentation should be maintained in Lead Agency flles.

Agency Agency’s

Fall ol ol od

Name Contact Person

Billing Period Contac; Phone

Employee, Agent. er Current TB Clearance 1A Réquirement

Subeentractor Name Documentation on 'L‘.a_nr:umeniatu:-n [E13]
L [ Yes | No es LiNo
LIYes [_JNo [lyes [INo
L ]Yes [ INo [IYes [INo
LIYes [ITNo LIYes [ INo
[1Yes [ INo [lyes [ JNo
L1Yes [INo Llves [INo
[lYes [ [No LlYes [INo
[JYes [ INo [lyes [INo
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Exhibit G (1)
/@~ OAKLAND UNIFED
| SCHOOL DISTRICT

PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2018-2019

The following procedures are required in submitting invoices that utilize 21%* Century and/or ASES funding:

¢ Al 21 Century and/or ASES invoices must be submitted to the QUSD After School Programs Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150.

All invoices must be generated on your organization's letterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the attached
invoicing format. Simply cut and paste the format onto your organization's letterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Failure to fully
complete an invoice according to these specifications may result In a delay of payment.

All invoices should cover only one calendar month, i.e. the 1% through the 30% or 31%t,

Contractor, Agency, Site Coordinator, and Principal signatures must be secured prior to submission of
invoices to the After School Programs Office. All of these signatures must be originals.

¢ Invoices for the month are generally due in the After School Programs Office by 5:0
the following month. This is not a steadfast rule; for example, the invoice for Novem
our office on the 9" of December (the 10" is a Saturday). Invoicaes that are submitted after the due

dates listed below will be processed the following monthly Invoicing perlod.

The tentative schedule for OUSD payments is anticipated as follows:

Involces due to our office by 5:00 pm on:

Accounts Payabie checks to be malied on:

August 10, 2018

August 25, 2018

September 8, 2018

September 22, 2018

October 10, 2018

October 24, 2018

November 8, 2018

November 21, 2018

December 8, 2018

December 21, 2018

January 10, 2019

January 25, 2019

February 9, 2019

February 27, 2019

March 9, 2019 March 23, 2019
April 10, 2019 April 25,2019
May 10, 20195 May 23, 2019
June 7, 2019 for May invoices June 22, 2019
June 15, 2018 for Final Billing _ TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888,
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Exhibit G (2)
" OAKLAND UNIFIED
S SCHOOL DISTRICT

Caw

PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2018-2019

The foilowing procedures are required in submitting fiscal forms for Paid Inservice/Extended Time
for OUSD employees utllizing 21% Century and/or ASES funding:

Paving OUSD Certificated Employees (Teachers)

¢ Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a “Request for Extended Contract® IN ADVANCE to approve all projected work to be completed, using
appropriate Budget Org Key (Object Code usually -1120 or -1 122)

¢ The FIRST submission of the Paid Inservice/Extended Contract paperwork must be

accompanled by a timesheet in order to be processed by QUSD Payroll. No payment will be

rendered untll timesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets

Please be sure to submit ORIGINALS of alf documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 21+ Century and/or ASES Paid

Inserivce/Extended Contracts and Time Sheets must be submitted to the OLUSD After School Programs

Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

Union Contract rate for teachers is $26.81/hr,

Union Contract rate for Academic Liaisons is $34.67/hr.

¢ Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

* S > >

e @

[ Paid In-service/Extended Contract Timesheets Due | OUSD Anticipated Payroll Issue Dates
to After School Programs Office on the following ***Please note: Allow 45 days processing time
anticipated dates: for the first submission. Future submisslons
. take approximately 5 waeks >
September 15, 2018 October 20, 2018
October 18, 2018 November 22, 2018
November 15, 2018 December 22, 2018
December 15, 2018 January 22, 2019
January 12, 2018 February 22, 2019
February 15, 2019 March 22, 2018
March 15, 2019 April 20, 2019
April 16, 2019 May 22, 2018
May 15, 2019 June 22, 201¢
June 7, 2019 June 29, 2019

if there are any questions regarding these documents or pracedures, please contact our office at {510) 879-2888.
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Exhibit G (3}
&> OAKLAND UNIFIED
SCHOOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for OUSD CLASSIFIED EMPLOYEES 2018-2019

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utllizing 21* Century and/or ASES funding:

Paying QOLISD Classified Em

S80s, Custodians. Instructional Aides, ete.

¢+ Complete "Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key

Have Employee Sign Form
Have Site Coordinator Sign Form
Have Principal Approve and Sign Form

* S & o

¢ Rate varies depending on emplovee’s hourly rate

All Custodial ET/OT forms must be submitted to Custodi
All 80 ET/OT forms must be submitted to the SSO O
Any other ET/OT forms for 215 Century and ASES classified staff must be delivered to Oakiand
SUCCESS After Schoo! Programs Office in order to be progessad and

schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payrol! Issue Date. We are located at 1000 Broadway,

Suite 150.

ETIOT Forms Due to After School Programs
Office on the following anticipated dates:

September 15, 2018

September 29, 2018

September 29, 2018

October 12, 2018

October 12, 2018

October 31, 2018

October 31, 2018

November 15, 2018

November 15, 2018

November 30, 2018

November 30, 2018

December 15, 2018

December 15, 2018

December 29, 2018

December 22, 2018

January 12, 2019

January 12, 2019

January 31, 2019

January 31, 2019

February 15, 2019

February 15, 2019

February 28, 2019

February 28, 2019

March 15, 2019

March 15, 2019 March 28, 2019
March 29, 2019 April 14, 2019
April 13, 2019 April 30, 2019
April 30, 2019 May 15, 2019
May 15, 2019 May 31, 2019
May 31, 2019 June 15, 2019
June 7, 2019 June 29, 2019

If there are any guestions regarding these documents and procedurss, please contact our office at (51 0) 879-2888.

Exhibit H
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Certificates of Insurance and Additional Insured Endorsement

INSERT HERE
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Exhibit |

Statement of Qualifications

INSERT HERE
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Whare young people grow, thrive and lead!

East Bay Asian Youth Center

Statement of Qualification

EBAYC is dedicated 1o supporting young people to be safe, smart, and socially
responsible. EBAYC offers a continuum of integrated services to a diverse membership
of youth and famifies in Oakland. Our goal is to support students to graduate from high
school and pursue higher education. EBAYC provides trusted merntors, educational
programs and grassroots policy work, so that alf youth may realize their aspirations and
personal path to success. Over 3,000 youth are served each year through our expanded
learning programs and case management services. Our program strategies resuited in
higher school attendance rates and lower school suspension rates. Over the coursé of
four decades, EBAYC consistently demonstrates high standards of program quality and
performance as indicated by city, county, and schoo! district evaluation.



EXHIBIT J
Agreement {c Ailow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District ("OUSD"), this Agreement ("Agreement”) aliows for the empioyment of the
EMFLOYEE, , for distinct and separate employment roles with OUSD and
with AGENCY. These two employment positions do not overlap in dutles, hours, or control by the
respective employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Employee, OUSD,
and AGENCY.

. Employment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for either employer
shal interfere or conflict with their responsibilities for the other employer.
. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment posttion,
AGENCY shall inform Employee of the hours of work for the AGENCY positicn. None of the work hours
shall be overlapping. Employee shall not work any hours beyond the regular working hours for either OUSD
or AGENCY unless express written approval is given by the Employer for whom the exira hours are being
worked.
. Control & Supervision — OUSD Employment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full services to OUSD and shall not engage in any work that
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shali be supervised by
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for
such employment. OUSD shali control all aspects of the employment relationship for the work performed
for OUSD. EMPLOYEE shall not use the information, ioois, or equipment of OUSD in parforming the work
for AGENCY, without OUSD’s express permission. All work praduct of the EMPLOYEE shall belong to the
employer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE's OUSD waork hours.
. Control & Supervision — AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the informaticn, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY’s express permission. All work
product of the EMPLOYEE shall beiong to the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY worlk hours.
. Workers Compensation Liability Insurance. As required by Califormia and federal law, each employer shall
maintain workers compensation liability insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.
. Wages. OUSD is separately and independently liable for all wages and benefits eamed by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liabllity for any portion of wages and
benefits earmed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Simitarly, AGENCY is
separately and independently liable for all wages and benefits eamed by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shalil have no liability for any portion of wages and benefits
eamed by EMPLOYEE for performance of the OUSD employment position, and OUSD agress to indemnify,
defend, and hold harmless OGUSD fram any such claim.
. No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint empioyer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be
exchanged betwaen OUSD and AGENCY.
. Temination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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9. Litigation. This Agreement shall be performed in Oakland, California and is governed by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation
initiated to enforce or interpret this Agreement.

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the
Parlles and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This
Agreement may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

12. Signature Authority. Each party has the full power and authority to enter into and perform this Agreerment,
and the person signing this Agreement on behaif of each Party has been given the proper authority and
empowered fo enter into this Agreement.

13. Employment ingent on Gaverning Board Approval: OUSD shall not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formaily approved by OUSD's Governing Board
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shail be
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by the Goveming Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education
AGENCY

EMPLOYEE
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Whar weing people grow, thrive ond lead!

April 16% 2018

Martha Pena

Coordinator, After School Programs
Oakland Unified School District
1000 Broadway

Oakiand, CA 94610

Dear Ms. Pena,

This letter explains the East Bay Asian Youth Center (EBAYC] policy for tuberculosis testing,
fingerprinting and child abuse and neglect reparting.

EBAYC employees are not permitted to come into contact with students at any OUSD school sites until
EBAYC receives their negative TB test resulis, fingerprint clearance and re-arrest records from the State
of California - Department of Justice, and from the Federal Bureau of Investigation pursuant to Section
11105.3 of the California Penal Code and Section 15660 of the California Welfare and Institutions Code.

No EBAYC employees who have been convicted of a violent or serious felony may come into contact
with students.

EBAYC employees fully comply with the California Child Abuse and Neglect Reporting Act guidelines to
report suspicions of possible child abuse and negtect to the appropriate reporting agencies.

Sincerely,

@rlmaﬂm‘

Gianna Tran, MSW
Deputy Executive Director
East Bay Asian Youth Center

2025 E, 12" Street « OCakiand, CA 94606 « www.chayc.org « Tel 510.533,1092 » Fax 510.533.6825



SCHOOL DISTRICT

@ OAKLAND UNIFIED
|

MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2017-2018

Services cannot be proviced until the MOU la fully approved and a Furchase Order has been IEsUGd.
L. Contractor and QUSD Administrator reach agreement about scope of work and coinpensation,
2. Contractor and OUSD Administrator agreed upen terme are reflected in the Memorandumn of Understanding.
3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List.
4. OUSD contract criginator creates the requisition on IFAS.
5. Within 2 weeks of creating the reguisition, the OUSD Administrator submits completed MOU packet to Legal for approval.
, Agency’s . .
Agency Name | East Bay Asian Youth Center Contact Person | D@Vid Kakishiba
Street Address | 2025 Fast 12th Street Title Executive Director
City Oakland Telephone 510-5633-1092
State CA Zip Code | 94608 Email junji@ebayc.org
QOUSD Vendar Number V012162
[8]Fraof of general liability and workers' compensation nsurance
Attachments [E]statement of qualifications
i=lProgram Planning Tool and Budget
[ElPrintout showing this vendor does not appear on the Excluded Parties List. (www.sam.govipartal/public/Sam/)
Compensation and Terms— &uese w0 S E B | T
Date
Hutgel Information
Résource ¥ kespurce Name Org Key # Amount Req. #
Code
8010 ASEB 6825 $ 186,125.00
&825 $
5825 $
5828 $

GLSE Gantracd Qriginatar information

Name of OUSD Contact lvanna Huthman Email vanna.huthman @housd.org
Telephone 510-874-3372 Fax 510-874-3375
i 133/Lincoln Elsmentary School
Site/Dept. Name v Enroliment Grades 1 thrauah 5
Appraval and Routing [in order of spproval siaps)

Services cannot be provided before the MOU s fully approved and a Purchase Order is issued. Signing this document afiims that 10 your knowleage
services were not provided before a PO was Issued.

EI OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (hitps:/fwww.sam.gov)

Please sign under the appropriate column. Approved Denied - Reason Dates

1. Slte Administrator Piniin. Shalw
2, Resource Manager m o ) (-8

3. Network Superintendent/Deputy Chief/Exec Dir. ' _ #L@u S 3) I
4. Cabinet (CAO, SBO, CFO) | Ay

5. Board of Education or Superintendent ¥/ L i
Procurement | Date Received

Rev, 52018 THIS FORM IS NOT A CONTRACT



SAM Search Results
List of records matching your search for :

Search Term : east* bay* asian* youth* center*
Record Status: Active

_ |

No Search Results i
— s ————— T ——— "'—"—-—-*_‘

|

May 21, 2818 2:45 PM fttps:/fwww. sam.gov/ Pags 1 of 1





