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Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified School District and Ujiimaa Foundation .
Services to be primarily provided to_922/Community Schools Student Services Dept for
the period of July 1, 2017 through August 17, 2018

QUSD's 21st Century Community Leaming Center (21st CCLC} grants include Supplemental funding to
support summer learning programs, operated in partnership between schools and community organizations.
In order to fulfill the grant requirements, QUSD is contracting with community pariners to provide six hours
daily of summer academic, enrichment, and physical activity services to OUSD students for 2 — 6 weeks over
the summer. Summer services will be delivered at OUSD school sites. Summer providers will work in
partnership with QUSD's After School and Summer Learning units to align summer program goals with district
pricrities for student achievement, health and wellness, and social-emoticnal learning. Summer Program Hub:
Parker Elamentary School.

Approval by the Board of Education of Amendment No. 1 to the Memorandum of Understanding (Enactment
17-1389) between the District and Ujimaa Foundation Oakiand, CA, for the latter to work in partnership with
the regular summer school program to expand and enhance summer enrichment and support services for
students; collaborate with the summer school site to provide afterncon enrichment, physical activity, and
support services, enabling students to participate in a full six hour, daily summer learning program; program
activities will be based on youth development quality standards; work collaboratively with the QUSD Summer
and After School Programs Office; conduct outreach for summer student recruitment, will communicate with
families regularly over the summaer, will fulfill OUSD grant reporting requirements including submission of
summer attendance records, and will maintain communication with the CUSD Summer and After School units
to review progress on summer program goals for the Summer Leaming Program at Parker Elementary
School, for the period of July 1, 2017 through August 17, 2018, in the amount of $19,760.00, increasing the
MOU not to exceed amount from $41,088.00 to $60,848.00. All other terms and conditions of the MOU remain
in full force and effect.

Approval of the Amendment to the Memorandum of Understanding between
Oakland Unified Schoot District and Ujimaa Foundation .
Services to be primarily provided to 922/Community Schools Student Services Dept for
the period of July 1, 2017 through August 17, 2018 .

Funding resource name (please speli out) 4124/21st Century Community Learning Centers Grant not to
exceed $ 60,848.00

¢ MOU Amendment
e Copy of original MOU



2%, OAKLAND UNIFIED
! SCHOOL DISTRICT

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative File ID No. 181070

Department: 922-Community Schools & Student Services

Vendor Name: Uiimaa Foundation

Contract Term: Start Date: 7/1/2018 End Date: 8/17/2018

Annual Cost: §$60,848.00

Approved by: Julie McCalmont

Is Vendor a local Oakland business? Yes No I:I

Why was this Vendor selected?

Worked with vendor previously at USD.

Summarize the services this Vendor will be providing.

To work in parinership with the regular summer school program to expand and enhance summer enrichment and support services for
students; collaborate with the summer school to provide aftemoon enrichment, physical activity, and support services, enabling
students to participate in a full six hour, daily summer learning prograrn, at Parker Elementary School.

Was this contract competitively bid? Yes I:[ No

If No, answer the following:

1) How did you determine the price is competitive?

The California Department of Education allocates site-specific grant funding to QUSD schools. The lead agency partner works in
collaboration with the school site administrator to complete an after school budget plan specifying the requested after school services
and agreed upon cost of services. The final contract amount for the agency is approved by the school site administrator and the
OUSD Expanded Leaming Office, once budget plans are approved for compliance and program plans meet CDE requirements. The
lead agency leverages additional funding and in-kind rescurces to augment the contracted amount from OUSD to support high quality
program implementation.

Legal 1/12/16 1



2) Pleas

L1
il

[1
[1

L1

e check the competitive bid exception relied upon:

Educational Materials

Special Services contracts for financial, economic, accounting, iegal or
administrative services

CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

Professional Service Agreements of less than $87,800 (increases a small
amount on January 1 of each year)

Construction related Professional Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

Energy conservation and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

Emergency contracts [requires Board resolution declaring an emergency]

Technology contracts

]

Legal 1/12/16

I__ electronic data-processing systems, supporting software and/or services
(Including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsible bidders may be
selected

I:I contracts for computers, software, telecommunications eguipment,
microwave equipment, and other related electronic equipment and apparatus,
including E-Rate solicitations, may be procured through an RFP process
instead of a competitive, lowest price bid process

Western States Contracting Alliance Contracts (WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of information technoiogy and software]

Piggyback” Contracts with other governmental entities
Perishable Food

Sole Source

| Change Order for Material and Supplies if the cost agreed upon in writing does

not exceed ten percent of the original contract price

Other, please provide specific exception
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Introduction Date 6M32018- 6/27/18
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Enactment Date 6/2771s or

The Oakland Unified School District (OUSD) and Viimaa Foundation
of Understanding (MQU) on_Ssptember 27, 2017

AMENDMENT NO.__1_TO

MEMORANDUM OF UNDERSTANDING

(Agency) entered into a Memorandum

. The parties agree to amend that Agreement as follows:

Services: [ The Funding Source has changed. The scope of work has changed. Additional Scope of Work Attached

If scope of work changed: Provide the revised scope of work including description of expected final results, such as services,
materials, additional sites to receive services, additional duties, and/or reparts; attach additional pages as hecessary.

Agency agrees to provide the following amended services:

Agency will work in partnership with the regular summer school program to expand and enhance summer snrichment and support services for
students; collaborate with the summer school site to provide afternoon enrichment, physicat aclivity, and support services, enabling students to
participate in a full six hour, daily summer learning program; program activities will be based on youth development quality standards; work
collaboratively with the OCUSD Summer and After School Programs Office; conduct outreach for summer student recruitment, will communicate with
families regularly over the summer, will fulfill OUSD grant reporting requirements including submission of summer attendance records, and will
maintain communication with the OUSD Summer and After School units 1o review progress on summer program goals for the Summer Leaming
Program at Parker Elementary School, for the period of July 1, 2017 through August 17, 2018, in the amount of $19,760.00, increasing the MOU
not to exceed amount from $41,088.00 to $60,848.00.

2. Terms (duration): [ The term of the MOU is unchanged. [ The term of the MOU has changed.
if term Is changed: The term of the MOU is extended by an additional (daysfweeks/months), and the
amended expiration date is .
3. Compensation: [ The compensation is unchanged. The compensation has changed.
If the compensation is changed: The MOU price is amended by:
Increase of § 19.760.00 to original MOU amount — Funding Source: 4124/21st Century Community Learning Centers Grant
[ Decrease of $ to original MOU amount— Funding Source:
The New Cumulative Amount of ISA(s)is not to exceed: (SixXty Thousand, Eight Hundred
dollars (3 60,848.00), Forty Eight)
4. Remaining Provisions: All other provisions of the MOU, and prior Amendment(s) If any, shall remain unchanged
and in full force and effect as originally stated.
5. Amendment History: There are no prior amendments to this MOU. [ This MOU has previously been amended as follows:
i Amount of
No. Date Ganeral Description of Reason for Amendment Increase (Decrease)
$
$
$
6. Approval: This MOU is not effective and no payment shall be made to Agency until it is approved. Approval requires

signature by the Board of Education, and/or the Superintengd

OAKLAND UNIFIED SCHOOL DISTRICT

S g

[ President, Board of Education

"1 Superintendent

Destrsn,

Secretary, Board of Education

Rev. 5/2017

6/28/18 5 !2] Z%H
Date Date
Blu Pride, Ex_e_cutive Director
6/28/18 Print Name, Title
Date
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EXHIBIT “A” SCOPE OF WORK

[IF A CONTRACTOR PROVIDES AN ACCEPTABLE DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT

DESCRIPTION OF SERVICES MAY BE ATTACHED WITHOUT ANY TERMS, CONDITIONS, LIMITATIONS, ETC., FROM THAT
PROPOSAL.]

1. Description of Services to be Provided: Frovide a description of the service(s) the contractor will provide. Be specific
about what service(s) OUSD is purchasing and what this Contractor will do,

Agency will work in partnership with the regular summer school program to expand and enhance summer enrichment and support services for
students; collaborate with the summer school site to provide afternoon enrichment, physical activity, and support services, enabling students to
participate in a full six hour, daily summer learning program; program activities will be based on youth development quality standards; work
collaboratively with the OUSD Summer and After School Programs Office; conduct outreach for summer student recruitment, will communicate with
families regularly over the summer, will fulfill OUSD grant reporting requirements including submission of summer attendance racords, and will

maintain communication with the OUSD Summer and After School units to review progress on summer program goals. Providers will comply with
21st Century Community Learning Center grant requirements.

Rev. 6/8/17




2. Specific Qutcomes: What are the expected outcomes from the services of this Contract? Be specific. For example, as 3 result of
the service(s): 1) How many more Oakland children are graduating from high school? 2) How many more Oakland children are
attending school 95% or more? 3) How many more students have meaningful internships and/or paying jobs? 4) How many more
Oakland children have access to, and use, the health services they need? Provide details of program participation {Students will...)
and measurable outcomes (Participants will be able to...). NOT THE GOALS OF THE SITE OR DEPARTMENT.

Summer learning programs are critical in countering summer learning loss in students. Students will greatly benefit from the opportunity to
participate in a full 8-hour summer learning program. The summer learning program will provide students with a safe and supportive place o spend
their summer. Students' physical and social-emotional health and well-being will be supported through the summer program's academic,
enrichment, and support services. As a result of the summer learning program, students will return to school in the fall feeling more engaged in
learning, more connected to the school community, and less affected by summer learning loss. As a result, students will be more prepared to
engage in a new school year of learning and more ready lo attend school on a daily basis.

3. Alignment with District Strategic Plan: Indicate the goals and visions supported by the services of this contract:
(Check all that apply.)

[ Ensure a high quality instructional core [T Prepare students for success in college and careers
Develop social, emotional and physical health Safe, healthy and supportive schools

[ Create equitable opportunities for learning O Accountable for quality

[J High quality and effective instruction ] Full service community district

4. Alignment with Community School Strategic Site Plan — CSSSP (required if using State or Federal Funds):
Please select:

O Action Item included in Board Approved CSSSP (no additional documentation required) — ltem Number:

[ Actlon Hem added as modification to Board Approved CSSSP — Submit the following documents to the Resource Manager
either electronically via email of scanned documents, fax or drop off.

1. Relevant page of CSSSP with action item highlighted. Page must include header with the word “Modified”, modification
date, school site name, both principal and schoal site council chair initials and date.
Meeting announcement for meeting in which the CSSSP modification was approved.
Minutes for meeting in which the CSSSP modification was approved indicating approval of the modification.

4. Sign-in sheet for meeting in which the CSSSP modification was approved.

Rev. 6617
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Site Name: |Parker

Site #:|144
Lead Agency|Ulimaa Foundation
# of summer
students (ADA) |120
# of summer
ram days [12
Total 215t CCLC S S
Grant Funds|$29,640 0
rotal CONTRACTED FUNDS 519,760 50
Suppiss (Can be purchased by leaa agenay Tor summe*
4310 supplemental programirming) $1,500
4310 Curriculum $1,500
5829 Fleld Trips (fees, supplles) : $1,500
Bus tickets for students
Rental bus for flald trips $1,670
Snacks $2,000
Incentives
Farnily Night supplies
_To‘lzl books and subplies 521470 ) L
5825 Site Cogrdinator (lst here if CEO stair) $2,000
5825 Academic Instructors (5 staff x 25 hours x $20/hr) $2,800
5825 Enrichment Facilltators (5 staff x 14 hours x $20/hr) $1,400
5825 STEM Instructors (5 staff x 14 hours x $20/hn) $1,400
5825 Snack Supenvisian (5 staff x 7 hours x $20/hr) $700
5825 Field Trip Staff (5 staff x 25 haure x $20/r) $2,500
5825
5825 Lo
5825
5825
5325
Tatal sarvinas 210,800 £0
Program Management $2,500
Total value of in-kind direct sandnaa 2 80l
Suldotals IRECT SERVICE 18,870 50
Allpwnbls lead agency admin (at 4% of coptragied Tands or
s B0
Total budgeted pee cokimn 319, TE0)
BALANCE o aliocate 30

5122 201% |

1) Lead agancies will be required to submit a summer-end expendifure report on these budget expenditures.

2) These contracted summer funds are based on anticlpated summer pregram average daily attendance. Sites that fall short of 85% of the summer attendance
target in the first week will be required to submit an aggressive student recruitment and retention plan for the remainder of the summer and reallocate budget funds
appropriately to reflect actual attendance numbers.




, OAKLAND UNIFIED
: SCHOQL DISTRICT

OUSD Summer 2018 Lead Agency Summer Program Plan
Summer Hub: Parker School

(Submit to OUSD Expanded Learning Office by March 23rd)
SECTION 1: Summer Program Snapshot

Lead Agency Name: Summer Hub Site: Target Summer Average Daily Grades Served: Program Dates: {note any program

UJIMAA Foundation Parker Aftendance (ADA) Number: K-5 closure dates during this period)
80 June 18 - July 13, 2018

* No program July 4th

SECTION 2; Lead Agency Assurances

Pgse review and initial each item and sign below.

I understand that my program’s goal is to achieve at least 85% of the above attendance farget this summer. | understand that if my summer site falls
below 85% of this attendance target by the end of the 1%t week of the summer program, | will be required to submit an aggressive student recruitment and
r§tion plan to the OUSD Expanded Leaming Office, detailing my program’s efforts to raise attendance numbers for the remainder of the summer.

| understand that my agency’s contracted summer funds are based on the above average daily attendance target number. My program will over-enroll
appropriately to ensure that we reach this aftendance target. | understand that if my program falis short of 85% of this attendance target by the end of the first
week of program, | will submit a revised summer budget plan to the QUSD Expanded Learning Office detaling how | will reallocate contracted funds
Epriately to reflect actual attendance numbers, and to support my student recruitment and retention plan for the remainder of the summer.

| understand that | am required to input my actual attendance numbers into the Cityspan attendance system daily during the summer program. | will
cross check signatures on my daily sign infout sheets with numbers inputted into Cityspan to ensure that the numbers match up and that Cityspan accurately
reports my summer aftendance data. | understand that the QUSD Expanded Learning Office will carefully review my daily attendance numbers over the
mer program.

| understand that | am required to submit electronic copies of my summer attendance records {including copies of daily student sign infout sheets and
the OUSD summer internal audit log) to the OUSD Expanded Leaming Office twice during summer programming. I will submit my attendance through June
30" by the first week of July, and | will submit the rest of my attendance within one week of the last day of my program. I will also submit attendance data
jng the course of my summer program, as requested, for OUSD’s attendance reporting to the California Department of Education.

| understand that OUSD's 21¢t Century federal grant funds are funding my summer program. | understand that | am required to follow all grant
compliance requirements as outlined by the OUSD Expanded Learing Office. | will maintain my summer program records for 5 years for auditing purposes,
as required by the Califomia Department of Education, and will submit any summer programmatic: or fiscal records to the OUSD Expanded Learing Office, as
sted, for school district reporting and auditing purposes.

| understand that if | am running an A+B summer program model, these are requirements regarding my program hours of operation: Moming summer
school will operate from approximately 8:15 — 12:15 daily. My afternoon summer program will operate from approximately 12:15 — 3:15 daily. All students
must be off-site by 3:30pm and staff must be off site by 3:40 as the building will be promptly locked at 4pm daily.




»  Must pass fingerprint background clearance by DOJ and FBI
+ Must have TB clearance
*» Musthave at least 2 years of college (48 cemester units), or pass the Instructicial Aide exam administeied by the Alameda County Offize of Fd

You wili be sent a contact sutvey to send us informaticn on line staff later in the year. Fleasa fill out the lable below with information on your site cocrdinator
only.

important Note: Summer program staff in A+B programs will be expected to atiend 12 — 15 hours of QUSD summer line staff trainings.
The Summer Site Cocrdinator and surimer program staff should be hired no later than May 4hh.

Site Coordinator Name Email Current After School | Summer teaching #ofyrsin | #ofyrs List any QUSD after
Site where hefshe assignment(s) (grade & | Workingin | workingin | o learning
works subject, if known) after schoo :‘:O'ZT;;S communities this staff
member has
participated in
Zotunde Morton | zetundemarton@ujimastouncation.org | Burekhalter Elementary Scheol N A 1 0 3 PLC's as designated

Signature of Summer Lead Agency Director: W‘C

Signature of Hub Site Principal:




21ST CENTURY SUMMER BUDGET PLANNING SPREADSHEET

ELEMEMNTARY & MIDDLE SCHOCLS 2

Site #:|144

Lead Agency|Ujimaa Foundation

# of summer

studeonts (ADA) 120

# of summer
1

%r;::td:g:c 2 CiGrant Funds far Lioad Agency In-Kind

Grant Funds|$28,640 Lead Agenoy

[ToTaL conTRACTED FUNDS E1g 788
BEOKS AND SUPPLIES

Supplizs 34 be purchased by wad agency for suMmer
supplemerttal programming) $1,500

Curriculum 1 .500'
Flekd Trips {fees, supplies) §1,500
Bus tickets for stud
Rental bus for fiek trips $1,670
Snacks $2,000
Incentlvas

Family Night supplies

Contribulicns

Total books and subpkes
COMTRACTER SERVICES

Site Caordinator (list hara if CAG stam $2,000

| Academls Instructors (5 staff x 28 hours x $20/hr) $2,800

Enrichment Facllitators (5 staff x 14 hours x $20/hr) 31,400

STEM Instructors (5 staff x 14 hours x $20/hn) $1,400,

Snack Supervision (5 staff x 7 hours x $20/hr) $700

Fledd Trip Steff (5 staff x 25 hours x $20/hr) $2,500

IM-sIND DRECT S ES

Program M ment

Total valua of in-kind diract gendnae
SUATOTALS
Subtotaie DIRECT SERVICE

Allawabie Tead ngency admin (sl 4% af contracted funds or
Inxs)

Todal Lt per colann
BALANCE rumiining to allogmm

Required Signatures for Budgdt Apj al:m. 1 ]
I @A&Q S [22 2014 | I

Notes:

1} Lead agencies will be required to submit a summer-and exponditure report on these budget expenditures,

2) Thesa contracted summer funds are based on anticipated summer program average daily attendance. Sites that fall short of 85% of the summer attendance
target in the first week will be required to submit an aggressive student recrultment and retention plan for the remalnder of the summer and reallocate budget funds
appropriately to reflect actual attendance numbers,



Uiimaa Foundation..

UF Headquarters Phone: 510-598-9598 Tax Id: 27-0549307
835 Isabella Street Fax: 510-863-7072
QOsakland, CA 94607 Email: mail@ujimaafoundation.org

April 20, 2018

To Oakland Unified School District:

All staff and personnel working at Burckhalter Elementary School have been cleared of
TB testing, and background checks from the Department of Justice (DOJ) and Federal
Bureau of Investigation (FBI), and are in full compliance with OUSD guidelines of
regulation.

Please do not hesitate to contact us if you have any questions or concerns.

Sincerely,

" Btian Blu Pride
Executive Director
Ujimaa Foundation



Statement of Qualifications
Ujimaa Foundation

Saturday A.C.C.E.S.S. Academy
09/2006-06/2007 Laney College Oakland, CA

Provided full staff and administration for Saturday School located at Laney College.
Curriculum based in Afro-centered social studies to promoted healthy esteem in children
of African descent.

Umoja Camp
06/2005-06/2006 Various Camp Grounds Oakland, CA

Provided fuli staff for educational weekend getaways with youth, ages 9-16, teaching a
wide range of survival and life skills. Camp sessions held monthly in various locations in
around the Oakland area.

Ujimaa Summer Programs
06/2007-Current Various Community Centers Oakland, CA

In order to prevent summer learning Joss among Oakland’s prized children, various
structures of summer school camps have been offered and facilitated throughout the
community. Participating children enjoy a variety of academic STEM based activities,
challenging enrichment clubs, and series of field trips. All activities are implemented
with the overtone of restorative Justice-based concepts.

Ujimaa After-School Programs
09/2007-Current Oakland Unified School District Oakland, CA

Ujimaa is currently providing full staff from our rich collective of skilled individuals at
Burckhalter Elementary School. Our Afier-School Program provides complete
comprehensive services from Homework Support, Math Intervention, Test Preparation,
Drama, Dance, Sports, Drumming, Capoeira, Gardening, Fine Arts, Organized Sports,
STEM, and College Preparation.

**Ujimaa Foundation has also assisted with many community-organized events by
providing on-call assistance when needed in the Oakland area.



CERTIFICATE OF LIABILITY INSURANCE 01/10/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: I the certificate helder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. f SUBRCGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s),

PRODUCER NameCT Bill Krist
Inszone Insurance Services, Inc. [AENE e (877)308-9663 [ Fax No); (916) 503-4800
License #0F82764 | SpRss Pkrist@inszoneins. com
2701 Citrus Rd Suite C INSURER(S} AFFORDING COVERAGE NAIC #
Rancho Cordova CA 95742 nsurer A :Essex Insurance Company
INSURED wsurere Hartford Tnsurance Group 29424
Brian Pride, DBA: Ujimaa Foundation INSURER C :
835 Isabella Street INSURER [y ;
INSURERE :
Oakland CA 94607 INSURER F :
COVERAGES CERTIFICATE NUMBER:Master 15/16 REVISION NUMBER:

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TR TYPE OF INSURANGE oE [vger POLICY NUMBER ﬁ%m Livms
| GENERAL LIABILITY EACH OCCURRENGE $ 2,000,000
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurmenc $ 100,000
A | cLams-mae OCEUR X | ¥| 7ous782 1/10/2018p1/10/2019 01\ o {Any one person) | $ 1,000
| PERSONAL & ADV INJURY | & 2,000,000
] GENERAL AGGREGATE $ 4,000,000
GEN'L AGGREGATE LIMIT APPLIES PER; PRODUCTS - COMP/OP AGG | § Included
POLICY [_I B [ X{ioc §
| AUTOMOBILE LIABILITY CIEGE “;Ecl'igED,)S‘NGLE LMIT T 1,000,000
X | any auTo BODILY INJURY (Per persan) | $
|| A gumen AHERULED I % | Y | smas723 01/10/2018{01/10/2019| BODILY INJURY (Per scoraent)| 5
| X | HIRED AUTOS Ao P | (P ooy o $
$
| X jumereLLaLae | X [ocoum EACH OCCURRENCE $ 4,000,000
EXCESS LIAB CLAIMS-MADE Y | 758ET746 01/10/2018|01/10/2019| AGGREGATE $ 4,000,000
pep || RETENTION § 5
B | WORKERS COMPENSATION Y X | woa AT o
AND EMPLOYERS' LIABILITY YIN
'SE-?:', gggﬁﬁ;gsmégmggrgzxmww I:I N/a E.L. EACH ACCIDENT $ 1,000,000
{Mandatory in NH) 34GHS8275 02/25/2018l02/25/2019( - DISEASE - EA EMPLOYEH 3 1,000,000
gggségﬁfﬁgﬁ g?gPERATmNs below E.L. DISEASE - POLICY LIMIT | $ 1,000,000

DESCRIFTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, AddMtional Remarks Scheduls, If more space is required)
Oakland Unified School Digtrict, its Councilmembers, directors, officers, agents, employees and

volunteers are included as an Additional Insured in regards to General Liability. Endorsements to follow
from carriers

Primary Non-Contributory, Waiver of Subrogation and per location aggregate applias

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY QOF THE ABDVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

. . . . ACCORDANGE WITH THE POLICY PROVISIONS.
Oakland Unified School District ¢ ¢ ° .

Attention: Risk Management
1000 Broadway, Suite 440 AUTHORIZED REPRESENTATIVE
Oakland, CA 54607

Bill Krizt/BXRI ==

ACORD 25 (2010/05) © 1988-2010 ACORD CORPORATION. All rights reserved.,
INS025 (201005).01 The ACORD name and logo are registered marks of ACORD
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OAKLAND UNIFIED  MEMORANDUM OF UNDERSTANDING 2017-2018
SCHOOL DISTRICT
W Community Schools, Tiing sucers IMAMENDMENT ROUTING FORM

ENY
FELG

Basic Directions
Services bayond the original MOU cannot be provided until the amendment has been fuiiy approved and the Purchase Order
amount, if applicable, has heen increased by Procurement.
Agency and OUSD contract originator reach agreement on medification to original MOU.
Agency and OUSD contract originator complete an MOU amendment together.
If the MOU total amount has increased, QUSD contract originator creates new requisition.
QUSD contract originator submits amendment packet for approval within two weeks of creating the requisition.

pPON=

When the MOU amendment is approved, Procurement will add additional funds to the original Purchase Order.

The L egal Department must raview and approve all amendments that do not use the OLISD template MOU Amendment form.
Agency Informaltion

| Agency Name Ujimaa Foundation Agency's Contact Person | Biu Pride
Street Address 835 Isabella Street Title Executive Director
City Oakland | state [ca Telephone 510-282-2097
Zip Code 84607 | QUSD Vendor Number 1003682 | Email |blupride@ujimaafoundation.org

@ MOU amendment — (Includes Routing Form and Board Memo)

Attachments  [l] Amended Scope of work (Not Required if Amendment is only for a change in the funding source)
[ If additional consultants will be working on site, attach agency letter verifying additional consultants
have met the Fingerprinting/Backaround Investigation and have a negative tuberculosis status.

Campensation— Must be within @USD'Billing Guidelines

Gnginal MOU Amount | $44,088.00 Original PO Number P1803049
Amended MOU Amount $19,760.00 New Requisition Number
New Total MOU Amount $60.848.00
Budget Infermation
Resource # Resource Name Org Key # | Object Code Amount
4124 21st CCLC 5825 $ 19,760.00
5825
5825
5825

OUSD Contract Griginator Infermation

Name of OUSD Contact Julie McCalmont Email |julie.mccalmont @ousd.org
Telephone 510-879-2709 Fax 510-879-4605
Site/Dept. Name 922/Community Schools Student Services Dept

Approval and Routing {in orderof approval steps)

Additional services above orginal MOU amount cannot be provided before the amendment is fully approved and the Purchase QOrder amount has been
increased by Procurement. Signing this decument affirms that to your knowledge additional services were not provided before the amendment was

approved.
|E| OUSD Administrator verifies that this vendor does not appsar on the Excluded Parties List https://www.sam.gov
Please sign under the appropriate column. ~l Approved N / Denied - Reason Date
1. Site Administrator \f\f\w q N }%
2. Resource Manager, if applicable | @ T '{f“la;

3. Network or Regicnal Executive Officer < W S- 251 8—
4. Cabinet (Chief / Deputy Chief) St~ <H ¢f1/1e

5. Superintendent or Board of Education
Legal — Required if not standard MOU Amendment
Procurement | Date Received

Rev. /2017 THIS FORM IS NOT A CONTRACT



SAM Search Results
List of records matching your search for :

Search Term : ujimaa* foundation*
Record Status: Active

No Search Results

May 07, 2018 3:23 PM https:/fwww.sam.gov/ Page 1 of 1



Board Office Use: Legislative File Info.
File ID Number 17-1887
Introduction Date 9/27/17
Enactment Number | /7 /=% 5

Enactment Date Q127017
77

Memo
To

' OAKLAND UNIFIED
f&%) SCHOOL DISTRICT

Board of Education

From Kyla Johnson-Trammell, Superintendent

Board Meeting Date September 27, 2017

Subject Memorandum of Understanding - Ujimaa Foundation (contractor) - 168/Carl B.
Munck Elementary School (site)

Action Requested Approval of a Memorandum of Understanding (MOU) between District and
Ujimaa Foundation, for services to be provided primarily to Carl B. Munck
Elementary School.,

Background The After School Education and Safety (ASES) Program is the result of the 2002
A one paragraph voter approved initiative, Proposition 49. This proposition amended California
M“ﬂnﬂﬂwﬁ ww w_ﬁﬁ“ﬁwm Education Code 8482 to expand and rename the former Before and After School
needed. Learning and Safe Neighborhood Partnerships Program. The ASES Program

funds the establishment of local after school education and enrichment
programs. These programs are created through partnerships between schools
and local community resources to provide literacy, academic enrichment and
safe, constructive alternatives for students in kindergarten through ninth
grade. The ASES program is defined within the language of SB 638 and
Education Code (EC) sections 8482 through 8484.6

Discussion Approval by the Board of Education of a Memorandum of Understanding 2017-

One paragraph summary 2018 between the District and Ujimaa Foundation, Oakland, CA, for the latter

of the scope of work. to serve as lead agency for program coordination, math intervention,
homework support, student supervision and a variety of enrichment services, as
described in the MOU, for Carl B. Munck Elementary School’s comprehensive
After School Program for the period of July 1, 2017 through August 17, 2018, in
an amount not to exceed $41,088.00.

Recommendation Approval by the Board of Education of a Memorandum of Understanding (MOU)
between the District and Ujimaa Foundation for the latter to provide Arts,
Recreation, Leadership and Family Literary activities in its capacity as a
Comprehensive After School Program Lead Agency at Carl B. Munck Elementary
School for the period July 1, 2017 through August 17, 2018.

Fiscal Impact Funding Resource: 6010/After School Education and Safety (ASES) Grant in an
amount not to exceed $41,088.00.

Attachments * Memorandum of Understanding
Certificate of Insurance
Program Plan and Budget
Statement of Qualifications

www.ousd.k12.ca.us
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! SCHOOL DISTRICT

@ OAKLAND UNIFIED

CONTRACT JUSTIFICATION FORM
This Form Shall Be Submitted to the Board Office
With Every Consent Agenda Contract.

Legislative Flle ID No. 17-1857

Department: Aiter Schocl Program, Car B. Munck Elementary School

Vendor Name: Ulinaza Foundation, Oskland, CA

Contract Term: Start Date; 7/1/2017 End Date: 81712018

Annual Cost: $41.085.00

Approved by: Julla Ma/Julle McCalmont

Is Vendor a local Oakland business? Yes No I:I
Why was this Vendor selected?

This organization has demonetratad exparence and capacity serving in the after school lead agenty rols. This organization
successfully met all requirements of OUSD's Lead Agency Request for Quelifications process and has boan approved es a qualified
#ead agency pariner by the OUSD Expanded Leaming Office.

Summarize the services this Vendor will be providing.

This orgenizaiion will provide comprehensive afer school services for Oakland students, followlng the raquirements set forth by
QOUSD and by the Califomia Department of Education's ASES and/or 21st Century Community Leaming Center grant programs. Daily
after school servicas will includa academic support, enrichment, and physical activity for students, as well as famlly engagement
activities. This organtzation will work in close partnership with the host school site to align after school programming with the goals
and priorities of the achoal's SPSA. This crganization will also work in cloge parinership with the OUSD Expanded Learning Office to
ensure the program meets attendance targats, fulfills comgliance requiremsnts, and achleves youth development quality standards.

Was this contract competitively bid? Yes I:[ No

If No, answer the following:
1) How did you determine the price is competitve?

The Callfomia Department of Education ellocates eite-spacific grant funding to OUSD schools. The lsad agency partner works In
collaboration with the scheol site adminlstrator to complete an after school budget plan specifying the requested after echool services
and agreed upen cost of services. The finel confract smount for the agency is approved by the school site adminietrator and by the
OUSD Expanded Learning Office, once budget plans are approved for compliance and program plans meet CDE requirements. The
lead agency leverages additional funding and In-kind resources to augment the contracted amount from OUSD to support high quality
program implementation:.

Legal 1112/16



2) Please check the competitive bid exception relled upon:
D Educational Materials

D Specizl Services contracts for financial, economic, accounting, legal or
administrative services

D CUPCCAA exception (Uniform Public Construction Cost Accounting Act)

_I:l, Professional Service Agrsements of less than $87,800 (Increases a small
amount on January 1 of each year)

D_ Construction related Professlonal Services such as Architects, DSA Inspectors,
Environmental Consultants and Construction Managers (require a “fair, competitive
selection process)

D Energy conservatlon and alternative energy supply (e.g., solar, energy
conservation, co-generation and alternate energy supply sources)

D Emergency contracts [requires Board resolution declaring an emergency]

D Technology contracts

L.l electronic data-processing systems, supporting software and/or services
(Including copiers/printers) over the $87,800 bid limit, must be competitively
advertised, but any one of the three lowest responsibie bidders may be
selected

J:] contracts for computers, software, telecommunications equipment,
microwave equipment, and other related electronic equipment and apparatus,
including E-Rate solicltations, may be procured through an RFP process
Instead of a competitive, lowest price bid process

Western States Contracting Alllance Contracts {WSCA)

California Multiple Award Schedule Contracts (CMAS) [contracts are often
used for the purchase of Information technology and software]

D Pliggyback” Contracts with other governmental entities
D Perishabie Food

J:I Sole Source

J:l Change Order for Material and Supplies If the cost agreed upon In writing does
not exceed ten percent of the original contract price

D Other, please provide specific exception

Legmi 1/12/16 2



After School Templiate for Elementary and Middle Schools
Memorandum of Understanding 2017-2018

Between Oakland Unified School District and
Ujimaa Foundation

1. intent. This Memorandum of Understanding (“MOU") establishes the Qakland Unified School District's
("OUSD") intent, contingent upon OUSD's receipt of California Department of Education and/or U.S,
Department of Education afler school grant funds, to contract with Ujimaa Foundation ("AGENCY"} to
serve as the lead agency to provide efter-school and/or summer educational programe and to serve a
sufficient number of students and run services for a sufficient number of days to eam the cors grant

aflocation of funding at 168/Carl B. Munck Elementary School under the following grants:

After School Education and Safety Program ("ASESP")
California Department of Education (*CDE") 21* Century Community Leaming Center (21% CCLC)
Oakiand Fund for Children and Youth - This MOU will also ouffine services provided on OUSD
school grounds through the Oakland Fund for Children and Youth ("OF CY") After-School Initiative
funds that shall be utilized as matching funds to CDE ASESP and 21# CCLC funds.

* Private grants

2. Term of MOU. The term of this MOU shall be July 1, 2017 through June 30, 2018 if AGENCY services do
not include summer educational programs, and July 1, 2017 through August 17, 2018 if AGENCY services

include providing summer sducational programs. The term may be extended by writien agreement of both
parties.

3. Termination by OUSD. OUSD may at any time terminats this MOU for any or no reason upon not less
than five (5) days written notice to AGENCY. OUSD shall compensate AGENCY for services satisfactorily
provided through the date of termination. In addition, OUSD may terminate this MOU for cause should
AGENCY fail to perform any part of this MOU. In the avent of termination for cause, QUSD may secure
the required services from another contractor, If QUSD's cost of procuring services from another
contractor exceeds the cost of providing the services pursuant to this MOU, AGENCY shall pay the
additional cost.

a) No Premature Terminaticn by AGENCY AGENCY hereby certifies that it is willing and able to provide
required services for the full term of the MOU. AGENCY will not be permitted to unilaterally terminate the
MOU or cease providing required services prior to completing the full term unless OUSD approves any
change and/or unless QUSD deems immediate removal of AGENCY s necessary for cause. In the svent
AGENCY ceasss to provide reguired services prior to the end of the MOU term, or is terminated for cause,
QUSD may secure the required services from another confractor. If OUSD's cost of procuring services
from another contractor exceeds the cost of providing the services pursuant to this MOU, or OUSD is
unable to secure required services from another contractor, AGENCY shall pay any additional cost. If
OUSD suffers any loss of funding or other program consequences attributable to AGENCY's premature

termination, AGENCY shall pay any additional cost in addition to any damages otherwise due under this
MOU.

b) Advance Notice by AGENCY for Coming School Year. AGENCY must provide advance notice to
Principal and QUSD After Schoo! Programs Office by the end of the first semester it AGENCY cannot
continue providing after school lead agency services for the succeeding school year. This date allows ths
school site to have sufficient time to find a new lead agency pariner, and enables OUSD o work to
preserve after school grant funding {inciuding OFCY city funding) for the schooi.

4. Compensation. The ASESP and 21st CCLC grant award amount for Ujimaa Foundation is $41,088.00.
AGENCY shall be entitied to compensation from these funds in accordance with the following terms and
conditions:
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4.1. Total Compensation. Subject to the provisions of 4.2 Positive Attendance and the
provisions of 4.3 Administrative Fee and subject to AGENCY compllance with MOU
reguirements, AGENCY shall receive the amount of the grant award less OUSD’s administrative
fees and other site costs agread to by the Site Administrator and AGENCY. Penalties may be
assessed or paymenis withheld for non-compliance, including but not limlted to MOU
requirements, attendance reporting, flscal Invoicing, full particlpation at QUSD required
meetings and trainings and In continuous quality improvement efforts.

4.2. Positive Attendzance. Payment for services rendered related to the ASESP and 21st CCLC grants
shall be based on actual student attendance rates ($7.50 a day per student), not estimates, as those
programs are “positive attendance based” QUSD reserves the right to modify the annual core
allocation based on reporied attendance. in the event that payments made to AGENCY exceed the
reported attendance for the Core grant, the AGENCY will return payments to OUSD at the rate of
$7.50 a day per student. Documentation of attendance must be submitted through the QUSD/OFCY
attendance systems in order for invoices for payment of services for the ASESP and 21st CCLC grants
to be processed. Exhibit A (Attendance Reporting Schedule 2017-2018")

4.2.1. Reconcillation Process for Positive Attendance Based Grant Funds. OUSD will adjust
the payment of the “positive attendance based® grants based on quarterly review of monthly
invoices and attendance for services rendared related to the ASESP, 21ST CCLC (Core Grant)
for any adjustments resulting from the reconciliation of the aftendance reports for that quarter's
months. The attendance reconciliation process will assess the program’'s performance with
respect to the required compliance with the grant mandated attendance rates. Based on the
review, financial adjustments of additional payment or additional withholding will be made. Any
remaining balance(s) will bs forwarded to AGENCY or QUSD. Any adjustment required in excess
of the withholding will necessitate additional adjustments to future invoices and payments.

4.2.2. Administrative Charges and Reconciliation. Reconciliation process for positive aitendance
based grants must factor in the subtraction of administrative and other OUSD central charges, as
outlined in section 4.3, from any grant amounts earned through attendance (OUSD indirect,
custodial, evaluation, and After School Programs Office administrative and trainingftechnical
assistance fees).

4.3. OUSD Adminlstrative Feas. OUSD shall charge and withhold up to 14% from the overall ASESP

'and 21% Century grant awards for central indirect, administrative, custodiai, evaluation, and direct
service training and technical assistance.

44. AGENCY Administrative Fees. AGENCY understands and agrees that it may not charge more
than 4% of the total contract amount as administrative fees and that its administrative fees must be
set at an appropriate dollar amount to keep the ASESP and 21 Century grants within the grant-
mandated allowable 15% for total indirect/administrative costs. The agency administrative fees
charged to the ASESP and 21* CCLC grants must be used for direct administrative costs and cannot
be used for agency Indirect costs. Direct administrative costs consist of expenditures for administrative
activities that provide a direct benefit to the ASESP and 21% CCLC programs. Indirect costs consist
of expenditures for administrative activities that are necessary for the general operation of the agency,
but that cannot be tied to the ASESP and 21# CCLC programs.

4.5. Program Budgst. The grant will remain as part of the site budget. Funds will be encumbered from
the site budget on behalf of AGENCY for the school year 2017-2018 and will not exceed $41 ,088.00
in accordance with Exhibit B. Exhibit B ("ASESP/21# CCLC Planning Tool/Comprehensive After
School Program Budget for AGENCY 2017-2018").

4.6. Modifications to Budget. Any modifications to the approved grant budget must be approved by
OUSD, AGENCY, and CDE before expenditures of funds for modified line items are authorized.
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unsatisfactory work, although the unsatisfactory character of that work may not have been apparent
or detected at the time a payment was made. Work, which does not conform to the requirements of

this Agreement, may be rejected by OUSD and in that case must be replaced by AGENCY without
delay.

4.7. Program Fees. The intent of the ASESP and 21% CCLC programs is to establish local programs
that offer academic assistance and enrichment for students in need of such services regardless of
their ability to pay. Though it Is not against the rules to charge fees for participation in programs, the
CA Depariment of Education discourages it because it could exclude students in need from attending
and taking advantage of the after school program. Fees should not create a barrier to participation in
the after school program. After school services must be equally accessible to all studsnts targeted for
services regardiess of their ability to pay. Programs that propose to charge fees may not prohibit any
family from participating based on their inability to pay and must offer a sliding scale of fees and
scholarships for those who could not otherwise afford to participate. Any income collected from fees
must be used to fund program activities specified in the grant application. AGENCY shall do full
accounting of fees collected, and documentation shall be kept for 5 years for auditing purposes. I
AGENCY decides to charge fees, this decision shall be made collaboratively with the Site
Administrator, and AGENCY shall work collaboratively with the Site Administrator and parent leaders
to develop an appropriate program fee structure for the school community. AGENCY shall provide
the OUSD After School Programs Office with written documentation of the program fee structure prior
to charging any program fees, and shall provide OUSD with additional documentation upon request,
to ensure grant compliance.

5. Scope of Work. AGENCY will serve as lead agency at 168/Carl B. Munck Elementary School, will be

responsible for operations and management of the ASESP, Zist CCLC, OFCY, and private grants
contracted to AGENCY by OUSD for fiscal year 2017-2018. This shall include the following required
activitias:

5.1. Student Outcomes. AGENCY shall achieve the student outcomes as described in the grant
application narrative and articulated in documents from the program evaluation team. AGENCY
agrees to develop school specific outcomes, as defined in parinership with the principal. AGENCY
recognizes that the principal is the chief decision maker for after school and summer programs, and
ensures that school site objectives are met.

5.1.1. Alignment with Single Plan for Student Achievement {“Site Plan"). AGENCY wili ensure
the after school program aligns with OUSD and 168/Carl B. Munck Elementary Schogl and
objectives to ensure the success of students as articulated in the Site Plan, AGENCY will work in
partnership with the school principal to ensure that the program components are aligned with and
complement OUSD standards and school site curriculum.

5.1.2. Continuous Quality Improvement (CQl). AGENCY must fully engage in continuous quallty
Improvement (CQI) processes and complete the following steps of the CQI cycle each year, and
submit corresponding CQI deliverables to the After School Programs Office on a timely basis:

* beginning of year self-assessment using YPQA/SAPQA taol

+ planning with data (using self assessment and external assessment PQA data, and other
program deta as available)
development of quality action plan (QAP) with SMART goals for program improverment
year-end self-assessment and QAP progress check

The CQl cycle is intended to be a collaborative process involving program staff, and can include
other stakeholders (ie. youth leaders, school partners, parents, other community partners),

Agency staff are also required to participate in corresponding CQI trainings provided by the
OUSD After School Programs Office.
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5.2. Oversight. AGENCY will provide oversight, fiscal management, payroll services, technical
assistance, and facilitation of collaboration with other service providers. Agency must ensure
compliance with ASESP and 21% CCLC funding guideline requirements and follow OUSD after school
policies and procedures. This includes compliance with OUSD staffing requirements and policies
inciuding No Child Left Behind and other legislative mandates.

5.3. Enroliment. AGENCY will enroll TK __ through 5"  grede students at 168/Car B. Munck
Elementary School, to serve sufficient number of students and run services for a sufficient number of
days to eam the full core grant allocation of funding.

54. Program Requirements

5.4.1. Program Hours. The program shall be offered Monday through Friday, every reqular school
day annually, commencing immediately upon the conclusion of the regular schoo! day, operating
a minimum of 15 hoursiweek, and until 6:00 pm daily. Instructional activities must include a
balance of both academic and enrichment/recreation components.

54.2. Program Days. The program shall be offered a minimum of 177 - 180 days during the 2017 -
2018 school year. AGENCY will close the ASESP and 21% CCLC program nc more than a
maximum of 3 days in the 2017-2018 school year for staff professional development, as permitted
by Education Code. Programs that receive 21 CCLC Supplemental grant funds or private funding
for summer shall additionally operats a sufficient number of days and hours in the summer, on
weekends, and during intercession in the manner prescribed by the grant legislation and/or funder,
in order to meet attendance goals required by the CA Department of Education and/or the funder.

5.4.2. Program Components. AGENCY agrees to provide programming that supports the guidelines
as outlined in the ASESP and 21st CCLC grants for students at 168/Carl B. Munck Elements:

School. AGENCY acknowledges and agrees to provide programming consistent with grant
guidelines including, but not limited to:

e Educational and Literacy. An educational and Iteracy element that must provide futoring
and/or homework assistance designed to help students meet state standards in one or more
of tpe follqwing core academic subjects: reading/language arts, mathematics, history and

student needs and interests.

# Enrichment. The enrichment element must offer an array of additional services, programs and
activities that reinforce and complement the school's academic program. Enrichment may
include but is not limited to arts, youth development, leadership, recreation, sports, music,
career awareness, college interest, service leaming and other youth development activities
based upon student needs and interests. Ajl programs must offer both enrichment and
recreation/physical fitness activities as core components of the after school program and
summer program.

* Familly Literacy Sarvices. In all programs receiving 21% CCLC grant funds, AGENCY shall
assess the need for family literacy services among adult family members of the students to be
served by the program. All programs wili, at a minimum, either refer families to existing services
or coordinate with local service providers to deliver literacy and educational development
services.

* Equitable Access Programming, AGENCY shall include a component for students at
168/Car B. Munck Elementary School to support full access to program components,

* Supplemental and Summer Services. In all programs raceiving 21* CCLC Supplemental
grant funds or private funding for summer, AGENCY will provide educational and enrichment
programming in the summer, on weekends, and/or during intercessions. A broad range of
acliviies may be implemented based on local student needs and interests, and district
guidelines for summer programming.

* Middle School Sports League Activities.
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All programs participating in the Middle School Sports League must include those activities in
thelr Program Planning tool and Program Schedule. Middle School Sports League activities,
inciuding but not limited to on and off site practicas and games, are subject to the field trip
policy high risk field trip activities requirements provided in this agreement. Al sports
participants and volunteers must have on file a completed Middle School Sports Release of
Liability and Assumption of Risk prior to participation (attached hereto as Exhibit E (1))

54.3.1. Snacks/Supper/Beverages: AGENCY shail mest Federal and State meal and snack

requirements and all meals and snacks must be provided by OUSD Nutriion Services
department. Nutrition Services shall:

54.3.1.1. Provide meais and beverages that mest State and Federal standards:

543.1.2 Provide the number of meals and beverages requested by AGENCY
unless/until Nutrition Services determines that AGENCY’s participation Is lower than the

snack/meal/beverage count provided by the AGENCY, in which case, the number will be
adjusted;

54313, Provide all supplies including utensils, napkins, forks, required;

54.3.1.4. Support compliance by AGENCY with required State and Federal administrative
requirements;

5.4.3.1.5. Provide annual training to AGENCY.

9.4.3.2. Each AGENCY participating in the Nutrition Services shack/meal/beverage program
shall.

54.32.1. Attend annual training. In the event that the person rasponsible for snack
distribution changes, AGENCY will make arrangements with Nutrition Services for training
of new employges or representative of the AGENCY;

54.3.22. Complete After School Snack and Supper Menu Production Worksheets {(MPW)
on a daily basis;

5.4.3.2.3. Ensure meal count is accurate;

54.3.24, Submit completed MPW to cafeteria staff by the next business day;
54.3.25. Return leftovers to cafeteria;

5.4.3.2,6. Ensure that only students are served and recsive food from the program;
54.3.2.7. Ensure that meals are not removed from campus

5.4.3.2.8. Immediately report to OUSD Site Coordinator and Nutrition Services any
concerns related to food safety or food contamination

54.3.3. AGENCY will be billed at the rates immediately below, for meals by Nutrition Services
under the following conditions.

54.3.3.1. MPW not completed and submitted by the next business day;
5.4.3.3.2, Shacks are ordered and not pickad up

54.34. In addition to any applicable liability associated with audit findings. AGENCY will be
charged the following for each meal that QUSD is unable te claim due to AGENCY's failure to
comply with program requirements:

54.3.4.1. Snack: $1.00
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54.34.2 Supper: $3.50

§4.35. AGENCY will be liable for audit findings and/or assessments (See Section 12 below)
that are atiributable to AGENCY’s fallure to comply with the rules and regulations of the
Nutrition Services program, including liabllity if reimbursement is denled Nutrition Services
because of AGENCY’s failure to comply with program requirements.

5.4.4, Staff Ratio. The staff to youth ratio shall not exceed 1:20, with no more than 20 youth for each
qualified, adult staff supervisor.

5.5. Data Collection. AGENCY will work with OUSD to collect and analyze data on student enroliment,

student attendance, student academic performance, student satisfaction, and parent satlsfaction. This
includes, but is not limited to:

5.5.1. Accountabillty Reports. AGENCY wil provide OUSD with the following set of program
accountability reports:

Financial reports

Activity reports

Outcomes reports: behavioral and academic

5.5.2, Attendance Reports. AGENCY wili provide OUSD with attendance reports using the
OUSD/OFCY attendance systems and maintaining required attendarice records utilizing the
OUSD/OFCY attendance systems, including compleation of mandatory monthly reports. Original

written documentation of all daily attendance records, Including all daily sign Infout sheets, will be
maintained by Agency for 5 years for auditing purposes.

5.5.3. Use of Enroliment Packet. AGENCY will use QUSD After School Program Parent Permission
and Student information enroliment packet, including early release waiver, for all after school
participants. (Exhibit C) AGENCY will seek approval from the QUSD After School Programs
Office for any modifications to the OUSD enroliment packet, in advance of distribution.

5.5.4. Maintaln Clean, Safe and Securs Environmant, AGENCY shall maintalning clean, safe, and
secure program environments for staff and students in conjunction with OUSD guidefines.
AGENCY, as they view necessary, will inltlate and establish additional cleanliness, safety,

supervision, fraining and security policies and protocols sufficisnt io ensure staff, student and
family member safety.

5.6. Alignment of After School Safety Plan with School Site Comprehensive Safety Plan.
AGENCY will use the OUSD After School Program Emergency Plan template and work collaboratively
with school site administrator to complete and/or update and submit an annual after school safety plan
by mid October which aligns with and is part of the school site's comprehensive safety plan. AGENCY
will seek approval from the OUSD After School Programs Office for any modifications to the OUSD
tempiate, in advance of distribution.

»

5.7.  Incident and Injury Reporting, Crisis Response and Training; Accldent Insurance

5.7.1. AGENCY will train staff and agents in required Incident and Injury Reporting and Crisis
Response Protocols, All accidents or injuries to after school program participants, visitors or staff
must be reported via email to ousdincidents@ccmsi.com by AGENCY staff within one business
day of occurrence. OUSD will secure at its own expense limited OUSD student accident insurance
coverage to assist in payment of eligible siudent medical expenses incurred by parent/guardians
due to OUSD student accidents during the after school program. This coverage will be sacondary
to any primary medical insurance for which student participants are eligible. After School Program
staff will immediately refer parent/guardians seeking payment of medical expenses under student
accident coverage to QUSD's designated accident insurance representative.
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5.8. Meeting Participation. AGENCY will participate in technical assistance, training, orientation,
monthly meetings and other support and resource development activities provided by QUSD and
collaborative pariners in conducting program planning, implementation, and evaluation. These include
required regular meetings with the school principal or other itlentified designee to ensure collaboration
with the school vision. AGENCY staff will participate in meetings facilitated by the QUSD After School
Programs Office to address program quality, progrem improvement and general troubleshooting.

5.9. Relationships. AGENCY wil maintain six essential collaborative relationships to ensure
partnerships towards effective program implementation:

* Administration, faculty, and staff of 188/Carl B. Munck Elementary School
« QOUSD After School Programs Cffice

« OUSD central administration departments

= Parents/Guardians

= Youth

[ ]

Community organizations and public agencies

5.10. Llcenses. AGENCY shall obtain and keep in force all licenses, permits, end certificates necessary
for the performance of this Agreement.

5.11. Loss of Standing as Qualified Organization: AGENCY shall insure MOU requirements are met.

Failure to do so may result in loss of standing as a qualified organization and/or termination of
partnership.

. Fieold Trip Policy. FIELD TRIPS, OFF SITE EVENTS AND OFF SITE ACTIVITIES:

¢ AGENCY shall provide each Site Administrator and the OUSD After School Programs Office
with a scheduie of all afier school program field trips and/for off site avents and/or off site
activities by the first day of each semester, and a schedule of all summer field trips and/or off
site events and activities by the first day of the summer program, if AGENCY is providing
summer services (Exhibit D)

= AGENCY hereby certifies that after school and summer program staff and/or subcontraciors will
comply with the following procedures for all field irips, off site evenis and off site activities:

6.1. Licenses Permisslon Slips/Acknowledgement. Field trip/excursion permission slip must be
signed by parent(s)/guardian(s) of ali student participants and an acknowledgement must be signed
by all adult chaperones both of which shall include the following information:

6.1.1. a full description of the trip and scheduled activities
6.1.2. student/aduk participant heaith Information

6.1.3. “Notice of Walver of All Ciaims: Education Code § 35330 provides that all persons making a
field trip or excursion shall be deemed to have waived all claims against any school district, charter
school, or the State of California for injury, accident, #lness or death occurring during or by reason
of the field trip or excursion, regardless of who holds the claims. If the field trip or excursion to
which this permission slip applies is out-of-state, | hereby knowingly waive all of my and my
daughter's/son’s/ward's claims against any school district, charter school, and/or the State of
Califomia for injury, accident, iliness or death occurring during or by reason of the out-of state field
trip or excursion.”

6.2. After school and summer program staff or subcontractors leading trip must have a written list of
students attending trip.

6.3. No student shall be prevented from making a frip due to lack of sufficlent funds.

€4. After school and summer program staff or subcontractors leading trip shall have a sufficient first
eid kit in his or her possession or immediately available. If the #rip is conducted in areas known to be
infested with poisonous snakes, this first aid kit shall contain medically accepted snakebite remedies.
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6.5. Health Conditions/iMedication: Trip participant health information will be gathered and reviewed
in advance of trip and any needed revisions to supervision plan made, including making sure that
chaperones understand relevant information {(eg food allorgies). A plan will be developed to collect,

secure, and dispense prescription medications from their original containers only and consistent with
physician’'s instructions.

6.6. Supervision
6.6.1. AGENCY Executive Director must review and approve supervision plan,
6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are ali AGENCY empioyees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After Schoal and Summer Program Coordinators and
lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and implementing instructions, understanding health information for
students in thelr group, and responding effectively in the svent of an emergency. Trip attendees
shall be limited to assigned school or after school program staff, students and authorized
chaperones. Guests, Including but not limited to fiends and ather family members, are strictly
prohibited absent prior written approval of the after school program coordinator or AGENCY
executive director. Before the trip, after school and summer program staff leading trip shall provide
any adult chapercnes who may accompany the students with clear information regarding their
responsibililes. Chaperones shall be assigned a prescribed group of students and shail be
responsible for the continuous monitoring of these students' activities. Chaperones shall not
consume alcoholic beverages or be under the influence of controlled substances while
accompanying and supervising students on a trip.

6.8.4. When a trip is made to a place of business or industry, siaff shall arrange for an empioyee of
the host company to serve as conductor.

6.6.5. Aduit:Student Ratio is at Ieast i:10 or higher if swimming or wading or high risk trip. If the trip
Involves water activities, this ratio shall be revised to ensure closer supervision of alementary grade
or younger students, appropriate to their ages. The ratio of adults to students on field tripe and
excurslons shall be reasonable under the circumstances.

6.8.8. Safely requirements have besn met (eg: current First sid/CPR training of at least one
chaperone, first aid kits, emergency contact and heaith info, instructions for chaperones, staff and
chaperones have cell phones which are charged and available for communication).

6.7  Transportation Requirements: The after school and summer proegram or subcontraciors shali
ensure compliance wiih all state laws and may transport by the use of its own equipmant, contract to
provide fransportation or arrange transportation by the use of other squipment ta enrolled after school
and summer participants provided that: (A) parent/guardians’ written permission has been obtained
in advance; (B) After Schoo! Program Coordinator and/or Summer Program Coordinator has
confirmed that: fransportation arrangements are safe and appropriate; (C) all drivers have valid
California driver's license; (D) all drivers have received fingerprint clearance; (E) provided that such
transport is covered under driver or registered owner's personal automobile insurance or AGENCY
automabile liability insurance policy for at least $100,000 per individual and $300,000 per occurrence
for liability for bodily injury; and $50,000 per occurrence for liability for property damage; (F) all drivers
and registered owners of private or rented vehicies used shall compiete and sign declaration of driver
forms assuring that: (i) the driver is at least 21 years of age and holds a current valid Califomnia driver's
llcense;(ii} the driver has not been convicted of reckiess driving or driving under the influence of drugs
or alcohol within the past five years; and (jii} the driver provides proof of sufficient insurance; (G) if
AGENCY transports by use of an Agency owned vehicle or arranges and/or contracts with a third party
to provide this transportation, the AGENCY or organization or company with whom they contract must
meet or exceed the standards required of QUSD's District approved bus vendors, inciuding but not
limited to: be licensed as a transportation provider, be certified to transport students {e.g., School Pupil
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Aclivity Bus certification) and have at least $5,000,000 Automobile liability and $1,000,000 General
Liability insurance; which has an endorsement naming OUSD and AGENCY as additional insured: (H)
arrangements have been made for additional vehicle for usa in event of liness or emergency; and (I
students receive instruction in safe conduct on bus or other fransport; and (J) drivers shall recelve
safety and emergency instructions and information which shall be kept in thelr vehicle, including heaith
and emergency information for each student riding in his/her vehicle. -

6.8. AGENCY must have reasonable confirmation that all organizations involved in the frip have
demonetrated expertise and exhibit reasonably safe and reputable operating procedures and business
practices appropriate to student frips.

6.9. Vendoris licensed to provide all proposed activities.

6.10. All after school program student participants on field trips, off site events or activities must be
coverad by medical or accident insurance. (See Incident and Injury Reporting and Accident Insurance
above.)

6.11. ADDITIONAL REQUIREMENTS FOR HIGH RISK, OVERNIGHT, OUT OF STATE TRIPS:
6.11.1. Definition of High Risk Activities

6.11.1.1. Because of concems about the risk to student safely, the after school program
coordinator shall not permit the following activities on <ampus or during AGENCY sponsored
after school or summer program frips, events and activities unless the activity is properly
supervised, students wear protective gear as appropriate, and each particlpant has medical or
accident insurance coverage:

Amusement Parks

interscholastic Athletic Activities

Bicycle riding

Circus Arts

Hiking (Moderate to rigorous terrain or length) vs short nature “walks”
Hang gliding

Horseback riding

lce Skating

In-line or Roller Skating

Rock climbing, climbing walls

Skateboarding or use of non-motorized scooters

Snow sports of any kind

Trampoline; Jumpers

Motorcyeling

Rodeo

Target Shooting

Water Activities including but not limited to: swimming, snorkeling, scuba diving,
sailing, boating, kayaking, river rafting, water slides, water skiing etc.
Cutdoar active, experiential programs (Ropes course, pulley, etc.)

* Other activities determined by the school principal to have a high risk to student
safely

6.11.1.2. The cost of limited QUSD student accident insurance coverage for student accidents
during such activities shall be bome by OUSD.

@ @ ® & 5 & & ® 3 & P F P DB 8 &

6.11.1.3. Students who operate or ride as a passenger on a bicycle, non-motorized scooter or
skateboard upon & street, bikeway or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle helmet that meets the standards of law. Studsnts also shall be
required to wear such helmets while wearing in-line or roller skates.
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6.11.2. Department of Justice and FBI fingerprinting and fingerprint clearance must be obtained for all
non-District employee chaperones. Chaperones who continue beyond one school year will need
to get fingerprint clearance once every three years from the time they begin chaperoning on after
school program trips. Chaperones shall act in accordance with district policies, regulations and
school rules. A person who is required to register as a sex offender pursuant to Penal Cods 290
shall not serve as a chaperone on any field trip,

6.11.3. No chaperone shall be assigned to provide supervision or instruction of students unless he/she
has submitted evidence of an examination within the past 60 days to determine that he/she is free
of active tuberculosis. Chaperones whose skin test negative shall thereafter be required to take
tuberculosls test every four years or sconer if deemed necassary by AGENCY.

6.11.4. Letter must be sent to parent(s)/guardian(s) and if it is an overnight trip, @ mesting must be
held for staff, chaperones, pareni(s)/guardian(s) and students in advance of trip to discuse trip and
safety related procedures, itinerary and questions.

6.11.5. Sleeping arrangements and night suparvision are safe and appropriate.

6.11.6. Vendor Proof of Insurance: After School Program Coordinator and/or Summer Program
Coordinator has obtained proof of Insurance from ali private vendors including:

o Facility
* Program
6.12. Additional Requirements for Field Tripe/Excursions Which Include Swimming or Wading
6.12.1. No swimming or wading shali be aliowed on trips unless planned and appraved in advance.

8.12.2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised
outdoor education activity, aftar school program staff shall provide for a number of chaperones to
excead the normal one to ten ratio and shall instruct both chaperones and students of the real and
potential risks inherent in such activities and the precautions necessary for their safety.

6.12.3. Swimming Actlvities

8.12.3.1. Parents/guardians must provide written permission for the student fo swim and must
indicate the student's swimming ability. Students whose parents do not give permission for
their child to swim shall be identified in advance of frip and a tracking system designed to
ensure they do not enter pool or swim area.

6.12.3.2. Swimming facilities, inciuding backyard pools, must be ingpected by the AGENCY
Executive Director and after school program staff before the trip is scheduled.

6.12.3.3. Owners of private pools must provide a certificate of insurance, designating OUSD and
AGENCY as an additional insured, for not less than $2,000,000 in liability coverage.

6.12.3.4. Lifeguards must be designated for ali swimming activities. If lifequards are not provided
by the pool awner or cperator, the AGENCY Exscutive Director shall ensure their presence.
The AGENCY Exetutive Dirsctor shall ensure that Ifeguards are Red Cross certified or
equivalent and must be at least 21 years old. A swim test must be administered before any
student is permitted in the deep end of the pool or swim area. A tracking system shall be

designed in advance of trip to identify those students who have and have not passed the swim
test

6.12.3.5. The ratio of adult chaperones to students shall be at least ons to ten. in grades 4-8,
this ratio shall be at least ons to eight. In grades K-3, this ratlo shall be at least one to four.
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6.12.3.6. Specific supervisory responsibilities shall be determined in advance to accommodate
the varying swimming abilities of students. These responsibilities shali be clarified in writing
and reviewed verbally before the trip.

6.12.3.7. Emergency procedures shall be included with written instructions to adult chaperones
and staff.

8.12.3.8. Staff and chaperones assigned to supervise students must wear swim suits and know

how to swim and be at each side of the pool or swim area actively monitoring students at alf
times.

6.12.3.9. The After School Program Coordinator and/or Summer Program Coordinator may
require students to wear flotation devices, depending upon their age and swimming abillity.

6.12.3.10. A buddy-system or other means of surveillance shall be arranged in advance and
strictly enforced during swimming activities.

6.13. Additional Requirements for trips to East Bay Regional Park District Bodies of Water
(swimming pools, lagoons, shoreline parks and lakes) and Related Facllities

6.13.1. At least 2 weeks prior {o trip date, all persons attending trip, including, but not limited to, each
and every student, teacher, instructor, chaperone, suparvisor, parent, administrator, volunteer, or
aide (hereinafter "participant”) will provide to the Scheol District Offica of the General Counsel an
original, properly completed, signed and dated East Bay Regional Park District Waiver {attached
as Exhibit E), executed by either the participant if he or she is 18 years of age or older, or the
participant's parent or legal guardian if the participant is under 18 years of age

6.13.2. Should AGENCY fail to provide an original, properly completed, signed and dated East Bay
Regional Park District Waiver for each trip participant as defined in Section 6.13.1 above, AGENCY
agrees to hold hammless, defend and indemnlfy QUSD, its officers, employees, volunieers and
agents from all claims and actions resulting therefrom.

7. Financial Records. AGENCY agrees and understands that OUSD is responsible for fiduciary and
programmatic oversight for the expenditure of the ASESP and 21st CCLC grant funds contracted to
AGENCY by OUSD for fiscal year 2017-2018. AGENCY will function as a sub recipient of funding and as
such will follow all required fiscal guidelines and meet outlined standards as referenced in applicabie
Federal and State sub recipient guidelines for the federal 24t Century Community Leaming Centers grant
program, CFDA Numbar 84.287, awarded by the Office of Elementary and Secondary Education
Academic Improvement and Teacher Quality Programs office. Sub recipients that receive over $500,000
of federal funds are required to underge an annua! sudit and communicets findings to CUSD, as
requested. AGENCY wili ensure that all contracted funds of this MOU are expended as per grant
guidelines.

7.1.  Accounting Records. AGENCY will maintain its aceounting records based upon tha principles of
fund accounting.

7.2.  Disputes. AGENCY shall make all records related to ASESP, 218T CCLC available to QUSD for
review. OUSD and AGENCY shall meet and confer regarding any disputes as to the amount of actual
expenses before taking any action to collect funds.

8. Invoicing

8.1. Billing Structure. AGENCY shall only invoice for actual expenditures incurred. Supporting
documentation must be presented along with monthly invoices upon request. Billing detalls must be
provided upon request to OUSD to ensure compliance with reiated sub recipient and grarnt guidelines.

8.2, Unallowable Expenses. AGENCY may not purchase computers or capital equipment using
ASES, 21% Century Core Grant, 21* Century Direct Access, or 21% Century Family Literacy funds.
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83. Invoice Requirements. AGENCY will submit invoices with evidence of the following siaff
Gualifications for each AGENCY employee and AGENCY agent, including employses of
subcontracting agencies and volunteers: TB Clearance, current CA Depariment of Justice and FBI
fingerprint clearance, and Instructional Aide requirement. AGENCY will utilize the required OUSD
invoicing and staff qualifications form (Exhibit F) for regular invoice submission.

8.4. Submisslon of Involces. AGENCY must submit invoices to OUSD on a timely and regular basis
for services rendered. OUSD will not accept invoices submitted more than thirty days beyond ths end
of each fiscal quarter. No invoices will be accepted more than 30 days past the end of June 30 of the
coniraciual fiscal year. AGENCY must also submit invoices according to specific invoicing deadlines
as outfined by QUSD to ensure timely processing. (Exhibit G)

8.5. Submission of Invoices for ASESP and 2% Century Grants. For services renderad related to
the ASESP and 21st CCLC grants, QUSD shall pay AGENCY, on a monthly basls, for appropriately
documented expensas related to the ASESP and 21ST CCLC grants, with a cumulative total for 2017-
2018 not to exceed $41,088.00 in accordance with the attached Exhibits to this Memorandum.
Invoices for payment of services shall be submitted by the 10™ of each month o the OUSD After
School Programs Office, utilizing the required OUSD invoicing and staff qualifications form (Exthibit
F). OUSD wili strive to adhere to second Accounts Payable check run per the published schedule of
monthly payments if invoices are submitiad in accordance with the deadlines and requirements set
forth in this section and the accompanying Exhibits.

9. Ownarship of Documents. AGENCY agrees that, pursuant to California law, it shall maintain program
and fiscal documentation for the ASESP and 21 CCLC programs for 8 minimum of five years. Al
documents created by AGENCY pursuant to this MOV, including but not limited o reporis, designs,
schedules, registration packets, early relsase waivers, and other materials prepared, or in the process of
being prepared, for the services to be performed by AGENCY, are and shail be at the fime of creztion and
thereafter the property of OUSD, with all intellectual property rights therein vested in QUSD at the time of
creation. OUSD shall be entitled to access to and copies of these materials during the progress of the
work. Any such materials in the hands of AGENCY or in the hands of any subcontractor upon complefion
or termination of the work shall be Immediately delivered to QUSD. I any materials are |ost, damaged or
destroyed before final delivery to OUSD, AGENCY shall repiace them at its own expense and AGENCY
hereby assumes all risks of loss, damage or destruction of or 1o such materials. AGENCY may retain a
copy of all materials produced under this MOU for lts use in its general business activities.

10. Changes

10.1. Agency Changes. AGENCY may, at any time, by written order, make changes consistent with
Section 5 Scope of Work of this MOU. If such changes cause an increase or decrease in the budgeted
cost of or the time required for performance of the agresd upon work, an equitable adjustment as
mutually agreed shall be made in the limit on compensation as set forth in Section 4 or in the time of
required performance as set forth in Section 5.4, or both. In the event that AGENCY encountsts any
unanticipated conditions or contingencies that may affect the scope of work or services and resukt in
an adjustment in the amount of compensation specified herein, AGENCY shall so advise QUSD
immediately upon notice of such condition or contingency. The written notice shall explain the
circumstances giving rise to the unforeseen condition or contingency and shall set forth the proposed
adjustment in compensation. Such notice shall be given to OUSD prior to the time that AGENCY
performs work or services relatad to the proposed adjustment in compensation. Any and all pertinent
changes shall be expressed in a written amendment to this MOU and signed by OUSD prior to
AGENCY’s implementaticn of such changes.

10.2. Changing Legisiation. AGENCY understands that changes in Federal, or state legislation or
District policy may impact funding levels, grant requirements, and responsibilities of AGENCY during
an academic school year. This MOU may be amended during the 2017-2018 fiscal year to reflact
additional changes resulting from such legislation.

11. Conduct of Consultant
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11.1.  Child Abuse and Meglect Reporting Act. AGENCY will provide at its own expense sufficient
Mandated Reporter training to all AGENCY staff, agents and volunteers at least annually within their
first month working with OUSD students and comply with the Child Abuse and Neglect Reporting Act
(CANRA) guidefines as Mandated Reporters to report suspicions of possible child abuse to the
appropriate reporting agency as stated in Califomia Psnal Code §11184—-11174,

11.2. Staff Requirsments. AGENCY will adhere {o the following staff requirements for each AGENCY
“agent”, including employees, staff of subconiracting agencies, and volunteers. AGENCY wilt provide
OUSD with evidence of staff qualifications, consistsnt with invoicing requirernents outlined in Section
8.3 which include:

11.2.1. Tubercuiosls Screening. Current documentation of negative TB Test {(PPD) on file for each
AGENCY agent working with students.

11.2.2. Fingerprinting of Agerts. Curent California Department of Justice (CDOJ) fingerprint
clearance and FBI fingerprint clearance for each AGENCY agent working with students. AGENCY
shall not pemmit its agants to coms into contact with students until CDOJ and FBI clearance is
ascertained, and AGENCY shall eertify in writing to OUSD that nane of its agents who may come
into contact with puplls have been convictsd of a violent or a serious felony. AGENCY shall further
cartify that it or its subcontracting agencies have received and reviewed fingerprint results for each
of its agents, and Agency or its subcontracting agencies shall request and review subsequent
arrest records for all agents who may come into contact with QUSD pupils in providing services to
the District under this Agreement,

11.2.3. Minlmum Qualifications. AGENCY staff and agents who directly sunarvies studente and are
inciuded in the 1:20 staff to student ratio must meet the following minimum qualifications for an
Instructional aide: a high school diploma or its equivalency and one of the following: (a) an AA

degree; of completion of 48 semester units in coliege; or (b) successful completion of the

present on site during the program each day. AGENCY must provide staff and agents adequate
professional development, training, coaching and preparation time to enable staff and agent

performance to meet the goals of the ASES/21st Century after school grant program and provide
a safe and secure program.

11.3. Removai of Staff. In the event that OUSD, in its sole discration, at any time during the term of
this MOU, desires the removal of any AGENCY related persons, employes, representative or agent
from OUSD school site and/or property, AGENCY shall immediately upon receiving notice from OUSD
of such desirs, cause the removal of such person or persons. in the event OUSD requests the removal
of any AGENCY related persons, employes, represantative or agent from OUSD schoot site and/for
property, the OUSD site administrator shall provide to the AGENCY written, supporting ratlonale for
the decision. OUSD After School Program Office, after conferring with Legal and the Executive Officer
supporting the site, shall decids, taking all the facts and circumstances into account, if AGENCY may
reassign an employee or agent to another QUSD site. Prior to the removal or change of any AGENCY
staff member who is a regular part of the aftsr school program, AGENCY shall inform the Site
Administrator with as much notice as possible, and will work with the Site Administrator to ensure
smooth trensition in staffing.

regulations, stetutes or other laws regarding conflict of interest. OUSD shall be permittad to hire an
officer or employee of AGENCY for OUSD services in connection with or unrelated to this Agresment
and AGENCY shall be permitted to hire any officer or employes of OUSD to perform any service by
this Agreement, provided that the agreement attached hereto as Exhibit J is fully executed prior to the
parformance of any services by the officer or employee. AGENCY affirms to the best of his/herits
knowledge, there exists no actual or potential conflict of interest between AGENCY"s family, business
or financial Interest and the services provided under this MOU, and in the event of change in either
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13.

private Interest or services under this MOU, any question regarding possible conflict of interest which
may arise as a result of such change will be brought to QUSD's attention in writing.

11.5. Drug-Fras / Smoke Frae Policy. AGENCY understands that OUSD does not permit drugs,
aicohol, and/or smoking at any time in any buildings andior grounds on OUSD property. AGENCY
agrees to adhere to this policy for its students, staff, visitors, employees and or subcontractors.

11.6. Non-Discrimination. Consistent with the policy of OUSD and California and Federal laws,
AGENCY shall not engage in unlawful discrimination of students on the basis of actual or perceived
physical or mental disability, medical condition, sex, gendsr, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orienlation, or any other characteristic that is contzsined
in the definition of hate crimes set forth in Secticn 422.55 of the California Penal Code. Consistant with
the policy of OUSD in connection with all work parformed under Contracts, AGENCY shall not engage
In unltawful discrimination in employment on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical condition,
veteran status, gender, sex or sexual ofientation. AGENCY agrees to comply with applicable Federal
and Califomia laws including, but not limited to, the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act, Title IX and the California Fair Employment and Housing Act baginning with
Govemment Code Section 12000 and Labor Code Section 1735 and CUSD policy. In addition,
AGENCY agrees to require like compiiancs by all its subcontracior(s).

11.7. Bullylng; Sexual Haressment. The District's Board of Education recognizes the hammful effects
of bullying and sexual harassment on student learning, school ettendance and participation in after
school programs. In order to have a safe environments that protect students from physical and
emotional harm, AGENCY shall estaplish etudant eof ty 25 2 high priority and shail not ioierate sexual
harassment or bullying of any student. AGENCY shall adopt a policy expresely against harassment,
sexual harassment, intimidation, and bullying and ensure related training on prevention and respansa
is accordingly provided for aii AGENCY employees and agents.

11.8. Restorative Justice (RJ) and Positive Behavioral Interventions and Supports (FPBIS). As a
part of the District’s commitment to eliminate disproportionality in discipline affecting African American
male students, the District has initiated Restorative Justice and PBIS programs at many school sites.
AGENCY is encouraged to ieam more about these programs at school sites and work with District
Staff to implement programs in the after school programs that support positive schoal climate.

- Indemnification. AGENCY shall indemnify, hold harmless and defend OUSD and each of its officers,

officiale, employees, volunteers and agents from any loss, liability, audit fines, assessments, penalties,
forfeitures, costs and damages (whether in contract, tort or strict liability, including but not limited to
personal injury, death at any time and property damage) incurred by OUSD, AGENCY or any othar person
and from any claims, demands and actions in law or equily (inciuding attorney's fees and itigation
expenses), arising or alleged to have arisen direclly or indirectly out of performance of this MOU.
AGENCY's obligafions under the preceding sentence shall apply jointly and saverally regardless of
whether OQUSD or any of its officers, officials, empioyees, volunteers or agents are actively or passively
negligent, but shall not apply to any loss of liability, fines, penalties, forfeitures, costs or damages caused
solely by the active negligence or by the willful misconduct of OUSD. i AGENCY should subcontract all
or any porlion of the work or activities to be performed under this MOU, AGENCY shall require each
subcontractor to indemnify, hold harmless and defend OUSD, fts officers, officials, employees, volunteers
or agents In accordance with the terms of the preceding paragraph,

Insurance. Throughout the life of the MOU, AGENCY shall pay for and maintain In full force and effect
with an insurance company(s) admitted by the California Insurance Commissioner to do business in the
State of California and rated not less than "ANVII" in Best Insurance Rating Guide, the following policies of
insurance:

13.1. Commerclal General Lizbliky insurance which shall include contractual, products and completed
operations, corporal punishment and sexual misconduct and harassment coverage, and bodily Injury
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and property damage liability insurance with combined single limits of not less than $1,000,000 per
oceurrence.

13.2. Worker's Compensation insurance, as required by the California Labor Code, with not less than
the statutory limits.

13.3. Property and Fire insurance shall provide to protect: Real Property, against risk of direct loss,
commonly known as Special Form and Fire Legal Liability, to protect against liability for portions of
premises leased or rented; Business Personal Property, to protect on a Broad Form, named peril
bases, for all furniture, equipment and supplies of AGENCY. If any OUSD property is leased, rented
or borrowed, it shall also be insured the same as real property.

The above policies of insurance shall be written on forms acceptable to the Risk Manager of OUSD and
endorsed to hame the OUSD, its officers, employees, volunteers or agents, as additional insured. Said
Additional Insured endarsement shall be provided to OUSD upon AGENCY's execution of this MOU and
before work commence under this MQU. If at any time said palicies of insurance lapse or become
canceled, this MOU shali become void. The acceptance by OUSD of the above-required insurance does
not serve to limit the liability or responsibility of the insurer or AGENCY to QUSD. Exhibit H ("Certificates
of Insurance™).

14. Litigation. [This section is intentionally deleted by the parties].

15. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby
incorporated herein by reference.

16. Counterparts. This MOU and aii amendments and supplements to it may be executed in counterparts,
and all counterparts together shall be construed as one document.

17. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: The District
certifies to the best of its knowledge and belief, that it and its principals: Are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions
by any Federal department or agency according to Federal Acquisition Regulation Subpart 9.4, and by
signing this contract, verifies that this vendor does not appear on the Excluded Parties List.

On behalf of our respective institutions or organizations, we hereby execute this Memorandum of

Understanding.
" HOOL DISTRICT
ave 11411 e |l
L Dol

—

o ate @eﬁt& D(’jmr Signature Date
[ State Administrator . -
[ Superintendent A‘\) { \}\{ %E WE y'\'\u_ \; A QC\'W’

Print Name, Title

Attachments:

» Exhibit A. Attendance Reporting Schedule
Secrofdry, " Date « Exhibit B. Planning Tool/Comprehensive After
Board of Education School Program Budget

» Exhibit C. Enroliment Packet, including Early

Release Waiver
a t E‘Q&W‘M\@ - Exhibit D. List of Anticipated Field Trips, Off Site
6"6* A Events and Off Site Activities

Deputy Chief Date » Exhibit E. Waiver for use of East Bay Regional
Community Schools and Student Services Dept. Park District Bodies of Water (Swimming Pools,
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Lagoons, Shoreline Parks and Lakes) and Related
Facilities

Exhikit E (1) Middle School Sports Release of
Liability and Assumption of Risk

Exhibit F. Invoicing and Staff Qualifications Form
Exhibit G. Fiscal Procedures and Policies
Exhiblt H. Certificates of Insurance

Exhibit |. Statement of Qualifications

Exhibit J. Agreement to Allow Distinct and
Separate Employment by OUSD and AGENCY

Nzélé Superin; éndent

¢

Deputy Superintendent Date
Academic Social Emotional Leaming

MOU template approved by Legal May, 2017
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Exhibit A

Attendance Reporting Schedule

Aﬁmr

Monthly Attendance Perlo " | Deadlmo to Input Attendance Data into
Cityspan
July 1 —July 31, 2017 August 10, 2017
August 1 - August 30, 2017 September 8, 2017
Sepiember 1-30, 2017 October 10, 2017
October 1-30, 2017 November 9, 2017
November 1-30, 2017 December 8, 2017
December 1-31, 2017 January 10, 2018
January 1-31, 2018 February 9, 2018
February 1-28, 2018 March 9, 2018
March 1-31, 2018 April 10, 2018
April 1-30, 2018 May 10, 2018
May 1-31, 2018 June 8, 2018
June 1-30, 2018 June 15, 2018
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Exhibit B

ASES and 219 CCLC After School Program Plan
and After Scheol Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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Exhibit C
/72 QAKLAND UNIFIEC
\“ ¥ SCHOOL DISTRICT

Commuity Schoak, Tradving Sttty
OAKLAND UNIFIED SCHOOL DISTRICT
ASES AND 215T CENTURY AFTER SCHOOL PROGRAMS
|___PARENT PERMISSION AND STUDENT INFORMATION - ELEMENTARY AND MIDOLE scHooLs |

I give my child permission to participate in the 2017-18 OUSD After School Program.

Nenme of School: Parent Signature: ‘ Date:
Student’s Name Grade Date of Birth
Parent/Guardian Name (Please print) Email Address
Home Address City Zip

. Home Phone Work Phone Ceil Phone

[ EMERGENCY CONTACT INFORMATION

In case of emergency please contact:

Name Relationship Phone: work/home/cell
Does your child have health coverage? Yes ——No

Name of Medical Insurance Policy/ Insurance # Primary Insured's Name
Name of Child's Doctor Telephone

I authorize After School Program Staff to furnish and/or obtain emergency medical freatment which
may be necessary for my child during the After School Program.

Parent/Guardian Name Signature Date
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RELEASE OF LIABILITY ]

I understand the nature of the after school program and that participation is voluntary. T understand
that the Ockland Unified School District is not responsible for foss, damage, iliness, or injury to
person or property as a result of participation in the after school program. I hereby release and
discharge the Ockland Unified School District and its of ficers, employees, agents, and volunteers
from any and all claitas for injury, iliness, death, loss or damage as a result of after school program
activities.

Pare.nt/Gunrdiun Signature: Date

STUDENT RELEASE/ PICK UP POLICY |

As parent/guardian, I understand that the After School Program will begin immediately after
school is out and will end by 6:00 p.m. Students will not be released to go home from the After
School Program until they are signed out by the parent/guardian or one of the individuais listed below:

4

Parent/Guardian/Caretaker Signature Date

When I am unable to pick my chiid up, I give After School Program staff permission to release my
child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Piease pick up your child on time. The program ends by 6:00 p.m. If students are not
picked up by 6:00 p.m., After School Progrem staff are required by law o report to Chiid Protective
or law enforcement. Please note: Three instances of tardiness in picking up your child will result in
his/her dismissal from the program.

PERMISSION TO EVALUATE PROGRAMS AND TRACK STUDENT PROGRESS
I give permission for the After School Program Staff and any designated evaluation consuitant to
review my child's school data (including but not limited to test scores, report cards, attendance, other
performance indices, and demographic data), and input my child's data into the after school database
for the purpose of providing targeted support and academic instruction and assessing the
effectiveness of the After School Program. I also give permission for After School Program staff
and any designated evaluation consultant to monitor my child's progress and to require my child to
complete evaluation surveys for the purpose of determining program effectiveness.

m_ Parent/Guardian Signoture
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PHOTO/VIDEO RELEASE |

During your child's attendance in the After School Program, s/he may participate in an activity that is
being photographed or videotaped; these photographs/video recordings may be used for promotional
purposes.

My child ___may _.__may not be photographed/videotaped by the After School program for
promotional purposes.

I authorize the OUSD or any third party it has approved to photagraph or videotape my child during
After School program activities and to edit or use any photographs or recordings at the sofe
discretion of OUSD. I understand that I and my child shall have no iegal right or interest arising
from the recording, including economic interest. I also agree to release and hold harmless the ousb
and any third party it has approved from and against all claims, demands, damages, and liabilities
arising out of or use of the recording.

¥4

Parent/Guardian Signature

L Program Policies

—— Tunderstand that my child is expected to participate fully in the after school program:

% Elementary Scheol students are expected to participate every day until 6pm, for o tetal of

15 ours per week.
% Middle Scheol students are expected to participate at least 3 days per week until 6sm, for
a_Mini [} urs week.

— L understand that eligible students who can fully participete in the program have priority
enrallment. If my child cannot fully participate, my child may lose his/her spot in the program.

— T understand that my child (in 2™ grade or higher) must sign in to program on a daily basis, and
my child or a parent/guardian must sign out of program daily.

—— I understand that some OUSD after school programs may charge fees an a sliding scale in order

to serve more students and provide more services. I understand that no child who is eligible for the
program will be denied enroliment due to a family's inability to pay program fees.

m Parent/Guardian Signature
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EARLY RELEASE WAIVER (OPTIONAL)- ELEMENTARY AND MIDDLE SCHOOL STUDENTS

Students who are able To participate fully in the after school program every day until 6pm have
priority for enroliment.

Based on the QUSD Early Release Policy, families can request Early Releese of their child from the
after school program for any of the following reasons:
* Parcllel Pragram
Family Emergency
Personal Family Circumstance
#edical cppointment
Transportation
Community sefety
Child accident
Other conditions, s deemed appropriate

School Site:

Name of Program:

Name of Student:

Grade:

I request early release of my child from the After School Program ot o'clock p.m.
(please check reason)

O I am concerned for my child's safety in returning heme by him/herself after dark.
a I am unavailable to pick my child up after this time.

o QOther:

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its
officers, employees, agents and volunteers from all claims for injury, iliness, death, loss or damage
arising from my child's’ early release from the After School Program.

¥4

Signature of Parent/6uardian Date
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WALVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT SUPERVISION
(OPTIONAL)

FOR STUDENTS AGES ____ AND OLDER ONLY

School Site:

Name of Student:

6rade:

Date of Birth of Student:

If I arrive later than the dismissal time or am unable o pick up my child at the end of the After
School Program:

O I give the After School Program staff permission to release my child from the after school
program without supervision.

As parent/guardian, T hereby release and discharge the Oakland Unified School District and its
officers, employees, agents, and volunteers from all claims for injury, iliness, death, loss or damage as
a result of the release of my child without supervision if I arrive later than dismissal time or am
unable to pick up my child ot the end of the After School Program doy.

¥4

Signature of Parent/Guardian Date
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OUSD After School Programs
2017-2018
Student Health Form

School Site:
STUD ORMATION
Student’s Name_ Date of Birth
6rade in 2017-18 Language spoken in the home

PARENT/GUARDIAN INFORMATION

Parent/Guardian Name (First, Last)

Student's Home Address

Phone (home)

Parent/Guardian Cell # Parent/Guardian Work #

EMERGENCY
In cose of emergency, please contact:

Name: Relationship to student:

Phone Number:

HEALTH
Please check if your child has any of these Health Conditions and requires management after
school:

(1 Severe Allergy to: [ Student has Epi-pen at school
1 Asthma [1 Student has inhaler at school

1 Diabetes (] Student has medication at school
L1 Seizures [ 1 Student has medication ot school
[ Sickle Cell Anemia [ 1 Student has medication at school
(3 Cystic Fibrosis [! Student has medication at school
1 Other conditions: [} Student has medication at schoot

Medications needed during the school day:

Medications needed efter school hours:
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Kedical Management Plan and Separate Emergency Medication during After Schesl Program:

All students with asthma, dicbetes, and severe allergies should have emergency medication available
Yo after school program staff in the event of an asthma attack, low blood sugar-, or allergic reaction
along with a medical management plan (Diabetes, Severe Allergy, or Asthma Action Plan) signed by you
and your doctor. The after school program will need to have medication for your child that is
separafe from the medication you provide the regular school day pregram.

See your School Nurse/Health Services for more information.

Authorization o treat minor:

I give permission for the after school staff to administer medication that my child may require during
the after school program.

In the event that I, or other parent/guardian, cannot be contacted, I hereby give permission to the
after school program staff to secure proper treatment for my daughter/son/ward.

Date: Parent or Guardian Signature:

Print Name:

Does your child have vision problems?

Have you ever been notified that your child has difficulty seeing?

Is your child supposed to wear glasses?

Please return this form immediately to the after school program.

Thank youl
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Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities for After School
Program

This form should ba completed by the 1 day of aach semester, and by the 1% day of the summer program (if applicable).
Centact Infermation:

Site Name Lead Agency
Name

Name of Contact Email

Person

Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School
Program will occur during:

0O Fall Semester- August 21, 2017 to January 19, 2018
L1 Spring Semester- January 22, 2018 to June 7, 2018
0 Summer Program (Specify dates: fo

Name of Freld Trip, -ﬂff:S{iE-E\'Ent.

andlonCff Site Activities

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date

After School MOU for Elementary and Middle Schools, 2017-2018, page 26 of 37



Exhibit E

EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

participation In the Recreational Activity and/or use of District facilities and equipment (along with the use of
fransportation provided, aranged, or paid for by the Diefrict, including such transportation for medical
treatmant), whether occurring on or off District property, and whether caused by any negligence of the Diskict
or otherwise, excepting only to the extent caused by District's gross negligance.

Assumption of Risk. | understand that perticipation in the Recreational Activily and the use of District
facilities, equipment, and transportation carry mherent risks that cannot be eliminated regardiess of the cane
taken to avoid injury. These risks may resut in Injuries that include, but are not limited to, disease, cuts, eye
injuries, biindness, broken bhonhes, congussions, heart attacks, heat stroke, dehydration, Joint or back injuries,
slipping an uneven surfaces, brain injuries, drowning, paralysls, and death, as wei as damagerioss of personal

acknowledga that participstior: in the Recreational Activity and the use of District facTlties, oquipmont,
and transportation Is voluntary and that | knowingly assume any and all risks, known andg unknown,

Indeminity Agreement. In conslderation for the Qistrict's permizsion to participate In the Recrestional Activity,
[ voluntarily agree fo indemnify and hold harmless the District from 2 claims, demends, and causss of action
brought by me or anyons else a8 a result of my participation in the Recreational Activity and/or use of District
facilities and equipment {along with the usa of transportation provided, amanged, or paid for by the Disirict,
including such transportation for medical treatment), whether caused by any negligerce of the District or
ctherwise, and agree to reimburse the District for any resulling costs, expenses, and attomeys’ fees

Severability. | understand and acknowledge that this Agreement Is intended 1o be as broad and inclusive as
permitted by law. If any porfion of this Agresment i deemed invalid, it is agreed that the remaining portion of
the Agreement shall continue in full legal force and effect.

Mincr Participants. If Participant is under 18, Participant's custodial parent or legal guardian must sign
below, warranting that he or she is the Participant's cusiodial parent or legal guardian, and is agresing to the
terms and conditions of this Agreement, on both hia or her and the Participant's behalf. Parent or legal
guardian acknowledges by thefr signature that they are giving up the same rights for the minor as they
would be giving up if they signed this Agreement on their own behalf.

I have read this Agreement and understand that | am glving up substantial rights by Signing it, but do
8o voluntarily and intand to completely relsese the District from the lilabilky described shove to the
greatast extont allowad by law. 1 also understand that this Agreemant is (egally binding on me and my child
(if applicabie), spouse, heirs, personal representatives, assigns, and next of kin.

Participant's Name

{Print
Name of Custodial Paremt or Gusrdian (if Participant is under 18);

)

Signature: Date:
Participant Signatura (F over 18) or Custodial Bareni or Guaniian Signature

EBRPD VWairar — Swim Use
Rev. 109
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Exhibit E (1)
Middle School Sports Releass of Liability and Assumption of Risk

OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

L RELEASE OF LIABILITY AND ASSUMPTION OF RISK

In exchange for being permitted to participate or have my child/ward participate in activities and use
equipment and facliities, I agree to release, indemnify and discharge Oakiand Unifled School District
(fousD"), » and their respective agents, directors and
empioyees on behalf of myseif, my spouse/domestic partner, children, helrs, assigns, and estate as
described below,

coaches or other care taken to avoid Injury. I understand that OUSD and are not
responsible for loss, damage, lliness, or injury, or death, to PErson or property as a result of use
of the facllities or equipment or participation in the Middle Schoo! Sports League activities
offered after school and on designated weekend days as scheduled.

2. As parent/guardian, I certify that my child is physically fit and medically able to participate in
the Middle School Sports League activities and that parent/guardians have not been advised
ctherwise by a2 qualified medical person. I authorize QUSD, + Or Middle School
Sports League staff to furnish and/or obtain emergency medical treatment which may be
necessary for me or my child during Middle Schooi Sports League activities, Participant and/or
parent/guardian agree to pay all costs associated with medical care and transportation for the
participant as provided by law.

3. As parent/guardian, I have reviewed the schedule(s) for Middie School Sports League activities
and understand that weather permitting the Middle School Sports League activities generally run
after school and on designated weekend days of each month as scheduled, Parent/Guardians
understand that they are responsible for transporting their child/children and picking up their
children promptly at the end of the program and that there is no OUSD or
supervision for children after the Middie School Sports League program ends.

4. I agree as an adult participant, or the Parent/Guardian of a minor participant, to grant the right
and permission to photograph and/or record me or my child/ward In connection with Middle
School Sports League and to use the photograph and/or recording for all purposes.

By slgning this document (Release of Liability and Assumption of Risk), I understand that if anyone is
hurt or property damaged in connection with Middle School Sports League activitles, I may be found to
have waived my or my chiid/ward’s right to maintain a lawsuit against OUSD, , Or their
respective agents, directors, and employees and I am voluntarily choosing to participate,

SIGNATURE Today’s Date
(Particlpant or Parent/Legal Guardian if under age of 18)

Participant Name (print) Grade Date of Birth
Schooal

(COMPLETE INFORMATION ON BOT H SIDES)
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OAKLAND UNIFIED SCHOOL DISTRICT AND
20__-20__ MIDDLE SCHOOL SPORTS LEAGUE ACTIVITIES

Participant Name (print) Grade Date of Birth

School

Home Address City . Zip

Home Phone Work Phone Cell Phone Email Address

In case of emergency please contact:

Name Relationship Phone: work/home/cell
kf the Participant Is A Minor (upder age 18):

Print name of Parent or Legal Guardian of Minor

Home Address City Zlp
Home Phone Work Phone Cell Phone Email Address
SIGNATURE Taday’s Date

(Participant or Parent/Legal Guardian if under age of 18)

Student Participant Health Conditions

O Severe Allergy to: O Student has an Epi-pen at school
O Asthma D Student has an inhaler at school

O Diabetes O Student has medication at school

O Seizures [ Student has medication at school

L] Sickle Celf Anemia [3 Student has medication at school

O Other condition(s): 01 Student has medication at school
Medications needed during the school day:

Medications needed after school hours:

Special Instructions:

All students with asthma, diabetes, and severe allergies should have emergency medication
available to school staff in the event of an asthma attack, low blood sugar, or allergic reaction along
with a Severe Allergy/Asthma Action plan signed by you and your doctor. See your School
Nurse/Health Services for more information.

Heszlth Insurance Plan Namea: Subscriber/Policy No.
(COMPLETE INFORMATION ON BOTH SIDES)
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Exhibit F
485, | OAKLAND UNIFIED
s SCHOOL DISTRICT

- bt e a4 e
AU i Ly SOy IV g e o e

INVOICING AND STAFF QUALIFICATIONS FORM
2017-2018

Basic Directions
Compiste the chart beivw for each subcontracior and atimeh willl Lasd Agency monthly lnvoicos.
Emplayee, agent or subcontractor name.
AT #. Thig is the fingerprint clearance number assigned by the Department of Justice.

Current TB Clearance. Current means within the lost 4 years. This documentation should be maintained in Lead Agency files.

LA Requirement. No Child Left Behind Law requires that any staff who directly supervise students and are included in the 20:1
student-to-ndult retic meet the TA requirement. This documentetion should be maintined in Lead A files.

o

Adency Information

Agency Agency's
Name Contact Person
Billing Period Contact Phone
#
Employee, Agent, dr Current TB Clearance  |A Requirament

Subcantractonr Name Documentation o Documentation on
File File

Lires | _jNo
LIYes [ONo LiYes [ INo
LfYes [ INo [JYes [INo
L 1Yes [INo [lYes [INo
[ lYes [ TNo { lYes [ INo
[1Yes [INo Lives [INo
[iYes [TNo [LlYes [No
[OvesTINo — |TWes [INo
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~ Exhibit G (1)
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PROCEDURE FOR INVOICING
Oakiand Unified School District
Comprehensive After School Programs 2017-2018

The following procedures are required in submitting invoices that utilize 21% Century and/or ASES funding:

¢ All 21 Century and/or ASES invoices must be submitted to the OUSD After School Programs Office in

order o be processed and paid. We ars located at 1000 Broadway, Suite 150.

All invoices must be generated on vour organization's lstterhead. This applies to both agency and
individual contractors.

To maintain invoicing consistency so that all necessary information is included, please use the attached
invoicing format. Simply cut and paste the format onto your organization’s letterhead. Ploase utilize
the sample invoice as a guide. All of the information in the top section of the invoice template MUST be
completed in order o process for payment. Also, in the body of the template, a detailed breakdown of
charges must be provided, Including number of hours worked and hourly rate. Fallure to fuily
complete an involce according to these spscificztions may resultin a delay of payment.

All invoices should caver only one calendar month, i.e. the 1% through the 30" or 31=,

Contractor, Agency, Site Coordinator, and Principal signafures must be secured prior to submission of

invoices to the After School Programs Office. All of these signatures must be originals.

Invoices for the month are generally due in the After S rams Office by 5: Jn. on the 10% of

the following month. This is not a steadfast rule; for example, the invoice for November 1-30% is due in
our office on the 8" of December (the 10" is a Saturday). Invoices that are submitted after the due

dates listed below will be processed the following monthly invoicing period.

The tentative schedule for QUSD payments is anticipated as follows:

Invoices due to our office by ©.00 pi

| On:

Accounts Payable checks to be malled on:

August 10, 2017

August 25, 2017

Septembeor 8, 2017

September 22, 2017

October 10, 2017

October 24, 2017

November 9, 2017

November 21, 2017

December 8, 2017

December 21, 2017

January 10, 2018

January 25, 2018

February 9, 2018

February 27, 2018

March 9, 2018 March 23, 2018
Aprii 10, 2018 April 25, 2018
May 10, 2018 May 23, 2018
June 7, 2018 for May invoices June 22, 2018
June 15, 2018 for Final Bllling 8D

If there are any questions regarding the invoicing process, piease contact our office at {510) 879-2888.
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Exhibit G (2)

,-'"'- OAKLAND UNIFIED
¥ SCHOOL DISTRICT

PROCEDURES for PAID INSERVICE/B(TENDED CONTRACT S and TIME SHEETS
QUSD CERTIFICATED TEACHERS 2017-2018

The following procedures are raquired in submitting fiscal forms for Pald Inservice/Extended Time
for OUSD employees utilizing 21* Century and/or ASES funding:

Payin

L J

+

LR B BE % 4

L 4

*

USD Cerilficated Empl e

Academic Liaisons should submit a Paild Inservice form and Extended Contract teachers should submit
a "Request for Extanded Contract” IN ADVANCE to approve ali projected work to be completed, using
appropriate Budget Org Key (Object Code usually -1120 or -1122)

The FIRST submission of the Paid Inservice/Extenced Contract paperwork must be
accompanised by a timesheet In order to be processed by OUSD Payroll. No payment will be
rendered until imesheets are submitted to our office.

Have Employee sign Extended Contract & ALL Time Sheets

Have Principal approve and sign Paid Inservice/Extended Contract & ALL Time Sheets

Please be sure to submit ORIGINALS of all documents

Please use only ONE SIDED Time Sheets

Deliver to OUSD After School Programs Office — All 21® Century and/or ASES Paid
Inserivee/Extended Contracts and Time Sheets must be submitted to the OUSD After School Programs
Office in order to be processed and paid. We are located at 1000 Broadway, Suite 150.

Unl n ch 1/hr.

Once the Pald In-serwce form or Request for Extended Contract has been submitted and approved,
only timesheets are required to be submitted for subsequent payments.

Paid in-service/Extanded Contract Timesheets Due | OUSD Anticipated Payroll Issue Dates

to After School Programs Office on the following **Please note: Allow 45 days processing time

antictpated dates: for the first submission. Future submissions
take annroximately 5 weaks “*

September 15, 2017 October 20, 2017

October 16, 2017 November 22, 2017

November 15, 2017 December 22, 2017

December 15, 2017 January 22, 2018

January 12, 2018 February 22, 2018

February 15, 2018 March 22, 2018

March 15, 2018 April 20, 2018

April 16, 2018 May 22, 2018

May 15, 2018 June 22, 2018

June 7, 2018 June 29, 2018

if there are any questions regarding these documents or procedures, please comtact our office at (510) 879-2888.
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Exhibit G (3)

.. . OAKLAND UNIFIED
2’ SCHOOL DISTRICT

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for OUSD CLASSIFIED EMPLOYEES 2017-2018

The following procedures are required In submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21* Century and/or ASES funding:

ing CUSD Classifled Empio S8S0s, Custodians, Instructional Aides, e

Compiete “Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.

All $SO ET/OT forms must be submitted to the S50 Office at 1011 Union St.

Any other ET/OT forms for 21* Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processad and paid. Pleasse see payment
schedule in chart below. Forms that are submited r the due listed below will do

the following Payroll |ssue Date. We are located at 1000 Broadway, Suite 150.
¢ Rate varies dgpending on employse's hourly rate

LA IR R 2B BE Y

ET/OT Forms Due to After School Programs
Office on the following anticlpated dates:

September 15, 2017

OUSD Anticlpated Payroll issue Datas
September 29, 2017

September 29, 2017

October 12, 2017

October 12, 2017

October 31, 2017

October 31, 2017

November 15, 2017

November 15, 2017

November 30, 2017

November 30, 2017

December 15, 2017

December 15, 2017

December 29, 2017

December 22, 2017

January 12, 2018

January 12, 2018

January 31, 2018

January 31, 2018

February 15, 2018

February 15, 2018

February 28, 2018

February 28, 2018 March 15, 2018
March 15, 2018 March 29, 2018
March 29, 2018 April 14, 2018
April 13, 2018 April 30, 2018
April 30, 2018 May 15, 2018
May 15, 2018 May 31, 2018
May 31, 2018 June 15, 2018
June 7, 2018 June 29, 2018

if there are any questions regarding these documents and procedures, please contact our office at {51 0) 87D-2888.
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Exhibit H

Certificates of Insurance and Additional insured Endorsernent

INSERT HERE
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CERTIFICATE OF LIABILITY INSURANCE

DATE (METIDIYYYY)
1272272016

THIS CERTIFICATE IS ISSUED AS A

IMPORTANT: If the certificata holder Is
the terms and condlitions of the pollcy,
cortificate holder In lisu of such endorsement(s).

MATTER OF INFORMATION ONLY
BELOW. THIS CERTIFICATE OF INSURANGCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

an ADDITIONAL INSURED, the policy(iea} must be
certain policies may require an endorssment. A

AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
BY THE POLICIES

endorsed. If SUBROGATION IS

WAIVED, subject to
statement on this certiflcate does

not confer rights to the

FRODUCER
Inszone Insurance Services, Inc.
License #0FB2764

2701 Citruas Rd Suite C

Ranche Cordova CA 95742

 RAME Bill Erist

Brian Pride, DBA: Ujimaa Foundation
835 Isabella Street
|Cakland

CA 94607

PHONE (877) 308-9663 | B oy, 1916 503-a000
| ADDREgg: Pkristiinsxoneing . com
MNOURE AF| COVERAGE NAIC &
memer Aiasex Insurance C
meuRerp:Hartford Insurance Grou 9424
INBURER C :
| INSURER [ :
INBURERE :

F:

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE

COVERAGES CERTIFICATE NUMBER:Master 15/16 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. , TERM OR CONDITION OF ANY CONTRACT

OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
™ TYPE OF mstmance ) N ) P P Lwrs
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
™ [ DAMACIE TG RENTED
| X | COMMERCIAL GENERAL LIABIITY - EREMISES (s pecurance) | | $ 100,000
A CLAMSMADE | X | ocour X | Y| aazse24 12/20/2016[12/20/2017 [ ey EXP (Any one pemon) | § 1,000]
L | FERSGNM s AVOWURY |5 1,000,000]
| | GENERAL AGGREGATE | § 2,000,000)
GENL AGGREGATE LIMIT APPLIES PER: PROEAICTS ~ COMPIOP AGS | § Includad]
" Jrouy| | RS Loc $
| AUVOMOBELE LABILITY ' $ _ 1,000,000
X | anv aumo BODILY MJURY (Per person) | §
|| AdrQENED AreerE | x | ¥ | 6s5u62a 12/20/2016{12/20/2017{ BODILY IJURY (Fer scciors)| 3
| X | -areD auTos AUTGS | (Per pockipnt) 2
$
| X_| UNBRELLA LIAB X | oecur EACH OCCURRENGE 3 4,000,000
EXCEBS LIAB CLAIMS-MARE Y | 45REE369 12/20/2018 Ln/zwzorr AGUREGATE $ 4,000,000
PED RETENTION s
B | WORKERS cOMPENSATION Y X [ FCEATE OTH-
AND EMPLOYERS® LIASHL ITY Yin
% mpnzmgpmumwms -, E.L. EACH ACCIDENT $ 1,000,000
D 73ANDHS083 12/22/201602/22/2017 (€| oimcse eapurioved s 1 000,000
ltyes deacribe unger P ————
ON OF OPERATIONS halow El. DISEASE - POLICY LiviT | & 1,000,000

DESCRIPTION OF OPERATIONS | LOCATIONS /

voluntears ares includad as
fram carriers

Primary Non-Contributory, Waiver of Subrogation

VEHICLES mm1m.hﬂum Remaris Gohadute, ¥ mars pacs is
Oakland Unified School District. Lis Cotmitsmior! b

an Additional Insured in regards to

officers, agenta, anployees and
Genaral Liabllity. Endorsemants to follow

ars, directors,

and par location aggregate applies

CERTIFICATE HOLDER
= CATEHOEDER _

CANCELLATION

Oakland Unified Schonl District
Attention: Risk Management

1000 Broadway, Suite 440
Oakland, CA 94807

s — R L

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE FOLICY PROVIBIONS.

ALITHORIZED REPRESENTATIVE

Bill Xrist/BERI

ACORD 25 ('zmms)
INS025 (30100801

The ACORD name and logo are registared marks of

© 1588-2010 ACORD CORPORATION, Al rights resarved.

£Z0RD



Exhibit |

Statement of Qualifications

INSERT HERE
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Statement of Qualifications
Ujimaa Foundation

Saturday A.C.C.E.S.S. Academy
09/2006-06/2007 Laney College Oakland, CA

Provided full staff and administration for Saturday School located at Laney College.
Curriculum based in Afro-centered social studics to promoted healthy esteem in children
of African descent,

Umoja Camp
06/2005-06/2006 Various Camp Grounds Oakland, CA

Provided full staff for educational weekend getaways with youth, ages 9-16, teaching a
wide range of survival and life skills. Camp sessions held monthly in various locations in
around the Oakland area.

Ujimaa Summer Programs
06/2007-Current Various Community Centers Oskland, CA

In order to prevent summer learning loss among Qakland’s prized children, various
structures of summer school camps have been offered and facilitated throughout the
community. Participating children enjoy a varicty of academic STEM based activities,
challenging enrichment clubs, and series of field trips. All activities are implemented
with the overtone of restorative justice-based concepts,

Ujimaa After-School Programs
09/2007-Current Oakland Unified School District Oakland, CA

Ujimaa is currently providing full staff from our rich collective of skilled individuals at
Burckhalter Elementary School. Our After-School Program provides complete
comprehensive services from Homework Support, Math Intervention, Test Preparation,
Drama, Dance, Sports, Drumming, Capoeira, Gardening, Finc Arts, Organized Sports,
STEM, and College Preparation,

**Ujimaa Foundation has also assisted with mary community-otganized events by
providing on-call assistance when needed in the Oakland area.



EXHIBIT J
Agreement to Allow Distinct & Separate Employment by OUSD and AGENCY

As set forth in Paragraph 11.4 of the Memorandum of Understanding between AGENCY and Oakland
Unified School District (“OUSD"), this Agreement ("Agreement”) allows for the employment of the
EMPLOYEE, , for distinct and separate empioyment roles with OUSD and
with AGENCY. These two employment positions do not everlap in duties, hours, or control by the
respective empioyers, OUSD or AGENCY. As used in this Agreement, “Parties” mesns Employae, CUSD,
and AGENCY.

. Employment Poslfion. OUSD shall provide Employee with a written document describing the position that
Empioyee shall perform for OUSD. AGENCY shall provide Employee with a written document describing
the position that Employee shall perform for AGENCY. None of the duties performed for either employer
shall interfere or conflict with their responsibilities for the other employer.

- Hours of Work.. OUSD shall inform Employee of the hours of work for the OUSD amployment position.
AGENCY shgll Inform Employes of the hours of work for the AGENCY position. None of the work hours
shali be overlapping. Employee shall not work any hours beyond the regular working hours for either OUSD
or AGENCY unless express written approval is given by the Employer for whom the extra hours are being
worked.

- Control & Supervision — QUSD Employment. During the employment position and working hours performed
for QUSD, EMPLOYEE will devote their full services to OUSD and shail not engage in any work that
conflicts with or compromises EMPLOYEE's best efforts to QUSD. EMPLOYEE shall be supervised by
designated OUSD personnel and OUSD will provide the information, tools, and equipment necessary for
such employment. OUSD shall control all aspscts of the employment relationship for the work performed
ior OUSD. EMPLOYEE shali not use the informetion, tools, or equipment of OUSD in performing the work
for AGENCY, without OUSD's express parmission. All work product of the EMPLOYEE shall belong to the
employer for whom the services were being provided at the time the work was creatad, AGENCY shall not
have any confrol or supervision over EMPLOYEE during the EMPLOYEE’s OUSD work hours.

. Control & Supervision — AGENCY Employment. During the employment position and working hours
performed for AGENCY, EMPLOYEE will devote their full services to AGENCY and shall not engage in any
work that conflicts with or compromises EMPLOYEE's best efforts to AGENCY. EMPLOYEE shall be
supervised by designated AGENCY personnel and AGENCY will provide the information, tools, and
equipment necessary for such employment. AGENCY shall control all aspecis of the employment
relationship for the work performed for AGENCY. EMPLOYEE shall not use the information, tools, or
equipment of AGENCY in performing the work for OUSD, without AGENCY’s express permission. Al work
product of the EMPLOYEE shall belong te the employer for whom the services were being provided at the
time the work was created. OUSD shall not have any control or supervision over EMPLOYEE during the
EMPLOYEE's AGENCY work hours.

- Workers Compensation Liabifity insurance. As required by California and federal law, each employer shall
maintain workers compensation lability insurance for Employee’s behalf for the employment position for
which EMPLOYEE is employed by each of them.

- Wages, OUSD is separately and independently liabie for all wages and benefits eamed by EMPLOYEE for
performance of the OUSD employment position. OUSD shall have no liabllity for any portion of wages and
benefits sarmed by EMPLOYEE for performance of the AGENCY employment position, and AGENCY
agrees to indemniiy, defend, and hold harmless OUSD from any such claim. Similarly, AGENCY is
seperately and independently Hable for all wages and benefits eamned by EMPLOYEE for performance of
the AGENCY employment position. AGENCY shall have no liability for any porion of wages and benefits
earned by EMPLOYEE for performance of the OUSD employment position, and OUSD agrees to indemnify,
defend, and hold harmless OUSD from any such claim.

- No Joint Employer Relationship. The Parties acknowledge and agrese that it is not their intent to create any
joint smpioyer relationship and, instead, sach empioyment relationship is separate and distinct as set forth
in this Agreement. Notwithstanding, EMPLOYEE understands and agrees personnel information may be
axchanged between OUSD and AGENCY.

- Termination. Subject to any applicable employment laws, any Party may terminate this Agreement or any
employment relationship created under this Agreement with two weeks written notice to the other Partles,
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Ujimaa Foundation..

Phone: $10-598-5598 Tax 1d: 27-0549307
835 Isahells Street Fax: 510-863-7072

June 13, 2017

To Oakland Unified School District:

All staff and individuals working at Carl B. Munck Elementary School have been cleared
of TB testing, and background checks from the Department of Justice and Federal Bureau
of Investigation (DOJ and FBI).

If you have any questions or concerns, please contact Blu Pride at (510) 282-2997.

Many Thanks,

-~

Blu Pride
Executive Director



& OAKLAND UNIFIED
#%. SCHOOL DISTRICT
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MEMORANDUM OF UNDERSTANDING
ROUTING FORM 2017-2018

8ervices cannot ba provicdead uniil the KU is fully approved and 2 Furchase Grder has been issued.
Contractor and OUSD Administrator reach agreement about scope. of work and compensation,

™

2. Contractor and QUSD Administrator ngreed upon terms ore reflected in the Memerandum of Understanding.

3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List.

4, OUSD contract origirator creates the requisition on IFAS,

5. Within 2 weeks of oreciing the requisition, the OUSD Administrator submits completed MOU packet to Legal for approval.
AgencyNsme | Ujimaa Foundation e erson | Brian Pride
Street Address __ | 835 Isabella Street _ Title Executive Director
City Dakland Telephone 510-282-2597
State CA Zip Code | 94607 Email biupride @ujimaafoundation.org
CUSD Vendor Number 1003682

[=1Proof of general liability and workers' compensation insurance

Altachments [E]Statement of quallfications

[=] Printout showing this vendor does not appear on the Excluded Partias List. (www.sam.gov/portaiipublic/Sam/)

Comprnsatian Gad Terms = =1 e s iy Gl S G A T S TS

Juby 1, 2917 Date work will end | a0 (7, 214 | Total Contract Amaunt  |g 41 g oo
Budgil Information
Resource # Resource Name | Org Key # Ampunt Req. #
Code
6010 ASES 1881653401 5825 | $4108500 |RDO180588
5825 $
5825 $
5825 $

CUSE Conrfract Qriginatonlfisiimatien

Name of QUSD Contact Denise Burroughs Emall Denlsa Burroughs {Bousd.org
Telephone 510-531-4900 Fax 510-531-4820

+ 168/Carl B. Munck Elementa
Site/Dept. Name School i Enrcliment Grades I R | throuah l Sth

Aoyl aiiel Bot ng ingroecobapproval Siopss

Servicos cannot be provided before the MOU is fully approved and a Purchase Order iz Issued. Signing this dmunentsmmsinattoyuurknmle(ga
services were not provided before a PO was issued.

[®] ousD Adminiatrator verifies that this vendor does not appear on the Excluded Parties List {htips:/fwww.sam.gov)

Plaase sign under the appropriate column. roved Denlad — Reason Date
1. Site Administrater
2. Resource Manager A erao] (.
3. Network Superintendent / Executive Director L! /2 / [ 14
4. Cabinet (SBO, CFO, CSO, Daputy Chisf) v 5 I

5. Board of Education or Superintendent
Procurement | Date Received

Rev. 5/2016 THIS FORM IS NOT A CONTRACT



SAM Search Results

List of records matching your search for :

Search Term : njimaa* foundation*

Record Status: Active

No Search Results

Septambar 01, 2017 8:28 PM
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