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Memorandum of Understanding - Alternatives In Action (contractor) -
303/McClymonds High School (site)

Action Requested

Background

A one paragraph
expianation of why the
consultant 's services are
needed.

Discussion

One paragraph
summary of the
scope of work.

Recommendation

Fiscal Impact

Attachments
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Approval of the Memorandum of Understanding (MOU) between District and
Alternatives In Action, for services to be provided primarily to 303/McClymonds
High School (site).

The 215 Century Community Learning Center (21 CCLC) program is to establish
or expand community learning centers that provide students with academic
enrichment opportunities along with activities designed to complement the
students’ regular academic program. California Education Code (EC) Section
8421 further defines the purpose of the 21: CCLC High School ASSETs program
as (1) creating incentives for establishing locally driven after school enrichment
programs that partner schools and communities to provide academic support
and safe, constructive alternatives for high school pupils in the hours after the
regular school day, and (2) assisting pupils in passing the high school exit
examination for public school programs.

Approvat by the Board of Education of a Memorandum of Understanding 2016-
2017 between the District and Alternatives In Action, Inc., Oakland, CA, for
the latter to provide services as lead agency to provide program coordination,
math intervention, homework support, student supervision and a variety of
enrichment services for McClymonds High School’s comprehensive After
School Program for the period of July 1, 2016 through August 20, 2017, in the
amount of $231,511.00.

Approval by the Board of Education of the Memorandum of Understanding
(MOU) between the District and Alternatives In Action for the latter to provide
Arts, Recreation, Leadership and Family Literary for the After School Program
at McClymonds High School for the period July 1, 2016 through August 20, 2017,

Funding Resource:

4124/21% Century Community Learning Centers Grant: $198,897.00 for Core
funding, $15,392.00 for Equitable Access, and $17,222.00 for Family Literacy
funding, for a total amount not to exceed $231,511.00.

Memorandum of Understanding
Certificate of Insurance
Program Plan and Budget
Statement of qualifications




S ODAKLAND UNIFIED
S SCHOOL DISTRICT
. CONTRACT JUSTIFICATION FORM

This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Cnomemialty Schosts

Legislative File ID No. 16-2034

Department: After School Program, McClymonds High Scheol

Alternatives In Action
Vendor Name: B

Contract Term: Start Date; 0 /2018 End Date; 5/20/2017

Annual Cost: §_231,511.00
Julia Ma

Approved by:

Is Vendor a local Oakland business? Yes \/ No

Why was this Vendor selected?

This organization has demonstrated experience and capacily serving In the after school lead agency rafe. This organization
succasfully met all requiremants of QUSD's Lead Agency Request for Quaiffications process and has besn approved as a qualified
lead agency pariner by the OUSD Expanded Learning Office.

Summarize the services this Vendor will be roviding.

Was this contract competitively bid? Yes No /

If No, answer the following:
1) How did you determine the price Is competitive?

The Califonia Department of Education allocates site-specific grant funding to OUSD schools. The lead
agency partner works in coliaboration with the school site administrator to complete an after schao} budget
plan specifying the requested after school services and agread upon cost of services. The final confract
amount for the agency is approved by tha schoo! site administrator and by the OUSD Expanded Leaming
Office, once budget plans are approved for compliance and program plans meet CDE requirements. The
lead agency leverages additional funding and in-kind resources to augment the contracted amount from
QUSD to support high quality program implementation,

Legal 1/12/16 1




2) Please check the competitive bid exception relied upon:
J:l Educational Materials

Special Services contracts for flnanclal, economic, accounting, legal or
administrative services

D CUPCCAA exceptlon (Uniform Public Construction Cost Accounting Act}

_D Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

D Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

_I:[ Emergency contracts [requires Board resolution declaring an emergency]

D Technology contracts

D electronic data-processing systems, supporting software and/or services
(including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsibie bidders may be
selected

D contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
including E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alllance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

Piggyback” Contracts with other governmental entities
Perishabile Food
D Sole Source

Change Crder for Material and Supplies If the cost agreed upon In writing does
not exceed ten percent of the original contract price

D Other, please provide specific exception

Legal 1/12/16 2



e OAKLANE UNIFIED
A% scrooL BisTRICT

MEMORANDUM OF UNDERSTANDING
ROUTINE FORM 2016-2017

Hasic Directions

Services cannot be provided unti the MOU i3 fully approved akd a Purchase Order has heen iesuad,
L. Contractor and OUSD Administrator reach agreement about scope of work and compensation,
2. Coniractor and OUSD Administrator agreed uwen terms are reflected in the Memorandum of Understanding,
3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List.
4. OUSD contract originator creates the requisition on IFAS,
5. Within 2 weeks of creating the requisition, the GUSD Administrator subinits completed MOU packet to Legal for approval.
Ageéncy Infarmation
. . i Agency's . . .
Agency Name | Alternatives in Action Contact Person Patricia Murillo
Street Address | 3686 Grand Avs., Suite A Title Executive Director
City Oakland Telaphone 510/285-8290, ext. 305
State CA Zip Code |94610 Email pmurillo@alemativesinaction.org
QUSD Vendor Number 1000608
[=]Proof of general liability and workers' compensation insurance
Aftachments [ElStaterment of qualifications
(EProgram Planning Tool and Budget
[EPrintout showlng this vender does not appear on the Excluded Partiss List. g\u_wg.sam.gov{gortaygublicISamn
Compensation and Terms—Mastbe it m O S Eing G o e s
Anficpatea Stan hty 1. 2018 Date work wilt end Augosl 20 2017 Total Contrast Amount § 231 811 00
Date

Budget Infonmalian

Resource Name Org Kay # Objact Amount Req.#
. Code
4124 218t COLE - Core 3511875401 ‘ 5825 $ 198,897.00
4124 215t CGLC - B Acoeas 3511877401 ' 5826 $ 15,302.00
4124 218t CCLG - Fam Lit 3511876401 5825 $17.222.00
8825 $

DUSD ContrastOriglnatedInlarmation
Name of OUSD Contact Plashan McCune Email Plaghan McCune @ousd_org
Telephone 5§510/238-8807 Fax 510/874-3798
381/McClymonds High School I '
Site/Dept. Name 7 ¥ . ) Enroliment Grades I th through | =

Sefvices cannol be provided before the MOU Is fully ap,

setvices were not provided before a PO was issued.

2] ousD Adminiatrator verifies that this vendgr.dass fot r on the Excluded Parties List (hitps:/Awww.sam.gov)

Please sign under the appropriate column. I / | Approved Denled --Feason Data

1. Site Administrator - / N\ — :
2. Oakland After School Programs Offics . s ~—T V¥ CIETITA

3. Network Officsr or Deputy Chisf ] * /4 4t

4. Cabinet (CAO, CCO, CFO, GSO, Asst Sup) 1 07

8. Board of Education or Superintendent

Procurement | Date Received

& Purchaga Order is issuad. Sining this docurnent affirms that to your knowledge

Rev. /2018 THIS FOR# IS NOT A CONTRACT



1.

After School Template for High Schools
Memorandum of Understanding 2016-2017
Between Oakland Unified School District and
Alternatives in Action

Intent, This Memorandum of Understanding (*MOU”) establishes the Qakland Unified School District's
(“OUSD") intent to coniract with Alternatives in Action ("AGENCY") to
serve as the lead agency to provide after-school andior summer educational programs and to serve a
sufficient number of students and run services for a sufficient number of days to earn the core grant

allocation of funding at 351/McClvmonds High School under the following grants:

* California Department of Education ("CDE") 21st Century High School ASSETS Program

("ASSETS Core Grant®)

» California Department of Education ("CDE™ 21st Century Direct Access Grant (“Direct
Access”)

» California Department of Education ("CDE") 21st Century Family Literacy Grant (“Family
Literacy™)

Term of MOU. The term of this MOU shall be July 1, 2016 to August 20, 2017 and may be extended by
written agreement of both parties.

Termination. OUSD may at any time terminate this MOU for any or no reasoen upon not less than five
(5) days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should
AGENCY fall to perform any part of this MOU. In the event of termination for cause, OUSD may sscure
the required services from another contractor. If OUSD's cost of procuring services from another

contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost,

Compensation. The 21st Century ASSETS Core Grant, Family Literacy, and Direct Access grant award

amount for Alternatives in Action . is $231,511.00 . AGENCY shall be
entitied to compensation from these funds in accordance with the following terms and conditions:

4.1, Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the provisions of
4.3 Administrative Fee, AGENCY shall receive the amount of the grant award less OUSD’s
administrative fees and other site costs agreed to by the Site Administrator and AGENCY.

42. Positive Attendance. Payment for services rendered related to the ASSETS Core Grant shall be
based on actual student attendance rates ($10.00 a day per student), not estimates, as those
programs are “positive attendance based.” OUSD reserves the right o modify the annual core
allocation based on reported attendance. In the event that payments made to AGENCY exceed the
reported attendance for the Core grant, the AGENCY will return payments to OUSD at the rate of
$10.00 a day per student. Documentation of attendance must be submitted through the QUSD/OFCY
attendance systems in order for invoices for payment of services for the ASSETS Core Grant to be
processed. (Exhlbit A - Attendance Reporting Schedule 2016-2017").

4.2.1. Reconciliation Process for Positive Attendance Basad Grant Funds. OUSD will adjust
the payment of the “positive attendance based” grants based on quarterly review of monthly
invoices and attendance for services rendered reiated to the ASSETS Core Grant for any
adjustments resulting from the reconciliation of the attendance reports for that quarter's months.
The attendance reconciliation process will assess the program'’s performance with respect to the
required compliance with the grant mardated attendance rates. Based on the review, financial
adjustments of additional payment or additional withholding will be made. Any remaining
balance(s) will be forwarded to AGENCY or OUSD. Any adjustment required in excess of the
withholding will necessitate additional adjustments to future invoices and payments.
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4.2.2. Administrative Charges and Reconciliation. Reconciliation procass for positive attendance
based grants must factor in the subtraction of administrative and other QUSD central charges, as
outlined in section 4.3, from any grant amounts earned through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Offlce administrative and trainingfechnical

assistance fees).

43. OUSD Administrative Fees, OUSD shall charge and withhold up to 14% from the overall 21st
Century ASSETS Core Grant, Family Literacy grant, and Direct Access grant for central indirect,
administrative, custodial, evaluation, and direct service training and technical assistance costs,

44. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the 21st Century ASSETS Core Grant, Famity Literacy
grant, and Direct Access grant within the grant-mandated allowable 15% for {otal
indirect/administrative costs. The agency administrative fees charged to the 21st Century ASSETS
Core Grani, Family Literacy grant, and Direct Access grant must be used for direct administrative
costs and cannot be used for agency indirect costs. Direct administrative costs consist of
expenditures for administrative activities that provide a direct benefit to the 21st Century ASSETS
program. Indirect costs consist of expenditures for administrative activities that are necessary for the
general operation of the agency, but that cannot be tied to the 21st Century ASSETS program.

45. Program Budget. The grant will remain as part of the site budget. Funds will be encumberad
from the site budget on behalf of AGENCY for the school year 2016-2017 and will not exceed
$231.611.00 in accordance with Exhibit B ("21* CCLC After School Program Plan” and "After
School Budget Planning Spreadsheet”).

4.6. Hiodifications to Budget. Any modifications to the approved grant budget must be appreved by
OUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized.
Except as expressly set forth herein, OUSD shall not be liable to AGENCY for any costs or expenses
paid or incurred by AGENCY in performing services for QUSD. The granting of any payment by
GUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or'detected at the time & payment was made. Work, which does not conform to the requirements of

this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7. Program Fees. The intent of the 21% Century ASSETS program is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardiess of
their ability o pay. Though it is not against the rules to charge fees for participation in programs, the
CA Department of Education discourages it because it could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to all students targeted
for services regardless of their ability to pay. Prograrns that propose to charge fees may not prohibit
any family from participating based on their inabiiity to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. If
AGENCY decides fo charge fees, this decision shall be made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure
prior to charging any program fees, and shall provide OUSD with additional documentation upon
request, to ensure grant compliance.

5. Scope of Worl. AGENCY will serve as lead agency at 351/MeClymonds High School , will
be responsible for operations and management of the 21st Century ASSETS Core Grant, Family

After School MOU for High Schools, 2016-2017, page 2 of 31



Literacy grant, and Direct Access grant contracted to AGENCY by OUSD for fiscal year 2018-2017, This
shall include the following required activities:

5.1. Student Cutcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in parinership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school stie objectives ere met,

5.1.1. Alignment with Single Plan for Student Achievement (*Site Plan"). AGENCY will ensure
the after school program aligns with OUSD and 351/McClymonds High School and
objectives to ensure the success of students as articulated in the Site Pian. AGENGY will work in
partnership with the school principal to ensure that the program companents are aligned with and
complement OUSD standards and school site curricuium.

5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with 21st Century ASSETS Core, Family Liferacy, and Direct Access funding guideline
requirements and follow OUSD after school policies and procedures. This includes compliance with

OUSD stafling requirements and policies including No Child Left Behind and other legislative
mandates.

5.3. Enroliment. AGENCY will enroll 9th through 12th grade students at
351/MeClymonds High School , 1o serve sufficient number of students and run services for a

sufficient number of days to earn the full core grant allocation of funding.

b.4. Program Requirements

5.4.1. Program Hours. Consistent with the 21st Century ASSETS program reguirements, AGENCY
agrees to operate a minimum of 15 hours per week. This may include after school only OR after
school and any combination of before school, weekends, summer intersession and vacation,

5.4.2. Program Days. AGENCY shall offer a program for a minimum of 177-180 days during the
2018 — 2017 school ysar. ’ '

54.2.1. Attendance Targets. AGENCY will operate the program for a sufficient number of
days during the 2016 - 2017 school year to ensure that student attendance targets are met.
This can include Summer Session.

5.4.22. Program Closure. AGENCY will close the ASSETS program no more than a
maximum of 3 days in the 2016-17 school year for staff professional development, as
permmitted by Education Code.

5.4.3. Program Components

54.3.1. AGENCY shall provide programming that supports the guidelines as outlined in the
ASSETS Core Grant for students at 351McClymonds High School . AGENCY
understands that the ASSETS program has three required elements that must be offered in
every funded program: academic assistance, enrichment, and family literacy services.
AGENCY understands that the academic and enrichment elements must provide additional
support for pupils and be coordinated with the regular academic program requirements,
standards-aligned curriculum and instructiona! materials, and assessments of pupil pragress.

AGENCY agrees to provide programming consistent with grant guidelines, including, but not
limited to:

54.3.1.1. Academic Assistance. ASSETs programs will inciude tutoring, homework
assistance, and Credit Recovery in their academic assistance element. The assistance
will be aligned with the reguiar academic programs of the students and will assist them in
meeting state and local academic achievement standards in core academic subjects,
such as reading, mathematics, and science.
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5.43.1.2. Enrichment. Each ASSETs program wili provide an enrichment element that
offers participating students a broad array of additional services, programs, and activities
designed to reinforce and complement the regular academic program. Services will be
actively coordinated with the students’ regular high school day program. It is strongly
encouraged that programs include an Internship Program to develop Career Skills. In
particular, the enrichment element activities must be developed In alignment with
.&ppropriate California content standards and standards-aligned instructional materials,
related California curriculum frameworks, and other research-based practices.

5.4.3.1.3. Family Literacy Services. AGENCY shall assess the need for family literacy
services among adult family members of the high school students to be served by the
program. All programs will, at @ minimum, either refer families to existing services or
coordinate with local service providers to deliver literacy and educational development
services.

5.4.3.2. Equitable Access Programming. AGENCY shail include a component for students at

351/McClymonds High School to support full access to program components.

94.3.3. Family Literacy Programming. AGENGY shall offer a component for guardians,
parents, and caretakers of students at 351/McClvmonds High School which
inciudes parent workshop and training on a variety of topics including supporting youth
academically, college and career readiness, and aduit literacy developmeni.

5.4.3.4. Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack

requirements and all meals and snacks must be provided by OUSD Nutrition Services
department. Nutrition Services shall:

54.3.4.1. Provide meals and beverages that meet State and Federal standards;

5.4.3.4.2. Provide the number of meals and beverages requesied by AGENCY
unless/untii Nutrition Services determines that AGENCY's participation is lower than the
snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

54.34.3. Provide all supplies including utensils, napkins, forks, required;

54344, Support compliance by AGENCY with required State and Federal
administrative requirements;

5.4.345. Provide annual training to AGENCY.

5.4.3.5. Each AGENCY participating in the Nutriion Services snack/meal/beverage program
shall:

54.35.1. Attend annual training. In the event that the person responsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for fraining
of new employees or representative of the AGENCY;

5.4.3.5.2, Complete After School Snack and Supper Menu Production Worksheets
(MPW) on a daily basis;

5.4.3.5.3. Ensure meal count is accurate;

54.3.54. Submit completed MPW to cafeteria staff by the next business day;
54.3.5.5. Return leftovers to cafeteria;

5.4.3.5.6. Ensure that only students are served and receive food from the program;

5435.7. Ensure that meals are not removed from campus

After School MOU for High Schools, 2016-2017, page 4 of 31



54.3.58. Immediately report to OUSD Site Coordinator and Nutriion Services any
concems related to food safety or food contamination

54.38. AGENCY will be billed at the rates immediately below, for meals by Nutition Services
under the following conditions.

5.4.3.6.1. MPW not completed and submitted by the next business day;
54362, Snacks are ordered and not picked up

5.4.3.7. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the foliowing for each meal that QUSD is unable to ¢laim due to AGENCYs failure to
comply with program requirements:;

54.3.7.1. Snack: $1.00
5.4.3.7.2. Supper: $3.50

5.4.3.8. AGENCY will be liable for audit findings and/or assessments (See Section 12 beiow)
that are attributable to AGENCY's failure to comply with the rules and reguiations of the
Nutriion Services program, inciuding liability if reimbursement is denied Nufrition Services
because of AGENCY's fallure to comply with program requirements.

5.4.4. Staff Ratlo. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for
each qualified, adult staff supervisor.

55 Data Collection. AGENCY will work with QUSD to collect and analyze data on student
enroliment, student attendance, student academic performance, student satisfaction, and parent
satisfaction. This includes, but is not limited to:

5.5.1. Accountabllity Reports. Providing OUSD with the following set of program accountabiiity
reports:

» Financial reports
» Activity reports
¢ - Outcomes reports: behavioral and academic

5.5.2. Attendance Reports. Providing OUSD with attendance reports using the QUSD/OFCY
attendance systems and maintaining required attendance records utilizing the QUSD/OFCY
attendance systems, including completion of mandatory monthly reports. Original written
documentation of all daily attendance records, including all daily sign infout sheets, will be
maintained by AGENCY for 5 years for auditing purposes.

5.5.3. Use of Enrollment Packet. AGENCY will use OUSD After School Program Parent
Permission and Student Information enroliment packet, including early release waliver, for all after
school participants. (Exhibit C) AGENCY will seek approvai from the QUSD After Schoal
Programs Office for any modifications to the QUSD enroliment packet, in advance of distribution.

5.8. Maintaln Clean, Safe and Secure Environment. Maintaining clean, safe, and secure program
environments for staff and students in conjunction with OUSD guidelines. AGENCY, as they view
necessary, will initiate and establish additional cleanliness, safety, and security policies and protocol
sufficient fo ensure staff, student and family member safely.

5.7. Moeting Particlpation. AGENCY will participate in technical assistance, training, orientation,
moenthly meetings and other support and resource development activities provided by OUSD and
collaborative partners In conducting program planning, Implementation, and evaluation. These
include required regular meetings with the school principal or other identified designee to ensure
collaboration with the school vision. AGENCY staff will participate in meetings facilitated by the

OUSD After School Programs Office to address program quality, program improvement and general
troubleshooting.
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5.38. ‘Relatlonships. AGENCY will maintain six essential collaborative relationships to ensure
partnerships towards effective program implementation;

» Administration, faculty, and staff of — 351/McClymonds High Schoel
= QUSD After Schoo! Programs Office

* OUSD central administration departments

» Parents/Guardians

e  Youth

L

Community organizations and public agencies

58. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates
necessary for the performance of this Agreement.

. Field Trip Pollcy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

» AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a schedule of all after school program field trips and/or off site evenis and/or off site
activities by the first day of each semester, and a schedule of all summer field frips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D).

¢ AGENCY hereby certifies that after schoof and summer program staff and/or subcontractors
wili comply with the following procedures for all field trips, off site events and off site activities:

6.1. Licenses Permission Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. a full description of the trip and scheduled acivities
6.1.2. student/adult participant health information

6.1.3. “Notice of Waiver of All Claims: Education Code § 35330 provides that all persons making
a field trip or excursion shall be deemed to have waived all claims against any school district,
charter school, or the State of California for injury, accident, iliness or death occurring during or
by reason of the field trip or excursion, regardless of who holds the claims. If the field trip or
excurslon to which this permission slip applies is out-of-state, | hereby knowingly waive all of my
and my daughters/son’s/ward's claims against any school district, charter school, and/or the
State of California for injury, accident, illness or death occurring during or by reason of the out-of
state field trip or excursion.”

6.2.  After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3. No student shall be prevented from making a frip due to lack of sufficient funds.

64. After schoo! and summer program staff or subcontractors leading trip shall have a sufficient first
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.

6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made, inciuding making sure that
chaperones understand relevant information (e.g., food allergies). A plan will be developed to
collect, secure, and dispense prescription medications from their originai containers only and
consistent with physician’s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.

6.6.2. Trip as siructured is appropriate to age, grade level and course of study.
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6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are wiliing and able to perform required duites,
Including understanding and implementing instructions, understanding health information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shall be limited to assigned school or early childhood education or after school program staff,
students and authorized chaperones. Guests, including but not limited to friends and other family
members, are strictly prohibited sbsent prior written approval of the after school program
coordinator or AGENCY executive director. Before the trip, after school and summer program
staff leading trip shall provide any adult chaperones who may accompany the students with clear
information regarding their responsibiflties. Chaperones shall be assigned a prescribed group of
students and shall be responsible for the continuous monitoring of these students' activities.
Chaperones shall not consume alcoholic beverages or be under the influence of controlled
substances while accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arange for an employee of
the host company to serve as conductor.

8.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the frip
involves water activities, this ratio shall be revised to ensure closer supervision of elementary
grade or younger students, appropriate to their ages. The ratio of adults to students on field trips
and excursions shall be reasonable under the circumstances.

6.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7. Transportation Requirements: The after school and summer program or subcontractors shall
ensure compliance with all state laws and may transport by the use of its own equipment, contract to
provide transportation or arrange transportation by the use of other equipment to enrolled after
school and summer participants provided that: (A) parent/guardians’ written permission has been
obtained in advance; (B) After School Program Coordinator and/or Summer Program Coordinator
has confirmed that: transportation arrangements ars safe and appropriate; (C) all drivefs have valid
Californla driver's license; (D) all drivers have received fingerprint clearance; (E) provided that such
transport is covered under driver or registered owner's personal automobile insurance or AGENCY
automobile liability insurance policy for at least $100,000 per individual and $300,000 per occurrence
for liability for bodily injury; and $50,000 per occurrence for liability for property damage; (F) all
drivers and registered owners of privale or rented vehicles used shall complete and sign dectaration
of driver forms assuring that: (i) the driver is at least 21 years of age and holds a current valid
California driver's licensa;(ji) the driver has not been convicted of reckless driving or driving under the
influence of drugs or alcohol within the past five years; and (jii) the driver provides proof of sufficient
insurance; {G) if after school or summer program arranges and/or contracts with a third party to
provide this transportation, the organization or company with whom they contract must be licensed
as a transportation provider, be certified to transport students (e.g., School Pupil Activity Bus
certification) and have at least $5,000,000 automobiie and $1,000,000 General Liability insurance;
(H) arangements have been made for additional vehicle for use in event of illness or emergency: ()]
students receive instruction in safe conduct on bus or other transport; and, (J) drivers shall receive
safety and emergency instructions and information which shall be kept in their vehiclg, including
health and emergency information for each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and
business practices appropriate to student trips.

6.9.  Vendor is licensed to provide all proposed activities.

6.10. All after schoo! program student participants on field trips, off site events or activities must be
covered by medical or accident insurance.
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8.10.1. OUSD will secure at its own expense iimited student accident insurance coverage to assist in
payment of eligible student medical expenses incurred by parentiguardians due to student
accldents during the after school program. This coverage will be Secondary to any primary
medical insurance for which student participants are eligible. Alf accidents or injuries to student
participants must be reported via email fo ousdincidents@ccmsi.com by After Schoo! Program
staff within one business day of occurrence. After School Program steff will immediately refer
parent/guardians seeking payment of medical expenses under student accident coverage to
OUSD's designated accident insurance representative,

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY sponsored
after school or summer program trips, events and activities uniess the activity is properly
supervised, students wear protective gear as appropriate, and each participant has medical
or accident insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”

Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Show sports of any kind

Trampoeline; Jumpers

Motoreycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving, sailing,
boating, kayaking, river rafting, water slides, water skiing etc.

* Outdoor active, experiential programs (Ropes course, pulley, stc.)

= Other activities determined by the school principal to have a high risk to student safety

6.11.1.2. The cost of limited student accident insurance coverage for student accidents during
such activities shall be borne by OUSD.

" ® ® & 9 ® @ @ ® & ® 8 O @ ® 8 u

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon a street, bikeway or any other public bicycle path or trail shall wear a
properly fitted and fastened bicycle heimet that meets the standards of law. Students also
shall be required to wear such helmets whiie wearing in-line or roller skates.

6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be cbtained for
all non-District employee chaperones. Chaperones who continue beyond one school year will
need 1o get fingerprint clearance once every three years from the time they begin chaperoning on
after school program trips. Chaperones shail act in accordance with district policies, regulations
and school rules. A person who is required to register as a sex offender pursuant to Penal Code
280 shall not serve as a chaperone on any field trip.

6.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless
he/she has submitted evidence of an examination within the past 80 days to determine that
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he/she is free of active tuberculosis, Chaperones whose skin test negative shall thereafter be
required fo take tuberculosis test every four years or sooner if deemed necessary by AGENCY.

6.11.4. Letter must be sent to parent(s)/guardian(e) and a meeting must be held for staff,
chaperones, parent(s)/guardian(s) and students in advance of trip to discuss trip and safety
related procedures, itinerary and questions.

6.11.5. Sleeping arrangements-and night supervision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program
Coordinator has obtained proof of insurance from all private vendors including:

o Facility
s Program

8.12. Additional Requirements for Fieid Trips/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shall be allowed on trips unless pianned and approved in advance.

6.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, after school program staff shall provide for a number of chaperones to
exceed the normal one to ten ratio and shall instruct both chaperones and students of the real
and potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Activities

6.12.3.1. Parents/guardians must provide written permission for the student to swim and must
indicate the student's swimming ability. Students whose parents do not give permissian for
their child to swim shall be identified in advance of trip and a tracking system designed to

ensure they do not enter pool or swim area.

6.12.3.2, Swimming facilities, including backyard pools, must be inspected by the AGENCY
Executive Director and afler school program staff before the trip is scheduled.

6.12.3.3. Owners of private ‘pools must provide a ‘cerificate of insurance, designating OUSD -
and AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for all swimming activities. If lifeguards are not
provided by the pool owner or operator, the AGENCY Executive Diractor shall ensure their
presence. The AGENCY Executive Director shall ensure that lifeguards are Red Cross
certifled or equivalent and must be at least 21 years oid. A swim test must be administered
before any student is permitted in the deep end of the pool or swim area. A tracking system

shail be designed in advance of trip to identify those students who have and have not passed
the swim test.

8.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6,
this ratio shall be at least ane to eight. In grades K-3, this ratio shall be at least one to four.

6.12.3.8. Specific supervisory responsibilities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shall be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shali be included with written instructions to aduit chaperones
and staff,

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know

how to swim and be at each side of the pool or swim area actively monitoring students at all
times.

6.12.3.8. The After School Program Coordinator andfor Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming ability.
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6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water (swimming
pools, lagoons, shoreline parks and lakes) and Related Facilities

6.13.1. Atleast 2 weeks prior to trip date, all persons attending trip, including, but not fimited to, each
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or
aide (hereinafter "participant”) will provide to the School District Office of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver (Exhlbit
E), executed by elther the participant if he or she is 18 years of age or older, or the participant's
parent or legal guardian if the participant is under 18 years of age.

6.13.2. Should AGENCY fail {o provide an original, properly completed, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above,
AGENCY agrees to hold harmless, defend and indemnify OUSD, its officers, employees,
volunteers and agents from all claims and actions resulting therefrom.

7. Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of 21st Century ASSETS Core Grant, Direct Access, and
Family Literacy grant funds contracted to AGENCY by OUSD for fiscal year 2016-2017. AGENCY will
function as a sub recipient of funding and as such will follow all required fiscal guidelines and meet
outlined standards as referenced in applicable Federal and Siate sub recipient guidelines for the federal
21% Century Communtiy Learning Centers grant program, CFDA Number 84.287, awarded by the Office
of Elementary and Secondary Education Academic Improvement and Teacher Quality Programs office.
Sub recipients that receive over $500,000 of federal funds are required to undergo an annuatl audit and
to communicate findings to OUSD, as requested. AGENCY will ensure that all contracted funds of this
MOU are expended as per grant guideiines.

7.1.  Accounting Records. AGENCY will maintain its accounting records based upon the principles of
fund accounting.

7.2.  Disputes. AGENCY shall. make all records related to 21% Century ASSETS, Fanmily Literacy, and
Direct Access grants available to OUSD for review. OUSD and AGENCY shall meet and confer
regarding any disputes as to the amount of actual expenses before taking any action to coliect funds.

8. Inwvoicing

8.1. Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be presented along with monthly invoices upon request. Billing details must be

provided upon request to OUSD to ensure compliance with related sub recipient and grant
guidelines.

8.2.  Unallowable Expenses. AGENCY may not purchase computers or capital equipment using 21%
Century Core Grant, Direct Access, or Family Literacy grant funds.

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff
qualifications for each AGENCY employee and AGENCY agent, including employees of
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required QUSD
invoicing and staff qualifications form (Exhiblt F) for regular invoice submission.

84. Submission ¢f invoices. AGENCY must submit invoices to OUSD on a timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days heyond the
end of each fiscal quarter. No invoices will be accepied more than 30 days past the end of June 30 of
the contractual fiscal year. AGENCY must also submit invoices according to specific invoicing
deadlines as outlined by OUSD to ensure timely processing. (Exhibit @)

8.5. Submlssion of invoices for ASESP and 24% Century Grants. For setvices rendered related to
the 21% Century ASSETS grants, QUSD shall pay AGENCY, on a monthly basis, for appropriately
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9.

10.

1.

documented expenses relaied to the 21% Century ASSETS grants, with a cumulative total for 2016-
17 not to exceed $231,511.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10" of each month to the OUSD After
School Programs Office, utilizing the required QUSD invoicing and staff qualifications form (Exhibit
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if invoices are submitted in accordance with the deadlines and requirements set
forth In this section and the accompanying Exhibits,

Ownershlp of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscai documentation for the ASESP and 21* CCLC programs for a minimum of five years. All
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs,
schedules, registration packets, early release walvers, and other materials prepared, or in the process of
being prepared, for the services fo be performed by AGENCY, are and shall be at the time of creation
and thereafter the property of OUSD, with al! intellectual property rights therein vested in OUSD at the
time of creation. OUSD shall be entitled to access to and copies of these materials during the progress
of the work. Any such materials In the hands of AGENCY or in the hands of any subcontractor upon
completion or termination of the work shall be immediately delivered to QUSD. If any materials are lost,
damaged or destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense
and AGENCY hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY
may retain a copy of all materials produced under this MOU for its use in its general business activities.

Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the
budgeted cost of or the time required for performance of the agreed upon work, an equitabie
adjustment as mutually agreed shall be made in the limit on compensation as set forth in Section 4 or
in the time of required performance as set forth in Section 5.4, or both. In the event that AGENCY
encounters any unanticlpated conditions or contingencies that may affect the scope of work or
services and result in an adjustment in the amount of compensation specified herein, AGENCY shall
so advise OUSD immediately upon notice of such condition or contingency. The written notice shall
.explain the circumstances giving rise to the unforeseen condition or contingency and shall set forth
the proposed adjustment in compensation. Such notice shall be given to OUSD prior to the time that
AGENCY performs work or services related to the proposed adjustment in compensation. Any and all
pertinent changes shall be expressed in a written amendment to this MOU and signed by OUSD prior
to AGENCY's implementation of such changes.

10.2. Changing Leglslation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2016-17 fiscal year to reflect
additional changes resulting from such legistation.

Conduct of Consuitant

11.1. Chiid Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY staff, agents and volunteers at least annually within their
first month working with OUSD students and comply with the Child Abuse and Neglect Reporting Act
(CANRA) guidelines as Mandated Reporters to report suspicions of possible child abuse to the
appropriate reporting agency as stated in California Penal Code § 11164 - 11174.

11.2. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY
“agent®, including employees, staff of subcontracting agencies, and volunteers. AGENCY will
provide OUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in
Section 8.3 which include:

11.2.1. Tuberculos!s Screening. Current documentation of negative TB Test (PPD) on file for each
AGENCY agent working with students.
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11.2.2_Fingerprinting of Agents. Current California Department of Justice (CDOJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students.
AGENCY shall not permit its agents to come into contact with students until CDOJ and FBI
clearance is ascertained, and AGENCY shall cerlify in writing to OUSD that none of its agents
who may come into contact with pupils have been convicted of a violent or a serious felony.
AGENCY shall further certify that it or its subcontracting agencies have received and reviewed
fingerprint results for each of its agents, and Agency or its subcontracting agencies shail request
and review subsequent arrest records for all agents who may come Into contact with QUSD
puplls in providing services to the District under this Agreement.

11.2.3. Mintmum Qualifications. AGENCY staff and agents who directly supervise students and are
included in the 1:20 staff to student ratio must meet the foliowing minimum qualifications for an
instructional aide: a high school diploma or its equivaiency and one of the following: (a) an AA
degres; or completion of 48 semester units in coilege; or (b) successful completion of the
Instructiona! Assistant exam, administered by the Alameda County Office of Education. In
addition, AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient
AGENCY staff to ensure that no less than 2 AGENCY staff members with current First Aid and
CPR Training are present on site during the program each day.

11.3. Removal of Staff. In the event that QUSD, In Its sole discretion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, empioyee, representative or agent
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from
OUSD of such desire, cause the removal of such person or persons. In the event OUSD requests the
removal of any AGENCY related persons, employee, representative or agent from OUSD school site
and/or property, the OUSD site administrator shall provide to the AGENCY written, supporting
raticnale for the decision. CUSD After School Program Office, after conferring with Legal and the
Executive Officer supporting the slie, shalil decids, taking all the facts and circumstances into
account, if AGENCY may reassign an employee or agent to another OUSD site. Prior to the removal
or change of any AGENCY staff member who is a regular part of the after school program, AGENCY
shall inform the Site Administrator with as much notice as possible, and will work with the Site
Administrator to ensure a smooth transition in staffing.

11.4. Conflict of Interest. AGENCY shall abide by and be subject to all applicable QUSD policies,
regulations, statutes or other iaws regarding conflict of interest. OUSD shall be permitted to hire an
officer or employee of AGENCY for QUSD services in connection with or unrelated to this Agreement
and AGENCY shall be pemnitted to hire any officer or employee of OUSD to perform any service by
this Agreement, provided that the agreement attached hereio as Exhibit J is fully executed prior to
the performance of any services by the officer or employee. AGENCY affirms to the best of
his/herfits knowledge, there exists no actual or potential conflict of interest between AGENCY's
family, business or financial interest and the services provided under this MOU, and in the event of
change in either private interest or services under this MOU, any question regarding possible conflict
of interest which may arise as a result of such change will be brought to QUSD's attention in writing.

11.5. Drug-Free / Smoke Free Pollcy. AGENCY understands that OUSD does not permit drugs,
alcohol, and/or smoking at any time in any buildings and/or grounds on QUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.8. Non-Discrimination. Consistent with the policy of OUSD in connection with all work performed
under Contracts, AGENCY shall not engage in unlawful discrimination in employment on the basis of
actual or perceived race, color, national origin, ancestry, religion, age, marital status, pregnancy,
physical or mentai disability, medical condition, veteran status, gender, sex or sexual orientation.
AGENCY agrees to comply with applicable Federal and California laws including, but not limited to,
the California Fair Employment and Housing Act beginning with Government Code Saction 12900
and Labor Code Section 1735 and OUSD policy. In addition, AGENCY agrees to require like
compliance by all its subcontractor(s).

11.7. Bullying. The District's Board of Education recognizes the harmful effects of builying on student
learning, school atiendance and participation in after school programs. In order to have a safe
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13.

14.
18.

16.

environments that protect students from physical and emotional harm, AGENCY shall establish
student safety as a high priority and shall not tolerate bullying of any student. AGENCY shall adopt a
policy expressly against harassment, intimidation, and bullying.

11.8. Restorative Justice {(RJ) and Posltive Behavioral Interventions and Supports (PBIS). As a
part of the District's commitment to eliminate disproportionality in discipline affecting African
American male students, the District has initiated Restorative Justice and PBIS programs at many
school sités. AGENCY is encouraged to learn more about these programs at 'school sites and work

with District Staff to implement programs in the after school programs that support positive school
climate.

Indemnificatlon. AGENCY shail indemnify, hold harmless and defend OUSD and each of its officers,
officials, employees, volunteers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to
personai injury, death at any time and property damage) incurred by OUSD, AGENCY or any other
person and from any claims, demands and actions in law or equity (inciuding attorney's fees and
litigation expenses), ariging or alleged to have arisen directly or indirectly out of performance of this
MOU. AGENCY's obligations under the preceding sentence shali apply jointly and severally regardless
of whether OUSD or any of its officers, officials, employees, volunteers or agents are actively or
passively negligent, but shall not apply to any loss of liability, fines, penaities, forfeitures, costs or
damages caused solely by the active negligence or by the willful misconduct of OUSD. If AGENCY
should subcontract all or any portion of the work or activities to be performed under this MOU, AGENCY
shall require each subcontractor to indemnify, hold harmless and defend OUSD, its officers, officials,
employees, volunteers or agents In accordance with the terms of the preceding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not iess than "A/VII" in Best Insurance Rating Guide, the following policies
of insurance:

13.1. Commerclal General Liability insurance which shall include contractual, products and
completed operations, corporal punishment and sexual misconduct and harassment coverage, and
bodily injury and property damage ‘liability insurance with combined single limits of not less than
$1,000,000 per occurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect. Real Property, against risk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented
or borrowed, it shall also ba insured the same as real property.

The above policies of insurance shall be written on forms acceptable to the Risk Manager ¢f OUSD and
endorsed to name the OQUSD, its officers, employees, volunteers or agents, as additional insured. Said
Additional Insured endorsement shall be provided to OUSD upon AGENCY's execution of this MOU and
before work commence under this MOU. If at any time said policies of insurance lapse or become
canceled, this MOU shali become void. The acceptance by OUSD of the above-required insurance does
not serve to [limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H

("Certificates of Insurance®).
Litigation. [This section Is intentionally deleted by the parties].

Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.
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17. Certification Regarding Debarment, Suspension, ineligibility and Voluntary Exclusion: The
District certifies to the best of its knowledge and befief, that it and its principals: Are not presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency according to Federal Acquisition Regulation Subpart
9.4, and by signing this contract, verifies that this vendor does not appear on the Excluded Parties List.

hitps://www sam.gov/portal/public/SAM

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of
Understanding.

CAKL HOOL DISTRICT AGENCY

| g1l élf/f//&’
i { ] ency Director Sugnature Date
DSUperlntendant m CA d- L & :
W ( Print Name, Title

Secretary, Board of Education Date Attachments:

w q /'1 //b : Exhibit A. Attendance Reporting Sche_dule

Exhibit B. Planning Tool/{Comprehensive After

hief Date School Program Budget
urligy Schools and Student Services Dept. /Eﬂﬁ;:: Enroliment Packet, including Early
\\ > Release Waiver
> — < 7 « Exhibit D. List of Anticipated Field Trips, Off Site
Sl ) ., Date Events and Off Site Activities
. S,:’ ‘ » Exhibit E. Waiver for use of East Bay Regional
(; e %Z /é' Park District Bodies of Water (Swimming Pools,
Lagoons, Shoreline Parks and Lakes) and Reiated
*Nétwork Superintendent Facilities
= Exhibit F. Invoicing and Staff Qualifications Form
a! ) » Exhibit G. Fiscal Procedures and Policies
¢ Exhibit H. Certificates of Insurance
¢ Exhibit |. Statement of Qualifications
DL SR alCol e « Exhibit J. Agreement to Allow Distinct and

A i ial Emotional i
SSdemie Soecal Cmotiond)] Leamiig Separate Employment by OUSD and AGENCY

MOU template approved by Legal June, 2016
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Exhibit A
ATTENDANCE REPORTING SCHEDULE

o N S s TP R e z .‘ v
3 [ LA KL IR ety SO ool ERs T et

A B e LT 2

e mMor';thly Arﬁ?na—ﬁééﬁ;hﬁ;d” - mw;"%{m}}g'e;d Iinre-ﬂt’:'l.nput Aht?ridance Datainto
Cityspan
July 1 — July 31, 2016 August 10, 2016
August 1 - August 30, 2016 September 9, 2016
September 1-30, 2016 October 10, 2018
October 1-30, 2016 November 10, 2016
November 1-30, 2016 December 9, 2016
December 1-31, 2016 January 10, 2017
January 1-31, 2017 February 10, 2017
February 1-29, 2017 ' March 10, 2017
March 1-31, 2017 April 10, 2017
April 1-30, 2017 _ May 10, 2017
May 1-31, 2017 June 9, 2017
June 1-30, 2017 June 16, 2017
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Exhibit B

21%T CCLC AFTER SCHOOL PROGRAM PLAN
AND AFTER SCHOOL BUDGET PLANNING SPREADSHEET

(Template distributed separately)

INSERT HERE
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Exhibit C

OAKLAND UNIFIED SCHOOL DISTRICT

21 CENTURY ASSETS HIGH SCHOOL AFTER SCHOOL PROGRAMS
PARENT PERMISSION AND STUDENT INFORMATION

I give my child permission fo participate in the 2016-17_______ After School Program.

Name of School: Parent Signature: Date:
Student’'s Name Grade Date of Birth

Parent/Guardian Name {Please print) Email Address

Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGENCY CONTACT INFORMATION
In case of emergency please contact:

Name Relationship Phone: work/home/cell
Does your child have health coverage? Yes —  No
Name of Medical Insurance Policy/ Insurance # Primary Insured's Name

Name of Child's Doctor Telephone

I authorize After School Program Staff to furnish and/or obtain emergency medical treatment which
may be necessary for my child during the After School Program.

Parent/Guardian Name Signature Date
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RELEASE OF LIABILITY
I understand the nature of the after school program and that participation is voluntary. I understand
that the Ockland Unified School District is not responsible for loss, damage, illness, or injury to
person or property as a result of participation in the after school program. I hereby release and
discharge the Oakland Unified School District and its officers, empioyees, agents, and volunieers
from any and all claims for injury, iliness, death, loss or damage as a result of after school program
activities.

IZI Parent/Guardian Signature: Date

STUDENT RELEASE
As parent/guardian, I understand that the After School Program will begin immediately aftar
school Is out and will end by 6:00 p.m.

I give the After School Program staff permission to release my child from the after school program
without supervision, I understand that my high school-age child will sign himself/herseif out of
program, and will be released on his/her own.

I understand that my high school-age child may sign himself/herself out from the After School
program and be released prior o 6:00 pm.

As parent/guardian, T hereby release and discharge the Oakland Unified School District and its
officers, employees, agents and volunteers from all claims for injury, illness, death, loss or damage
arising from my child's release from the After School Program without supervision,

Vi

Parent/Guardian/Caretaker Signature Date

PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS
I give permission for the After School Program Staff and any designated evaluation consulfant fo
review my child's school data (including but not limited to test scores, report cards, attendance, other
performance indices, and demographic data), and input my child's data into the after school database
for the purpose of providing targeted support and academic instruction and assessing the academic
effectiveness of the After School Program. I aiso give permission for After School Program staff
and any designated evaluation consultant to monitor my student's progress and to require my child to
complete evaluation surveys for the purpose of determining program effectiveness,

m Parent/Guardian Signature
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PHOTO/VIDEO RELEASE

During your child's attendance in the After School Program, s/he may participate in an
activity that is being photographed or videotaped; these photographs/video recordings may
be used for promotional purposes.

My child ___may ___may not be photographed/videotaped by the After School program for
promotional purposes.

I authorize the OUSD or any third party it has approved to photograph or videotape my child
during After School program activities and to edit or use any photographs or recordings at
the sole discretion of OUSD. I understand that T and my child shall have no fegal right or
interest ariging from the recording, including economic interest. I also agree o release and
hold harmless the OUSD and any third party it has approved from and against all claims,
demands, damages, and licbilities arising out of or use of the recording.

4 Parent/Guardian Signature
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OUSD After School Programs
2016-2017
Student Health Form
School Site:

STUD INFORMATION

Student's Name Date of Birth

6rade in 2016-17 Language spoken in the home

PARENT/6UARDIAN INFORMATION

Parent/Guardion Name (First, Last)

Student's Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardion Work #

EMERGENCY

In case of emergency, please contact:

Name:’ Relationship to student:

Phone Number:

HEALTH
Please check if your child has any of these Health Conditions and requires monagement after
school:

Severe Allergy to: [ Student has Epi-pen at school
1 Asthma ] Student has inhaler at school
1 Diabetes [ Student has medication at school
{1 Seizures [ Student has medication at school
[1 Sickle Call Anemia (1 Student has medication at school
[ Cystie Fibrosis [ Student has medication at scheol
(] Other conditions: {1 Student has medication at school

Medications needed during the school day:

Medications needed after schoo! hours:
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Medical Management Plan and Separate Emergency Medication during After School Progrom:

All students with asthma, diabetes, and severe allergies should have emergency medication available to
after school program staff in the event of an asthma attack, low bicod sugar, or allergic reaction along
with a medical management pian (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you and
your doctor. The offer school program will need to have medication for your child that is separate
from the medication you provide the regular school day program..

See your School Nurse/Health Services for more information.

Authorization to treat minor:

1 give permission for the after school staff o administer medication that my child may require during
the after school program.

In the event that I, or other parent/guardian, cannot be contacted, I hereby give permission to the
after school program staff to secure proper treatment for my daughter/son/ward.

Date: Parent or Guardian Signature:

Print Name:

Does your child have vision problems?

Have you ever been notified that your child has difficully seeing?

Is your child supposed o wear glasses?

Please return this form immediately to the after school program.

Thank youl
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Exhibit D

SCHEDULE OF FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES
FOR AFTER SCHOOL PROGRAM

This form should be completed by the 1™ day of each semester, and by the 1™ day of the summer program (if applicable),

‘Contact Infarmation:

. Lead Agency
Site Name Nama
Name of \
Contact Person Email
Telephone Fax -

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

O Fall Semester — August 22, 2016 — January 27, 2017
L Spring Semester — January 30, 2017 to June 9, 2017
01 Summer Program (Specify dates: to

Name ot Eicld Trip, Off Site Event,

andior Off Site Activitips Timeis)

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date
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Exhibit E

EAST BAY REGIQWAL PARX DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMMITY AGREEMENT

Walver and Reissss of Liabliity. In consideration of being aliowes i use ard partcipate in actvities at East
Bay Regienal Park Dist-izts faedtes, including but not imited to s pools, Jakee. shorelines ans swmiming
Iagoons ("Rucroatonal Achvity™), [, "o myeel and my srouse, my child, hairs, pesonal revresertdtves. next of
km, and assigre. vokirtarlly egoe to ralease, woive, discharge, and promige not 1 sue ‘ha East Bay Regional
Park District, e officers. dtacters agents, volinteors, and employees (coliactvely the “Cistnot’) from gry and
#ll listrbty for 20y acc'dent, finess, snjury, death, wrong® dees:. or properly damagelloss ar'sing out of my
partcipation in the Recreaticeal Activity andfor use of Drstrict facies end eqwnprent {slong with the use of
wansperiation provided, sranged, or pad for by tha Distnat, including such transportation for medical
treafment), whather occurmng on or % Distact property, and whether cavsed by any raglicence oF the District
or otmemwise. excepting only to the exterit caused by Distts gross negligence,

Assumngption of Risk. | undetsterd %at particioation in the Recrestions! Activity and the use of District
faciice, equiphent, and ransporiation carry Inherent nsks that canrict be alim:nated regardiess of tha com
takcen to avold Injury. These rsks mey result in infurles that Include, but are ol imited Ip, disease outs, eve
junes, blindress, broker bones, concrisedns, beart attacks, heat stroke, delyd-atinn, joint or back injuries,
shpping on uneven surfaces, bre+ munes, deowning, paralysss, and death, as well ae demagedoss of personal
praperty | slso understand that th:ese risks might anse for a vartety of ressons, Incluging but not im#ed to,
actens, Inaction or negzgence of otner parties, parbcipente, o- the Distict | furthet undierstand that there mey
be cther fisks that am not known to ma or reasonebly foresseable st thig fime. By slgning kelow, |
acimowledge that nerticipation in the Recreationsl Activity and the use of District facllitios, equipment,
and treireportzifon is velurtery ard that | knowinghy sssume &ny ang all rizke, knmoven and unknown.

Indemalty Agreement. I considaration for the Disticl's permission ‘o pertisipete in the Reoroational Activity,
| voluntarily agres to indetnify and hold harmlass the Distict ©nch a1 claims, dartands, and cavees of action
broug™t by mie or srverie else as & nesult of my paricins®an In the Recreations! Activity and,r usa of Dustrict
fagiities and equipment (alurg with the use of transpavtston provided, aranged, or paid for by the Diel'ct.
including such fransportaton for medeal treabeent), whsther caused by any neghgenee of the District or
otherwiss, diid agree to re:mburso o Disti =t for any reeulting costs, expenses and chioneyvy fees

Exvesahility. | uncerstand and ackiowisdge that this Agretrent Is Interred! to be as troad and inclushs as
permitted by law. If ary portion of tis Acrsemert Is deenad invalid, it is agraed that the nemamming porticn of
the Ag-zement shall continye In full Iegs! forre and a%est.

Minor Perticipants, I Parlicipet Is under 78, Participant's custodial parent or legal gusrdian must sign
below, warrentng that he ar sie Is the Parlicpent's custsdhal oeent or legal guardan, ard is agmeng to the
te~s and conctlions of this Agreamant, on both his or her end the Porticipant's behalf. Parent or legal
guerdicn acknowiadges by thelr slyneture that they e giving up the same rights for the minor as they
would be gwing up if they signed this Agreerent on thelr own boialf.

| have read this Agreement and uriderstard that [ v piving up substantial rights by signing it, MR do
so voluntarlly and intenc to complstoly releass the District from the liability cescribed above to tho
grestsst extent #owed by Jaw. | also understand the! tus Agreemen' is legally lindirg on me and my chitd
{if applicable), spouse, heirs, perscnal rsyresentatives, asaigns, and next of ki,

Participant's Name

747
Name of Custodial Paremt or Guardian {if Participar:t s unter 1 8).'_(_'__r_t

Signature D'y

Fasonar 3500y fey 1 e e "tk RgngIme

B0 Waver — 5w Use
Rev. 200
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Exhibit F

' \ DAKLAND UN AR
VS SCHONL DISTRICT

INVOICING AND STAFF QUALIFICATIONS FORM
2018-17

Basic Directions
Compiete the chart below for each SUbCONTFACIOr and aT@CH with Lead Agency momnihily invoices.
Employee, agent ar subcomtractor name.
ATL #. This is the fingerprint clearance rumber assigned by the Department of Justice,
Current TB Clearance. Current means within the Jast 4 years. This documentation should be maintained in Lead Agency files,
IA Requirement. No Child Left Behind Low requires that any staff whe directly supervise students and are inchuded in the 20:1
student-to-adult ratic meet the IA requirement, This documentation should be maintained in Lead Agency files.

Ao

Agencylnformation

Agency Agency's
Name ALTELITIVES N A0+ | Contact Person | A2/ Cvp Alloresio
Biling Period | /2~ 35,0 e Contacl Phone (c00) 3PS ¢ 350

Current TB Clearance A Reguirement
Bocamcntaiion Documeitation
an Flle on File

Employee, Agent, or
Subcontractor Nama

| Mo dusil _|Bosgprars BV ONo [efres. [INo
Miesses Bosis | [4Yes [INo Mes [No
Cominet.  plyes. [d¥es []No [Aves [INo
S Aorr [3Ves [INo [lves [INo
4;;:27» S 7H [LhYes CINo [AYes [INo
éfM’ﬂZt-’y _@/775‘ LA Yes [INo ﬂYas CINo
)ﬁm Fotflor v . TR 2 [itYes []No [ves [INo
ALty s sernrrand |Mowawikasyl  EYes CINo - Pves [INo
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Exhibit F

OAKLAND UNIFIED
SCHOCL DISTRICT

Community Scheols, Thriving Students

INVOICING AND STAFF QUALIFICATIONS FORM
2016-17

B asic Directions
Compiete the chart below for each subcontractor and attach with Lead Agency menthiy Invoices.
Employee, agent or subcontractor nome.
ATL#. This is the fingerprint clearance number assigned by the Depariment of Justice,
Current TB Clearance. Current means within the last 4 years, This documentation should be maintained in Lead Agency files.
IA Requirement. No Child Left Behind Law requires that any steff who directly supervise students end are included in the 20:1
student-to-adult ratio meet the IA requirement. This documentation should be maintained in Lead Agercy files,

Agency

Awppe

Agency’s
Name Contact Person
Billing Period C'Jﬂtfs'«.;ft Phone

T Current TB Clearance 1A Reqguirement
S =i Dot ?n eniation

[JYes [INo [Clyes [INo

[J Yes I] No’ [IYes [INe

[] Yes [J No Clyes [[INo

[ Yes [INo Clyes [[INo

[J Yes [1No COyes [ONo

[JYes []1No Clyes [INo

[1Yes [No [COyes [INo

[ Yes [ No LlYes [INo
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Exhibit G (1)

fr "y OAKLAND LNIFEL:
VRS GCHOOL DISTRICT

/

e

PROCEDURE FOR INVOICING
Oakiand Unifisd School District

Comprehensive After Schoo! Programs 2016-2017

The following procedures are required in submitting invoices that utilize 21* Century and/or ASES funding:

¢ Al 21® Century and/or ASES invoices must be submitted to the OQUSD After School Programs Office in

order to be processed and paid. We are located at 1000 Broadway, Suite 150.

¢ All invoices must be generated on voyr organization’s letterhead. This applies to both agency and

individual contractors.

¢ To maintain invoicing consistency so that all necessa
invoicing format. Simply cut and paste the format on
sample invoice as a guide. All of the information in the top sectlon of the invoice templ
completed in order to process for payment. Also, in the body of the template, a detaile

charges must be provided, including number of hours worked and hourly rate. Failure to fully
complete an invoice according to these specifications may result in a delay of payment.

¢ All invoices should cover oniy one calendar month, i.¢. the 1* through the 30" or 317,

¢ Contractor, Agency, Sie Coordinator, and Principel signatures must be secured prior to submission of

invoices to the After School Programs Office. All of these signatures must be criginals.

¢ Invoices for the month are generally due in the After School Programs Office by 5:00 p.m. on ?‘he 10" of
the following mon%\. This is not a steadfast rule; for

example, the invoice for November 1-30" is due in
our office on the 8" of December (the 10" is a Saturday). Invoices that are submitted after the due

dates listed below will ke processed the following monthly invoicing period.

The tentative schedule for OUSD payments is anticipated as follows:

Invoices due to our office by 5:00 pm on:

Accounts Payable checks to be mailed on:

| August 10, 2016

August 25, 2016

September 9, 2018

September 23, 2016

October 10, 2016

Qctober 24, 2016

November 10, 2016

November 21, 2018

December 9, 2016

December 21, 2016

January 10, 2017

January 25, 2017

February 10, 2017

February 27, 2017

March 10, 2017

March 24, 2017

April 10, 2017 April 25, 2017
May 10, 2017 May 23, 2017
June 9, 2017 for May invoices June 23, 2017
June 16, 2017 for Final Billng TBD

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888.

After School MOU for High Schools, 2016-2017, page 25 of 31
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Exhibit G (2)
m DML AN URIBIED

\%E;»‘é SCHOOL BISTRICT

PROCEDURES FOR PAID INSERVICE/EXTENDED CONTRACTS AND TIME SHEETS
QUSD CERTIFICATED TEACHERS 2016-2017

The foliowing procedures are required in submittin

g fiscal forms for Paid Inservice/Extended Time

for OUSD employees utilizing 21* Century and/or ASES funding:

Paying QUSE Certificated Employees (Teachers)

¢ Academic Lialsons should submit a Paid Inservice form

and Extended Contract teachers should submit

a "Request for Extended Contract® IN ADVANCE to approve all projected work to be completed, using

appropriate Budget Org Key (Object Code usually

1120 or -1122)

¢ The FIRST submisslon of the Paid Inservice/Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be
rendered until timesheets are submitied to our office.

¢ Have Employee sign Extended Contract & ALL Time Sheets

¢ Have Principal approve and sign Paid Inservice/Extended Confract & ALL Time Sheefs

¢ Please be sure to submit ORIGINALS of all documents

¢ Please use only ONE SIDED Time Sheets

¢ Deliver to QUSD After School Programs Office — All 21% Century and/or ASES Paid In-

service/Extended Contracts and Time Sheets must

submitted to the QUSD After School Programs

Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

* fon Contract rate for teachers is $25.82/hr,
¢ Union Contract rate for Academic Lialsons is

33.58/hr.

¢ Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

Pald Inservice/Exterided Contract Timesheets Due
to After School Programs Office on the following
anticipated dates:

OUSD Anticlpated Payroli issue Dates
**Please note: Allow 45 days processing time
for the first submission. Future submissions
take approximately 2 weeks .***

September 30, 2016

October 14, 20186

October 31, 2018

November 15, 2018

November 30, 2016

Cacember 15, 2016

December 16, 2018

January 13, 2017

January 31, 2017

February 13,2017

February 28, 2017

March 15, 2017

March 30, 2017 April 14, 2017
April 28, 2017 May 15, 2017
May 31, 2017 June 15, 2017
June 9, 2017 June 30, 2017

If there are any questions regarding these documents or procedures, please contact our office at (510) 879-2888.
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_ Exhibit G (3)

5 P PP =
e\ DAKIAND UNIFSED
’-**' SCHC L DISTFRICT

PROCEDURES FOR EXTENDED TIME AND/OR OVERTIME FORMS (ETIOT)
FOR OUSD CLASSIFIED EMPLOYEES 2016-2017

The following procedures are required In submitting flscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classifled employees utilizing 21% Century and/or ASES funding:

Paying OUSD Classified Employees (SSOs. Custodians Instructional Aides, etc.
¢ Complete “Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key
Have Employee Sign Form
Have Site Coordinator Sign Form
Have Principal Approve and Sign Form
All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.
All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.
Any other ET/OT forms for 21* Century and ASES classified staff must be delivered to QUSD After
School Programs Office in order to be processed and paid. Please see payment schedule in chart

below. Forms that are submitted after the due dates listed below will be pald on the following
Payroli Issue Date. We are located at 1000 Breadway, Suite 150.
¢ Rate varies depending on employee’s hourly rate

P SO PO

ET/OT Forms Due to After School Programs -
Office on the following antlcipated daf%s: OUSD Anticipated Payroll Issue Dates
September 15, 2016 September 30, 2016
September 30, 2016 October 13, 2018
October 13, 2018 Qctober 31, 2016
October 31, 2016 November 15, 2016
November 15, 2016 November 30, 2016
November 30, 2016 . | December 15, 2016
December 15, 2016 December 29, 2016
December 18, 2015 January 13, 2017
January 13, 2017 January 31, 2017
January 31, 2017 February 15, 2017
February 15, 2017 February 28, 2017
February 28, 2017 March 15, 2017
March 15, 2017 March 30, 2017
March 30, 2017 April 14, 2017

April 14, 2017 Aprii 28, 2017

April 28, 2017 May 15, 2017

May 15, 2017 May 31, 2017

May 31, 2017 June 15, 2017
June 9, 2017 June 30, 2017

H there are any questions regarding these documents and procedures, please contact our office at {510) 879-2888.
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Exhibit H
CERTIFICATES OF INSURANCE AND ADDITIONAL INSURED ENDORSEMENT

INSERT HERE
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ALTEINA-01 EBRITO

ACC/);;?)" e
h .- CERTIFICATE OF LIABILITY INSURANCE 71612016

THIS CERTIFICATE IS ISSUED A8 A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DDES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A GCONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFIGATE HOLDER,

[MPORYANT: If the certiffcate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATICON IS WAIVED, subject to

" the terms and conditions of the policy, certaln policles may require an endorsement.’ A statement on this certificate does not confer tights to the
certificate holder In lisu of such endorsementis).

PRODUCER License # 0757776 GORTAST Rebaecca Sanchez
HUB International Insurance Services | PHONE Tle
P. O, Box 8078 . e % _{ AR, No):
§an Ramon, CA 94583 , cal.cpu@hubinternational.com
INSURER{S} AFFORDING COVERAGE NAIC#
msuren A : Markel Insurance Company 38970
INSURED wsuren B: Cypress Insurance Company 10856
Alternatives In Action, dba: Bay Area Schaol of Enterprise; INSURER C :
dha: Home Project; dba: Homs Sweet Home . _
3666 Grand Avenue, Suite A INSURER D :
Onkland, CA £4610 INSURER E :
KIBURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TD CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOWHAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS

by TYPE OF INSURANCE waplwvp|  _Poucynusper | chmmcivivn | dangeeen LTS
A | X | COMMERCIAL GENERAL LIABILITY EACH CCCURRENCE s 1,000,00
cuamswace | X | ocour X CHP700138703 U6/26/2016 | 06/26/2017 | PRP e TORENTED — —'J 100,000|
MED EXP (Any ons person) | & 25.0@
j PERSONAL B ADV INJURY | 8 1,000,00
AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE | § 2,000,000
|| POLIGY I:I R Loc PRODUCTS - COMPIOP ABG | $ 1,000,000
OTHER; $
AUTONOBILE LIABILITY HMIT ™ Tg 1,000,000
A ANY AUTO . ) CHP700138703 06/25/2016 | 06/25/2017 | BODILY INJURY (Per parson) | &
AL ONHED SCHEDULED BOOILY INJURY (Per zccieng |
X | Hrep AuTos 8
)
| X (UMBRELALAE | | occum EACH OCCURRENCE s 3,000,000
A EXCESSLIAB CLAIMB-MADE ICHU700138703 08/26/2018 | 06/25/2017 | AGGREGATE § 3,000,000
oep | X [ retenmions 10,000 : 3
WORKERS COMPENSATION X[ER [ TEF
AND EMPLOYERS' LIABILITY S TATUTE R
B [ANY PROPRIETORIPARTHER/EXECUTIVE ALWCT741176 06/25/2016 | 06/26/2017 | g1 eacH AcCIDENT ] 1,000,000
OFFICERMEMBER EXCLUDED? NIA | == B
If dhrvmhm EL IISEASE - EA EMPLOYEE § 1,000,000
PTION OF OPERAT! EL DISEASE - POLICY LMIT | 5 1,000,000

DESCRIPTION OF QPERATIONS / LOCATIONS / VEHICLES (AGORD 101, Additianal Remarks Scheduis, may ba sttached if mors space I requined)
[Cakiand Unified School District is additional insured with regard to General Liability per attached endorsement form MGL1208 0442,

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCEL! ED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELWVERED IN
2:;‘;;3“:::;‘::::: District ACCORDANCE WITH THE POLICY PROVISIONS,

1000 Broadway, Suite 440 :
Qakland, CA 94607 AUTHORIZED REPRESENTATIVE

© 1988-2014 ACORD CORFORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD neme and logo are reglstered marks of ACORD



Exhibit |
STATEMENT OF QUALIFICATIONS

INSERT HERE
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-1 Alternatives in Action

WHERE YOUTH CHOOSE TO LEAEL

Statement of Qualifications

Founded in 1994, Alternatives in Action is a non-profit which works with East Bay
youth who have leadership potential and prepares them for college, career and
community involvement. Through this work, Alternatives in Action envisions
generations of young adults inspired and prepareg to take meaningful action that
positively transforms their lives and their communities.

Alternatives in Action makes this vision come alive through a range of programs,
including its charter high school, Alternatives in Action High School; its Early
Childhood Education Center that also provides career training for high school
youth; and comprehensive school initiatives at four sites: McClymonds High
School in West Oakland, Life Academy in East Qakland, Fremont High School in
East Oakland and Alternatives in Action High School in East Oakland. In total,
Alternatives in Action develops the leadership potential and provides school-linked
services to over 1,300 youth with another 560 children and youth benefitting from
the community-based projects and events created by Alternatives in Action youth.

Rev. 5/16



EXHIBITJ
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District ("*OUSD"), this Agreement ("Agreement”) allows for the employment of the
EMPLOYEE,  for distinct and separate employment roles with OUSD and
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the respective
employers, OUSD or AGENCY. As used in this Agreement, “Parties” means Employee, OUSD, and
AGENCY,

. Employment Position. OUSD shall provide Employee with 2 written document describing the position that
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the pasition that Employee shall perform for AGENCY. None of the dutles performed for either employer
shali interfere or conflict with their responsibilities for the other employer.

- Hours of Work. OUSD shall inform Employee of the hours of work for the QUSD employment position.
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours
shall b overlapping. Employee shalf not work any hours beyond the regular working hours for either OUSD
or AGENCY unless express written approval Is given by the Employer for whom the extra hours are being
worked.

. Contro| & Supervision — OUSD Emplovment. During the employment position and working hours performed
for OUSD, EMPLOYEE will devote their full services to OUSD and shall not engage In any work that
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shalf be supervised by
designated OUSD personnel and QUSD will provide the information, tools, and equipment necessary for
such empioyment. OUSD shall control all aspects of the employment reiationship for the work performed for
OUSD. EMPLOYEE shall not use the information, tools, or equipment of OUSD in performing the work for
AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the
employer for whom the services were being provided at the time the work was created. AGENCY shall not
have any control or supervision over EMPLOYEE during the EMPLOYEE’s QUSD work hours.

. Control & Supervision — AGENCY Empioyment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE’s best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personne! and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspects of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY's express parmission. All work
product of the EMPLOYEE shall belong to the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE'’s AGENCY work hours,

. Workers Compensation Liability Insurance. As required by Caiifornia and federal law, each employer shall
maintain workers compensation liabiiity insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.

. Wages. OUSD is separately and independently liable for all wages and benefits earmned by EMPLOYEE for
performance of the OUSD employment position. OUSD shali have no liability for any portion of wages and
benefits eamed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of the
AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits
eamed by EMPLOYEE for performance of the OUSD employment position, and OUSD agrees to indemnify,
defend, and hoid harmless OUSD from any such claim.

. No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth in
this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be
exchanged between OUSD and AGENCY.

- Termmination. Subject to any applicable empioyment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Parties.
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8. Litigation. This Agreement shall be performed in Oakland, California and is governed by the Laws of the
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation
initiated to enforce or interpret this Agresment. ‘

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding between
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the Parties
and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This Agreement
may be amended or modified only by a written instrument executed by all Parties.

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts,
and all counterparts together shali be construed as one document.

12. Signature Authority, Each party has the full power and authority to enter into and perform this Agreement,
and the person signing this Agreement on behalf of each Party has been given the proper authority and
empowered to enter into this Agreement.

13. Employment Contingent on Governing Board Approval: QUSD shall not be bound by the terms of this
Agreement or employment of EMPLOYEE until it has been formally approved by QUSD's Governing Board,
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shafl be
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been
approved by the Governing Board.

OAKLAND UNIFIED SCHOOL DISTRICT

o President, Board of Education
o Superintendent or Designee

Secretary, Board of Education
AGENCY

Aldernahves in Mm

EMPLOYEE
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£4 Alternatives in Action

' WHERE YOUTH CHOOSE TO LEAD

MEMO

To:  Oakland Unified School District

From: Oriana Obligacion, Director of Operations & Finance
Date: August 23,2016

RE: Fingerprinting, TB Test and IA Requirements

Alternatives in Action is responsible for fingerprinting and TB testing all of our employees
working both in and outside of Oakland Unified School District. All of our employees who
work at OUSD have passed fingerprint review by the Department of Justice (DOJ) and FBI and
TB Testing requirements.

Alternatives in Action is willing to release any additional documentation to support evidence of
proof of fingerprint passege and TB Test passage of persons working at OUSD. API numbers
(from fingerprinting) will appear on all invoices submitted to OUSD.

Please let me know if you require any further information.

Warmest Regards,

Oriana Obligacion

Director of Operations & Finance
Alternatives in Action

Email: oobligacion@alternativesinaction.org
PH: (510) 285-6290 x306

Abnmativan in Acbon Adminizingtrss Olfions 26457 Cirmevy Aovmrivier oot /Ay Sabdnmal S, a8 To! STOLZES. 690 Fux D90, T, (00
Hemo Bwsat Homp Prasalveol 1500 Third Bt Aloresti A PIE0L Tl 570,508, mrIT
Asnmatives in Action High Behool g Saminiy Negltohoad Youlh & Famity Sonomr
G221 E 17 BiIres! Ookian, C& DAEDS T, 5107845104 Fas 510, 709, 9020
ves In Actizn of Froment High Bchool 45815 Fosod Boulervmrd Dubssree SA 2G0T Tel. 51202402590 rp, 128
Afarnoiives In Action at Lsa Ashiiemy 2101 351 wsnug Cakipnd S RED| W.BID.E26 YA
Alfurnstives In Action ot NeSy Hegin B3, I 2897 Muetln Bircol CnhieysOh SIG07T Tal, 61 La?LATGr
S Er e i vtre e s s gy




SAM Search Results
List of records matching your search for :

Search Term : Alternatives* In Action™

- _ —Record Status; Active
INo Search Results

—_—

__ __ _|

e —

----- b A4 AAAE TE0 PRE Pama 4 af 4





