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Vernon Hal, Deputy Superintendent, Business & Operations 
John Krull, IT Officer, Technology Services 

Board Policy Update BP/AR 4040 Employee Use of Technology: First Reading 

Receive First Reading of Board Policy Update 
BP/AR 4040 Staff Use of Technology 

Board Policy (BP) 4040 and Administrative Regulation (AR) 4040 were last 
updated in 2004. Changes to the policy and regulation are necessitated by 
advances in how email is used and how files are shared throughout the District. 
These updates will help ensure compliance with the Family Educational Rights Act 
(FERPA) and the California Public Records Act. 

Staff seeks Board support for changes in district policy and regulations to ensure 
staff use of technology is compliant with FERPA, which generally prohibits the 
improper disclosure of student records. The term "education records" is defined 
as those records that contain information directly related to a student and which 
are maintained by an educational agency or institution or by a party acting for 
the agency or institution. Using district systems to store and transfer such 
electronic records allows the District to monitor practices and ensure compliance 
with FERPA. 

The California Public Records Act requires disclosure of governmental records to 
the public upon request. The Act covers any writing containing information 
relating to the conduct of a public's business prepared, owned, used or retained 
by any state or local agency regardless of physical form (Cal . Gov't. Code§ 




























