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Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified School District and East Bay Asian Youth Center .
Services to be primarily provided to 922/Community Schools Student Services Dept for
the period of July 1, 2017 through August 17, 2018

OUSD's 21st Gentury Community Leaming Center {21st CCLG) grants include Supplemental funding to
support summer learning pregrams, operaled in parinership between schools and community organizations.

In order to fulfill the grant requirements, OUSD is contracting with community partners to provide six hours
daily of summer academic, enrichment, and physical activity services to OUSD students for 2 — 6 weeks over
the summer. Summer services will be delivered at OUSD school sites. Summer providers will work in
partnership with OUSD's After School and Summer Leaming units to align summer program goals with district
pricrities for student achievement, health and wellness, and social-emotional feaming. Summer Program Hub:
Manzanita Community School.

Approval by the Board of Education of Amendment No. 2 to the Memorandum of Understanding between the
District and East Bay Asian Youth Center, Oakland, CA, for the latter to wark in partnership with the regular
summer school program to expand and enhance summer enrichment and support services for students;
collaborate with the summer school site to provide afternoon enrichment, physical activity, and support
sarvices, enabling students to participate in a full six hour, daily summer learning program; program activities
will be based on youth development quality standards; work collaboratively with the OUSD Summer and After
School Programs Office; conduct outreach for summer student recruitment, will communicate with families
regularly over the summer, will fulfill OUSD grant reporting requirsments including submission of summer
attendance records, and wilt maintain communication with the OUSD Sumnrmer and After Schoel units to
review progress on summer program goals for the Summer Learning Program at Manzanita Community
School, for the period of July 1, 2017 through August 17, 2018, in the amount of $24,700.00, increasing the
MOU not to exceed amount from $102,518.00 to $127,218.00. All other terms and conditions of the MOU
remain in full force and effect.

Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified School District and East Bay Asian Youth Center \
Services to be primarily provided to 922/Community Schools Student Services Dept for
the period of July 1, 2017 through August 17, 2018

Funding resource name (please spell out) 4124/21st Century Community Leaming Centers Grant not to
exceed $ 127,218.00

*  MOU Amendment
= Copy of original MOU



$2%, OAKLAND UNIFIED
 SCHOOL DISTRICT

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No. 181201

Department: 922-Community Schools & Student Services

Vendor Name: East Bay Asian Youth Center

Contract Term: Start Date: 7/1/2018 End Date: 8/17/2018

Annual Cost: §127,218.00

Approved by: Julie McCaimont

Is Vendor a local Qakland business? Yes No I:I

Why was this Vendor selected?

Worked with vendor previously at OUSD.

Summarize the services this Vendor will be providing.

To work in partnership with the regular summer school program to expand and enhance summer enrichment and support services for
students; collaborate with the summer schaol to provide aftemoon enrichment, physical activity, and support services, enabling
students fo participate in a full six hour, daily summer learning program, at Manzanita Community School.

Was this contract competitively bid? Yes D No

If No, answer the following:

1) How did you determine the price is competitive?

The California Department of Education allocates site-specific grant funding to OUSD schools. The lead agency partner works in
collaboration with the schoo! site administrator to complete an after schoo! budget plan specifying the requested after school services
and agreed upon cost of sarvices. The final contract amount for the agency is approved by the school site administrator and the
OUSD Expanded Learning Office, once budget plans are approved for compliance and program plans meet CDE requirements. The
lead agency leverages additional funding and in-kind resources to augment the contracted amount from OUSD to support high quality
program implementation.

iegal 1/12/16 1



2) Please check the competitive bid exception relied upon:
J:l_ Educational Materials

D_ Special Services contracts for financial, economic, accounting, legal or
administrative services

J:l_ CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

D_ Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D_ Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D_ Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and altermnate energy supply sources)

D_ Emergency contracts [requires Board resolution declaring an emergency]

J:l_ Technology contracts

electronic data-processing systems, supporting software and/or services
(including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

I___I contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
including E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

J__—I_ Piggyback” Contracts with other governmental entities
D Perishable Food

D Sole Source

J:_ Change Order for Material and Supplies If the cost agreed upon in writing does
not exceed ten percent of the original contract price

E_ Other, please provide specific exception

iegai 1/12/16 2



Board Office Use Legislative File Info.

File ID Number 18-1201 7 rn_ .
Introduction Date 6/13/2018 [P
Enactment Number 18-0990 " -
Enactment Date 6/13/18 If

AMENDMENT NO.__2_TO
MEMORANDUM OF UNDERSTANDING

The Oakland Unified School District (OUSD) and East Bay Asian Youth Center
of Understanding (MOU) on_August 23, 2017

{Agency) entered into a Memorandum

. The parties agree to amend that Agreement as follows:

1. Services: [ | The Funding Source has changed. The scope of work has changed. Additional Scope of Work Attached

If scope of work changed: Provide the revised scope of work including description of expected final results, such as setvices,
materials, additional sites to receive services, additional duties, and/or reports; attach additional pages as necessary.

Agency agrees to provide the following amended services:

Agency will work in partnership with the reguiar summer school program to expand and enhance summer enrichment and support services for
students; collaborate with the summer school site to provide afternoon enrichment, physical activity, and support services, enabling students 1o
participate in a full six hour, daily summer learning program; program activities will be based on youth development quality standards; work
collaboratively with the OUSD Summer and After Schoo! Programs Office; conduct outreach for summer student recruitment, will communicate with
famnilies regularty over the summer, will fulfill OUSD grant reporting requirements including submission of summer attendance records, and will
maintain communication with the OUSD Summer and After School units to review progress on summer program goals for the Summer Learning
Program at Manzanita Community School, for the period of July 1, 2017 through August 17, 2018, in the amount of $24,700.00, increasing the
MOU not to exceed amount from $102,518.00 to $127,218.00.

2. Terms (duration): The term of the MOU is unchanged. [0 The term of the MOU has changed.

If term is changed: The term of the MOU is extended by an additional (days/weeks/months), and the
amended expiration date is

3. Compensation: [] The compensation is unchanged. The compensation has changed.
If the compensation is changed: The MOU price is amended by:

Increase of $24.700.00 to original MOU amount — Funding Source: 4124/21st Century Community Learning Centers Grant
[[] Decrease of $

The New Cumulative Amount of ISA(s)is not to excee
dollars ($_127,218.00 ).

4. Remaining Provisions: All other provisicns of the MOU, and prior Amendment(s) if any, shall remain unchanged
and in full force and effect as originaily stated.

to original MOU amount- Funding Source:
d: One Hundred Twenty Seven Thousand, Two Hundred Eighteen

5. Amendment History: [] There are no prior amendments to this MOU. This MOU has previously been amended as follows:

- Amount of
No. Date General Description of Reason for Amendment Increase (Decrease)
1 4/25/2018 To fund additional staff preparation time for the after school program a Manz. Com, | $ 8,890.00
$
$

6. Approval: This MOU is not effective and no payment shall be made to Agency uniil it is approved. Approval requires
signature by the Board of Education, and/or the Superintendent as their desi -

OAKILAND UNIFIED SCHOOL DISTRICT AGE
Ao s e 6—(21 (1‘(5
L] President, Board of Education Date Contractor Sig?rat\l}'e Date
[ Superintendent David Kakishiba, Executive Director
g, 74 £ Print Name, Title
% 6/14/18
Secretary, Board of Education Date

Rev. 52017


linda.floyd
Aimee Eng

linda.floyd
Kyla Johnson Trammell


EXHIBIT “A” SCOPE OF WORK

[IF A CONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT

DESCRIPTION OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT
PROPOSAL.]

1. Description of Services to be Provided: Provide a description of the service(s) the contractor will provide. Be specific
about what service{s) OUSD is purchasing and what this Contractor will do.

Agency will work in partnership with the regular summer school program to expand and enhange summer enrichment and support services for
students; collaborate with the summer school site to provide afternoon enrichment, physical activity, and support services, enabling students to
participate in a full six hour, daily summer learning program; program activities will be based on youth development quality standards; work
collaboratively with the OUSD Summer and After School Programs Office; conduct outreach for summer student recruitment, will communicate with
families regularly over the summer, will fuifil OUSD grant reporting requirements including submission of summer attendance records, and will
maintain communication with the OUSD Summer and After School units to review progress on summer program goals. Providers will comply with
21st Century Community Learning Center grant requirements.

Rev. 8/6/17



2. Specific Outcomes: What are the expected outcomes from the services of this Contract? Be specific. For example, as a result of
the service(s). 1) How many more Oakland children are graduating from high school? 2} How many more Oakland children are
attending school 95% or more? 3) How many more students have meaningful internships and/or paying jobs? 4) How many more
Oakland children have access to, and use, the health services they need? Provide details of program participation (Students will...)
and measurable outcomes {Participants will be able to...). NOT THE GOALS OF THE SITE OR DEPARTMENT.

Summer learning programs are critical in countering summer learning loss in students. Students will greatly benefit from the opportunity to
participate in a full 6-hour summer learning program. The summer leamning program will provide students with & safe and supportive place to spend
their summer. Students' physical and social-emotional health and well-being will be supported through the summer program's academic,
enrichment, and support services. As a result of the summer leaming program, students will return to school in the fall feeling more engaged in
leaming, more connected to the school community, and less affected by summer leaming loss. As a result, students will be more prepared to
engage in a new school year of leaming and more ready to attend school on a dalily basis.

3. Alignment with District Strategic Plan: Indicate the goals and visions supported by the services of this contract:
(Check all that apply.)

[ Ensure a high quality instructional core [0 Prepare students for success in college and careers
Develop social, emotional and physical health Safe, healthy and supportive schools

Create equitable opportunities for learning [0 Accountable for quality

[0 High quality and effective instruction [ Full service community district

4. Alignment with Community School Strategic Site Plan — CSSSP (required if using State or Federal Funds):
Please select:

[0 Action ltem included in Board Approved CSSSP (no additional documentation required) — Item Number:

[ Action item added as modification to Board Approved CSSSP — Submit the following documents to the Resource Manager
either electronically via email of scanned documents, fax or drop off.

1. Relevant page of CSSSP with action item highlighted. Page must include header with the word “Modified”, modification
date, school site name, both principal and school site council chair initials and date.

Meeting announcement for meeting in which the CSSSP modification was approved.
Minutes for meeting in which the CSSSP modification was approved indicating approval of the modification.
Sign-in sheet for meeting in which the CSSSP modification was approved.

Rev. 6/6/17



e OAKLAND UNIFIED
2 SCHOOL DISTRICT

Compumng S msal | mq Gitpesas

: (note any program
closure dates dunng this period)
June 18, 2018 — July 13,2018

July 4, 2018 — closed for holiday

Summer Hub Site:
Manzanita Community

“Lead Agency Name:
EBAYC

USECTIDNLT Cedd e ks e gl
Please review and |mt|al each |tem and slgn below

JL__lunderstand that my program’s goal is fo achieve at least 85% of the above attendance target this summer. [ understand that if my summer site falls
below 85% of this attendance target hy the end of the 1%t week of the summer program, | will be required fo submit an aggressive student recruitment and .
retention plan to the OUSD Expanded Leaming Office, detailing my program’s efforts to raise attendance numbers for the remainder of the summer.

_JL _lunderstand that my agency’s contracted summer funds are based on the above average daily attendance target number. My program will over-enroll
appropriately to ensure that we reach this attendance target. | understand that if my program falls short of 85% of this attendance target by the end of the first
woek of program, | will submit & revised summer budget plan fo the OUSD Expanded Learning Office detailing how | will reallocate contracted funds
appropriately to reflect actual attendance numbers, and to support my student recruitment and retention plan for the remainder of the summer.

JL  1understand that | am required to input my actual attendance numbers into the Cityspan atfendance system daily during the summer program. | will
cross check signatures on my dally sign Infout sheets with numbers inputted into Cityspan to ensure that the numbers match up and that Cityspan accurately
reporis my summer attendance data. | understand that the OUSD Expanded Learning Office will carefuily review my daily ettendance numbers over the

summer program.

_JL I understand that | am required to submit electronic copies of my summer attendance records (including copies of dally student sign in/out sheets and
the OUSD summer intemnal audit log) fo the OUSD Expanded Leaming Office twice during summer programming. i will submit my attendance through June
30t by the first week of July, and | will submit the rest of my attendance within one week of the last day of my program. [ will also submit attendance data
during the course of my summer program, as requested, for OUSD’s attendance reporting to the California Department of Education.

JL __ lunderstand that CUSD's 21% Century federal grant funds are funding my summer program. | understand that | am required fo follow all grant
- compliance requirements as outlined by the OUSD Expanded Leaming Office. | will maintain my summer program records for 5 years for auditing purposes,
as required by the California Dapartment of Education, and wifl submit any summer programmafic or fiseal records to the OUSD Expanded Leaming Office, as

requested, for school district reporting and auditing purposes.

JL.__Tunderstand that if | am running an A+B summer program mode, these are requirements regarding my program hours of operation. Morning summer
schoot will operate from approximately 8:15 — 12.15 daily. My afternoon summer program will operate from approximatefy 12:15 - 3:15 daily. All students
must be off-site by 3:30pm and staff must be off site by 3:40 as the building will be promptly locked at 4pm daily.




JL __If I am a stand-alone & hour program, | understand that OUSD wili only cover custodial costs for four to six weeks of my summer program until 3:15 pm.
My agency will be respansible for covering any extra custodial costs if my program runs beyond four to six weeks, and beyond the hours of 3;15 pm daily.

JL _lunderstand QUSD Summer Programs are intended to be free programs. If program fees are charged, a sliding scale must be offered and students
qualified for program participation cannot be turned away due to inability to pay.

Name and Signature of Summer Lead Agency Director: —

a) Please turn in a copy of your summer calendar showing all program days of operation, field trips, and any other notable special events and activities
(ie. your summer end family celebration} by May 18th.

b) Please tum in a copy of your daily schedule detailing your full 6 hour program (Note: sites that are using the A+B model must include the moming
academic program in the daily schedule you submit) by May 18th.

* Please note that all programs under the A+B model will be expected to provide daily hands-on academics (ie. STEM), enrichment, physical activity,
community building activities, and daily afternoon snack (provided by OUSD), between the hours of 12:15 - 3:15.

* Please include staff prep and meeting times, and clean up/debrief times on your daily schedule.




S AR LR VP : BNl L T i St gL LR <. AT LR L Rl
Site Coordinator Name Email Current After School | Summer teaching yra i #0of yrs List any QUSD after
Site where he/she | assignment(s) (grade & ‘;"f‘t’e’k‘"gh‘“ | workingIn | sehoo] learning
works subject, if known) r 86100 ;"mmar communities this staff
rograms

member has
participated in

Angela Phung angela@ebays.org Manzanita Community | N/A 9 8 Gardening, Literacy,

School STEM

Signature of Summer Lead Agency Director:

Signature of Hub Site Princlpal:

>

¢/




Site Nama: | Marcanita Communlty School

Ehe #:|178
Load EBAYC
& of summar
_stuidents (ADAY 100
# of summeer
_progrzm days |19
Total 218t CCLC o
Grant Funds|$24,700 A
TOTAL CONTRACTED FLMDE T
Supplies {can be parcniased by md sgoncy for summer supplementsr
4310 rammin; 3594
10 Cureuium
5826 Fieid Trips (fees, supplies)
Bus tokets for students
| Rental bus for Sald rps
Snacks
Incentives.
_ |Famiy g supplies
Total haoke and supolios $504]
5825 Bie inator (st hers If CBO gipff) $4.375
| Academic instniclors (6 staff X 125 hours X $17.58, induding prep and “
5825 tralning time) $15.213
Ensichment Facliaions (¥ of staff X ital hours X haurly rate, Including
5625 | piep and tralning time)_
STEN Instructors (# of gtaff X tolal hours X hourly rate, including prep
5825 and training iime}
5825 Coniracted QUSD Summer Teachams
5825 Subconiraciors (ploase list each subconiractng
5825 Professional Devalopment
Etnplyse banefiis $3,466
5325
5825
5525
Total sandpas R34
o = Lral B,
i .::::: e
teda] widise ol ehin dinect serons R
Sibitotals IIRECT BERVICE 5237
Allpwalily leail iivnim Gt A% of mdwrd fumnds or 50
Totad i
; o= TR G e
ired Signatures for Al I
Lead Daa: 5/22HB
Notes:

1) Lead agencies will be required o submit & mgr-end expendiune report on these budgst expenrituras.

2} Thess contrectad summer funds are based on antidipated summer
week will be required to submit an aggressive: student recruitment and
attendance numbers.

program average daily eltendence. Shes that fall shorl of 85% of the summer attendance target in the first
retention plan for the remainder of the summer ant resliccate budget funds appropriately to rafleat actuel




EBAYC

EBAYC is non-profit community-building organization dedicated to supporting young peopie to be safe, smart,
and socially responsible. EBAYC provides a continuum of integrated services to a diverse membership of 2,000
children, youth, and young adults in Oakland’s San Antonio, Eastlake, and Chinatown neighborhoods. Our
services — juvenile Justice, Expanded Learning, and Community Development result in higher school
attendance rates, lower school suspension rates, and lower incarceration rates.

EBAYC Service Strategies

Juvenile Justice

EBAYC helps juvenile probationers build a healthy and productive life pathway by keeping them safe, and
supporting them with their terms and conditions. Our services include intensive mentoring, case management,
and transitional employment services.

Expanded Learning

EBAYC partners with 17 Oakland public schools to provide summer and after school education, work-based
learning, case management, and medical and mental health services. We support students to graduate from
high school and pursue higher education. EBAYC consistently demonstrates high standards of program quality
and performance as indicated by city, county, and schooi district evaluation.

Community Development

EBAYC works with residents and merchants to increase public safety, improve neighborhood conditions, and
expand economic opportunities in the community.

2025 E. 12" Street « Oakland, CA 94606 - www.ebayc.org - Tel. 510.533.1092 . Fax 510.533.6825



Eoeer vl wr

AORE

CERTIFICATE OF LIABILITY INSURANCE

I oars gomnivem
May 50, 2057

THIS CERTIFICATE 18 I9SUED A5 A HATTER OF INFORMATION
BELOW. THIS CERTIFCATE OF INSURANCE

AREND, EXTEND OR ALTER THE GO

DOES NOT CONSHTUNE A CONTRACY BEIWEER THE ISSTING IRSURER{S}, AUTHORZED
REPRESENTATMVE OR FRODUCER, AND THE CERTIRCATE HGLDER

QILY AND CONFERS NO RIGHTS UPON 111k CEITIRGATE HOLDER. THiS
VERAGE AFFORDED 8Y THE POLICHEY
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Beyake sy GeetAmarioan Assurance Cempany 86244
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Esget Bay Asian Youth Center  worEre; Scofisdale Insuranos Go 46860
2025 E 12th 8t, sistmeme: Osk River swence Company
Oakland, Ca. 848068 IHAURERE:
JHRURERE'1
L +] TE NUMEBER: REVISION NUTRER:

ANDIG REQUIREMENT, TERM OR
MAY BE IBEUED DR MAY PERTAIN. THE INSURANCE

THIG 8 TO CERTEY THAT THE POLICES OF INSURANCE LISTED BELOW RAVE BESN ISBUED TO THE INSURED NAMER ABOVE FOR THE POLIGY FERIGH
INDICATED, NOTWITHET, ANY CONDITY

OK DF ANY COMTRACT OR OTHER BOGLIMENT WITH RESPEGT TO WHICH THS
THE FOUCGIEA DESCRIGRD HEREIN IS AL THE

CERTIFIGATE AFFORDED BY SUBJELT TO TERIS,
EXCLUSINNG AND CORDITIONS GF BUGH POLICIES. 1MITS SHOWN MAY HAVS BEEN REDUOED RY BAID £LAMS,
TYP OF THSRANCE Pty Ko ey Lz
LOMMERGIAL CRMRAL URRLEY = 3 1,000,000
N | caammmnne Ema B PAGZB313424 GHI2DT7  |BHRMIE | phEiRed T e o | 1,800,050
- G 0 tinyeneperne) |3 10,000
-  PERSORAL & A0V Iy, | ¢ 1,000,000
FENL U PER GEREAAL ADGREOTE § 2,000,000
x Mi i%"ﬁm PROSRICTS - COMPIOR Avg | § 2,000,000
Serua! Abose $ 1,000,800
ARGARCRILS LIASLITY 5 1,000,400
PAC2ISE13424 8112017 ferimia
UNB3070386807 BA/2017 2018
ik | By WAOH ACCIOENT & 1,000,000
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Oeldand Unified 8chael Distriot . Board of Directors, officers, agents, employees and voluntesrs

LERTIFICATE HOLDER TI0N

Caldaryi Unlfiad School Dlakict BTOWLE ANY OF TUE ABOVE HEECHBED POLIMAS £ CANCELLEL BEFORE
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ACORD 25 {2014/04) Tlie ACORD titma and togo wre ks of ACORD



Poiicy Numbar; PACR16313424 COMMERCEAL GENERAL LABILITY
©@ 20 26 07 04

THIS ENDORSENENT CHANGES THE POLICY. PLEASE READ IT (CAREFULLY.

ADDITIONAL INSURED - DESIGNATED
PERSON OR ORGANIZATION

This endorsement wodlins insurance provided under the following:
COMMERGIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Hame of Addiiral isured Poryon(s) Or Organkstoma)

OAKLAND UNIFIED SCHOOL DISTRICT, BOARD OF DIRECTORS, OFFICERS, AGENTS, EMPLOYEES AND
VOLUNTEERS

Secton W -~ Wi Is An lasured is amanded 1o in-
clude as an additionat Insured the pamon(s) or argant-
wation(s) shown in the Schedule, but only with respuct
to Mabiity for “bodlly Injury”, “proparty damage® ar
"parscnat and sdvertising injury” eaused, In whols or In
nart, by vour acls or omisslone or the ants or omis-
siens of thass acting on your behalf.

in The perfonnenea of vour I of |

B, [ a conneclion with your premises owned by of
rerted 1o vear,

€6 20 24 0F 04 © 180 Fropertles, inc., 2004 Page 1 of 1




WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 8¢ 04 T0A (Ed 07-07)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSENENT-CALIFORNIA,
BLAMKET BASIS |

We have The right to recaver ow payments from anyona llable for an injury coversd by this polley. We will iot enfores our
Waﬂmhmwmmmmmmmmamummmpﬂlasmlytamemﬂhntwu

pariorm werk under 2 written contract that requires you to obtain this agresment from us.)

The addiionat premfum for this emdorsement sheft ks _2.00 % of the total pollcy prezoium otherwise due on sudf

remunetetion.
Tha mirdmum premium for this sndomement is § _asg.0n

Schodule

Farsan or Qrganizaticn Joh Saserigtion
ALL %Jgeawlzamns FOR WHOM THE WAIVER OF SUBROGATIONIS  ALL CALFORNIA OPERATIONS

el

This endorsoment chunges tha polioy to which itis etinched and i ffoctive ot the data lssued untess offieruios sfted,
{fhe informution below i= required only wien s entorsement Is issued subsequent to praparsdion of the polisy.)

Endarsement Effective  6H/2017 Pollcy No. EAWC06496
Insined  EAST BAY ABIAN YOUTH SERTER (NON-PROFIT)

Insuranca Gompany Caountersigned Ty
Ogk River Insuranta Companyg

WG a9 B4 194

{Ed 07-07)




EBAYC

April 16™ 2018

Martha Pena

Coordinator, After School Programs
Oakland Unified School District
1000 Broadway

Oakland, CA 54610

Dear Ms. Pena,

This letter explains the East Bay Asian Youth Center (EBAYC) policy for tuberculosis testing,
fingerprinting and child abuse and neglect reporting.

EBAYC employees are not permitted to come into contact with students at any OUSD school sites until
EBAYC receives their negative TB test results, fingerprint clearance and re-arrest records from the State
of California - Department of Justice, and from the Federal Bureau of Investigation pursuant to Section
11105.3 of the California Penal Code and Section 15660 of the California Welfare and Institutions Code.
No EBAYC employees who have been convicted of a viclent or serious felony may come into contact
with students.

EBAYC employees fully comply with the California Child Abuse and Neglect Reporting Act guidelines to
report suspiclons of possible child abuse and neglect to the appropriate reporting agencies.

Sincerely,

/)’umw

Gianna Tran, MSW
Deputy Executive Director
East Bay Asian Youth Center

2025 E. 12% Street » Oakland, CA 94606 « www.ebayc.org « Tel 510.533.1092 o Fax 510.533.6825



£5¢ £V,
g, OAKLAND UNIFIED  MEMORANDUM OF UNDERSTANDING 2017-2018
g # SCHOOL DISTRICT

> AMENDMENT ROUTING FORM

GHEN)

B,

Basic'Directions
Services beyond the originai MOU cannot be provided untii the amendment has been fuiiy approved and the Purchase Order
amount, if applicable, has been increased by Procurement.
1. Agency and QUSD contract originator reach agreement on medification to original MOU.
2. Agency and OUSD contract originator complete an MOU amendment together.
3. Ifthe MOU total amount has increased, CUSD contract otiginator creates new requisition.
4. OUSD contract criginator submits amendment packet for approval within two weeks of creating the requisition.

When the MOU amendment is approved, Procurement will add additional funds to the original Purchase Order.

The L eaal Department must review and anprove all amendments that do not use the OUISD tamplate MOLUI Amendment form,

| Agency iName East Bay Asian Youth Center Agency's Contact Person | David Kakishiba
Street Address 2025 East 12th Street Title Executive Director
City Oskland | State [ca Telephone £10-533-1092
ZipCode |04s08 | OUSD Vendor Number vo12162 | Email |junji@ebayc.org

(Bl MOU amendment — (Includes Routing Form and Board Memo)
Attachments  [ll] Amended Scope of work (Not Required if Amendment is only for a change in the funding source)
[H] If additional consultants will be working on site, attach agency letter verifying additional consultants
have met the Fingerprinting/Background Investigation and have & negative tuberculosis status.

Compensation = Must bewithin OUSD Billing Guidelines

Originai MOU Amount $102,518.00 Original PO Number P1804898
Amended MOU Amount $24,700.00 New Requisition Number
New Total MOU Amount $127.218.00
Budget Information
Resource # Resource Name Org Key # Object Code Amount
4124 2181 CCLC 5825 $ 24,700.00
5825
5825
5825
QUSD Contract Originator Information
Name of QUSD Contact Julie McCalmont Email |julie.mecalmont @ousd.org
Telephone 510-879-2709 Fax 510-879-4605
Site/Dept. Name | 922/Community Schools Student Services Dept

Approval and Routing lin order of approval steps)

Additional services above original MOU amount cannot be provided before the amendment is fully approved and the Furchase Order amouni has been
increased by Procurement. Signing this document affirms that to your knowledge additional services were not provided before the amendment was

approved.
El OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List https:/Avww.sam.gov
Please sign under the appropriate column. - Approved Denied — Reason Date
1. Site Administrator O~ AN Nk
2. Resource Manager, if applicable ?;7\._, 3‘ 22 -1¥

3. Network or Regional Executive Officer : % 52 5
4, Cabinet (Chief / Deputy Chief) S0 2.0

5. Superintendent or Board of Education
Legal — Required if not standard MOU Amendment
Procurement | Date Received

Rev. 5/2017 THIS FORM IS NOT A CONTRACT



SAM Search Results
List of records matching your search for :

Search Term : east* bay* asian* youth* center*
Record Status: Active

No Search Results

May 18, 2018 11:52 AM hitps:/iwww.sam.gov/ Page 1 of 1



Board Office Use: Legislative File Info. s,
File D Number —[16685 725 OAKLAND UNIFIED
| Tntroduction Date _[4/25/18 i : SCHOOL DISTRICT
Enactment Number | 18-U656 “SWW”"  Community Schools, Thriving Students
Enactment Date 4/25/18 er e
To The Board of Education

From Kyla Johnson-Trammell, Superintendent

Board Meeting Date

(To be completed by

Procurement)

Subject Memorandum of Understanding Amendment - 1
East Bay Asian Youth Center Qakland CA (contractor, City State)
179/Manzanita Community Elementary School (site/department)

Action Requested Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified School District and East Bay Asan Youth Center .
Services to be primarily provided t0_179/Manzanita Community Elementary School for
the pericd of July 1, 2017 through August 17, 2018

Background The After School Education and Safety (ASES) Program Grant funds the establishmant of locat efter school

Aone paragraph education and enrichment programs. These programs are created through partnerships between schools and

explanation of why
an amendment is
nheeded.

Discussion

One paragraph
summary of the
amended scope of
work.

Recommendation

Fiscal Impact

Attachments

local community resources to provide literacy, academic enrichment and safe, constructive alternatives for
studants in kindergarten through ninth grade. An amendment Is needed for additional hours of professional
development and prep time for the after schaol staff. Each after achool Academic Mentor is given thras
additional hours per week to work on lesson planning, material preparation, team collaboration, and monthly
processional support in youth work methods and program guality improvement.

Approval by the Board of Education of Amendment No. 1 to the Memorandum of Understanding between the
District and East Bay Aslan Youth Center, Oskland, CA, for the latler to provide three (3) additional hours of
service per wesk to work on lesson planning, material preparation, team support and collaboration, and
monthly professional support in youth work methods and program quality improvement for the After School
Program at Manzanita Community Elementary School for the perlod of July 1, 2017 through August 17, 2018,
in the amount of $8,890,00, Increasing the agreement from $93,628.00 to an amount not to exceed
$102,518.00. All other terms and conditions of the contract remain in full force and effect.

Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified School District and East Bay Aslan Youth Center .

Services to be primarily provided to_179/Manzanita Community Elementary School for
the period of July 1, 2017 through August 17, 2018 .

Funding resource name (please spell out) 8010/After School Education and Safaty (ASES) Grant not to
exceed $ 8,880.00

*  MOU Amendment
s Copy of original MOU

www.ousd.k12.ca.us



: OAKLAND UNIFIED
# SCHOOL DISTRICT

Community Schools, Thriving Students

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No. 18-0685

Department: 179Manzanita Community Elementary School

Vendor Name: East Bay Asian Youth Center

Contract Term: Start Date; 07/01/2017 End Date: 98/17/2018

Annual Cost: § £.890.00

Approved by: Martha Pena

Is Vendor a local Oakland business? Yes No I:‘

Why was this Vendor selecied?

This organization has demonstrated experience and capacity serving in the after school lead agency role. This organization
succassfully met all requirements of OUSD's Lead Agency Request for Qualifications process and has been approved as a qualified
lead agency partner by the OUSD Expanded Learning Office.

Summarize the services this Vendor will be providing._

This organization will provide comprehensive after school services for Oakland students, following the requirements set forth by
OUSD and by the Califomia Department of Education's ASES and/or 21st Century Community Leaming Center grant programs. Dally
after school services will include academic support, enrichmant, and physical activity for students, as well as famlly engagsment
activitles. This organization will work in close partnership with the host schoal siie to align after school programming with the goals
and priortiles of the school's SPSA. This organization will also work in close partnership with the OUSD Expanded Leaming Office to
ensure the program meets attendance targets, fulfills compliance requirements, and achieves youth development quallty standards.

Was this contract competitively bid? Yes I:I No

If No, answer the following:

1) How did you determine the price is competitive?

The Callfornia Department of Education ailocates site-specific grant funding to OUSD schools. The lead agency partner works In
collaboration with the school site administrator 1o complets an after school budgat plan epecifying the requested after school services
and agreed upon cost of services. The final contract amount for the agency |e approved by the school site administrator and by the
OUSD Expended Learning Office, once budget plans are approved for compliance and program plans meet CDE requirements. The
lead agerncy leverages additional funding and In-kind resources to augment the contracted amount from OUSD to support high quality
program implementation.

Legal 1/12/16 1



2) Please check the competitive bid exception relled upon;
D Educational Materials

J:l Speclal Services contracts for financial, economic, accounting, legal or
administrative services

D CUPCCAA exceptlon (Uniform Public Construction Cost Accounting Act)

D Professlonal Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D Construction related Professional Services such as Architects, DSA Inspectars,
Environmental Consultants and Construction Managers (require a “fair, competitive
selectlcn process)

D Energy conservatlon and alternative energy supply {e.g., solar, energy
conservatlon, co-generation and alternate energy supply sources)

J:l Emergency contracts [requires Board resolution declaring an emergency]

D Technology contracts

electronic data-processing systems, supporting software and/or services
(Including coplers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

J:I contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus
including E-Rate solicltations, may be procured through an RFP process
instead of a competitive, lowest price bld process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of Information technology and software]

(4

D Piggyback” Contracts with other governmental entities
D Perishable Food

J:I Sole Source

D Change Order for Materlal and Supplies if the cost agreed upon In writing does
not exceed ten percent of the original contract price

D Other, please provide specific exception

Legal 1/12/16 2



Board Office Use: Leglslative File info.

. OAKLAND UNIFIED
SCHOOL DISTRICT

File ID Number 18-0685
Introduction Date 4725718
Enactment Number [18-0656
Enactment Date 4fzofloer

Community Schools, Thriving Students

The Oakland Unified School District (OUSD) and East Bay Aslan Youth Center
of Understanding (MOU) on_duly 1, 2017

AMENDMENT NO.__1__TO

MEMORANDUM OF UNDERSTANDING

(Agency) entered into a Memorandum

- The parties agree to amend that Agreement as follows:

1. Services: [ The Funding Source has changed. The scope of work has changed. Additional Scope of Work Attached

It scope of work changed: Provide the revised scope of work including description of expected final results, such as services,
materials, additional sites to receive services, additional duties, and‘or reports; attach additional pages as necassary.

Agency agrees to provide the following amended services:

East Bay Aslan Youth Center {EBAYC) will provide three (3) additional hours of service per waek to work on lesson planning, material preparation,

team suppost and collaboration, and monthly professional support in youth work methods and program quelity improvement for the After School
Program at Manzanita Community Elementary School.

2. Terms {duration):

3. Compensation:

[ The term of the MOU i= ynchanged.

If term Is changed: The term of the MOU is extended by an additional
amended expiration date is

O The term of the MOU has changed.
(daysiweeks/months), and the

[ The compensation is unchanged.

The compensation has changed.

If the compensation is changed: The MOU price is amended by:

Increase of § £.890.00 to original MOU amount — Funding Source; After School Education and Safety (ASES) Grant

1o original MOU amount— Funding Source:

[0 Decrease of §

The New Cumulative Amount of ISA{s)is not to exceed; One Hundred Two Thousand, Five Hundred Eightsen

dollars ($102,518.00
Remaining Provisions: All other provisions of the MOU, and prior Amendment(s) if any,

).

shall remain unchanged

and in full force and effect as originally stated.

5. Amendment History: [J) There are no prior amendments to this MOU. [7] This MOU has previously been amended as follows:

. Amount of

No. Date | General Description of Reason for Amendment Increase (Decrease)
$
$
$

6. Approval: This MOU is not effective and no payment shall be ma
signature by the Board of Education, and/or the Superintend

OAKLAND UNIFIED SCHOOL DISTRICT

St g 4/26/18
X Fresident, Board of Education Date

"1 Superintendant
% , Smntl, 4/26/18
Secretary, Board of Education Date

Rev. 52017



'
OUSD After School Programs 2017-18 Al - N
Scope of Work for ASES Grant Increase . e .3
By s e

School Site: Manzanita Community School Lead Agency Partner: East Bay Asian Youth Center

Additional ASES grant dollars are intended to be used for the following primary purposes:

s Increase after school staff pay rates
¢ Provide additional hours of Professional Development and prep time to after school program staff

o Pay for additional critical after school staff

Please complete the table below to describe how the additional ASES grant dollars will be utilized to support your after school program staff. This
summary should match additional allocations added to your revised after school budget. Only complete the rows relevant for your program site.

Purpose Description

Increase after school staff pay rates

Provide additional hours of Professional | Each afler school Academic Mentor is given three additional hours per week to work
Development and prep time to after on lesson planning, material preparation, team collaboration, and monthly professional
school program staff support in youth work methods and program quality improvement.

Pay for additional critical after school staff

Other

; - ' , )
Principal Signatum:\gp/\ Date: ‘T(/ g Ii | -jr‘
'\—“ ;

Lead Agency Signature:\‘)/—\\ Date: Q/ | 7 // ?

=
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Enrichment Facililaiora/Reading specialsl
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1
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., OAKLAND UNIFIED  MEMORANDUM OF UNDERSTANDING  2017-2018
¢ SCHOOL DISTRICT

Commumity Schoais, Thriving Students AM ENDMENT ROUTING FORM

Services beyond the original MOU cannot be providsd unti
amount, i applicable, has been increased by Procurement.
1. Agency and OUSD contract originator reach agreemant on modification to original MOU.
2. Agency and OUSD contract originator complete an MOU amendment fogether.
3. Ifthe MOV total amount has increased, QUSD contract criginator creates new requisition.
4. OUSD contract originator submits amendment packet for approval within two weeks of creating the requisition.

When the MOU amendment is approved, Procurement will add additional funds to the criginal Purchase Order.,

The Lagal Daparimant must review and annrove sl amendments that do not use the OUSD tamnlafe MOL Amandmant form,
Abency Infanmation

| Agency Name East Bay Asian Youth Genter Agency's Contact Person |Glanna Tran
Strest Address 2025 E. 12th Street Tile Deputy Executive Director
City Oakland | State Jca Telephone 510-533-1002, Ext, 27
Zip Code _|o4606 | OUSD Vendor Number | V012162 { Emall |gianna@ebayc.org

MOU amendment - (Includes Routing Form and Board Memo)
Attachments Amended Scope of work (Not Required if Amendment is only for a change in the funding source)

[ If additional consultants will be working on site, attach agency letter verifying additienal consultants
have met the Fingerorinting/Background Investigation and have a negative tuberculosis statys,

Eampensation — Mustbe within @USD Billing Guidelines

the ameiidment has been fuily approved and the Purchass Cider

Criginal MOU Amount $93,628.00 Original PO Number P1804889
Amended MOU Amount $8,800.00 New Requisition Number RQ183491
New Total MOU Amount $102,518.00
8010 ASES Grant 1751553401 5825 $ 8,290.00
i — —
5825
5825
Name of OUSD Contact Eyana Sponosr Email Eyana.Spencer @ousd.org
Telephone 510-535-2822 Fax 510-536-2825
Site/Dapt. Name 178/Manzanita Community Elamentary Schog

Approyaland Bouting (inorder of approva S{ERS)

Additional services anove original MOU amount cannot be provided before the amendment ie fulty approved and the Purchase Order amount has been
increased by Procurement, Signing this document affirms that to your knowledge additional services were not provided before the amendment was

approved.
[m] ousD Administrator verifies that this vendor does not appear on the Excluded Parties List https://www.sam.gov
Please sign under the appropriate column, - w\ Approved Dented — Reason Date
1. Site Administrator i) / /
2. Resource Manager, if applicable ( ' 7- j

3. Network or Regional Executive Officer N\ T
4. Cabinet (Chief / Deputy Chief) S 40
5, Superintendent or Board of Education
Legal — Required i not standard MOU Amendment
Procurement | Date Recelved

Rev, 82017 THiS FORM I8 NOT A CONTRAGT




[ Board Office Use: Legisiative File Info. S B
File ID Number 17-1624 ?:? i ‘*ﬁ OAKLAND UNIFIED
Introduction Date | 8/23/17 a1 S |7
Enactment Number | /- > 2> - S §CHOPL Dl STE?‘CT
Enactment Date /2= 47 S HasEn  Cammunity Schools, Thriving Studar
To Board of Education
From Kyla Johnson-Trammell, Superintendent
Board Meeting Date August 23, 2017
Subject Memorandum of Understanding - East Bay Asian Youth Center (Contractor)
17¢/Manzanita Community School (site)
Action Requested Approval of a Memorandum of Understanding (MOU) between District and East
Bay Asian Youth Center, for services to be provided primarily to Manzanita
Community School.
Background The After School Education and Safety (ASES) Program is the result of the 2002
A one paragraph yoter approved initiative, Proposition 49. This proposition amended California
"'P""",m":',; of why the ~ Education Code 8482 to expand and rename the former Before and After School
needed. Learning and Safe Neighborhood Partnerships Program, The ASES Program
funds the establishment of local after school education and enrichment
programs. These programs are created through partnerships between schools
and local community resources to provide literacy, academic enrichment and
safe, constructive alternatives for students in kindergarten through ninth
grade. The ASES program is defined within the language of SB 638 and
Education Code (EC) sections 8482 through 8484.6.
Discussion Approval by the Board of Education of a Memorandum of Understanding 2017-
One paragraph summary 2018 between the District and East Bay Asian Youth Center, Oakland, CA, for
of the scape of work. the latter to serve as lead agency for program coordination, math intervention,
homework support, student supervision and a variety of enrichment services for
Manzanita Community School’s comprehensive After School Program for the
period of July 1, 2017 through August 17, 2018, in the amount of $93,628.00.
Recommendation Approval by the Board of Education of a Memorandum of Understanding (MOU)
between the District and East Bay Asian Youth Center for the latter to provide
Arts, Recreation, Leadership and Family Literary activities in its capacity as a
Comprehensive After School Program Lead Agency at Manzanita Community
Schoot for the period July 1, 2017 through August 17, 2018,
Fiscal impact Funding Resource; § fter § it in an
amount not to exceed $93,628.00.
Attachments »  Memorandum of Understanding
= Certfficate of Insurance
* Program Plan and Budget
> Statement of Qualifications

www.ousd.k12.ca.us



! i SCHOOL DISTRICT
Community Schools, Tonving Students

i% OAKLAND UNIFIED

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legisiative File ID Mo, 17-1624

Department: AferSchool Progrem, Manzanita Community School

Vendor Name: Esast Bay Asian Youth Conter, Oaldend, CA

Contract Term: Start Date: 7/1/2017 End Date: 81722018

Annual Cost: $83.628.00

Appmd hv: Julla Ma/Julle McCalmont

Is Vendor a local Ozkland business? Yes No D

Why was this Vandor sefected?

This organization has demonstrated experlence and capacity serving In the after echool load agency role. This organization
suacessiully met all requiremants of OUSD's L ead Agency Request for Qualifications procase and has been approved as a qualified
lead agency partner by the OUSD Expandad Leaming Office.

Summarize the services this Vendor will be providing.

activitles. This organization will woric in close parmership with the host echool site to align sfter school programming with the goals
and priorities of the achool's SPSA. Thie organization will also work in close parinership with the OUSD Expandad Leaming Office to
ensure the program meets attendance targets, fulflils compliance requirements, and achleves youth developmant quality standards.

Was this contract competitively bid? Yes I:l No IZ

If No, answer the followlng:
1) How did you determine the price is competitive?

The Gaffornla Dapartment of Education allocates site-spacific grant funding to OUSD schools. The lead agency partner works In
collaboration with the school site administrator to complete an after schoal budget plan specifying the requeated after school services
and agreed upon cost of services. The final contract amount for the agency Is approved by the school slte adminlstrator and by the
QUSD Expanded Leaming Office, once budget plans are approved for compilance and program plans meet CDE requirements. Tha
isad agency leverages additional funding end in-kind resources to augment the contracted amount from QUSD to support high quality

program implementation.

Legal 1/12/16 1



2) Please check the Competitive bid exception relied upon:
D Educational Materfals

D Speclal Servicss contracts for financial, economic, accounting, legal or
admlnistrative services

D CUPCCAA exceptlon (Uniform Public Construction Cost Accounting Act)

_D Professlonal Servica Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D Constructlon related Professiona? Services such as Archltects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

J:] Emergy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

D Emargency contracts [requires Board resolution declaring an emergency)

Technology contracts

electronic data-processing systems, supporting software and/or services
(including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

D contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
Including E-Rate solicitations, may be procured through an RFpP process
Instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

D Piggyback” Contracts with other governmental entitles
Perishable Food
D Sole Source

_D Change Order for Materlaf and Supplies if the cost agreed upon in writing does
not exceed ten percent of the original contract price

D Other, please provide specific exception

Legal 1/12/156 2




1.

After School Template for Elementary and Midd le Schools
Memorandum of Understanding 2017-2018

Between Oakland Unified School District and
East Bay Asian Youth Center

imtent. This Memorandum of Understanding (“MOU") estabiishes the Oakiand Unified School District's
("OUSD") intent, contingent upon OUSD's receipt of California Department of Education and/or U.S.
Department of Education after school grant funds, to contract with East Bav Asian Youth Center
{"AGENCY") to serve as the lead agency o provide after-school and/or summer educational programs
and to serve a sufficient number of students and run services for a sufficient number of days to eam the
core grant allocation of funding at 178/Manzanita Community School under the following grants:

After School Education and Safety Program (“ASESP")
California Department of Education ("CDE") 21* Century Community Leaming Center (212 CCLC)
Oakdand Fund for Children and Youth - This MOU will also outline services provided on OUSD
school grounds through the Oakfand Fund for Children and Youth (“OFCY") After-School Initiative
funds that shall be utilized as matching funds to CDE ASESP and 212! CCLC funds.

* Private grants

Term of MOU. The term of this MOU shall be July 1, 2017 through June 30, 2018 if AGENCY services do
not include summer educational programs, and July 1, 2017 through August 17, 2018 if AGENCY services
include providing summer educationai programs. The term may be extended by written agreement of both
parties.

Termination by OUSD. OUSD may at any fime terminate this MO for any or no reason upon not less
than five (5) days written notice to AGENCY. OUSD shall compensate AGENCY for servicas satisfactorily
provided through the date of termination. In addition, QUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU. In the event of termination for cause, QUSD may secure
the required services from another contractor. i OUSD's cost of procuring services from another
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Termination by AGENCY AGENCY hereby certifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted to unilaterally terminate the
MOU or cease providing required servicas prior to compieting the full term uniess CUSD approves any
change and/or unless OUSD deems immediate removal of AGENCY is necessary for cause. In the event
AGENCY ceases to provide required services prior to the end of the MOU term, or is terminated for cause,
OUSD may secure the required services from another contractor. If CUSD’s cost of procuring services
from another contractor exceeds the cost of providing the services pursuant to this MOU, or QUSD is
unable fo secure required services from another contractor, AGENCY shall pay any additional cost. If
QUSD suffers any loss of funding or other program consequences attributable to AGENCY's premature
termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOu.

schoof site to have sufficient time to find a new lead agency partner, and enables QUSD to work to
preserve after school grant funding {including OFCY city funding) for the schoal.

Compensation. The ASESP and 21st CCLC grant award amount for East Bay Asian Youth Center is
$83,628.00. AGENCY shall be entitled to compensation from these funds in accordance with the following
terms and conditions:

After School MOU for Elementary and Middle Schools, 2017-2018, page 1 of 37



4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compliance with MOU
requirements, AGENCY shall receive the amount of the grant award less OUSD’s administrative
fees and other site costs agreed to by the Site Administrator and AGENCY. Penalties may be
assessed or payments withheld for non-compliance, including but not limited to MOU
requirements, attendance reporting, fiscal invoicing, full participation at OUSD required
meetings and trainings and in continuous quality improvement efforts.

42. Positive Attendance. Payment for sesrvices rendered related to the ASESP and 21st CCLC granis
shall be based on actual student aftendance rates ($7.50 a day per student), not estimates, as those
programs are “positive atfendance based." OUSD reserves the right to modify the annua! cora
allocation based on reported attendance. In the evant that payments made to AGENCY exceed the
reporied attendance for the Core grant, the AGENCY will teturn payments to QUSD at the rate of
$7.50 a day per student. Documentation of attendance must be submitted through the OUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grarsis
to be processed. Exhibit A (Attendance Reporting Schedule 2017-201 8"

4.2.1. Reconciliation Process for Positive Attandance Based Grant Funds. OUSD wiil adjust
the payment of the "positive attendance basad” grants based on quatterly review of monthly
invoices and attendance for services rendered related to the ASESP, 21ST CCLC (Core Grant)
for any adjustments resulting from the reconciliation of the attendarce reporis for that quarter's
months. The attendance reconciliation process will assess the program’s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financial adjustments of additional payment or additional withholding will be made. Any
remaining balance(s) will be forwarded to AGENCY or OUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive attendance
based grants must factor in the subtraction of administrative and other QUSD central charges, as
outlined in section 4.3, from any grant amounts eamed through attendance {OUSD indirect,
custodial, evaluation, and After School Programs Office administrative and trainingftechnical
assistance fees),

4.3. OUSD Administrative Fees. OUSD shall charge and withhold up to 14% from the overall ASESP
and 21% Century grant awards for central indirect, administrative, custodial, evaluation, and direct
service training and technical assistance,

4.4. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
sef at an appropriate dollar amount to keep the ASESP and 21% Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administretive fees
charged to the ASESP and 21# CCLC grants must be used for direct administrative costs and cannot
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21* CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the general operation of the agency,
but that cannot be tied to the ASESP and 21% CCLC programs.

4.5. Program Budget. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2017-2018 and will not exceed $93.628.00
in accordance with Exhibit B. Exhibit B ("ASESP/21¢t CCLC Planning Tool/Comprehensive After
Schoo! Program Budget for AGENCY 2017-2018").

4.6. Modifications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before expenditures of funds for modified Iine items are authorized.
Except as expressly set forth herein, QUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by
OUSD, or the receipt thereof by AGENCY, shall in no way fessen the liability of AGENCY to correct
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unsatisfactory work, aithough the unsatisfactory character of that work rmay not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of
this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7.  Program Fees. The intent of the ASESP and 21% CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the
CA Depariment of Education discourages it because it could exclude students in need from attending
and taking advantage of the after school program. Fees shouid not create a barrier to participation in
the after school program. After school services must be equally accessible fo all students targeted for
services regardiess of their abllity to pay. Programs that propose to chargs fees may not prohibit any
family from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income coilected from fees
must be used to fund program activities specified In the grant application. AGENCY shail do full
accounting of fees collected, and documentation shali be kept for & years for auditing purposes. If
AGENCY decides to charge fees, this decision shall be made coliaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shall provide OUSD with additional documentaiion upon request,
to ensure grant compliance.

5. Scope of Work. AGENCY will serve as lead agency at 178Mianzenita Community School, will be
responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private grants
contracted to AGENCY by OUSD for fiscal year 2017-2018. This shall include the following required
activities:

5.1.  Student Ouicomes. AGENCY shall achieve the student outcomes as described in the grant
application narmrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that schaol site objectives are met.

5.1.1. Alignment with Single Plan for Student Achievement {“Site Plan”). AGENCY will ensure
the after schoel program aligns with OUSD and 179/Manzznita Community School and objectives
to ensure the success of students as arficulated in the Site Plan. AGENCY will work in partnership
with the school principal to ensure that the pragram components are aligned with and complement
QUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement {CQl}. AGENCY must fully engage in continuous quality
improvement (CQI) processes and complete the following steps of the CQ! cycle each year, and
submit corresponding CQI deliverables to the After School Programs Office on a timely basis:

* beginning of year self-assessment using YPQA/SAPQA tool

* planning with data (using self assessment and external assessment PQA data, and other
program data as available)
development of quality action plan (QAP) with SMART goals for program improvement

» Yyear-end self-assessment and QAP progress check

The CQl cycle is intended to be a coliaborative process involving program staff, and can inciude
other siakeholders (je. youth leaders, school partners, parents, other community partners).

Agency staff are also required to participate in corresponding CQI trainings provided by the
QUSD After School Programs Office.
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5.2. Oversight AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with ASESP and 21* CCLC funding guideline requirements and follow OUSD after school
policies and procedures. This includes compliance with OLSD staffing requirements and policies
including No Child Left Behind and other legislative mandates.

5.3. Enroliment. AGENCY will enroll K___ through 5t _grade students at 179/Manzanita Community

School, to serve sufficient number of students and run services for a sufficient number of days to earn
the full core grant allocation of funding.

54. Program Requirements

54.1. Program Hours. The program shall be offered Monday throtigh Friday, every regular school
day annually, commencing immediately upon the conclusion of the regular school day, operating
a minimum of 15 hoursfweek, and until 6:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2017 —
2018 school year. AGENCY will close the ASESP and 21% CCLC program no more than a
maximum of 3 days in the 2017-2018 school year for staff professional development, as permitted
by Education Code. Programs that receive 21 CCLC Supplemental grant funds or private funding
for summer shall additionally operate a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

54.3. Program Components. AGENCY agrees to provide prograimiming that supporis the guidelines

as outlined in the ASESP and 21st CCLC grants for students at 179/M=nzanita Community School.
AGENCY acknowledges and agress to provide programming consistent with grant guidelines
including, but not limited to:

Educational and Literacy. An educational and literacy element that must provide tutoring
and/or homework assistance designed to help students meet state standards in one or more
of the following core academic subjects: readingflanguage arts, mathernatics, history and
soclal studies, or science. A broad range of activities may be implemented based on local
student needs and interests.

Enrichment The enrichment eiement must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to aris, youth development, isadership, recreation, sports, music,
career awareness, college interest, service learning and other youth development activities
based upon student needs and interests. All programs must offer both enrichment and
recreation/physical fitness aciivities as core components of the after school program and
summer program.

Family Literacy Services. In all programs receiving 21% CCLC grant funds, AGENCY shall
azsess the need for family literacy services among adult family members of the students to be
served by the program. All programs will, at 2 minimum, either refer families to existing services
or coordinate with local service providers to deliver literacy and educational development
services.

Equitable Access Programming. AGENCY shall include a component for students at
179/Manzanita Community School to support full access to program components.
Supplemental and Summer Services. In ali programs receiving 2% CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
programming in the summer, on weekends, and/or during intercessions. A broad range of
activities may be implemented based on local student needs and interests, and district
guidelines for summer programming.

Middle Schoci Sports League Activities.
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All programs participating in the Middle School Sports League must include those activities in
their Program Planning tool and Program Schedule. Middle School Sports League activities,
including but not limited to on and off site practices and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agreement. All sparts
participants and volunisers must have on file 2 completed Middle School Sports Release of
Liability and Assumpticn of Rigk prior to participation {attached hersto as Exhibit E (1)).

54.3.1. Snacks/Supper/Beverages: AGENCY shall meet Federa! and State meal and snack
requirements and all meals and snacks must be provided by OUSD MNutrition Services
department. Nutrition Services shall:

54.3.1.1. Provide meals and beverages that meet State ang Federal standards:

54.3.1.2. Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY's pariicipation is lower than the
snackimealfbeverage count provided by the AGENCY, in which case, the number will be
adjusted;

5.4.3.1.3. Provide all supplies including utensils, napkins, forks, required;

54314, Support compliance by AGENCY with required State and Federal administrative
requirements;

54.3.1.5. Provide annual training to AGENCY.

5432  Each AGENCY participating in the Nutrition Services snack/meal/beverage program
shall;

5.4.3.2.1. Attend annual training. In the event that the person responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employees or representative of the AGENCY:

5.43.2.2. Complete After School Snack and Supper Menu Production Worksheets (MPW)
on a daily basis;

54.3.2.3. Ensure meal count is accurate;

54324, Submit completed MPW to cafeteria staff by the next business day;
54.325. Retumn leftovers to cafeteria;

5.4.3.2.6. Ensure that only students are served and receive food from the program;
543.27. Ensure that meals are not removed from campus

54328 Immediately report to OUSD Site Coordinator and Nutrition Services any
concems related to food safety or focd contamination

5.4.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

54.3.3.1. MPW not completed and submitted by the next business day;
54332 Snacks are ordered and not picked up

5.4.3.4. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that OUSD is unable to clzim due to AGENCYs failure $o
comply with program requirements:

54.3.41. Snack: $1.00
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54342 Supper: $3.50

54.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 bslow)
that are attributable to AGENCY's failure to comply with the rules and regulations of the
Nutrition Services program, including liability ¥ reimbursement is denied Nutrition Services
because of AGENCY's failure to comply with program requirements.

5.4.4. Staff Ralio. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for each
qualified, adult staff supervisor.

8.5. DataCollection. AGENCY will work with OUSD to collect and analyze data on student enroiiment,
student attendance, student academic performance, student satisfaction, and parent satisfaction. This
includes, but is not limited to:

5.5.1. Accountability Reports. AGENCY will provide OUSD with the following set of program
accountability reports:

« Financial reports
e Activity reports
e QOutcomes reports: behavioral and academic

5.5.2. Attendance Reporis. AGENCY will provide OUSD with attendance reports using the
OUSD/QFCY attendance systems and maintaining required aitendance records utilizing the
OUSD/OFCY attendance systems, including completion of mandatory monthly reports. Original
written documentation of all daily attendance records, including all daily sign infout sheets, will be
maintainad by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet AGENCY will use QUSD After School Program Parent Permission
and Student information enrollment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs
Office for any modifications fo the OUSD enroliment packet, in advance of distribution.

5.5.4. Maintain Ciean, Safe and Secure Environment. AGENCY shall maintaining clean, safe, and
secure program environments for staff and students In conjunction with OUSD guidelines.
AGENCY, as they view necessary, will initiate and establish additional cleanliness, safety,
supervision, training and security policies and protocols sufficient to ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan,
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety pfan
by mid October which aligns with and is part of the school site’s comprehensive safsty plan. AGENCY
will seek approval from the OUSD After Schocl Programs Office for any madifications to the OUSD
template, in advance of distribution.

5.7. Incident and Injury Reporting, Crisis Response and Training; Accident Insurance

5.7.1. AGENCY will train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocols. All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited OUSD student accident insurance
coverage to assist in payment of eligible student medical expenses incurred by parent/guardians
due to QUSD student accidents during the after school program. This coverage will be secondary
to any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expensas under student
accident coverage to CUSD’s designated accident insurance representative.
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5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orfentation,
monthly meetings and other support and resource development activities provided by OUSD and
collaborative partners in conducting program planning, implementation, and evalustion. These include
required regular meetings with the schocl principal or other identified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the QUSD ARer School
Programs Office to address program quality, program improvement and general troubleshooting.

5.9. Relationships. AGENCY will maintain six essential colaborative relationships to ensure
partherships towards effective pregram implementation:

= Administration, faculty, and staff of 179/Manzanita Community Schoaol
= OUSD After School Programs Office

¢ OUED central administration departments

o Parenis/Guardians

s Youth

L ]

Community organizations and public agencies

5.10. Licenses. AGENCY shafl obtain and keep in force all licenses, permits, and certificates necessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualified Organizatlon: AGENCY shall insure MOU requirements are met.
Failure to do so may result in loss of standing as a qualified organization and/or termination of
partrership.

. Field Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

o AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a schedule of all after school program field trips and/or off site events and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

= AGENCY hereby certifies that after school and summer program staff and/or subcontractors will
comply with the following procedures for all field trips, off site events and off site activities:

6.1. Licenses Permission Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shali include the following infermation:

6.1.1. a full description of the trip and scheduled activities
6.1.2. student/adult participant health information

6.1.3. “Notice of Walver of All Claims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, ilness or death occurring during or by reason
of the field trip or excursion, regardless of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son’siward's claims against any school district, charter school, and/or the State of

Califomia for injury, accident, illness or death occurring during or by reason of the out-of state field
trip or excursion.”

6.2.  After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3. No student shall be prevented from making a trip due to lack of sufficient funds.

6.4. After school and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.
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6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of frip and any needed revisions to supervision plan made, including making sure that
chaperones understand relevant information (eg food allergies). A plan will be developed to collect,
secure, and dispense prescription medications from their original containers only and consistent with
physician's instructions.

6.8. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
8.8.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are alil AGENCY employees or subcontractors, parent(s)/guerdian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that aff chaperones are willing and able to perform required duites,
including understanding and implamenting instructions, understanding health information for
students in their group, and responding effeclively in the event of an emergency. Trip atiendees
shall be limited to assigned school or after school program staff, students and authorized
chaperones. Guests, including but not limited to friends and other family members, are shictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after school and summer program staff leading trip shall provide
any aduit chaperones who may accompany the students with clear Information regarding their
responsibilities. Chaperones shall be assigned a prescribed group of studenis and shall be
responsible for the continuous monitoring of these students’ activities. Chaperones shall not
consume alcoholic beverages or be under the influence of controlled substances while
accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade
or younger students, appropriate to their ages. The ratio of adults to studenis on field trips and
excursions shall be reasonable under the circumstances.

6.6.6. Safety requirements have bsen met (eg: cument First aid/CPR fraining of at ieast one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7 Transportation Requirementis: The after school and summer program or subcontractors shall
ensure compliance with all state laws and may fransport by the use of its own equipment, contract to
provide transportation or arrange transportation by the use of other equipment to enrolled after school
and summer participants provided that: (A) parent/guardians’ written permission has been obtained
in advance; (B) After School Program Cocrdinator and/for Summer Program Coordinator has
confirmed that: transportation amangements are safe and appropriate; (C) all drivers have valid
Califoia driver's license; (D) all drivers have received fingerprint clearance; (E) provided that such
transport is covered under driver or registered owner's personal automobile insurance or AGENCY
automobile liability insurance policy for at least $100,000 per individual and $300,000 per occurrence
for iiability for bodily injury; and $50,000 per occurrence for liability for property damage; (F) all drivers
and registered owners of private or rented vehicles used shall complete and sign declaretion of driver
forms assuring that: (i) the driver is at least 21 years of age and holds a current valid California driver's
license;(ii} the driver has not been convicted of reckiess driving or driving under the influence of drugs
or alcohol within the past five years; and (i) the driver provides proof of sufficient insurance; (G) if
AGENCY transports by use of an Agency owned vehicle or arranges and/or contracts with a third party
te provide this transportation, the AGENCY or arganization or company with whom they contract must
meet or exceed the standards required of OUSD's District approved bus vendors, including but not
limited to: be licensed as a transportation provider, be certified to transport students (e.g., School Pupil
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6.9.

Activity Bus certification) and have at least $5,000,000 Automobite liability and $1,000,000 General
Liability insurance; which has an endorsement naming OUSD and AGENCY as additional insured: (H)
arrangements have been made for additional vehicle for use in event of Hliness or emergency; and (i)
students receive instruction in safe conduct on bus or other transport, and {J) drivers shall receive
safety and emergency instructions and information which shall be kept in their vehicle, inciuding health
and smergency information for each student riding in his/her vehicle.

AGENCY must have reasonable confirmation that ali organizations invoived in the trip have
demonsirated expertise and exhibit reasonably safe and reputable operating procedures and business
praclices appropriate to student trips.

Vendor is licensed to provide ali proposed activities.

6.10. All after school program situdent participants on field trips, off site events or activities must be

covered by medical or accident insurance. (See Incident and Injury Reporting and Accident Insurance
abave.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:

6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponsored
after school or summer program trips, events and activities unless the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical or
accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motorcycling

Rodeo

Target Sheoting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing ete.
Qutdoor active, experiential programs (Ropes course, pulley, etc.)
Other activities determined by the school principal to have a high risk to student
safety

6.11.1.2. The cost of limited OUSD student accident insurance coverage for student accidents
during such activities shall be borne by OUSD.

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or rail shall wear a property
fitted and fastened bicycle helmet that meets the standards of law. Students also shall be
recuired to wear such helmets while wearing in-line or roller skates.
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6.11.2. Department of Justice and F8lI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyorid one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, regulations and
school rules. A person who is required to register as a sex offender pursuant to Penai Code 290
shail not serve as a chaperone on any field trip.

6.11.3. No chaperone shall be assigned to provide supetvision or instruction of students unless hefshe
has submitted evidence of an examination within the past 60 days to determine that ha/she is free
of active tuberculosis. Chapercones whose skin test negative shall thereafter be required to take
tuberculosis test every four years or sooner if deemed necassary by AGEMCY.

6.11.4. Letter must be sent to parent{s)/guardian{s) and i it is an overn ight iip, a meeting must be
held for staff, chaperones, pareni{s)/guardian(s) and students in advance of trip to discuss trip and
safety related procedures, itinerary and questions.

6.11.5. Sleeping arrangements and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurancs: After School Program Coordinator and/or Summer Program
Coordinator has obtained proof of insurance from all private vendors including:

e Facility
¢ Program

6.12. Additional Requirements for Field Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall bs allowed on trips unless planned and approved in advancs.

6.12.2. When wading in the acean, bay, river or other body of water as part of a planned, supervisad
outdoor education activity, after school program staff shall provide for a number of chaperones to
exceed the normal one to ten rafic and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activities

6.12.3.1. Parents/guardians must provide writtsn permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of trip and a tracking system designed to
ensure they do not enter pool or swim area,

6.12.3.2. Swimming facilities, including backyard poois, must be inspected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating QUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.34. Lifeguards must be designated for all swimming activities. If lifeguards are not provided
by the pool owner or aperator, the AGENCY Executive Director shall ensure their presence.
The AGENCY Executive Director shall ensure that lifeguards are Red Cross certified or
equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be
designed in advance of trip to identify those students who have and have not passed the swim
test.

6.12.3.5. The ratio of adult chaperones to students shall be at least cne to ten. In grades 4-6,
this ratio shall be at least one to eight. In grades K-3, this ratio shali be at least one to four.
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8.12.3.8. Specific supervisory responsibliities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shall be clarified in writing
and reviewed verbaliy before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones
and staff.

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know
how fo swim and be at each side of the pool or swim area acfively monitoring students at ali
times.

6.12.3.8. The After School Program Coordinator and/or Summer Program Coordinator may
require atudents to wear flotation devices, depending upon their age and swimming ability.

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regiona! Park District Bodies of Water
{(swimming pools, lagoons, shoreiine parks and lakes) and Related Facilities

6.13.1. At least 2 weeks prior to trip date, afl persons attending trip, inciuding, but not limited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter “participant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver (atizached
as Exhibit E), executed by either the participant if he or she is 18 vears of age or older, or the
paricipant's parent or iegal quardian if the pariicipant is under 18 vears of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dated East Bay
Regivnal Park Disfrict Waiver for each trip participant as defined in Section 8.13.1 above, AGENCY
agrees fo hold harmless, defend and indemnify QUSD, its officers, employees, volunteers and
agents from all clalims and actions resuliing therefrom.

7. Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to
AGENCY by CUSD for fiscal year 2017-2018. AGENCY will function as a sub recipient of funding and as
such will follow all required fiscal guidelines and meet ouilined standards as referenced in applicable
Federal and State sub recipient guidelines for the federal 21 Century Community Learning Centers grant
program, CFDA Number 84.287, awarded by the Office of Eiementary and Secondary Education
Academic improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required fo undergoe an annual audit and communicate findings to OUSD, as
requesied. AGENCY will ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1.  Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2, Dispuies, AGENCY shall make all records related to ASESP, 21ST CCLC available to QUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses before taking any action to collect funds.

8. Involcing

8.1.  Billing Structure. AGENCY shall only invoice for actual expendftures incurred. Supporting
documentation must be presented along with monthly invoices upen request. Billing details must be
provided upon request to OUSD to ensure compliance with related sub recipient and grant guidelines.

8.2, Unallowable Expenses. AGENCY may not purchase computers or capital equipment using
ASES, 21% Century Core Grant, 21% Century Direct Access, or 21% Cenfury Family Literacy funds.
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1.

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, inclucing employees of
subcontracting agencies and volunteers: TB Clearance, cument CA Department of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY wili utilize the required CUSD
invoicing and staff qualifications form (Exhibit F) for regular invoice submission.

84, Submission of Invoices. AGENCY must submit involces to CUSD an 5 timely and regular basis
for services rendered. OUSD will not accept invoices submitied more tha n thirty days beyond the end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outlined by OUSD to ensure timely processing. (Exhibit G)

8.5. Submission of Invoices for ASESP and 21* Century Grants. For services rendered related to
the ASESP and 21st CCLC grants, QUSD shali pay AGENCY, on a monthly basis, for appropriately
documented expenses related to the ASESP and 21ST CCLC grants, with 2 cumulative total for 2017-
2018 not to exceed $93.628.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10t of each month to the QUSD After
School Programs Office, utilizing the required OUSD inveicing and staff qualifications form (Exhibit
F}. QUSD will strive to adhere to second Accounts Payable check run per the published schadule of
monthly payments if invoices are submilted in accordance with the deadlines and requirements set
forth in this section and the accompanying Exhibits.

Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscal documentation for the ASESP and 21% CCLC programs for a minimum of five years. All
dacuments ereated by AGENCY pursuant to this MOU, including but net fimited to reporis, designs,
schedules, regietration packets, early release waivers, and other materials prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and
thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the time of
creation. OUSD shall be entitied to access fo and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion
or termination of the work shall be immediately delivered to OUSD. I any materials are lost, damaged or
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY may retain a
copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
~Section 5 Scope of Work of this MOU. If such changes cause an increass or decrease in the budgeted
cost of or the time required for performance of the agreed upon work, an equitable adjustment as
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters any
unanticipated conditions or contingencies that may affect the scope of work or services and result in
an adjustment in the amount of compensation specified herein, AGENCY shall so advise QUSD
immediately upon notice of such condition or contingency. The written notice shatt explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compansation. Such notice shall be given to QUSD prior to the time that AGENCY
performs work or services related to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OQUSD prior to
AGENCY’s implementation of such ¢changes.

10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MCU may be amended during the 2017-2018 fiscal year to refiect
additional changes resulting from such legislation.

Conduct of Consultant
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11.1. Child Abuse and Neglect Reporfing Act AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY staff, agents and volunteers at least annually within their
first month working with OUSD students and comply with the Chlld Abuse and Neglect Reperting Act
{CANRA) guidelines as Mandated Reporters to report suspicions of possible child abuse to the
appropriate reporting agency as stated in Califomia Penal Code § 11164 — 11174.

11.2. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
“agent’, including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide
COUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in Section
8.3 which include:

11.2.1. Tuberculosis Screening. Cument documentation of negative TB Test (PPD) on fite for each
AGENCY agent working with stuidents.

11.2.2_Fingerprinting of Agents. Curmrent Califomia Depariment of Justice (CDOJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students. AGENCY
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is
ascertained, and AGENCY shall certify in writing to OUSD that none of its agents who may come
into contact with pupils have been convicted of a viclent or a serious felony. AGENCY shell further
certify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of its agents, and Agency or its subcontracting agencies shali request and review subsequent
arrest records for all agents who may come into contact with OUSD pupils in providing services to
the District under this Agreement.

11.2.3. Kinimum Quaiifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student ratio must meet the following minimum qualifications for an
instructional aide: a high school diploma or its equivalency and one of the foilowing: (a) an AA
dagres; or completion of 48 samester uniis in coliege; or (b) successful compietion of the
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition,
AGENCY shall provide at its own expense, First Aid and CPR Trainlng to sufficient AGENCY staff
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are
present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent
performance to meet the goals of the ASES/21* Century after school grant program and provide
a safe and secure program.

11.3. Removai of Staff. In the event that OUSD, in its sole discretion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, empioyee, representative or agent
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from OUSD
of such desire, cause the removal of such person or persons. In the event OUSD requests the removal
of any AGENCY related psrsons, employee, represantative or agent from OUSD school site andfor
property, the OUSD site adiministrator shall provide to the AGENCY written, supporting rationale for
the decision. QUSD After School Program Office, after conferring with Legal and the Executive Officer
supporting the site, shall decide, taking all the facts and circurnstances into account, if AGENCY may
reassign an employee or agent to ancther OUSD site. Prior to the removal or change of any AGENCY
staff member whe is a regular part of the after school program, AGENCY shall inform the Site
Administrator with as much nolice as possible, and will work with the Site Administrator to ensure a
smooth transition in staffing.

114. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD poiicies,
regulations, statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agreement
and AGENCY shall be permitted to hire any officer or employee of OQUSD to perform any service by
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the
performance of any services by the officer or employee. AGENCY affirms to the best of his/herfits
knowledge, there exists no actual or potential conflict of interest between AGENCY's family, business
or financial interest and the services provided under this MOU, and in the event of change in either
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13.

private interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to OUSD's attention in writing.

11.5. Drug-Free / Smoke Free Policy. AGENCY understands that OUSD does not permit drugs,
alechol, and/or smoking at any time in any buildings and/or grounds on CUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.6. Non-Discrimination. Consistent with the policy of OUSD and California and Federal laws,
AGENCY shall not engage in unlawful discrimination of students on the basis of actuat or perceived
physical or mental disability, medical condition, sex, gender, gender identity, gender expression,
nationality, race or athnicity, religion, sexuzl orientation, or any other characteristic that is contained
in the definition of hate crimes set forth in Section 422.55 of the California Penal Code. Consistent with
the policy of OUSD in connection with al! work performed under Contracts, AGENCY shall not engage
in uniawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, ege, mantal status, pregnancy, physical or mental disability, medical condition,
veteran status, gender, sex or sexwual orientation. AGENCY agrees to comply with applicable Federal
and California laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title IX and the Califomia Fair Employment and Housing Act beginning with
Government Code Section 12900 and Labor Code Section 1735 and OUSD policy. In addition,
AGENCY agrees to require like compliance by all its subcontractor(s).

11.7. Bullying; Sexual Harassment. The District’s Board of Education racognizes the harmful effects
of bullying and sexual harassment on student leaming, school attendance and participation in after
school programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall establish student safety as a high priority and shall not tolerate sexual
harassment or bullying of any student. AGENCY shall adopt a policy expressly against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and response
is accordingly provided for all AGENCY empioyees and agents.

11.8. Restorative Justice (RJ) and Positive Behavioral interventions and Supports {(PBIS). As a
part of the District's commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites.
AGENCY is encouraged to leam more about these programs at school sites and work with District
Staff to implement pregrams in the after school programs that support positive school climate.

Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,
officials, employees, volunieers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any other person
and from any claims, demands and actions in law or equity (including attorney's fees and litigation
expenses), arising or alleged fo have arisen directly or indirectly out of performance of this MOU.
AGENCY’s obligations under the preceding sentence shail apply jointly and severally regardiess of
whether QUSD or any of its officers, officials, employees, volunteers or agents are actively or passively
negligent, but shall not apply o any loss of liability, fines, penaities, forfeitures, costs or damages caused
solely by the active negligence or by the williful misconduct of OUSD. ¥ AGENCY should subcontract all
or any portion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmiess and defend OUSD, its officers, officials, employees, volunteers
or agents in accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "A/VII" in Best insurance Rating Guide, the following policies of
insurance:

13.1. Commercial Generzai Liability insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily injury
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and property damage liability insurance with combined single limits of not less than $1,000,000 per
occumence.

13.2. Worker’s Compensation insurance, as required by the Califomia Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against rigsk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liabliity for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all fumiture, equipment and supplies of AGENCY. [f any OUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of Insurance shall be written on forms acceptable to the Risk Manager of OUSD and
endorsed {o name the OUSD, its officers, employees, volunteers ar agents, as additional insured. Said
Additional Insured endorsement shail be provided to OUSD upon AGENCY's exacution of this MOU and
before work commence under this MOU. if at any time said policies of insurance lapse or become
canceied, this MOU shall become void. The acceptance by OUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H (*Certificates
of Insurance”).

14. Litigation. [This section is intentionally deleted by the parties],

15. Incorporation of Recitals and Exhiblts. The Recitale and each exhibit attached hereto are haraby
incorporated herein by reference.

16. Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be ¢construed as ocne document.

17. Certification Regarding Debarment, Suspension, Ineligibiilty and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarlly excfuded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 8.4, and by
signing this contract, verifies that this vendor does not appear on the Excluded Parfies List.

ttps: .S3m. ic/SAM

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of
Understanding.

AKCAND UNIFIED SCHOOL DISTRICT ENCY

el

Agency Diretgr Signature _Date .
i od-(X IEANN &125&0& D "QZQLF
rint Name, Title
Attachments:

+ Exhibit A. Attendance Reporting Schedule

» Exhibit B. Planning Tool/Comprehensive After
School Program Budget

» Exhibit C. Enroliment Packet, including Early

Releass Walver
= Exhibit D. List of Anticipated Fleld Trips, Off Site
H 2 , [~  Events and Of Site Aciivities

Deputy Chief ) Date « Exhibit E. Waiver for use of East Bay Regional
Community Schools and Student Services Dept. Park District Bodies of Water (Swimming Pools,
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Lagoons, Shoreline Parks and Lakes) and Related
Facilities
Exhibit E (1) Middle Schoo! Sports Release of

- b/y Liability and Assumption of Risk
Principal /Da

* ExhibitF. Invoicing and Staff Qualifications Form
= Exhiblt G. Fiscal Procedures and Policies
« Exhibit H. Certificates of insurance
» Exhibit I. Statement of Qualifications
%/\, « Exhibit J. Agreement to Allow Distinct and
Netwirk Superinten_&'ent Date Separate Employment by OUSD and AGENCY
&ch’{ 731/
Deputy Superintendent Date

Academic Social Emotional Learning

MOU template approved by Legal May, 2017
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Exhibit A

Attendance Reporting Schedule

GO CISHEE

" Monthly Attendance Penod' o Deadlme to | lnput Atlaendance Datainto
Cityspan
July 1—July 31, 2017 August 10, 2017

August 1 - August 30, 2017 September 8, 2017

September 1-30, 2017 October 10, 2017
October 1-30, 2017 November 9, 2017
November 1-30, 2017

December 8, 2017

December 1-31, 2017 January 10, 2018

January 1-31, 2018 February 9, 2018

February 1-28, 2018

March 9, 2018

March 1-31, 2018 April 10, 2018
April 1-30, 2018 May 10, 2018
May 1-31, 2018 June 8, 2018

June 1-30, 2018

June 15, 2018
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Exhibit B

ASES and 213t CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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OUSD After School Programs
ASES and 21* Century Community Learning Center {21* CCLC) After School Program Plan

Elementary Schools
2017 - 2018
SECTION 1: School Site Information
School Site: Lead Agency:
Manzanita Community School East Bay Asian Youth Center
Principal Sigmature; Lead Agency Signature:
EhanaSpence—~ _—
After Schodl §jte)Coordinator Nane (if known at this time): Date: April 17, 2017 0
Juan Campos
Name of After Schoo! Program:
EBAYC@Manzanita

SECTION 2: PROGRAM OPERATIONS: Average Dally Attendance, Program Datas, Minimum Days

To be compliant with grans requirements, the after school program must commance immediately upon the conclusion of the regular day,
operate @ minimum of 3 hours/day, and be open until at least 6pm on every school day for elementary and middle schools. (EC 8483) Programs
are required to operate all 180 days of the school year.

* COE allows programs to close for a maximum of 3 days during the school yeor for professionol devefopment. Fomilies must be notified of these
program closure dates in advance, ond the lead agency must maintoin documentation of professional development activities offered on these

dates, including training agenda and staff sign in sheets.

Projected Daily Attendance during School Year 2017-2018 as

First Day of Program Operations for the 2017-18 school year August 21, 2017

Last Day of Program Operations for the 2017-18 school year Monday June 4, 2018
List the three days {If any) your program plans to close this year for PD. The program must be TBD

open every other day of the school year.

Minimum Days
When a school holds minimum days, the after school program is required to begin as so0n as the school day ends, and run a long day until 6pm.

Minimum days have significant impact on after school staffing and budget. Thus, during the program planning process, school leadership and

ASES and 21st CCLC Elementary School Aftar School Programs
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the lead agency partner must discuss the anticipated number of minimum days for the program year, and discuss shared resources to fund

minimum dey programming.

Projected Number of Minimum Days for School Year 2017-2018 37

*School should provide lead agency with a calendar of minimum days before the 1st day of

schooi.

Describe funding plan to operate program on the minimum days indicated above, including The after school program can absorb extra
additional school resources (if any). staff hours for the 37 regular minimum days

in the school year. However, any additional
minimum days Is not accounted for in the
budget. We would like the school assist us in
developing a strategy to support the after
schoal staff's increased work hours on the
additional minimum days.

Please note that the ASES grant from CDE does not increase funding for minimum days. fthe | N/A
school adds additional minimum days beyond the projected number above, what schoai funds
will be utilized to fund these additional hours of program?

SECTION 3: Program Mode! and Lead Agency Solection

For 2017-2018, my site will operate the foliowing program model:
X Traditional After School: voluntary program open to all students, with enroliment priorities targeting certain students

0O Extended Day Program: additional class periods offered to students after the end of the regular bell schedule, for targeted grades and/or for
all students of the school {Note: extended day classes must not appear on the school bell schedule)

O Blended/Rybrid: combination of some extended day and some traditional after school programming

Description and Rationals for Selection of Lead Agency
Describe how the selected Lead Agency partner will support the school's plans for Full Service Community School developmant.

EBAYC is non-profit community-building organization dedicated to supporting young peopie to be safe, smart, and soclally responsible. EBAYC
provides a continuum of Integrated support services to a racially and cuiturally diverse membership of 2,000 children, youth, and young adults in
Oakland’s San Antonio, Eastlake, and Chinatown neighbarhoods. Our services — Expanded Learning, Case Management, and Parent Engagement
~— result in higher school attendance rates, lower school suspension rates, and lower incarceration rates. Our services are provided in partnership
with 15 neighborhood public schools — Oakland High School, Roosevelt Middle School, Frick Middle School, Edna Brewer Middle School, Urban

ASES and 21st CCLC Elemantary School After School Programs
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Promise Academy, Garfield Elementary School, Frankiin Elementary School, Lincoin Elementary School, Manzanita Community School, Bella Vista
Elementary School, La Escuelita K-8 School, Cleveland Elementary School, Dewey Academy, Metwest High School, Oakland International High
School — and the Alameda County Probation Department.

EBAYC organizes families to build relationships with one another across race and culture to improve the quality of neighborhood life. We
authored and co-led the Oakland’s Kids First! Initiative, the landmark 1996 ballot measure requiring the City of Oakland to aliocate 3% of fts
annual unrestricted revenue for children and youth services. We organized residents to close down the notorious National Lodge Motel on 17*
Avenue & international Boulevard. Most recently, we co-authored and co-led the successful campalgn to pass the College & Career Readiness for
All Act of 2014, California’s first local parcel tax dedicated to providing high-guality career pathways for every high school student in Oakland’s
district and charter-operated high schools.

EBAYC manages an annual operating budget of $5 million and employs over 100 individuals, of whom the vast majority are Oakland natives,
neighborhood residents, and program alumni. We are Oakland’s only youth development organization that has the professional capacity to
effectively communicate with and serve Spanish, Cantonese, Viethamese, lu-Mien, Khmer, and Tagalog speaking families.

SECTION 4: SCHOOL PRIORITIES AND GOALS IN SPSA

in coliaboration with school leadership, review the schoal’s priorities and goals listed In its 2017-18 SPSA school site plan. All after school
programs are expected to support the school’s goals for: 1) Culture and Climate and 2) Family and Student Engagement

Additionally, identify at least 1 other priority area from the list below that your afterschool program will intentionally support. For each of the
prionty area marked below, fill in the spacific priority and mult-year goal from the school’s SPSA plan.

(Select at | Priority Area Spacific Priority {as Muitl-Year Goal (as writtan In 5P3A)

least 1 written in SPSA)

adiitional

priotity)

X English Language Arts Language and Literacy | Increase the number of students reading on

grade leve! as measured on the SRl and F
and P. The target for 2017-18 is 34.34%

Mathematics

X Culture and Climate (required) School Culture and Reduce the number of suspensions for all
Climate students while also providing a campus that
feels safe and engaging for parents and

ASES and 21st CCLC Elementary School After School Programs
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students. Reduce the in and out of school
suspensions of AA and Latine Students.

Family and Student Engagement (required)

Family Engagement

Have a parent representative structure as well
as be able to offer at least one parent
workshop each month. Create a welcoming
inclusive environment for all parents.

Additional Priority Area (if any) identified in school’s
SPSA pian: (Specify: )

PROGRAM ACTIVITIES ALIGNED TO SPSA GOALS
Flll out the followlng matrix for the school pricrity areas marked above. Describe the activities your program will offer to support the school

priority areas selected above.
Priciity Dascribe the after school acthvities that wilt support this | Target Popwiation Measurable Cuicomes Freguency
Area school priority/gosl & Schadule
{bra/wk)
English Family Literacy Nights All farnilies All families who attend wil 2 events
Language learn key reading strategies
Arts to support learning at home.
Parent Meetings focused on Literacy All families All families who attend will 3 meetings
Iéarn key reading strategies
to support learning at home,
Reading Upgrade in Computer Club All students All students will engage in 1x/week
online literacy support
Small group reading intervention Students multiple years | All students who are multiple | 4x/week
below grade level vears behind grade level will
receive small group reading
intervention.
Guided Level Reading during Homework Hour All students Increase the number of 4xfweek
students reading on grade
level as maasured on the SRI
and F and P. The target for
2017-18 is 34.34%
Book Clubs All students increase the number of ix/week

students reading on grade
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level as measurad on the SRI
and F and P. The farget for
2017-1B is 34.34%

Mathema- | ST Math Computer Lab - 1 hour a week All students All students will engage in an | 1x/week
ties additional one hour of ST
Math

School Providing sports activitles that incorporate sacial 2-5th grade 25 students will participate 2x/week
Culture emotional learning in the program
and Scholar assemblies 2-5th grade Conduct 6 scholars monthly
Climate assemblies
(required) | Program for boys of color with soclal emotional learning Boys of color 2-5th 30 students will participate 2x/week

support with life skills. grade in the program

Program-wide focus on bullding social emotional 2-5th grade All participants will practice | Daily

leaming SEL
Family & | Collaborating with school day to provide targeted All families 60% of families will monthly
Student outreach to ASP families about school day parent participate in ASP family
Engage- | workshops workshops
ment_ Family Learning Nights All families All participating families will | 3 events
(required) learn key strategies to

suppor learning at home.

Additional
Priority
(specify:
—_—)

SECTIOR 5: OUSD STRATEGIC TARGETS
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The following are targets in QUSD's Pathway to Excelience Strategic Plan for 2015 - 2020. Our entire Oakland school systam, together with
community partners, will work collaboratively to achiave these targats for all students.

Grode Level Reading: By 2020, the percentage of 3rd grade students who are reading on grode level will Increase to 85 percent.

Complete the matrix to Indicate how your after schocl program will work collaboratively with your school partner to make progress toward
achieving this target for the 2017-18 school year.

District Describe the ASP activities that will support this district | Target Population Meazurable Outcomaes Frequency/
Strategic | strategic tarpet Schedule
Target (hrs/wk)
By 2020, | Small group reading intervention Students muttiple years | All students who are multiple | 4x/week
85% of 3rd below grade lavel years behind grade level will

graders receive small group reading

wlill be intervention.

reading on

grade level

SECTION 6: ADDITIONAL ACADEMICS

Use this section to Jist any other academic program activities nat already listed in Sections 4 and 5 above that will be offered.

Academic activities should be aligned with school goals and support specific student achievement needs defined by the school, Activities should be
based on sound instructional strategies allgned with the regular school day program.

Please include the following OUSD After School requirements, If not already listed above:
Required Elementary Academic Programming:

¢ 1 hour of literacy Instruction per week for all students and

o 1 hour of math Instruction per week for all students
{Curriculum and PD will be provided by OUSD or can be provided by school site.}

Your program can offer a range of academic supports including:
1) Homework Support  2) Tutoring  3) Academic skill buliding  4) Targeted Intervention  5) Direct instruction {literacy, math)

6} language development for Enghsh Language Learners

ASES and 21st CCLC Elemantary School After School Programs
2017-2018



Description of Target Poguiation Academic Support (choose | SPSA goells) or Measurable Outcomes Frequency (hrs/week;
program/ ont} school negd ¥ of weeks)
acthvity supported by
activity
Homework All ASP Students O Academic Skill Bullding A guality school Students will receive 5 5 hours of
Assistance O ASP Literacy curriculum | will offer an hours of homework homework
B3 ASP Math curriculum Integrated system | assisatance per week by | assistance per week
)E(j ELL Language develop. ofacademicand | college and high schoo! | for 37 weeks.
Homework Support | i d
O Targeted Intervention or earr-llng supp'ort SIUdEns,
instruction by Cred. Teacher | Services provided
0 Tutorins bv adults and
youth.
Literacy All ASP Students O Academlc Skill Building A quaiity school Students will receive 3-5 | 5 hours of reading
Instruction X ASP Literacy curriculum will offer an hours of reading intervention
8 ASP Math curriculum integrated system | intervention per week by | assistance per week
O ELL Language develop. | ¢ ademicand | college and high school | for 37 weeks.
0 Homework Support I . " students
O Targeted Intervention or earning sup p'o meeLel
instruction by Cred. Teacher | Services provided
01 Tutoring by aduits and
youth,
Math All ASP Students X Academic Skill Building A quality school Students will receive 3-5 | 5 hours of math
Instruction 0 ASP Literacy curriculum | will offer an hours of math intervention
0 ASP Math curriculum integrated system | intervention per week by | assistance per week
O ELL Language develop. of academicand | college students with for 37 weeks.
O Homework Support I I rt h books
O Targeted Intervention or earr_1 ng supp-o CITSINCIDOARS;
Instruction by Cred. Teacher | Services provided
O Tutorlng by adults and
youth.
ELL Language Some ASP Students O Academilc Skill Building A quality school Students will receive 3 3 hoursof ELL
Developement O ASP Literacy curriculum | wil| offer an hours of ELL intervention | intervention
O ASP Math curriculum integrated system | per week by college assistance per week
X ELL Language develop, ofacademicand | students with the support | for 37 weeks.
O Homewaork Support
learning support of the resource teacher.

O Targeted Intervention or
Instruction by Cred. Teacher

services provided
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O Tutoring

by adults and
youth,

SECTION 7: ENRICHMENT & PHYSICAL ACTIVITY / RECREATION

Please fist any additiona! enrichment activities your program will offer, that are not already listed in Sections 4, 5, and 6 abave,

Ennchment attivitles and physical
provide students with the opportu
creatively bulld skitls that support students’ success in school and in Iife. Enrichment activitles

positive school climate, STEM, arts learning, and student engagement.

activity/recreation are required components of the ASES and 21 Century grants. Enrichment activities can
nity to apply their classroom learning in a real, hangs-on way. Enrichment activities should intentionally and

often support school goals for health and welliness,

Description of Program/ Activity Rationale SPSA goui(s) or Yarget Popuiation | Targeted Skills Messurable Outcome

school need & Frequency

supported by [hrsfweel; # of

activity weeks)
College and 0 Student Identified | -SPSA goal 1,2 All ASP students, | O Academic skill develop. Students will receive
Career O School identified | _School provides | one hour per O Arts learning 3 different options
Awareness X Parent Identified | anrichment week, 37 weeks | X College/Career Readiness | of career and

X Cther (Lead Agency) support during, {7 Health and Wellness college workshops

and after school,

O Social/Emotional
Learning

O STEM/Technology
0 Youth Leadership

in a semester,

Organized Physical Activities
- Soccer Program

X Student {dentified
X School identified
X Parent identifled
X Other {specify)

-SPSA goal 1,2
-School provides
enrichment
support during,

and after school.

All ASP students,
one hour per
week, 37 weeks

O Academic skill develop,
01 Arts learning

8 college/Career Readiness
X Health and Wellness

03 Sccial/Emotional
Learning

O STEM/Technology

9 Youth Leadership

Students will receive
3 hours of physical
activities and soccer
per week. They will
know the rules of
the sport. In
addition students
will participate in
our soccer program
with an additional 3
hours of physical
activity,

Arts and Crafts

X Student !dentified
3 School Identified
O Parent ldentified

-SPSA goal 1,2
-School provides
enrichment

All ASP students,
one hour per
week, 37 weeks

O Academic skiil davelop.
X Arts learning
O College/Career Readiness

Student will be able
to integrate art and
crafts methods into
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X Other {Lead Agency)

support during,

and after schoaol,

O Health and Wellness
8 Social/Emotional
Learning

0O STEM/Technology
83 Youth Leadership

projects. They will
receive 3 haurs of
instruction per
week.

Modern Dance

X Student Identifled
X School Identifled

O Parent Identified

X Other (Lead Agency)

-SPSA goal 1,2
-School provides
enrichment
support duting,

and after school,

All ASP students,
one hour per
week, 37 weeks

0O Academic skill develop.
X Arts learning

O College/Career Readiness
{1 Health and Wellness

3 soclal/Emotional
Learning

8 STEM/Technology

O Youth Leadership

Students will learn
and perform
different dances.
They will receive 3
hours of instruction
per week,

X Student |dentifled
X School Identified

O Parent Identifled

X Other (Lead Agency)

-SPSA goal 1,2
-School provides
enrichment
support during,

and after school.

All ASP students,
one hour per
week, 37 weeks

8 Academic skill develop.
O Arts learning

O College/Career Readiness
3 Health and Wellness

O Social/Emotiona|

Students will be able
to integrate STEM
methods into
projects. They will
receive 3 hours of

Learning ) k
X STEM/Technology instruction per
3 Youth Leadership week.FA

SECTION 8; FAMILY ENGAGEMENT / FAMILY LITERACY

Please list any additional family engagement activities your program will offer, that are not already listed in Sections 4 above.

After school programs can heip foster parent involvement, connect families to the larger school community, and communicate important
information related to the regular schoo! day programs. After school family engagement efforts should be aligned with school day efforts, and
support school goals for family involvement. A variety of actimties may be affered, Including: parent workshops, family celebrations,
parent-and-child-together activities, parent leadership and volunteer opportunities.

Family lteracy s a required component of all 21* Century after school programs. Family literacy services support the educational goals of aduit
family members, connect them to resources and services In the community, and increase their abllity to support their student’s learning and
development. For 21° Century grantees who receive Family Literacy funding: The activities lsted below must align to your 21% Century Family

LReracy budget plon.
Type of Activity and SPSA goalis) or schoo! | Describe how this activity Is Measurable Outcome | Alignment with school day
Frequency need supported by connected to student family engagement /
activity achievement family Iteracy efforts or
Fesources
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Family Learning Nights Three literacy nights Parents and caregivers 65% of participants’ -Family Literacy Nights
per year and annual participate in specific parents will attend the | - Science Fair
science fair. information-sharing and skill- Family Nights. -Teacher Grade Level
building activities including: Meetings.

Building relationships with your
child’s academic mentor and
teacher; Understanding the
Scholastic Reading Index; and
Understanding Pathways to
College.

SECTION £: PROGRAM SCHEDULE

3) Submit your program schedule as an attachment, using the standard program schedule template. The after school schedule must indicate
the school name, program name, and the program year. Please note that pregrams will be asked to submit updated program schedules at

the beginning of both the Fall and Spring semesters.

b) The Program Schedule must clearly show when all after school activities listed in the Sections 4 - 7 will be taking place.

¢} Make sure program schedule clearly shows when the following elementary program requirements will take place:
s One hour/week of literacy instruction for students in grades K-3
® One hour/week of math instruction for students in grades K-5

d) Submit a copy of the school bell schedule for the 2017-18 school year.
Important Notes: The after school schedule must commence immediately the minute the school day bell schedule ends on all program days.
Before submitting, compare the school bell schedule with the after school schedule to ensure that the times are aligned. (l.e. If the school bell

schedule ends at 2:55 pm, then the after school schedule must begin at 2:55 pm. The same is true on minimum days.)

Additionally, programs must operate at feast until 6pm daily AND must operate at least 3 hours par day. (i.e. If the school bell schedule ends at
3:10 pm, then the after school program must begin at 3:10 pm and run until 6:10 pm)

SECTION 10; SATISFACYORY SCHOOL DAY ATTENDANCE AND CHROMIC ABSENCE ACTION PLAN

ASES and 21st CCLC Elementary School After Schoel Programs
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impraving school day attendance for all students and reducing chronic absenteeism is one of the key QUSD strategic goals. The district goal Is that
all students witl attend school at least 95% of the required school days or more, thereby achieving satisfactory attendance. Students who attend
school 80% or less of required days are considered chronically absent, Students whose attendance falls in the “grey zone” betwean 90% - 95% are
considered at risk of chronic absenteeism,

in portnership with the school day, after school programs can piay an important role in supporting student attendonce by doing things Nie
celebrating good attendance, informing parents about the Importance of attendance, uncovering what chollenges students/families are focing that
cause them to miss school, regularly monitering student attendance deta, contacting fomilles to let them know thelr child was missed at school,

etc., in additlon to providing meaningful after school learning experiences that help keep students engaged and coming.

Below are several key strategles that after schoal programs can implement in partnership with the schoal day, in order to promote positive
attendance, and support students and families who are struggling with ettendance. Select ot Jeast two of the following strategles below, and
Identify specific action steps that your program will implement for each strategy.

Strutegies to Support Attendance Actlon Steps

a) Recrult and address the needs of students who are at risk of chronic absenteeism. Review students’ program attendance.

b) Inform parents about the importance of attendance and encourage parents to help each Monthly meeting to inform the parents of their

other get their students to class. children’s academic progress.

¢) Track students with poor program attendance and reach out to find out why and how Daily phone calls to follow up with students’

attendance could be improved. absences.

d) Celebrate good attendance and/or offer meaningful incentives to attract and reward Periodic awards during pragram assembly to

students for attending our program. recognize good attendance. Awards include
incentive prizes, student of the month
recggnition.

SECTION 13: TRANSFORMING SCHOOL CULTURE AND CLIMATE
After school programs can play a critical role in support the school’s efforts to transform school culture and climate, helping to make schools
positive, supportive places for all students to stay engaged, be successful, and thrive.

The following are strategies that QUSD schools are taking to create positive school culture and climate:
e Positive Behavioral Intervention and Supports (PBIS)
© Restorative Justice/Restoratlvi: Practices {RS)

ASES and 21st CCLC Elemantary School After School Programs
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® Soclal and Emotional Learning {SEL)

After school and school day partners can collaborate and intentionally align thelr efforts around these strategles, In order to create seamless,
positive culture and climate from 8am - 6pm for students.

a) Discuss with your Site Administrator which strategles your school is using to support posittve school culture and climate. Complete the following
matrix by selecting ot feast one strategy that the school day and after school programs will work intentionally to align. Detail what the after school
program will do to align with school day efforts for each selected strategy. This may including any of the following action steps for alignment:

® Participate [n site-level professional developmeant (PD} together with school day staff

+ Participate In district-sponsored PD, including PD offered by the Expanded Laarning Office
& Particlpate In relevent school committeas (ie. Culture and Climate Committae, COST, ILT, etc.)
® Align with school day curriculum and practices
e Align with school day routines and structures
e Ohserve school day classrooms to align expectations and practices
o Other ways to allign (please specify)
Select at least | Strategy what will the after school program do to align with school day efforts in this area?
1 strategy:
X Positive Behavioral Intervention and | The Program Dlrector is a member of the school day PBIS team and will ensure continuity
Supports (PBIS)} in PBIS systems between school day and after school.
Restorative lustice/Restorative
Practices {RJ)
X Social and Emotional Learmning (SEL) The Program Director will collaborate with the Quality Suppert Coach to ensure
continuity in SEL practices between school day and after school.

b) Reducing the disproportionate suspension rates of African American students 1s a key priority for OUSD, Please describe any speciat efforts your
after school program is taking to support the school engagement, social-emotional well-being, and/or academic success of African American
students at your school {ie. Manhood Development, Ethnic Studies curriculum, recognition caramonies for student accomplishments, Black
professionals as rote models or mentors, etc.).

School suspension is rarely practiced at the Elementary School Level. School administrator and teachers often try alternatives to suspension before
the official decision Is made. Currently, the MCS after school program is working to provide additional support to African American and boys of
color in areas of youth leadership and mentoring.

SECTION 12: Coordination with Other Service Providars
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In the Full Service Community School maded, the school becomes a hub of services where various types of service providers come together, work
| together, and cogrdinate their efforts to meet the holistic needs of students and families.

The after schooi Site Coordinator or Director will actively participate In
which of the following school group(s), In order to increase alignment
between after school and school day efforts?

X COST team (Coordination of Services Team)
0 SST (Student Study Team)

O SSC (School Site Council)

£1 ILT (Instructional Leadership Team)

8 pTA

X Attendance Team/Workgroup

(3 SPSA Site Planning team

X School Culture/Climate Committee

O School Safety Committee

3 Other (specify)

List key community partners whom you will actively collaborate with to
accomplish the goals of your program.

Prescott Circus, Destiny Arts, Street Soccer

List all subcontractors who will be paid to deliver after school services.

Tamara Sturak - Cornputer Club

Identify other service providers and support personnel at your schoal (ie.
school psychologist, School Based Health Center staff, counselor, mental
health therapist, school nurse, parent liaison, etc.) whom you will actively
collaborate with to accomplish the goals of your program.

School Nurse and Counselor

ASES and 21st CCLC Elementary School Afier School Programs
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Section 13: 2017-18 After School Enroliment Policy for Manzanita Community Elementary School

OUSD has established district-wide guidelines for Target Population and Eprollment in ASES and 21% Century After School Programs. Within

these guidelines, each school wlll create a site-specific After School Enroliment Pollcy that will be made public to the school community through
the following methods:

Enroliment policy will be included in After School Enrollment Packet and program materials.
Enroliment policy will be discussed at after school parent orientation/meetings.
Enrollment policy will be shared with school faculty.

Priority Enroliment and Transitions Support for High Need Populations of Students

According to new grant legislation, foster youth and homeless youth will receive priority enrollment in after school programs.
Additichally, OUSD prioritizes English language learners and Newcomers for after scheool services, so that the number of ELL students in

after school programs is reflective of their percentage in the school population.

These high need student populations are transitional youth who often enter the OUSD schoal system mid-year, and whose program
attendance may be less consistent due to the transitional nature of their home environments.

important note: The law states that program fees cannot be charged to homeless and foster youth participating in the program.

Additional Notes:

Successful after school programs are heterogeneous and include several target populations.

Sites cannot simply utilize a first come-first serve process for enrolling students; sites should establish priorities for participation.
Programs are intended to help close the achievement gap by serving a variety of students with academic and other needs.

In alignment with OUSD's strategic goal to reduce chronic absenteeism, programs should consider targeting students at risk of chronic
absenteeism, as determined by individual attendance rates between 90 —95% during the current school! year. (Programs should
collaborate with school site leadership to obtain student attendance data.)

Program must enroll adequate numbers of students to meet CDE attendance targets.

The ASES and 21 CCLC grants require that programs are open to all students of the school, if space remains after outreach is done to
targeted students. (For example, if program slots remain open after you have reached out to fill siots with target populations identified
ahove, then by law, you must accept a kindergarten family that desires program services, even If your program prioritizes students in

grades 1-5.)

ASES and 21st CCLC Elementaty School After Schaol Programa
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13a) TARGET POPULATION FOR AFTER SCHOOL PROGRAM:
in the matrix below, describe targeted student populations in order of priority. Specify data that will inform student selection. Identify targeted

recruitment strategies for each population.

Which grade levels will you serve in this program? 2nd - 5th

Target Populsiion(s) Spacific Data to Inform Selectlon of Program Targeted Recruliment Strategles
Partidpants
Students who are muiitple years behind District assessments, COST referrais, Will collabroate with school administration and
grade level Performances on SBAC, Formal COST for outreach and support
recommnedations.

Newcomers COST Will collabroate with COST for outreach and
support

Siblings Enroliment data Will contact families with muitiple children
eligible for ASP

English Language Lerners AERIES CELDT/ SRIf FMP reading levels SBAC | Wil collabroate with school administration and
COST for outreach and support

Students from socio-economically FRL dta WIll collabroate with school administration and

disadvantage families/ backgrounds COST for outreach and support

13b) MODIFICATIONS FOR HIGH NEED TRANSITIONAL STUDENTS:
How will you modify your enroflment and attendance policies to make your program accessible for foster, homeless, and Newcomer students

who transition into the school mid-year?

According to new grant legislation, foster youth and homeless youth will receive priority enroliment in after schoo) programs. Additionally,
MCS and EBAYC prioritizes English language learners and Newcomers for after school services, so that the number of ELL students in after
school programs is reflective of their percentage in the school population. Therefore EBAYC ASP will create a waitlist if all siots are full and
place identified students at the top of the waitfist so that they can receive priority when a slot become available.

ASES and 21st CCLGC Elementary School After School Programs
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13¢) ENROLLMENT PROCESS AND TIMELINE:
Summarize your enrollment timefine below. Describe how your school will identify and recruit students beginning in Spring 2017. Indicate how

families will be notified of 2017-18 enroliment before the last day of school, June 9, 2017.

Timeling After Schaol Envoliment Steps/Pracess Individusiis) responsible
April 2017 Program Enrollment Announcement EBAYC ASP Director
April 2017 Release of Application EBAYC ASP Director
May 2017 Recruitment and intake EBAYC ASP Director
June 2017 Parent Orlentation EBAYC ASP Director

Important dates to Include in your timeline:

April = June: Spring enrollment for 2017-18 programs.

Families will be notified of 2017-18 after school anroliment before the last day of school, June 9, 2017.

After school programs begin on 1™ Day of school, with enroliment at a minimum 75% capacity.

August - September: New school year enroliment of families for remaining program slots.

Remaining program slots will be filled by September 30, 2017, except for slots reserved for transitional students (ie. Foster and Homeless
youth; Newcomers) entering the school mid-year.

All programs must maintain waitlists after program slots are filled.

13d) Schaol Support for Program Recrultment
Describe how the school will support after school program recruitment efforts. Specify how school staff will help promote the after school

program, refer students, and communicate with families about program opportunities:

The school staff will help promote the after school program by referring students, communicating with families about the program registration,
making phone calls to families regarding the opportunities, sending flyers home regarding the program enraoliment and make announcements
during parent meetings and school wide events.

ASES and 21st CCLGC Elementary Schoof After School Programs
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Principal Sighature: %%F/D&-—— Lead Agency Signature; ‘{?)/(—-—'—‘

Sectlon 14: 2017-18 Assurances for Grant Compliance and After School Alignment with School Day

Principal and Leod Agency representative will review ond discuss each assurance below. Please note hyperlinks for the following documents
referenced below: 1) Grant Assurances signed by OUSD Superintendent and 2} Quality Support Coach Role Description.

Princlpal Laad 2017 - 18 Assurances for Grant Compllsnce and After School Alignment with School Day
inktials Apency
infticls

1) Site Administrator and Lead Agency Director/Site Coordinator have reviewed the CA Dept of Education’s ASES
d L and/or 21" Century Grant Assurances, and understand mandated grant compliance elements.

2) Site Administrator and Site Coordinator will meet at least once monthly to ensure program is meeting identified

d L _goals. {Bi-weekly check-ins are recommended.)

J ' L 3) Site will provide the after school program with appropriate facilities and resources in support of program goals,
including office space with internet and phone access for the Site Coordinator, and safe storage for program records.

d 4) Site Administrator will share the School Site Safety Plan with the Site Coordinator and discuss appropriate policies

L and procedures to ensure safety during the after school hours.

5) Site Administrator and Site Coordinator understand the program must meet CDE attendance targets in order to

‘J - retain grant funding. Site and program will work collaboratively to ensure strong student recruitment and retention.

L.) L 6) School will share student cutcome data to better refine program {Attendance data, test scores, Report Cards, [EP’s,
etc). Site Coordinator will share relevant student and program data with school.

7) Site Administrator and iead agency partner have reviewed the Quality Support Coach kev responsibilities, and

d L understand this role is critical for strengthening staff practices and program quality. Site Adminlistrator will identify a

certificated, qualified individual to serve as the After School Quality Support Coach.

B) Site will invite Site Coordinator and appropriate staff to participate in faculty meetings and professional
d L development opportunities, in order to ensure consistency in standards of teaching and learning, and positive school

culture & climate.
9) Site will invite Site Coordinator to participate on school committees (ie. SSC, COST, SST, Culture Climate team, SPSA

‘J L planning team, etc) to ensure coordination of services.

NRRRta I
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. 10) Site Administrator is aware that CDE does not increase after school grant funding for minimurm days, and that
-é,\) J L programs are required to operate until 6pm on minimum days. If additional minimum days are added to the school
schedule next year, site will allocate resources to heip offset the cost of additional hours of pragramming.
S o

Princlpal Signature: Lead Agency Signature:

~

Saction 15: After School Quality Support Coach

After school research ciearly shows that high quality programs result in increased youth nutcomes. The higher the program guality, the more
youth outcomes are achieved. The Quality Support Coach is a required position and plays a critical role in supporting after school program
quality through the following high leverage staff capacity-building activitles:
® Provide classroom observations, coaching support, and trainings to improve staff practices and program quality.
e Support the after school program’s Assess — Plan — Improve continuous quality improvement processes by helping after school programs
gather and review data on program quality, make plans for improvement, and receive training and coaching supports aligned to

improvement plans.
» Bridge the after school program with school day goals, curriculum, Instructionzl strategies, data, and strategies to ensure positive school

culture and climate.
e Provide lesson planning support and lesson modeling to strengthen after school instruction.
e Help develop/design after school academic offerings and curriculum, and support alignment of after school activities with the Common

Core standards,
e Provide on-site coaching to after school staff Implementing literacy and math curriculum.

The Quality Support Coach can be a credentialed teacher from the school faculty or other qualified professional working with the school {for
example, a Literacy Specialist, Math Coach from LCI, BTSA Coach, etc.). This individual will receive training and specific direction on the Quality
Support Coach role from the OUSD After Schoo! Programs Office. The required budget allocation for this position Is $2,500 for the year,
equivalent to 72 hrs/year at a Paid-In-Service contract rate of $34.67/hour. (Note this pay rate may change if there are district pay raises next

year.)

Quality Support Coaching Plaaning

a) Please identify who will fulfill the Quallty Support Coach rofe for 2017-18;

X A credentialed teacher on staff who has effective skills and experiences in coaching and/or adult learning
O A qualified professional who is part of the school staff '

ASES and 21st CCLC Elementary School After School Programs
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3 An OUSD coach connected to the schocl {i.e. LCI Literacy or Math coach, BTSA coach, etc.)
0 Other individual (please specify in detail):

If known, piease specify the name of the person who will fill the Quality Support Coach role, and identify his/her role in the school:

Melissa Kinshi will be the quality support coach for 2017-18 school year. She will have by-weekly team rneetings with staff and by-weekly
meetings with ASP director and principal. She is a member of the Instructional Lead Team. Academic coach will also help to lead and plan specific
family workshops and meetings. Farther more she will asslst with mentors with academic concerns and available when needed for support.
Teachers on Extended Contract for Direct Service

In addition to a Quality Support Coach, some schools choose to have teachers on extended contract to provide direct service to students after
school, such as math or literacy intervention and ELL Instruction.

Please list specific after school classes/activities that will be facllitated by teachers paid on extended contract. Important note: Teachers on
extended contract who are providing direct services to students after school must be paid at the negotiated rate of 526.61/hr (per OEA contract),
After school grant funds can be utilized for this direct service work. The Quality Support Coach cannot provide direct service to students. The
Quality Support Coach Is primarlly responsible for providing coaching and training, and Is paid at the negotiated Paid-in-Service rate of $34.67 for
their staff capacity-building services. Teachers doing direct service work after school must be paid with an extended contract. Note these pay

rates may change if there ore district pay raises next year.

List after schoal classes/activities that will ba faciiitated by teachers | Anticipated hours/week for teacher on extensies contract
on extandad contract

2nd and 3rd grade teachers will work on extended contract twice a 30 minutes 2X week total 1 hour
week

N/A
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Section 16: After School Safety and Emergency Planning for 2017-18

After School Safety and Emengancy Planning

A} The Comprehensive School Site Safety Plan includes the After School Emergency Plan. The Site Administrator and After School Program {ASP)
Site Coordinator will update the After School Emergency Plan annually by discussing and aligning plans and procedures for after school and school

day safety, including emergency preparedness and crisis response.

Indicate all actions that will occur to ensure after school safety and alignment with school day procedures for emergency preparedness and
emergency response:

X Site Administrator and ASP Site Coordinatar will meet at beginning of school year to update After School Emergency Plan collaboratively.

X Ssite will share Comprehensive School Site Safety Plan with after school partner.
03 School day and after school programs will coordinate emergency driil schedules & procedures (ie. earthquake, fire, and lockdown drlils).

3 After School staff will participate in site-level faculty safety trainings.

]
X School will provide after school staff with access to disaster supplies and other resources in case there is an emergency after school.

X Site Administrator and ASP Site Coardinator will meet regularly to review after school incidences and update safety plans as needed.
O Other. Specify:

B) Describe the training and resources the school will provide after school staff on safety procedures, including lockdown procedures and
communication protocals far crisis response.

After schoo! will implement similar emergency response as the school day. The schoo! will help us with practice drills at the beginning of each
semester.

Protocol and understand

€) Principal and Site Coordinator have reviewed the QUSD Afte erge of Re :
expectations regarding communication and_incident reporting when an.issue mvolving after school safety occurs,

XYes 0O No

Facllity Keys

It is critical that the After School Site Coordinator has access to facllity keys in order to ensure safety after school shouid a lockdown or lockout be
needed. Will the After School Program have access to facility keys for all areas where after schoo! programming occurs?
X Yes O No

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if lockdown is necessary:

ASES and 21st CCLC Elementary School After School Programs
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$50 Staffing: (check one}

O site will utilize after school and/or school day funds to pay Extra time/Over time (ET/OT) for an after school SSO.
{3 Site does not need an 550

X Site does not have the resources to fund an after school 550.

Principal Signature: Lead Agency Signature: "
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Section 17: Professional Development and Staff Wellness

Professional Development Expectation
After school staff will recelve adetjuate professional development, including coaching support and tralnings, in order to grow and Improve their

practice, Programs will utlilze data, including YPQA/SAPQA program quality data, to determine the areas of focus for professional development.
Providing aftar school staff with meaningful professional development [s a shared opportunity & responsibifity for both the lead agency and host
school site,

Additionally, the OUSD Expanded Learning Office will provide extansive professional development throughout the year including: mandatory
After School August Institute (week of july 31 - Aug. 4); mandetory monthly site coordinator meetings (2 hrs/month); continuous quality
improvement (CQ) trainings; monthly agency director meetings; various professional lezrning communities {time commitment varies); local
conferences (ie. annual Bridging the Bay conference), and other relevant district trainings (le. safety, PBIS, etc.).

d) What professional development, coaching, and training supports will be provided by the lead agency partner?

EBAYC provides three all-staff trainings for our elementary and middle school programs: a beginning of the year Youth Development kick-off and
agency orlentation; sexual harassment tralning; and First-Aid/CPR. We also provide two all-staff trainings for our elementary schoo! staff focused
on the School Aged Youth Development Program Assessment (YPQA) tool and Social Emotional Learning (SEL). At the program level, Program
Directors conduct weekiy trainings and whole-group support focused on a range of relevant topics, for example: schoal emergency preparedness
and safety, classroom management, family engagement, Building Intentional Communities activities and tools and science in after school,

b) What professional development opportunities will be provided by the school site?
- Classroom observations 2-3 times a year.

- Trainigs from Academic Coach every other week.
- Principal will provide additional trainings, e.g how to work with unegaged and managemenet training.

Please review and sign off on the following:

My lead agency and school partner understand that professional development helps ensure program quality. My program is committed
to providing/accessing professional development opportunities for after school staff, based on needs identified by program data. My
program will adequately budget for staff time to participate in professional development over the course of the year {for key line staff,
recommended at least 20 hours of PD/year). X Yes O No

Staff Welinass
Please describe ways your program will work to support staff weliness over the course of the year:

ASES and 21st CCLC Elementary School After School Programs
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EBAYC at MCS will support staff with muitiple retreats throughout the school year. They will take place beginning of the year, middle , and end.
Qur first one is alresdy schedule for August 13-14. We also have staff check -ins every other Friday as well as support when needed so staff can
feel supported and motivated throughout the school year.

Soclal and Emotfonal Learning (SEL)
Developing SEL skills in students and adults who work in the Oakland school system is @ key priority for QUSD. SEL includes the foliowing skills:

seif-management, self-awareness, social awareness, relationship skills, and responsible decision-making.

Describe how you will work inYentionally to develop SEL skills in program staff, so that they can model SEL skifls to students:

EBAYC at MCS After School Community in conjunction with Its lead agency EBAYC alongside with Manzanita Elementary hold SEL as one of our
guiding principles in promoting a high quality, inspiring, and mast importantly, a safe environment where each of our scholars can thrive.
Program Directors consistently meet, exchange ideas, and explore new opportunities in implementing SEL which Is translated to professional
development to our line staff. Furthermore, we make sure that professional development with focus on SEL is done at least 3 times a year by our

lead agency.

Staff wellness Is a priority for the East Bay Asian Youth Center. Our staff development approach places a high priority on building a community
among youth development professionals. Orientations and trainings at the beginning of the school year dedicate ample time to activities for
Program Directors and iIne staff to get to know each other and collaboratively set culture and dlimate goals, norms and values. Throughout the
year, Program Directors meet regularly with staff for training and coaching; each meeting follow youth development and Social Emotional
Learning signature practices. For example, each meeting will include a Warm Welcome, Engaging Practices and Optimistic Closure.

Staff appreciation is another important strategy to support staff wellness. Each EBAYC Program Director plans and provides at least three staff
appreciations activities and an end-of-year appreciation event.

Continuous Quality Improvement (CQJ)
Engaging In continuous quality Improvement processes Is an OUSD expectation for all schools and after school programs, and is a condition for

angoing after school grant funding from the CA Dept. of Education. The OUSD Expanded Learning Office has adopted a research-based
Assess-Plon-improve CQI process utilizing national quality standards for youth development. All OUSD after schocl programs are expected to
fully engage in and complete the following steps of the CQI cycle each year, and submit corresponding CQl deliverables to the school district on 2
timely basis:
- beginning of year self-assessment using YPQA/SAPQA tool
- Planning with data {using seif assessment and external assessment POA data, and other program data as available)
~ development of quality action plan {QAP) with SMART goals for program improvement
- year-end self-assessment and QAP progress check

ASES and 21at CCLC Elementary School Aftar School Programa
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The CQI cycle ks intended to be a callaborative process involving program staff, and can include other stakeholders {le. youth leaders, schag)
partners, parents, other community partners).

Review and mark all commitments:

Our lead agency and school partner understand district expectations regarding the after school program'’s participation in the Continuous Quatity
Improvement (CQl} process summarized above. We agree to the following expectations:
X Lead agency will budget adequately to ensure program staff participate collaboratively in each step of the CQl process.
X Site coordinator will participate in CQJ trainings to.develop his/her leadership In leading continuous quality improvement processes.
X Lead agency director will provide coaching support and monitoring to Site Coordinator to ensure completion of a meaningful €Q|
process, and thoughtfully completed CQJ deliverables.
X Site coordinator will share CQJI data with Site Administrator and school staff.
X Lead agency and school partner will work collaboratively to support the implementation of the program’s Quality Action Plan,
including providi ith adequate training and resources to improve the quality of their practices.

Principal Signature: L 4’% Lead Agency Signature: _ — % e
{

Section 18: Addendum for 21* Century Community Learning Center Grantees Ofily
21st Century Equitable Access and Supplemental Programming

Equitable Access: (must be completed by all programs that receive 21% Century Equitable Access funding)
Some 21* Century programs receive extra Equitable Access funding. The intent of Equitable Access funding 1s to provide targeted supports for
special populations of students who may face chalienges and barriers to program participation. Examples of allowable use of Equitable Access
funds include;

= additional academic interventions/supports to struggling studants (le. English Language Learners, students with spacial needs, etc.)

= mentat health support services that enable students to fully participate in the after school program

- translation services, bus tickets, and other supports that make it possible for students to participate in program

Haw will your 21* Century program support equitable access in your program? Which population(s) of students in your program wilt recelve
extra support through the Equitable Access supplemental grant? Please describe your planned use of Equitable Access funds. Your plans must
align with your Equitable Access budget.

This program does not recieve 21st Century Equitable Access funding.

7 Century Supplemental Programming during 2017-18 School Year

ASES and 21st CCLC Elementary School After School Programs
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Describe your planned programming on weekands, intersession breaks, and other non-school days during the 2017-18 school year. Your
supplemental program plans must match your proposed supplemental program budget.
(Please do NOT Include summer program plans here; there will be a separate summier planning template.)

Number of supplemental program days you plan to offer during the
2017-18 school year:

Dates of Service:

Hours of Operation: (note that supplemental programs must operate
at least 3 hours/sessicn)

Description of Supplemental program activities: (describe goals of programming, target audience, planned activities, etc.)

P am—

]
Princlpal Signature: Lead Agency Signature! M

Section 19: Addendum for Middle School After School Programs Only
Middle School Sports

School Site: Lead Agency:

Middie School Athletics
Sports are an exciting way to keep students engaged in schoot, and to support health & weliness and community building. OUSD encourages

after school programs to participate In the OUSD middle school sports league, which consists of after school sports practices and games on the
weekend. Lead agency staff, teachers on extended contract, and/or classified staff on extr time/aovertime can serve as coaches for middle

schoul athleties.

Please identify the middle school sports activities that your after Co-ed Flag Football
school program will be offering students this year in partnership with Girls Cross Country

the OUSD Middle School Sports League. Boys Cross Country
Girls Basketball
______ BoysBasketball
Girls Soccer
Boys Soccer

ASES and 21st CCLC Elementary School After Schoo! Programs
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Girls Track and Field
Boys Track and Field
Girls Volleybal!
Boys Volleyball
— Other; (Please describe )

I understand that my middle school sports activities will be listed on my 2017-18 program scheduie.
| understand | will submit a Schedule of Field Trips and Off-Campus Activities form each semester, listing my program’s after school
athletic games and practices.
I understand that all students participating in middle school sports will complete an QUSD Release of Liability and Assumption of Risk
form for Middle School Sports League Activities.
| understand that individuals providing coaching for middle school sports will need to go through the OUSD coaches hiring process.

Principal Signature; Lead Agency Signature: a/

L7
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Exhibit C
A SV KD VdmEn
S SOHOOL ST cT

OAKLAND UNIFIED sSCHOOL DISTRICT

ASES AND 2157 CENTURY AFTER SCHOOL PROGRAMS
| PARENT PERMISSION AND STUDENT INFORMATION - ELEMENTARY AND MIDDLE SCHOOLS |

I give my child permission to Participate in the 2017-18 QUSD After School Program.

Name of Schooi: Parent Signature: Date: __
Student's Name Grade Date of Birth

Parent/Guardian Name (Please print) Email Address

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION
In case of emergency please contact:

Name Relationship Phone: work/home/cell
Does your child have health coverage? —e_Yes — No

Name of Medical Tnsurance Policy/ Tnsurance # Primary Insured's Name
Name of Child's Doctor Telephone

I authorize After School Program Staff to furnish and/or obtain émergency medical treatment which
may be necessary for my child during the After School Program.

Parent/Guardian Name Signature Date
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RELEASE OF LTIABILITY

I understand the nature of the after school program and that participation is voluntary. I understand
that the Oakland Unified School District is not responsible for loss, damage, illness, or injury to
person or property as a result of participation in the after school program. I hereby release and
discharge the Oakland Unified School District and its officers, employees, cgents, and volunteers

from any and all claims for injury, iliness, death, loss or damage as a result of after school program
activities,

Paremf Guardian Signature: Date

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, I understand that the After School Program will begin immediately after
school is out and will end by 6:00 p.m. Students will not be released to go home from the After
School Program until they are signed out by the parent/guardian or one of the individuals listed below:

Parent/Guardian/Caretaker Signature Date

When I am unable to pick my child up, I give After School Program staff permission to release my
child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time. The program ends by 6:00 p.m. If students are not
picked up by 6:00 p.m., After Schoal Program staff are required by law to report o Child Protective
or law enforcement. Please note: Three instances of tardiness in picking up vour child will result in
his/her dismissal from the program.

PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS

T give permission for the After School Progrem Staff and any designated evaluation consultant to
review my child's school data (including but not limited to test scores, report cards, attendance, other
performance indices, and demographic data), and input my child’s data into the after school database
for the purpose of providing targeted support and academic instruction and assessing the
effectiveness of the After Schoo! Program. I also give permission for After School Program staff
and any designated evaluation consuttant to monitor my child's progress and to require my child to
complete evaluation surveys for the purpose of determining program effectiveness.

m Parent/Guardian Signature

After School MOU for Elementary and Middle Schools, 2017-2018, page 20 of 37




PHOTO/VIDEO RELEASE

During your child's attendance in the After School Program, s/he may participate in an activity that is
being photographed or videotaped: these phatographs/video recordings may be used for promational
purposes.

My child __may___may not be photographed/videotaped by the After School program for
promotional purposes.

I authorize the QUSD or any third party it has approved 1o photograph or videotape my child during
After School program activities and to edit or use any photographs or recordings at the sole
discretion of QUSD. T understand that T and my child shall have no legal right or interest arising
from the recording, inciuding economic interest. I also agree to release and hold harmless the QuUsD
and any third party it has approved from and against dll claims, demands, damages, and fiabilities
arising out of or use of the recording.

m Parent/Guardian Signature

Program Policizs

— T understand that my child is expected to parficipate fully in the after school program:

% Elementary School students are expected to participate every day until 6pm, for a total of

15 hours per week.

< Middle Scheol students are expected to participate at least 3 days per week until épm, for
a minimum total of 9 hours per week.

— T understand that eligible students who can fully participate in the program have priority
enroliment. If my child cannot fully participate, my child may lose his/her spot in the program.

—— T understand that my child (in 2* grade or higher) must sign in to program on a daily basis, and
my child or a parent/guardian must sign out of program daily.

—— I understand that some OUSD after school programs may charge fees on a sliding scale in order

1o serve more students and provide more services, I understand that no child who is eligible for the
program will be denied enroliment due to a family's inability to pay program fees.

Parent/Guardian Signature
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EARLY RELEASE WAIVER (OPTIONAL)- ELEMENTARY AND MIDDLE SCHOOL STUDENTS

Students whe are able to participate fully in the after school program every day until 6pm have
priority for enrollment.

Based on the OUSD Early Release Policy, families can request Early Release of their child from the
after school program for any of the following reasons:
e Pardllel Program
Family Emergency
Personel Family Circumstance
Medical appointment
Trensportation
Community safety
Child accident
Other conditions, as deemed appropriate

School Site:

Name of Program:

Naome of Student:

Grade:

I request early release of my child from the After School Program at o'clock p.m.
(please check reason)

0 I am concerned for my child's safety in returning home by him/herself after dark.
0 I am unavailable to pick my child up after this time.

a Other:

As parent/guardian, I hereby release and discharge the Oakland Unified Schoal District and its
officers, employees, agents and volunteers from all claims for injury, iliness, death, loss or damage
arising from my child's' early release from the After Schoo! Program.

¥4

Signature of Parent/Guardian Date
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WAILVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT SUPERVISION
(OPTIONAL)

FOR STUDENTS AGES ____ AND OLDER ONLY

School Site:

Name of Student:

Grade:

Date of Birth of Student:

If Larrive later than the dismissal time or am unable to pick up my child at the end of the After
Schoal Program:

0 Igive the After School Program staff permission to release my child from the after school
program without supervision.

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its
officers, employees, agents, and volunteers from all claims for injury, iliness, death, loss or damage as
a result of the release of my child without supervision if T arrive later than dismissal time or am
unable to pick up my child at the end of the After School Program day.

Signature of Parent/Guardian Date
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OUSD After School Programs
2017-2018
Student Health Form

School Site:
STUDENT INFORMATION
Student's Name, Date of Birth
6rade in 2017-18 Language spoken in the home

PARENT/GUARDIAN INFORMATION

Parent/Guardian Name (First, Last)

Student’'s Home Address

Phone (home)

Parent/Guardien Cell # Parent/Guardion Work #

EMERGENCY
In case of emergency, please contact:

Name: Relationship to student:

Phone Number:

HEALTH

Piease check if your child has any of these Health Conditions and requires management after
school:

1 Severe Allergy to: [1 Student has Epi-pen at school

1 Asthma [1 Student has inhaler at school

1 Diabetes 1 Student has medication at school
1 Seizures ] Student has medication at school
[1 Sickle Cell Anemia 1 Student has medication at school
(1 Cystic Fibrosis [ Student has medication at school
[ Other conditions: 1 Student has medication at school

Medications needed during the school day:

Medications needed after school hours:
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Medical Management Plan and Separate Emergency Medication during After School Program:

All students with asthma, diabetes, and severe allergies should have emergency medication available
to after school program staff in the event of an asthma attack, low blood sugar, or allergic reaction
along with a medical management plan (Diabetes, Severe Allergy, or Asthma Action Plan)} signed by you
and your doctor. The after school program will need o have medication for your child that is
separate from the medication you provide the regular school dey program.

See your School Nurse/Health Services for more information.

Authorization to treat minor:

I give permission for the after school staff to administer medication that my child may require during
the after school program.

In the event that I, or other parent/guardian, cannot be contacted, I hereby give permission to the
after school program staff to secure proper treatment for my daughter/son/ward.

Date: Parent or Guardion Signature:

Print Name:

Does your child have vision problems?

Have you ever been notified that your child has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the after school program.

Thank youl
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Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form shouid be completed by the 1¢ day of each semester, and by the 1* day of the surnmer program: (if applicabls).
Contact [nformation:

Site Name Lead Agency
Name

Name of Contact Email

| Person

Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

[0 Fali Semester- August 21, 2017 to January 19, 2018
L1 Spring Semester- January 22, 2018 to June 7, 2018
OO0 Summer Program (Specify dates: to

Name of Field Trip, Off Site Event.

and/or Off Site Activities BEIEEY

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date
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Exhibit E
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Exhibit E (1)
Middle School Sports Release of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

RELEASE OF LIABILITY AND ASSUMPTION OF RISK

In exchange for being permitted to partidpate or have my child/ward participate in activities and use
equipment and facilities, 1 agree to release, indemnify and discharge Oakland Unified School District
Cousbm, , and their respective agents, directors and
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as
describad below.

1. Iam familiar with the Middle School Sports League Activities and facility rules and agree that I
and my child wifl follow them. I understand that the recreational activities or use of the facilities
or equipment carries inherent risks which cannot be eliminated regardiess of the presence of
coaches or other care taken to avoid injury. I understand that CUSD and are not
responsible for loss, damage, illness, or injury, or death, to person or property as a result of use
of the facilities or equipment or participation in the Midd!e School Sports League activities
offered after school and on designated weekend days as scheduled.

2. As parent/guardian, I certify that my child Is physically fit and medically able to participate in
the Middle Schoo! Sports League activities and that parent/guardians have not been advised
otherwise by a qualified medical person. I authorlze QUSD, ; or Middle School
Sports League staff to furnish and/or obtain emergency rmedical treatment which may be
necessary for me or my child during Middle School Sports League activities. Participant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

3. As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled. Parent/Guardians
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the program and that there is no OUSD or
supervision for chlldren after the Middle School Sports League program ends.

4. 1 agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right
and permission to photograph and/or record me or my child/ward in connection with Middle
School Sports League and to use the photograph and/or recording for all purposes.

By signing this document {Release of Llabllity and Assumption of Risk), I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activities, I may be found to
have waived my or my child/ward’s right to maintain a lawsuit against OUSD, , or their
respective agents, directors, and employees and I am voluntarily choosing to participate.

SIGNATURE Today's Date
(Participant or Parent/Legal Guardian if under age of 18)

Participant Name (print) Grade Date of Birth

School
(COMPLETE INFORMATION ON BOTH SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__ -20___ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City Zlp
Home Phone Work Phone Celi Phone Email Address

In case of emergency please contact:

Name Relationship Phone: work/home/cell

f the Participant Is A Minor (under age 18);

Print narne of Parent or Legal Guardlan of Minor

Home Address City Zip
Home Phone Work Phone Cell Phone Emall Address
SIGNATURE Today's Date

(Participant or Parent/Legal Guardian if under age of 18)

Student Participant Health Conditions

O Severe Allergy to: O Student has an Epi-pen at school
O Asthma [ Student has an inhaler at school

O Diabetes O Student has medication at school

O Seizures 0O Student has medication at school

O Sickle Cell Anemia O Student has medication at school

O Other condition(s): O Student has medication at school
Medications needed during the school day:

Medications needed after school hours:

Special Instructions:

All students with asthma, diabetes, and severe allergles should have emergency medication
available to school staff In the event of an asthma attack, low blood sugar, or allergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Heaith Insurance Plan Name: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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W .

Employez, agent or subcontractar name.
ATL#. This is the fingerprint elearance mimber assigned by the Department of Justice.
Current TB Clearance. Current means within the last 4 years, This documentation should

Exhibit F
OAKLAND UNIFIED

-—‘-‘b\‘
s _
SCHOCL DISTRICT

2.

R

kb‘

q

INVOICING AND STAFF QUALIFICATIONS FORM
2017-2018

LEliﬂsit:-.t!ir[:-'_:iéU ns
oW Yo each subcomractor end attach with Lead Agency monthly invoiceg.

Compiete the chart bei

Agency Information

Agency Agency's

Name Contact Parson

Billing Period Centact Phone

#

' Employee, Agent, or Current T8 Clearance |A Requirement

Subcontracter Name Documentaticn on Cocumentation on
L] Yes [TNo [IYes [ INo
L] Yes [TNo LiYes [ JNo
[_1Yes TINo LiYes T INo
[ 1Yes [[TNo [JYes [ INo
LlYes [INo LIYes [INo
LIYes [INo [I¥es [INo
[ ]Yes [ INo [_yes [INo
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Exhibit G (1)

OCAKLAND UNIFIED
SCHOO: DISTRICT

fia

] i
ik
"

PROCEDURE FOR INVOICING
Oakland Unified School District
Comprehensive After School Programs 2017-2018

The following procedures are required in submitting invoices that utilize 21% Century and/or ASES funding:

¢ All 21 Century and/or ASES invoices must be submitted to the OUSD After School Pro rams Office in
order to be processed and paid. We are located at 1000 Broadway, Suite 150.

All invoices must be generated on your organization’s letterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the sttached
inveicing format. Simply cut and paste the format onto your organization’s {etterhead. Please utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, including number of hours worked and hourly rate. Failure to fully
complete an invoice according iv these specifications may result In a delay of payment.

Al invoices should cover only one calendar month, i.e. the 1% through the 30% or 31=t.

Contractor, Agency. Site Coordinator, and Principg| signatures must be secured prior to submission of
invoices to the After School Programs Office. All of these signatures must be originals.

Invoices for the month are generally due in the After School Programs Office by 5: .m. on the 10t of
the following month. This is not a steadfast rule; for example, the invoice for November 1-30™ is due in
our office on the 8" of December (the 10" is a Saturday). Invoices that are submitted after the due

dates listed below will be processed the following monthly involcing period.

The tentative schedule for OUSD payments is anticipated as follows:

Invoices due to our office by 5:00 pm on:

Accounts Payable checks to be mailed on:

August 10, 2017

August 25, 2017

September 8, 2017

September 22, 2017

October 10, 2017

October 24, 2017

November 9, 2017

November 21, 2017

December 8, 2017

December 21, 2017

January 10, 2018

January 25, 2018

February 8, 2018

February 27, 2018

March 8, 2018

March 23, 2018

ril 10, 2018 April 25, 2018
May 10, 2018 May 23, 2018
June 7, 2018 for May invoices June 22, 2018
June 15, 2018 for Final Billing TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.
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Exhibit G (2)
2 CAKLAND UNFIED

(e
Z28 Scho0L DISTRICT

PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2017-2018

The following procedures are required in submitting fiscal forms for Paid inservice/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

Paying OUSD Certificated Employees (Teachers)

¢

> > > e

Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a "Request for Extended Contract” IN ADVANCE to approve all projected work to be completed, using
appropriate Budget Org Key {Object Code usually -1120 or -1122)

The FIRST submission of the Paid Inservice/Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be
rendered untll timesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets

Please be sure to submit ORIGINALS of all documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 215t Century and/or ASES Paid
Inserivce/Extended Contracts and Time Sheets must be submitted to the OUSD After School Programs
Cffice in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

+ Union Contract rate for teachers is $26.61/hr.

Union Contract rate for Academic Liaisons is $34.67/hr.

Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
oniy timesheets are required to be submitted for subsequent payments.

Pald In-service/Extended Contract Timesheets Due | OUSD Anticipated Payroll Issue Datas

to After School Programs Office on the following *“Please note: Allow 45 days processing time
anticipated dates: for the first submission. Future submissions
take approximately 5 weeks .

September 15, 2017 October 20, 2017

October 16, 2017

November 22, 2017

November 15, 2017

December 22, 2017

December 15, 2017

January 22, 2018

January 12, 2018

February 22, 2018

February 15, 2018

March 22, 2018

March 15, 2018 April 20, 2018
April 16, 2018 May 22, 2018
May 15, 2018 June 22, 2018
June 7, 2018 June 29, 2018

f there are any questions regarding these documents or procedures, please contact our office at (510) §79-2888.

After School MGU for Elementary and Middle Schoois, 2017-2G18, page 32 of 37




Exhibit G (3)

(s OAKLAND UNIFIED
Y SCHOOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OYERTIME FORMS (ET, /0T)
for OUSD CLASSIFIED EMPLOYEES 2017-2018

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for QUSD classified employees utilizing 21% Century and/or ASES funding:

Paying OUSD Classifisd Empl S80s, Cu ians, Instructional Aides, ete.

L

* & & e

Complete “Combined ET/OT/CT and Move-Up/Acting Time Report’, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.

Any other ET/OT forms for 21% Century and ASES classified staff must be delivered to Ozkland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms that are submitted after the due dates listed balow will be paid on
the foliowing Payroll issue Dats. We are located at 1000 Broadway, Suite 150.

Rate varies depending on employee’s hourly rate
ET/OT Forms Due to After School Programs .
Office on the following anticipated d at'as: OUSD Anticipated Payroll tssus Dates
September 15, 2017 September 29, 2017
September 29, 2017 October 12, 2017
October 12, 2017 October 31, 2017
October 31, 2017 November 15, 2017
November 15, 2017 November 30, 2017
November 30, 2017 December 15, 2017
December 15, 2017 December 28, 2017
December 22, 2017 January 12, 2018
January 12, 2018 January 31, 2018
January 31, 2018 February 15, 2018
February 15, 2018 February 28, 2018
February 28, 2018 March 15, 2018
March 15, 2018 March 29, 2018
March 29, 2018 April 14, 2018
April 13, 2018 April 30, 2018

ril 30, 2018 May 15, 2018
May 15, 2018 May 31, 2018
May 31, 2018 June 15, 2018
June 7, 2018 June 29, 2018

If there are any questions regarding these documents and procedures, please contact our office at (510) 879-2888.
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Exhibit H

Certificates of Insurance and Additional insured Endorsement

INSERT HERE

L ¥ o L
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Poiky Number; PAC218313424 COMMERCAL GENERAL LIABILITY

. CG202807 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED — DESIGNATED
PERSON OR ORGANIZATION

mwm-ﬂmmmrmmw
COMMIERGIAL GENERAL LIABILITY QOVERAGE PART

Nbaom of Additional Irgured Parsos

QAKLAND UNIRED SCHOOL DISTRICT, BOARD OF DIRECTORS, OFFICERS, AGENTS, EMPLOYEES AND
VOLUNTEERS

C@2026 0704 © IS0 Fropeties, inc., 2004 Page1of{




Exhibit |

Statement of Qualifications

INSERT HERE
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EBAYC

EBAYC is non-profit community-building organization dedicated to supporting young people to be safe, smart,
and socially responsible. EBAYC provides a continuum of integrated services to a diverse membership of 2,000
children, youth, and young adults in Oakland’s $San Antonio, Eastlake, and Chinatown neighborhoods. Our
services — Juvenile Justice, Expanded ﬂ.earmng, and Community Development result In higher school
attendance rates, lower school suspension rates, and lower incarceration rates.

EBAYC Service Strategies

Juvenile Justice

EBAYC helps juvenile probationers build a healthy and productive life pathway by keeping them safe, and
supporting them with their terms and conditions. Our services include intensive mentoring, case management,
and transitional employment services.

Expanded Learning
EBAYC partners with 17 Oakland public schools to provide summer and after school education, work-based
learning, case management, and medical and mental health services. We support students to graduate from

high school and pursue higher education. EBAYC consistently demonstrates high standards of program quality
and performance as indicated by city, county, and school! district evaluation.

Community Development

EBAYC works with residents and merchants to Increase public safety, improve nelghborhood conditions, and
expand economic opportunities in the community.

2025 E. 12" Street « Oakland, CA 94606 « www.ebayc.org » Tel. 510.533.1092 . Fax 510.533.6825



EXHIBIT J
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District (‘OUSD"), this Agreement (*Agreement”) allows for the employment of the
EMPLOYEE, , for distinct and separate emplayment roles with QUSD and
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the
respective employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Empioyee, OUSD,
and AGENCY.

. Empleyment Position. OUSD shall provide Employee with a written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for either employer
shall interfere or conflict with their responsibilities for the other employer.

. Hours of Work., OUSD shall inform Employee of the hours of work for the OUSD employment position.
AGENCY shall inform Employee of the hours of work for the AGENCY position. Nona of the work hours
shall be overlapping. Employee shall not work any hours beyend the regular working hours for either QUSD
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being
worked.

. Control & Supervision — OUSD Employment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full services to OUSD and shall not engage in any work that
conflicts with or compromiees EMPLOYEE's best efforts to OUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for
such employment. OUSD shail control all aspects of the employment relationship for the work performed
for GUSD. EMPLOYEE shali not use the information, tools, or equipment of OUSD in performing the work
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the
employer for whom the services were being pravided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE's QUSD work hours.

. Control & Supervision — AGENCY Emiplovment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY’s express permission. Ali work
product of the EMPLOYEE shall belong to the employsr for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY work hours.

. Workers Compensation [ jability insurance. As required by Califonia and federai law, each employer shall
maintain workers compensation liability insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.

. Wages. QUSD is separately and independently liable for all weages and benefits eamed by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and
benefits eamed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmiess QUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits eamed by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits
eamed by EMPLOYEE for performance of the OUSD employment position, and OUSD agrees to indemnify,
defend, and hold harmiess OUSD from any such clzim.

- No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information mey be
exchanged between QUSD and AGENCY.

. Temnination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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9. Litigation. This Agreement shail be performed in Oakiand, California and is govemed by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation
initiated to enforce or inferpret this Agreement.

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the
Parties and supersedes all prior discussions, negotiations, and agresments, whether oral aor written. This
Agreemeni may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agresment and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

12. Signature Authotity. Each party has the full power and authority to enter into and perform this Agreement,
and the person signing this Agreement on behalf of each Party has been given the proper authority and
empowered to enter into this Agreement,

13. Employment Contingent on Governing Bozrd Approvg|: QUSD shall not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formally approved by OUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shzll be
deemed fo be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by ihe Goveming Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o!!President, Board of Education
ollSuperintendent or Designee

Secretary, Board of Education
AGENCY

EMPLOYEE
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EBAYC

Julia Fong Ma

Coordinator, After School Programs
Oakiand Unified School District
1000 Broadway

Oakland, CA 94610

Dear Ms. Ma,

This letter explains the East Bay Asian Youth Center (EBAYC) policy for tuberculosis testing,
fingerprinting and child abuse and neglect reporting.

EBAYC employees are not permitted to come into contact with students at any OUSD schoo! sites untll
EBAYC receives their negative TB test results, fingerprint clearance and re-arrest records from the State
of California - Department of Justice, and from the Federal Bureau of Investigation pursuant to Section

11103.3 of the California Penal Code and Section 15660 of the California Welfare and Institutions Code.
No EBAYC employees who have been convicted of a violent or serious felony may come into contact
with students.

EBAYC emplayees fully comply with the California Child Abuse and Neglect Reporting Act guidelines to
report suspicions of possible child abuse and neglect to the appropriate reporting agencies.

Sincerely,
Gianna Tran, MSW

Deputy Executive Director
East Bay Asian Youth Center

2025 E. 12™ Street . ODakland, CA 94606 « www.ebayc.org » Tel 510.533.1092 » Fax 510.533.6825



v CAKLAND UNIFIED
SCHOOL, IS TRICT

o

I'ug
s

MEMORANDUM OF UNDERSTANDING
ROUTING FORm 2017-2018

Basic Directions
Services cannot be provided until the MOU is fully approved and 2 Puronzse Orcer has been Issued,
Contractor and OUSD Administrator reach agreement abaut scope of work and compensation.
Contractor and OUSD Administrator agreed upon terms ars reflectad in the Memorandum of Understanding.
OUSD Administrator verifies contractor does not appear on the Excluded Parties List.
OUSD contract originator creates the requisition on IFAS,

Within 2 weeks of creating the requisition, the OUSD Administrator submits completed MOU packet to Legal for appraval,

Aggncy Informatian

VAW

Agency Name East Bay Asian Youth Center ggre::ctysiﬂerson Gianna Tran
Street Address 2025 E. 12th Street Title Deputy Executive Director
City Qakland Telephone 510-533-1092 ext. 27
State CA Zip Code |94606 Email gianna@ebayc.org
OUSD Vendor Number V012162

[nlProof of genaral liability and workers’ compensation insurance
Attachments Elstatement of qualifications

& Printout showing this vendor does not appear on the Excluded Parties List. (www.sam.gov/portal/public/Samy)

Compensation and Tarms — MUzl 56 WINnOUSE Blliah Gudalhes

Anbeipated Start July 3, 2617 Date wark willend | pugue vz 2018 | Tolal Conlract Amount  |g g1 a8 00
Cists |
Budgal (nfoamatian
Resource # Resource Name Org Key # Objest | Amount Req.#
Code
6010 ASES 1791553401 5825 $0362800 |RO180476

5825 $
5825 $
5825 $

dhl SO Contrsct Originator Infarmation

Name of QUSD Contact Eyana Spencar Email Eyana.Spencer @ousd.ong
Telephone 510-535-2622 Fax 510-535-2825
Site/De 178Manzanita Community School

et i N Enrofimant Grades I K l throunh | 5th

#Approvel and Routing [ih order of Spproval siips)

Services cannot ba provided before the MOU is fully approved and a Purchesa Order ks issued. Signing this dacument affims that to your knowledge
sarvices were not provided before a PO was issuad.

QUSBD Administrator verifies that this vendor does nat appear on the Excluded Parties List {(hitps:/www.sam.gov)

Plaase sign under the appropriate column. Approved Denled - Raason Date

1. Site Administrator L-26-(7.
2, Resource Manager w PR 20

3. Network Superintendent / Executive Director .

4. Cablnet (SBO, CFO, CSO, Deputy Chief) AL 3)/) 7
5. Board of Education or Superintendent

Procurement ] Date Received

Rev. 52016 THIS FORM IS NOT A CONTRACT



No Search Results

July 31, 2017 2:32 PM

SAM Search Results
List of records matching your search for :

Search Term : east” bay* asian* youth* center*
Record Status: Active
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