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Kyla Johnson-Trammell, Superintendent 
Lisa Grant-Dawson, Chief Business Officer 
Ryan Nguyen, Controller 
Omaira Reyna, Director of Budget & Finance 

April 14, 2021 

Transfer of Funds from the Unclaimed Property from Respective Fund(s) to 
General Fund - Fiscal Year 2020-2021  

Ask of the Board Approval by the Board of Education of Resolution No. 2021-0190 for the 
Transferring of Funds from the Unclaimed Stale Dated Warrants that are past 
three (3) years from the issuance date, to the General Fund as allowed by 
California Government Codes Sections 50005-20057 on unclaimed property. 
For Fiscal Year 2020-21, the unclaimed stale dated warrants, which can be 
transferred to the General Fund, account for 200 items and amount to 
$164,824.08 as reflected in EXHIBIT A. 

Background As recommended by the District’s External Auditor, the District must maintain 
an accurate and up-to-date listing of stale dated warrants readily available for 
the rightful owner to file a claim.  The District’s staff checked the California 
Laws and State Controller’s guidance on unclaimed property and developed the 
Stale Warrants Policy and Procedures (EXHIBIT B). Such policy and 
procedures were approved by the General Counsel Office on May 20th, 2020. 
The District must follow steps outlined in the District’s approved Stale Warrant 
Policy and Procedures, which include serving the public notice in the local 
newspaper and obtaining Board’s approval prior transferring the unclaimed 
funds to the General Fund for general purposes. 

Discussion Local agencies are required to hold unclaimed stale dated warrants up to three 
(3) years from the issuance date, post required notices in the local newspaper
and on the website, and reissue warrants when valid claims are filed.  The
District can transfer unclaimed warrants past three (3) years from the issuance
date after following the proper steps outlined in the District’s defined
Procedures.  The District publishes the listing of stale warrants on the website
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in a searchable format.  The listing is updated monthly to remove claimed 
warrants and add new stale warrants.   

The District is required to publish the notice in the local newspaper once a week 
for two successive weeks and allows the claims to be filed between 45-60 days 
from the first notice.  The District published the notice in the Oakland Tribune 
on December 11, 2020 and the parties of interest have until February 08, 2021 
(60 days from the notice publication date) to file a claim with the District.  The 
proof of the newspaper notices is attached in EXHIBIT C. 

Recommendation Approval by the Board of Education of Resolution No. 2021-0190 for the 
Transferring of Funds from the Unclaimed Stale Dated Warrants that are past 
three (3) years from the issuance date, to the General Fund as allowed by 
California Government Codes Sections 50005-20057 on unclaimed property. 
For Fiscal Year 2020-21, the unclaimed stale dated warrants, which can be 
transferred to the General Fund, account for 200 items and amount to 
$164,824.08 as reflected in EXHIBIT A. 

Attachments(s) ● RESOLUTION NO. 2021-0190
● EXHIBIT A: Listing of Stale Dated Warrants – Fiscal Year

2020-2021
● EXHIBIT B: OUSD Legal-Approved Policy and Procedures for

Stale Dated Warrants
● EXHIBIT C: Proof of Public Notice of Stale Dated Warrants in

Oakland Tribune



RESOLUTION OF THE BOARD OF EDUCATION 
OF THE 

OAKLAND UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 2021-0190 

RESOLUTION TO TRANSFER UNCLAIMED PROPERTY FUNDS FROM  
THEIR RESPECTIVE FUND(S) TO THE GENERAL FUND PURSUANT TO 

CALIFORNIA GOVERNMENT CODE SECTION 50053 

WHEREAS, the attached list of checks has been outstanding and unclaimed in special funds for 
more than three years; and  

WHEREAS, the District has provided public notice as required in California Government Code 
Sections 50050 and 50051 and the District’s Stale Warrants Policy and Procedures, which are 
consistent therewith,  

NOW THEREFORE, BE IT RESOLVED, that in accordance with California Government Code 
Section 50053, the unclaimed checks on the attached list in the total amount of $164,824.08 shall be 
transferred from the respective funds(s) to the General Fund’s non-departmental revenue account. 

PASSED BY THE FOLLOWING VOTE: 

PREFERENTIAL AYE: 

PREFERENTIAL NOE: 

PREFERENTIAL ABSTENTION: 

PREFERENTIAL RECUSE: 

AYES: 

NOES: 

ABSTAINED: 

RECUSE: 

ABSENT: 

None

None

None

None

Aimee Eng, Gary Yee, Clifford Thompson, Vice President Benjamin "Sam" Davis and 
President Shanthi Gonzales

VanCedric Williams and Mike Hutchinson

None

None

Samantha Pal (Student Director) and Jessica Ramos (Student Director)



CERTIFICATION 

We hereby certify that the foregoing is a full, true and correct copy of a Resolution passed at a 
Regular Meeting of the Board of Education of the Oakland Unified School District held on 14th Day 
of April, 2021. 

    RESOLUTION NO. 2021-0190 
Legislative File 

File ID Number: 21-0505
Introduction Date: 4/14/2021 
Enactment Number: 
Enactment Date: 
By: 

OAKLAND UNIFIED SCHOOL DISTRICT 

___________________________________________ 
Shanthi Gonzales
President, Board of Education 

___________________________________________ 
Kyla Johnson-Trammell 
Superintendent and Secretary, Board of Education 

21-0512
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linda.floyd
Kyla Johnson Trammell

linda.floyd
Shanthi Gonzales
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OAKLAND UNIFIED SCHOOL DISTRICT 
1000 BROADWAY, #450 

OAKLAND, CA 94607 
 

STALE WARRANTS (UNCASHED CHECKS) 

PROCEDURES FOR GENERAL PUBLIC (Website): 

A warrant (check) will be stale-dated if not presented for payment within six (6) months of issuance 
date per Alameda County Treasurer’s policy and as stated on the check.  Oakland Unified School 
District will hold the stale warrants up to three (3) years from issuance date and publish the listing 
of such warrants available on this webpage.  The listing is updated every month after receiving the 
monthly stale warrants from the county office.   
 
In accordance with California Government Code sections 50050, 50551, and 50056, once three (3) 
years have elapsed since a warrant’s issuance date, the District will publish notice of unclaimed 
stale warrants in the local newspaper once per week for two successive weeks. If a claim is not 
made within 60 days after first notice is posted, the funds will become the property of the District. 
 
Click on the link below to search the District’s listing of stale-dated warrants. If you believe that 
one of the listed warrants belongs to you, you must file a claim by completing the District’s claim 
form from the link below. You may file a claim at any time until the date on which the money 
becomes the property of the District. If the District’s review of the Claim Form indicates that you 
are entitled to the warrant, and the warrant was not previously reissued, the District will reissue it 
to you. 

Search for your unclaimed check(s) and file a claim: 
Stale Warrants (Checks) Listing - update monthly 
Stale Warrant Claim Form 

Questions and claims can be directed to email accounting@ousd.org.  

############################################################################ 

INTERNAL PROCEDURES: 

According to CDE, "A school district is a local agency within the meaning of Government Code, 
Section 50050, which defines “local agency” includes all districts.  The procedures below are 
tailored to Oakland Unified School District with inserted excerpts from California Government 
Code sections 50050, 50551, and 50056.  Local agencies are required to hold unclaimed stale 
warrants, post required notices, and reissue warrants when valid claims are filed. 

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=1.&title=5.&part=1.&chapter=1.&article=3.
https://docs.google.com/spreadsheets/d/1q39X4CYC-heEEV__2iE4MQMk1LDjW9R40grLIywArDI/edit?usp=sharing
https://docs.google.com/document/d/11BGR7LgC5TNxUA9_58ie2ttDV6BVzNSMXEZBbehIYbc/edit
mailto:accounting@ousd.org
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=1.&title=5.&part=1.&chapter=1.&article=3.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=1.&title=5.&part=1.&chapter=1.&article=3.


1. We must maintain an accurate list of stale warrants to be made available on our website 
for claims to be filed.  The list will be updated on a monthly basis after we receive the list 
of stale warrants from the County and the list is reconciled.  

2. We will hold warrants less than $15 up to one (1) year from the issuance date.  No notice 
in the local newspaper is required (Id., 50055).  Such warrants will be published on the 
website updated monthly. 

3. We will hold the warrants $15 or greater up to three (3) years from the issuance date.  
Such warrants will be made available on the District’s website.   

4. Annually in January, we will publish a notice in a local newspaper once per week for two 
successive weeks (Gov't Code 50050).   
4.1. The notice shall state the amount of money, the fund in which it is held, and that it 

is proposed that the money will become the property of the local agency if claim 
is not filed within 60 days after the first publication of the notice (Gov’t Code 
50051). 

4.2. The notice should also describe the process that a claimant must follow in order to 
claim the check. Specifically, the claimant must file a claim that includes the 
claimant's name, address, amount of claim, grounds on which claim is founded, 
and any other information that we require (Gov’t Code 50052). 

5. Upon or prior to publication, a party of interest may file a claim with the District which 
must include the claimant’s name, address, amount of claim, the grounds on which the 
claim is founded, and any other information that may be required by the District as 
indicated on the Claim Form (Gov’t Code 50052).  
5.1. The claim shall be filed before the date the unclaimed money becomes the 

property of the District as provided under Gov’t Code Section 50051. 
5.2. Upon receipt of a claim, we must decide whether to accept or reject the claim. A 

copy of the notice of acceptance or rejection is available here. If we reject the 
claim, the party who submitted the claim may file an appeal, but must do so 
within 30 days of receiving notice that the claim was rejected.  

5.3. The copy of the complaint and summons shall be served within 30 days of 
receiving notice that the claim was rejected. The District shall withhold the 
release of the portion of unclaimed money for which a court action has been filed 
as provided in this section until a decision is rendered by the court.  

5.4. Any claim paid hereunder shall be paid without interest (Gov’t Code 50052.5). 
5.5. If we do not receive a claim for a particular stale warrant after the notice is 

served, or if we reject a claim and that rejection is not overturned in court, then 
"the legislative body may transfer the money to the General Fund" (Gov’t Code 
50053).  In other words, Board action is required to transfer the funds to the 
General Fund. 

6. After we satisfy all the steps specified above, we prepare the packet for the Board's 
approval to transfer all stale warrants past 3 years old, regardless of the amount or 
funding sources other than general fund, held in a special fund to the general fund.  Such 
transfer of funds must take place after the Board approves.   

 

 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50055.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50050.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50051.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50051.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50052.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50052.
https://docs.google.com/document/d/1c-3DswvDVc7SIHId-tLlmIyErePI0X0OS30fIPFRF-o/edit?usp=sharing
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50052.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50053.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=50053.


STALE WARRANT PROCESSING 

1. County posts the stale dated warrants in Escape and sends the detail report to the District, 
2. District Financial Accountant I reconciles the master stale log to the ledger balance. 

2.1. Accountant works with departments to verify the stale dated warrants are valid.  
3. Stale warrants that are resulted from duplicate payments or non-reissue will be 

reclassified to the original funding source. 
3.1. Warrants issued in the current fiscal year will be reclassified to the original 

expense account. 
3.2. Warrants issued in the previous fiscal year will be reclassified to the unrestricted 

local revenue account within the respective fund. 
4. Requests to reissue stale warrants should be routed to Accounting to obtain account and 

sign-off before AP can process.  Use Direct Payment Request Form (available internally 
only) for this purpose. 

5. Guidance to AP data entry: On the payment comment that will reflect on the GL, input 
old check number and payee name. 

6. Accounts for reissuing stale dated warrants: 
6.1. Fund 01 & 76: 010-0060-0-0000-0000-8699-600-6000-6040-9999-99999 
6.2. Fund 11: 110-0060-0-0000-0000-8699-611-6110-6040-9999-99999 
6.3. Fund 12: 120-0060-0-0000-0000-8699-612-6120-6040-9999-99999 
6.4. Fund 13: 130-0060-0-0000-0000-8699-613-6130-6040-9999-99999 
6.5. Fund 21: 210-0060-0-0000-0000-8699-621-6210-6040-9999-99999 
6.6. Fund 35: 350-0060-0-0000-0000-8699-635-6350-6040-9999-99999 
6.7. Fund 67: 670-0060-0-0000-0000-8699-667-6670-6040-9999-99999 

7. Reclass non-reissue stale warrants that were issued from prior fiscal years: 
7.1. Fund 01: 010-0000-0-0000-0000-8699-600-6000-6040-9999-99999 
7.2. Fund 11: 110-0000-0-0000-0000-8699-611-6110-4110-9999-99999 
7.3. Fund 12: 120-0000-0-0000-0000-8699-612-6120-0000-9999-99999 
7.4. Fund 13: 130-0000-0-0000-0000-8699-613-6130-9800-9999-99999 
7.5. Fund 21: Reclass stale warrants to the  original resource where the payment was 

made. 
7.5.1. Ex: Stale warrants from resource 9650 should be reclassified to 210-

9650-0-0000-0000-8699-621-6210-9905-9999-99999 
7.6. Fund 35: 350-7710-0-0000-0000-8699-635-6350-0000-9999-99999 
7.7. Fund 67: 670-9030-0-0000-0000-8699-667-6670-9218-9999-99999 

8. Fund 35 and 21 stale dated warrants will be forwarded to Facilities Accountants to 
research and clear.  Buildings and Grounds’ stale warrants will be forwarded to B&G 
Accountant to clear. 
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I certify (or declare) under penalty of perjury that the foregoing is 
true and correct.

Dated: December 11, 2020

Legal No.  Oakland Tribune
600 Grand Ave., #308
Oakland, CA  94610
510-723-2850

PROOF OF PUBLICATION

FILE NO. Stale Warrant

In the matter of

Oakland Tribune

The Oakland Tribune

I am a citizen of the United States; I am over the age of eighteen 
years, and not a party to or interested in the above-entitled matter.  
I am the Legal Advertising Clerk of the printer and publisher of The 
Oakland Tribune, a newspaper published in the English language 
in the City of Oakland, County of Alameda, State of California.

I declare that The Oakland Tribune is a newspaper of general 
circulation as defined by the laws of the State of California as 
determined by this court's order, dated December 6, 1951, in the 
action entitled In the Matter of the Ascertainment and 
Establishment of the Standing of The Oakland Tribune as a 
Newspaper of General Circulation, Case Number 237798.  Said 
order states that "The Oakland Tribune is a newspaper of general 
circulation within the City of Oakland, and the County of Alameda, 
and the State of California, within the meaning and intent of 
Chapter 1, Division 7, Title 1 [§§ 6000 et seq.], of the Government 
Code of the State of California."  Said order has not been revoked, 
vacated, or set aside.

I declare that the notice, of which the annexed is a printed copy, 
has been published in each regular and entire issue of said 
newspaper and not in any supplement thereof on the following 
dates, to wit:

12/11/2020

Public Notice Advertising Clerk

2053027

OAKLAND USD
EDGAR RAKESTRAW JR.
1000 BROADWAY #680
OAKLAND, CA  94607

0006538606

1r.BP316-07/17/17
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