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Memorandum of Understanding Amendment -
_L_ov_e_.L_e_ar_n_.S_u_cc_e_ss_C_o_rp~o_ra_t_io_n ___ V_al_leJ~·o ______ C_A __ ( contractor, City State) 
_2_35_/_M_el_ro_s_e _Le_a_d_er_sh_ip_A_c_a_d_em_y ______________ (site / department) 

Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and Love.Learn .Success Corporation 

Services to be primarily provided to 235/Melrose Leadership Academy 

the period of July 1, 2016 through August 20. 2017 

Love . Learn . Success. will provide add itional enrichment specialists and curriculum to 
support newly added enrichment classes to the current program for students during the 
after school program. Classes include arts & origami, youth service projects (Upward 
Roots), and Ballet Folklorico . 

Approval by the Board of Education of Amendment No. 1 to the Memorandum of 
Understand ing between the District and Love.Learn.Success Corporation , Vallejo, CA, 
for the latter to provide additional enrichment specialists and curriculum to support 
newly added enrichment classes to the current program for students during the after 
school program ; classes include arts & origami , youth service projects (Upward Roots) , 
and Ballet Folklorico at Melrose Leadership Academy for the period of July 1, 2016 
through August 20, 2017, in the amount of $10,000.00, increasing the agreement from 
$97,975.00 to an amount not to exceed $107,975.00. All other terms and conditions 
remain in fu ll force and effect. 

Approval of the Amendment to the Memorandum of Understanding between 
Oakland Unified School District and Love.Learn .Success Corporation 

for 

Services to be primarily provided to 235/Melrose Leadersh ip Academy for 
the period of July 1. 2016 through August 20. 2017 

Funding resource name (please spell out) DODO/Instruction Program Investment not to 
exceed $ 10.000.00 -----------

• MOU Amendment 
• Copy of original MOU 

www.ousd.k12.ca .us 



OAKLAND UNIFIED 
SCHOOL DISTRICT 

.::>mn urn! ct> ,o/• , 9 .., dt: 1t 

CONTRACT JUSTIFICATION FORM 
This Form Shall Be Submitted to the Board Office 

With Every Consent Agenda Contract. 

Legislative File ID No. _1_7-_o_51_7 ____ _ 

Department: 922/Community Schools and Student Services Department 

Vendor Name: Love, Learn , Success Corporation 

Contract Term: Sta rt Date: 07/01 /2016 ----------- End Date: _o_a1_20_12_0_1_7 ______ _ 

Annual Cost: $_1_0._00_0_.o_o ___ _ 

Approved by: _M_o_y_ra_c_o_n_tr_e_ra_s ____________________________ _ 

Is Vendor a local Oakland business? Yes D No 11'1 
Why was this Vendor selected? 

This organization has demonstrated experience and capacity serving in the after school lead agency role. Love, Learn , Success 
Corporation has successfully met all requirements of OUSD's Lead Agency Request for Qualifications process and has been 
approved as a qualified lead agency partner by the OUSD Expanded Learning Office. Love, Learn , Success is currently the lead 
agency for the After School Program at Melrose Leadership Academy. 

Summarize the services this Vendor will be providing. 

Consultant will provide additional staff and curriculum to support newly added enrichment classes to the current program for students 
during the after school program to include arts, origami , and youth service projects , and Ballet Folklorico. 

Was this contract competitively bid? Yes D No IZJ 
If No, answer the follow ing : 

1) How did you determine the price is competitive? 

The California Department of Education allocates site-specific grant funding to OUSD schools. The lead agency partner works in 
collaboration with the school site administrator to complete an after school budget plan specifying the requested after school services 
and agreed upon cost of services. The fina l contract amount for the agency is approved by the school site administrator and by the 
OUSD Expanded Learning Office, once budget plans are approved for compliance and program plans meet COE requirements . 

The lead agency leverages additional funding and in-kind resources to augment the contracted amount from OUSD to support high 
quality program implementation. 

Legal 1/ 12/ 16 1 



2) Please check the competitive bid exception relied upon: 

0 Educational Materials 

0 Special Services contracts for financial, economic, accounting, legal or 
administrative services 

0 CUPCCAA exception (Uniform Public Construction Cost Accounting Act) 

lZJ. Professional Service Agreements of less than $87,800 (increases a small 
amount on January 1 of each year) 

D Construction related Professional Services such as Architects, DSA Inspectors, 
Environmental Consultants and Construction Managers (require a "fair, competitive 
selection process) 

0 Energy conservation and alternative energy supply (e.g ., solar, energy 
conservation, co-generation and alternate energy supply sources) 

0 Emergency contracts [requires Board resolution declaring an emergency] 

0 Technology contracts 

0 electronic data-processing systems, supporting software and/or services 
(i ncluding copiers/printers) over the $87,800 bid limit, must be competitively 
advertised, but any one of the three lowest responsible bidders may be 
selected 

D 
D 

D 

a 
contracts for computers, software, telecommunications equipment, 
m icrowave equ ipment, and other related electronic equipment and apparatus, 
including E-Rate solicitations, may be procured through an RFP process 
instead of a competitive, lowest price bid process 

Western States Contracting Alliance Contracts (WSCA) 

Californ ia Multiple Award Schedule Contracts (CMAS) [contracts are often 
used for the purchase of information technology and software] 

Piggyback" Contracts with other governmental entities 

Perishable Food 

0 Sole Source 

0 Change Order for Material and Supplies if the cost agreed upon in writing does 
not exceed ten percent of the original contract price 

0 Other, please provide specific exception 

Legall/ 12/ 16 2 



OAKLAND UNIFIED 
SCHOOL DISTRICT 
Community Schools, Thriving Students 

MEMORANDUM OF UNDERSTAN DING 

AMENDMENT ROUTING FORM 

Basic Directions 

2016-2017 

Services beyond the original MOU cannot be provided until the amendment has been fully approved and the Purchase Order 
amount, if applicable, has been increased by Procurement. 

1. Agency and OUSD contract originator reach agreement on modification to original MOU. 
2 . Agency and OUSD contract originator complete an MOU amendment togethe r. 
3. If the MOU total amount has increased , OUSD contract originator creates new requisition . 
4 . OUSD contract originator submits amendment packet fo r approval within two weeks of creating the requisition. 

When the MOU amendment is approved , Procurement wi ll add additional funds to the original Purchase Order. 

The Legal Department must review and approve all amendments that do not use the OUSD template MOU Amendment form. 

Agency Name Love.Learn .Success Corporation Agency's Contact Person 
Street Address 21 Ebbetts Pass Road Tit le Executive Director 

Cit y Vallejo S tate CA T e lephone 1-800-819-31 10 Ext. 1 

Zip Code 94589 OUSD Vendor Number 1006261 Email ann@lovelearnsuccess.org 

[j] MOU a m e ndment - ( Include s Routing Form a nd Board M emo ) 

Attachments [j] A m e nded Scope of work (Not Requi red if Amendment is only for a change in the funding source) 

D If add itional co ns ultants w ill b e working on site , a ttach agenc y letter ver ifying additional consultants 

have m et the F ingerprin ting /Background Investigation and have a negative tuberculosis status. 

Compensation - Must be within OUSD Billing Guidelines 

Original MOU Amount $97,975.00 Original PO Number P1701319 

Amended MOU Amount $10,000.00 New Requisition Number R0173115 

New Total MOU Amount $107,975.00 

Budget Information 
Resource# Resource Name Org Key # Object Code Amount 

0000 Instr Program Investment 2351101101 5825 $ 10,000.00 

5825 

5825 

5825 

OUSD Contract Originator Information 

Name of OUSD Contact Moyra Contreras Email moyra.contreras@ousd.org 

Telephone 510-535-3832 Fax 510-535-3834 

Site/Dept. Name 235/Melrose Leadership Academy 

Approval and Routing (in order of approval steps) 

Additional services above original MOU amount cannot be provided before the amendment is fully approved and the Purchase Order amount has been 
increased by Procurement. Signing this document affinns that to your knowledge additional services were not provided before the amendment was 

approved. 

~ OUSD Administrator verifies that th is vendor does not appear on the Excluded Parties List https://www.sam.gov 

Please sign under the appropriate column. Ap~ oved Den ied - Reason Date 

1. Site Administrator V ~~ c·~~ --1:::--. ~/17/1) 
2. Resource Manager, if applicable (/ ' 
3. Network or Regional Executive Officer 1 JJ/l/"-
4. Cabinet (Chief / Deputy Chief) i~/J -
5. Superintendent or Board of Education Uf/ 
Legal - Required if not standard MOU Amendment 

Procurement I Date Received 

Rev. 5/2016 THIS FORM IS NOT A CONTRACT 



Board Office Use: Legislative File Info. 
File ID Number 

Introduction Date 

Enactment Number 

Enactment Date 

17-0517 

4/12/17 

AMENDMENT NO. 1 TO 
MEMORANDUM OF UNDERSTANDING 

OAKLAND UNIFIED 
SCHOOL DISTRICT 
Community Schools, Thriving Students 

The Oakland Unified School District (OUSD) and Love.Learn.Success Corporation (Agency) entered into a Memorandum 

of Understanding (MOU) on_J_u...._1y_1-'--, 2_0_1_6 ______ . The parties agree to amend that Agreement as follows: 

1. Services: Ii] The Funding Source has changed. Ii] The scope of work has changed. D Additional Scope of Work Attached 

If scope of work changed: Provide the revised scope of work including description of expected final results, such as services, 
materials, additional sites to receive services, additional duties, and/or reports; attach additional pages as necessary. 

Agency agrees to provide the following amended services: 

Consultant wil l provide additional enrichment specialists and curriculum to support newly added enrichment classes to the current program for 
students during the after school program. Classes include arts & origami, youth service projects (Upward Roots), and Ballet Folklorico. 

2. Terms (duration): Ii] The term of the MOU is unchanged. D The term of the MOU has changed. 

If term is changed: The term of the MOU is extended by an additional (days/weeks/months) , and the 
amended expiration date is ________ _ 

3. Compensation: D The compensation is unchanged. Ii] The compensation has changed . 

If the compensation is changed : The MOU price is amended by: 

ii] Increase of$ 10,000.00 to original MOU amount_ Funding Source: 0000/lnstructional Program Investment 

D Decrease of $ ______ to original MOU amount- Funding Source: _________________ _ 

The New Cumulative Amount of ISA(s)is not to exceed : One Hundred Seven Thousand, Nine Hundred Seventy Five 
dollars ($ 107,975.oo ). 

4 . Remaining Provisions: All other provisions of the MOU , and prior Amendment(s) if any, shall remain unchanged 
and in full force and effect as originally stated . 

5. Amendment History: Ii] There are no prior amendments to this MOU. D This MOU has previously been amended as follows: 

No. Date General Description of Reason for Amendment 
Amount of 

Increase (Decrease) 

$ 

$ 

$ 

s. Approval: This MOU is not effective and no payment shall be made to Agency until it is approved . Approval requires 
signature by the Board of Education , and/or the Superintendent as their designee. 

OAKLAND UNIFIED SCHOOL DISTRICT 

D President, Board of Education 

D Superintendent 

Secretary, Board of Education 

Rev. 5/20 16 

Date 

Print Name, Title 

Date 

Ml\~e,tt IJ · 1,.-011 
Date 



LOVEL-1 OP ID: .IM 

..A~C::,RC,R 
CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MM/DD/YYYY) 

~ 02/15/2017 

THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer ri!lhts to the certificate holder in lieu of such endorsement(s). 

PRODUCER 925-210-1717 ~9!!,1;~CT Jay-Marie Garcia 
Diablo Valley Insurance Agency PHONE 925-210-1717 I FAX 925-210-1818 
801 Ygnacio Valley Rd, Ste 100 (AJC, No, Ext): AJC, Nol: 
Walnut Creek, CA 94596 it1lJ~,.,..Jay@a1ablova11eymsurance.com 
Jay-Marie Garcia 

INSURERISl AFFORDING COVERAGE NAIC# 
INSURER A , Nonprofits' Ins Alliance of Ca NIAC 

INSURED Love Learn Success, Inc INSURER B : Employers Preferred Insurance 10346 
David Becerra 
211 Ebbetts Pass Rd 

INSURERC : 

Vallejo, CA 94589 INSURER D: 

INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY TH E POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

IN~~ TYPE OF INSURANCE ~J>,,L ~~,..R POLICY NUMBER POLICY EFF POLICY EXP LIMITS T TTT 

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 
1,000,000 -~ CLAIMS-MADE 0 OCCUR g~~j~~J9c:~ENTED 500,000 X 2016-49676 11/21/2016 11/21/2017 $ - 20,000 MED EXP IAnv one oersonl $ - 1,000,000 PERSONAL & ADV INJURY $ - 2,000,000 GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ Fl POLICY D ~~T IX] LOC PRODUCTS - COMP/OP AGG $ 
2,000,000 

OTHER: $ 

A AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 
/Ea oeeiSontl $ 1,000,000 

ANY AUTO 2016-49676 11/21/2016 11/21/2017 BODILY INJURY IPer oerson) $ - OWNED - SCHEDULED 
AUTOS ONLY AUTOS BODILY INJURY (Per accident) $ - -

X ~LRfc?s ONLY X ~8toi~1~ ITROPERTY,t~AMAGE Per accident $ 

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ -
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I RETENTION $ $ 

B WORKERS COMPENSATION I ~ffruTE I I 2JH-
AND EMPLOYERS' LIABILITY YI N EIG225422301 08/07/2016 08/07/2017 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE D E.L. EACH ACCIDENT $ ~r~~ifc:~,~~m EXCLUDED? N/ A 1,000,000 E.L. DISEASE - EA EMPLOYEE $ 

~~i~~ftfi~ ~1gPERA TIONS below E.L. DISEASE - POLICY LIMIT $ 1,000,000 

ffilc~:JWll8&flf-.RAfH'/r li'a%~1Wll,\'1'i,\tti~EiK'cfiBDa~1~it1d~~anrd~~'t,~~~~~'HTin8'e"rached if more space is required) 
the General Liability Policy but only as their interest may apfcear as 
resrects to the above named insured's use of premises per orms CG 2011 (04 
-13 and NIAC-E61 (12-1~ attached. Evidencing Worker's Compensation 
insurance & NOA & Hire Auto Liability 

CERTIFICATE HOLDER CANCELLATION 
OAKLA11 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

OAKLAND UNIFIED 
ACCORDANCE WITH THE POLICY PROVISIONS. 

SCHOOL DISTRICT 
RISK MANAGEMENT AUTHORIZED REPRESENTATIVE 

1000 BROADWAY SUITE 440 p~ -/Y/ ~ 4/Vve,(.a./ 
10AKLAND, CA 94607 

ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



Love. Learn. Success. - /'\LA Pro9raR\ Schedule 
G-rades 2.na - ~ G-rades 2.01(e-2.011 

TiYM f\ondau Tuesdau \Jednesdau Thurrdau f ridau 
1:00 - 1:10 Si9n-In - 2,.,. - 5"' 

1:10 - 2.:10 Capoeira - 2,.,. - Upper Yard 
Outdoor G-ames - 3rd - Lower Yard 
/'\ixed /'\edia Art - 't"' - Port. 23 
Arts ( Crafts - s'h - Port. 2 't 

2.:10 - 3:00 I / "' I / "' I Academic Support - 2,.,. - Rm. 't 
Arts ( Crafts - 3rd - Port. 2 't 
Capoeira - 't"' - Upper Yard 
Academic Support - 5th - Rm. 13 

"" 
I/ 

"" 3:00 - 3:2.5 Attendance/Snack (2 .. -5th) Attendance/Snack (2 ,.,.-5"') Attendance/ Snack (2,.,.-s'h) I Attendance/Snack (2 ,.,._5th) I Attendance/Snack c2nd_5th) 

3:2.5 - 't:15 Ac. Support - 2,.,. - Rm. 't Ac. Support - 2,.,. - Rm. 't Arts ( Crafts - 2,.,. - Port. 2 't Ac. Support - 2,.,. Ballet folklorico - 2,.,. - Cafetria 
Ac. Support - 3rd - Rm. 3 Ac. Support - 3rd - Rm. 3 Ac. Support - 3rd - Rm. 3 Ac. Support - 3rd Capoeira - 3rd - Upper Yard 
Ac. Support - 't" - Rm. 1 't Ac. Support - '+th - Rm. n Ac. Support - 'tth - Rm. n Ac. Support - '+th Arts ( Crafts - 'tth - Port. 2 't 
Ac. Support - !r" - Rm. 13 Ac. Support - 5th - Rm. 13 Capoeria - 5th - Upper Yard Ac. Support - 5" /'\ixed /'\edia Art - 5t - Port. 23 
Art £ OrJaamj - 2 .. - ~ Art £ Qrj9C1nij - 2M - 5'11 Baht folklorfoo - 2"itrade -

Cctftteria 
't:15 - 5:10 I Enrichment - 2,.,. - Rm. 't Outdoor G-ames - 2nd - Lower Yard Outdoor G-ames - 2nd - Upper Yard Enrichment - 2,.,. - Rm. 't Arts ( Crafts - 2,.,. - Port. 2 't 

/'\ural Paintin9 - 3rd - Rm. 3 STf/'\ - 3rd - Rm. 13 Capoeira - 3rd - Upper Yard /'\ural Paintin9 - 3rd - Rm. 3 Ballet f olklorico - 3rd - Cafeteria 
Outdoor G-ames - 'tth_ Lower Yard Art ( Ori9ami -'tth_ Rm. 1 't Arts ( Crafts - '+th - Port. 2 't Outdoor G-ames - '+th_ Lower Yard Capoeria - 'tth - Upper Yard 
STf/'\ - 5th - Rm. 13 /'\ural Paintin9 - 5th - Rm. 3 Outdoor G-ames - 5th - Lower Yard STf/'\ - 5th - Rm. 13 /'\ixed /'\edia Art - 51 

- Port. 23 
Baht follorlco - 5"' &l'ade - 8akt folklorico - 3'~ &l'ade -
~ ~ 

5:10 - (f:00 I STf/'\ - 2,.,. - Rm. 't /'\ural Paintins - 2,.,. - Rm. 3 Closins ActivitiJ STf/'\ - 2,.,. - Rm. 't Capoeria - 2,.,. - Upper Yard 
Outdoor G-arnes -3r,_ Lower Yard Art ( Ori9arni - 3rd - Rrn. 13 2,.,. G-rade - Rrn. 't Outdoor G-arnes -3r,_ Lower Yard Arts ( Crafts - 3r• - Port. 2 't 
/'\ural Paintin9 - 'tth - Rrn. 3 STf /'\ - 'tth - Rrn. n 3r• G-rade - Rrn. 3 fnrichrnent - 'tth - Rrn. n Ballet f olklorico - '+" - Cafeteria 
Percussion - 5th - Rrn. 13 Out door G-ames - 5th - Lower Yard '+th G-rade - Port. 2 't /'\ural Paintin9 - 5th - Rrn. 3 Baseball - 5th - Lower Yard 

5th G-rade - Lower Yard Baht fordorjoo -'t11o Grade -
~ 

(f:00 I Disrnissal I Disrnissal I Disrnissal I Disrnissal I Disrnissal 

LOVQ. 



Time 

1:00 - 1:10 

1:10 - 2.:10 

2.:10 - 3:00 

3:00 - 3:30 

3:30 - 't:15 

't:15 - ff:00 

ff:00 

LOVQ. 

Love. Learn. Success. - /'\LA Pro9raR\ Schedule 
(;rades (eth-8th (;rades 2.01(e-2.01't 

/'\ondm, 

Attendc1nce/Snc1ck ((eth-Bth) 

Acctdell\ic Hour - (eth 

/'\ ixed /'\edict Art - 't11, 
Acctdell\ic Hour - 8th 
Percussion - (e th - 9th 

Acctdell\ic Hour - 't11, 
/'\ixed /'\edict Art - (e11, - 811, 
Outdoor &ctll\es - (eth - 811, 

Disll\issal 

TUHdm, 

Attendance/Snack ((eth_Bth) 

Afro Brcti!ilictn Dance - (eth 
Bc1sketball - (eth - 8th 
Outdoor G,c11l\es - (eth - 8th 

Acctdell\ic Hour - (e11, 
Acadell\ic Hour - 't11, 
Acadell\ic Hour - 811, 

Disll\issal 

\Jednudm, 

Si9n-In ((/h-Bth) 

Cookin9 l Nutrition - (eth - 8th 
Leadership - (eth - 8th 

G,c1rdenin9 - (eth - 8th 
Upwell'd Roott - 1,11,-811, 

Cookin9 l Nutrition - (eth - 8th 
Leadership - (eth - 8th 
Outdoor G,m11es - (eth - 8th 

Upwarcl Roots - l,11,-811, 

Snack ((eth_Bth) 

Acc1dell\ i c Hour - (e th 

Acc1dell\ic Hour - 811, 
Percussion - (eth - 811, 

/'\ixed /'\edict Art - (eth - 811, 

Acadell\ic Hour - 't1
h 

/'\ixed /'\edict Art - (eth - 8th 
Outdoor &all\es - (eth - 811, 

Disll\issal 

Thursd(J!f 

Attendc1nce/ Snc1ck ((eth_Bth) 

Afro Brcti!ilictn Dance - (eth 
Bctsketball - (eth - 8 th 
Outdoor &ctll\es - (ett, - 8th 

Acadell\ic Hour - (e11, 
Acadell\ic Hour - 't11, 
Acadell\ic Hour - 811, 

Disll\issal 

fridd!I 

Attendc1nce/Snc1ck ((eth_Bth) 

Bc1sketbc11I - (eth - 8th 

&c1rdenin9 - (e11, - 8th 
Outdoor &ctll\es - (ett, - 8th 

Soccer - (e1h - 811, 

Percussion - (e11, - 811, 
Outdoor &at'lles - (e11, - 8th 

Disll\issal 



Board Office Use: Legislative File Info. 
File [) Number 16-1751 OAKLAND UNIFIED 

SCHOOL DISTRICT Enactment Number 
Enactment Date 

Memo 
To 

From 

Board Meeting Date 
(To be completed by 
Procurement) 

Subject 

Action Requested 

Background 
A one paragraph 
explanation of why the 
consultant's services are 
needed. 

Discussion 
O'E paragraph 
summary of the 
scope of work. 

Recommendation 

Fiscal Impact 

Attachments 

www.ousd.k12.ca.us 

Board of Education 

Antwan Wilson, Superintendent 

Memorandum of Understanding - Love.Learn.Success Corporation (contractor) -
235/Melrose Leadership Academy (site) 

Approval of a Memorandum of Understanding (MOU) between District and 
Love. Learn. Success Corporation, for services to be provided primarily to 
235/Melrose Leadersh ip Academy. 

The After School Education and Safety (ASES) Program is the result of the 2002 
voter approved initiative, Proposition 49. This proposition amended California 
Education Code 8482 to expand and rename the former Before and After School 
Learning and Safe Neighborhood Partnerships Program. The ASES Program funds 
the establishment of local after school education and enrichment programs. These 
programs are created through partnerships between schools and local community 
resources to provide literacy, academic enrichment and safe, constructive 
alternatives for students in kindergarten through ninth grade. The ASES program is 
defined wi thin the language of 93 638 and Education Code (EC) sections 8482 
through 8484.6. 

Approval by the Board of Education of a Memorandum of Understanding 2016-2017 
between the District and Love.Learn.Success Corporation, Oakland, CA, for the 
latte r to serve as lead agency for program coordination, math intervention, 
homework support, student supervision and a variety of enrichment services for 
Melrose Leadersh ip Academy's comprehensive After School Program for the period 
of July 1, 2016 through August 20, 2017, in the amount of $97,975.00. 

Approval by the Board of Education of a Memorandum of Understanding (MOU) 
between the District and Love.Learn .Success Corporation for the latter to provide 
Arts, Recreation, Leadership and Fam ily Literary activities in its capacity as a 
Comprehensive Afte r School Program Lead Agency at Melrose Leadership Academy 
for the period July 1, 2016 through August 20, 2017. · 

Funding Resource: 6010/After School Education and Safety (ASES) Grant in an 
amount not to exceed $97,975.00. 

• Memorandum of Understanding 
• Certificate of Insurance 
• Program Plan and Budget 
• Statement of Qualificat ions 



. • OAKLAND UNIRED 

, l ~f ~~-~ -L _DISTRICT 

CONTRACT JUSTIFICATION FORM 
This Form Shall Be Submitted to the Board Office 

With Every Consent Agenda Contract. 

Legislative File ID No. _1_6_:-1_7 51 __ 

Department: After School Program, Melrose Leadership Academy 

Love, Learn, Success Corporation 
Vendor Name: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

7/01 /2016 
ContractTerm: Start Date:---------

8/20/2017 
En::t Date: - - - - - - - - - -

Annual Cost: $ 9 7 eJ 7 5 .OO 

Julia Ma Approved by:-----------------------------

Is Vendor a local Oakland business? Yes! .LJf\b D 
Why was this Vendor selected? -

This organization t-as demonstrated experience and capacity serving i1 the after school lead agency role. This organization 
succesfully met all requirements of OUSD's Lead Agency Request for Qualifications process tnl has been approved c5 a qualified 
lead agency partner ~ 1he OUSD Expanded Leaming Office. 

Summarize the services this Vendor will be providing. 
This organization will provide comprehensive after school services for Oakland students, following the requirements set forth ~ 
OUSD ard t7)' 1he California Department of Education's ASES and/or 21st Century Community Leaming Center grant programs. 
Daily after school services will include academic support, enrichment, ard physical activity for students, as well c5 family engagement 
activities. This organization will wor1< i1 dose partnership with the host school sile t:> align after school programming with 1he goals 
ard priorities of the school's SPSA. This organization will also work il close partnership with the OUSD Expanded Leaming Office t:> 
ensure 1he program l'l1ElElls attendance targets, fulfills compliance requirements, ard achieves youth development quality standards. 

Was this contract competitively bid? Yes D N o ~J 
If No, answer the following: 

1) How did you determine the price is competitive? 

The California Department of Education allocates site-specific grant funding to OUSD schools. The lead 
agency partner wor1<s i1 collaboration with the school site administrator to complete an after school budget 
plan specifying the requested after school services and agreed upon cost of services. The final contract 
amount for the agency is approved by the school site administrator and by the OUSD Expanded Leaming 
Office, once budget plans are approved for compliance and program plans meet COE requirements. The 
lead agency leverages additional funding and in-kind resources to augment the contracted amount from 
OUSD to support high quality program implementation. 
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2) Please check the competitive bid exception relied upon: 

0 Educational Materials 

0 Special Services contracts for financial, economic, accounting, legal or 
administrative services 

0 CUPCCAA exception (Uniform Public Construction Cost Accounting Act) 

0 Professional Service Agreements of less than $87,800 (increases a small 
amount on January 1 of each year) 

0 

0 

Construction related Professional Services such as Architects, DSA Inspectors, 
Environmental Consultants and Construction Managers (require a "fair, competitive 
selection process) 

Energy conservation and alternative energy supply (e.g., solar, energy 
conservation, co-generation and alternate energy supply sources) 

0 Emergency contracts [requires Board resolution declaring an emergency] 

D ~hnology contracts 

0 
0 
0 
0 
0 

V electronic data-processing systems, supporting software and/or services 
(including copiers/printers) over the $87,800 bid limit, must be competitively 
advertised, but any one of the three lowest responsible bidders may be 
selected 

D 

a 
contracts for computers, software, telecommunications equipment, 
microwave equipment, and other related electronic equipment and apparatus, 
including E-Rate solicitations, may be procured through a, RFP process 
instead of a competitive, lowest price bid process 

Western States Contracting Alliance Contracts (WSCA) 

California Multiple Award Schedule Contracts (CMAS) [contracts are often 
used for the purchase of information technology and software] 

Piggyback" Contracts with other governmental entities 

Perishable Food 

Sole Source 

Change Order for Material and Supplies if the cost agreed upon i1 writing does 
not exceed ten percent of the original contract price 

Other, please provide specific exception 
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Memorandum of Understanding 2016-2017 
Between Oakland Unified School District and 

Love Leam.SU<:CeSS. Corporallon 

1. Intent This Memorandum of Understanding {"MOU') establishes the Oakland Unified School District's 
f'OUSD'1 intent to contract with l..o.eJ...fBns. OlµHX> 
C'AGENCY') to serve as the lead agency to provide after-school and/or summer educational programs 
and to serve a sufficient number of students and run services for a sufficient number of days to earn the 
core grant allocation of funding at ~ Lfl::etl1pllca::Ety under the 
following grants: 

• After School Education and Safety Program C'ASESP") 
• California Department of Education C'COE'1 21 st Century Community Leaming Center (21st CCLC) 
• Oakland Fund for Children and Youth - This MOU will also outline services provided on OUSD 

school grounds through the Oakland Fund for Children and Youth {"OFCY'') After-School Initiative 
funds that shall be utilized as matching funds to COE ASESP and 21st CCLC funds. 

• Private grants 

2. Term of MOU. The term of this MOU shall be July 1, 2016 to August 20, 2017 and may be extended by 
written agreement of both parties. 

3. Termination. OUSD may at any time terminate this MOU for any or no reason upon not less than five (5) 
days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily provided 
through the date of termination. h addition, OUSD may terminate this MOU for cause should AGENCY 
fail to perform any part of this MOU. h the event of termination for cause, OUSD may secure the required 
services from another contractor. If OUSD's cost of procuring services from another contractor exceeds 
the cost of providing the services pursuant to this MOU, AGENCY shall pay the additional cost. 

4. Compensation. The ASESP and 21st CCLC grant award amount for 
L.o.emn Smm CXRltJ1 s $ 979m oo . AGENCY shall be entitled to 
compensation from these funds i1 accordance with the following terms and conditions: 

4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the 
provisions of 4.3 Administrative F:ee, AGENCY.shall receive the amount of the grant award less 
OUSD's administrative fees and other site costs agreed to by the Site Administrator and 
AGENCY. 

4.2. Positive Attendance. Payment for services rendered related to the AS ESP and 21st CCLC grants 
shall be based on actual student attendance rates ($7.50 a day per student), not estimates, as those 
programs are "positive attendance based." OUSD reserves the right to modify the annual core 
allocation based on reported attendance. h the event that payments made to AGENCY exceed the 
reported attendance for the Core grant, the AGENCY will return payments to OUSD at the rate of 
$7.50 a day per student. Documentation of attendance must be submitted through the OUSD/OFCY 
attendance systems i1 order for invoices for payment of services for the ASESP and 21st CCLC grants 
to be processed. Exhibit A (Attendance Reporting Schedule 2016-2017") 

4.2.1. Reconciliation Process for Positive Attendance Based Grant Funds. OUSD will adjust 
the payment of the "positive attendance based" grants based on quarter1y review of monthly 
invoices and attendance for services rendered related to the ASESP, 21ST CCLC (Core Grant) 
for any adjustments resulting from the reconciliation of the attendance reports for that quarter's 
months. The attendance reconciliation process will a+ses+ .the- · program's performance with 
respect to the required compliance with the grant m+m:tat+<(atteridance rates. Based oo the 
review, financial adjustments of additional payment or additiohal withholding will be made. Any 
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remaining balance(s) will be foiwarded to AGENCY or OUSD. Any adjustment required in excess 
of the withholding will necessitate additional adjustments to future invoices and payments. 

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive attendance 
based grants must factor in the subtraction of administrative and other OUSD central charges, as 
outlined in section 4 .3, from any grant amounts earned through attendance (OUSD indirect, 
custodial, evaluation, and After School Programs Office administrative and training/technical 
assistance fees) . 

4.3. OUSD Administrative Fees. OUSD shall charge and withhold up to 14% from the overall AS ESP 
and 21st Century grant awards for central indirect, administrative, custodial, evaluation, and direct 
service training and technical assistance. 

4.4. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more 
than 4% of the total contract amount as administrative fees and that its administrative fees must be 
set at an appropriate dollar amount to keep the ASESP and 21 51 Century grants within the grant­
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees 
charged to the ASESP and 2P1 CCLC grants must be used for direct administrative costs and cannot 
be used for agency indirect costs. Direct administrative costs consist of expenditures for administrative 
activities that provide a direct benefit to the ASESP and 21st CCLC programs. Indirect costs consist 
of expenditures for administrative activities that are necessary for the general operation of the agency, 
but that cannot be tied to the ASESP and 21st CCLC programs. 

4.5. Program Budget The grant will remain as part of the site budget. Funds will be encumbered from 
the site budget on behalf of AGENCY for the school year 2016-2017 and will not exceed 
$1T.moc in accordance with Exhibit B. Exhibit B ("ASESP/21 5t CCLC Planning 
TooVComprehensive After School Program Budget for AGENCY 2016-2017"). 

4.6. Modifications to Budget. Any modifications to the approved grant budget must be approved by 
OUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized. 
Except as expressly set forth herein, OUSD shall not be liable to AGENCY for any costs or expenses 
paid or incurred by AGENCY in performing services for OUSD. The granting of any payment by 
OUSD, or the receipt thereof by AGENCY, shall in no way lessen the liability of AGENCY to correct 
unsatisfactory work, although the unsatisfactory character of that work may not have been apparent 
or detected at the time a payment was made. Work, which does not conform to the requirements of 
this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without 
delay. 

4.7. Program Fees. The intent of the ASESP and 21st CCLC programs is to establish local programs 
that offer academic assistance and enrichment for students in need of such services regardless of 
their ability to pay. Though it is not against the rules to charge fees for participation in programs, the 
CA Department of Education discourages it because it could exclude students in need from attending 
and taking advantage of the after school program . Fees should not create a barrier to participation in 
the after school program. After school services must be equally accessible to all students targeted for 
services regardless of their ability to pay. Programs that propose to charge fees may not prohibit any 
family from participating based on their inability to pay and must offer a sliding scale of fees and 
scholarships for those who could not otheiwise afford to participate. Any income collected from fees 
must be used to fund program activities specified in the grant application. AGENCY shall do full 
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. If 
AGENCY decides to charge fees, this decision shall be made collaboratively with the Site 
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders 
to develop an appropriate program fee structure for the school community. AGENCY shall provide 
the OUSD After School Programs Office with.written documentation of the program fee structure prior 
to charging any program fees , and shall provide OUSD with additional documentation upon request, 
to ensure grant compliance. 
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5. Scope of Work. AGENCY will serve as lead agency at 2J5/Melroee Leaoerffip.Academy , 

will be responsible for operations and management of the AS ESP, 21st CCLC, OFCY, and private g·rants 
contracted to AGENCY by OUSD for fiscal year 2016-2017. This shall include the following required 
activities: 

5.1 . Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant 
application narrative and articulated in documents from the program evaluation team. AGENCY 
agrees to develop school specific outcomes, as defined in partnership with the principal. AGENCY 
recognizes that the p·rincipal is the chief decision maker for after school and summer programs, and 
ensures that school site objectives are met. 

5.1 .1. Alignment with Single Plan for Student Achievement ("Site Plan"). AGENCY will ensure 
the after school program aligns with OUSD and _2351M __ e1_roM_lalioen.h __ ,:1_A::.a_~_de_"'..;;.Y ________ _ 

and objectives to ensure the success of students as articulated in the Site Plan. AGENCY will work 
in partnership with the school principal to ensure that the program components are aligned with 
and complement OUSD standards and school site curriculum. 

5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical 
assistance, and facilitation of collaboration with other service providers. Agency must ensure 
compliance with ASESP and 21 51 CCLC funding guideline requirements and follow OUSD after school 
pol icies and procedures. This includes compliance with OUSD staffing requirements and policies 
including No Child Left Behind and other legislative mandates. 

5.3. Enrollment. AGENCY will enroll K through at1 grade students at 
~"""" leadersh,pAced8my , to serve sufficient number of students and run 
services for a sufficient number of days to earn the full core grant allocation of funding . 

5.4. Program Requirements 

5.4.1. Program Hours. The program shall be offered Monday through Friday, every regular school 
day annually, commencing immediately upon the conclusion of the regular school day, operating 
a minimum of 15 hours/week, and until 6:00 pm daily. Instructional activities must include a 
balance of both academic and enrichment/recreation components. 

5.4.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2016 -
2017 school year. AGENCY will close the ASESP and 21st CCLC program no more than a 
maximum of 3 days in the 2016-2017 school year for staff professional development, as permitted 
by Education Code. Programs that receive 21st CCLC Supplemental grant funds or private funding 
for summer shall additionally operate a sufficient number of days and hours in the summer, on 
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder, 
in order to meet attendance goals required by the CA Department of Education and/or the funder 

5.4.3. Program Components. AGENCY agrees to provide programming that supports the guidelines 
as outlined in the ASESP and 21st CCLC grants for students at 
2a&Me1ruae ~Academy . AGENCY acknowledges and agrees to 
provide programming consistent with grant guidelines including, but not limited to : 

• Educational and Literacy. An educational and literacy element that must provide tutoring 
and/or homework assistance designed to help students meet state standards in one or more 
of the following core academic subjects: reading/language arts, mathematics, history and 
social studies, or science. A broad range of activities may be implemented based on local 
student needs and interests. 

• Enrichment. The enrichment element must offer an array of additional services, programs and 
activities that reinforce and complement the school's academic program. Enrichment may 
include but is not limited to arts, youth development, leadership, recreation, sports, music, 
career awareness, college interest, service learning and other youth development activities 
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based upon student needs and interests. All programs must offer both enrichment and 
recreation/physical fitness activities as core components of the after school program and 
summer program. 

• Family Literacy Services. In all programs receiving 2P1 CCLC grant funds, AGENCY shall 
assess the need for family literacy services among adult family members of the students to be 
served by the program. All programs will, at a minimum, either refer families to existing services 
or coordinate with local service providers to deliver literacy and educational development 
services. 

• Supplemental and Summer Services. In all programs receiving 21 11 CCLC Supplemental 
grant funds or private funding for summer, AGENCY will provide educational and enrichment 
programming in the summer, on weekends, and/or during intercessions. A broad range of 
activities may be implemented based on local student needs and interests, and district 
guidelines for summer programming. 

• Middle School Sports League Activities. 
All programs participating in the Middle School Sports League must include those activities in 
their Program Planning tool and Program Schedule. Middle School Sports League activities, 
including but not limited to on and off site practices and games, are subject to the field trip 
policy high risk field trip activities requirements provided in this agreement. All sports 
participants and volunteers must have on file a completed Middle School Sports Release of 
Liability and Assumption of Risk prior to participation (attached hereto as Exhibit E (1)). 

5.4.3.1. Snacks/Supper/Beverages: AGENCY shall meet Federal and State meal and snack 
requirements and all meals and snacks must be provided by OUSD Nutrition Services 
department. Nutrition Services shall : 

5.4.3.1.1. Provide meals and beverages that meet State and Federal standards; 

5.4.3.1.2. Provide the number of meals and beverages requested by AGENCY 
unless/until Nutrition Services determines that AGENCY's participation is lower than the 
snack/meal/beverage count provided by the AGENCY, in which case, the number will be 
adjusted ; 

5.4.3.1 .3. Provide ali supplies including utensils, napkins, forks, required; 

5.4.3.1.4. Support compliance by AGENCY with required State and Federal administrative 
requirements ; 

5.4.3.1.5. Provide annual training to AGENCY. 

5.4.3.2. Each AGENCY participating in the Nutrition Services snack/meal/beverage program 
shall: 

5.4.3.2.1. Attend annual training. In the event that the person responsible for snack 
distribution changes , AGENCY will make arrangements with Nutrition Services for training 
of new employees or representative of the AGENCY; 

5.4.3.2.2. Complete After School Snack and Supper Menu Production Worksheets (MPW) 
on a daily basis; 

5.4.3.2.3. 

5.4.3.2.4. 

5.4.3.2.5. 

5.4 .3.2.6. 

5.4.3.2.7. 

Ensure meal count is accurate; 

Submit completed MPW to cafeteria staff by the next business day; 

Return leftovers to cafeteria; 

Ensure that only students are served and receive food from the program; 

Ensure that meals are not removed from campus 
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5.4.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any 
concerns related to food safety or food contamination 

5.4.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services 
under the following conditions. 

5.4.3.3.1. 

5.4.3.3.2. 

MPW not completed and submitted by the next business day; 

Snacks are ordered and not picked up 

5.4.3.4. In addition to any applicable liability associated with audit findings. AGENCY will be 
charged the following for each meal that OUSD is unable to claim due to AGENCYs failure to 
comply with program requirements: 

5.4.3.4 .1. 

5.4 .3.4.2. 

Snack: 

Supper: 

$1 .00 

$3.50 

5.4.3.5. AGENCY will be liable for audit findings and/or assessments (See Section 12 below) 
that are attributable to AGENCYs failure to comply with the rules and regulations of the 
Nutrition Services program, including liabil ity if reimbursement is denied Nutrition Services 
because of AGENCYs failure to comply with program requirements. 

5.4.4. Staff Ratio. The staff to youth ratio shall not exceed 1 :20, with no more than 20 youth for each 
qualified, adult staff supervisor. 

5.5. Data Collection. AGENCY will work with OUSD to collect and analyze data on student enrollment, 
student attendance, student academic performance, student satisfaction, and parent satisfaction. This 
includes, but is not limited to: 

5.5.1. Accountability Reports. Providing OUSD with the following set of program accountability 
reports : 

• Financial reports 
• Activity reports 
• Outcomes reports: behavioral and academic 

5.5.2. Attendance Reports. Providing OUSD with attendance reports using the OUSD/OFCY 
attendance systems and maintaining required attendance records utilizing the OUSD/OFCY 
attendance systems, including completion of mandatory monthly reports . Original written 
documentation of all daily attendance records , including all daily sign in/out sheets, will be 
maintained by Agency for 5 years for auditing purposes. 

5.5.3. Use of Enrollment Packet. AGENCY will use OUSD After School Program Parent Permission 
and Student Information enrollment packet, including early release waiver, for all after school 
participants. (Exhibit C) AGENCY will seek approval from the OUSD After School Programs 
Office for any modifications to the OUSD enrollment packet, in advance of distribution . 

5.6. Maintain Clean, Safe and Secure Environment Maintaining clean, safe, and secure program 
environments for staff and students in conjunction with OUSD guidelines. AGENCY, as they view 
necessary, w ill in it iate and establish additional cleanliness, safety, and security policies and protocol 
sufficient to ensure staff, student and family member safety. 

5.7. Meeting Participation. AGENCY will participate in technical assistance, training, orientation, 
monthly meetings and other support and resource development activities provided by OUSD and 
collaborative partners in conducting program planning , implementation, and evaluation. These include 
required regular meetings with the school principal or other identified designee to ensure collaboration 
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with the school vision. AGENCY staff will participate in meetings facilitated by the OUSD After School 
Programs Office to address program quality, program improvement and general troubleshooting. 

5.8. Relationships. AGENCY will maintain six essential collaborative relationships to ensure 
partnerships towards effective program implementation: 

• Administration, faculty, and staff of ~2351M __ e1ro1e __ L_eaderstvp ___ AaJ_oemy ___________ _ 

• OUSD After School Programs Office 
• OUSD central administration departments 
• Parents/Guardians 
• Youth 
• Community organizations and public agencies 

5.9. Licenses. AGENCY shall obtain and keep in force all licenses, permits, and certificates necessary 
for the performance of this Agreement. 

6. Field Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES: 

• AGENCY shall provide each Site Administrator and the OUSD After School Programs Office 
with a schedule of all after school program field trips and/or off site events and/or off site 
activities by the first day of each semester, and a schedule of all summer field trips and/or off 
site events and activities by the first day of the summer program , if AGENCY is providing 
summer services (Exhibit D) 

• AGENCY hereby certifies that after school and summer program staff and/or subcontractors will 
comply with the following procedures for all field trips, off site events and off site activities: 

6.1. Licenses Permission Slips/Acknowledgement Field trip/excursion permission slip must be 
signed by parent(s)/guardian(s) of all student participants and an acknowledgement must be signed 
by all adult chaperones both of which shall include the following information: 

6.1.1 . a full description of the trip and scheduled activities 

6.1.2. student/adult participant health information 

6.1.3. "Notice of Waiver of All Claims: Education Code§ 35330 provides that all persons making a 
field trip or excursion shall be deemed to have waived all claims against any school district, charter 
school, or the State of California for injury, accident, illness or death occurring during or by reason 
of the field trip or excursion , regardless of who holds the claims. If the field trip or excursion to 
which this permission slip applies is out-of-state, I hereby knowingly waive all of my and my 
daughter's/son's/ward's claims against any school district, charter school, and/or the State of 
California for injury, accident, illness or death occurring during or by reason of the out-of state field 
trip or excursion." 

6.2. After school and summer program staff or subcontractors leading trip must have a written list of 
students attending trip. 

6.3. No student shall be prevented from making a trip due to lack of sufficient funds. 

6.4. After school and summer program staff or subcontractors leading trip shall have a sufficient first 
aid kit in his or her possession or immediately available. If the trip is conducted in areas known to be 
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies. 

6.5. Health Conditions/Medication: Trip participant health information will be gathered and reviewed 
in advance of trip and any needed revisions to supervision plan made, including making sure that 
chaperones understand relevant information (eg food allergies). A plan will be developed to collect, 
secure, and dispense prescription medications from their original containers only and consistent with 
physician's instructions. 
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6.6. Supervision 

6.6.1. AGENCY Executive Director must review and approve supervision plan. 

6.6.2 . Trip as structured is appropriate to age, grade level and course of study. 

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other 
authorized chaperones and are 21 or older. After School and Summer Program Coordinators and 
lead trip staff are satisfied that all chaperones are willing and able to perform required duites, 
including understanding and implementing instructions, understanding health information for 
students in their group, and responding effectively in the event of an emergency. Trip attendees 
shall be limited to assigned school or early childhood education or after school program staff, 
students and authorized chaperones. Guests, including but not limited to friends and other family 
members, are strictly prohibited absent prior written approval of the after school program 
coordinator or AGENCY executive director. Before the trip, after school and summer program staff 
leading trip shall provide any adult chaperones who may accompany the students with clear 
information regarding their responsibilities. Chaperones shall be assigned a prescribed group of 
students and shall be responsible for the continuous monitoring of these students' activities. 
Chaperones shall not consume alcoholic beverages or be under the influence of controlled 
substances while accompanying and supervising students on a trip. 

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of 
the host company to serve as conductor. 

6.6.5. Adult:Student Ratio is at least 1 :1 O or higher if swimming or wading or high risk trip. If the trip 
involves water activities, this ratio shall be revised to ensure closer supervision of elementary grade 
or younger students, appropriate to their ages. The ratio of adults to students on field trips and 
excursions shall be reasonable under the circumstances. 

6.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one 
chaperone, first aid kits , emergency contact and health info, instructions for chaperones, staff and 
chaperones have cell phones which are charged and available for communication). 

6.7 . Transportation Requirements: The after school and summer program or subcontractors shall 
ensure compliance with all state laws and may transport by the use of its own equipment, contract to 
provide transportation or arrange transportation by the use of other equipment to enrolled after school 
and summer participants provided that: (A) parent/guardians' written permission has been obtained 
in advance; (B) After School Program Coordinator and/or Summer Program Coordinator has 
confirmed that: transportation arrangements are safe and appropriate; (C) all drivers have valid 
California driver's license; (D) all drivers have received fingerprint clearance; (E) provided that such 
transport is covered under driver or registered owner's personal automobile insurance or AGENCY 
automobile liability insurance policy for at least $100,000 per individual and $300,000 per occurrence 
for liability for bodily injury; and $50,000 per occurrence for liability for property damage; (F) all drivers 
and registered owners of private or rented vehicles used shall complete and sign declaration of driver 
forms assuring that: (i) the driver is at least 21 years of age and holds a current valid California driver's 
license;(ii) the driver has not been convicted of reckless driving or driving under the influence of drugs 
or alcohol within the past five years; and (iii) the driver provides proof of sufficient insurance; (G) if 
after school or summer program arranges and/or contracts with a third party to provide this 
transportation , the organization or company with whom they contract must be licensed as a 
transportation provider, be certified to transport students (e.g., School Pupil Activity Bus certification) 
and have at least $5,000,000 automobile and $1,000,000 General Liability insurance; (H) 
arrangements have been made for additional vehicle for use in event of illness or emergency; and (I) 
students receive instruction in safe conduct on bus or other transport; and (J) drivers shall receive 
safety and emergency instructions and information which shall be kept in their vehicle, including health 
and emergency information for each student riding in his/her vehicle . 
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6.12.3.5. The ratio of adult chaperones to students shall be at least one to ten. In grades 4-6, 
this ratio shall be at least one to eight. In grades K-3, this ratio shall be at least one to four. 

6.12.3.6. Specific supervisory responsibilities shall be determined in _advance to accommodate 
the varying swimming abilities of students. These responsibilities shall be clarified in writing 
and reviewed verbally before the trip. 

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones 
and staff. 

6.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know 
how to swim and be at each side of the pool or swim area actively monitoring students at all 
times. 

6.12.3.9. The After School Program Coordinator and/or Summer Program Coordinator may 
require students to wear flotation devices, depending upon their age and swimming ability. 

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and 
strictly enforced during swimming activities. 

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water 
(swimming pools, lagoons, shoreline parks and lakes} and Related Facilities 

6.13.1. At least 2 weeks prior to trip date, all persons attending trip, including, but not limited to, each 
and every student, teacher, instructor, chaperone, supervisor, parent, administrator, volunteer, or 
aide (hereinafter "participant") will provide to the School District Office of the General Counsel an 
original, properly completed, signed and dated East Bay Regional Park District Waiver (attached 
as Exhibit E), executed by either the participant if he or she is 18 years of age or older, or the 
participant's parent or legal guardian if the participant is under 18 years of age 

6.13.2. Should AGENCY fail to provide an original, property completed, signed and dated East Bay 
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, 
AGENCY agrees to hold harmless, defend and indemnify OUSD, its officers, employees, 
volunteers and agents from all claims and actions resulting therefrom. 

7. Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and 
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to 
AGENCY by OUSD for fiscal year 2016-2017. AGENCY will function as a sub recipient of funding and 
as such will follow all required fiscal guidelines and meet outlined standards as referenced in applicable 
Federal and State sub recipient guidelines for the federal 21st Century Community Learning Centers 
grant program, CFDA Number 84.287, awarded by the Office of Elementary and Secondary Education 
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over 
$500,000 of federal funds are required to undergo an annual audit and communicate findings to OUSD, 
as requested. AGENCY will ensure that all contracted funds of this MOU are expended as per grant 
guidelines. 

7.1 . Accounting Records. AGENCY will maintain its accounting records based upon the principles 
of fund accounting. 

7.2. Disputes. AGENCY shall make all records related to ASESP, 21ST CCLC available to OUSD for 
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of 
actual expenses before taking any action to collect funds . 

8. Invoicing 

8.1. Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting 
documentation must be presented along with monthly invoices upon request. Billing details must be 
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8.2. Unallowable Expenses. AGENCY may not purchase computers or capital equipment using 
ASES, 2pt Century Core Grant, 2P1 Century Direct Access, or 21st Century Family Literacy funds. 

8.3. Invoice Requirements. AGENCY will submit invoices with evidence of the following staff 
qualifications for each AGENCY employee and AGENCY agent, including employees of 
subcontracting agencies and volunteers: TB Clearance, current CA Department of Justice and FBI 
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required OUSD 
invoicing and staff qualifications form (Exhibit F) for regular invoice submission. 

8.4. Submission of Invoices. AGENCY must submit invoices to OUSD on a timely and regular basis 
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond the end 
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the 
contractual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines 
as outlined by OUSD to ensure timely processing. (Exhibit G) 

8.5. Submission of Invoices for ASESP and 21st Century Grants. For services rendered related to 
the ASESP and 21st CCLC grants, OUSD shall pay AGENCY, on a monthly basis, for appropriately 
documented expenses related to the ASESP and 21 ST CCLC grants, with a cumulative total for 2016-
2017 not to exceed $ 97.9n oo in accordance with the attached Exhibits to this Memorandum. 
Invoices for payment of services shall be submitted by the 1 Q1h of each month to the OUSD After 
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form (Exhibit 
F). OUSD will strive to adhere to second Accounts Payable check run per the published schedule of 
monthly payments if invoices are submitted in accordance with the deadlines and requirements set 
forth in this section and the accompanying Exhibits. 

9. Ownership of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program 
and fiscal documentation for the ASESP and 2P1 CCLC programs for a minimum of five years. All 
documents created by AGENCY pursuant to this MOU, including but not limited to reports, designs, 
schedules, registration packets, early release waivers, and other materials prepared, or in the process of 
being prepared, for the services to be performed by AGENCY, are and shall be at the time of creation and 
thereafter the property of OUSD, with all intellectual property rights therein vested in OUSD at the time of 
creation. OUSD shall be ent~led to access to and copies of these materials during the progress of the 
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon completion 
or termination of the work shall be immediately delivered to OUSD. If any materials are lost, damaged or 
destroyed before final delivery to OUSD, AGENCY shall replace them at its own expense and AGENCY 
hereby assumes all risks of loss, damage or destruction of or to such materials. AGENCY may retain a 
copy of all materials produced under this MOU for its use in its general business activities. 

10. Changes 

10.1 . Agency Changes. AGENCY may, at any time, by written order, make changes consistent with 
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the budgeted 
cost of or the time required for performance of the agreed upon work, an equitable adjustment as 
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of 
required performance as set forth in Section 5.4, or both. In the event that AGENCY encounters any 
unanticipated conditions or contingencies that may affect the scope of work or services and result in 
an adjustment in the amount of compensation specified herein, AGENCY shall so advise OUSD 
immediately upon notice of such condition or contingency. The written notice shall explain the 
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed 
adjustment in compensation. Such notice shall be given to OUSD prior to the time that AGENCY 
performs work or services related to the proposed adjustment in compensation. Any and all pertinent 
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to 
AGENCY's implementation of such changes. 

10.2. Changing Legislation. AGENCY understands that changes in Federal, or state legislation or 
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during 
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an academic school year. This MOU may be amended during the 2016-2017 fiscal year to reflect 
additional changes resulting from such legislation. 

11 . Conduct of Consultant 

11.1. Child Abuse and Neglect Reporting Act. AGENCY will provide at its own expense sufficient 
Mandated Reporter training to all AGENCY staff, agents and volunteers at least annually within their 
first month working with OUSD students and comply with the Child Abuse and Neglect Reporting Act 
(CANRA) guidelines as Mandated Reporters to report suspicions of possible child abuse to the 
appropriate reporting agency as stated in California Penal Code § 11164 - 11174. 

11.2. Staff Requirements. AGENCY will adhere to the following staff requirements for each AGENCY 
"agent' , including employees, staff of subcontracting agencies, and volunteers. AGENCY will provide 
OUSD with evidence of staff qualifications, consistent with invoicing requirements outlined in Section 
8.3 which include: 

11.2.1. Tuberculosis Screening. Current documentation of negative TB Test (PPD) on file for each 
AGENCY agent working with students. 

11.2.2. Fingerprinting of Agents. Current California Department of Justice (CDOJ) fingerprint 
clearance and FBI fingerprint clearance for each AGENCY agent working with students. AGENCY 
shall not permit its agents to come into contact with students until CDOJ and FBI clearance is 
ascertained, and AGENCY shall certify in writing to OUSD that none of its agents who may come 
into contact with pupils have been convicted of a violent or a serious felony. AGENCY shall further 
certify that it or its subcontracting agencies have received and reviewed fingerprint results for each 
of its agents, and Agency or its subcontracting agencies shall request and review subsequent 
arrest records for all agents who may come into contact with OUSD pupils in providing services to 
the District under this Agreement. 

11.2.3. Minimum Qualifications. AGENCY staff and agents who directly supervise students and are 
included in the 1 :20 staff to student ratio must meet the following minimum qualifications for an 
instructi9nal aide: a high school diploma or its equivalency and one of the following: (a) an AA 
degree; or completion of 48 semester units in college; or (b) successful completion of the 
Instructional Assistant exam, administered by the Alameda County Office of Education. In addition, 
AGENCY shall provide at its own expense, First Aid and CPR Training to sufficient AGENCY staff 
to ensure that no less than 2 AGENCY staff members with current First Aid and CPR Training are 
present on site during the program each day. 

11.3. Removal of Staff. In the event that OUSD, in its sole discretion, at any time during the term of 
this MOU, desires the removal of any AGENCY related persons, employee, representative or agent 
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from OUSD 
of such desire, cause the removal of such person or persons. In the event OUSD requests the removal 
of any AGENCY related persons, employee, representative or agent from OUSD school site and/or 
property, the OUSD site administrator shall provide to the AGENCY written, supporting rationale for 
the decision. OUSD After School Program Office, after conferring with Legal and the Executive Officer 
supporting the site, shall decide, taking all the facts and circumstances into account, if AGENCY may 
reassign an employee or agent to another OUSD site. Prior to the removal or change of any AGENCY 
staff member who is a regular part of the after school program, AGENCY shall inform the Site 
Administrator with as much notice as possible, and will work with the Site Administrator to ensure a 
smooth transition in staffing. 

11.4. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies, 
regulations , statutes or other laws regarding conflict of interest. OUSD shall be permitted to hire an 
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agreement 
and AGENCY shall be permitted to hire any officer or employee of OUSD to perform any service by 
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the 
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13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than 
the statutory limits. 

13.3. Property and Fire insurance shall prov ide to protect: Real Property, against risk of direct loss, 
commonly known as Special Form and Fire Legal Liability, to protect against liabil ity for portions of 
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril 
bases, for all furn iture, equipment and supplies of AGENCY. If any OUSD property is leased, rented 
or borrowed , it shall also be insured the same as real property. 

T~ aoo'Je ?Q\i.c~s o~ insurance sha\\ be written oo ~orms accerptab\e to the Ris~ Mar.ager o~ OUSO aoo 
endorsed to name the OUSD, its officers, employees, volunteers or agents, as additional insured. Said 
Additional Insured endorsement shall be provided to OUSD upon AGENCY's execution of this MOU and 
before work commence under this MOU . If at any time said policies of insurance lapse or become 
canceled, this MOU shall become void. The acceptance by OUSD of the above-required insurance does 
not seNe to limit the liability or responsibility of the insurer or AGENCY to OUSD. Exhibit H ("Certif icates 
of Insurance"). 

14. Litigation. [This section is intentionally deleted by the parties]. 

15. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby 
incorporated herein by reference. 

16. Counterparts. This MOU and all amendments and supplements to it may be executed in counterparts, 
and all counterparts together shall be construed as one document. 

17. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: The District 
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions 
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by 
signing this contract, verifies that this vendor does not appear on the Excluded Parties List. 
https://www.sam.gov/portal/public/SAM 

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of 
Understanding. 

Date 

Secretary , 
31~, 

Dae 
Board of Education 

~& 7/io/Jb ------ - --- --- Date 

V _1_~~~:J_,!!_~~tu::d::e::nt=S==erv==i:iillce .... s!;J.i~~~~~ 
Principal Date 

AGENCY 

A ~ gency ure 

o8rJH 11 · Natl · 
Print Name, Title 

Attachments: 

l&fJ · 

~. ~q . .Ufl,. 
Date 

• Exhibit A. Attendance Reporting Schedule 
• Exhibit B. Planning Tool/Comprehensive After 

School Program Budget 
• Exhibit C. Enrollment Packet, including Early 

Release Waiver 
• Exhibit D. List of Anticipated Field Trips, Off Site 

Events and Off Site Activities 
• Exhibit E. Waiver for use of East Bay Regional 

Park District Bodies of Water (Swimming Pools, 
Lagoons, Shoreline Parks and Lakes) and Related 
Facilities 
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-~ ,\ '.3\ \· • Exhibit F. Invoicing and Staff Qualifications Fonn 

-"""'·~...,,..--""------· - --- ~ \p • Exhibit G. Fiscal Procedures and Policies 
Network Superintendent Date 

• Exhibit H. Certificates of Insurance 

~ ~ ~~11~ • Exhibit I. Statement of Qualifications 

Deputy Superintendent Date 
Academic & Social Emotional Learning 

MOU template approved by Legal June, 2016 
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OUSD After School Programs 

ASES and 21'' Century Community Learning Center (21''' CCLC) After School Program Plan 

Elementary & Midd le Schools 

SECTION l : School Site Informat ion 

School Site: Melrose Leadership Academy 

After School Site Coordi 

Armando Garcia 
135150 ... tiZ 

_ College & Career Readiness (LCAP Goal 1) 

2016 - 2017 

Lead Agency: Love. Learn . Success, 

_x_ Literacy (Proficiency on Standards, Grade Level Reading, English Learners Reading Fluency-LCAP Goals 2, 3, 4} 

_x_ Mathematics/STEM Proficiency (Proficiency on State Standards-LCAP Goal 2) 
_x_ Student Engagement (LCAP Goal 5) 

_x_ Parent/Family Engagement (LCAP Goal 6} 
_ Safe, Healthy & Supportive Schools (LCAP Goal 7) 

'l l.i lt> 3 - ,\ o rim.i rv goa ls o f UH: /1J ter Sc/i [J DI Pmf r,1cn c1 11d in t en ded •rn 1Ja c l ~ for Pd' t1c 1p ,11H1g "1,1d0 11t s 
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Goal #1: All students will grow their academic aptitude through targeted, varied and meaningful academic activities focused on 

Literacy. 

Goal #2: All students will actively engage In an excltlng, challenging, fun and safe learning environment. 

Goal #3: All students will create high quality work that shows they have applied concepts learned. 

Strategic Questions/Desired 
Outcomes 

As a result of our ASP efforts ... 

High School Graduation: How many 
more Oakland children are graduating 
from high school? 

Strategic ActiVitles 

What after school strategic 
activities will support the desired 
outcomes? 
• Intentional process to track 

homework progress 

• Classes that reinforce the 
school day's learning 

• Create a safe, fun, 
meaningful and challenging 
learning environment for 
every student 

• Create curriculum that will 
highlight and give students 
an opportun ity to develop 
their skills and talents 

• Highlight and put into 
practice important life skills 
they will need to succeed In 

I outcomes of Strategic Activities I Data used to assess the 
What short-term outcomes will strategic activities 
you expect from your efforts by 
the end of the school year? What data will be c:ollected 

to measure these outcomes? 

• Students have a positive . Student graduation 
attitude about learning and rates 
staying in school • District Benchmark 

• Students see themselves Testing 
with a positive future and • Pre/post assessment 
they know education will when necessary 
play a role in what they will • Academic Progress 
become Reports 

• Students will have a skill • YPQA Evaluation Results 
they can continue to perfect • OFCY/OUSD Survey Data 
and practice for life • Attendance Reports 

• Alignment with school day • City Span Data 
vision and goals of student 
high school graduation 
expectations The majority of 
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high school 

• Prepare 8th grade students 
to enter high school ready to 
succeed by providing 8th 
grade portfolio completion 
support. 

• Highlight and encourage 
college and career readiness 

• Host gender based life skill 
classes 

• Increase school 
day/extended day 
attendance 

Satisfactory School Day Attendance: • Support and align with the 
How many more Oakland children are school day's vision and goals 
attending school 95% or more? on attendance expectations . Support and align with the 

school day's reward and 
consequences process for 
attendance 

• Track students with poor 
program attendance and 
reach out to find out why and 
how attendance can be 
Improved 

• Lead by example and ensure 
staff come to work daily and 
on-time 

• Reiterate the impact missing 
school has on students' 

• 

• 

• 

• 

• 

• 

• 

3 
youth will understand, 
complete and turn in all 
homework 
Youth will have positive 
role-models that emphasize 
the importance of 
completing high school 

All students increase their • Attendance Reports 
school day attendance • City Span Data 
Every student and parent is 
aware of the importance of 
coming to school daily 

Parents are empowered to 
seek help if they are unable 
to get their children to 
school 
Students feel recognized 
and proud that they come 
to school daily 

Parents feel supported in 
getting their student to 
school daily 
Students feel compelled t o 
come to school/after school 
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Job Skills/Career readiness: How 
many more students have meaningful 
int~rnships and/or paying Jobs? 
Health and Well-being: How many 
more Oakland children have access to, 
and use, the health services they 
need? 

academic success 

• Connect coming to school 
daily to other life skills 

• Reiterate the importance of 
coming to school daily during 
program orientation/other 
school events 

• Connect attendance to being 
able to stay in the program 
and/or participate in big 
events 

• Have fun, exciting and 
meaningful activities so 
students look forward to 
school just so they can go to 
extended day 

• Encouraging car pools, 
walking buddies and wake up 
buddies (to call others in the 
morning) within the schools 
Community 

excited to participate in the 
activities 

• There is a unified vision and 
mission between the school 
day and the extended day 
program on the 
expectations for attendance 
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For 2016-2017, my site will operate the following program model: 

[RJ Traditional After School: voluntary program open to all students, with enrollment priorities targeting certain students 

D Extended Day Program: additional class periods offered ta students after the end of the regular bell schedule, for targeted grades and/or 
for all students of the school (Note: extended day classes must not appear on the school bell schedule) 

o Blended/Hybrid: combination of some exter,ded day and some traditional after school program ming 
F.P.l.&Ji-i.EIF.IM.4!4MJl.i.i.lDJ#.i,UI.M -

Love. Learn. Success. (LLS) is a 501(c){3) non-profit organization that specializes in providing high quality After School 
experience for all participating students. Love. LLS programs are designed to encourage safe, nurturing and educationally 
enriching alternatives for students in the After School hours. LLS Programs are closely aligned with the core values, academic 
goals and high quality standards of the regular day school program. This is accomplished through collaboration with the school 
principal, teachers, staff, faculty and parents in order to better align curriculum and standards to meet school wide expectations. 
The variety of academic, enrichment, and recreation classes give students opportunities to enhance vital reading and math 
abilities, develop critical thinking and life skills, and discover interests and talents that motivate and inspire a lifelong love for 
learning. They also allow students to partake in activities focusing on fine arts, music and physical fitness. 

LLS has partnered with Melrose for the past three years providing a fee-based after school program for elementary 
students. This is done in partnership with parents, school administration and community partners. LLS will continue to work with 
the school community to identify needs and continue to partner with community organizations to provide the services and 
support needed. 

SECTION 5: Attendame, Program Dates, Minimum Days, and Program Schedule 
In ordi.'r to r0 m J, n 1ri compi·;ir,c;_. ;;11ci <'l).::et n, in i111u n1 fdrid•ng req u,,,_,rnent',, l r,c· ;:i:'t ,-· r school ::i rof;T,Hl' n' ,.:st co r11 me r1u.' ;r n cr1.:.0 rl u t f· lv u;.1::;,n p-,e 

conL lus ,ori u l l/1e rL'f-;,J l,1r :bv ;; nd 0.pi1r,1tc at :,:,,:;s; U l'td ti:) 111 c·n everv r ec,;u lcir ;,:: hue! da1, for l' t·n~t.'P ! ii r·y .1nd rrn o,:11..:- ~cwr.., ls 1EC 8'-18:l1 

H IJ~t'", scirnel ;:Jr ug r 2:m~ Jr L' r tou u ,rr';J l u ,,pr";ite ,J m ,n .murr, of.:~ r,ours p2r 1/·/t'ek 
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1 l.L1E :J i'/f) L·\.',:;; pto~1ron~s ro .. -/ose for o rnc.1 
•• ~'i'rt1t.Hr1 of 3 o/ rhe: .~r~ ltov.·, dt..'U.'l(J the: schnni .vr,n, /n., p,·.:1/1:.·ss 1ono ,1 Jr=~L.,t1h,un1r1r,t f.n.,nn\,,c n,u,t Ve::· 

.•·,oti/: ed o_l .'l ,e.'Jc nrc..·gr17ff' closure dor ,-__""' s u; advunct· und :1it· h-·odo(J f-' 111-.~,· n1u ... t n1n• n j ,,1 ,n ric:c ~Jn;cntot,i.1:t ._~ lµr o /t ··".':~l1: 1~G.t dev{0 /:·:-r1n1 e 11t ot:n·i L'Cs 

otfe(CL11)n U1t'_)t' t./(Jfe~ .•rr cl1 n i,,,~1 :rnu;/n,;,1 ,7ycnda ,1nd sraff SitJ!i .,n sJ1t:·e.·r.~ .. 

Required# of Program Days your program will operate during School Year 2016-2017 I 179 
(programs are required to operate between 177 -180 days of the school year) 

Projected Daily Attendance during School Year 2016-2017 I 91 

Programs are allowed up to three days of program closure during the school year to offer staff 6/9/17 
professional development. Please list the three days (if any) your program plans to close this year for PD. 

I ~ inimum Oay5 . . . . 
, tlt:'r'•ent..; r v ,,nd m ,dd if" \cr·oc,J ;1fk r ,d1oo l oro~r·.~n-,<, .,ire rc-q ,., 1:-Qd t ,1 op,; ra,t:! trom !11E: r.:nd ol , lie :·,C'"tno l d.w to t.prn V•i h1•n :1 , cr-, oc l "lok~s 

rn 1n11:1, .. nn CldV~ . : he ,Jfler ~. cnocl Jtog r ;.Jn-' r 1u 0.I br:g 1r· c\:1 rl v ;ir ii r u n .1 n ng d;1v ~:11t il Gprl1 rv·l ,rtirr·u111 dJVS 1 ·:1:H 11'-:~ -__,,gn. f icJ nl irt~p~ -:t o r. th ,~ :1 ft c r 

schou l suiii r,g Jrt d uuo gt·i -:- tu ·, . dt1r ·ng th,, prr:-t r c1 111 p l.1n11irg p r orr~,. ,c hc,o l k c1::l(- r5•·11p end llk le a d c1 1;t' "L 'i t.'d l : 1•er cru•, l 0 1~cu•,•, rh,0 

d f1Liup .:i Le J ri um bt:> 1 uf 111 11 m , u ni d.ir, t,1r 111•0 r r og r .i rn \l f'M. d 'lr:i ;11·;r . JS , \ h.-:in:· rl r r;,011 r~e~. to f u rid ,nr 11 rn u ·:·, Ja v urogr ,;rnrn 1r1f! ·c1ti r•q t lw 

i n 11mber :; f n1 in lr' 11.. rn davs e.~ceeds th ,~ t·,'p ,ca l OUS [i ::.d11~uult:' a! or :1• rn111 rnurr • dii\' p,' r ·,vci,k fc:,r Fw ·,c hoo l V'?dr 

Projected Number of Minimum Days for School Year 2016-2017 I 12 

Describe funding plan to operate program on minimum days, including additional school resources (if any), to support full program 
im plementation on all minimum days: Funding for these minimum days are budgeted in the program budget for all program instructors. 

1. Submit program schedule as an attachment, using the standard program schedule template. The after school schedule must 
indicate the school name and the program year. 

2. Submit a copy of the school bell schedule for the 2016-17 school year. 

Important Notes: The after school schedule must commence immediately the minute the school day bell schedule ends on all program 
days. Before submitting, compare the school bell schedule with the after school schedule to ensure that the times are aligned. (i.e. If the 
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school bell schedule ends at 2;55 pm, then the after school schedule must begin at 2:55 pm. The same is true on minimum days.) 

Additional ly, programs must operate at least until 6pm daily AND must operate at least 3 hours per day. (i.e. If the school bell schedule 
ends at 3:10 pm, then the after school program must begin at 3:10 pm and run until 6:10 pm) 

Please make sure program schedule clearly shows when the following program requirements will take place: 
Elementary requirements: 

• One hour/week of literacy instruction for students in grades K-5 

• One hour/week of math instruction for students in grades K-5 

Middle School requirements : 
• Youth Leadership 
• Academic intervention (ELA and math) 
• Middle school athletics (recommended) 
• College and career readiness programming 

i SECTION 7: Transitions Support for High Need Populations of Students 
Sc-·,oo ' '.· h,1,,. 1: :,l.ude:i,'., t 1 ,1n'.,1t1.:-,n1r.~ ,n Jnd out u1,u the cowr·_,r- ,:,f tlv_· ~cho-:: 1 ·vc:a: Th , ·1c lud,:': tr,1r.1 ,t10 1'JI ·,out h :-u1:!-, JS fost•2r yc,ut1·1 

anr:: Ne•.•,•cc111·1c's 111ho ff'.o\ .. er::e r tn,, sc hool 'i!:',, r mrd ,,,,:,;;r IT 1:. ,r, lU\I' pr1omv ,n ()U':,D :l'.at ·Ne ;)rO\lrde c;uv ,u,·, rn these h·. ,; I• rr;; ,~d 

p :1c1t :I.Ji ,,r,5 o· to 0,tcr- ',outh ,,nd L ng:15h lci~,£ ,i;ifr li:.J rnr'.·:; 111,111d1ng Nc11ico n1,:-r·, 

Ho·,~,, ·,Ni ·I vour µ ro1~rarn col 1::ibo,.a1e 1.·~·1rli ~h:-:: ,;cr,oo! ddV :o sup::JCr1~ h 1(;h 'H?ed :-Lu Jt-;·,t~. vu·ho ~re i,- .~ns it :Jn:·nr~ 1i·tc '.h ~ ~~ t~Dw i -• Hv·,/,/ \111111 

y'OIJI mogran, s,~t aside program slots ,o Tlr .3t tho:>/'!:' 1s some spac~ to ser•/e l•rgh pr 1o r:r1, sLwer ·. ts t r,:, ns1r io1 ·,rnc ,1110 T·,e ~d rool rrr :d-vt:.ir' 

The after school program will target newcomer and English Language Learners for participation. In collaboration with the 
school day, after school staff will receive training related to supporting students in both English and Spanish instruction. 
After school instructors will be bilingual and teach academic and enrichment curriculum in both languages so that it 
mirrors and supports the school day dual immersion language program. Program enrollment will include an additiona l 2-
3 spots per grade in ~rder to support any newcomer student that may join the MLA community mid-year. 

SECTION 8: Academics 

l'ow c, rtf' r,hQU ld ri.1,i TCl oifr,c a r,lnf.>:' of ,lC,'.id£> !l1ir° suppor1, i1Cllirl1ng . 
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1) -a 11; e t ed ln tc!r 1,e r•t1ur1 ·, 2\ Sk 11-Bti dd,n ~ { 11 1onw ,.vork ~unpor, ,J'r Tuto r. nf; 
Ot he.i po.~,:.;i°!) i'F .·, u,upc:,, t .i. .JTJL-J~' in t 1',,;rJ, 1 r .~n7fi!-' tt:r .1 .. Jh . i'1brorv c:,:_:}i'(.,,-o U(u ~ on0 1-:., o_o:·{. r -vu ~.ec,•· /eur nin.c1 

/\cao:::rr 1c ,:,( t1v 1·.1-= S ,•·1,:11~ILJ ue Jl 1~:·wd 'N11"· ·,ch,o! ~n;il, ,.1'lc! •; up:101· ~pr crr ,- ,ri: d c- nt arh 1>:'.1f1ne11L 11e t>rJ,. dt'r r1.:0 d b·,· th, · •,, l•c: :i • A,- 11 ·, 1; ,;,c 

,. 11 0.;lr.l b," bci,e'..I or· oo LJnd 111', trc!Lt ::i,1:11 -. t ,J t r-g 1c , ~l,5'."11~rl ,,,_.1t", r'.c rr: 61.i l;i· ., , h,)cil ,L,,,. l-''•)W;:!'11 

Pleas!:' 1r•cl -J lil:' thl:' io li 1_1w l"J; rt· qc111 t0 rr ,l· r·, t ·,· 

• Required Elementarv Ac ademic Programming · I l,0 ·Y,r, n, ary jlrng r ;; n" .:; r,:, ,·,,111.1,re :J t ,:: p,c, v1d1:: oL I-=.;, L l hou1 u· l :Le r , H. 'v' ,,-. I ·:J c I r:"l ,, ,_, r 

we:~ !·. fo r all ct-.Gerlb a rid l l ruur L'f 111 .1111 11;:,tr m\i ;,; rr p, ·r v,• 1: t'>. l o r ,11 1 ·,tt rrknt ,. (C:cr 11:,il111°· ,i'lCI ,• [) •:,,d : be u rov1r::r.:d ;_,y CUSD) 

• Required for Middle school Academic Programming: 1,1.:it l • ,; 1, rJ E~/', ac,dern 1L 11L!:' 1 ve l'Lic-11 shou l,J be pru ·, 1dt0 r.i D·i , P,Ehc·r ', o n 

c.:,,:naed r:o ntr ac:. 1n ordu to sup po rt slud,::nts st r1.; gic'. l1i, f,; dCiid':'rn 1call·,· 

Description of 
program/activity 

- ·--· - -------· 
Daily Homework Support 

Target 
Populatron 

All students 
participating 
in after 
school 

oO" DDO 

oose O"" 

X Homework Support 
D Tutoring 
D Skill Building 
o Academ le Intervention 
o Other 

'"'" go., I nstruccional 
001 neeo Strategies 

supported bv activitv I 
Literacy Proficiency I • Copy of and 

answer guide 
for all 
applicable 
homework 
assignments 
Use 
"Homework 
Help" 
strategies laid 
out In the 
Youth Works 
Method 
Training . Enforce all 
homework 
procedures 

• Follow up with 

' Frequency ao•c 

(hrs/week; I Outcomes 
# of weeks) 
4 100% of students 
hours/week who are present 

will receive 
homework support 
and will begin their 
silent reading 
during program. 

Overall, 
afterschool 
participants will 
show an overall 
increase in their 
reading levels as 
measured by 
benchmark 
assesments. 
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Academic Intervention Middle D Homework Support Literacy proficiency 

School oTutoring 

Students - o Skill Buildlng 

Selected X Academic Intervention 

students o other 

based on 
Academic 
Assessments 

Literacy Instruction Elementary D Homework Support Literacy Proficiency 

Students o Tutoring 
X Skill Building 
o Academic Intervention 
o Other 

9 
teachers and 
parents on 
student 
progress of 
homework 
completion. . Collaborate 2 Participants will 

with the hours/week show an overall 

academic increase in their 

liaison in reading levels as 

aligning measured by 

programming benchmark 

so that assessments. 

students 
attend the 
appropriate 
intervention 
class. 

• Small groups . Using 1 hour/week . 100% of 

curriculum students who 

and PD are present will 

provided by 
receive literacy 

OUSD, 
instruction. . Most students 

academic will 
instructors will demonstrate an 
implement Increase In 
literacy literacy 

focused proficiency as 

activit ies and measure by 

strategies benchmark 

during assessment. 

Academic 
Hour. 
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Math Instruction I Elementary I D Homework Support Math/STEM . Using 1 hou r/week . 100% of 

Students o Tutoring Proficiency curriculum students who 

X Skill Building and PD are present will 

D Academic Intervention provided by receive math 

o Other OUSD, 
Instruction. . Most students 

academic will 
instructors wi ll demonstrate an 
implement increase in math 
Math focused proficiency as 
activities and measure by 

strategies benchmark 

during assessment. 

Academic 
Hour. 

STEM Inst ruction I I D Homework Support Math/STEM • Using 2 hours/ . Students will 
D Tutoring Proficiency curriculum week participate in 
D Skill Build ing and PD hands-on 
o Academic Intervention provided by science 
o Other OUSD, projects 

academic . Students will 
instructors will display work 
implement at Student 
Math focused EXPOstwice 
activities and each year. 
strategies 
during 
Academic 
Hour. 

SECTION 9: ENRICHMENT & PHYSlCAL ACTIVITY/ RECREATION 
~:-i r1dirnen1 a,:tl'.-" 1: 1e~ and phv,1la , ..,L[ .v Lv/rt.:Cf£:'dl 1f' ri are 'c:·qtJ,red ,o,.,1pnm· n!, ,-,; :h,· /\ ', f', anrl 2 1 C,,ntL; r·,· g ranl , En rir_\1r.-e •' ' ,,ch ti,-, •• 

·, ho" ld rrov1r:,:, s, ... ct,:,nr, w,th t he oppon 0 111 ,y :o c1pµlv :he i r Lld'C:-,room le;_;rr11rg ,,., a rc,1 :, h;ind·~ or, w;;·,· r r , 1c lln-,e.-,, .:,-::t1v 111es ~J·1l)U lli 

111te:H 101~;illv .-,:ic: ut:>c1t11o·c ···/ bu :lc '.;k,I !, that su!J pon ~.tudent:, · '.-uc.:ess . 11 ,choo l ,rn d 11 1 I-ft' ::'lr·; ,hrrw11 I ~:-,1v11 1r·'·. orlen ,.1 1p p c'.-t sciloo l 1'.03 ' \ for 
h e-,1:1 , 3r •d •:,•e l lrk , ', , ;.io•, i ti1;1c• ,chuo l cli rnalt;, a:.rt•, IP ;;r,-,ir,g , ;rnd ,t.,rJ":nt Cflf;.3t;t:<11E:i-11 
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Target Population 
and Frequency I I Outcome 
(hrs/week; number 

activity of weeks offered) 

Visual Arts: Arts & Crafts, o Student Identified High Quality All Students in D College/Career Read iness All participating 

Urban Arts, Mural D School Identified Work, ASP, 2 hrs/week X Social & Emotional Learning students will 
Painting 

o Parent Identified 
Student o Leadership have work to 

D Other (specify) 
Engagment, 

D Academic (specify) 
display at the o Health and Wellness 

Safe, X Other {specify) : Visual Arts student expos 
Healthy, two times each 
and year. 
Supportive 
School 

Performing Arts : Afro- D Student Identified Quality All Students in o College/Career Readiness All participating 
Brazilian Dance, Ballet o School Identified Work, ASP, 2 hrs/week X Social & Emotional Learning students will 

Folklorico, Capoeira, 
D Parent Identified 

Student 
o Leadership 

perform at the o Other (specify) o Academic (specify) 
Percussion, Drama Engagment, X Health and Wellness student expos 

Safe, X Other (specify): Performing Arts two times each 
Healthy, year. 
and 
Supportive 
School 

Seasonal o Student Identified Quality All Students in o College/Career Readiness All students will 
Sports/Recreation: D School Identified Work, ASP, 2 hrs/week X Social & Emotional Learning participate in 
Soccer, Basketball, Flag 

o Parent Identified 
Student 

X Leadership 
recreation o Other {specify) o Academic (specify) 

Football, Outdoor Games Engagment, X Health and Wellness activities in 
- -
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Safe, 
Healthy, 
and 
Supportive 
School 

SECTION J.O : FAMIL V ENGAGEMENT/ FAMILY LITERACY 

o Other {specify) ASP. 

.J.\it•· r ~-,r:-1onJ r"l rov:rh?~ c.ri ~x.:....f=lll:'r·.t r_untriK l t~! t,:J'.1:cJr p,1rr.nt 1,-,v.:--1!\·('·n1,:· 11 t. (Gn·~J?ct f..:1"11 ·1 e:.i tu th e L-11.?.c- r i;c':o:JI c:;:·.-q.,1un1tv· JnL! ~.hi..11 t: 11~q.::.._i ~ ldr-i! 

:11format1on r,:• ,,.Hei:I cc the diler ~c··":,c•l .1 ,ic.l · ,'gtJ i,, r ,. ,-ro0J 11,1v p1-rgr-1m; 1\ft '? r ;c,oul l.:< rPr !v -:11.,:.J/!! 111 c·n t t'ifor·•, 0.f, .. -,:i1 d be :,l,!;l r':'J ·.-,t: I• •,d,,1,r. 

ri;iV r:ffort <: and Suppo•t S•.huo! go;Ji'. f..ir l j 1'!';!11/ 1r,,1,:1ivc- m, ·n 1 A ',1,11· Pl',' of 2;·t 1•,1 ),,?S n°a•, be Ollr''"(l, 11· , l cllilrts r.;,rr,,1·1 1 •,•.•,,rkc:·,op _;, fa,-,·,1\• 
relrh r ,1 t,,y,,: .. p;,r(~ll t- c1ncf-1_: 11ld - :u!!t't l1 ;; 1 dd rv 1l 1•."., p,1r -~ n I l,-:,,1,kr ','11 p ,,n rl ·,•,11 :ir·,t,:·C r 0ppo1 :,_, 11 :tle ', 

Ftu·n-l v lif.f:!rd1_v !:, o re~1J1rec! cl1n--.pc1ricr.t n i rt ll) 1 Ccr-1~ l ;ry .-~f tF·( ·::.(t:c·.c,11J rOf,1an1:. F~r111 lv l1!r1 ... ,1cy ·-r•r...-,:- ,•r, -:.1pr:1·· t ~h,~ ,:ci1::~c1\i,.1r ._-ti t~:...\~I=- 1:if dJ;/ t 

fr1 r.:dv nh-· r r1~1 ~:?r5. co·-ir-:r-:?Ll th~n1 l (1 r:_?c.·:...::.1rcP 1 . .Jr·1r~ ·,rr-•"' 1cr-;, 1,-, 1:·: (' ;:011n·1,ir. 1:-v. _:; nd ncr~a;,1:: r.t1 ~1r ,:tb ll it,, l (: -,llppt:rt ihr· 1r -.. 1,11!,'nt':, l1: .jrn 11 r oriU 

rlev ,·101;rr.,,,,; lnr :1: · C.=:nt,11·v 1-;r,:,r:t<:•b wf•u lt'Cei-..,,- Fein ly t 1-:r;ny 1t ,nrJ,n 5 The CJctivitiC?s listed below must align to your 21 '' CC'ntury 

Family Literncy budget plan. 

Type of Activity and I SPSA goal(s) or Describe how this activity 1s Measurable Outcome Alignment with school day 

Frequency school need connected to student family engagement/ family 

~upported by activity achievement literacy efforts or resources 

Parent/Caregive-r Orientation/ , • Family and Parent/ Caregivers will be briefed 100% of Parents are All policies and procedures 

Registration Community on all the after school program oriented, prior to program have been vetted through the 

Engagement policies and procedures as well as start school's principal to ensure 

• School Culture vision, mission, goals and youth alignment and consistent 

Chronic Absence outcomes messaging 

Family and Student Events 
1 · 

Family and Parent/ Caregivers will attend, be 75% of After School Increases the amount of 
(Art Gallery) Community given the opportunity to walk Parents attend family and parents/ caregivers who 

Engagement through a gallery where they are Student Events attend school events 
School Culture able to admire students art work 

t hat was produced in ASP. 

Student EXPOs I • Family and I Parent/Caregivers will / 100% of students I increases the amo~nt of 
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Unity Night 

Community 
Engagement 

School Culture 

• Family and 
Community 
Engagement 

School Culture 

SECTION l 1: Chronic Absence Action Pla n 

attend, celebrate the work 
that has occurred during 
ASP, become informed 
about program offerings and 
program staff. 
Parent/Caregivers will 
participate in multicultural 
holiday celebrations through 
food, art, dance and music. 
This is a community event 
that occurs once each year. 

participating will 
perform or contribute 
work for displays at 
the student expo 
twice each year. 
75% of after school 
parents and families 
will attend this event. 

parents/ caregivers who 
attend school events 

Increases the amount of 
parents/ caregivers who 
attend school events 

l rnprov111g r,c hoc,1 ,fav a l t'.= ll dd'l(t:' tur ,tl l oLJdrr.ts ~nr"! rrd,;c1··,!~ ~ h 1,ir1•( JlJ,eriteP"rn j( onp of rh,:· f.:c·.,. uus::i str~ to::"g1c !<G:il•, Th!' 1~ 1~t1·,.:r r:::a l ,s 

L11.1: al l 0 1taier,t , •Nil l :i tknd ~1.. l 1au l .i l 1-c .;,I 9S·'·, nl t 1w re11 11 ,r,0 rl sci·,ou l ddy, ,J r :nor1.• th·• r,·by ~, h 11°· .. 1nt; r,;;W,"d1_'. 1) f 'r' c1lt,• r'd,1r1ri' ',t,, drn t , vv l 10 

Jtt,_.,,d ',U;[,;;,19,J;;-, or l•?:5 of · equirec! u.,y-, 31t· con•.d,:,,..-.d crron1callv ,'rbsent Slud,,.,'.'., ·,1/ho·,i:· ;,tti:· r·.:-l~nc,: iJII:::. 1P \~ ; e ·,,!.'i'\' iurie' br•;'N'21"'1 9U' 

- ~);::.':, .• rL-, ·~c n~. 1drr(·d zn •15k cd u11o r"·1t ..:tU~,t:"1111:0 t-1l:'lrr) 

In partn ersh ip w ith the school day, after ~chuul pror;r:nm cr:r• p,'ni· rin m11.1 orto11i rLiie: ,,, ~upp , ,rt,i,;q :,!ud(·n: 1?Uc11(foncc' Li,· r./o:•!(1 //1ir,9.~ /1/.;F 

:: t·i'r-:Ur0t1·n~; uooct nttcndoncc. ,n.forrn1nq µoreul~ Li!.ri:._1u! rhe .1rn ; .1nrron,: e 1_-.,f ~..,rrcr't1.h:,• ,1c.e un.::ovt·r1r.1t,i V,··.r 1rtr ct1:..-;heti)e" ;:.l,'d(,·;·i.S/ l an:·i'.1es c.r_rr~ ln( ,nu 

rt;,ar C!1!.l.\,'"' U1ern t{.i rn1· 11'i sc.'"rooi, rccuiotl'i.· 1norul!.P.'nq ·~!utienl c1tten rtor.1.-,: 1-f1Jto. CL-:i, , :.o.: . .-ti'uu ,loo1•ht·-~. lo lt·! theni ~ n(11/1/ their r_-/i,iu /~:u~. 1n1\:c.~'ri ~t 

~chuol, t J[ c . ., in adri,uon to providlll (} t"rH~un tt.19~.'UI ujr1:., q J100/ lf,orn1n~7 c···i-·,enfnCF:S rhot l :ei'p kr:1,~p ·,lun'enr_•, c 11 Qn~7ccf one} CCJ.rr1a.1q 

tl1:low ;irr ,.,~,1e1· a1 k~~ •.11.H1~r,::<'\ t k 1l Jft._•, ',Cl~ocl prog r.3ms ·~cil' ,,.,.,,~deme 11t 1n o.-i r tr,rr',i11,, w 111-, Pie sc hc,o l d .:iv. ,, u: d,-·1 '.r:, ci r c, n, nt ,_- 1°os:t ···i"' 

:;ttpr:i'1'1Cf' ;i n :1 ~uppo, l ~Lu d1;,11t:. ;:.; n ci l~1<11 1l1r:-s wrio :ir;, 0,trugg' in~ w11h J!! e · 1t..L.i 11u· SelPc l at leas t two ,1f- 1~~ l o l: :)V'i l"f; ~'. r ,,:ei,;1,"" helQw, and 

1cte rrt il·,1 :.pee i ·, ;ic t ,nn ,;t,· p ·; th .i t ·l our p rug 1 ,;rn vvlil 1rn l-) l f· rrv-·11 1 f(J r r:ilc'·, ~n·a1,2cv 
Strategies to Support Attendance 

a) Recruit and address the needs of students who are at risk of chronic absenteeism. 

b) Inform parents about the importance of attendance and encourage parents to help 
each other get their students to class. 

Action Steps 

13 

ASES and 21st CCLC Elementary and Middle School After School Programs 
2016-2017 



c) Track students with poor program attendance and reach out to find out why and how 
attendance could be improved. 

d) Celebrate good attendance and/or offer meaningful incentives to attract and reward 
students for attending our program. 

• Ensure family and teacher updates around 
attendance 

• Call parents who did not notify coordinator of 
absences prior to program start 

• Get daily absence list from office 

• Ensure parent/caregiver contact information is 
up to date 

• Engage school day personnel for additional 
information around home life and new 
challenges the student/family may be facing 

• Track attendance in Cityspan 
• Recognize students with perfect attendance at 

Student Showcases 
• Offer special reward days for students with 

perfect attendance 

a) The following are strategies that DUSO schools are taking to change discipline and transform school culture and climate. Which of the 
fo llowing school strategies will your after school program work to intentionally align with, in order to support positive school culture and 
climate? 

.JL PBIS (Positive Behavioral Interventions and Support) 

.JL Restorative Just ice 

.JL Social and Emotional Learning 
_ Bullying Prevention: including online safety and creating climate of safety for all youth including foster youth, homeless, LGBTQ, 

disabilities, etc 
_ Other: (please specify) 
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b) How will the school and lead agency partner work together to ensure that the after school program is aligned with these efforts, and helping 
to transform school culture and climate? (ie. shared professional development, curriculum, coaching, planning meetings, COST meetings, etc.) 

LLS will partner with school leadership in order to provide professional development and curriculum to ASP staff in order to ensure that the 
after school program is aligned with school day efforts. 

c) Reducing the disproportionate suspension rates of African American students is a key priority for OUSD. Please describe any special efforts 
your after school program is taking to support the school engagement, social-emotional well-being, and/or academic success of African 
American students at your school (ie. Manhood Development, Ethnic Studies curriculum, recognition ceremonies for student accomplishments, 
Black professionals as role models or mentors, etc.): 

At this time, Ml.A does not reflect the patterns of dis-proportionality is suspensions as represented at the district level. The work of PBIS and RJ is being 
Implemented to support ALL students by creating the positive school climate where teachers and staff to guide students in living up to our positive 
expectation and repairing harm in a restorative way. A shift away from purely punitive consequences is a deliberate effort to create the environment where 
all students thrive. 

d) Please mark other strategies your after school program and school site are using to support all students and address disproportionality: 
_ X_ Using Restorative practice to address disproportionality related to discipline 
__ Trauma informed practices 
__ Using PBIS to address discipline 

SECTION 13 : Social and Emot io n al Learn ing (SEL) 

D•:vclop1n;~ SEL ~k1:ls ,n ,\l,dt'ni~ ~nd ,n the adu lb wh 'i ,,.·ork ,n t h,0 O.=iklard ~.c hool ov,tl'rn ,; ";,,v w 10~,t,. fo r 01_;5 [) SE. 1ncl1 :ci1.'S c:hc fo liu',v111g 

ski lls: ·;e1f -rr1 Jnag('mC'nt. :;r, :f awciren,:,ss. social aw.=. r1=ne-,, . 1 e 1a c1onsh,p , k,lls d!lC: re~pc,m .lH' ,:k,1r.1on m,3k irq; 

Describe how you will work intentionally to 
develop SEL skills in program staff: 

-
LLS will provide monthly trainings for all staff. Several trainings throughout the year will 
focus on developing SEL skills for program staff. LLS will also partner with school 
administration to identify trainings on site in order for after school staff to attend. 
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Describe how you will work intentionally to 
develop SEL skills in students: 

LLS staff will use skills developed in trainings mentioned above to implement curriculu1 
and activities that may include but are not limited to Building Intentional Communities, 
Peacekeepers, etc. 

The after school Site Coordinator or Director will actively participate in which of the 
following school group(s), in order to increase alignment between after school and 
school day efforts? 

List key community partners whom you will actively collaborate with to accomplfsh the 
goals of your program. 

List all subcontractors who will be paid to deliver after school services. 

Identify other service providers and support personnel at your school (ie. school 
psychologist, School Based Health Center staff, counselor, mental health therapist, 
school nurse, parent liaison, etc.) whom you will actively collaborate with to accomplish 
the goals of your program. 

x COST team (Coordination of Services Team) 
X SST (Student Study Team) 
D SSC (School Site Council) 
o ELT (Educational Leadership Team) 
XPTA 
D Attendance Team/Workgroup 
D SPSA Site Planning team 
X School Culture/Climate Committee 
o Other (specify) 

We hire community artists to provide high 
quality enrichment activities 

Costa de Oro - Ballet Folklorico 

Principal 
Asslsta nt Principal 
Academic Liaison 
Program Staff and Volunteers 
Office Manager 
Custodial Staff 
School Psychologist/Mental Health Staff 
Counselors 
School Faculty 
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2016-17 After School Enrollment Policy for Melrose Leadership Academy 

OUSD has established district-wide guidelines for Target Population and Enrollment In ASES and 21st Century After School Programs. Within these 
guidelines, each school will create a site-specific After School Enrollment Policy that will be made public to the school community through the following 
methods: 

• Enrollment policy will be included in After School Enrollment Packet and program materials. 
• Enrollment policy will be discussed at after school parent orientation/meetings. 
• Enrollment policy will be shared with school faculty. 

Target Population: (Describe targeted student populations in order of priority. Specify data that will inform student selection.) 

Newcomers 
English Language Learners 

Students from socio-economically 
disadvantaged families/backgrounds 
Students in need of additional social 
and emotional learning skills 
development 

Academic Performance Data 
Academic Performance Data 

FRL Data 

Teacher or counselor 
referral/recommendation 

Which grade levels will you serve In this program? 1st Grade - 8th Grade 

Note: The ASES and 21st CCLC grants require that programs are open to all students of the school, if space remains after outreach is done to targeted 
students. (For example, ff program slots remain open ofter you have reached out to fill slots with target populations identified above, then by law, you 
must accept a kindergarten family that desires program services, even if your program prioritizes students in grades 1-5.) 

Additional Notes: 
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• Successful after school programs are heterogeneous and include several target populations. 
• Sites cannot simply utilize a first come-first serve process for enrolling students; sites should establish priorities for participation. 
• Programs are intended to help close the achievement gap by serving a variety of students with academic and other needs. 
• In alignment with OUSD's strategic goal to reduce chronic absenteeism, programs should consider targeting students at risk of chronic 

absenteeism, as determined by individual attendance rates between 90 - 95% during the current school year. (Programs should collaborate 
with school site leadership to obtain student attendance data.) 

• Program must enroll adequate numbers of students to meet CDE attendance targets. 

18 

Enrollment Process and Timeline: (Summarize your enrollment timeline below. Describe how your school w ill identify and recruit students beginning 
in Spring 2016. indicate how families will be notified of 2016-17 enrollment before the last day of school, June 9, 2016. 

~ ay 13 
Week of May 23 

August 2016 

Distribute Applications to School Communi 
Apps Due for all Interested families 
Parent Orientation for students that have 
submitted applications 
Registration/Parent Orientation for students 
interested in participating and have not 
previously attended a JJ_arent orientation 

Important dates to include in your timeline: 
• April -June: Spring enrollment for 2016-17 programs. 

Program Director/Site Director 

Program Director/Site Director 

• Families will be notified of 2016-17 after school enrollment before the last day of school, June 9, 2016. 
• After school programs begin on 1st Day of school, with enrollment at a minimum 75% capacity. 
• August - September: New school year enrollment of families for remaining program slots. 
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Exhibit A 

Attendance Reporting Schedule 

Oakland Unrfied School District 
After School Programs 

Attendance Reporting Schedule 

--~ 

Monthly Attendance Period Deadline to Input Attendance Data into 
Citvspan 

July 1 - July 31, 2016 August 10, 2016 . 
I 

August 1 -August 30, 2016 September 9, 2016 

September 1-30, 2016 October 10, 2016 

October 1-30, 2016 November 10, 2016 

November 1-30, 2016 December 9, 2016 

December 1-31, 2016 January 10, 2017 

January 1-31, 2017 February 10, 2017 

February 1-28, 2017 March 10, 2017 

March 1-31, 2017 April 10, 2017 

April 1-30, 2017 May 10, 2017 

May 1-31, 2017 June 9, 2017 

June 1-30, 2017 June 16, 2017 
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Exhibit B 

ASES and 2P1 CCLC After School Program Plan 
and After School Budget Planning Spreadsheet 

(Template distributed separately) 

INSERT HERE 
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• Remaining program slots will be filled by September 30, 2016, except for slots reserved for transit ional students (ie. Foster youth, Newcomers) 

entering the school mid-year. 
• All programs must maintain waitlists after program slots are filled . 

School Support for Program Recruitment 
Describe how the school will support after school program recruitment efforts. Specify how school staff will help promote the after school program, 
refer students, and communicate with families about program opportunities: 

School teachers will identify students who they believe can benefit from participation in the after school program. School ad min will 
also provide data to identify students that meet the enrollment criteria. School ad min will provide space to offer parent orientations 
and will help communicate with parents with information regarding the after school program. 

Principal Signature. --------------- Lead Agency Signature: ca-:~ :::::===== 
2016-17 Assurances for Grant Compliance and After School Alignment with School Day 

Principal and Lead Agency representative will review and discuss each assurance below, and initial next to each item to signify agreement. Attached 
separately are the following documents referenced below: 1) Grant Assurances signed by OUSD Superintendent, 2) After School MOU template, and 3) 
Quality Support Coach/Academic Liaison Role Description. 

()fa 

a,,v 

Site Administrator and Lead Agency Director/Site Coordinator have reviewed the CA Dept of Education's ASES and/or 
21st Century Grant Assurances, and understand mandated grant compliance elements. ____ __. 

Site Administrator and Lead Agency Director have reviewed the Lead Agency After School MOU together, and agree to 
the requirements outlined in the MOU for the lead agency partner. 
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Mc 
HC 

Principal Signature: 

Site Administrator wlll meet regularly with Site Coordinator to ensure program is meeting identified goals. 

Site will share student outcome data to better refine program (Attendance data, test scores, Report Cards, IEP' s, etc). 

The principal and lead agency partner have reviewed and discussed the Quality Support Coach key responsibilities. 
Both Princlpal and lead agency partner understand that this role is critical for strengthening staff practices and the 
quality of the after school program. Site will identify a certificated, qualified individual to serve as the program's 
Quality Support Coach and to fulfill all responsibilities outlined in the role description. 

Site w ill invite Site Coordinator and appropriate after school staff to participate in school day meetings and 
professional development opportunities, In order to ensure consistency In standards of teaching and learning and 
positive school climate. 
Site will invite Site Coordinator to participate on SSC, COST, SST, and/or SPSA planning teams to ensure coordination 
of services. - ----------------------------------------------------< 
Site will coordinate the use of facilities and site level resources in support of program goals. 

Site will provide Site Coordinator with office space that includes access to internet and phone. 

Site Administrator will share the School Site Safety Plan with the Site Coordinator and discuss appropriate policies and 
ife!}' 

Lead Agency Signature: , ,s.j:O'r - , , ....... 
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21 
Quality Support Coach (formerly called "Academic Liaison") 

After school research clearly shows that high quality programs result In Increased youth outcomes. The higher the program quality, the more youth 
outcomes are achieved. The Quality Support Coach is a required position and plays a critical role in supporting after school program quality through 
the following high leverage staff capacity-building activities: 

• Provide classroom observations, coaching support, and trainings to improve staff practices and program quality. 
• Support the after school program's Assess - Plan - Improve program quality improvement cycle by helping after school programs gather and 

review data on program quality, make plans for improvement, and receive training and coaching supports aligned to improvement plans. 
• Bridge the after school program with school day goals, priorities, curriculum, pedagogy, and data. 
• Provide lesson planning support and lesson modeling to strengthen after school instruction. 
• Help develop/design after school academic offerings and curriculum, and support alignment of after school activities with the Common Core 

standards 
• Provide on-site coaching to after school staff implementing literacy and math curriculum. 

The Quality Support Coach can be a credentialed teacher from the school faculty or other qualified professional working with the school (for example, 
a Literacy Specialist, Math Coach from LCI, BTSA Coach, etc.). This individual will receive training and specific direction on the Quality Support Coach 
role from the OUSD After School Programs Office. The After School Programs Office will provide specific deliverables aligned with the key job duties 
listed above. The required budget allocation for this position is $2,500 for the year, equivalent to 83 hrs/year at a Paid-In-Service contract rate of 
$30.12/hour. 

a) Please identify who will fulfill the Quality Support Coach role for 2016-17: 

X A credentialed teacher on staff who has effective skills and experiences in coaching and/or adult learning 
o A qualified professional who is part of the school staff 
D An OUSD coach connected to the school (i.e. LCI Literacy or Math coach, BTSA coach, etc.) 

D Other individual (please specify in detail): -----------------------

If known, please sJ>_e£ify !~e _n~me of the person who will fill the Quali!Y Su11p9-rt__foa_£h !Ole, and identify his/her role in the school : 

ASES and 21st CCLC Elementary and Middle School After School Programs 
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In addition to a Quality Support Coach, some schools choose to have teachers on extended contract to provide direct service to students after 
school, such as after school Intervention, support with programs like Achieve 3000 or Fast Forward, and academic enrichment. 

Please list specific after school classes/activities that will be facilitated by teachers paid on extended contract. Important note: Teachers on 
extended contract who are providing direct services to students after school must be paid at the negotiated rate of $23.16/hr (per OEA contract). 
After school grant funds can be utilized for this direct service work. The Qual/ty Support Coach cannot provide direct service to students. The 
Quality Support Coach is primarily responsible for providing coaching and training, and is paid at the negotiated Paid-In-Service rate of $30.12 for 
their staff capacity-building services. Teachers doing direct service work after school must be paid with an extended contract. 

List after school classes/activities that will be facilitated by teachers on 
extended contract 

Anticipated hours/week for teacher on 
extended contract 

P,lnclpalS;gnature~ = Lead Agency Signature: ~ ~ 
~ 
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After School Safety and Emergency Planning for 2016-17 

A) The Comprehensive School Site Safety Plan will incorporate the After School Program. The Principal and Site Coordinator will discuss plans 
and procedures for after school safety, and the Site Coordinator wlll have access to the Comprehensive School Site Safety Plan . 

X Yes D No 

If no, explain after school plans to ensure student and staff safety should an Incident of violence or other crisis/eme rgency occur on or near the 
school campus during after school hours: 

B) Describe the training that site will provide after school staff on safety procedures, including lockdown procedures and communication 
protocols for crisis response. 

Before the start of the program, all staff will receive information regarding emergency plans. Throughout the school year, the site supervisor will 
plan and perform emergency drills with staff and students in order to be prepared for earthquakes, fires, lockdowns or other emergency 
situations. 

C) Principal and Site Coordinator have reviewed the OUSD After School Emergency/Crisis 1st Level Response Notification Protocol . 
.JL Yes o No 

Wifl the After School Program have access to facility keys for all areas where after school programming occurs? 
X Yes D No 

If no, indicate how the school campus will be secured if crisis should occur during after school hours and if lockdown is necessary: 
S-SO Staffing: (check one 

D Site has a school day SSO who can accommodate after school related work as part of their regular salary. 
x_ Site will pay Extra time/Over time (ET/OT) to accommodate an after school SSO. 
D Site does not need an SSO or does not have the resourc~ to have an after school SSO. 
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Professional Development and Staff Wellness 

a) What professional development, coaching, and training supports will be provided by the lead agency partner? 

Site Director: Site Supervisors will meet twice a month with the program director in order to address and plan for ongoing programmatic needs. 
Once each month, all site supervisors will meet as a group and participate in trainings related to program development, emergency 
preparedness, management, coaching, curriculum development, leadership, student discipline, program culture, School Age Program Quality 
Assessment and goal setting. 

Program Instructors: Group leaders will meet weekly with the site supervisor to address and plan for program and student needs. Before 
program begins in the fall, all line staff will participate in a week long orientations where they will receive training in classroom management, 
curriculum development, session flow, leadership, attention getters, recreation activities and the School Age Program Quality Assessment. In 
addition, group leaders will meet weekly with site supervisors t o receive individualized coaching and support that addresses their specific 
individual needs. 

b) What professional development opportunities will be provided by the school site? 

Collaborating with School Administration, ASP staff will participate In professional development opportun ities being offered to school day staff 
includ ing but not limited to Restorative Justice, PBIS, Academic Intervention and School Culture. 

c) ASPO professional development will consist of the mandatory August Institute (week of Aug. 3-6), mandatory monthly site coordinator 
meetings (2 hrs/month), the annual Bridging the Bay after school conference, and various professional learning communities (time commitment 
varies) . Please mark: 

I understand that professional development helps ensure program quality. My program is committed to providing/accessing 
professional development <lpportunities for after school staff, based on needs identified by_program data. My program wlll adequately 
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Addendum for Middle School After School Programs Only 
School Site: Melrose Leadership Academy 
Lead Agency: Love . Learn. Success. 

Middle School Athletics 

5por!~ arrc an r.,c1t1ng w.iv to keep st,;cicn ,s engar,cd 111 schoc-1. and !C• support 111::altli & welinl:'s, ,.Hid co mrm m1tv 1,u·lrl/ng. OUSD er1c,)urages 

aftE'r •,c honf program , to par t i.:1pa1r: 1n th•: OUSD nndd !e sr.hooi spor l~ ledgue , wricri c:cns1,ts oi ,;f1er <, cMon f ,ports pr,ict1cr: 5 and games on the 
weekenrl /.ead o~encv sta ff . 10.:,ch~rs 011 ;~xt~ndec/ contract , and/or c1., ss1 f1ec1 ~-tarf on ex:ttn t1me / ovcr11me can sc r>;c a, ,:o;-ichcr, for m1dc! h? 
scl,oo l at,1let1cs 
Please identify the middle school sports activities that your after 
school program will be offering students this year in partnership with 
the OUSD Middle School Sports League. 

_x_ Co-ed Flag Football 
__ Girls Cross Country 
__ Boys Cross Country 

2S_ Girls Basketball 
_X_ Boys Basketball 

2S_ Girls Soccer 
_x_ Boys Soccer 

_ Girls Track and Field 
__ Boys Track and Field 
__ Girls Volleyball 
__ Boys Volleyball 
__ Other: (Please describe 

~ I understand that my middle school sports act ivities will be listed on my 2016-17 program schedule. 
~ I understand I will submit a Schedule of Field Trips and Off-Campus Activities form each semester, list ing my program's afte r school athletic 

games and practices . 
...ftl1L. I understand that all students participating in middle school sports will complete an OUSD Release of Liability and Assumption of Risk form for 

Middle School Sports League Activities. 
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2.016-17 Elementary/Mlddl,. School After School Program Budget 

Quali Su Coach/Academic Liaison REQUIRED 

Certifi~ted Teacher Extended Contracis- r,-.,tt, or ELA 
1120 academic tnterventloA re uired lo, MS 

Cal'tltK;&t&d Taachar El<!ended Contracts- ELL.su art. 

25,088 .00 

1
2 Ennchrnant ES Program IMructors - 20 hou1s/wa~k X 36 
w""ks + 40 holll'$/I' D +24 hours rrin da s X S1tllhr 25 088.00 

,3 Academic MS Prog"'m lnsructors - 20 hours/week X 36 
5625 weeks + 40 hours/P D +24 hours mln da X S22/hr 51 ,744.00 



2016°17 Elementary/Middle School After School Program Budget 

67 500.00 

5825 Pro ram Dfrector 25,000.00 
Assistant Coon:loator • 20 hours/week X 36 wtieks + 40 

5825 haws/Pre PD +24 hours mn da s X $22/hr = 17 248.00 

,\SES req\llfllll • s , ,r.ia, for e,;,ery gtllr!I ..... llld Ilea• 
1.-0'te 

ulremant 

Match should be met by combined OFCY funds, other site funds, 
!riva1e dollal!., and in-kind resources. This total uals: 



Exhibit C - -..... . 
~ \ ,:tt\ ~J . .', t'lf.,.} t_j\,! ! ( it.t.l 

.: ~.,:, !\.>.:,~. ~:·r,· n i. ... ·; 

OAKLAND UNIFIED SCHOOL DISTRICT 
ASES AND 21 ST CENTURY AFTER SCHOOL PROGRAMS 

PARENT PERMISSION ANt> STUDENT INFORMATION - ELEMENTARY ANt> Mit>t>LE SCHOOLS 

I give my child permission to participate in the 2016-17 OUS[) After School Program. 

Name of School: ----------Parent Signature: _______ Date: __ _ 

Student's Name Grade Date of Birth 

Parent/Guardian Name (Please print) Email Address 

Home Address City Zip 

Home Phone Work Phone Cell Phone 

EMERGENCY CONTACT INFORMATION 
In case of emergency please contact: 

Name Relationship Phone: work/home/ cell 

Does your child have health coverage? _D_ves 0 No 

Name of Medical Insurance Policy/Insurance# Primary Insured's Name 

Name of Child's Doctor Telephone 

I authorize After School Program Staff to furnish and/or obtain emergency medical treatment which 
may be necessary for my child during the After School Program. 

Parent/Guardian Name Signature Date 
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RELEASE OF UABIU"N 
I understand the nature of the after school program and that participation is voluntary. I understand 
that the Oakland Unified School District is not responsible for loss, damage, illness, or injury to 
person or property as a result of participation in the after school program. I hereby release and . 
discharge the Oakland Unified School District and its officers, employees, agents, and volunteers 
from any and all claims for injury, illness, death, loss or damage as a result of after school program 
activities. 

lllParent/Guardian Signature:----------- Date - -----

STUDENT RELE~E/ PICK UP POUCY 
As parent/guardian, I understand that the After School Program will begin immediately after 
school is out and will end by 6:00 p.m. Student s will not be released to go home from the After 
School Program until they are signed out by the parent/guardian or one of the individuals listed below: 

Ill. ____ _ 
Parent/ Guardian/ Caretaker Signature Date 

When I am unable to pick my child up , I give After School Program staff permission to release my 
child to: 

Name/Relationship Phone Numbers: Home/Work/Cell 

Name/Relationship Phone Numbers: Home/Work/Cell 

REMEMBER: Please pick up your child on time. The program ends by 6:00 p.m. If students are not 
picked up by 6:00 p.m., After School Program staff are required by law to report to Child Protective 
or law enforcement. Please note: Three instances of tardiness in picking up your child will result in 
his/her dismissal from the program. 

PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS 

I give permission for the After School Program Staff and any designated evaluation consultant to 
review my child's school data (including but not limited to test scores, report cards, attendance, other 
performance indices , and demographic data), and input my child's data into the after school database 
for the purpose of providing targeted support and academic instruction and assessing the 
effect iveness of the After School Program. I also give permission for After School Program staff 
and any designated evaluation consultant to monitor my child's progress and to f'equire my child to 
complete evaluation surveys for the purpose of determining program effectiveness. 

12] ________ -----'Parent /Guardian Signature 

After School MOU 2016-2017, page 19 of 36 



PHOTO/VIDEO RELEASE 

During your child's attendance in the After School Program, s/he may participate in an activity that is 
being photographed or videotaped; these photographs/video recordings may be used for promotional 
purposes. 

My child Omay Qmay not be photographed/videotaped by the After School program for 
promotional purposes. 

I authorize the OUSD or any third party it has approved to photograph or videotape my child during 
After School program activities and to edit or use any photographs or recordings at the sole 
discretion of OUSD. I understand that I and my child shall have no legal right or interest arising 
from the recording, including economic interest. I also agree to release and hold harmless the OUSD 
and any third party it has approved from and against all claims, demands, damages, and liabilities 
arising out of or use of the recording. 

ll] ________ ~Parent/Guardian Signature 

Program Policies 

0 I understand that my child is expected to participate fully in the after school program: 
•:• Elementary School students are expected to participate every day until 6pm. for a total of 

15 hoi.rs per week. 
•:• Middle School students are expected to participate at least 3 days per week until 6pm. for 

a minimum total of 9 hours per week. 

0 I understand that eligible students who can fully participate in the program have priority 
enrollment. If my child cannot fully participate, my child may lose his/her spot in the program. 

0 I understand that my child (in 2"d grade or higher) must sign in to program on a daily basis, and 
my child or a parent/guardian must sign out of program daily. 

0 I understand that some OUSD after school programs may charge fees on a sliding scale in order 
to serve more students and provide more services. I understand that no child who is eligible for the 
program will be denied enrollment due to a family's inability to pay program fees. 

_________ P. arent/Guardian Signature 
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EARLY RELEASE WAIVER (OPTIONAL)- ELEMENTARY AND MIDDLE SCHOOL STUDENTS 

Students who are able to participate fully in the after school program every day until 6pm have 
priority for enrollment. 

Based on the OU.SD Early Release Policy, families can request Early Release of their child from the 
after school program for any of the following reasons: 

• Parallel Program 
• Family Emergency 
• Personal Family Circumstance 
• Medical appointment 
• Transportation 
• Community safety 
• Child accident 
• Other conditions, as deemed appropriate 

School Site: ------------
Name of Program:---------­

Name of Student:----------

Grade:-----

I request early release of my child from the After School Program at ______ o'clock p.m. 
(please check reason) 

CJ I am concerned for my child's safety in returning home by him/herself after dark. 

CJ I am unavailable to pick my child up after this time. 

CJ Other:-----------------

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its 
officers, employees, agents and volunteers from all claims for injury, illness, death, loss or damage 
arising from my child's' early release from the After School Program. 

rll _______ _ 
Signature of Parent /Guardian Date 
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WA IVER OF PICK UP POUCY AND PERMISSION TO RaEASE WITHOUT SUPERVISION 
(OPTIONAL) 

FOR STUDENTS AGES AND OLDER ONLY 

School Site: ------------
Name of Student: ----------
Grade:------

Date of Birth of Student: ___ _ 

If I arrive later than the dismissal time or am unable to pick up my child at the end of the After 
School Program: 

o I give the After School Program staff permission to release my child from the after school 
program without supervision. 

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its 
officers, employees, agents, and volunteers from all claims for injury, illness, death, loss or damage as 
a result of the release of my child without supervision if I arrive later than dismissal time or am 
unable to pick up my child at the end of the After School Program day. 

Ill _______ _ 
Signature of Parent/Guardian Date 
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OU5D After School Progra,ns 
2016-2017 

S'tudent Heatth Form 
School Site: 

STUDENTINFORM~TION 

Student's Name ____________ _ Date of Birth --------

Grade in 2016-17 - ----- Language spoken in the home ---- ----

PARENT/GUARDIAN INFORMATION 

Parent/Guardian Name (First, Last) -------------------

Student's Home Address. __________ _____________ _ 

Phone (home) 

Parent/Guardian Cell # Parent/Guardian Work # ------ --------

EMERGENCY 
In CClSe of emergency, please contact: 

Name: -------------

Phone Number: ---------­

HEALTH 

Relationship to student: ---- ---

Please check if your child has any of these Health Conditions and requires management after 
school : 

Severe Allergy to: ______ _ 
Asthma 
Diabetes 
Seizures 
Sickle Cell Memia 
Cystic Fibrosis 
Other conditions: -------

Student has Epi-pen at school 
Student has inhaler at school 
Student has medication at school 
Student has medication at school 
Student has medication at school 
Student has medication at school 
Student has medication at school 

Medications needed during the school day: ---------- ---------­

Medications needed after school hours: ---------------- -----
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Medical Management Plan and Separate Emergency Medication during After School Program: 
All students with asthma, diabetes, and severe allergies should have emergency medication available 
to after school program staff in the event of an asthma attack, low blood sugar, or allergic reaction 
along with a medical management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you 
and your doctor. The after school program will need to have medication for your child that is 
separate from the medication you provide the regular school day program. 

See your School Nurse/Health Services for more information; 

Authorization to treat minor: 

I give permission for the after school staff to administer medication that my child may require during 
the after school program. 

In the event that I, or other parent/guardian, cannot be contacted, I hereby give permission to the 
after school program staff to secure proper treatment for my daughter/son/ward. 

Date: --- - - ------- Parent or Guardian Signature: ----------

Print Name:--- ------------

Does your child have vision problems? --------

Have you ever been notified that your child has difficulty seeing? ---------­

Is your child supposed to wear glasses? --------

Please return this form immediately to the after school program. 

Thank you/ 
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Exhibit D 

Schedule of Field Trips, Off Site Events and Off Site Activities for After School 
Program 

This form should be completed by the 1 •t day of each semester, and by the 1st day of the summer program (if applicable). 

Contact Information: 

Site Name 

Name of Contact 
Person 
Telephone 

-

Lead Agency 
Name 
Email 

Fax 

The following Field Trips, Off Site Events and Off Site Activities for the After School 
Program will occur during: 

D Fall Semester- August 22, 2016 to January 27, 2017 
D Spring Semester- January 30, 2017 to June 9, 2017 
D Summer Program (Specify dates: to------

Name of Field Trip, Off Site Event, 0 t ( l T" ( } I 

andtor Off Site Activities a e s ,me s 

Site Coordinator Signature------------ Date _____ _ 

Lead Agency Director Signature---------- Date ______ _ 

Site Administrator Signature--------___ Date. ______ _ 
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Exhibit E 

~~TIJAY ~;;:GION.AL PAR'.< D.lSTRJCT 

W~lVER A1«) ~~£ASF. OF l.J,\Bllfi'Y AND 1-Ni:)?2..(:WiY AG~~i\l'~rl'! 

W::liv&r Jftd Re*9e <if ~It,;~ fu comiideratio.n of ~eing allowed tQ u&$ and part::pJ:rte.ln acti!liles af East 
a;w R~1on9' Park Ol~cfs tac.Ti!:~ , I~ b\4 not lim,~ to its pools. flll(es. shorl!'!iines and swi-nm1ng . 
tao.oons ('Rcet,zc:t::~at ActNit)'"), J. ":'J; ~)'$elf ~n1 my Sl'lOUS,, m'/. c~ld h~rs;.pertoriat re~~rttiv68, r.eir. or 
km. and M&l,l~~, valun~aoty ~;r~ tq "Cl~g. wme. ·discharge, u::J pl'Of'l'llse not to &iJe ~~ East Bay R;agtonal 
Parle !Jbti'!ct, ~ -offiet":-r- : d:~:"S ager>~. vo1U1"t~~. and ~mPloY'f&S {c.~i•~::M!)· ~"-t' ''District,') from ary .no 
lilt fia~:ltty {Qr· f!ff'J ecr;i~nt. i~ tnJl.'fY. Qea~. wronit,lf oe,tti: or properfy· cfamagelloss 3rislng out Qf ":l\' 
p~~ In ~ Reore'llitlo-~! ActMt; J!fl(itor ~ of Dlatrld. fac!lihes al'ld OCll,iiP:Mflt faleng with thP. use of 
t!';Jrn;~c~o1i'!ln· :prm1i~, ar.s.t.i;ad. o-r paid for bJ t1iit O:st:nct. including euc:J t,ant.~~- for ~~dical 
trtiat:"1ent), ~,,t!Jar t'lCQJrr-ns o~-.or :.ff ~trict property. a11c ·wtl~ l'f.9~-by ~ ne91i!;e~ce of tM Ois~ct 
01 t'ltorwise txce{1tln9 crt!y to the exte;;t -~Md by Dtlrtri!t,'r .~ P.eghgenc<e, 

Asaumption Gf. Ri&k-. . L ~'~~. !hilt p~!cleaii~ ln the . Rectl!ati~"31 AO~\iltt ~ - the-!iM of Dt~ c~ct 
-fac;Mi&a;. equip~nt • .and tl'S·nspartatton t$!'1Y ,~ r-ie~ ·"'at ~f'ln~ be ~ll"'lir:~ reqa~& pf !f!i, q"-' ­
taki!tl lb SYOid -IOJlMY-. These r-sll..$ ;~ay reu 1n ln~ri• ffl,af include, but are oo.t .i1mi~ to. d«l~~. cuts. <e:18 • 
m;ur•. ~ees, brok,e11 bones. ~cc",1ons. t-eart-attacits, ~at strck~ •. ~¥::t~o!'t; JQ!nt ~ llaclt inJUl'ies, 
il,lipptl'i; M .~ au~. bTii~ -nj.mes. drqwn~ pinfys\$, ~rid c~. as w.u i,s .~~ef!os& of!)E!rsonel 
propetty. I al80 uhdersfaJ'IGl .t!lat ,-ey risks m~ht e~i,sn for a v11•1ety of (l:l,\Ol'IE~.1n®.ld1ng· t>.ut n9t ll,mt!d kl. 
aoocns,. ~n ar negl;geflei' ct omerpartJes. pan:c'J'an!S, -:ir \tltt Oi:.UWt _ 1 fll;tt,!:',r·u.m~ng ttiJt t~ m,y 
be c,~t d&k& N al'-8' ,not l<t.owt:1 ·ro ~ o, m,tonably ~~at!~ $t tt»s time. By strn!e,e betc,w, I 
ad:,;~.-. ~ ,-nk:..-1011 in ttt• RR,.._tfon•t Ac:JMty ...,, tt\4-i:se o! ilJSl!'!(;~ t~mUet; equ:p)!f.rnt, 
ani, ti'ana!K)!'tatton ls '#Oluntary and th.lt I. ~nowingly •UM• 1-,y and a.ff mb{ ~n~n al'ld un'<aovm. 

Jridem n!l'i Agreemct\t 1ft ~eraton ffir the Olstrlct's permlss~n to ;3~te.fn the RC.,":~ffiional Activity, 
I V01uriwll1 agree to JndQm0jfy ~ndl16ld. ba:r'lle<J.5 the Off.ct frcm .. -a'l cl,\iims. :lemandg, al1d c~ of action 
b<ou~frt by ine or sn~·Qne elee a. a result of mt p;ilticlpatton 1h the Re~~::-r\.if. Adbvrty and/o: ute of o:3tr~ 
fsi9iltt1es ~ -~nt {ato~i witfi me ~e or. transro"i'.ttion prov~. ~:i'r.~~a. i:ir paid for by the o:~f:'rct. 
lndl,jding s.:,ct,. tra.,sportati9r, for me~'i:~ trea!;rne.'lr. ~e{t'!~ caUM~ ~ . ran; n'll'Ql~T'ce of .H Dhmict or 
'>t!°'81'W!~: and~ ro •e'm'Jurse ,w Di"m~ tor e!':y re!ulbng 08StS, 'ex1*!$&& and e~?t1eva· ~P.s 

$everablftt'/. l und'9!'~t:l!td' ~nd ackn~ tl8t trus A;;t~~ 1$ cnt~r.::!ed to'~ as b!":)afj er.d inclOs~ .;ir. 
pe,rmit:ttad boJ' law. tf Sr.)! portion of ~~,ls Agrcem&ot~ dc"~mo.d iov:,i:1($. it i8 ligree~ thattti~ ,em.:,j,oung Portion of 
~ A;;~t shall C'.Ol'lti~ ,In fulf 1.! for~ find ef.ect -

llJlnor P11rtkl'pents. If Partcl~nt is. ~,:i~ 16. Pattitipar'\t'& ~.ustpd•lit parerit or 1«7al g.uar.;lfan inutt • 
~w. warr .. nt:~;, ~at ~ or s!le--1s.t'1 ~ Particlpanfs cuortc.dlal µ~.nt or~ guard:an, ad u; •g,,,n:ng to the 
te .. ·:·~s arnf com:ht,ionr ot this_ Agroomcrrt; Of! be.th nis- or her and t~ P!l~ip.1r,t'.& t.ie~alf. -P .. r.'litt or. leg!! 
gu~r!t~n ackn~dges by their Slgf'l&ture th.£! th•y a"' plrig ,up thli sarri.• rlgh~ tor th& mit.o:- 95 ~ 
~Id N flvl~ up If ~y '1/_-neatll.e A;~~nH>n ItleJr ~Wl'l W'ttj'if. -

I tmve r•d this' AQl'ff~:,t and u:idc~~and that I arr: giving up -s~!',st.ntlt 1 rightti: by sig!'1ihg it, bat do 
ao lf()k!ntaril'lf anu lnt9nd- t.e comp!~ reluw the ·Di•tric:t hm :U:iei ll1b!llt-; de.sc'lhed above to the 
gnM!test emnt illlcw/Mf by 111w. i also vnderst&~d tf'!31 t!iis ~r..iemerit is le.ga!lt niM:nf on rlltf and my chi@ 
(If so1>hcable), spouse, he!r, pefflcnal r~~!~Se:-rt11t.ve,. as5'9m, ~nd ~ otkin. 

Participant's Name...,_,.....,..,,..,,,r--------,---.-,,---,--~---,,,,_..,--­., r, , , 

Namem Custodial P-a,ertt °'G~ar1ian "(If Pittticl~:it ;s uMor 1:a;: 
- . l :':l,r.!j 

Sl!i,natA: __ ....,,._ _ _____ __ _ oa-:~:---~------
P~:~·-· ~ -: t •-''!_/ .W~111 : f .:.\ ··· . ' .; ;! ~.:.~ ,· ,1, - :.J ; •• , _. ,. • · : ·· 1H~:,r .4 .i.~r"~JR'I . ·· 
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Exhibit E (1) 
Middle School Sports Release of Liability and Assumption of Risk 

OAKLAND UNIFIED SCHOOL DISTRICT AND--------------
20_·20_ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES 

RELEASE OF LIABILITY AN D ASSUMPTION OF RISK 

In exchange for being permitted to participate or have my child/ward participate in activities and use 
equipment and facilities, I agree to release, indemnify and discharge Oakland Unified School District 
(" OUSD"), , and their respective agents, directors and 
employees on behalf of myself, my spouse/domestic partner, children, heirs, assigns, and estate as 
described below. 

1. I am fam iliar with the Middle School Sports League Activities and facility rules and agree that I 
and my child will follow them. I understand that the recreational activities or use of the facilities 
or equipment carries inherent risks which cannot be eliminated regardless of the presence of 
coaches or other care taken to avoid injury. I understand that OUSD and are not 
responsible for loss, damage, illness, or injury, or death, to person or property as a result of use 
of the facilities or equipment or participation in the Middle School Sports League activities 
offered after school and on designated weekend days as scheduled. 

2. As parent/guardian, I certify that my child is physically fit and medically able to participate in 
the Middle School Sports League activities and that parent/guardians have not been advised 
ot herwise by a qualified medical person. I authorize OUSD, , or Middle School 
Sports League staff to furnish and/or obtain emergency medical treatment which may be 
necessary for me or my child during Middle School Sports League activities. Participant and/or 
parent/guardian agree to pay all costs associated with medical care and transportation for the 
participant as provided by law. 

3. As parent/guardian, I have reviewed the schedule(s) for Middle School Sports League activities 
and understand that weather permitting the Middle School Sports League activities generally run 
after school and on designated weekend days of each month as scheduled. Parent/Guardians 
understand that they are responsible for transporting their ch ild/children and picking up their 
children promptly at the end of the program and that there is no OUSD or ______ _ 
supervision for ch ild ren after the Middle School Sports League program ends. 

4 . I agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right 
and permission to photograph and/or record me or my child/ward in connection with Middle 
School Sports League and to use the photograph and/or recording for all purposes. 

By signing this document (Release of Liability and Assumption of Risk), I understand that if anyone is 
hurt or property damaged in connection with Middle School Sports League activities, I may be found to 
have waived my or my child/ward 's right to maintain a lawsuit against OUSD, , or their 
respective agents, directors, and employees and I am voluntarily choosing to participate. 

SIGNATURE-----------------­
(Participant or Parent/Legal Guardian if under age of 18) 

Participant Name (print) Grade 

School 
(COMPLETE INFORMATION ON BOTH SIDES) 

Today 's Date 

Date of Birth 
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OAKLAND UNIFIED SCHOOL DISTRICT AND------------------
20_-20_ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES 

Participant Name (print) Grade Date of Birth 

School 

Home Address City 

Home Phone Work Phone Cell Phone 

In case of emergency please contact: 

Name Relationship 

If the participant Is A Minor (under age 18); 

Print name of Parent or Legal Guardian of Minor 

Home Address City 

Home Phone Work Phone Cell Phone 

SIGNATURE-----------------­
(Participant or Parent/Legal Guardian if under age of 18) 

Student Participant Health Conditions 

Zip 

Email Address 

Phone: work/home/cell 

Zip 

Email Address 

Today's Date 

D Severe Allergy to: D Student has an Epi-pen at school 
D Asthma D Student has an inhaler at school 
D Diabetes D Student has medication at school 
D Seizures D Student has medication at school 
D Sickle Cell Anemia D Student has medication at school 
D Other condition(s): D Student has medication at school 
Medications needed during the school day: 

Medications needed after school hours: 

Special Instructions: 

All students with asthma, diabetes, and severe allergies should have emergency medication 
avallable to school staff in the event of an asthma attack, low blood sugar, or allergic reaction along 
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School 
Nurse/Health Services for more information. 

Health Insurance Plan Name: Subscriber/Policy No. ___ _ _ 
(COMPLETE INFORMATION ON BOTH SIDES) 
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INVOICING ANC> STAFF QUALIFICATIONS fORM 

2016-2017 

Basic Directions 
COr'r'lplete the chart below for each subcontractor and attach with Lead Agency monthly Invoices. 

1. Employes, agent or subcontractor name. 
2. A TT #. This is the fingerprint clearance num~r assigned by the Department of Justice. 
3. Current TB Clearance. Current mecins within the last 4 years. This documentation should be. maintained in Lead Agency files. 
4. IA Requirement. No Child Left Behind Law requires that any staff who directly supervise students and are included in the 20:1 

student-to-adult ratio meet the IA re uirement. This documentation should be maintained in Lead A c filu. 

Agency 
Name 

1 Billing Period 

Agency's 
Contact Person 
Contact Phone 

# 

~ 

Employee, Agent, or AT I # Current TB Clearance IA Requ irement 
Subcontractor Name Documentation on Documentation on , 

File File 
- . . 

No 

No No 

No No 

No No 

No 

No 

No 
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PROCEDURE FOR INVOICING 
Oakland Unified School District 

Comprehensive After School Programs 2016-2017 

The following procedures are required in submitting invoices that utilize 21 51 Century and/or ASES funding: 

+ All 21 81 Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in 
order to be processed and paid. We are located at 1000 Broadway, Suite 150. 

• All invoices must be generated on your organization's letterhead. This applies to both agency and 
individual contractors. 

+ To maintain invoicing consistency so that all necessary information is included, please use the attached 
invoicing format. Simply cut and paste the format onto your organization's letterhead. Please utilize 
the sample invoice as a guide. Alf of the information in the top section of the invoice template MUST be 
completed in order to process for payment. Also, in the body of the template, a detailed breakdown of 
charges must be provided, including number of hours wori<:ed and hourly rate. Failure to fully 
complete an Invoice according to these specifications may result in a delay of payment. 

• Alf invoices should cover only one calendar month, i.e. the 1st through the 30th or 31 51• 

• Contractor. Agency. Site Coordinator, and Principal signatures must be secured prior to submission of 
invoices to the After School Programs Office. All of these signatures must be originals. 

• Invoices for the month are generally due in the After School Programs Office by 5:00 p.m. on the 10th of 
the following month. This is not a steadfast rule; for example, the invoice for November 1-30111 is due in 
our office on the glh of December (the 1 Qth is a Saturday). Invoices that are submitted after the due 
dates listed below will be processed the following monthly invoicing period. 

The tentative schedule for OUSD a ments is antici ated as follows: 
Invoices due to our office b 5:00 pm on: 

October 10, 2016 October 24, 2016 
November 1 O 2016 November 21, 2016 
December 9 2016 December 21, 2016 

March 1 O 2017 March 24 2017 

June 23 2017 
June 16, 2017 for Final Billin TBD 

If there are any questions regarding the invoicing process, please contact our office at (510) 879-2888. 
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PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS 
OUSD CERTIFICATED TEACHERS 2016-2017 

The following procedures are required In submitting fiscal forms for Paid lnservice/Extended Time 
for OUSD employees utilizing 21st Century and/or ASES funding: 

Paying OUSD Certificated Employees (Teachers) 
• Academic Liaisons should submit a Paid lnservice form and Extended Contract teachers should submit 

a "Request for Extended Contract" IN ADVANCE to approve all projected work to be completed, using 
appropriate Budget Org Key (Object Code usually -1120 or-1122) 

• The FIRST submission of the Paid lnservice/Extended Contract paperwork must be 
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment will be 
rendered until timesheets are submitted to our office. 

• Have Employee sign Extended Contract & ALL Time Sheets 
• Have Principal approve and sign Paid lnservice/Extended Contract & ALL Time Sheets 
• Please be sure to submit ORIGINALS of all documents 
+ Please use only ONE SIDED Time Sheets 
• Deliver to OUSD After School Programs Office -All 21 81 Century and/or ASES Paid 

lnserivce/Extended Contracts and Time Sheets must be submitted to the OUSD After School Programs 
Office in order to be processed and paid . We are located at 1000 Broadway, Suite 150. 

• Union Contract rate for teachers is $25.82/hr. 
~ Union Contract rate for Academic Liaisons is $33.58/hr. 
• Once the Paid In-service form or Request for Extended Contract has been submitted and approved, 

only timesheets are required to be submitted for subsequent payments. 

Paid In-service/Extended Contract Timesheets Due 
to After School Programs Office on the following 
anticipated dates: 

September 30 , 2016 

October 31 , 2016 

November 30, 2016 

December 16, 2016 

January 31, 2017 

February 28, 2017 

March 30, 2017 

April 28, 2017 

May 31, 2017 

June 9, 2017 

OUSD Anticipated Payroll Issue Dates 
***Please note: Allow 45 days processing time 
for the first submission. Future submissions 
take a roximatel 2 weeks,*** 

October 14, 2016 

November 15, 2016 

December 15, 2016 

January 13, 2017 

February 13, 2017 

March 15, 2017 

April 14, 2017 

May 15, 2017 

June 15, 2017 

June 30, 2017 

If there are any questions regarding these documents or procedures, please contact our office at {510) 879-2888. 
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PROCEl)URES for EXTENt>EI) TIME and/or OVERTIME FORMS (ET /OT) 
for OUSI) CLASSIFIEI) EMPLOYEES 2016-2017 

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime 
(ET/OT) for OUSD classified employees utilizing 21st Century and/or ASES funding: 

Paying OUSD Classified Employees (SSOs, Custodians. Instructional A ides, etc.) 
• Complete "Combined ET/OT/CT and Move-Up/Acting Time Report", using appropriate Budget Org Key 
• Have Employee Sign Form 
+ Have Site Coordinator Sign Form 
• Have Principal Approve and Sign Form 
+ All Custod ial ET/OT forms must be submitted to Custodial Services at 900 High Street. 
• All SSO ET/OT fonns must be submitted to the SSO Office at 1011 Union St. 
• Any other ET/OT forms for 21st Century and ASES classified staff must be delivered to Oakland 

SUCCESS After School Programs Office in order to be processed and paid. Please see payment 
schedule in chart below. Fonns that are submitted after the due dates listed below will be paid on 
the following Payroll Issue Date. We are located at 1000 Broadway, Suite 150. 

• Rate varies depending on employee's hourly rate 

ET/OT Fonns Due to After School Programs 
OUSD Anticipated Payroll Issue Dates Office on the following anticipated dates: 

September 15, 2016 September 30, 2016 
September 30, 2016 October 13, 2016 
October 13, 2016 October 31 , 201 6 
October 31 , 2016 November 15, 2016 
November 15, 2016 November 30, 2016 
November 30, 2016 December 15, 2016 
December 15, 2016 December 29, 2016 
December 16, 2016 January 13, 201 7 
January 13, 2017 January 31 , 201 7 
January 31, 2017 February 15, 2017 
February 15, 2017 February 28, 2017 
February 28, 2017 March 15, 2017 
March 15, 2017 March 30, 2017 
March 30, 2017 April 14, 2017 
April 14, 2017 April 28, 2017 
April 28, 2017 Mav 15, 2017 
May 15, 2017 May31 , 2017 
May 31, 2017 June 15, 2017 
June 9, 2017 June 30, 2017 

If there are any questions regarding these documents and procedures, please contact our office at (510) 879-2888. 
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Exhibit H 

Certificates of Insurance and Additional Insured Endorsement 

INSERT HERE 
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ACORif CERTIFICATE OF LIABILITY INSURANCE 

DAT!! (MINDD/YYYY) 

05/0412016 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: It the certlftcata holder Is an ADDITIONAL INSURED, the pollcy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain pollclea may require an endorsement A statement on thla certificate does not confer rights to the 
certificate holder In lleu or such endoraement(s). 

PRODUCER 

1 Nhuy Insurance Services 
13777 Stevens Creek Blvd. #455 
Santa Clara, CA 95051 
www.nhu insurance.com 
INSURl!D 

Love Learn Success Inc. 
211 Ebbetts Pass Rd 
Vallejo CA 94589 

COVERAGES CERTIFICATE NUMBER: 

John Le 
. 408-590-5552 FAX No : 408-490-2789 

INSURE S AFFORDING COVERAGE NAIC I 

1NsUR£R A: USU insurance company 25895 
1Nsu1ER a , Empolyers Preferred Insurance 10346 
INSURERC: 

INSURERD : 

INSUIERE : 

INSUAERF: 

REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWTHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT \MTH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHO'lvtj MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

IADDL 5UBR ,=~ POUCYEXP 
LIMITS LTil 1 ....... ""'" POLICY NUMBER 

X COMMERCIAL GENERAL UABUTY 
I s 1,000,000 EACH OCCURRENCE - D CLAIMS-MADE 00 OCCUR 08/03/2016 01\JW\l.>C TO t<l:N I ED A NPP1567055 08/03/2015 PREMISES fEe ocrurranoal $ 100,000 

- MEO EXP (Arri one pen10n) $ 5,000 
PERSONAL & ADV INJURY s 1,000,000 -

GEN"L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000 

~ POLICYD~& O LOc PRODUCTS - COMP/OP AGG s INCLUDED 

OTHER: $ 

AUTOMOBILE LIABILITY NPP1567055 08/03/2015 PS/03/2016; ie~'!:~~.flNGLE LIMIT s 1,000,000 - AHYAUTO I BODILY INJURY (Per penlOn) $ 
e---

ALL OWNED - SCHEDULED BODILY INJURY (Per accident) $ 
~ 

AUTOS x AUTOS 

X NON-OWNED ~~~R,!!t?AMAGE $ HIRED AUTOS AUTOS -
$ 

A X UMBRELi.A UAB M OCCUR CUP1554378 08/03/2015 08/03/2016 EACH OCCURRENCE s 4,000,000 - EXCESSLIAB CLAIMS-MADE AGGREGATE s 4,000,000 

OED I I RETENTION s 10,000 $ 

B WORKERBCOMPENSATION EIG2254223 08/07/2015 08/07/2016 ,X I ~~TUTE I I ~~H-
AND EMPLOYERS' LIABIUTY YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE 

D 
NIA 

i E.L. EACH ACCIDENT s 1,000,000 
OFFICER/MEMBER EXCLUDED? 
(Mandalory In NH) : E.L. DISEASE - EA EMPLOYEE s 1,000,000 
~iii~ O~PERATIONS below ' s 1,000,000 i E.L. DISEASE - POLICY LIMIT 

A Professional E&O Liability NPP1567055 08/03/2015 P8/03/2016 I $1,000,000 EOC $2,000,000 AGA 
A Abuse & Molestation NPP1567055 08/03/2015 ~8/03/2016

1 

$300,000 EOC $300,000 AGA 

DESCRIPTION OF OPERATIONS/ LOCATIONS/VEHICLES (ACORD 101, Addlllonal Remark• Schedula, may be 111111Ched H more lf)aca la requl,-d) 

Certificate holder is included as additional insured for General Liability, Auto Liability, Professional Liabllity, and Abuse/Molestation 
par forms attached. Primary/Non conbibutory wording applles per form attached. Umbrella coverage Is following form over General 
Llablllty, Auto Llablllty, Professional Liability and Abuse/Molestation. 

CERTIFICATE HOLDER 

Oakland Unifield School District 
Attn: Risk Management 
1000 Broadway, Suite 440 
Oakland, CA 94607 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DA"TE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WrTH THE POLICY PROVISIONS. 

AU'THOIIZED REPRESENTATIVe 

JOHN LE 

@1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014Al1) The ACORD name and logo are reglatered marks of ACORD 



Exhibit I 

Statement of Qualifications 

INSERT HERE 
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instructor to create these plans that culminate at a student showcase several times a year. LI.: ,. ~/ · 
also partners with artists, athletes, and other individuals to provide more specialized and focused · 
activities such as karate, chorus, and art. 

Policies: 

All policies enforced at LLS programs are created to: 
• create a safe and positive learning environment 
• maintain the integrity of classes offered 
• reinforce the value of learning occurring during afterschool hours 
• establish and foster the relationship between day school and afterschool programs 
• create an understanding that LLS programs are not babysitting services, but rather a space 

where students continue to learn 

Insurance 

LLS is fully insured with the following insurance coverage: 

Policy Effective: 08/03/2015-08/03/2016 

.. . 

. . 
' 

Commercial General Liability Insurance - NPPI 56055 
o Each Occurrence: $1,000,000 
o Damage to rented premises: $100,00 
o Med. Exp. (Any one Person): $5,000 
o Personal & Adv. Injury - $1,000,000 
o General Aggregate: $2,000,000 
o Products - Comp/op Agg: INCLUDED 
o Professional Liability Included 

Automobile Liability - NPP156055 
o Combined Single Limit - $1,000,000 

Umbrella Liability-CUP1554378 
o Each Occurrence: $4,000,000 
o Aggregate: $4,000,000 

Workers Compensation - EIG2254223 
o Each Accident: $1,000,000 
o Disease- EA Employee: $1,000,000 
o Disease- Policy Limit: $1,000,000 

Professional E&O Liability - NPP156055 
o Each Occurrence: $1,000,000 
o Aggregate: $2,000,000 

Abuse & Molestation - NPP156055 
o Each Occurrence: $300,000 
o Aggregate: $300,000 

\.(I'~\.'-



EXHIBIT J 
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY 

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland 
Unified School District ("OUSD"), this Agreement ("Agreement") allows for the employment of the 
EMPLOYEE, , for distinct and separate employment roles with OUSD and 
with AGENCY. These two employment positions do not overlap in duties, hours, or control by the 
respective employers, OUSD or AGENCY. As used in this Agreement, "Parties" means Employee, OUSD, 
and AGENCY. . 

1. Employment Position. OUSD shall provide Employee with a written document describing the position that 
Employee shall perform for OUSD. AGENCY shall provide Employee with a written document describing 
the position that Employee shall perform for AGENCY. None of the duties performed for either employer 
shall interfere or conflict with their responsibilities for the other employer. 

2. Hours of Work. OUSD shall inform Employee of the hours of work for the OUSD employment position. 
AGENCY shall inform Employee of the hours of work for the AGENCY position. None of the work hours 
shall be overlapping. Employee shall not work any hours beyond the regular working hours for either OUSD 
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being 
worked. 

3. Control & Supervision - OUSD Employment. During the employment position and working hours performed 
for OUSD, EMPLOYEE will devote their full services to OUSD and shall not engage in any work that 
conflicts with or compromises EMPLOYEE's best efforts to OUSD. EMPLOYEE shall be supervised by 
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for 
such employment. OUSD shall control all aspects of the employment relationship for the work performed 
for OUSD. EMPLOYEE shall not use the information, tools, or equipment of OUSD in performing the work 
for AGENCY, without OUSD's express permission. All work product of the EMPLOYEE shall belong to the 
employer for whom the services were being provided at the time the work was created. AGENCY shall not 
have any control or supervision over EMPLOYEE during the EMPLOYEE's OUSD work hours. 

4. Control & Supervision - AGENCY Employment. During the employment position and working hours 
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any 
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be 
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and 
equipment necessary for such employment. AGENCY shall control all aspects of the employment 
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or 
equipment of AGENCY in performing the work for OUSD, without AGENCY'S express permission. All work 
product of the EMPLOYEE shall belong to the employer for whom the services were being provided at the 
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the 
EMPLOYEE's AGENCY work hours. 

5. Workers Compensation Liability Insurance. As required by California and federal law, each employer shall 
maintain workers compensation liability insurance for Employee's behalf for the employment position for 
which EMPLOYEE is employed by each of them. 

6. Wages. OUSD is separately and independently liable for all wages and benefits earned by EMPLOYEE for 
performance of the OUSD employment position. OUSD shall have no liability for any portion of wages and 
benefits earned by EMPLOYEE for performance of the AGENCY employment position, and AGENCY 
agrees to indemnify, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is 
separately and independently liable for all wages and benefits earned by EMPLOYEE for performance of 
the AGENCY employment position. AGENCY shall have no liability for any portion of wages and benefits 
earned by EMPLOYEE for perfonnance of the OUSD employment position, and OUSD agrees to indemnify, 
defend, and hold harmless OUSD from any such claim. 

7 . No Joint Employer Relationship. The Parties acknowledge and agree that it is not their intent to create any 
joint employer relationship and, instead, each employment relationship is separate and distinct as set forth 
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be 
exchanged between OUSD and AGENCY. 
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8. Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any 
employment relationship created under this Agreement with two weeks written notice to the other Parties. 

9. Litigation. This Agreement shall be perfonned in Oakland, California and is governed by the Laws of the 
State of California. The Alameda County Superior Court shall have jurisdiction over any state court litigation 
initiated to enforce or interpret this Agreement. 

10. Integration/Entire Agreement of Parties: This Agreement and the Memorandum of Understanding betweeri 
AGENCY and OUSD from which this Agreement stems, constitute the entire agreement between the 
Parties and supersedes all prior discussions, negotiations, and agreements. whether oral or written. This 
Agreement may be amended or modified only by a written instrument executed by all Parties. 

11. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts, 
and all counterparts together shall be construed as one document. 

12. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement, 
and the person signing this Agreement on behalf of each Party has been given the proper authority and 
empowered to enter into this Agreement. 

13. Employment Contingent on Governing Board Approval: OUSD shall not be bound by the terms of this 
Agreement or employment of EMPLOYEE until it has been formaliy approved by OUSD's Governing Board, 
and no payment shall be owed or made to EMPLOYEE absent formal approval. This Agreement shall be 
deemed to be approved when it has been signed all Parties and employment of EMPLOYEE has been 
approved by the Governing Board. 

OAKLAND UNIFIED SCHOOL DISTRICT 

O President, Board of Education 
o Superintendent or Designee 

Secretary, Board of Education 

AGENCY 

EMPLOYEE 
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211 fbbettt Pass Road - Valle~o. CA 'i't58'1 

April 8, 2016 

To Whom It May Concern: 

I am writing on behalf of Love. Learn. Success. to verify that all Love. Learn. Success. 
employees, volunteers and agents working in OUSD after school and summer programs will 
have fingerprint clearance through the Department of Justice and FBI. In addition, all Love. 
Learn. Success. employees, volunteers and agents working in OUSD after school and summer 
programs will also have TB clearance before they begin work on OUSD school sites. 

We are excited to serve as a lead agency and appreciate the opportunity to continue this 
partnership with the Oakland Unified School District. This partnership will allow Oakland 
students to truly develop a love for life long learning and ultimately, success! 

Thank you for your time and consideration. 

Sincerely, 

~/?d_ ---AnnNgo 
Executive Director 
Love. Learn. Success. 
(510) 600-3412 
ann@lovelearnsuccess.org 

"Every student wiH Love to Learn and oarry that Jove to their own SuoousJ" 
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MEMORANDUM OF UNDERSTANDING 

ROUTING FORM 2016-2017 
-

Basic Directions 

Services cannot be provided until the MOU is fully approved and a Purchne Order has been issued. 
l. Contractor and OUSO Administrator reach agreement about scope of work and compensation. 
2. Contractor and OUSD Administrator agreed upon terms are reflected in the Memorandum of Understanding. 

3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List. 
4. oust> contract originator crec.tes the requisition on IFAS. 
5. Within 2 wuks of creati the re isition, the oust> Administrator submits co leted MOU 

-

Agency lnfonnat,on 

Agency Name Love.Learn.Success. Corporation 
Agency-s 
Contact Person Ann Ngo 

Street Address 21 Ebbetts Pass Road Title 
City Vallejo Telephone 
State CA Zip Code 94589 Email 
OUSD Vendor Number 1006261 

Attachments 
l!)Proof of general liability and workers' compensation insurance 
[!]Statement of qualifications 
l!]Program Planning Tool and Budget 
• Printout showi this vendor does not a 

Executive Director 
1-800-819-3110, ext. 1 
ann@lovelearnsuccess.org 

6010 ASES 2351553401 5825 $97,975.00 R0170343 
~ 5825 $ 

5825 $ 

5825 $ 

Name of OUSD Contact Moyra Contreras Email Moyra.Contreras @ousd.org 

Telephone 510/535-3832 Fax 510/535-3834 

235/Melrose Leadership Academy 

Services cannot be provided before the MOU is fully approved and a Purcllase Order Is issued. Signing this document affirms that to your know1eage 
services were not provided before a PO was issued. 

[!] OUSD Administrator verifies that this vendor does not appear on the Exduded Parties List (https://www.sam.gov) 

Please sign under the appropriate column. Denied - Reason 

1. Site Administrator 

2. Oakland After School Programs Office 

3. Network Officer or Deputy Chief 

4. Cabinet (CAO, CCO, CFO, CSO, Asst Sup) 

5. Board of Education or Superintendent 

Procurement Date Received 

Rev. 5/2016 THIS FORM IS NOT A CONTRACT 
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SAM Search Results 
List of records matching your search for : 

Search Term : Love* Learn* Success* Corporation* 
Record Status: Active 
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