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The Board of Education 

Devin Dillon, Ph.D. , Interim Superintendent 

Memorandum of Understanding Amendment - 1 

_s_an_F_r_an_ci_sc_o_B....cay_A_re_a_c_o_un_c_il , _Le_a_rn_in..c.g _fo_r L_if_e _S_a_n_L_ea_n_d_ro _____ C_A __ ( contractor' City state) 
_1_75_/_M_a_nz_a_n_ita_ S_e_e_d_E_le_m_e_n_ta_ry_ S_c_h_o_ol _____________ (site / department) 

Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and San Francisco Bay Area Counci l, Learning for Life 

Services to be primarily provided to 175/Manzanita Seed Elementary School 

the period of July 1, 2016 through August 20, 2017 

The San Francisco Bay Area Council , Learning for Life has been serving young people in the Bay Area since 
1991. They offe r programs designed to support schools and community-based organizations in their efforts to 
prepare youth to successfully handle the complexities of contemporary society and to enhance their 
self-confidence, motivation, and self-esteem. The programs focus on character development and career 
education. Learning for Life programs help youth develop social and life skills, assist in character and career 
development, and help youth formulate positive personal va lues. We currently service as the lead agency for 
the After School Program at Manzanita Seed Elementary School. Our instructors tutor at-risk students in 
reading and math , one-on-one or in small groups. 

Approval by the Board of Education of Amendment No. 1 of the Memorandum of Understanding between the 
District and the San Francisco Bay Area Counci l, Learn ing for Life , San Leandro, CA, for the latter to provide 
an additional staff member to serve as the Site Coordinator, and new enrichment providers through the end of 
the school year for the After School Program at Manzanita Seed Elementary School , for the period of July 1, 
2016 through August 20, 2017 , in the amount of $42 ,250.00, increasing the agreement from $20,000.00 to an 
amount not to exceed $62 ,250.00 . All other terms and conditions of the agreement remain in full force and 
effect. 

Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and San Francisco Bay Area Council , Lea rning for Life 

Services to be primarily provided to 175/Manzanita Seed Elementary School 

the period of July 1, 2016 th rough August 20, 2017 

for 

for 

Funding resource name (please spell out) 6010/After School Education and Safety (ASES ) Grant not to 
exceed $ 42,2so.oo ------------

• MOU Amendment 
• Copy of original MOU 
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Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and San Francisco Bay Area Council , Learning for Life 

Services to be primarily provided to 175/Manzanita Seed Elementary School 

the period of July 1, 2016 through August 20, 2017 

The San Francisco Bay Area Council , Learning for Life has been serving young people in the Bay Area since 
1991 . They offer programs designed to support schools and community-based organizations in their efforts to 
prepare youth to successfully handle the complexities of contemporary society and to enhance their 
self-confidence, motivation , and self-esteem. The programs focus on character development and career 
education . Learning for Life programs help youth develop social and life skills, assist in character and career 
development, and help youth formulate positive personal values. We currently service as the lead agency for 
the After School Program at Manzanita Seed Elementary School. Our instructors tutor at-risk students in 
reading and math , one-on-one or in small groups. 

Approval by the Board of Education of Amendment No. 1 of the Memorandum of Understanding between the 
District and the San Francisco Bay Area Council, Learning for Life, San Leandro , CA, for the latter to provide 
an additional staff member to serve as the Site Coordinator, and new enrichment providers through the end of 
the school year for the After School Program at Manzanita Seed Elementary School , for the period of July 1, 
2016 through August 20 , 2017, in the amount of $42,250.00 , increasing the agreement from $20,000 .00 to an 
amount not to exceed $62 ,250 .00 . All other terms and conditions of the agreement remain in full force and 
effect. 

Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and San Francisco Bay Area Council, Learning for Life 

Services to be primarily provided to 175/Manzanita Seed Elementary School 

the period of July 1, 2016 through August 20, 2017 

for 

for 

Funding resource name (please spell out) 6010/After School Education and Safety (ASES) Grant not to 
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OAKLAND UNIFIED 
SCHOOL DISTRICT 
Community Schoo . Thmi1mg Students 

CONTRACT JUSTIFICATION FORM 
This Form Shall Be Submitted to the Board Office 

With Every Consent Agenda Contract. 

L . I . F"I ID N 17-0660 eg1s at1ve I e o. _______ _ 

After School Programs, Manzanita Seed Elementary School 
Department: --------------------------------

v d N 
The San Francisco Bay Area Council , Learning for Life 

en or ame: ---------------------------------
7/01/2016 

Contract Term: Start Date: _________ _ End Date: __ s1_2_01_2_0_17 ____ _ 

Annual Cost: $42,250.00 

Julia Ma 
Approved by: ___________________________ _ 

Is Vendor a local Oakland business? Yes D No [2J 
Why was this Vendor selected? 

This organization has demonstrated experience and capacity serving in the after school lead agency role. This 
organization succesfully met all requirements of OUSD's Lead Agency Request for Qualifications process and has 
been approved as a qualified lead agency partner by the OUSD Expanded Learning Office. 

Summarize the services this Vendor will be providing. 
This organization will provide comprehensive after school services for Oakland students, fo llowing the requirements set forth by 
OUSD and by the California Department of Education's ASES grant program . Daily after school services will include academic . 
support, enrichment, and physical activity for students , as well as family engagement activities . This organization will work with 
in close partnership with the host school site to align after school programming with the goals and priorities of the school's SPSA. 
This organization will also work in close partnership with the OUSD Expanded Learning Office to ensure the program meets 
attendance targets, fulfills compliance requirements, and achieves youth development quality standards. 

Was this contract competitively bid? YesONo~ 

If No, answer the following: 

1) How did you determine the price is competitive? 

Legal 1/ 12/16 1 



2) Please check the compet itive bid exception rel ied upon: 

0 Educational Materials 

0 Special Services contracts for financial, economic, accounting, legal or 
adm inist rative services 

0 CUPCCAA exception (Uniform Publ ic Construction Cost Accounting Act) 

IZJ. Professional Service Agreements of less than $87,800 (increases a small 
amount on January 1 of each year) 

0 Construction related Professional Services such as Architects, DSA Inspectors, 
Environmental Consultants and Construction Managers (require a "fair, competitive 
selection process) 

0 Energy conservation and alternative energy supply (e.g., solar, energy 
conservation , co-generation and alternate energy supply sources) 

0 Emergency contracts [requires Board resolution declaring an emergency] 

0 Technology contracts 

0 electronic data-processing systems, supporting software and/or services 
(i ncluding copiers/printers) over the $87,800 bid limit, must be competitively 
advertised, but any one of the three lowest responsible bidders may be 
selected 

D contracts for computers, software, te lecommun ications equipment, 
m icrowave equipment, and other related electron ic equipment and apparatus, 

D 
D 

a 
including E-Rate solicitations, may be procured through an RFP process 
instead of a competitive, lowest price bid process 

Western States Contracting Alliance Contracts (WSCA) 

California Multiple Award Schedule Contracts (CMAS) [contracts are often 
used for the purchase of information technology and software] 

Piggyback" Contracts with other governmental entities 

Perishable Food 

0 Sole Source 

0 Change Order for Material and Supplies if the cost agreed upon in writing does 
not exceed ten percent of the original contract price 

0 Other, please provide specific exception 

Lega l 1/ 12/16 2 



Board Office Use: Legislative File Info. 
File ID Number 17-0660 
Introduction Date 5/10/17 

OAKLAND UNIFIED 
SCHOOL DISTRICT 

Enactment Number 
Community Schools, Thriving Students 

Enactment Date 

_...e-- AMENDMENTNO. 1 TO 
MEMORANDUM OF UNDERSTANDING 

The Oakland Unified School District (OUSD) and San Francisco Bay Area Council, Learniro(Agency) entered into a Memorandum 

of Understanding (MOU) on July 1, 2016 . The parties agree to amend that Agreement as follows: 

1. Services: D The Funding Source has changed. [j] The scope of work has changed. D Additional Scope of Work Attached 

If scope of work changed: Provide the revised scope of work including description of expected final results, such as services, 
materials, additional sites to receive services, additional duties, and/or reports; attach additional pages as necessary. 
Agency agrees to provide the following amended services: 

The lead agency agrees to provide the following amended services: 

After school site coordinator position to assume provide dally supervision of after school program activities and meet OUSD After School 
deliverables pertaining .to attendance reporting and continuous quality improvement. 

Two additional enrichment classes Including circus arts and mural arts for at least 20 students per class; enrichment classes will be offered by 
community arts experts and will meet youth development quality standards. 

2. Terms (duration): [j] The term of the MOU is unchanged. D The term of the MOU has changed. 

If term is changed: The term of the MOU is extended by an additional (days/weeks/months), and the 
amended expiration date is ________ _ 

3. Compensation: D The compensation is unchanged. [j] The compensation has changed. 

If the compensation Is changed: The MOU price is amended by: 

Iii Increase of$ 42,250.00 to original MOU amount- Funding Source: After School Education and Safety (ASES) Grant 

D Decrease of$ to original MOU amount- Funding Source: _ ________________ _ 

The New Cumulative Amount of ISA(s)is not to exceed: _s_Ix_ty_T_w_o_T_h_o_us_a_n_d_, T_w_o_H_u_n_d_re_d_F_ifl_Y _ ______ _____ _ 
dollars {$62,250.00 ). 

4. Remaining Provisions: All other provisions of the MOU, and prior Amendment(s) if any, shall remain unchanged . 
and in full force and effect as originally stated. 

5. Amendment History: [j] There are no prior amendments to this MOU. D This MOU has previou_sly been amended as follows: 

No. Date General Description of Reason for Amendment Amount of 
Increase (Decrease) 

$ 

$ 

$ 

6. Approval: This MOU is not effective and no payment shall be made to Agency until it is approved. Approval requires 
signature by the Board of Education, and/or the Superintendent as·their designee. 

sJH/1} 
D Presiden , Date I 
D Superi ,te 

~ -;) ... {u,~;J f/11/11· 
a:toard of Edufaon Date 

Rev. 5/2016 

AGENCY 

\~Cill-
qorµractor Signature 

I 
IL ,.,, _ 

1 \ <.r u-J t,.j ,~(__ \/ Y'I Uklrt'O<'~ 
Print Name, Title 

Date 

cJiu 



After School Program Schedule for: Manzanita SEED Afterschool Program 

School Site: Manzanita SEED 

2016-17 School Vear 

Time Block Monday Tuesday 

2:45-3 :00 Snack and Sign In Snack and Sign In 

Community Circle, Community Circle, 
Homework, SSR and CHOIR Homework, SSR & DRAMA 

3:00-4:00 (K-2) CLUB (2-5) 

4:00-4:30 Supper/Recess Supper /Recess 

Enrichment Activities (Art, 
B.I.C, Sports or Math Lab) Enrichment Activities (Art, 

4:30-5 :30 CHOIR 3-5 Sports, BIC) 

Clean-up, Reflection & Clean-Up, Reflection & 
5:30-6 :00 May Do Activities May Do Activities 

Sign Out and Program Sign Out and Program 

6:00 PM Closure Closure 

Wednesday Thursday Friday 

1:30-2:00 Snack and Sign-

In 

2:00-2:30 SSR Snack and Sign In Snack and Sign In 

Community Circle, Community Circle, 
Homework & SSR DRAMA Homework & SSR 

2:30-3:00 Supper/Recess CLUB Prescott Circus 3:30 

3:30-4:45 Enrichment 

Classes (Arts and Craft, 
Dance, Soccer, Nutrition 

& Cooking, Soccer, 

Service Learning, 
Gardening and Football) 

Prescott Circus 3:30 Supper/Recess Supper/Recess 

Enrichment Classes (Arts 

and Craft, Dance, Soccer, 
Nutrition & Cooking, 

Enrichment Activies(Art, Soccer, Service Learning, 
BIC, Sports) Reading Gardening and Football) 

4:45- 5:45 Math Lab Partners Prescott Circus 

5:45-6:00 Clean-Up and Clean-Up, Reflection & Clean-Up, Reflection, & 
Reflection May Do Activities May Do Activities 

Sign Out and Program Sign Out and Program Sign Out and Program 
Closure Closure Closure 



2016-17 Elementary/Middle School After School Program Budget 

Site Name: Manzanita SEED 

Site#: 175 

5825 Subcontractor with Prescott Circus for enrichment $3,500 

5825 Subcontract with 67 Suenos for mural $3,750 

5825 

5825 

5825 

5825 

5825 

5825 

5825 

5825 

Total services $42,250 



CERTIFICATE OF LIABILITY INSURANCE 
DATE (MM/DD/YYYYJ 

2/7/2017 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsement s . 

PRODUCER 
MHBT Inc. 
8144 Walnut Hill Lane, 16th Fl 
Dallas TX 75231 

FAX 

NAIC# 
INSURER A ,Old Re ublic Insurance Co. 24147 

INSURED 

San Francisco Bay Area Council #28 
Boy Scouts of America 
1001 Davis St. 
San Leandro CA 94577-1514 

INSURER B: 

INSURER C: 

INSURER D: 

INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· 1910438271 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOlWJTHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS-SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

lrJ: TYPE OF INSURANCE INSD WVD POLICY NUMBER 1 
POLICY EFF POLICY EXP LIMITS MM/DD/YYYYI IMM/DD/YYYYI 

A ~ COMMERCIAL GENERAL LIABILITY MWZY309927 3/1/2017 3/1/2018 EACH OCCURRENCE $2,000,000 0 CLAIMS-MADE 0 OCCUR DAMAGE TO RENTED 
PREMISES (Ea occurrence\ $ 

~ 
MED EXP (Any one parson) s 

I--
PERSONAL & ADV INJURY s 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ Fl DPR~ DLoc PRODUCTS - COMP/OP AGG $ POLICY JECT 
OTHER: $ 

AUTOMOBILE LIABILITY CE'i:";"'"'"~1f'NGL!c LIMIT s accident .__ 
ANY AUTO BODILY INJURY (Per person) s 

~ 

ALL OWNED - SCHEDULED 
AUTOS AUTOS BODILY INJURY (Per accident) S .__ .__ 

NON-OWNED PROPERTY DAMAGE HIRED AUTOS AUTOS (Per accident) $ 
~ ~ 

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE s 
~ 

EXCESS LIAB CLAIMS-MADE AGGREGATE s 
OED I I RETENTION$ s 

WORKERS COMPENSATION I mTUTE I I OTH-
AND EMPLOYERS' LIABILITY ER 

Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE 

D N/A E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE S 

gm~rtiib~ ~f~PERATIONS below E.L. DISEASE - POLICY LIMIT s 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space Is required) 

Certificate holder is named as an additional insured by virtue of a wri tten or oral contract or by the issuance/existence of a permit or certificate 
of insurance but only with respect to operations b(c or on behalf of the Insured, or to facilities of, or facilities used by the Insured and then only 
for the limits of liability specified in such contract or the event specified herein. 
San Francisco Bay Area Council's Learning for Life Program held at Oakland Unified School District's facilities during the policy period . 
Certificate holder includes: The City of Oakland, its council members, directors , officers, agents, employees and volunteers. There are no 
exclusions for sexual abuse/molestation . 

CERTIFICATE HOLDER 

OAKLAND UNIFIED SCHOOL DI STRICT 
ATTN: RISK MANAGEMENT 
900 HIGH STREET 
OAKLAND CA 94610 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 

I 



BOYSCOU.01 

CERTIFICATE OF LIABILITY INSURANCE 
DATB IMM)lllllYYYY) 

1onA/2018 
l'HIB CERTIPrCA'J1! IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RlGHlS UPON 111E CERTIACATE HOLDER. nus 
CERTIFICATE DOES NOT AFRRMATIVELY OR NEGATIVELY AMEND, ElCJ'END OR ALTER THE COVERABE! AFFORDED BY THE POLICIES 
BELOW. nus CERllFICATE OF INSURANCE DOES NOT CONSlllVTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND 111E CERTIFICA'll: ffOLnER. 

JMJ>ORTANT: If the certfflc:ate holder ls an ADDmONAL INSURED, tit& pollcy(les) must have ADDmONAL INSURED provlalona or be arufonied. 
If SUBROGATION IS WAIVED, aubjeet to the terms and condtuona of the polk:y, certain poncres may mqu!re an endorsemunt. A sfB!Bmenl an 
thla cwtlffcal& does not c:onfar rf hte to tha cer1fflcate holder In lieu of such endo 1 • 

Leam?na for Llfu 
1001 Davf8 street 
San Lsandro, CA 84877 

c-·-·--- C IC NI IMBJ:R: As:\IISlnN -.JIIUDCD, 

TlilS IS TO CERTIFY THAT 1l!E POLICIES OF INSURANCE LISTED BS.OW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVI: FOR THE POLICY PERIOD 
INDICATED. NO'T'MTHSTANOING ANY REQUIREMENT, TERM OR CONOffiON OF ANY CONTRACT OR C11lU:R DOCUMENl"v.mi RE.SPECTTO IMilCH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, ntE INSURANCE AFFORDED fN THE POLICIES DE.SCRIBED HEREIN IS SUBJECTTOAll lHETBIMS, 
EXCWSlONSAND CONDffiONSOF SUCH POLICIES. LIMITS SHCllNN MAY HAVE BEEN REDUCED BY l'AID CLAIMS. 

I~ T'IPI! OF IIIIIURANCE ~~ PCJJOVHIIMileR 
1,1n1.ll!YE!f'P 

WITS 

COlolllERCIAL GIIHERAL UAlll1lTY 

~ 
I - D CIAIM$MADE D OCCUR ..._ !l 

- -- -- ·- ,_ .. _, !l 

- - ·--· · · ·-·· lllfl!U' - I 

~AOGUUMIT APLJ PER '-!ICtJCDA A~C'GAlE I 

POIJC'l' m9i' LOC a a nrv~ .. - - ,. 
Ol'HER: s 

A AJmUilCllllU! LUUIIIJTY 
·~~N~, S!NBI..EUMIT • 1,000,000 , .. ~ 

X M«AUTD 
~~ 

tD0.2CY429846-1 07/01/2016 07/01/2017 RNi<LVr1t11rav...__, • -
~ONLY - ~aa 

,. -X MoNLY X ~ • - -
• 

U1Gllll!lL\ UAD H~R l!ACH - -- ---· ·- .. - lilCCl!IS LIAB CIAIM&NADE ,~ I 

lll!D I I RETEHTION a s 
B =mr~ a XI~'"' I 11!~"" 

~~ 
9106071-18 07/01/2018 07/01/2017 e l ..... _ _. __. _ _ _ 

• 1,000,000 
N/A 

1,000,000 CI N""<D!! .l'A """' ,_,,, R 

tt- doaira.~"""RA'""""""'""' co r,~1m::"·POlJCV'"'"' !l 1,0110,000 

1*IICklP IUI ~ OPIRA110ll8 /LOCATION8/ VEHICU!B IAC011D1Df, Ad~ RAlmolla Uobo4ul,,, IIIW)' I»~ II' am 1q1100 la n,qi4ra4) 
RE:Leamlng or Life Frognim 
"30 day not!ce of cancellelfon 

C 

Oakland Unified School Dflltrfct 
ATIN: Risk Manaaomont 

SHOUU> ANY OF THE ABOVE DESCRIBED POLICIES 8.1! CANCEU.ED BEFORE 
'lllE EXPIRATION DATE ·TliEREOF, NOTICE Will bl'! DELM!RS> 1M 
ACOORDAHCI! WITH 'lllE POLICY PROVISIONS. 

1 ODO Broadway. SUit& 440 
oaJcland, CA 114eD7 

ACORD 25 (2016/03) 

AIITHORIZED IIEPRl!Sl!IITATIVI! 

® 1988-2016 ACORD CORPORATION. All rtghts roaorvad, 
The ACORD namo and logo 111"8 rogf8tared marks of ACORD 



IL 10 (12/06) OLD REPUBLIC INSURANCE COMPANY 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY POLICY 

It is agreed that the Persons or Entities insured provision is amended to include: 

Without prejudice to coverage existing herein, the City of Oakland, its council members, directors, 
officers, agents, employees and volunteers are named as an additional insured by virtue of a written or 
oral contract or by the issuance/existence of a perm it or certificate of insurance but only with respect to 
operations by or on behalf of the Insured, or to facilities of, or facilities used by the Insured and then only 
for the limits of liability specified in such contract for San Francisco Bay Area Council's Learning for Life 
Program partially funded by grants administered by the City. 

Nothing herein shall operate to increase the insurers per occurrence liability limit of $1 ,000,000. 

Al-649 

Policy Number: 

Insured: 

Effective Date: 

Expiration Date: 

Countersignature of Authorized Representative: 

Date: 

GL 409 006 0317 

MWZY 309927 

Boy Scouts of America, National Council and all of its 
affiliates and subsidiaries and all Local Councils and all 
their affiliates and subsidiaries and Learning for Life 

03/01/17 

03/01/18 

02/10/17 



r - - - - -
1001 DAVIS STREEf SAM LEANDRO CA 94577°1514 PH 510.577~90()0 F~ 510.577,9002 WWW.SFLFL.0 , 

To: Whom It May Concern, 

Re: Staff Qualifications 

This letter confirms that all SFBAC, Learning For Life employees, volunteers, and 
agents working in OUSD after school programs have fingerprint clearance through 
the Department of Justice and FBI. All employees have TB clearance prior to their 
starting employment date on Oakland Unified School sites. 

Thank you, 

~ 
Sharon Rhone, Director 



,~ OAKLAND UNIFIED 
~ ~ 

MEMORANDUM OF UNDERSTANDING 

AMENDMENT ROUTING FORM 

2016-2017 
'5 ~ SCHOOL DISTRICT 
... "' o..i"

3 15
'1~ ~ Community Schools, Thriving Students 

Basic Directions 
Services beyond the original MOU cannot be provided until the amendment has been fully approved and the Purchase Order 
amount, if applicable, has been increased by Procurement. 

1. Agency and OUSD contract originator reach agreement on modification to original MOU. 
2. Agency and OUSD contract originator complete an MOU amendment together. 
3. If the MOU total amount has increased, OUSD contract originator creates new requisition . 
4. OUSD contract originator submits amendment packet for approval within two weeks of creating the requisition . 

When the MOU amendment is approved, Procurement will add additional funds to the original Purchase Order. 

The Legal Department must review and approve all amendments that do not use the OUSD template MOU Amendment form. 

San Francisco Bay Area Council , Learning for Life Agency's Contact Person 

1001 Davis Street Title Chief Operating Officer 

San Leandro State CA Telephone 510-577-9227 

Zip Code 94577 OUSD Vendor Number V050776 Email Joe.Barton@scouting.org 

[j] MOU amendment- (Includes Routing Form and Board Memo) 
Attachments [j] Amended Scope of work (Not Required if Amendment is only for a change in the funding source) 

D If additional consultants will be working on site , attach agency letter verifying additional consultants 
have met the Fingerprinting/Background Investigation and have a negative tuberculosis status . 

Compensation - Must be within OUSD Billing Guidelines 

Original MOU Amount $ 20,000.00 Original PO Number P1706166 

Amended MOU Amount $42,250.00 New Requisition Number R0174201 

New Total MOU Amount $62,250.00 

Budget Information 

Resource# Resource Name Org Key# Object Code Amount 

6010 ASES Grant 1751553401 5825 $42,250.00 

5825 

5825 

5825 

OUSD Contract Originator Information 

Name of OUSD Contact Denise Saddler Email Denise.Saddler@ousd.org 

Telephone 510.535.2832 Fax 510.535.2834 

Site/Dept. Name 175/Manzanita Seed Elementary School 

Approval and Routing (in order of approval steps) 

Additional services above original MOU amount cannot be provided before the amendment is fully approved and the Purchase Order amount has been 
increased by Procurement. Signing this document affirms that to your knowledge additional services were not provided before the amendment was 

approved. 
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Memorandum of Understandi ng · San Francisco Bay Area Council, Learning for Life 
(contractor) · 175/Manzanita Seed Elementary School (site) 

Approval of a Memorandum of Understanding (MOU) between District and San 
Francisco Bay Area Council, Learning for Life, for services to be provided primarily 
to 175/Manzanita Seed Elementary School. 

The After School Education and Safety (ASES) Program is the result of the 2002 
voter approved initiative, Proposition 49. This proposition amended California 
Education Code 8482 to expand and rename the former Before and After School 
Learning and Safe Neighborhood Partnerships Program. The ASES Program funds 
the establishment of local after school education and enrichment programs. These 
programs are created through partnerships between schools and local community 
resources to provide literacy, academic enrichment and safe, constructive 
alternatives for students in kindergarten through ninth grade. The ASES program 
is defined within the language of SB 638 and Education Code (EC) sections 8482 
through 8484.6. 

Approval by the Board of Education of a Memorandum of Understanding 2016-2017 
between the District and San Francisco Bay Area Council, Learning for Life, San 
Leandro, CA, for the latter to serve as lead agency for program coordination, math 
intervention, homework support, student supervision and a variety of enrichment 
services for Manzanita Seed Elementary School's comprehensive After School 
Program for the period of July 1, 2016 through August 20, 2017, in the amount of 
$20,000.00. 

Approval by the Board of Education of a Memorandum of Understanding (MOU) 
between the District and San Francisco Bay Area Council, Learning for Life for the 
latter to provide Arts, Recreation, Leadership and Family Literary activities in its 
capacity as a Comprehensive After School Program Lead Agency at Manzanita Seed 
Elementary School for the period July 1, 2016 through August 20, 2017. 

Funding Resource: 6010/ After School Education and Safety (ASES) Grant in an 
amount not to exceed $20,000.00. 

• Memorandum of Underst anding 
• Certificate of Insurance 
• Program Plan and Budget 
• Statement of Qualifications 



After School Template for Elementary and Middle Schools 
Memorandum of Understanding 2016-2017 

Between Oakland Unified School District and 

San Francisco Bay Area Council, Leaming for Life 

1. Intent This Memorandum of Understanding ("MOU") establishes the Oakland Unified School District's 
("OUSD") intent to contract with San Francisco Bay Area Council. Learning for Life ("AGENCY") to 
serve as the lead agency to provide after-school and/or summer educational programs and to serve a 
sufficient number of students and run services for a sufficient number of days to earn the core grant 
allocation of funding at 175/Manzanita SEED School under the following grants: 

• After School Education and Safety Program ("ASESP") 
• California Department of Education ("COE") 21st Century Community Learning Center (21st 

CCLC) 
• Oakland Fund for Children and Youth - This MOU will also outline services provided on OUSD 

school grounds through the Oakland Fund for Children and Youth ("OFCY") After-School 
Initiative funds that shall be utilized as matching funds to COE ASESP and 21st CCLC funds. 

• Private grants 

2. Tenn of MOU. The term of this MOU shall be July 1, 2016 to August 20, 2017 and may be extended by 
written agreement of both parties. 

3. Termination. OUSD may at any time terminate this MOU for any or no reason upon not less than five 
(5) days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily 
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should 
AGENCY fail to perform any part of this MOU. In the event of termination for cause, OUSD may secure 
the required services from another contractor. If OUSD's cost of procuring services from another 
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the 
additional cost. 

4. Compensation. The ASESP and 21st CCLC grant award amount for San Francisco Bay Area Council. 
Leaming for Life is $20,000.00. AGENCY shall be entitled to compensation from these funds in 
accordance with the following terms and conditions: 

4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the 
provisions of 4.3 Administrative Fee, AGENCY shall receive the amount of the grant award 
less OUSD's administrative fees and other site costs agreed to by the Site Administrator and 
AGENCY. 

4.2. Positive Attendance. Payment for services rendered related to the ASESP and 21st CCLC 
grants shall be based on actual student attendance rates ($7.50 a day per student), not estimates, 
as those programs are "positive attendance based." OUSO reserves the right to modify the annual 
core allocation based on reported attendance. In the event that payments made to AGENCY exceed 
the reported attendance for the Core grant, the AGENCY will return payments to OUSD at the rate of 
$7.50 a day per student. Documentation of attendance must be submitted through the OUSD/OFCY 
attendance systems in order for invoices for payment of services for the ASE SP and 21st CCLC 
grants to be processed. Exhibit A (Attendance Reporting Schedule 2016-2017") 

4.2.1. Reconciliatlon Process for Positive Attendance Based Grant Funds. OUSD will adjust 
the payment of the "positive attendance based" grants based on quarterly review of monthly 
invoices and attendance for services rendered related to the ASESP, 21ST CCLC (Core Grant) 
for any adjustments resulting from the reconciliation of the attendance reports for that quarter's 
months. The attendance reconciliation process will assess the program's performance with 
respect to the required compliance with the grant mandated attendance rates. Based on the 
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5. Scope of Work. AGENCY will serve as lead agency at 175/Manzanita SEED School, will be 
responsible for operations and management of the ASESP, 21st CCLC, OFCY, and private grants 
contracted to AGENCY by OUSD for fiscal year 2016-2017. This shall include the following required 
activities: 

5.1. Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant 
application narrative and articulated in documents from the program evaluation team. AGENCY 
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY 
recognizes that the principal is the chief decision maker for after school and summer programs, and 
ensures that school site objectives are met. 

5.1.1 . Alignment with Single Plan for Student Achievement ("Site Plan"). AGENCY will ensure 
the after school program aligns with OUSD and 175/Manzanita SEED School and objectives to 
ensure the success of students as articulated in the Site Plan. AGENCY will work in partnership 
with the school principal to ensure that the program components are aligned with and 
complement OUSD standards and school site curriculum. 

5.2. Oversight AGENCY will provide oversight, fiscal management, payroll services, technical 
assistance, and facilitation of collaboration with other service providers. Agency must ensure 
compliance with ASESP and 21st CCLC funding guideline requirements and follow OUSD after 
school policies and procedures. This includes compliance with OUSD staffing requirements and 
policies including No Child Left Behind and other legislative mandates. 

5.3. Enrollment AGENCY will enroll ...JS._ through ~ grade students at 175/Manzanita SEED 
School, to serve sufficient number of students and run services for a sufficient number of days to 
earn the full core grant allocation of funding . 

5.4. Program Requirements 

5.4.1. Program Hours. The program shall be offered Monday through Friday, every regular school 
day annually, commencing immediately upon the conclusion of the regular school day, operating 
a minimum of 15 hours/week, and until 6:00 pm daily. Instructional activities must include a 
balance of both academic and enrichment/recreation components. 

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2016 
- 2017 school year. AGENCY will close the ASESP and 21st CCLC program no more than a 
maximum of 3 days in the 2016-2017 school year for staff professional development, as 
permitted by Education Code. Programs that receive 21st CCLC Supplemental grant funds or 
private funding for summer shall additionally operate a sufficient number of days and hours in the 
summer, on weekends, and during intercession in the manner prescribed by the grant legislation 
and/or funder, in order to meet attendance goals required by the CA Department of Education 
and/or the funder 

5.4.3. Program Components. AGENCY agrees to provide programming that supports the 
guidelines as outlined in the ASESP and 21st CCLC grants for students at 175/Manzanita 
SEED School. AGENCY acknowledges and agrees to provide programming consistent with 
grant guidelines including, but not limited to: 

• Educational and Literacy. An educational and literacy element that must provide tutoring 
and/or homework assistance designed to help students meet state standards in one or more 
of the following core academic subjects: reading/language arts, mathematics, history and 
social studies, or science. A broad range of activities may be implemented based on local 
student needs and interests. 

• Enrichment. The enrichment element must offer an array of additional services, programs 
and activities that reinforce and complement the school's academic program. Enrichment 
may include but is not limited to arts, youth development, leadership, recreation, sports, 
music, career awareness, college interest, service learning and other youth development 

After School MOU for Elementary and Middle Schools, 2016-2017, page 3 of 36 





5.4.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any 
concerns related to food safety or food contamination 

5.4.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services 
under the following conditions. 

5.4.3.3. 1. 

5.4.3.3.2. 

MPW not completed and submitted by the next business day; 

Snacks are ordered and not picked up 

5.4.3.4. In addition to any applicable liability associated with audit findings. AGENCY will be 
charged the following for each meal that OUSD is unable to claim due to AGENCY's failure to 
comply with program requirements: 

5.4.3.4.1 . 

5.4.3.4.2. 

Snack: 

Supper: 

$1.00 

$3.50 

5.4.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 below) 
that are attributable to AGENCY's failure to comply with the rules and regulations of the 
Nutrition Services program, including liability if reimbursement is denied Nutrition Services 
because of AGENCY'S failure to comply with program requirements. 

5.4.4. Staff Ratio. The staff to youth ratio shall not exceed 1 :20, with no more than 20 youth for 
each qualified, adult staff supervisor. 

5.5. Data Collection. AGENCY will work with OUSD to collect and analyze data on student 
enrollment, student attendance, student academic performance, student satisfaction, and parent 
satisfaction. This includes, but is not limited to: 

5.5.1. Accountability Reports. Providing OUSD with the following set of program accountability 
reports: 

• Financial reports 
• Activity reports 
• Outcomes reports: behavioral and academic 

5.5.2. Attendance Reports. Providing OUSD with attendance reports using the OUSD/OFCY 
attendance systems and maintaining required attendance records utilizing the OUSD/OFCY 
attendance systems, including completion of mandatory monthly reports. Original written 
documentation of all daily attendance records, including all daily sign in/out sheets, will be 
maintained by Agency for 5 years for auditing purposes. 

5.5.3. Use of Enrollment Packet AGENCY will use OUSD After School Program Parent 
Permission and Student Information enrollment packet, including early release waiver, for all 
after school participants. (Exhibit C) AGENCY will seek approval from the OUSD After School 
Programs Office for any modifications to the OUSD enrollment packet, in advance of distribution. 

5.6. Maintain Clean, Safe and Secure Environment. Maintaining clean, safe, and secure program 
environments for staff and students in conjunction with OUSD guidelines. AGENCY, as they view 
necessary, will initiate and establish additional cleanliness, safety, and security policies and protocol 
sufficient to ensure staff, student and family member safety. 

5.7. Meeting Participation. AGENCY will participate in technical assistance, training, orientation, 
monthly meetings and other support and resource development activities provided by OUSD and 
collaborative partners in conducting program planning, implementation, and evaluation. These 
include required regular meetings with the school principal or other identified designee to ensure 
collaboration with the school vision. AGENCY staff will participate in meetings facilitated by the 
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OUSD After School Programs Office to address program quality, program improvement and general 
troubleshooting. 

5.8. Relationships. AGENCY will maintain six essential collaborative relationships to ensure 
partnerships towards effective program implementation: 

• Administration, faculty, and staff of 175/Manzanita SEED School 
• OUSD After School Programs Office 
• OUSD central administration departments 
• Parents/Guardians 
• Youth 
• Community organizations and public agencies 

5.9. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates 
necessary for the perfonTiance of this Agreement. 

6. Flald Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES: 

• AGENCY shall provide each Site Administrator and the OUSD After School Programs Office 
with a schedule of all after school program field trips and/or off site events and/or off site 
activities by the first day of each semester, and a schedule of all summer field trips and/or off 
site events and activities by the first day of the summer program, if AGENCY is providing 
summer services (Exhibit D} 

• AGENCY hereby certifies that after school and summer program staff and/or subcontractors will 
comply with the following procedures for all field trips, off site events and off site activities: 

6.1. Licenses Permission Sllps/Acknowledgemenl Field trip/excursion permission slip must be 
signed by parent(s)/guardian(s} of all student participants and an acknowledgement must be signed 
by all adult chaperones both of which shall include the following information: 

6.1 .1. a full description of the trip and scheduled activities 

6.1.2. student/adult participant health information 

6.1.3. "Notice of Waiver of All Claims: Education Code § 35330 provides that all persons making 
a field trip or excursion shall be deemed to have waived all claims against any school district, 
charter school, or the State of California for injury, accident, illness or death occurring during or 
by reason of the field trip or excursion, regardless of who holds the claims. If the field trip or 
excursion to which this permission slip applies is out-of-state, I hereby knowingly waive all of my 
and my daughter's/son's/ward's claims against any school district, charter school, and/or the 
State of California for injury, accident, illness or death occurring during or by reason of the out--of 
state field trip or excursion." 

6.2. After school and summer program staff or subcontractors leading trip must have a written list of 
students attending trip. 

6.3. No student shall be prevented from making a trip due to lack of sufficient funds. 

6.4. After school and summer program staff or subcontractors leading trip shall have a sufficient first 
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be 
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies. 

6.5. Health Conditions/Medication: Trip participant health infonTiation will be gathered and 
reviewed in advance of trip and any needed revisions to supervision plan made, including making 
sure that chaperones understand relevant information (eg food allergies). A plan will be developed 
to collect, secure, and dispense prescription medications from their original containers only and 
consistent with physician's instructions. 
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6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have 
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and 
business practices appropriate to student trips. 

6.9. Vendor is licensed to provide all proposed activities. 

6.10. All after school program student participants on field trips, off site events or activities must be 
covered by medical or accident insurance. 

6.10.1. OUSD will secure at its own expense limited student accident insurance coverage to assist in 
payment of eligible student medical expenses incurred by parent/guardians due to student 
accidents during the after school program. This coverage will be secondary to any primary 
medical insurance for which student participants are eligible. All accidents or injuries to student 
participants must be reported via email to ousdincidents@ccmsi.com by After School Program 
staff within one business day of occurrence. After School Program staff will immediately refer 
parent/guardians seeking payment of medical expenses under student accident coverage to 
OUSD's designated accident insurance representative. 

6.11 . ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS: 

6.11 .1. Definition of High Risk Activities 

6.11.1.1. Because of concerns about the risk to student safety, the after school program 
coordinator shall not permit the following activities on campus or during AGENCY sponsored 
after school or summer program trips, events and activities unless the activity is properly 
supervised, students wear protective gear as appropriate, and each participant has medical 
or accident insurance coverage: 

• Amusement Parks 
• Interscholastic Athletic Activities 
• Bicycle riding 
• Circus Arts 
• Hiking (Moderate to rigorous terrain or length) vs short nature "walks" 
• Hang gliding 
• Horseback riding 
• Ice Skating 
• In-line or Roller Skating 
• Rock climbing, climbing walls 
• Skateboarding or use of non-motorized scooters 
• Snow sports of any kind 
• Trampoline; Jumpers 
• Motorcycling 
• Rodeo 
• Target Shooting 
• Water Activities including but not limited to: swimming, snorkeling, scuba diving, 

sailing, boating, kayaking, river rafting, water slides, water skiing etc. 
• Outdoor active, experiential programs (Ropes course, pulley, etc.) 
• Other activities determined by the school principal to have a high risk to student 

safety 

6.11.1 .2. The cost of limited student accident insurance coverage for student accidents during 
such activities shall be borne by OUSD. 

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or 
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a 
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properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. 

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for 
all non-District employee chaperones. Chaperones who continue beyond one school year will 
need to get fingerprint clearance once every three years from the time they begin chaperoning 
on after school program trips. Chaperones shall act in accordance with district policies, 
regulations and school rules. A person who is required to register as a sex offender pursuant to 
Penal Code 290 shall not serve as a chaperone on any field trip. 

6.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless 
he/she has submitted evidence of an examination within the past 60 days to determine that 
he/she is free of active tuberculosis. Chaperones whose skin test negative shall thereafter be 
required to take tuberculosis test every four years or sooner if deemed necessary by AGENCY. 

6.11 .4. Letter must be sent to parent(s)/guardian(s) and a meeting must be held for staff, 
chaperones, parent(s)/guardian(s) and students in advance of trip to discuss trip and safety 
related procedures, itinerary and questions. 

6.11 .5. Sleeping arrangements and night supervision are safe and appropriate. 

6.11 .6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program 
Coordinator has obtained proof of insurance from all private vendors including: 

• Facility 
• Program 

6.12. Additional Requirements for Field Trips/Excursions Which Include Swimming or Wading 

6.12.1. No swimming or wading shall be allowed on trips unless planned and approved in advance. 

6.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised 
outdoor education activity, after school program staff shall provide for a number of chaperones to 
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real 
and potential risks inherent in such activities and the precautions necessary for their safety. 

6.12.3. Swimming Activities 

6.12.3.1. Parents/guardians must provide written permission for the student to swim and must 
indicate the student's swimming ability. Students whose parents do not give permission for 
their child to swim shall be identified in advance of trip and a tracking system designed to 
ensure they do not enter pool or swim area. 

6.12.3.2. Swimming facilities, including backyard pools, must be inspected by the AGENCY 
Executive Director and after school program staff before the trip is scheduled. 

6.12.3.3. Owners of private poofs must provide a certificate of insurance, designating OUSD 
and AGENCY as an additional insured, for not less than $2,000,000 in liability coverage. 

6.12.3.4. Lifeguards must be designated for all swimming activities. If lifeguards are not 
provided by the pool owner or operator, the AGENCY Executive Director shall ensure their 
presence. The AGENCY Executive Director shall ensure that lifeguards are Red Cross 
certified or equivalent and must be at least 21 years old. A swim test must be administered 
before any student is permitted in the deep end of the pool or swim area. A tracking system 
shall be designed in advance of trip to identify those students who have and have not passed 
the swim test. 

6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6, 
this ratio shall be at least one to eight. In grades K-3, this ratio shall be at least one to four. 
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8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff 
qualifications for each AGENCY employee and AGENCY agent, including employees of 
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI 
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required OUSD 
invoicing and staff qualifications form (Exhibit F) for regular invoice submission. 

8.4. Submission of Invoices. AGENCY must submit invoices to OUSD on a timely and regular basis 
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the 
end of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 
of the contractual fiscal year. AGENCY must also submit invoices according to specific invoicing 
deadlines as outlined by OUSD to ensure timely processing. {Exhibit G) 

8.5. Submission of Invoices for ASESP and 21 111 Century Grants. For services rendered related to 
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately 
documented expenses related to the ASESP and 21ST CCLC grants, with a cumulative total for 
2016-2017 not to exceed $20,000.00 in accordance with the attached Exhibits to this Memorandum. 
Invoices for payment of services shall be submitted by the 10th of each month to the OUSD After 
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form (Exhibit 
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of 
monthly payments if invoices are submitted in accordance with the deadlines and requirements set 
forth in this section and the accompanying Exhibits. 

9. Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program 
and fiscal documentation for the ASESP and 21st CCLC programs for a minimum of five years. All 
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs, 
schedules, registration packets, early release waivers, and other materials prepared, or in the process of 
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation 
and thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the 
time of creation. OUSD shall be entitled to access to and copies of these materials during the progress 
of the work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon 
completion or termination of the work shall be immediately delivered to OUSD. If any materials are lost, 
damaged or destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense 
and AGENCY hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY 
may retain a copy of all materials produced under this MOU for its use in its general business activities. 

10. Changes 

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with 
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the 
budgeted cost of or the time required for performance of the agreed upon work, an equitable 
adjustment as mutually agreed shall be made in the limit on compensation as set forth in Section 4 
or in the time of required performance as set forth in Section 5.4, or both. In the event that AGENCY 
encounters any unanticipated conditions or contingencies that may affect the scope of work or 
services and result in an adjustment in the amount of compensation specified herein, AGENCY shall 
so advise OUSD immediately upon notice of such condition or contingency. The written notice shall 
explain the circumstances giving rise to the unforeseen condition or contingency and shall set forth 
the proposed adjustment in compensation. Such notice shall be given to OUSD prior to the time that 
AGENCY performs work or services related to the proposed adjustment in compensation. Any and 
all pertinent changes shall be expressed in a written amendment to this MOU and signed by OUSD 
prior to AGENCY's implementation of such changes. 

10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or 
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during 
an academic school year. This MOU may be amended during the 2016-2017 fiscal year to reflect 
additional changes resulting from such legislation. 

11. Conduct of Consultant 
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11.5. Drug-Free / Smoke Free Policy. AGENCY understands that OUSD does not permit drugs, 
alcohol, and/or smoking at any time in any buildings and/or grounds on OUSD property. AGENCY 
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors. 

11 .6. Non~Discrimination. Consistent with the policy of OUSD in connection with all work performed 
under Contracts, AGENCY shall not engage in unlawful discrimination in employment on the basis of 
actual or perceived race, color, national origin, ancestry, religion , age, marital status, pregnancy, 
physical or mental disability, medical condition, veteran status, gender, sex or sexual orientation. 
AGENCY agrees to comply with applicable Federal and California laws including, but not limited to, 
the California Fair Employment and Housing Act beginning with Government Code Section 12900 
and Labor Code Section 1735 and OUSD policy. In addition, AGENCY agrees to require like 
compliance by all its subcontractor(s) . 

11.7. Bullying. The District's Board of Education recognizes the harmful effects of bullying on student 
learning, school attendance and participation in after school programs. In order to have a safe 
environments that protect students from physical and emotional harm, AGENCY shall establish 
student safety as a high priority and shall not tolerate bullying of any student. AGENCY shall adopt a 
policy expressly against harassment, intimidation, and bullying. 

11.8. Restorative Justice (RJ) and Positive Behavioral Interventions and Supports (PBIS). As a 
part of the District's commitment to eliminate disproportionality in discipline affecting African 
American male students, the District has initiated Restorative Justice and PBIS programs at many 
school sites. AGENCY is encouraged to learn more about these programs at school sites and work 
with District Staff to implement programs in the after school programs that support positive school 
climate. 

12. Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers, 
officials, employees, volunteers and agents from any loss, liability, audit fines, assessments, penalties, 
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to 
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any other 
person and from any claims, demands and actions in law or equity (including attorney's fees and 
litigation expenses), arising or alleged to have arisen directly or indirectly out of performance of this 
MOU. AGENCY's obligations under the preceding sentence shall apply jointly and severally regardless 
of whether OUSD or any of its officers, officials, employees, volunteers or agents are actively or 
passively negligent, but shall not apply to any loss of liability, fines, penalties, forfeitures, costs or 
damages caused solely by the active negligence or by the willful misconduct of OUSD. If AGENCY 
should subcontract all or any portion of the work or activities to be performed under this MOU, AGENCY 
shall require each subcontractor to indemnify, hold harmless and defend OUSD, its officers, officials, 
employees, volunteers or agents in accordance with the terms of the preceding paragraph. 

13. Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect 
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the 
State of California and rated not less than "A/VII" in Best Insurance Rating Guide, the following policies 
of insurance: 

13.1. Commercial General Llability insurance which shall include contractual, products and 
completed operations, corporal punishment and sexual misconduct and harassment coverage, and 
bodily injury and property damage liability insurance with combined single limits of not less than 
$1,000,000 per occurrence. 

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less 
than the statutory limits. 

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct toss, 
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of 
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril 
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bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented 
or borrowed, it shall also be insured the same as real property. 

The above policies of insurance shall be written on forms acceptable to the Risk Manager of OUSD and 
endorsed to name the OUSD, its officers, employees, volunteers or agents, as additional insured. Said 
Additional Insured endorsement shall be provided to OUSD upon AGENCY's execution of this MOU and 
before work commence under this MOU. If at any time said policies of insurance lapse or become 
canceled, this MOU shall become void. The acceptance by OUSD of the above-required insurance 
does not serve to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H 
("Certificates of Insurance"). 

14. Litigation. [This section is intentionally deleted by the parties] . 

15. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby 
incorporated herein by reference. 

16. Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts, 
and all counterparts together shall be construed as one document. 

17. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: The 
District certifies to the best of its knowledge and belief, that it and its principals: Are not presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered 
transactions by any Federal department or agency according to Federal Acquisition Regulation Subpart 
9.4, and by signing this contract, verifies that this vendor does not appear on the Excluded Parties List. 
https://www.sam.gov/portal/public/SAM 

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of 
Understanding. 

CHOOL DISTRICT 

~ ---r=..+-4,1---t\l\::~· r--- J.),ftt/«.. 
Date 

OAKL 

~ Preside B a of 

[J'State Administrator 

D Superintendent 

Board of Education 

" /li /lb 

Deputy Chief Date 
Community Schools and Student SeNices Dept. 

Agency Director Signature Date 

~_nne/h f. lrfek lhPrtJ, f. l.~ 
Print Name, Title 

Attachments: 
• Exhibit A. Attendance Reporting Schedule 
• Exhibit B. Planning Tool/Comprehensive After 

School Program Budget 
• Exhibit C. Enrollment Packet, including Early 

Release Waiver 
• Exhibit D. List of Anticipated Field Trips, Off Site 

Events and Off Site Activities 
• Exhibit E. Waiver for use of East Bay Regional 

Park District Bodies of Water (Swimming Pools, 
Lagoons, Shoreline Parks and Lakes) and 
Related Facil ities 

• Exhibit F. Invoicing and Staff Qualifications Form 
• Exhibit G. Fiscal Procedures and Policies 
• Exhibit H. Certificates of Insurance 
• Exhibit I. Statement of Qualifications 
• Exhibit J. Agreement to Allow Distinct and 

Separate Employment by OUSD and AGENCY 
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Date Network Superinten~ 

~ · 

Deputy Superintendent Date 
Academic & Social Emotional Learning 

MOU template approved by Legal June, 2016 
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Exhibit A 

Attendance Reporting Schedule 

- 'oiRf.~n:~µ.t,i~E;~(s~~r ~ - ·: - ·--~--~ - --,~·~~,; 
. Af:t!t:$~~@:ot.J{~o.s(~rfts~_ ... ·, .t. j 
' ·-'- e- . • • "(~ ··- =-·- .:·_ . .:.- .. ··::.~ 

- ... _,.. ___ -- • -- .:..1:.::--= -~ __ .,..::$ -~...::.. 

Monthly Attendance Period Deadline to Input Attendance Data into 
Cityspan 

July 1 -July 31, 2016 August 10, 2016 

August 1 - August 30, 2016 September 9, 2016 

September 1-30, 2016 October 10, 2016 

October 1-30, 2016 November 10, 2016 

November 1-30, 2016 December 9, 2016 

December 1-31, 2016 January 10, 2017 

January 1-31, 2017 February 10, 2017 

February 1-28, 2017 March 10, 2017 

March 1-31, 2017 April 10, 2017 

April 1-30, 2017 May 10, 2017 

May 1-31, 2017 June 9, 2017 

June 1-30, 2017 June 16, 2017 
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Exhibit B 

ASES and 21st CCLC After School Program Plan 
and After School Budget Planning Spreadsheet 

(Template distributed separately) 

INSERT HERE 
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( 

OUSD After School Programs 
ASES and 21 '

1 
Century Community Learning Center (21" CCL() After School Program Plan 

Elementary & Middle Schools 
Z016 - 2017 

SECTION 1: School Site Information 

School Site: Lead Agency: 
Manzanita SEED _ . Learning for Life • 
Principal Signature: f;t.;iJ;/i _.-- I Lead Agency Signature: { JJZ7 
·--- . ·-- I' .. , J I ::-,,;v ., 'v:,, --
After School Site Coordina • ,r -

1 

n at this time): Date: 
Simone Delucchi June 131 2016 

1. Increased Student Attendance - SEED ASP will actively recruit students referred by the school day that 
face barriers that impact their ability to attend school daily and on time. 

2. Increased Student Literacy in English and Spanish - SEED ASP will provide language development 
support in English and Spanish through our High School Literacy Internship Program. Interns will be 
trained on intervention strategies such as small guided reading and comprehension methods designed 
to accelerate literacy in students. 

3. Family and Community Engagement - SEED ASP will support family and community el)gagement at our 
school site through its monthly parent volunteer program. SEED ASP will also hold monthly parent 
events designed to build relational trust and a sense of community with the families we serve. 

4. Student Leadership - SEED ASP students will work with ASP staff to plan and develop school and 
community wide events during the 2016-2017 school year. Students will collaborate with lead staff to 
plan our annual Peace Walk, our annual Health Fair, Black History Celebration & Family Reading Night 
and our year end ASP Field Day and Spirit Week. In addition to these large scale events, SEED ASP 
students will rotate leadershi_e roles within their ASP classrooms. 

ASES and 21st CCLC Elementary and Middle School After School Programs 
2016-2017 



_ College & Career Readiness (LCAP Goal 1) 
X Literacy (Proficiency on Standards, Grade Level Reading, English learners Reading Fluency-LCAP Goals 2, 3, 4) 
_ Mathematics/STEM Proficiency {Proficiency on State Standards-LCAP Goal 2) 
X Student Engagement (LCAP Goal 5) 
X Parent/Family Engagement (LCAP Goal 6) 
_ Safe, Healthy & Supportive Schools (LCAP Goal 7) 

The Manzanita SEED Elementary 2016-2017 Site Plan will focus on the following LCAP goals as major improvement 
priorities. SEED After School will be aligned with the same LCAP priorities. They are as follows: 

1. SEED After School will support literacy proficiency on State Standards, Grade Level Reading and 
English Learner Fluency as in outlined in LCAP Goals 2, 3 and 4, through targeted literacy intervention 
administered through SEED's High School Reading Internship Program, weekly literacy skill building 
activities in all ASP homerooms, and peer reading groups based on reading level and/or specific literacy 
skill practice. 

2. SEED After School will support Parent Family Engagement as outlined in LCAP Goal 6, through 
mandatory 2 hour per month parent volunteering for families enrolled in SEED ASP, promotion of school 
events by ASP staff, and ASP lead parent meetings and events that contribute to family-school 
integration and parent voice and involvement on the Manzanita SEED Campus. 

3. SEED After School will support Safe, Healthy and Supportive Schools as outlined in LCAP Goal 7 
through weekly physical fitness activities in all ASP homerooms, SEED ASP Garden, Cooking and 
Nutrition Program, Weekly Building Intentional Communities activities in all ASP homerooms focused 
on supporting social-emotional learning and safety after school, and through healthy fundraising 
events. · 

Outcomes of Strategi_c Activities I Data used to assess the 

2 
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~· 
Outcomes 

What after school strategic 
.. 
As a result of our ASP efforts .. ~ activities will support the desired 

outcomes? 

High School Graduation: How many The ASP wlll provide 
more Oakland .children are graduating engaging lessons 
from high school? targeting high leverage 

standards. Students will 
be taught to reflect on 
their own learning and 
ide·ntify behaviors that 

,-.-
h~them learn. 

.Satisfactory School Day Attendance: The ASP will focus on the 
How many more Oakland children are Restorative Justice. 
attending school 95% or more? Students will depend on 

all students attending 
class in order to meet 
their goals. When 
students feel needed they 
are more llkely to attend. 

Job Skills/Career readiness: How The ASP will focus on the 
many more students have meaningful character trait of 
internships and/or paying jobs? collaboration while 

designing and 
implementing lessons. 

· These Inter-personal 
skills will make the 
students more desirable 

· candidates _for jobs and 
internships. 

3 

What short-term outcomes will strategic activities 
you expect from your efforts by 
the end a/the school year? What data will be collected 

to measure these outcomes? 

Students will be able to Teachers will 
explain what skills they document feedback at 
have learned and why. the bottom of their 

weekly lesson plans. 

-
We expect to see We will track the 
students deescalating number of students 
their own disagreement removed from 
and students learning to classrooms because 
work together toward of negative behavior. 

L 

common goals. Because The data will show 
of this fewer students will that over the span of 
be sent out of class the year less students 
during ASP. will be removed from 

the learning 
environment. 

We expect to see We will track the 
students deescalating number of students 
their own disagreements removed from the 
and students learning to classroom because of 
work together toward negativo behavior. 
common goals. Because The data will show 
of this, fewer students that over the span of 
will be sent out of the the school year, less 
class during ASP. students will be 

removed from the 
learning environment . .... ,. 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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Health arid Well-being: How many 
.more Oakland children have access to, 
and use, the health services they . 
need? 

Students from the ASP 
Garden and Nutrition 
class will participate as 
members of the SEED 

· Wellness Council. 
Together with the adult 
members of the wellness 

for 2016-2017, my site will operate the foHowing program model: 

The students and 
families that participate 
will learn more about the 
services available to the 
community. 

--------
ASP will keep track of 
the health fair 
attendance. 

X Traditional After School: voluntary program open to all students, with enrollment priorities targeting certain students 

Cl Extended Day Program: additional class periods offered to students after the end of the regular bell schedule, for targeted grades and/or 
for all students of the school (Note: extended day classes must not appear on the school bell schedule) 

D Blended/Hybrid: combination of some extended day and some traditional after school programming 
1 .. ,&JSSF.riU.ii.i.l~Ml.t.t.lSM"F!Mi...U.tll!il.i,fM ---~-~- -----~ -- -

Learning for Life will be the ASP Lead Agency for Manzanita SEED. Learning for Life has been a long time 
community partner of Manzanita SEED Elementary. Learning for Life provides academic, arts, social skill, 
health, nutrition and career development pro.grams designed to support schools and community-based 
organizations In their efforts to prepare youth to successfully handle the complexities of contemporary society 
while building their self-confidence, motivation, and supporting families to live healthy and vibrant lives. 
Through these partnerships, Learning for Life has worked to maintain a high level of program quality and 

community involvement. Because of the high quality programs we offer, Learning for Life has significantly 
increased its capacity to run programs over the last 6 years. Leaming for Life has increased Its program 
capacity in order to serve students at 8 elementary schools. Learning for Life has been operating since 1991 
and serves and employs a diverse population. Learning for Life programs are designed for all age groups 
from Kindergarten through age 20. Learning for Life brings Mentors, Tutors and Instructors to school based 
after school programs to provide academic and enrichment classes to Oakland youth. All classes are 
designod to incorporate character education, healthy lifestyle choices and social skills. As a service provider, 
Leaming for Life has been providing high quality programming at Manzanita SEED Elementary from 2006 to 

4 
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present This partnership has supported student academic achievement at SEED by inc.orporating well trained 
staff with engaging activities into SEED's ASP design. This will be the fourth year Leaning for Life has been 
contracted as Manzanita SEED's After School Program Lead Agency. 

Required# of Program Days your program will operate during School Year 2016-2017 
(programs are required to operate b_E'!tween 177 -180 days of the school year) 
Projected Daily Attendance during School Year 2016-2017 I 120 

Programs are allowed up to three days of program closure during the school year to offer staff . I TBD ---; 
profe:SSion;;i l development. Please list the three days (if any) your program plans to close this year for PD. 
fifMJ.41..111..C.& . .. .. 
1 • 1 11111,,u,11 uaVS 

F. lementarv and m iddle schooi .1ftcr school progr.Jrm are requ_1red to operate from the end of the school day to 6pm. When a school holds 

minimum davs. the after school program must begin c;:irlv and 'ur1 a long day untd 5pm . Minimum days have significanr impact on the after 

school staffing and budgcc Thus. during th,:, program ;):;:irminE process, c,rhoo l leadership anrl thr: lead agency partner must discuss lhe 
.inticipc1tcd nurnbE:r of r11111in1c1rn days for 1h~ prowam v12ar, and tfocuss shared rcso~1rces to fund minimum day progrcJrnm 1ng when lhc 

number ot minimum days e>:.cecds the typ1ca i OUSD schedule of lHlC rninirnun1 day per week for (he school year. 

Projected Number of Minimum Days for School Year 2016-2017 

Describe funding plan to operate program on minimum days, including additional school resources (if any), to support full program 
implementation on all minimum days: 

Manzanita SEED ASP will use private grants and its parent contribution program generate funding to cover ASP staffing costs on minimum 
days during the 2016-2017 school year. 

5 
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Submit program scheduie as an attachment, using the standard program schedule template. The after school schedule must Indicate 
the school name and the program year. 

2. Submit a copy of the school bell schedule for the 2016-17 school year. 

Important Notes: The after school .schedule must commence immediately the minute the school day bell schedule ends on all program 
days. Before submitting, compare the school bell schedule with the after school schedule to ensure that the times are aligned. (I.e. If the 
school bell schedule ends at 2:55 pm, then the after school schedule must begin at 2:55 pm. The same is true on minimum days.) 

Additionally, programs must operate at least until 6pm dally AND must operate at least 3 hours per day. (i.e. If the school bell schedule 
ends ·at 3:10 pm, then the after school program must begin at 3:10 pm and run until 6:10 pm) 

Please make sure program schedule clearly shows when the following program requirements will take place: 

Elementary requiren_ients: 

• One hour/week of literacy instruction for students in grades K-5 
• One hour/week of math instruction for students in grades K-5 

Middle School requirements: 

• Youth Leadership 

• Academic intervention (ElA and math) 

• Middle school athletics (recommended) 
• College and career readiness programming 

SECTION 7: Transit ions Support for High Need Populations of Students 
Schoo1s t1J v c studen:s L• ilnsiboning in and om over thr: course of the school '(hlr. This include·, lrJns1t1011a l you th such as fost(•r youth 

and Newcomers who mciv ,,ntcr the schooi year mid-ye,H. It is an LCAP prior ,tv in OUSD tha t we provide service~ to these high need 

popu lat1o ns of foster youth c1r1 (i English J.rnguage learner, induding Nev,/comers. 

How will your program collabora te wirh thi:: ~chool OJ\/ to suppo rt high need students who are trJnsitioning into the school? How wi ll 

\iC>LH program set ,;side program slo ts so that there 1s some ·,p.ice to serve high priori ty students transitioning into the school mid-yea(? 

SEED ASP will be made aware of all Foster Youth by the school day program. This communication will allow Manzanita SEED ASP 
to prioritize all F~ter Yo_uth attending Manzanita SEED Elementary for after school services. 

6 
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SECTION 8 : Academics 
You r s, te should plan 10 orfc.r a ran~f' of ;1ccJdcm ic suµport , induding 

l j T,i rgetcd lntervent1om .2) Skil l-i3uilcl1ng 3) Homev.·nrk Suppot1 4} Tutoring 

Other possible supports mew mcludc compur,,r lab. library f':>.plcrotwn, ond projc-ct-based learning 

J\c=i dern1c .)ct1v1 t1 r.:~ srio..1 id bF 2ligrH.:"d ·,vith ~chool goJI'.> and support specifc student achic·vcment r1Peds defined by thC:' sc hoo l Activ1t1es 

shou ld b2 based on sound ;nstr •_icrional '.;trategies ,1l1gncd ,v;th t.he regu lar schoo l dc1y prog1,.m1. 

Ple.:1~c include the follow ;11g rcquirernenb 

• Required Elementary Academic Programming: Ekmcnt.:1ry progr .; 111s :1 re requi r1:d to provick c1~ !cast 1 hour of l iteracv instruction per 
week for c11! studen t'o ~rnd I hour o' nvth ,n~t r iJct1cn pe1 v,•cd. fur al l ~Ludents. (Curricu lum and PD v,11 !1 be provided by OUSD.) 

• Required for Middle school Academic Programming: M;;th ,rnd EU'. ,Kaderrn c i11 Lcrv,~nt1on should bE! provided bv teachers on 

c~tc:nClc d contr2ct, in c,rdcr Lo_ support studem~ slruggl1r1g academ,cally 

oescrlp:tion of 
program/activity . 

Target 
Population 

1-------------+--
Quality Homework 
and reading 
intervention 

All Students 

I Academic Support (choose 
one) .. 

I X Homework Support 
CJ Tutoring 
CJ Skill Building 
Cl Academic Intervention 
Cl Other 

l SPSA goal(s) or 
school need . 
supported by activity 
Training. of ASP staff 
to support students' 
bi-literacy, small 
groups reading 
intervention, Guided 
R~dlng 

Training on small 
group intervention 
w ith reading and 
homework. Copies 
if the homework 
every week and 
communication 
form teachers 
about student 
need/assessment 
data. 

Instructional Frequency I Measurable 
Strategies (hrs/week; Outcomes 

#of weeks) 
Line staff will Each child Students will be 
support a group will receive able to complete 
of 3 st udents a small their homework 
day during group accurately %90 
homework time interventio of the time. 
by going over n help 1 -
difficult t ime a 
problems, week, 
providing morefthey 

alternate have 
examples and higher 
reviewing need. 
vocabulary. 
(Students who 
need more help 
will rotate two 
time a week with 
the teacher 

8 
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Support for cultural All Students n Homework Support 
humility, competency i:::J Tutoring 

and diversity on SEED X Skill Building 

campus i:::J Academic lnteivention 
i:::J Other 

At risk or Cl Homework Support 
Support for struggling below grade i:::JTutoring 

students level X Skill Building 
X Academic Intervention 
Cl Other 

Literacy Instruction All students Cl Homework Support 
CJ Tutoring 
X Skill Building 
Cl Academic Intervention 

9 

Partner'with the Staffwlll This will be Students will feel 
National Equity continue to integrated their culture is 
Project to build the include culturally throughout appreciated and capacity of staff 

diverse the entire respected an be members to 
support diverse curriculum school year open to learning 
family/community around equity and 2-4 more about 
needs & to interrupt and social justice. events will other cultures 
issues around Work with be %95 of the time. 
equity and social parents, planned. 
justice. 

community and 

Planning time and SEED teaching 
collaboration time faculty to 
with the school day develop cultural 
teachers as well as celebrations 
access to the staff 

throughout the 
from National 
Equity Project. year and plan 

Participation in lesson aligned to 

cultural literacy these events. 
nights. 
Differentiation for Staff will lead Weekly Students will 
students who are literacy centers improve their below grade level via 
small group weekly in order literacy/reading 
instruction & literacy to give struggling scores by %10 or 
rotations and/or students more by one level 
blended learning 

small group more than 
instruction time students not 

Space and materi~ls to practice basic participating in 
set aside to share 

literacy skills the after school with the day time iQ 
their classrooms. program. 
A break out session 
to show how to use 
materials and how to 
care for them. . . . 

Decdlcated time Staff will use Weekly Students will 
for students to curriculum to improve on their 
practice grade level reinforce student SRI %10 more 
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C] Other I literacy concepts talk and 
and academic participation as 
discussion. well as develop 

skills for 
facilitating 

To be informed academic 
about any student discussion. IE: 
needs and lag in hand symbols, 
oacin11. one voice etc. r-----~-

Math Instruction I All Students I Cl Homework Support Decdicated time Staff will use I Weekly 
D Tutoring for students to engaging and 
X Skill Building practice grade level physical activities 
D Academic Intervention math concepts, to practice math 
0 Other improve fluency in operations, lead 

math and practice math talks and 
math talks have students 

create models or 
To be informed drawings In order 
about any student to become more 
needs and lag in proficient in 
pacing. math. 

SECTION 9: ENRICHMENT & PHYSICAL ACTIVITY/ RECREATION 

than students 
not currently in 
program. 

10 

Students will 
improve on their 
SMI %10 more 
than students 
not currently in 
program. 

Enrichment activitie, .:ind physical .1 ctivitv/,ecreat1on are required components of the ASES .md 21 'Century grants Enrichment act1v1ties 

shou ld pro11idc studen:s with the oppo rtun 1Lv to apply Lhe1r cla~-sroorn learn ing 111 .:i real. hand s-on wJy l:.nr1chrnenl ;:ict ivities should 

lntcn:1onallv arid creat ive ly build ,kills th.:i, support sr:..iden:~· ~ucces-. in school and n l ife. Em1ch1nent Jctivit ies often support school gcals for 

health a11d wellncs~ . IJOS t1ve ·;choo l climate . .'.\ns learn ing, c: 11d ~tudent r111gagcmem . 

P!e<1:,(' include the 1ollov.'lng reqwrcd ,ind rernmmt.'nded Middle School Program Components: You th leadership, middle school Jthldics, and 
college ;rncl career readincs::; orogr ,Hrnninti 
D.escriptioo of Program/ Rationale 

· Activity 
. SPSA goal(sj or I :Target Populati.on 
school need . and Frequency 
supported by · (hrs/week; number 
.activity _ ofweeks offered) · 

Targ~ted Skills Measurable 
Outcome 

Prescott Circus Theater: X Student Identified SEED is an 3rd-5th Grades D College/Career Readiness Increased 
Students from SEED and X School Identified Arts Anchor D Social & Emotional Learning student 

1 MCS collaborate with School _ leadershic 1 
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circ 
uni 
inc 
com 
uni 
and 

1& teachers to create a 
ue performance that 
ides slap stick 
edy, juggling, 
ycllng, stilt walking, 
tumbling. 

Gard 
Nut1 
Stu 
Ga 
Ins 
ma 
on 
Stu 
hea 
mo 
as 
nut1 
and 

en, Cooking and 
tion Class: 
ents will work with a 
en & Nutrition 
Lictor to create and 
tain an edible garden 
1e Manzanita Campus. 
ents will also prepare 
:hy recipes once per 
th for the community 
ell as leam about the 
tion content of fresh 
i,rocessed foods. 

SE 
AS 
wit 
Dir1 
wit 
eng 
to 
yea 

Tea 
Stu 
tea 
soc, 
bas 
ten 

:D Drama Club: 
1 Studonts wlll work 
1 a professional Theater 
,ctor and Visual Artist 
1 ab background in 
lneering and set design 
reate a 30 set for the 
rly drama performance. 

m Sports: 
:tents practice various 
n sports Including 
cer, flag football, 
ketball, volleyball and 
1is. 

------· 

D Parent Identified committed 
D Other (specify) to 

developing 
students 
artistic 
abilities 

X Student Identified SPSAGoals 
X School Identified reflect the 
D Parent Identified need to 
D other (specify} teach 

students 
howto 
engage in a 
healthy 
lifestyle and 
encourage 
physical 
fitness and 
green 
education 

X Student Identified SEED is an 
CJ School Identified Arts Anchor 
X Parent Identified School 

CJ Other (specify} committed 
to 
developing 
students 
artistic 
abilities. 

X Student Identified SPSAGoals 
t:l School Identified reflect the 
X Parent Identified need to 
CJ Other (specify) teach 

students 
how to 
engage in a -

11 

CJ Leadership during the 
D Academic (specify) school day and 
D Health and Wellness after school. 
D Other (specify) Decrease in 

peer conflict on 
school year 
during school 
day and ASP 
recess. 

K-51
h Grades Increased 

--
D College/Career Readiness 
D Social & Emotional Learning student 
D Leadership leadership 

D Academic (specify) during the 

CJ Health and Wellness school day and 

D Other (specify) after school. 
Decrease In 
peer conflict on 
school year 
during school 
day and ASP 
recess. 

znc1 .5t11 Grades CJ College/Career Readiness Increased 

K-Sth Grades 

CJ Social & Emotional Learning student 
D Leadership leadership 

Cl Academic (specify) during the 

D Health and Wellness school day and 

D Other (specify) after school. 
Decrease in 
peer conflict on 
school year 
during school 
day and ASP 
recess. 

D College/Career Readiness Increased 
D Social & Emotional Learning student 
D Leadership leadership 

D Academic (specify) during the 
D Health and Wellness school day and 

D Other (specify) after school. 
Decrease in 

ASES and 21st CCLC Elementary and Middle School After School Programs 
2016-2017 



D Student Identified 
D School Identified 
Cl Parent Identified 
Cl Other (specify) 

healthy peer conflict on 
lifestyle and school year 
encourage during school 
physical day and ASP 
fitness. recess. 

D College/Career Readiness 
Cl Social & Emotional Learning 
Cl Leadership 
D Academic (specify) 
D Health and Wellness 
D Other {s_pe~ify) 

12 

SECTION 10: FAMILY ENGAGEMENT/FAMILY LITERACY 

Arte r schooi prov ide •, ,1n cxcel lem conwxt co foster p.=i rE.'nt invo lven1ent. co rnw c1 farrn l ics to th P larger school co111rnunity, and ~hJre im port ant 

inforrncil1011 re lated to tl1c Jlter school .:md reg ular schoo l cfay progr ,1111s . M ter schoo l fami ly engagemen t l' lfo rts should be a l,gnPd with school 

day e1forti,. ,:ind suppor t sdiool ~oa ls for L~rnil~· involvemi, 11 !. A var iety of ,1Ct i\·it1es rnay be offered, 1nclud1nw pa rent work~h ops. farTlily 

ce lvbr,1tJons, pa rent-.1mi ·th ild t ogether ,1cL1v1t 1es. parP:il lc0dcrsl1ip .rnd volunree1 oppor t un ities 

F,,inily li te~acy 1s a requi red componen t of al l 21'' C~n tu ry a1ter schoo l pro r,'ams Fcim i lv liter;,cy servi ces support t he educa ti ona l goals of adu l t 

famii·~ rn<0 mbers, connect them to rcsourcr,s cind '.,c<v1ces in t he co mrnuni t,·. and 1ncr f'nS(· I heir ab ility to s.uppo rt , heir Stl1dcnc's learn ing and 

development Fo r 21 1 Century gr an tees who recrn1e f=am i,y ~ik rcicy fundi ng: The activities listed below must align to your 21" Century 
Family Literacy budget plan. 

. Type of ActiVity and 
· Frequency . 

SPSA goai(s) or Describe how this activity is 
school need · connected to student 

Measurabie Outcome 

. - ·- ·---·- · _ .· ·• supported by activity . achievement 

' Alignment with school day 
family engagement/ family 
.literacy efforts or ~~sources 
Manzanita SEED 
holds Family 
Engagement as one 
of its core values. 
SEED ASP is 
intentionally used as 
a vehicle for 
increased family 
engagement at SEED. 

4 Family Reading 
Nights 

Satisfactory When students are 
School Day engaged in their own 
Attendance: learning, have an 

When students 
are engaged in 
their own 
learning, have 
an audience to 
share their new 
understandings, 
and see their 

audience to share their 
new understandings, 
and see their parents 
valuing literacy, they 
and their families 
become more deeply 
connected to education, 
student attendance 
increases. 

Increased Student 
attendance during 
the school day and 
during ASP. 

Increased parent 
involvement at 
Manzanita SEED 
Elementary. 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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Annual Manzanita Campus 
Health Fair 

parents valuing 
literacy, they 
and their 
families become 
more deeply 
connected to 
education, 
student 
attendance 
increases. 
Health and Well­
being: 

Provides 
students and 
families' access 
to, and use of, 
vital health 
services. 

~~-- --t--

S1C°TION 11: Chronic Absence Action Pian 

Students learn better 
when they (and their 
families) have basic 
human needs taken care 
of. Access to basic 
health care services 
improved the quality of 
life for our students. 
This will decrease the 
amount of student 
absences based on 
health related issues. 

Increased parent 
involvement on the 
Manzanita 
Campus. 

Manzanita SEED 
holds 
family/community 
integration as a core 
value. SEED ASP is 
intentionally used as 
a vehicle for family 
engagement. 
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ln1provlng ~c1woJ duv attendanc~ tor ,1 11 stu dent<. and reducing chronic absenteeism is oni:: of rhe '<e v OUSD srrateg1c i_;o als. The district goal 1s 
tha t ,il l '..tudents will att,;;nd -;cl1oo l a.: !1:ast 95::s of thP rcqu1rPd •,chool day5 or more. ,rH:roby achie11ing sat1sfactorv atten dr1nu:. Student:. who 
attend '.,lhool ~JO'i~ or less of required day~ c.1re cow, idcr,..1cl chrorncJlly absent . Students 1;.,hose attendance fall<;, 1n Lhe "grey zone" beh\leen 90'X, 

- 95'!{ arc con'¥lercd at r,sk of chronic. ,ib:.en:ee·,rn 

In partnership with the school day, after schuol progroms rnn piny on lmportont roli=' in supporting stvdrnl attendance by doing rhmqs like 
ceiebrcrttnQ Qoocf ouendanu, . informing poren,~ about ti1t.' 1mportan(e a/ atrendancc. uncovf!r1ng 1,vhot chailenges studerit~/fami/Jes ore facing 

tlwl crwse rhr:111 W miss school. re9ulorlv mon,tomig studeor ortcndance data, contact mg families !o let them Anow their child was missed at 
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-·srhoor, etc .· m oduition- i-&µ1Bv+fltH1,_tiHrenti1tgfttkr{fer--schon.l-icrrrmrrg-PXPC'flf:riL'fJ>c·i'.tia c help keep students t:ngaqcd and coming. 

Belo-.,,· ., rr •,1'\:'.:?,.=il kev ,tr., teF,ie:. that .:;ftd •;choo l progr,irn, can i:-r 1plcme:nt -n ;.;0r·.11crship w,th the sc hou , day. 111 orde, to promote positive 
attendance. <' 11d support , ludcnts and f.ir1 1 lic~ •:.tho arP ~; i Ur,gl,ng v.• ,1h ;:;ttend.111cc Select at least two of the followir 1g strateg iE•\ below, a11d 

ident 1i·r ~cPcific .Jct ion ,t ep5 Tha l your progr,irn li',d : impl2nwnt tor e .:ich •,trategv 

. Strategies to Supp_ort Attendance 
a) Recruit and address the needs of students who are at risk of chronic absenteeism. 

b) Inform parents about the importance of attendance and encourage parents to help 
each other get their students to class. 

Action Steps 
Communicate with School Day staff to prioritize 
highest need students for ASP enrollment. 
ASP leads in family engagement at Manzanita 
SEED. Through the ASP parent meeting platform, 
we will target families who need support with 
transportation to and from school as well as 
promote the importance of attendance to all · 
students and families providing a structure for 
parents to collaborate on ways to support each 
other around getting their students to school 
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should in spite of any existing barriers. ----~----.c..-. ----------i 
SEED ASP Instructors will track weekly student c) Track students with poor program attendance and reach out to find out why and how 

attendance could be improved. attendance and report any students who miss 
more than two days of program in a week to the 
program coordinator so that a phone call home 
can be made to reach out to the student'~ family. 1-------------------- ---------------,;-----

d) Celebrate good attendance and/or offer meaningful incentives to attract and reward 
students for attending our program. 

M on t: h I y Perfect Attendance Awards to SEED 
Students for both school day attendance and ASP 
attendance. 

a) The following are strategies that OUSD schools are taking to change discipline and transform school culture and climate. Which of the 
following school strategies will your after school program work to intentionally align with, in order to support positive school culture and 
climate? 

X PBIS (Positive Behavioral Interventions and Support) 
X Restorative Justice 
_ Social and Emotional Learning 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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_ Bullying Prevention: including online safety and creating climate of safety for all youth including foster youth, homeless, LGBTQ 
disabilities, etc 

_ Other: (please specify} _____________ ~------------

b) How will the school and lead agency partner work together to ensure that the after school program is aligned with these efforts, and helping 
to transform school culture and climate? (le. shared professional development, curriculum, coaching, planning meetings, COST meetings, etc.) 

SEED ASP will collaborate with school day program to create alignment by program staff participating in the COST Team, attending IEP and 
SST meetings when needed, by participating on the school site council and by participating in joint school day/asp professional development 
thorough the 2016-2017 school year. 

c) Reducing the disproportionate suspension rates of African American students is a key priority for OUSD. Please describe any special efforts 
your after school program is taking to support the school engagement, social-emotional well-being, and/or academic success of African 
American students at your school (ie. Manhood Development, Ethnic Studies curriculum, recognition ceremonies for student accomplishments, 

Black professionals as role models or mentors, etc.): 

The Black Family Engagement Group at Manzanita SEED is led by the ASP Program Coordinator and four African American parents who have 
children participating in the ASP program. This group developed an equity plan that was voted on by the School Site Council and adopted 
into Mam:anita SEED's Site Plan. This plan includes working with school staff and faculty to develop culturally relevant and responsive 
curriculum, teaching pedagogy, family engagement practices, along with a support group for black families attending Manzanita SEED and 
monthly outings designed to deepen relationships and provide opportunities for enrichment outside of their school setting. The BFE Group 
is also working with the OUSD AAMA office to arrange literacy activities led by African American youth from the AAMA leadership councl.1. 

d) Please mark other strategies your after school program and school site are using to support all students and address disproportionality: 
X Using Restorative practice to address disproportlonality related to discipline 
X Trauma Informed practices 
X Using PBIS to address discipline 

Describe how you will work intentionally to 
develop SEL skills in program staff: Program staff will be trained on the SAPQA Pyramid and work through the year paying special 

attention to the foundational layer that is physical and emotional safety. In addition to ongoing 
PD on the SAPQA, SEED ASP staff will have ongoing_Building Intentional Communities 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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curriculum that will support them in learning how to provide an emotionally safe environment 
through deepening relational trust inside their classrooms. ASP staff will also be trained on Tier 
I Restorative Justice practices to use in their classrooms throughout the year. 

Des~ribe how you will work intentionally to I Students will participate in activities that are d<!signed to provide SEL support. All activities will 
develop SEL skills in students: be aligned with the SAPQA. BIC activities will help students to develops SEL skills and RJ Tier I 

circles will give students practice being in close relationship with each other. 

The after school Site Coordinator or Director will actively participate in which of the 
following school group(s), in order to increase alignment between after school and 
school day efforts? 

List key community partners whom you will actively collaborate with to accomplish the 
goals of your program. 

List all subcontractor's who will be paid to deliver after school services. 

['j COST team (Coordination of Services Team) 
X SST (Student Study Team) 
X SSC (School Site Council) 
D ELT (Educational Leadership Team) 
['j PTA 
a Attendance Team/Workgroup 
D SPSA Site Planning team 
D School Culture/Climate Committee 
D Other (specify) ~~~'-'-~:.,:_--~~~~~~- ~ 

Fred Finch Mental Health Services 
Manzanita Rec. Center 
Building Blocks 
Garden Street Salvation Army 
Learning for Life 
Boy Scouts of America 
EBAYC 
Playworks 
Be the Change Consulting 

All service providers will be brought on 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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r L • - - - --

as Learning for Life employees and will 
be paid directly thrc;,ugh Learning for 
Life. (Manzanita SEED ASP Lead 
Agency) 

1---- - - - - -------------- - - -------- --+----------------------4 
Identify other service providers and support personnel at your school (ie. school School Psychologist 

School Nurse psychologist, School Based Health Center staff, counselor, mental health therapist, 
school nurse, parent liaison, etc.) whom you will actively collaborate with to accomplish 
the goals of your program. 

L--:. -----. - · 
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2016-17 After-School Enrollment Policy for Manzanita SEED Elementary School 

OUSD has established district-wide guidelines for Target Population and Enrollment in ASES and 21st Century After School Programs. Within 
these guidelines, each school will create a site-specific After School Enrollment Policy that will be made public to the school community through 
the following methods: 

• Enrollment policy will be included in After School Enrollment Packet and program materials. 
• Enrollment policy will be discussed at after school parent orientation/meetings. 

• Enrollment policy will be shared with school faculty. 

Target Population: (Describe targeted student populations in order of priority. Specify data that will inform student selection.} 
--- CfaJ.J&iJ!IJiiE!MMrB 4J.i!tnl.£4AME4J.4&..d!4Mii.i.SJIMJ.Jil.- JIJM!i.8.U.tl .. "4M 

Students who are below grade level 
in ELA! Spanish and Math 

Quarterly Benchmark Assessments 

LCFF Target Populatio_ns _ _U;cl'lool Day Lu__l'lch Applications 
Students with Social-Emotional ·\ School DayfTeacher Referral & Parent 
Need Referral 
Students in need of access to School Day/Teacher Referral & Parent 
enrichment opportunities Referral __ _ 

Which grade levels will you serve in this program? PreK-51
h Grades 

Note: The ASES and 21st CCLC grants require that programs are open to all students of the school, if space remains after outreach is done to 
targeted students. (For example, if program slots remain open after you have reached out to fill slots with target populations identified above, 
then by law, you must accept a kindergarten family that desires program services, even if your program prioritizes students in grades 1-5.) 

Additional Notes: 
• Successful after school programs are heterogeneous and include several target populations. 
• Sites cannot simply utilize a first come-first serve process for enrolling students; sites should establish priorities for participation. 
• Programs are intended to help close the achievement gap by serving a variety of students with academic and other needs. 

• In alignment with OUSD's strategic goal to reduce chronic absenteeism, programs should consider targeting students at risk of chronic 
absenteeism, as determined by individual attendance rates between 90 - 95% during the current school year. (Programs should 
collaborate with school site leadership to obtain student attendance data.) 

• Program must enroll adequate numbers of students to meet COE attendance targets. 
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Enrollment Process and Timeline: (Summarize your enrollment timeline below. Describe how your school will identify and recruit students 
beginning in Spring 2016. Indicate ho_w fam_ ilies will be notified of W16-17 enrollment before the last day of school, June 9, 2016. 

After School Enrollment Steps/Process lndividual(s) responsibl 
April 

May-June 

July-August 

August-September 

September-June 

Prepare ASP Enrollment Packets 

ASP Enrollment Packets are made available to all 
families. All current families must turn in their 
enrollment packet for the upcoming year by the 
last day of the current school year to hold their 
students space In program for the fall. Any 
families who do not re-enroll will allow for new 
families to be accepted to program. Families who 
submit applications will be notified about 
placement before the last day of the school year. 
SEED ASP parent orientations will be held before 
the first day of school to ensure that students are 
ready to begin erogram the first day of school. 
SEED ASP Parent Orientations for any families 
who enroll late into program. 

Waitlist will be maintained throughout the school 
year. New families from the wait list will be 
enrolled as families transition out of program 
during_the sc_t,ool year. 

Important dates to include in your timeline: 

• April - June: Spring enrollment for 2016-17 programs. 

Site Coordinator and Family Liaison 
(for supEJOrt with translation} 
SEED Office Staff & ASP Site 
Coordinator 

Site Coordinator & family Liaison 
(for translation purposes} 

Site Coordinator & family Liaison 
(for translation purp_o_s_es_) ___ ____, 
Site Coordinator 

• Families will be notified of 2016-17 after school enrollment before the last day.of school, June 9, 2016. 
• After school programs begin on 1st Day of school, with enrollment at a minimum 75% capacity. 

• August - September: New school year enrollment of families for remaining program slots. 
• Remaining program slots will be filled by September 30, 2016, except for slots reserved for transitional students (ie. Foster youth, 

Newcomers) entering the school mid-year. 

• All programs must maintain waitlists after program slots are filled. 
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School Support for Program Recruitment 
Describe how the school will support after school program recruitment efforts. Specify how school staff will help promote the after school 
Q_rc,gram, refer stu~nts,__?!nd cpmmlJ_nica~ with _families about p_rogra_m opportunities: 

Manzanita SEED Elementary will support ASP recruitment efforts by: 
• Promoting ASP on school website 
• Maintaining 2016-2017 ASP applications in the SEED main office throughout the school year 
• Student referrals from SEED principal, teachers, family coordinator and school psychologist 
• Family Coordinator will support with Spanish translation for new family orientations and other parent 

communications as needed throughout the school year. 
• SEED Principal and Faculty will collaborate with SEED ASO staff during two PD's throughout the school year 

designed to create alignment between the SEED ASP and SEED School Day curriculum. 

Principal Signature: ~ lead Agency Signalure: ~ 

20 

ASES and 21st CCLC Elementary and Middle School After School Programs 
2016-2017 



21 

2016-17 Assurances for Grant Compliance and After School Alignment with School Day 

Principal and Lead Agency representative will review and discuss each assurance below, and initial next to each item to signify agreement. 
Attached separately are the following documents referenced below: 1) Grant Assurances signed by OUSD Superintendent, 2) After School MOU 
template, and 3) Quality Support Coach/Academic liaison Role Description. 

J't 

-+-- yt 

' Site Administrator and Lead Agency Director/Site coordinator have reviewed the CA Dept of Education's ASES and/or 
21st Century ~rant Assurances, an__Q u_nderstand m~nda~d gra_11t com_pliance elements. 

I 

Site Administrator and Lead Agency Director have reviewed the Lead Agency After School MOU together, and agree to 
the requirements outlined in the MOU for the lead agency partner. 

Site Administrator will meet regularly with Site Coordinator to ensure program fs meeting identified goals. 

~-=---.jf--------------------------------------------------
Site will share student outcome data to better refine program (Attendance data, test scores, Report Cards, IEP's, etc). 

The principal and lead agency partner have reviewed and discussed the Quality Support Coach key responsibilities. 
Both Principal and lead agency partner understand that this role fs critical for strengthening staff practices and the 
quality of the after school program. Site will identify a certificated, qualified individual to serve as the program's 
Quality Support Coach and to fulfill all responsibilities outlined in the role description. 

Site will invite Site Coordinator and appropriate after school staff to participate in school day meetings and 
professional development opportunities, in order to ensure consistency in standards of teaching and learning and 
positive school climate. 

Site wlll invite Site Coordinator to participate on SSC, COST, SST, and/or SPSA planning teams to ensure coordination 
of services. 

I '\;l\'"" I ·---
Site will coordinate the use of facilities and site level resources in support of program goals. 

1------1- -~· __ I Site will pr~vide Site Coordinator with office space that includes access to internet and phone. ------------1 

Site Administrator will share the School Site Safety Plan with the Site Coordinator and discuss appropriate policies and 
procedures to ensure safety duri~g the after school hours. 

Principal Signature: .·, 0 , 1 ,., Lead Agency Signature: ... ""'-... ~· ------------
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Quality Support Coach (formerly called "Academic Liaison") 

After school research clearly shows that high quality programs result in increased youth outcomes. The higher the program quality, the more 
youth outcomes are achieved. The Quality Support Coach is a required position and plays a critical role in supporting after school program 
quality through the following high leverage staff capacity-building activities: 

• Provide classroom observations, coaching support, and trainings to improve staff practices and program quality. 
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• Support the after school program's Assess- Plan - Improve program quality Improvement cycle by helping after school programs gather 
and review data on program quality, make plans for improvement, and receive training and coaching supports aligned to improvement 
plans. 

• Bridge the after school program with school day goals, priorities, curriculum, pedagogy, and data. 
• Provide lesson planning support and lesson modeling to strengthen after school Instruction. 
• Help develop/design after school academic offerings and curriculum, and support alignment of after school activities with the Common 

Core standards 
• Provide on-site coaching to after school staff Implementing literacy and math curriculum. 

The Quality Support Coach can be a credentialed teacher from the school faculty or other qualified professional working with the school (for 
example, a Literacy Specialist, Math Coach from LCI, BTSA Coach, etc.). This individual will receive training and specific direction on the Quality 
Support Coach role from the OUSD After School Programs Office. The After School Programs Office will provide specific deliverables aligned with 
the key job duties listed above. The required budget allocation for this position is $2,500 for the year, equlvalent to 83 hrs/year at a Paid-In­
Service contract rate of $30.12/hour. 

a) Please identify who will fulfill the Quality Support Coach role for 2016-17: 

X A credentialed teacher on staff who has effective skills and experiences in coaching and/or adult learning 
A qualified professional who is part of the school staff 
An OlJSD coach connected to the school (i.e. LCI Literacy or Math coach, BTSA coach, etc.) 

0 . Other in.dividual (please specify in detail): ----------------------

If known, please specify the name of the person who will fill the Quality Support Coach role, and identify his/her role in the school: 

Priscilla Parchia - 4th Grade Teacher at Manzanita SEED Elementary 

ASES and 21st CClC Elementary and Middle School After School Programs 
2016-2017 



In addition to a Quality Support Coach, some schools choose to have teachers on extended contract to provide direct service to students after 
school, such as after school intervention, support with programs like Achieve 3000 or Fast Forward, and academic enrichment. 
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Please list specific after school classes/activities that will be facilitated by teachers paid on extended contract. Important note: Teachers on 
extended contract who are providing direct services to students after school must be paid at the negotiated rate of $23.16/hr (per OEA contract). 
After school grant funds can be utilized for this direct service work. The Quality Support Coach cannot provide direct service to students. The 
Quality Support Coach is primarily responsible for providing coaching and training, and is paid at the negotiated Paid-In-Service rate of $30.12 for 
their staff capacity-building services. Teachers doing direct service work after school must be paid with an extended contract. 

List after school classes/activities that will be facilitated by teachers on 
extended contract 

Anticipated hours/week for teacher on 
extended contract 
N/A 

N/A.~~~~~~~~~~~~~~~~~~~~~ 

Principal Signature: ~1t;;= LeadAgencySignature: ~ ____ _ 
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After School Safety and Emergency Planning for 2016-17 

A) The Comprehensive School Site Safety Plan will incorporate the After School Program. The Principal and Site Coordiriator will discuss plans 
and procedures for after school safety, and the Site Coordinator will have access to the Comprehensive School Site Safety Plan. 

X Yes O No 
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If no, explain after school plans to ensure student and staff safety should an incident of violence or other crisis/emergency occur on or near the 
school campus during after school hours: 

B) Describe the training that site wlll provide after school staff on safety procedures, including lockdown procedures and communication 
protocols for crisis response. 

Manzanita SEED ASP staff will be trained in all school day safety procedures. In these trainings campus safety 
will be discussed as well as emergency lock-down and evacuation procedures. Mandated reporting and 
suspected cases of child abuse will also be discussed in this training. In addition to our safety training, SEED 
ASP will also hold 3 safety drills during the 2014-2015 school year to practice these procedures. This will ensure 
optimal preparedness during emergency situations. 

C) Principal and Site Coordinator have reviewed the OUSD After School Emergency/Crisis 1st Level Response Notification Protocol. 
XYes O No 

Will the After School Program have access to faciiity keys for all areas where after school programming occurs? 

X Yes O No 

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if lockdown is necessary: 

0 Site has a school day SSC who can accommodate after school related work as part of their regular salary. 
0 Site will pay Extra time/Over time (ET /on to accommodate an after school SSO. 
X Site does not need an SSO or does not have the resources to have an after school SSO. 

Principal Signature: ~ Lead Agency Signature: ~ 
,~ ASES and 21st CCLC Elementary and Middle School After School Programs 
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Professional Development and Staff Wellness 

Professional Development: Ahcr__s.c..ho.oli\uffabubicf1<41{-eW{0 itdl:I(itJ~1_t:8 profG2:f,L8DiWt'v'.\tlopri1E 11-t inrrCicffng (O,'l[ h1nr, su pport ,md t rai ni ngs, 1n 
t. - -

_D.Ldr2r.tog1ow '"rnLm'.l{Jrove -;:-ht:.1 r p ract:r.e Proe ra m,. ',ho u;d utlli l <: dat a frorn the Y'° OA/SAPQ.~ yo uth p ,ogrJm quality cJ:0:5tiSsnw nt tool to 
dPte · m 1nc the a r, ·,;,,, 1)1 locus to , pro iess ,ona l dc,;e iop111cnt. 

a) What professional development, coaching, and training supports will be provided by the lead agency partner? 
SEED ASP will be closed on the following days due to professional development: 10/5/2016, 1/14/2017 and 
6/8/2017. 

b) What professional development opportunities will be provided by the school site? 
BIC Trainings 
Equity Training Provided by National Equity Project 
Ongoing trainings on supporting academics in ASP by SEED's Quality Support Coach 
Ongoing SA-PQA PD and staff wellness training provided by Site Coordinator 
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c) ASPO professional development will consist of the mandatory August Institute (week of Aug. 3-6), mandatory monthly site coordinator 
meetings (2 hrs/month), the annual Bridging the Bay after school conference, and various professional learning communities (time commitment 
varies). Please mark: 

I understand that professional development helps ensure program quality. My program is committed to providing/accessing 
professional development opportunities for after school staff, based on needs identified by program data. My program will adequately 
budget for staff time to participate in professional development over the course of the year (for key line staff, recommended at least 20 
hours of PD/year). X Yes D No 

e) Please describe ways your program will work to support staff wellness over the course of the year: 

SEED After School will provide two staff wellness workshops, during the 2016-2017 school year. SEED ASP will also provide weekly 
community buildlng activities during staff meetings to increase a sense of belonging among staff and as a way to maintain positive moral. 

Principal Signature: ~ 
I 

Lead Agency Signooure: ~ 
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Addendum for 21st Century Community Learning Center Grantees Only 

_igui!ab_lc_fu:c~ss: J 1nd\;°U.1uomµl0:cdhy-ai.p,,:gr.:H'i.S.-ll~,;t-n:.·{(;ve-11''.Century =quitcible Acces:. funding) 

Some 21' Century orcgrarns rece:vf' C'xt rc1 [qu1t.,h lc Access fund;ng. Thr~ intenl of ~quitablc ,\ccess fw1ding 1s to provide tc1rp,etf'd sup ports for 

~pec1al poµLilation5 of q1 1ck•nts 1Nho may faCE· chalicnges Jnd barrier~. to program partic1pJtron. h;mrnles of ,illowable use of lqu,taolc Access 

funds inc lude 

,:;1idil.1onal ;:,c,,(l(·rn 1c ,nterv,-..nt,on;._huppo• I : to st ruggling sL1c!r11," (ie Fng '1sh L.angudf;e Lec1 111er,. students uv1th speciol needs, etc.) 

.-nen\;1 ! health ,,upporl scr~·1cP:. 1nc1L r>nabie ',ludents ,o fuHv parl :c:1pate 111 tllr, atter ,c-1001 program 

t•,:,nc,IJ,1011 se rvi cP'>. bus tickets, .i r1,.i othe: •,uppu:ts that cnake iT pO'.,'>lfJ ;•? tor ',tudcnts lo pJrtic ipa te in program 
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How will your 21H Century program support equitable access in your program? Which population(s) of students in your program will receive 
extra support through the Equitable Access supplemental grant? Please describe your planned use of Equitable Access funds. Your plans must 
align with your Equitable Access budget. 

- - - -

21'1 Century Supplemental Programming during 2016-17 School Vear 
Describe your planned progr,1mm 1ng on weekends. 111tucE:'ss1on brealss. and other non-school d;iys during the 2016-1/ school year . Yuur 

';tl/.JOlememal :,)(Ogram pl?Jm mu~l 'llatci1 your proposed supplementa l orogr.:nn budget 

(Ple,%e do N01 ,ncludc sumrner pror.r_am olans here; ther e 1:v11! be ,3 :,cpc1rate stirnmer pi.111ninF, templi!te.) 

Number of supplemental program days you plan to offer during the 
2016-17 school year: 

Dates of Service: 

1-------·· 

Hours of Operation: (note that supplemental programs must operate 
at least 3 hours/session) 
Description of Supplemental program activities: {describe goals of programming, target audience, planned activities, etc.) 

Principal Signature: ~t Lead Agency Signature: ~ ~i3J- ~~~~-
ASES and 21st CCLC Elementary and Middle School After School Programs 
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Addendum for Middle School After School Programs Only 

School Site: -----------------­

Lead Agency:-----------------

Middle School Athletics 

Sport~ are ;rn r•,:ci ll nr~ way rn keep stu denrs ,~ngar,ed 1n school, .rnd to support health & wellness ;:ind comrnuni;y building. OUSD encourages 

after •;chool progr;1ms to partici:1;1l(' 1n the OU5D rniddte ,61001 spoils lrar,ue, which r on ~i~L·, of aft(ir school cports µr.Jcuccs and g;:in1es on Uw 

weekend. Lcod agency stiiff,. ti:,acners on exte:nded contril ct, and/or cla::.,,1fit'd statf on C'Xlra tm1r./ovcrtime can serve as coJr:hes for rniddl'"' 
school athletic•,. 

Please identify the middle school sports activities that your after 
school program will be offering students this year in partnership with 
the OUSD Middle School Sports League. 

__ Co-ed Flag Football 
__ Girls Cross Country 
__ Boys Cross Country 

Girls Basketball 
__ Boys Basketball 

Girls Soccer 
__ Boys Soccer 

Girls Track and Field 
__ Boys Track and Field 
__ Girls Volleyball 
__ Boys Volleyball 

__ Other: (Please describe--- -----· 

__ I understand that my middle school sports activities will be listed on my 2016-17 program schedule. 
_ _ I understand I will submit a Schedule of Field Trips and Off-campus Activities form each semester, listing my program's after school 

athletic games and practices. 
_ _ I understand that all students participating in middle school sports will complete an OUSD Release of Liability and Assumption of Risk 

form for Middle School Sports League Activities. 

Principal Signature: ~ Lead Agency Slpature: L ______ _ 
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Manzanita SEED After School Program: Fees for 2016-2017 

June 5, 2016 

Dear ASP Parent, 

Manzanita. SEED School has grown tremendously in recently years, and our After School Program has also 
grown to meet the needs of our working families. In 2010 ASP had only90 students. This year we served 160 
students, and we still had a substantial waiting list for the program. We are aiming to meet the needs of our 
school community by serving 170 students during the 2016-2017 school year. 

Unfortunately, our state and city grants have not grown together with the program. We must rely more than 
ever on parent support in order to keep our student-to-staff ratios low, and to provide academic support and 
enrichment to all students. For this reason, we will be implementing a mandatory fee structure for program 
beginning in 2015-2016. As always, the fees will be on a sliding scale, based on income. However, 
beginning this year we will be asking you to bring in proof of yearly income order to determine your fee 
category. Accepted forms include: W-2s for all working adults in household, 2015 tax return, unemployment, 
SSI/SSDI, TANF, WIC or Medi-Cal documentation. At the beginning of the school year, we will set up a time to 
meet with you to determine your fee rate and schedule for the year. 

We have compared what our program offers to other available programs, and found that our rates are still 
considerably lower than most programs available. We appreciate your continued support, and we are open to 
your questions, comments and suggestions. 

To determine which contribution category your famlly qualifies for, please see the chart below: 

Household size 
(# of people): 

Income Level: 

2 

< $40,000 

$40,000 - $59,999 

$60,000 - $94,999 
$95,000+ 

Monthly rates will be as follows: 

Cateaorv 

A* 

B 

C 

D 

3 

< $46,000 

$46,000 - $65,999 

$66,000 - $99,999 

$100,000+ 

First Child 

Self-Selected 

$100 

$150 

$200 

4 5+ Fee 
Category 

< $52,000 <$58,000 A 

$52,000 - $71,999 $58,000 - $77,999 B 

$72,000 - $1 02,999 $78,000 - C 
$104,999 

$1 03,000+ $105,000+ D 

"b Sr ling Rate 

Self-Selected 

$60 

$90 

$125 

*Note that fees are considered voluntary for all Category A families. This means that any contribution made to the 
SEED After School Program is not mandatory and self-selected by the family. 

Thank you for helping us grow our After School Program to meet the needs of our 
students and families! 



After School Program SchedulE SEED ASP 

School Site: ------Manzanita SEED Elementary 
2016-17 School Year 

Time Block . Monday 

2:45 pm-3:00 pm Snack and Sign In 

3:00 pm - 4:00 pm Home Work Club 

4:00 pm - 4:30pm Supper Program & Recess 

4:30 pm - 5:30pm Enrichment Activities 

S:~O pm - 6:00 pm Clean Up & Reflection 

Sign Out and Program 

6:00 PM Closure 

Important Notes: 

· Tuesday 

Snack and Sign In 

Home Work Club 

Supper Program & Recess 

Enrichment Activities 

Clean Up & Reflection 

Sign Out and Program 

Closure 

• Please note that the after school program must start immediately at the same time that I 

for the exact ending time of the regular school program. On minimum days, the after scho 

Programs must submitthis program schedule, along with a copy of the school's 2016-17 bE 

Programs will be asked to re-submit updated program schedules at the beginning of each s 

Sfgn-out and Program Closure cannot occur earlier than 6pm for elementary and middle sc 



Wednesday Thursday Fridray 

Snack and Sign 1!1 (1:30 

pm-1:45 pm) Snack and Sign In Snack and Sign In 

Home Work Club(l:45 pm-

2:30 pm} Home Work Club Home Work Club 

Supper Program & Recess 

(2:30 pm - 3:00 pm) Supper Program & Recess Supper Program & Recess 

Enrchment Activities (3:00 

pm-5:30 pm) Enrichment Activities Enrichment Activities 

Clean Up & Reflection (5:30 

pm - 6:00 pm) Clean Up & Reflect ion Clean Up & Reflection 

Sign Out and Program Sign Out and Program Sign Out and Program 

Closure Closure C!osure 

the regular school day ends. Please check the official school bell schedule for 2016-17 

ol program must start immediately at the end of minimum day. 

!II schedule, to the ASPO office for review and approval. 

emester. 

hool programs. 



Other Important Information 

Manzanita SEED 

2016-2017 Master Schedule 

8:25 AM 

8:30 AM 

9:40-9:55 

10:00-10: 15 

10: 15-10:30 

11:20-11:55 

12:00-12:35 

12:20-12:55 

(1:30) 

1: 15-1:30 

1:35-1:50 

2:45 

Warning Bell 

School Begins 

TK/K Recess 

1st& 2"d Recess 

3rd /4th /5th Recess 

TK/K Lunch & Recess 

1st/2nd Lunch & Recess 

3rd/4th /5th Lunch & Recess 

Minimum Day Dismissal 

TK/K Recess 

1 st,2nd /3rd recess 

Regular Day Dismissal 

18 



Exhibit C 
~ OAKLAND UNIFli::) 
- SCHOOL DISTRICT 
. :· ·r1 : .. :· \ •• wi \. J, ;\ . : •• ·-¥···· 

OAKLAND UNIFIED SCHOOL DISTRICT 
ASES AND 21 ST CENTURY AFTER SCHOOL PROGRAMS 

PARENT PERMISSION AND STUDENT INFORMATION - ELEMENTARY ANO MIDDLE SCHOOLS 

I give my child permission to participate in the 2016-17 OUSD After School Program. 

Name of School: ---------- Parent Signature: ___ ____ Date: __ _ 

Student's Name Grade Date of Birth 

Parent/Guardian Name (Please print) Email Address 

Home Address City Zip 

Home Phone Work Phone Cell Phone 

EMERGENCY CONTACT INFORMATION 
In case of emergency please contact : 

Name Relationship Phone: work/home/ cell 

Does your child have health coverage? __ Yes _ _ No, 

Name of Medical Insurance Policy/ Insurance # Primary Insured's Name 

Name of Child's Doctor Telephone 

I authorize After School Program Staff to furnish and/or obtain emergency medical treatment which 
may be necessary for my child during the After School Program. 

Parent/ Guardian Name Signature Date 
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RELEASE OF LIABILITY 
I understand the nature of the after school program and that participation is voluntary. I understand 
that the Oakland Unified School District is not responsible for loss, damage, illness, or injury to 
person or property as a result of participation in the after school program. I hereby release and 
discharge the Oakland Unified School District and its officers, employees, agents, and volunteers 
from any and all claims for injury, illness, death, loss or damage as a result of after school program 
activities. 

Ill Parent/Guardian Signature:-----------Date------

STUDENT RELEASE/ PICK UP POLICY 
As parent/guardian, I understand that the After School Program will begin immediately after 
school is out and will end by 6:00 p.m. Students will not be released to go home from the After 
School Program until they are signed out by the parent/guardian or one of the individuals listed below: 

Ill ____ _ 
Parent/ Guardian/ Caretaker Signature Date 

When I am unable to pick my child up, I give After School Program staff permission to release my 
child to: 

Name/Relationship Phone Numbers: Home/Work/Cell 

Name/Relationship Phone Numbers: Home/Work/Cell 

REMEMBER: Please pick up your child on time. The program ends by 6:00 p.m. If students are not 
picked up by 6:00 p.m., After School Program staff are required by law to report to Child Protective 
or law enforcement. Please note: Three instances of tardiness in picking up your child will result in 
his/her dismissal from the program. 

PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS 
I give permission for t he After School Program Staff and any designated evaluation consultant to 
review my child's school data (including but not limited to test scores, report cards, attendance, other 
performance indices, and demographic data), and input my child's data into the after school database 
for the purpose of providing targeted support and academic instruction and assessing the 
effectiveness of the Af ter School Program. I also give permission for After School Program staff 
and any designated evaluation consultant to monitor my child's progress and to require my child to 
complete evaluation surveys for the purpose of determining program effectiveness. 

llJ. _________ .Parent/Guardian Signat ure 
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PHOTO/VIDEO RELEASE 

During your child's attendance in the After School Program, s/he may participate in an activity that is 
being photographed or videotaped; these photographs/video recordings may be used for promotional 
purposes. 

My child _may _may not be photographed/videotaped by the After School program for 
promotional purposes. 

I authorize the OUSD or any third party it has approved to photograph or videotape my child during 
After School program activities and to edit or use any photographs or recordings at the sole 
discretion of OUSD. I understand that I and my child shall have no legal right or interest arising 
from the recording, including economic interest. I also agree to release and hold harmless the OUSD 
and any third party it has approved from and against all claims, demands, damages, and liabilities 
arising out of or use of the recording. 

ll] _________ Parent/Guardian Signature 

Program Policies 

_ I understand that my child is expected to participate fully in the after school program: 
•!• Elementary School students are expected to participate every day until 6pm. for a total of 

15 hours per week. 
•!• Middle School students are expected to participate at least 3 days per week until 6pm. for 

a minimum total of 9 hours per week. 

__ I understand that eligible students who can fully participate in the program have priority 
enrollment. If my child cannot fully participate, my child may lose his/her spot in the program. 

__ I understand that my child (in znd grade or higher} must sign in to program on a daily basis, and 
my child or a parent/guardian must sign out of program daily. 

_ I understand that some OUSD after school programs may charge fees on a sliding scale in order 
to serve more students and provide more services. I understand that no child who is eligible for the 
program will be denied enrollment due to a family's inability to pay program fees. 

_________ .Parent/Guardian Signature 
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EARLY RELEASE WAIVER (OPTIONAL)- ELEMENTARY AND MIDDLE SCHOOL STUDENTS 

Students who are able to participate fully in the after school program every day until 6pm have 
priority for enrollment. 

Based on the OUSD Early Release Policy, families can request Early Release of their child from the 
after school program for any of the following reasons: 

• Parallel Program 
• Family Emergency 
• Personal Family Circumstance 
• Medical appoint ment 
• Transportation 
• Community safety 
• Child accident 
• Other conditions, as deemed appropriate 

School Site:-----------­

Name of Program: ----------­

Name of Student: ----------­

Grade: -----

I request early release of my child from the After School Program at ______ o'clock p.m. 
(please check reason) 

CJ I am concerned for my child's safety in returning home by him/herself after dark. 

CJ I am unavailable to pick my child up after this time. 

o Other:-----------------

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its 
officers, employees, agents and volunteers from all claims for injury, illness, death, loss or damage 
arising from my child's' early release from the After School Program. 

Ill _______ _ 
Signature of Parent/Guardian Date 

After School MOU for Elementary and Middle Schools, 2016-2017, page 21 of 36 



WAIVER OF PICK UP POUCY AND PERMISSION TO RELEASE WITHOUT SUPERVISION 
(OPTIONAL) 

FOR STUDENTS AGES AND OU>ER ONLY 

School Site:-----------­

Name of Student: ----------

Grade:------

Date of Birth of Student: _ _ _ _ 

If I arrive later than the dismissal time or am unable to pick up my child at the end of the After 
School Program: 

o I give the After School Program staff permission to release my child from the after school 
program without supervision. 

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its 
officers, employees, agents, and volunteers from all claims for injury, illness, death, loss or damage as 
a result of the release of my child without supervision if I arrive later than dismissal time or am 
unable to pick up my child at the end of the After School Program day. 

Ill _______ _ 
Signature of Parent/Guardian Date 
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OUSD After School Programs 
2016-2017 

Student Health Form 
School Site: 

STUDENT INFORMATION 

Student's Name. ____________ _ Date of Birth --------

Grade in 2016-17 ------- Language spoken in the home --------

PARENT/GUARDIAN INFORMATION 

Parent/Guardian Name (First. Last) -------------------

Student's Home Address. _______________________ _ 

Phone (home) 

Parent/Guardian Cell # ______ Parent/Guardian Work # _______ _ 

EMERGENCY 
In case of emergency, please contact: 

Name:------------­

Phone Number: ----------

HEALTH 

Relationship to student: -------

Please check if your child has any of these Health Conditions and requires management after 
school: 

Severe Allergy to: _______ _ 
Asthma 
Diabetes 
Seizures 
Sickle Cell Anemia 
Cystic Fibrosis 
Other conditions: -------

D Student has Epi-pen at school 
D Student has inhaler at school 
D Student has medication at school 
D Student has medication at school 
D Student has medication at school 
D Student has medication at school 
D Student has medication at school 

Medications needed during the school day: -------------------­

Medications needed after school hours: ---------------------
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Medical Management Plan and Separate Emergency Medication during After School Program: 
All students with asthma, diabetes, and severe allergies should have emergency medication available 
to after school program staff in the event of an asthma attack, low blood sugar, or allergic reaction 
along with a medical management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you 
and your doctor. The after school program will need to have medication for your child that is 
separate from the medication you provide the regular school day program. 

See your School Nurse/Health Services for more information. 

Authorization to treat minor: 

I give permission for t he after school staff to administer medication that my child may require during 
the after school program. 

In the event that I, or other parent/guardian, cannot be contacted, I hereby give permission to the 
after school program staff to secure proper treatment for my daughter/son/ward. 

Date:------------ Parent or Guardian Signature: - ---------

Print Name:---------------

Does your child have vision problems? ---------

Have you ever been notified that your child has difficulty seeing? ---------­

Is your child supposed to wear glasses? --------

Please return this form immediately to the after school program. 

Thank you! 
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Exhibit D 

Schedule of Field Trips, Off Site Events and Off Site Activities for After School 
Program 

This form should be completed by the 1 •1 day of each semester, and by the 1st day of the summer program (if applicable). 

Contact Information: 

Site Name Lead Agency 
Name 

Name of Contact Email 
Person 
Telephone Fax 

The following Field Trips, Off Site Events and Off Site Activities for the After School 
Program wlll occur during: 

D Fall Semester- August 22, 2016 to January 27, 2017 
D Spring Semester- January 30, 2017 to June 9, 2017 
D Summer Program (Specify dates: to------

- -

Name of Field Trip, Off Site Event. D t ( \ T" ( ) 
and/or Off Site Activities a e s, ime s 
---------· 

Site Coordinator Signature - - - ----------Date ______ _ 

Lead Agency Director Signature - ---------- Date ______ _ 

Site Administrator Signature--- ------____ Date ______ _ 

After School MOU for Elementary and Middle Schools, 2016-2017, page 25 of 36 



Exhibit E 

EAST BAY REGIONAL PARK DISTRICT 

WAIVER ANO RELEASE OF LIABILITY AND INDEMNITY AGREEMENT 

Waiver and Release of Llablllty. In consideration of being allowed to use and participate in activities at East 
Bay Regional Park District's facilities, including but not limited to its pools. lakes. shorelines and swimming 
lagoons ("Recreational Activity"), I, for myself and my spouse, my child, heirs, personal representatives. next of 
kin, and assigns, voluntarily agree to release, waive, discharge, and promise not to sue the East Bay Regional 
Park District, its officers, directors, agents, volunteers. and employees (collectlvely the "District") from any and 
all liability for any accident, illness, injury, death, wrongful death, or property damage/loss arising out of my 
participation in the Recreational Activity and/or use of District facilities and equipment (along with the use of 
transportation provided, arranged, or paid for by the District, including such transportation for medical 
treatment). whether occurring on or off District property, and whether caused by any negligence of the District 
or otherwise, excepting only to the extent caused by District's gross negligence. 

Assumption of Risk. I understand that participation in the Recreational Activity and the use of District 
facilities, equipment, and transportation carry inherent risks that cannot be eliminated regardless of the care 
taken to avoid injury. These risks may result in Injuries that Include, but are not limited to , dis~se, cuts, eye 
injuries. blindness. broken bones. concussions, heart attacks, heat stroke, dehydration, joint or back injuries, 
slipping on uneven surfaces, brain injuries, drowning, paralysis, and death, as well as damage/loss of personal 
property. I also understand that these risks might arise for a variety of reasons, including but not limited to, 
actions, Inaction or negligence of other parties, participants, or the District. I further understand that there may 
be other risks that are not known to me or reasonably foreseeable at this time. By signing below, I 
acknowledge that participation In the Recreational Activity and the use of District facilities, equipment. 
and transportation is voluntary and that I knowingly assume any and all risks, known and unknown. 

Indemnity Agreement. In consideration for the District's permission to participate in the Recreational Activity, 
I voluntarily agree to indemnify and hold harmless the District from all claims, demands. and causes of action 
brought by me or anyone else as a result of my participation In the Recreational Activity and/or use of District 
facilities and equipment (along with the use of transportation provided, arranged, or paid for by the District. 
including such transportation for medical treatment). whether caused by any negligence of the District or 
otherwise, and agree to reimburse the District for any resulting costs, expenses, and attorneys' fees 

Severabllfty. I understand and acknowledge that this Agreement is intended to be as broad and inclusiVe as 
permitted by law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of 
the Agreement shall continue in full legal force and effect. 

Minor Participants. If Participant is under 18, Particlpanfa custodial parent or legal guardian must sign 
below, warranting that he or she is the Participant's custodial parent or legal guardian, and is agreeing to the 
terms and conditions of this Agreement, on both his or her and the Participant's behalf. Parent or legal 
guardian acknowledges by their signature that they are giving up the same rights for the minor as they 
would be giving up If they signed this Agreement on their own behalf. 

I have read this Agreement and understand that I am giving up substantial rights by signing it. but do 
so voluntarily and intend to completely release the District from the liability described above to the 
greatest extent allowed by law. I also understand that this Agreement is legally binding on me and my child 
(if applicable), spouse. heirs, personal representatives, assigns, and next of kin. 

Participant's Name_..,.,..,.=>.-------------------------­rm 

Name of Custodial Parent or Guardian (if Participant is under 18):....,.,..,..,..,,,_-----------­
(Pnnt) 

Signature: Date: 
Participant Signature (if over 113) or Custodial Parent o: Guardi~n Signature ----------

EBRPD Waiver - Svm, Use 
Rev. 3/09 
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Exhibit E (1) 
Middle School Sports Release of Liability and Assumption of Risk 

OAKLAND UNIFIED SCHOOL DISTRICT AND--------------
20_-20_ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES 

RELEASE OF LIABIUTY AND ASSUMPTION OF RISK 

In exchange for being permitted to participate or have my child/ward participate in activities and use 
equipment and facilities, I agree to release, indemnify and discharge Oakland Unified School District 
("OUSD"), and their respective agents, directors and 
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as 
described below. 

1. I am familiar with the Middle School Sports League Activities and facility rules and agree that I 
and my child will follow them. I understand that the recreational activities or use of the facilities 
or equipment carries inherent risks which cannot be eliminated regardless of the presence of 
coaches or other care taken to avoid injury. I understand that OUSD and are not 
responsible for loss, damage, illness, or Injury, or death, to person or property as a result of use 
of the facilities or equipment or participation In the Middle School Sports League activities 
offered after school and on designated weekend days as scheduled . 

2. As parent/guardian, I cert ify that my child is physically flt and medically able to participate in 
the Middle School Sports League activities and that parent/guardians have not been advised 
otherwise by a qualified medical person. I authorize OUSD, , or Middle School 
Sports League staff to furnish and/or obtain emergency medical treatment which may be 
necessary for me or my child during Middle School Sports League activities. Participant and/or 
parent/guardian agree to pay all costs associated with medical care and transportation for the 
participant as provided by law. 

3. As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities 
and understand that weather permitting the Middle School Sports League activities generally run 
after school and on designated weekend days of each month as scheduled. Parent/Guardians 
understand that they are responsible for transporting their child/children and picking up their 
children promptly at the end of the program and that there is no OUSD or _____ _ _ 
supervision for children after the Middle School Sports League program ends. 

4. I agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right 
and permission to photograph and/or record me or my child/ward in connection with Middle 
School Sports League and to use the photograph and/or recording for all purposes. 

By signing this document (Release of Liablllty and Assumption of Risk), I understand that if anyone is 
hurt or property damaged in connection with Middle School Sports League activities, I may be found to 
have waived my or my child/ward's right to maintain a lawsuit against OUSD, , or their 
respective agents, directors, and employees and I am voluntarily choosing to participate. 

SIGNATURE--- - - ------------­
(Participant or Parent/Legal Guardian if under age of 18) 

Part icipant Name ( print) Grade 

School 
( COMPLETE INFORMATION ON BOTH SIDES) 

Today's Date 

Date of Birth 
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OAKLAND UNIFIED SCHOOL DISTRICT AND------------------
20_-20_ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES 

Participant Name (print) Grade Date of Birth 

School 

Home Address City 

Home Phone Work Phone Cell Phone 

In case of emergency please contact: 

Name Relationship 

If the Participant Is A Minor Cunder age 18): 

Print name of Parent or Legal Guardian of Minor 

Home Address City 

Home Phone Work Phone Cell Phone 

SIGNATURE-----------------­
(Participant or Parent/Legal Guardian if under age of 18) 

Student Participant Health Conditions 

Zip 

Email Address 

Phone: work/home/cell 

Zip 

Email Address 

Today's Date _____ _ 

D Severe Allergy to: D Student has an Epi-pen at school 
D Asthma CJ Student has an inhaler at school 
CJ Diabetes CJ Student has medication at school 
CJ Seizures CJ Student has medication at school 
D Sickle Cell Anemia D Student has medication at school 
D Other condition(s): D Student has medication at school 

Medications needed during the school day: -----------------------­

Medications needed after school hours: ----------------------- --­

Special Instructions: ---------------------------------

All students with asthma, diabetes, and severe allergles should have emergency medication 
available to school staff In the event of an asthma attack, low blood sugar, or allergic reaction along 
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School 
Nurse/Health Services for more information. 

Health Insurance Plan Name: ____________ Subscriber/Polley No. ____ _ 
(COMPLETE INFORMATION ON BOTH SIDES) 
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Exhibit F 
~ OAKLAND UNIFIED 
• SCHOOL DISTRICT 

C.:•mmumty S'.;tlco~~. Thrivin..J Stuc',.'fle; 

INVOICING AND STAFF QUAUFICATIONS fOR.M 

2016-2017 

- ---

Basic Directions 
Cumpllit. th& chart 'below for each subcontractor and attach with Lead Agency monthly invoices. 

1. Employee, agent or subcontractor name. 
2. ATI # . This is the f ingerprint clearance number assigned by the Department of Justice. 
3. Current TB Clearance. Current mem1s within the last 4 years. This documentation should be maintained in l.eCld Agency files. 
4 . IA Requirement. No Child Left Behind l..o.w requires that any staff who directly supervise students and are included in the 20:1 

student-to-adult rat io FMCt the IA r uirement. This documentation should be maintained in l.e4d A n files. 

- -

Agency Information 

Agency 
. 

Agency's 
Name Contact Person 
Billing Period Contact Phone 

# 

0Yes No 

Yes D No 0No 

0Yes No 0Yes No 

0Yes D No 0Yes 0No 

DYes D No Yes 0No 

0Yes No 0No 

Yes D No Yes No 
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Exhibit G (1) 
~ OAKLAND UNIFIED 
• SCHOOL DISTRICT 

PROCEDURE FOR INVOICING 
Oakland Unified School District 

Comprehensive After School Programs 2016-2017 

The following procedures are required in submitting invoices that utilize 21st Century and/or ASES funding: 

• All 21st Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in 
order to be processed and paid. We are located at 1000 Broadway, Suite 150. 

• All invoices must be generated on your organization's letterhead. This applies to both agency and 
individual contractors. 

• To maintain invoicing consistency so that all necessary information is included, please use the attached 
invoicing format. Simply cut and paste the format onto your organization's letterhead. Please utilize 
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be 
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of 
charges must be provided, including number of hours worked and hourly rate. Failure to fully 
complete an Invoice according to these specifications may result in a delay of payment. 

• All invoices should cover only one calendar month, i.e. the 181 through the 30th or 31st. 

• Contractor, Agency, Site Coordinator. and Principal signatures must be secured prior to submission of 
invoices to the After School Programs Office. All of these signatures must be originals. 

• Invoices for the month are generally due in the After School Programs Office by 5:00 p.m. on the 10111 of 
the following month. This is not a steadfast rule; for example, the invoice for November 1-3Q1h is due in 
our office on the 9th of December (the 10th is a Saturday). Invoices that are submitted after the due 
dates listed below will be processed the following monthly invoicing period. 

Th t t r e en a 1ve sc e u e or h d I i OUSD . . t d f II oavments 1s ant1c1oa e as o ows: 
Invoices due to our office by 5:00 pm on: Accounts Pavable checks to be mailed on: 
August 10, 2016 August 25, 2016 
September 9, 2016 September 23, 2016 
October 10, 2016 October 24, 2016 
November 10, 2016 November21, 2016 
December 9, 2016 December 21, 2016 
Januarv 10, 201 7 Januarv 25, 2017 
Februarv 1 O 2017 Februarv 27, 2017 
March 10 2017 March 24, 2017 
Aoril 10, 2017 Aoril 25 2017 
Mav 10 2017 Mav 23 2017 
June 9, 2017 for Mav invoices June 23 2017 
June 16 2017 for Final Billina TBD 

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888. 
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Exhibit G (2) 
~ OAKLAND UNIFIED 
• SCHOOL DISTRICT 

CommUfll!y ~ . Thri•,ing Students 

PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS 
OUSD CERTIFICATED TEACHERS 2016-2017 

The following procedures are required in submitting fiscal forms for Paid lnservice/Extended Time 
for OUSD employees utilizing 21st Century and/or ASES funding: 

Paying OUSD Certificated Employees {Teachers) 
• Academic Liaisons should submit a Paid lnservice form and Extended Contract teachers should submit 

a "Request for Extended Contract" IN ADVANCE to approve all projected work to be completed, using 
appropriate Budget Org Key (Object Code usually -1120 or-1122) 

• The FIRST submission of the Paid lnservice/Extended Contract paperwork must be 
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be 
rendered until timesheets are submitted to our office. 

• Have Employee sign Extended Contract & ALL Time Sheets 
• Have Principal approve and sign Paid lnservice/Extended Contract & ALL Time Sheets 
• Please be sure to submit ORIGINALS of all documents 
• Please use only ONE SIDED Time Sheets 
• Deliver to OUSD After School Programs Office -All 21st Century and/or ASES Paid 

lnserivce/Extended Contracts and Time Sheets must be submitted to the OUSD After School Programs 
Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150. 

• Union Contract rate for teachers is $25.82/hr. 
• Union Contract rate for Academic Liaisons is $33.58/hr. 
• Once the Paid In-service form or Request for Extended Contract has been submitted and approved, 

only timesheets are required to be submitted for subsequent payments. 

Paid In-service/Extended Contract Timesheets Due OUSD Anticipated Payroll Issue Dates 
to After School Programs Office on the following ***Please note: Allow 45 days processing time 
anticipated dates: for the first submission. Future submissions 

take approximately 2 weeks.**" 

September 30, 2016 October 14, 2016 

October 31 , 2016 November 15, 2016 

November 30, 2016 December 15, 2016 

December 16, 2016 January 13, 2017 

January 31 , 2017 February 13, 2017 

February 28, 2017 March 15, 2017 

March 30, 2017 April 14, 2017 

April 28, 2017 May 15, 2017 

May 31, 2017 June 15, 2017 

June 9, 2017 June 30, 2017 

If there are any questions regarding these documents or procedures, please contact our office at (510) 879-2888. 
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Exhibit G (3) 
~ OAKLAND UNIFIED 
• SCHOOL DISTRICT 

Comm!M'lity S .-fie, :,/s, Thrivlr.J Students 

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/OT) 
for OUSD CLASSIFIED EMPLOYEES 2016-2017 

The followlng procedures are required in submitting fiscal forms for Extended Time and/or Overtime 
(ET/OT) for OUSD classified employees utilizing 21st Century and/or ASES funding: 

Paying OUSD Classified Employees (SSOs, Custodians, Instructional Aides, etc.) 
• Complete "Combined ET/OT/CT and Move-Up/Acting Time Report", using appropriate Budget Org Key 
• Have Employee Sign Form 
• Have Site Coordinator Sign Form 
• Have Principal Approve and Sign Form 
• All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street. 
• All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St. 
• Any other ET/OT forms for 21 51 Century and ASES classified staff must be delivered to Oakland 

SUCCESS After School Programs Office in order to be processed and paid. Please see payment 
schedule in chart below. Forms that are submitted after the due dates llsted below will be paid on 
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150. 

• Rate varies depending on employee's hourly rate 

ET/OT Forms Due to After School Programs OUSD Anticipated Payroll Issue Dates Office on the following anticipated dates: 
September 15, 2016 September 30, 2016 
September 30, 201 6 October 13, 2016 
October 13, 2016 October 31, 2016 
October 31, 2016 November 15, 2016 
November 15, 2016 November 30, 2016 
November 30, 2016 December 15, 2016 
December 15, 2016 December 29, 2016 
December 16, 2016 January 13, 2017 
January 13, 2017 January 31, 2017 
January 31, 2017 February 15, 2017 
February 15, 201 7 February 28, 2017 
February 28, 201 7 March 15, 2017 
March 15, 2017 March 30, 2017 
March 30, 2017 April 14, 2017 
April 14, 2017 April 28, 2017 
April 28, 2017 May 15, 2017 
May 15, 2017 May 31, 2017 
May 31 , 2017 June 15, 2017 
June 9, 2017 June 30, 2017 

If there are any questions regarding these documents and procedures, please contact our office at (510) 879-2888. 
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Exhibit H 

Certificates of Insurance and Additional Insured Endorsement 

INSERT HERE 
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...----, BOYSCOU-01 1a-•••••-.1 

ACORD" CERTIFICATE OF LIABILITY INSURANCE I OAT!: (MM/DD/YYYY) 

~ 10/24/2016 

THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RJGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BElWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDJTIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be e!'ldorsed. 
If SUBROGATION IS WAIVED, subject to the tenns and conditions of the policy, certain policies may require an endorsement. A statement on 
this certlflcate does not confer rights to the certificate holder In lieu of such endorsement(s). 

PROOUC!:R License# 0167057 CONTACT 
... uc: 

McDennott-Ccsta Co., Inc. 
r..ug~fio,Ext): (510) 351•7460 I FAX 

1045 MacArthur Blvd. (A/C,No):(510) 357-3230 I San Leandro, CA 94577 ~;W.')J~ ..... 

!NSURERIS\ AFFORDING COVERAGE NAIC# 

INSURER A: Markel 5Decialtv 
INSURED IN"l!Rf:R e, State Comoensation ins. Fund 35076 

Leaming fo r Life INSURERC: 

1001 Davis street INSURERD : 
San Leandro, CA 94577 

INSURERE: 

!NSURERF: 

COVERAGES CERTIFICATE NUMBER: gs:\JISION NUMBER: 
THIS IS TO CERTIFY THAT THE POL!CIES OF !NSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
IN:JICATED. N01WITHSTAND1NG ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT VIIITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTA!N, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

1Nf TYPE OF INSURANCE ~'?.P! ~.~~f POLICY NUMBER POLICYEFF .. POI.ICY EXP 
LIMITS 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s - ~ CLAIMS-MADE D OCCUR ~~b~~J?/a~~"cal - s 

- MED EXP IAl\v one nersonl s 

>-- PERSONAL &ADV INJURY s 

H'LAGGREGATE LIMIT APPLIES PER: GENEDAI At>t>DEGATE s 

POLICY D m?r D LOC PRODUCTS - COMP/OPAGG s 
OTI-ER: s 

A AUTOMOBILE LIABILITY ~~':!!!!S!J;~tflNGL!: LIMIT $ 1,000,000 ,__ 
X ANY AUTO 1002CY 429846·1 07/01/2016 07/01/2017 BODILY IN 11 "'Y IPer ""'"'"nl $ >--

OVVNED - SCHEDULED 
,__ AUTOS ONLY - AlfrOS BODILY IN 1111>y /Par accident\ s 
X ~/Wffi, ONLY X ~fillasW~ rfe9~~d'Zit~MAGE s - >--

s 
UMBRELLA UAB HOCCUR EACH QN'I 'RRENCE s - l:XCESS LIAB CLAIMS-MADE At::C:REGATE s 
OED I I RETENTION$ s 

B WORKERS COMP!:NSATION XI ~~TUTE I ,~H-
AND EMP!.OYERS' LIABILITY 

9105071-16 07/01/2016 07/01/2017 Al'('( PROPRIETOR/PARTNER/EXl;CUTIV!: LJ E.L. EACH ACCIDENT s 1,000,000 
~rA=i~~m EXCLUDED? 

N/A 
1,000,000 EL. nl!:l'A.<:E . EA EMPI ,w,,, S 

If yes, descrfbe under 
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT $ 1,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICI.EI (ACORD 1D1, Additional Renwb Schedule, m1y be ottacho~ if more BJ>IICO Is n,qulnid) 
RE:Leaming for Life Program 

1*30 day notice of cancellation 

I 

CERTIFICATE i-101 DER 

I 

Oakland Unified School District 
ATJ'N: Risk Management 
1000 Broadway, Suite 4"0 
Oakland, CA 94607 

ACORD 25 (2016/03) 

CANCEL! 4 TION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
lliE EXPIRATION DATE lliEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



I 

. . . e 

I DATE(MM/DO/YYYYJ -1:coRD CERTIFICATE OF LIABILITY INSURANCE ~ 10/26/2016 
THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(SJ, AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the poHcy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the tenns and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsement(s). 

PRODUCER CON,,...,, 
NAME: 

MHBTlnc. rAH~Niio .,...,,972-770-1 i=:nn I rffc Nol: 
8144 Walnut Hill Lane, 16th Fl E-MAIL 
Dallas TX 75231 ADDRl'SS: 

INSURERrSl AFFORDING COVERAGE NA.IC# 

INSURERA :f"ll.-i Ran11hlir- lns1m:mr.A rn b4147 
INSURED INSURERB: 

San Francisco Bay Area Council #28 INSURERC : 

Boy Scouts of America INSURERD : 
1001 Davis St. 
San Leandro CA 94577-1514 INSURERE : 

INSURERF : 

COVERAGES CERTIFICATE NUMBER; 1395745791 REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. N01WITHSTAND1NG ANY REQUIREMENT, TER,M OR CONDITION OF Al'ff CONTRACT OR OTHER DOCUMENT VVITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAlN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDmONS OF SUCH POLICIES. LIMITS SHOW'N MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
lYPE OF INSURANCE 

ADDL I"""" POI.JCY Eff POLICYEXP 
LIMllS LTR INSR WVD POLICY NUMBl!R 11\AMIDDIYYYYl IMM/DDIYYYYI 

A GENERAL LIABIUTY MWZV30693B 3/112016 3/1/2017 EACH OCCURRENCE $2,000,000 ,__ 
X COMMERCIAL GENERAL LIABILITY ~~~ais'EJ?la~~~~ncel $ ,__ :J CLAIMS-MADE ~ OCCUR >-- MED EXP (Arry one person) $ 

,__ PERSONAL & ArN INJURY $ 

GENERAL AGGREGATE $ -
GEN'\. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $ 

, POLICY n ~g: n LOC $ 

AUTOMOBILE LIABILITY - fEQ qrrMentf NuLt: UMI I 5 

Al« AUTO BODILY INJURY (Per person) $ ,__ 
AU.OWNED - SCHEDULED 
AUTOS AUTOS 

BODILY INJURY (Per accident) $ - >--
NON-OWNED PROPE~ DAMAGE 

HIRED AIJTOS $ - >-- AUTOS 

$ 

UMBRELLA LIAB 
HOCCUR 

EACH OCCURRENCE $ -
EXCESS UAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION s $ 

WORKERS COMPENSATION IT~~Tf'-J#:;,J JOJ,tl-
AND l!MPLOYERS' LIABILITY Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE D 

N/A 
E.L EACH ACCIDENT $ 

OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L DISEASE - EA EMPLOYEE $ 

m•c~f~~ ~1'gPERATJONS below E.L DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS/LOCATIONS/ VEHICLES (Attach ACORD 101, Add!Honat Remarks Schedulo, If more apace Is required) 

Certificate holder is named as an additional insured by virtue of a written or oral contract or by the 
issuance/existence of a permit or certificate of insurance but only with respect to operations by or on 
behalf of the Insured, or to facilities of, or facilities used by the Insured and then only for the 
limits of liability specified in such contract for the event specified herein, San Francisco Bay Area 
Council's Learning for Life Program held at Oakland Unified School District's facilities during the 
policy period . Certificate holder includes: The City of Oakland, its councilmemhers, directors, 

I officers, agents, employees and volunteers . There are no exclusions for sexual abuse/molestation. 

CERTIFiCATE HOLDER CANCELLATION 

OAKLAND UNIF!ED SCHOOL DISTRICT 
ATIN: RISK MANAGEMENT 
1000 BROADWAY, SUJTE 440 
OAKLAND CA 94807 

SHOULD ANY OF THE ABOVE DESCRIBE:> POLJClES BE CANCELLED BEFORE I 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

I 

© 1988·2010 ACORD CORPORATION. All rights reserved. 

ACORD 25 {2010!05) The ACORD name and logo are registered marks of ACORD 



IL 10 {12/06) OLD REPUBLIC INSURANCE COMPANY 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED 

This endorsement"modifies insurance provided under the foUowing: 

COMMERClAL GENERAL LIABILITY POLICY 

It is agreed that the Persons or Entities insured provi$10n Is amende~ to include: 

Wrth&rt prejudice to ·aov~e wdsting herein, the Cil;y of Oakland. its 001,1nQiJ mttm~ei:s, ·direotoo;, 
offio,m;, agents, employfae6 and voJuoteers ill'& n!t1Tl~d ~ Qin. a(iditiQnal ln$Ured by -virtue ¢" a ~ or 
oral contraot CJr .by Its iS1iuan~ffi'l1Q8 ¢ €1 ~rrnlt or cei:tifi~ of in$Yrarlee .. b\lt only witil 18$Pect to 
operations by or on behalf of Vle lfl~Q. Qr to faeillti~ of: w fa~$ ~ by-tfle Jrnn~red .,ti ~n oBry 
for the ·limits of Jlabifily -~eoif!Qd. In ~ co(ltnlct tor &ln f=:r;ll'l<:-tsoo B~y ~a Councll'-s u.mmil1g for ~ 
Program partially fum:led by ~ administer,d by- the City. 

Nothing herein shaH operate to ln<:'"5e the insurers i,er 01:currenoe liabilily timit of $1 ,000,000.. 

Al-649 

Policy Number: 

Effeciive Date: 

Expiration Datai: 

countersignature of Authorized RepresentatiVe: 

Data: 

GL 409 006 0316 

MWZ'f 306938 

Boy Soouts of Amerioa, National Council and all of ltS 
am&.t.es and subsidiaries and aU Locat Councils and an 
their affiHates and subsidiaries and Leaming fur Life 

03/01/1·6 

03/01/17 

02/19/16 



Exhibit I 

Statement of Qualifications 

INSERT HERE 
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lDIDIIDJG~1~}.~DlmJ.1 
Jldlll1Ull 1 ~;;i.~'UILIM IJ 

Values for f a Ufetlme 

The San Francisco Bay Area Council, Learning for Life offers programs designed to 
support schools and community-based organizations in their efforts to prepare youth to 
successfully handle the complexities of contemporary society and to enhance their self­
confidence, motivation, and self-esteem. The programs focus on character development and 
career education. Learning for Life programs help youth develop social and life skills, assist 
in character and career development, and help youth formulate positive personal values. It 
prepares youth to make ethical decisions that will help them achieve their full potential. 

Learning for Life was developed as a wholly owned subsidiary of the Boy Scouts of 
America. Nationally, our program is partnered with more than 20,000 schools, serving more 
than 1.4 million youth annually. On a local level, Learning for Life has been serving young 
people in the Bay Area since 1991. Currently, our programs are partnered with over 20 
schools in San Francisco and Alameda counties. 

Overview of Programs: 
After-School and In-School Programs 
Manzanita SEED Elementary 
Reading and Math Partners January 2007 - 2012 
+ Mentors work with small groups of students grades K-4, focusing on specific areas of need. 

Learning for Life after-school July 2013 - present 
+ Comprehensive after-school program 
+ Staff is hired and trained by Leaming for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students receive an hour of academic tutoring covering reading and math. 
+ Students rotate through emichment classes including art, Spanish, gardening, yoga and fitness. 
+Students also receive homework help. 

Laurel Elementary 
Reading Partners September 2001-2016 
+ Tutors work one-on-one with students grades 2-5, focusing on specific areas of need. 
Mat;h Partners January 2007 - 2016 
+ Tutor works one-on-one with students grades 2-5, focusing on specific areas of need. 
Spanish Program September 2007 -2016 
• Spanish Instructors work with small groups of 2-5 students to teach them the Spanish language 
and about different Spanish speaking cultures. 
Learning for Life after-school July 2012 - 2016 
+ Comprehensive after-school program 
• Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students receive an hour of academic tutoring covering reading and math. 
+ Students rotate through enrichment classes including art, Spanish, gardening, yoga and fitness. 
+Students also receive homework help. 

I 



Maxwell Park Elementary: 
Learning for Life after-school September 2005 - 2012 
+ Comprehensive after-school program 
+ Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students receive an hour of academic tutoring covering reading and math. 
+ Students rotate through enrichment classes including art, Spanish, gardening, yoga and fitness. 
+Students also receive homework help. 

Reading Intervention December 2008-2012 
+ Tutors work with small groups of teacher selected children using the Open Court Intervention 
guide. 

Carl B. Munck Elementary 
Reading Intervention September 2006 - 2016 
+ Tutors work with small groups of teacher selected children using the Open Court Intervention 
guide. 
Computer Instruction September 2006-2016 
+ A Computer assistant works with students in grades K-5 to teach them about Mac computers and 
how to use their computers to the their full potential. 
Learning for Life after-school July 2013 - 2016 
+ Comprehensive after-school program 
+ Staff is hired and trained by Leaming for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students receive an hour of academic tutoring covering reading and math. 
+ Students rotate through enrichment classes including art, Spanish, gardening, yoga and fitness. 
+Students also receive homework help. 

Thurgood Marshall Elementary 
Learning for Life after-school September 2007 - 2010 
+ Comprehensive after-school program 
+ Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students receive an hour of academic tutoring covering reading and math. 
+ Students rotate through enrichment classes including art, computers, Spanish, fitness. 
+Students also receive homework help. 

Horace Mann Elementary 
Leaming for Life after-school September 2007 - 2013 
+ Comprehensive after-school program 
+ Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students rotate through enrichment classes including art, martial arts, performing arts, and 
gardening/nutrition. 
+Students receive homework help. 

Burckhalter Elementary 



Leaming for Life after-school Began September 2008 
+ Comprehensive after-school program 
+ Comprehensive after-school program . 
+ Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students rotate through enrichment classes including art, computers, performing arts, and sports. 
+Students receive homework help. 

Fruitvale Elementary 
Learning for Life after-school September 2008 - present 
+ Collaborative after-school program 
+ Staff is hired and trained by Learning for Life and includes a site coordinator, program assistant, 
academic mentors and program instructors. 
+ Students rotate through enrichment classes including art, performing arts, and sports. 
+Students receive homework help. 

Reading Partners Volunteer Program: Volunteers are matched with students who struggle with 
reading and provide tutoring once a week during the school day. 
Sites include: 
Lafayette Elementary 
Horace Mann Elementary 
Manzanita Community Elementary 

Began September 2004 
Began September 2004 
September 2004 - June 2008 

Exploring: A worksite-based program providing career education for young men and women ages 
14 to 20. 

Speakers Bureau: Volunteers speak about their careers to students interested in a specific field. 
Career exploration helps students plan for the future. 



EXHIBIT J 
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY 

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland 
Unified School District ("OUSD"), this Agreement ("Agreement") allows for the employment of the 
EMPLOYEE, , for distinct and separate employment roles with OUSD and 
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the 
respective employers, OUSD or AGENCY. As used in this Agreement, a Parties" means Employee, OUSD, 
and AGENCY. 

1. Employment Position. OUSD shall provide Employee with a written document describing the position that 
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing 
the position that Employee shall perform for AGENCY. None of the duties performed for either employer 
shall interfere or conflict with their responsibilities for the other employer. 

2. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment position. 
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours 
shall be overlapping. Employee shall not work any hours beyond the regular working hours for either OUSD 
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being 
worked. 

3. Control & Supervision - OUSD Employment. During the employment position and working hours performed 
for OUSD, EMPLOYEE will devote their full services to OUSD and shall not engage in any work that 
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shall be supervised by 
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for 
such employment. OUSD shall control all aspects of the employment relationship for the work performed 
for OUSD. EMPLOYEE shall not use the information, tools, or equipment of OUSD in performing the work 
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the 
employer for whom the services were being provided at the time the work was created. AGENCY shall not 
have any control or supervision over EMPLOYEE during the EMPLOYEE's OUSD work hours. 

4 . Control & Supervision -AGENCY Employment. During the employment position and working hours 
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any 
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be 
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and 
equipment necessary for such employment. AGENCY shall control all aspects of the employment 
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or 
equipment of AGENCY in performing the work for OUSD, without AGENCY's express permission. All work 
product of the EMPLOYEE shall belong to the employer for whom the services were being provided at the 
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the 
EMPLOYEE's AGENCY work hours. 

5. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall 
maintain workers compensation liability insurance for Employee's behalf for the employment position for 
which EMPLOYEE is employed by each of them. 

6. Wages. OUSD is separately and independently liable for all wages and benefits earned by EMPLOYEE for 
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and 
benefits earned by EMPLOYEE for performance of the AGENCY employment position, and AGENCY 
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is 
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of 
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits 
earned by EMPLOYEE for performance of the OUSD employment position, and OUSD agrees to indemnify, 
defend, and hold harmless OUSD from any such claim. 

7. No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any 
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth 
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be 
exchanged between OUSD and AGENCY. 

8. Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any 
employment relationship created under this Agreement with two weeks written notice to the other Parties. 
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9. Litigation. This Agreement shall be performed in Oakland, California and is governed by the Laws of the 
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation 
initiated to enforce or interpret this Agreement. 

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between 
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the 
Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This 
Agreement may be amended or modified only by a written instrument executed by all Parties. 

11 . Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts, 
and all counterparts together shall be construed as one document. 

12. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement, 
and the person signing this Agreement on behalf of each Party has been given the proper authority and 
empowered to enter into this Agreement. 

13. Employment Contingent on Governing Board Approval: OUSD shall not be bound by the terms of this 
Agreement or employment of EMPLOYEE until it has been formally approved by OUSD's Governing Board, 
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be 
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been 
approved by the Governing Board. 

OAKLAND UNIFIED SCHOOL DISTRICT 

o President, Board of Education 
o Superintendent or Designee 

Secretary, Board of Education 

AGENCY 

EMPLOYEE 
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1001 DAVIS STREE~ SAN L£ANPAOCA 94577-1514 PH510.577~9~0 - F~ 510.57,7.90·02 www.SFLF~.o , .. 

To: Whom It May Concern, 

Re: Staff Qualifications 

This letter confinns that all SFBAC, Learning For Life employees, volunteers, and 
agents working in OUSD after school programs have fingerprint clearance through 
the Department of Justice and FBI. All employees have TB clearance prior to their 
starting employment date on Oakland Unified School sites. 

Thank you, 

~ 
Sharon Rhone, Director 



I 

,re, OAKLAND UNIFIED 

'~-.. . i SCHOOL DISTRICT 
, . .,.,,., Community Schools, ThtM,,g SWdents 

MEMORANDUM OF UNDERSTANDING 

ROUTING FORM 2016-2017 
- -

Basic Directions 

Services cannot be provided until the MOU Is fully approved and a Purchase Order has been i88ued. 
l. Contractor and OUS!) Administrator ret1c:h agreement about scope of work and c:o~ensation. 
2. Contractor and OUS!) Administrator agreed upon terms are reflected in the Memorandum of Understanding. 

3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List. 
4. OUS!) contract originator cret1tes the requisition on IFAS. 
5. Within 2 weeks of creatin the re uisition, the OUS!) Administnitor submits com l~ed MOU ac:ket to 

- - - -

Agency Information 

Agency Name San Francisco Bay Area Council 
Agency's 

Joe Barton 
Contact Person 

Street Address 1001 Davis Street Title Chief Ooeratina Officer 
City San Leandro Telephone 510.577.9227 

State CA I Zip Code I 94577 Email Joe. Barton@scouting.org 

OUSD Vendor Number IV050776 

Attachments 
l!JProof of general liability and workers' compensation insurance 
[!]Statement of qualifications 
(!]Program Planning Tool and Budget 
[!]Printout showino this vendor does not aooear on the Excluded Parties List. (www.sam.aov/oortal/oublic/Saml) 

Resource IF Resource Name Org Key# Ot>Ject Amount Req. # 
Code 

6010 ASES 1751553401 5825 $20,000.00 R0172344 

5825 $ 

5825 $ 

5825 $ 

Name of OUSD Contact Beatrice Martinez Email Beatrice.Martinez@ousd.org 

Telephone 510/535-2832 Fax 510/535-2834 

Site/Dept Name 175/Manzanita SEED 

Services cannot be provided before the MOU is fully approved and a Purctiase Order Is Issued. Signing this document affirms that to your knowledge 
services were not provided before a PO was issued. 

[!] OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (https:/lwww.sam.gov) 

Please sign under the appropriate column. 

1. Site Administrator 

2. Oakland After School Programs Office 

3. Network Officer or Deputy Chief 

4. Cabinet (CAO, CCO, CFO, CSO, Asst Sup) 

5. Board of Education or Superintendent 

Procurement Date Received 

Rev. 5/2016 

, . I, 

• "i 

Approved 

THIS FORM IS NOT A CONTRACT 

Denied - Reason Date 

JI IS I 




