

















6.5.

6.6.

6.7.

Health Cond ons/Medication: Trip participant health information will be gathered and
reviewed in advance of trip and any needed revisions to supervision plan made, including making
sure that chaperones understand relevant information (eg food allergies). A plan will be developed
to collect, secure, and dispense prescription medications from their original containers only and
consistent with physician’s instructions.

Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan.
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators
and lead trip staff are satisfied that all chaperones are willing and able to perform required
duites, including understanding and implementing instructions, understanding health
information for students in their group, and responding effectively in the event of an
emergency. Trip attendees shall be limited to assigned school or early childhood education or
after school program staff, students and ai 1orized chaperones. Guests, including but not
limited to friends and other family members, are strictly prohibited absent prior written
approval of the after school program coordinator or AGENCY executive director. Before the
trip, after school and summer program staff leading trip shall provide any adult chaperones
who may accompany the students with clear info ation regarding their responsibilities.
Chaperones shall be assigned a prescribed group of students and shall be responsible for
the continuous monitoring of these students' activities. Chaperones shall not consume
alcoholic beverages or be under the influence of controlied substances while accompanying
and supervising students on a trip.

6.6 When a trip is made to a place of business or industry, staff shall arrange for an employee
of the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or higher if swimming or wading or high risk trip. If the
trip involves water activities, this ratio shall be revised to ensure closer supervision of
elementary grade or younger students, appropriate to their ages. The ratio of adults to
students on field trips and excursions shall be reasonal : under the circumstances.

6.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff
and chaperones have cell phones which are charged and available for communication).

Transpor ion equi nents: The after school and sun 1er program or subcontractors shall
ensure compliance with all state laws and may transport by the use of its own equipment, contract
to provide transportation or arrange transportation by the use of other equipment to enrolled after
school and summer participants provided that: (A) parent/guardians’ written permission has been
obtained in advance; (B) After School Program Coordinator and/or Summer Program Coordinator
has confirmed that: transportation arrangements are safe and appropriate; (C) all drivers have valid
California driver’s license; (D) all drivers have received fingerprint clearance; (E) provided that such
transport is covered under driver or registered owner’s personal automobile insurance or AGENCY
automobile liability insurance policy for at least $100,000 per individual and $300,000 per
occurrence for liability for bodily injury; and $50,000 per occurrence for liability for property damage;
(F) all drivers and registered owners of private or rented vehicles used shall complete and sign
declaration of driver forms assuring that: (i) the driver is at least 21 vears of age and holds a current
valid California driver's license;(ii) the driver has not been convi :d of reckless driving or driving
under the influence of drugs or alcohol within the past five years; and (iii) the driver provides proof
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of sufficient insurance; (G) if after school or summer program arranges and/or contracts with a third
party to provide this transportation, the organization or company with whom they contract must be
licensed as a transportation provider, be certified to transport students (e.g., Schoo! Pupil Activity
Bus certification) and have at least $5,000,000 automobile and $1,000,000 General Liability
insurance; (H) arrangements have been made for additional vehicle for use in event of iliness or
emergency; and (I) students receive instruction in safe conduct on bus or other transport; and (J)
drivers shall receive safety and emergency instructions and information which shall be kept in their
vehicle, including health and emergency information for each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and
business practices appropriate to student trips.

6.9. Vendor is licensed to provide all proposed activities.
6.10. Voluntary Student Accident Insurance must be made available for purchase (required for all

trips). All student participants on higher risk activities (e.g. swimming, snow trips, horseback riding,
sailing, rafting, etc) must be covered by medical or accident insurance.

6.10.1. Parents/guardians must be informed that ere is no District insurance for the trip;

6.10.2. Program fees must include coverage for accidents or injuries to participants by an
insurance carrier authorized to do business in California.

6.11. AL L ZQUIF N I 3FC (G C r OF STATE RIF
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concerns about the risk to student safety, the after school program
coordinator shall not permit the following activities on campus or during AGENCY
sponsored after school or summer program trips, events and activities unless the activity
is properly supervised, students wear protective :ar as appropriate, and each
participant has insurance coverage:

Amusement Parks

Interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”

Hang gliding

Horseback riding

Ice Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motorcycling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,

sailing, boating, kayaking, river rafting, water slides, water skiing etc.
e Outdoor active, experiential programs (Ropes course, pulley, etc.)
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10. Changes

10.1.  Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the
budgeted cost of or the time required for performance of the agreed upon work, an equitable
adjustment as mutually agreed shall be made in the limit on compensation as set forth in Section 4
or in the time of required performance as set forth in Section 5.4, or both. In the event that
AGENCY encounters any unanticipated conditions or contingencies that may affect the scope of
work or services and result in an adjustment in the amount of compensation specified herein,
AGENCY shall so advise OUSD immediately upon notice of such condition or contingency. The
written notice shall explain the circumstances giving rise to the unforeseen condition or contingency
and shall set forth the proposed adjustment in compensation. Such notice shall be given to OUSD
prior to the time that AGENCY performs work or services related to the proposed adjustment in
compensation. Any and all pertinent changes shall be expressed in a written amendment to this
MOU and signed by OUSD prior to AGENCY’s implementation of such changes.

10.2. Chang  Legislation. AGENCY understands that changes in :deral, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY
during an academic school year. This MOU may be amended during the 2013-14 fiscal year to
reflect additional changes resulting from such legislation.

11. Conduct of Cor iltant

11.1. Chi se and Neglect Reporting :t. AGENCY will comply with the Child Abuse and
Neglect Reporting Act (CANRA) guidelines as Mande 1 Reporters to report suspicions of possible
child abuse to the appropriate reporting agency as stated in California Penal Code § 11164 —
11174.

11.2. Staff Requirements. AGENCY will adhere to the following staff requirements for each
AGENCY “agent”, including employees, staff of subcontracting agencies, and volunteers. AGENCY
will provide OUSD with evidence of staff qualifications, consistent with invoicing requirements
outlined in Section 8.3 which include:

11.2.1. Tuberculosis Screening. Current documentation of negative TB Test (PPD) on file for
each AGENCY agent working with students.

11.2.2. Fingerprinting « jents. Current California Department of Justice (CDOJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students.
AGENCY shall not permit its agents to come into contact with students until CDOJ and FBI
clearance is ascertained, and AGENCY shall certify in writing to OUSD that none of its
agents who may come into contact with pupils have been convicted of a violent or a serious
felony. AGENCY shall further certify that it or its subcontracting agencies have received and
reviewed fingerprint results for each of its agents, and Agency or its subcontracting agencies
shall request and review subsequent arrest records for all agents who may come into contact
with OUSD pupils in providing services to the District under this Agreement.

11.2.3. Mii num 1alifications. AGENCY staff and agents who directly supervise students and
are included in the 1:20 staff to student ratio must meet the following minimum qualifications
for an instructional aide: a high school! diploma or its equivalency and one of the following:
(a) an AA degree; or completion of 48 semester units in college; or (b) successful completion
of the Instructional Assistant exam, administered by the Alameda County Office of Education.
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12.

13.

11.3. Removal of Sta In the event that OUSD, in its sole discretion, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, employee, representative or agent
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from
OUSD of such desire, cause the removal of such person or persons. In the event QUSD requests
the removal of any AGENCY related persons, employee, representative or agent from OUSD
school site and/or property, the OUSD site administrator shall provide to the AGENCY written,
supporting rationale for the decision. OUSD After School | »gram Office, after conferring with Legal
and the Executive Officer supporting the site, shall decide, taking all the facts and circumstances
into account, if AGENCY may reassign an employee or agent to anc er OUSD site. Prior to the
removal or change of any AGENCY staff member who is a regular part of the after school program,
AGENCY shall inform the Site Administrator with as much notice as possible, and will work with the
Site Administrator to ensure a smooth transition in staffing.

11.4. Conflict of Interest. AGENCY shall abide by and be subject to all applicable OUSD policies,
regulations, statutes or other laws regarding conflict of interest. AGENCY shall not hire any officer
or employee of OUSD to perform any service by this Agreement. AGENCY affirms to the best of
his/her/its knowledge, there exists no actual or potential conflict of i erest between AGENCY’s
family, business or financial interest and the services provided under this | JU, and in the event of
change in either private interest or services under this MOU, any question regarding possible
conflict of interest which may arise as a result of such change will be brought to OUSD’s attention in
writing.

11.5. Drug-Free / ¢ « 2 y i AGENCY understands that OUSD does not permit drugs,
alcohol, and/or smoking at any time in any buildings and/or grounds on OUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.6. Non-Discrimination. Consistent with the policy of OUSD in connection with all work
performed under Contracts, AGENCY shall not engage in unlawful discrimination in employment on
the basis of actual or perceived race, color, national origin, ancestry, religion, age, marital status,
pregnancy, physical or mental disability, medical condition, veteran status, gender, sex or sexual
orientation. AGENCY agrees to comply with applicable Federal and California laws including, but
not limited to, the California Fair Employment and Housing Act beginning with Government Code
Section 12900 and Labor Code Section 1735 and OUSD policy. In addition, AGENCY agrees to
require like compliance by all its subcontractor(s).

Indemni :ation. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,
officials, employees, volunteers and agents from any loss, liability, fines, penalties, forfeitures, costs and
damages (whether in contract, tort or strict liability, including but not limited to personal injury, death at
any time and property damage) incurred by OUSD, AGENCY or any other person and from any claims,
demands and actions in law or equity (including attorney's fees and litigation expenses), arising or
alleged to have arisen directly or indirectly out of performance of this MOU. AGENCY’s obligations
under the preceding sentence shall apply jointly and severally regardless of whether OUSD or any of its
officers, officials, employees, volunteers or agents are actively or passively negligent, but shall not apply
to any loss of liability, fines, penalties, forfeitures, costs or damages caused solely by the active
negligence or by the willful misconduct of OUSD. If AGENCY should subcontract all or any portion of
the work or activities to be performed under this MOU, AGENCY shall require each subcontractor to
indemnify, hold harmless and defend OUSD, its officers, officials, employees, volunteers or agents in
accordance with the terms of the proceeding paragraph.

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain in full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "A/VII" in Best Insurance Rating Guide, the following policies
of insurance:
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( / ;’ /{’ ’ 7 2 4 J 5 Events and Off Site Activities
Exhibit E. Waiver for use of East Bay Regional Park
Principal Da District Bodies of Water (Swimming Pools, Lagoons,
Shoreline Pa 5 and Lakes) and Related Facilities

F. Invoicing and Staff Qualifications Form
- : J G. Fiscal Procedures and Policies
F » Officer . H. Certificates of Insurance
» Exhibit I. Statement of Qualifications

MOU template approved by Legal May, 2013
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Exhibit B

ASES and 21° CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)
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Brother & O Student Life Skill Circles will Gender specific Conflict Resolution Children will show
Sister Identified provide youth- lead groups will Social Skills a greater respect
Circles School emotional support collectively discuss Leadership for themselves and
(Life Skills) | Identified using culturally socially and culturally | O Academic (specify) others, and make
O Parent relevant topics for relevant issues that | O Health/Fitness more healthy and
Identified group focus affect us all. 3 Other (specify) responsible
Other (ASP decisions
Staff)
B.U.ILD Student Ongoing social and Students who had Conflict Resolution Marginal decrease
By Identified emotional support for | any conflict during Social Skills in negative student
Understandi School youth. the entire school day | O Leadership referrals from the
ng | Learn Identified will have the O Academic (specify) given site faculty to
and Parent opportunity to reflect | 3 Health/Fitness the ASP staff
Develop Identified on their emotions 3 Other (Creativity)
Other (ASP and behavior to find
Staff) restorative solutions.
Art Student A performing arts Children will express | (3 Conflict Resolution 80% of
Identified consultant will their emotions using | O Social Skills participating
School incorporate drama visual and graphic 3 Leadership children will report
|dentified and music into the arts O Academic (specify) that they feel to
O Parent core curriculum and O Health/Fitness express themselves
Identified support academic Other (Creativity) creatively.
O Other (specify) | . pievemnent
STEM Student Multiple activities to Technology, O Conflict Resolution Children will show
Elective Identified support the youth’s Journalism, Lego 3 Social Skills greater emotional,
Enrichment School holistic needs Engineering, Math 3 Leadership academic, and
Identified 3 Academic (specify)

ASES and 21st CCLC After School Programs
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school program plays a
critical role in
improving the
emotional
development of their
student

Parent and youth
activities/Learning
Together Nights

Attendance rates

High school graduation
Rates

health and well being

Literacy Night

Math Game Night
Science Night

Mental health
awareness workshops
Financial Literacy
workshops

The majority of After
School Parents attend

Collaboration around current
parent nights and school day
events with Howard PTA and
school day staff.

Regular written
communication
with parents
regarding
programing

Family engagement

Clear communication
structure

Newsletter

Posted schedule and
schedule of events

® Parent Handbook
available for parents

e Monthly newsletter
distributed to parents

Collaboration around current
communication efforts with
principal and PTA, continue
to utilize school resources to
post schedules. Continue to
utilize translation resources.

Parent Orientation

Family Engagement

Parents will come and
meet the coordinator,
staff and review the
plans for the year as
well as policies and
procedures

*  100% of parents will
attend the event, make
up session or complete
a phone orientation

All staff will encourage
families and youth to come
to the events or have them
follow up with the site

coor 1ator. Possibly have a
translator.

Parenting
Workshops

Family Engagement

Parents will be able to
share the challenges of
parenting in a support
group. Resources to
improve quality of
living will be offered.

® Parents will survey that
they have gained
beneficial insight to
effective parenting
practices.

Provide emotional support to
families

Talent Showcase

Family Engagement

Showecases will be
facilitated every 11-12
weeks to exhibit
learned activities and
provide pertinent

® 70% + parents will gain
greater insight on site
objective and parent
expectations, and
enjoy the fruit of their

Share SSC data, important
dates, and any relevant
announcements.

ASES and 21st CCLC After School Programs
2013-2014
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African American Male Achievement
Junior Achievement

List all subcontractors who will be paid to deliver after To be determined
school services.

Identify other service providers and support personnel at Attendance Clerk

your school (ie. school psychologist, School Based Health | Office Assistant/Manager

Center staff, counselor, mental health therapist, school Custodial Staff

nurse, parent liaison, etc.) whom you will actively Academic Liaison

collaborate with to accomplish the goals of your program. | |iprarian and Computer Lab Technician

Intervention Specialist
Various School Day Staff

ASES and 21st CCLC After School Programs
2013-2014
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Enrollment Process and Timeline: (Summarize your enroliment timeline below. Describe how your school will identify and recruit
students beginning in Spring 2013. Indicate how families will be notified of 2013-14 enrollment before the last day of school, June

to parents
Accepting Teacher Referrals

Carolyn Howard

All teachers

6/10/13-6/13/13

Registration acceptance notifications sent to
families

Nailah Franklin

7/15/13-7/19/13
8/13/13-8/19/13

Confirm enrollment for returning students
Reopen enroliment for new and returning
students

Mandatory Parent/Caretaker Orientation

Nailah Frankiin

August 26, 2013

After school programs begin on 1* Day of
school, with enrollment at a minimum 75%
capacity

Nailah Franklin

August 26, 2013-September
30, 2013

New school year enroliment of families for
remaining program slots.

Remaining program slots will be filled by
September 30, 2012.

Nailah Franklin

August 26, 2013-June 13
2014

All programs must maintain waitlists after
program slots are filled.

Nailah Franklin

Important dates to include in your timeline:

April = June: Spring enroliment for 2013-14 programs.
Families will be notified of 2013-14 after school enroliment before the last day of school, June 13, 2013.
After school programs begin on 1% Day of school, with enroliment at a minimum 75% capacity.
August — September. New school year enrollment of families for remaining program slots.

Remaining program slots will be filled by September 30, 2013.

ASES and 21st CCLC After School Programs

2013-2014
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e All programs must maintain waitlists after program slots are filled.

o/

Principal Signature: [

—

A AN Lead Agency Signat(t\‘e

[ ,

<

ASES and 21st CCLC After School Programs
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Academic Liaison/Quality Support Coach

After school research clearly shows that high quality programs result in increased youth outcomes. The higher the
program quality, the more youth outcomes are achieved. The Academic Liaison (now called “Quality Support Coach”) is a
required position and plays a critical role in supporting after school program quality through the following high leverage
staff capacity-building activities:
e Provide classroom observations, coaching support, and trainings to improve staff practices and program quality.
¢ Support the after school program’s Assess — Plan — Improve program quality improvement cycle by helping after
school programs gather and review data on program quality, make plans for improvement, and receive training and
coaching supports aligned to improvement plans.
¢ Bridge the after school program with school day goals, priorities, curriculum, pedagogy, and data.
¢ Provide lesson planning support and lesson modeling to strengthen after school instruction.
¢ Help develop/design after school academic offerings and curriculum, and support alignment of after school
activities with the Common Core standards

The Academic Liaison/Quality Support Coach can be a credentialed teacher from the school facuity or other qualified
professional working with the school (for example, a Literacy Specialist, Math Coach from LCI, BTSA Coach, etc.). This
individual will receive training and specific direction on the Academic Liaison/Quality Support Coach role from the OUSD
After School Programs Office. The After School Programs Office will provide specific deliverables aligned with the key job
duties listed above. The required budget allocation for this position is $2,500 for the year, equivalent to 83 hrs/year at a
Paid-In-Service contract rate of $30.12/hour.

a) Please identify who will fulfill the Academic Liaison/Quality Support Coach role for 2013-14:

O A credentialed teacher on staff who has effective skills and experiences in coaching and/or adult learning
A qualified professional who is part of the school staff

0 An OUSD coach connected to the school (i.e. LCI Literacy or Math coach, BTSA coach, etc.)

O Other individual (please specify in detail):

If known, please specify the name of the person who will fill the Academic Liaison role, and identify his/her role in the
school:

b) Some schools are challenged in finding a qualified individual on staff who can fulfill the Academic Liaison/Quality

ASES and 21st CCLC After School Programs
2013-2014
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Support Coach role. In this case, the OUSD After School Programs Office will work actively to try to find an OUSD coach
to match with the school. Please mark:

My school needs support in finding an individual who can effectively fulfill the role of Academic Liaison/Quality Support
Coach. Yes O No

In addition 10 an ACademiC LiaIisSOrn/wudiily DUpPpUIL Ludull, DUITIE DUITUUID UIHIVUDT LU 1IAVS LA VIS Wi WAL Iawu w1 mws
to provide direct service to students after school, such as after school intervention, support with programs like Achieve
3000 or Fast Forward, and academic enrichment.

Please list specific after school classes/activities that will be facilitated by teachers paid on extended contract.
Important note: Teachers on extended contract who are providing direct services to students after school must be paid at
the negotiated rate of $23.16/hr (per OEA contract). After school grant funds can be utilized for this direct service work.
Beginning in 2013-14, the Academic Liaison/Quality Support Coach cannot provide direct service to students. The
Academic Liaison is primarily responsible for providing coaching and fraining, and is paid at the negotiated Paid-In-
Service rate of $30.12 for their staff capacity-building services. Teachers doing direct service work after school must be
paid with an extended contract.

A/7
Principal Signature: C/ I Lead Agency Sign%

ASES and 21st CCLC After School Programs
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e) Please describe ways your program will work to support staff wellness over the course of the year:

Ujimaa will offer staff retreats, weekly mindful meditation during staff meetings, and monthly weekend outdoor activities to
support staff wellness.

<
/

/
o L
Principal Signature: C . Z/W/C Lead Agency Signatu

L// /
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ELEASE o

During your child's attendance in the After School Program, s/he may participate in an activity that is being
photographed or videotaped; these photographs/video recordings may be used for promotional purposes.

My child __may ____may not be photographed/videotaped by the After School program for promotional
purposes.

I authorize the QUSD or any third party it has approved to photograph or videotape my child during After
School program activities and to edit or use any photographs or recordings at the sole discretion of QUSD. I
understand that T and my child shall have no legal right or interest arising from the recording, including
economic interest. I also agree to release and hold harmless the OUSD and any third party it has approved
from and against all claims, demands, damages, and liabilities arising out of or use of the recording.

I_)-I_____ ___ Parent/6uardian Signature
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WAIVER OF PICK UP ‘ON TO Rl EASE W s\ ERVISION
(OPTIONAL)

FOR ¢ IDENTS, S __ _AND DI ¢ VY
School Site:

Name of Student:

Grade:

Date of Birth of Student:

If I arrive later than the dismissal time or am unable to pick up my child at the end of the After
School Program:

o I give the After School Program staff permission to release my child from the afterschool
program without supervision.

As parent/qguardian, I hereby release and discharge the Oakland Unified School District and its
officers, employees, agents, and volunteers from all claims for injury, iliness, death, loss or damage
as a result of the release of my child without supervision if I arrive later than dismissal tfime or am
unable to pick up my child at the end of the *ter School Program day.

Signature of Parent/Guardian Date
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Exhibit E

EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being allowed to use and participate in activities at East
Bay Regional Park District's facilities, including but not limited to its pools, lakes, shorelines and swimming
lagoons ("Recreational Activity”), |, “or myself and my spouse, my child, heirs, personal representatives. next of
kin, and assigns. voluntarily agree to release, waive, discharge, and promise not to sue the East Bay Regional
Park District, its officers. directors. agents, volunteers, and emgployees (collectively the “District™) from ary and
all liability for any accident, illness, injury, death. wrongful death, or property damage/loss arising out of my
participation in the Recreational Activity and/or use of District facilities and equipment (along with the use of
‘-ansportation provided, arranged, or paid for by the District, including such transportation for medical
treatment). whether occurring on or off District property, and whether caused by any negligence of the District
or otterwise, excepting only to the extent caused by District’s gross negligence.

Assumption of Risk. | understand that participation in the Recreational Activity and the use of District
facilities, equipment, and transportation carry inherent risks that cannot be eliminated regardless of the care
taken to avoid injury. These risks may result in injuries that include, but are not limited to, disease, cuts, eye
injuries, blindness, broken bones, concussions, heart attacks, heat strcke, dehydration, joint or back injuries,
slipping on uneven surfaces, brain 'njuries, drowning, paralysis, and death, as well as damage/loss of personal
property | aiso understand that these ricks might arise for a variety of reasons, including but not limited to.
actions, inaction or negligence of other parties, participants, or the District. | further understand that there may
be other risks that are not known to me or reasonably foreseeable at this time. By signing below, i
acknowledge that participation in the Recreational Activity and the use of District facilities, equipment,
and transportation is voluntary and that | kn«  ngly assume any and all risks, known and unknown.

indemnity Agreement. In consideration for the District’'s permissicn to participate in the Recreational Activity,
| voluntarily agree to indemnify and hold harmless the District from all claims, demands. and causes of action
brought by me or aryone else as a result of my participation in the Recreaticnal Activity and/or use of District
‘acilities and equipment (along with the use of transportation provided, arranged, or paid for by the District,
including such transportation for medical treatment), whether caused by any negligence of the District or
ctherwise, and agree to reimburse the District for any resulting costs, expenses. and attorneys’ fees

Severability. | understand and acknowledge that this Agreement is intended to be as broad and inclusive as
permitted by law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of
the Ag-=ement shall continue in full lega! force and effect.

Minor Participants. If Participant is under 18, Participant’'s custodial parent or legal guardian must sign
below. warranting that he or she is the Participant's custodial parent or legal guardian, and is agreeing to the
terms and conditions of this Agreement, on both his or her and the Participant's behalf. Parent or legal
guardian acknowledges by their signature that they are giving up the same rights for the minor as they
would be giving up if they signed this Agreement on their own behalf.

I have read this Agreement and understand that | am giving up substantial rights by signing it, but do
so voluntarily and intend to completely release the District from the liability described above to the
greatest extent allowed by law. | also understand that this Agreement is legally binding on me and my child
(if applicable), spouse, heirs. personal representatives. assigns, and next of kin.

Participant's Name

{Prin®;
Name of Custodial Parent or Guardian (if Participant is under 18):
(~rnt,
Signature: Date:
Pat -peer Sigratore o 0 v T g et s st ar Y grature

EBRPD Wavar — Svam Use
Rev. 3/09
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FEvhihit (2 (2)\

PROCEDURES for PAID INSERVICE/EXTENDED CONTRACTS and TIME SHEETS
OUSD CERTIFICATED TEACHERS 2013-2014

The following procedures are required in submitting fiscal forms for Paid Inservice/Extended Time

for OUSD employees utilizing 21%* Century and/or ASES funding:

Paying OUSD Certificated Employees (Teachers)

*

® & & o o

*

Academic Liaisons should submit a Paid Inservice form and Extended Contract teachers should submit
a “Request for Extended Contract” IN ADVANCE to approve all projected work to be completed, using

appropriate Budget Org Key (Object Code usually -1120 or -1122)

The FIRST submission of the Paid Inservice/[Extended Contract paperwork must be
accompanied by a timesheet in order to be processed by OUSD Payroll. No payment witl be
rendered until timesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets
Please be sure to submit ORIGINALS of all documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 215 Century and/or ASES Paid

Inserivce/Extended Contracts and Time Sheets must be submitted to the C''D After School Programs

Office in order to be processed and paid. We are located at 746 Grand Ave., Lakeview Campus, room

3.
Union Contract rate for teachers is $23.16/hr.

Union Contract rate for Academic Liaisons is $30.12/hr.
Once the Paid In-service form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

Paid In-service/Exwenueu vonuact Timesheets Due
to After School Programs Office on the following
anticipated dates:

GuoD Anticipated Payroll Issue Dates
***Please note: Allow 45 days processing time
for the first submission. Future submissions
take approxim=~#~t-s 2 2=~ lom kw

September 30, 2013

October 31, 2013

October 15, 2013

November 15, 2013

November 22, 2013

December 13, 2013

December 20, 2013

January 15, 2014

January 31, 2014

February 14, 2014

February 28, 2014

March 14, 2014

March 31, 2014 April 15, 2014
April 30, 2014 May 15, 2014
May 30, 2014 June 13, 2014

June 12, 2014

If there are any questions regarding these documents or procedures, please contact our office at (510) 273-1550.

June 30. 2014

After School MOU 2013-2014, Page 26 of 29



Evhihit 2 /)

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for OUSD CLASSIFIED EMPLOYEES 2013-2014

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21** Century and/or ASES funding:

Paying OUSD Classified Employees (SSOs, Custodians, Instructional Aides, etc.)

*

* & & & ¢ o

Complete “Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at _1011 Union St.

Any other ET/OT forms for 21 Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payroll Issue Date. We are located at 746 Grand Ave, Lakeview Campus, Room 3.
Rate varies depending on employee’s hourly rate

ET/OT Forms Due to After School Programs
Office on the following anticipated dates:

OUSD Anticipated Payroll Issue Dates

September 13, 2013

September 30, 2013

September 30, 2013

October 15, 2013

October 15, 2013

October 30, 2013

October 31, 2013

November 152 201 <

November 15, 2013

November 21, 2U13

November 22, 2013

December 13, 201

Nearampber 13, 2013

December 30, 2013

vecember 20, 2013

January 15, 2014

January 15 2n14

Janiarvy 201 2N14

January 30, 2v14

Fepriary 14, 2zu14

February 14, 2014

February 28, 2014

February 28, 2014

March 14, 2014

March 14, 2014

March 28, 2014

March 28, 2014 April 15, 2014
April 15, 2014 April 30, 2014
April 30, 2014 May 15, 2n14
May 15, 2014 May 30, 2u14
May 30, 2014 June 13, 2014

June 13, 2014

June 30, 2014

If there are any questions regarding these documents and procedures, please contact our office at (510) 273-1550.

After School MOU 2013-2014, Page 27 of 29




Exhibit H

Certificates of Insurance and Additional Insured Endorsement

INSERT HERE
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Exhibit |

Statement of Qualifications

INSERT HERE
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