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Form J-13A Instri'~tinns

Why file:

The Request for Alliowance of Attendance Due to

Emergency Conditions, Form J-13A is used to

obtain approval of attendance and instructional time

credit under one or more of the following

conditions:

e \When one or more schools were closed

because of conditions described in
Education Code (EC) Section 41422.

e \When one or more schools were kept open
but experienced a material decrease in
attendance pursuant to £EC Section 46392
and California Code of Requlations (CCR),
Title 5, Section 428.

¢ \When attendance records have been lost or

destroyed as described in £C Section

46391.
The California Department of Education’s (CDE)
approval of the J-13A, combined with other
attendance records, serve to document the local
educational agency’s (LEA) compliance with
instructional time laws and provide authority to
maintain school for less than the required
instructional days and minutes without incurring a
fiscal penalty to the LEA’s Local Control Funding
Formula (LCFF) funding.

How to file:

o available
on e J-13A VVep page are +AWsS ana
supplemental pages for sections B and C in Excel
format. All affidavits must have original signatures.

Charter schools must file separately from the
authorizing school district or county office of
education (COE).

The LEA governing board must approve each
request by completing Section E, Affidavit of School
District, County Office of Education, or Charter
School Governing Board Members. Once the
majority of the governing board members have
approved the request, the LEA should keep a copy
of the request and then submit the original to the
county superintendent who must approve the
request before it can be submitted to the State
Superintendent of Public Instruction, CDE. Charter
schools must submit the request to their authorizing
LEA for approval, who will then forward to the
county superintendent for approval.

The following summarizes the J-13A submittal and
CDE review process:
¢ The county superintendent executes the
Affidavit of County Superintendent of
Schools, certifying the approval.

o The COE should keep a copy of the request
and mail the original request to the listed
CDE address.

e Once CDE has received the Form J-13A,
the request will go through a review
process. If the request is approved, CDE
will e-mail the approval letter and a copy of
the request to all contacts listed on the form.
CDE will also mail a hardcopy of the
approval letter. If the request is denied,
CDE will e-mail the denial letter and a copy
of the request to all contacts listed on the
form. CDE will also mail a hardcopy of the
denial letter.

Where to file:
Mail the entire original Form J-13A to:
School Fiscal Services Division
California Department of Education
1430 N Street, Suite 3800
Sacramento, CA 95814

General Instructions:
¢ Multiple emergency events and schools
may be included on one Form J-13A. Be
sure to include specific detailed information
and supporting documents for each event
and school.

e If the emergency event resulted in a closure
and material decrease, complete sections B
and C.

e Supplemental pages for sections B and C
are available in Excel format for a request
that requires more lines than allocated on
Form J-13A.

e Attach supporting documentation. Redact
any personally identifiable information.
Examples of required supporting
documentation:

o Declaration of a State of Emergency
o News articles

o E-mails

o lnvoices
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Form J-13A Instructions

o A local safety officer letter for any
incident involving police activity,
threats, cyber threats, etc.

o A county public health officer letter for
any incident involving epidemic-type
iliness. The letter is to specify that the
illness was an epidemic or that there
was an increase in the number of
cases of a disease above what is
normally expected of the population in
that area.

SECTION A: REQUEST INFORMA?
Refer to the California School Directory

for information

needed 10 complete tnis section.

PART I:

OCAL EDUCATIONAL AGENCY (LEA)
LEA Name — Enter the name of the school
district. COE, or charter school submitting the
Form J-13A.

County Code — Enter the two-digit county code
associated with this entity.

District Code — Enter the five-digit district code
associated with this entity.

Charter Number — If this request is for a charter
school, enter the charter number associated
with this entity.

LEA Superintendent or Administrator Name —
Enter the name of the superintendent or
administrator associated with this entity.

Fiscal Year — Enter the fiscal year of the
requested emergency closure, material
decrease and/or lost or destroyed attendance
records.

Address — Enter the LEA’s full address
including:

o Number and street
o County name
o City
o State
o Zip code

Contact Information — Enter a contact person for
this request. Include the following:

o Name

o Title

o Phone number

o E-mail address

PART Il: LEA TYPE AND SCHOOL SITE
JFORMATION APPLICABLE TO THIS

REQUEST

Select the LEA type associated with the request

and, for a school district or COE request, if all or

select school sites are included in the request. Only

one LEA type may be selected.

PART Illl: CONDITION(S) APPLICABLE TO THIS
REQUEST

Read each condition carefully and select one or
more that apply to this request. In addition, indicate
if the request is associated with a Declaration of a
State of Emergency by the Governor of California.

SECTION B: SCHOOL CLOSURE

This section is used for closures pursuant to EC
Section 41422. If the request does not include any
school closures, select the “Not Applicable” box on
the top right corner and proceed to Section C.

PART I: NATURE OF EMERGENCY
Use this field to describe in detail the nature of the
emergency(s) that caused the school closure.

PART Ill: SCHOOL INFORMATION
The fields below correspond to the columns on
Form J-13A.

A. School Name — Enter the school name of
each school closed on a separate line. Use
the supplemental Excel form
al
if more than 1v UNes are neeaeaq 1or mNIs
request and select the “Supplemental
Page(s) Attached” box on the top right
corner.

B. School Code — Enter the seven-digit school
code associated with the school listed in
Column A. Use the California School

code.

C. Site Type — Enter the site type associated
with the school listed in Column A. This site
information is need for CDE to determine
the specific instructional time requirements
for the listed school. Choose one of the
following site type options:

o Charter School

Community Day

Continuation School

County Community

Juvenile Court School

o 0O © O
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Form J-1?A Instructions

O
O
O

Opportunity School
Special Education
Traditional

D. Days in School Calendar — Provide the
number of days in the school calendar.
Attach a copy of the school calendar to the
request. If the request includes multiple
schools, attach a copy of each different
school calendar and clearly identify which
schools follow each calendar. If all schools
have the same school calendar, note “all
schools” at the top of the calendar.

E. Emergency Days Built In — Provide the
number of additional days the school has
built in to the school calendar to use as
make-up days for emergency closures.

F. Built In Emergency Days Used — Provide
the number of built in emergency days the
school has used so far in the school year.

G. Date(s) of Emergency Closure — Enter the
date(s) closed for the emergency in the
current request.

H. Closure Dates Requested — Of the dates
provided in Column G, enter the dates the
school will not be able to make-up, and is

requesting as part of the Form J-13A.

I.  Total Number of Days Requested — Enter

the total number of days for the dates

requested in Column H.

PART lll: CLOSURE HISTORY
In this section, provide the closure history for the
current and five prior fiscal years for all schools

included in the request, regardiess if a J-13A

request was submitted. For example, if a school

had multiple closures in one year, group the

closures by fiscal year and nature.
Weather
School School Fiscal Closure Related
Name Code Year D’ Nature “ INo
120,
School #1 0123456 2016-17 2/10 Flooding Yes
Power
School #1 0123456 2016-17 4/17-4/18 Outage No
12/15- Road
School #1 0123456 2015-16 12/7 Closures Yes

SECTION C: MATERIAL DECREASE

This section is used to claim attendance for

material decreases pursuant to £C Section 46392.
If the request does not include any credits for a
material decrease in attendance, select the “Not

Applicable” box on the top right corner and proceed
to Section D.

If the attendance of an LEA or a school is less than
or equal to 90 percent of "normal" attendance for a
reasonable time during or after an emergency
event, the LEA may assume that a case exists for
claiming emergency attendance credit for the
"material decrease" of attendance. According to
CCR, Title 5, Section 428, “normal” attendance is
the average daily attendance (ADA) for the month
of either October or May of the same school year. If
the emergency occurred between July and
September of the current year, the LEA must wait
to submit the request until after October ADA of the
current year can be calculated. The October or May
ADA is used as a proxy for a normal day of
attendance for the emergency day. However, if an
emergency occurs in October or May, the LEA may
request to use a different month as a proxy for a
normal day of attendance for the emergency day.

Pursuant to £C Section 46392, the 90 percent
threshold may be waived when the Governor has
declared a “State of Emergency.” A copy of the
Governor’s declaration should be included in the
submittal. Any reduction of attendance in a
necessary small school (NSS), even if less than 10
percent, may be considered material.

Attendance must be provided at the school site
level. Approval of a districtwide material decrease
is contingent upon the inclusion of all district sites,
and a districtwide percentage of 90 percent or less
on each emergency day. For non-districtwide
emergencies, each school must meet the 90
percent threshold on each emergency day for
approval of attendance credit.

PART I: NATURE OF EMERGENCY

Use this field to describe in detail the nature of the
emergency(s) that caused the material decrease in
attendance. Provide a detailed explanation for any
gap in between emergencies. Request should be
accompanied by supporting documents, if
applicable.

PART Il: MATERIAL DECREASE CALCULATION
The information provided in Parts 1l and i} will be
used to determine if the loss of attendance meets
the 90 percent threshold for attendance credit
approval (except when the governor declares a
state of emergency or in the case of a NSS site),
and to calculate the estimated attendance credit
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Form J-1?A |nstructions

amount. The fields below correspond to the adjustment when the Actual Attendance
columns on Form J-13A. (Column F) divided by the “Normal”
A. School Name — Enter the school name of Attendance (Column C) yields a percentage

each school requesting attendance credit on
a separate line. Use the supplemental
Excel form a

it more than 1V lines are
needed tor this request and select the
“‘Supplemental Page(s) Attached” box on the
top right corner.

. School Code — Enter the seven-digit school
code associated with the school listed in
Column A. Use the California School

code

. “Normal” Attendance — Provide the ADA for

the school month of October or May of the
same school year.

A school month is 20 days, or four weeks of
five days each, including legal holidays but
excluding weekend makeup classes (EC
Section 37201). The school calendar begins
on the first Monday of the week that
includes July 1 or the Monday of the first
week of school. As a result, school months
can be split between September and
October; October and November; April and
May; May and June. Therefore, the CDE
advises LEAs to use the school month that
has the most school days in either October
or May.

. Dates Used for Determining "Normal"
Attendance — Enter the date range of the
school month used to provide the ADA in
Column C.

. Date of Emergency — Enter the date of the
emergency. If the emergency lasted for

more than one day, use a separate line

for each date.

. Actual Attendance — Provide the actual

attendance for the school site on the date of
emergency listed in Column E.

. Qualifier: 90 Percent or Less (F/C) —
Calculated field. If the nature of emergency
is consistent with EC Section 46392, the
school may qualify for an attendance

of 90 percent or less. Exclude any
emergency day that yields a percentage of
more than 90 percent except when the
governor declares a state of emergency or
in a case of a NSS site.

H. Net Increase of Apportionment Days (C-F) —
Calculated field. The Actual Attendance
(Column F) is subtracted from the “Normal’
Attendance (Column C) to determine the
Net Increase of Apportionment Days
(Column H). When attendance on the date
of emergency is greater than the “normal’
attendance, this field will yield zero and
should be removed from the material
decrease calculation table.

If the request is approved, CDE’s
approval letter will include the total net
increase of apportionment days, which
may differ from the amount shown. The
LEA will then divide this number by the days
in the applicable P-1, P-2, or Annual
reporting period to determine the ADA
increase.

PART lll: MATERIAL DECREASE

CALCULATION FOR CONTINUATION HIGH

SCHOOLS

Continuation education is an hourly program,

therefore the attendance must be provided in hours

for continuation schools. Three hours eguals one

apportionment day. The fields below correspond to

the columns on Form J-13A.

A. School Name — Enter the school name of

each continuation school requesting
attendance credit on a separate line. Use

nore
than five ines are needed for

this request and select the

“‘Supplemental Page(s) Attached” box

on the top right corner.

B. School Code — Enter the seven-digit school
code associated with the school listed in
Column A. Use the California School

code.
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C.

-orm J-13A In<t-:ctions

‘Normal” Attendance Hours — Provide the
attendance hours for the continuation
school on the same day of the week prior to,
or the week following the emergency.

Example: If the emergency day is on a
Tuesday, provide the attendance hours on
the Tuesday of the week prior to or following
the emergency.

Date Used for Determining "Normal"
Attendance — Enter the date of the school
day used to provide the attendance hours in
Column C.

Date of Emergency — Enter the date of the
emergency. If the emergency lasted for

more than one day, use a separate line

for each date.

Actual Attendance Hours — Provide the
actual attendance hours for the continuation
school on the date of emergency.

Qualifier: 90 Percent or Less (F/C) —
Calculated field. If the nature of emergency
is consistent with £C Section 46392, the
school may qualify for an attendance
adjustment when the Actual Attendance
Hours (Column F) divided by the “Normal”
Attendance Hours (Column C) yields a
percentage of 90 percent or less. Exclude
any emergency day that yields a percentage
of more than 90 percent except when the
governor declares a state of emergency or
in a case of a NSS site.

Net increase of Hours (C-F) — Calculated
field. The Actual Attendance Hours (Column
F) is subtracted from the “Normal”
Attendance Hours (Column C) to determine
the Net Increase of Hours (Column H).
When attendance on the date of emergency
is greater than the “normal” attendance, this
field will yield zero and should be removed
from the material decrease calculation table.

If the request is approved, the approval
letter will include the total net increase of
hours for all continuation schools on the
form, which may differ from the amount
shown. The LEA will then convert the hours
to apportionment days and divide this
number by the days in the applicable P-1,

P-2, or Annual reporting period to determine
the ADA increase.

SECTION D: LOST OR DESTROYED
ATTENDANCE RECORDS

If this request does not include any lost or
destroyed attendance records, select the “Not
Applicable” box on the top right corner and proceed
to Section E.

PART I: PERIOD OF REQUEST
Enter the dates of the records that were lost or
destroyed.

PART Il: CIRCUMSTANCES

Provide a detailed explanation on the emergency
condition(s) and the extent of the lost or destroyed
records.

PART Ill: PROPOSAL
Provide a detailed proposal or estimation in the
allotted space.

SECTION E: AFFIDAVIT
A completed affidavit is required before submitting
the entire Form J-13A request to CDE.

PART I: AFFIDAVIT OF SCHOOL DISTRICT,
COUNTY OFFICE OF EDUCATION, OR
CHARTER SCHOOL GOVERNING BOARD
MEMBERS
e Enter the name of the school district, COE,
or charter school.

e Enter the names of the all the board
members.

e At least a majority of the board members
must sign this affidavit.

¢« The governing board signatures must be
witnessed. The witness person must
complete the following fields:

Witnessed date

Name

Signature

Title

County name

O 0 O O O

PART Ili: APPROVAL BY SUPERINTENDENT OF
CHARTER SCHOOL AUTHORIZER

Only complete for a charter school request. Once
the governing board members and witness fields
have been completed, this request will be
submitted to the charter school’s authorizer for
approval. An authorizer for a charter school may be
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CALIFORNIA DEPARTMENT OF EDUCATION
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS
FORM J-13A, REVISED DECEMBER 2017

SECTION B: SCHOOL CLOSURE (=] Not Applicable (Proceed to Section C)
PART I: NATURE OF EMERGENCY (Describe in detalil.) ] Supplemental Page(s) Attached
PART Il: SCHOOL INFORMATION (Use the supplemental Excel form a f more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for
multiple school sites, and the sites have differing school calendars, attaci o vupy ur cau uncici sunuu varsiuar 10 the request.)
A B C D E F G H !
Days in School | Emergency Days | Built In Emergency Total Number of
School Name School Code Site Type Calendar Built In Days Used Date(s) of Emergency Closure Closure Dates Requested | Days Requested

PART [ll: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.)

A B C D E F
Weather
Related
School Name School Code | Fiscal Year Closure Dates Nature YesiNo
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CALIFORNIA DEPARTMENT OF EDUCATION

REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS

FORM J-13A, REVISED DECEMBER 2017

SECTION C: MATERIAL DECREASE
PART I: NATURE OF EMERGENCY (Describe in detail.)

[ Not Applicable (Proceed to Section D)
[s] Supplemental Page(s) Attached

on completing the form including the definition of “normal” attendance.)

PART Il: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file a

Major California Wildfires beginning on October 8, 2017, caused by the State Superintendent of Put = Instruction to announced on October
12th that schools closed because of fire dangers, dangerous air quality and evacuations for Amador, Butte, Calaveras, Colusa, Contra
Costa, El Dorado,Lake, Mendocino, Napa, Orange, Solano, Sutter and Yuba counties. The wildfires caused extreme peril of health and
safety of persons, poor quality and visibility to the students of Oakland Unified School District. Although schools remained open as
describe above, student attendance was materially affected.

f more than 10 lines are needed for this request. Refer to the instructions for information

A B C D E F G* H
‘Normal” Attendance Dates Used for Determining Qualifier: 90% or Net Increase of
School Name School Code (OctoberMay) “Normal" Attendance Date of Emergency | Actual Attendance Less (FIC) Apportionment Days (C-F)
(See enclosed attachment.) 0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
| 0.00% 0.00
Total! 0.00 0 0.00
PART lil: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file a “more than 5
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.)
A B C D E F G* H
Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours
School Name School Code “Normal" Attendance Hours "Normal" Attendance Date of Emergency Hours Less (FIC) (C-F)
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
0.00% 0.00
Total! 0.00 0.00 0.00

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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CALIFORNIA DEPARTMENT OF EDUCATION

REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS, FORM J-13A (REVISED DECEMBER 2017)

SUPPLEMENTAL FORM

SECTION C - PART Il: MATERIAL DECREASE CALCULATION

LEA NAME:

Refer to the instructions and frequently asked questions at
Before printing, select and hide all unused rows. Contact Cue i uie request iequires more tar ine arotted rows.

[OAKLAND UNIFIED SCHOOL DISTRICT

|

FISCAL YEAR:{2017-2018
for information regarding the completion of this form.

A B C D E F G H
“‘Normal” Qualifier: Net Increase of
School Attendance Dates Used for Determining Date of Actual 90% or Less Apportionment
School Name Code (October/May) “Normal” Attendance Emergency | Attendance (F/C) Days (C-F)
Elmhurst Community Prep 112789 361.89 8/21/201 9/15/201 10/12/201° 264 72.95% 97.89
Alliance Academy 112771 338.79 8/21/201 9/15/20171 10/12/201 186 54.90% 152.79
Roots International Academy 112805 296.63 8/21/201 9/15/201 10/12/201° 18t 62.70% 110.63
United For Success 112763 334.79 8/21/201 9/15/201 10/12/201° 20: 60.64% 131.79
Coliseum College Prep Academy 112797 459.42 8/21/201° 9/15/201° 10/12/201 32( 69.65% 139.42
Melrose Leadership Academy 6118640 492 68 8/21/2017|~ 9/15/201° 10/12/201° 38! 78.14% 107.68
Urban Promise Academy 6118657 355.58 8/21/2017|- 9/15/2017 10/12/201° 246 69.18% 109.58
Castlemont High 125161 796.11 8/21/2017|- 9/15/2017 10/12/2017 741 93.08% 5511
Fremont High 125716 783.89 8/21/2017|- 9/15/2017 10/12/2017 538 68.63% 24589
McClymonds High 110189 376.32 8/21/2017 |- 9/15/2017 10/12/2017 320 85.03% 56.32
Oakland HS 135905 1,510.26 8/21/2017 |- 9/15/2017 10/12/2017 895 59.26% 615.26
Oakland Technical High 136051 1,933.79 8/21/2017 |- 9/15/2017 10/12/2017 899 46.49% 1034.79
Skyline 137943 1,654.37 8/21/2017|- 9/15/2017 10/12/2017 211 12.75% 1443.37
Life Academy of Health&Bioscience 130575 455.42 8/21/2017 |- 9/15/2017 10/12/2017 380 83.44% 75.42
Oakland International High School 115667 334.00 8/21/2017|— 9/15/2017 10/12/2017 272 81.44% 62.00
Street Academy 130179 102.21 8/21/2017|- | 9/15/2017 10/12/2017 80 78.27% 22.21
TOTAL 34,282.74 23,108.00 11,174.74




CALIFORNIA DEPARTMENT OF EDUCATION

REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS
FORM J-13A, REVISED DECEMBER 2017

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS [+] Not Applicable (Proceed to Section E)

PART |. PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with up to and including
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.)

PART lll: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)
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12/13/2017 Funding Continues for Schools Closed by Unsafe Air - Year 2017 (CA Dept of Education)

Approval of school closures related to dangerous air quality can be requested by submitting three copies of

Form J-13A (DOC). For more guidance on ADA relief, see the CDE’s Management Advisory 90-01 on ADA credit
during periods of emergency.

HHEHH

Tom Torlakson — State Superintendent of Public Instruction
Communications Division, Room 5602, 916-319-0818, Fax 916-319-0100

Last Reviewed: Thursday, October 12, 2017
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11/14/2017 Management Advisory 90-01 - Attendance (CA Dept of Education)
Credit Approval

School closure or ADA credit for material decrease cannot be approved unless the reason for closure of loss of attendance can reasonably be
related to an emergency situation. Once schools are reopened, normal attendance should return within a few days; the district should claim
material decrease credit only for the days immediately following the emergency. When approval of school closure or material decrease credit is
requested via the J-13A form, the district should explain the extraordinary conditions that prevented normal operations or kept students from
returning to class.

Attendance credit and approval of school closures may be obtained by submitting three copies of Form J-13A (Request for Allowance of
Attendance Because of Emergency Conditions) to your county office of education (county offices should file their own J-13As directly with the
state). The J-13A form replaces the J-13 form that was used previously. A fourth copy of the form should be retained by the requesting district
or county. Since only one copy of the J-13A is attached, it should be used as a master to make multiple copies for filing. Form J-13A may also
be used to make claims for attendance when attendance records have been lost or destroyed. Approval requires the affidavits of the district
governing board members and the county superintendent of schools (J-13A, page 5). Requests submitted for charter schools require the
signature of the superintendent of their authorizing local educational agency (LEA), in addition to the affidavits of the charter school governing
board members and the county superintendent of schools (J-13A, page 5C). After the county superintendent of schools has verified the
supporting information and approved the request, the forms should be forwarded to:

School Fiscal Services Division
California Department of Education
1430 N Street, Suite 3800
Sacramento, CA 95814

Districts and their county offices will be notified when requests for school closure or attendance credit are approved.

Locally maintained attendance records, including teacher registers, should be marked "Emergency Ciosure” on days when school has to be
closed for emergency conditions. Attendance should be recorded as usual on days that may later be determined to be days of material
decrease. Upon approval of a request for relief of a material decrease, the credited days of student attendance will be substituted for actual
(decreased) days when computing ADA for reporting on the School District Attendance data entry screen in the Principal Apportionment
Revenue Limit software. Actual attendance records should not be changed for days of material decrease, since these records will be needed to
substantiate that a material decrease did occur. Since all attendance records are subject to audit, districts and counties should be careful to
retain all supporting records and documents for later review.

Child Development Programs

Child care, child development, and preschool programs are not funded through average daily attendance, but similar allowances exist for the
granting of emergency day credit. For further information, contact your assigned consultant in the Department's Child Development Division, or
call Greg Hudson at 916-323-1300.

https://www.cde.ca.gov/fg/sflaa/ma9001.asp 3/6



11/14/2017 Management Advisory 90-01 - Attendance (CA Dept of Education)
Application of Law and Policy to Other Events

The emergency day and material decrease credits that are described in this advisory have been available to districts for many years, although
claiming details and policies have changed somewhat over time. In recent years, attendance credit has been granted to districts affected by
floods, fires, earthquakes, and various isolated instances of heavy snow, fog-closed roads, and other emergencies.

In past years, the emergency attendance credits were guided by regulations that required the "make-up"” of lost time under certain conditions
and required various ADA loss calculations to determine if an ADA loss was sufficiently "material." These regulations have been replaced by
simpler guidelines that are reflected in this advisory. The elimination of requirements to "make-up" instructional time losses should not be
misconstrued. In an emergency, the health and safety of students and staff are the primary concern, but the instructional program should not be
allowed to be a secondary casualty. Although no longer required to do so, districts and county offices should make every effort to replace
instructional time losses and restore the instructional program as soon as safety allows.

Emergency ADA credit is obviously not intended to be used when the conditions that cause school closure could have been foreseen or
avoided. In locales where normal winter snow or fog will predictably force school closure for a few days every year, districts are expected to
foresee the need to close and schedule "extra" days in the school calendar in order to compensate for the foreseeable loss of instructional time.
Emergency ADA credit will not be granted to districts that attempt to abuse the allowance to compensate for foreseeable circumstances;
however, credit may be requested (as usual) when adverse weather conditions, which could not be reasonably predicted, cause school closure
or material decrease. Credit may also be granted to districts that expect and make provision for a few days of weather closure but experience
more than expected problems. What is "reasonable” for any given district will vary, of course, but the actual experience of the district over the
last five fiscal years should establish a case for the number of days that school may reasonably be expected to be closed for fog, snow, or other
weather problems.

For further information or assistance in completing the J-13A, please contact Garra-SaraivaRerez-Analyst—SehoolFisealServices-Division—at
9461322-60868 [Note, the preceding contact name and phone number are no longer valid and have been replaced by Office of Principal

Apportionment and Special Education, at 916-324-4541 or by e-mail at PASE@cde.ca.gov.]

To the extent that this Management Advisory contains guidelines in addition to recitation of the law, the guidelines are exemplary
only, and compliance with them is not mandatory.

Last Reviewed: Thursday, September 22, 2016
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