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Professional Services Contract - Bay Area Educational Consu lting 

- _R_a_lp_h _J._B_u_nc_h_e_H_ig_h_S_c_ho_o_I _______________ (site I department) 

Ratification of professional services contract between Oakland Unified School 
District and Bay Area Educational Consu lting • Services to 
be primarily provided to _R_a_lp_h_J._B_u_n_ch_e_H_i_gh_Sc_h_o_o_I ____________ _ 

for t he period of 1010112014 through 06/3012015 

Ralph J. Bunche High School is one of three continuation high schools in the Oakland Unified School District. 
This school is located in West Oakland, but serves studen ts from the entire city of Oakland. The last 
accreditation process was completed in 2011-2012, when this school community received a three-year term of 
accreditation . Ralph J. Bunche school is faced with challenges with students who arrive and enter this school 
from other school situations where the students have not had successful experiences or are behind in credits 
to graduate. The population exists of primarily African Americans and a smaller percentage of Hispanic or 
Latinos who are behind in acadeimc credits and face risk factors of poor attendance and possible low 
academic skills, as wel l as patterns of school fa ilure. Ralph J. Bunche continuation school is commi tted to 
offering educational and learning options to their students, including improvement in real-world connections 
through their integrated arts program and career academy. The Focus on Learning process is important to the 
school improvement measures at this school and an integral part to closing the student achievement gap. 

Consu ltant will provide 64 hours of ongoing School Improvement by supporting the Professional Learning 
Community (PLC) capacity and understanding to conduct the Focus on Learning Accreditation and Self-Study 
process (WASC); coordinate Ralph J. Bunche's "Focus on Learning" process; and facil itate a total school 
community involvement to establish a cycle of inquiry and a continuous school improvement process. 

Ratification of professional services contract between Oakland Unified School 
Distri ct and Bay Area Educational Consulting • Services to 
be primarily provided to _R_al~ph_J._B_u_nc_h_e_H~ig~h_S_c_ho_o_I _____________ _ 

for the period of 10101 12014 through _06_13_0_12_0_15 ___ _ 

Funding resource name (please spell out) General Purpose Fund/Unrestricted 

_______________ not to exceed _10_.o_o_o_.o_o ___ _ 

• Professional Services Contract including scope of work 
• Fingerprint/Background Check Certification 
• Insurance Certification 
• TB screening documentation 
• Statement of qualifications 



Introduction Date 
OAKLAND UNIFIED 
SCHOOL DISTRICT 

Enactment Number 

Enactment Date Community Schools, Thriving Students 

PROFESSIONAL SERVICES CONTRACT 2014-2015 

This Agreement~ entered into be~een_B_a_y_A_re_a_E_d_u_c_at_~_n_a_IC_o_n_s_ul_tin~g~-------------------~----~ 
(CONTRACTOR) and Or kland Unified School District (OUSD) . OUSD is authorized by Government Code Section 53060 to contract for 
the furnishing of special r ervices and advice in financial, economic, accounting, engineering , legal, and administrative matters with persons 
specially trained, experie

1
nced , and competent to perform such services. CONTRACTOR warrants it is specially trained, experienced, <?nd 

competent to provide su h services. The parties agree as follows: 

1. Services: CONTR · CTOR shall provide the ("Services" or "Work") as described in Exhibit "A," attached hereto and incorporated 
herein by reference. 

2. Terms: CONTRAC OR sha ll commence work on 10/01 /2014 , or the day immediately fo llowing approval by the Superintendent 

3. 

4. 

5. 

6. 

7. 

if the aggregate am unt CONTRACTOR has contracted with the District is below $ 84,100. in the current fiscal year; or, approval by the 

Board of Educatio if the total contract(s) exceed $ 84, 100 , whichever is later. The work sha ll be completed no later than 

06/30/2015 

Compensation: 0 1 SD agrees to pay CONTRACTOR for services satisfactorily rendered pursuant to this Agreement. The 

compensation unde this Contract shall not exceed ten thousand and 00/100 
~------------------~---~------~· ~ 

Dollars ( 10,000.00 ) [per fiscal year], at an hourly billing rate not to exceed $ 62.50 per hour. This sum sha ll be for 

fu ll performance of his Agreement and includes all fees, costs, and expenses incurred by Contractor including, but not limited to'. 
labor, materials , tax s, profit, overhead, travel, insurance, subcontractor costs, and other costs. 

If CONTRACTOR w II be compensated hourly for services provided under this Contract, CONTRACTOR shall describe in Exhibit "A, " 
attached hereto, the specific scope of services to be delivered on an hourly basis to OUSD. 

OUSD shall not be I able to CONTRACTOR for any costs or expenses paid or incurred by CONTRACTOR in performing services for 
OUSD,exceptasfolows:_n_o_e_xc_e~p_ti_on_s _____________________ ~------------~ 

Payment for Work hall be made for all undisputed amounts in monthly installment payments within forty-five (45) days after 
CONTRACTOR sub

1 
its an invoice to OUSD for Work actua lly completed and after OUSD's written approval of the Work, or the 

portion of th e Work fr which payment is to be made. . 

The granting of any payment by OUSD, or the receipt thereof by CONTRACTOR, sha ll in no way lessen the liability of CONTRACTOR 
to correct unsatisfac ory work , although the unsatisfactory character of that work may not have been apparent or detected at the tim~ a 
payment was made. Work, which does not conform to the requirements of this Agreement, may be rejected by the District and in that 
case must be replacj d by CONTRACTOR without delay. 1 " 

Equipment and Ma~~rials: CONTRACTOR sha ll provide all equipment, materials, and supplies necessary for the performance of this 

Agreement except: no exceptions ' 

which 'hall oot excer a total '°'t of $ o.oo . 

CONTRACTOR Qu lifications I Performance of Services: 

CONTRACTOR Qu Jifications: CONTRACTOR warrants it is specially trained, experienced, competent and fully licensed to provide 
the Services require~ by this Agreement in conformity with the laws and regulations of the State of California, the United States of 
America, and all loc11 laws, ordinances ancl,/or regulations , as they may apply. 

Standard of Care: CONTRACTOR warrants that CONTRACTOR has the qualifications and ability to perform the Services in_ a 
professional manne , without the advice, control, or supervision of OUSD. CONTRACTOR's services will be pe1formed , findings 
obta ined, reports anti recommendations prepared in accordance with generally and currently accepted principles and practices of'its 
profession for servic 

1 
s to California school districts. · 

Invoicing: Invoices furn ished by CONTRACTOR under this Agreement must be in a form acceptable to OUSD. All amounts pa id by 
OUSD shall be subj ct to audit by OUSD. Invoices shall include, but not be limited to: Contractor name, Contractor address, invoice 
date, invoice numbe , purchase order number, name of school or department service was provided to , period of service, name of the 
person performing Hile service, date service was rendered, brief description of services provided , number of hours of service, hourly 
rate, total payment r quested . 

Notices: All notices and invoices provided for under this Agreement sha ll be in writing and either personally delivered during normal 
business hours or sent by U.S. Mail (certified , return receipt requested) with postage prepaid to the other party at the address set forth 
below: 

Rev. 9/4/2014 v1 Requisition No. _R_o1_5_1_56_9 ___ _ P.O. No.--------



f 'rofessional Services ContrJ t 

OUSD Representa !ive: 

Name: Betsye Steel~ 

Site /Dept.: Ralph J . !Bunche High School 

CONTRACTOR: 

Name: Cathy Basen 

Titl e: Consultant 

Address : 1240 18th Street Address : 1155-C Arnold Drive, #440 
Oakland I CA 94607 Mart-in_e_z. _______ C_A ___ 9-45_5_3_·------, >' 

Phone: 510 874.3311 Phone: _9_2_5_-8_9_9_-6_5_10 __________ . _____ _ 

Email : betsye.steele, ousd.k12.ca.us Email: cbasen_@_sb_c-'g_lo_b_al_.n_e_t ______________ _ 

Notice shall be effe tive when received if personally served or, if mailed, three days after mailing . Either party must give written notice 
of a change of addr ss. 

8. Status of Contract r: This is not an employment contract. CONTRACTOR, in the performance of this Agreement, shall be and act 
as an independent contractor. CONTRACTOR understands and agrees that it and all of its employees shall not be considered 
officers, employees, agents, partner, or joint venture of OUSD, and are not entitled to benefits of any kind or nature normally provided 
employees of OUS and/or to which OUSD's employees are normally entitled , including, but not limited to, State Unemployment 
Compensation or Wprker's Compensation. CONTRACTOR shall assume full responsibility for payment of all Federa l, State, and loc;a l 
taxes or contributi9ns, including unemployment insurance, social security and income taxes with respect to CONTRACTOR's 
employees. In the p

1
ertormance of the work herein contemplated, CONTRACTOR is an independent contractor or business en tity, with 

the sole authority for controlling and directing the performance of the details of the work, OUSD being interested only in the results 
obtained . · 

9. Insurance: 

1. Unless specifica lly wa ived by OUSD, the following insurance is required : 

i. If CONTR lcTOR employs any person to perform work in connecti on with this Agreement, CONTRACTOR shall procure and 
maintain at al l times during the performance of such work, Workers' Compensation Insurance in conformance with the laws 'ot 
the State ofl California and Federal laws when applicable. Employers' Liability Insurance shall not be less than One Million 
Dollars ($1 '1°00,000) per accident or disease. 

Check one \of the boxes below: : 

D COIN\ TRACTOR is aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
ins red against liability for workers' compensation or to undertake self-insurance in accordance with the provi sion ~ 'at 
tha code, and wi ll comply with such provisions before commencing the performance of the Work of thi s Contract. · 

I · ' 

I'.!] CO TRACTOR does not employ anyone in the manner subject to the workers' compensation laws of California . 

ii. CONTRAC OR sha ll maintain Commercial General Liability insurance, including automobile coverage with limits of One 
Mi ll ion Doll rs ($1,000,000) per occurrence for bodily injury and property damage. The coverage shall be primary as ' to 
OUSD and sha ll name OUSD as an additional insured. Evidence of insurance must be attached. Endorsement of OUSD as 
an addition I insured shall not affect OUSD's rights to any claim, demand, suit or judgment made, brought or recovered 
against CONTRACTOR. The policy shall protect CONTRACTOR and OUSD in the same manner as though each were 
separately issued . Nothing in said policy shall operate to increase the Insurer's liability as set forth in the policy beyond the 
amount or amounts shown or to which the Insurer would have been liab le if only one interest were named as an insured. 

iii . If CONTRACTOR is offering OUSD professional advice under this Contract, CONTRACTOR shall maintain Errors and 
Omissions insurance or Professional Liability insurance with coverage limits of One Mi llion Dollars ($1,000,000) per claim. ; " 

OR I .:· 
iv. CONTRAC

1
TOR is not required to maintain any insurance under this agreement. (Completed and approved Waiver of 

Insurance orm is required from OUSD's Risk Management. ) Waiver of insu rance does not release CONTRACTOR from 
respons ibili y for any cla im or demand. 

10. Licenses and Peri its: CONTRACTOR shall obtain and keep in force all licenses, permits, and certificates necessary for the 
performance of this greement. . 

11. Assignment: The ob ligations of CONTRACTOR under th is Agreement shall not be assigned by CONTRACTOR without the express 
prior written consent lof OUSD. 

12. Non-Discriminatio~: It is the policy of OUSD that in connection with all work performed under Contracts there be no discrimination 
because of race, celor, ancestry, national origin , religious creed, physical disability, medical condition, marital status, sexual 
orientati on , gender, ipr age; therefore, CONTRACTOR agrees to comply with applicable Federa l and California laws including, but not 
limited to, the Califorl(ria Fair Employment and Housing Act beginning with Government Code Section 12900 and Labor Code Section 
1735 and OUSD po icy. In addition, CONTRACTOR agrees to require like compliance by all its subcontractor(s) . CONTRACTOR 
shall not engage in nlawful discrimination in employment on the basis of actual or perceived; race, color, national origin , ancestry , 
re ligion, age, marit I status, pregnancy, physical or mental disability, medical condition, veteran status, gender, sex or sex~al 
orientation. · 1

f 
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Professiomil Services Contral t 

13. Drug-Free I Smok~ Free Policy: No drugs, alcohol, and/or smoking are allowed at any time in any buildings and/or grounds on 
OUSD property. Nd! students, staff, visitors, CONTRACTORS, or subcontractors are to use controlled substances , alcohol or tobacco 
on these sites. 

14. Indemnification : q oNTRACTOR agrees to hold harmless, indemnify, and defend OUSD and its officers , agents, and employees 
from any and all claims or losses accruing or resulting from injury, damage, or death of any person, firm, or corporation in connection 
with the performanc of th is Agreement. CONTRACTOR also agrees to hold harmless, indemnify, and defend OUSD and its elective 
board, officers, ag~nts , and employees from any and all claims or losses incurred by any supplier, contractor, or subcontractor 
furn ishing work, services, or materials to CONTRACTOR in connection with the performance of this Agreement. This provision 
survives termination of this Agreement. 

15. Copyright/Tradem rk/Patent/Ownership: CONTRACTOR understands and agrees that all matters produced under this Agreeme.nt 
shall become the prbperty of OUSD and can not be used without OUSD's express written permission. OUSD shall have all right , title 
and interest in said !matters, including the right to secure and maintain the copyright, trademark, and/or patent of said matter in tr.ie 
name of OUSD. OONTRACTOR consents to use of CONTRACTOR's name in conjunction wi th the sale, use, performance and 
distri?_utio.n of the Fatters, for any purpose and in a~y medium. These matters include, without limitation , drawings, plans, 
spec1f1cat1ons, stud~es , reports, memoranda, computation sheets, the contents of computer diskettes, artwork, copy, posters, 
billboards, photogra hs, videotapes, audiotapes, systems designs, software , reports, diagrams, surveys, source codes or any ot~er 
original works of a thorship , or other documents prepared by CONTRACTOR or its Sub-CONTRACTORs in connection with the 
Services performed under this Agreement. All works shall be works for hire as defined under Title 17 of the United States Code, and 
all copyrights in tho1e works are the property of OUSD. 

16. Waiver: No delay 1r omission by either party in exercising any right under this Agreemen t shall operate as a waiver of that or any 
other right or prevent a similar subsequent act from constituting a violation of the Agreement. 

17. Termination: OUS may at any time terminate this Agreement upon 30 days prior written notice to CONTRACTOR. OUSD shall 
compensate CONT~ACTOR for services satisfactorily provided through the date of termination. In addition, OUSD may terminate t~is 
Agreement for caus~ should CONTRACTOR fail to perform any part of this Agreement. In the event of termination for cause, OUp q 
may secure the reqyired services from another contractor. If the cost to OUSD exceeds the cost of providing the services pursuant 1to 
this Agreement, cor TRACTOR sha ll pay the additional cost. I' .; 

18. Conduct of CONT, ACTOR: By signing this Agreement , CONTRACTOR certifies compliance with the following requirements and will 
provide OUSD with vidence of staff qualifications, which include: · ' · 

1. Tuberculosis Screening: CONTRACTOR is required to screen employees who wil l be work ing at OUSD sites for more than \ ~ilf 
hours. CONTRACTOR affirms that each employee has current proof of negative TB testing on file and TB results are monitored'.. 

2. Fingerprinting lot Employees and Agents . The fingerp rinting and criminal background investigation requiremEmts of Education 
Code section 4~ 125.1 apply to CONTRACTOR's services under thi s Agreement and CONTRACTOR certifies its compliance with 
these provision . as fo llows: "CONTRACTOR certifi es that CONTRACTOR has comp lied with the fingerprinting and criminal 
background investigation requirements of Education Code section 45125.1 with respect to all CONTRACTOR's employees , 
subcontractors , lagents, and subcontractors' employees or agents ("Employees") regardless of whether those Employees are paid 
or unpaid, conci rrently employed by OUSD, or acting as independent con tractors of CONTRACTOR, who may have contact with 
OUSD pupils i the course of providing services pursuant to the Agreement, and the California Department of Justice has 
determined that none of those Employees has been convicted of a felony, as that term is defined in Education Code section 
45122.1. Contr?ctor further certifies that it has received and reviewed fingerprint results for each of its Employees and Contractpr 
has requested nd reviews subsequent arrest records for all Employees who may come into contract with OUSD pupils in 
providing servic s to the District under this Agreement. ·,. ;i 

In the event that OU~D . in its sole discretion , at any time during the term of this contract, desires the removal of any CONTRACTOR 
related persons , employee, representative or agent from an OUSD school site and , or property, CONTRACTOR shall immediat?\Y1 

upon receiving notic from OUSD of such desire , cause the removal of such person or persons . : 

19. No Rights in Third Parties: This Agreement does not create any righ ts in , or inure to the benefit of, any third party except as 
expressly provided h\erein . 

20. OUSD's Evaluatio~ of CONTRACTOR and CONTRACTOR's Employees and/or Subcontractors . OUSD may evaluate 
CONTRACTOR's w rk in any way that OUSD is enti tled to do so pursuant to applicable law. The OUSD's evaluation may include, 
without limitation : 

1. Requesting that OUSD employee(s) evaluate the CONTRACTOR and the CONTRACTOR's employees and subcontractors ai~d 
each of their pe ormance . ' 

2. Announced and unannounced observance of CONTRACTOR, CONTRACTOR's employee(s), and/or subcontractor(s). 

21. Limitation of OUSD Liability: Other than as provided in this Agreement, OUSD's financial obligations under this Agreement shalr be 
limited to the payme t of the compensation provided in this Agreement. Notwithstanding any other provision of this Agreement, in no 
event, shall OUSD e liable, regard less of whether any claim is based on contract or tort, for any special, consequential , indirect 'cir 
incidental damages, Jincluding , but not limited to, lost profits or revenue, arising out of, or in connection with, th is Agreement for tr.ie 
services performed il connection with this Agreement. 

22. Confidentiality: CONTRACTOR and all CONTRACTOR's agents, personnel , employee(s) , and/or subcontractor(s) shall maintain the 
confidentiality of all i formation received in the course of performing the Services. CONTRACTOR understands that student records 
are confidential and agrees to comply with all state and federal laws concerning the maintenance and disclosure of student records. 
This requirement to maintain confidentiality shall extend beyond the termination of this Agreement. Contractors will be permitted 
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Profession<il Services Contra t 

access to student d+ta only where permissib le under state and federal law and only after executing OUSD's Confidentiality Agreement 
Regarding Student ~ata. 

23. Conflict of lnteresl : CONTRACTOR shall abide by and be subject to all applicable, regulations, statutes or other laws regarding 
conflict of interest. 1 ONTRACTOR shall not hire any officer or employee of OUSD to perform any service by this Agreement withqut 
the prior approval of OUSD Human Resources . · · 

CONTRACTOR aff'rms to the best of his/her/its knowledge, there exists no actual or potential conflict of interest betweerl 
CONTRACTOR's far1ily , business or financial interest and the services provided under this Agreement, and in the event of change '. in 
either private interest or services under this Agreement, any question regarding possible conflict of interest which may arise as a result 
of such change will ibe brought to OUSD's attention in writing . 

Through its executi n of this Agreement , CONTRACTOR acknowledges that it is fam iliar with the provisions of section 1090 et seq. 
and section 87100 t seq. of the Government Code of the State of California, and certifies that it does not know of any facts which 
constitute a violatio of said provisions . In the event CONTRACTOR receives any information subsequent to execution of this 
Agreement which m ght constitute a violation of sa id provisions, CONTRACTOR agrees it shall notify OUSD in writing . 

24. Certification Rega ding Debarment, Suspension, Ineligibility and Voluntary Exclusion : CONTRACTOR certifies to the best of 
his/her/its knowledgr and belief, that it and its principals are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or vo lunt ri ly excluded from covered transactions by any Federal department or agency according to Federal Acquisition 
Regulation Subpart 9.4, and by sign ing this contract , certifies that this vendor does not appear on the Exc luded Parties List 
(https ://www.sam. ov/). ; '' .: 

25. Litigation: This A reement sha ll be performed in Oakland , California and is governed by the laws of the State of California . The 
Alameda County Su erior Court shall have jurisdiction over any state court litigation ini tiated to enforce or interpret this Agreement. ':~·" ) 

"•;I 

26. Incorporation of R 
1

citals and Exhibits : The Recitals and each exhibit attached hereto are hereby incorporated herein by reference .1 

27. Integration/Entire 1 greement of Parties : This Agreement constitutes the entire agreement between the Parties and supersedes all 
prior discussions, n gotiations, and agreements, whether ora l or written. This Agreement may be amended or modified only by a 
written instrument executed by both Parties. 

28. Counterparts: Thi Agreement and all amendments and supplements to it may be executed in counterparts , ancl all counterparts 
together shall be co strued as one document. 

29. Signature Authoritf Each party has the fu ll power and authority to enter into and perform this Agreement, and the person sign i~g 
this Ag reement on b half of each Party has been given the proper authority and empowered to enter into this Agreement. · · 

30. Contract Continge~t on Governing Board Approva l: OUSD shall not be bound by the terms of this Agreement until it has bee~ 
formally approved b OUSD's Governing Board, and no payment shall be owed or made to CONTRACTOR absent formal approva l". 
This Agreement sha I be deemed to be approved when it has been signed by the Board of Education, and/or the Superintendent as its 
designee. · ·' ·· 

31. W-9 Form: If CON RACTOR is doing business with OUSD for the first time , complete and return with the signed Contract the W-9 
form . 

Cath asen 

Consul tant {J.d;b .}. 
~f· !. 

'·; 

D General Counsel for 2014-15 FY 

File ID Number: I 'f-Uct { 
Introduction Date / {/.-/ r~4 
Enactment Number: IL(- q-p 3 
Enactment Date : (f -l 5..--1 'j 
By:fJ.f-
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Professional Services Cont act 

EXHIBIT "A" SCOPE OF WORK 
[IF A CONTRACTOIR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT 
DESCRIPTION OF S, RVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT , 

PROPOSAL.] I 

1. Description of ~ervices to be Provided: Provide a description of the service(s) the contractor will provide. Be specific 
about what servic1 s) OUSD is purchasing and what this Contractor will do. 

Bay Area Educationa Consulting will foster the on-going School Improvement and "Focus on Learning" process and build an effective Professional 
Learning Community y: Facilitating the WASC self-study process by training the principal and instructional leaders in process, facilitate 
Professional Staff De elopment sessions related to WASC/school improvement efforts so that they are integrated into the CSSSP; promote school 
community agreeme~ts through the principal and leadership team that will establish norms for staff interactions and decision-making; train 
instructional leaders nd model use of protocols that mainta in and support effective communication and decision-making processes to support the 
accreditation proces\ support and faci litate data base inquiry so that the professiona l learning community will be informed as to student 
ach ievement, and to i

1
,form improvement of instructional practices; implement the WASC Self-study process for the WASC Committee Review 

taking place in Febru~ry 2015 and to maintain the school organization as an effective equity-centered professiona l learning community that focuses 
on student achievem~nt and continous improvement of those structures and practices that focus on student learning; supporting the whole school 
professiona l learning f'.ommunity to engage in on-going cycles of inquiry using multiple data sources (at the level of classroom, teacher team, and · 
whole school} to assess and inform instructional practices , student interventions, professional development, curricular decisions and school design. 

Rev. 6/2/14 Page 5 of 6 



Pro,..,;;"'' .s~"'"' Coo>f '" 
2. Spec1f1c Outcoipes: What are the expected outcomes from the services of th is Contract? Be specific. For example , as a result 

of the service(s): J2 How many more Oakland children are graduating from high school? 2) How many more Oakland children are 
attending school 95% or more? 3) How many more students have meaningful internships and/or paying jobs? 4) How many more 
Oakland children ave access to , and use, the health services they need? Provide detai ls of program participation (Students 
wi ll. .. } and measu able outcomes (Participants wi ll be ab le to . .. ). NOT THE GOALS OF THE SITE OR DEPARTMENT. 

3. 

Ralph J . Bunche High qchool's CSSSP Site Plan acknowledges students demonstrating below grade-level mastery of state content standards 
which demonstrates the need for multiple strategies to accelerate student learning in ELA and Mathematics. It proposes that the school use a 
combination of curricul~r and instructiona l strategies as well as the development of a strategic professional development plan to train and support 
teachers in effective ins~ruction. As a follow through from the 2012 WASC Self-Study and visit, th is consulting work supports the on-going 
professional developm nt work as identified in the CSSSP and the WASC accreditation process. The 2014-2015 school-year work will include 
preparation for the Dist ict School Quality Review and continued professional development and teacher train ing with a critical focus 011 

implementation of Comr:on Core Standards, and effective instructional strategies that support closing the academic gap, preparing for CAHSEE 
and meeting the school wide learning goals which will result in a higher graduate rate. 

Alignment with istrict Strategic Plan: Indicate the goals and visions supported by the services of this contract: 
(Check all that apply.I 

Iii Ensure a high uality instructional core Ii] Prepare students for success in college and careers 

Iii Develop social emotional and physical health Ii] Safe, healthy and supportive schools 

Iii Create equi tab e opportunities for learning Ii] Accountable for qua lity 

Iii High quality ant effective instruction Ii] Full service community district 

4. Alignment with t ommunity School Strategic Site Plan - CSSSP (required if using State or Federal Funds): 
Please select: 

D Action Item i eluded in Board Approved CSSSP (no additional documentation required} - Item Number: N/A UNREST FUND 

D Action Item r dded as modification to Board Approved CSSSP - Submit the fo llowing documents to the Resource 
Manager either electronically via email of scanned documents, fax or drop off. 

1. 

2. 

3 . 

4. 

Rev. 6/2114 

Relevant age of CSSSP with action item highlighted . Page must include header with the word "Modified", modification 
date, sch , ol site name, both principal and school site council chair initials and date. 

Meeting announcement for meeting in which the CSSSP modification was approved. 

Minutes fJ r meeting in which the CSSSP modification was approved indicating approval of the modification . 

Sign-ins leet for meeting in which the CSSSP modification was approved. 
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300 Mill Ro d 
Martinez, C 94553 

Cathy Sue Basen 

Mobile/Busi ess: (925) 899-6510, FAX: (925) 957-9744, email : cbasen@sbcglobal.net 

Summary of Professional Qualifications 

• eig teen years public school administrative leadership experience 
• se len years school and instructional coaching 
• ten years teaching experience 
• cre~ted, operated and supervised alternative education programs for under-served 

stu ~ents 

• crefted curricula and instructional supports for an integrated CPA Digital Arts 
Ac~demy 

• de'ieloped and implemented innovative curriculums and school programs for 
alternative and adult schools. to improve student academic achievement. 

• co ched school leaders to implement improvement programs through data base 
inq iry for improved student achievement in smaller learning communities . 

• co~ducted successful W ASC accreditation self-studies within several educational 
programs. 

ExperienL 
I 

Bay Area ~ducational Consulting: School and Instructional Coach 
I (http://baeducationconsulting.org) 

7/2009 t present Coach school leaders and educators to support continued school 
improvement and accelerate student learning. Facilitate staff in creating 
cross-curricular literacy strategies and creating integrated technology 
projects within academic courses. Conduct accreditation processes and 
facilitate positive school community improvement and professional 
learning community development. Working with Professional Learning 
Communities at small high schools to promote improved academic 
literacy as modeled through WestEd's Quality Teaching for Every 
Leamer (QTEL) Program. 

Bay Area r oalition for Equitable Schools: School Coach 
(http://nationaleguityproject.org) 

812006 t0 6/2009 Coached Oakland Unified School District site leaders to prepare and 
coordinate their school staff and community with the plans to facilitate the 
entire school improvement process while building the capacity of the 
school and leaders to implement and sustain the work on their own. 
Supported two high schools to implement the Impact 2012 project. Th is 
project focused on specific "focal" students to find effective instructional 
strategies and design to accelerate student achievement. 



Cathy Sue Basen 

Experienbe: (continued) 

Contra cdsta County Office of Education: Principal of Contra Costa Adult School 

3/200 to 6/2003 Administered and coordinated the Contra Costa Adult School and 
Homeless Project. Supervised the educational programs within three 
county detention facilities and seven homeless shelters. Maintained the 
adult school budget as well as three grants that supported the jail 
education and homeless tutoring project. Responsible for the hiring, 
supervision and evaluation of 30 educators and classified staff. 
Monitored achievement through the CASAS TOPS-Pro data 
management system. 

San Ram n Valley Unified School District: Director of Alternative Education 

7/1999 o 3/2001 Supervised the district secondary alternative education schools and 
programs. Evaluated and supervised alternative high school principals . 
Created and supervised a Community Day School. Developed and 
supervised the School-to-Career Programs. Coordinated the school 
district Safe and Drug-Free Communities and Tobacco Use Prevention 
categorical programs. Created and managed the operation of two State
funded grants : the Academic Volunteer Mentor Project and the 
School/Community Policing Project. Administered program budget. 

San Ram9n Valley Unified School District: Director of Student Services 

11 /1994 to 6/1999 Supervised the student services operations of the school district. 
Facilitated expulsion hearings for the school district. Coordinated the San 
Ramon Valley Student Attendance Review Board (SARB) hearings. 
Developed training programs for the development of School Safety 
Plans , assessing school climate and school safety. Maintained yearly 
legal updates for administrators on school discipline and due process 
legislation. 

San Rami n Valley Unified School District: Continuation High School Principal 

11 /1993 to 6/1999 Administered the Del Amigo Continuation High School program. 
Developed and administered the ylh through 91

h grade opportunity school 
program on same campus. Developed and maintained a school 
improvement and school-based coordinated plan representing the entire 
school community population. Established an intern program for students 
in community agencies and local businesses. 

Liberty U ion High School District: Brentwood, CA - Assistant Principal/Vice Principal 

1985 to 1993 Assisted Principal with staff supervision and evaluation . Developed and 
monitored curriculum. Coordinated School Improvement Program and 
GATE programs. Supervised school-based categorical programs. 
Coordinated staff development. Monitored school testing and 
assessment projects. Coordinated parent and community involvement 
programs. Maintained school safety and discipline of students . Monitored 
drug prevention programs. 

Liberty Urt on High School District: Brentwood, CA - High School Teacher 

198 : to 1985 Taught World History and Cultures, Government, Junior English, and 
Health. Received in-service in Bay Area Writing Project and in the Project 
Climb or Raised clinical teaching process. 
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Education 

Master of Science {M.S.) California State University, East Bay, CA 1986. 
Majored in educational administration and supervision. 

Bachelor f Arts {B.A.) Ohio University, Athens, Ohio, 1969. 
Majored in history and minored in government and education. 

Professional Develo ment 

IH S process: Meeting management and group facilitation training (1988) 

Ser or Associate of the California School Leadership Academy (1988) 

Pa icipant in Association of California School Administrators (A.C.S.A) 
Cu riculum Academy (1989) 

Pa icipant in Understanding by Design, a training to improve student achievement 
thr 'ugh redesigning curriculum , instruction , and assessment (2001) 

Pa icipant in Clinic on "Coaching Leaders to Achieve Student Success: Improving 
St .1dent Achievement Through Teacher Observation and Coaching ". New Teacher 
Cerhter, University of Cal ifornia, Santa Cruz. (2003) 

Special Activities 

OrJanized School/Community Resource Committee to implement School Community 
Pol cing Partnership Program, San Ramon Valley, 1999-2002. 

Col aborated with Museum of Tolerance staff, Beverly Hills, California to establish 
div!. rsity training curriculum for high school students in San Ramon Valley Unified 
Sc ool District, 2001 . 

Me l ber of San Ramon Valley Community Task Force on Youth Safety and 
De eloprnent, February 1999 to 2000. 

Traner: Quality Education Project (A Parent Involvement Program) 1991. 

Ma : ter Trainer for State School Climate Unit on School Crime Reporting , 1988-89. 
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Credenti Is 

3 nistrative Services Credential and Social Studies Teaching Credential 

Referenc~s 

Fr~nk Acojido, Director of Alternative Education, Acalanes Union High School 
District, 1212 Pleasant Hill Rd. Lafayette, CA 94549 . (925) 942-9619 

Bet erly Hansen, Principal, Mt. Diablo High School, (M.D.U.S.D), 2450 Grant Street, 
cor ord, CA 94520 . (925) 682-4030. (retired 7/2009) 

Mafr Lou Browning, Project Director of California Department of Corrections 
Pro,'ect, Contra Costa County Office of Education, 77 Santa Barbara Rd. , Pleasant 
Hill CA 94523. (retired, 2008) home phone: (925) 280-1929. 

Jo n Diamond, Principal of Venture School , San Ramon Valley Unified School 
Dis rict, 3200 East Crow Canyon Rd., San Ramon , CA 94583. (retired 6/2008) 
Ho \' e: (510) 547-8302 . 

Rob Kessler, Superintendent, San Ramon Valley Unified School District, 699 Old 
Or1hard Dr. Danville, CA 94526. (retired 6/2008) (925) 552-2933. 

La Shawn Route-Chatmon, Executive Director, Bay Area Coalition for Equitable 
Sc~ools, now National Equity Project. 1720 Broadway, Fourth Floor, Oakland, CA 
94 12. (510) 208-0160 
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11_c_QBJ)™ CERTIFICATE OF LiABILiTY INSURANCE o7/21°/2Q14 
PRcoucER J THIS CERTIFICATE lS ISSUED AS A MATIER OF INFOR~ATlON 
TNT Only One Insurance Agency i ~~LY AND coNFERs No RIGHTS uPoN THE CERT1F1cATE 

11 9510 Van Buren Blvd #300 ~~:~H~Hb5a~::Jg=Jctl~o~g~~ ~$~teM~~~ci'is~~~o~ I Riverside, CA 92508 ; 

!~~~:ao~6d3~:t~:i~~~:~:iln~so -71~§~~- -- ::~::mrrl@if"(~~~iC°hsura-rice-===-'==~=-
Y . ·-------·-·-------·--------·-----··-· ·-·····-··············-··-···-·-

300 Mill Road c!.'.'!slJRER c. _____________ ---- · --·-··--··-----~---·------- __ _ 
Martinez, C.A. 94553 · :ti~rn l'. :...... ___________ . __ _______ _____ ___ . __ 

. iNSUREi'l.E: 

COVERAGES 
Tr.E POUCIES OF INSURANCE LISTED BELOW HAVE BEEN !SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD JNDICATED. NOTWITHSTANDING· 
ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTR.AC-;- ,;ROTHER DOCUMENT WITH RESPECT TO WHICH THlS CERTIFICATE MAY BE ISSUED OR 
MA'( PERTAIN. THE INSUP.ANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO 1!\LL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH 
POUCIES. AGGREGATE U MliS SHOWN MAY HAVE SEEN REDUCED BY PAiD CLAIMS. 

r---;-

; CEltERAl UAl! ll._;TY 

~x.-: CClllMi:RC~ GENERALL:ABILlTY : 

=-J..--= CL,\JMS MADE rx: OCCUR i 
. . . 

;_. _ . -------------------~ i 
'.~LAGGREGATE L.."MIT AP~~F-f.R: ; 

f ? CUCY l i ~C· t '.CC 

AliTO .. C81Lc L\ABIUTY 

. __ ._l N f "! AUTO 

, __ ! All O\VNED AUTOS 

i ; SCHEDULED AUTOS 
~-, 

:._ __ _,J· HtRED /11.JTOS 

i ! NON-0\NNED AU1f.)S 
~ 
. ' J-: ------· ---·-·- -·-·· 

,_q~~E UAllll.rrY 

· ANY.~UTO 

'..E_~ESSNMSREllA~U..ITY 

! ; OCCUR 
t--·-· 

i-·-·--
OEDIJCTIBLE 

i RETENTION 

{ CLAiMG MACE 

I WORKERS CO"IPelSA.TJCN AND 
! ~MPLOYERS" LIABILITY 

: ANY Pf!CPRlf.TCR!PARTNER:EXECUTIVE 
: OFF!CERIMEM9ER EXCLUOEO? 

! lf ye.-., d8$c;.ribe Ur.def 
' sP£CIAl PF.OVISiONS t:.!IOw 
'. O THER 

; COMBJNEO SINGlf LIMIT : S j 
I {Ea accident} 
i---- --- ---- ·--·- ---- - -- - · - ----
. BCOll Y IN.!URY ' 

ll'e< pcr:ool ' $ 

·- ' 

; ~~~~~RY ' S 

, -·-1 r-
: PROPERTY OMIAGE 
: (Pernccident) 

l s 

i AJJTO.CNLY -EAACC:OENT i S 
t-··-··------

OTHER THAM 
AU70 0 NlY: AGG ; $ 

i AGGREGATE i S 
!-'-"-------·--·- ·-- -- ---·-r-;---·-. --·-----

I ; $ 
' ' \NCi>TAru- : ;QTJ+- ; 

., __ ,i.J_9_aY.J..!.M!li.l_ __ ~-~----· · ·-·- ·--~----
• .o.E .-'-'L.~E:_il<C_H_.A_C_C'.~D_EN __ T ___ . _ ___ ;,_!__·---- ---- --

: --~~0.£>EASE · EA Ev.PLO\'EE '. S 

i E.L. DISEASE - POU CY L!MIT '. S 

DES CRIPTION Of OPERA Tl CHS I LOCATIONS / VEHICLES I EXCL.USICHS ADDEO BY ENOORSE~ENT I SPECIAL PROVISIONS 

EVIDENCE OF INSURANCE 

I-* 1 O day cancellation clause for non_-_,_p_a_,_y_m_e_n_t_o_f-"-p_r_e_m_i_u_m_. ________________ ~ 
CERTIFICATE HOLDER 

INSURED'S COPY 

ACORD 25 (2001/08) 

CANCELLATION 
SHOU'LD AN"f Of TH£ ABOVE OESCRIBED POllc:es SE CANCELLEO BEFORE THE EXPIRATION 

DATE THEREOF. THE ISSUING lNSURl:R Will ENOE,\VOR TO :llAIL ".:3.Q__ DAYS WRITIEN 

NOTICE TD THE CERTIFICATE ttOLOER NA.MEO TO THE LEFT, BUT FAILURE TO 00 SC SHALL 

IMPOSE NO OBUGA.TIOtl OR LIABILITY Of ANV KlND UPON tl<E lMSVRER, lTS AGENTS CR 

REPRESENTATIVES. 

AUTHORIZED REPR£SENTA TI 

Nioka Marks 
© ACORD CORPORATION 1988 



PROFl'.:;SSIONAL SERVICES CONTRACT ROUTING FORM 2014-2015 
.-\ii· , "•. OAKLAND UNIFIED 
~~ # • • ~ f SC HOOL DISTRIC"f 
• 1 /,;- [.,; H t.l. ;J \)' • •>-• / /, • ii ~.11 ! • 

~ .. " 'i 

Basic Directions 
Additional directions and related documents are in the Knowledge Center on the Intranet and Contracts Online 2.0 Tool 

1. Contractor and OUSD contract originator (principal or manager) reach agreement about scope of work and compensation. 
2. Ensure contracto meets the consultant requirements (including the Excluded Party List, Insurance and HRSS Consultant Verification) 
3. Contractor and o

1
usD contract originator complete the contract packet together and attach required attachments. 

4. Within 2 weeks o~ creating the requisition the OUSD contract originator submits complete contract packet for approval t o Procurement. 

Attachment [j] For All Consu ltants: Authorization to Work , which indicates vendor has cleared the registration and ~ackground check 
Checklist [j] For All Consu ltants : Results page of the Excluded Party List (https://www.sam.gov/) 'Akl..A,N 

~ For All Consultants: Statement of qualifications (organization); or resume (individual consu ltant). 0 Uso 
illr.il'l'P-'r.~llf"9-,... 

• '.·l fl.) 
,~ .: : 

1~S_tr_e_e_t _A_d_d_re_s_s _ _ -+-+--- --------- --- - t---'--_,_M_a_r_tin_e_z-,.-_ _____ i___S_t_a_te _ _,_c_A __ _,__Z_i_,_p_L____:_~·,_.:_::_ 1. 
Telephone Email (roqulred) cbasen@sbcg loba l.net 

Previously been an OUSD contractor? El Yes D No Worked as an OUSD employee? D Yes~ No 

0000 GP UNREST 5825 $ 10,000.00 

5825 
l---------!----1------1-------------------------t-------t-------~"-~ 

5825 

d before the contract is fully approved and a Purchase Order is issued. Signing th is document affirms that to your knowledge 
services were not provided before a PO was issued. 

inistrator verifies that this vendor does not appear on the Excluded Parties List (https://www.Sa.!J1...JJ.QY/'.) 

Name Betsye Steele Phone 510.874.3301 

1. Fax 510-87 4-3305 

Date Approved 

naged by: [}3tate and Federal o auality, Community, School Development 0 Family, Schools, and Community Partnerships 0 Risk _!_ 

2. 
0Scope of work ind ic~tes compliant use of restricted resource and is in alignment with school site plan (CSSSP) , 1 

Signature Date Approved 
1--_::_ ______ 1------------------------f---------l----------~~---

Date Approved 

3. 
uperintendent 

Date Approved 

ate OUnder Dover $84, 100 

4 . 

Date A proved 

Legal Required if not using tandard contract Approved Denied - Reason 

Rev. 8/20/14 THIS FORM IS NOT A CONTRACT 




