


<. OAKLAND UNIFIED
B} SCHOOL DISTRICT

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No. 16-2547

Department: $22/Community Schools and Student Services Department

Vendor Name: Kazumi Ghin

Contract Term: Start Date: 08/08/2016 End Date: 02/28/2017

Annual Cost: $_15.400.00

Approved by: Andrea Bustamante

Is Vendor a local Oakland business? Yes No /

Why was this Vendor selected?

Worked with Vendor previously at OUSD

Summarize the services this Vendor will be providing.

Community Schools and Student Services Web Design, to include copywriting & copyediting, writing copy and editing existing copy to
align with total branding goals, as well as improving clarity and robustness of information Graphic Design utilizing Adobe lllustrator &
Photoshop to design key informational and on-brand graphics; Overall Visual Design utilizing HTMLS & CSS, copy writing, and
graphic design skills to create a cohesive and helistic cross-department brand; Department-Specific consultation to meet with each
CSSS department to ensure alignment to vision and goals of the department. Content Research, Revision, & Organization — Finding
and synthesizing key items into user-friendly format targeting specific audiences.

Was this contract competitively bid? Yes No !/

If No, answer the following:

1) How did you determine the price is competitive?
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2) Please check the competitive bid exception retied upon:

Educational Materials

Special Services contracts for financial, economic, accounting, legal or
administrative services

CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

v/ Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

Energy conservation and alternative energy supply (e.qg., solar, energy
conservation, co-generation and alternate energy supply sources)

Emergency contracts [requires Board resolution declaring an emergency]

Technology contracts

electronic data-processing systems, supporting software and/or services
(including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
including E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

Piggyback” Contracts with other governmental entities

Perishable Food

Sole Source

Change Order for Material and Supplies if the cost agreed upon in writing does
not exceed ten percent of the original contract price

Other, please provide specific exception
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Amendment to Professional Servicea Contract Page 2 of 3

EXHIBIT “A” SCOPE OF WCRK

[IF A CONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL,

THAT DESCRIPTION OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS,
ETC., FROM THAT PROPOSAL ]

1. Description of Services to be Provided: Provide a description of the service(s) the contractor will provide. Be

specific about what service(s) OUSD is purchasing and what this Contractor will do.

Consultant will provide additional hours of service to the Community Schools and Student
Services Department for Web Design, to include copywriting & copyediting, writing copy and
editing existing copy to align with total branding goals, as well as improving clarity and
robustness of information; Graphic Design utilizing Adobe lllustrator & Photoshop to design key
informational and on-brand graphics; Overall Visual Design utilizing HTML5 & CSS, copy
writing, and graphic design skills to create a cohesive and holistic cross-department brand:;
Department-Specific consultation to meet with each CSSS department to ensure alignment to
vision and goals of the department. Content Research, Revision, & Organization — Finding and
synthesizing key items into user-friendly format targeting specific audiences.
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Amendment to Professional Services Contract Page 3 of 3

2. Specific Outcomes: What are the expected outcomes from the services of this Contract? Be specific. For example,
as a result of the service(s): 1) How many more Oakland children are graduating from high school? 2) How many
more Oakland children are attending school 95% or more? 3) How many more students have meaningful internships
and/or paying jobs? 4) How many more Oakland children have access to, and use, the health services they need?
Provide details of program participation (Students will...) and measurable outcomes (Participants will be able to...).
NOT THE GOALS OF THE SITE OR DEPARTMENT.

Families will have increased access to information regarding health care, after school programs,
attendance, and other important elements of Community School services.

Staff - Increase usability of resources related to continuous improvement, leadership
development, and other community school priorities, such as COST and MTSS systems,
improving culture & climate, family engagement, and other important CSSS services.

Partners - Increase functionality of partnership process, such as securing MOUs/contracts,
introducing partners to the role of Community Schools, and equitably connecting CBOs and
school sites, building stronger ties with the Oakland community.

Funders - Build the brand of Oakland Community Schools and communicate the results of our
programming, ensuring our programs continue to receive funding and continuing to secure
national interest in our work.

3. Alignment with District Strategic Plan: Indicate the goals and visions supported by the services of this contract:
{Check all that apply.)

[] Ensure a high quality instructional core [ Prepare students for success in college and
Develop social, emotional and physical health careers

Create equitable opportunities for learning Safe, healthy and supportive schools

] High quality and effective instruction (W Accountable for quality

[ Full service community district
4. Alignment with Community School Strategic Site Plan — CSSSP (required if using State or Federal Funds):
Please select:

[ Action Item included in Board Approved CSSSP (no additional documentation required) — ltem
Number:

[] Action Item added as modification to Board Approved CSSSP — Submit the following documents to the
Resource Manager either electronically via email of scanned documents, fax or drop off.

a. Relevant page of CSSSP with action item highlighted. Page must include header with the word “Modified”,
medification date, school site name, both principal and school site council chair initials and date.

Meeting announcement for meeting in which the CSSSP modification was approved.
Minutes for meeting in which the CSSSP modification was approved indicating approval of the modification.
d. Sign-in sheet for meeting in which the CSSSP modification was approved.
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S22, OAKLAND UNIFIED
AMENDMENT ROUTING FORM 2016-2017 %@, SCHOOL DISTRICT
PROFESSIONAL SERVICES CONTRACT AMENDMENT No. '

CENF
NFan>

Services beyond the original coniraci cannot be provided uniii the amendment is fuily approved and PO is increased by Procurement.
1. Contractor and OUSD contract originator reach agreement on modification to original scope of work and compensation,
2, Insertthe amendment number (i.e. if this is the first amendment enter “1" second enter "2,* etc.) at the top of the amendment,
3. If contract total amount has increased, the scope of work must change. OUSD contract originator creates new requisition with the
original PO number referenced in the item description.
4. Contractor and OUSD contract originator complete the contract packet together and attach required attachments,
When the coniract amendment is approved, Procurement will add additional funds to the original Purchase Order.
Attachment Contract amendment packet including Board Memo and Amendment Form
Checklist Amended Scope of Work (Be specific as to what additional work is being done by this consultant.)
[l Board approved copy of the original contract and any prior Amendments.

OUSD Staff Contact Emaits ahout this comrlract should be senit (6. sfequired; Renee,McMeam@pusd_org
Contractor Information
A Agency's
Contractor Name Kazumi Chin Contact same
OUSD Vendor ID# | 1007174 Title Consultant
Street Address 5634 Burlingame Avenue City |Richmond | state [cA | Zip |94804
Telephone (510) 390-1095 E‘nﬁﬂ 9 kazumiochin@gmail.com

Compensation and Terms — Must be within the OUSD Billing Guidelines

Original Contract Amount $ 8,400.00 Original PO # P1703207 New Requisition # R0O172646
Amended Amount $ 7,000.00 Start Date 08/08/2016 End Date 02/28/2017
New Total Contract Amount (15 400,00 Pay Rate Per Hour |$ 35.00 # of Hours 200.0
Budget Information
EFfinds. e [
Resource # Resource Name Org Key Object Code Amount
0000 General Purpose 9221110201 5825 $ 7,000.00
Unrestricted 5825
5825

Approval and Routing (inorder of approval steps)

Services above original contract cannot be provided before the amendment is fully approved and the PO amount is increased by Procurement.

Administrator / Manager (Orginator) | Name |Andrea Bustamante Phone |(510) 879-2701
1. | Site/Department Name & #) |922/Community Schools and Student Services Fax (510) 879-4605
Signature Date Approved

Resource Manag;r, if using funds managed by [IState and Federsl [JQualtty, Community, Sehool Development Bl Community Schools and Student Services
[Scope of work indicates compliant use of resfricted resource and is in alignment with school site plan (CSSSP)

Signature Date Approved
Signature (if using multiple restricted resources) Date Approved

Network Suxl:inten@tlneputy Network Superintendent

Signature WWM | Date Approved I

Chiefs / Deputy Chiefs ConsultanlAgg?egate Flunder ElOver $

4 [JServices described in the scope of work align with needs of department or school site
' CConsultant is qualified to provige services dg_s\cri'ﬁednthe\ope of work

Signature Va2 w7 ) ey yyz? )ﬁ Date Approved
5. | Superintendent, Béan ; : _

Denied -
Legal Required if not using standard contract Approved Reason Date

Procurement | Date Received ]2//2/ / & PO Number P/ 70 5&0 7

Rev, 8/6/16 THIS FORM IS NOT A CONTRACT












2) Please check the competitive bid exception relied upon:
D_ Educational Materials

D Special Services contracts for financial, economic, accounting, legal or
administrative services

___|_ CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

ZI_ Professional Service Agreements of less than $87.800.00 (increases a
small amount on January 1 of each year)

D_ Construction related Professional Services such as Architects, DSA 1 pectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

L__I. Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

LI_ Emergency contracts [requires Board resolution declaring an emergency]

D_ Technology contracts
electronic data-processing systems, supporting software and/or services
(including copiers/printers) over the  $87,800.00 bid limit, must be
competitively advertised, but any one of the three lowest responsible bidders
may be selected
D contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,

including E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technology and software]

Piggyback” Con acts with other governmental entities

:I_ Perishable Food

Sole Source

j_ Change Order for Material and Supplies if the cost agreed upon in writing does
not exceed ten percent of the original contract price

_—_I_ Other, please provide specific exception
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