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Maintain professional standards at all times

Meet schedules and timelines

Plan and organize work

Create new tracking systems

Prepare and deliver clear an concise presentations a  trainings
Analyze situations accurately and ¢ pt effective courses of acti
Communicate effectively in English both orally and inv  ing
Cross-train department personnel

Operate personal computer, related software, and other office  uig

WORKING CONDITIONS
ENVIRONMENT:

Office environment and diverse school site environments; driv 3 a vehicle
constant interruptions

PHYSICAL REQUIREMENTS:

Consistent mental alertness; sitting or standing for exte periods o
objects up to 30 pounds, occasionally 30+ pounds; ben and twisti
the shoulders and horizontally; dexterity of both hands and fingers wh
and use the computer; hearing ar speaking to exchange information,
presentations.

NON-DISCRIMINATION POLICY:

The Oakland Unified School District does not discriminate in any rogran
of actual or perceived race, religion, color, national oric  ancestry, age,
mental disability, medical condition, genetic information, veter. stat ,

luct work; fast-paced work;

carrying, pushing, and pulling
t, reaching overhead, above
duties; seeing to read, write
on the telephone, and make

*in employment on the basis
us, pregnancy, physical or
sexual orientation.





