OAKLAND UNIFIED SCHOOL DISTRICT
Office of the Superintendent of Schools

August 12, 2015

Legislative File
File ID Number: 15-1439
Introduction Date: AQ/19/PN1E

Enactment Number:
Enactment Date:

By:
TO: Board of Education
FROM: Antwan Wilson, Superintendent
Brigitte Marshall, Chief Talent Officer, Talent Division
SUBJECT: Revision of Job Description- Department as Assigned

1. Specialist, School Governance

ACTION REQUESTED
Adoption by the Board of Education of Resolution No. 1516-0005, approving revision of the following job
description: Specialist, School Governance, in department(s) as assigned.

BACKGROUND:

The Talent Division recommends revision of this job description as part of its ongoing work to revise and update
the job classifications needed to implement the strategic plan, create greater clarity of roles, and have a written
job description that reflects the scope and responsibilities for every position in the District.

BUDGET IMPACT
None.

RECOMMENDATION
Adoption by the Board of Education of Resolution No. 1516-0005, approving revision of the following job
description: Specialist, School Governance, in department(s) as assigned.
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Introduction Date:

OR/M12/2018

Enactment Number:

Enactment Date:

-OAKLAND UNIFIED
SCHOOL DISTRICT

By:
Position Description
TITLE: € cialist, School REPORTS TO: Assigned Supervisor
Governance
DEPARTMENT: As assigned CLASSIFICATION: Classified
FLSA: Non-exempt WORK YEAR/HOURS: | 261 days / 7.5 hours or duty
days and hours as assigned
ISSUED: Created: June 2015 SALARY GRADE: WTCL 50
Revised: August 2015

BASIC FUNCTION: Coordinate and oversee the implementation of effective and compliant School Governance
Teams that reflect the District adopted guidelines including ensuring representative team compositions and
alignment to site plans to increase student achievement.

REPRESENTA /E DUTIES: (Incumbents may perform any combination of the essential functions shown below.
This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities associated with
this classification, but is intended to reflect the principal job elements accurately.)

ESSENTIAL FUNCTIONS

School Governance Team Coaching
e Provide technical assistance to School Governance Team/School Site Council chairs and/or site principals
implementing School Governance Team (SGT) shared decision making curriculum from Family Engagement

Toolkit.

Convene regular check-in meetings with site chairs/steering committees.

Model meeting facilitation/group process with Social Emotional Learning approach.

Coordinate site participation and alignment with the Local Control and Accountability Pian (LCAP)

engagement requirements and district structures.
¢ Trouble-shoot challenges that come up with impiementation of SGT/shared decision making process.

School Governance Team Formation Assistance & Tracking
e Ensure democratic representation in the formation of the School Governance Team and LCAP structures,
e Collect School Governance Team rosters and ensure ongoing communication to teams
¢ Provide guidance to sites with the formation of their School Governance Teams where needed,
o Connect sites to School Governance Teams/shared decision making capacity building resources.

District School Governance/LCAP Struc

‘es Coordination

e Convene, coordinate, and facilitate related district-level school governance structures: LCAP Parent
Advisory, LCAP EL Parent Advisory, and related sub-committees, Schoo! Governance Team (SGT) Quarterly

Capacity Building Summits.
e  Work with Student Engagement consuitant to align LCAP Student Advisory process and outcomes with

LCAP Parent Advisory.
Cross-Department Alignment and Coordination & Planning












