
Enactment Number 
Enactment Date 

Memo 
To 

From 

Board Meeting 
Date 
(To be completed 
by Procurement) 

Subject 

Action Requested 

Background 
A one paragraph 
explanation of why 
the consultant 's 
services are 
needed. 

Discussion 
One paragraph 
summary of the 
scope of work. 

Recommendation 

Fiscal Impact 

Attachments 

f E ucation 

~OAKLAND UNIFIED 
~ SCHOOL DISTRICT 

Community Schools, Thriving Students 

S it , . . , t perintendent 
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May 23 , 2012 

Professional Services Contract - CitySpan Technologies, Inc. (contractor) - 922/Family, 
Schools, and Community Partnerships Department (site/department) 

Ratification of a Professional Services Contract between Oakland Unified School District 
and CitySpan Technologies, Inc. Services to be primarily provided to the Family, Schools, 
and Community Partnerships Department for the period of May 1, 2011 through June 30, 
2012. 

CitySpan Technologies, Inc. software provides tools for capturing student information, 
defining after school activities, taking attendance and generating reports that are 
required of the After School and Safety (ASES), 21st Community Learning Centers (21st 
CCLC), and the 21st Century High School After School Safety and Enrichment for Teens 
(ASSETs) program grants. The capabilities include participant information, staff, partner 
and facility information, activity attendance, outcomes evaluation, statistical reports, and 
barcode data-entry; configure software for OUSD to integrate with OFCY, data exchange 
and grant reporting information . 

Ratification by the Board of Education of a Professional Services Contract between District 
and CitySpan Technologies, Inc. for the latter to provide software, licensing, project 
management, training for capturing student information, defining after school activities, 
taking attendance and generating reports t hat are required of the After School Education 
and Safety (ASES), 21st Century Community Centers (21st CCLC) , and the 21st Century 
High School After School Safety and Enrichment for Teens (ASSETs) program grants for the 
period of May 1, 2012 through June 30, 2012, in an amount not to exceed $12,900.00. 

Ratification of a Professional Services Contract between Oakland Unified School District 
and CitySpan Technologies, Inc. Services to be primarily provided to 922/Family, Schools, 
and Community Partnerships Department for the period of May 1, 2011 through June 30, 
2012. 

Funding resource name (please spell out) 4124/21 st Century Community Learning Centers 
(21 st CCLC) Grant in the amount of $6,250.00 and $6,650.00 for licensing fees for a total 
amount not to exceed $12 ,900.00. 

• Amendment No. 1, Professional Services Contract 
• Certificate of Insurance 
• Scope of Work 
• Copy of original contract 

www.ousd.k12.ca .us 
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OAKLAND UNIFIED 
SCHOOL DISTRICT 

PROFESSIONAL SERVICES CONTRACT 2011-2012 

This Agreement is entered into between the Oakland Unified School District (OUSD) and CitySpan Technologies, Inc. 
(CONTRACTOR). OUSD is authorized by Government Code Section 53060 to contract for the furnishing of special services and advice in 
financial , economic, accounting , engineering, legal , and administrative matters with persons specially trained, experienced , and competent 
to perform such services. CONTRACTOR warrants it is specially trained , experienced , and competent to provide such services. The 
parties agree as follows: 

1. Services: CONTRACTOR shall provide the services described in Exhibit "A," attached hereto and incorporated herein by reference 
("Services" or "Work"). 

2. Terms: CONTRACTOR shall commence work on 05/01 /2012 , or the day immediately following approval by the Superintendent 
if the aggregate amount CONTRACTOR has contracted with the District is below $78,500 in the current fiscal year; or, approval by the 
Board of Education if the total contract(s) exceed $78,500, whichever is later. The work shall be completed no later than 
06/30/2012 

3. Compensation: OUSD agrees to pay CONTRACTOR for services satisfactorily rendered pursuant to this Agreement, a total fee not to 
exceed Six Thousand Two Hundred Fifty Dollars ($ 6,250.00 ). This sum shall 
be for full performance of this Agreement and includes all fees , costs , and expenses incurred by Contractor including , but not limited 
to , labor, materials, taxes, profit, overhead , travel , insurance, subcontractor costs, and other costs. 

If CONTRACTOR will be compensated hourly for services provided under this Contract, CONTRACTOR shall describe in Exhibit "A," 
attached hereto, the specific scope of services to be delivered on an hourly basis to OUSD. 

OUSD shall not be liable to CONTRACTOR for any costs or expenses paid or incurred by CONTRACTOR in performing services for 
OUSD, except as follows: _N_;_/_A ____________________________________ _ 

Payment for Work shall be made for all undisputed amounts in monthly installment payments within forty-five (45) days after the 
CONTRACTOR submits an invoice to OUSD for Work actually completed and after OUSD's written approval of the Work, or the 
portion of the Work for which payment is to be made. 

The granting of any payment by OUSD, or the receipt thereof by CONTRACTOR, shall in no way lessen the liability of CONTRACTOR 
to correct unsatisfactory work, although the unsatisfactory character of that work may not have been apparent or detected at the time a 
payment was made. Work, which does not conform to the requirements of this Agreement, may be rejected by the District and in that 
case must be replaced by CONTRACTOR without delay. 

4 . Submittal of Documents: CONTRACTOR shall not commence the Work under this Contract until CONTRACTOR has submitted and 
OUSD has approved evidence of the following : 

1. Individual consultants: 

[jj Tuberculosis Clearance- Documentation from health care provider showing negative TB status within the last four years. 

[j] Completion of Pre-Consultant Screening Process - Attach letter from Human Resources Support Services showing completion 
of Pre-Consultant Screening for this current fiscal year. 

Iii Insurance Certificates and Endorsements- General Liability insurance in compliance with section 9 herein . 

2. Agencies or organizations: 

0 Insurance Certificates and Endorsements- Workers' Compensation insurance in compliance with section 9 herein . 

5. Equipment and Materials: CONTRACTOR shall provide all equipment, materials, and supplies necessary for the performance of this 
Agreement except: N/A which shall not exceed a total cost of$ ____ _ 

6. CONTRACTOR Qualifications I Performance of Services. 

CONTRACTOR Qualifications. CONTRACTOR warrants it is specially trained , experienced , competent and fully licensed to provide 
the Services required by this Agreement in conformity with the laws and regulations of the State of California, the United States of 
America, and all local laws, ordinances and,/or regulations, as they may apply. 

Standard of Care. CONTRACTOR warrants that CONTRACTOR has the qualifications and ability to perform the Services in a 
professional manner, without the advice, control, or supervision of OUSD. CONTRACTOR's services will be performed, findings 
obtained , reports and recommendations prepared in accordance with generally and currently accepted principles and practices of its 
profession for services to California school districts. 

7. Notices: All notices and invoices provided for under this Agreement shall be in writing and either personally delivered during normal 
business hours or sent by U.S. Mail (certified , return receipt requested) with postage prepaid to the other party at the address set forth 
below: 
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Professional Services Contract 

OUSD Representative: 

Name: Julia Ma 

Site /Dept.: 922/Family, Schools, and Community Partnerships 

Address: 495 Jones Avenue 

Oakland CA 94603 

Phone: (510) 568-1022 

CONTRACTOR: 

Name: CitySpan Technologies, Inc. 

Title: CEO and President 

Address: 2437 Durant Avenue, Suite 206 

Berkeley CA 94704 

Phone: (510)665-1700 

Notice shall be effective when received if personally served or, if mailed , three days after mailing . Either party must give written notice 
of a change of address. CONTRACTOR shall submit invoices in a form that includes the name of the person providing the service, the 
service performed, the date service was rendered, and the hours spent on the work. 

8. Invoicing 

Invoices furnished by CONTRACTOR under this Agreement must be in a form acceptable to OUSD. All amounts paid by OUSD shall 
be subject to audit by OUSD. 

1. Invoices shall include, but not be limited to: Consultant name, consultant address, invoice date, invoice sequence number, 
purchase order number, name of school or department service was provided to, period of service, number of hours of service, 
brief description of services provided , hourly rate , total payment requested . 

2. Invoices from Agencies or Organizations must include evidence of compliance with section 19 herein: 

i. Fingerprinting of Employees and Agents: Agency or organization must provide a current list of all employees, agents and 
volunteers working at an OUSD site when invoicing, and must include the Department of Justice ATI number for each person , 
and at statement that subsequent arrest records have been requested for each person listed. 

ii. Tuberculosis Screening : The list must also include a statement that TB Clearance is on file for each person . 

9. Status of Contractor: This is not an employment contract. CONTRACTOR, in the performance of this Agreement, shall be and act 
as an independent contractor. CONTRACTOR understands and agrees that it and all of its employees shall not be considered 
officers, employees, agents, partner, or joint venture of OUSD, and are not entitled to benefits of any kind or nature normally provided 
employees of OUSD and/or to which OUSD's employees are normally entitled , including , but not limited to, State Unemployment 
Compensation or Worker's Compensation. CONTRACTOR shall assume fu ll responsibility for payment of all Federal , State, and local 
taxes or contributions, including unemployment insurance, social security and income taxes with respect to CONTRACTOR's 
employees. In the performance of the work herein contemplated , CONTRACTOR is an independent contractor or business entity, with 
the sole authority for controlling and directing the performance of the details of the work, OUSD being interested only in the results 
obtained . 

10. Insurance: 

1. Commercial General Liability Insurance: Unless specifically waived by OUSD, the following insurance is required: 

i. If CONTRACTOR employs any person to perform work in connection with this Agreement, CONTRACTOR shall procure and 
maintain at all times during the performance of such work, Workers' Compensation Insurance in conformance with the laws of 
the State of California and Federal laws when applicable. Employers' Liability Insurance shall not be less than One Million 
Dollars ($1 ,000,000) per accident or disease. 

Check one of the boxes below: 

~ CONTRACTOR is aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
insured against liability for workers' compensation or to undertake self-insurance in accordance with the provisions of 
that code, and will comply with such provisions before commencing the performance of the Work of this Contract. 

0 CONTRACTOR does not employ anyone in the manner subject to the workers' compensation laws of California. 

ii . CONTRACTOR shall maintain Commercial General Liability insurance, including automobile coverage with limits of One 
Million Dollars ($1 ,000,000) per occurrence for bodily injury and property damage. The coverage shall be primary as to 
OUSD and shall name OUSD as an additional insured. Evidence of insurance must be attached. Endorsement of OUSD as 
an additional insured shall not affect OUSD's rights to any claim , demand, suit or judgment made, brought or recovered 
against CONTRACTOR. The policy shall protect CONTRACTOR and OUSD in the same manner as though each were 
separately issued. Nothing in said policy shall operate to increase the Insurer's liability as set forth in the policy beyond the 
amount or amounts shown or to which the Insurer would have been liable if only one interest were named as an insured. 

iii. If CONTRACTOR is offering OUSD professional advice under this Contract, CONTRACTOR shall maintain Errors and 
Omissions insurance or Professional Liability insurance with coverage limits of One Million Dollars ($1 ,000,000) per claim . 

OR 

iv. CONTRACTOR is not required to maintain any insurance under this agreement. (Completed and approved Waiver of 
Insurance Form is required .) Waiver of insurance does not release CONTRACTOR from responsibility for any claim or 
demand. 

11 . Licenses and Permits: CONTRACTOR shall obtain and keep in force all licenses, permits, and certificates necessary for the 
performance of this Agreement. 

Rev. 6/01/11 v2 Page 2 of 6 



Professional Services Contract 

12. Assignment: The obligations of CONTRACTOR under this Agreement shall not be assigned by CONTRACTOR without the express 
prior written consent of OUSD. 

13. Anti-Discrimination . It is the policy of OUSD that in connection with all work performed under Contracts there be no discrimination 
against any employee engaged in the work because of race, color, ancestry, national origin, religious creed, physical disability, medical 
condition , marital status, sexual orientation , gender, or age and therefore the CONTRACTOR agrees to comply with applicable Federal 
and California laws including , but not limited to, the California Fair Employment and Housing Act beginning with Government Code 
Section 12900 and Labor Code Section 1735 and OUSD policy. In addition , the CONTRACTOR agrees to require like compliance by 
all its subcontractor(s) . Contractor shall not engage in unlawful discrimination in employment on the basis of actual or perceived ; 
race, color, national origin , ancestry, relig ion, age, marital status, pregnancy, physical or mental disability, medical condition, veteran 
status, gender, sex or sexual orientation . 

14. Drug-Free I Smoke Free Policy. No drugs, alcohol , and/or smoking are allowed at any time in any buildings and/or grounds on 
OUSD property. No students, staff, visitors , CONTRACTORS, or subcontractors are to use drugs on these sites . 

15. Indemnification: CONTRACTOR agrees to hold harmless, indemnify, and defend OUSD and its officers , agents, and employees 
from any and all claims or losses accruing or resulting from injury, damage, or death of any person, firm, or corporation in connection 
with the performance of this Agreement. CONTRACTOR also agrees to hold harmless, indemnify, and defend OUSD and its elective 
board , officers, agents , and employees from any and all claims or losses incurred by any supplier, contractor, or subcontractor 
furnishing work, services, or materials to CONTRACTOR in connection with the performance of this Agreement. This provision 
survives termination of this Agreement. 

16. Copyright/Trademark/Patent/Ownership. CONTRACTOR understands and agrees that all matters produced under this Agreement 
shall become the property of OUSD and cannot be used without OUSD's express written permission. OUSD shall have all right, title 
and interest in said matters, including the right to secure and maintain the copyright, trademark, and/or patent of said matter in the 
name of OUSD. CONTRACTOR consents to use of CONTRACTOR's name in conjunction with the sale, use, performance and 
distribution of the matters, for any purpose and in any medium. These matters include, without limitation, drawings, plans, 
specifications, studies, reports, memoranda, computation sheets, the contents of computer diskettes, artwork, copy, posters, 
billboards, photographs, videotapes, audiotapes, systems designs, software, reports , diagrams, surveys, source codes or any other 
original works of authorship, or other documents prepared by CONTRACTOR or its Sub-CONTRACTORs in connection with the 
Services performed under this Agreement. All works shall be works for hire as defined under Title 17 of the United States Code, and 
all copyrights in those works are the property of OUSD. 

17. Waiver: No delay or omission by either party in exercising any right under this Agreement shall operate as a waiver of that or any 
other right or prevent a similar subsequent act from constituting a violation of the Agreement. 

18. Termination: OUSD may at any time terminate this Agreement upon written notice to CONTRACTOR. OUSD shall compensate 
CONTRACTOR for services satisfactorily provided through the date of termination. In addition, OUSD may terminate this Agreement 
for cause should CONTRACTOR fail to perform any part of this Agreement. In the event of termination for cause, OUSD may secure 
the required services from another contractor. If the cost to OUSD exceeds the cost of providing the services pursuant to this 
Agreement, CONTRACTOR shall pay the additional cost. 

19. Conduct of Consultant. CONSULTANT will adhere to the following staff requirements and provide OUSD with evidence of staff 
qualifications, consistent with invoicing requirements outlined in Section 8, wh ich include: 

1. Tuberculosis Screening 

2. Fingerprinting of Employees and Agents. The fingerprinting and criminal background investigation requirements of Education 
Code section 45125.1 apply to CONTRACTOR's services under this Agreement and CONTRACTOR certifies its compliance with 
these provisions as follows: "CONTRACTOR certifies that CONTRACTOR has complied with the fingerprinting and criminal 
background investigation requirements of Education Code section 45125.1 with respect to all CONTRACTOR's employees, 
subcontractors, agents, and subcontractors' employees or agents ("Employees") regardless of whether those Employees are paid 
or unpaid , concurrently employed by OUSD, or acting as independent contractors of CONTRACTOR, who may have contact with 
OUSD pupils in the course of providing services pursuant to the Agreement, and the California Department of Justice has 
determined that none of those Employees has been convicted of a felony , as that term is defined in Education Code section 
45122.1 . Contractor further certifies that it has received and reviewed fingerprint results for each of its Employees and Contractor 
has requested and reviews subsequent arrest records for all Employees who may come into contract with OUSD pupils in 
providing services to the District under this Agreement. 

Contractor initial : 'J"'\ vV\. 
In the event that OUSD, in its sole discretion , at any time during the term of this contract, desires the removal of any CONSULTANT 
related persons, employee, representative or agent from an OUSD school site and, or property, CONSULTANT shall immediately upon 
receiving notice from OUSD of such desire , cause the removal of such person or persons. 

20. No Rights in Third Parties. This Agreement does not create any rights in, or inure to the benefit of, any third party except as 
expressly provided herein. 

21 . OUSD's Evaluation of CONTRACTOR and CONTRACTOR's Employees and/or Subcontractors. OUSD may evaluate the 
CONTRACTOR's work in any way that OUSD is entitled to do so pursuant to applicable law. The OUSD's evaluation may include, 
without limitation: 

1. Requesting that OUSD employee(s) evaluate the CONTRACTOR and the CONTRACTOR's employees and subcontractors and 
each of their performance. 

2. Announced and unannounced observance of CONTRACTOR, CONTRACTOR's employee(s) , and/or subcontractor(s) . 
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22. Limitation of OUSD Liability. Other than as provided in this Agreement, OUSD's financial obligations under this Agreement shall be 
limited to the payment of the compensation provided in this Agreement. Notwithstanding any other provision of this Agreement, in no 
event, shall OUSD be liable, regardless of whether any claim is based on contract or tort, for any special, consequential , indirect or 
incidental damages, including , but not limited to, lost profits or revenue, arising out of, or in connection with, this Agreement for the 
services performed in connection with this Agreement. 

23. Confidentiality. The CONTRACTOR and all CONTRACTOR's agents, personnel, employee(s), and/or subcontractor(s) shall 
maintain the confidentiality of all information received in the course of performing the Services. CONTRACTOR understands that 
student records are confidential and agrees to comply with all state and federal laws concerning the maintenance and disclosure of 
student records. This requirement to maintain confidentiality shall extend beyond the termination of this Agreement. Contractors will 
be permitted access to student data only where permissible under state and federal law and only after executing OUSD's 
Confidentiality Agreement Regarding Student Data. 

24. Conflict of Interest. CONTRACTOR shall abide by and be subject to all applicable OUSD policies, regulations, statutes or other laws 
regarding conflict of interest. CONTRACTOR shall not hire any officer or employee of OUSD to perform any service by this Agreement. 

CONTRACTOR affirms to the best of his/her/its knowledge, there exists no actual or potential conflict of interest between 
CONTRACTOR's family, business or financial interest and the services provided under this Agreement, and in the event of change in 
either private interest or services under this Agreement , any question regarding possible conflict of interest which may arise as a result 
of such change will be brought to OUSD's attention in writing . 

Through its execution of this Agreement, CONTRACTOR acknowledges that it is familiar with the provisions of section 1 090 et seq. 
and section 87100 et seq. of the Government Code of the State of California, and certifies that it does not know of any facts which 
constitute a violation of said provisions. In the event CONTRACTOR receives any information subsequent to execution of this 
Agreement, which might constitute a violation of said provisions, CONTRACTOR agrees it shall notify OUSD in writing . 

25. Integration/Entire Agreement of Parties . This Agreement constitutes the entire agreement between the Parties and supersedes all 
prior discussions, negotiations, and agreements, whether oral or written. This Agreement may be amended or modified only by a 
written instrument executed by both Parties. 

26. Litigation: This Agreement shall be performed in Oakland , California and is governed by the laws of the State of California. The 
Alameda County Superior Court shall have jurisdiction over any state court litigation initiated to enforce or interpret this Agreement. If 
litigation is initiated, the prevailing party shall be entitled to reasonable attorney's fees and costs. 

27. Contract Contingent on Governing Board Approval: The District shall not be bound by the terms of this Agreement until it has 
been formally approved by the District's Governing Board , and no payment shall be owed or made to CONTRACTOR absent formal 
approval. This Agreement shall be deemed to be approved when it has been signed by the Board of Education , and/or the 
Superintendent as its designee. 

28. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement, and the person signing 
this Agreement on behalf of each Party has been given the proper authority and empowered to enter into this Agreement. 

29. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts , and all counterparts 
together shall be construed as one document. 

30. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby incorporated herein by reference. 

Summary of terms and compensation: 

Anticipated start date: 05/01 /2012 Work shall be completed by: 06/30/2012 Total Fee: $...;;6..:.::,2:..::.5-=-0'--".o-=-o ____ _ 

'5-l-\v 
Date 

D Superinten en or Designee 

~ 
Secretary, Board of Education Date 

~?;;...:c.lfl::-:!ld: -~.;;:::::.;;;_1:::S--..:...: ....t_;,l"\~·r~· __:1'J_~ jl/ 
Edgar Rakestraw, Jr., Secretary 
Board of Education 
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Date: April 27, 2012 

To: Julia Ma 
Oakland Unified School District 

From: Mark Min 
Cityspan Technologies 

Re: Cost Detail for Invoice #2374 

1. Licensing and User Support 

-:·:-cityspa n 
Cityspan Technologies 
2054 University Ave, SF 
Berkeley, CA 94704 
Ph: 510-665-1700 
www.cityspan.com 

Cityspan charges an annual fee for licensing the software, hosting it at Cityspan's data 
center and providing user support. The fee covers costs related to server hardware and 
software maintenance, internet connectivity, security monitoring and help desk operations. 
Cityspan's help desk provides toll-free phone and email-based support to end users during 
business hours (M-F, 8AM-5PM PST). Support requests wil l be met within one business day. 
The cost for licensing and user support is $350 per schools annually. OUSD will be billed for 
schools that are not already paid for by OFCY. 

Cost: (19 schools@ $350/school) = $6,650/annually 
Service Dates: 7/1/10- 6/30/11 

2. Project Management 
Cityspan charges a project management fee to cover costs associated with management 
tasks, meetings, email and phone communications between OUSD staff and Cityspan. 
Project management time is billed at $125 per hour. 

2 .1. Configure grant allocations for FY10-11. Enter grant information (ASES Core, 
ASES Supplemental, ASSETS, 21st Century) for all schools. 

Cost: (10 hrs@ $125/hour) = $2,500 
Service Dates: 7/1/10- 10/30/10 

2.2. Prepare data exports for evaluator use and preparation of the CDE Semi­
Annual Report and Federal 21CCLC APR. 

Cost: (20 hrs@ $125/hour) = $2,500 
Service Dates: 12/1/10 - 6/30/11 

Project management total: (30 hrs@ $125/hour) = $3,750/annually 

3. Custom Programming 

Cityspan charges a programming fee to implement software customization requests. 
Programming time is billed at $125 per hour. 

3.1. Update OUSD sign-in forms to reflect grant documentation requirements for 
ASES and ASSETS program sites 

Cost : (10 hrs@ $125/hour) = $1,250 
Service Dates: 7/1/10- 10/30/11 



4. Data Exchange 

-:·:-cityspa n 
Cityspan Technologies 
2054 University Ave, SF 
Berkeley, CA 94704 
Ph : 510-665-1700 
www_cityspan .com 

Cityspan manages the data exchange that updates student registration data from a daily 
file export from Aries. 

Cost: (10 hrs@ $125/hour) = $1,250/annually 
Service Dates: 7/1/10- 6/30/11 

Invoice SUMMARY 

(1) License & Hosting 
(2) Project Management 
(3) Custom Programming 
( 4) Data Exchange 

Total: 

$6,650 
$3,750 
$1,250 
$1,250 

$12,900 



Cityspan for California After School is powerful and user-friendly software 

that meets the attendance tracking needs of ASES, ASSETs and 21st Cen­

tury CLC programs. The software enables users to manage information with 

greater efficiency and to generate reports required by the California and 

US Departments of Education. And, as with all our software, Cityspan for 

California After School can be customized to meet your speci fi c data collec­

tion needs. 

TRACK PARTICIPANTS AND SERV I CES 

Cityspan software guides you through the process of registering youth and recording their par­

ticipation in program activities. Users enter key information on ea ch participant including name, 

address, schoo l, emergency contacts and demographics. Alternately, parti cipant information can 

be uploaded from school distri ct student files . Once registered, pa rticipants can be enrolled in pro­

gram activities and their attendance tra cked by CDE funding type (Core/Supplementa l, ASES/21st 

Century, and Before School/After School). Several tools support data collecti on, including pre-print­

ed attendance forms that meet CDE requirements for attendan ce documen tation . 

MANAGE STAFF, AGENCIES AND FACILITIES 

Cityspan for California After School also manages information about staff, partnering agen ci es and 

faci lities. Staff forms record staff names, addresses, schedules of availability, and pre-qua lification 

information. Agency forms record agency names, addresses, contacts and organizational descrip­

tions. The system also manages information about rooms and buildings, including facility ad dress­

es , contacts , room capa cities and use restrictions. 

(REATE REPORTS 

With Cityspan , users can automatically ge nerate reports that sh ow progress towa rd CDE grant 

goa ls. The software reports days of service, average daily attendance and the number of students 

served with reference to CDE attendance benchmarks. Users can determine whether goa ls will be 

met and how many additional student enro llees may be needed to meet goals . For 21st Ce ntury 

CLCs, the software also generates key sections of the Annual Performance Revi ew (APR). Cityspan 

reports are configured to match data entry screens provided in the CDE ASSIST and Federal PPICS 

online systems . 

For more information on how Cityspan can help you, contact: 
T 510.665 .1700 
E info@cityspan.com 
www.cityspan .com 

-;·~·cityspa n 

WITH CITYSPAN YOU CAN : 

Register after school participants 

Monitor progress toward CDE 

attendance benchmarks 

Track dual funded programs 

Print activity attendance sheets 

Generate CDE evaluation files 

ADDITIONAL FEATURES 

Prepare the 21st CCLC APR 

Support site management with 

pre-printed lists and labels 

Enter attendance with barcodes 

Generate participant summaries 

Print custom reports 

Cityspan, Inc. 
2437 Durant Ave, Suite 206 
Berkeley, CA 94704 

Copyright© 2005 Cityspa n, In c. 

../ 

../ 

../ 

../ 

../ 
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../ 

../ 

../ 
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Expanding Capacity Through Collaboration 

Home 

Our Software 

Cityspan FunderrM 

Cityspan ProviderrM 

Custom Solutions 

YouthServices.net 

Cityspan HS 

Cityspan SES 

Cityspan 21CCLC 

Cityspan Gear Up 

Our Clients 

Client List 

Study: New Jersey 

Study: San Francisco 

Study: New York 

About Cityspan 

Process 

Team 

Offices 

Contact Us 

©Copyright 2010 Cityspan, Inc. 

Cityspan builds software for social services 
Cityspan's web-based solutions help organ izations 
manage grants, track clients and evaluate outcomes. 
Using our tools, service providers and funders work 
together to realize the potential of their programs 
and maximize the impact of 
their investments. 

Custom software 
Every Cityspan solution is 
developed to the client's 
specification . By working 
with your program and IT 
staff, we ensure an exact fit 
- from building online forms 
that match existing 
documents, to incorporat ing 

.. 
Cityspan Funder-

·. ··- ·ia 
Cityspan Prouider .... 

titi tittt ltti 
your workflow into the design of the system. 

Our solutions maximize efficiency and impact 
The Internet offers service providers and funders an 
important opportunity to optimize business practices. 
Cityspan works with clients to tap the power of the 
web. Our online solutions have proven effective at 
streamlining agency workflow, enhancing 
accountability, promoting collaboration and enabling 
outcomes-based evaluation and research . 

To learn more about how Cityspan Provider and 
Cityspan Funder can help you, visit our Software. » 

http://www.cityspan.com/default.asp 

Log-In Contact Us 

-------------

News 

Visit our vendor booth at the 

following conferences . 

April 2 - 4, 2012 

National AfterSchool Association 

Convention 

Dallas, TX 

Apri l 25 - 28, 2012 

Best Out-Of-School Time 

Conference 

Palm Springs, CA 

May 9 - 12, 20 12 

Community Schools National 

Forum - Scaling Up School and 

Community Partnerships : The 

Community Schools Strategy 

San Francisco, CA 

Designed by MANMADE 

4/27/2012 
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Cityspa n 21st CCLC 

Home 

Our Software 

Cityspan Funder™ 

Cityspan ProviderTM 

Custom Solutions 

YouthServices. net 

Cityspan HS 

Cityspan SES 

Cityspan 21CCLC 

Cityspan Gear Up 

Our Clients 

Client List 

Study : New Jersey 

Study: San Francisco 

Study: New York 

About Cityspan 

Process 

Team 

Offices 

Contact Us 

Home Custom Solutions Cityspan 21st CCLC 

Cityspan 21st CCLC is powerful and user-friendly 
software that meets the service t racking needs of 21st 
Century Community Learn ing Centers and grant 
administrators. 

The software enables users to manage information with 
greater efficiency and to automatically generate requ ired 
21st Century Annual Performance Review (APR) reports. 
And, as wi t h all our software, Cityspan 21st CCLC ca n be 

customized to meet your specific data collect ion needs. 

Track Participants and Services 

Cityspan 21st CCLC guides you through the process of 

registering yout h and tracking their participation in program 

acti v ities . Users record key information on each participa nt 

including name, address, schoo l, emergency contacts and 

demograph ics . Once registe red, participan ts can be en rolled in 

prog ram activities and their attendance tracked. Several tools 

support data co llection, including pre-prin ted attendance forms 

and options that integ rate wireless and PDA technologies. 

Manage Staff, Agencies and Facilities 

Cityspan 21st CCLC also manages information about staff, 

partnering agencies and facil ities. Staff forms record staff 

names, add resses, schedu les of avai labi lity, and pre­

qua lifica ti on informat ion. Agency forms record agency names, 

addresses, contacts and organizat iona l descri ptions . The system 

also manages information about rooms and bui ldings, including 

fac il ity add resses, contacts, room capacities and use 

restrictions . 

Create Reports 

YouthServices .net incl udes an advanced evaluation module t hat 

has supported research and eva lua ti on With Cityspan 21st 

CCLC, users can automatically produce Annua l Performa nce 

Rev iew (APR) reports based on parti cipant and service data. 

Communit y Learning Centers can also create stat istical reports 

fo r presentation to fu nders, evaluators and others. The reports 

ca lcu late average dai ly attendance, unduplicated participant 

cou nts, pa rt icipat ion by service category and overa ll participant 

http:/ /www.cityspan.com/solutions/21 clc.asp 

CITYSPAN 21ST CCLC FEATURES 

Track Participants and 

Services 

Manage Staff, Agencies and 

Facilities 

Generate the 21st CCLC APR 

Collaborate Online 

Evaluate Outcomes 
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demographics . The system also generates enrollment lists, mail 

labels, contact sheets and attendance forms t hat facilitate the 

Collaborate Online 

Community Learning Center staff can use Cityspan 21st CCLC to 

work from multiple locations and across agencies. The system 

supports configurations that allow several agencies to serve a 

common group of clients, an administrative agency to monitor 

multiple sites, and funders to view summary statistics bu t not 

confidential client data. 

Evaluate Outcomes 

Cityspan 21st CCLC supports outcomes analys is by enabling web 

-based evaluation forms and user-defined assessment tools, and 

utilizing "key" fields (such as school ID and Social Security 

number) that link participant and service data to external 

sources. The system supports the 21st CCLC outcome 

evaluation model by capturing student grades, scores and the 

resu lts of state-specific student assessments . 

© Copyright 2010 Cityspan , Inc. 

http:/ /www.cityspan.com/solutions/21 clc.asp 
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IMPORTANT 

If the certificate hotder Is an ADDITIONAL INSURED, the pol!cy{les) must be endorsed. A statement 
on this certfficate do~;~s not confer rights to the certificate holder ln !leu of such endorsement(s}. 

If SUBROGATION IS WAIVED, subject tq the terms and conditions of the po~lcy, certain policies may 
require an endorsement. A statement on this certific<lte does not confer rights to the certificate 
holder in lieu of. such enaorsement(s}. 

DISCLAIMER 

Tills Certificate of Insurance does not constitute a contract between the issuing insurer(s}, authorized 
representative or producer, and the certificate holder, nor does tt affirmatively or negatively amend, 
extend or alter the coverage afforded by the policies Usted thereon. 

ACORD 25 (2009/01) 
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POLICY # B2057451767 

SB-300120-8 
(Ed. 04/10) 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED- OWNERS, LESSEES OR CONTRACTORS 

This endorsement modffies insurance provided under the following: 

BUSINESSOWNERS LIABILITY COVERAGE FORM 

SCHEDULE* 

Name Of Person Or Organ!l.atlon: 

.. AS REQUIRED BY WRITTEN CONTRAC'l' 11 

A. The following is added to Paragraph C. Who Is An 
Insured: 

4. Any person or organization shown in the Schedule 
is also an insured, but oniy with respect to liability 
arising out of your ongoing operations performed 
for that insured. 

B. The insurance provided to the additional insured is 
limited as follows: · · 

1. The person or organization is an additional 
insured only with respect to Hability for "bodily 
Injury,• "property damage," or "personal and 
advertising injury" caused in whole or in part by: 

a. Your acts or omissions; or 

b. The acts or omissions of those acting on your 
behalf · 

in the performance of your ongolng operations for 
the additional insured{s); or 

c. "Your work" that Is included in the "products­
completed operatlons hazard" and performed for 
the additional insured, but only If lhls Policy 

SB-300120-B 
(Ed. 04!10) 

provides such coverage, and only If lhs written 
contract or written agreement requires you to 
provide the additional insured such coverage. 

C. This insurance provided to the a.ddtfional Insured 
terminates when ·your operations for the additional 
insured are complete. · But If thB written contract br 
written agreement specifies a date until which this 
insurance must apply, then this insurance terminates: 

1. On the date specified in the written contract or 
written agreement; or 

2. When this po!lcy expires or ls cancelled, 
wllichevct occurs first. 

D. The following Is addod to Paragraph H. of the 
Buslnessowners Common Policy Conditions: 

H. Other Insurance 

This insurance is excess over any other insurance 
naming the additional Insured as an insured 
whether primary, excess, contingent or on at1y 
other basis unless a written contract or written 
agreement specifically requires that this Insurance 
be either prirnary or primaty and noncontrlbutlng. 

Page 1 of i 
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CERTIFICATE OF LIABILITY INSURANCE DA. Tl:. (MI.IJODIYYYY) 

ACORQ .. 07/11/2011 
PROOVC~R 92 S , 828, 3 700 
Centuria" Insurance 
7950 Dublin Blvd Ste.lOO 
P.O. Box 2518 
Dublin, CA 94568 

FAX 925.828.6507 

llffiORco C1tyspan Te<; nolog1es Inc. 
Z054 University Ave SF 
Berkeley, CA 94704 

COVERAGES 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW, 

INSURERS AFFORDING COVERAGE NAJC# 
tNSURER k Continental Casualty Company 
INSUR£Rs: Transportation Insurance Co. 
INSu~eRC: Hartford Ins Co of the Midwest 37478 
INSllRcR o: Beaz1 ey Insurance Company 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED lO THE INSURED NAMED ABOVE_ FOR THE POLICY PERIOD !NDtCA TEO. NOJWITHSTANOING 
ANY REQUlREM!::NT, TERM OR CONDITION OF ANY CONTRACT OR OTHt:R DOCUMENT WITH RF.SP[;C'f '1'0 WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN, THE INSURANCE AfFORDED BY THE POLICIES DESCRIBED HEREfN 1S SUBJeCT TO ALL THE TERMS, EXCLUSIONS AND CONOlTIONS OF SUCH 
POL tCIES. AGGREGATE UMiiS SHOWN MAY HAVE BEEN R.i'ODUCEO BY PAID ClAlMS. 

~~~ N~~~ 'l'l'PE Or fNSURANCI! !'OLICY l!tiMS~R 5X-f£(~,w651YY'Y:n lMWw~vo!JI\'YYYi UMIT$ 

GIONI'AAL LIABilriY B2057451767 08/01/2011 08/01/21)12 EACI-i OCCURRENCE: s 1,000,00() 
f-:-:-- I !??""1AG!; TOREN I Ed X COMMffi'CIA1. GE:NERAl UABlLITY PR!::MIS!:$ (Ea ~<'<ente) $ 300,00() ::=tJ Cl.Ali.IS MADE 0 OCCVR IJ~ EXP (Anyone pt;fSOil) $ 101000 

A PffiSONAL & ADY INJURY s 1,000,000 
f-

2,000,000 G~ERALAGGRSGATE s r--
2,000,000 GENL AGGREGATE UMIT APPUES PER: PRODuCTS· COMP!OP AGG s 

h FOUCY n ~f8r n ~OC 
AUTOMOBILI'i LIABILITY CO!.I!liNEO SINGLE liMIT 
~ 

(Ea scddonl) $ 
Atff AVlO 

~ 

All OWNEO AtrroS BOOllYINJURY '---
(Per f><:~) 

$ 
SCHEDUleD AIJTOS 

---'-

!-
HIREoAUTOS 800\I,.Y INJURY 

( Por acddent) $ 
~lON.OWNEO AUiOS 

~ 

1-- PROI'ffiTY DAMAGE s (Pet ~c6clcnl) 

GARAGE UAtHliTY AIJTO ONLY· EAACCIOENT $ 

RANYAVTO OTHERTIWl f:AACC $ 
AtJ rO ONLY: AGG $ 

exCESS I UMBRELLA UJ\!!IUTY 84023002110 08/01/2011 08/0l/2912 EACH OCCVR!WlCE; $ 3,000,000 
:KjoccVR D CLAIMS MADE AGGREGATE $ 3,000,000 

B s 

Fxi DEOVCTI<ii-E s 
RETENTION s 10,000 $ 

WORKERSCOMPENSA~ON sn~ECZW293 7 08/01/2011 08/01/2012: X I~~~~ LiUI?s l IUJ~· 
ANO EM!'LOYE!ttl' LIABiliTY y 1 N 

H. EACtl ACCIDENT $ 1,000,000 ANY PROPRIETO!lll'ARTNF.IWXSCUllVU c OFFICER/MEMBER f.XCLUOEO? E.L. OISEASf1. EA. EMPLOY>;~ $ 1 ooo,ooo (MandatOl)' tn NH) 

gm;~l~~~5~s below E.l. OlSEASE. POLICY LIWT s. 1 OOO,OO_Q 

Ol~ liability Vl5SNPU0301 04/17/2011 04/17/20~2 Each Claim: $1,000,000 
P-ro essional Aggregate: $1,000,00 D 

Ea Claim Oed: $10,000 
!W:SCRIPTION OI'OP~RAT!ONS I LOCATIONS IVI'HICLeS/ EXCLUSIONS AOOEO BY ENOORSE~UiNT I SPECIAL PROVISlONS 
pakland Unif;~ School District is named as <\dditional insured as respects l:O operations of the named 
r nsured per form 58-300120-B as requi t•ed by wri ttetl contract. 

CERTIFICATE HOLDER 

Oakland Unified School District 
102S Second Ave. 
Oakland, CA 94606 

ACORD 26 (2.009/01) 

CANCELLATION 

SHOVlD ANY OF TI1!; A!!OVE DcSCR.lSEO POLICt~S 81; CANCEltt:O BEFORE THE EXPIRA'I'lOII 

DATETHER!;OF, THE JSSOiNG INSURER WILL ~OEAVOIHO Mllll .1Q_ DAYS W~ITTEN 
NO'!lC!; TO TH5 CI:RllFICATE HOLDER HAM~!! TO THE lEF'l', BUT I'AJWI{E TO CO SO SHAlt 

IMPOSE NO OBUGATlON 00 llAE!ILrrY OF A.m KIND l.IPON THE tflSURER, ITS AGI!N1'S OR 

R!:I'RESEN'tA'IlVE$, 
AUTHORIZI!D REI'RIOS~NT ATIVE 

Vonda MartinMl 
© 1988,2009 ACORD CORPORATION. All rights res9rved. 

The ACORD name and logo ara registered marks of ACORD 



OAKLAND UNIFIED 
SCHOOL DISTRICT 

l •ilrSchools. Thriviflgstvdento PROFESSIONAL SERVICES CONTRACT ROUTING fORM 2011-2012 

Basic Directions 
Additional directions and related documents are in the School Operatwns Library (http/lintranet.ousd.k12.ca.us) 

Services cannot be provided until the contract is fully approved and a Purchase Order has been issued. 
1. Contractor and OUSD contract originator (principal or manager) reach agreement about scope of work and compensation . 
2. Ensure contractor has OUSD Vendor Number and meets the consult ant r equ irements (including insurance and background check) 

3. Contractor and OUSD contract originator complete the contract packet toget her and attach required attachments. 
4. OUSD contract or iginator creates the requ isition. 

5. Wi t hin 2 weeks of creat ing the requisition the OUSD cont ract originator submits complete contract packet for approval. 

Attachment 
Checklist 

OF or individual consultants: HRSS Pre-Consultant Screening Letter for current fiscal year 
OF or individual consultants: Proof of negative tuberculosis status within past 4 years 
~For All Consultants: Statement of qualifications (organization); or resume (individual consultant) 
[I] For All Consultants: Proof of Commercial General Liability insurance naming OUSD as an Additional Insured 
OF or All Consultants with employees: Proof of workers compensation insurance 

OUSD Staff Contact Emalfs about thts contract should be sent to 
----------~~~~~------------------------------~ 

Pay Rate Per Hour (required) Number of Hours Total Contract Amount 

Budget Information 
If you are plannmg to multt-fund a contract usmg LEP funds. please contact the State and Federal Offtce before completmg reqwsttton 

Resource# Resource Name Org Key Object Code Amount 

4124 21st CCLC 9221851401 5825 $6,250.00 

5825 $ 

5825 $ 

Services cannot be provided before the contract is fully approved and a Purchase Order is issued . Signing this document affirms that to your knowledge 
services were not provided before a PO was issued . 

D OUSD Administrator verifies that th is vendor does not appear on the Excluded Parties List (https://www.epls.gov/epls/search .do) 

Rev. 8/201 1 v2 THIS FORM IS NOT A CONTRACT IJ.:. [!] ... 
5 
r.il .... .• 


