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Enactment Number:
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By:

TO: Board of Education

FROM: Antwan Wilson, Superintendent
Tara Gard, Interim Deputy Chief Talent Officer, Talent Division

SUBJECT: Revision of Position — Teaching & Learning
1. Coordinator, Instructional Technology

a n-r'rl\l‘ RE(" lI:eTl'l\
Approval by the soard of Education of Resolution No. 1617-0031 for the revision of Coordinator, Instructional
Technology job for Teaching and Learning.

~*~KGROUND:

I ne Talent Division recommends approval of this job description as part of its ongoing work to revise and update
the job classifications needed to implement the strategic plan, create greater clarity of roles, and have a written
job description that reflects the scope and responsibilities for every position in the District.

L IR Vot ok '.‘PACT
None.

INDAT™™™N
Approval ny the Board of Education of Resolution No. 1617-0031 for the revision of Coordinator, Instructional
Technology job for Teaching and Learning.
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Position Description

TITLE: Coordinator, Instructional | REPORTS TO: Deputy Chief of Teaching

Technology and Learning
DEPARTMENT: Teaching and Learning CLASSIFICATION: Classified Management
FLSA: Exempt WOl 7YEAR/ HOURS: | 261 days / 7.5 hours
ISSUED: Created: June 2007 SALARY GRADE: ADCL 17

Revised: April 2016

Revised: August 2016

BASIC FUNCTION: Under the direction of the Deputy Chief of Teaching & Learning, provide leadership and
guidance in the implementation of district wide instructional technology. Provide technical assistance and support
to all schools in all instructional technology programs and functions.

REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown below.
This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities associated with
this classification, but is intended to reflect the principal job elements accurately.)

ESSENTIAL FUNCTIONS:
Coordinate integration of technology into the learning process.
Manage and implement instructional technology programs, projects, grants and related resources.

Collaborate with a variety of partners including regional, state and national agencies, private industry, community-
based organizations and institutes of higher education.

Coordinate and promote participation in organizations, events, and conferences concerning instructional
technology.

Curriculum:

Support and coach all Content Leaders and Teachers in the implementation of technology in the classroom within
each content area.

Contribute to the leadership and direction in district and site instructional technology planning, training, assessment
programs, equipment acquisition, applications development, and establishment of standards for digital learning
using a technology scope and sequence.

Serve as a liaison to the Network Team, Research Data and Assessment, site administrators and other QUSD
departments to review, adopt, and implement curriculum; develop, implement, and assess technology supported
training programs; and identify best practices.

Collaborate with the T&L/Career Pathways Curriculum Leader and the High School Office to support the district
Academic Career Success Initiative as well as the Linked Learning approach.

Work alongside the T&L/Career Pathways Curriculum Leader to develop and rewrite course outlines that reflect
Career Technical Education integration and alignment.














