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¢ Negotiate job carving or other job accommodations
¢ Maintain an organized system of current job openings
¢ Assisting student/DOR clients to find jobs which match their Individual Plan for
Employment vocational goal
Assisting a student/DOR client become knowledgeable regarding the conditions of
their employment, such as:
- Job description
- Name of immedjate supervisor
- Responsibilities of the employee
’ - Wage payment practices
- Benefits ’
- Confiict resolution procedures
- Health and safety practices
s A limited amount of contact with the student/DOR client and/or their employer

post-placement to ensure job satisfaction.

2. Service Goals/Number to be served

During fiscal yr~~ 20157715 it is expected that:
e There shall be 40 student/DOR clients who receive Job Development services.

¢ There shall be 38 student/DOR clients placed in employment consistent with the IPE
goal.

¢ The placements shall result in 38 successful DOR closures.

During fis~~!' year 20122717 it is expected that:
There shall be 40 student/DOR clients who receive b Development services.

s There shall be 38 student/DOR clients placed in employment consistent with the IPE

goal.
¢« The placements shall result in 38 successful DOR closures.

During fiscal year 2017/°7° it is expected that:
s There shall be 40 student/DOR clients who receive Job Development services.

e There shall be 38 student/DOR clients placed in employment consistent with the IPE
goal.

¢ The placements st | result in38 successful (26) DOR closures.
e. Non-Supported Employment (NSE) Job Coaching
1. DESCRIPTION OF SERVICES

NSE Job Coaching includes individual client assistance and support on or off-the-job in
activities that are employment-related and needed to promote job adjustment and
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F.

Travel Reimbursements

If travel is reimbursable, the Contractor agrees that ¢ travel expenses and per diem rates
paid to its employees under this Agreement st | be reimbursed at actual costs notto -
exceed the California Department of Human Resources (CalHR) « signated rates for
excluded employees. Go to CalHR website at
http://www, calhr.ca, ~~v/employees/pag~~ “r~~l-reimb its spx. No travel outside
the State of California except for bordering Galffornia states shall be reimbursed without

prior documented written authorization from DOR.

Upan request from the DOR, Contractor will provide sufficient documentation to support
travel expenditures such as travel claims, mileage logs, a | receipts for lodging,
transportation, and meal costs.

2. BUDGET CONTINGENCY CLAUSE

A

it is mutually agreed that if the Budget Act of the current y¢  and/or any subsequent years
covered under this Agreement does not appropriate sufficient funds for the program, this
Agree ent shall be of no further force and effect. In this event, the State shall have no
liability to pay any funds whatsoever to Contractor or to furnish any other considerations
under this Agreement and Contractor shall not be obligated to perform any provisions of this

Agreement.

If funding for any fiscal year is reduced or deleted by the Bu jet Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an Agreement amendment to Contractor to reflect the

reduced amount,

3. BUDGET CONTINGENCY CLAUSE FOR FEDERALLY FUNDED AGREEMENTS

A

It is mutually understood between the parties that this Agreement may have been written for
the mutual benefit of both parties before ascertaining the availability of congressional
appropriation of funds to avoid program and fiscal delays  at would occur if the Agreement

were executed after that determination was made.

This Agreement is valid and enforceable only if sufficient funds are made available to the
State by the United States Government for the cur year and/or any subsequent year for
the purpose of this program. In addition, this Agreement is subject to any additional
restrictions, limitations, or conditions enacted by Congress or to any statute enacted by
Congress that may affect the provisions, terms, or funding of this Agreement in any manner.

The parties mutually agree that if Congress does not appropriate sufficient funds for the
program, this Agreement shall be amended to reflect any reduction in funds.

4, PROMPT PAYMENT CLAUSE

Payment will be made in accordance with, and within the time specified in, Government Code
Chapter 4.5, commencing with section 927.

H
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Meets with DOR Counselor and selected staff to formalize Individual Plan for Employment (IPE)
Assists in informing DOR Counselor(s) of [EP and ITP meetings

Assists in maintaining comprehensive student/DOR consumer records

Assists students/DOR consumers in accessing appropriate program additions or interventions
to ensure successful employment outcomes

Coordinates each student’'s/DOR consumer's transition activities and program with DOR staff

and other community agencies
Coordinates the "hand-over” of students/DOR consumers from school program to DOR

supervision
Provides and implements services to post-graduates from TPP upon request from DOR

Counselor(s)

Reviews DOR statistical information and reconciles information with program documentation
Assists in completing documentation required by DOR

Maintains, completes and submits monthly certified time statements and invoices

Reviews preduction and encumbrance reports

Coordinates with the district's Budget and Accounting Departments in order to monitor the
budget, billing, and tracking of the dollars spent in the contract

Coordinates with the Programs for Exce tional Children’s (PEC) Administrative office personnel
in order to monitor the contract’'s TPP staff attendance and requisition reimbursements for
accuracy in DOR billing and tracking of the dollars spent

Assists in prepanng and submitting budget revisions and amendments

Coordinates program monitor reviews and audits

Attends contract partner meetings on a quarterly basis

Job Developer/Job Coach (100% to Service Budget)

The Job Developer/Job Coaches’ primary responsibility is to implement the services offered within
the description of the service contract. The duties include:

Establish linkages with employers to develop jo  opportunities and acements appropriate for

students/DOR consumers
Assists in the development of private sector work experience placements for students/DOR

consumers
implements objectives for the TPP Job Club, including providing assistance to students/DOR
consumers in developing job search skills and conducting job searches; keep records and logs
as needed and required

Maintains record of students/DOR consumers job placement history

Prepares specific job task analysis to fac  ate job matching; assists in the transfer of job
support to adult services provider, training program, job or post-secondary school and the
transitioning of the students/consumers from school to quality adutt life and employment
Assists the LTS in developing and implementing specific skill training plans at the work site,
including fading of support as the student’'s OR consumer’s skill level increases

Assists students/DOR consumers in accessing appropriate program additions or interventions
to ensure successful employment outcomes

Develops and maintains a centralized database to be matched with the students/DOR

consumers skills bank database






Community Relations Specialist/ High School Job Developer/dob Coach {100% to Service
Budget)

The Community Relations Specialist/ High School Job De'  oper/Job Coach’s primary
responsibility is to implement the service offered within the description of the service contract.

The duties include:

« Develop relationships with large and small employers

» Develop internship programs for TPP students/DOR consumers with large employers
Develop potential on-the-job training opportunities for TPP students/DOR consumers with large
and small employers

* Develop potential summer work experience training opportunities for TPP students/DOR
consumers with large and small employers

Develop relationships with employer groups

Develop relationships with summer youth employment training agencies

Prepare and submit monthly Personal Activity Reports

Prepare and submit monthly business contacts and business meetings attended
Prepare and submit monthly progress reports for TPP student/DOR consumer caseload
Meets with DOR Counselors and Transition staff at regularly-scheduled student/DOR

consumer-centered meetings
« Develops appropriate job placements for high school students/DOR clients, and provides job

coaching supports as needed

e Provides support for high school students/D{  clients in job-related activities, such as job
shadowing, and exploring career requirements for specific jobs

¢« Maintains record of students/DOR consumers job placement history

e Trains students/DOR clients in traveling on pubilic transportation as needed

e Coordinates with LTS and DOR Counselors to identify | :ds and develop strategies for
providing services

» Assists the LTS in developing and implementing specific skill training plans at the work site,
including fading of support as the high school student's/DOR consumer’s skill level increases

» Provides on-the-job skill(s) training

+ Demonstrates the job tasks so that high school student/DOR consumer can leam the required
skills for the job

¢ Provides continuous reinforcement of appropriate on-site behavior and work habit

« Monitors and evaluates the high school student’s OR consumer’s progress with job
performance and work habit

¢ Recommends termination or extension of job coaching services, as necessary

Consults with the employer to provide assistance in integrating the high school student/DOR

consumer in to the work environment through accommodation(s)

+ Meets with DOR Counselors and Transition staff at regularly-scheduled student/DOR client-
centered meetings

« Meet with program staff monthly to discuss TPP and contract progress

« Works together with the TPP team to further program goals



Former/Currert E-ation A~~~ F~stions

Senior Clerk Typist
+ Clerical duties assigned to the Special Education Department

o Duties assigned as necessary

Transition Program Functions (New pattern of service for students/DOR consumers

TPP Administrative Assistant

The Administrative Assistant’s primary responsibility is to implement the services offered within the
description of the service contract. The duties include:

« Assists with DOR statistical information, documentation and proce ires.

¢ Assists in completing documentation required by DOR
» Assists with ordering instructicnal and office supplies and/or materials, software, postage,

and/or students’/DOR clients’ transportation
s Works together with the TPP team to further program goals

OPERATING:

Teacher Release Time - Cost of providing substitutes for hourly or daily, at $31.77 per hour or
3$111.05 per day, for TPP staff to attend Transition meetings and/or activities relating to

students/DOR consumers

Instructional Supplies - For students/DOR consumers’ supplies, manuals, vocation-specific
curricula, job specific tutorial supplies

Office Supplies - Consumable supplies to be used during the contract period. Supplies may
include; record-keeping mater s, labels, folders, binders, notepads, calendars, paper, markers,

pens, pencils and tablets.

Printing - Duplicating costs for program brochures, business cards and/or stationary

Student Transporta >n - Cost of transportation for buses for use of students-DOR
applicants/consumers for job/career exploration, employment and/or placement activities

Software — Computer software to be purchased to use on computers used by TPP staff exclusively
in support of contract services to DOR consumer students.

Postage - To purchase US Postal stamps for mailings to students/DOR applicants/consumers

Mileage/Travel - age and travel expenses for Education Agency TPP program staff for job
development anc :r program activities. Not to exceed state rate for non-represented

employees. Reimbursements will be at rates per Exhibit D.
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OAKLAND UNIFIED SCHOOL DIE RICT
TRANSITION PARTNERSHIP PROJECT
COOPE 'ATIVE AGENCY

CERTIFIED EXPENDITL E
BUDGET NARRATIVE
BENEFITS:

Benefits for each position includes: Medical, Vision, Dental, and Retirement. Benefits to salary
percentage range is about 40%.

PERSONNEL.:

Form~"urrent Education Agency Functions

Individualized Education Plan (IEP) Case Manager

¢  Work with special education students (15-19 years old} in development of {EP goals

Transition Program functions (New pattern of service for students/DOR clients only)

Transition Service Teacher

¢« Obtains appropriate documentation and evaluation information to assist DOR counselor in
determining eligibility for DOR Services

¢ Collaborates with Special Education Teacher or English TPP Teacher in teaching the
Transition Skills Class, 1 class periodsfweek the skill-based TPP functional curriculum to 11"
and 12" grade students/DOR clients

¢ FEvaluates and monitors student/DOR client performance and progress in the Transition Skills
Ciass and Work Experience placement

e Coordinates with LTS and DOR Counselors to identify needs and provide services

« Meets with DOR Counselors and Transition staff at regu  ly-scheduled stuc  #/DOR client-

centered staffings
» Coordinates and assists in writing IEP/ITP goals and objectives for students/DOR clients as

related to TPP services.

Former/Current Education Agency Functions

Special Education English Teacher

¢ Provides academic instruction to special day class students
¢ Record keeping related to student attendance, classroom progress and performance
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Transition Program Functions (New pattern of service for students/DOR clients only)

English TPP Teacher

¢ Provides pre-employment instruction to student/DOR clients through English curriculum

Teaches Transition Skills Class, 1 class period/c 1 with the modified skill-based TPP

functional curriculum to 11" and 12" grade students/DOR clients at least 1 dayAveek

» Evaluates student/ DOR client performance in Transition Skills Class

¢ Coordinates and assists in writing IEP/ITP goals and objecti ; for students/DOR clients as
related to TPP services

e Coordinates with TS to identify needs and/or services
Meets with TST, LTS, Transition staff, and/or DOR Counselors to discuss student/DOR client

progress, needs, and/or services

For~~~""rrent Education Agency Functic~~

Special Education Instructor — Community-Based Program

e Coordinates OUSD young adult special education program for student 18-22 years old
« Record keeping related to students’ goals and objectives, abilities, and capabilities

Troneitine Drogram Functions (New pattem of service for students/DOR clients only)

TPP Transition Support Coordinator--Community-Based Pr¢ n

¢ Provides one-to-one instruction in transition skills using individualized functional curriculum
including socialization skills and experiential activities, to young-adult students/DOR clients

receiving services thru TPP
Evaluates student/DOR client performance in Transition Skills Class and Work Experience

placement
¢ Coordinates with LTS and DOR Counselors to identify needs and provide services

¢« Meets with DOR Counselors and Transition staff at regularly-scheduled student/DOR client-

centered staffings
¢ Coordinates and assists in writing IEP/ITP goals and objectives for students/DOR clients as

related to TPP services

Former/Currert Sducati~~ Agency Fur~t~»~

Job Coach — Community-Based Program

Assists OUSD young adults’ special education for students18-22 vears old with jobh placement

and on-the-job training job training and coaching
¢« Record keeping related to students job performance
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Trneition Proc~m Functions (New pattern of service for students/DOR clients only)

CB Transition Support Specialist—(Job Developer/ )b Coach) Community-Based Program

« Develops appropriate job placements for students/DOR clients, and provides job coaching as

needed
Provides support for only students/DOR clients in job-related activities, such as job shadowing,

and exploring career requirements for specific jobs
« Trains students/DOR clients in traveling on public fransportation as needed
Meets with DOR Counselors and Transition staff at regularly-scheduled student/DOR client-

centered meetings
Coordinates with LTS and DOR Counselors to identify needs 1d develop strategies for

providing services

Former/Current Education Agency Functions

Instructional Assistant

s Assists and tutors OUSD special Education students age 16-191  ir olds with
academic/functional skills curriculum

Transition Program Functions (New pattern of service for students/DOR clients only)

CB Transition Assistant

Tutors students/DOR +  2nts in career/vocational skills activities

Trains students/DOR clients in the use of public transportation

Assists LTS and CBTS in recordkeeping and monitoring progress of students/DOR clients
Meets with TST, LTS or DC  counselors if needed

Former/Current Education Agency Functions

Instructional Assistant

Assists and futors OUSD special Education students age 16-19 year olds with
academicffunctional skills curriculum

Transition Program Functions (New pattern of service for students/DOR clients onfy)

Transition Assistant

e Tutors students/DOR clients in career/vocational skills training activities
¢ Assists LTS and/or TST in recordkeeping and maonitoring students/DOR clients
¢« Meets with TST, LTS or DOR counselors as needed
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Former/Curren* E-ucation A~~~ Functions

Secondary Education Administrator

¢ Performs administrative duties Specific to Secondary Education
s Provide support to middie and high School certificated and classifieds f

Transition Progr~= Sunc*~~s (New pattemn of service for students/DOR clients only)

TPP Administrator

Oversees the TPP program

Works with LTS to monitor and review contract goals and outcomes
Reviews production reports

Meets with LTS monthly

Works with TPP to achieve contract goals

Attends contract meetings, as appropriate

INDIRECT/ADMINIS RATIVE OVERHEAD:
(5.94%)

Indirect cost rate of the Education Agency Cooperative Program is the rate calculated and
approved by the California Department of Education (CDE).
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EXHIBIT C

GENERAL TERMS AM CO DJITIO  (GTC 610)

PLEASE NOTE: The General Terms and Conditions will be included in the Agreement by
reference, you can view them at the Department of General Services, ( ice of Legal Services

website at http.//www.ols “~s.ca.gov/Ste~~~-"' anguage/d .. Click on the Standard
Contract Language section to expand, then ciick on GTC 61v.
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passengers or more the certificate of insurance shall state a limit of liability of not less
than $5,000,000 per occurrence for badily injury and property damage liability combined.

e For non-profit organiz~*~"s: Automobile Liability insurance must include Any-Auto,
Hired-Autos, Non-Owned Autos, and any other auto used in performing services under
the Agreement. For seating capacity of up to 15 people (includes driver) the certificate
of insurance shall state a limit of liability of not less than § 10,000 per occurrence for
bodily injury and property damage liability combined. For  iting capacity for 16
passengers or more the certificate of insurance shall state a limit of [iability of not less
than $5,000,000 per occurrence for bodily injury and property  3mage liability combined.

The same additional insured designation and endorse ei required for general
liability is to be provided for this coverage.

Workers Ce~~2nsation and Employers Liability — Contractor shall maintain statutory
worker's compensation and employer’s liability coverage for all its employees who wilf be
engaged in the performance of the Agreement. Employer's liability limits of $1,000,000 are

required.

The workers’ compensation p« cy shall contai av rer of subrogation in favor of
the State. The waiver of subrogation en jrsement: | e provided.

. CONFLICT OF INTEREST

A

Contractor certifies that it's employees and the officers of its governing body shall avoid any
actual or potential conflicts of interest and that no officer or employee who exercises any
functions or responsibilities in connection with this Agreement shall have any personal
financial interest or benefit which either directly or indirectly arises from this Agreement.

Contractor shall establish safeguards to prohibit its employees or its officers from using their
positions for a purpose which cauld result in private gain orv ich gives the appearance of
being motivated for private gain for themselves or others, articularly those with whom they

have family, business, or other ties.

. CONFIDENTIALITY

A

Contractor agrees that any report or material created during the performance of this
Agreement will not be released to any source except as required by this Agreement or

otherwise authorized by DOR.

Contractor agrees that any information obtained in the performance of this Agreement is
confidential and shall not be published or open to public ingpection in any manner, except as
authorized by DOR.

Contractor agrees to comply with the provisions applicable to consumer inforr~*nn as set
forth in 34 Code of Federal Regulations, Section 361.38 and Title 9, California Code of
Regulations, Section 7140 et seq., and ~~-sonal i~*~-mation as set forth in the Information
Practices Act of 1977 (California Civil Code Section 1798 et seq.).
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D. Contractor agrees to report any security breach orin  mation security incident involving
confidential, sensitive, or person: information (e.g., consumer information) obtained in the
performance of this Agreement to the DOR'’s Contraclt  iministrator and the DOR’s
information Security Officer. The DOR's Information Security Officer can be contacted via

e-mail at iso@dor.ca.qov.

E. Security breaches or information security incidents that shall be reported include, but are not
limited to:

1. Inappropriate use or unauthorized disclosure of confidential, sensitive, or personal
information (e.g., consumer information) obtained in the performance of this Agreement
by the Contractor or the Contractor’s assignees. Disclosure methods include, but are not

limited to, electronic, paper, and verbal.

2. Unauthorized access to confidential, sensitive, or personal information (e.g., consumer
information) obtained in the performance of this Agreement. Information can be held in
medium that includes, but is not limited to, electronic and paper.

3. Loss or theft of information technology (IT) equipment, electronic devices/media, paper
media, or data containing confidential, sen: ive, or personal information {(e.g., consumer
information) obtained in the performance of this Agreement. IT equibment and electronic
devices/media include, but are not limited to. computers (e.g., laptops, desktops,
tablets), smartphones, cell phones, CDs, D\ s, USB flash drives, servers, printers,
peripherals, assistive technology devices (e.a.. notetakers, videophones), and copiers.
Data can be held in medium that includes, bt is not limited to, electronic and paper.

F. Contractor agrees to provide annual security and privacy training for all individuals who have
access to confidential, sensitive, or personal information (e.g., consumer information)

obtained in the performance of this Agreement.

G. Contractor agrees to obtain and maintain acknowledgements from all individuals to evidence
their understanding of the consequences of violating California privacy laws and the
contractor's information privacy and security policies.

H. For contractors that do not have a security program thi  includes annual security and
privacy training, a self-training manual is available on the DOR v )site in the “Service
Provider” section under “Annual Security and Privacy Training for VR Service Providers.”
The seff-training manual is named “Protecting Privacy in e Government” and can be
downloaded at the following link: http://www.dor.ca.govA . ._ /S~ #-n-Privacy-

I_r'niniM#ml

[. Additional training and awareness tools a available at the California Information Security
Office (CISO) website and the California Department of Justice — Privacy Enforcement and
Protection website. These state entities created the self-t  ning manual, “Protecting
Privacy in State Government” that DOR revised to meet its business needs.
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8. AUDIT AND REVIEW REQUIREMENTS

A. General Audit and Review Requirements

B.

A

1. The State shall have the right to conduct inspections, reviews, and/or audits of the
Contractor to determine whether the services provided and the expenditures invoiced by
the Contractor were in compliance with this Agre« ent and other applicable federal or
state statutes and regulations.

2. Contractor agrees that Department of Re  abilitation, State Controller's Office,
Department of Gene ¢ wices, Bureau of State Audits, Federal Department of
Education Auditors, or their designated rep  ientatives shall have the right to review and
to copy any records ¢ 1 supporting documentation pertaining to the performance of the
Agreement, including but not limited to, accountir  eco i, consumer service records,
records and evaluations of individuals referred to 3 program, and other supporting
documentation that may be relevant to the audit or investigation.

3. The Cont :tor shall submit to the State such repor :counts, and records deemed
necessary by the State to discharge its obligation u State and Federal laws and
regulations, including the applicable OMB cost principles and administrative
requirements.

4 Contractor agrees to allow the auditors access to such records during normal business
hours and to allow interviews of any employees who might reasonably have information
related to such records.

5. Contractor agrees to maintain such records for possible audit for a minimum of three (3)
years after final payment or until resolution of all issues which may arise as a result of
any litigation, claim, negotiation, audit, or any other action involving the records prior to
expiration of the three (3) year period, whichever is later.

Annual Federal Audit (For Agreements that received f leral Funds $750,000 and above):
1. In addition to the General Audit and Review Reqt  nents above, the Contractor agrees

to provide an annual audit as required by efedc  “Single Audit Act” of 1994, as
amended. This audit shall be made in accordance with 2 CFR 200.

COMPETITIVE BIDDING AND PROCUREME TS

Contractor shall comply with applicable laws and regulations regarding securing competitive
bids and undertaking negotiations in Cor ictor's Agreements with other entities for
acquisition of goods and services with funds provided by the State or Federal under this
Agreement. A minimum of two competitive quotations is required for any purchase order or
subcontract for services over $2,500, and should be submitted to the DOR contract
administrator or adequate justification provided for the absence of bidding.

Contractors must maintain a copy of the narrative description of the procurement systems
guidelines, rules or regulations that will be us  to make purchases under this Agreement.
The State reserves the right to request a copy of these documents 1d to inspect the
purchasing practices of the Contractor at any time.

The Contractor should seek prior approval for any purchase or subcontract exceeding
$2,500 per unit or maore for commeodities, supplies, and services related to this Agreement.
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10.

1.

12,

The Contractor must provide in its request for approval | particulars necessary, as
specified by DOR, for evaluating the necessity or desirability of incurring such costs.

D. For all purchases made, subject to this Agreement, the Contractor n it maintain copies of
all paid vendor invoices, documents, bids and other information used in vendor selection, for

inspection or audit.
USE OF SUBCONTRACTOR(S)

If the Contractor desires to accomplish part of the services through the use of one (1) or more
subcontractors, the foltowing conditions must be met:

A. The Contractor shall submit any subcontracts to the Sta  for approval prior to starting any
of the work;

B. The Agreement between the primary Contractor and the subcontractor must be in writing;

C. The subcontract must include specific language which establishes the rights of the auditors
of the State to examine the records of the subcontractor relative to the services and

materials provided under the Agreement, and
D. Upon termination of any subcontract, the State shall be tified immediately, in writing.

E. Contractor shall assure that all subcontractor administrative fees are reasonable considering
the services being provided, and they may only pay overh¢ | charges on the first $25,000
for each subcontract.

Further, any subcontract in excess of $100,000 entered into as a result of this Agreement shall
contain all applicable provisions stipulated in this Agreement.

POTENTIAL SUBCC TRACTORS

Nothing contained in this Agreement or otherwise, shall create 1y contractual relation between
the State and any subcontractors, and no subcontract shall relieve the Contractor of his
responsibilities ar  obligations hereunder. The Contractor agrees tc be as fully responsible to
the State for the acts and omissions of its subcontractors and of persons either directly or
indirectly employed by any of them as it is for the acts and omissions of persons directly
employed by the contractor. The Contractor's obligation to pay its subcontractors is an
independent obligation from the S  e's obligation to make payments to the Contractor. As a
result, the State ¢ 1l have no « ligation to pay or to enforce the payment of any moneys to any
subcontractor. Contractor shall not subcontract any services under this Agreement without

prior approval of the State.

CONTRACT AME  IENTS

In the event that additional program services must be performed which was wholly
unanticipated and is not specified in the written Scope of Work, but is, in the opinion of both
parties necessary to the successful accomplishment of the general scope of work outlined, an

amendment to the Agreement is required.
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13.

14.

SOFTWARE

Contractor certifies that it has appropriate systems and controls in place to ensure that state
funds will not be used in the performance of this contract for the quisition, operation or
maintenance of computer software in violation of copyright laws.

THEFT SENSITIVE ITEMS

DOR is requiring none:  :ndable items to be listed and purchased | der a separate line item
titled “Theft Sensitive Items”. The contractor shall maintain an inventory record for each
nonexpendable item purchased or built with funds provided under the terms of the contract.
The inventory record of each item shall include the date acquired, total cost, serial number,
model identification and any other information or description necessary to identify said item. A
copy of the inventory record must be submitted annually to the State Contract Administrator.

The following items, regardiess of cost must be inventoried:

Computers/printers

Laptops/tablets

Copiers/fax

Smart phones/cell phones

Other items required to provide contract services

DA W
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2.

INDIRECT COSTS

indirect costs are allowable expenses incurred by an organization which support the activities of
a program or contract, but are not directly assigned to the specific program or contract and are
allocated to the program or contract using a method in compliance with 2 CFR 200. The
alfocation method must be fully explained in the contract budget narrative and must be
supported by actual costs incurred and paid by the organization. The a ation of indirect costs
cannot be based on an arbitrary fixed rate and there is a 15% cap on the service budget. There
is no cap on the certified match, however, indirect costs over 40% require a copy of the rate
approval document from the cognizant federal agency or state department designee (e.g.
California Department of Education {CDE} or established through an independent audit).

CONTRACT HANDBOOK

Contractor acknowledges and agrees with the polic  : requirements and conditions of the
Department of Rehabilitation’s Contract Handbook and its additional policy requirements and
conditions for Case Services/Cooperative Program Agreements as applicable for the Fiscal
Year(s) covered under this Agreement. Match requirements are applicable to Cooperative
Programs Agreements only. Contract Handbook can be downloaded from the DOR website at:

http://www.dr~ "a.qov/Puinc/Grants.html.

DOR'S CONTRACT MONITORING

The DOR Contract Administrator will monitor and document the contractor's performance to
ensure compliance with all Agreement provisions. The DOR Contractor Administrator will:

A. Maintain documentation on all A¢  ament activities, including the performance of the
Agreement services, invoice reviews and approvals, monitoring activities, and other

Agreement administration activities.

B. Monitor the Agreement to ensure services were performed :cording to the quality, quantity,
objectives, timeframes and manner specified in the Agreement, and that the Contractor
prepares and maintains adequate documentation to support the services provided,
expenditures reimbursements, and/or any applicable match require  :nts.

C. Review and approve invoices for payment to substantiate expenditures for the work
performed, including verification that costs invoiced for the provision of services to DOR
applicants/consumers during the Agreement period are based on reasonable costs, and that

the invoices are current, correct, and timely.

D. Ensure that all Service Invoices (DR801B) and Certi  § Expenditure Summaries, if
applicable, are received no later than November 1%, to allow for payment and draw down
prior to the close out of Federal/State funds.

E. Verify that the contractor has fulfitlled all requirements of the Agreement before approving
the final invoice.

F. Ensure there are sufficient funds to pay for all services rendered as required by the

Agreement.
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EXHIBITG
(COOP/Case Services Agre« 1ents-Subvention)

ADDITIONAL PROVI{ INS-CONTRACTOR'SMON * 3 & TR/ 3PORTATION

4

4

¢

THE PROGRAM CONTRACT ADMINISTRATC SHALL DNITOR™ |E CONTRACT BY:

Submitting DOR Service Budget and Certified Summary invoices and listing of clients
received services during the month of invoice at a monthly basis.

Submitting Personnel Activity Reports or time aflocation docu  :nts and other invoicing
documentation as requested by DOR Contract Administrator at least twice annually.
Including a monthly progress report for each client served during month of invoice to the
Rehabilitation Counselor.

Meeting with DOR and contract agency staff, as well as clients, famity members,
caregivers, or other individuals acting as part of an individual's support system. Meeting
quarterly with program stafi. 1d DOR staff assigned to this contract.

Submitting monthly Summary of Services on clients participating in the program. This
will DOR applications, IPEs, successful employment outcomes, and the number of
clients who receive contract services provided by the program.

. TRANSPORTATION OF DOR ( [ENTS:

Transportation will be provided to no more than 7 individuals per occasion, including one
driver and up to six DOR clients receiving services under this contract.
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