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File ID Number

Introduction Date

Enactment Number

18-2175 e OAKLAND UNIFIED
1118/_11%.';018 E # SCHOOL DISTRICT

Enactment Date

11/14/18 1f

Memo

To

From

Board Meeting
Date

Subject

Board of Education
Kyla Johnson-Trammell, Superintendent
Martha Pena, After School Programs Coordinator

11/14/2018

Amendment No. _1_to Memorandum of Understanding
Contractor: Bay Area Community Resources
Services For: 103/Brookfield Elementary School

Action Requested
and
Recommendation

Prior Contract

Modification

Competitively Bid

Fiscal Impact

Attachments

Approval _ by the Board of Education of Amendment No. 1 to

Memorandum of Understanding between

Oakland Unified School District and Bay Area Community Resources

San Rafael , for the latter to

decrease the level of services to return funds back to the school site to hire a teacher on
extended contract to provide teacher to run Makerspace program enrichment class to students
participating in the After School Program at Brookfield Elementary School for the period of
August 1, 2018 through July 31, 2019 in the amount of -$2,874.00, reducing the not to exceed
amount from $105,518.00 to $102,644.00. All other terms and conditions of the agreement
remain in full force and effect.

for the period of __8/1/2018  through _7/31/2019  in an amount not to exceed
102,644

The Agreement was previousiy approved by the Board on 8/22/2018 (Enactment
No. _18-1423 ).

This amendment modifies the scope of work and compensation.
All other provisions remain the same.

Was this contract competitively bid? No
If no, exception:
Funding resource(s): agrer School Education and Safety (ASES) Grant

¢ Contract Amendment
*  Copy of original contract and all prior amendments (if any)

www.ousd.org



Board Cffice Use: Legislative File Info.
File 1D Number 18-2175 » OAKLAND UNIFIED
Introduction Date 11/14/2018 SCHOOL DISTRICT
Enactment Number 18-1702
Enactment Date 11/14/18 1f
AMENDMENTNO. ' TO
Memorandum of Understanding
This Amendment amends Memorandum of Understanding between Oakland
Unified School District (OUSD) and Bay Area Community Resources
(Contractor) entered into on 8/22/2018 {OUSD Enactment No. _18-1423 ). The parties agree to amend that

Agreement as follows:

1. Services: |:| The scope of work is unchanged. The scope of work has changed.

If the scope of work has changed: Provide brief description of revised scope of work including measurable description of
expected final results, such as services, materials, products, and/or reports; attach additional pages as necessary.

|:| Revised scope of work attached. OR CONTRACTOR agrees to provide the following amended services:
Bay Area Community Resources will decrease the level of services to return funds back to the school site to hire a teacher on
extended contract to provide teacher to run Makerspace program enrichment class to students participating in the After School
Program at Brookfield Elementary School for the period of August 1, 2018 through July 31, 2019 in the amount of -52,874.00,
reducing the not to exceed amount from $105,518.00 to $102,644.00. All other terms and conditions remain in full force and
effect.

2. Term (duration): The term of the contract is unchanged.  [_| The term of the contract has changed.

If the term has changed: The contract term began on __ 8/1/2018  and expires on . The parties agree to
extend the contract through _ 7/31/2019

3. Compensation: [ | The contract price is unchanged. The contract price has changed.
If the compensation has changed: The contract price is amended by
[] Increase of $ to original contract amount.
Decrease of $ 2847 to original contract amount.
The new contract total is One hundred two thousand, six hundred forty four Dollars { 102644 )

4. Remaining Provisions: All other provisions of the Agreement, and pricr Amendment(s) if any, shall remain unchanged
and in full force and effect as originally stated.

§. Amendment History:
There are no previous amendments to this Agreement. |:| This contract has previously been amended as follows:

No. OusD General Description of Reason for Amendment Amount of
Enactment No. Increase (Decrease)
$
$
$

Rev. 6/28/18 [PO No. POTS-0T3527] [Req No.




Amendment

Page 2

6. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: CONTRACTOR certifies to the
best of his/her/fits knowledge and belief, that it and its principals are not presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency according to Federal Acquisition Regulation Subpart 9.4, and by signing this contract, certifies that this vendor
does not appear on the Excluded Parties List (https://www.sam.gov/).

7. Approval: Approval requires signature by the Board of Education and/or the Superintendent as its designee. This
Amendment shall be deemed approved when it has been signed by the Board of Education, and/or the Superintendent

as its designee.

OAKLAND UNIFIED SCHOOL DISTRICT

Aama éﬂg 11/15/18
] president, Board of Education Date onfrdctor Signature
[ superintendent
[ chief or Deputy Chief

%M 11/15/18

Secretary, Board of Education Date

rint Name, Title

Form approved by OUSD General Counsel for 2018-19 FY

FOR OUSD PURPOSES ONLY — The following information is not part of the Contract.

OUSD Internal Routing

Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by

Procurement.
nature - Apppeved Denied - Reason Date
Administrator/Manager % D/(///B/
Resource Manager (if restricted funds) A%T 7 /é-i&i?

Network Superintendent/Executive Director

N WA

Chief/Deputy Chief

‘,\(r‘(\.’c:ﬁ(

Legal (if increase takes contract above $90,200)

M AW N e

Superintendent, Board of Education

Signature on the legal contract

Alignment with Single Plan for Student Achievement — SPSA {required if using State or Federal Funds)

Please select:

|:| Action ltem included in Board Approved SPSA (no additional documentation required)—Item Number:

|:| Action Item added as modification to Board Approved SPSA — Submit the following documents to the Resource Manager either
electronically via email of scanned documents, fax or drop off.

a. Relevant page of 5P5A with action item highlighted. Page must include header with the word “Modified”, modification
date, school site name, both principal and schoo! site council chair initials and date.

Meeting announcement for meeting in which the SPSA modification was approved.
€. Minutes for meeting in which the SPSA modification was approved indicating approval of the modification.
d. Sign-in sheet for meeting in which the SPSA modification was approved.

Legal - K999069.001

Rev. 6/28/18
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Aimee Eng

linda.floyd
Kyla Johnson Trammell


EXHIBIT “A” SCOPE OF WORK

[\F A CONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT DESCRIPTION
OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT PROPOSAL.]

1. Description of Services to be Provided: Provide a description of the service(s) the contractor will provide. Be
specific about what service(s) OUSD is purchasing and what this Contractor will do.
Bay Area Community Resources will decrease the level of services to return funds back to the school site to hire a teacher on
extended contract to provide teacher to run Makerspace program enrichment class to students participating in the After

School Program at Brookfield Elementary School for the period of August 1, 2018 through July 31, 2019 in the amount of -
$2,874.00, reducing the not to exceed amount from $105,518.00 to $102,644.00. All other terms and conditions remain in full

force and effect.

Rev. 6/28/18 [PO No. POT9-01352 | [Req No.




DTE-T3 A M O B FLA READ
ite Name:|Brookfiel Elamentary
Site #:)103.00
L —— 4
T e
5 1 Al
LIEEY Indinect {5% 586000
rJU!DMIP‘Q mfae, avnlvation. aid TEnngiechnes peeiscss
s 7,084 04
it 5 af 3.5% T
TOTAL i
120 jQuality Suppait Coach/Academic Liaison (REQLIRED)
Certificated Teacher Extended Contracts- Cindy Hukil
1120 .G 1ihr x 3 hoursfwestk x 30 wesks= $2 365 2,385.00¢
1120 |Cortiicatnd Taacher Extended Coniracts- ELL supports
|Cortificated Teacher Extarded Contracts- math or ELA academic
1120 __Jintervention {racommended for
2205 |Sits Coomdinater hote, if distfict 196] 0.4 0. 0.5
2220 |880 onal 0.
0.
1
il 1} .00 [}
Empioyss Benents Tof Cormmcated Teachars o Extended
Contract (benefits & 20%) Cindy Huldll $26.61/hr x 3
hoursfwaok x 30 weeks= §2,385 + $479 (20% fringa) =
3000 874 479.0_0'
[Employes Benhefits for Classified Staff on Extra Time/Overtime
00’8 neftts at 2% 0.00)
3000's _|E! Benaflts for Salariad nedts at 42% 0.00
s Jlesd bonsfits : 25%) 0.l
| hanofia L' X
4310 |Su USD only, excapt for Summer Su| U.ﬂ 5,444.00) 0.
4310 |Cumcukum (DUSD ofi 0. 0.08
5828 |Fleid 0, 0.04)
4420 Do 0. 0.
Communications aun.ooi
Bart Ticksts
—__ [Toavel gmlenge) 160,00
1,125.00
District professional developmerd on district PD days Bridging
the Bay conferance, Youth Work Methods trai A00.. 500.00
| - L]
Program Coordinater - Paris Hall - $43,000 salary, 10
imonth ASES - $38,333 + §8,563 (25% fringe) = $47.916, 2
month OFCY - 7,687 + 51,817 (25% fringe} = $0,584 fmow
5825 | ntious 1.5 pay, kit datw T/23 $3,000 x Fingo S750 = 53, 750) 44.1&.% 9,564.00]
Program Instructor- Mikalah Holmes- $16.50/hr x 23
hoursiweek x 37 weeks = $14,042 + $3,510.50 {25%
5625 |fringe) = $17,853 17,553.00}
Program Instructor- Jossica M $16.50hrx 23
hoursiwesk x 37 weeks = §14,042 + $3,510.50 (25%
5825 |frings) = $17,653 17,553




Program Instructor- Shamarl Badl- $18.50/r x 15
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. OAKLAND UNIFIED
: SCHOOL DISTRICT AMENDMENT ROUTING FORM 2018-2019

Amendment No. _1_to_Memorandum of Understanding

Directions

Services beyond the original contract cannot be provided until the amendment is fully approved and PO is increased by Procurement.
1. To be eligible for an amendment, term end date of the contract cannot not be expired. If expired, a new contract is necessary.
2. Insert the amendment number (i.e. if this is the first amendment enter “1,” second enter “2,” etc.) at the top of the amendment.
3. If contract total amount has increased, the scope of wark must change.
4, OUSD contract originator creates new requisition with the original PO number referenced in the item description.

When the contract amendment is approved, Procurement will add additional funds to the original Purchase Order.

Attachment s Contract amendment packet including Board Memo and Amendment Form
Checklist e  Board approved copy of the original contract and any prior Amendments.

Contractor Information

Contractor Name  |Bay Area Community Resources Contractor's Contact |Martin Weinstein
OUSD Vendor ID # (000624 Title - Chief Executive Officer
Street Address  |171 Carlos Drive City, State | San Rafael | zip code | 94903
Telephone 510-559-3060 Email qequred) | mweinstein@bacr.org

' Compensation and Terms
Current Contract Amount $105,518.00 | OUSD Vendor ID # 000624 Start Date of Original Contract 8/1/2018
Amount of Increase Original PO # PO19-01352 | Current Term End Date 713172019
Amount of Decrease 2,874 New Requisition # New Term End Date*
New Total Contract Amount 102,644 % Change 2.72 *Must be no more than five years from the start date

Budget Information (if you are pianning to multi-fund o contract using LEP funds, piease contoct the State and Federal Office before completing requisition)

Requisition No. Budget Number Resource Name Amount
50.0d
$0.00
$0.00
$0.00
_ Contract History
OUSD Enactment # Exact Name of Contract [ Contract Amount
Agreement 18-1423 18-1706 Memorandum of Understanding - Bay Area Community Resourcgﬁ $105,518.00
Amend # QUSD Enactment # General Description of Reason for Amendment Revised Contract Amount
OUSD Contract Originator Information
Name of QUSD Contact |Martha Pena | Email }'nartha.pena @ousd.org

Site/Dept. Name 922/Community Schools & Student Services l Site # |922 l Phone l510—879—2885

Approval and Routing (in order of approval steps)

Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by Procurement.

_ Slgnature - Appreved Denied - Reason Date
Administrator/Manager # /. ) X / [Q/yﬁgl
Resource Manager (if restricted funds) %—— - /Mév.l?

Network Superintendent/Executive Director M @\\4
Chief/Deputy Chief %\[\, &"‘J\

Legal (if increase takes contract above $90,200)

I Bl Bl B

Superintendent, Board of Education Signature on the legal contract

Procurement-Date Received: THIS FORM IS NOT A CONTRACT Rev. 8/16/18



SAM Search Results
List of records matching your search for :

Search Term : bay* area* community* resources*

Record Status: Active
[ENTITY BAY AREA COMMUNITY RESOURCES, INC. Status: Active
DUNS: 102947132 +4: CAGE Code: 3VGW8 DoDAAC:

Expiration Date: Aug 23, 2019 Has Active Exclusion?: No Debt Subject to Offset?: No

City: SAN RAFAEL
ZIP Code: 94903-2005

Address: 171 CARLOS DR

State/Province: CALIFORNIA
Country: UNITED STATES

QOctober 05, 2018 4:13 PM

hitps:/fwww.sam.gov/ Page 1 of 1



[ Board Office Use: Legislative File info.

File ID Number

18-1706

Introduction Date

Enactment Number

8/22/18 3 . e

Enactment Date

Memo
To

From

Board Meeting Date

(To be completed by
Procurement)

Subject

Board of Education

Kyla Johnson-Trammell, Superintendent

Memorandum of Understanding - Bay Area Community Resources (contractor) -
103/Brookfield Elementary School (site/ department)

Action Requested

Background

A one paragraph explanation

of why the consuliant's
services are needed.

Discussion

One paragraph surnmary

of the scope of work.

Recommendaticn

Fiscal Impact

Attachments

wiww.nusd k12.ra. s

Appraval by the Board of Education of the Memorandum of Understanding
between the District and Bay Area Community Resources. Services to be
primarily provided to 103/Brookfield Elementary School for the period of
August 1, 2018 through July 31, 2019.

The After School Education and Safety (ASES) is the result of the 2002 voter
approved initiative, Proposition 49, This proposition amended California
Education Code 8482 to expand and rename the former Before and After
School Learning and Safe Neighborhood Partnerships Program. The ASES
Program funds the establishment of local after school education and
enrichment programs. These programs are created through partnerships
between schools and local community resources to provide literacy, academic
enrichment and safe, constructive alternatives for students in kindergarten
through ninth grade. The ASES program is defined within the language of 5B
638 and Education Code (EC) sections 8482 and 84846,

Approval by the Board of Education of a Memorandum of Understanding 2018-2019
between the District and Bay Area Community Resources, San Rafael, CA, for the latter
to serve as lead agency for program coordination, math intervention, homework
support, student supervision and a variety of enrichment services, as described In the
MOU, for Brookfield Elementary School’s comprehensive After School Program, for the
perlad of August 1, 2018 through July 31, 2018, in an amount not to exceed
$105,518.00.

Approval by the Board of Education of a Memorandum of Understanding
between the District and Bay Area Community Resources for the latter to provide
Arts, Recreation, Leadership and Family Literary activities in its capacity as a
Comprehensive After School Program Lead Agency at Brookfield Elementary
School for the period August 1, 2018 through July 31, 2019.

Funding resource name (please spell out): 6010/ After School Education and Safety
(ASES) Grant in an amount not to exceed $105,518.00.

Memorandum of Understanding
Certificate of Insurance
Program Plan and Budget
Statement of Qualifications



7@, OAKLAND UNIFIED
58§ SCHOOL DISTRICT

S

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legisiative Flle ID No. 16-1708

Departmeng: Afer School Program, Broakfleld Elementary School

Vendor Name: Bay Area Community Resources, Sen Rafeel, CA

Contract Term: Start Date: 8/1/2018 End Date: 72122018

Annual Cost: §1055158.00

Approved by: Martha Pena

Is Vendor a local Oakland business? Yes IZI No D

Why was this Vendor selected?

This organlzation has demonstrated experiance and capacity serving In the after school lead agency role. This organization
successfully met all requirements of DUSD's Laad Agency Request for Qualifications process and has Been approved as a qualified
lead agenoy pariner for the OUSD Expanded Leaming Office.

herrrees

Was this contract competitively bid? Yes I:l No

If No, answer the following:

1) How did you determine the price is competitive?

The Califomia Department of Education allocates slte-specific grant funding to QUSD schools. The lsad agency pariner works in
collaboration with the scheol slte administrator to complete en after school budget plan spacilying the requested after school services
and sgreed upon cost of services. The final contract amount for the agency is approved by the echodl sile administretor and the
OUSD Expanded Leaming Office, once budget plans are approved for compliance and program plans mest CDE requirements. The
lead agency leverages additional funding and in-kind resources to augment the contracted amount from QUSD 1o support high quality
program implemsntation.

Legal 1/12/16 1




2} Please check the competitive bid exception relled upon:
Educational Materials

D. Speclal Services contracts for financial, economic, accounting, legal or
administrative services

D_ CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

D_ Professional Service Agireements of less than $87,800 {increases a small
amount on January 1 of each year)

D_ Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

D Emergency contracts [requires Board resolution declaring an emergency]

D Technology contracts

electronic data-precessing systems, supporting software and/or services
(Including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

D contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
Including E-Rate solicitatlons, may be procured through an RFP process
Instead of a competitive, lowest price bid process

Western States Contracting Alllance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

J:I_ Piggyback” Contracts with other governmental entities
Perishable Food

D, Sole Source

| i Change Order for Material and Supplies If the cost agreed upon in writing does
not exceed ten percent of the original contract price

I:l_ Other, please provide specific exception

Legal 1/12/16 2



After School Template for Elementary and Middle Schools
Memorandum of Understanding 2018-20 19
Between Oakland Unified School District and
Bay Area Community Resources

1. Intent. This Memorandum of Understanding (“MOU") establishes the Oakland Unified School District's
("OUSD") intent, contingent upon OUSD's receipt of California Department of Education and/or U.S.
Department of Education after school grant funds, to contract with

Bay Area Community Resources ("FAGENCY") to serve as the lead agency to

103/Brookfield Elementary School under the following grants:

e After School Education and Safety Program ("ASESP")

= California Department of Education ("CDE") 21 Century Community Learning Center (21% CCLC)

* Oakland Fund for Chiidren and Youth - This MOU will also outline services provided on QUSD
school grounds through the Oakland Fund for Children and Youth ("0 FCY™) After-School |nitiative
funds that shall be utilized as matching funds to CDE ASESP and 215t CCLC funds.

* Private grants

2. Term of MOU. The term of this MOU shall be August 1, 2018 through July 31, 2019. The term may be
extended by written agreement of both parties.

3. Termination by OUSD. QUSD may at any time terminate this MOU for any or no reason upon not less
than five (5) days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU, In the evant of termination for cause, OUSD may secure
the required services from another contractor. If OUSD's cost of procu ting services from another

contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby cerlifies that it is willing and able to provide
required services for the full term of the MOU., AGENCY will not be permitted to unilaterally terminate the
MOU or cease providing required services prior to completing the full term unless OUSD approves any
change and/or unless OUSD deems immediate removal of AGENCY is necessary for cause. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contractor. If OUSD's cost of procuring services
from another contractor exceeds the cost of providing the services pursuant o thig MOU, or OUSD is
unable to secure required services from another contractor, AGENCY shal| pay any additional cost, If
OUSD suffers any loss of funding or other program consequences attributable to AGENCY's premature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due undar this

4. Compensation. Contingent on OUSD receipt of California Department of Education andfor U.S.
Department of Education after school grant funds and subject to grant funding levels, the ASESP and 21st
CCLC grant award amount for Bay Area Community Resources is $_105,518.00 .

AGENCY shall be entitied to compensation from these funds in accordance with the following terms and
conditions:

— After School MOU for Elementary and Middle Schools, 2018-201, page 1 0f 37 Rey, 5145 12018



4.1. Total Compensation. Subject to the provisions of 4.2 Posltive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compilance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD's administrative
feas and other site costs agreed to by the Site Administrator and A.GENCY. Penalties may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requiremenis, attendance reporting, fiscal Invoicing, full particl pation at OUSD required
meetings and tralnings and In continuous quality improvement efforts,

4.2.  Positive Attendance. Payment for services rendered reiated to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($8.19 a day per studert through ASESP and $7.50
a day per student through 21%'CCLC), not estimates, as those programs are “positive attendance
based.” OUSD reserves the right to medify the annual core allocation based on reported attendance.
In the event that payments made to AGENCY excesd the reported attendlancs for the Core grant, the
AGENCY will return payments to QUSD at the rate of $8.19 a day for ASESP and $7.50 a day for 21+t
CCLC per student. Documentation of atiendance must be submitted through the QUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be pracessed. Exhibit A (“Attendance Reporting Schedule 2018-2019")

4.2.1. Reconcillation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthly
invoices and attendance for services rendered related to the ASESP, 21ST cCLC (Core Grant)
for any adjustments resuiting from the reconciliation of the attendance reports for that guarter's
months. The attendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financial adjustments of additional payment or additional withholding will be made. Any
remaining balance(s) will be forwarded to AGENCY or OUSD, Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.2.2. Administrative Charges and Reconciliztion. Recenciliation process for positive attendance
based grants must factor in the subtraction of administrative and other OUSD central charges, as
outlined in section 4.3, from any grant amounts eamed through attendance (OUSD indirect,

custodial, evaluation, and After School Programs Office administrative and frainingftechnical
assistance fees).

. OUSD Administrative Fees. OUSD shall charge and withhold up to 14% from the overall ASESP
and 21% Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance,

4.3

44. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21% Century grants within the grant-
mandated allowable 15% for total indirect’administrative costs. The agency administrative fees
charged fo the ASESP and 21* CCLC grants must be usad for direct adminisirative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21% CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necassary for the general operation of the agency,
but that cannot be tied to the ASESP and 21 CCLC programs.

4.5. Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2018-2019 and will not exceed
$_105,518.00 in accordance with Exhibit B. Exhibit B ("ASESP/21¢ ccLC Planning
Tool/Comprehensive After School Program Budget for AGENCY 2018-201 .

4.6. Modifications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before expenditures of funds for medified line items are autherized.
Except as expressly set forth herein, OUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by

.. After School MOU for Elementary and Middle Schools, 2018-201, page 2 of 37 Rev, 5152018



OUSD, or the receipt thereof by AGENCY, shall in no way lessen the liaubility of AGENCY to correct
unsatisfactory work, aithough the unsatisfactory character of that work nmay not have been apparent
or detected at the time a payment was made. Work, which does not corxform to the requirements of

this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7.  Program Fees. The intent of the ASESP and 21* CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages it because it could exclude studlents in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to all students targeted for
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any
family from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. If
AGENCY decides to charge fees, this decision shall be made tollaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shall provide OUSD with additional documentation upon request,
to ensure grant compliance. Programs that charge program fees will waive or reduce these fees for
students who are eligible for free or reduced-priced meals. Programs cannot charge fees if the child
is a homeless youth, as defined by the federal McKinney-Vento Homeless Assistance Act (42 U.S.C.
Sec.1143a), newcomers (refugee, asylee, and unaccompanied minor), or if the child is in foster care,

5. Scope of Work. AGENCY will serve as lead agency at

will be responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private grants’

contracted ta AGENCY by OUSD for fiscal year 2018-2019. This shall inciude the following required

activities:

5.1.  Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY

recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achievement (“Site Plan"). AGENCY will ensure
the after school program aligns with OUSD and 103/Brookfleid Elementary School
and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work
in partnership with the school principal to ensure that the program components are aligned with
and complement OUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement (CQl). AGENCY must fully engage in continuous quality
improvement (CQI) processes and complete the following steps of the CQ| cycle each year, and
timely submit corresponding CQI deliverables to the After School Programs Office:

* beginning of year self-assessment using YPQA/SAPQA tool

= planning with data (using self-assessment and external assessment PQA data, and other
program data as available)
development of quality action plan (QAP) with SMART goals for program improvement
progress check for program quality e.g. quality coaching

The CQI cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, school partners, parents, other community partners).
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Agency staff (Site Coordinators and other agency staff) are also required to participate in any
OUSD sponsored CQl training provided by the OUSD After School Programs Office.

5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with ASESP and 21* CCLC funding guideline requirements and follow QUSD after school
policies and procedures. This includes compliance with OUSD staffing requirements and policies

including No Child Left Behind and other legistative mandates.

5.3. Enroliment. AGENCY wil enroll __ K through Sth grade students at
103/Brookfield Elementary School , to serve sufficient number of students and run

services for a sufficient number of days to earn the full core grant allocation of funding.
54. Program Requirements

5.4.1. Program Hours. The program shall be offered Monday through Friday, every regular school

day annually, commencing immediately upon the conclusion of the regular schoot day, operating
a minimum of 15 hours/week, and until §:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2018 -

2019 school year. AGENCY will close the ASESP and 21* CCLC program no more than a
maximum of 3 days in the 2018-20119 school year for staif professional development, as permitted
by Education Code. Programs that receive 21 CCLC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legisiation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

54.3. Program Componenis. AGENCY agrees to provide programming that supports the guidelines
as oulined in the ASESP and 21st CCLC grants for students at
103/Brookfield Elementary School . AGENCY acknowiedges and agrees to

Provide programming consistent with grant guidelines understanding that:

® Educational and Literacy. An educational and literacy element that must provide tutoring
and/or homework assistance designed 1o help students meet state standards in one or more
of the following core academic subjects: reading/language arts, mathematics, history and
social studies, or science. A broad range of activities may be implemented based on local
student needs and interests.

¢ Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service leaming and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school praogram, and
Summer program if summer program is provided.

« Family Literacy Services. |n all programs receiving 21* CCLC grant funds, AGENCY shall
assess the need for family literacy services among adult family members of the students to be
served by the program. All programs will, at a minimum, elther refer families to existing services
or coordinate with local service providers to deliver literacy and educational development

services.
¢ Equitable Access Programming. AGENCY shail include a component for students at
103/Brookfield Elementary School to support full access to

program components.
* Supplemental and Summer Services. In all programs receiving 21% CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
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programming in the summer, on weekends, and/or during intercessions, A broad range of
activities may be implemented based on local student needs and interests, and district
guidelines for summer programming. Supplemental and summer setvices may be added under
this MOU. If summer services will be added, a separate MOU amendment will refiect the
Summer scope, summer budget and any changes in location as to summer services fo be
provided.
¢ Middie Schooi Sports League Activities.

All programs participating in the Middle School Sports League must include those activities in
their Pregram Planning tool and Program Schedule. Middle School Sports League activities,
including but. not limited to on and off site practices and games, are subject to the field ¢rip
policy high risk field trip activities requirements provided in thig agreement. All sports
participants and volunteers must have on file a compieted Middle School Sports Releass of
Liability and Assumption of Risk prior to participation (attached he reto as Exhibit E (1)).

5.4.3.1.  Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack
requirements and all meals and snacks must be provided by OUSD Nutrition Services
department. Nutrition Services shall:

5.4.3.1.1. Provide meals and beverages that meet State and Federal standards;

54312 Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY's participation is lower than the
snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

543.1.3. Provide all supplies including utensils, napkins, forks, required:

54314, Support compliance by AGENCY with required State and Federal administrative
requirements;

5.4.3.1.5. Provide annual training to AGENCY.

5432  Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shall:

54321. Aftend annual training. In the event that the berson responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employees or representative of the AGENCY;

5.43.22. Complete After Schoo! Snack and Supper Menu Production Worksheets (MPW)
on a daily basis:

5.4.3.23. Ensure meal count is accurate;

54324, Submit completed MPW to cafeteria staff by the next business day;
5.4.3.255. Return leftovers to cafeteria;

5.4.3.26. Ensure that only students are served and raceive food from the program;
5.4.3.27. Ensure that meals are not removed from campus

5.4.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any
concerns related to food safety or food contamination

54.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

5.4.3.3.1. MPW not completed and submitted by the next business day;

_. After School MOU for Elementary and Middle Schools, 2018-201, page 5 of 37 Rev. 5/15 22018



6.4.3.3.2. Snacks are ordered and not picked up

54.3.4. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to claim due to AGENCY’s failure to
comply with program requirements:

54.34.1. Snack: $1.00
54,342, Supper: $3.50

5.4.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 below)
that are attributable to AGENCY’s failure to comply with the rules and regulations of the
Nutrition Services program, including liability if reimbursement is denied Nutrition Services
because of AGENCY’s failure to comply with program requirements.

5.4.4. Staff Ratio. The staff to youth ratio shall not exceed 1:20, with nc more than 20 youth for each
qualified, adult staff supervisor.

5.5. DataCollection. AGENCY will work with OUSD to collect and analyze data on student enrollment,

student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY will provide OUSD with the following set of program
accountability reports:

Financial reports
Activity reports
Outcomes reports: behavioral and academic

5.5.2. Aftendance Reports. AGENCY will provide OUSD with attendance reports using the
OUSD/OFCY attendance systems and maintaining required attendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily attendance records, including all daily sign infout sheets, will be
maintained by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use OUSD After School Program Parent Permission
and Student Information enroliment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approvai from the OUSD After School Programs
Office for any modifications to the OUSD enroliment packet, in advance of distribution.

3.5.4. Maintain Clean, Safe and Secure Environment. AGENCY shall maintaining clean, safe, and
Secure program environments for staff and students in conjunction with OUSD guidelines.
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safaty,

supervision, training and security policies and protocols sufficient to ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Pilan with School Site Comprehensive Safety Pian.
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety plan
by mid October which aligns with and is part of the school site's comprehensive safety plan. AGENCY
will seek approval from the OUSD After School Programs Office for any modifications to the ousD
template, in advance of distribution.

8.7.  Incident and Injury Reporting, Crisis Response and Tralning; Accldent Insurance

5.7.1. AGENCY will train staff and agents in required incident and Injury Reporting and Crisis
Response Protocols. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. QUSD will secure at its own expense limited OUSD student accident insurance
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coverage io assist in payment of eligible student medical expenses incurred by parent/guardians
due to QUSD student accidents during the after school program. This coverage will be secondary
to any primary medical insurance for which student participants are el igible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to OUSD’s designated accident insurance representative.

5.8. HMeeting Participaticn. AGENCY will participate in tachnical assistance, training, orientation,
monthly meetings and cther support and resource development activities provided by OUSD and
collaborative partners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitate d by the QUSD After School
Programs Office to address program quality, program improvement and general troubleshooting.

5.9. Relationships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effective program implermentation:

Administration, faculty, and staff of 103/Brookfield Elementary Schooi
OUSD After School Programs Office
OUSD central administration departments
Parents/Guardians

Youth

Community organizations and public agencies

5.10. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates necessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualifled Organization: AGENCY shall insure MOU requirements are met.

Failure to do so may result in joss of standing as a quaiified organization and/or termination of
partnership.

% & & 8 @

- Fleld Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

* AGENCY shall provide each Site Administrator and the QUSD After School Programs Office
with a schedule of all after school program field trips and/or off site events and/or off site
activities by the first day of each semester, and a schedule of ali summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

¢ AGENCY hereby certifies that after school and any summer program staff and/or subcontractors
will comply with the following procedures for all field trips, off site events and off site activities'

6.1. Licenses Permission Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
" by all adult chaperones both of which shall include the following information;

6.1.1. aull description of the trip and scheduled activities
8.1.2. student/adult participant health information

6.1.3. “Notice of Walver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, illness or death occurring during or by reason
of the field trip or excursion, regardiess of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son'siward’s claims against any school district, charter school, and/or the State of

California for injury, accident, illness or death occurring during or by reason of the out-of state field
trip or excursion.”
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6.2.  After sshool and summer program staff or subcontractors leading trip must have a writien list of
students attending trip.

6.3.  No student shall be prevented from making a trip due to lack of sufficient funds,

6.4.  After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically acceptad snakebite remedias.

6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supefvision plan made, including making sure that
chaperones understand refevant information (eg food allergies). A plan will be developed to collect,
secure, and dispense prescription medications from their original contairers only and consistent with
physician’s instructions.

8.8. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade leve| and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, Parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding health information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shall be limited to assigned school or after school program staff students and authorized
chaperones. Guests, including but not limited to friends and other family members, are strictly
prohibited absent prior written approvai of the after school program coordinator or AGENCY
executiva director. Before the trip, after school and summer program staff leading trip shall provide
any aruit chaperones who may accompany the students with clear information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of students and shall be
responsible for the continuous monitoring of these students' activities, Chaperones shall not
consume alcoholic beverages or be under the influence of controlied substances while
accompanying and supervising students on a trip,

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the hast company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip, If the trip
involves water activities, this ratio shall be revised to ensure closer Supervision of elementary grade

or younger students, appropriate to their ages. The ratic of adults to students on field trips and
excursions shall be reasonable under the circumstances.

8.6.8. Safety requirements have been mei (eg: current First ald/CPR training of st least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7. Transportation Requirements: The AGENCY after school and summer program staff or
subcontractors shall ensure campliance with all state laws and may transport by the use of AGENCY's
own equipment, contract to provide transportation or arrange tra_nsportat!on by the use of other

personal automobile insurance or AGENCY automobile liability insurance policy for at least $100,000
per individual and $300,000 per occurrence for liability for bodily injury; and $50,000 per occurrence
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for liability for property damage; (F) all drivers and registered owners of private or rented vehicies used
shall complete and sign declaration of driver forms assuring that: (i) the driver is at least 21 years of
age and holds a current valid California driver's license; (i) the driver has not been convicted of reckless
driving or driving under the influence of drugs or aicohol within the past five vears; and (fii) the driver
provides proof of sufficient insurance; (G) if AGENCY transports by use ©f an Agency owned vehicie
or arranges and/or contracts with a third party to provide this transportation, the AGENCY or
organization or company with whom they contract must meet or exceed the standards required of
OUSD’s District approved bus vendors, including but not limited to: be licensed as a transportation
provider, be certified to transport students (e.g., School Pupil Activity Bus certification) and have at
least $5,000,000 Automobile liability and $1,000,000 General Liability insurance; which has an
endorsement naming OUSD and AGENCY as additional insured; (H) arrangements have been made
for additional vehicie for use in event of illness or emargency, and (i} stuidents receive instruction in
safe conduct on bus or other fransport; and (J) drivers shall receive safety and emergency instructions

and information which shali be kept in their vehicle, including health ancy emergency information for
each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that alf organizations invoived in the trip have
demaonstrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate to student trips.

6.9. Vendor is licensed to provide all proposed activities.

6.10. All after school program student participants on field trips, off site @vents or activities must be

covered by medical or accident insurance. {See Incident and Injury Reporting and Accident Insurance
above.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponsorad
after school or summer program trips, events and activities uniess the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athlstic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walis

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motoreyceling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing etc.
Outdoor active, experiential programs (Ropes course, pulley, ete.)
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* Cther activities determined by the school principal to have a high risk to student
safety

6.11.1.2. The cost of limited OUSD student accident insurance cowerage for student aceidents
during such activities shali he bome by OUSD.

6.11.1.3. Students who operate or ride as a passanger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycie paths or trail shall wear a properly
fitted and fastened bicycle helmet that meets the standards of law. Students aiso shaii be
required to wear such helmets while wearing in-line or roller skate s,

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, regulations and
schooi rules. A person who Is required to register as a sex offender pursuant to Penal Code 290
shall not serve as a chaperone on any field trip.

6.11.3. No chaperone shall be assigned to provide supervision or instructi on of students unless he/she
has submitted evidence of an examination within the past 60 days to determine that he/she is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or saoner if deemed necessary by AGENCY,

6.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overn ight trip, a meeting must be
held for staff, chaperones, parent(s)/guardian(s) and students in advanee of trip to discuss trip and
safety related procedures, itinerary and questions.

6.11.5. Sleeping arrangements and night supervision are safe and appropriate.

6.11.8. Vendor Proof of Insurance: After Schocl Program Coordinator andior Summer Program
Coordinator has obtained proof of insurance from all private vendors inciuding:

« Facility
* Program
6.12. Additional Requirements for Fleld Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance.

6.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for a number of chaperones to
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such aciivities and the precautions necessary for their safety.

6.12.3. Swimming Activities

6.12.3.1. Parents/guardians must provide written permission for the student to swim and musi
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, including backyard pools, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating OUSD and
AGENCY as an additional insured, for not less than $2,000,000 in hability coverage.

6.12.3.4. Lifeguards must be designated for all swimming activities. I ifeguards are not provided
by the pool owner or operator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Exacutive Director shall ensure that lifeguards are Red Cross certified or

After
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equivalent and must be at least 21 years oid. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A ftracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones fo students shall be at least one to ten, In grades 4-6,
this ratio shail be at least one to eight. In grades K-3, this ratio shuall be at least one to four.

8.12.3.6. Specific supervisory responsibilities shall be determined in advance o accommodate
the varying swimming abilities of students. These responsibilitie:s shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to aduit chaperones
and staff,

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know
how to swim and be at each side of the pool or swim area actively monitoring students at all
times.

6.12.3.9. The After School Program Coordinator and/or Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming ability.

6.12.3.10. A buddy-system or other means of surveillance shall be amanged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodles of Water
(swimming pools, lagoons, shoreline parks and lakes) and Related Facilities

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, voiunieer, or
aide (hereinafter “participant™) will provide to the School District Office of the General Counsael an
original, properly completed, signed and dated East Bay Regional Park District Walver (attached
as Exhiblt E), executed by either the participant if he or she is 18 years of age or older, or the
participant's parent or legal guardian if the participant is under 18 years of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, AGENCY
agrees to hold harmless, defend and indemnify OUSD, its officers, empioyees, volunteers and
agents from all claims and actions resulting therefrom.

7. Financial Records. AGENCY agrees and understands that OUSD i responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to
AGENCY by OUSD for fiscal year 2018-2019. AGENCY will function as a sub recipient of funding and as
such will follow ail required fiscal guidelines and meet outiined standards as referenced in applicable
Federai and State sub recipient guidelines for the federal 21* Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to undergo an annual audit and communicate findings to QUSD, as

requested. ' AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1.  Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2. Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC available to OUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses before taking any action to coilect funds.

8. involcing
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10.

8.1. Bliling Structure. AGENCY shall only invoice for actual expenditures incurred,  Supporting
documentation must be presented along with monthly invoices upon request. Billing details must be
provided upon request to OUSD fo ensure compliance with related sub recipient and grant guidelines.

8.2. Unallowable Expenses. AGENCY may nct purchase computers Or capital equipment using
ASES, 24* Century Core Grant, 21% Century Direct Access, or 21% Century Family Literacy funds.

83. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, Including employees of
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FB|
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required QUSD
invoicing and staff qualifications form {Exhlbit F} for reqular invoice submission,

84, Submission of Invoices. AGENCY must submit invoices to OUSD on a timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outlined by OUSD to ensure timely processing. {Exhibit G)

8.5.  Submission of Invoices for ASESP and 21" Century Grants. For services rendered related to
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately
documenited expenses related to the ASESP and 21ST CCLC grants, with a cumulative total for 2018-
2019 not to exceed $105,518.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shali be submitted by the 10" of each month to the OUSD Aiter
School Programs Office, utilizing the required QUSD invoicing and staff qualifications form (Exhiblt
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if Invoices are submitted in accordance with the deadlines and requirements sat
farth in this section and the accompanying Exhibits.

Ownership of Documents. AGENCY agrees that, pursuani to Califernia law, it shall maintain program
and fiscal documentation for the ASESP and 21* CCLC programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, including but not [imited to reports, designs,
schedules, registration packets, early release waivers, and other materials Prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shal! be at the time of creation and
thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the time of
creation. OUSD shall be entitled to access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or termination of the work shall be immediately delivered to QUSD. If any materials are lost, damaged or
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the bucigetad
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutuslly agreed shali be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters any
unanticipated conditions or contingencies that may aflect the scope of work or services and result in
an edjustment in the amount of compensation specified herein, AGENCY shall $0 advise QUSD
immediately upon nofice of such condition or contingency. The written notice shall explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shali be given to OUSD prior to the time that AGENCY
performs work or services related to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and sighed by OUSD prior to
AGENCY’s implementation of such changes.
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10.2. Changing Legislation. AGENCY understands that changes in Fedleral, or state legislation or

District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 201 8-2019 fiscal year to reflect
additional changes resulting from such legisiation.

11. Conduct of Consultant

11.1. Steff Requirements. AGENCY will adhere to the foliowing staff requirements for each AGENCY

“ggent’, including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide
0USD with evidence of staff qualifications, consistent with invoicing requirements outfined in Section
8.3 which inciude:

11.1.1. Child Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficiant
Mandated Reporter training to all AGENCY agents at least annually within their first month working
with OUSD students and comply with the Child Abuse and Negleect Reporting Act (CANRA)
guidelines as Mandated Reporters to report suspicions of possible child abuse to the appropriate
reporting agency as stated In California Penal Code § 11164 — 11174,

11.1.2. Tuberculosis Screening. AGENCY agents who work with students must submit to a
tuberculosis risk assessment as required by Education Code 40406 within the prior 60 days. (f
tuberculosis risk factors are identified, AGENCY agents must submit to an intradermal of other
approved tuberculosis examination to determine that hefshe is free of infectious tuberculosis. If the
results of the examination are positive, the AGENCY agent shall obtain an x-ray of the lungs. At

his/her discretion, AGENCY agent may choose to submit to the examination instead of the risk
assessment,

11.1.3. Fingerprinting of Agents. Current California Department of Justice (CDQJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with studants. AGENCY
shall not permit its agents to come into contact with students untit CDQJ and FBI clearance is
ascertained, and AGENCY shall ceriffy in writing to OUSD that none of its agenis who may come
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further
certify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of its agents, and Agency or its subcontracting agencies shall request and review subsequent
arrest records for all agents who may come into contact with OUSD Pupils in providing services to
the District under this Agreement.

11.1.4. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are
inciuded in the 1:20 staff to student ratio must meet the following minimum qualifications for an
instructional aide: a high school diploma or its equivalency and one of the following: (a) an AA
degres; or completion of 48 semester units In college; or (b) successful completion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21* Century after school grant program and provide
a safe and secure program.

11.2. Removal of Staff. In the event that QUSD, in its sole discretion, at any time during the term of

this MOU, desires the removal of any AGENCY related persons, employee, representative or agent
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from QUSD
of such desire, cause the removai of such person or persons. In the event QUSD requests the removal
of any AGENCY related persons, employee, representative or agent from OUSD school site and/or
property, the OUSD site administrator shall provide to the AGENCY written, supperting rationale for
the decision. QUSD After Schooi Program Office, after confesring with Legal and the Executive Officer
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may
reassign an employes or agent to another QUSD site. Prior to the removal or change of any AGENCY
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12.

staff member who is a regular part of the after school program, AGEENCY shali inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure a
smooth transition in staffing.

11.3. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agresment
and AGENCY shall be permitted to hire any officer or employee of OUSD to perform any service by
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the
performance of any sarvices by the officer or employes. AGENCY affirms to the best of his/merfits
knowledge, there exists no actual or potential conflict of interest between AGENCY’s family, business
or financial interest and the sarvices provided under this MOU, and in the event of change in either
private interest or services under this MOU, any question regarding possible confiict of interest which
may arise as a result of such change will be brought to OUSD's attention in writing.

11.4. Drug-Free / Smoke Free Paolicy. AGENCY understands that QUSD does not permit drugs,
aleohol, and/or smoking at any time in any buildings andfor grounds on QUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.5. Non-Discrimination. Consistent with the policy of OUSD and Caiifornia and Federal laws,
AGENCY shall not engage in untawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orientation, or any other characteristic that is contained
in the definition of hate crimes set forth in Section 422.55 of the California Penal Code. Cansistent with
the policy of OUSD in connection with all work performed under Contracts, AGENCY shall not engage
in unlawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or menta disabilty, medical condition,
veteran status, gender, sex or sexual orientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limitad to, the Americans with Disabilities Act, Section 504 of e
Rehabilitation Act, Title IX and the California Fair Employment and Housing Act beginning with
Government Code Section 12900 and Labor Code Section 1735 and QUSD policy. In addition,
AGENCY agrees fo require like compliance by all its subcontractor(s).

11.6. Bullying; Sexual Harassment. The District's Board of Education recognizes the harmful effects
of bullying and sexual harassment on student learning, schoo| attendance and participation in after
school programs. In order to have a safe erwironments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolerate sexual
harassment or bullying of any student. AGENCY shall adopt a policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accordingly provided for all AGENCY employees and agents.

11.7. Restorative Justice (RJ) and Posltive Behavioral Interventions and Supports (PBIS). As a
part of the District's commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites.
AGENCY is encouraged to learn more about these programs at school sites and work with District
Staff to implement programs in the after schoal programs that support positive school climate.

Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,
officiais, employees, volunteers and agents from any loss, liability, audit finas, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liabdlity, including but not limited to
personal injury, death at any time and property damage) incurred by QUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including attorney's fees and litigation
expenses), arising or alleged to have arisen directly or indirectly out of performance of this MOU.
AGENCY'’s obligations under the preceding sentence shall apply jointly and saverally regardiess of
whether QUSD or any of its officers, officiais, employees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penaltles, forfeltures, costs or damages caused
solely by the active negligence or by the willful misconduct of OUSD. If AGENCY should subcontract all
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14.

15.

16.

or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend OUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in fuil force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "ANVII" in Best Insurance Rating Guide, the following poficies of
insurance and shail require each subcontractor to do the same:

13.1. Commercial General Liabillty insurance which shall include contractwual, products and completed
operations, corporal punishment and sexuzl misconduct and harassment coverage, and bodily injury

and property damage liability insurance with combined single limits of not less than $1,000,000 per
occurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits. A

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Spacial Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on @ Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any QUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shall be writlen on forms acceptabie to the Risk Manager of OUSD and
endorsed to name the OUSD, its officers, employess, voluntsers or agents, as additional insured. Said
Additional Insured endorsement shall be provided to OUSD upon AGENCY’s execution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceled, this MOU shall become void. The acceptance by OUSD of the above-required insurance does

not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H ("Certificates
of Insurance").

Incorporation of Recltals and Exhibits. The Recitals and sach exhibit attached hereto are hereby
incorporated herein by reference.

Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

Certification Regarding Debarment, Suspension, Ineilgibility and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered fransactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by

signing this contract, verifies that this vendor does not appear on the Excluded Parties List.
hitps:/; .sam.gov/

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of
Understanding.

OAKLAND UNIFIED SCHOOL DISTRICT AGENCY
j% @J%?

e = WU Wit

Pgint Kame, Title
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Secretary, Date
Board of Education

o Britpands  aoji
Executive Director Date

Communily Schools and Student Services Dept.

Princ'gal

)L

Neybrk Supe@ndent

ekt

Chief Academic Officer
Continuous School Improvement

Date

7/30/1 ¥

" Date

f ’50/{}7

MOU template approved by Legal April, 2018

Attachments:

¥okx |

Exhlbit A. Attendance Reporting Schedule
Exhibit B. Planning Tool/Comprehensive After
School Program Budget

Exhibit C. Enroliment Packet, inciuding Early
Release Waiver

Exhiblt D. List of Anticipated Field Trips, Off Site
Events and Off Site Aciivities

Exhibit E. Waiver for use of East Bay Regional
Park District Bodies of Water (Swimming Pools,
Lagoons, Shoreline Parks and Lakes) and Related
Facilities

Exhibit E (1) Middie School Sports Releass of
Liability and Assumption of Risk

Exhibit F. Invoicing and Staff Qualifications Form
Exhibit @. Fiscal Pracedures and Policies
Exhiblt H. Certificates of Insurance

Exhibit L. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and
Separate Employment by OUSD and AGENCY
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Exhibit A

Attendance Reporting Schedule

Oakland Unified Sehoal District
After Schm:l Pru_grams -

Monthly Attendance Penod Deadlme to Input Attendance Data into

Cityspan
July 1 — July 31, 2018 August 10, 2018

August 1 - August 30, 2018 September 8, 2018

September 1-30, 2018 October 10, 2018

October 1-30, 2018 November 9, 2018

November 1-30, 2018 December 8, 2018

December 1-31, 2018 January 10, 2019

January 1-31, 2019

February 9, 2019

February 1-28, 2019 March 9, 2019
March 1-31, 2019 April 70, 2019
April 1-30, 2019 May 10, 2019
May 1-31, 2018

June 8, 2019
June 1-30, 2019

June 18, 2019
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Exhibit B

ASES and 21%t CCLC After School Program Plare
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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OUSD EXPANDED LEARNING PROGRAMS

ELEMENTARY SCHOOLS - 2018-2019

School Site
Brookficld Elementary School
Lead AZ2nCy B, Arca Community Resources (BACR) Date  ray 23, 2018
Name of After Scheol Program After School Site Coordinator Narme {f known at this time);
Brockfield Lions After Schoal Propram Paris Half

e
Principal Signature & Lead Agency Signatu

To be compliant with grant requirements, the after school program must commence immed lately upon the
conclusion of the regular day, operate a minimum of 15 hours/week, and be open until at |east 6pm on every

school day for elementary and middle schools. {EC 8483) Programs are required to Operate all 180 days of the
school year.

*CDE allows programs to close for a maximum of 3 days during the school year for professional development, Families
must be notified of these program closure dates in advance, and the lead agency must maintain documentation of
professional development activities offered on these dates, including training agenda and staff sign in sheets.

B Projected dally attendance for 2018-19 school year program

First Day | Last Day
Program Operations for the 2018-19 school year 03 /13 /18 | 05 /30 /2019

List the three days (if any) your program plans to close this year for PD. The program must be open every
other day of the schooi year.

T /B /D 1 /fo7 /19 5 /3 /19

ASES, 21 Century 8 ASSETs Programs 2018-2019



When a school holds minimum days, the after school program is required to begin a5 soon as the school day
ends, and run a long day until 6pm. Minimum days have significant impact on after school staffing and budget.
Thus, during the program planning pracess, school leadership and the lead agency partner must discuss the

anticlpated number of minimum days for the program year, and discuss shared resources to fund minimum
day programming.

Projected Number of Minimum Days for School Year 2018-19
*School should provide lead agency with a calendar of minimum days before the Ist day of school,

Describe funding plan to operate program on the minimum days Indicated above, including additional
school resources (if any). (560 Characters)

BACR will budget accordingly to have staff support mininmm days, nhwdumethatpmmmﬂehASESrequimts (e.g.starts directly
after school and until 6 pm.)

Please note that the grants Jrom CDE do not increase funding for minimum days. If the school adds additional

minimum days beyond the projected number above, what school funds will be utllized to fund these
additional hours of program? (560 Characters)

If there are additiona] minimum days beyond the projected muraber above; BACR staff will work oolllhmnti\'elywifhl'rimipal Roberts budget
accordingly,

v Attach your enroliment timeline to this document. Describe how your school will Identify and recrult

students beginning In Spring 2018. Indicate how families will be notified of 2018-19 enrollment before
the last day of schoal,

Important dates to Include in your timeline:
* April - June: Spring enroliment for 2018-19 programs.
= Families will be notified of 2018-19 after school enrollment before the last day of school, June 2018.
* After school programs begin on first day of school, with enrollment at a minimum 75% capacity.
* August - September: New schoal year enroliment of families for remaining program slots,
* Remaining program slots will be filled by September 30, 2018, except for slots reserved for transitional
students (i.e., Foster and Homeless youth; Newcomers) enteri ng the school mid-year,
* All programs must maintain waitlists after program slots are filled.

ASES, 21" Cantury & ASSETs Programs 2018-2019



List 2-3 program goals for students:

(342 Characters)

1. Work with school-day to reduce chronic shsentesism by 5%; 2. Creats opportunities for students to practice leadership skills; 3. Implement
stxategics which celebrate student success from school-day to after school—e.g. perfect attendance, students taking on leadership ral, ctc,

Which grade
levals will
you serve in
this program?
{Check all

that apply.)

TK
VK
V1
V2
v3
va
V5

6

7

8

9

10

11

12

Describe who your  Specify how students
program wili serve.  are selected,

Specific Data to
Target Population(s) inform Selection of

Program Farticipants

QUSD - Expanded Leaming
Office, Brookfield staff (e.g..
principal, C8M, teachers, efc.),
Homeless youth ELL Dats, and/r Transitiome]
Students Services Office

OUSD - Expanded Leamning
mmd staff (e.g.. N
inci teachers, etc.),
Fosteryouth Gy i e, andor Transiionu
Students Services Office

ewco QUSD - Expanded Learning
s mcLurD'::rs Office, Brookfield staff (e.g..
REFUGEES/ASYLEESy  Principal, CSM, teachers, etc.),
UNACCOMPANIED ELL Dats, and/or Transitional
IMMIGRANT YOUTH (Uty)  Students Services Offico

Other:

identify recrultrment
strategies.

Tergeted Recruitment Strategies

One or more of the following strategies will be used:
referrals by school-day staff (s.g.. principal, CSM,
QSC, counselors), Coordinators outreach to fumilies,
open house / orientation, echool outreach/follow-up
(when needed)

One orml::yre of the following sirategies will be used:
refertals by school-day staff (erg. principal, CSM, QSC,
comnselors); Coorditators outreach to families, open
house / orientation, schoal outreach/follow-up (when

needed)

One or more of the following strategies will be used:
referrals by school-day staff (... principal, CSM,
QSC, caunselors); Coordinators outreach to families,
open house / orientation, school outreach/follow-up
{when needed)

How wil you modify your enroliment and attendance policies to make your program accessible for
. foster, homeless, and newcomer students who transition into the school mid-year? (1,150 Characters)

t
jBACR will prioritize and make spuce available for students identify and congidered high need for after school care, BACR Apency Director

fand/or Program Site Coordinator (SC) will work with the school Principal,
identified district/schoo! personnel to identify students who are high need
with the eppropriate staff to ensure that both ASP and scheol day are
needed 1o help them be successful,

ASES, 21 Century & ASSETs Programs 2018-2019
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Reducing the disproportionate suspension rates of African American students 1s a key priority for OUSD.

Pleasa describe any special efforts your after school program is taking to support the school engagement,
saclal-emotional well-being, and/or academic success of African American students at your school fie.

. Manhood Development, Ethnic Studies curriculum, recognition ceremonies for student wccomplishments, Black
professlonals as role models or mentors, etc.). (3,946 Characters)

Eachievminasmmmmmmu]um.wlemingmwmmmelmmunginaquny,mdpmmingmnhiuwimmmum
{imstruction, every day. EventhuughBACRisanewpmuhgagmcywhhktookﬁeu,mdeﬁghﬁdmembmethismhdnnmmwpmm. §
Wewﬂldomunnombutmdcﬁvuhwnywamhmsmdem'slemﬁngmpaﬁbypmvidingamfe, =ngaging enrichment /academic ¢
acﬁvi&asmdalluwingmdemtom:plmamdmelinmmofhmBpeciﬁca]]y,mwiﬂprwideludmhipoppmmnitydaﬂyfmom !
A.‘Erican—Amm'icanStudenls.'l‘hisincludechilyjubsmdmspmsibiﬁﬁesﬂmttheﬂudmhudllhnwwiﬂﬂmirhs&ncmmaddiﬁon,thmm
alwlyldailysmﬁeenpporumiﬁeamassistthepmmatudm,mdoﬂmrinsmm.Wewiﬂmgnizew“klysmdmtlaadmhip of the
wwkwithlnawnrd.Inadditimtoﬂwmatﬂ,thsywillmaeivaschoul-widemmgniﬁmbybeingpuﬂmwhoo]-widabunc&nboardfman
students and school community members to see for the year.

?BmkﬁcldﬂbnmmySchnnlmissiun_istop:uvidcaszfe,haalthy,highqyaﬁly:ﬂgﬂlgtﬁmoqmmmiw”l?mlfwuudmumﬂic I

As an agency, our mission is "BACR. provides learning oppottunities and support so that every stodents can succeed where it matters most." At
Brookfield, BACR will wark collahoratively with school-day fo promots Cultural explorations in the month of February, in which these students
willbeabletoea:ploreﬂmrowncultlmaswe]laauﬂ:m.Wemdﬂ:emomhwithaiargeMulﬁ-CultmnlShowcmwhuewewiuinvite
community families/parents, day schoo! teachers and admimistrators. In addition, we have built in the youth voice options within the program o
improve engagement.

ASES, 27% Century & ASSETs Programs 2018-2019
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The following target is from OUSD's Pathway to Excellence Strategic Plan for 2015-2020, Our entire Oakland

school system, together with community partners, will work collaboratively to achieve these ta rgets for all
students.

Grade Level Reading: By 2020, the percentage of 3rd grade students who are reading on grade level wilf
increase to 85 percent.

Complete the matrix to indicate how your after school program will work collaboratively with your school
partner to make progress toward achieving this target for the 201819 school year.

District Describe the ASP activitles that

Strategic will support this district strategic  Target Fopulation Measurable Outcomes
Target target (144 Charscters) (192 Characters) (300 Characters)
BACR will be partnering with Super Star X-2 Stndents  With the suppart of the CSM staff, coordinate
Umymmfzx;demge;edaudmicdﬁgm _ameeﬁsngwiﬂlcollectmdshmdmﬁmn
mmmins our K- students dmmg' s'lw tar imclf Dflludems tici 5 N
after school hours, the program. (pre and post assessment) -
By 2020,
85% of 3rd
graders will
be reading
on grade
level,
! Drily homework support time built into All students participating in ~Consistent comprehension and support with
Program schedule. Additional study hall the Brookfield Lions ASP  completion of homowork,
- 3essions for students who require additional -lmprovement in academic skills and/or levels

support

Provide 1-hour weekly sessions of literacy All students participating in -Consistent comprehension and support with
curricubim provided by OUSD Expanded the Brookfield Lions ASP  compietion of homewark.
1 ing Off -Iimuvemm:inwndsmicskﬂlsandmrleveh
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Developing SEL skills in students and adults who work in the Oakland school system s a key priority for QUSD,
SEL includes the followling skills: sef-management, self-awareness, social awareness, relationship skills, and
responsible decision-making.

Please Indicate which strategles will be used to support Social Emotional Learning. Check all that apply.
intentional Skili Development for students
¢ Instructional Methods and Curriculum
| Targeted program components focused on developing SEL 5 components
¥ Intentional PD to develop SEL skills in program staff so they can model for students (i.e. 2 Signature Practices)

Describe how you wiil intentlonally develop SEL skills; {320 Characters)

As an agency, key staff are trained in the Weikart Program Quality Assessment caliled the School-Age PQA. “The SAPQA encourage staff to
practice warm welcome, engaging practices, and optimistic closures with our students which is align to the district 3-SEL Signature practices
which is: Welcoming Ritnal/Inclusion Activity, Engaging Practices, and Optimistic Cloging. As agency if we intemtionally trein and support our
linoltaﬁ'inthcSAPQA;wemuuingthemdiﬁonforhtmﬁmﬂsodﬂemaﬁonduademicdwehpmmttohappen.

In the Full Service Community School model, the schoal becomes a hub of services where various types of
service providers comne together, work together, and coordinate their efforts to meet the holistic needs of
students and families.

The after school Site Coordinator or Director will actively participate in which of the fallowing school
group(s), in order to increase alignment between after school and school day efforts?
¢ COST team (Coordination of Services Team) ¢’ School Culture/Climate Cormmittee

¢ 5ST (Student Study Team) ¥ School Safety Committee
¥’ SSC (School Site Council) Other
ILT (Instructional Leadership Team) Specify:
PTA
¢ Attendance Team/Workgroup
¢ SPSA Site Planning team

List key community partners whom you will actively collaborate with to accomplish the goals of your

program. (320 Characters)

Asmagmcywencﬁvdymﬂahmﬁwi&avmiewpmmmedmmdmwcmmmjﬁesmmma:umessfnlpmgram:Formlmple,
DeatinyArts,NBAMaﬁHmp,TinyTenh,UpwudsRootstonmnfew.Inaddiﬁnn,weparhIHcloulywiﬂldisﬂimichoolduymE
(principal, CSM, Aan Martin, §80, OUSD Expanded Leaming Team, ek:.)

Describe how you will collaborate with the partners listed above. (320 Characters)
As an agency, we participate in district 1cad meetings such as the bi-manthly "Agency Directors" meetings, where all after school lead agency

tdiscuss grant management cxpectation; the bi-monthly "All Leaders” meetings where Site Coordinators and Agency Dircctor participate in a
icollaborative meetings on varieties of topics.
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List your schoot site priorities for each priority area.
Describe the activities your program will offer to support the school priority areas.

List the Iahguége from the school SPSA that  Describe the after schooi activities that wili
Priority Area  describes school site goals and’sor actions support this school priority/goal.
related to this area. (200 Characters) {200 )}

1-8. Language and Literacy. The ASP staff will collaborate
Increase the percentage of students, in all gradas, to read with the ILT, principal, CSM md/or QSC to support

abovegradglﬂelbylo%emhmmﬁveym. mtendedleamingﬁ:rsmdmﬂrunghnwﬁuﬁesufmﬁ ities
English like: walk-through forms, school-day staff {principal, CEM,
Lar;g;:ge etc) participate in the afber cycle of inguiry called CQI

(Cemtinuons Quality Improvement) - Self Assessment
process,

Increase the percentage of students. performing in mathat ~ ASP staff will implement NBA Math Hoops and other BACR

standard, meet or excecded by 10% mmhxesuutaestumppurtsmdmperfominginmamn
standard meet or exceeded by 10%
Mathematics
Multi-Tiered System of Suppert (MTSS) As anew agency, BACR key ataff ave familiar with PBIS

Schoo|  Hishly effoctive teaching and meaningful leaming will occur through district-support PD for after school staff, The ASP
when we create a sehool culture and climate that: Decroase will suppert school-day with leamning PRIS
c“":‘l‘.‘"ztae“d oferrals and promotes PRIS strategien that support students  protocolprocedures; implement s process t celebrate
m

in class; imploment strategies which celebrate students students coming to schaot; create opportunity for students to
success like perfiect attendance, create apportunities for leam,prscliee,andmodelludushipsﬂd]h
students to practice leaderships gkills,

Sahnolmgagemmtevmtsmhﬁghlyamdadbymdenu Alanewagency,BACRsia&'wﬂ]mpportschouLdaywidl
Family &  20d families. The data reflects high absenteeism and low Tamilies engagement strategies supparting this area by:
Student students performance rates at all grade levels. sharing vrith familics the direct connection between

attendance and academic achievement, while stydents are
Engagement made to foel welcame and supparted in school.

Brookfield goals for 2018-19 SPSA is to reduce chronic As agency, ASP staff will cnllnburnewilhschml-day staff
shsenteeism by 5% (principal, Cmmmigy being aware of Brookfield
gttendance ing and support systern; when request
Attendance participated in the Atandance Team meetings

L amaay

i T g
I% PRINCIPAL INITIALS EAD AGENCY INMITIALS

These after school activities were Jointly créa
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Academic activities should be aligned Your program can offer a range of acadernic supports inciuding:
with school geals and support specific - Homework Support
student achievement needs defined - Tutoring

1
2
by the school. Actlvities should 3. Academic skill building
be based on sound instructional 4, Targeted Intervention
strategies aligned with the regular 5. Direct instruction (literacy, math)
school day program. 6. Language development for English La nguage Learners

List of program

SPFSA/QAP goal(s)
(m(zgum&m or school need Target population I\seatsurable
supported by activity \LERInas
Daily bomework support time Increase percentage of All students participating in Consistent support with
H K built into program schadule, students performing at or Brookfield Lions ASP completion of homework end
OMEWOrK A iitional study hall sessions sbove standard on SBAC improvement in academic
Support  for stdents who Tequire extra tkills and/or levels .
support.
Literacy 1-hour weekly on literacy Students are able to use All students perticipatingin  Improve reading scores and
Instruction curricytum provided by evidence from the text to Brookfield Lions ASP Gaovelopment of academic
{1HOUR PER OUSD Expended Leamning  demaonstrate understanding skills
WEEK FOR and support their ideas about
STUDENTS [N the text through oral and
GRADES K-5) written taaks,
Math  NBA Math Hoops snd Tiny  Engaging students in more 3-5 grade students
gaging - Pr and post-asses t test to
Instruction Tech Robotics STEM alignment activities, measml;m smd.:m iﬂvemm
{1 HOUR PER generating interest in scientist in mathematics
WEEK FOR and mathematics
STUDENTS IN
GRADES K-5)
Other:
Super Star Literacy Collaborate with Super Star  K-2 grade students Improve reading scores and
- Literacy to provide a target developroent of acedemic
iteracy intervention for target skills
acadernic support

|

Describe your plans to utilize the Quality Support Coach to support alignment with the school day.(920 Char.)

4 collective agreement we (c.p... FPrincipal, CSM, Expanded Learning staff, and BACR Staff) to apt-out this Position for thie due to
msiﬁonalchaﬂengesofnchool-day:taﬁmdaﬂwschoolleadagemy. yer e
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Please lIst enrichment activities your program will offer. Enrichment activities anc} physical activity/recreation
are required components of the ASES, 21t Century and ASSETs grants.

Targeted Siclls (checky  identified By (check)

ingle Plan ] g
for Student g £
. Achievement 3 &
= ron-:cn:’IP;?t?v?f & (SPSA)/Quality Target 2 & ¢ % 8 s
5 Y% ActionPlan(QAP) Population S % & § 2 a
Frequency (hrs/week) ¥ PO T SET
210 ) goal{s) er schoof v £ 52 ‘6’-.5.g
CHATREARCS need supported E & § 3588, 8
by activity Tpf583E88. 8
_E <& T u?-:«-ﬁq?- 3 g gf.rﬁ Other:
i .
NBA Math Hoops (STEM) | Engaging students in STEM  3rd-5th grado
where students compete inierest in science and
against one another and mathematics v v v
egainst different schools
leading to playodt and Math |
Hoopt‘Bay{Lrea
Agrieniture / Yoga Earth science based lessons Al Students
and field experience I
ontdoors in school garden
vV ViV v| v
T T e — e
Sporty Provide children ATl Students :
opportunities to byild
awarencss of physical and
social-cmotional wellness. v vV iviv
Building physica etaces I | v v
collaborative tearmwork |
ekills §
Arts and crafts Engaging students in All Stndents
praject-based leamning,
cxercising imaginaticn,
problem-salving and fine vV VVvVY v v
motor skilis
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Targeted Skifls {check)  identified By (check)

Single Plan
for Student
Achlevement
R, SERED e
I h Action Plan (QAP}  Population
requency (rsiweek) " goal(s) or school
10 Characters} need supparted

by activity

i Stut:ien:ts

QAP

Social/Emotional Learmng

| Academic skill dev

. Arts [earming

i College/Career Readmess
Health & Wellness
 STEM/Technolagy

 Youth Leadership

| Parents

Other:

1 School

~
!
L
H
1

Tiny Tech Robotics Curriculum based
Engincering Robotics 3zd - 5th grade
program for shzdents,
Bngaging stodents to
become engineers and have
fun at the same time. viviv v Y il

iDestiny Artg
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Please list recreation activities your program will offer.

tdentified By (check)
Description of Program/ Activity SPSA/GAP goal(s) or schooi Target “ % i
& Frequency (hrs/week} need supported by activity Population § 0 &
(140 Characters) 356 Other
Leadership and spottsmanship in all All students
Sports Pphysical activities. Giving smdents
opportanities to grow socially emotionally Vv v
as well as physical.
Studenrts whn are intermediate soccar 3rd - 5th Grade
Soccar players able to teach and lead soccar
activities and also involve poetry, strition, vVvyey
and skills mastery

After school programs can play a critical role in
support the school’s efforts to transform school
cuiture and climate, helping to make schools
positive, supportive places for all students to
stay engaged, be successful, and thrive.

The foilowing are strategies that OUSD schaols are taking
to create positive school culture and climate. Select at
least one strategy to implement:

 Positive Behavioral Intervention and Supports (PBIS)
.Restorative Justice/Restorative Practices {R])

What practices does yaur program have to support culture and ¢limate? How wili you align these
practices with school day efforts?

{1,900 Characters)

.Attend PDs topether as a team "both day school and after school staff™ Align PBIS and SEL with all after schoo] staff. Also check-in with
“principal on how to create a collaborative atmosphere for students,
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Please list any additional family
engagement activities your
program wiil offer, that are not
already iisted in Sections 4 above.

After school programs can help
foster parent involvement, connect
families to the larger school
ommunity, and communicate

After school family engagement
efforts should be aligned

with school day efforts, and
support school goals for family
involvemnent. A variety of activities
may be offered, including: parent
workshops, family celebrations,
parent-and-child-together
activities, parent leadership and

Family | iteracy is a required
component of all 21 Century after
school programs, Family literacy
services suppoert the educational
goals of adult family members,
connect them to resources and
services in the community, and
increase their ability to support
thewr student’s learning and

important information related to volunteer opportunities. develop ment.
the regular school day programs.
SPSA/QAP goal(s) ‘ﬁ?:’a':::g;" Allgnment with
Type of Activity or school need T ] Measurable school day family
and Frequency supported by to student Qutcome engagement /
(340 Characters) activity achievement efforts or resources
Parent/Family Initial Welcoming and Students and families Parents will indicate Parailel to Back to School
Orientation/Gathering on-boarding families to will be invited to 2 within our parent surveys © Night
ASP Parent Orientation that they ar: aware of oyr
night/gathering program model,
planned by ASP expectations and
staff for the end of opportunities to engage
August or early and communicate with
September, the ASP,

ASES, 21= Century & ASSETs Programs 2018-201%
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OUSD ASPO's utilize a Continuous Quality Improvement (CQI) process to improve staff practices with students.
We utllize a cycle of assess, plan, and improve to observe staff behavior and student experiences, identify areas
of strength and improvement, and then provide staff support to improve.

Respond the the following prompts based upon your 2017-18 Program Quality Assessment {PQA) observations
and Quality Action Plan (QAP) goals.

What areas did your program identify as strengths? {735 Characters)
1.

Az a new agency we don' bave access to Higher Ground 2017-13 Program Quality Assessment (PQA) observation and Quality Actian
Plan (QAP) goals. WevﬁﬂwmkuiihﬁeOUSD-ExpandﬂdLmingOfﬁzemgatthe assessment gcores,

} What areas did your program identify as needing improvement? (735 Characters)
| 1.

As a new agency we don't have access to Higher Ground 2017-18 Program Quslity Assessment (PQA) observation and Quality Action
Plan (QAP) goals. We will work with the OUSD - Expanded Learning Office to get the assesament scores.

Indlcate the priority 2-3 Youth Work Method Training sesslons that best align with your line staff's
professional development needs for 2018-19,

Introduction to the Active-Partici patory Approach Planning & Reflection
Active learning ¥ Reframing Conflict
-Ask-Listen-Encourage  Structure and Clear Limits
v Building Community Youth Voice
Cooperatlve Learning Teen Advisory Councl|

¥ Homework Help

ASES, 21" Century & ASSETs Programs 2018-2019 13



¢ Submit your program schedule for 2618-19 as an attachment, using the standard program schedule
template. The after school schedule must indicate the school name, pragrarm name, and the program
year. Please note that programs will be asked to submit updated program schedusles at the beginning of both
the Fall and Spring semesters. The Program Schedule must clearly show when oll after school activities listed in
this program plan wiil be taking place.

v Also submit a copy of the school belf schedule for the 2018-19 school year.

Important Notes: The after school schedule must commence immediately the minute the school doy bell schedule
ends on all program days. Before submitting, compare the school bell schedule with the after school schedule to
ensure that the times are aligned (i.e., if the school beli schedule ends at 2:55 pm, then the after school schedule must
begin at 2:55 pm; the some is true on minimum days).

For 2018-2019, my site will operate the following program model:

¢ Traditional After School: voluntary program apen to all students, with enrollment priorities targeting
certain students
Extended Day Program: additional class periods offered to students after the end of the regular bell
schedule, for targeted grades and/or for all students of the school {Note: extended day classes must not
appear on the school bell schedule)
Blended/Hybrid: combination of some extended day and some traditional after schog! programming

In addition to a Quality Support Coach, some schools choose to have teachers on extended contract to provide
direct service to students after schoal, such as math or Iiteracy intervention and ELL instruction,

Important note: Teachers on extended contract who are providing direct services to students after school must be paid
at the negotiated rate of $26.61/hr (per OEA contract). After school grant funds can be utilized Jor this direct service
work. The Quailty Support Coach cannot provide direct service to students, The Quality Support Coach is primarily
responsible for providing coaching and training, and js paid at the negotiated Paid-In-Service rate of $34.67 for

their staff capacity-buiiding services. Teachers doing direct service work after school must be paid with an extended
contract, Note these pay rates may change if there are district pay raises next year.

List after school classes/actlvities that will be facllitated by teachers on extended contract. incLupg
ANTICIPATED HRS/WK. (1,150 Characters)

None

ASES, 21= Century & ASSETS Programs 2018-2019 14



OAKLAND UNIFIED
SCHOQGIL DISTRICT

2018-2018

Schoo] Site

m_-_:BYD‘OIGG eld Elemen ,.
Gl Brza Cnroundty fesouel;_ Junty 24,20/8

i After School Program After School Site Coordinatoer Name (h; known at this tJEne):

booktis 1 Jimy ARenSendl, Farfs Hats

i

Principal Signature ﬁf% : ! é Lead Agency Si

Principal and Lead Agency representative will review and discuss each assurance below.
Please note hyperlinks % for the following documents referenced below:
* Grant Assurances signed by OUSD Superintendent >
* Quality Support Coach Role Description &

PRINCIPAL” LEAD®

iNTIALs  SENCY

1. Site Administrator and Lead Agency Director/Site Coordinator have reviewed the l M] v
LA Dept of Bducation’s ASES andor 297 Cuntury Grant Assurances %, and (&
understand mandated grant compliance elements.

2. Site Administrator and Site Coordinator will meet at least once monthlytoensure 307 l R'74l/)
program s meeting identified goals. (8)-weekly check-ins are recommended.} m )

%

3. Site will provide the after school program with appropriate facliities and resources \A

in support of program goals, Including office space with internet and phone access |%_ W

for the Site Coordinator, and safe storage for program records.

4. Site Administrator will share the School Site Safety Plan with the Site Coordinator
and discuss appropriate policies and procedures to ensure safety during the after
school hours. (See page 3 for details on After School Safety Plan requirements.}

5. Site Administrator and Site Coordinator understand the program must meet CDE

attendance targets in order to retain grant funding. Site and prograrm will work
collaboratively to ensure strong student recruitment and retention.

ASES, 21* Century & ASSETs Programs 2018-2019



drances for Grant Compliance & Aftar School Alilgnment WithiSchaot Doy,

PRINCtPAL  LEAD
INFTIALS AEENCY

6. School will share student outcome data te better refine program {Attendance data, l AN
test scores, Report Cards, IEP's, etc), Site Coordinator will share relevant student and 'WL )

program data with school,

Loach key respensibilities %, and understand this role is critical for strenhgthe ning
staff practices and program quality. Site Administrator will identify a certificated,
qualified individual to serve as the After School Quality Support Coach.

8. Site will invite Site Coordinator and appropriate staff to participate in facuity meatings ] % | @

7. Stte Administrator and lead agency partner have reviewed the Sualily Support | TM @(l

and professional development oppertunities, in order to ensure consistency in
standards of teaching and learning, and positive school culture & climate.

9. Site will invite Site Coordinator to participate on schoal committees (je. SSC, COST, .
SST, Culture Climate team, SPSA planning team, etc} to ensure coordination of services. IM : o

10. Site Admunistrator is aware that CDE does not increase after school grant funding for - | . I
minlmum days, and that programs are required to operate yntil 6pm on minimum ‘M ;
days. If additlonal minimum days are added to the school schedule next year, site will
allocate resources to help offset the tost of additional hours of programming.

11. Lead agency will register with/update OUSD provider database. In order to Y P
maintain accurate, up-to-date information on the services provided, the Lead Agency %_] l%}_
shall register in OUSD's provider databse, update schools of operation prior to
commencing services for school year 201819, and update during the current school
year If schools of operation change.

12, Lead Agency will ensure that appropriate After School staff participate in OUSD Y A il
Expanded Learning Office meetings and professional development throughout W -
the year Including: mandatory After School August Institute, ongoing site coordinator
meetings; continuous quality improvement (CQI) trainings; agency director meetings;
various prefessional learning communities {time commitment varijes); local
conferences (i.e,, annual Bridging the Bay conference), and other relevant district
trainings (i.e., safety, PBIS, etc.).

13. Site and Lead Agency understand that professional development helps ensure y»
program quality. Lead agency is cornmitted to providing/accessing professional %
development opportunities for after school staff, based on needs identified by
program data. The lead agency will adequately budget for staff time to participate
in professional development over the course of the year (for key line staff,
recommended at least 20 hours of PD/year).

PRENCIPAL SIGNATURE
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&r school Satety G 41 Emmiarc

1. The 2019-2020 Comprehensive School Site Safety Plan includes the Afte: Schin 8 ¢ Emvrgancy Blan %,
The Site Administrator and After School Program (ASP) Site Coordinator will update the After School
Emergency Plan annually by discussing and aligning plans and procedures for after school and school day
safety, including emergency preparedness and crisis response. indicate all actions that will occur to
ensure after school safety and alignment with school day procedures for emergency preparednass and
nergency rasponse:
\Site Administrator and ASP Site Coordmator will meet at beginning of school year to update After School
. Emergency Plan collaboratively.
»' Site will share Comprehensive Schoot Site Safety Plan with after school partner.
- .15chooli day and after school programs will coordinate emergency drill schedules & procedures (le.
. earthquake, fire, and lockdown drills).
! After School staff will participate in site-level faculty safety trainings.
... School will provide after school staff with access to disaster supplies and othar resources in case there is
... an emergency after school.
' Site Administrator and ASP Site Coordinator will meet regularly to review after school incidences and
_Update safety plans as needed,
*.." The completed After School Emergency Plan (ASEP) will be submitted to Expanded Learning Programs
Office by 10/1/18.
v lOther, i specipy:

¥

2. List the training and resources the school will provide after school staff on safety procedures, including
lockdown procedures and communication protocols for crisis response.

3. Prini:’i'pal and Site Coordinator have reviewed the QUSD Aftsr School Brnergoncy/Crisis 1° Level

Response Netification Protace! Y and understand expectations regarding communication and Iprigant
reperting Y% when an issue involving after school safety occurs. ﬁ\'es I..:No

Facility Keys
It Is critical that the After School Site Coerdinator has access to facility keys in order to ensure safety after

school should a lockdown or lockout be needed. Wil the After School Program have access to facility keys for
all areas where after school programming occurs?  XYes | ‘No

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if
lockdown is necessary:

i
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S0 Staffing
Check one:
;;m;ite will utllize after schaol and/or school day funds to pay Extra time/Over time (ETZQT) for an after schoal S50.

v15ite does not need an 5§50.
' 'Site does not have the resources to fund an after school S50.

PRINCIPAL SIGNATURE EAD AGENCY SIGNATURE
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Contintous Quslity Improvement (CQ)

Engaging in cantinuous quallty improvement (CQR
processes 1s an OUSD expectation for all schools and
after school pragrams, and is a condition for ongoing
after school grant funding from the California Dept.
of Education. The OUSD Expanded Learning Office
has adopted a research-based Assess-Plan-improve
CQI process utilizing national quality standards for
youth development. All QUSD after school programs
are expected to fully engage in and complete the
followtng steps of the CQ cycle each year, and submit
corresponding CQI deliverables to the school district
on a timely basis:

* self-assessment using Youth Program Quality
Assessment (YPQA)/School Age Program Quality
Assessment (SAPQA) tool

* planning with data (using self-assessment and
external assessment PQA data, and other program
data as available)

* development of quallty action plan (QAP) with
goals for program improvement

* QAP progress check

The CQI cycle is intended to be a collaborative process
involving program staff, and can Include other
stakeholders (ie. youth leaders, school partners,
parents, other community partners),

CQl: Continuous quality smprovernent

QAP: Quality action plan

SAPQA: School Age Program Quality Assessment
YPQA: Youth Program Quality Assessment

> %@/Z&—'\

PRINCIPAL SIGNATURE

ASES, 21* Century 8 ASSETs Programs 2018-20719

Review and mark all commmitments:

Our lead agency and schoo f partner understand district
expectations regarding the after school program’s
perudpation in the Contini ous Quality impravement
{CQl} process summarized arbove. We agree to the
following expectations:

*{\:].ead agency will budgetadeguately to ensure
program staff participate collaboratively in each
step of the CQI process,

ij(site coordinator will pa rticipate in CQI trainings to
develop his/her leadership in leading continuous

quality improvement processes.

’#Lead agency director will provide coaching support

and monitoring to Site Coordinator to ensure
compietion of 8 meaningful CQI pracess, and
thoughtfully completed CQI deliverables.

'ﬁ£~5|te coordinator wifl share CQI data with Site

Administrator and school staff,
' M.ead agency and school partner will wark
cellaboratively to support the implementation
of the program’s Quality Action Plan, including
providing staff with adequate training and
resources to improve the quality of their practices,
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Exhibit C

== OAKLAMD UNIFIED
&I SCHOOL DISTRICT

PARENT PERMISSION AND RELEASE ANDSTUDENT

INFORMATION
OAKLAND UNIFIED SCHOOL DISTRICT
ASES and/or 21st CENTURY ELEMENTARY & MIDDLE SCHOOL AFTER SCHOOL PROGRAMS

I give my child permission io participate in the 2018-19

After
School Program,

Name of School:

Student's Name Grade Date of Birth
Parent/Guardian Name (Please print) Signature Today’s Date

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION

In case of emergency please contact:

Name Relationship Phone: work/home/cell
Name - Relationship Phone: work/home//cell
Does your child have health coverage? — Yes —No

Name of Medical Insurance

Policy/ Insurance #

Primary Insured’s Name

I authorize After Schaol Pragram Staff to furnish and /or obtain emergency medical treatment which may be

necessary for my child during the After Schoal Pro

Parent/Guardian Name Signature

Date

— e

_ After School MOU for Elementary and Middle Schools, 201 8-201, page 19 of 37 Rev. 5/15:2018



RELEASE OF LIABILITY

[ understand the nature of the after school program and that participation is voluntary. I understand that the
Gakland Unified School District is not responsible for loss, damage, illness, or injury to person or property asa
resuit of participation in the after school program. [ hereby release and discharge the Oakland Unified School
District and its officers, employees, agents, and volunteers from any and all claims for injury, iliness, death, ioss
or damage as a result of participation in the after school program.

M

Parent/Guardian Signature Date

AFTER SCHOOL PROGRAM ATTENDANCE POLICIES

I understand that my child is expected to participate fully in the after school program:
¢ Elementary School students are expected to participate in the after school program every day until 6pm, for
a fotal of 15 hours per week.
© Middle School students are expected to participate in the after school program at least 3 days per week
until 6Spm minimum 1 of 9 hours per week of participation.
I understand that eligibie students who are able to fulfill these attendance requirements have priority for enroliment
and that if my child cannot fully participate, my child may lose his/her spot In the program.
I understand that my child {(in 2 grade or higher) must sign in to program dally and my child {applicable to high
school students) or his/her parent/guardian must sign out of program daily.

STUDENT RELEASE/ PICK UP POLICY
As parent/guardian, | understand that the After School Program will begin immediately after schooi is out and will
end by 6:00 p.m. Students will not be released to go home from the After School Program until they are signed out

by the parent/guardian or one of the individuals listed below unless parent/guardian hag completed and returned a
Waiver of Pick Up Policy:

Parent/Guardian Signature Date

When | am unable to pick my child up, | give After School Program staff permission to release my child to:

Name/Relationship Phone Numbers: Home/Work/Cel|

Name/Relationship Phone Numbers: Home/Work/cCell

REMEMBER: Please pick up your child on time at the end of stated program closure. If students are not picked up by
the end of program, After School Program staff may be required to contact Child Protective Services or law
enforcement. Please note: Three instances of tardiness in picking up your child will result in his/her dismissal from
the program.

— After School MOU for Elementary and Middle Schoois, 2018-201, page 20 of 37 Rev. 511572018



PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

For the 2018-2019 school year, I give consent to Oakland Unified School District to disclose to After School
Program Staff my child’s confidential academic data (test scores, report cards, attendance, and other
performance indices), and Input my child's data into the database created for afterschool programs for the sole
purpose of providing targeted support and academic instruction and assessing the academic effectiveness of the
After School Program. 1 also give permission for After School Program staff to morxitor my student’s progress
and to request my child to voluntarily participate in evaluation surveys for the purpose of determining program

Parent/Guardian/Caretaker Signature Date

PHOTO/VIDEO RELEASE

During your child’s attendance in the After School Program, s/he may participate in an activity that is being
phetographed or videotaped; these photographs/video recordings may be used for pro motional purposes,

My chiid may may not
be photogra phed/videotaped by the After School program for promotional purposes.

| authorize the OUSD or any third party it has approved to photograph or videotape my child during After School
Program activitles and to edit or use any photographs or recordings at the sole discretion of QUSD. | understand that
| and my child shail have no legal right or interest 2rising from the recording, including economic interest. | also
agree to release and hold harmless the OUSD and any third party it has approved from and against all claims,
demands, damages, and llabilities arising out of or use of the recording.

Parent/Guardian Signature Date

SPECIAL NOTE REGARDING PROGRAM FEES

Some After School Programs may charge fees on a sliding scale in order to serve more students and provide more

free or reduced-priced meals, Programs cannot charge a fee if the child is a homeless youth, as defined by the federai
McKinney-Vento Homeless Assistance Act (42 U.S.C. Sec.1143a), newcomers (refugee, asylee, and unaccompanied
minor), or if the child is in foster care. No eligible student will be denied enroliment due to a family’s Inabliity to

pay program fees.
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EARLY RELEASE WAIVER (OPTIONAL)
ELEMENTARY AND MIDDLE SCHOOL STUDENTS

© Elementary School students are expected to participate in the after school program every day until 6pm, for

a total of 15 hours per week.

% Middle School students are expected tc participate in the after school program at least 3 davs per week
untll 6pm, for a minimum total of 9 hou r weak of cipation.

Eligible students who are able to fulfill these attendance requirements daily have priority for enrcliment.

Based on the OUSD Early Release Policy, families can request Early Release of their child from the After School
Program for any of the following reasons:

Parallel Program

Family Emergency

Personal Family Circumstance

Medical appointment

Transportation

Community safety

Child accident

Other conditlons, as deemed appropriate

Ay sinlnguyula)

School Site:

Name of Program:

Name of Student:

Grade:

| request early release of my child from the After School Programat___  _ o’clock p.m.,
(Please check reason)

Q lam concerned for my child’s safety in returning home by him/herself after dark.
O | am unavallable to pick my child up after this time.

aQ Other:

I hereby release and discharge the Oakland Unified School District and fts officers, employees, agents and voluntaers
from all claims for injury, illness, death, loss or damage arising from my child’s early release from the After School
Program.

Parent/Guardian Signature Date

— After School MOU fer Elementary and Middle Schools, 201 8-201, page 22 of 37 Rev. 6/15/2018



WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT
SUPERVISION (OPTIONAL)

FOR STUDENTS AGES __ 12 (?) AND OLDER ONLY

School Sita:
Name of Program: Name of Student:

Grade:

Date of Birth of Student:

If { arrive fater than the dismissai time or am unable to pick up my child at the end of the After School Program:
T Igive the After School Program staff permission to release my child from the After Schaol Program without

supervision.

i hereby release and discharge the Oakland Unified School District and its officers, emp loyees, agents, and volunteers
from all claims for injury, lliness, death, loss or damage arising from the release of my child without supervision if |
arrive later than dismissal time or am unable to pick up my child at the end of the After School Program day.

Parent/Guardian/Caretaker Signature Date
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After School Programs, 2018-19

AFTER SCHOOL PROGRAM NAME:
SCHOOL SITE:

STUDENT HEALTH FORM

STUDENT INFORMATION
Student’s Name Date of Birth __

Grade in 2018-19 Language spoken in the home
PARENT/GUARDIAN INFORMATION
Parent/Guardian Name (First, Last)

Student’s Home Address

Phane (home)

Parent/Guardian Cell # Parent/Guardian Work &

Name of Child’s Doctor Telephone

EMERGENCY

In case of emergency, please contact:

Name: Relatfonship to student;

Phone Number:

HEALTH

Please check If your child has any of these Health Conditions and requires management after school:

HEALTH CONDITION MEDICATION

O__ Severe Allergy to: O_Student has EpiPen® at schoo|
O Asthma O Student has inhaler at school
0 Diabetes O Student has medication at school
O Seizures _ O Student has medication at school
a  Sickie Celi Anemia O_Student has medication at school
O Cystic Fibrosis O _Student has medication at school
O Other conditions: O _Student has medication at school

Medical History that may be of importance

List any Allergies:

Medications needed during the scheol day:

Medications needed after school hours:
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SPECIAL INSTRUCTIONS

Ali students with asthma, diabetes, and severe allergies should have emergency medication avaliable to After School
Program staff in the event of an asthma attack, iow blood sugar, or allergic reaction aio ng with a medical
management plan (Diabetes, Severe Allergy, or Asthma Actien Pla n) signed by you and your docter, The After School

Program will need to have medication for your child that Is separate from the medication you provide the regular
school day program.

See your School Nurse/Heaith Services for more information,

AUTHORIZATION TO TREAT MINOR

I give permission for the After School Program staff to administer medication that my child may require during the
After School Program.

I'authorize After School Program Staff to furnish and/or obtain emergency medical treatment which may be
necessary for my child during the After School Program,

Date: Parent/Guardian Signature:

Print Name:

Daes your child have vision problems?

Have you aver been notified that your chiid has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the After School Program. Thank you!
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Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should be submitted by the 1% day of each semester, and by the 1* day of the surmmer program (if applicable).

Site Name Lead Agency
Name

Name of Contact Email

Person

Telsphone Fax

The following Fleld Trips, Off Site Events and Off Site Actlvities for the After School
Program will occur during:

O Fall Semester- August 21, 2018 to January 19, 2019
O Spring Semester- January 22, 2019 to June 7, 2019
[0 Summer Program (Specify dates: to

Name of Field Trip, Off Site Event,

andlor Off Site Activities Bate(s) Timel(s)

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date
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Exhibit E
EAST BAY REGIONAL PARK DISTRIC T

WAIVER AND RELEASE OF LIABILITY AND INDEMANITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate {71 activities at East Bay Regional
Park District's facilities, including but not limited to its pools, lakes, shoteiines and swimming Jagoons ("Recreationzal
Activity'), 1, for myself and my spouse, my child, heirs, personal representatives, next of kin, and essigns, voluntarily
agree to release, waive, discharge, and promise not to sue the East Bay Regional Park District. its officers, directors, agents,
volunteers, and employees (collectively the "District”) from any and all liability for any accident, illness, injury, death,
wrongful death, or property demege/ioss arising out of my participation in the Recreation gl Activity and/or use of District
facilities and equipment (along with the use of transportation provided, arranged, or paid for by the District, including
such transportation for medical treatment), whether occurring on or off District property, and whether caused by any
negligence of the District or otherwise, excepting only to the extent caused by District's gv oss negligence.

Assumption of Risk. 1 understand that participation in the Recreational Activity and the use of District facilities,
equipment, and trensportation carry inherent risks that cannot be eliminated regardless ¢+ the care taken to avoid injury.
These risks may result in infuries that include, but are not limited to, disease, cuts, eye injuries, blindness, broken bones,
concussions, heart attacks. heat stroke, dehydration, joint or back injuries, slipping on wneven surfaces, brain injuries,
drowning, paralysis, and death, as well as damage/loss of personal property, I also understand that these risks might arise
for a variety of reasons, including but not limited to, actions, inaction or negligence of other parties, participants, or the
District. I further understand that there may be ather risks that are not known to me or reasonably foreseeable at this time,
By signing below, Iacknowledge that participation in the Recreational Activity and the uss of District facilities,
equipment, and transportation is voluntary and that 1 knawingly assume any and all risks, known and unknown,

Indemnity Agreement. In consideration for the District's permission to participate in the Recreational Activity, 1
voluntarily agree to indemnify and hold harmless the District from all claims, demands, and causes of action brought by
me or anyone clse as a result of my participation in the Recreationzl Activity and/or use of District facilities and equipment
(along with the use of transportation provided, arranged, or paid for by the District, including such transportation for
medical treatment), whether caused by any negligence of the District or otherwise, and agree to reimburse the District for
any resulting costs, expenses , and attorneys' fees

Severability. I understand and acknowledge that this Agreement is intended to be as broad and inclusive as permitted by
law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of the Agresment shall
continue in full legal force andeffect,

Minor Participants. If Participant is under 18, Participant's custodial parent or legaf guardian must sign below,
warranting that he or she is the Participant's custodial parent or legal guardian, and is agreeing to the terms and
conditions of this Agreement, on both his or her and the Participant's behalf. Parent or legal guardian acknowledges
by their signature that they are giving up the same rights for the minor as they would be giving up if they signed this
Agreement on their own behalf,

Ihave read this Agreement and understand that T am giving up substantial rights by signing it, but do so voluntarily
and intend to completely release the District from the liability described above to the Ereatest extent allowed by law.
[ also understand that this Agreement is legally binding on me and my child (if applicable), spouse, heirs, personal
representatives, assigns, and next of kin,

Participant Namne R -
(Prin)

Name of Custodial Parent or Guardian (if Participant is under 18):

Signature: Date:
Participant Signature (if over 18) or Custodial Parert or Guardian Signature

EBRPD Waiver - Swim Use

Bev, 309
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Exhibit E (1)
Middle School Sports Release of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20___ MIDDLE SCHOOL SPORTS LEAGUE ACTIWITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RESK

In exchange for belng permitted to participate or have my child/ward participate in activities and use
equipment and facilitles, I agree to release, Indemnify and discharge Oaklanci Unified School District
(*ousp"), , and their respective agerts, directors and

employees on behalf of myself, my spouse/domestic partner, chlidren, heirs, assigns, and estate as
described below.

1. Iam famlillar with the Middle School Sports League Actlvities and facility rules and agree that I
and my child will follow them. I understand that the recreational activities or use of the facilitles
or equipment carries inherent risks which cannot be eliminated regard less of the presence of
coaches or other care taken to avold Injury. I understand that QUSD and are not .
responsible for loss, damage, lliness, or Injury, or death, to Person or property as a result of use
of the facllities or equipment or participation In the Middle School Sports League activities
offered after school and on designated weekend days as scheduled.

2. As parent/guardian, I certify that my child is physlcally fit and medically able to participate in
the Middle School Sports League activities and that parent/guardians have not been advised
otherwise by a qualified medical person. I authorize OuUSD, ; Or Middle School
Sports League staff to furnish and/or obtain emergency medical treatrment which may be
necessary for me or my child during Middle School Sports League actlvities, Partidpant and/or
parent/guardian agree to pay all costs assoclated with medical care and transportation for the
paiticipant as provided by law.

3. As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled. Parent/Guardians
understand that they are responsible for transporting their child/children and picking up thelr
children promptly at the end of the pregram and that there is no OUSD or
supervision for children after the Middle School Sports League program ends.

4. lagree as an adult participant, or the Parent/Guardian of a minor participant, to grant the rght
and permission to photograph and/or record me or my child/ward in connection with Middle
School Sports League and to use the photograph and/or recording for al| purposes.

By signing this document (Release of Liabllity and Assumption of Risk), I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activities, I may be found to
have waived my or my child/ward's right to maintain a lawsuit against ousD, , or their
respective agents, directors, and employees and I am voluntarily choosing to particlpate.

SIGNATURE Today’s Date
(Participant or Parent/Legal Guardian If under age of 18)

Participant Name (print) Grade Date of Birth
School

(COMPLETE INFORMATION ON BOTH SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACT LVITIES

Participant Name (print) Grade Date of Birthy

Schoaol

Home Address City Zip

Home Phone Work Phone Cell Phone Emall Address

In case of emergency please contact:

Name Reiatlonship Phone: work/home/cell

Print name of Parent or Legal Guardlan of Minor

Home Address City Zip
Home Phone Work Phone Cell Phone B Email Address
SIGNATURE Today’s Date

(Particlpant or Parent/Legal Guardian If under age of 18)

Student Participant Health Conditions

0 Severe Allergy to: O Student has an Epi-pen at school
0O Asthma O Student has an inhaler at school

O Dlabetes O Student has medication at school

O Seizures O Student has medication at school

01 Sickle Cefl Anemia O Student has medication at school

0 Other condition(s): O Student has medication at school
Medications needed during the school day:

Medications needed after school hours:

Speclal Instructions:

All students with asthma, dlabetes, and severe aliergies should have emergency medication
avallable to school staff in the event of an asthma attack, low blood sugar, or allergic reaction along

with a Severe Allergy/Asthma Action pian signed by you and yeur doctor. See your School
Nurse/Health Services for more information.

Health Insurance Plan Name: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F
2. OAKLAND UNIFIED
: SCHOOL DISTRICT

Tarerety S woh T wrot Shudenly

INVOICING AND STAFF QUALIFICATIONS FORM
2018-2019

Basie Birections

Coitiplets the chari beiow for sach SubCORTractor and attach with Lead Agen <y monthly invoices.
Employee, agent or subcontractor name.

ATL#. This 15 the fingerprint ¢clearance number assigned by the Department of Justice.
Current T8 Clearance. Current means whhin the last 4 years. This documentation should be maintained iry Lead Agency files,

1A Requirement. No Child Left Behind Law requires that any staff who directly supervise students and are Included in the 20:1 stucent-to-adult ratio
meet the |A requirement, This documentation should be malntained in Lead Agency files.

D Ll i)

Agqency Information

Agency Agency's

Name Contact Person

Billing Pericd Contact Phone
#

Emplayes. A

Current TB Clearance 1A Requiremient
Subcontractor Mame

Bocumentation en Bocumentation on
File File

Yes || No
I_]Yes [ TNo Llves [CINo
['1Yes [ JNo [ IYes [ jNo
LIves [TNo [ yes [ONo
L]Yes [JNo [ lYes [INo
[1Yes [1No Llves [INo
LIYes [INo LIYes [INo
L1Yes L1No Llves [INo
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Exhibit G (1)
/2=,  OAKLAND UNIFIED
(# scHooL DISTRICT

Lehmerite §on neh. Theny Sleor,

PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2018-2019

The following procedures are required in submitting invoices that utilize 21 Century and/or ASES funding:

¢ All 21" Century and/or ASES invoices must be submitted fo the OUSD After School Programs Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150,

All invoices must be generated on your organjzation's letterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the h
invoicing format. Simply cut and paste the format onto your organization's letterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Fallure to fully

complete an Invoice according to these speclifications may resuit in a delay of payment.

All invoices should cover onlv one calendar month, i.e. the 1% through the 30™ or 312,

Contractor, Agency. Site Coordinator, and Principal signatures must be secured prior to submission of
invoices to the After School Programs Office. All of these signatures must be originals.

invoices for the month are generally due in the After School Programs Office b 5.0

the following month. This is not a steadfast rule; for example, the invoice for Novamber 1-30% js due in
our office on the 8™ of December (the 10* is a Saturday). Invoices that are submitted aftor the due

dates listed below will be processed the following monthly involcing period.

The tentative schedule for OUSD ) payments is anticipated as follows:

Invoices due to our office by 5:00 pm on:

Accounts Payable checks to be mailed on:

August 10, 2018

August 25, 2018

September 8, 2018

September 22, 2018

October 10, 2018

October 24, 2018

November 9, 2018

November 21, 2018

December 8, 2018

December 21, 2018

January 10, 2019

January 25, 2019

February 9, 2019

February 27, 2019

March 9, 2019 March 23, 2019
April 10, 2019 April 25, 2019
May 10, 2019 May 23, 2019
June 7, 2019 for May invoices June 22, 2019
June 15, 2019 for Final Billing TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.
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Exhibit G (2)

7ass. OAKLAND UNIFIED
] : SCHOOL DISTRICT
i " Commumty Sk, Theinhyy Shadvaty

PROCEDURES for PAID INSERViCE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2018-2019

The following procedures are required in subm Itting fiscal forms for Paid | nservice/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

=)
L 4

LR B R N J

L 4
L J
*

ing OUSD Certifi Empl eachers

Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a “Request for Extended Contract” IN ADVANCE to approve all projected work to be completed, using
appropriate Budget Org Key (Object Code usually -1120 or -1 122)

The FIRST submission of the Paid Inservice/Extended Contract papervwork must be
accompanied by a timesheet In order to be processed by OUSD Payroil. No payment will he
rendered until timesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets

Please be sure to submit ORIGINALS of ail documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 21 Century and/or ASES Paid

Inserivece/Extended Contracts and Time Sheets must be submitted to the OUSD After School Pro rams
Office in order to be processed and paid. We are

located at 1000 Broadway, Suite 150.
Union Contract rate for teachers is $26.61/hr.
Unign Contract rafe for Academic Liaisons is $34.67/hr.

Once the Paid In-service form or Request for Extended Centract has besn Submitted and approved,
only timesheets are required to be submitted for subsequent payments,

Paid In-service/Extended Contract Timesheets Due | OUSD Anticipated Payroll Issue Dates

to After 8chool Programs Office on the following **Pleage nota: Allow 45 days processing time

anticipated dates: for the first submission. Future submissions
take approximately 5 woeks ***

September 15, 2018 October 20, 2018

October 16, 2018 Nevember 22, 2018

November 15, 2018 December 22, 2018

Dacember 15, 2018 January 22, 2019

January 12, 2018 ) February 22, 2019

February 15, 2019 ‘ March 22, 2019

March 15, 2019 April 20, 2019

April 16, 2019 May 22, 2019

May 15, 2019 June 22, 2019

June 7, 2019 June 29, 2019

If there are any questions regarding these documents or procadures, piease contact our office at {510) 872-2888.
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Exhibit G (3)
% OAKLAND UNIFIED

: SCHOOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for QUSD CLASSIFIED EMPLOYEES 2018-2019

The following procedures are required In submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21* Century and/or ASES funding:

Pa

L B BN B BE R )

ing QUSD Cli Empioyees (SS0s. Custodians, Instructional Aid ete.

Complete "Combined ET/OT/CT and Move-Up/Acting Time Report”, using &ppropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 800 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.

Any other ET/OT forms for 21* Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment

schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150.
Rate varies depending on employee’s hourly rate

ET/OT Forms Due to After School Programs

Office on the following antlcipated dafes: OUSD Antlcipated Payroll Issue Dates
September 15, 2018 September 29, 2018
September 28, 2018 October 12, 2018
October 12, 2018 October 31, 2018
October 31, 2018 November 15, 2018
November 15, 2018 November 30, 2018
November 30, 2018 December 15, 2018
December 15, 2018 December 29, 2018
December 22, 2018 January 12, 2019
January 12, 2019 January 31, 2019
January 31, 20198 February 15, 2019
February 15, 2019 February 28, 2019
February 28, 2019 March 15, 2019
March 15, 2019 March 29, 2019
March 29, 2019 April 14, 2018

April 13, 2019 April 30, 2019

April 30, 2019 May 15, 2019

May 15, 2019 May 31, 2019

May 31, 2019 June 15, 2019
June 7, 2019 June 29, 2019

If there are any questione regarding these documents and procadures, please contact our office at (510) 879-2888.
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CERTIFICATE OF LIABILITY INSURANC E B ey
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS LB PON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOBS NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE CO\< ERAGE AFFORDED BY THE POLICIES
DL OW. IS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN TRE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: N the certificate holdar Is an ADDITIONAL INSURED, the policy(les) must have ADDITION
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, cartain policles may

4L INSURED provisions or b endorsed.

resqul endo A
this cartificaio doss not confar rights to the certificate holder In llsu of such andoreementia) “>quire an endorsement. A statement an
PRODUCER | iRAeT Rebecca Rountree
Vanireo Insurance Brokora%o PHONE  exi: {707) 546-2300 233 I—Fif
100 Stony Point Suite 160 3 No):
Santa n’é’n. CA 5‘.’?'401 rrountree@vantreo.com
INBURE G G NAIC §
waurer 4 ; Philadelphla Indemrity Ins Co 18058
INSURED N3 :State Compensatiory insurance Fund - SCIF 35076
Bay Area Community Resources, Inc, INSURER 6 ;
171 Carlos Drive INSURERD ;
San Rafael, CA 94503-2005 —
INSURER F :

CERTIFICATE NUMBER: REVIS|ON NUMBER:

COVERAGES
THIB 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURE D NAMED VE Fi
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR GONDITION OF ANY CONTRAGT OR OTHER UOCUMENTA\;.\?II’H e T AERIOO

RESPECT
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TD T S
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OTHER: s _ |
A | autonoeiLE Lisep Ty wms u ¢ 1,000,000
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L | A oy AGreauEn DILY NJURY
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Pol# PHPK1841358

PI-GLD-HS (10/11)

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
—“\\
GENERAL LIABILITY DELUXE ENDORSEM ENT:

HUMAN SERVICES

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE

It is understood and agreed that the following extansions only apply in the event that no other specific coverage for

the indicated loss exposure is provided under this policy. i such specific coverage applies, 1

he terms, conditions and

limits of that coverage are the sole and exclusive coverage applicable under this policy, unless otherwise noted en
this sndorsement, The foliowing is a summary of the Limits of insurance and additionsl coverages provided by this
endorsement. For complete datalls on specific coverages, consult the pollcy contract worclin,

Coverage Applicable

Limit of Ine urance Page #
Extended Property Damage Included 2
Limited Rental Lease Agreement Coniractual Liability $50,000 Itmit 2
Non-Cwned Watercraft Less than 58 feet 2
Damage to Property You Own, Rent, or Occupy $30,000 limit 2
Damage to Premises Rented fo You $1,000,000 3
"HIPAA - Clarification 4
Medical Payments $20,000 5
Medical Payments — Extended Reporting Period 3 years 5
Athletic Activitles Amended 5
Supplemeantary Payments — Bail Bonds $56,000 5
Supplemantary Payment — Loss of Eamings $1,000 per day 5
Empioyee indemnification Defenss Coverage $25,000 5
Key and Lock Replacement — Janitorial Services Client Coverage $10,000 limit 6
Additional Insured — Newly Acquired Time Period Amended ]
Additional insured — Medical Diractors and Admmistrators Included 7
Addltional insured — Managers and Supervisors {with Fellow Included 7
Em e Coverage
Additional Insured — Broadened Named Insured Includeq 7
Additional insured — Funding Source Included 7
Additional Insured — Home Care Providers Included 7
Addltional Insured — Managers, Landlords, or Lessors of Premizes Included 7
Additional Insured — Lessor of Leased Equipment Included 7
Additional Insured — Grantor of Permits Inciuded 8
Additional Insured — Vendor Included B
Addltional Insurad — Franchisor Included 9
Additional Insured - When Required by Contract Included 9
Additional Insured — Owners, Lessees, or Gontraciors Included 9
Additional Insured — State or Political Subdivisions Included 10
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PI-GLD-HS (10/11)

Dutles In the Event of Occurrence, Claim or Suit Includes 4 10
Unintentional Failure o Disciose Hazards Include o 10
Transfer of Rights of Recovery Agalnst Others To Us Clarificat son 10
Liberalization Includs o 11
Bodily Injury ~ includes Mental Anguish Include of i
Personal and Advertising Injury —includes Abuse of Process, Include 11
Discrimination

A. Extended Property Damage

SECTION I - COVERAGES, COVERAGE A BODILY INJURY AND PROPEIRTY DAMAGE
LIABILITY, Subsection 2. Excluslons, Paragraph a. is deletad in its entirety =ind replaced by the
following:

a. Expected or intended Injury

“Bodily injury” or property damage” expected or intended from the sta ndpoint of the insured.
This exclusion does not apply to “bodily injury” or “property damage” resulting from the use of
reasonable force to protect parsons or property.

B. Limited Rental Lease Agreement Contractual Liability

SECTION | - COVERAGES, COVERAGE A. BODILY INJURY AND PROPERTY DAMAGE
LIABILITY, Subsection 2, Exclusions, Paragraph b. Contractual Liabillty is amended to Include the
following:

(3) Based on the named Insured's request at the time of claim, we agres to indemnify the
named insured for their llability assumed in a contract or agreement ragarding the rental
or lease of a premises on behalf of their client, up to $50,000. This coverage extension
only applies to rental lease agreements. This coverage ls excess over any renter's
liability insurancs of the cllent. )

C. Non-Owned Watercraft

SECTION | - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE
LIABILITY, Subsection 2. Exclusions, Paragraph g. {2) is delsted in its entirety and replaced by the
following:
(2) A watercraft you do not own that is:
{(a) Less than 58 fest long; and
(b) Not being used to carry persons or property for a charge;
This provision applies to any persan, who with your consent, elther uses or is responsible for
the use of a watercraft. This insurance is excess over any other valid and collectible
insurance available to the insured whether primary, excess or contingent,
D. Damage to Property You Own, Rent or Occupy
SECTION | - COVERAGES, COVERAGE A BODILY INJURY AND PROPERTY DAMAGE
Page 2 of 12
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PI-GLD-HS (10/11)

LIABILITY, Subsection 2, Exelusions, Paragraph j. Damage to Property, item (1) is deleted in its
entirety and replacad with the following:

(1) Property you own, rent, or occupy, including any costs or expensess incurred by you, or
any other person, organization or entity, for repair, replacement, enhancement,
restoration or maintenance of such property for any reason, inclu=iing prevention of injury
to a person or damage to another's property, unless the damage o property is caused by

your client, up to a $30,000 limit. A client is defined as a person under your direct care
and supetvision.

E. Damage to Premises Rented to You

1.

3.

If damage by fire to premises rented to you is not ctherwise axcluded frorv this Coverage Part,
the word “fire” Is changed to “fire, lightning, explosion, smoke, or leakage from automatic fire
protective systems™ where it appears in:

a. The last paragraph of SECTION | - COVERAGES, COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY, Subsection 2. Exclusions; is delatad in Its entirety and
replaced by the following:

Exclusions c. through n. do not apply to damage by fire, lightning, explosion, smoke, or
leakage from automatic fire protective systems to premises while rented to you or
temporarily occupied by you with permisslon of the owner. A Sep&rate limit of insurance
applies to this coverage as described in SECTION Ill - LIMITS O F INSURANCE.

b. SECTION Jil - LIMITS OF INSURANCE, Paragraph . is deleted in its entiraty and replaced
by the following:

Subject to Paragraph 5. above, the Damage To Premises Rented To You Limit is the
most we will pay under Coverage A for damages because of "property damage” to any
ane premises, while rented to you, or in the case of damage by fire, lightning, explosion,
smoke, or leakage from automatic fire protective systems while rented to you or
temporarily occupied by you with permission of the owner.

c. SECTION V — DEFINITIONS, Paragraph 9.a., Is deleted in its entirety and replaced by the
following:

A contract for a lease of premises. However, that portion of tha contract for a lease of
premises that indemnifies any person or organization for damage by fire, lighining,
explosion, smokse, or leakage from automatic fire protective systems fo premises while

rented to you or temporarily occupied by you with permission of the owner s not an
“insured contract™ '

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, Subsection 4. Other

Insurance, Paragraph b, Excess Insurance, (1) {a} (ii} is deleted in lis entirety and replaced by
the following:

That is insurance for fire, lightning, explosion, smoks, or leakage from automatic fire

protective systems for premises rented to you or terporarily oecupied by you with permission
of the owner;

The Damage To Premises Rented To You Limit section of the Declarations is amended to the
greater of:

Page 3 of 12
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PIGLD-HS (10/11)

a. $1,000,000: or

b. The amount shown in the Dedarations as the Damage to Premises Rented to You Limit.
This is the most we will pay for all damage proximately caused by the same event, whethar such
damage resuilts from fire, lightning, explosion, smoke, or leaks from autornatic fire protective
systems or any combination thereof.

F. HIPAA

SECTION | - COVERAGES, COVERAGE B PERSONAL AND ADVERTISING INJURY LIABILITY,
is amended as follows:

1. Paragraph 1. Insuring Agresment s amended to inciude the following:

We will pay those sums that the insured becomes legally obligated to pay as damages because
of a “violation(s)" of the Health Insurance Portability and Accountability Act (HIPAA). We have
the right and the duty to defend the insured against any “suit,” “investigation,” or “civii proceeding”
seeking these damages. However, we will have no duty to defend the Insured against any “suit”
seeking damagss, “investigation,” or “civil proceeding” to which this insurance does not apply.

2. Paragraph 2. Exclusions is amended to include the following additional exclusions:
This insurance does not apply to:
a. Intentional, Willful, or Deliberate Violations

Any willful, intentional, or deliberate “violation(s)" by any insured.

b. Criminal Acts
Any “violation® which results in any criminal ponalties under the HIPAA,
¢. Other Remedies
Any remedy other than manetary damages for panalties assessed.
d. Compllance Reviews or Audits
Any compliance reviews by the Department of Health and Human Services.
3. SECTION V — DEFINITIONS is amended o include the following aaditional definitions:

a. "Civil proceeding” means an action by the Depariment of Health and Human Services (HHS)
arising out of “violations.”

b. ‘“Investigation™ means an examination of an actual or alleged “violation(s)* by HHS. However,
“investigation” does not include a Compliance Review.

¢. “Violation®™ means the aclual or alleged failure ta comply with the regulations included in the
HIPAA.

Page 4 of 12
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PI-GLD-HS (10/11)

G. Medical Payments — Limlt Increased to $20,000, Extended Reperting Paric>d
if COVERAGE C MEDICAL PAYMENTS is not otherwise excluded from this Coverage Part:

1. The Medical Expense Limit is changed subject to all of the terms of SECT 1ON I - LIMITS OF
iNSURANCE to the greater of:

a. $20,000; or
b. The Medical Expense Limit shown in the Declarations of this Coverage Part.

2. SECTION [ - COVERAGE, COVERAGE C MEDICAL PAYMENTS, Subsection 1. Insuring
Agreement, a. (3) (b) is deleted in its entirety and replaced by the followirg:

(b) The expenses are incurred and reported to us within three years of the date of the
accident.

H. Athletic Activities

SECTION I - COVERAGES, COVERAGE C MEDICAL PAYMENTS, Subsection 2. Exclusions,
Paragraph e. Athletic Activities is deleted in its entirety and replaced with the following:

e. Athletic Activities
To a person injurad while taking part in athletics.
. Supplementary Payments

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS - COVERAGE A AND B are
amended as follows:

1. b. is deleted in its entirety and replaced by the following:

1. b. Up to $5000 for cost of bail bonds required because of accidents or frafiic law viclations
arising out of the use of any vehicle fo which the Bodily injury Liability Coverage applies. We
do not have to furnish these.

1.d. is deleted In its enfirety and repiaced by the following:

1. d. Allreasonable expenses incurred by the insured at our request to assist us in the
investigation or defense of the claim or "sult", Inciuding actusl loss of earnings up to $1,000 a
day because of time off from work.

J. Employee Indemnification Defense Coverage

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS ~ COVERAGES A AND B the
following is added:

We will pay, on your behalf, defense costs incurred by an “employee” in a criminal proceeding
occurring in the course of employment.

The most we will pay for any “employee” who Is alleged to be directly involved in a criminai
preceeding is $25,000 regardless of the numbers of “employees.” claims or “suits” brought or
persons or crganizations making claims or bringing “suits.

Page 5 of 12
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PI-GLD-HS {10/11)

K. Key and Lock Replacement — Janitorial Services Client Coverage

SECTION | - COVERAGES, SUPPLEMENTARY PAYMENTS —COVERAGESS AAND B is
amended to include the following:

We will pay for the cost to replace keys and locks at the “clients” premisess due to theft or other
loss to keys entrusted to you by your "cllent,” up fo a $10,000 limit per cccurrence and $10,000
policy aggregate.

We will not pay for loss or damage resulting from theft or any other dishenast or criminal act that
you or any of your pariners, members, officers, "employees”, “managers”, directors, trustees,
authorized rapresentatives or any one to whom you entrust the keys of a “client” for any

purpese commit, whether acting alone or in ¢ollusion with other persons.

The following, when used on this coverage, are defined as follows:

a. "Client" means an individual, company or organization with whom vou have a written contract
or work arder for your sarvices for a described premises and have billed for your services.

b. "Employee” means:
{1) Any natural person;
{a} While in your service or for 30 days after termination of setvice;
{b) Who you compensate directly by salary, wages or commissions; and
{c) Who you have the right to direct and conirol while parforming services for you; or
{2) Any natural person who is fumished temporarily to you:

{a) To subsiitute for a permanent "employee” as defined in Paragraph (1) above, who Is
on leave; or

{b} To meet seascnal or short-term workload conditions;
while that person is subject to your direction and cantrol and psrfoming services for you.
(3} "Employes” does not mean:

{a) Any agent, broker, person leased to you by a labor leasing firm, factor, commission
merchant, consignee, independent contractor or represantstive of the same gensral
character; or

(b) Any "manager,” director or trustee except while performing acts coming within the
scope of the usual duties of an "employes.”

¢. "Manager’ means a person serving in a directorial capaclty for & limited llability company.
L. Additional Insureds

SECTION Il - WHO 12 AN INSURED Is amended as follows:

1. If coverage for newly acqulred or formed organizations is not otherwise excluded from this
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Coverage Part, Paragraph 3.a. is deleted In lts entirely and replaced by trve following:

Coverage under this provision |s afforded until the end of the policy parlod.

Each of the following is also an insured:

iedical Directors and Administrators - Your medical directors and administrators, but
only while acting within the scope of and during the course of their duties as such. Such
dutles do not Include the furnishing or failure to fumish professional services of any physiclan
or paychiatrist in the treatment of a patient

Managers and Supsrvisors — Your managers and supervisors are akso insureds, but
only with respect to their duties as your managers and supervisors. Managers and
supervisors who are your “employees” are also insureds for "bodily injury” to a co-
“employee” while In the course of his or her employment by you or Performing dutles
related to the conduct of your business.

This provision does not change tem 2.8.(1)(a) as it applies 1o managers of a limited
liability compary.

Broadened Namad Insured ~ Any organization and subslidiary thereof which you cantrol and
activaly manage on the effective date of this Coverage Part. However, coverage does not
apply to any organization or subsidiary not named In the Declarations as Named Insured, if

they are also insured under another similar policy, but for its termination or the exhaustion of
its limits of insurance.

Funding Source — Any person or organization with respect to their Uability arielng out of:
{1) Thekr financial control of you; or

(2) Premises they own, maintain or control while you lsase or accupy these premises.

This insurance does not apply to structural alterations, new construction and demoiition
operations parformed by or for that person or organization.

Home Care Providers — At the first Named Insured's optlon, any person or organization

under your direct supervision and control while providing for you private home respite or
foster home care for the developmentally disabled.

Managers, Landlords, or Lessors of Pramises — Any persch or organization with respect
to their liabllity arising out of the ownership, maintenance or use of that part of the premises
leased ar rented to you subject to the following addilonal exciusions:

This Insurance doss not apply to:
(1) Any “occurrence” which takes place after you cease to be a tenant in that premises; or

(2) Structural alterations, new construction or demolition opsrations performed by oron
behalf of that person or organization.

Lessor of Leased Equipment — Automatic Status When Requlred In Laase Agreement
With You — Any person or organization from whom you lease equipment when you and such
person or arganization have agreed in writing In a contract or agreement that such person or
organization |s to be added as an additional insured on your policy. Such person or
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organization is an insured only with respect ta liability for “bedily injur,- = “property damage” or
“personal and advertising injury" caused, in whole or in part, by your imnaintenance, operation
or use of equipment leased to you by such person or organization.

A person'’s or organization’s status as an additional Insured under thiss endorsement ends
when their contract or agreement with you for such leased equipment ends.

With respect to the insurance afforded to these additional insureds, tifs insurance does not
apply o any “occurrence” which takes place after the equipment lease expires.

Grantors of Permits — Any staie or political subdivision granting you: a permit in connection
with your premisss subject to the following additional provision:

(1) This insurance applies only with respect to the following hazards for which the state or
poliical subdivision has issued a permit in connection with the premises YOu own, rent or
contrel and to which this Insurance applies:

(a) The existence, maintenance, repair, construction, erection, or removal of advertising
signs, awnings, canoples, cellar entrances, coal holes, driveways, manholes,

marquees, hoist away openings, sidewalk vaults, street banniers or decorations and
similar exposures;

{b) Ths construction, erection, or removal of elevators: or
(¢} The ownership, maintenance, or use of any elevators coverad by this Insurance,

Vendors — Only with respact to “bodily injury” or “property damage” arising out of “your
products® which are distributed or sold in the regular course of the vendor's business, subject
to the following additional exclusions:

(1) The Insurance afforded the vendor does not apply to:

(a) "Bodlly injury” or "property damage" for which the vendor is Obligated to pay
damages by reason of the assumption of liability in a contract or agreement, This

exclusion does not apply to liabllity for damages that the vendior would have in the
absence of the contraet or agresmant;

(b} Any express warranty unauthorized by you;

(c) Any physical or chemical change in the product made Intentionally by the vendor;

(d; Repackaging, except when unpacked soieiy for the purpose of inspection,
demonstration, testing, or the substitution of parts under instructions from the
manufacturer, and then repackaged in the original container;

(e) Any failure to make such inspections, adjustments, tests or servicing as the vendor
has agreed to make or normally undertakes to make in the usyal course of business,
in connaction with the distribution or sale of the products;

()} Demonstration, installation, servicing or repair operations, except such operations
performed at the vendor's premises in connection with the sale of the praduct,
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(8) Products which, after distribution or sale by you, have been izabeled or relabeled or

used as a container, part or ingredient of any othar thing or s Libstance by or for the
vendor; or

(h} "Bodily injury” or "property damage” arising out of the sole regligence of the vandor
for ils own acts or omissions or those of its employees or any ane else aciing on its
behaif. However, this excluslon does not apply to;

() The excepiions contained in Sub-paragraphs {d) or (f); o

{ii} Such inspections, adjustments, tests or servicing as thes vendor has agreed to
make or normally undertakes to make in the usual course of business, in
connection with the distribution or sale of the products.

{2} This insurancs does not apply to any insured person or organizati on, from whom you
have acquired such products, or any ingredient, part or container, entering into,
accompanying or containing.

J- Franchisor - Any person or organization with respect to thair liability as the grantor of a
franchise to you.

k. As Raquired by Contract - Any person or organization whers required by a written contract
executed prior to the ocoutrence of a loss. Such person or organization is an additional
insured for "bodily injury," "property damage" or "personal and advertising injury” but only for
llability arising out of the negligence of the named insured. The limits of insurance applicable
to these additional insureds are the lesser of the policy limits or those limits specified in a
contract or agreement. Thesa limits are included within and not in ad dition to the limits of
insurance shown in the Deciarations

I. Owners, Lessees or Contractors — Any parson or organization, but only with respect to
liability for *bodily injury," "property damage” or "personal and adverlising injury” caused, in
whole or in part, by:

{1) Your acts or omissions; or
(2) The acts or omissians of those acting on your bshalf:

in the performance of your ongoing aperations for the additional insured when required by a
contract.

With respect to the insurance afforded to these addltional insureds, the following additional
exclusions apply:

This insurance does not apply to "bodily injury” or “property damage" occurring after:

(a} All work, including matarials, parts or equipment fumished in connection with such
work, on the project (other than service, maintenance or repairs) to be performed by
or on behalf of the additional insured{s} at the location of the coverad operations has
been completed; or

(b) That portion of "your work" out of which the injury or damage arises has been put to
its intended use by any person or organization other than another contractor or

subcontractor engaged in performing operations for a principal as a part of the same
project.
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m. State or Political Subdivisions — Any staie or political subdivision as requireq, su bject to
the following provisions:

{1) This insurance applies only with respect to operations performed by you or on your behalf
for which the state or political subdivision has issued a permit, and is required by
contract.

{2} This insurance does not apply to:

(a) "Bodlly injury,” "property damage" or "personal and advertising injury" arising out of
operations performed for the state or municipality; or

{b) "Bodily injury" or "property damage® included within the "products-complsted
operations hazard."

M. Duties in the Event of Occurrence, Claim or Sult

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, Paragragh 2. is amended as
follows:

a. is amended to Include:
This condition applies only whan the “occurrence” or offense Is known to:
{1} You, If you are an individual;
{2} A partner, if you are a partnership; or
(3} An executive officer or insurance manager, if you are a corporation.
b. is amendad to include:

This condition will not be considered breached unless the breach occurs afler such claim or “suit”
is known to:

(1) You, if you are an individual;

(2) A partner, if you are a partnership; or

(3) An executive officer or insurance manager, if you are a corporation.
N. Unintentlonal Failure To Disclose Hazards

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, 6. Representations is
amended to include the following:

It is agreed that, based on our reliance on your representations as te existing hazards, if you
should unintentionally fall to disclose all such hazards prior to the beginning of the policy period of
this Coverage Part, we shall nat deny coverage under this Coverage Part because of such failure.

O. Transfer of Rights of Recovery Against Others To Us
SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, 8. Transfer of Rights of

Page 10 of 12
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Recovery Against Others To Us is deleted In Its entirety and repiaced by the: following:

If the insured has rights to recover all or part of any payment we have mazde under this Coverage
Part, those rights are transfarred to us. The insured must do nothing after loss to Impair them. At
our request, the insurad will bring "suit" or transfer those rights to us and heelp us enforce them.

Therefore, the insured can waive the insurer's rights of recovery prior to thve occurrencs of a
‘oss, provided the waiver Is made in a written contract.

. Liberallzation

SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS, is amended to include the
following:

if we revise this endorsement to provide more coverage without additlonal premium charge, we

will automatically provide the additional coverage to all endorsement holders as of the day the

revision is effective in your state.

. Bodlly Injury — Mental Anguish

SECTION V - DEFINITIONS, Paragraph 3. Is deleted in lts entirety and replaced by the following:
"Bodily Injury” means:

a. Bodily injury, sickness or disease sustained by a person, and includes mental anguish
resulilng from any of these; and

b. Except for mental anguish, includes death resulting from the foregoing (ltem a. above) at any
time.

. Personal and Advertising Injury - Abuse of Process, Discrimination

If COVERAGE B PERSONAL AND ADVERTISING INJURY LIABILITY COV ERAGE is not
otherwige excluded from this Coverage Part, the definition of “personal and advertising injury” is
amended as follows;

1. SECTION V - DEFINITIONS, Paragraph 14.b. is daleted in its antirety and replaced by the
following:

b. Malicious prosecution or abuse of process;
2. SECTION ¥V - DEFINITICMS, Paragraph 14. is amended by adding the following:
Discrimination based on race, color, religion, sex, age or national origin, excapt when:
a. Done intentionally by or at the direction of, or with the knowledge or consent of:
{1) Anyinsured; or
(2) Any executive officer, director, stockhoider, partner or member of the insured;
b. Directly or indirectly related to the employment, former or prospective employment,

termination of employment, or application for employment of any person or persons by an
insured;

Page 11 of 12
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¢. Directly or indirectly related to the sale, rental, lease or sublesse or Prospective sajes, rental,
lease or sub-lease of any room, dwelling or premises by or at the diresction of any insured; or

d. Insurance for such discrimination is prohbited by or held In viclaticn of law, public palicy,
legislation, court decision ar administrative rufing.

The above does not apply to fines or penalties imposed because of discr t mination.

Page 12 of 12
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Bay Area Community Resources
After Scheol Programs

Bay Area Community Resources (BACRY) is a regional nonprofit agency founded in 1976 whose mission
is to promote healthy development among youth and farnilies, encourage service and volunteerism, and
build communities. BACR has provided after-school academic support, enrichmexyt, and physical activity
programming in Bay Area commmumities for more than 30 years; this includes partmerships with 27 schools
in the Oakland Unified School District (OUSD) after school programs since 2004. Our after school
programs are designed and staffed to be safe, accessible, and effective for students (and families) who are
struggling due to poverty, academic and social-emotional challenges, and other life
circamstances—helping them overcome obstacles and become high achieving and joyful learners and by
doing so, helping to reduce the achievement gap.

% BACR is the lead community agency— managing the entire program, providing staff, and
delivering services—26 schools in Oakland, 13 in San Francisco, 3 in Alameda, 5 in San
Rafael, 8 in Antioch,14 in West Contra Costa County, 2 Berkeley Unified and 12 in Mt.
Diablo Unified in Contra Costa County..

OUR VALUES

Provide children with a safe, nurturing and enjoyable environment after school.

Integrate youth development practices into everything we do.

Meet the needs of the schools, students, parents, and partner non-profits we serve,

Empower youth by building confidence in their academic and social sbilities

Respect and embrace the sociocultural norms and history of the communities we serve in order
improve the present, and sustain future generations.

Give youth just, equal, and meaningful opportunities to learn, grow, and succeed.

We like to have FUN! Take every opportunity to enjoy and celebrate our work.

e SEHHD

FROGRAM MODEIL,

Academie Assistance
% Homework support: Students work in small groups with trained staff,
% Academic enrichment: Students get hands-on opportunities to master academic content, through
robotics, chemistry lab, poetry slams, and creative writing workshops.
% Academic interventions: Students who need it get one-on-one review sessions with teachers or
tutors and Supplemental Educational Services tutoring.
% Test preparation and credit recovery: High school students get help to graduate.
Enrichment
< Students explore their interests and build new skills. Visual and performing arts, community
service, and student-led projects that promote pride, embody culturally-responsive activities, and
integrate learning objectives in California Content Standards.
% Enrichment activities are tailored to each school site.
Recreation

4/28/15



> Students can exercise, relax, and build social skills through organized Spox-is, cooperative games,
and free time,

Showcases
# Young people get opportunitics to showcase their work and share their aclaievements with peers

and family.
EVIDENCE OF OUTCOMES

Recent Qakland elementary school surveys of youth showed positive outcome s:
Students

% 1 feel safe in this program. 89%
¢ There is an adult at this program who cares about me. 91%
< When I'm in this program, I feel good about myself. 87%
% In this program, I learn how to use myy time to finish 91%
all my school work.
Recent Cakland middle school surveys of youth showed positive outcomes:
Students
% In this program, there is an adult who wants me to 87%
do my best.
4 This program helps me to feel like a part of my school. 72%
Recent Oakland high school surveys of youth showed positive outcomes:
Studenis
% The adults in this program listen to what I have to say. 959,
% This program helps me learn ways to study (like reading directions). 90%
< Since coming to this program, 1 am better at setting goals for 90%
myself.

ADVANTAGES FOR PARTNER SCHOOLS

Experience and Commitment. Over 3 decades of leading afier school programs,
Infrastructure. A strong, well-funded organization and administrative structure.
Flexibility and Adaptability. A program tailored to each school’s after school goals,
High Quality Staff. We select and support highly committed and professional staff

Leveraged Resources. We have the capacity to bring AmeriCorps Members into the program.
BACR continuously secks new funding and new opportunities to add value,

L K-

CGNIACT US

Any location: Marty Weinstein, Executive Director, (415) 755-2321; mweinstein@bacr.org
East Bay: Marisa Ramirez, (510) 559-3025; mramirez@) bacr.org

San Francisco and Marin County: Don Blasky (415) 755-2311; dblasky@bacr.org

Visit our website: ~ www.bacr.org

4/29/2015 Bay Area Community Resources After School Programs
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Statement of Qualifications

INSERT HERE
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EXHIBIT J
Agreement to Ailow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakiand
Unifled Schooi District {*CUSD"), this Agreement (“Agreement”) aliows for the ermnployment of the
EMPLOYEE, , for distinct and separate employment roles with QUSD and
with AGENCY. These two employment positions do not overlap in duties, hours. or control by the
respective employers, QUSD or AGENCY. As used in this Agreement, “Parties” means Employee, OuUSsD,
and AGENCY.

. Employment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for sither employer
shall interfere or conflict with their responsibilities for the other employer.
. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment position.
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours
shall be overiapping. Employee shall not work any hours beyond the regular wo rking hours for either OUSD
or AGENCY unless express written approval is given by the Employer for whom the exira hours are being
worked.
. Confrol & Supervision — OUSD Emplovment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full services to QUSD and shall not engage in any work that
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and QUSD will provide the information, tools, and equipment necessary for
such employment. OUSD shall control all aspects of the employment relationship for the work performed
for OUSD, EMPLOYEE shall not use the information, tools, or equipment of OUSD in performing the work
for AGENCY, without OUSD’s express permission. All work product of the EMPILOYEE shall belong to the
employer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE’s OUS D work hours.
. Control & Supervision — AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personne! and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for QUSD, without AGENCY's express permission. All work
product of the EMPLOYEE shall belong fo the employer for whom the services were being provided at the
time the work was created. OUSD shail not have any control or supervision over EMPLOYEE during the
EMPLOYEFE's AGENCY work hours.
. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall
maintain workers compensation liability insurance for Employee's behalf for the employment position for
which EMPLOYEE is employed by each of themi.
. Wages. OUSD is separately and independently liable for all wages and benefits earned by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and
benefits eamed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless QUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits
earned by EMPLOYEE for performance of the OUSD employment position, and QUSD agrees to indemnify,
defend, and hold harmless OUSD from any such claim.
. No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel! information may be
exchanged between OUSD and AGENCY.
. Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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9. Litigation. This Agreement shall be performed in Oakland, California and is govexrned by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction ower any state court litigation
initiated to enforce or interpret this Agreement.

10. integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and GUSD from which this Agreement stems, constitute the entire agreement between the
Parties and supersedes ali prior discussions, negotiations, and agreements, whexther orai or written. This
Agreement may be amended or modified only by a written instrument executed oy all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be exscuted in counterparts,
and all counterparts together shall be construed as one document.

12. Signature Authority. Each party has the full power and authority to enter into andl perform this Agresment,
and the person signing this Agreement on behalf of each Party has been given the proper authority and
empowered to enter into this Agreement.

13. Emplovment Contingent on Governing Board Approval: OUSD shalt not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formally approved by OUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be

deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by the Governing Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education
AGENCY

EMPLOYEE

.. After School MOU for Elementary and Middle Schools, 2018-201, page 37 of 37 Rev. 51522018
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Bay Area Community Resources

Administrative Office
171 Carlos Drive

San Rafael

California 94903-2005

Phone
415.444.5580
Fax
415.444.5558
Website

www.bacrorg

Martin Weinstein
CEO

Mary Jo Williams
coo

Board of Directors

Lissa Franklin
President

Naney McEvers Anderson
Bryan Breckenridge
Robert Davisson

Rob Ness

Bud Travers

Monica Vaughan
Shannon Vincent

Sinclair Wu

March 23, 2018
To Whom It May Concern:

It is the Bay Area Community Resources palicy to ensure to the
best of our abilities that everyone we bring into our BACR
programs to work with our clients ar e property screened so as
to minimize any risk, either physical or emotional, to the
children and other clients we serve. We achieve this through
FBI and DOI fingerprint background checks on all cur
employees, independent contractors, subcontractors and
volunteers working in our OUSD school programs. We are set
up to receive subsequent arrest records, In addition, all staff
must turn in a negative TB clearance before they begin working
with our students in OUSD.

We certify that all staff meet our staff qualifications including
TB clearance, and FBI/DOJ clearance before they begin working
with the students. We can provide verification upon demand
from OUSD. On a monthly basis this information is submitted
to our district after school programs office with our invoices,
indicating ATl numbers.

Sincerely,

Marisa Ramirez

Program Director
mramirez@bacr.org
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MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2018-2019

Basic Directions

Services cannol be provided unvill the MOU s fully approvet and & Purchase Orcler has bean issued.
Contractor and OUSD Administrator reach agreement abaut scope of work and compensation
Contractor and QUSD Administrator agreed upon terms ore reflected in the Memorandun of Undeerstanding.
OUSD Adminisirator verifies contractor does not appear on the Excluded Parties List.
OUSD contract originator creates the requisition on IFAS,

Within 2 weeks of creating the requisition, the OUSD Administrater submits completed MOU pacleet 1o Lega! for approval.

Anticipated Stan
Date

August *, 2018

Compensationm and Terms — KFsE G aing i

Cata woark wll end

|1 July 31, 2018

Budgat intarmation

Total Confract Amaunt

Arpency Intormation
Agency Name Area Community R Agencys Martin Weinstei
Y Bay Area munity Resources Contact Person einstein

Street Address | 171 Carlos Drive Title ' Chief £ xecutive Officer
City San Rafael Telephone §10-659-3080
State CA Zip Code | 94803 Email mwein stein@bacr.org
OUSD Vendor Number 001628

[=IProof of general liability and workers' compensation insurance
Attachments [=lstatement of qualifications

[=]Program Planning Tool and Budget

[=]Printout showing this vendor does not appear on the Exciuded Parties Llst (www.sam.goviporial/public/Sam/)

$10551800

Resource Name Org Key # Dbject Amount Req. #
Code
8010 ASES 5826 $ 105,518.00

Approval andRouting i -':'-1;r|':r of approyval steps!

sarvices were nol provided before a PO was issued.

CIISE Conteact Sielgpratos nlcormalion
Name of QUSD Contact Maria Roberts Email marie.roberts @ousd.org
Telephone 510-839-3310 Fax 510-839-3313
Y 103/Brockfield Elementzry School
Site/Dept. Nama Enroliment Grades N

Services cannot be providad befare fhe MOU 18 fully approwed and 8 Purchate Orderis lssusd. Signing this document affirms that to vou® knowledge

E OUSD Adminigtrator verifies that this vendor does not appear on the Excluded Parties List (hitps://www.sam.gov)

Please sign under the appropriate column.

Denled — Reason

Date

1. Site Administrator
2. Resource Manager

3. Network Superintendent/Daputy Chief/Exac Dir.

S

4. Cabinet (CAQC, SBO, CFO}

?/30/\¢

5. Board of Education or Superintendent

¥

/

Procurement | Date Recsived

THIS FORM IS5 NOT A CONTRACT




