





Scope of work for Pam Meissner

Background

Pam Meissner possesses expertise in using IFAS and the AS400 minicomputer to support mission critical
functions within OUSD. OUSD desires assistance from Ms. Meissner to increase the capacity of OUSD
employees to perform these functions.

Scope of work

1. Assist district employees as requested to perform the following functions:

Troubleshoot employees who were not paid or paid incorrectly

Develop CDDs for HR, Payroll, Finance and Budget Development

Implement proposed labor negotiation additions/changes

Reconcile benefits fund 76 issues and interface with financial accountants on findings
Rollover employee records at end of fiscal Year

Analyze and implement new projects

Troubleshoot production runs of payroll, AP

Support AS400

Upload IFAS data to (BDT) Budget Development Tool, Formally RBB

Other information technology functions as requested

Provide tramning as needed for new position created in Risk Management Department re
fund 76

1. Supplemental Annuity Audit Project

m. Troubleshoot BDT and IFAS 1ssues
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2. Develop documentation that assists district employees to perform the functions listed in item 1
above.

3. Provide additional capacity as requested by Technology Services staff.
Place of work

Work usually will be performed remotely except as requested by Technology, Risk Management Staff, or
Financial Services

K¢ "7 personnel

Carlotta Roman, Benefits Supervisor or Gloria Gamblin, Interim Budget Director on benefit issues will
supervise the contract.

Ms. Meissner’s day-to-day contact will be Julonda Sumpter, Carlotta Roman on benefit issues, and Gloria
Gamblin on Budget/Finance Issues.

Compensation

$95 per hour not to exceed $50,000.

Invoices should be submitted on the 15 and 30% of each month.
Term

July 1, 2011 to Jun 30, 2012.




































