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Memorandum of Understanding - Mills College Trio Programs (contractor) -
Community Schools and Student Services Department (site/ department) 

Approval by the Board of Education of the Memorandum of Understanding 
between the District and Mills College Trio Programs. Services to be 
primarily provided to Community Schools and Student Services 
Department for the period of October 30, 2017 through October 30, 2020. 

Mills College TRIO Programs are federally funded college preparation 
programs for first-generation, low-income youth in Oakland. The mission 
of the Mills TRIO Programs is to increase college-going rates for first­
generation, low-income youth in Oakland through services that include 
college tours, summer programs, financial aid advising, and college 
advising. 

Approval by the Board of Education of a Memorandum of Understanding 
between District and Mills College Trio Programs, Oakland, CA, for the 
latter to provide academic support, career and personal advising, college 
access and success resources, fieldtrips, and tutorial services for Coliseum 
College Preparatory Academy 6-12, Life Academy High School, Castlemont 
High School, Fremont High School, Oakland Technical High School, 
McClymonds High School, Oakland High School, and Skyline High School for 
the period of October 30, 2017 through October 30, 2020, at no cost to 
the District. 

Approval by the Board of Education of a Memorandum of Understanding 
between the District and Mills College Trio Programs. Services to be 
primarily provided to the Community Schools and Student Services 
Department for the period of October 30, 2017 through October 30, 2020. 

Funding resource name (please spell out ): No fiscal impact 

• Memorandum of Understanding 
• Certificate of Insurance 
• Clearance Letter 
• Scope of Work 
• Statement of Qualifications 
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OAKLAND UNIFIED 
SCH OOL DISTRICT 

CONTRACT JUSTIFICATION FORM 
This Form Shall Be Submitted to the Board Office 

With Every Consent Agenda Contract. 

Legislative File ID No. / '6-/ bl/-Lf-

Department: 922/Community Schools and Student Services 

Vendor Name: Mills College TRIO Programs 

Contract Term: Start Date: 1013012017 
----- ----- End Date : 1013012020 

-----------

Annual Cost: $_0 _ _ ____ _ 

Approved by: _A_n_dr_e_a_B_us_ta_m_a_n_te __________ _ ____ ___ _____ _ _ _ 

Is Vendor a local Oakland business? Yes l✓I No D 
Why was this Vendor selected? 

School-sites selected partner for In-Kind agreement. 

Summarize the services this Vendor w ill be providing. 

Our services include: academic, career and personal advising, assistance with college admissions and financial aid process, monthly 
seminars, college campus visits, educational/career/cultural field trips, access to computer lab. tutorial services. referrals to other 
community services. 

Was this contract competitively bid? Yes 0No [2] 

If No, answer the following : 

1) How did you determ ine t he price is compet it ive? 

No cost to OUSD for services. 
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2) Please check the competitive bid exception relied upon: 

0 Educational Materials 

D Special Services contracts for financia l, economic, accounting, legal or 
administrative services 

0 CUPCCAA exception (Uniform Public Construction Cost Accounting Act) 

l✓ I Professional Service Agreements of less than $87,800 (increases a small 
amount on January 1 of each year) 

0 Construction related Professional Services such as Architects, DSA Inspectors, 
Environmental Consultants and Construction Managers (require a "fair, competitive 
selection process) 

0 Energy conservation and alternative energy supply (e.g., solar, energy 
conservation, co-generation and alternate energy supply sources) 

D Emergency contracts [requires Board resolution declaring an emergency] 

0 Technology contracts 

0 electronic data-processing systems, supporting software and/or services 
(including copiers/printers) over the $87,800 bid limit, must be competitively 
advertised, but any one of the three lowest responsible bidders may be 
selected 

• • 

• 

B 

contracts for computers, software, telecommunications equipment, 
m icrowave equipment, and other related electronic equipment and apparatus, 
including E-Rate solicitations, may be procured through an RFP process 
instead of a competitive, lowest price bid process 

Western States Contracting Alliance Contracts (WSCA) 

California Multiple Award Schedule Contracts (CMAS) [contracts are often 
used for the purchase of information technology and software] 

Piggyback" Contracts with other governmental entities 

Perishable Food 

D Sole Source 

D Change Order for Material and Supplies if the cost agreed upon in writing does 
not exceed ten percent of the original contract price 

0 Other, please provide specific exception 
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MEMORANDUM OF UNDERSTANDING BETWEEN A PARTNER ORGANIZATION 
OR INDIVIDUAL AND OAKLAND UNIFIED SCHOOL DISTRICT 

I. Parties 

The purpose of this Memorandum of Understanding ("MOU") is to establish a relationship 
between Oakland Unified School District ("OUSD") and 
Mills College TRIO Programs [CONTRACTOR-name of your organization]. 

WHEREAS, the CONTRACTOR's services or program described in this MOU will be provided 
at no cost to OUSD (or students or parents unless otherwise agreed upon by both parties); and 

BOTH PARTIES HEREBY enter into this MOU to enable CONTRACTOR to provide said 
program(s) selected in Section.II of the MOU. 

II. Program Name(s) 

Unless otherwise agreed to in writing by the parties, the Program(s) governed by this MOU are 
the following: 

Mills Educatlonal Talent Search Program (METS) 

Mills Upward Bound Program 

III. CONTRACTOR Responsibilities/Scope of Services 

rev. 08/17 

A. Provide a description of the services that your program(s) will be providing to 
OUSD. Please be specific by answering all of the following questions. 

I . A brief description of the type of services your program(s) generally provides. 

Mms College TRIO Programs are educational opportunity oweach programs designed to m0Uva1e end 

educationally support students from disadvantaged backgrounds. Mills TRIO Programs serve students 

at Coliseum College Preparatory Academy, Life Academy, CasUemont High, Fremont High, Oakland 

High, and Skyline High Schools. 



2. The relevant experience of the CONTRACTOR personnel that will be 
providing the services: 

The Mills TRIO Staff is knowleadgeable about the the college admission process, financial aid, college and 

career exploration. and various topics associated with pursuing a college education and promoting a 

college going culture. All staff have the ability to coordinate and implement academic support and 

advising programs. 

3. Please disclose all costs to parents or students (if applicable). If no such costs, 
leave blank or write "N/ A." 

Services are completely free of charge. 

4. Please check alJ of the expectations or goals below that are in agreement with 
your program's services. 

[J Ensure a high quality instructional core 
[J Develop student's social health/ski lls 
[J Develop student ' s emotional health 
D Develop student 's physical health 
[J Develop student 's cognitive and academic skills 
[J Create equitable opportunities for learning 
[J Ensure, main tain, or support high quality and effective instruction 
[J Prepare students for success in college and careers 
[J Help ensure, create, and/or sustain safe, healthy and supportive schools 
D Create accountability for quali ty 
[J Help create full service community schools in OUSD 
[J Increase, raise graduation rates 
D Other: --- - - - - - ------ ---- - - - - - ----
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B. Ensure that all CONTRACTOR personnel, including subcontractors, will comply 
with any policy and systems in place at OUSD and School(s). This includes, but is 
not limited to the fo llowing: 

1. Drug and Smoke Free--No drugs, alcohol, and/or smoking are allowed 
at any time in any buildings and/or grounds on OUSD property. No 
students, staff, visitors, CONTRACTORS, or subcontractors are to use 
drugs at these School(s). 

2. Anti-Discrimination- It is the policy of OUSD that in connection with 
CONTRACTOR's services under this MOU there shall be no 
discrimination against any employee engaged in the work because of race, 
color, ancestry, national origin, religious creed, physical disability, 
medical _condition, marital status, sexual orientation, gender, age, or other 
legally protected class. Therefore, the CONTRACTOR agrees to comply 
with all applicable Federal and California laws. 

3. Conflict of lnterest- CONTRACTOR shall abide by and be subject to all 
applicable OUSD policies, regulations, statutes or other laws regarding 
conflict of interest. CONTRACTOR shall not hire any OUSD employee 
to perform the services in this MOU, and affirms that to the best of its 
knowledge no such conflict presently exists. CONTRACTOR agrees to 
alert OUSD in wri ting if and when a potential conflict arises. 

4. Family Education Rights and Privacy Act-CONTRACTOR shall 
observe all District policies and regulations, and state and federal laws, 
including the Family Education Rights and Privacy Act of 1974, 
commonly known as FERPA, related to the confidentiality of pupil and 
personnel records. 

C. Tuberculosis Screening: CONTRACTOR is required to screen employees and 
agents who will be present at OUSD sites during the current school year. 
CONTRACTOR affirms that each person has current proof of negative TB testing 
on file and TB results are monitored. Please see Section IV for the relevant 
documentation that is required. 

D. Fingerprinting of Employees and Agents. The fingerprinting and criminal 
background investigation requirements of Education Code section 45125.1 apply 
to CONTRACTOR's services under this MOU and CONTRACTOR certifies its 
compliance with these provisions as follows: "CONTRACTOR certifies that 
CONTRACTOR has complied with the fingerprinting and crimina l background 
investigation requirements of Education Code section 45125.1 with respect to al l 
CONTRACTOR's employees, subcontractors, agents, and subcontractors' 
employees or agents ("Employees") regardless of whether those Employees are 
paid or unpaid, concurrently employed by OUSD, or acting as independent 
contractors of CONTRACTOR, who may have contact with OUSD pupils in the 
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course of providing services pursuant to the MOU, and the California Department 
of Justice bas determined that none of those Employees has been convicted of a 
felony, as that term is defined in Education Code section 45122. 1. 
CONTRACTOR further certifies that it has received and reviewed fingerprint 
results for each of its Employees and CONTRACTOR has requested and reviews 
subsequent arrest records for all Employees who may come into contact with 
OUSD pupils in providing services to the District under this MOU. Please see 
Section IV for the relevant documentation that is required. 

In the event that OUSD, in its sole discretion, at any time during the tenn of this 
MOU, desires the removal of any CONTRACTOR related person, employee, 
representative or agent from any OUSD school; site; and/or property, 
CONTRACTOR shall immediately, upon receiving notice from OUSD of such 
desire, cause the r:emoval of such person or persons. 

E. Insurance 

1. General Liability: EITHER (a) CONTRACTOR maintains general liability 
insurance that names OUSD as an additional insured, for operations, students, 
volunteers, and personnel al location where CONTRACTOR provides 
programs/services with at least $1 Million in coverage, and furnish certificate 
of said insurance to OUSD OR (b) CONTRACTOR is not required to 
maintain general liability insurance under this MOU if the Risk Management 
Officer signs a waiver of insurance. Please see Section IV for the relevant 
documentation that is required. 

2. Workers' Compensation: If CONTRACTOR employs any person to perform 
work in connection with this MOU, CONTRACTOR shall procure and 
maintain at all times during the performance of such work, Workers' 
Compensation Insurance in conformance with the laws of the State of 
California and federal laws, when applicable. The CONTRACTORS' 
Employers' Liabilily Insurance shall not be less than One Million Dollars 
($ 1,000,000) per accident or disease. Please see Section IV for the relevant 
documentation that is required. 

Check one of the boxes below: 

~ CONTRACTOR is aware of the provisions of Section 3700 of the Labor Code 
which require every employer to be insured against liabili ty for workers' 
compensation or to underi ake self-insmance in accordance with the provisions 
of that code, and will comply with such provisions before commencing the 
performance of the Work of this Contract. 

~ CONTRACTOR does not employ anyone in the manner subject to the 
workers ' compensation laws of California. 
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F. Communication-Communicate with School(s) and OUSD staff, both formally 
and informally, to ensure, to the best of the program's ability, that the 
CONTRACTOR'S services are aligned with the School(s) and OUSD's mission 
and objectives and are adequately meeting student 's needs. At the request of 
School(s) or OUSD staff, provide reasonable data and info1mation to students 
participating in the CONTRACTOR's program. 

G. Confidentiality-CONTRACTOR shall maintain strict confidentiality of all 
information about individual students received under th.is MOU and will not 
disseminate such infonnation without the express written consent of OUSD. 
CONTRACTOR will comply with FERPA, and will be allowed to use the data 
received to soli~it funding to continue to expand its services/program, so long as 
there is no information from which the identity of any student in the 
CONTRACTOR's program as a participant could be made. 

H. Register With/Update Community Partner Platform-Contractor shall 
register in OUSD's Community Partner Platform database and perfom1 annual 
updates prior to entering schools or i11teracting with students, to maintain full 
and complete up-to-date information. 

IV. Required Documents 

CONTRACTOR CANNOT commence the services agreed to in th is MOU until it has submitted 
the following documents: 

A. TB and F ingerprinting Clearance: 

Contractor (Individual): 

D Submit clearance letter from authorized agency verifying individual has been 
Fingerprinted/Criminal Background Checked for this current fisca l year. 
Additionally, please provide documentation from health care provider showing 
negative TB status of individual within the last four years. 

Contractor (Agency): 

[J Attach clearance letter from Agency/Community-Based Organization/Non-Profit 
Organization on agency letterhead verifying all personnel, including subcontractors, 
have been Fingerprinted/Criminal Background Checked and have TB clearance for 
this cun-ent fiscal year and signed by authorized personnel. 
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B. Insurance : 

Contractor {Individual/ Agency): 

CJ Please attach documentation of either proof of insurance, or a waiver signed by the 
Risk Management Officer. The additional insured address must read: Oakland 
Unified School District, Attention: Risk Management, 1000 Broadway Suite 440, 
Oakland, CA 94607. Waiver of insurance does not release CONTRACTOR from 
responsibility for any claim or demand. 

V. Responsibilities of Oakland Unified School District 

A. 

B. 

C. 

Space---Provide_ a suitable classroom or space at the participating School(s), to be 
agreed upon by School(s) and the CONTRACTOR. 

Janitorial Service---Provide necessary services to maintain this space, which 
may include janitorial services, maintenance, utilities, and technology su t. 

ata- Subject to state and federal law, ensure that CONTRAC 
rea nable access to student assessment and evaluation data cessary to inform 

and periodically review student progress an ,, o provide the study. 

I. For the p~e of cohort determinatio , or instructional purposes, or (or 
academic resear~urposes, at the e discretion of OUSD, provide ~ 
CONTRACTOR a ss to stu t assessment data for all students at c_: 
School(s) includin~ imited to, state test scores and site-based ~ 
assessments. Student · entr may be protected by the use of ID 
numbers . 

2. TRACTOR with any other stu t information reasonably 
neces to provide its services consistent with t CONTRACTOR's 
pr ram and to evaluate the impact of its program on 

chool(s). 

VI. Duration 

This MOU is for the IO !,o J 1017 
[lnse?t mrnldd/year) 

VII. Termination 

10 / !><> { 2..<1'l.O period. 
[lnsen mmldd/year] 

Either party may terminate this MOU at any time, without cause, with 30 day written notice to 
the other party. This MOU may be amended by mutual consent of the parties. All amendments 
must be in writing and signed by both parties. 
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VIII. Defense/Indemnity/Hold Harmless 

Each party to this MOU agrees to defend, indemnify and hold harmless the other for and from 
any claims, causes of action, or any other proceeding of any type or kind that is made against the 
other where such claim, cause of action or other proceeding arises from the conduct, act, 
omission, or commission by the other party. 

IX. Jurisdiction 

This MOU shall be performed in Oakland, California and is governed by the laws of the State of 
California . The A lameda County Superior Cou1t or the United States District Comt for the 
Northern District of California shall have j urisdiction over any civil action arising out of or 
relating to this MOU. 

X. Notices 

Any notice provided for in this MOU shall be in writing and effective upon receipt at the address 
set forth below in this section, delivered by any of the following means: personal delivery; 
certified U.S. mail, return receipt requested; or electronic mail. Either party may change the 
addresses below by giving notice of such change pursuant to this section . 

CONTRACTOR 

Contact: 
Title: 
Address: 

E-mail: 

DISTRICT 

Contact: 
Title: 
Address: 

Phone: 
Fax: 

rev. 08/ I 7 

Mayra Guevara 

Project Director 

5000 MacArthur Blvd. 

Oakland, CA 94613 

mguevara@mills.edu 

Marion McWi lliams 
General Counsel 
Office of the General Counsel 
I 000 Broadway, Suite 680 
Oakland, CA 94607 
510-879-8535 
510-879-4046 
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XI. Integration and Modification 

This MOU constitutes the entire agreement between the Parties and supersedes all prior 
discussions, negotiations, and agreements, whether oral or written. This MOU may be amended 
or modified only in writing, signed by both Parties. 

Xll. Assignment 

The rights and obligations of the each Party under this MOU shall not be assigned without the 
express prior written consent of the other Party. 

XTil. Waiver 

No delay or omission by e ither Patty in exercising any right under this MOU shall operate as a 
waiver of that or any other right provided for in this MOU. 

XIV. No Rights in Third Parties 

This MOU does not create any tights in, or inure to the benefit of, any third party except as 
expressly provided herein. 

XV. Counterparts 

This MOU and all amendments and modifications to it may be executed in counterpaits, and all 
counterparts together shall be construed as one document. 

XVI. Intellectual Property 

During the tern, of this MOU, any works created by or inventions of Contractor, his agents or 
employees, within the scope of the work contracted herein shall belong to the District together 
with all associated copyrights and patents. Contractor shall not publish any aspect of the work 
performed hereunder without prior written consent of the District. 
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IN WITNESS THEREOF, the parties to this agreement have duly executed it on the day, month 
and year set forth below. 

(Print Name & Title) ----------,-- --- ------ - --
Mayra Guevara, Project Director 

_M_ills_C_o_lle_ge_T_R_IO_P_ro_g_ra_ms _ _ _________ (CONTRACTOR-Org. Name) 

Approved as to f01m and procedure 

By: v{ ~ => Dated: 7 f ::i,p!_J z5, (MM/DDIYYYY) 
---=----------="-------"""-""'==---=---- /' a...~ c b ?/'r-:z / r ~ · 

rev. 08/17 

Attorney, Office of the General Counsel l ' "7 ;I/ 
Oakland Unified School District 

~ -
AimeeEng ~ • 
President, Board of Education 
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TRiO 

MILLS CDUCATIONAL 

liiJ[j 
ii 
• TAUNT St.ARCH• 

Mills College 
TRiO Programs 

Re inhard t I !all C Wing 

5000 MacArthur Blvd 
Oakland, CA 94613 

Phone: 510.430.2177 
Fax: 510430.2309 

Email trio@mills.edu 

MILLS COLLEGE TRIO PROGRAMS: 

The Federal TRIO Programs are educational opportunity outreach programs designed to 

mot ivate and educationally support students from disadvantaged backgrounds. Educational 
Talent Search and Upward Bound are part of t he Federal TRIO Programs. TRIO programs target 
to serve and assist low-income individuals, first-generation college students, and individuals 
with disabilities to progress through the academic pipeline from middle school to post 
baccalaureate programs. 

Upward Bound (UB) is a federally funded college preparat ory program t hat offers assistance to 
low-income and first-generation college-bound students. The focus of Upward Bound is to 

develop skills needed for a college education. UB is dedicated to helping participati ng st udents 
graduate from high school w ith a solid fou ndation (i.e. completion of required cou rsework and a 

strong GPA) necessary for entering college. Upward Bound continues to support participa nts to 

ensure cont inued college enrollment and, ultimat ely, graduation. The Upward Bound Program at 
M i lls College is one of the 1900 federally funded TRIO Programs across t he nation and has been 
serving the Oakland Unif ied Schoo l District since 1966. 

UB STAFF ORGANIZATION 

The U B staff consists of t he following : 

UB Staff Positions 
Staff Position No. Time Staff Position No. Time 
Project 1 100% Educational 1 100% 
Director Techno logist 
Associate 1 100% Academic 7 10% 
Direct or Year 

Instructors 
Advisors 4 100% Tutors 8 15% 
Student 1 100% Summer 8 100% 
Services Instructors 
Coord inator 

Office 1 100% 
Manager 

The current Director has a t otal of 15+ years of experience working w ith UB/TRIO. The UB Project 

Director provides strategic direction and leadership towards the achievement of the Project 's 

m ission, goals and objectives. The UB Director is responsib le for project development and 

implementation, management of the fina ncial budget while funct ioning effectively w it h a high 

degree of autonomy. The Director is also responsib le for establish ing strong collabo ration with 

the campus community, target schools and the Oakland community. 

The Associate Director, Advisors, Office Manager, Educational Technologist, Student Services 

Coordinator all provide administrative, professional, technica l, and operationa l support ut ilizing 

independent judgment, analyt ica l ski ll, and profess iona l or technica l expertise. 



TRiO 

HIU.S EDUCATIONAL 

liiJ(j 
ii 
• TALCNT SEARCH * 

Mills College 
TRiO Programs 

Reinhardt Hall C Wmg 
5000 MacArthur Blvd 

Oakland, CA 946 I 3 

Phone 5 10.430 2177 
Fax: 510 430.2309 

Email: tno@mills.edu 

The Talent Search Program is a federa lly funded educational program identifyi ng and assisting 
individuals from disadvantaged backgrounds who have the potential to succeed in higher 
education. The program provides academic, career, and financial counseling t o its participants 
and encourages them t o graduate from high school and continue on to and complet e thei r 
postsecondary education. The program publicizes t he availability of financial aid and assists 
participants wit h the post secondary application process. The Mills Educational Talent Search 
Program (METS) at M ills College has served the city of Oakland since 1998. 

METS STAFF ORGANIZATION 

The METS st aff consists of the fo llowing: 

METS Staff Positions 

Key Project Staff 
Time 

Key Project Staff No. 
Time 

No. 
Commitment Commitment 

Project Director 1 100% Student Advisor 2 50% 

Program Coordinator 1 100% Student Assistant 2 50% 

Academic Advisor 1 100% Summer Instructor 5 100% 

The Project Director provides st rategic direction and leadership towards t he achievement 

of t he Project's mission, goa ls and objectives. The Project Director is responsible for project 

development and implementation, management of the financial budget while funct ioning 

effectively with a high degree of aut onomy. The Project Director is also responsible for 

establishing strong co llaboration with the campus community, target schools and the Oakland 

community. 

The Project Direct or, Program Coordinator, Academic Advisor, Student Advisors, Student 

Assistants and Summer Instructors all provide administ rat ive, professional, technical, and 

operationa l support through independent judgment, analytica l skill, and professional or technica l 

expertise. 
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* TALDIT SEARCH* 

Mills College 
TRiO Programs 

Reinhardt Hall C Wing 
5000 MacArthur Blvd. 

Oakland, CA 946 13 

Phone: 510.430.21 77 
Fax: 510.430.2309 

Email: trio@mills.edu 

Scope of Work 

Date I October 3, 2017 
Program Mills College Educational Talent Search and Upward Bound Programs 

Mills College Educational Talent Search 

Mills Educational Talent Search (METS) is a federally funded educational program 
annually serving approximately 600 middle and high school students from disadvantaged 
and/or low-income families (as defined by federal income guidelines) from select schools 
in the Oakland Unified School District. TRIO Programs are designed to motivate and 
educationally support students in 6th-12th grades. 

Program Services 

The program motivates and prepares students for success in education beyond high 
school by offering the following free year-round services: 

Academic Year 
One-on-one and group academic advising 
College planning 
Monthly Seminars with workshops on the following topics: study skills, college 

preparation and requirements, financial aid, scholarships, career exploration and 
planning, goal setting 

College campus field trips 
Educational/career/cultural field trips 
Access to computer lab 
Tutorial services at Mills College 
Referrals to other community services 

Five-week summer academic enrichment program 
Summer Program for incoming 6th-12th graders, including Math and English skills 

instruction, SAT Prep course, College Prep, Summer Science Research classes, Career 
Exploration, Financial Literacy 

Social/Cultural Workshops 
Recreational Activities including Educational and Cultural Field Trips 

METS Summer Program Plan/Facility Needs 

5 Weeks in length: June -July 
Class time between 8:30 am - 2:30 pm 
Approximately 70 students (35-middle school, 35-high school) 
6 Instructors & 3 administrative staff on site daily 
Staff to student ratio (about 1: 10 during majority of time) 
6 Classrooms 
Computer lab access 
Science Lab access 
Access to auditorium (times TBD) 
Office space for administrative staff (3-5 staff) 
Internet access 
Campus security procedures 
Breakfast and Lunch program availability 
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TRiO 

l11LLS EDUCATIONAL 

* TALENT SEARCH* 

Mills College 
TRiO Programs 

Reinhardt Hall C Wing 
5000 MacArthur Blvd. 

Oakland, CA 946 13 

Phone: 5 I 0.430.2177 
Fax: 510.430.2309 

Email: trio@mills.edu 

Mills College Upward Bound Program 

Mills College Upward Bound is a federally funded educational program serving 220 high 
school students from disadvantaged and/or low-income families (as defined by federal 
income guidelines) from select schools in the Oakland Unified School District. The 
program motivates and prepares students in grades 9th

- 12th for success in education 
beyond high school. 

Program Services 

The program motivates and prepares students for success in education beyond high 
school by offering the following free year-round services: 

Academic Year 
Saturday College: Students participate in 18-20 Saturday College dates between 
October-May. Students receive academic enrichment through social/cultural 
workshops, English, math, science, SAT Prep courses that supplement their current 
course load. 
Staff visit school sites: once a week to keep track of attendance and grades and 
provide academic, career and personal advising. Seniors receive assistance with 
college admissions and financial aid process. 
Tutoring: available weekday afternoons for most high school subjects 
Students receiving a C- or lower in academic subjects are required to attend 
tutorials until their grade improves. 

Five-week summer academic enrichment program 
Intensive instruction in English, math, science, computers, and foreign language. 
Tutorials 
Social/Cultural Workshops 
Recreational Activities, Educational and Cultural Field Trips 
Work-study Program (Internships) 

UB Summer Program Plan/Needs 

6 Weeks in length - June -July 
Class time between 8:30 am - 2 pm 
After school tutorials 2-4 pm 
Approximately 200-220 students 
12-15 Instructors & 10-13 office staff on site daily 
Staff to student ratio (between 1-9 and 1-11 given the time of day - includes instructors 
and office staff only) 
10-12 Classrooms 
Computer lab access 
Science Lab access 
Library access 
Access to auditorium for afternoon workshops (2x's/week) 
After school tutorial space 
Office space for program staff (10-13) 
Internet access 
Campus security procedures 
Breakfast and Lunch program availability 
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111LLS EDUCATIONAL 

Mills College 
TRiO Programs 

Reinhardt Hall C Wing 
5000 MacArthur Blvd . 

Oakland, CA 9461 3 

Phone: 51 0.430.2 177 
Fax: 51 0.430.2309 

Email: trio@mills.edu 

October 3, 2017 

Community School Partnerships 
Oakland Unified School District 
746 Grand Ave. 
Oakland, CA 94610 

RE: Live Scan Fingerprinting and TB testing for Mills College TRIO Staff 

Dear OUSD Personnel: 

This letter is to verify that all Mills College Educational Talent Search TRIO 
Program (METS) staff is required to be fingerprinted prior to employment. The test 
is administered through an outside agency. Mills Public Safety Department 
receives the DOJ results and e-mails the department the clearance report for each 
employee. DOJ results are filed in the personnel file . If there were to be criminal 
history reported for a prospective employee they will not be considered for 
employment. 

All TRIO personnel are also asked to take a TB test. The test is done by an 
approved Mills College clinic or at the employee's personal healthcare provider. 
Our HR department receives TB test clearance results and notifies the 
department. Staff is asked to provide proof of TB clearance if obtained through 
their own healthcare provider. TB clearance results are kept in the personnel file. 

The following are names of current Mills TRIO staff: 
Mayra Guevara, METS Director 
Yadira Gonzalez, Program Coordinator 
Jessica Ko, Academic Advisor 
Kehinde Adesina, UB Director 
Joe Omega, Associate Director 
Jerome Narvaez. Academic Advisor 
Adalberto Gonzalez, Academic Advisor 
Magi Brizuela, Academic Advisor 
Maricela Juarez, Program Supervisor 
Erica Dominguez, Academic Coordinator 
Jennifer Guevara, Student Services Coordinator 

The METS Program staff has proof of fingerprint and TB test clearance. 

Sin( e7 1y, ( j 

J\wrJ, ·~ ~-
Mayra C. Guevara 
Project Director 
510-430-3126 
mguevara@mills.edu 



ACORD' 
CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MMIDD/YYYY) 
~ 

12/12/201 7 

M ILLC OL-01 LANPE1 

THIS CERTIFICATE IS ISSUED A S A MATTER OF INFORMATION ONLY AND CONFERS NO R IGHTS UPON THE C ERTIFICATE HOLDER. THIS 
CERTIFICATE D OES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFOR DED BY THE POLICIES 
BELOW . THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHO RIZED 
R EPRESENTATIVE OR PRODUCER, A ND THE C ERTIFICATE HOLDER. 

IMPORTANT: If the certif icate holder is an A DDITIONAL INSUR ED , the policy(ies) must have A DDITIONAL INSURED p rovisions o r be end o rsed . 
If S U BRO GA TIO N IS WAIVED, subject to t he t erms and conditio n s o f t he po licy, certa in p olicies may requ ire a n endo rsem ent. A statem ent o n 
this certificate does not confer rights to t he certificat e h o lder in lieu of such endorsem ent{s). 

PRODUCER License # OH81923 ~~~?cT P e nny L a n e 
G2 Insura nce Services, L LC 1 

rt8.NJo, Ext): (415) 426 -6604 I r..e~. No):(415) 426-6601 14 0 New M ontg o m ery, 21st Floor 
San Fran c isco, CA 94105 ~iiMl~~ss· p la ne@g 2 insu ranc e.com 

INSURER~) AFFORDING COVERAGE NAIC # 

INSURER A : United Educato rs Ins a R e cip R isk Ret Gr 1002 0 
INSURED 

INsURER B: H artford F ire Insurance Com o an_y_ 19682 
Mills Colleg e INSURER c: H artfor d Ins u rance C o mpany of MidWes t 37478 
5000 MacArthur Blv d 

INSURER D : 
Oakland, CA 94613 

INSURER E : 

INSURER F: 

COVERA GES C ERTIFICATE N U M BER · REV IS IO N NUMBER· 1 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE ADDL SUBR 

POLICY NUMBER POLICY EFF POLICY EXP 
LIMITS LTR l"'<n Icwn IUU/nl"\/YY'f'fj 

A X COMMERCIAL GENERAL LIABILITY 
EACH OCCURRENCE s 1,0 00 ,000 t--• CLAIMS-MADE 0 OCCUR DAMAGE TO RENTED 1,000,000 X C 1408P 07/01/2017 07/01/2018 PRFMISES {Ea occurrence) s t--

t-- MED EXP (Anv one oersonl s 5,00 0 

t-- PERSONAL & ADV INJURY s In cluded 

3 ,000,000 GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE s 
~ POLICY • m?i =i LOC PRODUCTS· COMP/OP AGG s In cluded 

OTHER Deductible: $ 2 ,500. 
s B AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 1 ,000,0 00 (Ea arrlnono\ s 

X ANY AUTO 57UUNVJ7677 07/01/2017 07/01 /2018 BODILY INJURY (Per person) s - OVVNED - SCHEDULED 
AUTOS ONLY x AUTOS BODILY INJURY (Per accldenll s 

X ~LRM's ONLY ~Bro~1;i~JE~ iROPERTY
I
i?AMAGE 

Per accldem s t-- -
s A X UMBRELLA LIAB ~ OCCUR EACH OCCURRENCE s 2,000,00 0 

t--

C1408 P 07/01/2017 07/01/2018 2,0 00,00 0 EXCESS LIAB CLAIMS-MADE 
AGGREGATE s 

OED I X I RETENTION s 1,000,0 0 0 
s 

C WORKERS COMPENSATION 
X I ~-f~TUTE I OTH-AND EMPLOYERS' LIABILITY ER Y/ N 57WEGF3677 07/01/2017 07/01/2018 1 ,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE [ill E.L. EACH ACCIDENT s ~f~~~~~l~~~~ EXCLUDED? NI A 

1 ,000,000 E.L. DISEASE· EA EMPLOYEF s 
~~;~~~ti~3~ o'1~PERATIONS below E.L. DISEASE . POLICY LIMIT s 1,000 ,000 

A Ed u cators L egal Liab C1408P 07/01/2017 07/01 /2018 Each Occurrence 1,000,000 
A Educators L egal Liab C1408P 07/01 /2017 07/01/2018 Aggregate Limit 3,00 0 ,000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES !ACORD 101 , Additional Remarks Schedule, may be attached If more space Is required) 
Oakland Unified School District is included as add it ional insured if required by written contract or agreem ent and per terms and conditions of the Genera l 
Liability pol icy only as respects operations of Mills College as respects: Student Inte rns 
Educators Legal Liability Insurance Policy inc ludes Educational Organization Errors and Omissions coverage. 

CERTIFICATE HOLDE R CANC E L LATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Oakland Unified Sch ool District THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Attn: Risk Managem ent 
1000 B roadway, Suite 440 
Oakland, CA 94607 AUTHORIZED REPRESENTATIVE 

I 
pe--

ACO R D 25 (2016/0 3) © 1988-2015 ACORD CORPORATION. All rig hts reserved. 

The ACORD n ame and logo a re registered marks of ACORD 



111111 ~ United Va Educators I 
Mills College 

Policy Number: C14-08P 
Effective: 07/01/2017 

ADDITIONAL INSURED ENDORSEMENT 

In consideration of the premium charged, we agree with the Educational Organization that, subject always 
to all other provisions of this Policy, 

Oakland Unified School District (OUSD) 
1000 Broadway, Suite 600, Oakland, CA 94607 

is an additional Insured but only with respect to Occurrences arising out of operations and functions for or 
on behalf of an Included Entity. 

All other Policy provisions remain the same. 

Authorized Representative 

CGL502I - 12 I Version Date: 06/01/2008 I 3 I Print Date: 12/12/2017 Page 1 of 1 



SAM Search Results 
List of records matching your search for : 

Search Term : mills* college* 
Record Status: Active 

!ENTITY !MILLS COLLEGE Status: Active 

DUNS: 073929002 +4: CAGE Code: 39PV1 DoDAAC: 

Expiration Date: Jul 5, 2019 Has Active Exclusion?: No Debt Subject to Offset?: No 

Address: 5000 MACARTHUR BLVD 
City: OAKLAND State/Province: CALIFORNIA 
ZIP Code: 94613-1301 Country: UNITED STATES 

!ENTITY !BAY MILLS COMMUNITY COLLEGE Status: Active 

DUNS: 949084818 +4: CAGE Code: 1 R4W9 DoDAAC: 

Expiration Date: Sep 12, 2018 Has Active Exclusion?: No Debt Subject to Offset?: No 

Address: 12214 W LAKESHORE DR 
City: BRIMLEY State/Province: MICHIGAN 
ZIP Code: 49715-9320 Country: UNITED STATES 

..... , .......... ,, ....... .. ,.. ............. ,.. .. , o .......... .., ,.., '1 




