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Work in conjunction with the State Department of Public Instruction, the Office for Civil Rights, and various other
agencies to meet the needs of students; prepare and monitor contracts with individuals and agencies for special
services not available through the school system; ensure compliance of programs with federal, state and local ws
and regulations.

Lead and attend a variety of meetings/committees: represent the District in collaborative/partnerships/task forces
with the City, County, uman service agencies, in utions of h 1er educ. n, business/industry, and judicial and
law enforcement agencies as assigned.

Provide leadership in the alignment of curriculum, implementation of sta  testing requirements and program
enhancement designed to improve the quality of services and outcomes for students; recommend programmatic
and staff changes to Chief Academic Officer.

Work with staff in program evaluation, design, interpretation of data and scientific decision-making strategies.

Make decisions and present recommendations concerning and impacting critical educational and administrative
operations.

Ensure communication and dissemination of program information to staff, s >0l sites, parents, Board and
Superintendent’s Cabinet.

Provide direction and information to the Board and Superintendent’s Cabinet on issues specific to Special
Education.

Provide leadership in the implementation of the Program for Exception Children Strategic Plan providing written
updates to the Superintendent, Leadership Team, staff, parents and the community as needed and requested;
update and revise Strategic Plan as needed.

Attend Board meetings and prepare reports as requested by the Deputy Chief, School Services, Chief Academic
Officer, and Superintendent.

Represent the District, when requested, in mediation, administrative hearings and court proceedings r.  iting to
students in need of or receiving special education services.

Participate in special education programs with public and private organizations and agencies including Alameda
County Office of Education and Special Education Local Plan Area (SELPA).

Plan, coordinate, and arrange appropriate training for assigned staff to ensure professional development
opportunities.

Follow procedures for safe storing and integrity of all public and confidential school records, ensuring personnel
and student record keeping procedures comply with state, federal and Distr  laws and policies.

Provide training and assist staff with the implementation of regulations involving confidential inform.  n.

Supervise, evaluate, and hold accountable the performance and professionalism of assigned staff; interview and
select employees, and recommend transfers, reassignments, terminations, and disciplinary actions.

Provide leadership in the development and preparation of annual budgets for special education programs;
coordinate with other departments or agencies to ensure maximum services; monitor expenditures of approved
budget.

Perform related duties as assigned.

MINIMUM QUALIFICATIONS

TRAINING, EI \TION AND (PER Any combination of education, training and/or experience
equivalent to: a Master's degree in Public Administration, Education Administration, Special Educatii  or related
field.

Seven (7) years of directly related progressively responsible experiences with four (4) years of administrative
experience in Special Education

Three (3) years successful experience as a special education teacher, school psychologist, school nurse, speech
and language pathologist or other related certificated field

Demonstrated knowledge and understanding of special education programs

Experience in working with a diverse population of students and families within an urban school setting























