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The function of education is to teach one to think intensively and to think critically. 
Intelligence plus character - that is the goal of true education. 

Dr. Martin Luther King, Jr. 

This Executive summary will provide a comprehensive overview of the proposed LEGACIES of 
Excellence (LEGACIES) charter - its paradigm for the education of its students with social, 
emotional, and mental health needs. This LEGACIES paradigm is based on the research of 
effective teachers of African American students Ripple Effects, and Black Mental Health. (see 
Appendix G) 

Background for the Need 

The statistics are sobering: high crime rates; foreclosures; many families in transition and 
homeless; high overall dropout rate and a higher dropout rate for minorities; and even higher 
dropout rates for foster youth and youth involved in the criminal justice system. And for those 
students who do remain in school, their experiences often do not prepare them socially or 
academically for graduation. Children in broad swaths of the Oakland community are in 
desperate need of changes in education; housing; allocation of resources; and academic support. 

The murder rate in Oakland is more than three times the state average. The most common 
characteristics of the victim of a homicide in Oakland are: male; African-American; below 24 
years of age; and living in East Oakland. 1 More than 6% of Oakland males between the ages of 
10 and 17 were arrested in 2009; 81% of these were African American. More than 7000 adults 
and more than 900 juveniles are currently under supervision by the criminal justice system (as 
parolees/probationers) in Oakland. 2'

3 

These statistics reflect a culture of violence that is endemic in certain neighborhoods in Oakland, 
and it has had a terrible impact on schoolchildren: In 2007, 36% of Oakland 7th graders were 
involved in a fight in school, 9% brought a gun to school, and 15% brought some other weapon. 
14% of 7th graders reported being in a gang; 17% of 7th graders felt unsafe or very unsafe in 
school. 4 

In 2009, there were over 1200 homeless students in Oakland.5 In response to child abuse reports, 
approximately 800 children are removed from their homes in Alameda County each year.6 There 
are close to 3000 children in foster care in Alameda County.7 In 2009, over 11 ,000 students 

1 
Violent Crimes in Alameda County. (2007). Urban Strategies Council. 

2 
Juvenile Hall Referral Report. (2009). City of Oakland . 

3 
Monthly Statistical Report. {2010). Alameda County Probation Department 

4 
Healthy Kids Survey. (2007). California Department of Education. 

5 
Indicators of Increasing Homelessness. (2009). National Law Center on Homelessness and 

Poverty. 
6 

Child Abuse and Neglect in Alameda County. (2005). Alameda County Social Services 
Agency. 
7 

Foster Care Services. {2009). Alameda County Social Services Agency. 
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received behavioral assistance in Alameda County.8 The majorities of these individuals lives in 
the poorest areas of Oakland and are predominantly African American and Latino. 

The situation outlined above significantly impacts, and is impacted by, students' experiences 
within schools. Less than one-third of these socio-economically disadvantaged youth in OUSD, 
scored proficient or above in English Language Arts and Mathematics on the California 
Standards Tests. When analyzed separately, African-American and Latino students have an even 
lower success rate. For example, only 3% of African American and 7% of Latino 9th graders 
scored proficient or above in Algebra. 9 35% of African American males drop out ofhigh school 
in OUSD. These are not surprising statistics. 

Chet Hewitt, Director of Alameda County Social Services Agency, writes: 

Most youth who have been in foster care, or a part of the juvenile justice system 
exp erience, have had multiple placements, which in turn mean multiple school 
environments. The lack of continuity in education has wreaked havoc on their 
ability to achieve academic excellence on a consistent basis. The lack of 
foundational academic skills means that youth are ill prepared not just for 
college, but also for vocational skills development opportunities, high growth, 
high wage job opportunities and even basic employment. 

How We Will Address This Need 

LEGACIES of Excellence Charter School will serve any 6th- 8th grade student who seeks 
enrollment. The philosophy, policies, curriculum, instruction, and staff will be well equipped to 
address the social and academic needs of the students who may lack continuity in their education 
due to poverty and/or family support. LEGACIES believes that the academic and social 
potential of these students lies dormant and with the support outlined in this petition, these 
students will meet higher standards of excellence. These students will be prepared for "life and 
its challenges" as they pursue college and vocations that make them proud income producing 
citizens of their communities. There is sufficient data to demonstrate that when standards are 
set high and the curriculum and instruction is relevant and learning is accelerated for low­
achievers; when teachers are well trained to implement the school program, students achieve. 

LEGA CIES Charter is being developed by LEGACIES of Excellence, LLC, an Oakland-based 
501(c)(3) non-profit organization dedicated to working with high-need youth, including those in 
foster care and those who are probation-linked, throughout the Oakland community. With the 
support of the Alameda County Department of Social Services, Alameda County Behavioral 
Health, and the Alameda County Probation Department, LEGACIES will provide a supportive 
and challenging educational environment that is desperately needed in Oakland. 

LEGACIES was born out of the desire to provide structure, nurturing, guidance, and role­
modeling for youth that are not likely to receive this support at home or at any other point in 

8 (2009). Alameda County Behavioral Health Care Services. 
9 Oakland Unified School District Academic Achievement Reports. (2009) . Educational 
Demographics Office; California Department of Education. 
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their daily lives. LEGACIES core belief is that these students can reach academic and social 
development targets. The individuals who are best suited to reach the youth of Oakland is a 
mixture of adults who are passionate and compassionate about making a difference in the lives of 
these students. Setting high academic standards with supports and developing caring 
relationships, these students will achieve. We will interview searching for individuals with 
unique potential, and who adapt creatively to new teaching practices. We will also seek out 
professionals from the community who are able to transfer their high expectations to the 
parent/guardians and we encourage student to meet LEGACIES' high expectations. Constant 
monitoring and assessing student achievement will bring about a realization of a paradigm shift 
that creates a social and academic environment for the success of all of our students. 

Evidence of Support 
LEGACIES has garnered a broad range of support throughout Alameda County. This support, 
from pillars of leadership and integrity in this community, demonstrates how much LEGACIES 
can do to address a sorely needed service within Oakland. David Kears, Health Care Services 
Agency Director of Alameda County, writes: 

I have discussed [LEGACIES} with the Chief Probation Officer, Don Blevins, and 
the Director of Social Services Agency, Yolanda Baldovinos . . . . They felt 
strongly that the staff from both [of their] departments would welcome the 
development of a school setting that offered the breadth of services discussed 
[with LEGACIES}, and would steer appropriate referrals to such a program if 
available. 

Hon. Keith Carson, Alameda County Board of Supervisor President, writes, "The vision of the 
organization is innovative and thoughtful. I applaud the founders, Robert Coleman and Dr. 
Ralph Peterson in their efforts to improve the quality oflife for at risk youth and support their 
efforts in making this program a reality." 

Hon. Sandre Swanson, Assembly member, 16th District, writes, "I am writing in strong support 
of the work of Mr. Robert Coleman .... I am confident that any project that he is involved with 
will be successful and implemented to achieve significant public benefit." 

Chet Hewitt, Director of Alameda County Social Services Agency, writes: "Models such as 
LEGACIES of Excellence Charter School are important and serve as a valuable asset to the 
community." 

Please see the Appendix A for additional letters of support. 
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I. 

I. Education Philosophy 
"A description of the educational program of the school, designed, among other things, to 
identify those whom the school is attempting to educate, what it means to be an "educated 
person" in the 21st century, and how learning best occurs. The goals identified in that program 
shall include the objective of enabling pupils to become self-motivated, competent, and lifelong 
learners. " 

-California Education Code Section 47605(b)(5)(A) 

A. Mission 

LEGACIES of Excellence Charter School is dedicated to providing a California standards-based 
curriculum in a safe environment that focuses on academics and success. It is specifically 
designed to prepare underserved populations of grades 6-8 students for high school, providing 
for their social, emotional, mental health needs, and the opportunity to recover from any 
academic deficiencies as well as to then continue to accelerate their learning. Sustainable 
agricultural science and technology coupled with healthy living will be incorporated during the 
school day and eventually be the focus of the elective courses. 

Through a comprehensive and innovative approach to working with this population that includes 
standards-based lesson plans, agricultural science electives in the future, blended digital learning, 
and emotional and mental health services, LEGACIES will offer the support needed for these 
students to thrive. This support will include increased access to mental health counseling, a 
social and emotional skills curriculum, as well as a mental health therapist on site regularly. 

LEGACIES will provide its students with support in many forms: 

• The Legacies Innovative Individualized Education Plan (LIIEP) is a collection of 
information and data the administration gathers about the "whole child": academic; 

emotional, behavioral, family living conditions. At the time of enrollment, LEGACIES 

staff collects information at enrollments and all during the year (I.E.P .s; Star Test 
Results; Family Information; School Behavior. (See C) The Legacies Innovative 
Individualized Learning Plan will be aligned with standards and objectives for social, 
emotional, mental, and physical health skills to thrive in high school, college, and careers 
of their choice. 

• The curriculum is standardized based, and utilizes State Adopted textbooks for Language 

Arts, Mathematics, Science, and Social Studies 

• LEGACIES teachers will utilize the OUSD pacing guides as a model to maintain high 
academic performance. We will tailor the pacing guides' usage to adapt the pace to that of 
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academically recovering students when necessary, but also encourage and allow students 
who are capable and willing to work hard to move more rapidly through course 
curriculum. 

• Through continuous collaboration and a "whatever it takes" approach, the teachers will 
develop habits of mind that keep the conversation focused on: (1) Academic progress (2) 

Instructional and Intervention Strategies (3) Inhibitors to success that must be removed. 

• State Adopted standards-based textbooks and will be supplemented with "digitalized self-

paced curriculum" for all students, but will be especially emphasized for those who are 
below "basic" on the California Standardized Tests and for those that have demonstrated 
interest in moving at a faster pace through the curriculum. LEGACIES will also utilize 

digitalized programs to monitor and support behavioral and emotional growth for students. 

• Formative assessments and summative, are given at the end of9 weeks and also at the end 
of units in the textbooks. All assessments and instruction are aligned with the LIIEP to 
ensure that adequate progress is being made in mastering the standards. The grade level 
pace is the goal for each of our students, however, because we have students with 
behavioral deficiencies, we will mitigate with individualize curriculum and pacing guides 
for those students who need to "catch up" on an individualized basis under the close 
supervision of the teacher. 

• Intensified instruction and academic support, additional tutoring, is designed for 
individualized and group instruction. (See page 21) 

B. Students to be served 

LEGACIES will be a college-prep 6th- 8th grade middle school serving all students seeking 
enrollment. Capacity building is LEGACIES focus and is key to achieving our the mission. 
LEGACIES shall actively recruit and focus its educational program on those students who have 
experienced trauma or neglect; are part of the foster care system; have been expelled or are at 
high risk of expulsion from their neighborhood public schools; who are chronically truant; or 
who are involved with or at risk of involvement with the juvenile justice system. We will also 
recruit students who have consistently struggled academically, have fallen behind, and could 
benefit from a school with additional resources for credit recovery. As outlined in the 
introduction, thousands of Oakland students fall into these categories. However, we also 
anticipate enrolling some students with fewer needs and greater potential of keeping up with the 
pace of the curriculum, thus meeting learning targets. 

The goal of LEGACIES will be to create a safe and professional dialogue where staff will be 
able to create a challenging academic and healthy social environment. Our focus on academic 
excellence AND emotion/social/mental health will make LEGACIES an excellent choice for 
families and students who are looking for a "good school." Most of our middle school children 
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need and deserve a school that can provide more resources for the "whole child" than is typically 
available. 

Students from the Oakland Unified School District (OUSD) shall have preference in admissions 
to LEGACIES with the remaining openings available to any student in the State of California. 
The School shall locate its facility or facilities within the boundaries ofOUSD. 

C. An Educated Person in the 21st Century 

LEGACIES will work to prepare its 6-8th grades for life-long success, with the knowledge, skills, 
work habits, and attitudes that they will need in high school, higher education, and vocations of 
their choice. LEGACIES will create an environment that allows each child to realize his or her 
full potential. Parents/guardians and students will learn to work cooperatively with others from 
diverse backgrounds, identify and solve problems, and be able to resolve conflicts in a 
constructive manner. Not only will they be ready to adapt to changes, but to lead others in the 
community. 

Educated persons in the 21 st century need to first understand their role in carrying on the legacy 
of those who fought for the civil and human rights of those who came before. They must 
develop a sense of responsibility to carry on "the work" to make the world a better place and 
have a strong belief that education is "the key" to our success. Their schooling must include 
lessons that provide visuals and textual historical accounts of the many people that came before 
from each of ethnic groups in America so they may see the similarities and compare them to 
struggles of civil and human rights around the world. They must know that there is "hope" for 
them and believe that their schooling and education is the instrument that will make their dreams 
a reality. 

The curriculum, instruction, and learning environment will lead them to explore and appreciate 
their creative potential, and be strong supporters of their community, using the power of the 
individual for the greater good of the community. Educating students in the 21 st century must 
take into account the importance of systems, policies, and teachers who demonstrate care 
through rigorous curricula and support for learning. We can offer nothing less for these students. 
Above all else, they should be imbued with a love ofleaming, a profound curiosity, an 
uninhibited sense of questioning and examination, and a powerful sense of self-direction. 
Embedded in curriculum and instruction at LEGACIES are the following abilities and qualities 
of a well-educated person in the 21 st century: 

• Competency in reading, historical context, mathematical reasoning, scientific processes, and 
inter- and intra-personal interactions 

• Mastery skills in written, oral, and creative self-expression 

• Ability to understand how to explore issues and problems of personal relevance 

• Ability to work cooperatively with peers with the goal of pursuing understanding 
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• Ability to exhibit and feel empathy in consideration of the perspectives of others 

• Ability to engage in analysis or problem-solve specific situations and circumstances 

• Technological proficiency that extends from the classroom to the real-world 

• Agriculture and environmental competency: the natural world; care of the earth; food 
systems from ground to table 

• Ability to identify areas of interest, formulate questions, research topics, analyze evidence 
and set goals 

• Proficiency in self-reflection, self-assessment, and in giving and receiving feedback 

• Enthusiasm for learning that lasts beyond the school years, creating self-directed, highly 
motivated citizens who constantly seek to learn new things 

These skills and qualities are necessary for humankind to adequately resolve the tenacious and 
long-standing problems facing our world in this new century. Fostering the development of 
these skills and qualities in an educational environment- upholding standards of academic 
excellence, democratic processes, and culturally relevant learning experiences-will encourage 
the creative and critical thinking skills that will enable our students to have a positive impact on 
their communities. 

D. How Learning Best Occurs 

The educational philosophy of LEGACIES is based on the growing body of research which 
shows that the poverty cycle--mostly low-income African American and Latino students-­
can be bridged if schools and communities focus their attention in a few key areas. 
LEGACIES focus areas are derived from work done by The Education Trust in a project entitled 
"Dispelling the Myth." This project focused on the work of schools that made significant strides 
in narrowing academic achievement gaps, exceeded state averages for student performance, or 
improved student performance at a rapid pace. EdTrust identified several common strategies 
among the most successful gap-closing schools, all of which form a central part of the 
LEGACIES design: 

• Hold consistently high expectations for all students. 

• Frequently analyze student data to track progress, identify student needs, and improve 
instruction. 

• Employ a rich and challenging curriculum that is aligned to state standards. 

• Provide purposeful professional development to improve teachers ' skills. 
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In addition to these four key areas of school design, LEGACIES will add these additional 
elements that are aimed directly at best serving high-need students: 

• Create a school culture that honors effort and resilience and consistently focuses on success 
for each student. 

• Address the needs of the Whole Child, including behavioral; mental health, physical 
education; visual and performing arts. 

• Extended Instructional Minutes coupled with aligned intervention and tutoring opportunities. 

• Focus on data, especially data provided by formative assessments, to increase student 
performance. 

• Teacher Leaders trained, operating as a team, and committed to: 

teaching to learning objectives utilizing "best practices" 

utilizing intervention curriculum and differentiated instruction 

collaborating and accepting accountability for student achievement 

E. Curriculum and Instructional Design 

The LEGACIES model is creating and establishing a school culture that meets academic, social, 
emotional, and mental health needs of each student. LEGACIES recognizes the need for a 
variety of supports, both academic and emotional, and its own LIIEP portfolio provides a profile 
of the "whole child" which is vital for preparing students for academic success and social 
growth. (See Appendix C) First of all, LEGACIES will honor hard work, resiliency, and 
dedication. We will challenge each of our students and expect them to succeed. LEGACIES 
behavioral health component will provide the requisite foundation for student support, and each 
teacher will incorporate behavioral health strategies into his or her classroom practice. (See Page 
18-Health and & Wellness Curriculum. 

In providing academic learning, social development, agricultural-environmental experiential 
learning, and behavioral guidance, LEGACIES is in line with the skills articulated by states, 
businesses, and organizations as necessary to success. Outlined in the descriptions of all of our 
programs are the very skills listed here from the literature as essential for a career this century. 

These skills include: 

• Collaboration 

• Cooperation 
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• Communication 

• Creativity 

• Organization 

• Problem Solving 

• Self-Direction and Social Responsibility 

• Technology Fluency 

LEGACIES staff and families will regularly celebrate student effort and progress. We want our 
students to become more self-sufficient and capable over time and the school will reward 
accomplishment and good behavior with increased privileges and independence. To help 
students see the connection between personal choice and academic success, and work together to 
inspire and support students and the family, we will have assemblies, classroom celebrations, and 
daily "shout outs" to share success. 

As a foundation for its curriculum and instructional design, LEGACIES is looking to the 
Response to Instruction and Intervention (Rtl) model, which is emerging nationally and being 
embraced by the California Department of Education as an effective and systematic method to 
support every student toward academic proficiency and successful preparation for college and 
career. Rtl is a systematic, data-driven approach to instruction that benefits every student. 
California' s expansion ofResponse to Intervention to Rtl communicates the full spectrum of 
instruction, from general core, to supplemental or intensive, to meet the academic and behavioral 
needs of students. Rtl, as LEGACIES envisions it, integrates resources from traditional 
education, targeted programs, special education, mental health, and family therapy through a 
comprehensive system of core instruction and interventions to benefit every student. 
LEGACIES Rtl tiered behavioral interventions strategies is based on the research findings 
Education Trust, 2012; the Congressional Black Caucus, 2011; and the National Center on 
Response to Intervention, 2012. We also include action research on effective practices for 
African American and Latino students: Fortune, 2012; Hollins, 2000; and Ladson-Billings, 1994. 

As part of the Rtl process, students will be provided in tutorials and extended learning periods 
with study skills as well as organization and time management strategies. These activities will 
include binder organization, teacher communication practices to ensure that students understand 
how and when to seek additional teacher assistance in the most constructive way, note taking, 
class preparation, and be encouraged to reflect on their futures . Students will begin to see 
themselves as college material and/or identify careers that they can aspire towards as well as 
identifying what education requirements must be met. This college-career component will be an 
increasing part of their focus as they approach graduation to high school. 

Curriculum Design Considerations 

1) Hold Consistently High Expectations for All Students 
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Each LEGACIES student will be prepared for the challenges of high school and beyond. The 
learning expectation for each of the learning objectives is proficiency or advanced by the end of 
gth grade or earlier and this type of goal setting for students and teachers will motivate 
LEGACIES students when they realize the resources available to support this goal. No 
LEGACIES graduate should need further remediation to undertake freshman high school 
courses. Success in college-prep courses in high school and then in college is the goal for each 
student. The focus on behavioral health skills will provide the platform absent in most education 
approaches to support our students in achieving such high levels of performance. 

2) Standards-Based Curriculum 

LEGACIES curriculum is based on the California State Standards and supplemented with 
lessons from the Environmental Education Initiative (EEl) California Standards curriculum. It 
incorporates additional elements that reflect the ambitious outcomes desired for our 8th grade 
graduates. Our goal is that no LEGACIES graduate entering high school will require any further 
remediation. Each year all students will enroll in core courses in Math, English Language Arts, 
Science, and Social Studies, as well as Healthy Living/Physical Education/ Behavioral Health, 
and a Homework/Intervention/ Acceleration. These courses offer unique learning experiences for 
our high-need students, and provide an opportunity to offer additional academic support by 
reinforcing the standards addressed in the core courses. 

California has gathered and solicited the best minds in education to develop its world-class state 
standards and in recognition of this LEGACIES will train teachers in incorporating Common 
Standards for English and Mathematics and in Backward Lesson Plan Design (see Appendix E) 

The curriculum is based on the California Department of Education Standards and teachers are 
required to use the LEGACIES textbooks for English Language Arts, Mathematics, Science, and 
Social Studies. Teachers are required to follow the LEGACIES pacing guide for the textbooks 
and develop individualized pacing guides for "students with special needs" (to be approved by 
the principal). The school ' s mission, as previously noted, is for all 8th grade graduates to enter 
high school curriculum requiring no further remediation. This expectation will not be lowered. 
We recognize, however, that our students will arrive with considerably varying needs, academic, 
emotional, and behavioral. Teachers will collaboratively work with students, adapting the pacing 
guides, utilizing intervention techniques, and support services to move each student according to 
his/her LIIEP to this graduation expectation. Multiple paths will be taken to achieve this goal. 

LEGACIES CURRICULUM 

ELA: Holt Literature and Language Arts, Mastering the CA Standards 

Math: Holt, Rinehart & Winston CA Student Edition: Course 1 Numbers to Algebra 

Course 1 Numbers to Algebra Spanish Edition as needed 

Science: CPO Focus on Earth Science 

Social Studies: Pearson Prentice Hall-World History: The Modern World 
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We believe our students will benefit from a competitive STEM education focus and we are 
carefully planning our focus on agriculture that prepares the employment in the future. Although 
these students may appear to be 'unlikely' candidates because of their socio-economic status, 
social development, and mental health status, we believe and research demonstrates that this 
curriculum can be highly engaging and interest them in pursuing great career fields with promise 
in the 21 st Century. The goal is to inform them about opportunities and encourage them to select 
a vocation in a STEM field, e.g. such as agriculture. This is also a matter of equity for these 
children. The research of David Drew believes that our false assumptions about aptitude hold our 
students back as much as any factor other than poverty. Drew posits: 

" .. . There is one fundamental flaw in our system. Other factors, especially poverty, 
played a role, but there was, and still is, one basic problem: Far too many students are 
blocked from opportunities to master STEM because of false assumptions about aptitude. 
The barriers to STEM education take many forms. Students may be dissuaded from 
taking advanced mathematics and science courses. A teacher may interpret a probing 
question as a stupid one. A counselor may recommend that a student discontinue further 
study." (Drew, 2011) 

LEGACIES ' agriculture curriculum, drawn from the Environmental Education Initiative, is 
designed to direct our population towards higher education degrees and vocations in Science, 
Engineering, Mathematics, and Science (STEM fields). As our Healthy Living courses and 
practices strengthen their emotional and social skills, these students will have the opportunity, 
for once in their lives, to reach their full potential and to excel in their adult lives, as productive 
income earning citizens. 

3) Supplemental agricultural lessons and projects 

The framework for both the supplemental agricultural coursework as well as integration of 
agriculture throughout the curriculum is provided by the California Career Technical Education 
Standards for the agriculture and natural resources industry. Our research led us to the highly 
acclaimed and well respected standards aligned curriculum for 6 - 8 grade developed by the 
Department of Education in partnership with the Environmental Protection Agency. This 
curriculum entitled, The Education and the Environment Initiative (EEl), strongly complements 
our program of study and philosophy for our students. The curriculum has been field-tested 
focuses on science and history- social sciences. The curriculum materials are comprehensive and 
include Teacher' s Edition; Teacher's Masters, Student Workbook, Student Edition, Visual Aids, 
Word Wall Cards, Information Cards, Dictionary and maps of natural and political regions. 

Although this is an extensive K-12th grade curriculum comprised of85 units, LEGACIES will 
adapt only portions related to agriculture for middle school students to supplement our social 
studies and science curriculum. Lessons have been adapted from the California Agriculture Earth 
Science and Biology Lab manual to enhance agriculture instruction throughout the sciences. The 
English Language Arts courses will support the agricultural and environmental focus of the 
school by providing the students with culturally relevant fictional literature that features 
agriculture; teaching expository works that focus on sustainable urban agriculture; exposing 
students to persuasive works that highlight current issues in agriculture and food science; and by 
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)requiring students to conduct research for their literature review for their agric-science project. 
Writings and lessons have been adapted for use from a variety of resources that showcase 
African American and Latino contributions in agriculture. 

The facility we will utilize has space for a student-created and managed rooftop garden, 
allowing for hands-on project-based learning. California is currently poised to lead the nation in 
environmental literacy and technology and exposing our students to this area of the "green 
revolution" will at the least increase their understanding, but more likely will interest some in 
becoming future farmers, scientists, economists, or green technology engineers. We have 
prepared sample lesson plans in (Appendix E) 

This curriculum is further supported with LEGACIES ' working partnership with UC Davis 
under the guidance and support of Ms. Lynn Martindale, Agricultural Education Teacher 
Supervisor. UC Davis has volunteered to set up the School's organic garden for the afterschool 
program at no cost. (See Letter of Support Appendix A) Models for this type of curriculum exist 
throughout the state and she will work with us to adapt them to LEGACIES needs. She has 
provided us with contacts at various schools throughout the state to visit and discuss the best 
teaching practices around agricultural. She volunteered her time to serve as a mentor and active 
resource for LEGACIES to ensure that the inner-city students are connected with their 
agricultural roots. 
LEGACIES students will be visiting UC Davis at some point during the school year to 
participate in activities at the university farm and have the chance to meet with college students 
in the UC Davis agricultural programs. 

4) Digital Curriculum and Blended Learning 

Although digital and blended learning encompasses multiple uses, at LEGACIES students will 
be primarily utilizing them in two ways. After the petition is approved, LEGACIES will 
undertake a thorough analysis of which program is most likely to help our students first 
remediate academic deficiencies and leap frog back to grade level and proficiency, and second 
allow students to accelerate their learning and move through the curriculum at pace that 
challenges them and maintains their interest. Programs such as those offered by Compass 
Learning and APEX Learning seem to be strong prospects for these purposes. Khan Academy 
has also shown some encouraging progress with academically underperforming students. 
Students will work with teachers in their Intervention/ Acceleration periods as well as in their 
Homework periods on a daily basis to maximize the effectiveness of blended learning. These 
programs target specific standards that students may have struggled to master and allow multiple 
students to work on multiple different standards and obtain teacher assistance when they become 
confused or stuck. The programs provide instant electronic feedback to teachers on student 
progress. 

This aspect of our program will benefit teachers to differentiate instruction and create valuable 
assessment data to target their instruction. 

5) Extended Instruction Periods and School Day 
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We anticipate that students in our 61
h grade classes will require substantial remediation to 

prepare them for 7th grade standards. The school day is designed to provide the time necessary 
for recovery to academic proficiency. Core subjects will be taught in 80 minute periods. Each 
class schedule will have a daily mandatory 80 minute "Intervention/ Acceleration" period. 
During this period there is time for re-teaching for struggling students and either acceleration or 
in depth study of specific objectives. For example, a student may be given an assignment which 
extends or depends on his/her knowledge. In addition, a daily 60 minute period will be allotted 
to ensure that homework practice work is completed for the following day or the extension of 
time will be used for Agriculture and sustainable living courses. This 6th period will be part of 
an afterschool program. Both of these periods will utilize the blended learning approach to be 
designed as teachers and the administration deem appropriate. 

6) Getting Started - Induction & Orientation 

During the first three weeks of school, students will complete and "induction/orientation course 
which will introduce to the students the school culture and the concept of being part of a team 
dedicated to their success: high expectations; hard work; good behavior; emotional/social/mental 
health support; caring adults ; parental/family inclusion; procedures, and routine of the school. 
These expectations include homework completion; responsibilities, chores and duties. 

The Induction and Orientation process will be repeated in January for one week (if needed). 
New students entering in the middle of the school year will be given the opportunities their first 
three week of school. This is period of time which focus on the success and student behavior and 
allows for a slowing down of the pace for curriculum and instruction. Standards and learning 
objectives are being taught- but a slower pace is allowed during this time. 

This process allows time to begin the assessments and screening that will compose much of the 
LIIEP. We will identify assessment that will allow us to predict which students are at risk for 
poor academic performance and which will need a high level of social-emotional support. 
Moreover, our diagnostic tests aligned with the California Standards will enable us to target early 
areas where instruction must focus. Lastly, we will be able to reinforce fundamental skills and 
effective study habits. These are critical, especially for struggling students who often believe that 
study means reading over material without thinking about it. Practice and implementation of 
sound study skills can go a long way to changing academic outcomes. 

To counter the "summer slide" so many students experience, especially those with weak 
academic skills, LEGACIES will require students to attend a three week full day summer 
program beginning in 2014. This summer school provides students, parents, and teachers with a 
head start in preparing for the coming academic year. 

7) Teachers Collaborate and Lead 

Just as students must honor hard work, LEGACIES will ask much of its teachers. By definition, 
most of our students have for some reason failed to learn utilizing the traditional approach. 
LEGACIES believes in what Richard DuFour describes as the "Henry Higgins School," one 
where all the adults not only believe that all students can learn, but that they will work together 
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in anyway necessary to help students achieve high standards. Learning must not be at the 
discretion of teachers, but as a constant of the school where time and necessary support are the 
variables. 

The Professional Development section that follows describes how teachers will be specially 
trained to become leaders in the school and be held accountable for the overall success of each 
student in the "whole school." In other words our philosophy will be that we collectively are a 
Professional Learning Community, that when one student fails , we all fail and we must work 
together to solve the problem. Teachers will collaborate, share ideas, and modify instruction and 
plans to meet the needs of its students in a school culture of empathy, compassion, passion, and 
excellence. 

LEGACIES target population-high-need students that face behavioral and academic 
challenges- requires individualized support to meet the school' s high expectations and 
accelerated pace. This personalized support will include digital curriculum, differentiated 
instruction; heterogeneous grouping; daily intervention support periods; individual and small 
group instruction. 

8) LIIEP Provides Continuous Data Analysis 

California through its current Content Standards and soon through the Common Core Standards 
has defined what students should know at each grade level. The LIIEP will include some of the 
baseline academic student history, such as transcripts and CST scores, attendance, and 
suspension records and be supplemented with evaluation and formative assessment results 
collected during the year. This information helps us to fully develop the pacing guides and 
learning targets necessary to ensure that LEGACIES student complete 8th grade ready for high 
school. 

The LIIEP will also assess the social-emotional needs of the student and determine what supports 
should be immediately put in place. Administrators and teachers will develop the LIIEP for each 
student and have full access to it. They will also be able to recommend changes as necessary. 

9) LIIEP and Daily Intervention 

Daily Intervention instruction is embedded in the school day to re-teach lessons for students who 
need assistance and teachers will be trained to integrate these strategies within the lesson. 
Formative assessments include those that are externally developed, such as the Diagnostic 
Online Reading Assessment (DORA), as well as multiple digital programs. Formative and 
benchmark assessments will be utilized weekly with reports going to the parents as well as the 
school administration. Whenever a student slips behind, teachers will focus on the exact 
standards that are not being mastered and work together through the classroom, the blended 
learning tools, and the intervention courses to return the student to expected pace and achieve the 
needed outcomes. LEGACIES will invest in the necessary software programs to enable data to 
be communicated easily to parents and teachers. School Loop and Data Director are candidates 
when this evaluation occurs. 
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1 OJ Physical Education/Health & Wellness Curriculum/ Visual & Performing Arts 

As part of the of the P.E. class, social-emotional instruction is taught 2 or 3 periods per week 
(depending on student assessment). Anger and aggression management will be an emphasis and 
the all teachers will be trained in Aggression Replacement Training (ART). ART is a cognitive­
behavioral treatment model that consists of three 45 minute modules: Moral Reasoning, Anger 
and Aggression control, and Skill-building. This skill-building and aggression-reduction 
component of the educational day is designed to give students a functional education concerning 
the formulation of pro-social skills which will aid both academic and personal development. 
Following is a description of ART. 

Aggression Replacement Training (ART) Program Description 

Aggression Replacement Training (ART) is a cognitive behavioral intervention program 
to help children and adolescents improve social skill competence and moral reasoning, 
better manage anger, and reduce aggressive behavior. The program specifically targets 
chronically aggressive children and adolescents. Developed by Arnold P. Goldstein and 
Barry Glick, ART has been implemented in schools and juvenile delinquency programs 
across the United States and throughout the world. The program consists of 10 weeks (30 
sessions) of intervention training, and is divided into three components- social skills 
training, anger-control training, and training in moral reasoning. Students participate in 
one-hour session in each of these components. Incremental learning, reinforcement 
techniques, and guided group discussions enhance skill acquisition and reinforce the 
lessons in the curriculum. 

Target Audience. The program was first developed for aggressive and violent 
adolescents aged 12 to 17 who were incarcerated in juvenile institutions. ART has been 
successfully adapted for children in schools. 

Special Populations/Available Adaptations ART can be taught to children and adolescents 
from all socioeconomic backgrounds in rural, urban, and suburban communities. In 
addition to being implemented in schools, ART has been used in juvenile delinquency 
programs and in mental health settings to reduce aggressive and antisocial behavior and 
promote anger management and social competence. 

Program Component The ART program is a multi-modal intervention consisting of three 
components: social skills training, anger control training, and training in moral reasoning. 
Research has shown that students who develop skills in these areas are far less likely to 
engage in a wide range of aggressive and high-risk behaviors. Lessons in this program 
are intended to address the behavioral, affective, and cognitive components of aggressive 
and violent behavior. Detailed descriptions of the three components are provided below: 

Social Skills Training Social skills training teaches youth what to do in threatening or 
stressful situations. ART Structured Learning is based upon a social learning 
process, and activities include modeling, role-playing, and performance feedback. 
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Anger Control Training As part of their homework, participants relate examples of 
anger arousing experiences from situations that had occurred during the previous 
week. The group facilitator uses a structured reporting checklist (hassle log) to 
reinforce the skills from the lesson. 

Training in Moral Reasoning. This component of ART aims to raise participants' 
awareness of others' points of view (perspective taking) and teaches youth to view 
their world in a more fair and equitable way. 

Ripple Effects Program Description 

Ripple Effects (RE) software-based will be used as digitalized program for students to learn 
social-emotional skills. It is a training program which is effective for all three levels of 
Response to Intervention and is described in greater detail at: 
http://www.rippleeffects.com/education/software/earlyintervene.html. 

In keeping with the Rtl model of tiered intervention and instruction and the blended learning 
tools utilized in the traditional academic curriculum, Ripple Effects is the digital curriculum that 
will further support students in learning of ART skills. Additionally students can work 
individually or with a teacher in groups and have access to 700 topics. Students will be 
monitored, electronically, during the P.E. and After School as the complete the modules. Ripple 
Effects offers three tiers of intervention to support the Healthy Living Curriculum. 

a) Primary for universal preventive intervention; 

b) Secondary for targeted risk reduction: 

c) Tertiary for individualized intervention after school failure, injury, or antisocial behavior 
has begun to occur. 

The School Day 

Instructional Design 

The planning team has discussed many models for insuring that the course work is challenging 
and comprehensive. LEGACIES will utilize a self-contained model where the teachers remain 
with their classes for all the core subjects. We may make an exception for mathematics, 
depending upon the ability of the teachers we recruit. Building relationships between the teacher 
and students is the primary motivation, but this model also dramatically reduces instructional 
time lost in passing breaks between classes. The 80 minute blocks of time for periods of the day, 
allow time for instruction, practice, and assessment on a daily basis. The additional 140 minutes 
designated specifically for intervention and homework assistance will aid students in catching up 
and keeping up. 
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Teachers at LEGACIES will employ a broad range of instructional strategies, carefully choosing 
each strategy to support specific content and address the particular needs of students. 
Instructional strategies will include, but are not limited to, the following: 

• Direct Instruction: Opportunities for the students to receive a clear and cogent 
introduction to new material and place that material in a rich and meaningful context. 

• Guided Practice: Opportunities for students, with the support of their teachers, to apply 
what they have learned, receive feedback, and practice specific skills until they become 
routine. 

• Cooperative Learning: opportunities for students to work in groups, supporting one 
another and sharing responsibility for their learning. 

• Inquiry: Opportunities for students to identify a problem, formulate potential solutions, 
and engage in a process to determine the efficacy of their solution. 

• Experiential Learning: Opportunities for students to engage in hands-on experiences, 
such as raising plants and animals, conducting science experiments, and field trips to sites 
of academic and cultural interest. 

• Projects: Opportunities for students to engage in extensive research into a topic of their 
choice, approach the topic from multiple angles and with multiple lenses, and present 
their findings to their teachers and peers - both in written and oral form. 

Calendar 

The School ' s academic calendar shall generally align with OUSD's academic calendar­
commencing before September 30 in accordance with State charter school guidelines, and 
including but not limited to 180 instructional days. The number of instructional minutes for all 
grades shall meet or exceed the State' s requirements in Education Code Section 47612.5(a), 
which requires a minimum of 54,000 minutes for students in grades 4-8. LEBACIES also 
anticipates a three-week summer school. 

Class Organization 

We will begin Year 1 with 80 students in 6th grade and add a grade each year. Therefore, we will 
serve 80 students in Year 1, 160 in Year 2, 240 in Year 3, and 300 in Year 4 and after. Class size 
will generally not exceed 26 students and instruction will always include instruction in social­
emotional- health and intervention for students. Students who are performing "far below basic" 
and "below basic" and have severe deficiencies in social-emotional-health needs will have 
priority in Class D, which has the lowest teacher: child ration. This is outlined in the Master 
Schedule below: 

Schedule of the Day 

Maximum Class Size 26 - Students assigned to Class D will have additional support with a 
variety of services: e.g., Special Ed. Teacher for students with an IEP; vendors from Alameda 
County Office of Mental Health; and more as we develop. This configuration will determined by 
the services available from and the student composition of the class. The instruction provided 
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Period 

A 

I 

--
2 

3 

B 

--

4 

ch--
5 

6 

--

--

Tot. 

during the Health and Wellness Class will reduce the incidences of suspension and absences, so 
that instruction time increases, because it provides students with the supports they need to 
increase academic performance aligned with each student's LIIEP. This school model, realizes 
that the "one size fits all students" is ineffective and frustrates adults and students. 

Time 

7:35-8 
8-8:25 
8-8:30-
10:05 

10:05-
10:15 
10:15-
11:30 
11 :30-
12:15 
12:15-
12:50 
12:50-
12:55 
12:55-
2:05 
2:05-
2:10 

2: 10-
3:05 
3:05-
4:45 

4:45-
5:10 
5:10-
6:10 

LEGACIES Master Schedule 
Jnstr. Class A ClassB Class C ClassD "' 
Min. 22-25 Students 22-25 Students 22-25 Students 10-15 Students 

Breakfast Breakfast Breakfast Breakfast 
M eeting;'_Affirmations Meeting/ Affirmations Meeting/ Affirmations Meeting/Affirmations 

80 ELA Science/Social Studies Math Science/Social Studies 

Recess Recess Recess Recess " Recess~ ;;,,::''·~ 
If lti!li!\ 

80 Math ELA P.E./Health & P.E./Health & 
WellnessN AP A WellnessN AP A 

80 P.E./Health & Math Science/Social Studies ELA 
WellnessN AP A 

35 Lunch Meeting/Spoken Lunch Lunch Lunch 
Word Meeting/Spoken Word Meeting/Spoken Word Meeting/Spoken Word 

Passing Passing Passing *1 '*' 11\%. ·:& Him lwPassitfgl' m t~'Wtitliir' 1*1'-1 "\Pass~ ~"'~ 
,t_ d 

80 Science/Social Studies P.E./Health & ELA Math 
WellnessN AP A 

-- Passing to After School Passing to After School Passing to After 
Passing to ~;;~:t~:i Program - Rotation Program - Rotation 0 Schoo];.Program -

,oo 
l?rogtwl - R · 

Rotation ~iiil 

60 Intervention or Intervention or Intervention or Intervention or 
Agriculture Agriculture Agriculture Agriculture 

60 Homework or Homework or Homework or Homework or 
Intervention or Intervention or Intervention or Intervention or 
Agriculture Agriculture Agriculture Agriculture 

25 None None None Parent/Guardian 
Meeting 

60 None None None Counseling andOOor 
Family Therapy 

510 91 ,SOON early Plus 15 days of summer 
Daily school 

Flexible Grouping will allow us to provide students with specifically designed curriculum 
and instruction and that grouping will be based on two criterion of need: 

1. Classes A, B, and C: Upon enrollment each student and his/her parent guardian will be 
interviewed and provide information for the LIIEP profile of the child. 
Parents/Guardians will also attend Induction and Orientation (August- November­
January- May). The Parent Handbook will be distributed and used as a training tool for 
parents/families/guardians. This Commitment Agreement will be signed by the parent, 
the student and the teacher during the orientation meeting. Those students in Class A, B, 
or C and will have access to all services offered at LEGACIES. They will be required to 
keep up with assignments, the LEGACIES and LIIEP pacing guides, and follow school 
rules. 
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2. Class D: Students "severe needs" highlighted in the LIIEP will be placed in Class D. 
Those students who enroll with IEPs will be assigned to this class and if enrollment 
increases we will hire a Health & Wellness Instructional Assistant. This class will 
maintain the lowest adult to student ratio with an additional period of Health and 
W ellness to increase academic performance. Additionally students in Schedules A- C, 
who' s emotional or mental health needs interrupt teaching and learning can be assigned 
to class D at anytime to receive additional support. When the behavior is corrected they 
can rotate back after a time (depending on the severity of the behavior) . In the Health 
and Wellness Class period, those who "qualify" for therapy as measured by the State of 
California Mental Health criteria, will be prescribed appropriate treatment and the 
certificated teacher will provide grade level assignments with "intervention work" that 
will be completed when the student is "ready to learn" again. These students will be 
required to complete academic assignment on time with mental health support maintain 
grade level pace. 

Courses 

1. English Language Arts: 5 days per week 
2. Math: 5 days per week 
3. Integrated Science-History-Social Science (see Appendix D 
4. P.E./Health & Wellness- 5 days 

- Health & W ellness: 2 days per week 
- Physical Education: 3 days per week10 

After School Program 

LEGACIES plans to partner with University of California, Davis to implement an after school 
program which extends the study of Agriculture and Sustainable living for all students. (See 
Master Schedule) Volunteers are available through EEl initiative and many other community 
based programs. All volunteers will be required to complete Legacies professional development 
Supplemental Support Professional Development, before teaching. The rotation schedule will 
allow students who need remediation and assistance with homework a venue with access to 
tutors and computers to "keep up the pace" (Pacing Guides). There is additional time for 
"families and students" in need of counseling or therapy. Families are encouraged to participate 
to learn skills that will strengthen the family. 

Course Overviews 

The following course overviews represent current plans for 61
h grade in Year 1. These courses 

will be modified and enhanced as teachers collaboratively review the curriculum prior to the start 
of the school year. 

English Language Arts 

10 
Meets CA Ed Code requirement 51222(a) of200 minutes every 10 days. 
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The English Language Arts curriculum will be based upon the California State Standards, and 
the pacing will be modeled on that of the Oakland Unified School District. We will use Holt's 
Literature and Language Arts as our core text. For the English Language Arts intervention 
course, we will use Accelerated Learning and Touching the Spirit of the Child, by Augusta 
Mann. (See Appendix G). A methodology that trains teachers to teach reading skills, the joy of 
reading; and vocabulary development, equipped with charts and culturally relevant and 
linguistically appropriate instructional strategies. 

All students must develop a range of rich language proficiencies to cope with the high 
technology 21st Century life where words are everywhere-digital, spoken, and written. Most of 
our anticipated student body will have achievement gaps in literacy. We will focus on 
recommendations from the National Reading Panel (2000) that calls for rigorous instruction that 
includes: 

• Phonemic Awareness and Phonics 
• Vocabulary and Morphology 
• Grammar and Usage 
• Listening and Reading Comprehension 
• Sentence Structure 
• Speaking and Writing 
• Expository Text and Discussions 
• Word Recognition and Spelling 
• Mechanics of English Language 

All instruction will be aligned with the California Standards and Common Core Standards, when 
those come into force. 

For 6th Grade LEGACIES will focus on: 

Word Analysis, Fluency, and Systematic Vocabulary Development 

Students use their knowledge of word origins and word relationships, as well as historical and 
literary context clues to determine the meaning of specialized vocabulary and to understand the 
precise meaning of grade level appropriate words. 

Reading Comprehension (Focus on Informational Materials) 

Students read and understand grade level appropriate material. They describe and connect the 
essential ideas, arguments, and perspectives of the text by using their knowledge of text 
structure, organization, and purpose. Students make progress to the goal of being able to read one 
million words annually on their own of grade level material by 8th grade and literacy is the focus 
in each content area. All teachers will know how to teach reading skills. 

Literary Response and Analysis 
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Students read and respond to historically or culturally significant works of literature that reflect 
and enhance their studies of history and science. They clarify ideas and connect them to other 
literary work. 

Writing Strategies 

Students write clear, coherent, and focused essays. The writing exhibits students' awareness of 
the audience and purpose. Essays contain formal introductions, supporting evidence, and 
conclusions. 

Writing Applications (Genres and Their Characteristics) 

Students write narrative, expository, persuasive, and descriptive texts of at least 500-700 words 
in each genre. Student writing demonstrates a command of standard American English and 
research, organizational, and drafting strategies. 

Speaking Applications 

Students deliver well organized formal presentations employing traditional rhetorical strategies 
(e.g. narration, exposition, persuasion, description). Student speaking demonstrates a command 
of standard American English. 

Math 

The Math curriculum will be based upon the California State Standards, and the pacing will be 
modeled on that of the Oakland Unified School District. We will use Holt, Rinehart, and 
Winston's CA Mathematics: Course 1 - Numbers to Algebra as our core text. For the math 
intervention course, we will use 

• Extensively cited by the Task Group on Instructional Practices for the National 
Mathematics Advisory 

• Panel ' s Final Report, TransMath (Transitional Mathematics) provides comprehensive 
skill building by 

• targeting instruction with fewer topics, taught in greater depth. This approach was cited 
as a key finding 

• for mathematical success by the Trends in International Mathematics and Science Studies 
(TIMSS) and is 

• supported by the National Council of Teachers of Mathematics (NCTM) Curriculum 
Focal Points. 

Within the context of the state standards, students will be challenged to reason and communicate 
mathematically and move continuously toward proficiency. For 6th Grade LEGACIES will focus 
on: 

Number sense 
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Students compare and order positive and negative fractions, decimals, and mixed numbers. 
Students solve problems involving fractions, ratios, proportions, and percentages. 

Students solve problems involving addition, subtraction, multiplication, and division. 

Algebra and Functions 

Students write verbal expressions and sentences as algebraic expressions and equations; they 
evaluate algebraic expressions, solve simple linear equations, and graph and interpret their 
results. 

Students analyze and use tables, graphs, and rules to solve problems involving rates and 
proportions. 

Students investigate geometric patterns and describe them algebraically 

Measurement and Geometry 

Students deepen their understanding of the measurement of plane and solid shapes and 
understanding to solve problems. 

Students indentify and describe the properties of two dimensional figures 

Statistics, Data Analysis, and Probability 

Students compute and analyze statistical measurements for data sets 

Students use data samples of a population and describe the characteristics and limitations of the 
sample. 

Students determine theoretical and experimental probabilities and use these to make predictions 
about events. 

Mathematical Reasoning 

Students make decisions about how to approach problems. 

Students use strategies, skills, and concepts in finding solutions 

Students move beyond a particular problem by generalizing to other situations. 

History-Social Science 

The Social Studies curriculum will be based upon the California State Standards, and the pacing 
will be modeled on that of the Oakland Unified School District. We will use Social Studies: 
Pearson Prentice Hall-World History: The Modem World. The Social Studies curriculum will be 
integrated with selected lessons from the Environmental Education Initiative California State 
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Standards curriculum. Agriculture played a significant role in history and especially in ancient 
civilizations, which is the subject for 6111 grade. This will be a valuable addition for our students. 

Students in grade six expand their understanding of history by studying the people and events 
that ushered in the dawn of the major Western and non-Western ancient civilizations. Geography 
is of special significance in the development of the human story. Continued emphasis is placed 
on the everyday lives, problems, and accomplishments of people, their role in developing social, 
economic, and political structures, as well as in establishing and spreading ideas that helped 
transform the world forever. Students develop higher levels of critical thinking by considering 
why civilizations developed where and when they did, why they became dominant, and why they 
declined. Students analyze the interactions among the various cultures, emphasizing their 
enduring contributions and the link, despite time, between the contemporary and ancient worlds. 

While engaged in the study of ancient civilizations, students are expected to master: 

Chronological and Spatial Thinking 

1. Students explain how major events are related to one another in time. 

2. Students construct various time lines of key events, people, and periods of the historical era 
they are studying. 

3. Students use a variety of maps and documents to identify physical and cultural features of 
neighborhoods, cities, states, and countries and to explain the historical migration of people, 
expansion and disintegration of empires, and the growth of economic systems. 

Research, Evidence, and Point ofView 

1. Students frame questions that can be answered by historical study and research. 

2. Students distinguish fact from opinion in historical narratives and stories. 

3. Students distinguish relevant from irrelevant information, essential from incidental 
information, and verifiable from unverifiable information in historical narratives and stories. 

4. Students assess the credibility of primary and secondary sources and draw sound 
conclusions from them. 

1. Students detect the different historical points of view on historical events and determine 
the context in which the historical statements were made (the questions asked, sources 
used, author' s perspectives). 

Historical Interpretation 
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1. Students explain the central issues and problems from the past, placing people and events 

in a matrix of time and place. 

2. Students understand and distinguish cause, effect, sequence, and correlation in historical 
events, including the long- and short-term causal relations. 

3. Students explain the sources ofhistorical continuity and how the combination of ideas and 

events explains the emergence of new patterns. 

4. Students recognize the role of chance, oversight, and error in history. 

5. Students recognize that interpretations ofhistory are subject to change as new information is 

uncovered. 6. Students interpret basic indicators of economic performance and conduct 
cost-benefit analyses of economic and political issues. 

Science 

The Science curriculum is based on the California State Standards. The science class will utilize 
the text CPO Focus on Earth Science. The EGACIES pacing guides will be modeled after 
OUSD' s pacing guides, but will be modified to integrate agricultural and environmental science 
based labs throughout the units and culminates with an agric-science research project (See 
Appendix D). For the 6th Grade LEGACIES will focus on earth science: 

1. Plate tectonics accounts for important features of Earth's surface and major geologic 
events. 

2. Shaping Earth' s Surface. Topography is reshaped by the weathering ofrock and soil and 
by the transportation and deposition of sediment. 

3. Heat (Thermal Energy). Heat moves in a predictable flow from warmer objects to cooler 
objects until all the objects are at the same temperature. 

4. Energy in the Earth System. Many phenomena on Earth's surface are affected by the 
transfer of energy through radiation and convection currents. 

5. Ecology (Life Sciences). Organisms in ecosystems exchange energy and nutrients among 
themselves and with the environment. 

6. Resources. Sources of energy and materials differ in amounts, distribution, usefulness, 
and the time required for their formation. 

7. Investigation and Experimentation. Scientific progress is made by asking meaningful 
questions and conducting careful investigations. 

Agriculture and Sustainable Living 
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The need for LEGACIES to achieve a fully rounded and exceptional educational program does 
not stop at the classroom door. Indeed, true education is a participatory and multi-disciplinary 
engagement of artistic and academic programs. As such, LEGACIES will draw from an 
agricultural and environmental science curriculum with an emphasis on lessons on sustainability 
and healthy living (see sample lesson plans). 

LEGACIES students we will be provided opportunities for academic exploration related to food 
and basic agriculture, while teaching life-long sustainable skills. Students will learn aspects of 
farming and food preparation techniques, including preparing the soil, planting, harvesting, 
cooking, sharing, and eating nutritious, locally grown, seasonal food. 

Through the use of an on-site rooftop garden, and a fully-functioning instructional kitchen, 
students will promote the social well being of the school and the larger community. Lessons 
taught in the classroom will be reinforced and enriched by experiences in the garden and kitchen. 

The Family-Hood Connection. LEGACIES will partner with Mo' Better Food to assist with the 
Agriculture and Culinary Arts program. Mo' Better Food has developed the Family-Hood 
Connection and Mo' Better Farmers Market to promote programs that bring the generations 
together to develop self-sufficiency in low-income communities. 

The Mo' Better Food Farmers Market is a certified farmers market in West Oakland that has 
provided an outlet for African American farmers to sell their produce, while increasing access to 
fresh fruits and vegetables for residents in the community. West Oakland has been defined as a 
food insecure community, which means the residents have limited access to fresh fruits and 
vegetables. 

David Roach, one of the founders of the Family-Hood Connection, was Director of the Business 
Academy at McClymonds High School, where the Mo' Better Food market found a permanent 
home. Students in the business academy used the farmers market to learn about healthy foods as 
well as how to manage a business in their community. Students learned how to use Microsoft 
office to create press releases, flyers, and financial statements, and learned how to use Front Page 
to develop the web-site: www.mobetterfood.com. Key elements of this program will be 
incorporated into LEGACIES Science curriculum and also support what students learn in other 
classes. 

Basic components of the Agriculture and Culinary Arts course will be as follows: 

• The "Goody Box": starting and maintaining the school garden 

• Agricultural Science 

• Health and Nutrition Science 

• Culinary skills 

• Farm field trips 

• Basic business principles 
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Dr. George Washington Carver once said, "Every school should have a garden .. . it teaches the 
child how to think." Part of the Agriculture and Culinary Arts Program is to create school 
gardens as a place for learning as well as a place to connect with the broader community. 

Day in the Life of Legacies of Excellence Students 

Integrating Agriculture and Writing Standards 
Core Value: All students will learn and believe that the "power of the pen is mightier than the 
sword" In the beginning of the year students will have daily "quick write" opportunities to 
develop writing fluency. Example of a Topic: What do you know about agriculture? 
Premise: Teaching such complex skills as a persuasive essay will be a challenge for students 
with social and emotional challenges and additionally working far below basic grade level. 
Professional Development, collaboration, and support will be essential as staff commits to a 
rigorous grade level curriculum. Modeling lessons and coaching which includes observations 
and meaningful feedback will be the foundation to support students in achieving grade level 
objectives. Common collaboration times for these activities will be during periods 5 & 6, daily. 

Through their elective courses in agriculture and culinary arts students will gain 
"content knowledge" about the topic and now have authentic "prior knowledge" 
to write about in an expository paragraph. 

• listen and speak about the topic in Academic English 

• write about the topic with fluency 

• utilize subject specific vocabulary and terminology 

Students will collect samples of writing all year and select from their portfolio 
selections of interest throughout the school year to practice writing skills, e.g. 
proofreading, editing, revising, and rewriting. By the end of the year the writing 
will become more sophisticated as they master writing skills as well as content 
knowledge of agriculture. 

Intentional Instruction 
Lesson Objective: Write a persuasive essay in the content area of science. Revise and rewrite 
the essay and present your argument to the principal or local school board. 
Topic: Community Gardens be Mandatory Should at Every School 

Relevancy and Engagement 
Legacy will emphasize community building and agriculture through lessons and 

classroom discussions about different topics and different angles of thinking about, discussing 
topics that the teacher makes meaningful to students. Competition and self-identification 
(African Ancestry and Latino contributions) are only two examples of "making learning 
meaningful" and engaging. Students will be provided multiple "guided instruction" activities as 
they gain confidence with writing fluency and writing styles before given an independent 
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assignment. It will be important to make sure that students are comfortable with content as they 
are mastering writing skills. 

Provide students develop persuasive writing skills and use community exploration and 
their own interest to generate their own ideas for editorials. The workshop approach in the quick 
write provides multiple opportunities for discussion, thinking, and writing. 

Scaffolding will allow students to increase the knowledge of the elements of writing at 
their own level of proficiency as listed in LIIEP. Students will be allowed to discuss topics that 
are of interest to them and that they have knowledge gained from lessons in core subjects and 
agriculture. 

Linguistically Appropriate 
Listening and speaking are emphasized as students grasp academic language usage as 

essential elements of writing. Teachers will collaborate to include a variety of learning 
modalities: auditory, kinesthetic, musicality and rhythm as prerequisites for reading and writing 
assignments. 

Audience and structure is emphasized and modeled by allowing students to brainstorm 
and share out loud while practicing academic language. 

Physical Education/Health and Wellness 

The Physical Education curriculum will be based upon the California State Standards, and will 
focus on physical fitness and sportsmanship (3 days per week). The Health and Wellness 
curriculum will focus on Nutrition will be incorporated during the year/once monthly. Social 
Emotional Skills (SEL) will be taught utilizing Ripple Effects software (2 days) Spoken Word, 
Art and Music to demonstrate efficacy in listening and speaking as a part of the afterschool 
program. 

Standards addressed will include: 

• Students demonstrate the motor skills and movement patterns needed to perform a variety 
of physical activities. 

• Students demonstrate knowledge of movement concepts, principles, and strategies that 
apply to the learning and performance of physical activities. 

• Students demonstrate knowledge of physical fitness concepts, principles, and strategies to 
improve health and performance. 

• Students assess and maintain a level of physical fitness to improve health and 
performance. 

• Students demonstrate and utilize knowledge of psychological and sociological concepts, 
principles, and strategies that apply to the learning and performance of physical activity. 

• EEl Principle I, People Depend on Natural Systems, Concepts a.- c. 
• EEl Principle IV, There are no Permeable or Impenetrable Boundaries that Prevent 

Matter from Flowing Between Systems, Concepts a.-c. 

Visual and Performing Arts 

Visual and Performing Arts will be purposefully integrated across the curriculum, focusing on 
State learning objective as a means of providing students with creative ways to demonstrate 
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learning. LEGACIES students will focus on Artistic Perception; Creative Expression; and 
Theatre as listed below from the California Department of Education Standards for Visual and 
Performing Arts, so that students can place their pop culture of rap, hip hop, and spoken word 
into dignified context. They will learn to use Creative Expression to articulate mastery of 
academics and social emotional skills. 

1.0 ARTISTIC PERCEPTION Processing, Analyzing, and Responding to Sensory Information 
Through the Language and Skills Unique to Theatre Students observe their environment and respond, 
using the elements of theatre. They also observe formal and informal works of theatre, film/video, and 
electronic media and respond, using the vocabulary oftheatre. Development of the Vocabulary ofTheatre 
1.1 Use the vocabulary of theatre, such as action/reaction, vocal projection, sub text, theme, mood, 
design, production values, and stage crew, to describe theatrical experiences. Comprehension and 
Analysis of the Elements ofTheatre 
1.2 Identify how production values can manipulate mood to persuade and disseminate 
propaganda. 
2.0 CREATIVE EXPRESSION 
Creating, Performing, and Participating in Theatre Students apply processes and skills in acting, directing, 
designing, and scriptwriting to create formal and informal theatre, film/videos , and electronic media 
productions and to perform in them. Development of Theatrical Skills 
2.1Participate in improvisational activities, demonstrating an understanding of text, subtext, 
and context. Creation/Invention in Theatre 
2.2 Use effective vocal expression, gesture, facial expression, and timing to create character. 
2.3 Write and perform scenes or one-act plays that include monologue, dialogue, action, and 
setting together with a range of character types. 

Theatre 
3.0 IDSTORICAL AND CULTURAL CONTEXT 
Understanding the Historical Contributions and Cultural 
Dimensions ofTheatre 
Students analyze the role and development of theatre, flim/video, and electronic media 
in past and present cultures throughout the world, noting diversity as it relates to 
theatre. 
Role and Cultural Significance of Theatre 
3.1 Create scripts that reflect particular historical periods or cultures. 
History of Theatre 
3.2 Differentiate the theatrical traditions of cultures throughout the world, such as those in 
Ancient Greece, Egypt, China, and West Africa. 
4 .0 AESTHETIC VALUING 
Responding to, Analyzing, and Critiquing Theatrical Experiences 
Students critique and derive meaning from works of theatre, film/video, electronic 
media, and theatrical artists on the basis of aesthetic qualities. 
Critical Assessment ofTheatre 
4 .1 Develop and apply appropriate criteria for evaluating sets, lighting, costumes, makeup, 
and props. Derivation of Meaning from Works ofTheatre 
4.2 Identify examples of how theatre, television, and film can influence or be influenced by 
politics and culture. 

F. Academically Low-Achieving Students 
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LEGACIES is committed to ensuring that every student progress academically and we anticipate 
that the greater majority of our students will be low-achievers. The academic and support 
programs at LEGACIES are targeted specifically towards those students that have not been 
successful in a traditional educational environment, typically resulting in below grade level 
academic performance. 

LEGACIES offers both reading and math intervention courses to close this learning gap, while at 
the same time providing students with challenging, standards-based core courses. Differentiation 
will occur in the classroom through the use of data that informs the teachers planning for flexible 
grouping, compacting, digital self-paced curriculum, independent learning contracts, and the use 
of materials at a variety of instructional levels. Common school-wide literacy, numeracy, and 
learning strategies will be used by every teacher in every course to ensure that reading, writing, 
and mathematic thinking is developed across the curriculum. In addition, academic mentors will 
be available for students who warrant individual support. Students who continue to struggle 
emotionally or academically, despite the interventions listed above, will receive additional tiered 
support through the Health and W ellness class as well as the tutorial and intervention periods 
that provide additional time. 

Below are the key elements of the LEGACIES program that will support low-achieving students: 

1. A culture that will empower all types oflearners- including low achievers-so that 
they develop the confidence and perseverance they need in order to experience success. 

2. Core classes that provide challenging academic experiences, yet are tailored to the 
needs of each learner. 

3. The Healthy Living course will support development of student behavior and habits of 
mind that lead to academic and social success. 

4. Intervention courses that provide targeted support in English and Math, building upon and 
reinforcing what is learned in the core courses. 

5. Tiered academic assistance to provide individual support and guidance for students. 

Note that a number of these supports will be applied to high-achieving students as well, as 
discussed below to insure that their needs are addresses. 

Culture 

For many low achievers, failure becomes something that they come to expect in school. 
LEGACIES will provide opportunities for multiple experiences that represent success until it is 
embedded in their belief systems that they can and will be successful. Our goal is to give these 
students and their families the tools they need to succeed and the primary foundation is 
appropriate behavior and mental attitudes. Without productive and positive behaviors and 
attitudes we cannot teach them, nor can they learn academics. Every component of the day will 
be intentional- the structure for the class meetings, the way students are greeted, and the way in 
which students are taught to support each other will all be focused on our LEGACIES value of 
"trying is succeeding and failure is not an option" and doing whatever it takes to be successful. 
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In addition, LEGACIES will support students who are low achieving by ensuring that they have 
a safe place to come to each day. We anticipate that many of the students from our target 
population will be coming from home environments that are in turmoil, and their experiences 
may be been very traumatic. An important element for students to achieve success is being able 
to come to a place where all of their energy can be focused on learning. LEGACIES will 
maintain a clear and humane code of conduct that will involve students, school staff, families, 
and the larger community. 

Intervention Courses 

Intervention is a daily course for students who are at below proficiency levels to receive 
remediation re-teaching and to "catch up" on missing work. 

English Language Arts Intervention 

The Reading Intervention course will use the Language! (Sopris West), which is approved by the 
CA State Board of Education. The Language! Program is specifically recommended for students 
who are two or more grade levels behind in reading. It is also one of the only intervention 
programs approved for English Learners. The program has demonstrated success in bringing 
students up to grade level through teacher-directed, cumulative, systematic, and explicit literacy 
instruction. Language! allows for differentiation of instruction with multiple entry points for 
students based upon placement assessment data, which will be a critical factor in the school's 
ability to tailor instruction and remediation to individual student needs. 

Each Language! lesson will include direct instruction in phonemic awareness and phonics; word 
recognition and spelling; vocabulary and morphology, grammar, and usage; listening and reading 
comprehension; and speaking and writing. Ongoing diagnostic assessment will take place in the 
form of content mastery and fluency tasks, which are distributed throughout each unit. Results 
from these assessments will inform the need to reinforce or re-teach particular standards. 
Summative tests will be given at the end of each unit to measure each student's growth against 
his or her baseline, as well as progress toward grade-level performance. In addition to the 
assessment tools included in the Language! program, LEGACIES will utilize the Diagnostic 
Online Reading Assessment (DORA) to monitor individual student progress and overall school 
achievement. 

Math Intervention 

The Math Intervention course will use Transitional Mathematics (Sopris West). Transitional 
Math is an intervention program that provides the foundational concepts and skills that students 
often lack when they come to middle. It requires students to demonstrate mastery of standards 
from prior grade levels before moving them on to current grade level expectations. At the same 
time, Transitional Math incorporates the key essential standards necessary to prepare students 
for algebra. Transitional Math allows for differentiation of instruction, with multiple entry 
points for students based on placement assessment data. Ongoing diagnostic assessment will take 
place in the form of content mastery and computation tasks, which are distributed throughout 
each unit. Results from these assessments will inform the need to reinforce or re-teach particular 
standards. Surnmative tests will be given at the end of each unit to measure each student's 
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growth against his or her baseline, as well as progress toward grade-level performance. In 
addition to the assessment tools included in the Transitional Mathematics program, LEGACIES 
will utilize the Diagnostic Online Math Assessment (DOMA) to monitor individual student 
progress and overall school achievement. 

G. Academically High-Achieving Students 

While LEGACIES target student population will typically not be academically high-achieving­
at least upon initial enrollment, some students may enroll who have achieved or exceeded grade­
level; these students will be identified based upon our review of their records and the diagnostics 
that we will administer at the start of the school year and collect data in the LIIEP. (See 
Appendix C) 

LEGACIES is committed to providing high achieving students with opportunities to study the 
core curriculum in-depth, allowing for differentiation beyond grade level standards. The core 
courses will emphasize higher order thinking. The Agriculture and Culinary Arts aspects of the 
curriculum will support accelerated and project based learning for high-achieving student, which 
allows in-depth study of topics that interest these students. 

Though the math and English intervention courses are primarily intended for those students who 
are struggling to become proficient on the standards, we welcome students who want to use that 
time to extend their learning, and will provide materials and instructional support for these 
efforts. The blended learning opportunities support accelerated learning well and the 
intervention afterschool program and teacher training will support academic growth and 
achievement. In addition, we will encourage students to engage in peer tutoring, supporting their 
fellow students while cementing their own understanding of the knowledge and skills. 
Differentiation will occur in the classroom through the use of flexible grouping, compacting, 
software programs, independent learning contracts, and the use of materials at a variety of 
instructional levels. 

H. English Language Learners and 
Academic English Learners 

With the English language learner (EL) population expanding rapidly, generally more so than the 
student numbers as a whole, LEGACIES recognizes the critical importance and ELL program 
has for serving our target population. We expect that significant numbers of our students will 
need ELL support, perhaps in the 30-40 percent range, though exact figures are difficult to 
predict. 

LEGACIES is committed to the success ofEL students and supports will be offered within 
academic and additionally during the intervention/acceleration periods. The school will meet all 
applicable legal requirements, particularly regarding annual notification to parents, student 
identification, placement, program options, English learner and core content instruction, teacher 
qualifications and training, re-classification to fluent English proficient status, monitoring and 

Legacies of Excellence Charter School Petition 34 



evaluating program effectiveness, and standardized testing requirements. LEGACIES will 
implement policies to assure proper placement, evaluation, and communication regarding 
English learners and the rights of students and parents. 

LEGACIES will provide English language learners (ELs) with effective, research-based 
instruction to support their rapid linguistic and academic attainment. The ELD standards are 
integrated into each course and all EL students will be served by teachers with a CLAD or 
BCLAD certification or an equivalent certification recognized by the California Commission on 
Teacher Credentialing. EL students will not be in bilingual instruction, but instead will be 
immersed in English and provided with the necessary support to develop as English language 
readers and writers. 

Home Language Survey 

LEGACIES will administer the home language survey upon a student's initial enrollment in the 
school. Students in the country less than 12 months will be given the state' s Designated Primary 
Language Test (currently the Aprenda and Standards-based Tests in Spanish) to determine the 
student's academic proficiency in his/her home language. 

CELDTExam 

All students who indicate that their home language is other than English will be given the 
California English Language Development Test (CELDT) within 30 days of initial enrollment 
and at least annually thereafter between July 1 and October 31 until re-designated as fluent 
English proficient. LEGACIES will notify all parents of its responsibility for CELDT testing and 
of CELDT results within 30 days of receiving results from the publisher. The CELDT will be 
used to fulfill the requirements under the No Child Left Behind Act for annual English 
proficiency testing. 

EL Strategies for Instruction and Intervention 

Overall, the teaching and learning strategies that LEGACIES will employ will reflect best 
practices for EL and Academic English Development (AED) students. The AED training will be 
modeled after the 1996 Oakland Unified School District, SEP Program (Shakir, 1996). The 
School will identify appropriate data that measures the proficiency levels for these students. 
The assessment devices for English Proficiency, e.g. CELDT are not normed with 
English learners of African ancestry in the sub-sample population upon which the 
CELDT data was collected and normed. Therefore, the data is unreliable. LEGACIES 
will also incorporate strategies such as Specially-Designated Academic-Instruction in English 
(SDAIE), which is designed to increase the level of comprehension in the content area of the 
class and during our intervention/tutoring periods. The Sopris West Language text and curriculum 
will supplement the student's regular curriculum. Students who exhibit the need for additional 
support will also utilize digital curriculum in the English Language Arts/English Language 
Development support. 
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All teachers will be required to attend professional development to improve instruction in 
teaching English Learners and Academic English Learners (AEL) (African American students 
and students below proficiency in English Language Arts assessments). 

EL and AEL students will be expected to work diligently towards being reclassified as Fluent 
English Proficient speakers and to meet grade level California Content Standards. The U.S. 
Department of Education through the National Center for Education Research shared that, 
helping students build explanations by asking and answering deep questions and using quizzing 
to promote learning were judged as strong strategies for student learning based on dozens of 
studies for acquiring knowledge. That kind of teaching is best supported by learning activities 
that require, speaking, listening, reading and writing such as projects and presentations. 

Independent reading that is purposeful and supported both by teachers through guided reading 
and conferencing are also advocated as apt strategies for EL and AE student learning. 
Assessment of the specific source of literacy difficulty of the individual student, direct teaching of 
vocabulary, along with specific teaching of the elements of reading including summarizing, 
predicting, sequencing, activating prior knowledge provide students the tools they need to have 
successful reading experiences. Knowledge and thinking build language. To engage in activities 
that benefit language development and thinking, students have to have multiple opportunities to 
practice structured academic language in all subject areas. 

As noted above, teachers who serve EL students will be trained to use Specially Designed 
Academic Instruction in English (SDAIE) techniques. The instructional design model used by 
LEGACIES places a heavy emphasis on differentiating instruction-a key strategy for English 
Language Learner success. Instructional strategies will include but are not limited to the 
following: 

• Native language support 

• High levels of student interaction and hands-on, experiential learning 

• Ample opportunities to demonstrate proficiency on the standards through the use of 
multiple forms of assessment 

• Explicit, systematic instruction in word recognition, phonological awareness, fluency, 
and phonics 

• Manipulatives (drawings, posters, brainstorming-clusters, graphs, tables, maps, props, 
multimedia presentations, storyboards) 

• Graphic organizers (matrices, Venn diagrams, and webs) 
• Real objects and materials 

These teaching strategies are representative of the LEGACIES way of teaching. They support 
the learning of a diversity of students: language diversity; ethnic diversity; socio-economic 
diversity; learning diversity; emotional diversity and experiential diversity. Teaching and 
learning at LEGACIES will be engaging, rigorous and inclusive of all students. 

legacies of Excellence Charter School Petition 36 



Given our commitment to professional development, the school organization, curriculum, 
instructional practice and supports implemented by LEGACIES align with best EL and AE 
teaching strategies and are sure to effectively serve the learning needs of our students. 

All teachers at the school will employ these proven instructional techniques and provide EL and 
AE students access to challenging content and instruction while simultaneously building English 
language proficiency. 

ELL Reclassification Procedures 

When an EL student demonstrates adequate oral and academic English capabilities, teachers and 
the administration can recommend he/she be reclassified. The participation of classroom 
teachers, parents, and site administration is required in the reclassification process. 
Reclassification procedures utilize multiple criteria in determining whether to classify a pupil as 
proficient in English including, but not limited to, one or more of the following: 

• Assessment oflanguage proficiency using an objective assessment instrument including, 
but not limited to, the California English Language Development Test (CELDT). 

• Participation of the student's classroom teachers and any other certificated staff with 
direct responsibility for teaching or placement decisions ofthe student to evaluate the 
student's proficiency on the standards. 

• Family opinion and consultation, achieved through notice to parents or guardians of the 
language reclassification and placement, including a description of the reclassification 
process and the parents ' opportunity to participate. 

• Encouragement of the participation of parents or guardians in the reclassification process, 
including seeking their opinion and consultation during the reclassification process. 

• Comparison of each student's performance in basic skills against an empirically 
established range based upon the performance of English proficient students of the same 
age-demonstrating to others that the pupil is sufficiently proficient in English to 
participate effectively in a curriculum designed for students of the same age whose native 
language is English. 

• The Student Oral Language Observation Matrix will be used to measure progress 
regarding comprehension, fluency, vocabulary, pronunciation, and grammar usage. 

All students who are reclassified will be closely monitored for two years or until graduation to 
ensure that their status is appropriate. 

I. Special Education Students 

The description below is a reasonably comprehensive description of the special education 
program in this Petition, and not binding on the District. We anticipate that a significant portion 
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of the students entering LEGACIES will be identified as needing special education services and 
our program will include the unique supports necessary to ensure success for this population. 

LEGACIES shall initially remain, by default, a public school of OUSD for purposes of special 
education, pursuant to Education Code Section 47641(b). Initially, the District shall be 
designated the Local Educational Agency ("LEA") serving LEGACIES students. However, 
LEGACIES reserves the right to make written verifiable assurances that it shall become an 
independent local educational agency (LEA) and join a special education local plan area 
(SELPA) pursuant to Education Code Section 47641(a) either on its own or with a grouping of 
charter school LEAs as a consortium. A change in LEA status or SELP A membership shall not 
require a material revision of this charter. 

So long as LEGACIES operates as a public school of OUSD, solely for purposes of providing 
special education and related services under the IDEA pursuant to Education Code Section 
47641(b), in accordance with Education Code Section 47646 and 20 U.S.C. 1413, the District 
will fund and provide special education services for students enrolled in the Charter School to 
the extent required by law. Specifically, the authorizer will (A) serve children with disabilities in 
the same manner as it serves children with disabilities in its other schools; and/or (B) provide 
LEGACIES with an equitable share of state and federal special education funding to support 
special education instruction or designated instructed and services to students enrolled in the 
charter school. LEGACIES reserves the right to contract with agencies and vendors outside of 
OUSD when appropriate to secure special education services, including administrative support 
services. An annual meeting between the District and Legacies to review special education 
policies, procedures, protocol, and forms of the District and the SELP A and District portal, will 
ensure that LEGACIES and the District have an ongoing mutual understanding of District 
protocol. 

LEGACIES will meet with the District to develop a Memorandum of Understanding ("MOU"), 
which shall delineate the respective responsibilities of LEGACIES and OSUD with regard to the 
funding and delivery of special education and related services. 

LEGACIES will adhere to all laws affecting individuals with exceptional needs, including all 
provisions of the Individuals with Disabilities Education Act (IDEA), its amendments, Section 
504 Rehabilitation Act and the Americans with Disabilities Act (ADA). All students will be 
provided free appropriate public education ("F APE") equal access to all identified students 
disabilities, and LEGACIES will not discriminate against any student based on his or her 
disabilities. LEGACIES shall not require the modification of an IEP or 504 plans as a condition 
of acceptance to the charter school. 

LEGACIES recognizes the importance of providing educational opportunities to all students 
regardless of physical challenges or special needs. To that end, LEGACIES pledges to work in 
cooperation with OUSD and all other applicable LEA's to ensure that the students enrolled in the 
school are served in accordance with the applicable federal and state laws. 

The administrative staff from LEGACIES and OUSD shall annually, and in good faith, negotiate 
and enter into a written agreement to more clearly specify the desired mix of special education 
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funding and services to be provided. LEGACIES shall enjoy reasonable flexibility to decide 
whether to receive services, funding, or some combination ofboth pursuant to Education Code 
section 47646(b). LEGACIES and OUSD shall work in good faith to document the specific 
terms of this relationship and detailed roles and responsibilities in an annual contract or 
memorandum of understanding. 

Student Success Team (SST) 

The principal will establish members and meetings for a Student Success Team (SST). When 
students are not progressing with the intervention and supports the teacher of record is 
responsible for referring the child to the SST for review. The SST can identify the strengths and 
weakness of a student and begin developing an improvement plan. The team consists of the 
parent, teacher(s), school administrator, SST coordinator, and the student. The group will meet 
several times over a few months period to track progress and to pinpoint the cause of the learning 
issue. In the follow-up meetings, students may be referred to a school psychologist for 
evaluation. 

The team will be responsible for determining: 

• interventions in the class 

• interventions in the curriculum 

• interventions in the home 

• interventions in the school-wide program 

Eligibility 

LEGACIES acknowledges the importance of cooperating with OUSD so that students receive 
the appropriate level of support. LEGACIES agrees to promptly respond to all OUSD inquiries, 
to comply with reasonable OUSD directives and to allow OUSD access to LEGACIES students, 
staff, facilities, equipment, and records as required to fulfill all OUSD obligations under this 
Agreement or imposed by law. The staff at LEGACIES believes that the allocation of 
responsibility for the provision of services, including but not limited to referral, identification, 
assessment, case management, IEP development, modification, and implementation) shall be the 
responsibility of the principal. 

Staffing 

All special education services at LEGACIES will be delivered by individuals or agencies 
qualified to provide special education services as required by California's Education Codes and 
the IDEA. Teaching, clinical, and administrative staff at LEGACIES shall hold appropriate 
credentials and non-public agencies providing services to LEGACIES students shall be state­
certified and approved by OUSD. LEGACIES staff shall participate in all mandatory district in­
service training relating to special education. 

• It shall be LEGACIES understanding that the District will be responsible for the hiring, training, 
and employment of site staff necessary to provide special education services to its students, 
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including, without limitation, special education teachers, paraprofessionals, and resource 
specialists. At any time the LEGACIES and the District agree that the exchange for an agreed­
on portion of special education funding to be passed through to the, LEGACIES shall ensure that 
all special education staff hired or contracted is qualified pursuant to District and SELP A 
policies, as well as meet all legal requirement. LEGACIES shall maintain documentation of the 
aforementioned for the review and approval of the District. Unless an agreement is made in the 
("MOU") otherwise, the OUSD shall be responsible for hiring, training, and employment of 
Special Education staff. Initially LEGACIES will rely on OUSD to provide related services, 
such as occupational therapy, speech-language therapy, transportation, and nursing, until we are 
able to establish our own SELP A 

Regarding LEGACIES special education monitoring, LEGACIES' principal will be responsible for 
oversight of special education services at the School. 

Identification and Referral 

While it is the intent of the program to serve students that have been identified as having special 
education needs, LEGACIES shall have the responsibility to identify, refer, and work 
cooperatively with OUSD in locating LEGACIES students who have, or may have, exceptional 
needs that qualify them to receive special education services. LEGACIES will implement 
OUSD policies and procedures to ensure timely identification and referral of students who have, 
or may have, such exceptional needs. A student shall be referred for special education only after 
the resources of the regular education program have been considered, and where appropriate, 
utilized. 

LEGACIES WILL FOLLOW District "search and serve" procedures to identify all students who 
may require assessment to consider special education eligibility and special education and related 
services in the case that general education interventions do not provide a free and appropriate 
public education to its students. 

It is the understanding of LEGACIES that OUSD shall provide LEGACIES the same assistance 
that it generally provides its schools in the identification and referral processes, and will ensure 
that the LEGACIES is provided with notification and relevant files of all students who have an 
existing IEP and who are transferring to LEGACIES from a district school. OUSD shall have 
unfettered access to all LEGACIES student records and information in order to serve all of the 
LEGACIES students' special needs . 

Assessments 

The term "assessments" shall have the same meaning as the term "evaluation" as the IDEA 
provided in Section 1414, Title 20 ofthe United States Code. LEGACIES shall work in 
collaboration with OUSD to obtain parent/guardian consent to assess LEGACIES students. 
OUSD will determine what assessments, if any, are necessary and arrange for such assessments 
for referred or eligible students in accordance with OUSD' s general practice and procedure and 
applicable law. The SST meeting process will be one of the tools utilized by LEGACIES to 
begin the process for special education eligibility and special education-related services in the 
case after all general education interventions have failed to achieve results. 
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Section 504 of the Rehabilitation Act 

Although similar to IDEA, Section504 provides different protections and has different 
procedural requirements for students with disabilities. Upon completion of the review, and in 
collaboration with OUSD, the principal ' s "504 Team" shall provide the parent/guardian a written 
copy of the accommodation plan and notice of procedural safeguards guaranteed by the Code of 
Federal Regulations at 34 CFR 1 04.3. 

A disabled student eligible for services under Section 504 is one who (1) has a physical or 
mental impairment that substantially limits one or more major life activities, including learning; 
(2) has a record of such an impairment; or (3) is regarded as having such an impairment (34 CFR 
1 04.3). Examples of students with such impairments include, but are not limited to: 

• Students with a normal ability to learn academically but who have a mobility impairment 

• Students with a normal ability to learn academically but who require occupational or 
physical therapy in order to function physically 

• Students with emotional disabilities manifested by behavioral problems that result in 
exclusion from classes or school 

The "504 team" will review the students' existing records; including academic, social and 
behavioral records, and is responsible for making a determination as to whether an evaluation for 
504 accommodations are appropriate. If the student has already been evaluated under the IDEA 
but found ineligible for special education instruction or related services under the IDEA, those 
evaluations shall be carried out by the 504 team, which will evaluate the nature of the student's 
disability and the impact upon the student' s education. This evaluation will include 
consideration any behaviors that interfere with regular participation in the educational program 
and/or activities. The 504 team may also consider the following information in its evaluation: 

• Tests and other evaluation materials including those tailored to assess specific areas of 
educational need, and not merely those which are designed to provide a single general 
intelligence quotient. 

• Tests are selected and administered to ensure that when a test is administered to a student 
with impaired sensory, manual or speaking skills, the test results accurately reflect the 
student' s aptitude or achievement level, or whatever factor the test purports to measure, 
rather than reflecting the student's impaired sensor, manual or speaking skills. 

The final determination of whether the student will or will not be identified as a person with a 
disability is made by the "504 team" in writing and notice is given in writing to the parent or 
guardian of the student in their primary language along with the procedural safeguards available 
to them. If during the evaluation, the 504 team obtains information indicating possible eligibility 
of the student for special education per the IDEA, a referral for assessment under the IDEA will 
be made by the 504 team. 

If the student is found by the 504 team to have a disability under Section 504, the 504 team shall 
be responsible for determining what, if any, accommodations or services are needed to ensure 
that the student receives a free and appropriate public education ("F APE"). In developing the 
504 Plan, the 504 team shall consider all relevant information utilized during the evaluation of 
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the student, drawing upon a variety of sources, including, but not limited to, assessments 
conducted by the principal' s designee. 

The 504 Plan shall describe the Section 504 disability and any program accommodations, 
modifications or services that may be necessary. 

All 504 team participants, parents, guardians, teachers and any other participants in the student's 
education, including substitutes and tutors, must have a copy of each student's 504 Plan. The 
principal shall ensure that teachers include 504 plans with lesson plans for short-term substitutes 
and that he/she review the 504 Plan with a long-term substitute. A copy of the 504 Plan shall be 
maintained in the student' s file. Each student's 504 Plan will be reviewed at least once per year 
to determine the appropriateness of the Plan, needed modifications to the plan, and continued 
eligibility. 

Quarterly Progress Reporting 

In accordance with the California Education Code, it will be the policy of LEGACIES to review 
the progress of each special education student on his or her individual educational and behavioral 
goals on a quarterly basis. Parents will receive a copy of their children's most recent 
Individualized Educational Plan (IEP) goals and objectives, along with their report card and 
updated high school transcripts, if applicable. Each goal and objective will be evaluated in 
regard to the student's progress during the most recent quarter. If needed, the IEP team will 
meet to update goals between quarterly reviews and the curriculum will be modified to meet the 
needs of each student as outlined in his/her IEP goals and objectives. 

IEP Meetings 

It is the understanding of LEGACIES that OUSD shall arrange and notice the necessary IEP 
meetings. IEP team membership shall be in compliance with State and Federal law. LEGACIES 
administrative staff shall ensure that the following individuals are in attendance: 

• The Principal and/or designee 
• Parent/guardian 
• Special Education Teacher 
• Regular Education Teacher (if applicable) 
• Classroom/Individual Therapist 
• Student, if appropriate, other relevant individuals 

Process for Resolving Special Education Disputes 

In addition to the substantive rights guaranteed to parents and children under special education laws, 
there are also specific rights and remedies (Due Process and mediation) when it comes to resolving 
disagreements about a student' s educational program. Resolving these disputes is one of the greatest 
expenses for schools in terms of special education; thus, LEGACIES plan for handling Due Process 
is as follows: 
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• LEGACIES shall follow the District's policies as they apply to responding to parental concerns 
or complaints related to special education and provide parents with written notice of their 
procedural safeguards, as required by law. 

• The School shall cooperate in all matters, but, ultimately the District shall be responsible for 
determining how to respond to parent concerns or complaints, and the School shall comply with 
District's decision. 

• LEGACIES will respond to requests for Due Process hearings and/or mediation in a timely 
manner and allowing the District access to the facility and records and the usage of equipment 
and personnel 

• LEGACIES will notify OUSD within a timely manner of the resolve of Due Process matters 
• Initially OUSD will be responsible for paying for legal representation for LEGACIES 

Due Process Hearing 

The District may initiate a due process hearing or request for mediation with respect to a student 
enrolled in School if the District determines such actions is legally necessary or advisable. The 
School agrees to cooperate fully with the District in such a proceeding. In the event that the 
parents/guardians file for a due process hearing, or request mediation, the District and the School 
shall work together to defend the case. In the event that the District determines that legal 
representation is needed, the School agrees that it shall be jointly represented by legal counsel of 
the District's choosing. 

The School understands that the District shall have sole discretion to settle any matter in 
mediation or due process. The District shall also have sole discretion to file an appeal from a 
due process hearing or take other legal action involving any School student necessary to protect 
its rights. 

IEP Development 

LEGACIES understands that the determination of special education eligibility shall be the 
responsibility ofOUSD. Additional items related to the development of this plan (e.g. 
goals/objectives, program, services, placement, and exit from services) shall be a collaborative 
effort of the IEP team, which is made up of those individuals listed above, with the final 
approval coming from the parent/ guardian. 

IEP Implementation 

OUSD will be responsible for ensuring that the special education services are implemented 
within LEGACIES. LEGACIES will be responsible for delivering the services that each student 
has qualified for and has outlined on each Individual Educational Plan. OUSD will hold ultimate 
authority over the implementation and delivery of services; however, the district will work 
jointly with LEGACIES to ensure that the implementation is effective. As part of this 
responsibility, LEGACIES shall provide OUSD and the parents with timely reports on the 
student's progress as provided in the student's IEP, at least Quarterly Reports. 
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The LEGACIES staff, specifically the principal or his/her designee, shall coordinate all 
communication between home and school related to the child. LEGACIES will be responsible 
for providing all of the curriculum, classroom materials, and classroom modifications as 
identified in the IEP. LEGACIES shall comply with any directive from OUSD as it relates to the 
coordination of the program and the district for IEP implementation, including but not limited to 
adequate notification of student progress and immediate notification of any considered discipline 
of special education students. In such matters, the petitioners would notify OUSD of relevant 
circumstances and communications immediately and act according to district administrative 
authority. LEGACIES shall provide the District with adequate notification of student progress 
and immediate notification of any considered discipline of special education students that may be 
related to a disability. 

Interim and Initial Placements ofNew Charter School Students 

For students with a current IEP who enroll in LEGACIES from another school district outside of 
the OUSD, the district and LEGACIES shall conduct an Interim Placement IEP within 30 days. 
Prior to such meeting and pending agreement on a new IEP, OUSD and LEGACIES shall 
implement the existing IEP at LEGACIES, to the extent practicable or as otherwise agreed 
between the district and parent/guardian. 

Non-Public Placements/Non-Public Agencies 

The District shall be solely responsible for selecting, contracting with, and overseeing all non­
public school and non-public agencies used to serve special education students. LEGACIES 
shall not hire, request services from, or pay any non-public school or agency to provide 
education or services to special education students without the prior written approval of the 
District. LEGACIES shall immediately notify the District of all parental requests for services 
from non-public schools or agencies, unilateral placements, and/or requests for reimbursements. 

Non-discrimination 

It is understood and agreed that all children will have access to the School and no student shall 
be denied admission nor counseled out of the School due to the nature, extent, or severity of 
his/her disability or due to the student's request for, or actual need for special education. 

Funding 

LEGACIES understands that it will enter into a Memorandum of Understanding (MOU) with the 
District regarding Special Education Funding. LEGACIES hopes to establish the following 
fiscal relationship: 

Retention of Special Education Funds by the District 

OUSD shall retain all state and federal special education funding allocated for LEGACIES 
students through the SELP A annual budget plan, and shall be entitled to count LEGACIES 
identified students as its own for all such purposes. 
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Retention of ADA Funds by the District for Non-Public Placements 

LEGACIES and OUSD acknowledge that the district may be required to pay for or provide 
LEGACIES students with placements at locations other than at the LEGACIES school site in 
order to provide them with a free appropriate public education. Such placements could include, 
without limitation, programs or services in other District schools, in a County Office of 
Education program, in a non-public school, at home, at a hospital, or in a residential program. 
When such programs or services are provided at OUSD' s expense, the district shall be entitled to 
receive from LEGACIES the pro rata share of all funding received for such student, including, 
without limitation, all ADA funds, based on the number of instructional days or minutes per day 
that the student is not at LEGACIES. 

Contribution to Encroachment 

LEGACIES shall contribute its fair share to offset special education' s encroachment upon 
OUSD's general fund. Accordingly, LEGACIES shall pay to OUSD a pro-rata share of the 
district's unfunded special education costs ("Encroachment"). At the end of each fiscal year, 
OUSD shall invoice LEGACIES for a pro-rata share of the district-wide encroachment for that 
year as calculated by the total unfunded special education costs of OUSD (including those costs 
attributable to LEGACIES) divided by the total district ADA (including charter school students) 
and multiplied by the total LEGACIES ADA. LEGACIES ADA shall include all LEGACIES 
students regardless ofhome district. 

To the extent that LEGACIES provides special education staff in accordance with the MOU 
between OUSD and LEGACIES, the district shall provide funding to LEGACIES in the amount 
it would have allocated to the site had OUSD been providing the special education services 
directly, up to the amount of the LEGACIES encroachment. 

Lead Contact 

The lead contact for LEGACIES with regard to special education shall be the principal or his/her 
designee. 

J. Professional Development 

Professional Development 

LEGACIES recognizes the unique nature of its program and the need for professional 
development for both its certificated and classified staff. We are focused on a student population 
with significant needs- academic, social, and emotional. LEGACIES staff will recruit and 
interview individuals who believe in LEGACIES Mission; the students; and who are committed 
to professional growth and development. 

LEGACIES professional development program has five main components: (1) school-wide 
learning on issues of universal relevance, such as building academic habits of mind for students 
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and adults; (2) standards-based instruction and performance based assessment. (3) common base 
ofknowledge of instruction about English Language Development forELand AEL students; (4) 
collaborative teaching and learning: for teachers and students; (5) provide teachers with a 
general understanding of agriculture and mental health. Although, not all teachers are required to 
provide instruction and mental health support, they will have general knowledge of all aspects of 
the school programs, courses, and resources available to the students. 

To support each student's pursuit of proficiency on the standards, LEGACIES teachers will 
become proficient in the practices of intervention ((Fortune, 2012)and (Billings, 1994)that allow 
students to make gains at a faster pace than proficient students. We must change the conversation 
about our students and push past the achievement gap, (Billings, Preparing Educators and Youth 
in a Racist World, March 8, 2012) We must provide a sufficient amount oftime for cognitive 
coaching which utilizes best practices of formative assessments for teachers: which includes 
setting and reflecting on professional development and self-assessment with the continuum of 
teaching practice which are aligned with the California Standards for the Teaching Profession 
(CSTPs). 

LEGACIES will invest significant time and resources into professional development to promote 
lasting, positive results in teacher knowledge and practice. LEGACIES realizes the stress on the 
fiscal profile for this type of PD and plans to supplement the provisions of the budget through 
grant writing. In the first year staff will participate in two weeks ofPD on the following topics in 
the mid-summer (July) before the opening of the school. 

Seminar One 

Learning outcomes: Teachers will provide evidence of support that demonstrates a general level 
of knowledge of the following: 

• Preparing Educators and Youth in Oakland for the 21st Century (Day One) 
• Collaborative Decision-Making and Distributed Leadership (Day Two) 
• LEGACIES programs and resources; Agriculture and Mental Health (Day Three) 

Agriculture 
o Sustainable 
Living 
o Urban Agriculture 

Positive Behavior Systems 
o Early Warning System 
o ART 
o Ripple Effects 

• California Core Content Standards Review and California Standards for the Teaching 
Profession (Day Four) 

• Understanding our English (EL) and Academic English Learners (AEL) and Removing 
the Barriers. (Day Five) 

Seminar Two 

Learning outcomes: Teachers will provide evidence of support that demonstrates a general level 
ofknowledge of the following: 
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• Integrating ELD: ELand AEL11 standards into course curricula (Day 6) 

• Differentiating Instruction with Technology and Behavioral Health Support: Special Ed. 

Low/High Achieving; English Language Development: EL and AEL (Day 7) 

• Intervention Strategies to Improve Behavior and Develop Character: Truancy; Tardiness; 
Interruptive Behavior (Day 8) 

• Assessments; and Interventions (Day 9) 

• Lesson Plans that Connect Students with the Curriculum (Day 1 0) 

Teachers will be supported in scheduling another two weeks according to their individual and 
common calendars, to work in teams in creating the overview of studies in each subject area for 
August - January and 8 weeks oflesson plans (the first unit) to begin the school year. Teachers 
will work collaboratively on interdisciplinary curriculum and performance assessment 
incorporating the content and pedagogical learning experiences from the first two weeks ofPD 
earlier in the summer. Teachers will be aided and supported by expert facilitators. (In future 
years this will be a one week time) 

Seminar Three 

Classified and Volunteers 
All Non-certificated; classified staff; and Volunteers are required to attend at least 2 days of 
professional development before servicing students and 3 additional workshops during the year. 
All volunteers will be fingerprinted and screened if they are scheduled to volunteer more than 
twice during the year. The focus of the workshops will be on ART Therapy, Academic 
Language, and Informal Assessments. 

Certificated Teachers 
The third seminar focuses on Lesson Planning and Assessments. The teacher collaboration, 
during period 5 or 6, will be agenda driven and focus on the following areas: curriculum 
development and teaching strategies; data analysis of periodic skills test assessment results; 
school climate & behavior and attendance. 

llAcademic English Development AEL is a term that is used in to describe those students 

whose classroom language is rule governed and fits the template of African Language 
Systems of grammar. These students' language superimposes English lexicons upon an 
African Grammar template and this theory is consistent with the 1997 Linguistic Society of 
America's position on the term referred to as Ebonies. These students will be referred to 
as Academic English Learners (AEL) to bifurcate them from Spanish, Cantonese, Lao, Mien, 
Tagalog, and other languages that parents have indicated on the Home Language 
Survey. The parents of these students, more often than not indicate the home language as 
English . 
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LEGACIES teachers will engage in a "backward mapping" approach to curriculum design 
(Understanding by Design, Wiggins and McTighe, 1998.) In backward mapping, curriculum is 
designed in three stages. 

• In the first stage, teachers identify desired results. This involves examining the CA State 
Standards and frameworks to determine what students should know, understand, and be 
able to do; maintaining the OUSD pacing guides, with as many students as possible. 
Students will not be tracked due to behavior and achievement levels, but provided grade 
level curriculum and behavioral support that moves them in a fast pace to proficiency. 

• In the second stage, teachers determine acceptable evidence. They determine how they 
will know if students have achieved the desired results and met the standards and what 
will be accepted as evidence of student understanding and proficiency. Evidence comes 
from a variety of sources, including multiple-choice questions, essays, short written 
responses, oral reports, performance tasks, teacher observations, and student self­
assessments. 

• In the third stage, teachers plan the learning experiences and instruction needed to 
achieve the desired results. 

These plans will be developed in draft form during the summer institute and reviewed and 
revised during the year. Teacher leaders will meet regularly with the principal and his designees 
to review their plans and provide strategic support and guidance. 

The principal will be required to participate in on-going professional development, both in the 
form of cognitive coaching and educational leadership to remain current with best leadership 
practices. Topics for the professional development of school leaders include school design and 
management, teacher supervision and evaluation, instructional leadership, and agricultural­
environmental studies. The principal will attend the summer "Boot Camp" for charter leaders 
offered by the Charter School Development Center. 

English Language Development 

To effectively serve ELand AEL enrolled in LEGACIES, all subject teachers will be considered 
and consider themselves ELD teachers. Each will have a CLAD or BCLAD certification or an 
equivalent certification recognized by the California Commission on Teacher Credentialing. 
LEGACIES teachers will also be trained to us Specially Designed Academic Instruction in 
English (SDAIE) techniques. They will develop in-depth knowledge of second language 
acquisition and instructional strategies that have been proven successful with ELL. 

LEGACIES teachers will be trained to integrate ELD standards into their course curricula and 
employ ELD techniques in their instruction. LEGACIES plans to implement the Cognitive 
Academic Language Learning (CALLA) model to train its teachers in delivering ELDin core 
curricular courses. Professional development activities in this area will include: 

• Ongoing training, demonstration lessons, and coaching in the CALLA model 

• Opportunity to learn and reinforce their understanding of second language acquisition 
theory 
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• Coaching to support the integration of ELD standards into the curriculum of each course 
• Ongoing training, demonstration lessons, coaching in AED strategies 

Literacy 

Literacy will be taught across the curriculum. All subject teachers will be trained to recognize 
proficient grade-level reading and writing standards and learn an array of specific school-wide 
literacy instructional strategies to include in their lesson plans. Teachers will also learn to use 
writing rubrics and anchor papers as an assessment tool as well as to guide them in curriculum 
development. Specific literacy professional development activities will include: 

• Training in school-wide instructional practices that all teachers in all classes will 
incorporate into their teaching 

• Training in subject area-specific literacy support strategies 

• Peer observation and coaching around the effective implementation and assessment of 
literacy strategies 

Differentiated Instruction 

Teachers will receive training in strategies for differentiating instruction within each classroom 
to provide each student with an appropriate level of challenge and support. Differentiation is 
classroom practice that looks eyeball to eyeball with the reality that kids differ, and the most 
effective teachers do whatever it takes to hook the whole range of kids on learning (ASCD). 
Challenges: How do I work with poor readers? Use books at different levels with appropriate 
content; How do I know what to assess? Important to specify learning goals. How do I know 
what everyone is doing? Use learning contracts. How do I keep from having winners and 
losers? Emphasize personal goals. 

Professional Development will occur weekly. Teachers will learn how to utilize strategies 
outlined in works such as The Differentiated Classroom (Carol Ann Tomlinson); Teaching 
Gifted Kids in the Regular Classroom (Susan Winebrenner). Additionally, teachers will utilize 
culturally responsive and collective learning strategies from the Oakland Unified School District, 
SEP Program (Shakir, 1996). 

LEGACIES teachers will receive recurring PD on differentiation and collaboration. 
Differentiation training will include research based text study (example: Tomlinson book and 
article) and hands-on development and evaluation of the effective differentiated lesson planning. 
After participating in the summer PD, teachers will be equipped to engage in targeted 
professional conversations about their own differentiated practice and that of their colleagues 
throughout the school year. As a faculty they will agree and identify areas where they implement 
differentiation effectively and areas where they may need more support and learning. Teachers 
will be taught to differentiate specifically, that is choosing to differentiate content, process of 
product with a rationale on why they have chosen a particular area of the lesson to differentiate. 
Each lesson, the teacher begins with the habits of mind that each child's needs are unique and 
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vary from day to day and each lesson must differentiate approaches, learning styles, and 
groupmg. 

Teachers will receive professional development in integrating differentiated instructional 
strategies in Seminar Two. 

When identified as useful to the development of the teachers, students and school, selected staff 
members will attend education conferences and learning opportunities in the field. LEGACIES 
will seek the guidance and recommendation ofUC Davis and the Environmental Education 
Initiative (EEl) in selecting both in school and out of school agricultural-environmental 
professional development for the social studies and science teachers. These teachers will 
collaborate with the English, Mathematics, and Physical Health teachers so that, when feasible, 
agriculture themes can be incorporated into their lessons. 
Professional Development is ongoing and includes peer observations with immediate feedback. 

Time is scheduled regularly for teacher collaboration during periods 5 and 7. All staff will 
receive training in collaboration and analyzing data to increase student achievement; culturally 
and linguistically appropriate instruction; communicating with parents; parents as partners; and 
significant education codes. They will also be required to implement the pedagogy of the 
effective teachers of African American students (Ladson-Billings, Hilliard 1996) Culturally and 
Linguistically Appropriate which connects the student with the lesson and is a part of 
differentiating specific strategies for culturally and linguistically diverse students: Contrastive 
Analysis, Musicality, Rhythm, Auditory and Kinesthetic modes ofleaming. 

Conferencing 

LEGACIES teachers will conference with students frequently. Conferencing has been shown to 
have a significant impact on student learning, understanding and relational behaviors. 
Conferencing is a major instructional strategy in successful classrooms. Students need 
opportunities to get useful feedback from their teachers and receive targeted teaching in areas of 
need. LEGACIES teacher will follow a sound professional protocol in employing conferencing 
strategies with their students. An outline of successful conferencing strategies in included in 
Appendix C. 

It is the firm belief of LEGACIES that when professional development is engaged in the 
"relevant conversations" about topics that are difficult to discuss, e.g. racism, teacher 
deficiencies, and community issues, together we can build a learning environment that welcomes 
its students and their families . This place will become a refuge for students and many good 
things will occur: 

1. Attendance will increase 
2. Behavior and character will improve 
3. Learning will be faster 
4. Proficiency will increase 
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With these strategies, LEGACIES will indeed prepare students for graduation (s) and to be active 
citizens who give back to the community. 

II. MEASURABLE STUDENT OUTCOMES & OTHER DATA 
"The measurable pupil outcomes identified for use by the charter school. "Pupil outcomes, "for 
purposes of this part, means the extent to which all pupils of the school demonstrate that they 
have attained the skills, knowledge, and attitudes specified as goals in the school's educational 

" program. 

-California Education Code Section 47605(b)(5)(B) 

"The method by which pupil progress in meeting those pupil outcomes is to be measured. " 

-California Education Code Section 47605(b)(5)(C) 

Assessment Overview 

The student outcomes for LEGACIES are aligned with the California State Standards and will be 
updated for the Common Core Standards as those come into effect. They are also aligned with 
the school's mission, curriculum, and vision- to prepare underserved populations of grades 6-8 
students for high school, providing for their social, emotional, mental health needs, and the 
opportunity to recover from any academic deficiencies as well as to then continue to accelerate 
their learning. All LEGACIES students, including those with special needs, and/or English 
Language Learners, will be expected to meet those outcomes to complete successfully our course 
of study and graduate. 

When students graduate from 8th grade, we want them prepared to undertake high school work 
with minimal need for remediation. LEGACIES students will have the foundation for success in 
higher education, work, and citizenship. Through our personalized approach with the LIIEP and 
our tailored and extended instruction, students master basic skills, develop their analytical 
abilities, and evolve and mature in the social and good citizenship habits that will lead to a 
successful and productive life. At LEGACIES, these will all be measurable student outcomes. 

• Basic skills: master at least grade level competency in the four core subjects: English­
language Arts, mathematics, science, and history-social science. As noted earlier, our 
students will have an especially strong understanding of environment through their 
studies and projects related to agriculture. 

• Analytical skills: apply classroom learning to real world experiences or problems in a 
relevant and valuable way in the four core subject areas as well as being able to think 
critically, demonstrate creativity, make good decisions, reason and solve problems, and 
know how to access information and integrate knowledge. 

• Citizenship/social skills: students will understand and demonstrate positive physical and 
mental health habits and behaviors, will understand and demonstrate an appreciation of 
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community as well as their individual responsibility, and will understand and demonstrate 
an appreciation of the diversity of California and of the world. 

The school will meet statewide standards and conduct all required state mandated student 
assessments as required by the charter school legislation, Education Code Section 47605(c)(l). 
This includes STAR, API/A YP, CELDT, and any other requirement of No Child Left Behind 
(NCLB). 

The assessment methods and tools used are those required by state or federal law, those required 
by external agencies such as the California Department of Education and State Board of 
Education and those created and adopted by LEGACIES. To best serve our students and 
community, we will examine and re-visit the list of student outcomes continuously to ensure they 
remain in line with the mission, objectives, and have been adapted to any legislative or 
administrative changes at the state or federal level. 

As we described in our educational philosophy section, LEGACIES will be a data driven school 
focused on each student's achievement against the LIIEP developed when the student enrolls and 
refined as appropriate. Students will be assessed regularly from enrollment through graduation to 
high school. Teachers and the administration will receive regular indications of progress and 
collaborate closely to intervene whenever at student's progress is at risk. Data will be managed 
through a software program, such as Data Director by Riverside Publishing, and available to 
teachers and administration for review. 

All incoming students will be assessed to determine competency and proficiency levels in 
reading, mathematics, and writing. This data will be included in the LIIEP and will establish a 
baseline assessment to measure growth periodically during the academic year. 

The CELDT exam will be administered to any student whose home language is not English. It 
will be administered annually until students are designated English fluent. 

California Standards Tests will be administered annually in the spring to meet the mandate to 
measure student progress against CA State Board of Education content standards. Although these 
exams are a vital information tool for measuring the school' s progress and for targeting 
curriculum, the results do not arrive until late summer and diminish their value in working with 
individual students. We will administer DOMA for mathematics and Sopris West to each student 
upon enrollment for each students for whom. It will also inform teachers about where their 
instruction can be better targeted as they prepare for the following year. 

LEGACIES recognizes the importance of regular formative assessments to provide feedback to 
teachers about what may need to be re-taught and where instruction can be accelerated when 
students have mastered the material. These assessments will be embedded within the instruction 
and curriculum and include quizzes, essays, projects, and exams. Teachers will regularly track 
the progress made during digital learning, which has been shown to be an effective tool for re­
teaching material as well as allowing students to increase their learning pace. 
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LEGACIES will also implement schoolwide interim assessments approximately every six weeks. 
These will assess student longer term retention of knowledge against the standards that have 
been taught, identify areas for re-teaching, and assist faculty in their reflection and improvement 
of instructional practices. 

In combination, these sets of assessments will continuously place student academic achievement 
at the fore of the school and maintain a highly focused environment that thrives when students 
who have previously struggled become more and increasingly successful. 

Data Reports 

All state mandated results will be reported to all the school ' s stakeholders and posted on the 
LEGACIES website. The administration will likely utilize a variety of methods, progress and 
report cards, presentations, student-parent conferences, and the website to report data. Scores 
from student assessments will be uploaded on an information management system, such as 
PowerSchool, so that students' progress across the curriculum can be monitored at any time. All 
faculty members will have access to the information management system. 

Students will receive progress reports, grading period reports, and semester report cards 
reflecting their earned grades. A uniform grading scale will be developed to ensure that standards 
are adhered to and maintained. The school believes maintaining family involvement in the 
student' s academic progress is highly beneficial and will provided progress reports 
approximately every three weeks. LEGACIES encourages parents to contact the school with any 
questions or concerns. If a student is falling off the expectations established in the LIIEP, the 
school will request the family attend a conference with the teacher(s) and administration to create 
a plan to revitalize the student's academic progress. 

LEGACIES intends to conduct an annual survey of its entire community- parents, teachers and 
staff, and students-to determine the degree of satisfaction with our program and services. The 
report will be made publicly available and provided to the LEGACIES board as a valuable tool 
for our commitment to continuous improvement. 

LEGACIES and OUSD will also jointly develop an annual site visit process and protocol in a 
Memorandum of Understanding (MOU) to enable OUSD to gather information needed to 
confirm the school's performance and compliance with the terms of this charter. Moreover, 
LEGACIES agrees to and submits to the right of the district to make random visits and 
inspections in order to carry out its statutorily required oversight in accordance with Education 
Code Section 47607. 

Pursuant to Education Code Section 47604.3, LEGACIES shall promptly respond to all 
reasonable inquiries including, but not limited to inquiries regarding its financial records from 
OUSD, the Alameda County Office of Education, and the State Superintendent ofPublic 
Instruction. The annual programmatic report will be mailed to the address of record of all staff 
and families within 90 days of the end of the prior fiscal year and the School Accountability 
Report Card ("SARC") will be posted annually as required by law. 
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Subject Measurable Outcome Methods of Assessment 
Mathematics 1. Students will be expected to 

perform against CA Content • STAR Testing 
Standards and Common Core 
Standards when they come into • Standards based curriculum 
effect. They will apply assessments 
mathematical concepts and 
processes, including number • School placements and 
systems, operations, and graphics enrollment 
and logic to solve problems. 
Students will be expected to be • A standards based formative 
competent in symbolic reasoning assessment tool to be 
and in constructing logical determined 
arguments. 

• Diagnostic Online 
2. At least 40% of 7th graders will Mathematics Assessment 

score proficient/advanced by 3rd (DOMA) 
year of school's opening . 

./ 13-14-no 7th grade • Textbook formative and 

./ 14-15-25% surnmative assessments 

./ 15-16--40% aligned to standards 

3. Students will demonstrate adequate • Annual Academic 
progress towards meeting grade Performance Index 
standards in mathematics. determination 

4. 70% of gth graders will be enrolled 
• Regular digital learning 

in Algebra 1 or higher. 
assessments from program 

5. At least 50% of 8th graders will 
aligned to CA content 
standards 

score proficient on the Algebra 1 
CST examination by the 4th year of 
operation. 

./ 13-14-no 8th grade 

./ 14-15-no 8th grade 

./ 15-16-30% 

./ 16-17-50% 

6. The school ' s Economically 
disadvantaged subgroup API will be 
higher than the overall district 
Economically Disadvantaged 
subgroup average by the 4th year of 
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operation. 

English/ 1. Students will be expected to 
Language Arts perform against CA Content • STAR testing 

Standards and Common Core 
Standards when they come into • ih Grade writing exam 
effect. They will be expected to 
communicate ideas clearly verbally • School developed writing 
and in writing. Students will assessment administered 
comprehend and analyze various three times annually in all 
texts and contexts. grade levels 

2. At least 60% of 8th graders will • Astandards based assessment 
score at least proficient in ELA by tool 
the 4th year of the school's 
operation; 95% will score at least • Diagnostic Online Reading 
basic. Assessment (DORA) 

./ 13-14--no 8th grade • Textbook formative and 

./ 14-15-no 8th grade summative assessments 

./ 15-16----40% aligned to standards 

./ 16-17-60% 

At least 70% of students at 7th and • Developmental reading 
3. assessments 

8th grade will perform at school ' s 
passing rate on the school ' s final • Regular digital learning 
interim assessment battery 

assessments from program 

4. At least 60% of 7th of graders will 
aligned to CA content 
standards 

receive a passing score on the 
writing test by 3rd year of operation. 

./ 13 -14--no 7th grade 

./ 14-15-40% 

./ 15-16---60% 

5. The school ' s overall Economically 
Disadvantaged subgroup API will 
be higher than the overall district 
Economically Disadvantaged 
subgroup by the 4th year of 
operation. 

Science 1. Students will be expected to 
perform against CA Content • STAR testing 
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Standards and Common Core 
Standards when they come into • CDE Science requirements 
effect. Students will be expected to 
demonstrate understanding of • School developed formative 
scientific concepts and ideas and summative assessments 
through real world applications, aligned to standards 
especially through agriculture based 
projects. They will understand and • Assessments developed from 
utilize scientific research and CA' s Environmental 
inquiry methods to solve problems. Education Initiative focused 

At least 55% of 8th grade students 
on agriculture 

2. 
will score at least proficient on the • Project based learning 
CST Science section by the 4th year focused on agriculture 
of operation. 

• Course grades 
./ 13-14-no 8th grade 
./ 14-15- no 8th grade Regular digital learning • ./ 15-16-35% assessments from program 
./ 16-17-55% aligned to CA content 

3. 1 00% of students will meet or 
standards 

exceed the state curriculum 
requirement for middle school 
science. 

4. The school ' s Economically 
Disadvantaged subgroup will 
exceed the overall percentage of the 
district's Economically 
Disadvantaged subgroup 
proficient/advanced by 4th year of 
operation. 

Social 1. Students will be expected to 
Studies/History perform against CA Content • STAR testing 

Standards and Common Core 
Standards when they come into • Course grades 
effect. Students will be able to 
apply historical, geographical, • Formative assessment tool to 
economic, socialogical, and be determined 
political knowledge to their lives 
and understanding of world, • Project based learning 
national and local events. They will assessments 
learn to act as responsible citizens. 

• Textbook formative and 
2. At least 55% of gth grade students summative assessments 
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will score at least proficient on the aligned to standards 
CST History-Social Science section 
by the 41

h year of operation. • Regular digital learning 

13-14-no 8th grade 
assessments from program 

./ aligned to CA content 

./ 14-15- no 81
h grade standards 

./ 15-16-35% 

./ 16-17-55% 

3. 1 00% of students will meet or 
exceed the state curriculum 
requirement for middle school 
history-social science. 

4. The school's Economically 
Disadvantaged subgroup will 
exceed the overall percentage of the 
district's Economically 
Disadvantaged subgroup 
proficient/advanced in history-
social science by 4th year of 
operation. 

Non-academic Outcome Goals 

LEGACIES recognizes that many of our students will arrive without basic understanding of what 
is necessary to become high functioning, contributing members of society and without the 
fundamental study and citizenship skills to succeed academically. We believe that regardless of 
zip codes, demographics, economic circumstance, or any other subgroup status, our students can 
and will learn the skills that apply to day-to-day life success. 

At LEGACIES all students will develop specific social skills necessary to succeed at different 
levels and in multiple contexts of society. Our students may face life challenges that most others 
do not, but they will learn to approach both their academic studies and lives with: 

• Resilience 
• Perseverance 
• Completeness 
• Cooperation with others 
• Constructive resolution of conflicts 
• Integrity and moral courage 

LEGACIES ' students will be taught how to be academically successful and will be emotionally 
supported as they grow. Study skills emphasized will include: 

• Research techniques, both traditional and digital 
• Reading for a variety of reasons 

legacies of Excellence Charter School Petition 57 



• Note taking skills 
• Organization skills 
• Effective writing and oral communications 
• Analysis and critical thinking skills 
• Accuracy and neatness 

LEGACIES health and wellness curriculum will reinforce many of these measurements that will 
be inherent in all instruction. Many of our anticipated students will have had attendance and 
discipline issues at previous schools, so LEGACIES will closely monitor any truancy or 
discipline referrals. Early intervention to determine why students are misbehaving or absent will 
be the norm at LEGACIES. The Ripple Effects software program will also be key ingredient in 
identifying and remediating dangerous or detrimental behaviors. 

LEGACIES will explore becoming an Alternative School Accountability Model (ASAM) as the 
population we intend to serve fits well within that model. We also believe that being an ASAM 
school provides a profile that could be attractive to families that want and need a rigorous, yet 
highly supportive academic environment. Specifically, we anticipate 70 percent of our students 
will be from high risk groups: 

• Expelled (EC Section 48925 [b]) including situations in which enforcement of the 
expulsion order was suspended (EC 48917) 

• Suspended (EC Section 48925 [ d]) more than 10 days in a school year 

• Wards of the Court (WIC Section 601 or 602) or dependents of the court (WIC 
Section 300 or 654) 

• Recovered Dropouts 

• Habitually Truant (EC Section 48262) or Habitually Insubordinate and Disorderly 
whose attendance at the school is directed by a school attendance review board or 
probation officer (EC Section 48263) 

• Retained more than once in kindergarten through grade eight 

We believe the ASAM indicators could be helpful in measuring our progress with these students 
as well as keeping our staff and faculty highly focused on measurements that will make a 
difference in our ability to move students toward and past 8th grade proficiency. 

Indicator 
2013-14 2014-15 2015-16 

1. Improved Student Behavior LEGACIES 
Percentage of classroom based long- does not 
term students recommended for intend to 
suspension or expulsion under EC expel students 
48900 except for 
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incidences 
that are 
mandatory 
under the 
Education 
Code 

2. Student Punctuality 
Percentage of students present on time 
at the beginning of the school day 85 93 96 
3. Sustained Daily Attendance 
Percentage of days students were 
present in class and completed their full 
assigned instructional day 75 85 90 
4. Student Persistence 
Percentage of students accounted for by 
the October California Basic 
Educational Data System School 
Information Day N/A 80 90 
5. Attendance 
Percentage of apportionment days 
claimed for all long-term students 85 88 90 

LEGACIES recognizes that the above goals are ambitious given our population. We believe, 
however, that with our health and wellness program's emotional and mental health support 
features as well as our approach to engaging students in projects such agricultural gardens and 
our extensive academic tutoring and personalized learning plans, our results can be substantially 
better with these students than have been previously achieved. 

Promotion/Retention Process 

Explicit expectations for promotion will be made clear to all students and families at LEGACIES 
before they enroll in the school. These will be tied directly to achievement against the grade level 
content standards of the state. Students will need to meet learning targets listed in LIIEP in order 
to be promoted to the next grade. This section has established multiple measures for determining 
whether or not students are making progress towards academic proficiency and are on track to 
succeed in high school. Given our goal that students be ready for high school on 81

h grade 
graduation, LEGACIES may require some students to be at the school for four years if that is 
necessary to prepare them. 

K. Data Collection and Reporting 
Data Collection 

A constant theme at LEGACIES will be using data to inform decisions. Data will be collected 
from each of the sources outlined above and maintained in a central database, where teachers can 
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both access and augment the profile of each student. From students to staff members to families, 
everyone will be taught how to read and analyze data, and then use that data to improve their 
work. 

Teachers will be trained to analyze data reports and use these analyses for a range of purposes: to 
identify the standards that each student has demonstrated proficiency on, to modify and 
individualize units and lessons, and to inform overall course design decisions. Teachers will 
collaborate in grade-level and vertical groups to ensure that expectations on school-based 
formative assessments are consistent across the school and aligned with the CST. Teachers will 
also be trained to understand and apply results from standard special education and behavioral 
health testing protocols. 

Student achievement data will be shared with teachers, students, families, and administrators. 
Reports will be generated at the student, class, and/or school level to support multiple analyses. 
The school-wide process of data collection, analysis, and reporting is overseen by the Principal 
in collaboration with the Clinical Director. The Principal will work with teachers to review new 
data, assess trends, and set short- and long-term goals. 

In the spirit of continuous improvement, within the term of this charter, after the first two years 
of operation, LEGACIES will also seek out an independent evaluation of its school performance 
with a specific focus on reviewing the program strengths and weaknesses regarding accelerating 
student achievement. LEGACIES will utilize the results of this evaluation to make alterations to 
its program in accordance with the school-wide outcomes established above. 

Data Reports 

LEGACIES will regularly generate reports for students, families, and the LEGACIES Board. 
Specifically, each family will receive a formal report card every quarter, which will include 
student grades as well as performance on the various internal assessments. Half-way through 
each quarter and informal report will be generated for use during student-family conferences. 

LEGACIES will share disaggregated data with the LEGACIES Board every quarter, and make 
this data available to OUSD, if requested. LEGACIES will also create a School Accountability 
Report Card (SARC) to be shared annually with all stakeholders. 

Progress Reports 

LEGACIES will collect annual data from the assessments listed above, as well as from 
additional sources, and an annual performance report will be compiled and submitted to OUSD. 
The report will include at least the following: 

• Disaggregated state testing data comparable to what OUSD generates. 

• Summary data showing student and school progress toward the outcomes listed above 

• Information on LEGACIES admissions practices during the year, including information 
regarding the numbers of students enrolled, children on waiting lists and students 
expelled and/or suspended 
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• Information demonstrating how LEGACIES implemented the means listed in this charter 
to achieve a racially and ethnically balanced student population 

• A copy of the school ' s health and safety policies and any major changes to those policies 
during the year 

• A record of any health or safety issues that occurred during the year, their disposition, 
and any policy or other actions taken in response 

• An analysis of the effectiveness of LEGACIES internal dispute mechanisms and 
information regarding the number and resolutions of disputes and complaints 

• Parent/teacher/student satisfaction results from the annual survey 

• Data regarding the number of staff working at the school and their qualifications 

• Data on parent/guardian involvement in LEGACIES governance and other facets of the 
school 

• A summary of major decisions and policies established by the LEGACIES Board during 
the year 

• Any other information regarding the educational program, the administrative, legal and 
governance operations of LEGACIES relative to compliance with the terms ofthe charter 
generally 

LEGACIES and OUSD will also jointly develop an annual site visit process and protocol in the 
Memorandum of Understanding (MOU) to enable OUSD to gather information needed to 
confirm the school's performance and compliance with the terms of this charter. Moreover, 
LEGACIES agrees to and submits to the right of the district to make random visits and 
inspections in order to carry out its statutorily required oversight in accordance with Education 
Code Section 47607. 

Pursuant to Education Code Section 47604.3, LEGACIES shall promptly respond to all 
reasonable inquiries including, but not limited to inquiries regarding its financial records from 
OUSD, the Alameda County Office of Education, and the State Superintendent of Public 
Instruction. The annual programmatic report will be mailed to the address of record of all staff 
and families within 90 days of the end of the prior fiscal year and the School Accountability 
Report Card ("SARC") will be posted annually as required by law. 

Ill. GOVERNANCE STRUCTURE 

"The governance structure of the school, including, but not limited to, the process to be followed 
by the school to ensure parental involvement. " 

-California Education Code Section 47605(b)(5)(D) 

L. Nonprofit Public Benefit Corporation 
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LEGACIES shall be operated by LEGACIES ofExcellence, LLC, which has constituted itself as 
a California non-profit public benefit corporation pursuant to California law and has had its 
501(c)(3) status recognized by the Internal Revenue Service. The School shall be governed 
pursuant to its adopted Bylaws as subsequently amended from time to time, which shall be 
consistent with this charter. 

LEGACIES shall operate autonomously from OUSD, with the exception of the supervisory 
oversight and special education services as required by statute. Pursuant to Education Code 
Section 47604(c), OUSD shall not be liable for the debts and obligations of LEGACIES, 
operated as a California non-profit benefit corporation or for claims arising from the 
performance of acts, errors, or omissions by the charter school as long as the granting authority 
has complied with all oversight responsibilities required by law. 

M. Board of Directors 
The LEGACIES Board is a policy-making board which oversees the fundamental aspects of the 
school. The Board shall be composed of at least 5 (5) and no more than nine (9) directors, 
including parents and community members, with expertise in finance, law, non-profit 
governance, fundraising, school leadership, and academic program development. In addition, in 
accordance with Education Code Section 47604(b), OUSD shall be entitled to a single 
representative on the Board of Directors. 

The Board of Directors will meet regularly, at least once a month, and in accordance with the 
Brown Act. The Board of Directors will be responsible for the operation and fiscal affairs of the 
school, including but not limited to: approval of all budget-related and financial activities 
connected to the school, communication, negotiation and collaboration with the school district, 
personnel actions, evaluation of school programs, participation in independent fiscal and 
programmatic audit, and long-term strategic planning. The Board of Directors is fully 
responsible for the operation and fiscal affairs of LEGACIES, including but not limited to the 
following actions: 

• Hire, promote, discipline and dismiss all employees of the school after consideration of a 
recommendation by the Principal 

• Approve all contractual agreements 

• Approve and monitor the implementation of general policies of the school, including 
effective human resource policies for career growth and compensation of the staff 

• Approve and monitor the school's annual budget and budget revisions 

• Act as a fiscal agent, including the receipt of funds for the operation of the school in 
accordance with charter school laws and the receipt of grants and donations consistent 
with the mission of the school 

• Contract with an external independent auditor to produce an annual financial audit 
according to generally accepted accounting practices 

• Regularly measure progress of both student and staff performance 
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• Involve parents and the community in school-related programs 

• Execute all applicable responsibilities provided for in the California Corporations Code 

• Participate in the dispute resolution procedure and complaint procedures when necessary 

• Approve charter amendments as necessary and submit material revisions as necessary for 
OUSD's consideration 

• Approve an annual fiscal audit and performance report 

• Appoint an administrative panel or act as a hearing body and take action on 
recommended student expulsions 

The Board of Directors will meet regularly to review and act on its responsibilities. All meetings 
shall be held in accordance with the Brown Act. 

The LEGACIES Board will adopt a conflicts code which shall comply with the Government 
Code Section 1090, Political Reform Act, Corporations Code Conflicts of Interest rules, and any 
charter school-specific conflicts of interest regulations2. A draft ofthe Conflicts code will be 
submitted to the OUSD for approval. 

The LEGACIES Board of Directors will participate in annual professional development for the 
purposes of training individual board members on their responsibilities with topics to include at 
minimum Conflicts of Interest and the Brown Act. 

The LEGACIES Board may execute any powers delegated by law to it and shall discharge any 
duty imposed by law upon it and may delegate to an employee of LEGACIES or its Principal 
any ofthose duties, with the exception of budget approval or revision; employee discipline or 
dismissal; ratification ofhiring decisions; approval of the fiscal and performance audits; and the 
adoption of Board policies. The Board however, retains ultimate responsibility over the 
performance of those powers or duties so delegated. Such delegation will: be in writing; specify 
the entity designated; describe in specific terms the authority of the Board ofDirectors being 
delegated, any conditions on the delegated authority or its exercise and the beginning and ending 
dates of the delegation; and require an affirmative vote of a majority of Board members. 

ORGANIZATIONAL CHART 
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Board Members 

The founding Board members of LEGACIES are listed below. Board members shall serve 
staggered terms of either two or three year terms as drawn by lot. All subsequent Charter School 
Board members shall serve two year terms. 

Ralph Peterson, MD 

Ralph Peterson is an Internist and Gastroenterologist and has been in private practice for over 22 
years. Throughout the years Dr. Peterson, affectionately known as "Dr. P" to patients, colleagues 
and friends, has always been an avid spokesman on health issues affecting the diverse 
community in which he serves. Dr. P's knowledge and experience in dealing with health issues 
such as hypertension, diabetes, obesity and colorectal cancer has lead him to be a spokesman for 
the American Cancer society, Co-chair of the 100 Black men-Health and wellness committee, 
and public speaker on Obesity and weight management in the community. Dr. Peterson received 
his MD from Howard University. 

Mark Alexander, PhD 

Mark Alexander is the Director of Youth Movement, 1 00 Black Men of the Bay Area, Inc. He is 
Co-Chair of the National Health & Wellness Committee of the 100 Black Men of America and is 
Chairman of the African American Task Force of the American Heart Association. He is the 
Board Chairman of Urban Services YMCA of the East Bay and serves on the Boards ofthe 
African American Wellness Project and Students Run Oakland. He has served as an advisor to 
the Alameda County Community Health Services Agency Advisory Committee, and as a 
member of the Council ofElders for the Bay Area African American Health Initiative. 

Dr. Alexander has had an influential career as an epidemiologist and researcher in Oakland and 
San Francisco, including ten years as Assistant Director of the Medical Effectiveness Research 
Center (MER C) at the University of California, San Francisco. He is the author of numerous 
publications in areas such as heart disease, cancer, and asthma. He has presented at US and 
international conferences, and participates in several professional associations. He has received 
substantial grants to study issues ranging from aging in minority communities to the effects of 
smoking on African American adolescents. 

Dr. Alexander began his studies at the University of Nairobi in Kenya, then received his BA in 
Biology from the University of California, Santa Cruz. He received his MPH and PhD in 
Epidemiology from the University of California, Berkeley. He received post-graduate training 
as a Medical Effectiveness Research Center fellow at the University of California San Francisco 
and at the National Institute on Aging, National Institutes ofHealth. 
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Robert Newell, PhD 

Robert Newell ' s distinguished career includes extensive experience in both educational 
administration and mental health practice. Dr. Newell has over 32 years of administrative 
experience in curriculum design, instruction, finance, and school governance. Dr. Newell has 
served in a variety of senior leadership positions with school districts, including nine years as the 
Superintendent of the Pittsburg Unified School District. Other senior leadership roles include 
Assistant Superintendent of Instruction for San Rafael City Schools, Deputy Superintendent for 
Sacramento County Office of Education, and Associate Superintendent in the Division of 
Instruction for the Oakland Unified School District. In the last six years Dr. Newell has served 
as a Group Home Administrator and Chief Financial Officer for R&R Educational Homes. 
Dr. Newell, who began his career as a high school teacher, holds a PhD in Curriculum and 
Instruction from the University of California, Berkeley. 

Francine Olivia Shakir, Ed.D 

Francine Shakir is the Founder and Executive Director of ASCEND Institute for Education 
Change, a nonprofit organization that provides professional development to educators. Dr. 
Shakir is also a Senior Associate at Performance Fact, a consulting firm that designs strategic 
plans for school improvement. At Performance Fact she designs programs on culturally­
responsive practices for principals and teacher-leaders. 

Dr. Shakir has also taught and presented workshops on a variety of topics related to teaching 
African American students, including "Black Child Development" and "Teaching the Black 
Experience." Her extensive community service includes serving as a Trustee for the Black 
Coalition on AIDS, participating as a Design Team Member for the North Richmond Learning 
Community, and serving as a Trustee for Leadership Public School in San Francisco. 

Dr. Shakir received her BA from the University of San Francisco, her MA in Education from San 
Francisco State University, and her Ed.D in International and Multicultural Education from the 
University of San Francisco. 

Norma Francisco, PhD 

Norma Francisco is an educator and entrepreneur with experience in education administration 
and instruction. Dr. Francisco currently serves as a Program Manager for Chapman University, 
where she provides leadership and coordination for the master's, credential, and undergraduate 
programs. She has been the executive director ofTeach a Child to Fish since 1997. She 
established the scholarship fund to make the highly successful Kumon Math & Reading program 
available to inner city students, especially in East Oakland. 

Dr. Francisco received herBS from the University of California, San Francisco, and her MPH 
from the University of California, Berkeley, and her PhD in Educational Psychology from 
Stanford University. She received the Medal of Honor from the University of California, San 
Francisco, School of Dentistry, and the Outstanding Role Model Award from the National 
Dental Society of the Bay Area. She was the director of the East Oakland Kumon Math and 
Reading Center from 1997 to 2007, working with approximately 1 00 students each month. 

Kamau Edwards, JD, LLM 
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Kamau Edwards is currently an attorney for the California Department of Transportation, having 
previously worked with the City National Bank and Holland & Knight in Miami. Mr. Edwards 
holds a BA in Sociology from UCLA, where he also was a member of the baseball team. He 
received his Juris Doctor from Ohio State University, spending a summer at the University of 
Oxford, studying comparative and European law. He subsequently was awarded an LLM in real 
property development from the Miami School of Law. Mr. Edwards served as a summer 
associate with the Chicago Lawyers Committee for Civil Rights, and continues to advocate for 
causes regarding civil rights. 

Arthur J. Hatchett 

Arthur Hatchett is the Executive Director of the Greater Richmond Interfaith Program (GRIP), a 
nonprofit organization focused on meeting the needs of the homeless and the poor. He has 
spearheaded the opening of a $3 .8 million dollar multi-purpose center that includes a 75-bed 
shelter for homeless families. Mr. Hatchett retired from local government in 1996 after serving 
as the Housing and Community Development Director for the City of Richmond for 21 years. 
His extensive community service and volunteer work includes serving as a Board Member for 
the American Cancer Society, a Member ofthe Citizen Advisory Board for Contra Costa 
County, a Board Member of Richmond Neighborhood Housing Services, a Member of the Public 
Environmental Health Advisory Board for Contra Costa County, and a lifetime member of the 
NAACP. 

Mr. Hatchett holds a BS and a Masters in Business Administration from San Francisco State 
University. 

Morgan Townsend 

Morgan Townsend is a professional cook and graduate of the California Culinary Academy. Mr. 
Townsend currently teaches cooking classes for elementary children in Oakland. His course 
includes preparing and presenting food, understanding nutritional values and how to read and 
execute a recipe. Mr. Townsend brings both artisanal knowledge of how to prepare a range of 
cuisines and technical knowledge of how to run a safe and healthy kitchen. 

Gary L. Bell 

Gary Bell is currently a licensed real estate broker who owns and operates First Bankers 
Mortgage, located in Richmond California. Mr. Bell has over 25 years of experience in the 
financial services industry. Prior to starting his own business, Mr. Bell was the President and 
CEO of Cooperative Center Federal Credit Union in Berkeley California. Mr. Bell was also the 
Vice President/Branch Manager of the Bank of the West office in Richmond California for 
nearly 10 years. 

Mr. Bell has been a lifelong community leader. At the age of 25, Mr. Bell was elected to the 
City Council ofWichita, the largest city in the State of Kansas, making him the youngest person 
to ever serve on the Council and only the second African American to serve in the city's history. 
Since arriving in California in 1989 Mr. Bell has been a prominent member of the Richmond 
Community. He has served on a variety of local government advisory boards and is a former 
member of the Richmond City Council. 
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Mr. Bell holds a BA from Wichita State University and a Masters of Business Administration 
from JFK University. 

legacies of Excellence Charter School Petition 67 



Jason Newell 

Jason Newell comes to LEGACIES of Excellence with extensive experience working with 
children and youth. Over the past five years, Jason has been the Executive Director of R&R 
Group Homes. He brings a clear understanding and vision for an integrated educational and 
mental health program. Prior to joining R&R Educational Homes, Mr. Newell was a Counselor 
for the Alameda County Medical Center in the Highland Hospital Substance Abuse Program, a 
Therapist and Family Coordinator for Oak Knoll Psychotherapy Services, a Child Protective 
Services Placement Worker for Alameda County Social Services, and a Program Director for 
R&N Adult Living Facilities. 

Mr. Newell holds a Masters of Social Work from California State University, Hayward and a 
Bachelors of Fine Arts Degree from the University of California, Davis. 

Andrea Vonny Lee 

Andrea Vonny Lee has an extensive background as a leading manager and director of youth­
based programs and as a certificated teacher in both secondary and post-secondary education. 
Ms. Lee is the Founder and Director of Cultural Links to Academic and Social Success 
(C.L.A.S.S.), a non-profit organization offering technical assistance and support to Bay Area 
administrators and community leaders, dedicated to the promotion of academic and arts 
excellence. Prior to founding C.L.A.S.S., Ms. Lee taught dance, physical education, and health 
in Berkeley, Emeryville, and Oakland. She currently serves as an adjunct instructor at Laney 
College, where she teaches a variety of courses including Humanities, Dance, and Building Pre­
Collegiate Skills through Cultural Pride. 

Ms. Lee holds a BA in Dance and MA in Education from San Francisco State University as well 
as a Graduate Certificate from the National Community Development Institute. 

Robert Coleman 

Mr. Coleman received his BA from the University of California at Berkeley. For the past twenty 
years he has been actively involved with residential property investment and development, 
focusing on development of low and medium residential homes throughout the city of Oakland. 
Over the past five years, Mr. Coleman has included the development and maintenance of group 
homes to his extensive property investment portfolio. It is the passion of Mr. Coleman to provide 
opportunities for foster youth residing in Oakland. 

A. INTERIM LEADERSHIP TEAM 

Upon approval of this Charter, the Board will begin to screen applications and begin the 
interview process and to hire the principal and staff. Until such time, LEGACIES will contract 
the services of an interim leadership team of consultants to complete all tasks associated with the 
opening of the school by August 2013. The interim team under the supervision of the 
LEGACIES Board will include Facilities Director & School Director (Two people): The 
Facilities and School Director answer directly to the Board. An interim Administrative 
Assistant/Office Manager (AAOM) is responsible for assisting the Interim School Director in 
completing all tasks associated with the preparing the school to open August 2013. 
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B. FAMILY PARTICIPATION 

Family involvement in the education process has been identified as one of the most important 
determinates of student success. Accordingly, LEGACIES will work with parents and guardians 
to involve them in the school in a meaningful way by including them in the interim process of 
opening the school. They can participate in governance, volunteer in numerable ways both 
within and outside of the school day. Parents and guardians are invited and encouraged to attend 
the LEGACIES Board meetings where they can bring ideas and concerns to the Board's 
attention. Various additional venues, such as a PTA, will be established at the school to allow 
and encourage parent participation regarding a variety of different issues. 

While LEGACIES will have parent participation structures typical at most schools (PTA, 
Classroom Representatives, Fundraising, etc.), there are additional school-family efforts that are 
critical to the school's success, including: 

• Student and family academic conferences with each teacher every quarter, or more often 
if needed 

• Weekly communication between teachers and parents/guardians regarding student 
progress 

• Home visits by teachers and school leaders to develop closer connections with families 

• Family participation in the development of a student's Personal Learning Plan or 
Individual Education Program (IEP) or Section 504 Plan, wherein student achievement 
data is examined, goals are established, and appropriate interventions are determined. 

• Family Communication; Resource Personnel; Conference Documentation. 
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HUMAN RESOURCES 

"The qualifications to be met by individuals to be employed by the school. " 

-California Education Code Section 47605(b)(5)(E) 

N. Employee Qualifications 
LEGACIES shall recruit professional, effective, and qualified personnel for all administrative, 
instructional, and clinical roles. Every employee must be committed to the instructional 
philosophy outlined in the LEGACIES vision statement. In accordance with Education Code 
47605(d)l , LEGACIES shall be nonsectarian in its employment practices and all other 
operations. The School shall not discriminate against any individual (employee or student) on the 
basis of ethnicity, national origin, gender, or disability. In accordance with applicable law, 
LEGACIES reserves the right to recruit, interview, and hire anyone at anytime who has the best 
qualifications to fill any of its vacancies. 

All employees shall possess the personal characteristics, knowledge base, and relevant 
experience as identified in the posted job descriptions, as determined by the school. All 
employees shall be fingerprinted and shall successfully pass all required Department of 
Justice/Federal Bureau of Investigations and Livescan checks and undergo background checks 
that provide for the health and safety of the school' s faculty, staff, and students. 

Teachers of core classes (English Language Arts, math, science, and social studies) must hold 
appropriate California teaching certificates, permits, or other document equivalent to that which 
a teacher in other schools would be required to hold pursuant to Education Code Section 
47605(1) and shall meet the highly qualified requirements of the No Child Left Behind Act. 

In accordance with Education Code Section 47605(1), LEGACIES may also employ non­
certificated instructional staff for non-core, non-college prep courses in any case where a 
prospective staff member has an appropriate mix of subject matter expertise, professional 
experience, and the demonstrated capacity to work successfully as an instructor in non-core 
courses, non-college prep courses and activities. LEGACIES will submit a list of non-core, non­
college preparatory classes to OUSD on an annual basis prior to the start of each school year. 

LEGACIES employees are expected to conduct themselves at all times in a manner consistent 
with the highest standards of personal character and professionalism with students, families, co­
workers, and the community. LEGACIES will develop prior to opening an Employee Handbook 
containing relevant policies and procedures. This will be provided to all employees by the first 
day of employment and publicly available on request. 

Legacies of Excellence Charter School Petition 70 



Principal 

The LEGACIES Principal is the instructional leader at LEGACIES and will oversee the design 
and implementation of educational activities at the School. The Principal shall be responsible for 
implementing LEGACIES Board policies and developing all appropriate procedures that will 
support policy implementation. The Principal has overall day-to-day management 
responsibilities of the school and oversees the strategic and operational plans. The Principal 
shall recruit, train, supervise, and evaluate the LEGACIES teaching and support staff. 

The Principal will ensure the school operates in fulfillment of the mission as spelled out in the 
charter and in compliance with charter school law, LEGACIES Bylaws and applicable education 
law as directed by the LEGACIES Board. The Principal will work with the LEGACIES Board 
and any board committees, such as finance, education, and fundraising to ensure that the school 
makes sound strategic decisions. The Principal will also serve as a spokesperson for LEGACIES 
in the community. 

Key Responsibilities 

• Develop and communicate the overarching philosophy of the academic program, as well 
as major school culture and organizational development initiatives 

• Assume primary responsibility for all Board-related matters, including reports on school 
progress and achievement and financial reports 

• Regularly collect and analyze data to guide the direction of the program 
• Hire, supervise, and evaluate the instructional staff 
• Act as the primary liaison between the instructional and clinical staff 
• Act as a liaison between the OUSD and the LEGACIES Board of Directors 
• Oversee the budget of the school using all generally accepted accounting principles 
• Negotiate Memoranda of Understanding and other contracts with OUSD and other 
• community partners 
• Ensure that all state and federally mandated reports are completed and filed 

Requirements for the Principal include 

• Instructional Leadership Training 
• 5 years minimum of experience as principal/site instructional leader 
• Excellent communication and community-building skills 
• Extensive knowledge of curriculum development 
• A record of classroom & administrative success with high-need students 
• Experience utilizing a range of assessments to inform decision making 
• This individual must meet all of the following minimum requirements: 

o MA in Education or a related field 
o Valid California Administrative Credential, or equivalent 
o Valid California Teaching Credential, or equivalent 
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Teachers 

Teachers are responsible for implementing the LEGACIES instructional program, utilizing 
sound instructional practices and creating a safe learning environment that allows our students to 
thrive. Teachers will be required to collaborate with their colleagues to assist with the 
development and implementation of plans that address both the academic and behavioral health 
needs of our students. Ultimately teachers are responsible to create a school culture that 
promotes academic excellence and success for all students. 

Key Responsibilities 

• Develop and implement units and lesson plans 
• Identify and execute appropriate instructional methods to meet individual student needs 
• Assign and grade class work, homework, and tests 
• Provide students with appropriate and meaningful feedback on work 

• Maintain discipline in accordance with LEGACIES disciplinary guidelines 

• Communicate with parents 
• Collaborate with fellow teachers, clinical staff, and administrators 
• Administer and analyze student assessments to refine curriculum and instruction 
• Use relevant instructional technology to enhance the academic program 

Requirements for Teachers include 

• A valid California Commission on Teacher Credentialing credential or an Intern 
Certificate/Credential held for no more than three years while actively working toward 
completion of the California state credential (in compliance with Education Code Section 
47605(I) 

o LEGACIES further stipulates that any hired individual will be required to convert 
an out-of-state credential to a California credential within a reasonably 
determined amount of time 

• A bachelor' s degree 

• If teaching a core class, demonstrated subject matter competency, including a BA/BS in a 
subject-related field 

• If teaching in non-core class, demonstrated subject matter competency 

• A commitment to students and a relentless drive to support student learning 
• Perform other duties as assigned 
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Requirements for the Health and wellness assistant include 

• Ability to work flexible hours to meet the needs of the families. 
• Utilize and maintain an electronic calendar with all work-related details in order to 

manage time effectively and share calendar information with coworkers 
• Participate in on-going training to expand and develop professional skills 

0. Retirement Benefits 
"The manner by which staff members of the charter schools will be covered by the State 

Teachers ' Retirement System, the Public Employees ' Retirement System or federa l social 
security. " 

-California Education Code Section 47605(b)(5)(K) 

All full-time employees of LEGACIES shall participate in a qualified retirement plan including 
but not limited to State Teachers Retirement System (STRS), Public Employees Retirement 
System ("PERS") the federal social security system or other alternate qualified plans as 
applicable to their position. All part-time staff will participate in the federal social security 
system. Staff at LEGACIES may have access to other school-sponsored retirement plans 
according to policies developed by the LEGACIES Board and adopted as the school's employee 
policies. 

P. Employee Representation 
"A declaration whether or not the charter school shall be deemed the exclusive public school 

employer of the employees of the charter school for the purposes of the Educational Employment 
Relations Act" 

-California Education Code Section 47605(b)(5)(0) 

LEGACIES of Excellence Charter School shall be deemed the exclusive public school employer 
of the employees of LEGACIES for the purposes of Educational Employment Relations Act 
("EERA"). LEGACIES maintains full responsibility and liability for hiring and retention 
purposes for all employees of LEGACIES. 

Q. Rights of School Employees 
"A description of the rights of any employee of the school district upon leaving the employment 

of the school district to work in a charter school and of any rights of return to the school district 
after employment at a charter school. " 

-California Education Code Section 47605(b)(5)(M) 

Employees of LEGACIES shall have no right of return, employment, or gain of seniority at 
OUSD unless the employee requests and is granted a leave of absence by OUSD pursuant to an 
applicable collective bargaining agreement, applicable district policy, and applicable law. 
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R. Health and Safety 
"The procedures that the school will follow to ensure the health and safety of pupils and staff 

These procedures shall include the requirement that each employee of the school furnish the 
school with a criminal record summary as described in Section 44237." 

-California Education Code Section 47605(b)(5)(F) 

To provide for the health and safety of all students and staff, prior to the opening of school 
LEGACIES will adopt and implement full health and safety procedures and risk management 
policies in consultation with its insurance carriers and risk management experts. The following 
is a brief summary of the health and safety policies of LEGACIES: 

Procedures for Background Checks 

Employees and contractors of LEGACIES will be required to submit to a criminal background 
check and finish a criminal record summary prior to contact with students, as required by Ed. 
Code 44237 and 45125.1. New employees not possessing a valid California Teaching Credential 
must submit two sets of fingerprints to the California Department of Justice for the purpose of 
obtaining a criminal record summary. The Principal will monitor compliance with this policy 
and report to the LEGACIES Board ofDirectors as needed. The Board President shall monitor 
the fingerprinting and background clearance of the Principal. Volunteers who will have 
interaction with and/or access to LEGACIES students will be fingerprinted and receive 
background clearance prior to volunteering. 

Role of Staff as Mandated Child Abuse Reporters 

All employees will be mandated child abuse reporters and will follow all applicable reporting 
laws. 

TB Testing 

LEGACIES will follow the requirement of Education Code Section 49406 in requiring 
tuberculosis testing of all employees. 

Immunizations 

LEGACIES will adhere to all law related to legally required immunizations for entering students 
pursuant to Health and Safety Code Section 120325-120375, and Title 17, California Code of 
Regulations Section 6000-6075 and to the same extent as would be required ifthe student 
attended a non-charter public school. 

CPR /First Aid Training 

All employees will be CPR/First Aid trained prior to the commencement of their first year of 
employment. 
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Medication in School 

LEGACIES will adhere to Education Code Section 49423 regarding administration of 
medication in school. 

Vision/Hearing/Scoliosis 

LEGACIES shall adhere to Education Code Section 49450 et. seq. as applicable to the grade 
levels served by the school and to the same extent as would be required if the pupil attended a 
non-charter public school. 

Emergency Preparedness 

LEGACIES shall adhere to an Emergency Preparedness Handbook drafted specifically to the 
needs of the school site. This handbook shall include but not be limited to the following 
responses: OSHA policy compliance, fire, flood, earthquake, terrorist threats, and hostage 
situations. This handbook shall include an evacuation plan, and general school safety, injury and 
illness prevention. LEGACIES shall collaborate with local law enforcement and the fire marshal 
and its insurers in developing its handbook. 

OUSD can suspend school operations during any period that a satisfactory school maintenance, 
safety, and access plan is not established or enforced. 

Drug Free/Alcohol Free/Smoke Free Environment 

LEGACIES shall maintain a drug, alcohol, and smoke free environment. 

Blood borne Pathogens 

LEGACIES shall meet state and federal standards for dealing with blood borne pathogens and 
other potentially infectious materials in the work place. The LEGACIES Board shall establish a 
written infectious control plan designed to protect employees and students from possible 
infection due to contact with blood borne viruses, including human immunodeficiency virus 
(HIV) and hepatitis B virus (HBV). Whenever exposed to blood or other bodily fluids through 
injury or accident, staff and students shall follow the latest medical protocol for disinfecting 
procedures. 

Integrated Complaint and Investigation Procedure 

LEGACIES will adopt a comprehensive complaint and investigation procedure to centralize all 
complaints and concerns coming into the school. Under the direction of the LEGACIES 
Board, the Principal shall be responsible for investigation, remediation, and follow-up on matters 
submitted to LEGACIES through this procedure. 

Facility Safety 
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LEGACIES shall comply with Education Code Section 47610 by either utilizing facilities that 
are compliant with the Field Act or facilities that are compliant with the State Building Code. 
LEGACIES agrees to test sprinkler systems, fire extinguishers, and fire alarms annually at its 
facilities to ensure that they are maintained in an operable condition at all times. LEGACIES 
will conduct fire drills monthly. 

Comprehensive Sexual Harassment Policies and Procedures 

LEGACIES is committed to providing a school that is free from sexual harassment, as well as 
any harassment based upon such factors as race, religion, creed, color, national origin, ancestry, 
age, medical condition, marital status, sexual orientation, or disability. LEGACIES will adopt a 
comprehensive policy to prevent and remediate any concerns about sexual discrimination or 
harassment at the school (including employee to employee, employee to student, and student to 
employee misconduct). Misconduct of this nature is very serious and will be addressed in 
accordance with LEGACIES policy. 

S. Dispute Resolution Process, Oversight, 
Reporting, and Renewal 

"The procedures to be followed by the charter school and the entity granting the charter to 
resolve disputes relating to provisions of the charter. " 

-California Education Code Section 47605(b)(5)(N) 

The purpose and intent of the dispute resolution process is to (1) resolve disputes with OUSD 
regarding the school's policies, (2) minimize the oversight burden on OUSD, and (3) ensure a 
fair and timely resolution to disputes. 

The staff of LEGACIES and the LEGACIES Board members and OUSD agree to attempt to 
resolve all disputes regarding this charter pursuant to the terms of this section. However, 
LEGACIES is aware that OUSD may seek to alter this proposed dispute resolution procedure, 
either as a revision to this charter or as part of the MOU. 

LEGACIES and OUSD will always attempt to resolve any disputes between them amicably and 
reasonably without resorting to formal procedures. Where OUSD believes that the dispute 
relates to an issue that could lead to revocation of the charter, LEGACIES and OUSD will act in 
accordance with Education Code Section 47607 or applicable law. 

In the event that LEGACIES and OUSD have disputes regarding the terms of this charter or any 
other issue regarding the relationship between LEGACIES and the OUSD, both parties agree to 
follow the process outlined below. 

In the event of a dispute between LEGACIES and OUSD, LEGACIES staff, employees, and 
Board members and district staff agree to first frame the issue in written format (dispute 
statement) and refer the issue to the Superintendent and Principal of the Charter School. In the 
event that the OUSD Board of Directors believes that the dispute relates to an issue that could 
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lead to revocation of the charter in accordance with Education Code Section 47607, this shall be 
noted in the written dispute statement. However, participation in the dispute resolution 
procedures outlined in this section shall not be interpreted to impede or as a pre-requisite to the 
OUSD's ability to proceed with revocation in accordance with Education Code Section 47607. 

The Principal and Superintendent, or his designee, shall informally meet and confer in a timely 
fashion to attempt to resolve the dispute, no later than 5 business days from receipt of the dispute 
statement. In the event that this informal meeting fails to resolve the dispute, both parties shall 
identify two Board members from their respective boards who shall jointly meet with the 
Superintendent, or his designee, and the Principal and attempt to resolve the dispute within 15 
business days from receipt of the dispute statement. If this joint meeting fails to resolve the 
dispute, the Superintendent, or his designee, and the Principal shall meet to jointly identify a 
neutral third party mediator to engage the parties in a mediation session designed to facilitate 
resolution of the dispute. The format of the mediation session shall be developed jointly by the 
Superintendent, or his designee, and the Principal. Mediation shall be held within sixty business 
days of receipt of the dispute statement. The costs of the mediator shall be split equally between 
OUSD and LEGACIES. If mediation does not resolve the dispute either party may pursue any 
other remedy available under the law. All timelines in this section may be revised upon mutual 
written agreement of OUSD and LEGACIES. 

V. ADMISSIONS, ATTENDANCE, and SUSPENSION/EXPULSION 
POLICIES 
"Admission requirements, if applicable. " 

-California Education Code Section 47605(b)(5)(H) 

T. Admission Requirements 
The intent of LEGACIES is to serve a population of students with special needs, as outlined 
earlier in the petition. However, LEGACIES is a free public school open to all California 
residents. Students shall be considered for admission without regard to ethnicity, national origin, 
gender, disability, or sexual orientation. Program, admission policies, employment practices and 
all other operations will be non-sectarian, and we will not charge tuition nor discriminate against 
any student based on race, ethnicity, national origin, gender or disability. Admission to 
LEGACIES shall not be determined according to the place of residence of the pupil or ofhis 
parent/ guardian. 

LEGACIES shall admit all students who wish to enroll in the School subject only to capacity. If 
more students apply than can be admitted, a public random drawing shall be held the second 
Wednesday in January, or if necessary, the second Wednesday of the month when applicants 
exceed capacity, to select students for admission and the waiting list, in accordance with 
Education Code Section 47605(d). Continuing students returning to LEGACIES will receive 
preferential admission and will not be a part of a public random drawing. Parents/guardians will 
be provided this information through Parent Teacher Association meetings, school mailings, and 
home phone calls. 
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Recruitment 

Through collaboration with OUSD, the Alameda County Probation Department, Alameda 
County Department of Social Services, Alameda County Behavioral Health, and a host of 
community groups, LEGACIES will recruit students who have been identified as having 
significant behavioral needs, at risk for suspension or expulsion, or have demonstrated needs 
beyond what the traditional classroom is able to provide. LEGACIES will especially work to 
establish relationships with OUSD elementary schools to identify students who will benefit from 
our program. 

Students will also be recruited through community mailers/flyers and via announcements sent to 
local public and private elementary schools. In addition, we will place announcements in local 
libraries and in various parent/community newspapers. 

LEGACIES will hold orientation meetings twice monthly to educate the community and 
prospective parents about our unique program. 

Upon application and acceptance, a waiting list of applicants at each grade level shall be 
maintained to fill vacancies that occur during the school year. Parents/guardians will be 
contacted by phone and by mail should they have a child on the waiting list who can be admitted 
due to available space. LEGACIES will consult and coordinate with OUSD to ensure 
expeditious review of the records of enrolled students to guarantee that all special education 
needs are served properly upon enrollment. 

u. Means to Achieve Racial/Ethnic Balance 
Reflective Of District 

"The means by which the school will achieve a racial and ethnic balance among its pupils that 
is reflective of the general population residing within the territorial jurisdiction of the school 
district to which the charter petition is submitted. " 

-California Education Code Section 47605(b)(5)(G) 

LEGACIES shall strive, through recruitment and admissions practices, to achieve a racial and 
ethnic balance among its pupils that is reflective of the general population residing within the 
territorial jurisdiction of OUSD. LEGACIES looks to build upon its relationship with OUSD to 
identify special needs students who would benefit from our program. 

LEGACIES will implement a strategy that includes, but is not necessarily limited to, the 
following elements or strategies which focus on achieving and maintaining a racial and ethnic 
balance among students that is reflective of the general population residing within the territorial 
jurisdiction of OUSD: 

• An enrollment process that is scheduled and adopted to include a timeline that allows for 
a broad-based application process 
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• The development and distribution of promotional and informational material that reaches 
out to all of the various racial and ethnic groups represented in the territorial jurisdiction 
ofOUSD 

• Outreach activities, including, but not limited to: 
o Communication with OUSD schools, both public and private 
o Press releases and other communications with local print and broadcast news 

media 
o Posting of notices or banners in libraries and other public buildings and spaces, as 

well as with local businesses and religious institutions 
• As part of outreach to Spanish speakers, LEGACIES will produce: 

o Flyers in both English and Spanish about upcoming school meetings 
o General information sheets, and other key documents, including the school vision 

and mission statement in both English and Spanish 

LEGACIES hopes that its primary partner in the effort to recruit special needs students will be 
OUSD itself. LEGACIES will also work with local community organizations, as described 
above, which are committed to helping the neediest students in the Oakland area. LEGACIES 
will continue to build on its partnerships with local organizations to reach families who are often 
not engaged in their children's education. Each year, before recruitment begins, LEGACIES will 
meet with representatives from OUSD and community organizations to discuss recruitment 
strategies and adjustments to the implementation of LEGACIES program. 

Attendance Alternatives 

"The public school attendance alternatives for pupils residing within the school district that 
choose not to attend charter schools. " 

-California Education Code Section 47605(b)(5)(L) 

No student may be required to attend LEGACIES. Students who opt not to attend LEGACIES 
may attend other public schools within their school district of residence or pursue an inter-district 
transfer in accordance with existing enrollment and transfer policies of their district or county of 
residence. Parents or guardians of each student enrolled in LEGACIES shall be informed that 
the student has no right to admission in a particular school of any local educational agency (or 
program of any local education agency) as a consequence of enrollment in LEGACIES, except to 
the extent that such a right is extended by the local education agency. 

v. Pupil Suspension and Expulsion 
"The procedures by which pupils can be suspended or expelled." 

-California Education Code Section 47605(b)(5)(J) 

LEGACIES seeks to work with all students and families and begins with the intent only to expel 
students in instances mandated under the California Education Code or where school safety is 
endangered by the student's presence on site. LEGACIES will adopt OUSD Suspension and 
Expulsion policies for its own use, and accordingly shall comply with all of Education Code 
Section 48900 et. seq and the Individuals with Disabilities Education Act (IDEA) in the 
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suspension and expulsion of pupils. As such, LEGACIES shall utilize the grounds for 
suspension and expulsion listed in Education Code Section 489000, 48900.2, 48900.3, 48900.4, 
and 48900.7, and shall comply with the due process requirements of Chapter 5, Article I of the 
Education Code, including but not limited to 48911 and 48915. 

Further, LEGACIES shall comply with 34 Code of Federal Regulations Section 300.530-300.356 
in considering the suspension (which constitutes a change of placement as defined under 
300.536) and/or expulsion of a pupil with a disability under the IDEA or Section 504 (or a 
student for whom the School has knowledge of a disability as defined under IDEA Section 
300.534) without first conducting a manifestation hearing as required by 300.530(e). In 
considering the discipline of special education students, LEGACIES will provide OUSD with 
immediate notification of relevant circumstances and communications and act according to 
district administrative authority. 

LEGACIES hopes to work collaboratively with OUSD to create a Memorandum of 
Understanding to further define the school-district relationship and responsibilities as they 
pertain to the LEGACIES Suspension and Expulsion policies and the implementation ofthose 
policies. 

LEGACIES will also comply with Education Code 47605(d)(3) and will notify the 
superintendent of the school district of residence of a student's last known address within thirty 
(30) days if a student is expelled or leaves LEGACIES without graduating or completing the 
school year for any reason. Additionally, upon request, LEGACIES will provide the school 
district of residence with a copy of the cumulative record of the pupil, including a transcript of 
grades or report card, and health information. 

VI. REPORTING AND ACCOUNTABILITY 
"The p etitioner or p etitioners shall also be required to provide financial statements that include 

a proposed first year operational budget, including startup costs, and cash flow and financial 
projections for the first three years of operation. " 

--Education Code Section 47605(g) 

w. Budget and Cash Flow 
A multi-year financial plan for the LEGACIES is included as the Appendix J. This plan is based 
on the best data available to LEGACIES at this time. It contains: a first year operational budget, 
cash flow and analyses for the first five years of operation, financial projections for the first five 
years of operation, planning assumptions, start-up costs, and an annual operating budget. 

X. Financial Reporting 
LEGACIES will provide reports to OUSD as follows, and shall provide additional fiscal reports 
as requested by the district: 
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1. By July 1, a preliminary budget for the current fiscal year. For this first year of 
operation, the financial statements submitted with this charter petition pursuant to 
Education Code 47605(g) will satisfy this requirement. 

2. By December 15, an interim financial report for the current fiscal year reflecting 
changes through October 31 . Additionally, on December 15, a copy of the LEGACIES 
annual, independent financial audit report for the preceding fiscal year will be delivered 
to OUSD, the State Controller, the State Department of Education and the Alameda 
County Superintendent of Schools. 

3. By March 15, a second interim financial report for the current fiscal year reflecting 
changes through January 31. 

4. By September 15, a final unaudited report for the full prior year. The report submitted to 
OUSD will include an annual statement of all LEGACIES receipts and expenditures for 
the preceding fiscal year. 

Y. Insurance 
LEGACIES shall acquire and finance general liability, workers compensation, and other 
necessary insurance of the types and in the amounts required for an enterprise of similar purpose 
and circumstance. This insurance will account for the presence of the roof top garden and 
culinary facilities in the school. The OUSD Board of Education shall be named as an additional 
insured on all policies of the LEGACIES. Prior to opening, LEGACIES shall provide evidence 
of the above insurance coverage to the District. 

z. Administrative Services 
"The manner in which administrative services of the School are to be provided. " 

-Education Code Section 47605(g) 

The Principal of LEGACIES will assume the lead responsibility for administering the school 
under the policies adopted by the LEGACIES Board of Directors. LEGACIES will provide or 
procure most of its own administrative services, including but not limited to financial 
management, personnel, and instructional program development. However, LEGACIES will 
contract with appropriately qualified and/or credentialed outside providers as necessary to 
provide all administrative services. As needed, the school will fairly evaluate any offer of 
services from the District against any other offers for similar services from third party providers. 

AA. Facilities 
"The facilities to be utilized by the school. The description of facilities to be used by the charter 

school shall specify where the school intends to locate. " 

--Education Code Section 47605.6(b)(5)(D) 
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LEGACIES wholly owns a 20,000 square foot facility located in East Oakland, adjacent to 
Acorn Woodland Elementary School and the future site of the Oakland Public library. It is a 
brand new building designed and built to specifically meet the needs of foster youth in the 
community. The nearly completed building is comprised of the school, a medical facility, a state 
of the art gym/multipurpose room, a garden and adjacent kitchen/classroom designed specifically 
for the Agriculture and Culinary Arts program. The classrooms are each connected to small 
offices to accommodate small group instruction and other activities. All classrooms and staff 
offices are equipped with high speed internet connections. 

LEGACIES shall provide a certificate of occupancy or other valid documentation to OUSD 
verifying that the intended facility in which the school will operate complies with Education 
Code Section 47610, at least 30 days before school is scheduled to begin operations in the 
facility. LEGACIES shall not begin operation in any location for which it has failed to provide a 
certificate of occupancy to OUSD, unless an exception is made by the Office of Charter Schools 
and/or the local planning department or equivalent agency. Notwithstanding any language to the 
contrary in this charter, the interpretation, application, and enforcement of this provision are not 
subject to the Dispute Resolution Process. 

No member of the Board ofDirectors currently holds any financial interest in this building. The 
board will fully comply with its adopted conflict of interest policy and with all state laws and 
regulations should any member in the future have any financial interest in the building. 

BB. Independent Financial Audit 
"The manner in which an annual, independent, financial audit shall be conducted, which shall 

employ generally accepted accounting principles, and the manner in which audit exceptions and 
deficiencies shall be resolved to the satisfaction of the chartering authority. " 

-California Education Code Section 47605(b)(5)(1) 

The LEGACIES Board shall select an independent financial auditor from the list approved by the 
State Controller's Office and oversee all audit requirements. 

An annual audit ofthe books and records of LEGACIES shall be conducted as required under the 
Charter Schools Act, section 47605(b)(5)(I). The books and records of LEGACIES will be kept 
in accordance with generally accepted accounting principles, and as required by applicable law 
and the audit shall employ generally accepted accounting procedures. 

The auditor shall have, at a minimum, a CPA, experience in education finance, and knowledge of 
the Audit Guide for Charter Schools. The auditor must also be on the State Controller's Office 
list of approved auditors. To the extent required under applicable federal law, the audit scope 
shall be expanded to include items and processes specified in applicable Office of Management 
and Budget circulars. 

It is anticipated that the annual audit will be completed within four months of the close of the 
fiscal year and that a copy of the auditor's findings will be forwarded to OUSD, the Alameda 
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County Superintendent of Schools, the State Board of Education, the State Controller, and the 
California Department of Education by December 15th each year. The Principal will review any 
audit exceptions or deficiencies and report to the LEGACIES Board with recommendations on 
how to resolve them. The LEGACIES Board will submit a report to OUSD describing how the 
exceptions and deficiencies have been or will be resolved to the satisfaction of the district. 

The anticipated timeline will incorporate any recommendations from the auditor and shall reflect 
discussions with OUSD as to a reasonable timeline for resolution. Any disputes regarding the 
resolution of audit exceptions and deficiencies will be referred to the dispute resolution process 
outlined in this charter. 

The independent fiscal audit of LEGACIES is a public record to be provided to the public upon 
request. 

cc. Closure Protocol 
"A description of the procedures to be used if the charter school closes. The procedures shall 

ensure a final audit of the school to determine the disposition of all assets and liabilities of the 
charter school, including plans for disposing of any net assets and for maintenance and transfer 
of pupil records. " 

-California Education Code Section 47605(b)(5)(P) 

Closure of the LEGACIES will be documented by official action of the Board of Directors. The 
action will identify the reason for the closure and identify an entity and person or persons 
responsible for closure-related activities. 

The Board ofDirectors or its designee will promptly notify parents and students of the 
LEGACIES, OUSD, the Alameda County Office of Education, retirement systems in which the 
school ' s employees participate (e.g. , Public Employees' Retirement System, State Teachers' 
Retirement System), and the California Department of Education of the closure, as well as the 
effective date ofthe closure. This notice will also include the name(s) and contact information 
for the person(s) to whom reasonable inquiries may be made regarding the closure; the pupils' 
school districts of residence; and the manner in which parents/guardians may obtain copies of 
records, including specific information on completed courses and credits that meet graduation 
requirements. 

The LEGACIES Board or its designee will ensure that the notification to parents and students of 
LEGACIES of the closure provides information to assist them in locating suitable alternative 
programs. This notice will be provided promptly following the Board's official action to close 
the school. 

The Board will also develop a list of students in each grade level and the classes they have 
completed, together with information on the students' districts of residence, which they will 
provide to the entity responsible for closure-related activities. 

As applicable, LEGACIES will provide parents, students and OUSD with copies of all 
appropriate student records and will otherwise assist students in transferring to their next school. 
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All transfers of student records will be made in compliance with the Family Educational Rights 
and Privacy Act (FERPA) 20 U.S.C. § 1232g. All records ofLEGACIES shall be transferred to 
OUSD upon school closure. 

All state assessment results, special education records, and personnel records will be transferred 
to and maintained by the entity responsible for closure- related activities in accordance with 
applicable law. As soon as is reasonably practical, LEGACIES will prepare final financial 
records. LEGACIES will also have an independent audit completed within six months after 
closure; LEGACIES will pay for the final audit. The audit will be prepared by a qualified 
Certified Public Accountant selected by LEGACIES and will be provided to OUSD promptly 
upon its completion. The final audit will include an accounting of all financial assets, including 
cash and accounts receivable and an inventory of property, equipment, and other items of 
material value, an accounting of the liabilities, including accounts payable and any reduction in 
apportionments as a result of audit findings or other investigations, loans, and unpaid staff 
compensation, and an assessment of the disposition of any restricted funds received by or due to 
LEGACIES. 

LEGACIES will complete and file any annual reports required pursuant to Education Code 
section 47604.33. 

On closure of LEGACIES, all assets of the school, including but not limited to all leaseholds, 
personal property, intellectual property and all ADA apportionments and other revenues 
generated by students attending the school, remain the sole property of LEGACIES and shall be 
distributed in accordance with the Articles of Incorporation to another California public 
educational entity. Any assets acquired from OUSD or OUSD property will be promptly 
returned to the district upon closure. The distribution shall include return of any grant funds and 
restricted categorical funds to their source in accordance with the terms of the grant or state and 
federal law, as appropriate, which may include submission of final expenditure reports for 
entitlement grants and the filing of any required final expenditure reports and final performance 
reports, as well as the return of any donated materials and property in accordance with any 
conditions established when the donation of such materials or property was accepted. 

On closure, LEGACIES shall remain solely responsible for all liabilities arising from the 
operation of the school. 

As LEGACIES is operated by a non-profit public benefit corporation, should the corporation 
dissolve with the closure of the school, the Board will follow the procedures set forth in the 
California Corporations Code for the dissolution of a non-profit public benefit corporation and 
file all necessary filings with the appropriate state and federal agencies. LEGACIES will utilize 
the reserve fund to undertake any expenses associated with the closure procedures identified 
above. 

LEGACIES shall meet with OUSD to develop and implement a transition plan for students 
matriculating back into district schools. The transition plan shall at a minimum include the 
transfer of records to OUSD and meetings between LEGACIES and the parent/guardian and 
student to ensure the parent/guardian and student are aware of the public school options available 
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for enrollment and the student is quickly registered in another public school option. LEGACIES 
shall provide assistance, as necessary, to parents/guardians in considering attendance alternatives 
and completing new enrollment forms . 

VII. IMPACT ON OAKLAND UNIFIED SCHOOL DISTRICT 
" Potential civil liability effects, if any, upon the school and upon the District 

--Education Code Section 47605(g) . 

This statement is intended to fulfill the terms of Education Code Section 47605(g) and provides 
information regarding the proposed operation and potential effects of LEGACIES on OUSD. 

LEGACIES shall be operated as a California non-profit public benefit corporation. LEGACIES 
is organized and operated exclusively for charitable purposes within the meaning of Section 
50l(c) (3) of the Internal Revenue Code and California Revenue and Taxation Code Section 
23701d. 

The central objective of the corporation is to provide public education for residents of the State 
of California, in accordance with the Charter Schools Act, California Education Code Section 
46700, et seq. 

As such, in accordance with Education Code Section 47604(c), ifOUSD complies with all 
oversight responsibilities required by law, the district shall not be liable for the debts or 
obligations of LEGACIES or for claims arising from the performance of acts, errors, or 
omissions by LEGACIES. 

Further, LEGACIES and OUSD shall enter into a Memorandum of Understanding (MOU), 
which shall provide for indemnification of OUSD. 

The corporate bylaws of LEGACIES shall provide for indemnification of LEGACIES' Board of 
Directors, officers, agents, and employees, and LEGACIES will purchase general liability 
insurance to secure against financial risks. OUSD shall be named as an additional insured on the 
LEGACIES general liability insurance covering LEGACIES. 

The Board of Directors of LEGACIES will institute appropriate risk management practices, 
including screening of employees, establishing codes of conduct for students, staff, and 
participating families, and procedures governing financial transactions and dispute resolution. 

VIII. CONCLUSION 

By approving this charter, the Oakland Unified School District will be fulfilling the intent of the 
Charter Schools Act of 1992 to improve student learning, increase learning opportunities for all 
students-with a special emphasis on expanded learning opportunities for students who are 
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identified as academically low achieving, create new professional opportunities for teachers, and 
provide parents/guardians and students with expanded choices in education. 

The LEGACIES of Excellence Charter School Petitioners are eager to work independently, yet 
collaborate with OUSD to set the highest standard for what a charter school should and can be. 
To this end, the Petitioners pledge to work cooperatively with OUSD to answer any concerns 
over this document and to present the district with the strongest possible proposal for approval of 
a five-year charter to begin in the fall of 2010. LEGACIES shall be considered approved as of 
the date of charter approval. Renewal of the charter shall be governed by the standards and 
criteria in Education Code sections 47605 and 47607 as applicable. 
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Legacies ExceJIP. nce Charter School 
General Purpose Entitlement and c/ " leal Block Grant Calculation Worksheets 

GENER"AI..l> PURP,OSE\ENTIJCEMENT«BCOCKi"GRANT"W<ilR~S:fiEEl\ 

A. 

1. 

2. 
3. 
4. 
5. 
6. 

Block Grant (General Purpose Entitlement) 

Charter ADA In Kindergarten and Grades 
General Purpose Funding per ADA for 
Total K-3 Funding (Line A-1 times Line 
Charter ADA in Grades 4-6 
General Purpose Funding per ADA for Grades 4-6 .. .. .. .... ... .. ....... .... .. 
Total Grades 4-6 Funding (Line A-4 times Line A-5) .... ....... .. ....... .... .. .. 

7. Charter ADA in Grades 7 and 8 
8. General Purpose Funding per ADA for Grades 7 and 
9. Total Grades 7 and 8 Funding (Line A-7 times Line A-8) .... ... .. .. ..... . 
1 0. Charter ADA in Grades 9-12 
11 . General Purpose Funding per ADA for Grades 9-12 ........................... . 
12. Total Grades 9-12 Funding (Line A-10 times Line A-11) ... ..... .. ............ .. 
13. Total Block Grant Funding (add Lines A-3, A-6, A-9 and A-12) .. . 

B. Local Revenue (In lieu of Property Taxes) 

1. Local Property Taxes: (Line A-1 , School Dlstrlct Local Revenue Report)'' .... .... . 
2. District and Charter Total ADA: (Line B-1, School Dlstrlct Local Revenue Report) .. 
3. Per ADA Property Tax: (Line 8·1 divided by Line 8·2) 
4. Charter School Block Grant ADA:(Add Lines A·1, A-4, A-7, and A-10) ...... .. .. .. 
5. Calculated Preliminary In lieu Property Taxes for Charter School: 

(Line 8·3 times Line 8-4) 

6. Aclual In lieu Property Taxes to be Received by Charter School: 
(E.C. 4 7635 (a)) (The lesser of A-13 or 8·5) 

C. State Aid Portion of Block Grant (Line A-13 minus Line B-6) .. 

C.A:4EGORICALiB l:iOCK~GRANT<FUNDINGW0RKSHEE 

A. Categorical per ADA Block Grant; 

(A-1 ) Enter Est. ADA 

(A-2) 

(A·3) 
(A-4 ) Enter Est. ADA 

(A-5) 
(A-6) 
(A-7) Enter Est. ADA 

(A·8) 
(A-9) 
(A-10) Enter Est. ADA 

(A-1 1) 
(A-12) 
(A-13) 

(B-1) Enter Ami. 

(B-2) Enter Ami. 

(B-3) 
(B-4) 

(B-5) 

(B-6) 

(C ) 

District. 

Charter ADA in Kindergarten through Grades 1-12.. ........... .... .. ...................... (A-1) 
Categorical Funding per ADA for Kindergarten through Grades 1· 12. .......... .. ..... (A·2) 
Total Categorical per ADA Block Grant Funding (Line A-1 times Line A-2). ...... ..... (A-3) 

B. Educationally Disadvantaged Students (EDS) B lock Grant: 

Economically Disadvantaged Pupils · Prior 
English language learners· Prior Year 
Pupil Enrollment (CBEDS) ·Prior Year ............. ........ ............ .. . .. ...... . 
Prior Year Enrollment (B-3 /2); (If B-3=0, 8-4=0) 
Weighted pupil concentration calculation ((B-1 + B-2)- B-4); (If B-3=0, B-5=0) ...... 
Welghled pupil concentration factor (If B-5 > 0, B-5' 0.5; else 
Total Disadvantaged Pupils (8 · 1 + 8-2 + 

Amount per Disadvantaged 
Funding for Disadvantaged pupils (8-7 • 
Minimum Block Grant for Disadvantaged Pupils (11 +) 

Total Economic Impact Aid Block Grant (If B-9 > 8 -10, 8 -11=B-9; else B-11=8-10) .. 

C. Total Categorical Block Grant (Line A·3 p lus Line B·1 1) 

D. State Proration Factor 

E. Adjusted Total Categorical Block Grant (C • D) 

(8-1) Enter Est. # 

(8-2) Enter Est. # 

(B-3) Enter Est. # 

(8-4) 
(8-5) 
(8,6) 

(8-7) 
(8-8) 
(8-9) 
(8-10) 
(8·11 ) 

(C) 

(D) 

(E) 

.-~·gj l~r,;:~~~,-~11 JLilt_ ~20~.~ .. ;15!!; 

( ~1:i:t!:;:; :i:::i:;;;:~H . , ._ >1 
$ 
$ 

l ·k' , 9s:oo l 
$ 5,142 
$ 488,526 

'""'''I'··•P."i:i·171·.00 I 
$ 5,308 

$ $ 907,659 

j:<:•.;A\i+•"•''' ·- J I · -1 

$ $ 
$ 370,181 $ 867,636 $ 1,396,185 

l .':~~f~~:~~;'f~;~ :~: ::1 ~~~=~~::.~; ,:;·] , ,~·,.;'~. :;.:,,: ~ .·., j 
$ 

76.00 
$ $ 
~--~17~1~.0~0~ ~~--727.66~.0~0~ 

$ $ ~$~------

$ $ 

$ 370,181 $ 867,636 $ 1,396,185 

~~-'V-""~1rl wQJ:GJirii lv E ""llr-11 J OJJ~ .~ ,~5, .• 

76.00 171 .00 266.00 
$ 410 $ 410 # $ 410 
$ 31 ,160 $ 70,110 $ 109,060 

l :~~~ •. ~~~j · ~:::: ·p~- , ! ' : '· :•::~~~~. !-:·; ·· ~,;~ ' I · :•:f1!:~:~:: . :: ·· :· · · ·~.~~ I 
0 0 0 
0 0 0 
0 0 0 

76 171 266 
$ 318 $ 318 $ 318 
$ 24,168 $ 54,378 $ 84,588 
$ 8,676 $ 8,676 $ 8,676 
$ 24,168 $ 54,378 $ 84 588 

$ 55,328 $ 124,488 $ 193 648 

1. OOQQQQQQQQ. 1.0000000000 1.0000000000 

55,328.00 124,488.00 193,648.00 

r:sffi: :, . ,, r• - I 
$ 
$ 

I 95.oo l 
$ 5 297 
$ 503,182 

I ·~· •'t ····.:·' 19o.oo I 
$ 5,467 
$ 1,038,765 

I " -1 
$ 
$ 1,541 ,947 

n;::~:: ,, : .. :;l 
$ 

285.00 

$ 

$ 1,541,947 

285.00 
# $ 410 

$ 116,850 

, .,, ;:•::::: ,, ::•::·: · ' :~~-~- ! 
0 
0 

_£ 
285 

$ 318 
$ 90,630 
$ 8,676 

~630 

$ 207,480 

1.0000000000 

207,480.00 

! 
$ 

95.00. 
$ 5,429 
$ 515,761 

. ,. 190.00 

$ 5,604 
$ 1,064,734 

$ 
$ 1,580.495 

285.00 

$ 

$ 

$ 1,580,495 

285.00 
# $ 410 

$ 116,850 

ill 
Q 
Q 
Q 
Q 

....2. 
285 

$ 318 
$ 90,630 
$ 8,676 
$ 90,630 

$ 207,480 

1.000000000 

207,480.00 



(For Charter Schools In their first year of operation only} 

Charter School Number: TBD 

Charter School Name: LEGACIES OF EXCELLENCE CHARTER SCHOOL 

Charter School Auth: 

Start-up Cash Flow Template Year 1 of Operations: 
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Charter School Number: 

Charter School Name: 

Charter School Auth: 

Start-up Cash Flow Template Year 2 of Operations: 
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Legacies Ex~.,-nce Charter School 
START UP CASH FLOW 

TBD 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 

OAKLAND UNIFIED SCHOOL DISTRICT 

2012-13 

2 



Charter School Number: 

Charter School Name: 

Charter School Auth : 

Start-up Cash Flow Template Year 2 of Operations: 
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Legacies Ext.....;<ce Charter School 
START UP CASH FLOW 

TBD 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 

OAKLAND UNIFIED SCHOOL DISTRICT 

l·~t~t1Jt1Ht~ffh11'il~~n~rimt;~~i:f.f~ I 2013-14 

3 
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Legacies of Exch-.. ~dnce Charter School 
PLANNING BUDGET 

MULTI YEAR 
-----------

Charter School Number: TBA 

Charter School Name: Leaacles Excellence Charter School 

Charter School Authorizer: 

~~- '!:_ f1:EiE!:;i2U! 

/1000 Certificated Salaries 

•:,·,lf; , $;,:w::r:!u~rt:ao:o:oor1 I,$tJJil<'iH=~I:6ti2oO:: i$.J·::;··· 

11600 Physical and Mental Health SaiariesU /']'j) . ,, 'I' ,,, ,;:[' . 
11:00 superiritendentst sciJaries''>,:::.;::.]:; ii'H ::::<:+; ·····" ,, · · .,,,_, ''i''''' '• T ... ~H; ,;, 
1'aoo#l.(irlilnistrato'fs': s a l~ , 
1eoo'.o!H~Hc~Aitit:!~tilct s 1.: 01.:' ~---~- ., jan· 

Total Certificated Salaries $ 
15,qoo:'ll•$"'""'''''"zci;ooo., 

295,000 $ 530,000 $ 769,oa8 1 $ 

Percent of Revenue/Resources 41 .o6% I 41 .96% 39.84% 

____ ·-·-·· :enaril:a'aM:< ·· 
2~oo : Ff:&¢i:l s~f 
ZE 
zs 

!~~~~:!:'~::::~:>;:~:~; 

!,'+25,000 

804 ,~ _$ 

39.35% I 39.34% 

Total Classified Salaries 119,646 $ 153,875 $ 189,426 $ 

Percent of Revenue/Resources/ 8.77% / 6.86% / 6.20% / 7.67% / 9.26% 

3000 Employee Benefits 
'.~1~iiK~~rr:i:.t:r~2: :..:-

l 'iiO:An~ior~~, i~;: ~:::~:; :- ~ b-r-P;--. ;,; ; · · · ~~t•~YsfgH:;:w\t1'Ji: ''#i~iL1jiffif!l;'1•,, '''"''"' 
.... _,_;t 

/3soo :ordA:~~;(surtillot5: [o\satituiy:zan8 Heai!tfln~tk~r1i:~<:::rqr'lt.l1T;n:L~'lil,,.,, '"''"", · ~ '''''""""'''."'''"''" ''" , , '1\ ~'''f.t'''t'""'·'''·" ' ,,, ,, "''' ,,.,,,.,,~···· - ,, 
l;hi\i ::::T':'C ~ ,..~!-·'''~...,. = :o.<J49fl 
I~.; , DiO :g; :•·~ 'lf'<''!';}!•it;,·n 1 i:SSQ( f'L.p ,,,,, ,,,. I·Z.Vi<::Otl.t !'HI> :S'! 

~ - ,_ ~ 

/Total Employee Benefits $ 89,~81 $ 157,238 $ 227,609 I$ 

Percent of Revenue/Resources/ 12.51% / 12.45% / 11.~7_!1% 

jwfinal 

.; · ·~~·ik~~: · l •. : ·~:;: ;:; .••.• ; ,,,~:;~·~~· · 
244,803 I $ 

12.21% 

~7!;~83 ! 

262,672 I $ 

12.85% 

2 

Total 

3,187,509 

40.03% 

612,647 

7 .69% 

982,202 

12.34% 



Legacies of Exce,fh:;'li ce Charter School 
PLANNING BUDGET 

MULTI YEAR 

Charter School Number: TBA 

Charter School Name: Laaacla!< E=rcal/ance Charter School 

4000 Books and Supplies 

41oci :A:p\5'fov~a/r~xi&'6ot<s>ano .v.9r"' ~urr .•w•• 

Charter School Authorizer: 

l:43obTil11ti[6til>naliM~i~Hi~'iiitd~~ftrD'of~g;~~~li~mu"a''''fl'''' 
144oo:Na 

1 
v-- - --- -- ... $t~ -- · 

Total Books and Supplies 

1 jfi!J}fltio13~14i~§T~ ·~~'"''t4~+5iir~tn 1 t:rt1fr 

I ;;; ,·:~;;::;;;~:~b ..... 
i,;111t:<;hlt11::n ;ooo' 

I $ 29,800 I $ 36,000 I $ 36,500 I $ 

Percent of Revenue/Resources! 4.15% I 2.85% I 1.89% 

lsooo Services and Other Operating Expenditures 

s1·oo ·Per5Bn'al •s~\Vic'Ei§-1cit 'eb'ii~illtarit5,8c~Ciui'ars1'&'-di1Ja·~sitH:;;:]:~,,;,;'tl, TII::::r,t'@:t'Hi 
's2cio 'Travei'abd' cC\ r1re'r'gn'C6s if:\fli1<:tr:f:lt'•'ih!'J:r,Gf!;s,~ml1tt1!r:;'tf:@l(~ 
53oo :DJ~s'1afla Mefrib~r~fu)'P:~:t:±R\.f.t:{i -'(<'1!:11;tE:::t;u~~ff:f]'1'!'>Iift;;: 
~knrry~-~t ~ ~..::::: ':.:: 

16~1' ··········· 

:;oob; 
;ouu 

i:-"· "':n··,,.,,,,.,.T;soo:: 
~i\fl !: 

;aoo·,,l :=:$: ,,,,,,,,,u,r:'~<-:;2;ootl' 

4o,4oo 1 s - -42,1 oo I s 

2.o1 % I 2.o6% 

55'do:Oiultles:ailcf8o 
56Qd !Re~ial~' 

~ !: d-:·~;;:;:~F!=~i~:i:i:i:i: i;;:..- 1;:"')'nn:J: I l~:~·:i~i·~':-r!jt;:~;.:~:1:~~ ·o4·:;· i:::·n;:.; ~:E :·~ :1~: :-:-:-:->: ::t:::: ':l~'!"J :,nnn;:, 

·ss.bdk:lt6~&-sil&1c@~Ba:oi)~fatin' ' Exli~BHi iU~e.~H'"u':t~::t:tr<<iu,," ''""''"''' .. - -r r$: 
$ Total Services and Other Operating Expenditures 

Percent of R• 

6000 Capital Outlay 

61'0d :site.5"an~· 1/np,overnent or:<> 
li2nd.t3bililifi9s~ andWn\3'~6~emg;ri':or suHaings'n1;t.:: 
s3oo s8'oi<s1a\?'d-:iVieilia•·WrtNEiW'er'E'X'P.ai'i'il"'ii'l'' 
64bb ;~Urn ltU're' F.ixtui¢$: anct E:Q'Ui 'menf 

"Resources 

Total Capital Outlay $ 

Percent of Revenue/Resources 
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:Hii~E~E[I! l.t i""' '·"' '''1' h= .. :nrl"\i:\i'l': 
, ... ,.,. ... -,,- .- .. - ,, .- .. ~ .. '""'•"• '""F·'·' .· ..,.. , 

162,459 $ 220,900 $ 
1"' 

248,473 I $ 259,121' I $ 

22.61% 1 17.49% _l_ 12.23% 12.39% 1 12.1o% 

1 4ibUI.!' 

7,000 $ 5,900 6,625 $ $ 

0.97% 0.47% 0.34% 0.42% 0.45% 

3 

Tota l 

184,800 

2.32% 

1,127,603 

14.16% 

37,195 

0.47% 



7000 Other Outgo 

1 % District Oversight 

Legacies of Exc~n-&nce Charter School 
PLANNING BUDGET 

MULTI YEAR 

Charter School Number: TBA 

Charter School Name: Legacies Excellence Charter School 

Charter School Authorizer: 

:fl{i:'~~2oi3~,1M1'&it1\; !Jfi!'Bf2o1~1'S!ttifr.F ,~:f:ljij) 2()i5#:1'6'Jtffl~ [;~[\{f))zii1Gi17:'I:c1m: ~1j}~;ii2oti~isilimt,~[' Total 

Special Education $411 per child (estimated cost of OUSD) 

Reserve 3% t'-'~1 ~$]!111Fftf~[~i53;639,! 
Total Other Outgo $ 47,703 $ 108,721 $ 170,983 $ 185,037 $ 186,579 $ 699,023 

PercentofRevenue/Resources 6.64% 8.61% 8.86% 9.23% 9.12% 8.78% 

Total Budgeted Expenditures $ 694,843 $ 1,145,459 $ 1,566,501 $ 1,670,028 $ 1,754,149 $ 6,830,979 

96.72% 90.69% 81.15% 83.27% 85.79% 85.79% 

Summary of Budget 
Total Revenue & Resources $ 718,398 $ 1,263,022 $ 1,930,341 $ 2,005,507 $ 2,044,805 $ 7,962,073 

Total Budgeted Expenditures $ 694,843 $ 1,145,459 $ 1,566,501 $ 1,670,028 $ 1,754,149 $ 6,830,979 

Annual Operating Surplus (Deficit) 23,555.63 117,563.06 363,840.03 335,479.46 290,656.15 1,131 ,094.34 

Percent of Expenses 3.39% 10.26% 23.23% 20.09% 16.57% 16.56% j 

I 

Cumulative Operating Surplus (Deficit) 23,555.63 141,118.69 504,958.73 840,438.18 1,131,094.34 2,262,188.67 

Percent of Expenses 3.39% 12.32% 32.23% 50.32% 64.48% 33.12% 
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Legacies Excffih:n·l"ce Charter School 
Budget Assumptions 

Enrollment COLA Calculation 
Year1 Year2 Year3 Year4 Year5 K-3 4 to 6 7 to 8 9 to 12 

2013-2014 2014-2015 2015-2016 2016-2017 2017-2018 2012-13 5,117 5,193 5,346 6,188 
K Trigger Cut (441) (441) (441) (441) 

1 Net 4,676 4,752 4,905 5,747 
2 
3 COLA 
4 2013-14 4,793 4,871 5,028 5,891 2.5% 
5 
6 80 100 100 100 100 2014-15 4,922 5,002 5,163 6,050 2.7% 
7 80 100 100 100 
8 80 100 100 2015-16 5,060 5,142 5,308 6,219 2.8% 
9 
10 2016-17 5,212 5,297 5,467 6,406 3.0% 
11 
12 2017-18 5,342 5,429 5,604 6,566 2.5% 
Total Enrolln 80 180 280 300 300 
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Legacy of Exc\ .. - ce Charter School 
Salary and Benefit Calculation 

Staff Fiscal Year 2013-14 
No NO Salary Total Sal STRS 8.5 PERS 11.4 FICA4.2 Med 1.45 Unemp 3.4% WC6 Total Other Ben 

Teachers 4 55,000.00 220,000.00 18,700.00 3,190.00 7,480.00 13,200.00 262,570.00 
Principal 1 60,000.00 60,000.00 5,100.00 870.00 2,040.00 3,600.00 66,510.00 
Total 5 23,800.00 

CLASSIFIED 
PE/Health Wellness Asst 1 30,000.00 30,000.00 3,420.00 1,260.00 435.00 1,020.00 1,800.00 34,515.00 
Administrative Assistant 1 25,000.00 25,000.00 2,850.00 1,050.00 362.50 850.00 1,500.00 28,762.50 
Total Classified 2 6,270.00 11 ,390.00 26,470.00 

Staff Fiscal Year 2014-1 5 
Teachers 8 56,100.00 448,800.00 38,148.00 6,507.60 15,259.20 26,928.00 535,642.80 
Principal 1 61,200.00 61,200.00 5,202.00 887.40 2,080.80 3,672.00 73,042.20 
Total 9 43,350.00 

CLASSIFIED 
PE/Health Well ness Asst 2 30,600.00 61,200.00 6,976.80 2,570.40 887.40 2,080.80 3,672.00 70,410.60 
Administrative Assistant 1 25,500.00 25,500.00 2,907.00 1,071 .00 369.75 867.00 1,530.00 29,337.75 
Total Classified 3 9,883.80 20,287.80 46,838.40 

Staff Fiscal Year 2015-16 
Teachers 12 57,222.00 686,664.00 58,366.44 9,956.63 23,346.58 41,199.84 819,533.48 
Principal 1 62,424.00 62,424.00 5,306.04 905.15 2,122.42 3,745.44 74,503.04 
Total 13 63,672.48 

CLASSIFIED 
PE/Health Well ness Asst 3 31,212.00 93,636.00 10,674.50 3,932.71 1,357.72 3,183.62 5,618.16 107,728.22 
Administrative Assistant 1 26,010.00 26,010.00 2,965.14 1,092.42 377.15 884.34 1,560.60 29,924.51 
Total Classified 4 13,639.64 29,536.96 68,010.95 

Staff Fiscal Year 2016-17 
Teachers 12 58,366.44 700,397.28 59,533.77 10,155.76 23,813.51 42,023.84 835,924.15 
Principal 1 63,672.48 63,672.48 5,412.16 923.25 2,164.86 3,820.35 75,993.10 
Total 13 64,945.93 

CLASSIFIED 
PE/Health Well ness Ass! 4 31,836.24 127,344.96 14,517.33 5,348.49 1,846.50 4,329.73 7,640.70 146,510.38 
Administrative Assistant 1 26,530.20 26,530.20 3,024.44 1,114.27 384.69 902.03 1,591 .81 30,523.00 
Total Classified 5 17,541.77 31,210.13 72,618.46 

Staff Fiscal Year 2017-18 
Teachers 12 59,533.77 714,405.23 60,724.44 10,358.88 24,289.78 42,864.31 852,642.64 
Principal 1 64,945.93 64,945.93 5,520.40 941.72 2,208.16 3,896.76 77,512.97 
Total 13 66,244.85 

CLASSIFIED 
PE/Health Well ness Asst 5 32,472.96 162,364.82 18,509.59 6,819.32 2,354.29 5,520.40 9,741.89 186,800.73 
Administrative Assistant 1 27,060.80 27,060.80 3,084.93 1,136.55 392.38 920.07 1,623.65 31 '133.46 
Total Classified 6 21,594.52 32,938.41 77,383.08 

jwfinal 



Legacies Excer ·-, e Charter School 
Healtt\..._j1efit Cost 

70/30 Split 

Health 
Kaiser District Emp Annual Total Dental EMP Dist 

Employee 8,945.83 3,833.93 12,779.76 1425 427.5 997.5 

Employee+ 1 13,389.35 5,738.29 19,127.64 0 0 

Employee+2 or more 17,077.54 7,318.94 24,396.48 0 0 
Vision 

Blue Shld 390 117 273 

Employee 11 ,347.31 4,863.13 16,210.44 
Employee+ 1 16,449.72 7,049.88 23,499.60 
Employee+2 or more 20,679.54 8,862.66 29,542.20 

2013-14 2014-15 2015-16 2016-2017 2017-2018 

Staff Health Dental Vision Total 
8,946.00 998.00 273.00 10,217.00 10,727.85 11,478.80 12,052.74 12,655.38 

2 11 ,347.00 998.00 273.00 12,618.00 13,248.90 14,176.32 14,885.14 15,629.40 

3 13,389.35 998.00 273.00 14,660.35 15,393.37 16,470.90 17,294.45 18,159.17 

4 16,449.72 998.00 273.00 17,720.72 18,606.76 19,909.23 20,904.69 21,949.92 

5 20,679.54 998.00 273.00 21 ,950.54 23,048.07 24,661.43 25,894.50 27,189.23 

6 17,077.54 998.00 273.00 18,348.54 19,265.97 20,614.58 21 ,645.31 22,727.58 

7 In Lieu 150.00 150.00 150 150.00 150.00 

8 9,393.30 1,047.90 286.65 10,727.85 11,478.80 12,052.74 12,655.38 

9 11 ,914.35 1,047.90 286.65 13,248.90 14,176.32 14,885.14 15,629.40 

10 14,058.82 1,047.90 286.65 15,393.37 16,470.90 17,294.45 18,159.1 7 

11 17,272.21 1,047.90 286.65 18,606.76 19,909.23 20,904.69 21 ,949.92 

12 In Lieu 150.00 150.00 150 150.00 

13 12,510.07 1,1 00.30 300.98 13,911 .35 14,606.91 15,337.26 

14 10,050.83 1,121.25 306.72 11 ,478.80 12,052.74 12,655.38 

15 12,748.35 1,121 .25 306.72 14,176.32 14,885.14 15,629.40 

16 In Lieu 150.00 150 150 

17 12,510.07 1,100.30 300.98 13,911 .35 14,606.91 

18 14,761.76 1,100.30 300.98 16,163.04 16,971 .19 

19 21 ,713.52 1,047.90 286.65 23,048.07 

Total 87,889.15 5,988.00 1 ,638.00 95,665.15 158,567.78 209,362.99 249,883.02 285,402.7 4 

jwfinal 



I · · · Legacies iExce/Jence Charter school I 
All Expenditure Mix 

1000 Total Certificated Salaries 
2000 Total Classified Salaries 
3000 Total Employee Benefits 
4000 Total Books and Supplies 
5000 Total Services and Other Operating Expenditures 
6000 Total Capital Outlay 
7000 Total Other Outgo 

Total 

7% 

295,000.00 
63,000.00 
89,880.54 
29,800.00 

162,459.00 
7,000.00 

47,703.08 
694,842.62 

All Expenditure Mix 

9% 

43% 

rtill 1000 Total Certificated Salaries 

• 2000 Total Classified Salaries 

0 3000 Total Employee Benefits 

0 4000 Total Books and Supplies 

• 5000 Total Services and Other 
Operating Expenditures 

mil 6000 Total Capital Outlay 

• 7000 Total Other Outgo 



Leaacies of Excellence Charter School 

Annual Operating Surplus (Deficit) Percent of Expenses 

5°/o 

23°/o 

31 o/o 

CiJ 2013-14 718,398.25 694,842.62 23,555.63 
• 2014-15 1,263,022.00 1,145,458.94 117,563.06 
D 2015-16 1,930,341.00 1,566,500.97 363,840.03 
02016-17 2,005,507.00 1,670,027.54 335,479.46 
•2017-18 2,044,805.00 1,754,148.85 290,656.15 



Charter School Number 

Charter School Name 

Charter School Auth 

Start-up Cash Flow Template Year 1 of Operations: 

BEGINNING CASH-Bridge Loan -Letter will be submitted 

RECEIPTS 

Federal Funding CDE PCS Grant 

Other Revenue Child Nutrition 
Other Revenue No Child Left Behind (Title I) 

General Purpose Entitlement - State Aid Portion 
General Purpose Entitlement: Local Revenue (In Ueu of Property Tax) 

Charter School Categorical Block Grant 
lclilrfiftl'li~ r "' i'Yl(ml .!litl'lF'¥&• 
S-~1\EducaUon•Loc~l Plan Area (SELPA) - ~ w 

Sublotai Stale Funding 

Other Verifiable Grant Funding 

Other Verifiable Fund-Raising 

Other Verifiable Start-Up Funding 

TOTAL RECEIPTS 

TOTAL RECEIPTS 

DISBURSEMENTS 

1000 Certificated Salaries 

2000 Classified Salaries 

3000 Employee Benefils 

4000 Books and Supplies 

5000 Services and Other Operating Expenditures 

6000 Capital Outlay 

7000 Olher Outgo 

TOTAL DISBURSEMENTS 

ACCRUAL TRANSACTIONS 

Accounts Receivable 

Accounts Payable 

TOTAL Accrual Transactions 

NET INCREASE/DECREASE 

ENDING CASH 

ENDING CASH, PLUS ACCRUALS 

Jul Aug 

s 150,000 s 297,335 

s 175,000 

s s 

tMW 
$ 

Legacies ExceO-..JCharter School 
START UP CASH FLOW (Jawaid) 

(For Charter Schools In their first year of operation only) 

TBD 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 

OAKLAND UNIFIED SCHOOL DISTRICT 

2013-14 

Sep Oct Nov Dec Jan Feb 

s 249,070 s 301,499 s 236,324 s 149,149 $ 164,096 $ 101 ,921 s 

$ 25,000 $ 25,000 

$ s 5 ,070 $ 5,070 $ 5,070 $ 5,070 $ 5 ,070 $ 

$ 

$ 125,862 • 'f¥ ,. $ 88,843 &JWi $ 51 ,825 $ 

$ $ $ $ $ $ $ 

Mar Apr 

72,817 s 62,975 s 

$ 25,000 

5,070 $ 5,070 $ 
47,547 $ 

25,913 $ 25,913 $ 

$ $ 

IN ?&! $ 18,812 %1 $ 13,279 

~ 
$ 7,746 

~ 
$ 3,873 $ 

~ : ;1% m "'" i&,f@Jl ~ "* '1)4& . w .@;W$ @ 

I&JOO!l0 "-@ f~- .. ~---'lilt <•Mf8'l!!·. •tt···· 'it i£1'Af-,/!l4& I*' ~10 
$ $ $ - $ - $ • $ • $ • $ • $ • $ • $ 

$ $ $ $ $ $ $ $ $ $ $ 

$ $ $ $ $ $ $ $ - $ $ $ 

$ $ $ 144,674 $ $ $ 102,122 $ $ 59,571 $ 29,786 $ 29,786 $ 

$ $ $ $ $ $ $ $ $ $ 

$ $ $ $ $ $ $ $ $ $ 

$ $ $ $ $ $ $ - $ $ $ 

$ 175,000 $ $ 144 ,674 $ 30 ,070 $ 5,070 $ 107, 192 $ 30,070 $ 64 ,64 1 $ 82,403 $ 59,856 $ 

$ 175,000 $ $ 144 ,674 $ 30,070 $ 5,070 $ 107,192 $ 30,070 $ 64 ,641 $ 82,403 $ 59,856 $ 

$ 9,000 $ •••. 13,000 $ 27,300 $ 27,300 $ 27,300 $ 27,300 $ 27,300 $ 27,300 $ 27,300 $ 27,300 $ 

$ 2,201 $ 4,699 $ 5,610 $ 5,610 $ 5,610 $ 5,610 $ 5,610 $ 5,610 $ 5,610 $ 5,610 $ 

$ 3,987 $ 16,611 $ 37,832 $ 37,832 $ 37,832 $ 37,832 $ 37,832 $ 37,832 $ 37,832 $ 37,832 $ 

$ $ 1,480 $ 2,832 $ 2,832 $ 2,832 $ 2,832 $ 2,832 $ 2,832 $ 2,832 $ 2,832 $ 

$ 6,999 $ 8,500 $ 14 ,696 $ 14,696 $ 14,696 $ 14,696 $ 14,696 $ 14,696 $ 14,696 $ 14,696 $ 

$ 1,500 $ - $ 3,000 $ $ $ $ 1,500 $ $ 1,000 $ 
$ ., 3,978 $ '3,975 $ 3,975 $ 3,975 $ 3,975 $ 3,975 $ 3,975 $ 3,975 $ 3,975 $ 3,975 $ 

$ 27,665 $ 48,265 $ 92,245 $ 95,245 $ 92,245 $ 92,245 $ 92,245 $ 93,745 $ 92,245 $ 93,245 $ 

$ $ $ $ $ $ $ $ - $ $ $ 
$ $ •..• $ ... $ 700 $ $ 500 $ - $ $ 800 $ $ 
$ $ $ $ (700 $ $ (500 $ $ $ (800 $ $ 

$ 147,335 $ (48,265 $ 52,429 $ (65,175 $ (87,175 $ 14,947 $ (62,175 $ (29,104 $ (9,842 $ (33,389 $ 

$ 297,335 $ 249,070 $ 301,499 $ 236,324 $ 149,149 $ 164 ,096 $ 101,921 $ 72,817 $ 62,975 $ 29,586 $ 

$ 297,335 $ 249,070 $ 301,499 $ 235,624 $ 149,149 $ 163,596 $ 101 ,921 $ 72,817 $ 62,1 75 $ 29,586 $ 

May Jun Total 

29,586 $ 19,744 $ 150,000 

$ 25,000 $ 275,000 

5,070 $ 3,760 $ 44 ,320 
47,547 $ 23,774 $ 118,868 

25,913 $ 25,912 $ 370,181 

$ $ 

3,873 $ 3,872 $ 55,328 

~- .. ":'8~ $ 

" ·.;;8.-. s 
$ $ 

$ $ 

$ $ 

29,786 $ 29,784 $ 425,509 

$ $ 

$ $ 

$ $ 

82,403 $ 82,318 $ 863,697 

82,403 $ 82,318 $ 863,697 

27,300 $ 27,300 $ 295,000 
5,610 $ 5,610 $ 63,000 

37,832 $ 37,832 $ 398,918 

2,832 $ 2,832 $ 29,800 

14,696 $ 14,696 $ 162 ,459 

$ $ 7,000 

3,975 $ 3,975 $ 47,703 

92,245 $ 92,245 $ 1,003,880 

$ $ 

700 $ $ 2,700 
(700 $ $ _(2,700) 

(9,842 $ (9 ,927 $ (140,183) 

19,744 $ 9,817 $ 9,81 7 

19,044 $ 9,817 $ 7,117 



Charter School Number 

Charter School Name 

Charter School Auth 

Start-up Cash Flow Template Year 2 of Operations: 

Legacies Excellen .. .!'"Charter School 
START UP CASH FLOW (Jawaid) 

TBD 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 

OAKLAND UNIFIED SCHOOL DISTRICT 

2014-15 

2 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Tota l 

BEGINNING CASH $ 9,817 $ 48,260 $ 145,381 $ 159,897 $ 201,688 $ 219,n9 $ 237,870 $ 279,710 $ 254,817 S 241,327 $ 204,866 S 192,526 $ 9,817 

RECEIPTS 

Federal Funding CDE PCS Grant $ $ $ $ 25,000 $ $ $ 25,000 $ S $ 25,000 S $ 25, 000 $ 100,000 

Other Revenue Child Nutrition $ $ S $ 3,575 S 3,575 S 3, 575 $ 3,575 $ 3, 576 $ 3,576 S 3,576 $ 3,576 $ 3,576 $ 32,160 

Other Revenue No Child Left Behind (Title I) 

$ 49,121 $ 49,121 $ 24,562 $ 122,604 

Generai Purpose Entitlement- StateAidPortion $ 83,771 $ 167,542$ 111,695$ 111,695$ 11 1,695$ 111,695$ 111,695$ 19,263$ 9,64 1 $ 9,64 1 $ 9,641 $ 9,642 $ 867,636 

I General Purpose Entitlement: Local Reven ue (In Lieu of Property Tax) $ $ $ $ $ $ $ $ - $ $ $ - $ $ 

Charter School Categorical Block Grant $ 3,320 $ 6,639 $ 4,426 $ 4,426 $ 4,426 $ 4,426 S 4,426 $ 53,853 $ 26,927 $ 26,927 $ 26,927 $ 26,925 $ 193,646 

Clallfnmla •_oHsrv l ouartArlv) '* ;~ iii¥ "' I P $ - i¥ Ml! _ $ '~) $ ~ $ $ 

~
Local Plan Area ISELPA\ ® ®II,, w .,, 1 ,. ··•· ·~ ' !J!P '"' !@1, -~ "¥;,. , !$: · w "' 'i11C 

'*f~;;Ai: *' ./\ *"' r& 4'£1!1@~ . ii!i iii!iM!!~&,-,{b ~- ,, !% •m; _.,!'&;;, • ,. s - Z?.-iW' 1%Wll t+&..-:~ oti' .li\, > iifjjftf: 11!/P. ' R ~I ~ - s 
~F ~ '"'oil'%/' $ $ $ $ $ $ $ $ - $ $ , $ $ $ 

$ $ $-$-$ $ $ -$ - $ $ - $ $ $ 

$ $ $ $ $ $ $ $ - $ $ $ $ $ 

$ $ $ $ $ $ $ $ - $ $ $ - $ $ 

Subtota i State Fundlng $ 87,091 $ 174,181 $ 11 6,121 $ 116,121 $ 116,121 $ 11 6,121 $ 116,121 $ 73,136 $ 36,568 $ 36,568 $ 36,568 $ 36,567 $ 1,061,284 

Other Verifiable Grant Funding $ $ $ $ $ $ $ $ $ $ $ - $ $ 

Other Verifiable Fund-Raislna $ $ $ $ $ $ $ $ $ $ $ - $ - $ 

Other Verifiable Start-Up Funding $ $ $ $ $ $ $ $ - $ $ $ - $ $ 

TOTAL RECEIPTS $ 87,091 $ 174,181 $ 11 6,121 $ 144,696 $ 11 9,696 $ 119,696 $ 144,696 $ 76,712 $ 89,265 $ 65,144 $ 89,265 $ 69,705 $ 1,316,268 

TOTAL RECEIPTS $ 87,091 $ 174 ,181 $ 116,121 $ 144 ,696 $ 11 9,696 $ 119,696 $ 144,696 $ 76,712 $ 69,265 $ 65,144 $ 69,265 $ 89,705 $ 1,316,268 

DISBURSEMENTS 

1000 Certificated Salaries $ 15,000 $ 27,000 $ 48,800 $ 48,800 $ 48,800 $ 46,600 $ 46,800 $ 48,800 $ 48,600 $ 46,800 $ 46,800 $ 46,800 $ 530,000 

2000 Classified Salaries $ 6,000 $ 13,500 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 6,720 $ 66,700 

3000 Employee Benefits $ 7,168 $ 12,000 $ 13,605 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 13,805 $ 157,238 

4000 Books and Supplies $ 1 ,200 $ 2, 750 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 3,205 $ 36,000 

5000 Services and Other Operating Expenditures $ 8,000 $ 12,750 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 20,015 $ 220,900 

6000 Capital Outlay $ 2,200 $ $ $ 1 ,300 $ $ $ 1 ,250 $ $ 1,150 $ $ - $ $ 5,900 

7000 Other Outgo $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9,060 $ 9.060 $ 9,060 $ 108,721 

TOTAL DISBURSEMENTS $ 48,648 $ 77,060 $ 101 ,605 $ 102,905 $ 101 ,605 $ 101 ,605 $ 102,855 $ 101,605 $ 102,755 $ 101,605 $ 101,605 $ 101,605 $ 1,145,459 

ACCRUAL TRANSACTIONS 

Accounts Receivable $ $ $ - $ $ · $ $ $ - $ $ $ $ $ 

Accounts Payable $ $ - $ $ 500 $ $ $ 750 $ $ $ $ 1 ,200 $ $ 2,450 

TOTAL Accrual Transactions $ $ $ $ (500 $ $ $ (750 $ $ $ $ (1 ,200 $ $ (2,450) 

NET INCREASE/DECREASE $ 38,443 $ 97, 121 $ 14 ,516 $ 41,791 $ 18,091 $ 18,091 $ 41,84 1 $ (24 ,893 $ (13,490 $ (36,461 $ (12,340 $ (11,900 $ 170,809 

ENDING CASH $ 48,260 $ 145,381 $ 159,897 $ 201,686 $ 219,779 $ 237,670 $ 279,710 $ 254,617 $ 241,327 $ 204,666 $ 192,526 $ 160,626 $ 160,626 

ENDING CASH, with ACCRUALS $ 46,260 $ 145,381 $ 159,697 $ 201,186 $ 219,779 $ 237,670 $ 276,960 $ 254,617 $ 24 1,327 $ 204 ,666 $ 191,326 $ 160,626 $ 176,176 



Charter School Number 

Charter School Name 

Charter School Auth 

Start-up Cash Flow Template Year 3 of Operations: 

Jul Aug 

BEGINNING CASH s 180,626 $ 210,132 $ 

RECEIPTS 

Federal Funding CDE PCS Granl $ $ $ 

Other Revenue Child Nutrition $ $ $ 

Olher Revenue No Child Left Behind (Title IJ 

General Purpose Entitlement· State Aid Portion $ 83,771 $ 167,542 $ 

!General Purpose Entitlement: Local Revenue (In Lieu of Property Tax) $ $ 

Charter School Categorical Block Grant $ 7,469 $ 7,469 $ 

ICal!fomla ' rtvl ,® 11' @] ~w s •• 101 ~ 

Legacies Exce l~.-.~<f Charter School 
START UP CASH FLOW (Jawaid) 

TBD 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 

OAKLAND UNIFIED SCHOOL DISTRICT 

I I 2015-16 

Sep Oct Nov Dec Jan Feb Mar 

306,294 $ 285,564 $ 290,959 $ 269,828 $ 138,528 $ 31 ,028 $ 209,310 $ 

$ 25,000 $ $ $ 25,000 $ $ $ 

$ 3,575 $ 3,575 $ 3,575 $ 3,575 $ 3,576 $ 3,576 $ 

$ 49,121 

111,695 $ 111 ,695 $ 11 1,695 $ $ $ 269,929 $ 134,965 $ 

$ - $ $ $ $ - $ $ 

7,469 $ 7,469 $ 7,469 $ 7,469 $ 7,469 $ 47,122 $ 23,561 $ 
,@, :#1· $ '@l/3 ti ""' $ -

·•"'· ~ .:r"' -

Apr May 

275,989 $ 320,747 $ 

25,000 $ $ 

3,576 $ 3,576 $ 

$ 49,121 $ 

134,965 $ 134,965 $ 

$ - $ 

23,561 $ 23,561 $ 

~ucaUon LobarPian Area 1SELPA\ 

-~-' ;;:;l'"?t 

~~ • 
~4&.'* * --1 ~ ~-"'' '11118t% * $ !lb~*j' ?·- ... I'*'- "'~ :~.-r 

•j0 •. '!liF·· :w $ $ $ - $ $ $ $ - $ - $ - $ - $ - $ 

$ $ $ - $ $ $ $ $ $ $ $ $ 

$ $ $ $ $ $ $ $ - $ $ $ - $ 

$ $ - $ $ - $ $ $ - $ - $ $ $ - $ 

Sublotal State Funding $ 91,240 $ 175,01 1 $ 11 9,164 $ 119,164 $ 11 9,164 $ 7,469 $ 7,469 $ 317,051 $ 158,526 $ 158,526 $ 158,526 $ 

Olher Verifiable Grant Funding $ $ $ $ $ $ $ $ $ $ $ - $ 

Olher Verifiable Fund-Raising $ $ $ $ $ $ $ $ $ $ $ - $ 
Other Verifiable Start-Up Funding $ $ $ $ - $ $ $ - $ $ - $ $ - $ 
TOTAL RECEIPTS $ 91,240 $ 175,0 11 $ 119,164 $ 147,739 $ 122,739 $ 11,044 $ 36,044 $ 32Q,627 $ 211 ,223 $ 187,1 02 $ 211 ,223 $ 

TOTAL RECEIPTS $ 91,240 $ 175,011 $ 119,164 $ 147,739 $ 122,739 $ 11,044 $ 36,044 $ 320,627 $ 211,223 $ 187,102 $ 211 ,223 $ 

DISBURSEMENTS 

1000 Certificaled Salaries $ 12,677 $ 19,750 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 73,666 $ 
2000 Classified Salaries $ 6,750 $ 8,454 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 10,444 $ 

3000 Employee Benefits $ 7,188 $ 13,775 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 20,665 $ 
4000 Books and Supplies $ 1,200 $ 1,250 $ 1,200 $ 3,650 $ 3,650 $ 3,650 $ 3,650 $ 3,650 $ 3,650 $ 3,650 $ 3,650 $ 

5000 Services and Other Operating Expenditures $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 19,671 $ 
6000 Capital Outlay $ $ 1,700 $ - $ $ 1,525 $ $ 1,200 $ - $ 2,200 $ $ $ 
7000 Olher Outgo $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 14,249 $ 
TOTAL DISBURSEMENTS $ 61,734 $ 78,848 $ 139,894 $ 142,344 $ 143,869 $ 142,344 $ 143,544 $ 142,344 $ 144,544 $ 142,344 $ 142,344 $ 

ACCRUAL TRANSACTIONS 

Accounts Receivable $ $ $ $ '' $ - .• $ $ $ - $ $ $ - $ 
Accounts Payable $ $ $ $ 500 $ $ $ 750 $ $ $ $ 1,200 $ 
TOTAL Accrual Transactions $ $ $ $ (500 $ $ $ (750 $ $ $ $ (1 ,200 $ 

NET INCREASE/DECREASE $ 29,506 $ 96,163 $ (20,730 $ 5,395 $ (21 ,130 $ (131,300 $ (107,500 $ 178,283 $ 66,679 $ 44,758 $ 68,879 $ 

ENDING CASH $ 210,132 $ 306,294 $ 285,564 $ 290,959 $ 269,828 $ 138,528 $ 31,028 $ 209,310 $ 275,989 $ 320,747 $ 389,625 $ 

ENDING CASH , with ACCRUALS $ 210,132 $ 306,294 $ 285,564 $ 290,459 $ 269,828 $ 138,528 $ 30,278 $ 209,310 $ 275,989 $ 320,747 $ 388,425 $ 

3 

Jun Total 

389,625 $ 180,626 

25,000 $ 100,000 

3,576 $ 32,180 

24,562 $ 122,804 

134 ,963 $ 1,396,185 

- $ 

23,560 $ 193,648 

$ 

$ 

$ 

$ 

$ 

- $ 

158,523 $ 1,589,833 

$ 

$ 

$ 
211,661 $ 1,844,817 

211,661 $ 1,844 ,817 

73,666 $ 769,Q88 

10,444 $ 11 9,646 

20,665 $ 227,609 

3,650 $ 36,500 

19,671 $ 236,050 

$ 6,625 

14,249 $ 170,983 

142,344 $ 1,566,501 

$ 

$ 2,450 

$ (2,450) 

69,317 $ 278,316 

458,942 $ 458,942 

458,942 $ 456,492 
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Appendix A 
Letters of Support 

Legacies of Excellence Charter School 



UNIVERSITY OF CALIFORNIA, DAVIS 

BERKELEY • DAVIS • IRVI E • LOS ANGELES • MERCED • RIVERSIDE • SAN DIEGO • SA 

BARBARA • SANTA CRUZ 

Agricult ural E ducation 

June 13, 2012 

Robert, 

SCHOOL OF EDUCATIO 
ONE SHIELDS A VENUE 
DAVIS, CALIFORNIA 95616 

SANTA 

Legacies of Excellence Charter Schoo l (LO ECS) holds the ideals of Agriculture 

Education teaching students about the subj ect in the class room, having students experience 

what they are learning in the land lab, and finally connecting what they are learning and 

doing w ith th eir community. 

The School of Education and College of Agricultural and Environmental Sciences at 

th e Unive rsity of California, Davis is looking forward to the opportunities to partner with 

LO ECS. Working collaboratively, we will assure there is a working land lab (school garden) 

fo r th e s tudents to experience the curriculum hands-on. In addition, we would like to assist 

in arranging fi eld trips to th e UC Davis campus including; kids' garden, green houses, 

lives tock faciliti es and food science laboratori es. UCD can be a resource for educators using 

agri culture and culinary arts as th e context for lea rning. 

Curri culum designed around agriculture and culinary arts w ill bring the subject 

matter to li fe for th e students, making it real and relevant. From farm to fork enabl es 

s tud ents to have a connecti on to what they are learning whether it is science (soil, biology), 

mathemati cs (yields, water requirements and cost of production), English (science fair 

projects, reading and w riting about crop, animals and harvesting), and history (importance 

of the crops, food, and culture), a ll can be taught in the context of agriculture by a creative 

teacher. 

Teaching s tudents holis tically, in a safe envi ronment, will enable the students to 

have a produ ctive, successful educational experi ence. In addition, teaching students in the 

context of agriculture and culinary arts will enable them to understand and retain what they 

are learning. 

Legacies of Excellence Charter School will provide an excellent opportunity for 

students to engage, learn, and grow as community members. I am looking forward to the 

opportunity to partn er with LOECS in th e future. 

Best w ishes, 

Lynn Martindale 
Lynn Martindale 

Agri cultural Education Teache r Supervisor 

916-606-7337 



KEITH CARSON 
SUPERVISOR, FIFrH DISTRICT 

March 29, 2012 

Jody London, President 

BOARD OF SUPERVISORS 

Governing Board, Oakland Unified School District 

1025 2nd Avenue, Suite 320 

Oakland, CA 94606-2212 

Dear President London: 

I am writing this letter in support for the Legacies of Excellence Charter School's proposal 
submitted to the Oakland Unified School District. As a member of the Alameda County Board 

of Supervisors, I am acutely aware of the need for programs that support at-risk youth with 
mental health services, intensive case management, housing and increased educational support 

services. 

The Legacies of Excellence Charter School is a model that should be effective in Oakland due to 
its inclusive approach to support and serve the needs of our youth . The Legacies "No Fail 

Program" is a hands-on approach to working with youth through an integration of four key 
components: food and housing, mental and physical health services, community and family 
involvement, and education. It is crucial that government agencies collaborate with our 

community partners to ensure the delivery of an array of quality services and programs to the 
people who need them most. 

The vision of the organization is innovative and thoughtful. I applaud the founders Robert 

Coleman and Dr. Ralph Peterson in their efforts to improve the quality of life for our at-risk 

youth and support their efforts in making this program a reality. 

Sincere!}' ) 

#~~ Kei~~~ ~ 
Vice-President 

Alameda County Supervisor 

Fifth District 

1221 OAK STREET · SUITE 536 · OAKLAND, CALIFORNIA 94612 · (510) 272-6695 · FAX (510) 271 -5151 
http ://www .acgov .org/board/di stri ct5/ · distS@acgov .org 

®~63@ 



UNIVERSITY OF CALIFORNIA, DAVIS 

BERKELEY • DAVIS • IRVINE • LOS ANGELES • MERCED • RIVERSIDE • SAN DIEGO • SAN FRANOSCO , 

BARBARA • SANTA CRUZ 

Agr icultur al Education 

May 23,2011 

Dear Robert, 

SCHOOL OF EDUCATION 
ONE SHIELDS AVENUE 
DAVIS, CALI FORNIA 95616 

It was a pleasure meeting both you and Jason Newell and learning about 

Legacies of Excellence Charter School (LOECS). 
Curriculum designed around agriculture and culinary arts will bring the 

subject matter to life for the students, making it real and relevant. From farm to 
fork enables students to have a connection to what they are learning whether it is 
science (soil, biology), mathematics (yields, water requirements and cost of 

production), English (science fair projects, reading and writing about crop, animals 
and harvesting), and history (importance of the crops, food, and culture), all can be 
taught in the context of agriculture by a creative teacher. 

The School of Education and College of Agricultural and Environmental 
Sciences at the University of California, Davis is looking forward to the opportunities 
to partner with LOECS. From field trips to the kids' garden, green houses, livestock 
facilities and food science laboratories to guest speakers from specific areas of 
interest, UCD can be a resource for educators using agriculture and culinary arts as 
the context for learning. 

Teaching students holistically, in a safe environment, will enable the students 
to have a productive, successful educational experience. In addition, teaching 

students in the context of agriculture and culinary arts will enable them to 
understand and retain what they are learning. 

Legacies of Excellence Charter School will provide an excellent opportunity 
for students to engage, learn, and grow as a person. UC Davis is looking forward to 
the opportunity to partner with LOECS in the future. 

Best wishes, 

cl.ynn rna'Ltindale 

Lynn Martindale 

Agricultural Education Teacher Supervisor 
916-606-7337 
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STATE CAPITOL 
PO. BOX 942849 

SACRAMENTO, CA 94 249-0016 
(916) 3 19-2016 

FAX (9 16) 319-2 116 

DISTRICT OFFICE 
M. HARR IS STATE BUILDING 
CLAY STREET, SUITE 2204 
OAK LAND. CA 94612 

(5 1 0) 286-1670 
FAX (5 1 0) 286-1888 

;\ p r i I I 3 , 2 0 I 0 

1--l on. Gary Yee 

~zs:emhl11 
Qlnltfornia ~:e~izlnfur:e · 

SANDRE R. SWANSON 
ASSEMBLYMEMBE R, SIXTEENTH DISTRICT 

President, Board ofTrustees 
Oak land Unified Schoo l Distri ct 
I 025 2nd A venue 
Oakland , CA 94606 

Dear President Yee: 

COMMITIEES 
CHAIR, ASSEMBLY COMMITIEE O N 

LABOR AND EMPLOYMENT 
CHAIR, SELECT COMMITIEE ON S TATE 

SCHOOL FINANCIAL TAKEOVERS 
BUDGET 
BUDGET SUBCOMMITIEE #2 ON 

EDUCATION FINANCE 
BUDGET SUBCOMMITIEE #4 ON S TATE 

ADMINISTRATION 
BANKING AND FINANCE 
HOUSING AND COMMUNITY 

DEVELOPMENT 
ARTS, ENTERTAINMENT, SPORTS, 

TOURISM, AND INTERNET MEDIA 
WORKFORCE INVESTMENT BOARD 

1 am writing in strong support of the \-VOrk of Mr. Robert Coleman. Through my years of 
work as Chief of Staff of Congresswoman Barbara Lee, and whil e in the Californ ia 
Legislature, l bad the opportunity to work wi th Mr. Coleman on a number of very 
worth\:vhile projects in the community. Hi s work has focu sed strongly on activ ities to 
benefi t children, or in support of more citi zen participati on in government. 

Mr. Coleman has proven himself to be tru th ful , hard working, and successful in rea li zing 
a variety of projects of importance to our community. l am confident that any project he 
is invo lved with wi ll be successful and impl emented to achi eve signifi cant public benefit. 

l respectfully ask you to give hi s proposal your most serious considerat ion. 

Sincerely, 

Sandre R. Swanson 
Assemblymember, 16'" Distri ct 

Cc: Vice President, Chri stopher Dobbins 
Director, Noel Ga llo 
Direc tor, Jumoke Hinton Hodge 
Direc tor, Dav id Kak ishiba 
Director, Jody London 
Sta te Trustee, Vincen t l'vlatth e\YS 
Superintendent , Anthony Smith , Ph .D. 
Director, Ali ce Spearman 
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ALAMEDA COUNTY 
HEALTH CARE SERVICES 

AGENCY 
DAVID J. KEARS. Director 

p. 1 

AGENCY ADMIN. & FINANCE 
1000 San Leandro Blvd., Sui te 300 

San Leandro, CA 9457 7 
Tel: (51 0) 618-3452 

Fax: (510) 35 1-1367 

February 11, 2008 

Lisa Guffi 
Senior Vice President 
OneCalifomia Bank, FSB 
1438 Webster Street, Su.ite 100 
OakJand, CA 94612-3206 

Dear Ms. Guffi: 

This .is in support of the Robert Coleman, Legacy of Excellence, proposal to develop a 
"charter school" for fos1er care and probation-linked youth in need of comprehensive and 
coord inated services. 

I have discussed this proposal with the Chief Probation Officer, Don Blevins, and the 
Director of Social Services Agency, Yolanda Baldovinos. In smveying their staff, both 
report the prevalence of disproportionate number of youth under their cus1ody with poor 
academic and artendance re cords, coupled with other disruptive or dysfunctional 
behavior. They felt strongly that the staff from both departments would welcome the 
development of school set1ing that offered the breadth of services discussed in my 
meeting with Mr. Coleman, and would steer appropriate referrals to such a pr-Ogram if 
avai lable. 

Your support will enable these commitments to youth with multiple needs to come to 
fruition, and we are deeply grateful for your consideration ofMr. Coleman's request_ 

Please do not hesitate to contact me for further information. 

David Kears 
Health Care Services Agency Director 

cc: Don Blevins, Ch:ief Probation Officer 
Yolanda Baldovinos, Director SSA 
Supervisor Keith Carson, Alameda County 
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Alameda County 

Social Services 
Agency 

Dale E. Bonner, Secretary 

Chet P. Hewitt 
Agency Director 

July 31 , 2007 

Business, Transportation and Housing Agency 
980 gtn Street, Suite #2450 
Sacramento , CA 95814-2719 

Dear Secretary Bonner: 

Thomas L. Berkley Square 
2000 San Pablo Avenue, Oakland, CA 94612 
510-271 -9100 I Fax: 510-271 -9108 
chewitt@co.alameda.ca.us 
www.co.alameda.ca.uslassistance 

I am writing to lend support for the Legacies of Excellence proposal to provide a group home for at-risk 
children in Oakland, California. As Agency Director for Alameda County Social Services Agency 
(ACSSA), I am pleased to support this project and it's appropriate use of property Mr. Coleman will be 
developing. 

Models such as Legacies of Excellence are important and serve as a valuable asset to the community. 
Most youth who have been in foster care, or a part of the juvenile justice system experience, with 
multiple placements which in tum means multiple school environments. The lack of continuity in 
education has wreaked havoc on their ability to achieve academic excellence on a consistent basis. 
The lack of foundational academic skills means that youth are ill prepared not just for college, but also 
for vocational skills development opportunities, high growth, high wage job opportunities and even 
basic employment. Youth entering adulthood and/or emancipating from foster care should not have to 
choose between college and joblessness. 

Legacies of Excellence has presented a thoughtful and innovative plan to serve our youth and it is my 
hope that your organization joins me in supporting their efforts. 

Chet P. Hewitt 



Appendix B 
Corporate Documents 

Articles of Incorporation and By Laws 

Legacies of Excellence Charter School 



STATEMENT OF ASSURANCES 

his form or other similar must be signed by a duly authorized representative of the petitioner group and 
submitted with the petition . A petition will be considered incomplete if it is not accompanied by the 
Statement of Assurances or does not otherwise contain these assurances. As the authorized representative of 
the applicant group, I hereby certify under the penalties of perjury that the information submitted in this 
petition for a charter for L eg a c i e s o-F E. >< c e l I enc e... (name of school) to be located at 

-------------------is true to the best of my knowledge and belief; and further, 
I certify that, if awarded a charter, the school: 

1. Will not charge tuition, fees, or other mandatory payments for attendance at the charter school or for 
participation in programs that are required for students. 

2. Will enroll any eligible student who submits a timely and complete application, unless the school receives a 
greater number of applications than there are spaces for students, in which case a lottery will take place in 
accordance with California charter laws and regulations. 

3. Will be non-secular in its curriculum, programs, admissions, policies, governance, employment practices, 
and all other operations. 

4. Will be open to all students, on a space available basis, and shall not discriminate on the basis of race, color, 
national origin, creed, sex, ethnicity, sexual orientation, mental or physical disability, age, ancestry, athletic 
performance, special need, proficiency in the English language or a foreign language, or academic 
achievement. 

5. Will not base admission on the student's or parent's/guardian's place of residence, except that a conversion 
school shall give admission preference to students who reside within the former attendance area ofthe public 
school. 

6. Will offer at least the minimum amount of instructional time at each grade level as required by law. 

7. Will provide to the Office of Charter Schools information regarding the proposed operation and potential 
effects of the school, including, but not limited to, the facilities to be used by the school, including where the 
school intends to locate, the manner in which administrative services will be provided, and potential civil 
liability effects, if any, upon the school and authorizing board. 

8. Will adhere to all applicable provisions of federal law relating to students with disabilities, including the 
Individuals with Disabilities Education Act; section 504 ofthe Rehabilitation Act of 1974; and Title II ofthe 
Americans with Disabilities Act of 1990. 

9. Will adhere to all applicable provisions of federal law relating to students who are English language learners, 
including Title VI of the Civil Rights Act of 1964; the Equal Educational Opportunities Act of 1974; MGL c. 76, § 
5; and MGL c. 89, 71 §(f) and (1) . 

1.0. Will comply with all other applicable federal and state laws and regulations. 

DMO / PAH 09-10 24 



11. Will submit an annual report and annual independent audits to the OUSD Office of Charter Schools by all 
required deadlines. 

2. Will submit required enrollment data each March to the OUSD Office of Charter Schools by the required 
deadline. 

13. Will operate in compliance with generally accepted government accounting principles. 

14. Will maintain separate accountings of all funds received and disbursed by the school. 

15. Will participate in the California State Teachers' Retirement System as applicable. 

16. Will obtain and keep current all necessary permits, licenses, and certifications related to fire, health and 
safety within the building(s) and on school property. 

17. Will at all times maintain all necessary and appropriate insurance coverage. 

18. Will submit to the OUSD Office of Charter Schools the names, mailing addresses, and employment and 
educational histories of proposed new members of the Board of Trustees prior to their service. 

19. Will, in the event the Board of Trustees intends to procure substantially all educational services for the 
charter school through a contract with another person or entity, provide for approval of such contract by the 
Board of Education in advance of the beginning of the contract period. 

0. Will provide financial statements that include a proposed first-year operational budget with start-up costs 
and anticipated revenues and expenditures necessary to operate the school, including special education; and 
cash-flow and financial projections for the first three years of operation. 

21. Will provide to the Office of Charter Schools a school code of conduct, Board of Trustee bylaws, an 
enrollment policy, and an approved certificate of building occupancy for each facility in use by the school, 
according to the schedule set by the Office of Charter Schools but in any event prior to the opening of the 

sch~ 
0 

~4-~ {, - /2- ~/ z--

Signature Date 

Print Name 

DMO / PAH 09-10 25 



CERTIFICATION STATEMENT 

Proposed Charter School Name l e g a ci e s o f2 fx-cellence 

Proposed School Location (City) ____ ()-=--=a"--k...:_/_a_,n.'--'-d::..__:_ _________ _ 

I hereby certify that the information submitted in this petition is true to the best of my knowledge and belief; 
that this petition has been or is being sent to the Superintendent of each of the districts from which we intend 
to draw students; and further I understand that, if awarded a charter, the proposed school shall be open to all 
students on a space available basis, and shall not discriminate on the basis of race, color, national origin, 
creed, sex, ethnicity, sexual orientation, mental or physical disability, age, ancestry, athletic performance, 
special need, proficiency in the English language or a foreign language, or academic achievement. This is a true 
statement, made under the penalties of perjury. 

Print/Type Name __ R_o _b__;;.e_r---'·t-'---_,C::...:;.o ....... /-=-e--'---'rn~a-'-()_,__ ______ _ 

Daytime Phone (51 o) q 0 g- 4-~ g' I Fax: (510) h3 5'- qo 25 

DMO / PAH 09-10 21 



OFFICE OF CHARTER SCHOOLS 

~OAKLAND UNIFIED 
~SCHOOL DISTRICT 

Cornmunity Schools, ?l1riving Students 

Letter of Intent to Apply for a Charter 

If you plan to submit a charter school petition to the Oakland Unified School District, please submit the 
following Letter of Intent to the Office of Charter Schools in advance. This will help the Office of Charter 
Schools to communicate better and more effectively with petitioner groups. Thank you. 
[Please fax to (510) 482-6774 or mail.) 

Name of proposed school 

Lead Petitioner 

Full mailing address 
(city, state, zip) 

Daytime telephone number 

Fax number 

E-mail address 

Anticipated submission date 
(to OUSD Board of Education) 

Proposed date of opening 

Proposed location of school 

Do you plan to request 
Proposition 39 facilities? 

Composition of petitioner group (e.g. 

parents, teachers, non-profit organization) 

Grade levels to be served in year 1 

Anticipated enrollment in year 1 

4551 Stee le Street " Oakland, CA 94619 

Lega~ies oi Ex~ellen~e (;barter S~hool 

Robert Coleman 

10520 MacArthur Blvd. Oakland, CA 94605 

510.908.4681 

510.635.9025 

racoic@gmail.com 

June 12, 2012 

July 1, 2013 

8024 Rudsdale Street (Located between 80th & 81 51 Avenue 

On a 17,400 square foot lot across 

from the Woodland Elementary 

School) 

No 

Non-Profit 

Grade Six 

80 

510.336.7500 
www.ousd.k12.ca.us 



OFFICE OF CHARTER SCHOOLS 

Grade levels to be served at full capacity 

Anticipated enrollment at full capacity 
Target student population 

6-8 

300 

~OAKLAND UNIFIED 
\V SCHOOL DISTRICT 

l~·:Jil'1rnt'f~l,2y Scf·;cot::;, Thr;ving Stuci~nts 

Legacies will students at-risk, primarily, but not exclusively, due to 
referrals related to poverty and social status. 
These youth are referred to us by Social Services, Probation 
Department, and the Health Care Services Agency of Alameda 
County. 

Brief description of kind of school proposed (e.g. arts-, math-, or science-focused school or use a particular 
school/curriculum design). The school curriculum provides a focus on: Agriculture; Literacy in each content 
area; Social Emotional Learning; Preparation for high school college prep courses. Legacies will use State 
Adopted Textbooks as the core curriculum to maintain a pace with state and district pacing guides. The 
California Education and the Environment Initiative, approved by the California State Board of Education in 
2010 will be systematically woven into lesson plans to teach CDE Content Standards. Ripple Effects (RE) 
software-based will be used as digitalized program for students to learn social-emotional skills. It is a training 
program which is effective for all three levels of Response to Intervention and is described in greater detail at: 
http://www.rippleeffects.com/education/software/earlyintervene.htrnl. 

Brief explanation of proposed charter school. In one or two sentences, provide a clear statement that defines 
the purpose(s) and nature of your school. 

• The purpose of Legacies is to: (1) provide a safe, nurturing, caring academic environment for 
disenfranchised and underserved populations of students who may or may not be "revolving and 
evolving in the systems" juvenile delinquency as a result of socio-economic; cultural-linguistic status in 
Alameda County. 

• The academic focus on excellence and high performance with social-emotional-mental health support 
is unique and provides the foundation needed to focus and the agriculture focus will prepare them for 
jobs, careers, and a mind set for the 21 st century. 

Are you planning to work with a charter 
management organization (CMO) or 
education management organization (EMO)? 

a~~ 
S1gnature of Lead Peittioner 

4551 Stee le Street • Oakland, CA 94619 

Yes No X If Yes, please circle: CMO/EMO 

If Yes, please indicate name of CMO/EMO. 

NA 

Date 

--- 3 -- j /7 - / L-

510.336.7500 
www.ousd. k1 2.ca.us 



ORGANIZATIONAL CHART 

Board of Directors 

I I 
Board Chair /Liason - Community Advisory Board 

I l I 
I 

Facility Manager! Principal Finance Director Consultants 

I 
Custodian Admin Assis tant 

L 
Security Teachers 



Complete the followin g Roster for the Board of Director<> and key rl dmini <>tr e~t i ve !e;J der<> e~ n d /or p;Jrtners for. 
the proposed school. Be sure to include titles and roles. Separate sheets maJ~ be used to ensure all relevant 
contacts are provided. 

Name of 

School{s): 

Name of 

NONPROFIT BOARD OF DIRECTORS 

Posit ion: j//1 {!. f11 b12 L 
Name: ;::: /!.C) !1::::c..C:::_/ _se.--O:::;--,-/ ;--,-_ c_)_/_cz.._~S--=--t/-B- d; i L _ 

M ailingAddress: rJ5s 5 hef.jclcJI1 'lJ ual/cctJd;CfJ- 9(lh_;§J --;J7f7 
Phone: 

(day & eve.) 

_F_a_x: ____________ Emai l: £o Sh~frt @ 25cPYJd/nsf;+Jte 4CDflJ 

Position: 

Name: 

i 

(11 r2f11 b rd- -~ 
&:c/~R- v ~L~ B tO ) I 

Mai ling Addre ss: 

53J ~ (f-Jrn [f,)oucl wY 1!.,c/Jmond~il:_ c; tfY _Q_J 
Phone : 

(day& eve.) 5J0 --75S-- f?367 
_F_ax_: __________ ==.---Em-a-il-: --S----t-b-c;--(}-l_-~-----VJ""'' _j)_m_ d...,...i-££d _(- (21

11
_ 

Posi ti on: 

Name: 

M ailing Add ress: 

Phone : 

(day & eve.) 

Fax: 

DMO / PA H 09-10 

;Yle tu 6 cV~~ _ . 
-/}-'-,.-~.:_.-W;J 1-- ::], f} a;f6hrrr-

1 H ;};}17 J sf- 11 dm oYJd J C4J- 1!/£() / 

510~ J-33-{) ;L/ I 
510 ~ )33 --7/B 7-

22 
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Position : 

Name: 

!Vlr:J iling Ar:ldrPss: 

Phone: (day & 

eve.} 

Fax: 

Pos ition : 

Name: 

Mai li ng Address: 

Phone: (day & 

eve.} 

Fax: 

Position: 

Name: 

Ma il ing Address : 

Phone : 

Email: 

/l)e l}fh~~ 
,A/o t m ~ ftd!.JcJ 5 OJ fV 17 cf·----:--'-----­
j/f) 75o;< /(p !52 (};;[ !811d; e_1.;j tJy 0;D 

5 ;o --to ~3-/~/as · 
Email: fj7?. JC' 03 0 Y@J 

/t!ct m hre ;__, · / j - ---rf'-r/7r+-t-J'L-----------

!11a !.):::;_fl_Le~ CLceL r i'Jd 

~ss_s~f2/LtdJn ZJ {);;, l/atd ) C11 
" 

510 -5o/ .--y33/ /5;o ~(ps;;;- ~3D?!/ _______ _ (day & eve.) 
Fax: ~10-' f}/7"-3 Cf39 Ema il : 

I 

SC_H~OL PERSON NEL ;( r) 
-· PnnClpa 1 Name: _____iig_<-JL.'f!_lt_~_o __ o_d_· ~--!..L<f-()_R.._e=SS=-e_.c~"-J c)_· _· ----r+1 __ _ 

Phone (day/eve) : ~O 5/13- :G~v / 5/o-70 I -/a o 9 
_F_a_x: ________________ l _ E __ m_ai_l :~h~d~·-=0_u_L_Q~~~S~,e~8~~=-~~~- -0~Co~~--

Business (may be undetermined at tim e oj submission} 

M a nager: 

Phone (day/eve ): 
----

Fax: Ema il: 

~ OTH ER AS APPLICABLE (schooi management ent ity, pa rtner) 

~ Contact Person: 
---··- ··---·-· ------ ------

Titl e/Position: 

Organ iza tion : 
------ ---------------

Pho ne (day/eve ): 

Fax: Emai l: 
~- -----

DM O I P.<\H 09-10 

.. 
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CHARTER PETITION 
TEACHERS MEANINGFULLY INTERESTED IN TEACHING AT: 

Legacies of Excellence Charter School (See attachments for signatures) 

The charter school estimates that 4 teachers requiring California Credentials will be employed by the charter school during its first year of 
operation under the charter term. The petitioners listed below certify that they are eligible teachers as defined under Education Code§ 
EC47605{1) and who are meaningfully interested in teaching at the School under the charter petition. Signatures are subject to verification. 

We, the undersigned teachers, support the request of our charter petition and believe the attached charter petition merits consideration. We 
hereby petition the Oakland Unified School District (OUSD} Board of Education to grant a charter term to Legacies of Excellence pursuant to 
Education Code Section 47605 beginning July 1, 2013 with the opportunity to request subsequent terms of the charter as described in the Charter 
Schools Act. 

The petitioners authorize the Lead Petitioner, Robert Coleman, to make or negotiate amendments to the attached charter as necessary to secure 
approval by the OUSD Board of Education. 

I Teacher Name I Signature I Today's Date I Phone Contact I Credential Type I Expiration Date 

Education Code §47605{a)(3} The petition has been signed by a number of teachers that is equivalent to at least one-half of the number of teachers that the charter school 
estimates will be employed at the school during its first year of operation. A petition shall include a prominent statement that a signature on the petition means[ ... ] that the 
teacher is meaningfully interested in teaching at the charter school. The proposed charter shall be attached to the petition. (emphasis added) 

Form May Be Copied To Accommodate All Required Signatures 
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CHAR11R PETITION 
TEAQ ERS MEANINGFUU. YIN I ERBIBJ INTEACHNl AT: 

[LE<?ICY' a= EXCE..J..EN:E CHARIER SQ-CQ.J 

"TFii<liiUSdildiiiilhikil..t[iNS£Riit] iiiiitliiiYA lle ~ tfii -idUI<luri-Q111!Iil\i~cniilfe ~tom lfiif>li.ifJSI:-1 I 
bebl/caft ta lhaiJ cue eigt:etea:tmas dere:itiWE':d..aii:nec.da§ EC47605(t) a"dv.toare meanlngfullybmtrested Jn ~at the 
~under the charterP•tltkm. §lgnsluros a~e wbject to verification. ·- --

We, the trdesb"a:f t:ea:tss_ Sl4Qttl e ~ wr dmrpatttx,erd beb.elhe ~~oo8:8Bi:n Wehentypeti{x:rtthe ca4nJl!rft:sj 
Sch:dDiilrii(Olm) Bcadd Ed.l:ai:rlto grarta ct-avternto [~ ~o ~Sa:m47005b~Vri gJI}J1, [if'am' 
YEAAJVwih lhe~b reqm~ ~rr:sof tts dm!rasdserlb:dn the OlnrSch:x:i!/Jd. 

11-e~~ff"elaid~,[INSSmEPO~ to I'TliRcr ~are dras!o~~asrea:BUjto secue~by 
t.e OJ:OEkadd Ed.tain 

~tkiilCode §47~05(a}(3) The pat!tlon has been signed by 8 numbff of IB8chers t~t is equivalent to al fatMt one·hall of th8 number of 16echer~ thai the 
c11e11er 'SChoof watimates wHl b8 employed at tlle ~ during ;~s ffrst yeer of operation. A palilion shall include a prominent stslsmant thsl s sig181ure 
on Ills petition msons [ ... J that the te-aohsr i$ ~nlngfulfy lntere6ted fn teaching Bt the r;herl8r a::hool. Tl!t ~~¢AU .t!e flncbfd to thf 
D!titlQil. (en~~ 
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jilie charter school estimates that 5 teachers will be empl~d by the charter sctToot during .tS fi . -----­
\operation under the charter terrn. The petitioners listed below certify that they are eligible t~ac~st year ot - I 
l under Education Code § EC47605(f) and who areiiwww~kwt.....tadln teacllir•at the Sdxlot..= as defined ! 
~~~~s:a.re~f!>Ye(il~!iOI!= __________ _ __ ... . _ _ ________ the~ I 
We, the undersigned teachers, suppor:t the request o1 our charter petition and believe the attache - - --- ' 
merrts constderatton . We hereby petition the Oakland Umfied School Dtstnct (OUSO} Board of Edu d charter Petition 
charter term to Legacies of Excellence Charter School pursuant to Education Code Section 4 7605 catron !o grant a 
2010 . ·Nith the opportuntty to request subsequent terms of the charter as described in the Ch rt begmntng Jufy 1. a er Schools Act. 
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BYLAWS 

OF 
LEGACIES OF EXCELLENCE 

ARTICLE I 

NAME 

SECTION 1. NAME 
The name of this corporation is LEGACIES OF EXCELLENCE 

ARTICLE II 

OFFICES 

SECTION 1. PRICNIPAL OFFICE ADDRESS 
The principal office of the corporation is located in Contra Costa County, 
State of California 

SECTION 2. CHANGE OF ADDRESS 
The designation of the county or state of the corporation 's principal office 
may be changed by amendment of these Bylaws. The Board of Directors 
may change the principal office form one location to another within the 
named county by noting the changed address and effective date below, 
and such changes of address shall not be deemed, nor require, an 
amendment of these Bylaws: 

Dated ------------------------------------

Dated ------------------------------------

------------------------------------ Dated 

SECTION 3. OTHER OFFICES 
The corporation may also have offices at such other places, within or 
without its state of incorporation, where it is qualified to do business, as its 
business and activities may require , and as the Board of Directors, may, 
from time to time, designate. 



Article Ill 

NONPROFIT PURPOSE 

SECTION 1. IRS SECTION 501(c) (3) PURPOSE 
This corporation is organized exclusively for one or more of the purposes 
as specified in Section 501 (c) (3) of the Internal Revenue Code, including, 
for such purposed, the marketing of distributions to organizations that 
qualify as exempt organizations under Section 501 (c) (3) of the Internal 
Revenue Code 

SECTION 2. SPECIFIC OBJECTIVE AND PURPOSES 
The specific objectives and purposes of this corporation shall be: 

o To provide a home and educational support to youth who 
because of "life circumstances" are not functioning in a 
standard setting 

o To participate in any lawful activity that relates to the 
objectives and purpose of the corporation 

Article IV 

DIRECTORS 

SECTION 1. NUMBER 
The corporation shall have at least three (3) directors and collectively they 
shall be known as the Board of Directors 

SECTION 2. QUALIFICATIONS 
Directors shall be of the age of majority in this state 

SECTION 3. POWERS 
Subject to the provisions of the laws of this state and any limitations in the 
Articles of Incorporation and by these Bylaws relating to action required or 
permitted to be taken or approved by the members, if any, of this 
corporation, the activities and affairs of this corporation shall be conducted 
and all corporate powers shall be exercised by or under the direction of the 
Board of Directors 

SECTION 4. DUTIES 
It shall be the duty of the directors to: 
(a) Perform any and all duties imposed on them collectively or 

individually by law, by the Articles of Incorporation, or by these 
Bylaws 

(b) Appoint and remove, employ and discharge, and except as 

2 



Otherwise provided in these Bylaws, prescribe the duties and fix 
compensation, if any, of all officers, agents and employees of the 
corporation ; 

(c) Supervise all officers, agents and employees of the corporation to 
assure that their duties are performed properly; 

(d) Meet at such times and places as required by these Bylaws: 

(e) Register their addresses with the Secretary of the corporation, 
and notices of meetings mailed or telegraphed to them; at 
such addresses shall be valid notices thereof. 

SECTION 5. TERM OF OFFICE 
Each director shall hold office for a period of 3 years and until his or her 
successor is elected and qualifies. 

SECTION 6. COMPENSATION 
Directors shall serve without compensation except that a reasonable fee 
may be paid to directors for attending regular and special meetings of the 
Board. In addition , they shall be allowed reasonable advancement or 
reimbursement of expenses incurred in the performance of their duties. 

SECTION 7. PLACE OF MEETINGS 
Meetings shall be held at the principal office of the corporation unless 
otherwise provided by the Board or at such other place as may be 
designated from time to time by resolution of the Board of Directors. 

SECTION 8. REGULAR MEETINGS 
Regular meetings of Directors shall be held quarterly. 

If this corporation makes no provision for members, then, at the regular 
meeting of directors held on April 23, 2002, directors shall be elected by 
the Board of Directors. Voting for the election of directors shall be by 
written ballot. Each director shall cast one vote per candidate, and may 
vote for as many candidates as the number of candidates to be elected to 
the Board. The candidates receiving the highest number of votes up to 
the number of directors to be elected shall be elected to serve on the 
board. 

SECTION 9. SPECIAL MEETINGS 
Special meetings of the Board of Directors may be called by the 
Chairperson, of the Board , the President, the Vice-President, the 
Secretary, or by two directors, or if different, by persons specifically 
authorized under the laws of this state to call special meetings of the 
board. Such meetings shall be held at the principal office of the 
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corporation or, if different, at the place designated by the person or 
persons calling the special meeting. 

SECTION 10. NOTICE OF MEETINGS 
Unless otherwise provided by the Articles of Incorporation, these Bylaws, 
or provisions of law, the following provisions shall govern the giving of 
notice for meetings of the Board of Directors: 

(a) Regular Meetings, No notice need be given of any regular meeting of 
the Board of Directors. 

(b) Special Meetings, At least one-week prior notice shall be given by the 
Secretary of the corporation to each director of each special meeting of 
the board. Such notice may be oral or written, may be given 
personally, by first class mail, by telephone, or by facsimile machine, 
and shall state the place, date and time of the meeting and the matters 
proposed to be acted upon at the meeting. In the case of facsimile 
notification, the director to be notified shall acknowledge personal 
receipt of the facsimile notice by a return message or telephone call 
within twenty-four hours of the first facsimile transmission. 

(c) Waiver of Notice, Whenever any notice of a meeting is required to be 
given to any director of this corporation under provisions of the Articles 
of Incorporation, these Bylaws, of the law of this state, a waiver of 
notice in writing signed by the director, whether before or after the time 
of the meeting, shall be equivalent to the giving of such notice. 

SECTION 11. QUORUM FOR MEETINGS 
A quorum shall consist of a majority of the members of the Board of 
Directors 

Except as otherwise provided under the Articles of Incorporation, these 
Bylaws, or provisions of law, no business shall be considered by the board 
at any meeting at which the required quorum is not present, and the only 
motion which the Chair shall entertain at such meeting is a motion to 
adjourn. 

SECTION 12. MAJORITY ACTION AS BOARD ACTION 
Every act or decision done or made by a majority of the directors present 
at a meeting duly held at which a quorum is present is the act of the Board 
of Directors, unless the Articles of Incorporation, these Bylaws, or 
provisions of law require a greater percentage or different voting rules for 
approval of a matter by the Board. 

SECTION 13. CONDUCT OF MEETINGS 

4 



Meetings of the Board of Directors shall be presided over by the 
Chairperson of the Board, or, if no such person has been so designated 
or, in his or her absence, the President of the corporation or, in his or her 
absence, by the Vice-President of the corporation or, in the absence of 
each of these persons, by a chairperson chosen by a majority of the 
directors present at the meeting. The Secretary of the corporation shall act 
as secretary of all meeting of the Board, provided that, in his or her 
absence, the presiding officer shall appoint another person to act as 
Secretary of the meeting. 

Robert's Rules of Order shall govern meetings, insofar as such rules are 
not inconsistent with or in conflict with the Articles of Incorporation, these 
Bylaws, or with provisions of law. 

SECTION 14. VACANCIES 
Vacancies on the Board of Directors shall exist (1) expiration of term, (2) 
on the death, resignation or removal of any director, and (3) whenever the 
number of authorized directors is increased. 

Any director may resign effective upon giving written notice to the 
Chairperson of the Board, the President, the Secretary, or the Board of 
Directors, unless the notice specifies a later time for the effectiveness of 
such resignation. No director may resign if the corporation would then be 
left without a duly elected director or directors in charge of its affairs, 
except upon notice to the Office of the Attorney General or other 
appropriate agency of this state. 

Directors may be removed from office , with or without cause, as permitted 
by and in accordance with the laws of this state. 

Unless otherwise prohibited by the Articles of Incorporation, these Bylaws 
or provisions of law, vacancies on the board may be filled by approval of 
the Board of Directors. If the number of directors then in office is less than 
a quorum, a vacancy on the board may be filled by approval of a majority 
of the directors then in office or by a sole remaining director. A person 
elected to fill a vacancy on the board shall hold office until the next 
election of the Board of Directors or until his or her death, resignation or 
removal from office. 

SECTION 15. NON-LIABILITY OF DIRECTORS 
The directors shall not be personally liable for the debts, liabilities or other 
obligations of the corporation. 

SECTION 16. INDEMNIFICATION BY CORPORATION OF DIRECTORS AND 
OFFICERS 
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The corporation to the fullest extent permissible shall indemnify the 
directors and officers of the corporation under the laws of this state. 

SECTION 17. INSURANCE FOR CORPORATE AGENTS 
Except as may be otherwise provided under provisions of law, the Board 
of Directors may adopt a resolution authorizing the purchase and 
maintenance of insurance on behalf of any agent of the corporation 
(including a director, officer, employee or other agent of the corporation) 
against liabilities asserted against or incurred by the agent in such 
capacity or arising out of the agent's status as such, whether or not the 
corporation would have the power to indemnify the agent against such 
liability under the Articles of Incorporation, these Bylaws or provisions of 
law. 

ARTICLE V 

OFFICERS 

SECTION 1. DESIGNATION OF OFFICERS 
The officers of the corporation shall be a President, a Vice-President, a 
Secretary, and a Treasurer. The corporation may also have a Chairperson 
of the Board, one or more Vice-Presidents, Assistant Secretaries, 
Assistant Treasurers, and other such officers with such titles, as may be 
determined form time to time to time to time by the Board of Directors. 

SECTION 2. QUALIFICATIONS 
Any person may serve as officer of this corporation 

SECTION 3. ELECTION AND TERM OF OFFICE 
Officers shall be elected by the Board of Directors, at any time, and each 
officer shall hold office until he or she resigns or is removed or is 
otherwise disqualified to serve, or until his or her successor shall be 
elected and qualified, whichever occurs first. 

SECTION 4. REMOVAL AND RESIGNATION 
The Board of Directors may remove any officer, either with or without 
cause, at any time. Any officer may resign at any time by giving written 
notice to the Board of Directors or to the President or Secretary of the 
corporation. Any such resignation shall take effect at the date of receipt of 
such notice or at any later date specified therein, and, unless otherwise 
specified therein, the acceptance of such resignation shall not be 
necessary to make it effective. The above provisions of this Section shall 
be superseded by any conflicting terms of a contract that has been 
approved or ratified by the Board of Directors relating to the employment 
of any officer of the corporation. 
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SECTION 5. VACANCIES 
Any vacancies caused by death, resignation, removal, disqualification, or 
otherwise, of any officer shall be filled by the Board of Directors. In the 
event of a vacancy in any office other than that of President, such vacancy 
may be filled temporarily by appointment by the President until such time 
as the Board shall fill the vacancy. Vacancies occurring in offices or 
officers appointed at the discretion of the board may or may not be filled 
as the board shall determine. 

SECTION 6. DUTIES OF PRESIDENT 
The President shall be the chief executive officer or the corporation and 
shall, subject to the control of the Board of Directors, supervise and 
control the affairs of the corporation and the activities of the officers. He 
or she shall perform all duties incident to his or her office and such other 
duties as may be required by law, by the Articles of Incorporation, or by 
these Bylaws, or which may be prescribed from time to time by the Board 
of Directors. Unless another person is specifically appointed as 
Chairperson of the Board of Directors, the President shall preside at all 
meetings of the Board of Directors and, if this corporation has members, 
at all meetings of the members. Except as otherwise expressly provided 
by law, by the Articles of Incorporation, or by these Bylaws, he or she 
shall, in the name of the corporation, execute such deeds, mortgages, 
bonds, contracts, checks, or other instruments which may from time to 
time be authorized by the Board of Directors. 

SECTION 7. DUTIES OF VICE-PRESIDENT 
In the absence of the President, or in the event of his or her inability or 
refusal to act, the Vice President shall perform all the duties of the 
President, and when so acting shall all the powers of, and be subject to all 
the restrictions on, the President. The Vice President shall have other 
powers and perform such other duties as may be prescribed by law, by 
the Articles of Incorporation, or by these Bylaws, or as may be prescribed 
by the Board of Directors. 

SECTION 8. DUTIES OF SECRETARY 
The Secretary Shall: 
Certify and keep at the principal office of the corporation the original, or a 
copy of these Bylaws as amended or otherwise altered to date. 

Keep at the principal office of the corporation or at such other place as the 
board may determine, a book of minutes of all meetings of the directors, 
and, if applicable, meetings of committees of directors and of members, 
recording therein the time and place of holding, whether regular or special, 
how called, how notice thereof was given, the names of those present or 
represented at the meeting, and the proceedings thereof. 
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See that all notices are duly given in accordance with the provisions of 
these Bylaws or as required by law. 

Be custodian of the records and of the seal of the corporation and affix the 
seal, as authorized by law or the provisions of these Bylaws, to duly 
execute documents of the corporation. 

Keep at the principal office of the corporation a membership book 
containing the name and address of each and any members, and in the 
case where any membership has been terminated, o or she shall record 
such fact in the membership book together with the date on which such 
membership ceased. 

Exhibit at all reasonable times to any director of the corporation, or to his 
or her agent or attorney, on request therefore, the Bylaws, the 
membership book, and the minutes of the proceedings of the directors of 
the corporation. 

In general, perform all duties incident to the office of Secretary and such 
other duties as may be required by law, by the Articles of Incorporation, or 
by these Bylaws, or which may be assigned to him or her form time to time 
by the Board of Directors. 

SECTION 9. DUTIES OF TREASURER 
The Treasurer Shall: 

Have charge and custody of, and be responsible for, all funds and 
securities of the corporation, and deposit all such funds in the name of the 
corporation in such banks, trust companies, or other depositories as shall 
be selected by the Board of Directors. 

Receive, and give receipt for, monies due and payable to the corporation 
from any source whatsoever. 

Disburse, or causer to be disbursed, the funds of the corporation as may 
be directed by the Board of Directors, taking proper vouchers for such 
disbursements. 

Keep and maintain adequate and correct accounts of the corporation's 
properties and business transactions, including accounts of its assets, 
liabilities, receipts, disbursements, gains and losses. 

Exhibit at all reasonable times the books of account and financial records 
to any director of the corporation or to his or her agent or attorney, on 
request therefore. 
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Render to the President and directors, whenever requested an account of 
any or all of his or her transactions as Treasurer and of the financial 
condition of the corporation. 

Prepare, or cause to be prepared, and certify, or cause to be certified, the 
financial statements to be included in any required reports. 

In general, perform all duties incident to the office of Treasurer and such 
other duties as may be required by law, by the Articles of Incorporation of 
the corporation, or by these Bylaws, or which may be assigned to him or 
her form time to time by the Board of Directors. 

SECTION 10. COMPENSATION 
The salaries of the officers, if any, shall be fixed from time to time by 
resolution of the Board of Directors. In all cases, any salaries received by 
officers of this corporation shall be reasonable and given in return for 
services actually rendered to or for the corporation. 

ARTIVLE VI 

COMMITTEES 

SECTION 1. EXECUTIVE COMMITTEE 
The Board of Directors may, by a majority vote of its members, designate 
and Executive Committee consisting of two (2) board members and may 
delegate to such committee the powers and authority of the board in the 
management of the business and affairs of the corporation, to the extent 
permitted, and except as may otherwise be provided, by provisions of law. 

By a majority vote of its members, the board may at any time revoke or 
modify any or all of the Executive Committee authority so delegated, 
increase or decrease but not below two (2) the number of the members of 
the Executive Committee, and fill vacancies on the Executive Committee 
from the members of the board. The Executive Committee shall keep 
regular minutes of its proceedings, cause them to be filed with corporate 
records, and report the same to the board from time to time as the board 
may require. 

SECTION 2. OTHER COMMITTEES 
The corporation shall have such other committees as may from time to 
time be designated by resolution of the Board of Directors. These 
committees may consist of persons who are not also members of the 
board and shall act in an advisory capacity to the board. 

SECTION 3. MEETINGS AND ACTION OF COMMITTEES 
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Meetings and action of committees shall be governed by, notice, held and 
take in accordance with the provisions of these Bylaws concerning 
meetings of the Board of Directors, with such changes in the context of 
such Bylaw provisions as are necessary to substitute the committee and 
its members for the Board of Directors and its members, except that the 
time for regular and special meetings of committees may be fixed by 
resolution of the Board of Directors or by the committee. The Board of 
Directors may also adopt rules and regulations pertaining to the conduct of 
meetings of committees to the extent that such rules and regulations are 
not inconsistent with the provisions of these Bylaws. 

ARTICLE VII 

EXECUTION OF INSTRUMENTS, DEPOSITS AND FUNDS 

SECTION 1. EXECUTION OF INSTRUMENTS 
The Board of Directors, except as otherwise provided in these Bylaws, 
may by resolution authorize any officer or agent of the corporation to enter 
into any contract or execute and deliver any instrument in the name of and 
on behalf of the corporation , and such authority may be general or 
confined to specific instances. Unless so authorized , no officer, agent or 
employee shall have any power or authority to bind the corporation by any 
contract or engagement or to pledge its credit or to render it liable 
monetarily for any purpose or in any amount. 

SECTION 2 CHECKS AND NOTES 
Except as otherwise specifically determined by resolution of the Board of 
Directors, or as otherwise required by saw, checks, drafts, promissory 
notes, orders for the payment of money and other evidence of 
indebtedness of the corporation shall be signed by the Treasurer and 
countersigned by the President of the corporation. 

SECTION 3. DEPOSITS 
All funds of the corporation shall be deposited form time to time to the 
credit of the corporation in such banks, trust companies, or other 
depositories as the Board of Directors may select. 

SECTION 4. GIFTS 
The Board of Directors may accept on behalf of the corporation any 
contribution , gift, bequest, or devise for the nonprofit purposes of this 
corporation. 

ARTICLE VIII 

CORPORATE RECORDS, REPORTS AND SEAL 
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SECTION 1. MAINTENANCE OF CORPORATE RECORDS 

The corporation shall keep at its principal office: 

(a) Minutes of all meetings of directors, committees of the board 
and, if this corporation has members, of all meetings of 
members, indicating the time and place of holding such 
meetings, whether regular or special , how called, the notice 
given, and the names of those present and the proceedings 
thereof; 

(b) Adequate and correct books and records of account, including 
accounts of its properties and business transactions, 
disbursements, gains, and losses; 

(c) A record of its members, if any, indicating their names and 
addresses and if applicable, the class of membership held by 
each member and the termination date of any member. 

(d) A copy of the corporation's Articles of Incorporation and 
Bylaws as amended to date, which shall be open to inspection 
by the members, if any, of the corporation at all times during 
office hours. 

SECTION 2. CORPORATE SEAL 
The Board of Directors may adopt, use, and at will alter, a corporate seal. 
Such seal shall be kept at the principal office of the corporation. Failure to 
affix the seal to corporate instruments, however, shall not affect the 
validity of any such instrument. 

SECTION 3. DIRECTORS' INSPECTION RIGHTS 
Every director shall have the absolute right at any reasonable time to 
inspect and copy all books, records and documents of every kind and to 
inspect the physical properties of the corporation and shall have such 
other rights to inspect the books, records and properties of this corporation 
as ma be required under the Articles of Incorporation, other provisions of 
these Bylaws, and provisions of law. 

SECTION 4. RIGHT TO COPY AND MAKE EXTRACTS 
Any inspection under the provisions of this Article may be made in person 
or by agent or attorney and the right to inspection shall include the right to 
copy and make extracts. 

SECTION 5. PERIODIC REPORT 
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The board shall cause any annual or periodic report required under law to 
be prepared and delivered to an office of this state or to the members, if 
any, of this corporation, to be so prepared and delivered within the time 
limits set by law. 

ARTICLE IX 

IRC 501 (c) (3) TAX EXEMPTION PROVISIONS 

SECTION 1. LIMITATIONS ON ACTIVITIES 
No substantial part of the activities of this corporation shell be the carrying 
on of propaganda, or otherwise attempting to influence legislation (except 
as otherwise provided by Section 501 (h) of the Internal Revenue Code), 
and this corporation shall not participate in, or intervene in (including the 
publishing or distribution of statements), any political campaign on behalf 
of, or in opposition to, any candidate for public office. 

Notwithstanding any other provisions of these Bylaws, this corporation 
shall not carry on any activities not permitted to be carried on (a) by a 
corporation exempt form federal income tax under Section 501 (c) (3) of 
the Internal Revenue Code, or (b) by a corporation, contributions to which 
are deductible under Section 170 (c) (2) of the Internal Revenue Code. 

SECTION 2. PROHIBITION AGAINST PRIVATE INUREMENT 
No part of the net earnings of this corporation shall inure to the benefit of, 
or be distributable to, its members, directors or trustees, officers, or other 
private persons, except that the corporation shall be authorized and 
empowered to pay reasonable compensation for services rendered and to 
make payments and distributions in furtherance of the purposes of this 
corporation. 

SECTION 3. DISTRIBUTION OF ASSETS 
Upon the dissolution of this corporation, its assets remaining after 
payment, or provision for payment, of all debts and liabilities of this 
corporation shall be distributed for one or more exempt purposes within 
the meaning of Section 501 (c) (3) of the Internal revenue Code or shall be 
distributed to the federal government, or to a state or local government, for 
a public purpose. Such distribution shall be made in accordance with all 
applicable provisions of the laws of this state. 

SECTION 4. PRIVATE FOUNDATION REQUIREMENTS AND RESTRICTIONS 
In an taxable year in which this corporation is a private foundation as 
described in Section 509 (a) of the Internal revenue Code, the corporation 
1) shall distribute its income for said period at such time and manner as 
not to subject it to tax under Section 4942 of the Internal revenue Code; 2) 
shall not engage in any act of self-dealing as defined in Section 4941 (d) 
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of the Internal Revenue Code; 3) shall not retain any excess business 
holdings as defined in Section 4943 (c) of the Internal Revenue Code; 4) 
shall not make any investments in such manner as to subject the 
corporation to tax under Section 4944 of the Internal Revenue Code; and 
5) shall not make any taxable expenditures as defined in Section 4945 (d) 
of the Internal Revenue Code. 

ARTICLE X 

AMENDMENT OF BYLAWS 

SECTION 1. AMENDMENT 
Subject to the power of the members, if any, of this corporation to adopt, 
amend or repeal the Bylaws of this corporation and except as may 
otherwise be specified under provisions of law, these Bylaws, or any of 
them, may be altered, amended, or repealed and new Bylaws adopted by 
approval of the Board of Directors. 

ARTICLE XI 

CONSTRUCTION AND TERMS 

If there is any conflict between the provisions of these Bylaws and the 
Articles of Incorporation of this corporation, the provisions of the Articles of 
Incorporation shall govern. 

Should any of the provisions or portions of these Bylaws be held 
unenforceable or invalid for any reason, the remaining provisions and 
portions of these Bylaws shall be unaffected by such holding. 

All references in these Bylaws to the Articles of Incorporation shall be to 
the Articles of Incorporation, Articles of Organization, Certificate of 
Incorporation, Organizational Charter, Corporate Charter, or other 
founding document of this corporation filed with an office of this state and 
used to establish the legal existence of this corporation. 

All references in these Bylaws to a section or sections of the Internal 
revenue Code shall be to such sections of the Internal Revenue Code of 
1986 as amended from time to time, or to corresponding provisions of any 
future federal tax code. 
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ADOPTION OF BYLAWS 

We the undersigned are all of the initial directors or Incorporators of 
this corporation , and we consent to, and hereby do, adopt the 
foregoing Bylaws, consisting of 14 preceding pages, as the Bylaws 
of this corporation. 

Dated: ______________________________________ _ 
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LEGACIES OF EXCELLENCE . JUN ~ 3 200?. 

ARTICLE I 

The name of the corporation is: Legacies of Excellence 

ARTICLE II 

This corporation is a nonprofit PUBLIC BENEFIT CORPORATION and is not 
organized for the private gain of any person_ It is organized under the 
Nonprofit Public Benefit Corporation Law for public purposes. 

The purposes for which. this. corporation is organized are: To provide a 
t1ome and school" for youth who are e;ther -under .the authority of the State 
Department of Social Services or are wards of the court and are not 
functioning in a standa.r:d setting and: 

To participate in any lawful activity that relates to the objectives and 
purpose$ of the corporation_ 

This corporation is organized for one or more of the purposes as specified 
ir'l Section 501 (~.) (:$) of the Internal Revenue Code, including, for such 
purposes the marketing of distributions to organjz.atjons that qualify as 
exempt organizations under Section 501 (c) (3) of the Internal Revenue 
C:ode, or corresponding sections of any future federal tax code. 

ARTICLE Ill 

The name and address in the State of California of this corporation's initial · 
agent for service of process is: 

Robert l. Newell 
637 Humboldt Street 
Richmond, California r~o5 
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ARTICLE IV 

This corporation is organized and operated exclusively for charitable 
purposes within the meaning of Section 501 (c) (3) of the Internal Revenue 
Code. 

f\lo substantial part of the activities of this corporation shall consist of 
carr~lng on propag_anda, or otherwise attempting to·influence legislation,. 
and the corporation shall not participate or intervene Jn any political 
campaign (including the publishing or distribution oi statements) on behalf 
of any candidate fOr' public office. 

ARTICLE V 

The property of this corporation is irrevocably dedicated to charitable 
ptJrposes and no part of the net income or assets of this corporation shall 
ever inure to the benefit of any director, officer or member thereof or to the 
brmefit of any private petson. Upon the dissolution or winding up of the 
Cl)rporation, its assets remaining aftet payment or provision for payme11t, 
of all debts and liabilities of this corporation shall be distributed to a 
nc>nprofit fund, foundation or corporation Whjc.h is organized and operated 
exclusively for charitable purposes and which has established Its tax 
.e>:empt status .under Section 501 (c) (3), of the Jnternal Revenue Code. 

141'1 002 
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SECRETARY OF STATE 

1, BIU JONES, Secretary of State of the State of California, 
hereby certify: 

z_ 
That the attached transcript of __ page(s) has 

been compared with the record on file in this office, of 
which it purports to be a copy, and that it is fuU, true 
and correct. 

IN WITNESS WHEREOF, I execute this 
certiflcate and affix the Great Seal of 
the State of California this day of 

JUN 0 3'2002 

Secretary of State 

lle =cum C£. t 01 ~rw 919-D1 
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t ear :911' or Madam: 

~ 1 0 234 - 0 9 9 5 
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p, 0. Box 2508 
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ll S.,lWnbef· 2004 we 11euod • det8nnlnatton letter that ~your organization n exsmpt from federal 
li come tax. CV' r8COtOt lndat. that your organization bl cummtty exempt under aedfDn S01(oX3) of the 
1r tem al Rewnu. Code. · 
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R IOOcl ~ 

C >~l2utlont • your organiZ8tiof\ are deductible uncs.r aect1on 170 ot lle COda. Grantora and centrlbutcn 
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Appendix C 
Response to Intervention 

Universal Screening Tools - LIIEP 
Legacies Innovation Individual Education Plan (LIIEP) 

Legacies of Excellence Charter School 





...... RES PO lSE TO t llTEIRIJEtHION [RTI) 



FORMAT I VE ASSESSMENT TOO L 

Family Communication 
Name: 

Mentor: 

Grad e I Pve l: ___________ _ School: 

Datr· _____ Ca se Study Student: _ ______________ _ 

' ntact (ci rcle) : phone home school conference other: 

California Induction 
Program Standards 
Check all that apply: 
0 Standa rd s: Pedagogy 
0 Standa rd 6: Unive rsa l Access 

Equity for All Studen ts 
0 Teaching Engli sh Learners 
0 Teachi ng Speci al Population s 

D Js e th e Buildi ng Pa rtn erships with Fam il ies FAS resource section of your padfolio to help in your planning. 

th e family. How will you we lcome fam ili es? Wh at are one or two posit ive comments that would build 

, c; hip and form a partners hip? What informat ion do you want to el icit from the fam ily? 

!:. _ tasize the positive. Wh at are the stud ent's strengths? What evidence (student work, assessments, etc.) 

wtll yo u show to the family? 

o Specify areas for growth. What are 1-2 areas for improvement? Are th ere any concerns about health or safety? 

How will you frame th e conversation around evidence and standards? 

o Plan next steps. What are spec ific learning goals fo r this student? What can the family do at home to su pport 

student growth 7 Wh at can th e student do? Wh at will you do? 

\Y,HITE/PARTICIPATING TEACHER • YELLOW/MENTOR 2004,2007,2008,2009.2010 New Teacher Center. Do not reproduce without permission. TL·FC·USCA·t003·EN 



<; E SS ME N T TOOL 

s urce Personnel 
nmunication 

Date : ______ _ 

________ Resource Personne l: 

Ca li fornia Induction 
Program Standards 
Check all that apply: 
0 Standard 5: Pedagogy 
0 Standard 6: Universal Access 

Equity lor All Studen ts 
0 Teaching Engl ish Learners 
G Teaching Spec ial Populations 

· ou rce Personne l Communication too l to ca ptu re ideas and strateg ies you and yo ur 
1 nefi t the selected student(s). The tool may also be helpful in preparing fo r a parent 

•• tudent Stu dy Team meeting . 

I. 

th is student? What are academic, social and emotional strengths? 

ttes and / or concerns? 

Cl gies 
u' this student? How will we know if the support is effect ive? 

1cxt steps? Wh at is the tim eli ne and fo llow-up? 

CIPATI~J.~~CHER • YELLOW /MENTOR 2004, 2007, 2008, 2009. 2010 New Teacher Center. Do not reproduce without permission. Tl-RP-USCA-1003-EN 



CONFERENCE DOCUMENTATION 

Date _ ______ _ 

Issues Discussed----------------------------------

Actions Taken Person(s) Responsible 

Signature Title 

Source: Back Off. Cool Down, Try Again, Sylvia Rockwell, 1995, Reston. VA: The Council for Exceptional Children. 



Conditions for an A jn English: 

Conditions for a Bin English: 

Agreement 

English Assignments 

Grade Seven 

, Teacher 

Deadline JanuaJ·y 12, 2012 

Deadline JanuaJ·y 19, 2012 

Tmn in all work with 90% Accuracy 
and Neatness 

'l'Uin in all work with 80% Accuracy and 
Neatness 

1. Include the proper heading on all work with the Story 'l'itle and page # 
2. You must work with a paJtner who will motivate you to complete your assignments. 
3. Folders will be checked daily by the teacher 
4. Work mu.st be "high quality" by 7th grade standaJ·ds 
5. All completed work must be placed "daily" in yoUI· "wor}{ folder" and submitted daily. 

Due Now 

Literature Assignment 

ser Friendly" 187 - 193 (1) Answer all of the post-it not 
questions on pages 189, 191, 193' 

(2) Complete interpretation question 
#6. Make a flowchart that shows 
bow each event causes another 
event. 

"It Just Keeps Going " 198-200 (1) Complete Reading Check 1 - 5 
(2) Complete Test Practice 

"Mon~oose on the L<>ose " 214-215 (1) Complete questions 1-5 pg. 215 
"Sir Gawain and the L<>atbly Lady" 45~459 (2) Reading Check - only do #1,2, &5 
LYrERARY TERM: I cause and effect 



In<lividual Learning Record 
Cover Sheet 

First Name: _________ Last Name: ______ _ 

Due Now 

vVeel\: of 

~;:~~· ~~~:s;~~~~~?--~1~~~:~::~~:~~~~~~~',:~~~I:;~~~~~~~~~~~~.;~·-t~~;~~3 \~~~~~~~ =·~- ~ ) :~:{~ _.: ~~~~~ ~;-~-..:·-~~~7~~{ i~·.: ~~;·:~~~~~~~~;_;:/~~~~··:=-~ l: ;~~i~:;tt~~;::-~~~~). t~ ·; ~~): f:t~·;;~~~~~>;~- ~~ ~:·:::~i::~:::~ 
Quid: Write Quicl\ Write Quick Write Daily Grammar Daily Grammar 
Quote of the Day Quote of the Day Quote of the Day AJfinnation Affirmation 

Affirmation Assignment: Grade for the week: 
Monday Tuesday Wednesday Thru:sday Friday 

Reading Assignment: Grade for the week: 
l . ~onday Tuesday Wednesday Thursday Friday 

~ 



Mathematics Assignment: Grade for the week: 

Science Assignment: Grade for the week: 

Social Studies Assignment: Grade for the week: 

? 
Healthy Living & Physical Education Assignment: Grade for the week: 

I ntervention Assignments: 



Weekly Conferencing Log 

.:>tudent ________ ____ ___ Grade Level Week Beginning ___ _ 
http-/ /www teache rvision fe n com/schoo l-forms/resource/ 6231 ht ml 

English Mathematics Agriculture/ Science/ Performing Arts Health/Wellness 
Effort_ Effort_ Soc. Stud. Effort_ /P .E. 
Manners -- Manners -- Effort_ Manners - - Effort_ 
Performance Performance Manners Performance __ Manners -- --

Performance __ Performance __ 

What's working? What's working? What's working? What's working? What's working? 

Current Focus Current Focus Current Focus Current Focus Current Focus 

Student Next Student Next Student Next Step Student Next Step Student Next Step 
Step Step 

j acher Next Teacher Next Teacher Next Step Teacher Next Step Teacher Next Step 
~"tep Step 



Basic Rubric 

Criteria Advanced Proficient Basic 

© 2001 The Learning Network Inc. 



PROJECT PROPOSAL 

_ _ ______ Beginning Date _ __ Completion Date __ _ 

detail:--------- ---------------

this project?----------------------

uct be? ________________________ _ 

mr final product?---------------------



F 0 R ~ VE AS S ESSM E N T T OO L 

Lesson Plan: Backwards Design 
Name: __________________________________________ __ 

Mentor: --------------------------

Grad e Level/Subject Area: Date: _______ __ 

California Induction 
Program Standards 
Check all that apply: 

Standard s: Pedagogy 
Standard 6: Un iversal Access 
Equity for All Students 

Teaching English Learners 
Teach ing Special Populations 

Less on Topic: Co nten t Standard: -----'-------- - ----- - -

Adopted Text(s): ----------------- -- Supplemental Materials/Technology: ------------

Note: Use the Essentia l Components of Differentiated Instruction in the FAS Resource section of your padfolio to help differentiate 
instructional strategies, content, products or assessments. 

Learning Outcomes Key Concepts & Essential Questions 

Teaching Strategies & Sequence 

Opening 

Evidence of Learning Instruction 
(Product or Assessment) 

Guided Practice 

Closure 

Extension Activities or Independent Practice 

Materials 

--- - - --- -- -- - -----

----_____./ 

Connections to Students' 
Knowledge, Skills, Experience 

~ 

Ways to differentiate instruction 

. WllllE/PAIHiqPATING T[ACiilR • YULOW /MENTOR 2004, 2007, 2001!, 2009. 2010 New Teacherlenler. Do not reproduce wil~out pemils~ion: .· TL:LP·USCA·UlOJ·EN 



Appendix D 
Agriculture Curriculum & Sample Lesson Plans 

The curriculum and lesson plans that are prepared are in a binder about 6 inches high- too many to copy. 

We have additional lesson plan samples will present during the time of our interview. 

Legacies of Excellence Charter School 





California Education and the Environment Initiative 
Approved by the California State Board of Education. 2010 

The Education and the Environment Curriculum is a cooperative endeavor of the following entities: 
Califor·nia Environmental Protection Agency 

California Natural Resources Agency 

Office of the Secretary of Education 

Cali fornia State Board of Education 

California Department of Education 

California Integrated Waste Management Board 

Key leadership for the Education and Environment Initiative: 
Linda Adams, Secretary, California Environmental Protection Agency 

Patty Zwarts, Deputy Secretary tor Policy and Legislation, California Environmental Protection Agency 

Andrea Lewis, Assistant Secretary tor Education and Quality Programs, California Environmental Protection Agency 

Mark Leary, Executive Director, California Integrated Waste Management Board 

Mindy Fox, Director, Office of Education and tile Environment, California Integrated Waste Management Boarcl 

Key Partners: 
Special thanks to Heal the Bay, sponsor of the EEl law, for their partnership and 

participation in reviewing portions of the EEl curriculum. 

Valuable assistance with maps, photos, videos and design was provided by the 
National Geographic Society under a contract with the State of California. 

Office of Education and the Environment 
1001 I Street • Sacramento, California 95812 • (916) 34 1-6769 

http://www.calepa.ca.gov/Education/EEI/ 

© Copyright 2010 by the State of California 
All rigl1ts reserved. 

This pu!Jiicatron. or parts thereof, may not IJe used or repioduced Witl1out permission from the 
Office of Education and the Environment 

·r l1ese materials m2y be reproduced by teachers for educational purposes. 



Spiral Gardens 
The mission of Spiral Gardens is to create healthy sustainable communities by promoting a 
strong local food system and encouraging productive use of urban soil. Our core programs are 
based at our Urban Garden Center, located at the corner of Sacramento and Oregon Streets in 
Southwest Berkeley, on two blocks of public land at the end of a long-vacant former railroad 
right of way. These programs include our Nursery, Produce Stand, Community Farm, 
Community Education , and Community Harvest Project. In addition to the community farm , we 
have one other community garden located on 59th Street in North Oakland. We also conduct 
outreach, education , and plant sales throughout the local community and at local and regional 
events, including a consistent presence at the Saturday Berkeley Farmers' Market from March 
through October. 

AGRICULTURAL EDUCATION 
UC Davis Ecological Garden and Student Farm, Davis 
This program began more than 20 years ago as a small student-initiated project and since then 
has evolved into a flou rishing environmental education resource popular with teachers and 
students. We serve elementary students and older youth through experiential field trips to our 
site, and we work with teachers, parent volunteers, and the general public through hands-on 
workshops and resource development. 

MIXED BAG 
Bay Localize, Oakland , CA 
We inspire and support Bay Area residents in building equitable, resilient communities. We 
confront the challenges of climate instability, rising energy costs , and recession by boosting our 
region's capacity to provide for everyone's needs, sustainably and equitably. We achieve this by 
equipping local leaders with tools , models, and policies that strengthen their communities. 

Planting Justice, Oakland , CA 
Planting Justice is a non-profit organization based in Oakland, CA dedicated to food justice, 
economic justice, and sustainable local food systems. We are the first organization of our kind 
to combine ecological training and urban food production with a grassroots door-to-door 
organizing model that will vastly increase our educational community outreach , help us to recruit 
volunteers, decentralize our fund raising sources, and provide local jobs that also train young 
community organizers. 

OUTDOOR RECREATION 
East Bay Region Parks 
The East Bay Regional Park District spans Alameda and Contra Costa counties east of San 
Francisco with 112,000+ acres in 65 parks including over 1,200 miles of trails for hiking, biking , 
horseback riding and nature study. The Park District offers lakes, shorelines, campgrounds, 
visitor centers , interpretive and recreation programs, and picnic areas. 

Feather River Camp 
IC has a mission to promote and celebrate connections between nature, family and community 
at Oakland Feather River Camp in the Plumas National Forest. We create unique opportunities 
to advance environmental awareness, cultural diversity, and youth empowerment. We are 
committed to benefiting the residents of Oakland and the surrounding Bay Area through 
programs, partnerships, and providing opportunities for growth and development. 
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The African American's Struggles 
and Achievements in Agriculture 

University of Arkansas MLK Celebration 

2007 

2007 

January 19, 2007 

Presented by Dr. Handy Williamson 

Historical Trends 

American Slavery Industry 

Primarily for agricultural slave l <~bor 

• Secondari ly for domestic servants 

• Limited use in industry 

Post Slavery 1890 Census 

60% of Afri can Americans in US were farms workers 

65% of African Americans in the south were farmers 

but also were 

Scientists 

Inventors 

Educa tors 

Before the Mayflower: A History of 
the Negro in America by Lerone Be nnett, Jr. 

"When the human drama opened, Africa.ns were on the 
scene and acting. !~or a long time, in fac:t, the only people on 
th e scene were Afric.1.ns. For some 600,000 years Africa and 
Africans led the world. Were these people who gave the 
world fire and tools and cu lt ivated gra in-were lhey 
Negroes? The ancient bones are s ilen t. II is possible, indeed, 
probable that they were dark skinned." 

2007 

2007 

2007 

The Mayflower, Timbuktu, Nile and the Ice Age 

Beginnings of World Agriculture 

Earliest known origin of Cereal Cultivation 

Studi es by Wendorf, B., Schild , R., and Close, El1984 , s how 
African slaves brought a wealth of agricultura l knowledge to 
America 

Remnants of barley rad iocarbon dated 17,00- 8,300 yea rs ago 

in the nood plains of the Nil e, Africa (pre Egyptian). 

Agricultural tools dated 14,500 (+/- 4 90) a lso follnd nearby. 

Findings: while Europe was in the Ice Age, Afri can 

people were raising crops of: 

Wheat Capers 

Chickpeas 

Barl ey 

Lentils 

Dates 

Africa & Africans Contribuled Many C rops to the US 

6/11/2012 

1 



Crops of African Origin 

Cotton Guerre or Cl uster bean Millet 

Peanu t Cal li a potatoes Lupine 

Soybean Cowpea or Black eyes pea Broad bean 

Sorghum Watermelo n LethiCC 

Coffee Eggplant Cardoon 

Wheat Lima beans Radishes 

A11ichoke Red beet Leek 

Asparagus Tomato Criollc 

Mushroom Apple Can ta loupe 

Cherry Apricot Date 

Over 400 inventions credited to Blacks in earty years 

2007 

Range of inventions 

Horse s hoes Dough kneader 

Rotary engines Refrigerated boxca r 

Meclmnicallul>rication devices Bottle caps and sea lers 

Biscuit cutt er Cultiva tor 

Cotto n planter Pota to digge r 

Corn husker Automnticgear shift 

Riding saddles Cott on gin 

Lawn s prink le r system Lemon sq ueezers 

2007 

2007 

2£07 

Crops of African Orig in 

Prese ntly grown and co nsumed world wide 

Trans· Atl antic vs. Trans-Pacific dispersal of crops 

Proponents on Trans-Atlantic dis persal include 

· Edgar Anderson 

·Murdock 

•Albert F Hill 

Black indentured servants may have brought African crops 

and agricultural practices to America 

Overview 

Africa n slaves brought knowledge o f agricultural and 
practices with them to Ameri ca 

Patents could not be issued in a slave's name 

Credit for many inven tions claimed by owners 

• Section in the Confederacy constitution addressing th e 

owners right to control his slave's in ventions. 

JoAnderson's owner Cyrus McCormick is credited with 

in venting the grain harvester. There are suspicions that 

Anderson made s ubstanti al contributions and reco rds do not 

renect the degree of his involvement. 

The pathway to freedom and equa lity 

6/11/2012 
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12 
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Benjamin Banneker 1731 - 1805 

Farmer, inventor, mathematician almanac maker 

Born in Ell icott , Maryland of free mother and slave fathe r 

Considered free 

Attended private integrated school through Stb grade 

· Predicted th e solar eclipse o f 1789 

· Published the first scientific book by an Africa n American - a n almanac 

·Tide tables 

2007 

7007 

· Data on future ecl ipses 

· Useful medicinal products and form ul as 

· Helped lay out tbc blueprint for Washi ngton DC 

Frederick McKinley Jones 1731 -
1805 
Technician 

Born in Cincinnati, Ohio in 1892 

Orphaned at age 9 

Quit school after 61h grade to go to work 

In ven ted first appl ication o f mechanical refrigeratio n to ra il cars and 

trucks 

61 Patents. 

Other inventions include: 

•Air conditioning for military field units 

· Refrigeration for military kitchens 

·A prototype x-ray milchine 

I 
Granville T. Woods 1856 - 1910 -
Inventor 

Born Columbus Ohio 

Former ed uc<1l ion ended at age 10 

Self taught in mechanics, blacksmith and electronics 

2007 

Perso n credited with modernizing the electric rail way car 

Developed Induction telegraph system (Rai lroad telegraph) 

~·! any in ventions fo r conducting electricity 

50 Patents 

\5 

\7 

6/11/2012 

7007 

Henry Blair 1804- 1860 

Inventor 

Res ident of Maryland 

E-..idently a free ma n 

Was granted first patent to a black man (he was ident ified 
as a .. colored" man in patent regist ry 

Granted a patent for the co rn planter in 1834 

Granted a patent fort he cotton planted in 1836 

Nor b ert Rilli e ux 1806 - 1894 

Inventor 

Born in Loll is iana to French f;:~thcr and African American 
mot her 

Educated in Catholic schools in Louisiana 

\4 

Studied applied mechanics and taught at L'Eco le Centra le 
in Pa ris 

• I nvented vacuum evapora ting pan wh ich reduced labor and improved 
products in the sugar refining indust1y in 1845 

7007 

7007 

Circumstances in Africa prior to 1861 

Brilliant cultural and educa tional heritage in West Africa 

Timbuktu and Gao were prominent cultural center of th e 

Moslem world 

F.mperor Askia Mohammed Toure ofSonghay established a 

school system from 1493to 15 12 

University of Sankore at Timbuktu co nsidered a major 

institution of higher le;~ming 

16 

\8 

3 



2007 

2007 

2007 

Circumstances in the United States 
prior t o 1861 

Education for Africa n America ns was ge nerally pro hib ited 

Benevolent owners and churches promoted education to 
increase labor efficiency and enhance the sp read of Christianity 

Quake rs advocated education of Africa n Am ericans in religion 
and 

occupa tional tra ining 

Whites fea red slaves wou.ld read abolitio nist materials. 

Attempts of integra tion of some priva te schools was met with 
mob resistance 

Agricultural College I Historically 
Black Land Grant University 

16 coll eges were founded in the 19th cent ury as land gra nt 
coll eges or late r given this status as legislated by the federal 
govern ment. Today there a re 17 such institutions. 

T hese instit'utions have been the primary training grou nds for 
African America ns who have pursued ca reers in agricultura l 
indust ry, the professio ns and governm ent. 

Institutions focus on 
Teaching Extensio n 
Agricultural research International deve1opmcnt 

Trend setters in providing assistance to low income farmers and 
disadvantaged in rural society 

19 

21 

Booker T. Washington (1856 - 1915) 

Educator, Leader 

Born a slave in Hales Ford, Virgi nia 

Worked in the coal mines as a young man 

Att ended Hampton Insti tute, an industria l agricu ltu rn l 
school for Africa n Americans. from 18]2-1875 

Founding president of 1\Jskegee Uni ve rsity 

Presidential advisor on racial prol>lems to Theodore Roosevelt and 

William H Taft and influenced federal appointment s 

Author of .U.P. fro m Slavery a book on his emergence from poverty to 

national pro minence 

23 

2007 

2007 

The Emergence of Black Education 

Initia l emphasis was placed on practical s kills, farm related 
training and sepa ration of the cases 

Vocation schools and normal agricultura l (A& M) co ll eges served 
as train ing g round for prominent African American educato rs, 
scientists and leaders. 

Contributions of the earli er Africa n America n educators, 
scientists and leade rs focu sed on the US agriculture sector. 

• W.E.B. Dubois advoc.1ted for highe r o rde r ed ucation and 
refi nement for the "talen ted tenth."' 

Educators and Leaders 

Thomas Monroe Campbell 

(1883 - 1956) 

Educator, Leade r 

Born on a farm near Bowman, Georgia 

Graduate ofTus kegee Institut e in 1906 

Operated Tuskegee's "School on Wheels" a demonstrat-ion wagon 
ca rrying im proved farm ing implements to Negro farmers who we re 
unabl e to att end sc hool. This operation becilme known as the "Movable 
School H. 

• Appointed the first Negro r:a rm Demonst mtion Agent in the US in 
1906. 

• First Negro Field Age nt of the US Depa rtm ent of Agri culture with a 
te rritory of the seven lower southern stat es. 

Author of, The Movable School Goes to the Negro Farm. 

2007 

6/11/2012 
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Richard David Morrison 

(1910 - 2 003) Educator, 

Born on a farm and reared in Mississip pi 

Graduate of Tuskcgee Institute 

Opera ted Tuskegee's "'School on Wheels" a demonstration wagon 
carrying improved farming implemen ts to Negro farmers who were 
unable to attend school. 

· Was a teacher ofVocational Agriculture during ea rly ca reer. 

·Appointed as a Negro Fann Demonstrat ion Agent. 

• Was President of Nabama A & M University and a leader of the 
Facilit ies funding initiative. 

•ls hig hly respected for his leadership within the Land-Grant System. 

2007 25 

Allie C. Felder, Jr. 
Leader, Educator 

BS in agricuh11rc from Hampton University 

MSC in agricultural economics and nu-al sociology fro m 
the University of Illinois 

PhD in agricultural economics and rural sociology from 
Ohio State University 

Sr Vice Pres Emeritus oft he National Coopera tive Business Association 

Contributed to the human and economic developmen t of people in 
l.ndia and the US 

• Director of the Overseas Private lnvestment Corp. (OPJC) 

• Served as a member of t he US delega tion to the Foreign Agricultura l 
Organization Conf, Rome. ltaly 19n 

7007 27 

Scientists 

2007 29 

6/11/2012 

Clifton R Wharton, Jr. 
Leader & son of a Diplomat 

BS in history from Ha rva rd University 

MAin intcrn<Jtional affilirs .Johns Hopkins University • l1l MS and PhD in Eco nomics from the Uni versity of Chicago 

Ch~ irman and E:"<ecutive Officer of Teachers Ins uran ce and Annuity 
Association and Coll ege Ret irement Equities Fund, the national's largest 
pension fund. 

•Outstanding career as President of Michigan State U & th e SUNY System 
and as Deputy U.S. Secretary of State (u nde r Wnrre n Christop her). 

• A recognized authority on economic development in Southeast Asia and 
Latin America 

·First Cha irman oft he Board for Inte rnati onal Food and Agricultural 
Development (AJD). US Department of State. 

Thomas T Williams 
Educator, Leader, Eco nomist 

BS in agricultural economics from No. Carolina A&T State 
MSA in economics from the University of Illinois 

PhD in agricultural economics fro m the Ohio State Univ 

Post Graduate work at Case Institute ofTechnology 

South east Regional Di rector oft he US Depa1iment of Hc<1 lth and 
Human Services 

•Credited wit h establis hing the Depa1iment of Ag Eco n at South ern 
University of Louisiana where he served for 25 years 

AJso adju nct professor at Cornell and Lou isiana State Un iversity 

Served as Chairma n of the Professional Agricultural Worke rs 
Conference, Tuskegee Un iversi ty 

2007 

7007 

Editorof l!.ol.oue Resources of the 1890 Land-G rant Insti tutio ns. 

Pyramid Building and the Ancient 
Egyptian Civilization 

Development of pyramids and o ther great monuments is traced 
from the mud brick begin ni ng oft he great pyramids and temples in 
Africa. 

• Beatrice Lumpkin in her writings docu ment the plans, level of 
mathematics and technology required for pyramid building. 
Possible methods of construction arc co nsidered. 

• In keeping with the tradition of Africa n scien tists, a number of 
African American scientists have made valuable co ntribut·ions to US 
agricultnre. 

26 

28 

30 
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! George Washington Carver 
I 
· 1864 - 1943 Scientist/Chemist 

Born a s la \·e in Diamond Grove, Missouri 

He and his mother abducted by s lave rn idcrs. Mother was .sold 
but he was ransomed by his maste r io exchange fo r a r:l CC horse 

Self s upporting whileobtnining a hig.h school education 

Recci"ed 8.-.cbclor aod Mas ters from Iowa Sta te Uni\'Crsity 

First African American on faculty at Iowa Sta te Un iversity 

Joined Book T Washi ngton on faculty at Tuskegee University 

Developed peanut butter and 82 olher products 

Research on the peanut and the soybean revolutionized the economy of 
the South by eliminating the dependence on cotton. 

• Developed a crop rotati on system th at revolutionized so uthern farming 

• Did not patent his discoveries. "God gave them to me, how can I se11 
them to someone else: 

2007 

2007 

Frederick McKinley Jones 1731-
1805 
Technician 

Born in Ci nci nnati, Ohio in 1892 

Orphaned at age 9 

Quit school a ft er 6u grade to go to work 

Invented fi rst appli ca tion of mechanical refrigeration to rail cars and 

trucks 

61 Patents. 

Other inventions include: 

·Air conditioning for military fie ld units 

· Refrigeration for mili tary kitchens 

·A prototype x-ray mach ine 

Program Concepts and Thrusts 

3J 
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Benjamin Banneker 1731- 1805 
Farmer, inventor, mathematician a lmanac ma ker 

Born in Ellicott, Ma ryland of free mother and slave father 

Considered free 

At1 endcd privat e integrated school through Sth grade 

•Predicted the solar ecl ipse of 1789 

•Publis hed the first scientific book by an African American - an a lmanac 

·Tide tabl es 

2007 

·Data on future ecl ipses 

•Useful med ici na l products and formulas 

· Helped layout the blueprin t for Washington DC 

Percy Julian 

1899 - 1975 Scientist, Chemist 

Bom in Birmingham, Alabama 

Bachelors degree from DePauw Un iver·s ity 

Masters degree from Harvard Univers ity 

PhD in Vi enna Austria 

• Director of research and manager of fi ne chemicals at Glidden Company 

32 

• Extracted cort isone a sterol derivative from soybeans to more economica lly 
treat arthritis 

•Discovered a way to mass produce the d rug physostigmine, used to treat 
glaucoma 

·Perfect ed th e mass production of sex hormones which led th e way to birth 
control pill s 

2007 

Program Concepts and Thrusts 

The beginning of Negro Farm and I-I orne Demons trations 

f-armers' Instit ut es 

Community and Coun ty Fairs 

Black fairs merging with White fairs 

I ntcmalio nal Extension Program 

Consulting in Togo, West Africa 

·Today: Teaching, Research, E.xtension and Eco n Devel. 

2007 36 
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By Congetta D. Maita 

What Role Does California 
Agriculture Play in the United 

States? . .. .. . . . . 
•For 50 consecutive years California has been 
th e #J agri cultu ra l s ta te in th e na tion 

•California is the #J da ir·y stllte and produces 
55% of th e nations fruit s, nuts and vege tables 

·Nearly 1/3 of California's 100 million acres are 
devoted to agricul tural production 

California's Farmers and 
Ranchers Produce Over 350 

Different Crops and Livestock 
Products 

~F)~..>~. ~":. '1"'8 ~1:- ~ ~ .. ~ ~ 
:l4?E~ -w rr.~~ -;--\.-.,_ '-..:fJSV 

., . ·.·.o . i!J ·· n: · _,. . 
<iiiF ' , ~~, ,.-

California Agriculture is 
"Top Notch" (2002) 

America' s Top 5 Agricultural States 

• #1 California $24.7 Billion 

• #2 Texas $ 14. 1 Billion 

• #3 Iowa $ 12.3 Billion 

• #4 Nebraska 

• #5 Minnesota 

$9.7 Bi llion 

$8.5 Billion 

The Economic Role of 
California Agriculture ..... 

California's cash farm receipts and income 
fo r 2002 totaled a record of $24.7 billion 

• Agriculture provides for nearly 1 in 10 
California jobs and more than $ 100 billion in 
related economic activities 

California farmers help to feed the world by 
leading the U.S. in the export of nearly $12 
billion annual ly 

A Review: What Are 
California's Top 5 

Agricultural 
Commodities ....... ? 

6/1112012 
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Can You Guess Which 
California Counties Are The 
Top Agriculture Producers? 

Here ' s A Hint: They Are 
.. -. #'s 10, 54, 15, 27, and 24 

\ On This Map 

#2 Agricultural County in 
California is ...... . 

Tulare County 
~~~I~~ I ~~I!~~ t~~ 

4.3 Billion 

#4 Agricultural County in 
California is ...... . 

Monterey County 
l!llu.t.e1 ~lawhniei 1 an~ Wiu ~ra~u 

~~J Billion 

#1 Agricultural County in 
California is ...... . 

fresno County 
Gra~es, Almon~s, an~ Mil~ 

fU Billion 

#3 Agricultural County in 
California is ...... . 

Kern County 
llmo~~s, ~n~es, a~~ Mil~ 

U.~ Billion 

#5 Agricultural County in 
California is ...... . 

Merced County 
Milk Chicken and Almonds 

~t4 Billion 

6/11/2012 
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' 

T his week &Q to the grocery store and find out 
whe re things are produced. Select 15 different 
agric ulture commodities and determine where 
they were grown. Write a on e page r e flection on 
your findings and how they r e la te to the 
information in this presentation. TUI71 in Friday! 

6111/2012 
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Introduction to Agriculture for Secondary Social Studies and/ or Agriculture 11 / 12 

Lesson 1: The Hamburger Story 

Activity Focus: 

Students will identify ingredients of a hamburger and trace their pathway from the farm to the restaurant to gain an 
awareness of the signifi cance of agriculture and the agri -food industry. 

Objectives: 

• Brainstorm individually/group to determine where the food we ea t comes from 

• Identify the components and interrelationships of the agri-food industry 
• Develop skill s in organizing ideas into a poster presentation 

Materials Needed: 

• poster paper, 
• construction paper, 

• magazines to cut up, 

• crayons/markers, 

• scissors, 

• glue 
• "Grow BC" A Teacher 's Handbook 

Teaching Strategies: 

1. Have students brainstorm and make a list of all hamburger (meat or vegetarian) 

ingredients. 

**Hamburger bun, lettuce, tomato, onion, cheese, ketchup, reli sh, meat patty ... 

2. In groups have students brainstorm about the people (careers) and equipment involved in getting each 
ingredient from the farm to the restaurant. 

**dairy farmers raise cows to produce milk that is co llected, inspected and transported to a cheese factory 
where it is mixed with other ingredients, packaged and delivered to a restaurant chef to be prepared into 
a mea l for a customer. 

3. Give each group an ingredient to trace from the farm to the consumer. Each group is responsible for 
organizing their ideas into a poster. (two groups per ingredient) 

4. Have groups present their posters to the class. 

5. Display all posters together in one big flow chart to represent the agri-food industry. 

Additional Teaching Strategies: 

1. Have students write the Agriculture IQ Test Farm Facts Quiz found on page 174 in the 
"Grow BC" A Teacher 's Handbook. 

2. Have students investigate a career in the agri-food industry. Have students research and write the job 
description and the educational requirements for a career of their choice. 

Assessment Suggestions: 

• evaluate presentations for completeness, comprehension and creativity. 

• ask students to identify the four components of the agr i-food industry using examples from the path 

way that pizza ingred ients follow from the farm to the restaurant. 

Copyright BC Agriculture in the Classroom Foundation 2002 
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Standards Sa and Sb: 

Have groups of students do research and create a diagram 
showing the flow of energy from the Sun through specific 

photosynthetic microscopic organisms, to larger organisms, 
and finally to top predators or humans. Include some 

symbols to show that most of the chemical energy at each 
level is lost as heat. 

Standard Sd 
Groups of students prepare a poster comparing and 

contrasting two similar biomes in different hemispheres. 

Standard Se 

Pairs of students create a collage showing the "Goldilocks" 
effect in ecosystems: where sunlight and water are found in 

combinations of large amounts , moderate amounts , and 
scarce amounts. Students explain how plant growth is 

affected and how the plant growth affects animal 
populations. 

Making the Connection 

Pairs of students research a local environmental problem 
and the steps which have been taken to address the 
problem . Issues may include auto emissions, sewage 

treatment , landfills , farming technology, water resource 
use, etc. 



·Lab, "Human Impact on the Env." 

• Lab, "A survey of your own environment" 

• Lab, "A salty situation 

• Discovery: "Water, water everywhere?" 

http ://school . discovery. com/lesson 

plans/activities/watereverywhere/ 

Standard Sc: 

Given a random list of 4 or 5 plants and 8 to 10 consumers 
(primary, secondary, and tertiary) , pairs of students 

organize the organisms according to food web order and 
ecological function. 

Construct an energy pyramid . Outside the pyramid , include 
1 or 2 decomposers, and 1 or 2 scavengers . Draw arrows 

between members of the pyramid to show the predation 
sequence . 



·Mini Lab, "How many organisms live here?" 

• Demo., "Niches", 

• Mini Lab , "What do they eat?" 

• Discovery: "Unique Plants of the Biomes" (activity) , 

http: //school . discovery. com/lesson 

plans/programs/plantsofthebiomes/ 

• Ariz. St. Univ: "Biomes: Webquest" , 

http :/ /coe. west. asu . edu/students/d m atousek/webq uest. htm 

Standard Se 

• • Lab, "Counting Species" 

• Lab , "Changes in Predator and Prey ... ", 

• PBS: "The Wolf and the Moose" 

http://www.pbs.org/edens/denali/mooswolf.htm 

• ThinkQuest: "Biomes-Living Worlds" 
http://librarv. thinkquest. org/C0113340/text/biomes/biomes. t 

undra.plants.growing period .html 

Making the Connection: 

• Science & Society, "Recovering Threatened Species" 

ecosystem 

• Cycle Map: fo od chain showing 
recycling of organic matter in nature 
and on an organic farm 

Making the Connection: 

• Tree Map: human agricultu ral 
activities and the ir ecologicall y 
beneficial and harmful effects 



• Activity : Soil Observation 

•Enchanted Learning: "Food Chains and Food Webs" 

http://www.enchantedlearning .com/ subjects/foodchain/ 

Standards Sa and Sb: 

• Analyze owl pel lets 

• Launch Lab, "Can you eat energy? ' 

• Demo "How plants obtain C02" 

• Demo., "Food Energy" 

• "Is your soil rich in nitrogen?" 

"Visualizing the Carbon Cycle" 

• Lab , "Is it primary, secondary, or tertiary?" 

• Lab , "Exploring Life in Pond Water" 

• Iowa St. Univ.: "Food Chains and Food Webs" 

http://www. cyfernet . org/integ rate/ 

iowa/schain .html 

• Activity (Biomes 

Standard 5c: 

·Venn Diagram : consumers vs . 
producers 

• Flow Map: food webs I food cha ins 

• Tree Map: Consumers as predators , 
scavengers, or 

decomposers 

Standards Sa and Sb: 

• Parallel Flow Maps: macroscopic 
and microscopic food chains 

• Labeled carbon/oxygen and nitrogen 
cycles showing the flow of energy as 
well as matter 

Standard Sd 
• Tree Map: Biomes 

·Venn Diagram : organisms and their 
ecological roles in two similar biomes 

Standard Se 

• Flow Map: interaction of biotic and 
abiotic factors supporting an 



they support. 

• Show how the number of edible plants in an ecosystem influences the number of plant eating animals . 

• Analyze the relationship between the number of predators in a system to the number of prey. 

Making the Connection: Social Responsibility (4 days): 
• Recognize that human populat ion is an integral part of an ecosystem. 

• Identify imbalances within a va riety of ecosystems . 

• Identify both positive and negative ways in wh ich human populations and natural events can affect ecosystems . 

• List ways in wh ich human populations may be affected by imbalances in the ir environment. 

• Indicate how the actions of individuals may help to solve envi ronmental problems. 

LABS and DEMOS 
Standard 5c: 

• Given a random list of 4 or 5 plants and 8 to 10 

consumers (primary, secondary , and tertiary), organize the 
organisms according to food web order and 

ecological function . Construct an energy pyramid. Outside 
the pyramid , include 1 or 2 decomposers , and 1 or 2 

scavengers. Draw arrows between members of the pyramid 
to show the predation sequence. 

• Launch Lab, "How tangled is the life web?" 

• Activity : Abiotic/Biotic, 

producers, decomposers , consumers 
omnivores , tertiary, opportunistic, 

herbivore , food chain , carnivore, food 
web, predator, prey, food pyramid , 

abiotic, biotic, photosynthetic 

microorganisms , hierarchy, protist , 

water cycle , eukaryotic, carbon cycle 
protozoan , physical environment, 

nitrogen cycle , food chain , secondary 
cons~mer, tertiary consumer, biome, 

role , niche, solar radiation , 

photosynthesis , humus, imbalance 



Standards Sa and 5b (7 days): 

• Describe producers as plants and photosynthetic microorganisms that do not need to consume other organ isms , but 
store chemical energy from basic molecules and light energy. 

• Diagram food chains and food webs , starting with solar energy: Diagram a food chain where plants are consumed by 
primary consumers (herbivores), which are consumed by secondary consumers (carnivores), which are consumed by 

tertiary consumers (top level predators) 

• Explain how energy and matter are passed from one level to the next in a food cha in: Diagram and expla in the carbon 
cycle ; Diagram and explain the nitrogen cycle . 

• Describe ways that matter and energy are exchanged with the physical environment. 

• Depict the hierarchy of consumers and the transfer and loss of energy from herbivores through secondary consumers 

to the top carnivores in a food web or energy pyramid . 

Standard 5d (9 days): 
• Describe the various biomes and locate them on a map or globe. 

• Research biomes around the world, which have similar climate and availability of water. 

• Define the specific niche of various organisms. 

• Compare organisms in widely separated geographic locations , but similar biomes, that fulfill the same ecolog ical 
roles . 

Standard 5e (6 days): 
• Explain how the richness of plant growth (the base of the energy pyramid) controls the diversity of life in an 

ecosystem . 

• Describe how abiotic factors control plant growth . 

rate and trooical environments to deserts and oolar tundra for the number of an isms 



5. Organisms in ecosystems exchange energy and nutrients among themselves and with the 
environment. As a basis for understanding this concept, students know ... 

a. energy entering ecosystems as sunlight is transferred by producers into chemical energy through 
photosynthesis, 

and then from organism to organism in food webs . 

b. over time , matter is transferred from one organism to others in the food web , and between organisms and the 

physical environment. 

c. populations of organisms can be categorized by the functions they serve in an ecosystem . 

d. different kinds of organisms may play similar ecological roles in similar biomes. 

e. the number and anisms an ecosvstem can su nds on the resources available 
Standard 5c (5 days): 

• Identify and define an ecosystem as all the living and nonliving things that interact in a given area. 

• Classify organisms as producers or consumers of chem ical energy. 

• Classify consumers as either predators, scavengers , or decomposers. 

• Identify consumers that fall under more than one category: Omnivores consume both plants and animals ; 
Opportunistic consumers act as both predators and scavengers 



• How does energy flow within an organism , a food chain , and a food web? 

• How do disturbances in the food web impact natural and agricultural ecological systems and economic systems? 

• What nutrients are essential for our growth and well-being and how do we use them? 

• What are the relationships between industries and California 's waterways? 

• How can agriculture be part of the solution to improve animal habitat and restore the natural food chain? 

• How can we safeguard our environment? 

Focus on Earth Science: California Grade 6; McGraw Hill 



Visual Aids 
California Education and the Environment Initiative 

Paleolithic People: 
Tools, Tasks, and Fire 



Lesson 1 Hunting and Gathering 

None required for this lesson . 

Lesson 2 Life in Paleolithic Times 

Comparing and Co nrrasring C ulrures 

·Lesson 3 Investigating Implements 

None required for this lesson . 

Lesson 4 Fabulous Fire · 

2 Paleolirhic Uses of Fire 

3 Fuels 

Lesson 5 Mastodons and Modern Times 

4 Genyornis 

5 Mastodo n 

. 2 

3 

4 

5 

6 



Comparing and Contrasting Cultures 

Visual Aid 

VA #1 Comparing and Contrasting Cultures 
. -

Early Paleolithic The Same Late Paleolithic 

2 CALIFORNIA EDUCATION AND THE ENVIRONMENT INITIATIVE I Unil 6.1.1. I Pa leolithic People: Tools , Tasks. and Fire I Visual Aids 



The U.S. Dairy Industry 
A Vital Contributor To 

Economic Development 

America's dairy industry is more than milk. It's jobs and economic activity for the 
people of our country. The U.S. is home to a mixture of large and small dairy 
farms - both of which contribute to the local economy by supporting local 
businesses and the community tax base. 

America's dairy industry is an important contributor to our nation's overall 
economy. Each dollar a dairy producer receives in milk sales generates more 
money for the local economy. 
• More than 60,000 U.S. dairy farms provide milk, cheese and yogurt to the U.S. and 

other countries. About 99 percent of all dairy farms are family-owned . 
• On dairy farms , the average herd size is 115 cows. 

o Seventy-seven percent of dairy farms have fewer than 100 cows. Farms with 
more than 1 00 cows produce 78 percent of the milk. 

• The average U.S. cow will produce 6.2 gallons per day over the course of a typical 
year. That's more than 2,275 gallons a year. 

• U.S. dairy farms produce almost 177 billion pounds of milk annually. 
• There are dairy farms spread across all 50 states and Puerto Rico. Most milk only 

travels about 100 miles to get from the dairy to your local grocery store. 
• California produces the most milk- 21 percent of U.S. production. 
• Dairy is the number one agricultural business in California , Wisconsin , New York, 

Pennsylvania, Idaho, Michigan, New Mexico, Vermont, and Maine. In California 
alone, dairy is a $31 billion industry employing 400,000-plus people. 

• Dairies create a ripple effect on both the agricultural economy and the economic 
well-being of rural America. When a dairy farmer spends money locally, it creates a 
multiplier effect of more than two and a half times the original dollar spent. 

Milk doesn't stay on the farm -where milk goes, jobs follow. 
• Dairy farmers purchase machinery, trucks, fuel , and more from local companies, 

which generates jobs and income. 
• Our dairies create jobs for people who grow and ship feed for our cows, as well as 

for veterinarians, insurance agents, accountants, bankers, and others. 
• After milk leaves our farms, it travels by truck to a processor, where people make 

cheese, ice cream , butter, yogurt, and other dairy products. 
• Truckers, packag ing manufacturers and food marketers complete the cycle by 

transporting and marketing the dairy products everyone loves. This means jobs in 
the transportation , distribution and reta iler grocer industries. 

Source: Dairy Management Inc. , National Milk Produce rs Federation , California Milk Advisory Board , 
Pennsylvania Center for Dairy Excellence 



Name: -----------------------

Fractions- Nursery Crops 

The following word problems are real problems addressed in the nursery crop industry. 
Please show all of your work on a separate page. No credit will be given where there is 
an answer with no work shown. 

1. Gabriella is working on tightening up bolts in the greenhouse and has the 
following wrenches:%, 9/16, ~- 3/8, 21/32. Arrange the wrenches by size in 
order from smallest to largest. 

2. Mr. Swanson purchased 215 ~ acres in 2004 and an additional 55 % acres in 
2006 to expand his horticulture business. Business is slower now and he has 
decided to sell ~ of his total acreage. How many acres does he sell? 

3. You need 13 1/3 *tons of potting soil to fill nursery pots. You truck can carry 3 
1/3 tons. How many trips are needed? 

4. A *hydraulic jack contains 6/8 a gallon of hydraulic fluid . A damaged seal 
caused it to leak 1/5 a gallon while the machine was in use. How much fluid is 
left in the machine? 

5. Khalia worked 32 ~ hours over five days. If she worked the same number of 
hours daily, how many hours did she work each day? 

6. A pickup truck has a gas tank that can hold 26 1/3 gallons. If the tank is half 
full , how many gallons are needed to fill the tank? 

7. Mr. Rodriguez hired three individuals to help plant tulip bulbs at the nursery. If 
Jaron planted 1/4, Will planted 3/8 , and Lee planted 1/5, what fraction of the 
bulbs still need to be planted? 

8. Mr. Smith uses a dormant oil spray to keep insects off his plants. To do this , 
he uses a 500 gallon sprayer. He used 1 3/8 tanks to spray his plants. How 
many total gallons were used? 

• One ton is equal to 2000 pounds 
• A hydraulic jack is a jack that uses fluid to lift objects 



Name: -----------------------

Decimals - Dairy Cattle 

The following word problems are real problems addressed in the beef cattle industry. 
Please show all of your work on a separate page. No credit will be given where there is 
an answer with no work shown. 

1. The price of diesel is $4.299 per gallon. A farmer needs to purchase 21 .5 
gallons to fill his work truck. How much will this cost him? Round to the 
nearest cent. 

Food Item Serving Size ·Compare To Protein per Serving 
Yogurt 8 ounces Tennis ball 10.52 grams 
Cottage Cheese 8 ounces Tennis ball 28.23 grams 
Cheddar Cheese 1.5-2 ounces 3 dice 14.12 grams 
Ice Cream 4 ounces % a baseball 3.97 grams 
Lowfat Milk 8 ounces Tennis ball 14.27 grams 

2. Dairy products are a good source of protein for your body. List the foods in 
the table above in the order of most protein to least protein. 

3. Using the numbers from the table above, round the protein for each food the 
nearest whole number. 

4. The Holsteins, black and white cows, lead in milk production with 95.2% of 
the 167 billion pounds of milk produced annually. How many pounds of milk 
do Holsteins produce each year? 

5. Holstein cows produce 95.2% of the milk produced each year, Jerseys 
produce 3.8% of the milk. What percentage of the milk do all other breeds of 
dairy cattle produce? 

6. A cow was at the end of production and weighed 1150 pounds when it was 
processed . 40% of the animal will be eaten as meat. How many pounds of 
meat can be eaten from this animal? 

Dairy Herd Veterinarian Nutritionist Food Scientist Agricultural 
Careers Manager .Sales 
Hourly $21 .52 $48.59 $41 .38 $30.15 38.94 
pay 



7. Using the table above, find the weekly pay for a veterinarian working 45 hours 
per week. 

8. What is the difference in weekly pay between a herd manager and agricultural 
sales representative? Assume they are working 40 hours per week. 

9. What is the difference in annual pay between a dairy food scientist and an 
animal nutritionist? Assume that both people work 40 hours per week, 52 
weeks per year. 

Careers in the Dairy Industry 

The Dairy Producer's role is to manage the dairy farm business to produce quality milk, 
while taking good care of both the animals and land and managing a successful 
business. 

A Herd Manager is responsible for making decisions and caring for the animals in order 
to produce the highest quality & quantity of milk. 

The Pharmaceutical Representative's role is to improve health and wellness of animals 
by educating vets and producers about products and programs using a problem solving 
approach. 

An AI. representative serves as an artificial technician , customer service representative 
and sales person for the AI. company. They are responsible for impregnating cows. 

A Nutritionist provides nutritional expertise and products to dairy farmers, enabling them 
to maintain and improve the production and health of their cows in a sustainable and 
resourceful way, thus ensuring the farm remains a vital operation . 

Veterinarians benefit the dairy industry by focusing on maintaining the health and 
well-being of individual animals , maximizing the health and productivity of their clients' 
dairy herds and combining their experiences in health and business management to 
maintain and maximize the health of their clients' businesses. 

As a Food Scientist, Emily manages the on-site creamery, allowing the farm to promote 
sustainable farming practices while creating a greater profit for her family by paying a 
higher premium for the milk . 

A dairy marketer adds value to the dairy farmer's milk through market access to 
processing. The marketer's role is to oversee the sales and marketing of raw milk to 
dairy processors. 

A sales manager oversees sales representatives who make farm visits to sell a product. 



~t).dHelper. 
Name ------------ t', 1'-~ G r::. ~~~, ~-,-,-.,-.------

California Regions and Commodities 
ind each of the following words. Pick ten of the words, and on the back of this paper. use each word to 

write one fact that you have learned about California agriculture. You should have ten words that were used 
to write ten facts when you are finished. 

AGR ICUL TURF. 
ALMONDS 
CAI.IFOR.NIA 
CENTRA L COAST 

CI!RI STMAS TREES 
CO~·lMOIJITY 
EGGS 
EIGHT 

FLORICUL TU RF 
GRAPES 
1/AY 
NURSERY 

REC..JON 
RICE 
STONF. FRUIT 
TOMATOES 

T C I G 0 C S C 0 N 0 A T I T E A C S R F S E S A 
0 N C 0 M M 0 D T Y T N 0 A C C U G U 0 0 A C R 
U M M T A I R A 0 S F R A A E 0 T T 0 M E C 
M N F S G T G U I R R E T A U S M R N S F E M I E E 
0 R I C Y U S E E R T S A M T S I R H C S G U U C T 
M R E A M I 0 C E C 0 R R S T R H R Y A E F S E R 
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California Regions and Commodities 
Find each of the following words. Pick len of the words, and on the back of this paper, use each word to 
write one fact that you have learned about California agriculture. You should have ten words that were used 
to write ten facts when you are finished. 
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California Regions and Commodities 
Find each of the following words. Pick ten of the words, and on the back of this paper, use each word to 
write one fact that you have teamed about California agriculture. You should have ten words that were used 
to write ten facts when you are finished. 
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California Regions and Commodities 
Find each of the following words. Pick ten of the words. and on the back of this paper, use each word to 
write one fact that you have learned about California agriculture. You should have ten words that were used 
to write ten facts when you are finished. 
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English Language Arts 
Activity Overview 

The English Language Arts courses will support the agricultural and environmental focus of the 
school by: providing the students with culturally relevant fictional literature that features 
agriculture; teaching expository works that focus on sustainable urban agriculture; exposing 
students to persuasive works that highlight current issues in agriculture and food science; and 
by requiring students to conduct research for their literature review for their agriscience project. 
It is imperative that the required fictional literature ties in multiethnic understandings and 
contributions to agriculture in the United States. 

LITERATURE/POETRY 

Middle School Reading List- Relevant Cultural and Agricultural Themes 
Recommended Literature 
Nightjohn: Imagine being beaten for learning to read , shackled and whipped for learning a few 
letters of the alphabet. Now, imagine a man brave enough to risk torture in order to teach 
others how to read; his name is Nightjohn, and he sneaks into the slave camps at night to 
teach other slaves how to read and write. Gary Paulsen writes a searing meditation on why the 
ability to read and write is radical, empowering , and so necessary to our freedom. These skills 
threaten our oppressors because they allow us to communicate--to learn the real status of our 
slavery and to seek liberation. In this tightly written , painful , joyous little novel is a key that may 
unlock the power of reading for even the most reluctant teens. 

Agricultural Theme: African American contributions to agriculture 

Cotton and Slavery Lesson Plan: Global Consequences 
http://www.slaveryinamerica .org/history/hs lp cotton .htm 

Tobacco and Slavery Lesson Plan: Voices from the Past 
http://www.slaveryinamerica .org/history/hs lp tobacco.htm 

Slavery though the Eyes of Artists-Sugar and Cotton : The paintings of Steele Burden collection 
http://www.slaveryinamerica .org/history/hs lessonplans.htm 

Seedfolks: A vacant lot, rat-infested and filled with garbage, looked like no place for a garden. 
Especially to a neighborhood of strangers where no one seems to care. Until one day, a young 
girl clears a small space and digs into the hard-packed soil to plant her precious bean seeds. 
Suddenly, the soil holds promise: To Curtis, who believes he can win back Lateesha's heart 
with a harvest of tomatoes; to Virgil's dad, who sees a fortune to be made from growing lettuce; 
and even to Maricela, sixteen and pregnant, wishing she were dead. Thirteen very different 
voices -- old, young , Haitian, Hispanic, tough , haunted, and hopeful -- tell one amazing story 
about a garden that transforms a neighborhood. 

Agricultural Theme: urban agriculture, community gardens 



Zeely: "We'll spend the whole summer on the farm with Uncle Ross. I ought to make up 
something special just because we've never ever gone alone like this!" And the first thing 
Elizabeth does is give herself and her younger brother, John, new names -- Geeder and 
Toeboy. The farm is special too, with its pump house, pond, and especially the prize razorback 
hogs that belong to Nat Tayber and his daughter, Zeely. Zeely Tayber is tall and dignified, 
unlike anyone else in the small town . Geeder is fascinated . And when she finds a picture of a 
Watutsi queen who looks like she could be Zeely's twin , she is in the presence of royalty. 
Agricultural Theme: farming 

Extended Literature 
Esperanza Rising: Esperanza thought she'd always live with her family on their ranch in 
Mexico--she'd always have fancy dresses, a beautiful home, and servants. But a sudden 
tragedy forces Esperanza and Mama to flee to California during the Great Depression , and to 
settle in a camp for Mexican farm workers. Esperanza isn't ready for the hard labor, financial 
struggles, or lack of acceptance she faces. When their new life is threatened, Esperanza must 
find a way to rise above her difficult circumstances--Mama's life, and her own, depend on it. 

Agricultural Theme: Hispanic contributions to agriculture 

Song of the Trees: With the depression bearing down on her family and food in short supply, 
Cassie Logan isn't sure where her next meal will come from. But there is one thing that she 
knows will always be there-the whispering trees outside her window. Cassie's trees are a 
steady source of comfort to her, but they also happen to be worth a lot of money. When Mr. 
Andersen tries to force Big Ma to sell their valuable trees, Cassie can't just sit by and let it 
happen. She knows that her family needs the money, but something tells her that they need 
the trees just as much .. 

Agricultural Theme: forestry , environment 

Weedflower: Twelve-year-old Sumiko feels her life has been made up of two parts: before 
Pearl Harbor and after it. The good part and the bad part. Raised on a flower farm in California, 
Sumiko is used to being the only Japanese girl in her class. Even when the other kids tease 
her, she always has had her flowers and family to go home to. That all changes after the 
horrific events of Pearl Harbor. Sumiko and her family find themselves being shipped to an 
internment camp in one of the hottest deserts in the United States. The vivid color of her 
previous life is gone forever, and now dust storms regularly choke the sky and seep into every 
crack of the military barrack that is her new "home" Sumiko soon discovers that the camp is 
on an Indian reservation and that the Japanese are as unwanted there as they'd been at home. 
But then she meets a young Mohave boy who might just become her first real friend ... if he can 
ever stop being angry about the fact that the internment camp is on his tribe's land Weedflower 
is the story of the rewards and challenges of a friendship across the racial divide, as well as the 
based-on-real-life story of how the meeting of Japanese Americans and Native Americans 
changed the future of both . 

Agricultural Theme: California agriculture, flower farming 



NARRATIVE 
Students are to write a personal narrative on their personal and community experience as it 
related to food and agriculture. Students will also be exposed to narratives from African 
American and Hispanic individuals involved in agriculture and food production. 

Resources: 
Land and Power: Sustainable agriculture and African Americans; 216 pages 

Homecoming: Teachers Guide. Homecoming is the story of African-American land loss and a 
chronicle of black farmers from the civil war to the present. 
http://www.pbs.org/itvs/homecoming 

EXPOSITORY 
Agricultural and food science topics will be presented to students and will cover a variety of 
topics including poverty, hunger, global agriculture, African American and Hispanic 
contributions to agriculture, and different agricultural commodities. 

PERSUASIVE 
Students will learn about a series of controversial agricultural topics that may include water and 
water rights, genetically modified foods , conventional vs. organic farming , urban agriculture, as 
well as food and social justice. 

Resources: 
The Black Farmers and Agriculturists Association 
http://www.bfaa-us.org 

RESEARCH 
Students will participate in research to write a literature review for their agriscience project. 
Additional research on agricultural topics will be at the instructor's discretion 

Resources: 
Encyclopedia Britannica's Guide To Black History 
http://www. britannica . com/blackhistory 



Standards Aligned Planning Template 
OUSD Instructional Services : English/Language Arts 

5-6 weeks ( 4-5 weeks to read the book and 
weeks for oroiects and writi 

Mara Flo res Naumann 
7 th grade English 

hical narrative 

Reading 1.3: Clarify word meanings through the use of definition , examples , restatement or contrast. 
Writing Strategies 1.1 Create an organizational structure that balances all aspects of the composition and uses 
effective transitions between sentences to unify important ideas. 
Writing Strategies 1.2 Support all statements and claims with anecdotes , descriptions , facts and statistics, and 
specific examples. 
Writing Strategies 1.5 Give credit for both quoted and paraphrased information in a bibliography by using a 
consistent and sanctioned format and methodology for citations 
Writing Strategies 1.7 Revise writing to improve organization and word choice after checking the logic of the 
ideas and the precision of the vocabulary. 
Writing Applications (Genres) 2.2 Write responses to literature: 
2.2.a Develop interpretations exhibiting careful reading , understanding , and ins ight.. .. 
2.2.c Justify interpretations through sustained use of examples and textual evidence. 
Literary Response and Analysis 3.4- Narrative Analysis of Grade-Level-Appropriate Text: identify and analyze 
recurring themes across works (e .g. , the value of bravery, loyalty, and friendship ; the effects of loneliness) 
Literary Response and Analysis 3.5- Contrast points of view (e.g. , first and third person , limited and 
omniscient, subjective and objective) in narrative text and explain how they affect the overall theme of the work. 
Written and Oral English Language Conventions 1.2: Identify and use infinitives and participles and make clear 
references between pronouns and antecedents. 
Written and Oral English Language Conventions 1.3: Identify all parts of speech and types and structure of 
sentences. 

1 



Standards Aligned Planning Template 
OUSD Instructional Services: English/Language Arts 

Literary Response and Analysis 3.2- Narrative Analysis of Grade-Level-Appropriate Text: Identify events that 
advance the plot and determine how each event explains past or present action(s) or foreshadows future 
action(s) . 

Literary Response and Analysis 3.3- Narrative Analysis of Grade-Level-Appropriate Text: Analyze 
characterization as delineated through a character's thoughts , words , speech patterns, and actions ; the 
narrator's description ; and the thoughts , words , and actions of other characters . 

Writing Applications (Genres) 2.1 Write fictional or autobiographical narratives: 
2.1.a Develop a standard plot line (having a beginning , conflict, rising action , climax, and denouement) and 
point of view. 
2.1.b Develop complex major and minor characters and a definite setting . 
2.1.c Use a range of appropriate strategies (e.g., dialogue; suspense; naming of specific narrative action , 
including movement, gestures, and expressions). 

Characterization journal: important quotes 
about different characters 
Regular grammar and conventions instruction 

• Autobiographical narrative 
Predictions : using the book to make 
predictions and look at foreshadowing 
Character studies 
Character comparison poster 

Reading quizzes (reading comprehension) 
Exit Slips (LRC 3.3, reading comprehension) 
Autobiographical narrative (WA 2.1 , WS 1.7) 
Character studies (LRC 3.3) 
Test on "The Outsiders" - multiple choice on characterization (LRC 3.3) 
Test on "The Outsiders" - essav on character (LRC 3. 

• Autobiographical narrative 
imitating the style of "The 
Outsiders" to write their own 
narrative using story arc 

• Writing short character studies 
about main character(s) 
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Standards Aligned-Planning Template 
OUSD Instructional Services : En!!lish/Language Arts 

What makes us who we are? What makes up who you are? 
What does it mean to be an insider or outsider? 
How does an author use characters' actions, feelings, and thoughts (etc) to portray a character? 

How do we choose an identity in a conflicted society? 
How does class status affect one's identity? 
How do people construct an identity in opposition to the "norm"? 
What is the role of rebellion? 
How do we use grammar and conventions to construct English for academic purposes? 
How do we mix English for Academic Purposes and English for Social Purposes within a text? 
How do authors create characters? 
How can I use what I know about characters to help craft my own characters in a narrative? 
What are the parts of a narrative story? 
How do we use predictions and inferences to help us understand a book? 
Why are people social? 

"The Outsiders" plus a teacher's edition 
"The Outsiders" movie 
Holt handbook for arammar instruction 
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Standards Aligned -Planning Template 
OUSD Instructional Services : English/Language Arts 

Lesson 1 - Identity 
Lesson 4-

and Rebellion Lesson 2 -
Inferences and Lesson 4-

Introduction Day: Characters and Lesson 3 - How 
Characterization Inferences and 

Who are you? How do Conflicts characters are Characterization 
you identify? Chapter 1: pp. 1-6 created 

READ Chapter 1: pp . 

Quick write : Have you Making predictions READ : Chapter 1 - pp. 
14-18 READ Chapter 2: 19-

27 
ever felt like an 7-13 

Book Journal : Predictions 
"outsider" - someone Introduction to conflict: Making predictions 

Character Inference 
who didn 't belong? external I internal 

chart worksheet Character Map WEEK I Explain . (nature, Characterization 
himself/herself, worksheet 

(book journal) - worksheet 

Setting up book character) Book Journal: 
concentrating on Making inferences 
Pony boy 

journal worksheet Character charts 
Introduce Character 

Insider/outsider, Conflict worksheet 
Making inferences study paragraph : 

gangs , conflicts- Book Journal: Conflict 
video clips chart (fight) HW: Book Journal 2-

Ponyboy 

Aim F 
HW: Book Journal 3- I HW: Book Journal 4-(Flexible) book reading HW: Book Journal 1 -
Aim E (Ponyboy) Aim F 

schedule Aim A 

Lesson 5- Character Lesson 5- Character Lesson 6- Indirect Lesson 6- Indirect 
study Study and Direct and Direct Lesson 6- Indirect 

Characterization Characterization and Direct 
Chapter 2: 28-36 Chapter 3: 37-44 Characterization 
Character Study for Making inferences Chapter 3: 45-52 Chapter 4: 53-59 

W~EK I Ponyboy worksheet Draft due of Character study due Making inferences Chapter 4: 60-67 
Using quotes for Character Study: Indirect and Direct Group Character Group character 
evidence Writer's workshop characterization study worksheet study rough draft 
Rough draft work time worksheet worksheet 
for Character study: HW: Final draft of HW: Book Journal 6 
Ponvbov character studv HW: Book Journal 5 AimC 
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Standards Aligned-planning Template 
OUSD Instructional Services : English/Language Arts 

HW: Rough draft of Aim B 
character study -
Ponyboy 
Lesson 6- Indirect Lesson 6 - Indirect 

Lesson 7- Character Lesson 7 - Character Lesson 7- Character 
and Direct and Direct 

poster poster poster 
Characterization Characterization 

WEEK 

Chapter 6: 85-92 Chapter 6: 93-99 Chapter 7: 100-110 3 
Chapter 5: 68-76 Chapter 5: 77-84 

Character contrast Character contrast Character contrast Character study rough Character study due 
poster worksheet poster work time poster Due draft writing time 

Lesson 8-
Lesson 8-

Lesson 9- Story arc Lesson 9 - Story arc 
Conventions Lesson 8-Conventions 

Conventions 
Chapter 9: 141-149 Chapter 10: 150-160 

WEEK 
4 

Chapter?: 111-118 
Chapter 8: 119- 130 

Introducing the Story Review of the story Using quotes for Chapter 9: 131-140 
arc worksheet arc worksheet evidence 

Lesson 10- Lesson 10- Lesson 10 
Lesson 10-Autobiographical Autobiographical Autobiographical (cant) Lesson 9-
Autobiographical narrative narrative narrative Story arc 
narrative 

Book Review: 
WEEK Chapter 11: 161-166 Chapter 12: 167-173 Chapter 12: 174-1 80 summary comic book 

Autobiograph ical 5 
Autobiog raphical Complications in a 

narrative : Autobiographical Autobiographical narrative: story arc worksheet 
Characterization narrative book narrative : Sample Complications in a for "The Outs iders" 
Chart worksheet project worksheet paper story arc worksheet 
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Standards Alignedl:llanning Template 
OUSD Instructional Services: English/Language Arts 

Lesson 10-
Multiple Choice Test: Autobiographical 
Characterization and Watching "The 

narrative 
"The Outsiders" 

Watching "The 
Outsiders" 

WEEK Test Review I 
and short 6 Autobiographical Book review 
answer/essay: 

Outsiders" 
Final draft of narrative 

narrative 
comparing two due Writer's workshop I 
characters Rough draft due 
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Standards Aligned Planning Template 
OUSD Instructional Services: English/Language Arts 

DECLARATIVE -The elements of a PROCEDURAL - Explain how DISPOSITIONAL -How to use 
OBJECTIVES: plot OBJECTIVES: foreshadowing OBJECTIVES: graphic organ izers 
What will your -That What wi ll your students moves a plot Wh ich habits of for essays 
students know by the foreshadowing be able to do by the forward behavior or mind will - Be familiar and be end of the lesson? end of the lesson? your students develop 

moves a plot - Analyze character in this lesson? able to imitate a 
forward - Revise writing story arc format 
- Characterization - Use precise -How to make 
consists of vocabulary predictions and 
thoughts , feelings , - Identify English for inferences to be a 
actions , etc. academic purposes good reader 
-The difference -Develop a -How to distinguish 
between English for storyline between English for 
Academic - Organize an different situations 
Purposes and essay -How to use 
Social use -Justify evidence in 
Stories have a story interpretations with constructing 
arc and it consists evidence arguments 
of a conflict , rising 
action , climax, 
falling action , and 
resolution 
- Essays require 
structure 
-Textual evidence 
is required for 
strong arguments 
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State or District 
Tested Standards 

DECLARATIVE 
OBJECTIVES: 
What will your 
students know by the 
end of the lesson? 

ASSESSMENT: 
How will you know 
concretely that all of 
your students have 
mastered the 
objective? 

KEY POINTS: 
What main ideas or 
steps will you 
emphasize in your 
lesson? 

will you focus, 
prepare and engage 
students for the 
lesson's objective? 

Standards Aligned Planning Template 
OUSD Instructional Services: English/Language Arts 

Literary Response and Analysis 3.4-
Narrative Analysis of Grade-Level­
Appropriate Text: identify and analyze 
recurring themes across works (e.g. , the 
value of bravery, loyalty, and friendship ; 
the effects of loneliness) 

STANDARDS: 
Non-Tested District 
Essential 

The difference PROCEDURAL I Write/talk about I DISPOSITIONAL 
between "outsider" OBJECTIVES: their own "outsider" OBJECTIVES: 
and "insider"; What will your students status , explain what 
cliques gangs etc be able to do by the kind of "outsider" 
have m'any ' end of the lesson? the book is about; 

similarities and are identify outsider 
rouo-oriented ; status ; 

Video talk: did students pick up on the group dynamics? 

Which habits of 
behavior or mind will 
your students develop 
in th is lesson? 

Group brainstorms : did students understand that an insider needs to have an outsider? 
Quickwrites : did students understand what an "outsider" was? 
Exit slip : Do students have a better definition of an outsider? 

Quickwrite - being 
able to write 
continuously about 
a topic 

• An outsider is someone who doesn't feel "in": someone who feels "out". When there is an 
"insider", there are always "outsiders". 

• Developing empathy for someone who feels like an outsider. 
• The bia theme of the novel will be someone who doesn't feel like he belonas. 

Quickwrite in new journal , on First page: 
Have you ever felt like you didn't belong? Being an "outsider" means you are not on the "inside" , instead you are on the outside 
of things , watching everything take place. Maybe you were hanging out with an older brother and realized that you were not part 
of his friend group because they thought they were too cool. Maybe an old friend stopped hanging out with you because she 
wanted to hang out with her new, older boyfriend. Or maybe you went to another state and realized that you were very unlike 
everyone else there. These are all examples of being an outsider, of feeling like you don't belong. Write about a time you were an 
outsider and write what that means to vou. 
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INTRODUCTION 
OF NEW 

will you convey the 
knowledge and/or 
skills of the lesson? 
What will your 
students be doing to 
process this 
information? 

In 
what ways will your 
learners attempt to 
explain or do what 
you have outlined? 
How will you monitor 
and coach their 

INDEPENDENT 
PRACTICE: In 
what ways will your 
different learners 
attempt the objective 
on their own? How 
will you gauge 

? 

will you have 
students summarize 
what they've 
learned? How will 
you reinforce the 
objective's 
importance and its 
link to past and 
future learnina? 

":,;~: 

Standards Aligned -planning Template 
OUSD Instructional Services: English/Language Arts 

Video: Watch clips from various movies (Romeo and Juliet fight of Montagues and Capulets , "The Outsiders" movie, "Grease", 
"Indiana Jones 4", "Quadrophenia", "Mean girls", a gang movie), while students take notes on what theme is across all of the 
movies. They should be able to tell that there are several main themes: "greasers" and being on the outside, gangs and violence , 
groups fighting each other. 
Discuss how the groups differed: appearance, race , age, fight over turf, etc. 

In groups or pairs , students should make short posters explaining what the following groups are like: gangs, cliques, hoodlums, 
family , friends, etc. They will have about 5-10 minutes to fill in their poster explaining the group. Share out with the class- what 
were the differences between those groups? 

Quiet read of quick-writes, then respond to the following question: What does it feel like to be an outsider? 

Exit slip: If you were an outsider, what kind of novel would you write about it? 

DIFFERENTI~TION 
How would you categorize 

the needs of your students? What will you do to meet the needs of these students in this lesson? 

9 



Highly verbal, low writer 
Highly-skilled writer, shy 
ELL, lower functioning 
Oral processing issue 

STANDARDS: 
State or District 
Tested Standards 

Standards AlignedPlanning Template 
OUSD Instructional Services: English/Language Arts 

Cortez Group discussion and poster, video cl ip discussion 
Steffi Quick-write , exi t slip 
MariaS . Reading of others ' quick-writes to get example 
Melody Prompt written on board, visual imput of video , posters with mixed groups 

Literary Response and Analysis 3.2-
Narrative Analysis of Grade-Level­
Appropriate Text: Identify events that 
advance the plot and determine how 
each event explains past or present 
action(s) or foreshadows future action(s) . 

STANDARDS: 
Non-Tested District 
Essential 

Literary Response and Analysis 3.3-
Narrative Analysis of Grade-Level­
Appropriate Text : Analyze characterization 

~ as delineated through a character's 
~ thoughts, words, speech patterns , and 
g actions ; the narrator's description; and the 

en thoughts , words , and actions of other 
e> characters. 
c: DECLARATIVE Characters are PROCEDURAL State the difference DISPOSITIONAL Be able to apply the c: 

;;::: 
(!) 

Q 

OBJECTIVES: involved in conflicts OBJECTIVES: between internal OBJECTIVES: character 
What will your or problems - What will your students and external Which habits of breakdown to 
students know by the internal and be able to do by the conflicts behavior or mind will movies, books , 
end of the lesson? end of the lesson? . . your students develop . 

external and Defme conflict in this lesson? stones, and TV 
include: Explain the shows 
Character vs. difference between 
character different character 
Character vs. conflicts 
himself/herself 
Character vs. 
nature 

10 



I -- . - ' EARTH·SCIENCEUNITOVERVIEW I 

UNIT CALENDAR- Ecol 
Week 1 Lesson 1- Lesson 2- Lesson 3- Lesson 4- ASSESSMENT: 

Ecology; 5c 

Week 2 I Lesson 5 Lesson 6- Lesson 7 - Lesson 8- Lesson 9-

Week 3 I Lesson 1 0 ASSESSMENT: Lesson 11 Lesson 12 Lesson 13 
Ecology; Sa and 5b 

Week 4 I Lesson 14 Lesson 15 Lesson 16 Lesson 17 Lesson 18 

Week 5 ASSESSMENT: Lesson 19 Lesson 20 Lesson 21 Lesson 22 
Ecology; 5d 

Week 6 I Lesson 23 Lesson 24 Lesson 25 Lesson 26 

Week 7 I Lesson 27 Review Ecology Formal Written 

Assessment 



6. Sources of energy and materials differ in amounts , distribution , usefulness, and the time required for their 
formation. As a basis for understanding this concept , students know ... 

Students will know: · I a. the utility of energy sources is determined by factors that are involved in converting these sources to useful forms 
and the consequences of the conversion process. 
b. different natural energy and material resources, including air, soil , rocks , minerals , petroleum , fresh water, wildlife , 
and forests , and classify them as renewable or nonrenewable. 
c. natural oriain of the materials used to make common obiects. 
Standard Ga (3 days): 
• Identify the energy sources which current technologies enable us to use: oil , natural gas, non-fossil fuels (e.g., 
hydrogen and ethanol) , solar, nuclear, wind , and wave. 
• List the uses for energy in society (i.e ., heat, light, and transportation) . 
• Explain why there are different monetary costs involved in harnessing different forms of energy. 
• Compare the expense and efficiency of various sources of energy for particular uses. 
• Describe the non-monetary, environmental costs of various energy sources . 
• Evaluate the usefulness of energy sources by how easily they can be converted to useful forms of energy, their 
depletion rate , and their monetary and non-monetary costs . 

Standards Gb (3 days): 
• List material and energy resources. 
• Categorize resources as renewable or nonrenewable based on the time and process needed to create the resource . 
• Compare and contrast present and expected future uses of renewable and nonrenewable resources . 

Standard Gc (4 days): 
• Make a list of common objects in the classroom or at home. 
• Analyze these items and determine the materials used to manufacture it. For example , a pencil contains wood , 
paints , metal , a rubber or plastic eraser, and a "lead" made from a mixture of clay and graphite . 
• Research the natural origins of each material , for instance, plastics and synthetic materials that are derived from oil. 
• Classify the materials as renewable or nonrenewable. 



ASSIGNMENTS AND 
' < ' \' 

f?ROJEGJ.S 
of~· :l· .. i~·t· r:·, 

LABS and DEMOS 
Standard Ga: 
• Demo, "Oil & Natural Gas Deposits" 
·Nat' I Geog ., "Visualizing Solar Energy 
·Mini-Lab, " .. . make the sun work for you?" 
• Demo, "Hybrid Gas Mileage" 
• 4-in-1 Inquiry Activity ,"Lemon Power" 
• Focus on ES: 4-in-1 Inquiry Activity 
"The Effects of Acid Precipitation" 

Standard Gb: 
• Data Lab, "How old is that tree?" 
• Demo, "Wasting Water" 

Standard Gc: 
"Is it made from plants or plastic?", 
• Mineral Information Institute: 
Common Minerals and their Uses 
www.mii .org/commonminerals.htmi#AI 

• Geol. Soc. of America: What Earth 
Materials are in My Subaru? 
www. geosociety. erg/educate/Lesson 
Plans/Earth_Materials_in_Subaru.pdf 

• Geol. Soc. of America: Toothpaste 
with a Twist 

Groups of students prepare a visual of their choosing to 
show the monetary and environmental costs of an energy 
resource, and the benefits people receive from the energy 
source. (optional) 

KEY 
VOCABULARY I energy source , monetary, nuclear, 

non-monetary, fission , environmental , 
conversion , consequence, cost­
effective, renewable, hydroelectric 
nonrenewable , geothermal, 

GRAPHIC 
ORGANIZERS 

·.; ,'\ 

finite , biomass , extraction (mining) , 
fusion processing (smelting) , geologic 
cycle , natural goods, 
synthetic 

Standard Ga: 
• Word Web: energy sources 
• Tree Map: energy sources - pros 
and cons 

Standard Gb: 
• T Chart: renewable and 
nonrenewable resources 

Standard Gc 
• Tree Map: Samples of common 
items broken into their material 
components and the sources or 
those materials. 



I Students identify pictures of energy resources as either 
• -.!;-: -~-~ 

renewable or nonrenewable . ,, 
f• 

f.·.~i 

( 

... .~-~ In groups, students present ideas about how some 
~--, f 

"'-1". :1•/ nonrenewable resources can be conserved or made 
,·; 

~l t 
.,,,-~ -.._: ' partially renewable through recycling efforts . 

~,, 

h.: Standard 6c: 

·' In pairs , students analyze various food and material items. 
''I They then create a visual of their choice to show the final 

_.._ item and its original material sources. 
. '-·~-, . 

Summative Assessment: Questions to Mirror the CST's 
ESSENTIAL , '', How can economic incentives offered by the government influence the use of alternative 

'A.GRic'U I!TU RA'L.:~:·. energy sources? 
~- . _,, . .-,, 

QUESTIONS 
PRIMARY TEACHIN~ Focus on Earth Science: California Grade 6; McGraw Hill 

· :v. MATERf..XL!S ,:.~ <~F' '?" '... . 1§£" "' 

OTHER• RESOURCES 

Standards Aligned Planning Template LOE: 

UNIT CALENDAR -Resources 

EARTH SCIENCE UNIT OVERVIEW 



UNIT LENGTH 
STANDARD% 

Students will know: 

TASK ANALYSIS 
~· 

"' ''ii 
~:'_:f~- ,..~· ~ .. ' •;;<.-: :~...,, 

Students will- be able 
to: .·· ~ 

;· 

1';. 

9 davs (50 minutes per day) I MARKING PERIOD I Quarter 2 
3. Heat moves in a predictable flow from warmer objects to cooler objects until all the objects are at the same 
temperature . As a basis for understanding this concept , students know ... 
a. energy can be carried from one place to another by heat flow, or by waves including water waves , light and sound, 
or by moving objects. 
b. when fuel is consumed , most of the energy released becomes heat energy. 
c. heat flows in solids by conduction (which involves no flow of matter) and in fluids by conduction and also by 
convection (which involves flow of matter) . 
d. heat enerav is also transferred between obiects bv radiation ; radiation can travel throuah soace. 
Standard 3a (2 days): 
• Read thermometers. 
• Distinguish between heat and temperature. 
• Explain that transfer of energy from object to object is the result of difference in temperature. 
• Demonstrate heat flow. 
• Demonstrate how waves are able to carry energy from place to place without net movement of matter: waves of 
water, sound waves- vibrating , objects cause other objects to vibrate, such as eardrums, light waves (electromagnetic 
waves), for instance, from the sun to the Earth 
• Show that moving objects also carry energy 

Standards 3b (1 day): 
• Demonstrate how fuel provides energy. 
• Explain that fuel is a form of stored energy that is released to provide heat, light, electricity, or motion. 
• Show by experiment that the energy released when fuel burns comes from the chemical bonds. 
• Describe how burning fuel is used to do work and how much of that work tends to be transformed into heat. 

Standard 3c (2 days): 
• Demonstrate conduction and convection as methods of transferring heat. 
• Explain the difference between conduction and convection . 

, · Standard 3d (1 day): 
• Demonstrate radiation as a method of transferring heat. 
• Explain how energy is transferred from the Sun to the Earth by radiation. 



UNIT TIT,LE 
S.UBJECT/JOPIC 

,: QNFf LEN>GTH' 
·STANDAR_DS 

Students will ':k'bow: 

EARTH SCIENCE UNIT OVERVIEW 
GRADE'' LEVEL . I 6 

Oraanisms, Ecosvstems and the Environment 
35 davs (50 minutes per dav) I g MARKING:PERIOD1,&?J Quarter 1 
5. Organisms in ecosystems exchange energy and nutrients among themselves and with the 
environment. As a basis for understanding this concept, students know ... 
a. energy entering ecosystems as sunlight is transferred by producers into chemical energy through 
photosynthesis , 
and then from organism to organism in food webs . 
b. over time , matter is transferred from one organism to others in the food web , and between organisms and the 
physical environment. 
c. populations of organisms can be categorized by the functions they serve in an ecosystem . 
d . different kinds of organisms may play similar ecological roles in similar biomes. 
e. the number and tvpes of oraanisms an ecosvstem can support depends on the resources available 
Standard Sc (5 days): 
• Identify and define an ecosystem as all the living and nonliving things that interact in a given area. 
• Classify organisms as producers or consumers of chemical energy. 
• Classify consumers as either predators , scavengers , or decomposers. 
• Identify consumers that fall under more than one category: Omnivores consume both plants and animals; 
Opportunistic consumers act as both predators and scavengers 

Standards Sa and Sb (7 days): 
• Describe producers as plants and photosynthetic microorganisms that do not need to consume other organisms, but 
store chemical energy from basic molecules and light energy. 
• Diagram food chains and food webs, starting with solar energy: Diagram a food chain where plants are consumed by 
primary consumers (herbivores) , which are consumed by secondary consumers (carnivores) , which are consumed by 

' ' tertiary consumers (top level predators) 
• Explain how energy and matter are passed from one level to the next in a food chain: Diagram and explain the carbon 
cvcle; Diaaram and explain the nitroaen cvcle. 



.• 

• Describe ways that matter and energy are exchanged with the physical environment. 
• Depict the hierarchy of consumers and the transfer and loss of energy from herbivores through secondary consumers 
to the top carnivores in a food web or energy pyramid . 

Standard 5d (9 days): 
• Describe the various biomes and locate them on a map or globe. 
• Research biomes around the world , wh ich have similar cl imate and availability of water. 
• Define the specific niche of various organisms. 
• Compare organisms in widely separated geographic locations , but sim ilar biomes, that fulfill the same ecological 
roles. 

Standard 5e (6 days): 
• Explain how the richness of plant growth (the base of the energy pyramid) controls the diversity of life in an 
ecosystem . 
• Describe how abiotic factors control plant growth. 
• Compare and contrast temperate and tropical environments to deserts and polar tundra for the number of organisms 
they support. 
• Show how the number of edible plants in an ecosystem influences the number of plant eating animals. 
• Analyze the relationship between the number of predators in a system to the number of prey. 

Making the Connection: Social Responsibility (4 days): 
• Recognize that human population is an integral part of an ecosystem. 
• Identify imbalances within a variety of ecosystems. 
• Identify both positive and negative ways in which human populations and natural events can affect ecosystems. 
• List ways in which human populations may be affected by imbalances in their environment . 
• Indicate how the actions of individuals may help to solve environmental problems. 



ASSIGNMENTS AND 
PROJECTS 

,. . 

LABS and DEMOS 
Standard Sc: 
• Given a random list of 4 or 5 plants and 8 to 10 
consumers (primary, secondary, and tertiary) , organize the 
organisms according to food web order and 
ecological function . Construct an energy pyramid. Outside 
the pyramid , include 1 or 2 decomposers , and 1 or 2 
scavengers. Draw arrows between members of the pyramid 
to show the predation sequence. 

• Launch Lab, "How tangled is the life web?" 
· ' • Activity : Abiotic/Biotic, 

• Activity : Soil Observation 
•Enchanted Learning: "Food Chains and Food Webs" 
http://www.enchantedlearning.com/ subjects/foodchain/ 

Standards Sa and Sb: 
• Analyze owl pellets 
• Launch Lab, "Can you eat energy?' 
• Demo "How plants obtain C02" 
·Demo., "Food Energy" 
• "Is your soil rich in nitrogen?" 
"Visualizing the Carbon Cycle" 
• Lab, "Is it primary, secondary, or tertiary?" 
• Lab, "Exploring Life in Pond Water" 
·Iowa St. Univ.: "Food Chains and Food Webs" 
http://www. cyfernet. org/integ rate/ 
iowa/schain. htm I 

Standard Sd 
• Activity (Biomes 
• Mini Lab, "How many organisms live here?" 
·Demo., "Niches", 
• Mini Lab, "What do they eat?" 
• Discoverv: "Uniaue Plants of the Biomes" 

KEY.. . . 
VOCABULARY 

GRAPHIC 
ORGANIZERS 

producers, decomposers, consumers 
omnivores , tertiary, opportunistic, 
herbivore, food chain , carnivore, food 
web, predator, prey, food pyramid , 
abiotic, biotic, photosynthetic 
microorganisms , hierarchy, protist , 
water cycle, eukaryotic, carbon cycle 
protozoan , physical environment, 
nitrogen cycle , food chain , secondary 
consumer, tertiary consumer, biome, 
role , niche, solar radiation, 
photosynthesis , humus, imbalance 

Standard Sc: 
• Venn Diagram: consumers vs . 
producers 
• Flow Map: food webs I food chains 
• Tree Map: Consumers as predators , 
scavengers, or 
decomposers 

Standards Sa and Sb: 
• Parallel Flow Maps: macroscopic 
and microscopic food chains 
• Labeled carbon/oxygen and nitrogen 
cycles showing the flow of energy as 
well as matter 

Standard Sd 
• Tree Map: Biomes 
• Venn Diagram: organisms and their 
ecological roles in two similar biomes 

Standard Se 



+--,. 

http://school .discovery.com/lesson 
plans/programs/plantsofthebiomes/ 
• Ariz. St. Univ: "Biomes: Webquest", 
http://coe .west.asu .edu/students/dmatousek/webquest.htm 

• • Lab, "Counting Species" 
·Lab, "Changes in Predator and Prey ... ", 
·PBS: "The Wolf and the Moose" 
http://www.pbs .org/edens/denali/mooswolf.htm 
• ThinkQuest: "Biomes-Living Worlds" 
http://library . thinkquest. org/CO 113340/text/biomes/biomes. t 
undra.plants.growing period .html 

1 Making the Connection: 
·Science & Society, "Recovering Threatened Species" 
• Lab, "Human Impact on the Env." 

• I • Lab, "A survey of your own environment" 
• Lab, "A salty situation 
· Discovery: "Water, water everywhere?" 
http://school .discovery.com/lesson 

lans/activities/waterevervwhere/ 
Standard Sc: 
Given a random list of 4 or 5 plants and 8 to 10 consumers 
(primary, secondary, and tertiary) , pairs of students 
organize the organisms according to food web order and 
ecological function . 

Construct an energy pyramid . Outside the pyramid, include 
1 or 2 decomposers, and 1 or 2 scavengers. Draw arrows 
between members of the pyramid to show the predation 
sequence. 

Standards Sa and Sb: 
Have groups of students do research and create a diagram 
showina the flow of enerav from the Sun throuah specific 

• Flow Map: interaction of biotic and 
abiotic factors supporting an 
ecosystem 
• Cycle Map: food chain showing 
recycling of organic matter in nature 
and on an organic farm 

Making the Connection: 
• Tree Map: human agricultural 
activities and their ecologically 
beneficial and harmful effects 



• • 
photosynthetic microscopic organisms, to larger organisms, 
and finally to top predators or humans. Include some 
symbols to show that most of the chemical energy at each 
level is lost as heat. 

Standard Sd 
Groups of students prepare a poster comparing and 
contrasting two similar biomes in different hemispheres. 

Standard Se 
Pairs of students create a collage showing the "Goldilocks" 
effect in ecosystems: where sunlight and water are found in 
combinations of large amounts, moderate amounts , and 
scarce amounts . Students explain how plant growth is 
affected and how the plant growth affects animal 
populations. 

Making the Connection 
Pairs of students research a local environmental problem 
and the steps which have been taken to address the 
problem. Issues may include auto emissions, sewage 
treatment, landfills , farming technology, water resource 
use, etc. 

Summative Assessment: Questions to Mirror the CST's 
• How does energy flow within an organism ,· a food chain , and a food web? 

• 

• How do disturbances in the food web impact natural and agricultural ecological systems and economic systems? 
·What nutrients are essential for our growth and well-being and how do we use them? 
• What are the relationships between industries and California 's waterways? 
• How can agriculture be part of the solution to improve animal habitat and restore the natural food chain? 
• How can we safeguard our environment? 

Focus on Earth Science: California Grade 6; McGraw Hill 



Appendix E 
Examining Instructional Practices through Inquiry 

Backwards Lesson Plan Design 

Sample Lesson Plans 

ELA & Math Assessment Blueprint (OUSD) 

Legacies of Excellence Charter School 



I 

NTC Formative Assessment Cycle 
California Standards for the Teaching Profession (CSTP) 
California Induction Standards 5 and 6 

INTEGRATING 

\l California Standards for the 
'~ Teaching Profession (CSTP) 

1. Engaging and Supporting All Students in Learning 

2. Creating and Maintaining Effective Environments 
for Student Learning 

3. Understanding and Organizing Subject Matter for 
Student Learning 

4· Planning Instruction and Designing Learning 
Experiences for All Students 

5· Assessing Students for Learning 

6. Developing as a Professional Educator 

\"( Induction Standards 5 and 6 
~ Effective Teaching 
Standard s: Pedagogy 

Standard 6: Universal Access: Equity for All Students 

0 Teaching English Learners 

0 Teaching Special Populations 



FORMATIVE ASSESSMENT TOOL 

Inquiry Action Plan 
Teacher: . Mentor: --~-·-----·-------------------··-·-·-·-

California Induction 
Program Standards 
Check all that apply: 
0 Standard s: Pedagogy 

Target Population: 

Grade Level/ Subject Area : ____ _ . ____ School: ______________ Date: _____ _ Fu ll Range of Learners 
0 Standard 6: Universa l Access 

Equ ity fo r All Students 
Target Population: 
0 Teachi ng English Learners 

JLP Goal: __ Content Area Focus : __ _ 

An inquiry question has four (4) parts . Think about each part, and then combine into an inquiry question . Plan your professional 
development and identify possible evidence. 

0 Teaching Special Populations 

1. Content Area Focus: 

2. Identify Desired Results : 
What are learning outcomes? What do you 
want students to know and be ab le to do? 

3· Case Study Students: 
Select two students from withi n your 
target populat ion . What are their specific 
learning abilities and needs? 

4. Actions: 
What will you try? How will you reach your goals? 
What is your plan of action ? 

Inquiry Question: 
Fram e a student-focu sed inquiry question re lated to your 
desired outcomes, content area of fo cus and planned act ions. 
What are you curiou s about? Wh at do you want to investigate? 
What will you try? (I 'm wondering ... I'm curious about ... 
What would happen if .. ? How might ... ?) 

Professional Development 
What Professional Development activities will support your 
learning? What resources (staff, books, websites , technology, 
colleagues, research articles) do you intend to use? 

What formative and summative assessments 
might show student growth ? 

What formative assessment tools might show 
evidence of your professional practice and 
growth within this inquiry cycle? 

o Lesson Plans 

o Instructional Groupings 

o Classroom Observation Data + Pre- and 
Post-Conversations on Collaborative Logs 

o Analysis of Student Work+ Case Study 
Student Samples 

o Fami ly and / or Resource Personnel 
Communication 

o Class Profile or district data sheet 

o Collaborative Assessment Logs 
o Other 

WHITE/ PART! C I PA Tl N G TEACHER • YElLOW/ MEN TOR 2004, 2007, 2 008, 2009, 2010 New Teacher Center. Do not reproduce without permission. TL-IAP-USCA-tOOJ·EN 



ASSESSMENT TOOL 

Lesson Plan: Backwards Design 
Name: ------------------------------------------------------

Mentor: -----------------------------------------------------

Grade Level/Subject Area: Date: _______ _ 

California Induction 
Program Standards 

rQJ,eck all that apply: 
LJ Standards : Pedagogy 
0 Standard 6: Universal Access 

Equity for All Students 
[J Teaching English Learners 
CJ Teaching Special Populations 

Lesson Topic: Content Standard: ----------------

Adopted Text(s): Supplemental Materials/Technology:-------------

Note: Use the Essential Components of Differentiated Instruction in the FAS Resource section of your padfo/io to help differentiate 
instructional strategies, content, products or assessments. 

Learning Outcomes Key Concepts & Essential Questions 

Teaching Strategies & Sequence 
Opening 

Evidence of Le~rning 
(Product or Assessment) 

Instruction 

Guided Practice 

Closure 

Extension Activities or Independent Practice 

' 

Materials 

----- --------- -- -- - -- - -- -

Connections to Students' 
Knowledge, Skills, Experience 

Ways to differentiate Instruction 

- - - - --- ---

WltiTl/PIIIHICII'IITING 1[1\CIIL~ • YlllOW /MlN Ill I~ 20u4, 2001, 1001!, 200<1, 2010 Nt!w lP.Jrhcl Cenler. Donor "'produw wit hour p<•rmi"iun. Tl·LP-U~CA· lOOJ·EN 



2010-2011 OUSD ELA Assessment Blueprint: Grade 6 

1.0 WORD ANALYSIS, FLUENCY, AND SYSTEMATIC VOCABULARY 
DEVELOPMENT: Students use their knowledge of word origins and 
word relationships, as well as historical and literary context clues, to 
determine the meaning of specialized vocabulary and to understand the 
precise meaning of grade-level-appropriate words. 

1.1 Word Recognition: read aloud narrative and expository text fluently and 
accurately, and with appropriate pacing, intonation, and expression 

1.2 Vocabulary and Concept Development: identify and interpret figu 
with 

1.3 Vocabulary and Concept Development: recognize the origins and 
meanings of frequently used foreign words in English and use these words 

.,."~"'"' '"'"' and 
1.4 Vocabulary and Concept Development: monitor expository text for 
unknown words or words with novel meanings by using word, sentence, and 

clues to determine rno:•::.nmn 

1.5 Vocabulary and Concept Development: understand and explain 

2.0 READING COMPREHENSION (FOCUS ON INFORMATIONAL 
MATERIALS): Students read and understand grade-level-appropriate 
material. They describe and connect the essential ideas, arguments, 
and perspectives of the text by using their knowledge of text structure, 
organization, and purpose. The selections in Recommended Readings 
in Literature, Kindergarten Through Grade Eight illustrate the quality 
and complexity of the materials to be read by students. In addition, by 
grade eight, students read one million words annually on their own, 
including a good representation of grade-level-appropriate narrative 
and expository text (e.g., classic and contemporary literature, 
magazines, newspapers, online information). In grade six, students 
continue to make progress toward this goal. 

2.1 Structural Features of Informational Materials: identify the structural 
features of popular media (e.g., newspapers, magazines, online information) 

2.2 Structural Features of Informational Materials: analyze text that uses 
the t"nrnn'>r~ .. ::> n ,rt..rnnt 

2.3 Comprehension and Analysis of Grade-Level-Appropriate Text: 
connect and clarify main ideas by identifying their relationships to other 

2.4 Comprehension and Analysis of Grade-Level-Appropriate Text: 
clarify an understanding of texts by creating outlines, logical notes, 

3 3 5 

2 

3 

3 

3 3 2 

1 

3 3 4 

1 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 6 

2.5 Comprehension and Analysis of Grade-Level-Appropriate Text: 
follow multiple-step instructions for preparing applications (e.g., for a public 
library card, bank savings account, sports club, league membership) 

2.6 Expository Critique: determine the adequacy and appropriateness of 

2. 7 Expository Critique: make reasonable assertions about a text through 

2.8 Expository Critique: note instances of unsupported inferences, 

3.0 LITERARY RESPONSE AND ANALYSIS: Students read and respond 
to historically or culturally significant works of literature that reflect 
enhance their studies of history and social science. They clarify the 
ideas and connect them to other literary works. The selections in 
Recommended Readings in Literature, Kindergarten Through Grade 
Eight illustrate the quality and complexity of the materials to be read 
students. 

3.1 Structural Features of Literature: identify the forms of fiction and 

3.2 Narrative Analysis of Grade-Level-Appropriate Text: analyze the 
effect of the qualities of the character (e.g. , courage or cowardice, ambition 

on the and the resolution of the conflic1 
3.3 Narrative Analysis of Grade-Level-Appropriate Text: analyze the 

nrnnl.r:>m and its ution 
3.4 Narrative Analysis of Grade-Level-Appropriate Text: define how tone 
or meaning is conveyed in poetry through word choice, figurative language, 
sentence structure, line length, punctuation, rhythm, repetition, and rhyme 

3.5 Narrative Analysis of Grade-Level-Appropriate Text: identify the 
speaker and recognize the difference between first-and third-person 
narration autob with no,-,.nr<>nhl\1 

3.6 Narrative Analysis of Grade-Level-Appropriate Text: identify and 
analyze features of themes conveyed through characters, actions, and 

3.7 Narrative Analysis of Grade-Level-Appropriate Text: explain the 
effects of common literary devices (e.g., symbolism, imagery, metaphor) in a 

nnl'lfir·tinn~l texts 
3.8 Literary Criticism: critique the credibility of characterization and the 
degree to which a plot is contrived or realistic (e.g., compare use of fact and 

in h•c:trmr-~• 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 6 

1.0 WRITTEN AND ORAL ENGLISH LANGUAGE CONVENTIONS: 
Students write and speak with a command of standard English 
conventions appropriate to this grade level. 

1.1 Sentence Structure: use simple, compound, and compound-complex 
sentences; use effective coordination and subordination of ideas to express 

1.2 Grammar: identify and properly use indefinite pronouns and present 
perfect, past perfect, and future perfect verb tenses; ensure that verbs agree 
with nd 
1.3 Punctuation: use colons after the salutation in business letters, semi-
colons to connect independent clauses, and commas when linking two 
clauses with a 

1.5 Spelling: spell frequently misspelled words correctly (e.g., their, they're, 

1.0 WRITING STRATEGIES: Students write clear, coherent, and 
essays. The writing exhibits students' awareness of the audience and 
purpose. Essays contain formal introductions, supporting evidence, 
and conclusions. Students progress through the stages of the writing 
process as needed. 

1.1 Organization and Focus: choose the form of writing (e.g., personal 
letter, letter to the editor, review, poem, report, narrative) that best suits the 

create multiple-paragraph expository 

1.3 Organization and Focus: use a variety of effective and coherent 
organizational patterns, including comparison and contrast; organization by 
categories; and arrangement of spatial order, order of importance, or 
climactic order 
1.4 Research and Technology: use organizational features of electronic 
text (e.g., bulletin boards, databases, keyword searches, e-mail addresses) 

1.5 Research and Technology: compose documents with appropriate 
formatting by using word-processing skills and principles of design (e.g., 

3 3 4 

3 3 3 

3 

3 3 4 

2 

3 3 

3 

2 

1 

2 

Page 3 



2010-2011 OUSD ELA Assessment Blueprint: Grade 7 

1.0 WORD ANALYSIS, FLUENCY, AND SYSTEMATIC VOCABULARY 
DEVELOPMENT: Students use their knowledge of word origins and 
word relationships, as well as historical and literary context clues, to 
determine the meaning of specialized vocabulary and to understand the 
precise meaning of grade-level-appropriate words. 

1.1 Vocabulary and Concept Development: identify idioms, analogies, 
meta and similes in and 
1.2 Vocabulary and Concept Development: use knowledge of Greek, 
Latin, and Anglo-Saxon roots and affixes to understand content-area 
vocabula 
1.3 Vocabulary and Concept Development: clarify word meanings through 

2.0 READING COMPREHENSION (FOCUS ON INFORMATIONAL 
MATERIALS): Students read and understand grade-level-appropriate 
material. They describe and connect the essential ideas, arguments, 
and perspectives of the text by using their knowledge of text structure, 
organization, and purpose. The selections in Recommended Readings 
in Literature, Kindergarten Through Grade Eight illustrate the quality 
and complexity of the materials to be read by students. In addition, by 
grade eight, students read one million words annually on their own, 
including a good representation of grade-level-appropriate narrative and 
expository text (e.g., classic and contemporary literature, magazines, 
newspapers, online information). In grade seven, students make 
substantial progress toward this goal. 

2.1 Structural Features of Informational Materials: understand and 
analyze the differences in structure and purpose between various categories 
of informational materials (e.g., textbooks, newspapers, instructional 
manual 
2.2 Structural Features of Informational Materials: locate information by 
using a variety of consumer, workplace, and public documents 

2.3 Structural Features of Informational Materials: analyze text that uses 

2.4 Comprehension and Analysis of Grade-Level-Appropriate Text: 
identify and trace the development of an author's argument, point of view, or 

in text 
2.5 Comprehension and Analysis of Grade-Level-Appropriate Text: 
understand and explain the use of a simple mechanical device by following 

2.6 Expository Critique: assess the adequacy, accuracy, and 
appropriateness of the author's evidence to support claims and assertions, 
noting instances of bias and stereotyping 

3 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 7 

3.0 LITERARY RESPONSE AND ANALYSIS: Students read and respond 
to historically or culturally significant works of literature that reflect and 
enhance their studies of history and social science. They clarify the 
ideas and connect them to other literary works. The selections in 
Recommended Readings in Literature, Kindergarten Through Grade 
Eight illustrate the quality and complexity of the materials to be read by 
students. 
3.1 Structural Features of Literature: articulate the expressed purposes 
and characteristics of different forms of prose (e.g., short story, novel, 

3.2 Narrative Analysis of Grade-Level-Appropriate Text: identify events 
that advance the plot, and determine how each event explains past or nr<=>c:<=>rltl 

or foreshadows future 
3.3 Narrative Analysis of Grade-Level-Appropriate Text: analyze 
characterization as delineated through a character's thoughts, words, speech 
patterns, and actions; the narrator's description; and the thoughts, words, and 

3.4 Narrative Analysis of Grade-Level-Appropriate Text: identify and 
analyze recurring themes across works (e.g., the value of bravery, loyalty, 
frien · · the effects of lnn,<=>h•,<=>~:c: 
3.5 Narrative Analysis of Grade-Level-Appropriate Text: contrast points 
of view (e.g. , first and third person, limited and omniscient, subjective and 
objective) in narrative text and explain how they affect the overall theme of 
work 
3.6 Literary Criticism: analyze a range of responses to a literary work and 
determine the extent to which the literary elements in the work shaped those 

1.0 WRITTEN AND ORAL ENGLISH LANGUAGE CONVENTIONS: 
Students write and speak with a command of standard English 

1.1 Sentence Structure: place modifiers properly, and use the active voice 

1.2 Grammar: identify and use infinitives and participles and make clear 
references between ns and antecedents 
1.3 Grammar: identify all parts of speech and types and structure of 

1.4 Grammar: demonstrate the mechanics of writing (e.g., quotation marks, 
commas at end of dependent clauses) and appropriate English usage (e.g ., 

referen 
1.5 Punctuation: identify hyphens, dashes, brackets, and semi-colons and 

spell derivatives correctly by applying the spellings of bases 

1 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 7 

1.0 WRITING STRATEGIES: Students write clear, coherent, and focused 
essays. The writing exhibits students' awareness of the audience and 
purpose. Essays contain formal introductions, supporting evidence, 
and conclusions. Students progress through the stages of the writing 
process as needed. 

1.1 Organization and Focus: create an organizational structure that 
balances all aspects of the composition and uses effective transitions 

1.2 Organization and Focus: support all statements and claims with 

1.3 Organization and Focus: use strategies of note-taking, outlining, and 
summarizin to im structure on drafts 
1.4 Research and Technology: identify topics; ask and evaluate questions; 
and develop ideas leading to inquiry, investigation, and research 

1.5 Research and Technology: give credit for both quoted and paraphrased 
information in a bibliography by using a consistent and sanctioned format and 

for citations 
1.6 Research and Technology: create documents by using word­
processing skills and publishing programs; develop simple databases and 

1. 7 Evaluation and Revision: revise writing to improve organization and 
word choice after checking the logic of the ideas and the precision of the 

3 3 3 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 8 

1.0 WORD ANALYSIS, FLUENCY, AND SYSTEMATIC VOCABULARY 
DEVELOPMENT: Students use their knowledge of word origins and 
word relationships, as well as historical and literary context clues, to 
determine the meaning of specialized vocabulary and to understand the 
precise meaning of grade-level appropriate words. 

1.1 Vocabulary and Concept Development: analyze idioms, analogies, 
metaphors, and similes to infer the literal and figurative meanings of phrases 

1.2 Vocabulary and Concept Development: understand the most '""'"'"'rt·:.ntl 

points in the history of English language and use common word origins to 
determine the historical influences on English word meanings 

1.3 Vocabulary and Concept Development: use word meanings within the 
appropriate context and show ability to verify those meanings by definition, 

or contrast 

2.0 READING COMPREHENSION (FOCUS ON INFORMATIONAL 
MATERIALS): Students read and understand grade-level-appropriate 
material. They describe and connect the essential ideas, arguments, 
and perspectives of the text by using their knowledge of text structure, 
organization, and purpose. The selections in Recommended Readings 
in Literature, Kindergarten Through Grade Eight illustrate the quality 
and complexity of the materials to be read by students. In addition, 
students read one million words annually on their own, including a 
good representation of narrative and expository text (e.g., classic and 
contemporary literature, magazines, newspapers, online information). 

2.1 Structural Features of Informational Materials: compare and contrast 
the features and elements of consumer materials to gain meaning from 
documents (e.g., warranties, contracts, product information, instruction 

2.2 Structural Features of Informational Materials: analyze text that uses 

2.3 Comprehension and Analysis of Grade-Level-Appropriate Text: find 
similarities and differences between texts in the treatment, scope, or 
nrr1:::1rll7~non.n of 

2.4 Comprehension and Analysis of Grade-Level-Appropriate Text: 
compare the original text to a summary to determine whether the summary 
accurately captures the main ideas, includes critical details, and conveys the 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 8 

2.5 Comprehension and Analysis of Grade-Level-Appropriate Text: 
understand and explain the use of a complex mechanical device by following 
technical directions 
2.6 Comprehension and Analysis of Grade-Level-Appropriate Text: use 
information from a variety of consumer, workplace, and public documents to 

2.7 Expository Critique: evaluate the unity, coherence, logic, internal 
of text 

3.0 LITERARY RESPONSE AND ANALYSIS: Students read and respond 
to historically or culturally significant works of literature that reflect and 
enhance their studies of history and social science. They clarify the 
ideas and connect them to other literary works. The selections in 
Recommended Readings in Literature, Kindergarten Through Grade 
Eight illustrate the quality and complexity of the materials to be read by 
students. 

3.1 Structural Features of Literature: determine and articulate the 
relationship among the purposes and characteristics of different forms of 

ballad 
3.2 Narrative Analysis of Grade-Level-Appropriate Text: evaluate the 
structural elements of the plot (e.g., subplots, parallel episodes, climax), the 
plot's development, and the way in which conflicts are (or are not) addressed 
and resolved 
3.3 Narrative Analysis of Grade-Level-Appropriate Text: compare and 
contrast motivations and reactions of literary characters from different 
historical 
3.4 Narrative Analysis of Grade-Level-Appropriate Text: analyze the 
relevance of the setting (e.g., place, time, customs) to the mood, tone, and 
mean of the text 
3.5 Narrative Analysis of Grade-Level-Appropriate Text: identify and 
analyze recurring themes (e.g., good versus evil) across traditional and 

3.6 Narrative Analysis of Grade-Level-Appropriate Text: identify 
significant literary devices (e.g., metaphor, symbolism, dialect, irony) that 
define a writer's le and use those elements to i the work 
3. 7 Literary Criticism: analyze a work of literature, showing how it reflects 
the heritage, traditions, attitudes, and beliefs of its author (Biographical 

1.0 WRITTEN AND ORAL ENGLISH LANGUAGE CONVENTIONS: 
Students write and speak with a command of standard English 
conventions appropriate to this grade level. 

1.1 Sentence Structure: use correct and varied sentence types and 
sentence to and ""tt'""''"'"" 
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2010-2011 OUSD ELA Assessment Blueprint: Grade 8 

1.2 Sentence Structure: identify and use parallelism, including similar 
grammatical forms, in all written discourse to present items in a series and 

for 
1.3 Sentence Structure: use subordination, coordination, apposition, and 

devices to indicate clea the relationshi between ideas 
1.4 Grammar: edit written manuscripts to ensure that correct grammar is 
used 
1.5 Punctuation and Capitalization: use correct punctuation and 

1.0 WRITING STRATEGIES: Students write clear, coherent, and focused 
essays. The writing exhibits students' awareness of audience and 
purpose. Essays contain formal introductions, supporting evidence, 
and conclusions. Students progress through the stages of the writing 
process as needed. 

1.1 Organization and Focus: create compositions that establish a 
controlling impression, have a coherent thesis, and end with a clear and well-
s rted conclusion 
1.2 Organization and Focus: establish coherence within and among 
paragraphs through effective transitions, parallel structures, and similar 

1.3 Organization and Focus: support theses or conclusions with analogies, 
paraphrases, quotations, opinions from authorities, comparisons, and similar 

1.4 Research and Technology: plan and conduct multiple-step information 

1.5 Research and Technology: achieve an effective balance between 
researched information and ideas 
1.6 Evaluation and Revision: revise writing for word choice; appropriate 
organization; consistent point of view; and transitions between paragraphs, 
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Ill. 
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3nsified Accelerated Systems, Inc. 
IB# 139 
76 Broadway 
w York, NY 10025 

I 

At a period you come to a fu\1 stop. 

and your voice goes all the way down . 

At a comma you come to a half stop, 

and your voice goes hall way down. 

At a question mark . your voice goes up. 

At an exclamation point, 

your voice gets very excited, 

your voice gets very excited. 

At quotation marks. 

ADD 
POSTAGE 
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Number Sense 1.2 
Number Sense 1.3 
AF 2.3, 3.2 
SOP 3.0, 3.3 

6.1 Ratios (2 days) 
6.2 Solving Proportions (2 days) 
6.3 Writing Proportions (1 day) 
6.4 Similar Polygons (1 day) 
6.5 Scale Drawings (2 days) 
6.6 Probability (2 days) 
Review ( 1 day) 
Assessment (1 day) 



Number Sense 1.1 
Number Sense 2.0 

MATH: GRADE 6 uNIT OVERVIEW 

A.F. 1.2, 1.3, 1.4, 2 .3, 3.1 
SOP 1.1 
MR 1.0, 1.1, 2.4, 2.6 , 2.7 , 3.3 

1.1 Problem Solve and Use Reasoning (1 day) 
1.2 Expressions and Variables (1 day) 
1.3 Use Order of Operations (2 days) 
1.4 Powers and Exponents (2 days) 
1.5 Compare and Order Decimals (1 day) 
1.6 Round Decimals (1 day) 
1. 7 Add and Subtract Decimals (2 days) 
1.8 Multiply Decimals (2 days) 
1.9 Divide Decimals (2 days) 
Review (1 day) 
Assess (1 day) 



See 1 A and 1 Bin TE , Mathematic Concept and Skills 

AG WORKSHEETS 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

numerical expression , 
variable, variable 
expression , power, 
exponent, base, decimal , 
number line, average, 
mean , polygon , perimeter 



Number Sense 1.1 
Number Sense 2.0 
Number Sense 2.4 
MR 1.0 
MR2.4 

2.1 Prime Factorization (2 days) 
2.2 Greatest Common Factor Factorization (2 days) 
2.3 Fundamental Fraction Concepts (1 day) 
2.4 Fractions in Simplest Form (1 day) 
2.5 Least Common Multiple Factorization (2 days) 

OVERVIEW 

2.6 Comparing and Ordering Fractions Factorization (2 days) 
2.7 Mixed Numbers and Improper Fractions Factorization (2 days) 
2.8 Connecting Decimals and Fractions Factorization (2 days) 
Review (1 day) 
Assessment (1 day) 



See 56A and 568 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 
what fraction of the field (shaded portion) 
Fraction: food and nutrition food pyramid 

Mathematics Concepts and Skills : Course 1; McDougal and Little 

factor, divisor, prime 
number, composite number, 
prime factorization , factor 
tree, numerator, 
denominator, common 
factor, equivalent fractions , 
simplest form, multiple, 
least common multiple , 
least common denominator, 
proper fraction , improper 
fraction , mixed number, 
terminating decimal , 
repeating decimal 



Number Sense 2.1 
Number Sense 2.2 
Number Sense 2.4 
AF 1.2, 1.3, 2.0, 2.1, 2.2 
MR2.4 

3.1 Adding and Subtracting Fractions (2 days) 
3.2 Using a Least Common Denominator (2 days) 
3.3 Adding and Subtracting Mixed Numbers (2 days) 
3.4 Multiplying Fractions and Mixed Numbers (2 days) 
3.5 Dividing Fractions and Mixed Numbers (2 days) 
3.6 The Distributive Property (2 days) 
3. 7 Units of Measure ( 1 day) 
3.8 Rates (1 day) 
Review (1 day) 
Assessment (1 day) 



See 56A and 56B in TE, Mathematic Concept and Skills 

AG WORKSHEETS 
Fractions 
Units of Measurement- dormant spray application 
Rates- tilling field, planting field different equipment 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

reciprocal , multiple 
inverses, distributive 
property, rate of a per b, 
unit rate 



Number Sense 2.1 
Number Sense 2.3 
AF 1.2, 1.3, 1.4 
SOP 1.1 
MR 1.1 
MR 2.5 

4.1 Understand Integers and the Number Line (2 days) 
4.2 Add Integers on a Number Line (2 days) 
4.3 Add Integers Using Addition Rules (2 days) 
4.4 Subtract Integers (2 days) 
4.5 Multiply Integers (2 days) 
4.6 Divide Integers (2 days) 
4. 7 Use Integers and Order of Operations (1 day) 
4.8 Compare Positive and Negative Numbers (1 day) 
Review (1 day) 
Assessment (1 day) 



See 164A and 1648 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

Integer, positive integer, 
negative integer, opposites , 
negative sign , absolute 
value 



Number Sense 2.10 
AF 1.1 I 1.2 
MR 1.1 
MR 1.3 
MR2.4 
MR 3.3 

5.1 Writing Expressions (2 days) 
5.2 Writing Equations (2 days) 
5.3 Solving Addition Equations (2 days) 
5.4 Solving Subtraction Equations (2 days) 
5.5 Solving Multiplication Equations (2 days) 
5.6Solving Division Equations (1 day) 
5.7 Solving Two-Step Equations (1 day) 
Review (1 day) 
Assessment (1 day) 



See 214A and 2148 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

equation , solving an 
equation , solution of an 
equation , inverse operations 



See 308A and 3088 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

Percent, circle graph, 
principal , simple interest, 
annual interest rate 



See 214A and 2148 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 
Comparing ratio's: farm size, crop diversity 
Rate problems - plant 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

ratio , proportion, cross 
products, similar polygons, 
corresponding angles , 
corresponding sides, scale 
drawing , scale factor, event 
probability of an event 



Number Sense 1.0 
Number Sense 1.2 
Number Sense 1.4 
AF 1.2 
SOP 1.0, 32 .3 
MR 2.4 

7.1 Percents, Fractions , and Decimals (2 days) 
7.2 Finding a Percent of a Number (2 days) 
7.3 Large and Small Percents (2 days) 
7.4 Solving Percent Problems (2 days) 
7.5 Circle Graphs (2 days) 
7.6 Simple Interest (1 day) 
7.7 Discounts and Sales Tax (1 day) 
Review (1 day) 
Assessment (1 day) 



AF 3.0, 3.1, 3.2 
MG1.1 , 1.2, 2.0, 2.1 , 2.2 , 2.3, 
MR 2.4. 2.5. 2.7. 3.2 
8.1 Intersecting Lines and Angle Measures (1 day) 
8.2 Angles of a Triangle (1 day) 
8.3 Parallelograms (2 days) 
8.4 Area of a Parallelogram (2 days) 
8.5 Circumference of a Circle (2 days) 
8.6 Area of a Circle (2 days) 
Review (1 day) 
Assessment (1 day) 

See 354A and 3548 in TE , Mathematic Concept and Skills 

AG WORKSHEETS 

Vertical angles ; 
complementary angles; 
supplementary angles; 
adjacent angles, equilateral , 
isosceles and scalene 
triangles; right, acute, and 
obtuse triangles; 
quadrilateral ; parallelogram ; 
rectangle; circle ; radius; 
diameter; circumference 
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AF 2.1, 3.2 
MG 1.0, 1.2, 1.3 
MR 1.3. 2.3 
9.1 Prisms and Cylinders (1 day) 
9.2 Volume of a Rectangular Prism (1 day) 
9.3 Volume of a Triangular Prism (2 days) 
9.4 Volume of a Cylinder (2 days) 
9.5 Surface Area of a prism (2 days) 
9.6 Surface Area of a Cylinder (2 days) 
Review (1 day) 
Assessment (1 day) 

See 404A and 4048 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 
Building 

Polyhedron, faces, edges, 
prism, bases, height, right 
prism, circular cylinder, 
volume, surface area, 
circumference of a cylinder, 
lateral surface 
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AF 1.0 
SOP 1.1, 1.2, 1.3, 1.4, 2.0, 2.1 , 2.2, 2.3 2.4 2.5 
MR1.1.2.4 
10.1 Measures of Central Tendency (1 day) 
10.2 Histograms (1 day) 
10.3 Box and Whisker Plots (2 days) 
10.4 The Coordinate Plane (2 days) 
10.5 Using Appropriate Graphs (1 day) 
10.6 Interpreting Graphs (1 day) 
10.7 Samples and Populations (2 days) 
10.8 Interpreting Surveys (2 days) 
Review (1 day) 
Assessment ( 1 day) 

IT OVERVIEW 



See 453A and 4538 in TE, Mathematic Concept and Skills 

AG WORKSHEETS 

Mathematics Concepts and Skills: Course 1; McDougal and Little 

measure of central 
tendency, median , mode, 
histogram, box-and-whisker 
plot, range, coord inate 
plane, ordered pair, scatter 
plot , population , sample, 
biased sample 



f: ·, 
F 0 R M A E ASSESSMENT TO O L 

Collaborative Assessment Log 
Name: ___ __ _ _ Mentor: ------ - - --------------·-----Date: - ----- --- --- ----------- ­

Grade Leve l/ Subject Area: 

California Induction 
Program Standards 
Check all that apply: 

0 Standards: Pedagogy 
0 Standard 6: Universal Access: 

Equity for All Students 
0 Teaching English Learners 
0 Teaching Specia l Popula tions 

+ What's Working: 

Teacher's Next Steps: 

New Teacher Center Formative 
Assess ment Processes 
Check all that apply: 

School: ·--- ---- ------ ·--- ----------·--·-····---------·- ------

0 Analyzing Student Work 
0 Assembling Class Profiles 
0 Communicat ing with Families 
0 Determin ing Instructional Groups 

0 Developing / Reviewing 
Individual Learning Plan 

0 Developing/ Reviewing Inquiry 
Ac tion Plan 

0 Discussing Case Study Student(s) 

.A Current Focus-Challenges-Concerns: 

Mentor's Next Steps: 

0 Exploring School, Family and 
Community Resources 

0 Observing and Conferencing 
0 Planning Instruction 
0 Reflecting / Problem-Solving 

[ Next Meeting Date: ----- ---- --- Focus: -- --- - __ - - ~ 

California Standards for the Teaching Profession 
EN=Engaging and Support ing 
All Students in Learn ing 

• Connecting students' prior knowledge, life 
experience, and interests with teaming goals 

• Using a variety of instructional stra tegies 
and resources to respo nd to students' 
diverse needs 

• Facilitating learning experiences that pro­
mote autonomy, interaction, and choice 

• Engaging students in problem solving, 
critical thinking, and other activities that 
make subject matter meaningful 

• Promoting self-directed, reflective learning 
for all students 

EE=Creating & Maintaining an 
Effective Environm ent 

• Creating a physical environment that 
engages all students 

• Establishing a climate that promotes 
fairness and respect 

• Promoting social development and 
group responsibility 

• Establishing and ma intaining standards 
for studen t behavior 

• Planning and implementing classroom 
procedures and routines that support 
student learning 

• Using instructional time effectively 

SM=Understanding and Organizing 
Subject Matter 

• Demonstrating knowledge of subject 
matter content and student development 

• Organizing curriculum to support student 
understanding of subject matter 

• Interrelating ideas and In formation within 
and across subject matter areas 

• Developing student understanding 
through instructional strategies that are 
appropriate to the subject matter 

• Using materials, resources and 
technolog ies to make subject matter 
accessible to students 

PL=Pianning Instruct ion and 
Designing Learning Experiences 

• Drawing on and valuing students ' 
backgrounds, interests, and 
developmental learning needs 

• Establ ishing and articulating goals for 
student learning 

• Developing and sequencing instructional 
activities and materials for student learning 

• Designing short-term and long-term 
plans to foster student learning 

• Modifying instructional plans to adjust 
for student needs 

AS=Assessi ng Student Learning 

• Establishing and communicating learning 
goals for all students 

• Collecting and using multiple sources of 
information to assess student learning 

• Involving and guiding all students in 
assessing their own learning 

• Using the results of assessment to 
guide Instruction 

• Communicating with students, 
families, and other audiences 
about student progress 

DP=Developing as a 
Professiona l Edu cator 

• Reflecting on teaching practices and 
planning professional development 

• Establishing professional goals and pur­
suing opportunities to grow professionally 

• Working with communities to improve 
professional practice 

• Work ing with families to improve 
professional practice 

• Working with colleagues to improve 
professiona l practice 

• Balancing professional responsibilities 
and mainta ining motivation 

WHITE/PARTICIPATING TEACHER • YELLOW/MENTOR Copyright© 2004, 2007, 2008 The Regents of the University of California. All rights reserved. 1501-CArva 



FORMATI VE ASSESSM E N T T O OL 

Best Practices that Support Students 
with Language-Needs 
Observation Tool 

Name: ________________ Mentor: _______________ _ 

Grade Level/Subject Area: ___________________ Date: ______ _ 

Lesson Topic: ____________ Content Stan dard: ______________ _ 

Best Practices Evidence 

• Vocabulary instruction 

• Explicit forms of 
academic English 

• Models, visuals, 
graphic organizers 

• Bridging from 
prior knowledge 

• Guided interaction 

• Assessment that 
informs instruction 

• Meaningful content, 
thematic instruction 

• Respect for home 
language and cu lture 

WHITE/PARTICIPATING TEACHER • YELLOW/MENTOR 2004,2007, 2008,2009. 2010 NewTeacherCenter. Do not reproduce w1thout permission. TL·BPSSLN USCA·tOOJ·EN 



~ 
FORMATIVE ASSESSMENT TOO 

Conditions for Equity 
Observation Tool 
Teacher: ----· ----·-------- Men tor: -----··---·--·---·--·--------·····- --··----·---------·--·-· --··-·-·· Date: 

Grade / Level/ Subject Area: _ ·--·---- Lesso n Topic: Content Standard: _________ _ 

Student Participation 
• In what ways are students participating? 
• Which students or groups of students are / are not participating? 
• In what ways are English learners able to practice language? 
• How is the teacher ensuring many voices are heard? 

• How is wait time used? 
• How are mistakes and partially correct answers handled ? 
• What is the ratio of teacher talk to student talk? 
• In what ways are students encouraged and supported to lead? 

Teacher Attention 
• Where does the T direct his / her questions? 
• Which students respond/don't respond toT's questions? 
• Which students are asked critical questions vs . fact level questions? 
• What is the T's proximity to students who are/a re not engaged? 
• In what ways does the T make contact with students? 
• With whom does the teacher make contact? 

Teacher Tone and Expectations 
• What words and tone of voice does T use to express expectations? 
• In what ways are positive intrinsic outcomes fostered? 
• In what ways does T communicate be lief in students? 
• In what ways does the T redirect students to task? 
• How does T convey consequences of non-compliance? 

Directions 
• Which students are / are not following directions? 
• What strategies are used to give directions? 
• In what ways does T check for understanding and clarification ? 
• In what ways do stud en ts he lp one another? 
• What are students doing when they are not following directions? 

Adapted from the work of Enid Lee . 
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F O RMATIVE ASSESSMENT TOOL 

Effective Environment 
Preventions and Interventions 
Name: ________________________ ___ Men tor: Date: ______________ _ 

Grade/Level / Subject Area : _________ _ 

• Commun ity Bu ilding/ lnclusivity 

(/) • Non-Contingent Reinforcement 
c: 
0 • Specific Pra ise/Narration 

·-~ • Rules and Procedures 
c: 
Q) • Equ itable Participation 
> . 
Q) • Room Des1gn 
'-a.. • Transitions 

(/) 

c: 
0 
~ 

c: 
Q) 

> 
"­
Q) 
~ 

c: 

• Clear Di rections 

• - Proximity 

• WaitTime 

• Selective Listeni ng 

• Verba l Limit Setting 

• Broken Record 

• Altering Setting 

Lesso n Topic: Con tent Standa rd: ______ _ 

California Induction 
Program Standards 
Check all that apply: 
0 Standards: Pe dagogy 
0 Standard 6: Universal Access 

Equity for All Stud ents 
0 Teaching Engl ish Learne rs 
0 Teach ing Special Populations 

WHITE/PARTICtPi\TlNG TEACHER •• YELLOW/MENTOR 2oo4, 2007, :Zoos, 2009 , 2oto New Teacher Center. Do not reprod'l:'ce without permission. TL-EEPI·USCA·too3-EN 



• 

• 

FORMATIVE ASSESSMENT TOOL 

Instructional Groups 
Name: ____________________________________________ _ 

Mentor: _____________ Date: 

Grade Level/Subject Area: ______ _ School: ____________ _ 

Using assessment data to plan differentiated instruction is at the heart of effective teaching. 
Take into account the strengths and learning needs of your students as you form groupings 
for differentiated instruction. Change groups according to learning outcomes in the areas of: 

California Induction 
Program Standards 
Check all that apply: 
0 Standards: Pedagogy 
0 Standard 6: Universal Access 

Equity for All Students 
0 Teaching English Learners 
0 Teaching Special Populations 

• English Language Development levels • Learning styles, multiple intelligences, interests 

• Academic literacy levels (or other subject area) • Other categories relevant to your teaching assignment 

• Accommodation s and/or multi-tiered interventions 

Note: Heterogeneous and mixed abil ity groupings are also extremely important for student learning. These instructional groupings, 
therefore, shou ld be flexible and used to target instructi on in response to particular stud ents' learn ing needs; they shou ld not 
become fixed over time. 

WKITE/PARTICIPATING TEACHER • VELLOW{MENTOR 2004. 2007. 2008,2009. 2010 New Teacher Center. Do not reproduce without permiSSion. TL·IG-USCA·tOOJ·EN 
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LEGACIES MIDDLE SCHOOL 

LEGACIES was born out of the desire to provide support, nurturing, structure, and 
overall role-modeling for youth that are not likely to receive this guidance at home or at any 
point in their daily lives. Legacies core belief is that the individuals who are best suited to reach 
the youth of Oakland are those that grew up in the community and have become legends in their 
own right. Legacies is made up of strong community leaders who care about nothing more than 
to create the environment that would help guide the next generation of youth in Oakland . School 
colors are black and white. The school mascot is the panther whose strength and quickness are 
symbolic of our fine sport teams and school spirit. 

OUR MISSION 

Legacies of Excellence Charter School ("LEGACIES") will provide an exemplary education 
to under-represented students in Grades six through twelve by fostering the development of each 
child's analytical ability, social skills and creativity. The school will enhance every education 
opportunity by incorporating a hands-on approach to learning that will include programs, which 
bring out a child's academic, artistic, culinary and musical skills, while offering the therapeutic 
support they need in order to experience success. 

OUR VISION 

We at LEGACIES Middle School envision a safe and comfortable learning environment in 
which all students pursue a common, comprehensive, academically oriented core curriculum, 
irrespective of their primary language or ethnic background. 
We strive to provide a positive learning environment that acknowledges and addresses the 
developmental needs of young adolescents: intellectual, psychological, emotional, physical, 
social, and ethical. In addition, we strive to help students develop the ability to arrive at personal 
decisions, which will enable them to be effective, contributing citizens able to competently 
participate in a culturally diverse society. 

We strive to enable all students to develop learning strategies and study skills that emphasize 
critical thinking, effective communication, and systematic progress toward the goal of 
independent learning. We envision a literate and creative student body that confidently solves 
both academic and interpersonal problems and is able to use a vast array of resources-including 
technology-to learn, produce, and create. 

STUDENT RESPONSIDILITY 

School is a full-time job! A good student is prompt and responsible. You are expected to be 
responsible for your own behavior and to have consideration for other students and for school 
personnel. Classroom conduct is one of the most important keys to your success in school. 
Teachers will expect you to use your time wisely, complete all assignments and do your best 
each day. Bring your back pack which should include: notebook, pencil, pen, books, paper and 
any items which will help you to succeed. 
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ACADEMIC INFORMATION 

Grades: Grades are assigned in all classes, and grade point averages are figured on a four point 
grade scale: A=4, B=3, C=2, D=1, F=O. A student must receive a 3.0 average to be eligible for 

the honor roll. 

PARENT PARTICIPATION COMMITMENT 

Objective: To support parenting classes that will help parents and families to be able to 
understand the significance of their role in their children's lives. We will present guidelines for 
minimum (mandatory) parent participation hours, utilizing as much volunteer support as possible 
to control costs, and support all aspects of daily and yearly school operations to function 
efficiently. 
Requirement per family, per year, is 40 hours. This is, however, only a minimum requirement; 
additional volunteer hours are greatly appreciated. You must sign-in and sign-out when 
completing volunteer hours. (Listed below are areas requiring parent/guardian support. This is 
not an exhaustive list. If you would like to volunteer in other areas, please visit the office.) 

Grandparents; Aunties; and Uncles Club 

We want to encourage the participation of family members is the education process and they can 
organize fund raisers; attend field trips; support families going through similar life circumstances 

Recess Workers 

We need help in the mornings to assist on-duty teachers and administrators, before school, 
during lunch and after school to monitor the school grounds. Supervision is a safety precaution 
and provides order on the school grounds. Parents can volunteer as little as 30 minutes (7:50-
8:20a.m.) in the morning to as long as 45 MINUTES during the lunch recess (12:45-1 :20). We 
also need parents to help monitor the grounds from 4:45-5:15 p.m., during the close of the 
After School Program, Monday- Friday (1/2 hour) 

Class Participation 

Class involvement includes but is not limited to supervising fieldtrips, classroom parent, activity 
coordinator, classroom boards and classroom assistance (i.e. working with small groups) these 
projects are coordinated by your child's teacher. 
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School Participation 

The school has a variety of active committees that can always use help. These include: 
• Maintenance 
• Technology 
• Fundraisers 
• Holiday Programs 
• Safety 
• Yard Duty 
• Breakfast/Lunch Programs 

• After School Programs (tutor, dance, art, quilting, basketball, etc.) In addition to participation 
hours listed above, each family is required to attend the following events once a month: 
• Back to School Night -Parent Teacher conference 
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Parent Participation Commitment Form 

I understand the parent participation requirements of LEGACIES I am committed to fulfilling 
them. 

Parent/Guardian's Signature: Date: ----------------------- -----

Parent/Guardian's Signature: _____________________ Date: ____ __ 

Student's Name: Date: -------------------------------- ------

Student's Name: Date: -------------------------- -------

Student's Name: Date: ------------------------------- ------

Student's Name: Date: ----------------------------- -------

Return this page to your child's teacher the day after receiving the handbook. Thank you. 
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School Policy & Procedures 

Hours of Operation 
All students are encouraged to be on campus by 7:35am. Breakfast begins at 7:35am. School 
begins promptly at 8:00a.m. with the morning meeting which includes recitations, affirmations, 
and music. At this time, students are expected to be in the lunch room ready to recite the schools' 
guiding principles. Students will be dismissed daily at 2:05 p.m. to begin the Afterschool rotation 
of elective classes including Agriculture/Culinary Arts or Intervention, except on Wednesdays 
when students will be dismissed at 2:05 pm to go home. Parents/legal guardians are expected to 
be waiting for their students at dismissal or arrange for their child(ren) to participate in the after 
school electives. Students are not allowed to leave campus in the morning after entering the 
campus or afternoons if they are enrolled in the After School Program. 

Note: Yard Supervision begins at 7:35am and ends at 5:00pm 

Punctuality and Attendance 

Every student is expected to be in attendance whenever school is in session. Authorization for 
parental/legal guardian requests for dismissal, absence, or tardiness will be granted only in the 
case of sickness, medical treatment, death in family, religious reasons, or court appearances. 
When the student returns to school, he/she is required to present a signed note from a 
parent/legal guardian or the appropriate office. 
Always remember to call the school office at (510) __ if your student is going to be absent or 
late for school. An adult should accompany students that are late to the front office to sign them 
in and request a tardy slip. 
Saturday School is a part of the discipline program. Students that miss school may attend 
homework club to make up missed assignments. This will help students catch up and remain on 
task with their classmates and off set absences. 
Arriving to school on time and attendance are imperative to academic success. 

Reporting Absences 

Teachers will take attendance in the Morning Meetings and all absences should be reported to 
the office by 8:15a.m. each morning. Please leave a message that indicates when you expect the 
student to return to school and whether or not you would like to pick up any homework for an 
extended absence. We encourage you to schedule appointments for your child after school hours. 
If you have to schedule appointments during the school day we ask that you schedule thein first 
thing in the morning or for the latter portion of the school day so that a limited amount of 
instructional time is lost. 
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Excused Absences: 

• Student illness (e.g. head lice- up to 3 days) 
• Death in family(up to 3 days) 
• Recognized religious holidays 
• Court Appearance (must be documented) 
It will be up to the discretion of the principal to excuse absences based on the following: 
• Unforeseeable emergencies 
• Appointments that extend beyond 3 hours 
• Any other written requests submitted by parents/legal guardians to the principal vice principal 
or designated respondent 

Students with Excused Absences will be given the opportunity to make up missed assignments 
for full credit. Make up work must be requested no later than one (1) day after the student returns 
to school. The work should be turned in during a mutually agreed upon time:frame between the 
teacher and student. Again, there will be times where a student (as determined by his/her teacher) 
can make up work during Saturday School. 
No make up work will be given for unexcused absences. 

Tardiness 

Teachers begin instruction promptly at 8:40a.m. If your child is tardy, he/she ends up missing a 
significant amount of instructional time. Please make every effort to ensure that your child is on 
time. Any student that is tardy must report to the front office accompanied by an adult to obtain a 
tardy slip before reporting to a classroom. Excessive tardiness and absences will result in a 
referral to SART (District Court). 
Every moment of the school day counts towards the future success of your child. In order for 
teachers to maximize your child's academic experience, please refrain from early dismissals and 
ensure that your child is on time every day. 

Closed Campus 

LEGACIES is a closed campus. The term "closed campus" means that students are not 
permitted to leave the school grounds from the time they arrive until they are dismissed at the 
end of the day. The only exceptions to the "closed campus" policy are students who possess a 
Permit to Leave Slip from the office. 

Sign-Out Procedures 

All students leaving school grounds during school hours must be signed out by a parent/legal 
guardian in the front office. Students will not be released unless the school receives written 
notification and the person is listed as a contact on his/her emergency form. Please indicate to 
those you authorize to pick up your child that he/she will be asked to show state or federally 
issued identification. 
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Visitors 

Visitors are welcome to LEGACIES. However, ALL visitors must abide by the following 
guidelines to ensure a continuous safe and effective learning environment: 
• Only Parents/Legal Guardians are welcome to visit their sons/daughters during school hours. 
Student visitors are not allowed to visit the classroom or school at anytime. 
• Always enter the front entrance doors and stop at the main office when visiting our campus. All 
other doors will be locked during the school day to ensure the safety of our students. 
• All visitors must report to the front office to state his/her business 
• All visitors must sign-in and a visitor's pass will be issued in the front office 
• All visitors who wish to make classrooms observations must make prior contact with the 
Principal's Office in order to allow for proper notification to the classroom teacher. 
• Any visitor(s) deemed threatening or exhibiting inappropriate behaviors by Administrative 
Staff will be subject to being permanently banned from school grounds. 

Telephone Usage 

Parents are encouraged not to telephone or send messages to students except in the case of an 
emergency. Students will not be permitted to use the phone except in the case of an emergency. 
We highly suggest you workout your child's daily schedule prior to he/she coming to school. 
Students will not be allowed to use the phone to figure out who is going to pick him/her up. 
Students are not allowed to use cell phones during school hours. Cell phone use is prohibited 
during the school day, beginning at 8:00a.m. and ending at 3:00p.m .. Text messaging is also 
prohibited. First infraction the parent can pick the phone up, all other infractions and the phone 
becomes school property until the end of the school year. 
Teachers should not be interrupted during instructional time. If you need to conference with a 
teacher please leave a message for him/her at (51 0 and the teacher will return your call 
within the next 24 hours. 

Emergency Information Cards 

Emergency Information cards are needed for each child attending the school. These cards list 
information that is vital to helping us maintain the safety of your child. It is important that you 
inform us of any changes in parent/guardians home and work telephone numbers, doctor's names 
and telephone numbers, and alternate persons to contact when parents can not be reached. When 
emergencies arise, the school may only give first aid and must be able to contact someone who 
can make vital decisions about medical attention. When a child is sick or injured, it may be 
necessary to contact an adult other than his/her parent guardian who can assume responsibility 
for your child. It is crucial that emergency contacts live within a reasonable distance from the 
school and are able to pick the child up if ill, or in emergency situations. 
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Illness at School 

If your child should become ill during school, you will be notified and requested to pick him/her 
up at school as soon as possible. Please notify the teacher, Administrative Staff, and/or 
secretaries if your child requires special medical attention or consideration due to some 
temporary or permanent disability or illness. If your child is ill and unable to participate in 
physical education and/or recess, please send a doctor's note to the teacher and your child will sit 
out for the specified time or go to the office during P .E. 

Physical Examinations and Immunizations 

LEGACIES is required by California State Law to keep on file proof of physical 
examinations and health immunizations. State law requires that all students have the following 
immunizations in order to enroll in school. Show this list to your health care provider to make 
sure your child has the immunizations he or she needs. For information on free clinics, call the 
Alameda County Immunization Project at 

Kindergarten-12th grade 
• Polio 
- 4 doses meet the requirement or 3 doses for ages 4-6 years if at least 1 was given on or 
after the 4th birthday or 3 doses meet the requirement for ages 7-17 years if 1 
was given on or after the 2nd birthday 

• Diptheria, Pertussis, and Tetanus (DPT) 
- 5 doses meet the requirement or 4 doses meet the requirement for ages 4-6 years if 1 
dose was given on or after the 4th birthday or 3 doses meet the requirement for ages 7-17 years 
if 1 dose was given on or after the 2nd birthday 
(7th grade tetanus booster recommended) 

• Measles, Mumps, Rubella (MMR) 
- 2 doses meet the requirement; both must be given on or after the 1st birthday (1 dose can be 
measles vaccine only; 1 dose must be MMR) 

• Hepatitis B 
- 3 doses meet the requirement or 2 doses of 2-dose formulation meet the requirement 
for ages 11-15 (must be documented as a 2-dose formulation of Hepatitis B vaccine) 

• Varicella (chicken pox) 
1 dose required in kindergarten through 7th grade or students under age 13 entering a California 
school for the first time .No dose is required if a physician or clinic has documented on the 
child's immunization card "had disease" 

Medication in the School If your child requires medication during school hours, please 
complete the appropriate form. The parent MUST submit the Parent/Physician's request form. 
Administrative staff will administer the medication during school hours, when necessary. 
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LOEC MIDDLE SCHOOL 

Parent/Physician's Statement 

(Complete it your student takes medication at school) 
Student's Name: D.O.B: _ _ ____ _ 
Date: 
Grade: Teacher: -----------------
Medication may be dispensed to students at school if the following information is completed and 
the parent/guardian agrees to the following terms and conditions. This form is valid for one (1) 
school year. 
Name of medication to be administered as 
directed by the physician designated below. 
I understand the following: 
1. A school nurse is not available to give medication and a staff member may be assigned to do 
so. 
2. I am required to bring the medication to school personally (Preschool - 8th gr.) 
3. The medication will be labeled by a pharmacist and in the pharmaceutical container. The label 
will state student's name, date, name of medication, dosage, time(s) to be given, special 
instructions, and the physician' s name. 
4. Over-the-counter medication must remain in manufacturer' s container and be marked with 
student's name 
5. The school is not responsible for the results or side effects ofthe medication. In return for the 
school ' s assistance in administering the mediation to my child, I hereby waive on my own 
behalf, and on the behalf of my child, the right to maintain any legal action for damages against 
the school for any adverse effect that the medication may have on my child. 
6. I, hereby, consent to exchange information regarding this medication between LEGACIES 
administration and the pharmacist and or physician below. 
In accordance with California Education Code #49423. 
Parent/Guardian Signature: _________________________ .Date: 
Address: Telephone (home): ____ _ 
(work) _ ___ _ 

TO BE COMPLETED BY PHYSICAN 
Medication: ------------------------
Dosage and route: ______ _ 
Time(s) to be dispensed at school:--------------------------------­
Reason for medication: -------------------------------------------
Duration: -----------------------------------------
Special instructions/precautions: -----------------
Possible side effects: ------------------------
Physician' s Print Name/Signature: ________________ _ 
Physician's License#: Date: ----------------------------- ------
Address: Telephone: --------
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Period 
Breakfast 
1 
2 
3 
4 
Lunch 
5 
6 
Dismissal 

PASSES 

Regular day 
7:45-8:35 
8:40-9:35 
9:40-10:35 
10:40-11 :45 
11:50-12:40 
12:45-1:20 
1:25-2:20 
2:25-3:20 

Bell Schedule 

Minimum day 
7:45-8:35 
8:40-9:20 
9:25-10:05 
10:10-10:50 
10:55-11 :35 
11:35-12:10 
12:15-12:55 
1:00-1:40 

STUDENTS ARE NOT TO BE IN THE HALLS DURING CLASS TIME WITHOUT A PASS 
ISSUED BY THE OFFICE OR A TEACHER. Students found out of class will be placed on the 
"No Pass List." 

NO PASS LIST 

Students will be placed on this list for abusing a hall pass, too many tardies, too many referrals, 
or misbehavior. Students placed on the "NO PASS LIST" should not be out of class with or 
without a pass. Any student on this list caught out of class during class time will be subject to 
disciplinary action. There will be no passes written during the first ten or last ten minutes of any 
class. 

Transfers: 

A student must check out of school through the attendance clerk. This is the only way to be 
officially transferred or dropped from the roll. The student's parent or guardian must be present 
when requesting a transfer. Lost or damaged books and equipment must be paid for in the Main 
Office before the student leaves. 

Change of Address: 

Notify the attendance clerk promptly with any address or telephone number changes. 

11 



Parent Teacher Conferences 

Parent-teacher conferences are scheduled to review students' work and set specific goals to help 
children continue to learn and develop skills. Keep in mind that the purpose of the 
conference is the same for you and your child's teacher: to help your child learn and be 
academically successful. Your child is best served when you and the teacher are working as a 
team. Enter the conversation intent on being in partnership with the teacher 
to support your child's learning and find solutions to any problems your child may be 
experiencing. If during the conference you and your child' s teacher make some decisions 
about an action plan to support your child's learning, be sure to agree on follow up 
steps. Also agree to stay in regular communication with the teacher , and decide when you will 
make contact again. 
If the parent-teacher conference was not effective in establishing an action plan 
and you feel there continues to be unresolved problems, contact your principal 
for additional support 

Free/Reduced Price Meals 

Children from families whose income is at or below levels 
specified on the California Eligibility Scale are eligible for meals 
free or at reduced prices. Requirements and an application will be issued at the start of school. 
Meal applications are important to schools and families because 
through the application process: 
1. Students can qualify for free or reduced nutritious meals. 
2. Students can qualify for reduced price public transportation 
3. Students can qualify for free after-school programs .. 
Parents don't need to have a Social Security number to apply and 
the information provided on the application is kept confidential. 

Internet Use 

All students and parents must read and sign our Acceptable Internet Use Policy. The form is 
distributed at registration and must be completed and submitted to the school. 
The Internet and other online resources provided by the school are revocable privileges 
intended to support the instructional program and further student learning. Students must not 
access, post, submit, publish, or display harmful matter or material that is threatening, obscene, 
disruptive, or sexually explicit or that could be construed as harassment or disparagement of 
others as prohibited by the school's nondiscrimination policy. Harmful matter includes that 
which to the average person depicts or describes in a patently 
offensive way sexual conduct and lacks serious literary, artistic, political, or scientific value for 
minors. The principal will decide whether a user of the Internet resources has violated any of 
these conditions. The principal may revoke or suspend a student's 
access to the Internet at the school site at any time. 
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To accomplish our mission, students must be ready to learn and not disrupt the school programs. 
Learning appropriate behavior management skills will enhance the students' ability to access the 
curriculum and achieve the educational expectations needed to advance in the future. 

Discipline guidelines 

Intervention Strategies 

Two or more intervention strategies will be incorporated in the school day program to 
address the needs of students experiencing behavior problems. These interventions may 
include but are not limited to: 

1. Counseling with the student on the seriousness of the alleged act. (counselor, 
teacher, administration, parent, behavior health staff) 

2. Student performing public service duties, with parent permission before school or 
after school or during the lunch period. 

3. Student will attend detention at noon, or after school. 
4. Student not allowed to participate in extra-curricular activities and after school 

programs. 
5. Student accused of stealing would have to return stolen item to owner with a letter 

of apology. 
6. Parent conference held regarding the incident of stealing and the seriousness of the 

act. 
7. Students accused of damage to public or private property would have to clean, 

repair or replace property. 
8. Students in possession of drug paraphernalia would have counsel with behavior 

health counselor .. 
9. Administrators and teacher would make a home visit with the family to discuss 

concerns and consequences. 

Students are prohibited from engaging in behaviors that are not productive to the school 
environment: 

);> Running or sliding in the halls 
);> Shouting or yelling in the halls 
);> Leaving the class during class time without a written pass 
);> Loitering and/or littering 
);> Cutting class and/or being tardy for class 
);> Throwing food in the cafeteria 
);> Bringing IPODs, cell phones, electronic games or walkie talkies to school 
);> Leaving campus without permission 
);> Wearing hats , hoods or other apparel that display words or symbols that are gang 

related 
);> Disrupting the class program 
);> Showing disrespect to other students or staff. 
);> Gambling or being in the area where others are gambling. 
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~ Defying authority 
~ Fighting 
~ Hazing 
~ Using habitual profanity 
~ Minor incidents of vandalism or arson 
~ Smoking or possession of cigarettes 
~ Battery on a student or staff 
~ Assault on staff member or student 

Actions to be taken with the student who engages in these behaviors will follow the levels stated 
below to correct behavior: 
Level I 

Level TI 

Level Til 

1. Student/Teacher conference 
2. Referral to mental health assistant, if appropriate 
3. Teacher/Parent/Student conference 
3. Teacher/student behavior contract developed, if student breaks 

contract one time then level two is instituted 

1. Referral to counselor and mental health 
2. Mediation 
3. Counselor contacts parent for telephone conference 
4. Saturday School 
5. Conference meeting with student, parent and counselor plan is 

developed for community service or school site discipline 
interventions. (loss of noon time activities, detention for 3-5 days 
after school , student placed on shortened day for 3 days) Should 
the behavior continue Level III is instituted. 

1. Referral to site administrator 
2. Student may be suspended for one period from the teacher' s class in which he/she 

is disruptive.( in house) 
3. Student suspended from school 1 day if offense occurs 2nd time 
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Suspension referrals after the first offense , 
Depending on the severity of the offense, which are pursuant to Ed code #48900.4 

1. Phone call followed with a letter regarding the concerns requesting parent to 
come in for a meeting within 2 days. 

2. If parent does not come, parent is sent a registered letter, requesting a 
conference within 5 days. Student is placed on in-house suspension. 

3. Administrator will make a home visit to discuss issues with parent and 
student. If parent is not home or cannot be contacted then the only recourse 
left is 

4. Suspension, for 3-5 days with the option that the student shall 
return to school after the period of suspension preferably with 
a parent. 

A site behavior plan will be developed that will list the target behaviors, possible replacement 
behavior and consequences , to help the student improve. 

If a student receives special education services a review of his/her IEP can be requested, if the 
behavior continues. Additional services or a behavior plan will be developed to address the 
behavior. 

When all site resources have been exhausted and a students' behavior demonstrates a danger to 
students, staff and him/herself the student shall be suspended from school and the case referred 
to the board for possible dismissal. 

All documentation and records that support the efforts of the site to modify the student's 
behavior, parent contacts, contracts, teacher reports, referrals from other district and community 
agencies shall be included in the referral . 

School Suspension/Expulsion!Disenroliment Policy 

Suspension 
A student may be removed from school activities for up to (5) five days at a time and not more 
than (20) twenty days per year. This policy is consistent with Oakland Unified School District. 
Parents are notified by telephone, mail, or in person. Prior to readmitting the student to school a 
parent must meet with an administrative team at the school to discuss student options. staff, 
social worker, mental health assistant and other child advocates. 
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Involuntary Transfer 

If suspension and interventions do not curb misconduct, or the student has been habitually truant 
or irregular in attendance, the school will hold one final meeting to fmalize the process and the 
student will be involuntary transferred out. EDUCATION CODE SECTION 8432.0 

Mandatory Expulsion 

The Principal shall recommend a student's expulsion for violation ofEDUCATION CODE 
SECTIONS 48900 (A)-(E). The student and parents are notified of their due process rights. The 
notification of expulsion procedures will be submitted to the Board of Directors, who will 
conduct the expulsion proceedings. 
In cases where the Principal determines that a student has committed any of the actions in 48900 
(A-E) felonies, on school grounds or at a school activity off school grounds, the student must be 
recommended for expulsion. 

Sexual Harassment 

Sexual harassment is prohibited by federal and state law and Our school policy. Sexual 
harassment is unwanted sexual advances, requests for sexual favors, or other verbal or physical 
contact of a sexual nature that is made a condition of learning or that 
seriously interferes with a student's ability to learn or creates an offensive, hostile, or 
intimidating learning or work environment. Students who feel that they have been sexually 
harassed by students or school employees should report the incident to 
their principal or other adult authority. Parents should report incidents to the principal. Students 
found to have sexually harassed a student or an employee will face disciplinary action. 

Positive School Climate and Anti-Bullying Policies 

The Positive School Climate Policy promotes a caring community through the development of 
mutually respectful relationships,high expectations for all students, and opportunities for 
meaningful participation. A positive school climate helps to build 
student attachment to school, which research links closely with academic success, reducing risky 
behaviors, and increasing healthy decision-making. LEGACIES is committed to developing 
discipline and classroom management strategies that promote youth development, equity, and 
personal and social responsibility . 
.If you believe your child may be the target ofharassment or bullying, including cyber bullying, 
you are encouraged to report your concerns directly to the administrator or staff person at 
school. Cyber bullying is the use of information and communication technologies by an 
individual or group to support deliberate, repeated, and hostile behavior intended to harm others. 

Homework Expectations 

Homework is an extension of classroom learning and an essential part of the educational 
program since skills are mastered through practice. The specific type, length, and frequency of 
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assignments will vary according to grade level and subject matter. Parents are encouraged to help 
their children understand concepts but are not expected to do their homework for them. Teachers 
provide homework for the following reasons: 
1. To help the student practice what has been learned in class 
2. To give the student the opportunity to complete class assignments 
3. To encourage the student to learn more than is required (academic enrichment) 
4. To develop responsibility 
Parents create the child' s perception about homework, you can help with homework by 
supporting the teacher' homework policy and encouraging your child to have a positive attitude 
toward homework and school. Call the teacher if there are any questions about the purpose or 
procedure of the homework. 

SST 

Student Study Team to administration to convene a meeting to establish the necessary 
Interventions to help the student meet grade level standards 

Field Trips 

Opportunities to extend learning into a broader context may be provided through field trips. All 
field trips must be directly related to classroom learning units and activities. Students must have 
written parental/guardian permission to participate in field trips. All students are required to wear 
name tags with the school' s name. 
Lost and Found 

The lost and found is located in the main office. At the end of each quarter items that have not 
been claimed will be donated to charity. Please do not bring valuables or large sums of money to 
school. 

Transportation 

Transportation to and from LEGACIES is the responsibility of the parents and/or guardians of 
each student. Pease make sure to have your child to school on time 8:40a.m. every morning and 
picked up on time every afternoon. 

Bus Schedules- AC Transit Bus Schedules and passes can be obtained from AC Transit 
Headquarters, 508 16th Street, Oakland, Customer Service (510) 891-4700 or Safeway and 
Lucky' s Stores. 

Textbooks 
Books are loaned to students and students must return books in good condition. 
Failure to return a textbook will result in report card being held. 
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Dress Code 
LOEC is a school. Students should dress accordingly. Our focus is learning, not fashion. 

Boys Uniforms 
Slacks or shorts 

Shirts 

Shoes 

Hats, wave caps, Du-rags,caps 

Hairstyles 

Jewelry 

Girls Uniforms 
Slacks, shorts, skirt 

Blouse 

Hats/caps, scarves 

Hosiery 

Hairstyle 

Solid black, belts are required 
Students are not allowed to wear chain on pants 
Pants cannot sag or hang below the hips 
Leg length should not extend beyond the ankles 
Solid white or black socks 
No logos are designs on pants, or socks 

Only white shirts will be allowed 
Shirts should have collars 
Fitted white tee shirts can be worn underneath 

Boys wear dark shoes 

No head apparel will be worn in the school 

a traditional hairstyle is encouraged, the 
Administration can determind inappropriate 
Hairstyles. Students are not to wear colored hair 
or colored strips added to hair. 

Small hoops are permitted no mouth gear such 
as grills permitted. 

Solid black, 
Skirts can be no more then 2 inches above the 
Knee 

Solid white,shirts/blouse should have a collar 
White tee shirts can be worn underneath 

No hats, caps/hats will be worn in school 

Solid black or white hosiery 
Solid black or white socks that covers ankle 

Traditional hairstyle is encourage, the 
administration will determind inappropriate 
hairs style 
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Jewelry Small hoops are permitted no mouth gear such 
as grills permitted 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 
Acceptable Use of Technology Consent Form 

.Parents and students are advised that some material accessible via the Internet may contain 
items that are illegal, defamatory, inaccurate, or potentially offensive to some people. The school 
cannot guarantee that filtering software will in all instances successfully block access to all 
inappropriate materials. 

To gain access to the Internet, any online digital locker or network storage accounts, email, 
and any other district electronic technologies, aU students and parents/guardians must sign 
and return this form to the school. 

Access to school technology is a privilege, not a right. The school 's electronic network is part of 
the curriculum and is not a public forum for general use. Please carefully read the attached 
Acceptable Use of Technology policy. Violations may result in disciplinary action. Violations 
can include: 

• Sending or displaying offensive pictures or graphics. 
• Using obscene language. 
• Harassing, insulting, threatening or abusing other network users. 
• Violating copyright laws. 
• Using another user's account and password. 
• Damaging computers, personal or network files. 
• Trespassing in another user's private iiies. 
• Attempting to circumvent network security. 

Unless otherwise instructed by school personnel, students shall not disclose, use, or disseminate 
personal identification information about themselves or others when using email, chat rooms, or 
other forms of direct electronic communication. Students are also cautioned not to disclose such 
information by other means to individuals contacted through the Internet without the permission 
of their parents/guardians. Personal information includes the student's name, address, telephone 
number, Social Security number, or other individually identifiable information 

By signing this agreement, I!we are signifying that I/we have read LEGACIES Acceptable Use 
Policy and agree to abide by its terms. I/we understand that the computer network/computers are 
to be used solely for educational purposes and that there is no expectation of privacy with respect 
to the use of the same. 
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Student Consent 

I understand that my computer use, the use of other technologies while at school or connected to 
the school, and any electronic communication and storage systems (including email and student 
folders, digital lockers, and class/student websites) are not private and that the school has the 
right to monitor my activity. 

I have read the LEGACIES Acceptable Use of Technology policy and regulations and agree to 
abide by these rules. I understand that violation of the policy or regulations may result in 
disciplinary action, including loss of technology privileges, suspension or expulsion, or legal 
action. 

Student Signature--------------- Date ______ _ 

Parental Consent 

I have read the school's Acceptable Use of Technology policy and regulations. In consideration 
for the privilege of my child using the school's electronic communications system, and in 
consideration for having access to the public networks, I hereby release the LEGACIES, its 
operators, employees, or agents and any institutions with which they are affiliated from 
any and all claims and damages arising from my child's use of, or inability to use, the 
system, including, without limitation, the types of damage identified in the school's 
Acceptable Use of Technology policy and administrative regulation. 

Parent/Guardian Signature ___________ Date: -------

Name of Student: Date of Birth: I I Grade: - --------
Home Street Address: - - - - - ----- - ----------
Home Telephone: ___ _ _ _ _ Work or Cell Phone: _ _ _ _ _ _ _ 
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LEGACIES OF EXCELLENCE CHARTER SCHOOL 
8024 Rudsdale Street 
Oakland CA 94621 

Please fill out the information called for on this form and return it to the teacher. There should be 
a separate form filed out for each child. In your family attending. If there are any changes please 
notify the school immediately. 

Student Name: Sex: Grade ----------- -------
Address ---
Home Phone: -------------
Mother/Guardian: Father/Guardian: ---------- ------
Address: Address: . ----------
City/Zip: City/Zip: ________ _ 
Other contact phone.#:__ Other contact phone #: _________ _ 
Employer Information: 
Company:. 
Address: ------

City: ______ Phone: __ City: 

School age brothers & sister under age 12: 

Name School Name School 

All possible measures are being taken to insure the safety and care of your child in case of 
accident or illness, first aid is given by school personnel and the parent is notified. School 
authorities, are aLways acting in accordance with the parents wishes, we need authorization in 
emergencies when the accident or illness is serious requiring further immediate care and the 
parent CANNOT BE CONTACTED. EMERGENCY GUARDIANS WHO I AUTHORIZED 
TO TAKE EITHER TEMPORARY CARE (Illness) OR EXTENDED CARE (In case of natural 
disaster) OF MY CHILD IF I CANNOT BE REACHED. 

Name: ____________ Relationship: ___ _ 

Home Phone: ____ Other contact phone: _____ _ 

Name: ___________________ Relationship: ____ _ 

Home Phone: _ _______________ Other contact phone: __ _ 

Name: ____________ Relationship: ___ _ 

Home Phone: ____ Other contact phone: _____ _ 
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In case of accident or serious illness and the school is unable to reach either. I authorize the 
school to call the physician indicated below and follow his/her instructions. 
If it is impossible to reach the physician, the school may make whatever arrangements are 
necessary: 
Physician: ________________ Address: ______ _ 
Phone: - -----
Emergency Hospital: Medical # & Carrier ____ _ 
MEDICAL ALERT INPORMATION (Allergies, physical limitations, etc ... ) _____ _ 

I authorize the release of my home telephone number to my child's school "Parent 
Teacher/Student, Association". 
I do not authorize the release of my home telephone number to my child' s school Parent 
/Teacher Association. 

PARENT/GUARDIAN SIGNATURE: - ------
DATE: -------
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LEGACIES 

MEDIA OPT-OUT FORM 

Please sign and return the attached form only if you DO NOT want your child 
to be interviewed, photographed, or filmed by the media outlets or other 
organizations for use in print, television, film or Internet publications. 

Dear Parent or Guardian, 
There are times when our school may be featured in various media. News reporters, 
photographers and/or film crews from TV, radio stations, newspapers or magazines may 
wish to interview, photograph and/or film your child in relation to a story about our 
school or students. Your child's name, grade may be included in the report. Classrooms 
might also participate in video-conferencing on the Internet. 
Our school may be visited by community organizations or partners who are providing 
services to students. These organizations or partners may wish to photograph your child 
and may want to use the photograph and/or your child' s name and the name of this 
school in their publications and informational materials. 
We will make every effort to honor your request, however, please be aware that there 
may be circumstances when your child may be interviewed, photographed or filmed 
beyond our control. Please discuss your wishes with your child so that s/he knows if you 
do not want your child to be interviewed, photographed or filmed. 

PLEASE SIGN AND RETURN TO THE SCHOOL only if you do not want your child to 
be interviewed, photographed, or filmed. 

I DO NOT want my child to be interviewed, photographed, or filmed by members of 
the media, organizations or agencies at school, for use in print or Internet publications, 
documentaries, films or video, to the extent that the school can prevent such contact. 

Child' s Name --------------------------------
Print Name of Parent/Guardian -------------------
Date ----------
Telephone Number of Parent/Guardian __________ _ 
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LOEC Middle School 
Lesson Planning 

Teachers are responsible for planning instruction and designing learning experiences 
for all students in their classes. This year the process for reviewing lessons has been 
modified to include our new state content standards and the California Standards for the 
Teaching Profession, Our new process will also allow for more collaboration among 
teachers. In addition to feedback from the administrative team, teachers may work 
together to plan and implement lessons and receive feedback from peers. 

Long Term Objectives or Goals- Teachers may work individually or collectively in 
departments to determine the objectives for each semester. These objectives or goals 
should be aligned with the state's content standards. The topics should be calendared 
with consideration given to when topics are covered in the Curriculum Embedded 
Assessments and the administration of the STAR. 

Weekly Planning-Teachers are responsible for the day to day planning of lessons. 
Lesson plans should he available in classrooms and located in a general place for 
reviewing by administrators, evaluators, and other partners who have a vested interest 
in supporting good instruction. 

Lessons for Evaluations- A copy of the lesson that will be taught and observed by your 
evaluator should be submitted prior to the observation. The lesson must include 
objectives, standard(s) addressed, materials used, and student handouts. Lessons will be 
discussed during the pre-conference and the post conference with the appropriate 
evaluator. 

Monthly Lesson Showcase- Instructors will "showcase" a lesson or an activity for each 
month of the school year. Departments may collaborate to "showcase" one lesson that 
they have planned and implemented together. These monthly lessons will be used to 
discuss student progress, showcase exemplary teaching strategies, etc.,. Lessons may 
also be submitted for inquiry and instructional support. Monthly lessons are due the 
third Monday of each month beginning in October. 
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LOEC MIDDLE SCHOOL 

Teacher Discipline 

A. All teachers are responsible for the conduct of students in their classes. It is 
generally recognized that many unpleasant situations may be avoided through 
patience, a friendly attitude, and sympathetic understanding of the individual. In 
the event that the reasonable efforts of the teacher do not appropriately correct 
deficiencies in student conduct, the matter should be discussed with the student's 
counselor or the assistant principal. Many situations of poor conduct can be 
anticipate by an alert teacher and preventative measures taken. 

B. Each teacher is requested to POST A SET OF CLASSROOM RULES WITH 
CONSEQUENCES in their classrooms and SHARE A COPY WITH EACH 
STUDENT. A clearly outlined and communicated plan to deal with disruptive 
behavior is a preventative measure in and of itself. 

C. Teachers should not condone insolence, disobedience, abusive language or 
disrespect at any time. Such behavior should be dealt with directly and 
consistently. Teachers notify parents of such student behavior immediately. 

D. Physical force or hands-on approach to student discipline is not appropriate or 
tolerated. Such methods create more problems than they resolve. 

E. Teachers are expected to remain with each class until the closing time of each 
class. In an emergency, the principal, or other certificated staff will relieve you if 
you will send a note to the school secretary. Students should be retained in their 
seats until you dismiss them. DO NOT ALLOW STUDENTS TO LOITER BY 
CLASSROOM DOORS PRIOR TO THE END OF CLASS, OR TO LEAVE 
BEFORE THE BELL RINGS. 

F. Each teacher is responsible for the discipline of his/her classroom. If it is necessary to 
send a student from the classroom fill out a "Referral Slip" and send it with the student to 
the principal. DO NOT LEAVE A STUDENT UNSUPERVISED OUTSIDE OF YOUR 
CLASSROOM IMMEDIATE AREA. Except in emergencies, all teachers are expected 
to address class discipline problems before referring a student to the office. Methods to 
be employed include, but are not limited to the following: 



1. Private conference with pupil and behavior health aide 
-Denial of class privileges 
-Seating change 
-Written behavioral contract 
-Teacher-held detention 

2. Telephone or written contact with parents and/or conference with parents at 
schooL 

3. Note home to student's parents requesting note be signed And returned. 

4. Referral to the Behavior healthcounselor for assistance, if felt appropriate. 

Ifthe above steps do not diminish or alleviate the problem behavior, issue a referral to 
the principal with a written account of the misbehavior and efforts taken to modify the 
student's behavior. 



LOECS 
Classroom Walk-Through Observation Indicators (Short observations) 

Teacher 

Date: 

D Attendance 

D Students engaged in learning 

D Discipline 

Class 

Time: 

D Rules/Policies/Procedures/Jobs Displayed 

DSchedule/Agenda Displayed 

D Positive /Specific Reinforcement 

D Smooth Transitions Between Activities 

D Circulating to Provide Feedback 

D Check for Comprehension 

D Relating Lesson to Students' Prior Knowledge 

Comments 

Observer 



/."'" 

f 

To: 

From: 

Date 

LOECSMITDDLESCHOOL 
8024 RUDSDALE STREET 

Oakland, CA 94610 

PRE OBSERVATION FORM 

Please meet with me on at in Room 38A for a pre-observation 
conference. Please prepare the form below and bring it with you. 

1. Subject area of the observation: 

2. Topic of the lesson: 

3. Content standard and number: 

4. 

5. 

6. 

7. 

8. 

Instructional mode: (teacher directed, small groups, student lead discussion) 

Specific aim: (students will add mixed numbers) 

Student activities: 

The procedures for the lesson: 

Materials to be used: 

9. Assessment: 



TEACHER: 

Administrator 

Room# 

Today's Topic: 

Lesson Plans: 

Presentation: 

Activities: 

Comments: 

Recommendations: 

LOECS 

CLASSROOM OBSERVATION FORM 

Date 

Grade Level 

Start Time 

End time: 



LOEC MIDDLE SCHOOL 
8024 Rudesdale Street 

Oakland , CA 94621 

Guest Teacher information Handout 

School Year 

Welcome to LOEC Middle School, grades sixth, seventh, and eighth! 

Thank you for accepting th is assignment. This handout has been prepared to assist you in having a 
successful experience at our school. 

Assignment: 
Upon your arrival, please sign the substitute binder, which can be located on the counter in the main 
office. One of the office assistant, will assist you with getting the keys to the room, attendance sheets, 
and any special instructions for the day. 

Please read over this handout. See an administrator if you have questions. 

Hall Passes 
Unless it is an emergency, students should remain in their classes. If you find it necessary to permit a 
student to leave your classroom, the student must be issued a hall pass. Students will not be seen by 
any office personnel without a pass that includes, date, time, nature of business, your signature and 
room number. 

~ndance Sheets 
Attendance sheets are placed in teachers mailboxes each day. There should be a sheet for each period 
taught. Completed attendance sheets are picked up by I.W.E.s within the first 15-20 minutes of a class 
period . It is very important to take attendance at the beginning of each period so that the sheets are 
ready for pickup. 

Windows 
Please only open the upper row of windows in the classrooms. This will avoid problems with students 
who throw paper and other objects onto the grounds. A pole should be available in each classroom. 
You may check with the custodian if you cannot find one. 

Assemblies I Minimum Days 
A bell schedule is included in this handout. Please refer to it for special schedules. 
Variations may occur which you will be apprised of upon your arrival. 



Discipline Policy 
LOEC students are encouraged to be respectful and courteous 
at all times. We value our guest teachers and insist that students 
follow the classroom I school rules that have been set, especially 
when regular teachers are away from their classrooms. 

In the unlikely event that you have a disruptive student in one of 
your classes, the following procedure may be followed: 

1 Notify a neighboring teacher that you are having a problem 
(See staff roster) . This can be done by sending a reliable 
student with a note or phoning the teacher from your 
classroom. (See Ms. Meeks or another administrator for 
phone codes.) 

2. Send for a campus supervisor. Phone the main office using 
the phone code and ask for a campus supervisor to come to 
your classroom. The campus supervisor will either counsel 
with the student(s) and/or remove them from the classroom 
setting, if necessary. 

3. Send the student to an administrator with a pass or referral. It 
the student is not able to go to the administrative assistant's 
office an his or her own, have another reliable student bring 
the pass or referral to the main office) and the student will be 
picked up. 

4. Send for an administrator. Phone the main office using the 
phone code and ask far an administrator to come to your 
classroom. The administrator will either counsel with the 
student(s) and/or remove the student(s) from your classroom. 

It is our goal to provide excellent instruction for all students and 
to make sure that students remain in their classroom settings as 
much as possible. However, students who disrupt the learning 
environment and prevent others from getting their education will 
be dealt with according to the district's discipline policy (Admin. 
Bulletin 601 0) and the California Education Code. 

If you would be interested in taking future assignments at 
LOEC, please provide us with the information below: 

Name 

Home Phone# 

Preferred grade level and or content area: 

Additional Information: 



Enrollment Process 

1. One pick up package 

2. Turn in Emergency data 

3. Turn in enrollment form 

4. Get class assignment 

5. Turn in home language survey and Education level survey 

6. Turn in Media opt and technology acceptance forms 

7. Parent participation and Parent/student profile 

8. Check in sheet 



Check in sheet 

Student Name Date -------------------------- -------

).> Address verification (3 items, i.e. driver' s license, gas bill, cable bill) 

).> Immunization record- yellow card 

).> Social security card 

).> Emergency data sheet 

).> Last report card 

).> Transfer from last school 

Forms that must be completed 

Registration form _ _ _ Emergency form __ 

Home Lang-uage Survey __ Acceptable use of technology __ 

Media Opt-Out form __ Parent Participation form __ 

Educational level form ------- Parent /student profile ______ __ 

Shot record ·------- -
Report Card ______ _ 

Transfer IEP ---- - -- -------------------



LOEC MIDDLE SCHOOL REGISTRATION FORM 

STUDENT 

Last Name ______ _______ First namec__ _______ ___:Middle name. _ _ ___ _ 

Date of Birth Grade _____ Male ___ _ .female __ _ 

Social Security number: _______ Birth City: ___ _ Birth state __ _ 

Home Address :Streetc__ _ _ __ City _____ ,State __ Zip code. _ _ _ _ 

Last School Attended: Year __________ _ 

Child resides with: 

Hone Phone 

Work Phone 

Cell phone 

IEP _ ___ _ 

Speech __ 

PARENTS 

Both Parents __ Father 

Father's name Mother's name 

SPECIAL NEEDS/PROGRAMS 

504 ______ _ SDC __ _ 

Hearing~--- Autism 

Mother 

Guardian 

ELD __ _ 

Visual 



LOEC MIDDLE SCHOOL 

Dear Parents/Guardians: 

8024 Rudsdale street 
Oakland, CA 94621 

The State of California requires our district to collect certain information about each 
student in order to clearly describe our school district population. Please specify the 
education level of the parent/guardian who has the most schooling: 

Not a High School Graduate 

High School Graduate __ 

Some College (completion of any courses '.vithin a two or four year academic program, 
but not vocational or technical education) __ _ 

College graduate (Bachelor of Arts or Bachelor of Science four year degree, or an 
equivalent degree from a foreign university) ---

Graduate School/Post Graduate Training ___ _ 

Decline to state or unknown ----

Thanks you your help. 

Student Name ---------



EMERGENCY DATA SHEET 

LEGACIES OF EXCELLENCE CHARTER SCHOOL 
8024 Rudsdale Street 
Oakland CA 94621 

Please fill out the infonnation called for on this form and return it to the teacher. There should be a separate form filed 
out for each child. In your family attending. If there are any changes please notity the school Immediately. 

Student Name: _____________ Sex: __ Grade ___ _ 

Address _______ _ 

Home Phone: ___________ _ 

Mother/Guardian: _________ Father/Guardian: _ ___ _ 

Address: Address:. _ ________ _ 

City/Zip: _______ ___ City/Zip: ________ _ 

Other contact phone.#:_ Other contact phone#: _________ _ 

Employer Information: 
Company:. 
Address: ________ _ 
City: _ __________ Phone: _ _ _ __ _ 

School age brothers & sister under age 12: 

School Name 

All possible measures are being taken to insure the safety and care of your child in case of accident or illness, first aid 
is given by school personnel and the parent is notified. School authorities, are aLways acting in accordance with the 
parents wishes, we need authorization in emergencies when the accident or illness is serious requiring further 
immediate care and the parent CANNOT BE CONTACTED. EMERGENCY GUARDIANS WHO I AUTHORIZED 
TO TAKE EITHER TEMPORARY CARE (Illness) OR EXTENDED CARE (In case of natural disaster) OF MY 
CHlLD IF I CANNOT BE REACHED. 

Name: ____ ______________ Relationship: ___ _ 

Home Phone: _ __________ _____ Other contact phone: ____ _ __ _ 

Name: _______ ______ _ _ _ __ Relationship: _ ___ _ 

Home Phone: ________________ Other contact phone: ___ _ 

Name: _ _____ _______ _____ ---'Relationship: _ __ _ 

Home Phone: ___ _________ ____ Other contact phone: _____ ___ _ 

In case of accident or serious illness and the school is unable to reach either. I authorize the school to call the physician 
indicated below and follow his/her instructions. 
If it is impossible to reach the physician, .the school may make whatever aJT"cillgements are necessary: 

Physician: ___ _ ____________ Address: ________ Phone: _____ _ 

Emergency Hospital: Medical # & Carrier ___ _ _______ _ 

MEDICAL ALERT INPORMA TION (Allergies, physical limitations, etc ... ):----=:---:---:::--,-------,---:-...,...--:-: 

I authorize the release of my home telephone number to my child's school "Parent Teacher/Student, Association". 
I do not authorize the release of my home telephone number to my child's school Parent /Teacher Association. 

PARENT/GUARDIAN SIGNATURE: _______________ DATE: _____ _ 



LOECS Home Language Su:tvey 

Date ---

The California Ed Code requires schools to determine the language spoken at home by 
each student. This information is essential in order for schools to provide meaningful 
instruction for all students. 

Name of student ·----------------------------- grade _________ age ___ _ 

1. Which language did your child speak when they fisrt began to talk'------

2. What language docs your child us most frequently _________ _ 

3. What language do you speak to your child in ____ _ 

4. Name the language most often spoken by the adults at home __ 

5. Has your child received any formal English language instruction'----

Parent signatLITe 



LOEC Middle School 

Student/ Parent Profile Sheet 

Please help us know you child and what will help his educational experience at Legacies 
be a wonderful learning process. In order to provide him/her with the best education we 
can, help us learn about what interest your child has and what things disturb him/her. 

Name ---------------------------------------- Birthdate _ ___ _ 
Grade: Parent Name ------- --------------------------------

I. The things my child likes best in school: English Math Science 
Socia! Studie§ Computer Music Clubs After school activities PE 

II. The things tlmt appear to upset my child about school are: 
1. __________ _ _ _ _ _ _ ______ ___ _ _____ ___ 

2. -------------------------------------------------------------------

3. _____________ ________________ ___ 

4. ___ _____ __________ ___________ __ 

III. In the area of school attendance, I would rate my child's attendance as 

Excelk nt Good Fair Poor 

IV. If your child' s attendance is Fair or Poor, what do you feel is the reason? 

• Fear of School 
• Language problem, and he/she feels helpless 
• He/she keeps getting bad grades 
• Has academic problems and feel uncornfortablc 
• Has problems with other students 
• Has problems with some teachers 
• Says school is boring 
• Sometimes has headache, stomach ache or other: ----------------
• I don' t know why he/she does not like to attend school. 
• Other: -----------------------------------------------------



V. If my child is not in school, I would like someone to call me 
by 10:30 AM at 

Home Phone 
------ -----------------

Work Phone 
------ -----------------

Relative Phone 
------ -----------------

Friend Phone ------ ----------------
Evening Call Phone ------ ----------------
other Phone: ------ ---------------

VI. \\'hen your child is upset , how do you help 1:-J m/her with the problem? 

V. \Vhen your child is having a problem what measure do you suggest we take to 
help him or her? 
• Detention after school 
• Lost of Lunch period free time 
• Call Home 
• Writing assignment regarding incident 
• Counseling with him/her 
• Loss of privileges 
• Suspension from the class but not from school 
• Saturday school 
• School I campus clean-up detail 
• Community service detail 
• Last result: Suspension from school 
• Other: -------------------------------------------------

VI. My child would like to participate in after-school activities such as 
• Fine Arts Club 
• __ Dance Theatre Group 
• _____ Computer Club 
• DramaClub 
• __ Performing Choir 
• Travel and Adventure Club 



VII. I would be interested in participati11g in the following activities in the evening at 
the school. 

• 
• 
• 
• 
• 
• 
• 
• 

Computer Education Course 
English as a Second Lang-uage Course 
Computer Repair and Technology Skills 
Training course for Instructional Assistants 
Traini.J.1g course for aide to the Handicapped 
CPR Course 

Improving Math Skills to help my child training 
Adult Literacy Class 

VIII. I would like my child to be able to have access to the school library after school to 
help with homework, I would come to help supervise. Yes No 

VIII. I '.vould be interested in my child taking part in a travel adventure and would help 
with fund raising and would be a chaperone for a excursion to 
• San francisco 
• San Diego 
• Los Angeles 
• New York City 
• Seattle, Wa 

IX. What do you feel needs to happen to get you c"bild excited about school? 

X. \Vhat ideas do you have to help make this school the greatest in Oakland? 

----------------



MEDL-\ OPT -OUT FOR.l\1 

Please sign and return the attached form only if you DO NOT want your child 
to be interviewed, photognaphed, or filmed by the media outlets or other 
organizations for use in print, television, film or Internet publications. 

Dear Parent or Guardian, 
There are times when our school may be featured in various media. News reporters, 
photographers and/or film crews from TV, radio stations, newspapers or magazines may 
wish to interview, photograph at1dlor film your child in relation to a story about our 
school or students. Your child's name, grade may be included in the report. Classrooms 
might also participate in video-conferencing on the Internet. 
Our school may be visited by community organizations or partners who are providing 
services to students. These organizations or partners may wish to photograph your child 
and may want to use the photograph and/or your child's name and the name of this 
school in their publications and informational materials. 
We will make every effort to honor your request, however, please be aware that there 
may be circumstances when your child may be interviewed, photographed or filmed 
beyond our control. Please discuss your wishes with your child so that s/he knows if you 
do not want your child to be interviewed, photographed or filmed. 

PLEASE SIGN A .. -ID P.Ji:TtJR.t~ TO THE SCH:OOL only if you do :not want your 
child to be inteniewed, photographed, or -mmed. 

I DO NOT want my child to be interviewed, photographed, or filmed by members of 
the media, organizations or agencies at school, for use in print or Internet publications, 
documentaries, films or video, to the extent that the school can prevent such contact. 

Child's Name ---------------------------------
Print Name of Parent/Guardian 

~------------------
Date -----
Telephone Number of Parent/Guardian ____ __ 



LOEC Middle School 

Student: Date; 

Period 1 

Period 2 

Period 3 

Period 4 

Period 5 

Period 6 
/ 



Haywood Douresseau 

Vision 

Legacies of Excellence Charter Middle School 
School Site Safety Plan 

Principal 

Create a safe and secure learning site. All students will feel safe and secure on campus and in the 
classrooms. 

A. School Mission Statement: 

Legacies of E xcellence Charter School's mission is to help high-need students experience scholastic, 
social, and personal success, and provide them with the academic foundation needed to excel in high 
school and college. The school's graduates will enter 9th grade with the knowledge, skills, work 
habits, and attitudes needed to thrive in a challenging college-prep program. Enrollment 80 students 

Component I 
Personal characteristics of students and staff 

Goal - All students will acquire knowledge and understanding of themselves and their world and 
develop an appreciation and understanding of each other. 

Areas of Pride/To be incorporated 
Respect for self and others emphasized through 6th grade administration classes. 
Respect for self and others emphasized through 7th and 8th grade classes. 
Elimination of graffiti from school site buildings, lockers, doors, restroom walls, desks, etc. 
Campus cleanup by students on selected Saturdays 
Areas of campus assigned to grades for competition - cleanliness 
GPA competition by grade levels 
Internet/E-mail pen pals for students 

Understanding of Other Cultures and Ethnic Groups as Demographics Change 
Buddy system for all new students 
International Poduck Dinner 
International carnival Day for students 
Full time behavior health managers in all three grades 
Staff training in conflict resolution techniques 

Enhanced/ advanced classroom management techniques for staff 
Staff training for management of combative behavior, crisis response and suicide prevention 
Staff training for disaster/ emergency response 
Staff/ student training in CPR and other first aid techniques 
Staff training in exciting/ dynamic, interesting lesson plans, Development of plans 
That reflects the needs of students and the society around them. 



Objectives 
Reduce the number of or eliminate referrals for causing or threatening to cause physical injury to 
another person. Referrals will be reduced by 90% annually. 
To have all staff adequately trained in management of combative behavior by December 2012. 
Increase the number of student referrals to conflict management by 100% 
To incorporate and operate a functioning student court by September 2012 
To incorporate student monitors in halls and passageways by October 2012 
To incorporate student monitors in the cafeteria at breakfast and lunch by October 2012. 

Related Activities 
Provide ongoing multicultural awareness through community visitors, speakers, classroom and 
monthly assembly presentations and depiction of diverse people through enlarged photographs of 
LOEC Middle School students posted around the school. 
Continue orientation of new students by peer/ student helpers/ study buddy/ conflict managers 
Expand use of homework center for multicultural study 
Provide live drama presentations by groups, which focus on various cultural groups 
Identify, train and supervise student peer helpers/ conflict managers in their work to resolve problems 
and issues in a peaceful manner 
Provide staff training in management aggressive behavior, crisis response and suicide prevention. 
Get students/adults to sign the "Anti-Gun Pledge." 
Provide training in Assertive Discipline for teachers, campus supervisors, and administrators. 
Provide opportunities for students to participate in the following: 
Student Government (council/student body/class officers) 
Conflict Resolution 
Clubs/Sports/Music 
Student Monitors 

Resources Needed 
Guest Speakers (mayor, bankers, engineers, attorneys, businesspersons, etc.) 
Volunteer community members 
School staff 
Rotary Club/Lions Club/100 Black Men 
Funding for: 
Training materials 
Transportation for students 
Student peer helpers/ conflict managers 
Coordination with Alameda County Office of Education/Employment Development Department in 
developing summer jobs for LOEC Middle School students and parents. 

Persons Responsible 
Administrators, School Staff, Behavior Health Aide, and Instructional Assistants 

Timeline 
Multicultural Activities - ongoing 
Orientation of new students - ongoing 
Student peer helpers/student conflict manger training- by December 2012 
Staff training as scheduled by Administrator 
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COMPONENT II 
School's Physical Environment 

Location: Legacies of Excellence Middle School, 8024 Rudsdale Street Oakland, CA 94603 

LOEC Middle School is located next to Accom Elementary School 
Areas of Pride 
The school is support by a number of successful individuals and orginazations including 100 Black 
Men 
Areas of Concern 
There is a great need for student activities of all types to get students involved in something other than 
conflicts with each other. Field trips, excursions, assemblies that deal with student incentive programs 
are but part of the need to make the school environment more comfortable. 

Areas of Desired Change 
Reduction of attacks on students by non students 
General reduction of building vandalism through school/ community relations 
Reduction of theft on campus 
More recognition and obedience of school policies 
Buy-in by students on school pride issues 
Campus/ classroom beautification 
Reduction of litter in the cafeteria at breakfast and lunch 
Reduction of litter in and around the campus 
Increased communications for safety of staff and students by prompt assistance during emergencies 
Inservice of staff in implementation of crisis response plan 

Goal: To make Legacies of Excellence Middle School a much safer place through 
beautification and enhanced communications 

Objective I 
To eliminate the incidences of assault on students 
Related Activities 
Conflict Resolution training by behavior health aides for students, staff, parents, and community 
volunteers by December 2010 
Development of a 20 member PTA by October 2012 
Stress school pride through, sale ofLOECS T -shirts/sweaters/notebooks, etc. 
Stress all students dressing for physical education in regulation clothing 
Reduce the incidences of non-students on campus by 100% by Oct 2012 
Stress school pride through caught being good program 

Resources Needed 
Fundung earmarked for student activities 
A functioning 20 member PTA 
Volunteer donations 
Grant funds 
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Objective II 
The staff has the capability to respond to emergencies immediately. 
All fire alarms systems, including horns, bells, smoke and heat detectors, doors, hoses and dispensers, 
are functioning at 100 capacity. 
Areas of concern 
False alarms and vandalism. 

Related Activities 

First aid packets will be issued to all staff 
Issuance of crisis packets and inservice staff in their use 
Inservice staff on CPR/ first aid 
A modem intercom system is installed that allows communications between classrooms, offices; this 
system includes an announcing system that can address the outside areas of the campus 

Areas of Desired Change 
Proactive approach to maintain a safe campus 
Eliminate physical confrontations 
Reduce the number of verbal confrontations 
Addition of Student Government 
Student council 
Student court 
Student body officers 
Seasonal sports competition between grade levels schools 
Incentive program for students 
Marking period honor roll assemblies by grade level 
Staff sponsored student clubs 
Science 
English/Language Arts 
Math 
Computer 
Sports Reading 
Camera/Video 

Resources Needed 
School Funds 
Grant Funds 
Volunteers 

Persons Responsible 
Administrators, Teachers, Parents, Counselor(s), community volunteers, law enforcement personnel 

Timeline for Implementation 
* Mental health counselor involvement - ongoing 
* Crisis packets and inservice -- December 2012 
* CPR/First Aid training -- December 2012 
* Communications system(s) -In operation 
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Component III 
Legacies of Excellence Middle School- Social Environment 
Goal - To improve the school's social environment through additional parent and community 
involvement 
Areas of Pride - Desired 
* School wide emphasis on respect, responsibilities, and conflict resolutions 
* Development of full time conflict resolution program 
* Development of collegiality and collaboration among the staff 

Area of Desired Change 
* Increase involvement of Behavior health counselors 
* Development of student activities 
* Development of student activity calendar 
* Development of 20 member PTA 
* Increase parent participation in school related events 
* More involvement with community health services for awareness of health issues 
* Staff training in regulation and requirements for reporting child abuse 

Objective 

* The number of parents, community members, and health professionals involved in school activities 
(when developed) will increase by 25% annually 

Related Activities 

* Make contact and dialog with public health personnel for coordinating health education and service 
* Provide training to all staff about health and child abuse issues 
* Provide CPR/First Aid Training 

Resources Needed 

* Administrators, Mental Health Counselor, School Nurse, Conflict Resolution Managers, Volunteers 
and Newspaper Editor 
* State Funds 
* Grants from city/ state/ federal budgets 

Persons Responsible 

*Administrators, staff, student peer helpers, conflict managers, volunteers. Newspaper editor 

Timeline for Implementation 

* Additional Behavior health counselors 
* Newsletter and Newspaper Articles- May, 2013 
* Health Education presentation - September, 2012- June, 2013 
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COMPONENT IV The School's Culture 

Goal 
* To ensure that the school program is designed to meet the diverse learning needs of all students 
* Staff as role models 

Areas of Desired Change 
* Data driven decisions on curriculum 
* Positive reinforcement of students by staff (recognition, rewards, award assemblies, pictures of 
honorees) which brings about a spirit of unity 
* Daily evaluation of teaching staff 
* Increased services for RSP students 
* Employment services for unemployed parents. 
* Increased opportunities/ class offering- especially electives for LOEC 

Middle School students 
* Formation of a yearbook committee 
* Procurement of sponsorships/ advertising for said yearbook 
* Formation of a journalism/yearbook/school newspaper class/classes 
Increased services for the increasing numbers of English learners 

Objectives 
To make decisions based on available data on the student population 
To create and implement evaluation instruments indigenous to the Legacies student population 
From these decisions, determine which areas of the curriculum are in greatest need, be it lesson plans, 
teaching, pedagogy, materials or personnel. Computer Labs with Web Access September 2012 

Related Activities 
* Provide reading/vocabulary instruction to all students who are in need of such services 
* Provide writing instruction to all students who are in need of such services 
* Provide instruction in computer technology, repair and design of computers 
* Increase involvement of parents of LEP students 
* Increase involvement of parents of LEP students in the schools Bilingual Education committee and 
the school activities through outreach by bilingual personnel 

Resources Needed 
* State Funds 
* Grants from the private sector 
* All staff 

Persons Responsible 
* Administration, Staff 
Timeline for Implementation 
* Staff training for certificated - ongoing 
* Testing instrument design/implement- ongoing 
* Data based decisions - ongoing 
* Tutoring - September, 2010 and ongoing 
* Parent Involvement - ongoing 
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LOEC MIDDLE SCHOOL 
GATE Referral Form 

SCREENING AND REFERRAL FOR GATE PROGRAM StudentiD#. _______ _ 

Student Name ---------~----------- Bit1hdate: 

School - - ------------- Grade ____ Teaeher 

REASON(S) FOR REFERRAL 
__ Superior Academics/Specific Academic Functi~ _ 
__ Superior Intellectual FtmctiOOing · 

__ Superior Leadership 

__ . Superior Critical. Creative and productive thinking 
__ Parent request 

ETHNIC CODE: 
500 Hispanic/Latino 

600 Black/AfricanAmerican 

700 White. Not of Hispanic 

300 Asian 

399 Other Pacific islander 

201 Clrlnese 

202 Japanese 

400 Filipino 

100 · American Indian 

Please enter student's proficiency level by checking the appropriate box. However. if you are recommending a student 

yon believe should be automatically qualified, please enter scaled scores. 

CST I! Proficient Advanced CST Proficient Advanced - -
~glish English 

lth -. Math 

)-science ' Science 

1 Social Studies 
' 

Social Studies 

Comments 

We recommend this student for participation in the District's Gifted and Talented Education Program 

Teacher Name Principal/ Asst. Principal/ Counselor 

GATE Office Use Only 

P~chologist Results Raven Score ------Tested.Date ---------
-------

~-------------



LOECS DISASTER PLAN 



PREFACE 

Legacies Middle School consistently strives to maintain high safety standards. Since disaster situations are a 
potential threat to the safety of those in the school, it is essential that thorough and up-to-date disaster procedures 
and plans be developed and understood by all staff members. 

The school and community have traditionally shared their physical and human resources to meet the needs of 
their students. It is appropriate that this bond continue in addressing disaster preparedness and response in the 
school and the school community. School administrators will inform parents of various disaster procedures, so 
that they clearly understand the response the school will take and the responsibility that their students must 
assume under disaster situation. Legacies Middle School recognizes its responsibility as a focal point of 
community concern and has a strong commitment to the general welfare of the students, staff and community as 
a whole. 

We hope that we never have the need to implement these disaster responses under actual disaster conditions. 
However, we must realize that a thorough understanding of these procedures offers the greatest guarantee for 
providing maximum safety during any disaster situation. 

In so far as possible, this Disaster Plan should be "tested" at regular intervals and yearly to ensure an 
awareness/knowledge of procedures and readiness to respond to emergency situations. 

Haywood Douresseau 
Principal 



PURPOSE 

The purpose of the Disaster Procedures handbook is to consolidate all school disaster procedures into a single 
publication which provides school personnel and staff with a convenient set of instructions for handling disasters, 
emergencies, or other unusual occurrences. 

This plan is a result of expressed need by parents and teachers to insure, insofar as possible, the safety of 
students at Legacies Middle School in case of a severe earthquake or other forms of disaster. It includes courses 
of action to be taken in the event of a variety of disasters. All Employees (staff) are to become thoroughly familiar 
with it, and with their own responsibilities and team responsibility . 

OBJECTIVES 

1. To provide for effective action to minimize injuries and loss of life among students and school employees in the 
event of a disaster during school hours. 

2. To provide for maximum coordination and utilization of school personnel and/or facilities to care for disaster 
victims. 

3. To provide maximum security for students and employees. 

4. To protect and preserve school property. 

ASSUMPTIONS/PROCESS 

The procedures have been developed based on the following assumptions: 

1. It shall be the practice of Legacies Middle School to retain all students on campus until released to parents or 
authorized persons during a disaster situation. 

2. In the event of a disaster, the school campus will be secured so that all remaining students may be accounted 
for, and released to parents or other authorized persons in the prescribed manner. 

3. If evacuation of buildings is necessary, all students will assemble in one predetermined Emergency Assembly 
and determined by the class period the student is in . 

a. Before school- go to period One classroom number 
b. Between classes- go to PREVIOUS period classroom number. 
c. At lunch -go to period FOUR classroom number. 

4. All Legacies Middle School personnel are expected to remain and fulfill their disaster responsibilities until such 
time as they can be relieved . 
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DISASTER RESPONSE DURING THE INCIDENT 

I. EARTHQUAKE: 

DEFINITION/DESCRIPTION: 
An earthquake will be signaled by actual earthquake or constant ringing of the fire alarm bell for a period of ten 
seconds. During an earthquake, the teacher or other staff member should shout the command "DROP". The 
students and teacher/staff members are to "duck, cover and hold" 

1 If INSIDE the school building students and school employees shall: 

A Get under equipment (desks, tables, etc ... ) where available and away from windows. 
B. Drop to knees with back to windows and knees together. Clasp both hands behind neck, close eyes, 

cover ears with forearms, protect face with arms. Make body as small an object as possible. 

2 If OUTSIDE the school building (noon time, between classes, etc.) 

A Duck and cover. 
B. Stay away from walls, power poles or other structures that might fall . 
C. Walk quickly (do not run) by the safest route to your home room/advisory (period 1) number on the 

yard . 
D. Await further instructions from those in charge. 

3 Teacher checks self for injuries, then : 

A Ask "Is anyone hurt or can you see anyone near you who is hurt?" Note any missing or injured 
students. 

B. Check with your buddy teacher to determine if someone needs to stay with an injured student or staff 
member. 

C. Quickly survey the classroom for damage and record this information on a piece of paper if possible. 

D. Insofar as possible, close windows and doors (do not lock); unplug appliances or turn off; and turn off 
lights. 

E. Leave room and escort students (by the safest route) to the Emergency Assembly Area . If a 
person/student is injured, notify The administrator immediately with information on name, location 
and type or extent of injuries. 

F. Bring your class roster for all students to the emergency assemble and have students line up in single 
file . 

G. Take roll when you arrive in the emergency assemble area and report any missing or injured students 
immediately. 

4 Inform the principal of any damage that you observed in the classroom. 
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II. FALLEN AIRCRAFT: 
DEFINITION/DESCRIPTION: Warning of fallen aircraft is usually by light, sound or fire. If an aircraft falls near 
school the following actions will be taken: 

A. The principal (Incident Coordinator) will determine when emergency action would be implemented. When 
necessary, teachers will take immediate action to ensure the safety of students if the principal or 
designee is unable to direct emergency action. 

B. Students and staff are to be kept a safe distance from the aircraft, as it may explode. 

C. The Incident Coordinator will notify the fire department, police department and the district superintendent. 

Ill. HAZARDOUS MATERIALS/CHEMICAL ACCIDENT: 
DEFINITION/DESCRIPTION: 
Warning is usually received from the fire or police department or from civil defense officials. An overturned 
tanker, broken fuel line, or an accident in a commercial establishment that uses chemicals is potential hazards. If 
such accidents occur near the school and if the wind should carry fumes from such accidents to the school: 

A. A determination will be made by the principal whether or not the site should be evacuated. 

B. Move cross wind , never directly with or against the wind, the wind may be carrying fumes. 

C. Render first aid as necessary. 

D. The Incident Coordinator should notify the fire department, police department, and the district 
superintendent. 

E. The Incident Coordinator will direct further action as required. 

F. Students and staff may not return to the school until the fire department has declared the area to be 
safe. 

IV. FIRE: 
DEFINITION/DESCRIPTION: 
Fire is indicated by a constant sound from the fire alarm. 

EVACUATION ROUTE: 
A. Follow the normal "Fire Drill" procedures then proceed to the Emergency Assembly Area (EAA) by 

the safest route possible. 

B. Stay calm. Close windows and doors (but do not lock) if possible; unplug or turn off appliances. 

C. Escort students (by the safest most direct route) to the EAA. Use the emergency exit route for your 
classroom. 

D. Bring your class roster and classroom disaster kit. Have students line up in single file . Take roll and 
report any missing students to the Incident Coordinator through Auxiliary Support, using the 
Classroom Accountability Report. 

E. Await further instructions. 
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V. INTRUDER ON CAMPUS I HOSTAGE SITUATION 

DEFINITION/DESCRIPTION: This will usually occur when an unauthorized or suspicious person enters campus 
and notification is given to the office by a staff member or student. The purpose is to limit access to the intruder 
to potential hostages. 

A. IMMEDIATE ACTION: 

1. Upon notification in the office, the Principal or secretary will make a PA announcement announcing "Ms 
Leagacies come to the principals office." In addition, the phones, intercom or other means will be 
used to alert P.E., music, shop, and if necessary, the police. 

2. Dial 911 to alert the Oakland Police Department. Insure that you notify the OPD dispatcher of your exact 
location. (i.e. Room 708, North-East corner of school next to Rudsdale) 

3. Those persons/students/adults who can identify the intruder(s) and any witnesses must contact the 
incident coordinator or principal through their respective classroom teacher. 

4. Any injured parties must be identified and reported to the Principal . 

B. IN CLASS: 

1. All staff will ensure all classroom doors and windows both external and internal are locked and/or secured 
in order to impede entry. Staff will check hallways and corridors to insure no students are left outside 
classrooms. Turn off lights to reduce visibility and maintain strict silence. 

2. Students will remain in their respective classrooms and seek cover under desks, tables and behind 
furniture and away from windows and doors. Barricade doors if necessary. 

3. Teachers will notify the office via PA when their room and students have completed LOCKDOWN (It is 
only necessary to push the signal bell on the PA as a light on the panel in the office will indicate 
compliance with the procedures.) Office staff will not respond. 

C. OUTSIDE: 

1. Students who are outside (i .e. on hall pass, studying, etc.) will seek shelter in the closest classroom or 
office. 

2. P.E. students who are outside will immediately move to the far field wall and as the situation dictates, exit 
the campus quickly by the safest route to the Gym which is designated as a "Rallying Point". The P.E. 
staff will notify the office by walki talkie when LOCKDOWN has been completed. P.E. students who are 
inside (i .e. multi use room) will return to their respective locker rooms. 

3. If the INTRUDER ALERT is signaled during passing time, before school or at lunch time, students are to 
follow the same procedures as used for any emergency. Roll will be taken to determine if any students 
are missing and the office notified by PA. that LOCKDOWN is complete. 

s 



D. AFTER SCHOOL: 

If INTRUDER ALERT is signaled after school and during activities, students are to immediately report to the 
nearest available classroom that is occupied by a staff member. The staff will notify the office that they are 
LOCKED DOWN. 

E. All staff and students will remain in their rooms in LOCKDOWN until the announcement "ALL CLEAR­
SECURE FROM LOCKDOWN" is made from the office over the PA system. 

F. Upon arrival of OPD officer, since a crime has been committed OPD is in charge. Principal and staff will 
maintain their chain of command but take their "ORDERS" from APD personnel. 
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I 
OPERATIONS 

-

Lead Teacher 

MEDICAL/I ST AIDE 
Health Technician (1) 

Adm instrators 
,._ 

Teachers 
Officer Assistants 

SAFETY /SECURITY 
UTILITIES 

Head custodian r--

Campus Supervisor 
sso 

FIRE/SEARCH AND 
1---

RESCUE #l 
1-----

Teacher 

U E/SEARCH AND 
RESCUE #2 1---

-

sso 

CHAIN OF COMMAND 
STAFF ASSIGNMENTS TO DISASTER TEAMS 

2001-2002 

INCIDENT COORDINATOR 

Principal 

EMERGENCY OPERATIONS 
CENTER/COMMAND POST 

Principal 
Assistant principal 

Counselor 
Principal's secretary 
Site Office Ass istant 

sso 

PLANING AND 
INTELLIGENCE 

Clinical Manager 

SITUATION 
STATUS/RESOURCE 

STATUS 

Teacher 

AUXILLARY 
SUPPORT 

School Psychologist 

STUDENT RELEASE 
STAFF ACCOUNTING 

Attendance Secretary 
Administrators 

Counselor 

I 
I 

LOGISTICS 

Counselor 

STUDENT 
SUPERVISION 

All Teachers 
And 
Staff 

COMMUNICATIONS 
PUBLIC INFORMATION 

LIAISON 
Principal's Secretary 

-

-

I 
ADMIN AND 

FINANCE 

Principal's Secretary 

I 
INCIDENT LOG 

SCRIBE 
Site Office 
Assistants 

SUPPLY 
FOOD/WATER 

TRANSPORTATION 
Cafeteria Manager 

sso 



EMERGENCY OPERATIONS CENTER TEAM 
(6 PERSON TEAM): 

(SEE ALSO APPENDIX A) 

DUTIES: 

1. Contact fire , police or medical responders immediately. 
2. Coordinate all personnel , operations, plans, logistics and finance. 
3. Assign all disaster personnel or re-assign as injuries or absence dictate. 
4. Liaison with all off-campus organizations, including press on scene, Red Cross personnel on scene, 

police and fire personnel on scene. 
5. communicate situation status to the District on a regular basis by phone, two-way radio, written status 

reports - as appropriate. 
6. Maintain log of actions/decisions during disaster. 

ASSIGNMENT: 

This team shall consist of the principal , and three other staff as assigned which will include Chief of Operations; 
Logistics; Planing and Intelligence; Admin and Finance; and the Principal 's secretary; and the school resource 
office (SSO) if available. 

TRAINING: 

1. Familiarization with school site plan and location of rooms. 
2. Familiarization with Disaster Plan and Procedures. 

EQUIPMENT/SUPPLIES: 

1. Current list of staff assignments to disaster teams (Appendix A-1 ). 
2. Current list of teacher classroom assignments (Appendix A-2) . 
3. Current list of students (Appendix 1-3) . 
4. Staff Resources Survey (i.e. Ham, CB, cell phone). (Appendix K-1) 
5. Staff phone directory and recall list (Appendix A-3) 
6. Two-way radio with independent power supply. 
7. Bullhorn. 
8. Portable am/fm radio. 
9. Disaster Procedures Preparedness and Emergency Management Plan for LMS. 
10. Logs for recording messages, pencils, paper, clipboard . 
11. Status board/chart paper for record ing information/status. 
12. Blueprints of the school site. 
13. Handie-Talkie fm transceiver for communications with Disaster teams. 

PROCEDURES: 

1. Establish location of and activate Emergency Operations Center (EOC). [Primary-Main Office) 
2. Document all actions taken with time line. 
3. Assess type and scope of disaster. 
4. Determine threat to personnel and structures. 
5. Determine need for evacuation and take appropriate action _ 
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6. Determine which disaster teams need to be activated (i.e. security, medical, search and rescue team, 
etc.) : and (a) Number of students injured and extent of injuries; (c) Type and extent of damage to 
buildings and grounds (i.e. utilities, roofs, ceiling , etc.) 

7. List actions being taken by disaster teams and outside agencies on campus. 
8. Assistance requested from District. 
9. Establish time of next update to District. 
10. Make periodic reports of confirmed information to students and staff. 
11 . Refer requests for assistance to appropriate disaster team, including list and last known location of 

missing personnel to search team. 
12. Authorized Student Release Team to begin releasing students. 
13. Operations Chief will normally be in the field supporting, reporting information and status to EOC. 
14. Logistics Chief will normally be with the Student Supervision Team at the EAA and 

coordinating/supporting the: Supply /Food/Water/Transportation Team. 
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COMMUNICATIONS /PUBLIC INFORMATION/LIAISON TEAM 
(4 PERSON TEAM) 

(SEE ALSO APPENDIX B) 

DUTIES: 

1. Work in tandem with Emergency Operations Center Team. 
2. At direction of principal at EOC, contact police and or fire department. 
3. Monitor and log all relevant am/fm radio communications. 
4. Log all incoming/outgoing phone calls (if and when phones are operational). 
5. Direct district equipment and tools to teams as specified in Site Plan for particular disaster situation. 

ASSIGNMENT: 

1. Principal's secretary. 
2. Office staff and/or other personnel as designated. (Spanish Teacher, lA and other bi-lingual staff) 

TRAINING: 

1. Familiarity with Emergency Broadcast System (EBS) stations. 
2. Familiarity with Site Plan for all disaster situations. 
3. Familiarity with use of radio telephone equipment and procedures. 
4. Completion of CFSTES P.I.O. course. 

EQUIPMENT/SUPPLIES: 

1. Keys. 
2. Battery-powered am/fm radio and extra batteries. 
3. Logs for recording messages, pencils and paper. 
4. Radio telephone. 
5. Communication sample script (Appendix B-1 ). 
6. School status report (Appendix B-2). 
7. Walkie-Talkie fm transceiver for communications with EOC and other disaster teams. 
8. Radio Telephone/Message Log (Appendix B-3) 

PROCEDURES: 

1. Set up rad io/telephone communications center at appropriate location in the office area (which would 
probably be in close proximity to EOC.) (If the phones are working and it is safe to reenter the building, 
the school office might be considered.) 

2. Monitor EBS stations on am/fm battery powered radio and log all relevant messages for EOC Team. 

3. The following AM stations are authorized to broadcast: 

KCBS 740 
KNBR 680 
KGO 810 

4. If telephones are working , log all incoming and outgoing calls. 

5. Keep E.O.C. updated on all communications and updated on all problems encountered in performing 
assignment. 
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COMMUNICATIONS: 

Knowing what has happened, what is happening and what will happen and being able to communicate this 
information to staff, students, parents, relatives, reporters and the general public is a major factor in effectively 
dealing with any disaster situation. 

Under normal circumstances, all information should be released through the Superintendent or the Public 
Information Officer at the EOC. It is important that information only be released by personnel authorized to do so. 
School should direct all news media persons to the District Public Information Officer. Unusual situations may 
occur when it is impossible or impractical to direct the inquiries to the Superintendent or District Public 
Information Office. In these cases, the Incident Coordinator should clear all information with the Superintendent 
or Public Information Officer prior to its release. If this is not possible, the IC may release information of a general 
nature that will control panic and offer reassurance that all necessary actions are being taken. 

In giving out information, a prepared script should be used and comments other than those in the script should not 
be made. Keep a copy of the script with a permanent record of the disaster incident 

The release of names of those persons who are injured or dead will be provided in a printed release by the 
District only after all parents, relatives or spouses have been notified by police. Do not release these names. 
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TIES: 

OPERATIONS 

MEDICAL/FIRST AID TEAM 
(4 PERSON TEAM): 

(SEE ALSO APPENDIX C) 

1. Triage (evaluate and sort victims suffering injuries) using Simple Triage and Rapid Treatment Plan 
(START) 

2. Establish first aid treatment area and casualty collection point (CCP). 
3. Provide emergency first aid . 
4. Document all first aid treatment administered. 

SIGNMENT: 

1. School Nurse/Health Technician, if available. 
2. Three trained school personnel (could include aides), including one person for record keeping . 

TRAI G: 

1. Red Cross Standard First Aid . 
2 Red Cross Cardio-Pulmonary Resuscitation (CPR). 
3 Training in triage procedures. (Appendix C-2) 
4. Department of Transportation (DOT) First Responder Training (if available) . 

EQUIPMENT/SUPPLIES: 

1. First aid kit (include major trauma supplies in designated kit (if available). 
2. Litters/body boards. 
3. Blankets. 
4. Body bags and identification tags. 
5. Flashlight and extra batteries. 
6. Triage tags (if available). 
7. First Aid Treatment memo, student health cards, clipboard, pencils, Disaster Team Report. (See 

Appendix E-1 ). 
8. Current list of student "health" concerns (Appendix C-3). 
9. Yellow hard hat and green vest 
10. Handie-Talkie fm transceiver for communications with EOC, OPS and other disaster teams. 

PROCEDURES: 

1. After taking roll , report missing students with Classroom Accountability Report (Appendix F-2) and last 
known location through Logistics Chief to The Incident Coordinator (I. C.) in the EOC and report and 
activate the medical team. Pick walkie-Talkie in the communications center. 

2. Establish first aid treatment area and notify EOC. The area needs to be protected and shaded, close to 
the EOC, away from the view of others for psychological reasons, close to ambulance access. The 
police and fire departments need to be informed as to proposed location (and actual location during 
incident) . 
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3. Transfer all student health cards to first aid treatment area. 

4. In conjunction with EOC, determine availability of emergency medical services (responders to the scene 
or hospital capability). "Is someone coming here?" "Do we take them there?" "How do we take them?" 

5. The IC should be kept informed of injury status. 

6. Record keeper fills out First Aid Treatment Memo as to major injuries. If transported and where, etc. 
These are updated throughout the disaster. One copy is sent with paramedics and other copy is kept on 
file at school. (Very simple first aid can be noted on the students health card .) 

7. Treat immediate category patients and prepare for transport. START TRIAGE (see Appendix C-2). 

8. When outside disaster responders arrive, they must be fully briefed as to injury status. 

9. Establish a morgue area if needed: 

A. A Major concerns are identification and preservation of the body and documentation as to the 
cause of death (if that can be determined). 

B. If disaster is short-term, bodies should be covered and undisturbed. 
C. If disaster is long-term, bodies should be covered and located in cool area away from 

surviving victims. 
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OPERATIONS 

SAFETY/SECURITY/UTILITY TEAM 
(2 PERSON TEAM): 

DUTIES: 

1. Shut off all utilities to prevent fires, explosion, injury or damage. 
2. Secure campus to prevent unauthorized entry into or exit from school. 

ASSIGNMENT 

1. Custodian and teaching personnel trained in duties listed above. 
2. Campus supervisor and/or Resource Officer. 
3. Two Student Emergency Response Team (SERT) members. 

TRAINING 

1. Knowledge of the campus layout and location of rooms and utilities 
2. Know when, how and where to shut off utilities. 
3. Must know all access points to campus and how to secure them. 
4. Familiarity with Communications Protocol, procedures and use of walki-talki. (App. B-4). 
5. Familiarization with Brewer MS Disaster Plan. 

EQUIPMENT/SUPPLIES: 

1. Complete set of campus keys. 
2. Tools required to shut off utilities. 
3. Signs indicating location of student release point. 
4. Supplies to mount signs. 
5. Supplies/equipment to secure open areas (i.e., ropes, barricades, etc.) 
6. Disaster Team Report Form Maps of HVAC, electrical panels, water, gas shutoff, fire extinguishers. (See 

Appendix D-2 through D-7). 
7. Yellow hard hat and Emergency/Disaster Team vest. 
8. Handie-Talkie fm transceiver for communications with EOC, OPS and other disaster teams. 

PROCEDURES: 

1. If assigned to class, after taking roll, proceed to EOC to report missing personnel and last known location, 
then form Security/ Utility Teams. Pick up Handie-Talkie in communication center. 

2. If required/needed in priority order: 
A. Shut off gas main. 
B. Shut off electricity. 
C. Shut off water . 
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3_ If needed, double check location of student request/release point with EOC Team_ 

4_ Lock all outside accesses, gates or doors (see Appendix D-1 ). 

5. Station personnel as needed to refer people to the student request/release points. 

6. Mount signs at campus access points to direct parents to student request/release point 

7. Report problems or status to EOC on appropriate form. 

8. Report to EOC after items 1-6 are completed for re-assignment. 

A. Head custodian is reassigned to Supply Team and/or SAR Team. 
B. Campus supervisor will continue to monitor security. 
D. SSO is assigned to EOC and serves as liaison for OPD/OFD and government agencies. 
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OPERATIONS 

SEARCH AND RESCUE/FIRE TEAM 
(TWO 2 PERSON TEAMS): 

(SEE ALSO APPENDIX E) 

DUTIES: 

1. Search all facilities for injured or trapped personnel/students to ensure complete evacuation. 
2. Perform fire suppressions and perform life-saving first aid when needed. 

ASSIGNMENT: 

1. Custodian and/or teaching personnel trained and physically able to perform light rescue and other 
duties listed above. 

2. Shop teacher. 
3. Two Student Emergency Response Team (SERT) members. 

TRAINING: 
1. Knowledge of campus layout and location of rooms and utilities. 
2. Knowledge of search and rescue procedures. 
3. Training in First Aide and CPR. 
4. Familiarization with communication protocol, procedures and use of walki-talki. (Appen. B-4) 
5. Familiarization with LMS Disaster plan. 

EQUIPMENT/SUPPLIES: 

1. Fire extinquishers 
2. First aid kit 
3. Litter or body board 
4. Flashlight and extra batteries 
5. Axe or crowbar 
6. Communications (two-way radio, Handie-Talkie fm transceiver for comms with EOC) 
7. Leather gloves 
8. Hard hats and Emergency/Disaster vests 
9. Sturdy shoes 
10. Blanket 
11 . Disaster Team Report Form, Damage Survey Report, paper and pencils/pens (see Appen E-1 and E-2) 
12. Stickers for doors and/or chalk for marking "X" 
13. Current roster of staff and students 
14. Paper and pencils/pens 

PROCEDURES: 

1. After taking attendance in the EAA, report missing students on Classroom Accountability Report 
(Appendix F2) and last known location through Logistics Chief to Incident Commander in the EOC. 
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2. After turning over class roster of students to Buddy Teacher/ Student Supervision Team, report into 
EOC to form and activate Search and Rescue/Fire teams. Pick up Walkie-Talkie in communications 
center. 

3. Working in pairs, inspect all classrooms/offices/work areas in methodical and predetermined pattern. 
Team #1 -search areas Main building, 30 Wing, Upper Field and Portables. Team #2- search 50 
Wing, 40 Wing, Gym, Boys' and Girls' Locker Room, and Lower Field. (If it is necessary to activate 
additional SAR teams, then inspection of spaces will be reassigned accordingly). 

4. Carefully explore each room visually, vocally and physically: that is, look, call out for replies and 
actively search through any rubble. 

5. Upon discovery of an injured person, one member of the team should remain with the person and 
another member should summon aid. 

6. Write and "X" on the door in chalk when inspection/search is completed (One I upon entering; Cross 
the X when search is completed.) 

7. Perform light rescue, fire suppression and life-saving first aid techniques as needed. Summon First 
Aid Team and additional help as needed. 

8. Note general damage to structures. Upon completion of search, report to Damage Assessment 
Team areas where structural damage is observed. 

9. Report to EOC on Disaster Team Report form or by 2-way radio or messenger. 

10. Search and Rescue Teams should not be delayed by any particular victim or problem, but should 
have other personnel take charge as soon as possible so that they can continue their inspection of 
entire grounds. 
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OPERATIONS 

AUXILIARY SUPPORT TEAM 
(4 PERSON TEAM): 

STUDENT EMERGENCY RESPONSE TEAM (SERT) 
(5-8 PERSON TEAM) 

(SEE ALSO APPENDIX H) 

DUTIES: 

1. Assist as messengers with attendance procedures at EAA; assist Student Release Teams; assist 
First Aid Team at First Aid Station; assist IC at EOC and EAA; and SAR teams or assist in any 
location or responsibility where services are appropriate. 

2. Provide psychological support to students and staff as needed.(Appendix H-1 and H-2) 

ASSIGNMENT: 

1. Media Center Aide (Team Leader). 
2. Student Leadership members and parent volunteers. 
3. Student and community resources in areas such as communications (Ham radio, survival skills, etc.). 
4. Youth Group Members (Boy Scouts/Girl Scouts) who have proficiency In first aid techniques and 

procedures. 
5. American Red Cross Youth Emergency Services (YES) Team. 
6. School psychologist. 
7. Normally two S.E.R.T. members each will be preassigned to: 

(a) Medical/First Aide 

TRAINING: 

(b) EOC 
(c) SAR/FIRE 
(d) Student Release 
(e) Supply 
(f) Auxiliary Support (4 students) 

1. Familiarity with Loecs Disaster Plan. 
2. Drill or exercise experience, if possible. 
3. Familiarity with communications, first aid, CPR, Emergency Services Experience. 
4. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix B-4) . 

EQUIPMENT/SUPPLIES: 

1. Wlakie-Talkie fm transceiver for communications with EOC, OPS, log and other disaster teams. 
2. Disaster/Emergency vests. 
3. Pencils and note pads for taking notes 
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PROCEDURES: 

1. SERT members will report to their team leader in a predesignated area for duties and assist in 
attendance reporting . 

2. After attendance is taken and students are accounted for at the EAA, designated members of SERT 
will go to preassigned teams (i .e. EOC, Medical/first aide, Fire/SAR, etc.) to assist. 

3. Accurate records need to be kept by the principal as to volunteers, if utilized. As needed, students 
from Leadership class, students, parent or community volunteers will be selected and will be moved 
to a designated area. 

4. Team will be subsequently assigned to assist in various duties as needed. 
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DUTIES: 

OPERATIONS 

STUDENT RELEASE TEAM/STAFF ACCOUNTING 
(4 PERSON TEAM): 

(SEE ALSO APPENDIX I) 

Document the release of students to responsible guardians or designated adults. 

ASSIGNMENT: 

1. Team shall consist of four members: attendance secretary, a teacher and two other staff/volunteers. 
2. Two Student Emergency Response Team (SERT) members. 

TRAINING: 

1. Should be familiar with student release procedures. 
2. Familiarization with communications protocol , procedures and use of walki-talki (Appendix B-4). 

EQUIPMENT/SUPPLIES: 

1. Student Emergency Cards, Request for Student Release (Appendix 1-1 ), and Alphabetical Class Lists 
(Appendix 1-2). 

2. Student schedules to determine location of students at any given period. 
3. Table, pens, pencils, paper. 
4. Emergency vests. 

PROCEDURES: 

1. Establish parent communication/request point and student release point and notify EOC Team. Normally 
the request point and release point will be located in the Attendance Office and the Main Office. Four 
release points will be set up depending on circumstances and situations: 

Normally 
1 A-H 
2 1-M 
3 N-S 
4 T-Z 

2. Interview people requesting release of students and verify authorization with personal identification and 
the student emergency card . 

3. Assist with the filling out two of the Request for Student Release forms. 

4. Give one copy of signed Student Request form to authorized parent/adult and direct them to student 
release point to wait for student. 

5. Direct SERT members or other Student Release Team Members to locate and bring the student 
requested .(Student aides may be used to transfer information- signed Student Release Request forms.) 
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6. Compare both copies of Student Release Request Form for signature match. 

7. If student is uninjured and willing to go with the adult, the student may be released. If the student cannot 
be released to the person making the request, note it on the Student Request Form and convey the 
information to the Team members at the Request Point for notation on the student's Emergency Card. 

8. Keep separate file of Request for Student Release Forms. 

RELEASE OF STUDENTS: 

Following a disaster, students will be kept at school until they can be released to their parents or other authorized 
person(s) on the student release card (if the student remains at school). In order to maintain control and account 
for all students within the school as well as provide for their safe and expedient release, the following will be put 
into effect at the school: 

1. Securing the campus - closing off and or locking all outside gates and entrances. 

2. Directing parents to the areas set up for release of students. (Request Point and Release Point 
should be separated and not visible to students to prevent students running and thus causing a 
possible stampede by other students.) 

3. At the Request Point, the parent will request, on Request for Student Release Form, the release of a 
student and sign the request. Parent keeps copy and original of form is taken to be announced at the 
school's EAA. 

4. Was student schedule to located exact location of students in EAA. 

5. The student, with the original student request form, is brought to the Release Point, and the 
signatures on the student's copy and the parent's copy are compared. 

6. If all checks out the student is reunited with the parent(s) at this point in the process. 

It is the intent of Brewer Middle School to reunite students and parents as quickly as possible. For the protection 
and welfare of all students and staff members this procedure for the release of students will be put into effect 
immediately following any disaster incident whose severity necessitates this type of action. 
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DUTIES: 

LOGISTICS 

STUDENT SUPERVISION TEAM 
(12- 30 PERSON TEAM): 

(SEE ALSO APPENDEX F) 

1. MUST REMAIN CALM AND KEEP STUDENTS CALM, QUIET AND TOGETHER DURING 
DISASTER. 

2. Account for all students and locate students for Student Release Team. 
3. Provide students work, entertainment, games, activities to keep busy until released to their parents. 

ASSIGNMENT: 
1. All teaching personnel not assigned other specific disaster duties or when other duties are completed. 
2. One teacher is assigned as "Student Supervision Team Leader''. 

TRAINING: 
1. Knowledge of attendance procedures and use of reports/forms. 
2. Knowledge of Emergency procedures and evacuation routes. 
3. Familiarization with communications protocol, procedures and use of walki-talki (Appendix B-4). 

EQUIPMENT/SUPPLIES: 
1. Classroom Disaster kit and check-off list of supplies 
2. Emergency Exit Routes (Appendix F-1 ). 
3. Attendance folder(s) . 
4. Classroom Accountability Report form(s) (Appendix F-2). 
5. Pencil/pen. 
6. Games and activities (cards, chess, checker, Frisbee, softball, etc.). 
7. Emergency Procedures (Appendix F-3). 

PROCEDURES: 
1. If assigned to a class, after taking attendance, complete Classroom Accountability Report and 

through Logistics Chief report to EOC missing students/personnel and last known location (See 
Appendix F-1). Inform IC of any structural change/damage to classrooms or structures. (See 
Appendix E-2) 

2. Take over supervision of students in classes whose teachers have other Emergency Response Team 
assignments. 

3. Locate and help student get to the student release point. 

4. Update roll as students leave Emergency Assembly Area (EAA). 

5. Keep students in class groups in EAA DURING THE ENTIRE DISASTER SITUATION, REASSURE 
THE STUDENTSTHAT EVERYTHING WILL BE OKAY. REMAIN AS CALM AS POSSIBLE.(See 
Appendix H-1 ) 

6. Student Supervision Team leader assists in coordination and supervision of all team members and 
reports to the Logistics Chief. 

7. If the teacher is on a "prep" period in the event of emergency, then the teacher will report o the 
Auxiliary Support Team leader for assignment 

22 



DUTIES 

LOGISTICS 

SUPPLY/FOOD/WATER/TRANSPORTATION TEAM 
(6 PERSON TEAM): 

(SEE ALSO APPENDIX G) 

Provide communications, supplies, food, sanitation and transportation services during the disaster_ 

ASSIGNMENTS: 

1. Two Teachers and two paraprofessionals. 
2. Cafeteria manager_ 
3. Day Custodian/Night Custodian 
4. Two Student Emergency Response Team (SERT) members. 

TRAINING: 

1. Familiarity with location of all disaster supplies, tools and equipment 
2. Knowledge of which supplies are available through the District 
3. Knowledge of proper procedures for obtaining supplies. 
4 . Familiarization with communications protocol, procedures and use of walki-talki (Appendix 8-4). 

EQUIPMENT/SUPPLIES: 

1. Inventory list of non-medical Emergency Supplies and equipment, (i .e., blankets, fire extinguishers, 
combs, wheelchairs, etc.) (Appendix G-1) 

2. Inventory of Emergency Medical Supplies (Appendix G-2) 
3. Inventory of Disaster Preparedness Kits (Appendix G-3) 
4 . Clipboard_ 
5. Carts for transporting supplies. 
6. Requisition forms or special disaster requisition forms. (Appendix G--4) 
7. Disaster Team Report Form. (Appendix E-1) 
8. Sanitation supplies (shovels, lime, plastic bags with ties, toilet-paper, signs, etc) Shovels, rakes, 

picks, etc. are located in the Out-door Development shed behind the Science complex and in the 
"Barn" in the Nature Area . 

PROCEDURES: 

1. Take roll and report missing students/personnel and last known location to EOC using the Classroom 
Accountability Report and report to Supply Team. 

2. Establish and maintains communications with EOC. 

3. In critical situations that cannot wait for District EOC coordination , the Communications person 
contacts fire, police, medical responders by most expedient means (two-way radio)_ 

4. Supply Coordinator should check disaster supply storage to evaluate Emergency Supplies and work 
in concert with Medical Team concerning medical supplies status. 

5. Move supplies to safe area, if necessary or possible. 
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6. Issue disaster supplies to Emergency Response Teams as needed. 

7. Coordinate ordering supplies: 

A. Sanitation Coordinator should establish field latrines (male and female) as needed. If it is safe 
to re-enter the buildings, it may be possible to use existing toilet facilities by lining the stools with 
plastic bags. (The set up and procedures should be established prior to disaster situations, so 
that they can be explained to staff and students.) Support personnel should be stationed at 
latrines to instruct students on usage. Upon request of EOC, food coordinator should establish 
schedule and method of food preparation. 

B. Food Coordinator sets up field kitchen if needed for extended emergencies. 

C. Transportation Coordinator - coordinates transportation to and from school for staff and 
students. 

D. Report regularly to EOC on status or problems encountered in assignment(s}, using Disaster 
Team Report Form or other appropriate means. 
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PLANNING AND INTELLIGENCE 

DAMAGEASSESSMENTTEAM 
(2 PERSON TEAM): 

(SEE ALSO APPENDIX J) 

Team Functions will normally be assumed by SAR/Fire Teams; However, when necessary this team will be 
activated by designated staff personnel. 

DUTIES: 

1. Document the nature and extent of damage to facilities. 
2. Determine if buildings can be re-inhabited . 

ASSIGNMENT: 

1. Teaching personnel, other staff as assigned (could include aides and custodians) . 
2. School custodian. 

TRAINING: 

1. Red Cross Damage Assessment Course (if available). 
2. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix B-4 ). 

EQUIPMENT: 

2. Note pad and pencil/pen and Damage Assessment Survey (see Appendix E-2). 
3. School map with key points indicated. 
4. Flashlight and extra batteries. 
5. Hard hat. 
6. Sturdy shoes. 
7. Polaroid camera and film . 

PROCEDURES: 

1. If assigned a class, after taking roll , report to EOC missing students/personnel and last known 
location and inform Damage assessment Team of any structural damage to classrooms. 

2. Set up central reporting point to debrief Search and Rescue Teams (probably with the E.O.C.) . 

3. Debrief Search and Rescue Teams. 

4. Go first to areas most susceptible to damage. 

5. Record all damage to buildings, including ability to reoccupy (if this can be determined), utility status, 
damage to contents, etc. 

6. Document with photographs, if possible. 

7. Report regularly to Operations Center Team, using Damage Assessment Survey and other 
appropriate means. 
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PLANNING AND INTELLIGENCE 

SITST AT/REST AT (Situation Status/Resource Status) 
(1-2 PERSON TEAM) 

(SEE ALSO APPENDIX K) 

DUTIES: 

1. Document and maintain records of the status of the incident and resource available. 
2. Display in formation on status board and charts in EOC. 
3. Assist in setting up EDC. 

ASSIGNMENT: School Secretary 

TRAINING: 

1. Familiarization with Brewer MS Disaster Plan and resources available. 
2. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix B-4). 

EQUIPMENT/SUPPLIES: 

1. Status board, pens, pencils. 
2. Blueprint of the school. 
3. Staff Resource Survey (Appendix K-1 ). 
4. Community Resource Survey (Appendix K-2). 

PROCEDURES: 

1. When SITSTAT/RESTAT Team is activated report to Incident Commander in the EOC. 

2. Initiate and maintain status of situation and resources available to the EOC. 
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ADMIN AND FINANCE 

INCIDENT LOG SCRIBE DOCUMENTATION TEAM 
(1-2 PERSON TEAM) 

(SEE ALSO APPENDIX L) 

DUTIES: 

Document the "HISTORY" of the incident. 

ASSIGNMENT: School Secretary. 

TRAINING: 

Familiarization with the Disaster Plan. 

EQUIPMENT/SUPPLIES: 

1. Note pad, pencil and paper 

DUTIES: · 

1. Interview the various Disaster Team members to obtain first hand information on the incident. 

2. Collect logs, charts, status boards, messages, etc. on the incident that will assist in obtaining a 
·detailed account. 

3. Write a summary of the incident based upon the information collected. 
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ADMIN AND FINANCE 

FINANCE TEAM 
(1 TO 2 PER TEAM): 

(SEE ALSO APPENDIX M) 

DUTIES: 

During or after disaster. 

ASSIGNMENT: 

1. Principal's secretary. 
2. School SITE Office Assistant. 

TRAINING: 

Knowledge of requisition procedures and finance used within AUSD. 

EQUIPMENT/SUPPLIES: 

1. Requisition forms. 
2. Computer. 

PROCEDURES: 

1. When team is activated by the Principal, report to the EOC for assignment. 

2. Use OUSD requisition procedures and/or emergency procedures to obtain suppl ies/materials to 
support the operations over and extended period of time. 
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LOEC MIDDLE SCHOOL 
Oakland, CA 94621 

LOECS SCHOOL SITE COUNCIL BY LAWS 

ARTICLE I Name of the Council 

ARTICLE II 

The name of this council shall be the LOECS Middle School Site Council 
(SSC). 

Purpose of the SSC 

Section 1. The purpose of the SSC shall be to; 

I. Develop and recommend the School Improvement plan 

2. Have on going responsibility to review with the principal, teachers, other school personnel and 
students the, implementation of the school improvement program, and to access periodically the 
effectiveness of the program. 

3. Annually review the School Improvement plan, establish a new School Improvement budget 
consistent with the Education Code, and if necessary make modifications in the plan to reflect 
changing improvement needs and priorities . 

4. Take other actions as required by the Education Code. 

Section 2. The following records relating to the SSC are to be kept at the schools main office: 

A. A list of the persons selected to the SSC by name, address, and telephone number (as provided by 
the sse member) 

B. The schedule and information on content of training activities for SSC members 

C. A schedule of dates and locations of sse meetings 
D. A copy of the major recommendations made or endorsed by the sse of the planning process. 

ARTICLE Ill MEMBERSHIP 

Section 1. composition of the SSG and Mode of Selection 

A. The council shall be composed of the principal and representatives of: classroom teachers elected 
by classroom teachers at the school ; other school personnel elected by other school personnel at 
the school; parents of students attending the school, elected by such parents, and , students elected 
by students attending Lowell. 

The council shall be constituted to ensure parity between (a) the principal, classroom teachers, and other 
school personnel and (b) equal numbers of parents and students. 



B. Alternates may be elected and should serve in the order of votes received. The 
alternate receiving the largest number of votes will be alternate member 1. ,the 
alternate receiving the next largest number of votes will be alternate member 2. etc. 
HOWEVER, elected alternates may serve only in the respective area of parity (i.e. 
parent alternates may serve only in the place of elected parent members, classroom 
teacher alternates may serve only in the place of elected classroom teachers, etc.). 

C. The membership of this committee shall not exceed 25 

D. Notification of the election meeting of the sse shall be sent to the parents of all 
students at least one (1) week in advance of the election meeting. 

E. SSC members representing parents and/or other community members shall 
not be employees of the school 

Section 2. Normal Duties of Members of the SSC 

It shall be the duty of all elected SSC members to: 

A. Attend all meetings. When it is impossible to attend in person, an elected 
alternate member may serve in the regular committee member's absence. 
Alternates shall serve in the order in which they were elected. The sse 
chairperson will recognize the alternate member by name and indicate for 
whom the alternate member is serving at the meeting. This shall be duly noted 
in the minutes for the meeting. Alternate members shall have full voting 
privileges. However, elected alternates may serve only in the respective area 
or parity (i.e. parent alternates may serve only in the place of elected parent 
members, classroom teacher alternates may serve only in the place of elected 
classroom teachers. Etc ... 

B. Accept positions as subcommittee members and/or officers when so appointed 
or elected unless unable to carry out the duties such membership entails. 

ARTICLE IV Officers of the SSC 

Section 1. The officers of the SSC shall be a chairperson, a Vice chairperson and a 
secretary. 

Chairperson: The chairperson shall preside at all meetings of the sse and may sign all letters, 
reports, and other communications of the SSC. In addition, the chairperson shall perform all duties 
incident to the office of chairperson and such other duties as may be prescribed by the SSC from 
rime to time. 

Vice Chairperson: The duties of the vice chairperson shall be to represent the chairperson in assigned 
duties and to substitute for the chairperson during his or her absence. The vice-chairperson shall 
perform such other duties as from time to time may be assigned by the chairperson or by the SSC. 

Secretary: The secretary shall keep the minutes of the meetings, both regular and special, of the 
sse. Keep a register of the addresses and telephone number of each member of the sse which 
shall be furnished to the secretary by such membership in general, and perform all duties as from 
time to time may be assigned to the office by the chairperson or by the sse. 



Section 2. Election of Officers and Term of Office 

A All officers shall be elected by ballot at the first meeting of the school year. Written 
notices of the election meeting shall have been made at least one (1) week prior to the 
meeting 

B. New officers shall assume their duties at the close of the election meeting. 

C. Should an officer resign before new elections are held, the chairperson shall 
appoint an alternate member in good standing to assume the office until the next 
regular meeting when the vacancy can be filled. 

D. Officers are elected for a one year term. 

ARTICLE V Meetings of the School Site Council 

Section 1. Meetings of the School Site Council 

The SSC shall meet regularly at least once per month on the fourth Tuesday at 5 PM 

Section 2. Notice of Meetings 

Public notice shall be given of regular meetings at least one (I) week in advance of the 
meeting. Any change in the established date. time, or location must be given special 
notice. All meetings changes shall be publicized. Any such notice shall be in writing, 
shall state the day, hour, and location of the meeting; and shall be delivered either 
personally or by mail to each sse member and be posted at the school size for the 
benefit of the general public. 

Section 3. Special Meetings 

Special meetings may be called by the chairperson or by majority vote of the sse. 
Notice shall be given of special meetings at least 48 hours in advance of the special meeting 

and shall be delivered in writing either personally or by mail to each 
sse member and be posted at the school site for the benefit of the general public. 

Section 4. Place of Meetings 

The SSC shall hold its regular monthly meetings and its special meetings in a facility 
provided by the school and readily accessible to all members of the public. including 
handicapped persons. 

Section 5. Quorwn 

The presence of a simple majority of the total membership. or elected alternates serving for 
regular members, shall be required in order to constitute a quorum necessary for the 
transaction of the business of the SSC. Decisions of the SSC shall be valid when a 
majority vote is obtained. 

Section 6. Decisions of the School Site Council 

All decisions of the sse shall be made only after an affirmative vote of a majority of its 



members in attendance, provided a quorum is in attendance. 

Section 7. Conduct of Meetings 

All regular and special meetings of the SSC shall be conducted in accordance, with 
Robert's Rules of Order or in accordance with an appropriate adaptation thereof. 

Section 8. Meetings open to the Public 

All regular and special meetings of the SSC and of its standing or special committees 
shall be open at all times to the public. 

ARTICLE VI Standing and Special Committees of the SSC 

Section 1. Standing and Special Committees 

ARTICLE VII 

The sse may from time to time establish and abolish such standing or special 
committees as it may desire. No standing or special committee may exercise the 
authority of the sse. 

Section 2. Membership 
Unless otherwise determined by the SSC the chairperson of the SSC shall appoint 
members to the various committees. 

Section 3. Term of Office 
Each member of a committee shall continue as such for the term of his or her 
appointment and until his or her successor is appointed, unless the committee shall be 
sooner terminated or abolished, or unless such member shall cease to qualify as a 
member thereof. 

Section 4. Rules 
Each committee may adopt rules for its own government not inconsistent with these bylaws 

or with rules adopted by the sse or with policies of the governing board Section S. 
Quorum 

A majority of the committee shall constitute a quorum .. The act of the majority of the 
members present at a meeting at which a quorum is present shall be the act of the 
committee. 

Section 6. Vacancy 

A vacancy in the membership of any committee may be filled by an appointment made in 
the same manner as provided in the case of the original appointments. 

Amendments 

Section 1. These bylaws may be amended at any meeting by a two third majority vote 
of a quorum being present. 

Section 2. The meetings will be governed by these bylaws, and any dispute will be 
settled by Robert's Rules of Order. A parliamentarian shall be elected by the majority 
at the first meeting of the newly elected sse. 



Date 
----

Today ________ ___ was caught BEING 

GOOD. Tum this slip into the principal for a drawing on 

Fridays 

Date 
----

Today ___________ was caught BEING 

GOOD. Tum this slip into the principal for a drawing on 

Fridays 

Date - ---

Today _ ___________ was caught BEING 

GOOD. Tum this slip into the principal for a drawing on 

Fridays 



Parent Commitment Form 

I understand the student participation requirements of LOECS I am committed to 
assisting my student in fulfilling them. We pledge to follow all school rules and to 
complete the school work as prescribed by the teacher. I agree my student will complete 
all homework assignments and follow the rules of the school. 

Parent/Guardian' s Signature: _____________ Date: __ _ 

Parent/Guardian's Signature: ____________ Date: __ _ 

Student's Name: Date: ----------------- ----

Student's Name: Date: ------------- ----- -------

Student's Name: Date: ------------------ ------

Student's Name: Date: ----------------- -----



LOECS MIDDLE SCHOOL 
To ensure students are safe, focused, and respected while attending LOECS Middle School, the 
allowing is prohibited : 

IPODS/PAGERS/CELLPHONES 
I pods or cellphones are NOT allowed on campus. Items will be confiscated and turned over to 
parents. Parents may sign a form authorizing the carrying of a cellphone by a student with the 
principals permission. 

WATER GUN 
Water guns are NOT allowed on campus and will be confiscated. 

STUDENT DRESS 
Shorts higher than 1" above the knee and micro minis can NOT be worn. 

Shoes and/or strapped sandals must be worn at all time. House-shoes, house slippers, and 
thongs can NOT be worn. 

The following top wear is NOT permitted: Fishnets, see-through halter tops, tank tops, tube 
tops , half shirts (no midriffs) , low-cut blouses, and back-less and bra-less tops. 

Words or pictures that are NOT appropriate for the school environment may not appear on 
clothing (i.e. sexual messages, drug-related pictures or messages, etc.). This policy also 
includes inappropriate jewelry. 

Hats, hairnets, any headgear and/or sunglasses (unless prescribed) may NOT be worn in th~ 
classroom, offices or hallways. Girls cannot wear hats or any headgear under the same 
conditions. 

Pants can NOT be worn lower than 2" below the waist- Absolutely NO sagging. 

GAMBLING 
Absolutely NO gambling is permitted on school campus. 

ABUSIVE/PROFANE LANUAGE 
Student is responsible for communicating with openness and honesty without abusive/profane 
language. Abusive language is defined as any words or gestures intended to insult, hurt 
feelings, or show defiance. Racial slurs are particularly NOT acceptable. 

TELEPHONES 
Students are NOT permitted to use classroom telephones. Except in an extreme emergency, 
students will NOT be allowed to use office telephones. 

LUNCH 
LOECS is a CLOSED CAMPUS for lunch. Absolutely NO student is permitted to leave the 
campus during lunchtime. Students who violate the closed campus will be sent home and 
must return with a parent/guardian. 

Additional information on rules and regulations will be provide during the first week of school 



LOECS EMERGENCY EVACUATION PLAN 

Teachers and students will proceed to the playground as indicated below. Once clear of 
the building, teacher will take roll and report any missing student immediately. 

Main Building 
Main Office: Staff will exit and move to the playground area 

1 st floor 
Teacher will lead students to an area on the playground. 

2"d Floor 
Teacher will lead students down the steps and out to the playground 

3rd Floor 
Teacher will lead students down the steps and out to the playground 

During Lunch 
Students will exit lunch room and meet with 41

h period teacher on playground 

During an assembly: exit doors and proceed to playground, last period teacher will take 
rolL 



STUDENTS OF THE MONTH 
2013 

The Positive Recognition Committee is ready to identify 2 students per grade level 
for monthly recognition of "LOECS STUDENTS OF THE MONTH" 
Here is what we need from you: 
1. Think about 2 really GREAT students, that did something really phenomenal this 
month. 
2. List their first and last names on the form below. 
3. Write a few sentences as to why you believe this student should receive this 
recognition. 
4. Unfortunately, the committee can only accept two nominations from each 
teacher. 
5. This form must be turned into Mr. Douresseau's box no later than the end of 
the school day, last school day of the month for considerations. 

C Student Full Name _________ _ Grade ----
Why Nominated ______________________ _ 

(2) Student Full Name __________ _ Grade ----
Why Nominated ________________________ _ 



LOEC MIDDLE SCHOOL 
BILINGUAL ADVISORY COMMITTEE (BAC)/SL 4-c BYLAWS 

ARTICLE I NAME OF THE COMMITTEE OR SUBCOMMITTEE 

ARTICLE II 

The name of this committee shall be the 
LOEC MIDDLESCHOOL 
Bilingual Advisory Committee (BAC). 
PURPOSE OF THE BAC 

Section 1. The purpose of the BAC shall be to: 

A. Advise the Principal and Staff on the development of a detailed 
plan for bilingual education for the school. 

B. Assist in the development of the school's needs assessment. 
C. Review and advise on the administration of the school's language 

census. 
D. Assist in finding ways to make parents aware of the importance of 

regular school attendance. 

Section 2. The following records relating to 
the BAC are to be kept at the school's 

main office: 

A. A list of the persons selected to the BAC by name, address and 
telephone number. 

B. The schedule and information on content of training activities for 
BAC members. 

C. The schedule of dates and locations ofBAC meetings. 
D. A copy of the major recommendations made or endorsed by the 

BAC in each step of the planning 
process. 



ARTICLE III 

A. 

• 

• 

B. 

C. 

D. 

E. 

MEMBERSHIP 

Sectionl. 

Section 2. 

Composition of the BA C and Mode of Selection 

The BAG shall be composed of the Principal and 
other representatives 

Parents will be elected by a majority vote of those 
parents (ofLEP children enrolled in the bilingual 
program at the school) present at the announced 
meeting. 

Teachers, classified staff and citizens who work or 
reside in the service area of the district, nominated by 
parent members of the committee and elected by 
majority vote of those members present at the 
announced BAC election meeting. 

Alternates will be elected and serve in the order of 
votes received. The alternate receiving the largest 
number of votes will be Alternate number- 1. The 
alternate receiving the next largest number of votes 
will be alternate number - 2, etc. 

The membership of this committee shall not 
exceed -----

Notification of the election meeting ofthe BAG shall 
be sent to the parents of all students at least 
one (1) week in advance of the election meeting. 

BAG members representing parents and or other 
community members shall not be employees of the 
school. 

Normal Duties of Members of the BAG 

It shall be the duty of all elected BAC members to: 

A. Attend all meetings. When it is impossible to attend in person, an 
alternate member may serve in the regular committee member's 
absence. Alternate shall serve in the order in which they were 
eJected. The BAG chairperson will recognize the alternate 



member by name and indicate for whom the alternate member is 
serving at the meeting. This information shall be duly noted in 
the minutes of the meeting. 

B. Accept positions as subcommittee members and or officers when 
so appointed or elected unless unable 
to carry out the duties such membership entails. 

ARTICLE IV OFFICERS OF THE BAG 

Section 1. The officers of the BAC shall be a president, a vice president, 
a secretary and a representative to the Bilingual District Advisory 
Committee (BDA C). 

Section 2. Duties of officers: 
•President. The president shall preside at all meetings ofthe BAC and 
may sign all letters, reports, and other communications of the BAG. In 
addition, the president shall perform all duties incident to the office of the 
president and such other duties as may be prescribed by the BAG from 
time to time. 
•Vice President. The duties ofthe vice president shall be to represent the 
president in assigned duties and to substitute for the president during his 
or her absence. The vice president shall serve as the parliamentarian of 
the committee and shall use Robert's Rules of Order to insure that the 
meetings are conducted appropriately .The vice president shall perform 
such other duties as from time to time may be assigned by the president 
or by the 
BAC. 

• Secretary. The secretary shall keep the minutes of the meetings, both 
regular and special, of the BAG, keep a register of the the address 
and telephone number of each member of the BAC which shall be 
furnished by the BAG 
membership in general, and perform all duties as from time to 
time may be assigned. 

•BDAC Representative. The duties of the BDAC Representative shall be 
to represent the BAC by regularly attending the meetings 
of the Bilingual District Advisory Committee (BDAC). 
The BDAC Representative shall report back to the BAC 
members information gathered at such meetings. BDAC 
Representatives who are absent from three consecutive 
BDAC meetings shall lose their voting privileges (as 



stated in the BDAC Bylaws) and a new BDAC 
Representative will need to be elected. 

Section 2. Election of Officers and Terms of Office 

A. The officers of the BAC shall be elected annually and shall serve for one year or 
until each successor has been elected. 

B. All officers shall be elected by ballot at the first meeting of the school year. 
Written notices of the election meeting shall have been made at least one (1) week 
prior to the meeting. 

C. New officers shall assume their duties at the close of the election meeting. 

D. Should an officer resign before new elections are held, the president shall appoint 
an alternate member in good standing to assume the office until the next regular 
meeting when the vacancy can be filled. 

ARTICLE V MEETINGS OF THE BILINGUAL ADVISORY 
COMMITTEE/SUBCOMMITTE 

Section 1. Meetings of the Bilingual Advisory 
Committee/Subcommittee 

The BAC shall meet regularly at least once per month on ____ at 
______ o'clock a.m. p.m. in room 

Section 2. Notice of Meetings 
Public notice shall be given of regular meetings at least one (1) week in 

advance of the meeting. Any change in the established 
date, time, or location must be given special notice. All 
meeting changes shall be publicized. Any such notice 
shall be in writing; shall state the day, hour, and location 
of the meeting; and shall be delivered either personally or 
by mail to each BAG member and be posted at the 
school site for the benefit of the general public. The 
agenda shall be posted in a public place at the school at 
least 72 hours in advance of each meeting. 

Section 3. Special Meeting 



Special meetings may be called by the chairperson or by 
majority vote of the BAG. Notice shall be given of 

special meetings at least 72 hours in advance of the 

special meeting and shall be delivered in writing either 
personally or by mail to each BAG member and the 

agenda and notice of the meeting will be posted at the 

school site for the benefit of the general public. 

Section 4. Place of Meetings 
The BAG shall hold its regular monthly meetings and its special 

meetings in a facility provided by the school and easily 

accessible to all members ofthe public, including 

handicapped persons. 

Section 5. Quorum 
The presence of a simple majority of the total 

membership, or elected alternates serving for regular 
members, shall be required in order to constitute a 

quorum necessary for the transaction of the business of 
the BAG. Decisions of the BAG shall be valid when a 
majority vote is obtained. 

Section 6. Decisions of the Bilingual Advisory 
Committee/Subcommittee 

All decisions of the BAC shall be made only after an 
affirmative vote of a majority of its members in 
attendance, provided a quorum is in attendance. 

Section 7. Conduct of Meetings 
All regular and special meetings of the BAC shall be conducted in accordance with 

Robert's Rules of Order or in accordance with an appropriate adaption 

thereof A parliamentarian will be selected from the current members at 
the beginning of each school year. All meetings will adhere to the 

requirements of the Brown Act 

Section & Meetings Open to the Public 
All regular and special meetings of the BA C and of its standing or special conmiittees 

shall be open at all times to the public. 

TICLE VI STANDING AND SPECIAL COMMITTEES OF THE BAC 
Section 1. Standing and Special Committees 



The BAC may from time to time establish and abolish such standing or 
special committees as it may desire. No standing or special committee 
may exercise the authority of the BAC. 

Section 2. Membership 
Unless otherwise determined by the BAC the chairperson of the BAC 
shall appoint members to the various committees. 

Section 3. Terms of Office 
Each member of a committee shall continue as such for the term of his or 
her appointment and until his or her successor is appointed, unless the 
committee shall by sooner terminated or abolished, or unless such 
member shall cease to qualify as a member thereof 

Section 4. Rules 
Each committee may adopt rules for its own government not inconsistent with these by 

laws or rules adopted by the BAC or with policies of the governing 
board. 

Section S. Quorum 
A majority of the committee shall constitute a quorum. 
The act of a majority of the members present at a 

meeting at which a quorum is present shall be the act of the committee. 

Section 6. Vacancy 
A vacancy in the membership of any committee may be filled by an 
appointment made in the same manner as provided in the case of the 
original appointments. 

ARTICLE VII AMENDMENTS 
Section 1. These bylaws may be amended at any meeting, by a two-third 

majority vote of a quorum being present. 

Section 2. The meetings will be governed by these bylaws, and any dispute will 
be settled by Robert's Rules of Order. A parliamentarian shall be elected 
by the majority at the first meeting of the newly elected BAG. 

ARTICLE VIII RATIFICATION 
Section 1. These bylaws need to be approved by a majority vote of the members 

of the Bilingual Advisory Committee (B AC) in order to be ratified. 

IN WITNESS WHEREOF, THE PRINCIPAL OF 



Haywood Douresseau 

Vision 

Legacies of Excellence Charter Middle School 
School Site Safety Plan 

Principal 

Create a safe and secure learning site. All students will feel safe and secure on campus and in the 
classrooms. 

A. School Mission Statement: 

Legacies of Excellence Charter School's mission is to help high-need students experience scholastic, 
social, and personal success, and provide them with the academic foundation needed to excel in high 
school and college. The school's graduates will enter 9th grade with the knowledge, skills, work 
habits, and attitudes needed to thrive in a challenging college-prep program. Enrollment 80 students 

Component I 
Personal characteristics of students and staff 

Goal - All students will acquire knowledge and understanding of themselves and their world and 
develop an appreciation and understanding of each other. 

Areas of Pride/To be incorporated 
Respect for self and others emphasized through 6th grade administration classes. 
Respect for self and others emphasized through 7th and 8th grade classes. 
E limination of graffiti from school site buildings, lockers, doors, restroom walls, desks, etc. 
Campus cleanup by students on selected Saturdays 
Areas of campus assigned to grades for competition - cleanliness 
GP A competition by grade levels 
Internet/E-mail pen pals for students 

Understanding of Other Cultures and Ethnic Groups as Demographics Change 
Buddy system for all new students 
International Potluck Dinner 
International carnival Day for students 
Full time behavior health managers in all three grades 
Staff training in conflict resolution techniques 

Enhanced/ advanced classroom management techniques for staff 
Staff training for management of combative behavior, crisis response and suicide prevention 
Staff training for disaster/ emergency response 
Staff/ student training in CPR and other first aid techniques 
Staff training in exciting/ dynamic, interesting lesson plans, Development of plans 
That reflects the needs of students and the society around them. 



Objectives 
Reduce the number of or eliminate referrals for causing or threatening to cause physical injury to 
another person. Referrals will be reduced by 90% annually. 
To have all staff adequately trained in management of combative behavior by December 2012. 
Increase the number of student referrals to conflict management by 100% 
To incorporate and operate a functioning student court by September 2012 
To incorporate student monitors in halls and passageways by October 2012 
To incorporate student monitors in the cafeteria at breakfast and lunch by October 2012. 

Related Activities 
Provide ongoing multicultural awareness through community visitors, speakers, classroom and 
monthly assembly presentations and depiction of diverse people through enlarged photographs of 
LOEC Middle School students posted around the school. 
Continue orientation of new students by peer/ student helpers/ study buddy/ conflict managers 
Expand use of homework center for multicultural study 
Provide live drama presentations by groups, which focus on various cultural groups 
Identify, train and supervise student peer helpers/ conflict managers in their work to resolve problems 
and issues in a peaceful manner 
Provide staff training in management aggressive behavior, crisis response and suicide prevention. 
Get students/adults to sign the "Anti-Gun Pledge." 
Provide training in Assertive Discipline for teachers, campus supervisors, and administrators. 
Provide opportunities for students to participate in the following: 
Student Government (council/ student body/ class officers) 
Conflict Resolution 
Clubs/Sports/Music 
Student Monitors 

Resources Needed 
Guest Speakers (mayor, bankers, engineers, attorneys, businesspersons, etc.) 
Volunteer community members 
School staff 
Rotary Club/Lions Club/100 Black Men 
Funding for: 
Training materials 
Transportation for students 
Student peer helpers/ conflict managers 
Coordination with Alameda County Office of Education/Employment Development Department in 
developing summer jobs for LOEC Middle School students and parents. 

Persons Responsible 
Administrators, School Staff, Behavior Health Aide, and Instructional Assistants 

Timeline 
Multicultural Activities - ongoing 
Orientation of new students - ongoing 
Student peer helpers/student conflict manger training - by December 2012 

taff training as scheduled by Administrator 
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COMPONENT II 
School's Physical Environment 

Location: Legacies of Excellence Middle School, 8024 Rudsdale Street Oakland, CA 94603 

LOEC Middle School is located next to Accorn Elementary School 
Areas of Pride 
The school is support by a munber of successful individuals and orginazations including 100 Black 
Men 
Areas of Concern 
There is a great need for student activities of all types to get students involved in something other than 
conflicts with each other. Field trips, excursions, assemblies that deal with student incentive programs 
are but part of the need to make the school environment more comfortable. 

Areas of Desired Change 
Reduction of attacks on students by non students 
General reduction of building vandalism through school/ community relations 
Reduction of theft on campus 
More recognition and obedience of school policies 
Buy-in by students on school pride issues 
Campus/ classroom beautification 
Reduction of litter in the cafeteria at breakfast and lunch 
Reduction of litter in and around the campus 
Increased communications for safety of staff and students by prompt assistance during emergencies 
Inservice of staff in implementation of crisis response plan 

Goal: To make Legacies of Excellence Middle School a much safer place through 
beautification and enhanced communications 

Objective I 
To eliminate the incidences of assault on students 
Related Activities 
Conflict Resolution training by behavior health aides for students, staff, parents, and community 
volunteers by December 2010 
Development of a 20 member PTA by October 2012 
Stress school pride through, sale ofLOECS T-shirts/sweaters/notebooks, etc. 
Stress all students dressing for physical education in regulation clothing 
Reduce the incidences of non-students on campus by 100% by Oct 2012 
Stress school pride through caught being good program 

Resources Needed 
Fundung earmarked for student activities 
A functioning 20 member PTA 
Volunteer donations 
Grant funds 
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Objective II 
The staff has the capability to respond to emergencies immediately. 
All fire alarms sys tems, including horns, bells, smoke and heat detectors, doors, hoses and dispensers, 
are functioning at 100 capacity. 
Areas of concern 
False alarms and vandalism. 

Related Activities 

First aid packets will be issued to all staff 
Issuance of crisis packets and inservice staff in their use 
Inservice staff on CPR/ first aid 
A modem intercom system is installed that allows communications between classrooms, offices; this 
system includes an announcing system that can address the outside areas of the campus 

Areas of D esired Change 
Proactive approach to maintain a safe campus 
E liminate physical confrontations 
Reduce the number of verbal confrontations 
A ddition of Student Government 
Student council 
Student court 
Student body officers 
Seasonal sports competition between grade levels schools 
Incentive program for students 
Marking period honor roll assemblies by grade level 
Staff sponsored student clubs 
Science 
E nglish/Language Arts 
Math 
Computer 
Sports Reading 
Camera/ Video 

Resources Needed 
School Funds 
Grant Funds 
Volunteers 

Persons Resp onsible 
Administrators, Teachers, Parents, Counselor(s), community volunteers, law enforcement personnel 

Tirneline for Implementation 
* Mental health counselor involvement - ongoing 
* Crisis packets and inservice -- December 2012 
* CPR/First Aid training -- December 2012 
~· Communications system(s) - In operation 
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Component III 
Legacies of Excellence Middle School - Social Environment 
Goal - To improve the school's social environment through additional parent and community 
involvement 
Areas of Pride - Desired 
* School wide emphasis on respect, responsibilities, and conflict resolutions 
* Development of full time conflict resolution program 
* Development of collegiality and collaboration among the staff 

Area of Desired Change 
* Increase involvement of Behavior health counselors 
* Development of student activities 
* Development of student activity calendar 
* Development of 20 member PTA 
* Increase parent participation in school related events 
* More involvement with community health services for awareness of health issues 
* Staff training in regulation and requirements for reporting child abuse 

Objective 

* The number of parents, community members, and health professionals involved in school activities 
(when developed) will increase by 25% annually 

Related Activities 

* Make contact and dialog with public health personnel for coordinating health education and service 
* Provide training to all staff about health and child abuse issues 
* Provide CPR/First Aid Training 

Resources Needed 

* Administrators, Mental Health Counselor, School Nurse, Conflict Resolution Managers, Volunteers 
and Newspaper E ditor 
* State Funds 
* Grants from city/ state/ federal budgets 

Persons Responsible 

* Administrators, staff, student peer helpers, conflict managers, volunteers. Newspaper editor 

T imeline for Implementation 

* Additional Behavior health counselors 
* Newsletter and Newspaper Articles- May, 2013 
* Health E ducation presentation - September, 2012- June, 2013 
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COMPONENT IV T he School' s Culture 

Goal 
*To ensure that the school program is designed to meet the diverse learning needs of all students 
* Staff as role models 

Areas of Desired Change 
* Data driven decisions on curriculum 
* Positive reinforcement of students by staff (recognition, rewards, award assemblies, pictures of 
honorees) which brings about a spirit of unity 
* Daily evaluation of teaching staff 
* Increased services for RSP students 
* Employment services for unemployed parents. 
* Increased opportunities/ class offering- especially electives for LOEC 

Middle School students 
*Formation of a yearbook committee 
* Procurement of sponsorships/advertising for said yearbook 
* Formation of a journalism/yearbook/ school newspaper class/ classes 
Increased services for the increasing numbers of E nglish learners 

Objectives 
To make decisions based on available data on the student p opulation 
To create and implement evaluation instruments indigenous to the Legacies student population 
From these decisions, determine which areas of the curriculum are in greatest need, be it lesson plans, 
teaching, pedagogy, materials or personnel. Computer Labs with Web Access September 2012 

Related Activities 
* Provide reading/vocabulary instruction to all students w ho are in need of such services 
* Provide writing instruction to all students who are in need of such services 
* Provide instruction in computer technology, repair and design of computers 
* Increase involvement of parents of LEP students 
* Increase involvement of parents of LEP students in the schools Bilingual E ducation committee and 
the school activities through outreach by bilingual personnel 

Resources Needed 
* State Funds 
* Grants from the private sector 
* All staff 

Persons Responsible 
* Administration, Staff 
Timeline for Implementation 
* Staff training for certificated - ongoing 
* Testing instrument design/ implement - ongoing 
* Data based decisions - ongoing 
* T utoring - September, 2010 and ongoing 
* Parent Involvement - ongoing 
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LOEC MIDDLE SCHOOL 
GATE Referral Form 

SCREENING AND REFERRAL FOR GATE PROGRAM StudentiD# ----------------

Student Name -------------------~--------------------- Bitihdate: 

School --------------- ----------------- Grade ________ Teacher 

REASON(S) FOR REFERRAL 
____ $Uperior Academics/Specific Academic Fun.cti.~ 

___ Superior Intellectual Functioillng · 

__ Superior Leadership 

____ . Superior Cri.~ and productive thinking 

___ Parent request 

ETHNIC CODE: 
500 Hispanic/Latino 

600 Black/A.fricanAm.eri.can 

700 White, Not of Hispanic 

300 Asian 

399 Other Pacific -Islander 

201 Chinese 

'lfJ2 Japanese 

400 Filipino 

100 · Americanindian 

Please enter student's proficiency level by. checking the appropriate box. However, if you are recommending a student 
you believe should be automatically qualified, please enter scaled scores. 

CST ·a .Proficient Advanced CST - - Proficient Advanced 

~glish English 

1th • Math 

1-science ' Science 

I Social Studies Soci<tl Studies 

Comments 

We recommend this student for participation in the District~s Gifted and Talen ted· Edu cation Program 

Teacher Name Principal I Asst. Principal I Counselor 

GATE Office Use O nly 

PSychologist Results Raven Score --------- -Tested Date ---- - - - - -----
I ---



LOECS DISASTER PLAN 



PREFACE 

Legacies Middle School consistently strives to maintain high safety standards. Since disaster situations are a 
potential threat to the safety of those in the school, it is essential that thorough and up-to-date disaster procedures 
and plans be developed and understood by all staff members. 

The school and community have traditionally shared their physical and human resources to meet the needs of 
their students. It is appropriate that this bond continue in addressing disaster preparedness and response in the 
school and the school community. School administrators will inform parents of various disaster procedures, so 
that they clearly understand the response the school will take and the responsibility that their students must 
assume under disaster situation. Legacies Middle School recognizes its responsibility as a focal point of 
community concern and has a strong commitment to the general welfare of the students, staff and community as 
a whole. 

We hope that we never have the need to implement these disaster responses under actual disaster conditions. 
However, we must realize that a thorough understanding of these procedures offers the greatest guarantee for 
providing maximum safety during any disaster situation. 

In so far as possible, this Disaster Plan should be "tested" at regular intervals and yearly to ensure an 
awareness/knowledge of procedures and readiness to respond to emergency situations. 

Haywood Douresseau 
Principal 



PURPOSE 

The purpose of the Disaster Procedures handbook is to consolidate all school disaster procedures into a single 
publication which provides school personnel and staff with a convenient set of instructions for handling disasters, 
emergencies, or other unusual occurrences. 

This plan is a result of expressed need by parents and teachers to insure, insofar as possible, the safety of 
students at Legacies Middle School in case of a severe earthquake or other forms of disaster. It includes courses 
of action to be taken in the event of a variety of disasters. All Employees (staff) are to become thoroughly familiar 
with it, and with their own responsibilities and team responsibility. 

OBJECTIVES 

1. To provide for effective action to minimize injuries and loss of life among students and school employees in the 
event of a disaster during school hours. 

2. To provide for maximum coordination and utilization of school personnel and/or facilities to care for disaster 
victims. 

3. To provide maximum security for students and employees. 

4. To protect and preserve school property. 

ASSUMPTIONS/PROCESS 

The procedures have been developed based on the following assumptions: 

1. It shall be the practice of Legacies Middle School to retain all students on campus until released to parents or 
authorized persons during a disaster situation. 

2. In the event of a disaster, the school campus will be secured so that all remaining students may be accounted 
for, and released to parents or other authorized persons in the prescribed manner. 

3. If evacuation of buildings is necessary, all students will assemble in one predetermined Emergency Assembly 
and determined by the class period the student is in . 

a. Before school - go to period One classroom number 
b. Between classes - go to PREVIOUS period classroom number. 
c. At lunch -go to period FOUR classroom number. 

4. All Legacies Middle School personnel are expected to remain and fulfill their disaster responsibilities until such 
time as they can be relieved . 

2 



DISASTER RESPONSE DURING THE INCIDENT 

I. EARTHQUAKE: 

DEFINITION/DESCRIPTION: 
An earthquake will be signaled by actual earthquake or constant ringing of the fire alarm bell for a period of ten 
seconds. During an earthquake, the teacher or other staff member should shout the command "DROP". The 
students and teacher/staff members are to "duck, cover and hold." 

1. If INSIDE the school building students and school employees shall : 

A. Get under equipment (desks, tables, etc ... ) where available and away from windows. 
B. Drop to knees with back to windows and knees together. Clasp both hands behind neck, close eyes, 

cover ears with forearms, protect face with arms. Make body as small an object as possible. 

2. If OUTSIDE the school building (noon time, between classes, etc.) 

A. Duck and cover. 
B. Stay away from walls, power poles or other structures that might fall. 
C. Walk quickly (do not run) by the safest route to your home room/advisory (period 1) number on the 

yard . 
D. Await further instructions from those in charge. 

3. Teacher checks self for injuries, then: 

A. Ask "Is anyone hurt or can you see anyone near you who is hurt?" Note any missing or injured 
students. 

B. Check with your buddy teacher to determine if someone needs to stay with an injured student or staff 
member. 

C. Quickly survey the classroom for damage and record this information on a piece of paper if possible. 

D. Insofar as possible, close windows and doors (do not lock); unplug appliances or turn off; and turn off 
lights. 

E. Leave room and escort students (by the safest route) to the Emergency Assembly Area. If a 
person/student is injured, notify The administrator immediately with information on name, location 
and type or extent of injuries. 

F. Bring your class roster for all students to the emergency assemble and have students line up in single 
fi le. 

G. Take roll when you arrive in the emergency assemble area and report any missing or injured students 
immediately. 

4. Inform the principal of any damage that you observed in the classroom . 

3 



II. FALLEN AIRCRAFT: 
DEFINITION/DESCRIPTION: Warning of fallen aircraft is usually by light, sound or fire. If an aircraft falls near 
school the following actions will be taken: 

A The principal (Incident Coordinator) will determine when emergency action would be implemented. When 
necessary, teachers will take immediate action to ensure the safety of students if the principal or 
designee is unable to direct emergency action . 

B. Students and staff are to be kept a safe distance from the aircraft, as it may explode. 

C. The Incident Coordinator will notify the fire department, police department and the district superintendent 

Ill. HAZARDOUS MATERIALS/CHEMICAL ACCIDENT: 
DEFINITION/DESCRIPTION: 
Warning is usually received from the fire or police department or from civil defense officials. An overturned 
tanker, broken fuel line, or an accident in a commercial establishment that uses chemicals is potential hazards. If 
such accidents occur near the school and if the wind should carry fumes from such accidents to the school: 

A A determination will be made by the principal whether or not the site should be evacuated. 

B. Move cross wind , never directly with or against the wind, the wind may be carrying fumes. 

C. Render first aid as necessary. 

D. The Incident Coordinator should notify the fire department, police department, and the district 
superintendent. 

E. The Incident Coordinator will direct further action as required . 

F. Students and staff may not return to the school until the fire department has declared the area to be 
safe. 

IV. FIRE: 
DEFINITION/DESCRIPTION: 
Fire is indicated by a constant sound from the fire alarm. 

EVACUATION ROUTE: 
A Follow the normal "Fire Drill" procedures then proceed to the Emergency Assembly Area (EAA) by 

the safest route possible. 

B. Stay calm. Close windows and doors (but do not lock) if possible; unplug or turn off appliances. 

C. Escort students (by the safest most direct route) to the EAA. Use the emergency exit route for your 
classroom. 

D. Bring your class roster and classroom disaster kit. Have students line up in single file. Take roll and 
report any missing students to the Incident Coordinator through Auxiliary Support, using the 
Classroom Accountabil ity Report. 

E. Await further instructions. 
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V. INTRUDER ON CAMPUS I HOSTAGE SITUATION 

DEFINITION/DESCRIPTION: This will usually occur when an unauthorized or suspicious person enters campus 
and notification is given to the office by a staff member or student. The purpose is to limit access to the intruder 
to potential hostages. 

A. IMMEDIATE ACTION: 

1. Upon notification in the office, the Principal or secretary will make a PA announcement announcing "Ms 
Leagacies come to the principals office." In addition, the phones, intercom or other means will be 
used to alert P.E., music, shop, and if necessary, the police. 

2. Dial 911 to alert the Oakland Police Department. Insure that you notify the OPD dispatcher of your exact 
location. (i.e. Room 708, North-East corner of school next to Rudsdale) 

3. Those persons/students/adults who can identify the intruder(s) and any witnesses must contact the 
incident coordinator or principal through their respective classroom teacher. 

4. Any injured parties must be identified and reported to the Principal . 

B. IN CLASS: 

1. All staff will ensure all classroom doors and windows both external and internal are locked and/or secured 
in order to impede entry. Staff will check hallways and corridors to insure no students are left outside 
classrooms. Turn off lights to reduce visibility and maintain strict silence. 

2. Students will remain in their respective classrooms and seek cover under desks, tables and behind 
furniture and away from windows and doors. Barricade doors if necessary. 

3. Teachers will notify the office via PA when their room and students have completed LOCKDOWN (It is 
only necessary to push the signal bell on the PA as a light on the panel in the office will indicate 
compliance with the procedures.) Office staff will not respond . 

C. OUTSIDE: 

1. Students who are outside (i.e. on hall pass, studying, etc.) will seek shelter in the closest classroom or 
office. 

2. P.E students who are outside will immediately move to the far field wall and as the situation dictates, exit 
the campus quickly by the safest route to the Gym which is designated as a "Rallying Point". The P.E 
staff will notify the office by walki talkie when LOCKDOWN has been completed. P. E. students who are 
inside (i.e. multi use room) will return to their respective locker rooms. 

3. If the INTRUDER ALERT is signaled during passing time, before school or at lunch time, students are to 
follow the same procedures as used for any emergency. Roll will be taken to determine if any students 
are missing and the office notified by PA that LOCKDOWN is complete. 
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D. AFTER SCHOOL: 

If INTRUDER ALERT is signaled after school and during activities, students are to immediately report to the 
nearest available classroom that is occupied by a staff member. The staff will notify the office that they are 
LOCKED DOWN. 

E. All staff and students will remain in their rooms in LOCKDOWN until the announcement "ALL CLEAR­
SECURE FROM LOCKDOWN" is made from the office over the PA system. 

F. Upon arrival of OPD officer, since a crime has been committed OPD is in charge. Principal and staff will 
maintain their chain of command but take their "ORDERS" from APD personnel. 
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EMERGENCY OPERATIONS CENTER TEAM 
(6 PERSON TEAM): 

(SEE ALSO APPENDIX A) 

DUTIES: 

1. Contact fire, police or medical responders immediately. 
2. Coordinate all personnel , operations, plans, logistics and finance. 
3. Assign all disaster personnel or re-assign as injuries or absence dictate. 
4. Liaison with all off-campus organizations, including press on scene, Red Cross personnel on scene, 

police and fire personnel on scene. 
5. communicate situation status to the District on a regular basis by phone, two-way radio, written status 

reports - as appropriate. 
6. Maintain log of actions/decisions during disaster. 

ASSIGNMENT: 

Th is team shall consist of the principal, and three other staff as assigned which will include Chief of Operations; 
Log istics; Planing and Intelligence; Admin and Finance; and the Principal's secretary; and the school resource 
office (SSO) if available. 

TRAINING: 

1. Familiarization with school site plan and location of rooms. 
2. Familiarization with Disaster Plan and Procedures. 

EQUIPMENT/SUPPLIES: 

1. Current list of staff assignments to disaster teams (Appendix A-1 ). 
2. Current list of teacher classroom assignments (Appendix A-2) . 
3. Current list of students (Appendix 1-3). 
4. Staff Resources Survey (i.e. Ham, CB, cell phone). (Appendix K-1) 
5. Staff phone directory and recall list (Appendix A-3) 
6. Two-way radio with independent power supply. 
7. Bullhorn. 
8. Portable am/fm radio. 
9. Disaster Procedures Preparedness and Emergency Management Plan for LMS. 
10. Logs for recording messages, pencils, paper, clipboard. 
11. Status board/chart paper for recording information/status. 
12. Blueprints of the school site. 
13. Handie-Talkie fm transceiver for communications with Disaster teams. 

PROCEDURES: 

1. Establish location of and activate Emergency Operations Center (EOC). [Primary-Main Office] 
2. Document all actions taken with time line. 
3. Assess type and scope of disaster. 
4. Determine threat to personnel and structures. 
5. Determine need for evacuation and take appropriate action. 
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6. Determine which disaster teams need to be activated (i.e. security, medical, search and rescue team, 
etc.): and (a) Number of students injured and extent of injuries; (c) Type and extent of damage to 
buildings and grounds (i .e. uti lities, roofs, ceiling, etc.) 

7. List actions being taken by disaster teams and outside agencies on campus. 
8. Assistance requested from District. 
9. Establish time of next update to District. 
10. Make periodic reports of confirmed information to students and staff. 
11 . Refer requests for assistance to appropriate disaster team, including list and last known location of 

missing personnel to search team. 
12. Authorized Student Release Team to begin releasing students. 
13. Operations Chief will normally be in the field supporting, reporting information and status to EOC. 
14. Logistics Chief will normally be with the Student Supervision Team at the EAA and 

coordinating/supporting the: Supply /Food/Water/Transportation Team. 
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COMMUNICATIONS /PUBLIC INFORMATION/LIAISON TEAM 
(4 PERSON TEAM) 

(SEE ALSO APPENDIX B) 

DUTIES: 

1. Work in tandem with Emergency Operations Center Team. 
2. At direction of principal at EOC, contact police and or fire department. 
3. Monitor and log all relevant am/fm radio communications. 
4. Log all incoming/outgoing phone calls (if and when phones are operational). 
5. Direct district equipment and tools to teams as specified in Site Plan for particular disaster situation. 

ASSIGNMENT: 

1. Principal's secretary. 
2. Office staff and/or other personnel as designated. (Spanish Teacher, lA and other bi-lingual staff) 

TRAINING: 

1. Familiarity with Emergency Broadcast System (EBS) stations. 
2. Familiarity with Site Plan for all disaster situations. 
3. Familiarity with use of radio telephone equipment and procedures. 
4. Completion of CFSTES P.I.O. course. 

EQUIPMENT/SUPPLIES: 

1. Keys. 
2. Battery-powered am/fm rad io and extra batteries. 
3. Logs for recording messages, pencils and paper. 
4. Radio telephone. 
5. Communication sample script (Appendix B-1 ). 
6. School status report (Appendix B-2). 
7. Walkie-Talkie fm transceiver for communications with EOC and other disaster teams. 
8. Radio Telephone/Message Log (Appendix B-3) 

PROCEDURES: 

1. Set up radio/telephone communications center at appropriate location in the office area (which would 
probably be in close proximity to EOC.) (If the phones are working and it is safe to reenter the building , 
the school office might be considered .) 

2. Monitor EBS stations on am/fm battery powered radio and log all relevant messages for EOC Team. 

3. The following AM stations are authorized to broadcast: 

KCBS 740 
KNBR 680 
KGO 810 

4. If telephones are working, log all incoming and outgoing calls. 

5. Keep E.O.C. updated on all communications and updated on all problems encountered in performing 
assignment. 
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COMMUNICATIONS: 

Knowing what has happened, what is happening and what will happen and being able to communicate this 
information to staff, students, parents, relatives, reporters and the general public is a major factor in effectively 
dealing with any disaster situation. 

Under normal circumstances, all information should be released through the Superintendent or the Public 
Information Officer at the EOC. It is important that information only be released by personnel authorized to do so. 
School should direct all news media persons to the District Public Information Officer. Unusual situations may 
occur when it is impossible or impractical to direct the inquiries to the Superintendent or District. Public 
Information Office. In these cases, the Incident Coordinator should clear all information with the Superintendent 
or Public Information Officer prior to its release. If this is not possible, the IC may release information of a general 
nature that will control panic and offer reassurance that all necessary actions are being taken. 

In giving out information, a prepared script should be used and comments other than those in the script should not 
be made. Keep a copy of the script with a permanent record of the disaster incident 

The release of names of those persons who are injured or dead will be provided in a printed release by the 
District only after all parents, relatives or spouses have been notified by police. Do not release these names. 
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DUTIES: 

OPERATIONS 

MEDICAL/FIRST AID TEAM 
(4 PERSON TEAM): 

(SEE ALSO APPENDIX C) 

1. Triage (evaluate and sort victims suffering injuries) using Simple Triage and Rapid Treatment Plan 
(START) 

2. Establish first aid treatment area and casualty collection point (CCP). 
3. Provide emergency first aid. 
4. Document all first aid treatment administered. 

ASSIGNMENT: 

1. School Nurse/Health Technician, if available. 
2. Three trained school personnel (could include aides), including one person for record keeping. 

TRAINING: 

1. Red Cross Standard First Aid. 
2. Red Cross Cardio-Pulmonary Resuscitation (CPR). 
3. Training in triage procedures. (Appendix C-2) 
4. Department of Transportation (DOT) First Responder Training (if available) . 

EQUIPMENT/SUPPLIES: 

1. First aid kit (include major trauma supplies in designated kit (if available). 
2. Litters/body boards. 
3. Blankets. 
4. Body bags and identification tags. 
5. Flashlight and extra batteries. 
6. Triage tags (if available). 
7. First Aid Treatment memo, student health cards, clipboard, pencils, Disaster Team Report. (See 

Appendix E-1) . 
8. Current list of student "health" concerns (Appendix C-3). 
9. Yellow hard hat and green vest 
10. Handie-Talkie fm transceiver for communications with EOC, OPS and other disaster teams. 

PROCEDURES: 

1. After taking roll, report missing students with Classroom Accountability Report (Appendix F-2) and last 
known location through Logistics Chief to The Incident Coordinator (I. C.) in the EOC and report and 
activate the medical team. Pick walkie-Talkie in the communications center. 

2. Establish first aid treatment area and notify EOC. The area needs to be protect~d and shaded, close to 
the EOC, away from the view of others for psychological reasons, close to ambulance access. The 
police and fire departments need to be informed as to proposed location (and actual location during 
incident) . 
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3. Transfer all student health cards to first aid treatment area. 

4. In conjunction with EOC, determine availability of emergency medical services (responders to the scene 
or hospital capability). "Is someone coming here?" "Do we take them there?" "How do we take them?" 

5. The IC should be kept informed of injury status. 

6. Record keeper fills out First Aid Treatment Memo as to major injuries. If transported and where, etc. 
These are updated throughout the disaster. One copy is sent with paramedics and other copy is kept on 
file at school. (Very simple first aid can be noted on the students health card .) 

7. Treat immediate category patients and prepare for transport. S.T.A.R.T. TRIAGE (see Appendix C-2). 

8. When outside disaster responders arrive, they must be fully briefed as to injury status. 

9. Establish a morgue area if needed: 

A. A Major concerns are identification and preservation of the body and documentation as to the 
cause of death (if that can be determined). 

B. If disaster is short-term, bodies should be covered and undisturbed. 
C. If disaster is long-term, bodies should be covered and located in cool area away from 

surviving victims. 
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OPERATIONS 

SAFETY/SECURITY/UTILITY TEAM 
(2 PERSON TEAM): 

DUTIES: 

1. Shut off all utilities to prevent fires, explosion, injury or damage. 
2. Secure campus to prevent unauthorized entry into or exit from school. 

ASSIGNMENT 

1. Custodian and teaching personnel trained in duties listed above. 
2. Campus supervisor and/or Resource Officer. 
3. Two Student Emergency Response Team (SERT) members. 

TRAINING 

1. Knowledge of the campus layout and location of rooms and utilities 
2. Know when, how and where to shut off utilities. 
3. Must know all access points to campus and how to secure them. 
4. Familiarity with Communications Protocol, procedures and use of walki-talki. (App. B-4 ). 
5. Familiarization with Brewer MS Disaster Plan. 

EQUIPMENT/SUPPLIES: 

1. Complete set of campus keys. 
2. Tools required to shut off utilities. 
3. Signs indicating location of student release point. 
4. Supplies to mount signs. 
5. Supplies/equipment to secure open areas (i.e., ropes, barricades, etc.) 
6. Disaster Team Report Form Maps of HVAC, electrical panels, water, gas shutoff, fire extinguishers. (See 

Appendix D-2 through D-7). 
7. Yellow hard hat and Emergency/Disaster Team vest. 
8. Handie-Talkie fm transceiver for communications with EOC, OPS and other disaster teams. 

PROCEDURES: 

1. If assigned to class, after taking roll , proceed to EOC to report missing personnel and last known location, 
then form Security/ Utility Teams. Pick up Handie-Talkie in communication center. 

2. If required/needed in priority order: 
A. Shut off gas main. 
B. Shut off electricity. 
C. Shut off water . 
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3. If needed, double check location of student requesUrelease point with EOC Team. 

4. Lock all outside accesses, gates or doors (see Appendix D-1). 

5. Station personnel as needed to refer people to the student requesUrelease points. 

6. Mount signs at campus access points to direct parents to student requesUrelease point. 

7. Report problems or status to EOC on appropriate form. 

8. Report to EOC after items 1-6 are completed for re-assignment. 

A. Head custodian is reassigned to Supply Team and/or SAR Team. 
B. Campus supervisor will continue to monitor security. 
D. SSO is assigned to EOC and serves as liaison for OPD/OFD and government agencies. 
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OPERATIONS 

SEARCH AND RESCUE/FIRE TEAM 
(TWO 2 PERSON TEAMS): 

(SEE ALSO APPENDIX E) 

DUTIES: 

1. Search all facilities for injured or trapped personnel/students to ensure complete evacuation. 
2. Perform fire suppressions and perform life-saving first aid when needed. 

ASSIGNMENT: 

1. Custodian and/or teaching personnel trained and physically able to perform light rescue and other 
duties listed above. 

2. Shop teacher. 
3. Two Student Emergency Response Team (SERT) members. 

TRAINING: 
1. Knowledge of campus layout and location of rooms and utilities. 
2. Knowledge of search and rescue procedures. 
3. Training in First Aide and CPR. 
4. Familiarization with communication protocol, procedures and use of walki-talki. (Appen. B-4) 
5. Familiarization with LMS Disaster plan. 

EQUIPMENT/SUPPLIES: 

1. Fire extinquishers 
2. First aid kit 
3. Litter or body board 
4. Flashlight and extra batteries 
5. Axe or crowbar 
6. Communications (two-way radio, Handie-Talkie fm transceiver for comms with EOC) 
7. Leather gloves 
8. Hard hats and Emergency/Disaster vests 
9. Sturdy shoes 
10. Blanket 
11 . Disaster Team Report Form, Damage Survey Report, paper and pencils/pens (see Appen E-1 and E-2) 
12. Stickers for doors and/or chalk for marking "X" 
13. Current roster of staff and students 
14. Paper and pencils/pens 

PROCEDURES: 

1. After taking attendance in the EAA, report missing students on Classroom Accountability Report 
(Appendix F2) and last known location through Logistics Chief to Incident Commander in the EOC. 
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2. After turning over class roster of students to Buddy Teacher/ Student Supervision Team, report into 
EOC to form and activate Search and Rescue/Fire teams. Pick up Walkie-Talkie in communications 
center. 

3. Working in pairs, inspect all classrooms/offices/work areas in methodical and predetermined pattern. 
Team #1 -search areas Main building, 30 Wing, Upper Field and Portables. Team #2- search 50 
Wing, 40 Wing, Gym, Boys' and Girls' Locker Room, and Lower Field. (If it is necessary to activate 
additional SAR teams, then inspection of spaces will be reassigned accordingly). 

4. Carefully explore each room visually, vocally and physically: that is, look, call out for replies and 
actively search through any rubble. 

5. Upon discovery of an injured person, one member of the team should remain with the person and 
another member should summon aid. 

6. Write and "X" on the door in chalk when inspection/search is completed (One I upon entering; Cross 
the X when search is completed.) 

7. Perform light rescue, fire suppression and life-saving first aid techniques as needed. Summon First 
Aid Team and additional help as needed. 

8. Note general damage to structures. Upon completion of search, report to Damage Assessment 
Team areas where structural damage is observed. 

9. Report to EOC on Disaster Team Report form or by 2-way radio or messenger. 

10. Search and Rescue Teams should not be delayed by any particular victim or problem, but should 
have other personnel take charge as soon as possible so that they can continue their inspection of 
entire grounds. 
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OPERATIONS 

AUXILIARY SUPPORT TEAM 
(4 PERSON TEAM): 

STUDENT EMERGENCY RESPONSE TEAM (SERT) 
(5-8 PERSON TEAM) 

(SEE ALSO APPENDIX H) 

DUTIES: 

1. Assist as messengers with attendance procedures at EAA; assist Student Release Teams; assist 
First Aid Team at First Aid Station; assist IC at EOC and EAA; and SAR teams or assist in any 
location or responsibility where services are appropriate. 

2. Provide psychological support to students and staff as needed.(Appendix H-1 and H-2) 

ASSIGNMENT: 

1. Media Center Aide (Team Leader). 
2. Student Leadership members and parent volunteers. 
3. Student and community resources in areas such as communications (Ham radio, survival skills, etc.). 
4. Youth Group Members (Boy Scouts/Girl Scouts) who have proficiency In first aid techniques and 

procedures. 
5. American Red Cross Youth Emergency Services (YES) Team. 
6. School psychologist. 
7. Normally two S.E.R.T. members each will be preassigned to: 

(a) Medical/First Aide 

TRAINING: 

(b) EOC 
(c) SAR/FIRE 
(d) Student Release 
(e) Supply 
(f) Auxiliary Support (4 students) 

1. Familiarity with Loecs Disaster Plan. 
2. Drill or exercise experience, if possible. 
3. Familiarity with communications, first aid, CPR, Emergency Services Experience. 
4. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix B-4 ). 

EQUIPMENT/SUPPLIES: 

1. Wlakie-Talkie fm transceiver for communications with EOC, OPS, log and other disaster teams. 
2. Disaster/Emergency vests. 
3. Pencils and note pads for taking notes 
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PROCEDURES: 

1. SERT members will report to their team leader in a predesignated area for duties and assist in 
attendance reporting . 

2. After attendance is taken and students are accounted for at the EAA, designated members of SERT 
will go to preassigned teams (i.e. EOC, Medical/first aide, Fire/SAR, etc.) to assist. 

3. Accurate records need to be kept by the principal as to volunteers, if utilized. As needed, students 
from Leadership class, students, parent or community volunteers will be selected and will be moved 
to a designated area. 

4. Team will be subsequently assigned to assist in various duties as needed. 
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DUTIES: 

OPERATIONS 

STUDENT RELEASE TEAM/STAFF ACCOUNTING 
(4 PERSON TEAM): 

(SEE ALSO APPENDIX I) 

Document the release of students to responsible guardians or designated adults. 

ASSIGNMENT: 

1. Team shall consist of four members: attendance secretary, a teacher and two other staff/volunteers. 
2. Two Student Emergency Response Team (SERT) members. 

TRAINING: 

1. Should be familiar with student release procedures. 
2. Familiarization with communications protocol, procedures and use of walki-talki (Appendix B-4). 

EQUIPMENT/SUPPLIES: 

1. Student Emergency Cards, Request for Student Release (Appendix 1-1), and Alphabetical Class Lists 
(Appendix 1-2). 

2. Student schedules to determine location of students at any given period. 
3. Table, pens. pencils, paper. 
4. Emergency vests. 

PROCEDURES: 

1. Establish parent communication/request point and student release point and notify EOC Team. Normally 
the request point and release point will be located in the Attendance Office and the Main Office. Four 
release points will be set up depending on circumstances and situations: 

Normally 
1 A-H 
2 1-M 
3 N-S 
4 T-Z 

2. Interview people requesting release of students and verify authorization with personal identification and 
the student emergency card. 

3. Assist with the filling out two of the Request for Student Release forms. 

4. Give one copy of signed Student Request form to authorized parenUadult and direct them to student 
release point to wait for student. 

5. Direct SERT members or other Student Release Team Members to locate and bring the student 
requested.(Student aides may be used to transfer information- signed Student Release Request forms.) 
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6. Compare both copies of Student Release Request Form for signature match. 

7. If student is uninjured and willing to go with the adult, the student may be released. If the student cannot 
be released to the person making the request, note it on the Student Request Form and convey the 
information to the Team members at the Request Point for notation on the student's Emergency Card. 

8. Keep separate file of Request for Student Release Forms. 

RELEASE OF STUDENTS: 

Following a disaster, students will be kept at school until they can be released to their parents or other authorized 
person(s) on the student release card (if the student remains at school). In order to maintain control and account 
for all students within the school as well as provide for their safe and expedient release, the following will be put 
into effect at the school: 

1. Securing the campus - closing off and or locking all outside gates and entrances. 

2. Directing parents to the areas set up for release of students. (Request Point and Release Point 
should be separated and not visible to students to prevent students running and thus causing a 
possible stampede by other students.) 

3. At the Request Point, the parent will request, on Request for Student Release Form, the release of a 
student and sign the request. Parent keeps copy and original of form is taken to be announced at the 
school's EAA. 

4. Was student schedule to located exact location of students in EAA. 

5. The student, with the original student request form, is brought to the Release Point, and the 
signatures on the student's copy and the parent's copy are compared. 

6. If all checks out the student is reunited with the parent(s) at this point in the process. 

It is the intent of Brewer Middle School to reunite students and parents as quickly as possible. For the protection 
and welfare of all students and staff members this procedure for the release of students will be put into effect 
immediately following any disaster incident whose severity necessitates this type of action. 
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DUTIES: 

LOGISTICS 

STUDENT SUPERVISION TEAM 
(12- 30 PERSON TEAM): 

(SEE ALSO APPENDEX F) 

1. MUST REMAIN CALM AND KEEP STUDENTS CALM, QUIET AND TOGETHER DURING 
DISASTER. 

2. Account for all students and locate students for Student Release Team. 
3. Provide students work, entertainment, games, activities to keep busy until released to their parents. 

ASSIGNMENT: 
1. All teaching personnel not assigned other specific disaster duties or when other duties are completed . 
2. One teacher is assigned as "Student Supervision Team Leader". 

TRAINING: 
1. Knowledge of attendance procedures and use of reports/forms. 
2. Knowledge of Emergency procedures and evacuation routes. 
3. Familiarization with communications protocol, procedures and use of walki-talki (Appendix B-4). 

EQUIPMENT/SUPPLIES: 
1. Classroom Disaster kit and check-off list of supplies 
2. Emergency Exit Routes (Appendix F-1). 
3. Attendance folder(s) . 
4. Classroom Accountability Report form(s) (Appendix F-2). 
5. Pencil/pen. 
6. Games and activities (cards, chess, checker, Frisbee, softball , etc.). 
7. Emergency Procedures (Appendix F-3). 

PROCEDURES: 
1. If assigned to a class. after taking attendance, complete Classroom Accountability Report and 

through Logistics Chief report to EOC missing students/personnel and last known location (See 
Appendix F-1 ). Inform IC of any structural change/damage to classrooms or structures. (See 
Appendix E-2) 

2. Take over supervision of students in classes whose teachers have other Emergency Response Team 
assignments. 

3. Locate and help student get to the student release point. 

4. Update roll as students leave Emergency Assembly Area (EAA). 

5. Keep students in class groups in EAA DURING THE ENTIRE DISASTER SITUATION, REASSURE 
THE STUDENTSTHAT EVERYTHING WILL BE OKAY. REMAIN AS CALM AS POSSIBLE.(See 
Appendix H-1) 

6. Student Supervision Team leader assists in coordination and supervision of all team members and 
reports to the Logistics Chief. 

7. If the teacher is on a "prep" period in the event of emergency, then the teacher will report o the 
Auxiliary Support Team leader for assignment. 
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DUTIES 

LOGISTICS 

SUPPL Y/FOOD/WATER!TRANSPORTATION TEAM 
(6 PERSON TEAM): 

(SEE ALSO APPENDIX G) 

Provide communications, supplies, food , sanitation and transportation services during the disaster. 

ASSIGNMENTS: 

1. Two Teachers and two paraprofessionals. 
2. Cafeteria manager. 
3. Day Custodian/Night Custodian 
4. Two Student Emergency Response Team (SERT) members. 

TRAINING: 

1. Familiarity with location of all disaster supplies, tools and equipment 
2. Knowledge of which supplies are available through the District. 
3. Knowledge of proper procedures for obtaining supplies. 
4. Familiarization with communications protocol, procedures and use of walki-talki (Appendix B--4 ). 

EQUIPMENT/SUPPLIES: 

1. Inventory list of non-medical Emergency Supplies and equipment, (i.e., blankets, fire extinguishers, 
combs, wheelchairs, etc.) (Appendix G-1) 

2. Inventory of Emergency Medical Supplies (Appendix G-2) 
3. Inventory of Disaster Preparedness Kits (Appendix G-3) 
4. Clipboard. 
5. Carts for transporting supplies. 
6. Requisition forms or special disaster requisition forms. (Appendix G--4) 
7. Disaster Team Report Form. (Appendix E-1) 
8. Sanitation supplies (shovels, lime, plastic bags with ties, toilet-paper, signs, etc) Shovels, rakes, 

picks, etc. are located in the Out-door Development shed behind the Science complex and in the 
"Barn" in the Nature Area. 

PROCEDURES: 

1. Take roll and report missing students/personnel and last known location to EOC using the Classroom 
Accountabil ity Report and report to Supply Team. 

2. Establish and maintains communications with EOC. 

3. In critical situations that cannot wait for District EOC coordination , the Communications person 
contacts fire , police, medical responders by most expedient means (two-way radio) . 

4. Supply Coordinator should check disaster supply storage to evaluate Emergency Supplies and work 
in concert with Medical Team concerning medical supplies status. 

5. Move supplies to safe area, if necessary or possible. 

23 



6. Issue disaster supplies to Emergency Response Teams as needed. 

7. Coordinate ordering supplies: 

A Sanitation Coordinator should establish field latrines (male and female) as needed. If it is safe 
to re-enter the buildings, it may be possible to use existing toilet facilities by lining the stools with 
plastic bags. (The set up and procedures should be established prior to disaster situations, so 
that they can be explained to staff and students.) Support personnel should be stationed at 
latrines to instruct students on usage. Upon request of EOC, food coordinator should establish 
schedule and method of food preparation. 

B. Food Coordinator sets up field kitchen if needed for extended emergencies. 

C. Transportation Coordinator - coordinates transportation to and from school for staff and 
students. 

D. Report regularly to EOC on status or problems encountered in assignment(s), using Disaster 
Team Report Form or other appropriate means. 
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PLANNING AND INTELLIGENCE 

DAMAGE ASSESSMENT TEAM 
(2 PERSON TEAM): 

(SEE ALSO APPENDIX J) 

Team Functions will normally be assumed by SAR/Fire Teams; However, when necessary this team will be 
activated by designated staff personnel. 

DUTIES: 

1. Document the nature and extent of damage to facilities. 
2. Determine if buildings can be re-inhabited. 

ASSIGNMENT: 

1. Teaching personnel, other staff as assigned (could include aides and custodians). 
2. School custodian . 

TRAINING: 

1. Red Cross Damage Assessment Course (if available). 
2. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix 8-4). 

EQUIPMENT: 

2. Note pad and pencil/pen and Damage Assessment Survey (see Appendix E-2). 
3. School map with key points indicated. 
4. Flashlight and extra batteries. 
5. Hard hat 
6. Sturdy shoes. 
7. Polaroid camera and film. 

PROCEDURES: 

1. If assigned a class, after taking roll, report to EOC missing students/personnel and last known 
location and inform Damage assessment Team of any structural damage to classrooms. 

2. Set up central reporting point to debrief Search and Rescue Teams (probably with the E.O.C.). 

3. Debrief Search and Rescue Teams. 

4. Go first to areas most susceptible to damage. 

5. Record all damage to buildings, including ability to reoccupy (if this can be determined), utility status, 
damage to contents, etc. 

6. Document with photographs, if possible. 

7. Report regularly to Operations Center Team, using Damage Assessment Survey and other 
appropriate means. 
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PLANNING AND INTELLIGENCE 

SITST AT/REST AT (Situation Status/Resource Status) 
(1-2 PERSON TEAM) 

(SEE ALSO APPENDIX K) 

DUTIES: 

1. Document and maintain records of the status of the incident and resource available. 
2. Display in formation on status board and charts in EOC. 
3. Assist in setting up EDC. 

ASSIGNMENT: School Secretary 

TRAINING: 

1. Familiarization with Brewer MS Disaster Plan and resources available. 
2. Familiarization with communications protocol, procedures and use of walkie-talkie (Appendix B-4). 

EQUIPMENT/SUPPLIES: 

1. Status board, pens, pencils. 
2. Blueprint of the school. 
3. Staff Resource Survey (Appendix K-1 ). 
4. Community Resource Survey (Appendix K-2). 

PROCEDURES: 

1. When SITSTAT/RESTAT Team is activated report to Incident Commander in the EOC. 

2. Initiate and maintain status of situation and resources available to the EOC. 
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ADMIN AND FINANCE 

INCIDENT LOG SCRIBE DOCUMENTATION TEAM 
(1-2 PERSON TEAM) 

(SEE ALSO APPENDIX L) 

DUTIES: 

Document the "HISTORY" of the incident 

ASSIGNMENT: School Secretary. 

TRAINING: 

Familiarization with the Disaster Plan. 

EQUIPMENT/SUPPLIES: 

1. Note pad, pencil and paper 

DUTIES: · 

1. Interview the various Disaster Team members to obtain first hand information on the incident. 

2. Collect logs, charts, status boards, messages, etc. on the incident that will assist in obtaining a 
:detailed account 

3. Write a summary of the incident based upon the information collected. 
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ADMIN AND FINANCE 

FINANCE TEAM 
(1 TO 2 PER TEAM): 

(SEE ALSO APPENDIX M) 

DUTIES: 

During or after disaster. 

ASSIGNMENT: 

1. Principal's secretary. 
2. School SITE Office Assistant 

TRAINING: 

Knowledge of requisition procedures and finance used within AUSD. 

EQUIPMENT/SUPPLIES: 

1. Requisition forms. 
2. Computer. 

PROCEDURES: 

1. When team is activated by the Principal, report to the EOC for assignment 

2. Use OUSD requisition procedures and/or emergency procedures to obtain supplies/materials to 
support the operations over and extended period of time. 
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LOEC MIDDLE SCHOOL 
Oakland, CA 94621 

LOECS SCHOOL SITE COUNCIL BY LAWS 

ARTICLE I Name of the Council 

ARTICLE II 

The name of this council shall be the LOECS Middle School Site Council 
(SSC). 

Purpose ofthe SSC 

Section 1. The purpose of the SSC shall be to; 
I. Develop and recommend the School Improvement plan 

2. Have on going responsibility to review with the principal, teachers, other school personnel and 
students the, implementation of the school improvement program, and to access periodically the 
effectiveness of the program. 

3. Annually review the School Improvement plan, establish a new School Improvement budget 
consistent with the Education Code, and if necessary make modifications in the plan to reflect 
changing improvement needs and priorities . 

4. Take other actions as required by the Education Code. 

Section 2. The following records relating to the sse are to be kept at the schools main office: 

A. A list of the persons selected to the SSC by name, address, and telephone number (as provided by 
the sse member) 

B. The schedule and information on content of training activities for SSC members 
C. A schedule of dates and locations of sse meetings 
D. A copy of the major recommendations made or endorsed by the SSC of the planning process. 

ARTICLE Ill MEMBERSHIP 

Section 1. composition of the sse and Mode of Selection 

A. The council shall be composed of the principal and representatives of: classroom teachers elected 
by classroom teachers at the school; other school personnel elected by other school personnel at 
the school; parents of students attending the school, elected by such parents, and, students elected 
by students attending Lowell. 

The council shall be constituted to ensure parity between (a) the principal, classroom teachers, and other 
school personnel and (b) equal numbers of parents and students. 



8_ Alternates may be elected and should serve in the order of votes received . The 
alternate receiving the largest number of votes will be alternate member 1. ,the 
alternate receiving the next largest number of votes will be alternate member 2. etc. 
HOWEVER, elected alternates may serve only in the respective area of parity (i.e. 
parent alternates may serve only in the place of elected parent members, classroom 
teacher alternates may serve only in the place of elected classroom teachers, etc.). 

C. The membership of this committee shall not exceed 25 

D. Notification of the election meeting of the SSG shall be sent to the parents of all 
students at least one ( 1) week in advance of the election meeting. 

E. SSG members representing parents and/or other community members shall 
not be employees of the school 

Section 2. Normal Duties of Members of the SSG 

It shall be the duty of all elected SSG members to: 

A Attend all meetings. When it is impossible to attend in person, an elected 
alternate member may serve in the regular committee member's absence. 
Alternates shall serve in the order in which they were elected. The SSG 
chairperson will recognize the alternate member by name and indicate for 
whom the alternate member is serving at the meeting. This shall be duly noted 
in the minutes for the meeting. Alternate members shall have full voting 
privileges. However, elected alternates may serve only in the respective area 
or parity (i.e. parent alternates may serve only in the place of elected parent 
members, classroom teacher alternates may serve only in the place of elected 
classroom teachers. Etc ... 

B. Accept positions as subcommittee members and/or officers when so appointed 
or elected unless unable to carry out the duties such membership entails. 

ARTICLE IV Officers of the SSG 

Section 1. The officers of the SSG shall be a chairperson, a Vice chairperson and a 
secretary. 

Chairperson: The chairperson shall preside at all meetings of the SSG and may sign all letters, 
reports, and other communications of the SSG. In addition, the chairperson shall perform all duties 
incident to the office of chairperson and such other duties as may be prescribed by the SSG from 
rime to time. 

Vice Chairperson: The duties of the vice chairperson shall be to represent the chairperson in assigned 
duties and to substitute for the chairperson during his or her absence. The vice-chairperson shall 
perform such other duties as from time to time may be assigned by the chairperson or by the SSG. 

Secretary: The secretary shall keep the minutes of the meetings, both regular and special, of the 
SSG. Keep a register of the addresses and telephone number of each member of the SSG which 
shall be furnished to the secretary by such membership in general, and perform all duties as from 
time to time may be assigned to the office by the chairperson or by the SSG. 



Section 2. Election of Officers and Term of Office 

A All officers shall be elected by ballot at the first meeting of the school year. Written 
notices of the election meeting shall have been made at least one ( 1) week prior to the 
meeting 

B. New officers shall assume their duties at the close of the election meeting. 

C. Should an officer resign before new elections are held, the chairperson shall 
appoint an alternate member in good standing to assume the office until the next 
regular meeting when the vacancy can be filled. 

D. Officers are elected for a one year term. 

ARTICLE V Meetings of the School Site Council 

Section 1. Meetings of the School Site Council 

The sse shall meet regularly at least once per month on the fourth Tuesday at 5 PM 

Section 2. Notice of Meetings 

Public notice shall be given of regular meetings at least one (I) week in advance of the 
meeting. Any change in the established date. time, or location must be given special 
notice. All meetings changes shall be publicized. Any such notice shall be in writing, 
shall state the day, hour, and location of the meeting; and shall be delivered either 
personally or by mail to each SSC member and be posted at the school size for the 
benefit of the general public. 

Section 3. Special Meetings 

Special meetings may be called by the chairperson or by majority vote of the SSC. 
Notice shall be given of special meetings at least 48 hours in advance of the special meeting 

and shall be delivered in writing either personally or by mail to each 
sse member and be posted at the school site for the benefit of the general public. 

Section 4. Place of Meetings 

The sse shall hold its regular monthly meetings and its special meetings in a facility 
provided by the school and readily accessible to all members of the public. including 
handicapped persons. 

Section 5. Quorwn 

The presence of a simple majority of the total membership. or elected alternates serving for 
regular members, shall be required in order to constitute a quorum necessary for the 
transaction of the business of the SSC. Decisions of the SSC shall be valid when a 
majority vote is obtained. 

Section 6. Decisions of the School Site Council 

All decisions of the sse shall be made only after an affirmative vote of a majority of its 



members in attendance, provided a quorum is in attendance. 

Section 7. Conduct of Meetings 

All regular and special meetings of the SSC shall be conducted in accordance, with 
Robert's Rules of Order or in accordance with an appropriate adaptation thereof. 

Section 8. Meetings open to the Public 

All regular and special meetings of the SSC and of its standing or special committees 
shall be open at all times to the public. 

ARTICLE VI Standing and Special Committees of the SSC 

Section 1. Standing and Special Committees 

ARTICLE VII 

The sse may from time to time establish and abolish such standing or special 
committees as it may desire. No standing or special committee may exercise the 
authority of the sse. 

Section 2. Membership 
Unless otherwise determined by the SSC the chairperson of the SSC shall appoint 
members to the various committees. 

Section 3. Term of Office 
Each member of a committee shall continue as such for the term of his or her 
appointment and until his or her successor is appointed, unless the committee shall be 
sooner terminated or abolished, or unless such member shall cease to qualify as a 
member thereof. 

Section 4. Rules 
Each committee may adopt rules for its own government not inconsistent with these bylaws 

or with rules adopted by the sse or with policies of the governing board Section S. 
Quorum 

A majority of the committee shall constitute a quorum .. The act of the majority of the 
members present at a meeting at which a quorum is present shall be the act of the 
committee. 

Section 6. Vacancy 

A vacancy in the membership of any committee may be filled by an appointment made in 
the same manner as provided in the case of the original appointments. 

Amendments 

Section 1. These bylaws may be amended at any meeting by a two third majority vote 
of a quorum being present. 

Section 2. The meetings will be governed by these bylaws, and any dispute will be 
settled by Robert's Rules of Order. A parliamentarian shall be elected by the majority 
at the first meeting of the newly elected sse. 



LOEC MIDDLE SCHOOL 
BILINGUAL ADVISORY COMMITTEE (BAC)/SL 4-c BYLAWS 

ARTICLE I NAME OF THE COMMITTEE OR SUBCOMMITTEE 

ARTICLE II 

The name of this committee shall be the 
LOEC MIDDLE SCHOOL 
Bilingual Advisory Committee (BAC). 
PURPOSE OF THE BAC 

Section 1. The purpose of the BAC shall be to: 

A. Advise the Principal and Staff on the development of a detailed 
plan for bilingual education for the school. 

B. Assist in the development of the school's needs assessment. 
C. Review and advise on the administration of the school's language 

census. 
D. Assist in finding ways to make parents aware ofthe importance of 

regular school attendance. 

Section 2. The following records relating to 
the BAC are to be kept at the school's 

main office: 

A. A list of the persons selected to the BAC by name, address and 
telephone number. 

B. The schedule and information on content of training activities for 
BAC members. 

C. The schedule of dates and locations ofBAC meetings. 
D. A copy of the major recommendations made or endorsed by the 

BAC in each step of the planning 
process. 



ARTICLE III 

A. 

• 

• 

B. 

C. 

D. 

E. 

MEMBERSHIP 

Section 1. 

Section 2. 

Composition of the BAC and Mode of Selection 

The BAG shall be composed of the Principal and 
other representatives 

Parents will be elected by a majority vote of those 
parents (ofLEP children emolled in the bilingual 
program at the school) present at the announced 
meeting. 

Teachers, classified staff and citizens who work or 
reside in the service area of the district, nominated by 
parent members of the committee and elected by 
majority vote of those members present at the 
announced BAC election meeting. 

Alternates will be elected and serve in the order of 
votes received. The alternate receiving the largest 
number of votes will be Alternate number - 1. The 
alternate receiving the next largest number of votes 
will be alternate number - 2, etc. 

The membership of this committee shall not 
exceed -----

Notification of the election meeting of the BAG shall 
be sent to the parents of all students at least 
one (1) week in advance of the election meeting. 

BAG members representing parents and or other 
community members shall not be employees of the 
school. 

Normal Duties of Members of the BAG 

It shall be the duty of all elected BAC members to: 

A. Attend all meetings. When it is impossible to attend in person, an 
alternate member may serve in the regular committee member's 
absence. Alternate shall serve in the order in which they were 
elected. The BAG chairperson will recognize the alternate 



member by name and indicate for whom the alternate member is 
serving at the meeting. This information shall be duly noted in 
the minutes of the meeting. 

B. Accept positions as subcommittee members and or officers when 
so appointed or elected unless unable 
to carry out the duties such membership entails. 

ARTICLE IV OFFICERS OF THE BAG 

Section 1. The officers of the BA C shall be a president, a vice president, 
a secretary and a representative to the Bilingual District Advisory 
Committee (BDA C). 

Section 2. Duties of officers: 
•President. The president shall preside at all meetings of the BAC and 
may sign all letters, reports, and other communications ofthe BAG. In 
addition, the president shall perform all duties incident to the office of the 
president and such other duties as may be prescribed by the BAG from 
time to time. 
•Vice President. The duties of the vice president shall be to represent the 
president in assigned duties and to substitute for the president during his 
or her absence. The vice president shall serve as the parliamentarian of 
the committee and shall use Robert's Rules of Order to insure that the 
meetings are conducted appropriately .The vice president shall perform 
such other duties as from time to time may be assigned by the president 
or by the 
BAC. 

• Secretary. The secretary shall keep the minutes of the meetings, both 
regular and special, of the BAG, keep a register of the the address 
and telephone number of each member of the BAC which shall be 
furnished by the BAG 
membership in general, and perform all duties as from time to 
time may be assigned. 

•BDAC Representative. The duties of the BDAC Representative shall be 
to represent the BAC by regularly attending the meetings 
of the Bilingual District Advisory Committee (BDAC). 
The BDAC Representative shall report back to the BAC 
members information gathered at such meetings. BDAC 
Representatives who are absent from three consecutive 
BDAC meetings shall lose their voting privileges (as 



stated in the BDAC Bylaws) and a new BDAC 
Representative will need to be elected. 

Section 2. Election of Officers and Terms of Office 

A. The officers of the BAC shall be elected annually and shall serve for one year or 
until each successor has been elected. 

B. All officers shall be elected by ballot at the first meeting of the school year. 
Written notices of the election meeting shall have been made at least one (1) week 
prior to the meeting. 

C. New officers shall assume their duties at the close of the election meeting. 

D. Should an officer resign before new elections are held, the president shall appoint 
an alternate member in good standing to assume the office until the next regular 
meeting when the vacancy can be filled. 

ARTICLE V MEETINGS OF THE BILINGUAL ADVISORY 
COMMITTEE/SUBCOMMITTE 

Section 1. Meetings of the Bilingual Advisory 
Committee/Subcommittee 

The BAC shall meet regularly at least once per month on ____ at 
______ o'clock a.m. p.m. in room 

Section 2. Notice of Meetings 
Public notice shall be given of regular meetings at least one (1) week in 

advance of the meeting. Any change in the established 
date, time, or location must be given special notice. All 
meeting changes shall be publicized. Any such notice 
shall be in writing; shall state the day, hour, and location 
of the meeting; and shall be delivered either personally or 
by mail to each BAG member and be posted at the 
school site for the benefit of the general public. The 
agenda shall be posted in a public place at the school at 
least 72 hours in advance of each meeting. 

Section 3. Special Meeting 



Special meetings may be called by the chairperson or by 
majority vote ofthe BAG. Notice shall be given of 
special meetings at least 72 hours in advance of the 
special meeting and shall be delivered in writing either 
personally or by mail to each BAG member and the 
agenda and notice of the meeting will be posted at the 
school site for the benefit of the general public. 

Section 4. Place of Meetings 
The BAG shall hold its regular monthly meetings and its special 

meetings in a facility provided by the school and easily 
accessible to all members ofthe public, including 
handicapped persons. 

Section 5. Quorum 
The presence of a simple majority of the total 
membership, or elected alternates serving for regular 
members, shall be required in order to constitute a 
quorum necessary for the transaction of the business of 
the BAG. Decisions of the BAG shall be valid when a 
majority vote is obtained. 

Section 6. Decisions of the Bilingual Advisory 
Committee/Subcommittee 

All decisions ofthe BAC shall be made only after an 
affirmative vote of a majority of its members in 
attendance, provided a quorum is in attendance. 

Section 7. Conduct of Meetings 
All regular and special meetings of the BAC shall be conducted in accordance with 

Robert's Rules of Order or in accordance with an appropriate adaption 
thereof A parliamentarian will be selected from the current members at 
the beginning of each school year. All meetings will adhere to the 
requirements of the Brown Act 

Section & Meetings Open to the Public 
All regular and special meetings of the BAC and of its standing or special conrniittees 

shall be open at all times to the public. 

STANDING AND SPECIAL COMMITTEES OF THE BAC 
Section 1. Standing and Special Committees 



The BAC may from time to time establish and abolish such standing or 
special committees as it may desire. No standing or special committee 
may exercise the authority of the BAC. 

Section 2. Membership 
Unless otherwise determined by the BAC the chairperson of the BAC 
shall appoint members to the various committees. 

Section 3. Terms of Office 
Each member of a committee shall continue as such for the term of his or 
her appointment and until his or her successor is appointed, unless the 
committee shall by sooner terminated or abolished, or unless such 
member shall cease to qualifY as a member thereof 

Section 4. Rules 
Each committee may adopt rules for its own government not inconsistent with these by 

laws or rules adopted by the BAC or with policies of the governing 
board. 

Section S. Quorum 
A majority of the committee shall constitute a quorum. 
The act of a majority of the members present at a 

meeting at which a quorum is present shall be the act of the committee. 

Section 6. Vacancy 
A vacancy in the membership of any committee may be filled by an 
appointment made in the same manner as provided in the case of the 
original appointments. 

ARTICLE VII AMENDMENTS 
Section 1. These bylaws may be amended at any meeting, by a two-third 

majority vote of a quorum being present. 

Section 2. The meetings will be governed by these bylaws, and any dispute will 
be settled by Robert's Rules of Order. A parliamentarian shall be elected 
by the majority at the first meeting of the newly elected BAG. 

ARTICLE VIII RATIFICATION 
Section 1. These bylaws need to be approved by a majority vote of the members 

of the Bilingual Advisory Committee (B AC) in order to be ratified. 

IN WITNESS WHEREOF, THE PRINCIPAL OF 
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CDE Use Only 
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Date Approved 
Date Denied 
Reviewer 

Principal's Name Principal's Signature and Date 

Superintendent's Name 

Board President's Name 

Assessment and Accountability Division 
California Department of Education 

Superintendent's Signature and Date 

Board President's Signature and Date Approved 
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I. Meeting Days and Times- 2012-2013 

o Staff Meetings- Third Tuesday each month 3:15-4:30 PM 

o Teacher Collaboration - Every Wednesday 1:00-3:30 PM 

o SST- Second and Fourth Tuesday 8:00AM and 3:15PM 

o Site Leadership Team- Second Tuesday each month 3:15- 4:30 PM 

o Home and School Club- First Wednesday each month 5:30PM 

o ELAC- First Wednesday each month 6:30PM 

o School Site Council- First Monday each month 3:30PM 

o Staff Professional Development- Fourth Wednesday each month 1:00-3:30 

II. Office Staff Members TBD 

Position Name Extension 
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III. STAFF DIRECTORY 

Teacher Room# Extension E-mail address 

To voice mail: 
Phone into classroom: 
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IV. Bell Schedules 

See Master Schedule 
Regular 

V. Quick Reference Information 

Minimum Day Schedule 
TBD 

The information contained in this section is, as the title indicates, a quick reference for 
needed information. Each of the areas listed here are followed up in other sections of this 
handbook in more detail. Locations of this additional information are located in the table of 
contents. 

Each staff member is responsible for the information included and needs to be 
familiar with all the information contained in this handbook. 

Alarms 

~ School buildings are alarmed after school hours. Each staff member will be given an alarm 
code, and will be responsible for checking to see that the alarms are turned off if they are 
the first to arrive on site, and to see that the alarms are set if they are the last to leave. 

~ Staff members who work after hours or on weekends must sign in and out on the white 
board next to the alarm pad to be sure that other are aware that they are on site. 

Child Abuse 

~ Every staff member is required by law to report any suspected cases of child abuse. 
~ Report all suspected incidents to the Assistant Principal. 
~ Assistant Principal will report all suspected incidents to CPS (Child Protection Services) 
~ See page 11 for further information 

Communication 

~ District expectation is that each staff member will check their voice mail and e-mail daily 
to facilitate district-wide dissemination of information. 
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);> All staff members should respond to communications via voice mail and e-mail within 24 
hours. 

);> The principal produces a weekly e-letter to the staff called "Notes from the Front Office." 
This communication is designed to cut the information dissemination portion of meetings 
to allow for more discussion and collaboration. Everyone should read this each Monday to 
check for important and timely weekly communications. 

);> The Beeline, our school newsletter, will go out to parents monthly. The deadline for 
submissions via e-mail is the 15th of each month. 

Classroom Security 

);> Classroom security is the responsibility of the teacher in the classroom at that time. 
);> Teachers will lock the classroom doors and windows: 
);> See page 11 for further information 

Field Trips 

Even though academic and extracurricular field trips are a rarity due to funding, if you are 
planning a trip, the following steps must be completed in advance of the trip: 

o Request for Field Trip Approval Form 
• Principal approval of field trip 
• Learning expectations and purpose must be identified 
• Must be completed before class notification 

o Calendar request for day(s), times and I or periods 

o Pick up Field trip packet from Principal 's Secretary. Packet will include 
o Medical release form for each student 
o Acknowledgement and Assumption ofPotential Risk Form 
o Parent Release Form for transportation by private vehicle 
o Declaration oflnsurance Form for parent drivers 
o Acknowledgement of Risk form (Non- district Transportation notice) 
o Parent I Teacher Release Form 

o See page 14 for further information 

Keys 

);> Keys are checked out from the Principal's Secretary in the Main Office. 
);> Under no circumstances are you to duplicate or loan a key or keys to any 

individual other than another Branciforte staff member. 
);> See page 16 for further information 

Teacher Extracurricular Responsibilities TBD 
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Substitutes 

> It is the teacher' s responsibility, if unable to attend work, to notify the district of the 
situation as soon as possible. 

> Please become familiar with the process for obtaining a substitute through the 
Substitute Caller System 

> See page 17 for further information 

Daily Bulletin 

> The bulletin is the primary means of communication for students 
> The bulletin will be read at the beginning of the 1 st period of the day. 
> See page 19 for further information 

Attendance Policy 

> Priority #1 is GOOD ATTENDANCE! 
> Good attendance is essential for academic success. 
> Students are expected to attend classes every day. 
> All students at Branciforte Middle are subject to compulsory education 
> All students will attend school on a regular basis 
> Parents or guardians are required to ensure that the student attend on a regular basis 
> Parents or guardians are required to report all absences (California Code 48200) 
> See page 30 for further information 

Discipline TBD 

Referrals TBD 

EMPOWERMENT 

Emergency Response Procedures 

> In the case of any emergency, know your responsibilities. 
> Make sure you understand the procedures outlined in this notebook. 
> See page 46 for further information 

2012-2013 Drill Schedule 

Please make note of the following dates. Drill Times will be announced in the weekly staff 
newsletter. 

I. Fire Drills 
> September 
> February 
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II. Earthquake Drills 
)> October 
>- March 

III. Lockdown Drill 
)> Oct. 

April 

10 



VI. Teacher Responsibilities 

All staff members will follow these procedures 

Child Abuse 

>- Every staff member is required by law to report any suspected cases of child abuse. 
>- Report with reasonable suspicion: Physical Abuse, Sexual Abuse, General Neglect, Severe 

Neglect or Emotional Abuse 
>- Report all suspected incidents to Assistant Principal - Discipline. 
>- Assistant Principal will report all suspected incidents to CPS (Child Protection Services) 

Classroom Maintenance 

>- Since funds for general maintenance are scarce at best, it is very important that the 
teacher control the classroom and school grounds to prevent damage to facilities and 
equipment. 

>- Branciforte will take an aggressive position on the maintenance of classrooms and 
school grounds. 

>- Teachers: 
o Have students clean I pick up room at the end of each class period 
o Do not allow food or drink in class rooms 
o Enforce litter control on school grounds 
o If repair is needed notify the Principal, using the custodial/facilities needs form. 
o If room cleaning is not sufficient, fill out custodial/facilities needs form. 

o Send form to Principal 
o If a safety issue is occurring on the school grounds or in the classroom, notify 

either the front office immediately 

Classroom Security 

>- Classroom security is the responsibility of the teacher in the classroom at that time. 
>- Teachers will lock the classroom doors and windows: 

o When the room is left unattended for any time, including lunch 
o When leaving the classroom at the end of the day 
o When leaving the classroom to attend class in a different room 

>- To further our attempts to maintain a clean classroom, we request the following 
from each staff member: 

o Have each students pick up papers and other debris following each 
class 

o The last class of the day will straighten the rows of desks 
o The last class of the day will place chairs on tabletops 
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Clubs 
);> A student club may be started at any time. 
);> All new and existing clubs must submit an application for Student Council 

approval. 
);> All club accounts must be on file with the ASB. 
);> Any fundraising activities must be cleared with the Student Council. 
);> This form must contain all necessary signatures to be valid and is necessary for all 

on and off campus activities 
);> All Club activities must be placed on school calendar to avoid conflicts in facilities 

and times for various events 

Club Advisor Expectations 

);> It is the advisor' s responsibility to ... 

o Communicate to the Assistant Principal if a club is no longer active or if other 
changes related to the club occur (i.e. a change in meeting dates) 

o Assist with the planning process of all events and activities to ensure 
compatibility with the club's purpose, Branciforte policies and safe 
and appropriate behavior. 

o Be present at all club meetings and activities. 

o Attend all club events that occur off campus or after school hours. If the 
advisor is not present, the district's liability coverage is not 
applicable and the advisor is personally liable. A parent may 
oversee the event in place of the advisor if that parent agrees in 
writing to act as a chaperone. 

o Ensure that every participating club member completes all necessary 
paperwork required for field trips. Copies of these documents 
should be taken with the advisor on the trip and the originals should 
be kept with the Principal. See field trip section of handbook on 
page 14 

o Ensure that funds are available before approving any requests for 
expenditures 
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Club Requirements 

~ To form a club: 
o The club must have an advisor who is a teacher at Legacies. 
o The club must complete an application (available in the Main Office), which may 

be submitted any time during the school year for approval by the Student Council. 
This application will also serve as your constitution. 

o All previously existing clubs must complete a new application each school year for 
the purpose of updating information 

~ To maintain active status: 
o Clubs are required to meet on campus with the advisor present on the days, 

times and locations indicated on the application. 
• The purpose of this is to provide accurate information to the student body 

about joining clubs. 
• Additional meetings may certainly be held as well, but they too must be 

on campus before, during or immediately after the school day. 

o Only current B40 students may be members of the club or participate in any club 
activity/event. 

o No student who meets all requirements for membership as described on the Club 
Application may be denied entry into the club. 

o Any club wishing to organize an event or fundraiser (on or off campus) must 
submit an Event/Fundraiser Application (available in the Main Office) ahead of 
time. If the event is approved, it will be placed on the school calendar. 

o All events, socials, fund raisers, etc sponsored by a club which occur on or off 
campus must have the advisor present the entire time. 

o If the advisor is not available, arrangements may be made for a parent to act as a 
chaperone, however, this agreement needs to be provided in writing to the advisor 
ahead of time. 

o All club events that involve traveling out of LegaciesCounty must have the trip 
approved ahead of time by the Principal. In addition, every participating club 
member must complete and turn in the appropriate field trip paper work to the 
advisor. 

o All club events and activities are expected to follow Branciforte policies. Under no 
circumstances may clubs participate in "initiation" or hazing activities. This is a 
California State Law and may result in suspension, police notification, arrest and/or 
possible expulsion from school. 

o Reminder notices and other deliveries to students are to be sent through teacher 
boxes and must be approved by the advisor. 

13 



o A current list of all club officers and members must be maintained and kept on file 
with the advisor. 

o Any club wishing to put-up posters, fliers , etc. must have all items approved in 
advance by the Assistant Principal. 

o ALL money raised or collected is to be deposited into the club account through the 
Principal that same day. This includes money that is donated. Cash may not be 
withheld to spend. 

Staff E-Mail for Communication 

It is a new district policy that all staff members check their district e-mail accounts daily. The 
district will not be sending e-mails out to non-district accounts. In order to stay up to date with 
district information and site communications, it is essential that you check your mail daily. If you 
are unaware of your address or do not have access to a computer, please contact the administration 
and we will assist you. Computers are available in the library and we will make a computer 
available in the staff room. 
If you wish to send a message to the entire staff, the address is: 

Field Trips 

Even though academic and extracurricular field trips are a rarity due to funding, if you are 
planning a trip, the following steps must be completed in advance of the trip: 

o Request for Field Trip Approval Form 
Principal approval of field trip (learning expectations and purpose of 
trip must be identified) must be completed before class notification 

o Calendar request for day(s), times and I or periods 

o Pick up Field trip packet from the Principal's Secretary. Packet will include 
o Health Data form for each student - filled out once/year by 

parent/guardian. This is included in the first day packet 
o Acknowledgement and Assumption of Potential Risk Form ­

used for "risky" activities such as rock climbing, hiking, boating, 
etc. 

o Voluntary Excursion/Field Trip Notice and Medical 
Authorization - This form is to be filled out for each field trip. 

o Field trip by Private Vehicle - for transportation in other than 
District vehicles. Includes Declaration of Insurance Form for parent 
drivers 

o Acknowledgement of Risk form (Non - district Transportation 
notice) 

o Non-District Transportation Notice- Used for parents to give 
permission for their children to be driven in non-district vehicles. 
Filled out at once only. 
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o Voluntary Excursion/Field Trip Notice and Medical 
Authorization- Adult - This form is for adults accompanying 
students on field trips. 

o Request District transportation from the Principal's secretary. Must be 
submitted a minimum of7 working days prior to leaving 

o Letter to each parent explaining purpose and itinerary of the trip including 
departure and return times 

o Notification to students that they are responsible for all missed class work 

o Inform all staff members of trip and students participating at least 3 days 
prior to departure times 

o Notify Attendance office, in writing, with alphabetical list of all students 
participating 

o Arrange for substitute at least 3 days prior to departure 

o Upon return, notify attendance office in writing of an alphabetized list of all 
students that actually participated in trip 

>- Rules and Expectations for Field Trips 

o Only your students may attend the field trip 

o ALL STUDENTS MUST HAVE ALL RELEASE FORMS SIGNED 

o All forms of the Field Trip Packet are required to have signatures from 
parent or guardian 

• NO EXCEPTIONS 

o All field trips are expected to be a part of the course curriculum 

o ANY SCHEDULED FIELD TRIP WILL BE CANCELLED UNLESS 
ALL THE ABOVE REQUESTS ARE COMPLETED 3 DAYS PRIOR 
TO SCHEDULED DEPARTURE 

);> Money Collection and Field Trips 

o Ed Code governs the collection of cash on a school campus. In order to 
protect yourself, please be informed. 

o Teachers need authorization from Principal to collect money from 
students. 

o Money collected by teachers must be turned into the Principal's 
Secretary on a daily basis. No field trip or fund raising money should 
be deposited into a teacher's personal bank account. Remind 
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Keys 

students and parents that all checks should be made out to the school. 
Checks made out to a teacher must be endorsed over to the school. 

o A receipt must be given. 
o A list of students and the amount of money received must be kept. 

);> Keys are checked out from the Principal' s secretary in the Main Office. 

);> Under no circumstances are you to duplicate or loan a key or keys to any 
individual other than another Legacies staff member. 

);> These keys are your responsibility. 

o Know where the keys are at all times. 
o Be careful where you set your keys 
o Do not lend your keys to students at any time 
o Notify office immediately if you feel your keys have been lost, 

stolen or misplaced 
o Keys will be issued on need only 

Parent Contacts 

);> It is imperative that all parent contacts are completed in a timely and professional 
manner. (It is a good idea to keep a log of all contacts) It is the expectation that 
voice and e-mail messages will be returned within 24 hours. 

);> Please read the section regarding teachers rights and obligations included in the 
appendix 

);> Teacher must be available during prep period office hours (see appropriate section 
in this handbook) to answer I return phone calls) 

Planner Use 
);> All teachers must ask students to record assignments in their planner. Teachers 

who use assignment sheets in addition to the planner must ask students to record 
the assignment number on the calendar in their planner. 

SST and 504 Plans 

);> These teams I plans assist students in their attempts to successfully complete middle 
school. 

);> It is your contractual obligation to attend all such meetings 
);> Referral to SST (Student Study Team) is by staff referral. Please see the Counselor. 
);> The 504 Plan was established by the state to assist students who do not qualify for 

Special Education services, or have a mental or physical disability that prevents their 
success in a normal high school setting. 

o A 504 plan may be established by request from parents, teachers, professional 
referral or students. 

o The process involves the establishment of an SST that consists of teachers, 
parents, student, administrator and counselor. 

o A form is available to gather the needed information to bring to the meeting. 
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o If the team feels a 504 is warranted, teachers will be supplied with the needed 
information and procedures to fulfill their responsibilities. 

o This plan, once established is not optional and must be followed by parents, 
students and teachers. 

o Please see Counselor for forms and referrals 

Staff I Faculty Meetings 

~ Staff meetings are essential, so that we can work collaboratively to serve students well. It 
is your contractual and professional obligation to attend scheduled staff meetings. 

~ These meetings will be held on the third Tuesday of the month 3:15 - 4:30 PM 
~ All certificated personnel are required to attend. 
~ Please be on time. 
~ Please see list of times and dates on page 5. 

Substitutes 

~ It is the teacher's responsibility, if unable to attend work, to notify the district of the 
situation as soon as possible. 

~ The teacher must: 

o Follow the guidelines for using AESOP service. 
o Provide complete lesson plans for substitute 
o Lesson plans are to be placed in your mailbox or at a location easily 

accessible to the substitute 
o Notify substitute where the lesson plans will be located 
o Include updated seating charts for roll and student identification 

Working Hours, Prep Periods, & Leaving Campus During the Day 

~ Teachers are expected to be on campus one half hour before their first class and one 
half hour after their last class or prep period. 

~ This time period is set side during your prep period to be available to receive parent 
phone calls and other parent or administrative contact. 

~ If you have to leave campus during your prep period or any other time during the 
school day, you MUST check out with Janice in the front office. If there were to be 
an emergency, we would need to account for you on campus. 

Teacher Extracurricular Responsibilities 

~ The contract agreement between the district and the teacher union indicates that 
each teacher is responsible for two extracurricular assignments each semester. 
(Total of four for the year or 8 hours). 
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VII. General School Information 

o Outside or Guest Speakers 

};> Teachers are encouraged to use outside speakers when appropriate 
};> Material presented should be directed to increase the scope of the classroom learning 

expenence 
};> Principal must be informed at least 3 days prior to the event 
};> If speaker is to be paid, a Consultant Services Agreement must be completed 

30 days prior to speaker being paid 
o See Principal's secretary in Main Office 

o Controversial Materials and I or Speakers 

};> It is the teacher's responsibility to be fully informed as to the content of a guest speaker's 
material 

};> SCCS Board expects each teacher to control the approach and content of issues in the 
classroom 

};> Issues must be presented in a balanced and impartial manner 
};> Refrain from using classroom to promote a partisan point of view 
};> All material (books, pamphlets, videos, music etc) must be approved by the principal 3 

days prior to event 
};> All guest speakers and I or other forms of "controversial" communication must be 

approved by principal3 days prior to event 
o (LegaciesCity School District Administrative Release Form #6144 is required) 

o Copy Machines 

Only staff members are to operate the copy machines. Because of maintenance issues, it is 
important that we treat the machines gently. 

o Equipment Maintenance 

};> The administration office must be notified of any damage or repair work needed to 
equipment in person or via Custodial Evaluation Form 

};> If damage due to vandalism, notify Assistant Principal. 
};> All work orders, purchase orders or requisitions need Principal's signature 
};> See section of handbook regarding purchase orders 

o Daily Bulletin 

};> The bulletin is the primary means of communication for students 
};> The bulletin will be read at the beginning of the 1 st period. 
};> To get information into the bulletin, e-mail the announcement two days before you want 

the announcement to appear. Given the limited staffing in the front office, it needs to come 
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electronically to save time. Please send your announcements to Ollie Ziff at 
oziff@sccs.santacruz.kl2.ca.us 

~ Bulletin announcements are to run a maximum of 3 days 

o Library and Computers 

• The library is open 8:00-3 :30 Monday- Friday . 

• 
From Ollie: 

• I very much enjoy collaborating with teachers on units and projects; if you'd like to work 
with me, come by and let ' s talk (as far in advance as possible). 

• To reserve the library, come in and sign up in the book. Write your name and the activity 
you plan to do. Touch base with Ollie to explain how library time is going to be used, so 
we can best support you and your students. The more lead time we have, the better we can 
serve you. You need to be with your class at all times in the library. 

• Teachers can reserve class sets of novels (and non-fiction). We will mark the sets with 
your name, estimated date of check out, check in. Coordinate these class set check-outs 
with other teachers in your department/grade level. 

• If you are planning a curricular unit, we are glad to gather materials for you to use, put 
them on a cart, and check them out to you for use in your classroom. The more lead time 
we have, the better we can serve you. Never "loan" these materials out to students from 
your classroom. If needed, send a student with a book you want him/her to take home, and 
we will check the book in from you, out to him/her. Please take care of the materials in 
your room and return them quickly when you are done. You are responsible for the library 
materials you check out and will be charged for any lost materials! Again, coordinate your 
curricular units with other teachers in your department/grade level to avoid conflicts. 

• When you send individual students to the library unsupervised, write a pass and give them 
a focus: write down a specific task and amount of time (avoid nomadic wanderings). We 
always try to accommodate these "walk-in customers," but if we are working with a class, 
or your student is disruptive, we will send them back. 

• Computer issues: Again, teachers who have signed up will be given priority on computers. 
We may send your "walk-in" student away if there are no open computers. Library 
computers are limited to school work only (no e-mail, games, surfing the Net, etc.) In 
order to use our computers, a student must have an Acceptable Use Agreement on file with 
the library. Provide a focus: avoid free-form assignments (A-B-C books on any subject that 
occurs to the student don' t work too well!). If a student seems unfocused, we will remove 
him/her from the computer. 

• Please remember: 95% of the time, even tech savvy students need some sort ofhelp on the 
computer; computers do not run themselves. We are here to support computer projects, but 
be aware that when you are "just sending a few students to do a little work on the 
computers," it always entails library staff involvement. 
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• And finally: We are here to serve ... and ... Those who serve, rule! -Ollie Ziff 

o Lost and Found 

~ Return all lost or misplaced text books and library books to the library 
~ All other items such as clothing, shoes, binders, etc. can be placed in the lost and found 

next to the security and counselor' s office. 
~ Jewelry, glasses, keys, backpacks can be brought to the Main Office desk. 

o Mail 

~ Any school mailings may be brought to the Principal's Secretary in the Main Office 
~ If a large mailing is needed, contact the Principal's secretary to establish process for 

payment 

o School Supplies 

~ We have a limited supplies budget. Please see the Principal ' s secretary about supplies 
available, and make special requests to the Principal. 

~ Home and School club provides teacher grants at the start of each semester. In order to 
receive a grant, you must provide the receipts from the previous semester's spending. 

o Textbooks 

~ Textbooks are stored in the library. 
~ Textbooks are to be checked out from the LMT or LMA. Teachers should never check out 

books to students. 
~ Teachers must sign up for class check out times to obtain books. In some cases, you can 

arrange to have sets delivered to your classroom with a list of each student's name and 
corresponding bar code numbers. Teachers must then distribute the correct book to the 
correct student. 

~ Textbooks must be covered (covers free in the library at all times). 
~ Students must write their names in all textbooks (small, clearly, in ink). 
~ New students must be sent to the library to receive texts. 
~ Students must return all books directly to the library. Teachers should never accept books 

from the student to be given to the library. 
~ Departments sharing copies ofbooks should try to rotate selections to ensure availability of 

coptes. 
~ When a student checks out of class or transfers to another school, make sure he/she return 

all books to the library. 
~ When a book is lost, send students to the library to receive a bill and a replacement book. 
~ Bills for overdue books will be sent out at the end of each grading period. 
~ Bills should be paid in the library. 
~ Books will not be issued to students with overdue bills. 
~ Students who owe books or money at the end of the year will lose privileges (Variety 

Show, Game Days, Great America, Graduation Ceremonies, Graduation Dance, etc.). 
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o Collection of Money 
o Ed Code governs the collection of cash on a school campus. In order to protect 

yourself please be informed. 
o Teachers need authorization from the Principal to collect money from students. 
o Money collection by teachers must be turned in to the Principal's Secretary on a 

daily basis. 
o A receipt must be given. 
o A list of students and the amount of money received must be kept. 
o Students are not required to purchase supplies, equipment or texts without 

authorization from the Principal. 

o Purchase Orders 

o Do not purchase any materials or equipment without a purchase order 
o Plan ahead 
o To obtain a purchase order number, see the Principal's Secretary 
o Materials purchased without a PO# are the responsibility of the purchaser 
o Be complete and thorough in filling Purchase Order Form 

o Reimbursement of Money 

o For small items purchased for the classroom, money may be reimbursed if: 
• Obtain permission to spend the money from the Principal 
• A receipt is present 
• Receipt must be given to the Principal's Secretary 

o Staff Injury 

All staff members are covered by a workman's Compensation accident insurance and a district 
liability policy. 

o Injuries are to be reported immediately 
o Report incident to the Principal's Secretary within 24 hours for forms 
o Obtain and fill out forms prior to seeking medical attention unless emergency 
o All accidents must be reported whether medical attention is needed or not 

o Student Activities 
o A calendar of activities is maintained by the Assistant Principal for all 

activities. 
o All activities must be cleared with Assistant Principal 
o Any activity planned needs to be submitted for approval 
o Only approved activities are allowed and are to be on the schedule 
o All organizations must submit requests for dates, facilities and times 

o Student Finances 
o All student Body finances are to be maintained through the Assistant Principal 
o Funds are not to be expended unless the funds exists 
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o No deficit spending is allowed 
o All fundraising activities must be approved by Assistant Principal 

o Studentlnjury 
o All injuries must be reported immediately to the Administration 
o Complete forms within 24 hours 
o Contact Main Office if assistance is needed 
o Do not release injured student to another student 
o Transportation is to be provided only by school or parent I guardian 
o Injured student should be taken to nurse' s office 
o Procedures for student illness or injury 

• Report situation to Principal ' s Secretary immediately 
• An administrator must be notified in all cases 
• If emergency contact main office 
• Notification procedures will be completed by office personnel 
• Send for help-students are not to transfer other ill or injured students 
• Better to err on the side of caution when dealing with illness or injury 

o Adult and Student Visitors 

o All visitors are required by law to obtain a pass from Main Office 
o Any individual on campus without a pass should be questioned 
o Notify the Main Office of any unregistered individuals 
o Students from other schools are not allowed on campus (loitering) 
o Individuals loitering on campus should be reported to administration 
o Any student shadowing must be cleared with administration in advance 

• All required paperwork must be cleared by staff and administration 
• All paperwork must be cleared in advance of visit 

o Telephone Usage 

o No long distance personal calls are to be made at school district expense 
o Charge all personal calls to calling cards or home numbers 
o See page for staff extension numbers and voice mail 
o See Principal's Secretary for help with phone system 

o Work Orders 

If any repairs or safety issues occur in your room, office area or on campus, a work order must 
be generated to complete the repair 

o Put in work order request with the Principal ' s Secretary 
o The secretary will prepare the order to maintenance and facilities 
o Use of custodial Evaluation Form may be used to report work needed 

o Campus Supervision 

~ All staff has a responsibility to maintain a safe and constructive atmosphere at B40 
~ The staff will enforce all campus rules and regulations in the classroom, at school 

functions and on campus 
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);> Staff: 
o Will maintain a safe and orderly environment in classroom 
o Will be out on campus whenever possible to observe and assist in keeping our 

campus safe for everyone 
o Will report all incidents on campus that you think require investigation I 

intervention I disciplinary action to the Administration 
o Enforce all dress and discipline codes in class and on campus 

o Classroom Management 

);> The classroom is a place for active learning and participation. Appropriate behavior is 
expected from students and staff. 

);> It is expected that all teachers will make expectations for classroom behavior very clear 
);> Classroom behavior will include procedure for dealing with tardies 

o See tardy policy on page 37 
);> It is expected that these expectations will be in written form with a copy distributed to each 

student 
);> It is recommended that each parent receive a copy of these expectations 
);> The administration will receive a copy of these expectations 
);> It is expected that the teacher will administer appropriate action for disruptive individuals 

within guidelines of the classroom 
);> If problems continue, the teacher is expected to contact the parents - early warning to 

parents is very important 
);> If behavior is still inappropriate, the student should be sent to the office using the approved 

referral form 
);> Remember-Be empowered 

o Classroom Suspension 

If a student continues to be a source of disruption, the teacher may suspend that student 
from the reminder of the class and for the next class 

);> Teachers need to follow the proper procedure for classroom suspension 

Classroom Theft 

o Explain to student why he I she is being suspended from class 
o Direct student to take referral to the Main Office 
o Explain on the referral the circumstances for class suspension 
o At end of period verify student reported to the office 
o The teacher and the administrator will discuss the student behavior and 

circumstances 
o Consequences will be decided by the administration 
o Teacher is required to contact parents on the same day as the class 

suspension 

o Please report all thefts or disappearances of equipment or personal property to the 
office immediately 

o This will insure an immediate administrative I Police investigation 
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Classroom Vandalism 

o Please report all vandalism of equipment or personal property immediately 
o This will insure an immediate administrative I Police investigation 

Sexual Harassment 

The Legacies has established Policy 4118.1 to address the problems concerning sexual 
harassment. This puts the district in compliance with the law that prohibits sexual harassment 
anywhere in the work place. 

Sexual harassment is deemed unacceptable conduct in any form and undermines the integrity of 
employment. No individual, male or female will be subjected to unsolicited or unwelcome sexual 
overtures or conduct, either verbal or physical. 

o Sexual harassment does not refer to the occasional compliment of a socially acceptable 
nature 

o Sexual harassment does refer to: 
• Behavior that is unwelcome 
• Behavior that is personally offensive 
• Behavior that lowers morale 
• Behavior that interferes with work progress 
• Behavior that interferes with academic progress 

Sexual harassment is defined as requests for sexual favors, unwelcome verbal or physical conduct 
when submission to conduct is explicitly or implicitly used: 

• As a term or condition of educational status or employment 
• As a basis of educational or employment decisions affecting the individual 
• Has the purpose or effect of unreasonably interfering with educational or 

employment performance 
• Creates an intimidating or hostile or offensive educational or employment 

environment. 

Each supervisor has the responsibility to: 
• To ensure the educational setting is free of harassment 
• Discuss policy with all employees (students) 
• Assure employees (students) that they will not endure 

o Insulting remarks 
o Degrading or explicit sexual treatment 

Employees (students) that permit or engage in such harassment will be subject to disciplinary 
action up to and including termination or expulsion 
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Every effort will be made to ensure the privacy of the parties involved in the complaint. Files 
pertaining to complaints are confidential and will be discussed on a need to know basis as a means 
of investigation and resolving the situation. 

As an employee of the sees, it is your obligation and responsibility to report all incidents of 
sexual harassment by staff or students immediately to the principal. 

EXAMPLES OF SEXUAL HARASSMENT 

o Actual or attempted rape or sexual assault 

o Unwanted pressure for sexual favors 

English Learner Coordinator: 
Coo~~imtktlt>Pt.Uitb<t<Ml2-2013 

Oversee supplemenaDservices and other Coordinate interpretation for meetings Coordinate after school tutorial program 
program impi811innfmilrequirements Oversee CELDTIS'I$DRT (Homel\Bft Club) 

(shared) S\lfiaetidMUOj!Wttl~!Uf~tld~w-up SSTsi5~))N>tdfullialp,r~tiSlJ} &~low-up 
Unit and categorical budget records ASB budget along with school psychologist 

Master Schedule EL arti<Nfs~P. Schedule Assistance Master Schedule Assistance 

Disc:IpiimtiditMGintdo<fitOOents llis:oipllance7&hl&~t)rumiln~tltd-0ms Conflict Resolution 

Meetin~l'lP~wlli!~r- Beeline Meeting Responsibilities: Meeting Responsibilities: 

[Utstnct -.p&&ffiffi~~~eJ Ar.ac effilC [Utstnct A?t!t!'i£¥es ~AlJt~P~~ffiiD.es, cL [Utstnct: counselors 
ll,_ . •r • 

. , .ruvler:fdu~fl~'-A"'l:>lll11 , Lll:>Ul'-'l ~~~~~~ _v{~~J~~~~~a(fe\Y~tance) 1;~;:· Lc"~/i'tf~tion (assistance) 
Leadership 
!Staff. Advi.Rru:v.ia!.-A n . ~isits IIEPs f£~sonr.J . :A-R· testing visits Advisory, STAR testing visits 

County - 6-18 articulation, County 
Principals 

Coordinate volunteers (parents, seniors 1802 Conferences with 7th graders 
Coordinate Articulation volunteer students etc.) 

Field calls from community agencies & Supervise student enrollment I student 
Staffing coordinate participation placement 

School Site Council I Home & School 
Oversee contract PE 

Club/Field Committee ELAC/DELAC 

On-going staff development On-going staff development Student schedule changes 

Student leadership and activities, student 
Council, AVID Individual Student & Parent Counseling 
ST AR/STS testing 

Staff evaluation and coaching Staff evaluation and coaching 
5th Grade Student Placement & 

Scheduling 

Supervise: Supervise: Supervise: -
Teachers Teachers Counseling Intern 
Assistant Principal Campus Supervisor 
Counselor Learning Assistants 
Office Support Staff & Custodial Athletic Director 

Weeldy StaffNewsletter 
Weekly StaffNewsletteriSafety Plan & 

Oversee off-campus aide program 
Drill Schedule 

Back to School Night Open House Student/Parent visits 

Supervise School Events 
Supervise School Events 

Campus Supervision Campus Supervision Campus Supervision 

Public Relations - shared Public Relations - shared 

25 



o Unwanted deliberate touching, leaning over, cornering or pinching 

o Unwanted sexual looks or gestures 

o Unwanted letters, phone calls or materials of a sexual nature 

o Unwanted pressure for dates 

o Unwanted sexual teasing, jokes, remarks or questions 

o Referring to an adult or student as a girls, chick, hunk, babe, or honey 

o Whistling at someone 

o Cat calls 

o Sexual comments 

o Turning work or academic discussions to sexual topics 

o Sexual innuendoes or stories 

o Asking about sexual fantasies, preferences or history 

o Personal questions about social or sexual life 

o Sexual comments about persons clothing, anatomy or looks 

o Kissing sounds, howling or smacking lips 

o Telling lies or spreading rumors about a person's personal sex life 

o Neck massage 

o Touching an employee's clothing, hair or body 

o Giving personal gifts 

o Hanging around a person 

o Hugging, kissing, patting or stroking 

o Sexually touching or rubbing oneself around another person 

o Standing close or brushing against a person 

o Looking a person up and down (elevator eyes) 

o Staring at someone 

o Sexually suggestive visuals 

o Facial expressions, winking, throwing kisses or licking lips 

o Making sexual gestures with hand or body movement 
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Administrative Duties 2012-2013 

TBD TBD TBD 
Attendance, tardy policy and follow-up SSTs/504 - referrals, process, & follow-up 

Unit and categorical budget ASB budget along with school psychologist 

Master Schedule Master Schedule Assistance Master Schedule Assistance 

Discipline - 8th Grade Students Discipline -6th and 7th Grade Students Conflict Resolution 
Meeting Responsibilities: Meeting Responsibilities: Meeting Responsibilities: 
District -negotiations, BF AC, Academic District- Safety, Wellness, Facilities, EL District: Counselors 
Excellence, AMA, PI Leadership, District Study Group, AP, Leadership Staff: Leadership 
Leadership Staff -Leadership, Safety, IEPs 
Staff- Leadership, Staff, Office, IEPs for EL students 
County- 6-18 articulation, County 
Principals 

Coordinate volunteers (parents, seniors 1802 Conferences with 7th graders 
Coordinate Articulation K-5 & 9-12 UCSC students etc.) 

Field calls from community agencies & Supervise student enrollment I student 
Staffing coordinate participation placement 

School Site Council I Home & School 
Oversee contract PE 

Club/Field Committee ELAC/DELAC 

On-going staff development On-going staff development Student schedule changes 

Student leadership and activities, student 
Council Individual Student & Parent Counseling 
ST AR/STS testing 

Staff evaluation and coaching Staff evaluation and coaching Student Placement & Scheduling 

Supervise: Supervise: Supervise: -

Teachers Teachers Counseling Intern 
Assistant Principal Campus Supervisor 
Counselor Learning Assistants 
Office Support Staff & Custodial Athletic Director 

Weekly StaffNewsletter 
Weekly Staff Newsletter/Safety Plan & 

Oversee off-campus aide program 
Drill Schedule 

Back to School Night Open House Student/Parent visits 

Supervise School Events 
Supervise School Events 

Campus Supervision Campus Supervision Campus Supervision 

Public Relations - shared Public Relations - shared 

English Leamer Coordinator: 
Coordinate translation for staff 

Oversee supplemental services and other Coordinate interpretation for meetings Coordinate after school tutorial program 
program improvement requirements Oversee CELDT/STSILRT (Homework Club) 

(shared) Supervise maintenance of academic Coordinate promotion class 
records 
EL articulation k-5 & 9-12 

Facilities Maintenance Attendance & Discipline Incentives 

School Newsletter- Beeline 

Technology Development Activities Master Calendar 

Graduation Graduation (assistance) Graduation (assistance) 

Advisory, STAR testing visits Advisory, STAR testing visits Advisory, STAR testing visits 
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VIII. Counseling Information 

Schedule Corrections 
Students not in your class but come to class must have: 

• Printed schedule indicating current class 
• Do not accept student without schedule indicating class 
• Do not admit a student that has not signed out of the class 
• that meets during your class period 
• Do not keep any waiting lists for your classes 
• Waiting lists will not be honored by counseling office 
• Make sure the student is in the correct period and class 

Dropping and Adding Classes 
Classes may be changed for the following reasons: 

• Error in computer printout 
• To assist in balancing classes 
• Teachers who would like to change a student schedule are to meet with Counselor 
• Changing classes must be done through the counseling office agreement of 

administration and staff and parent 

HOME AND HOSPITAL PROGRAM 

o Program is for all Legacies students 
o For a student that has missed 10 consecutive days 
o For student that is projected to miss 10 consecutive days 
o Application available at District Office in Special Education 
o Application completed by parent and physicians and returned to district office 
o After approval SE office will assign a teacher 
o Branciforte MS teacher functions as a liaison between assigned Home and Hospital 

teacher and student 
o Progress reports (grades are provided to teacher) 
o Options for teacher and students: 

• Communicate weekly with home and hospital teacher 
• Home and hospital teacher will deliver curriculum 
• Teacher must supply assignments to home and hospital teacher 
• Assignments will be returned to Branciforte teacher for correction and 

grading 
• Any instructional questions or requests must be provided 
• Home and Hospital instruction is one hour I school day 

STUDENT STUDY TEAMS (SST) 
o Teachers and Parents may refer directly to SST 
o Based for learning difficulties, academic problems, or discipline problems 
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o Team consists of Counselor, School Psychologists, student's teachers 
Resource Staff member, student's parent, student 

o Parent and student presence at meeting is mandatory 
o Purpose is to determine: 

• If RSP testing is needed 
• If the establishment of a 504 plan is needed 
• If the development of an Academic Student Intervention Plan (ASIP) is 

needed 

IX. Standards and Grading 

Class Policies 
All teachers are expected to present to each student on the first day of class, a written 
syllabus of the class. This syllabus should contain the following: 

../ General overview of the class-schedule if possible 

../ Lists of texts, outside readings 

../ Papers or other research projects 

../ Reports or presentation expectations 

../ Indicate due dates if possible 

../ Explanation of philosophy of late work, unexcused work etc . 

../ Discipline and classroom management expectations including attendance and tardy 
policy (school policy- see section in handbook) 

../ Grading policies and expectations including significance of tests, quizzes, 
homework etc . 

../ Class participation, long term projects and community service 

../ Students are responsible to share the information with the parent 

../ You might include parent response sheet or signature acknowledgment form 

../ A copy of these policies must be given to Principal 

../ Copy will be kept on file in Administration Office for possible public review 

Grading Policies 

District Grading Policy 

The LegaciesCity Schools has a grading policy that describes the level of work expected for 
the various letter grades, i.e. A through F. Within this policy, teachers are free to develop his I her 
own system. 

The district policy contains the following of which you should be aware: 
../ 6 week grading periods with progress reports at end of the sixth and twelfth week 
../ Progress reports may be used as parent contact to indicate grade 
../ Progress reports can be used as parent contact by using the comments on form 
../ A progress report with aD or an F shall be considered sufficient warning to parents 

of possible failure in the course 
../ Grade given by teacher is considered final in absence of clerical error, mechanical 

mistake, fraud, or bad faith 
../ If during the final six week grading period there is a danger of student failure and 

no D or F has appeared on the sixth and twelfth weeks grading periods 

The teacher must by form: 
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./ Notify parents or guardians of possible failure 

./ Notification must be no later than 2 weeks prior to end of semester 

./ Identify what is necessary to receive passing grade 

./ Form for this contact is available in Counseling Office 

./ Teacher must notify parents by phone or by written letter 

./ Failure of parental response does not preclude failure 

./ Notification of parents of student's third truancy will serve as official notice of 
possible failure in course 

./ Students are responsible to share the information with the parent 

./ You might include parent response sheet or signature acknowledgment form 

./ Copy will be kept on file for possible public review 

Teachers' Grading Policy 

A teacher's own grading policy is to offer students, in writing, clear expectations for 
classroom performance. Expectations should be high and unambiguous. Grading policies are to be 
explained during the first class meeting, posted in the classroom and reviewed at each six weeks 
grading period if necessary. 

A grading policy should include the following: 
./ Provide numerous assignments to provide accurate indication of progress 
./ Use an easy explainable system 
./ Identify marks as recorded in grade book for easy explanation 
./ It is NOT legal to reduce grades or credit because of attendance 
./ It is NOT legal to reduce grades or credit because of classroom behavior 
./ Keep students informed of class progress 
./ Advise parents of lack of performance or failing grades 
./ Incomplete grades will be given only at semester 
./ Incomplete grades will only be given due to extenuating circumstances (illness, family I 

personal, emergency) 
./ In completes will result in an F if not made up by end of following grading period 
./ The incomplete grade at the semester will serve notice to parent that the grade will change 

to an F after 6 weeks if work not completed to remove grade 
./ It is the student's responsibility to meet with the teacher to determine type and amount of 

work to be completed to clear incomplete grade 

A copy of the grading policy along with other classroom expectations, including classroom 
discipline, will be given to the Principal within the first two days of class. These policies will be 
on file for possible public review. 

X. Attendance Procedures and Policies 

BRANCIFORTE M.S. ATTENDANCE POLICY 

Priority #1 is GOOD ATTENDANCE! Good attendance is essential for academic success. 
Students are expected to attend classes every day. All students at Legacies are subject to 
compulsory education and will attend school on a regular basis and parents or guardians are 
required to ensure that the student attend on a regular basis and to report all absences in a timely 
manner. (California Code 48200.) 
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ABSENCES: 

• A parent/guardian must notify the Attendance Office by 3:00PM the day following the 
absence. It is preferred that it is excused the day of the absence. A maximum of 3 school 
days is allowed to clear an absence. After 3 days, administrative approval is required. 

• The Attendance Office phone number is 429-3885 (available 24 hours daily) Students 
with excused absences may make up missed assignments. 

• Students who forge notes or phone calls will receive consequences (detention, etc.). 

EARLY DISMISSAL: 

• If a student needs to leave school for a medical appointment or other reason, they must go to 
the attendance office for a pass before leaving. Parent or guardian approval is required. The 
parent/guardian (or adult authorized on the emergency card) needs to come into the office and 
sign-out the student before taking him/her off campus. 

• If a student leaves school without a pass, the absence is unexcused. 

UNEXCUSED ABSENCES: 

• Parents will be notified unexcused absence. 

• After 3 unexcused absences: The parents will receive a LETTER OF TRUANCY by mail 
asking the parent/guardian to call and schedule an appointment with an administrator regarding 
these truancies. 

• Continued truancy may result in a referral to the District Student Attendance Review 
Board (SARB) for possible referral to an alternative education program. Parents are required to 
contact the Assistant principal for a conference. 

TARDIES: 
1st Tardy: Warning from teacher 

2nd Tardy: Warning from teacher. The teacher will call the parent to warn that an additional 
tardy will trigger a referral for detention to be served after school. 

3rd Tardy: Student will be assigned to Wednesday School detention, 12:45-2:15 

Additional tardies will result in additional detention or other consequences. Failure to serve 
detention will result in suspension for student defiance according to the Discipline Policy. 
Parents are welcome to call the Attendance Office at 429-3885 to check on their students' 
attendance. 

XI. Discipline 

The administrative team is available to help staff with the various problems that arise in a school 
setting. The Office should be used (referral) AFTER the teacher has spoken with the student and 
has called home. Needless to say, if a student displays aggressive behavior I language-send 
them out of the class and to the office immediately. With repeated defiance or disruption 
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send a student messenger to the office and administration will remove the student from the 
class. 

Remember: Empowerment of the teacher in the classroom environment is due to a teacher's 
actions, not their reactions. 

Suggestions for taking and being in control: 
o Classroom control is a function of: 

• Organization 
• Preparedness 

o Keeping students engaged with interesting and challenging activities 
o Setting high standards for students to work toward 
o Setting fair and consistent ground rules 
o Establishing an atmosphere that is friendly but at the same time disciplined. 
o The more referrals a teacher produces in a classroom, the less empowered that 

teacher becomes in that class. 
o Handle the discipline problems within the classroom remembering that the 

Principal and Assistant Principal are there to assist when needed. 

The following does not contain a list for every action for which a student may be disciplined. This 
represents the most common violations and other forms of misbehavior that may result in 
disciplinary action. California State Law states that a student may be disciplined, suspended or 
expelled for acts related to school activities or attendance that occur at any time, including, but not 
limited to any ofthe following: 

o While on school grounds 
o While in transit to and from school before during and after school hours 
o During lunch, regardless of being on or off school grounds 
o While attending, in transit to, or from, any school sponsored activity 

The School Board and the State of California authorizes school officials (security, SRO, 
Administrators) to conduct a search under the direction of the school administration, with the use 
of metal detectors if appropriate, a student's person, car, locker, backpack, or any other personal 
belonging when there is reasonable suspicion that the student is engaged in or have been engaged 
m: 

o Violation of local or state law 
o Violation of district regulation 
o Violation of school policy 

School officials (Administration, Security and SRO) are also authorized to search if there is reason 
to believe the student or person is in possession of: 

o Contraband 
o Illegal substances 
o Articles that threaten school activities 
o Articles that threaten the safety of students and personnel 

By definition school personnel (as compared with school officials) is defined as: 
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o A student's own teachers and 
o Any other adult employed by the school district or working on the campus 
o School personnel are not authorized to conduct searches of students or their personal 

property 

Possible violations are grouped into the following major categories 

Group 1 A - Acts of violence, possession and sales of illegal substances 
Group 1 B - Assaults, battery, fighting and hate violence 
Group 2A - Habitual disruptive behavior, damage to property, defiance of school 

authority 
Group 2B - Possession or under influence of controlled substances 
Group 3 - Smoking or possession of tobacco products 
Group 4 - Other violations 

Group lA Violations 

o Possession or selling of any firearm, imitation firearm, knife or explosive device at 
school or any school activity 

o Possession of any dangerous object of no reasonable use to a student at school or any 
school activity 

o Possession for sale or distribution of any illegal substances 
o Selling or distributing illegal substances 
o The act of robbery, theft or extortion 
o Assault or battery on any school employee 
o Committing or attempting to commit a sexual assault or committing sexual battery 

Penalties 

o Immediate 5 day suspension 
o Recommendation for expulsion 
o Notification to the S.C.P.D. 
o Arrest and citation 

Group lB Violations 

o Threatening to cause physical injury to a school employee 
o Committing or attempting to commit assault and or battery on a school employee 
o Committing or attempting to commit an assault and or battery on another student 
o Causing or attempting to cause physical injury to another person (fighting) 
o Participation, causing or attempting to cause any act of hate violence 

Penalties 
First Offense 

o 3 to 5 day suspension 
o Possible expulsion recommendation 
o Notification to S.C.P.D. 
o Possible citation and or arrest 
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Second Offense 
o 5 day suspension 
o Expulsion recommendation 
o Notification ofS.C.P.D. 
o Possible citation and I or arrest 

Group 2A Violations 
o Causing or attempting to cause school or private property damage 
o Tampering with a fire alarm 
o Setting a false fire alarm 
o Setting a fire in any container or on school property 
o Habitual disruption of classroom or school activities 
o Defiance directed at school personnel 
o Sexual harassment of any type 
o Participation in initiation or hazing activities 

Penalties 
First Offense 

o 3 to 5 day suspension 
o SARB or DDH for possible expulsion 
o Notification to S.C.P.D and I or S.C.F.D Fire Marshall 
o Possible citation and I or arrest 

Second Offense 
o 5 day suspension 
o Notification to S.C.P.D. and I or S.C.P.D. Fire Marshall 
o Citation and I or arrest 
o SARB or DDH hearing 
o Recommendation for expulsion 

Group 2B Violations 
o Possession of a controlled substance, alcoholic beverage or intoxicant of 

any type 
o Use of a controlled substance, alcoholic beverage or intoxicant of any type 
o Under the influence of a controlled substance, alcoholic beverage or 

intoxicant of any type 
Penalties 

First Offense 
o 3 to 5 day suspension 
o Mandatory attendance to district drug and alcohol 

assessment program 
o Restriction of participation in extracurricular activities 

Placement under a school contract 
o Notification to S.C.P.D. 
o Possible citation and or arrest 
o Possible Site, SARB or DDH hearing for expulsion 

Second Offense 
o 5 day suspension 
o Mandatory enrollment in district assessment program 
o Mandatory attendance to abuse treatment program 
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o Notification to S.C.P.D. 
o Citation and I or possible arrest 
o Referral to intervention team 
o Site, SARB or DDH hearing 
o Recommendation for expulsion 

Third Offense 
o Indefinite suspension 
o Recommendation for expulsion 
o Referral to drug treatment program 
o Notification to S.C.P.D. 

Group 3 Violations 
o Smoking by underage individuals with 1 000' of school campus 
o Smoking on school campus 
o Possession of tobacco 
o Possession of any tobacco products 

Penalties 
First Offense 

o 1 day suspension 
o Citation by S.C.P.D. 
o Referral to district smoking cessation Program 
o Signed evidence for completion of district program 
o Failure to complete will result in 2 day suspension 

Second Offense 
o 2 day suspension 
o Citation by S.C.P.D. 
o Referral to cessation program not at district expense 
o Signed evidence of completion of cessation program 

o Failure to complete will result in 3 day suspension 
Third Offense 

o 3 day suspension 
o Citation by S.C.P.D. 
o Referral to cessation program not at district expense 
o Signed evidence of completion of cessation program 

o Failure to complete will result in 5 day suspension 

Group 4 Violations 
Bicycles and skateboards 

o Not to be ridden on school grounds 
o Locked in designated area only 
o Any practiced deemed unsafe 
o Any violation of vehicle code 

Penalties 
First Offense 

o Warning and I or confiscation ofbike or skateboard 
Second Offense 

o Confiscation of bike or skateboard 
o Possible citation by S.C.P.D. 
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Defiance 

o 1 day suspension for defiance 
Third Offense 

o Confiscation ofbike or skateboard-return to parent only 
o Citation by S.C.P.D. 
o Loss of riding privileges for designated length of time 
o 2 day suspension for defiance 

o Refusal to obey direct request by any school official, staff member or 
support staff member 

Penalties 
First Offense 

o Detention or possible 1 day suspension 

Second Offense 
o 3 day suspension 

Third Offense 
o 5 day suspension 
o Site hearing 
o Referral to SARB or DDH hearing 
o Possible expulsion 

Gang Behavior and Dress 
o Flashing signs, slogans or signals 
o Yelling slogans 
o Posturing 
o Wearing of gang associated colors 
o Wearing gang related apparel 
o Gang graffiti 

Penalties 
First Offense 

o 1 day suspension 
o Possible referral to S.C.P.D. 
o Possible site hearing 

Second Offense 
o 3 day suspension 
o Site hearing 
o Possible referral to S.C.P.D. 

Third Offense 
o 5 day suspension 
o DDH hearing at district 
o Possible recommendation for expulsion 
o Possible referral to S.C.P.D. 

Forging Attendance Notes I Phony Attendance Phone Calls 
o Any use of the above in an attempt to excuse tardies or 

absences 
o The use of the above to cover any activity associated with 

school or school activities 
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Tardy 

Penalties 
First Offense 

o 2 hours detention 
Second Offense 

o 1 day suspension 
Third Offense 

o 3 day suspension 
o Site hearing 

o Not being in the classroom when the final bell rings 
Penalties 

First and Second Offense 
o W aming from teacher 

Third, Fourth and Fifth Offense 
o Referral to Wednesday school detention 

Sixth, Seventh, and Eighth Offense 
o Parent Conference 

Ninth and Tenth Offense 
o Referral to SART - Student Attendance Review Team 

Habitual Tardiness 
o This is defined as having a number of tardies in excess of ten 

Penalties 
First Offense 

o Defiance - 1 day suspension 
Second Offense 

o Defiance - 3 day suspension 
o Site hearing 
o SARB Referral 

Third Offense 
o Defiance - 5 day suspension 
o SARB hearing 

Internet Use Contract Violations 

Profanity 

o Any violation of the signed agreed upon Internet Use Contract 
Penalties 

First Offense 
o Loss of use privilege for one month 
o 1 day suspension depending on type of violation 

Second Offense 
o Loss of use privileges for remainder of year 
o 1 to 3 day suspension based on type of violation 

Third Offense 
o Full loss of use privileges within district 
o Defiance - 3 to 5 day suspension based on type of violation 

o In the classroom 
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o On school grounds 
o Attending school related activities 

o Use of inappropriate language anytime or place 
o Use of inappropriate words anytime or place 
o Use of inappropriate phrases anytime or place 

Penalties 

Habitual Profanity 

First Offense 
o Referral 
o Possible suspension depending on situation 

Second Offense 
o 2 hours of detention 
o Possible suspension based on situation 

Third Offense 
o 3 hours of detention 
o Possible suspension based on situation 

o More than three profanity offenses 
Penalties 

First Offense 
o 1 day suspension 
o Site hearing 
o Possible referral to SARB 

Second Offense 
o 3 to 5 day suspension 
o Site hearing 
o D D H referral 

Third Offense 
o 5 day suspension 
o Site hearing 
o DDH referral 

Throwing Food, Trash, Water Balloons and other objects 
Penalties 

Electronic Devices 

First Offense 
o 1 to 2 hours detention 

Second Offense 
o 2 to 4 hours of detention 

Third Offense 
o 1 to 3 day suspension 
o Possible site hearing 

o Must not be visible, heard or used from the 1st bell to the end of the school day. 
Penalties 

First Offense 
o Warning 
o Confiscation- until end of school day. Parent/guardian must pick 

up and sign the contract. 
Second Offense 
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o Confiscation of phone - 24 hours 
o Student assigned to Wednesday school 
o Parent Notification 

Third Offense 
o Student will be suspended for defiance. 

Tape Players, IPODS, MP3, DC Players, Walkmans and Boom Boxes 
o Must not be seen, heard or displayed during class time 

Penalties 

Academic Honesty 

First Offense 
o Warning 
o Confiscation- to end of school day. Parent/guardian must pick up 

and sign contract. 
Second Offense 

o Confiscation - 24 hours 
o Parent Notification 
o Student assigned to Wednesday school 

Third Offense 
o 1-3 days of suspension for defiance 

);> All students are expected to demonstrate honesty and integrity 
);> Each student is expected to complete his/her own work and cite material from other 

sources 
);> Violations include but are not limited to: 

• Copying homework 
• Plagiarism from texts, Internet, magazines and other sources 
• Intentionally failing to cite sources 
• Cheating on exam, test, or quiz 

First Offense 
);> Conference with student and parent 
);> May assign zero credit or F on the assignment 

• No opportunity for make up 
• Possible referral to administration 

Second Offense 
);> Referral to Administration 
);> Possible suspension for violation of Ed Code 

48900 K 
);> Mandatory conference with parents by administration and 

teacher 
);> After conference teacher may assign F grade for grading 

period 
Third Offense 

);> Referral to Administration 
);> Suspension for violation of Ed. Code 48900 K 
);> Mandatory conference with parents by administration and 

teacher 
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Referrals 

~ After conference teacher may assign F grade for the semester 
~ Administration may remove student from class 
~ Possible District Disciplinary Hearing 

Referrals are intended to be a last step in a disciplinary problem. Teachers should have attempted 
to deal with the problem within the classroom setting. 
Remember: EMPOWERMENT 
If this has not been successful or if the problem is immediate, complete the following: 

~ Fill out the referral in an accurate and neat manner 
~ Referrals are available from the Main Office 
~ Include any background information that is applicable 
~ Return referral to the office 
~ Send the student with the referral to the Main Office 
~ If drug, alcohol or violence related, send messenger to office 

Substance Abuse 
This is a student using or under the influence of any controlled substance during schools hours or 
while attending a school function is in violation of school rules I state and local laws. 

~ If you suspect any student to be under the influence of a controlled substance (including 
tobacco products) use the following procedure: 

o You are required to report the incident immediately 
o Contact an administrator or campus security 
o DO NOT send the student to the office 
o Request an administrator or campus security to come to your class or other campus 

location to escort the offending student 
o Contact may be made by phone or note sent to office by another student or staff 

member 
o An administrator will determine if the student is under the influence in the privacy 

of the office 
o Do not, under any circumstances disregard the possibility that a student is under the 

influence. You are required to follow up on the situation 
o Do not, under any circumstances, allow any student to put her I his head down on 

the desk and sleep 

~ Behavior and signs that an individual may be under the influence: 
o Acute change in behavior 
o Quiet student become overly talkative 
o Talkative students are unusually quiet 
o Redness of eyes 
o Eyes dilated or constricted 
o Excessive tardiness or absences 
o Smells of marijuana or alcohol 

~ Teacher guidelines and recommendations 
o Do not counsel students under the influence of controlled substance 
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o You are doing a disservice if you ignore the situation 
o By initiating the contact with an administrator, you will connect the individual with 

professional help 

Gang Involvement 

Gang behavior, including involvement in activities that constitute a disruption of normal school 
activities, poses a possible danger or threat to students and I or staff will not be tolerated. 

In response to the growing presence of gang style activities on campus, the following will be 
considered gang related and will not be allowed on the Branciforte campus: 

o Displaying gang colors, blue, red, brown, black, gray, or maroon 
o Wearing professional sports jerseys associated with gang activities i.e. Raiders, Rams, 

Titans, Browns, etc 
o Wearing specific clothing, jewelry, or other items of particular color or indicators that 

would align the individual with a particular gang 
o Use of hand signals-making particular hand gestures to signal gang affiliation 
o Mad dogging other students or staff-intently staring down other students to intimidate, 

harass or provoke a fight 
o Use of nicknames associated with gang activities or involvement- nicknames usually fit 

physical or psychological characteristics 
o Displaying of tattoos-
o Drawing I writing I spraying of graffiti to advertise, provoke or challenge on any structures 

on Harbor campus 
o To possess items that would allow the spraying I writing or drawing graffiti 
o To possess drawings or writings of graffiti 
o Wearing sagging pants or baggy pants 
o Using gang vocabulary- Holmes, Homey, Banging, Be Down, Vato, loco, Cuz, Claiming, 

VGS, Scrapa, Lacra Wannabe, Set, Norte, 14,13, taking care ofbusiness, Cholo, Chapete, 
etc 

o Provoking physical confrontations by joining friendly gang members to defend, confront, 
or fight rival gang members 

o Yelling gang slogans or put downs to incite a fight 
o Fighting or threatening a fight 
o Menacing other students 
o Stalking-willful, malicious and I or repeated harassment of another person 
o Making credible threats with intent to place and individual in fear of bodily harm, injury or 

death 

Disciplinary Appeals 

);;> Whenever a staff member, student or parent feels the administration failed to follow up in 
an appropriate manner, an appeal is possible. 

);;> The appeal process is: 
o Conference with the administrator 
o Coordinator of Student Support Services 
o Assistant Superintendent-Instruction 
o Superintendent 
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BRANCIFORTE M.S. DRESS CODE 

Legacies supports the concept that appropriate dress is necessary for the healthy, safe and 
undisturbed operation of the school and its classrooms. This dress code was developed by staff, 
students, and parents in order to support this concept. The Branciforte Staff will enforce the 
following dress code. Please bring violations to the attention of the administrative staff so that 
enforcement is consistent. 

1. Students may be asked to change or remove an article of clothing 
2. Students may be provided a cover article of clothing to wear over outer clothing 
3. Students may be sent home to complete a change of clothing 
4. Clothing judged by school officials to be gang related will not be tolerated 
5. Clothing may be confiscated or student sent home to change 
6. Suspension is possible for the repeated display of gang related clothing or signs 
7. Suspension is possible for continued defiance of dress code 
8. Student attire should be neat and clean 

The following clothing items are not appropriate for school attire: 
DO NOT WEAR TOPS: 

• that expose the midriff during normal movement 
• that are strapless or made of see-through fabric 
• that expose undergarments 
• that are cut low on front, back or sides 
• boys must wear full shirts 

DO NOT WEAR PANTS or SHORTS, SKIRTS or DRESSES: 
• that expose underwear when sitting, standing or bending over 
• that are shorter than mid-thigh 
DO NOT WEAR CLOTHING OR ACCESSORIES: 
• that display obscene words or pictures 
• that display ethnic or racial slurs 
• that display sexually suggestive statements or pictures 
• that promote gang-related activities (ie. bandanas, shoelaces, jewelry, belts, etc.) 
• that advertise alcohol, marijuana, tobacco or drugs 
DO NOT WEAR HATS IN THE CLASSROOM 

School staff may make additional judgments concerning the appropriateness of all clothing 
worn at school and school events as necessary to promote a safe and healthy school 
environment 

Gang Apparel 
Gang style clothing may change from year to year, but attire or articles of clothing including but 
not limited to the following are not permitted 

o Hair nets 
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o Hats associated with specific gangs, beanies, knit caps and hoods-(hoods may be worn 
only when raining) 

o Gloves 
o Bandanas 
o Wrist bands 
o Head bands 
o Extremely long belts and watch chains 
o Numbered items (XIII, 13, XIV, 14, 831 , etc) 
o Jewelry commonly held to gang apparel 
o Dressed entirely in one color such as blue, brown or red. 
o Apparel that supports or affiliates an individual with a gang or other disruptive group 

• May wear no more than one article of clothing that is blue, red, or brown at a time 
• Professional jerseys of any type or color are not to be worn at any time 

o Apparel that contains reference or is specifically identifiable as belonging to a gang or 
disruptive group by sign, trademarks, numbers, symbols, or colors. 

o No "Nor Cal" or "South Pole" clothing 
o No long belts or chains 
o No professional athletic team hats on campus 
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XIV. Emergency Procedures 

EMERGENCY RESPONSE PROCEDURES 

>- In the case of any emergency, the following information indicates your 
responsibility as a staff member at Legacies. 

>- Be familiar with your duties and responsibilities. 
>- Make sure you understand the procedures outlined in this notebook 
>- IN AN EMERGENCY WITH EXTENSIVE STRUCTURAL DAMAGE TO 

THE CAMPUS OR IN THE CASE OF A THREAT ASSESSMENT ACTION, 
OR INTRUDER ALERT FOLLOW DISTRICT EMERGENCY RESPONSE 
PROCEDURES. 

>-
>- COMMAND CENTER 

PRINCIPAL'S OFFICE (or if unavailable the quad by the gym) 

>- ORDER OF COMMAND 
1. Principal - Main Office-

2. Administrative Assistant 

3. Campus Security 
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~ EMERGENCY DRILL SIGNALS 

~ Fire Alert 

a. For any drill that involves our campus only, we will announce the beginning 
and end of the drill over the loudspeaker. 

b. For a drill that involves our fire department, we will pull the fire alarm. 

~ Intruder Alert I Hostage situation 

a. Lock Down "Code Red" Announcement over the P A System 
b. An announcement may follow that indicates if the intruder is on or off campus. 

"Ms Munro is on campus" = the intruder is on campus 

"Ms. Munro is off campus" = the intruder is off campus 

~ Earthquake Alert Drill 

a. An earthquake drill will be announced over the loud speaker. 

~ All Clear Signal 

b. Single 10 second bell 
c. Not repeated 

~ EMERGENCY SUPPLIES 

o Emergency supplies and first aid kits are located in the front office and all 
classrooms. 

~ EMERGENCY EQUIPMENT 
o Main Gas Shut Off- in kitchen - see map for other locations 
o Electrical Breakers - by room 13 - see map 
o Main Water Shut-off- between the library and cafeteria (tool for shut off in the kitchen 

bathroom) - see map 
o Megaphone in Principal's Office closet 
o Student emergency cards with addresses and phone numbers are located in the Main 

Office. 

~ ASSIGNED POSITIONS AND DUTIES FOR STAFF 

o All staff not directly responsible for students (in class) will report immediately 
to the Command Center for assignment. 

o All staff in classrooms will remain in rooms, with students and wait for 
instructions or follow procedures. 

~ The following staff members will report to Command Center to receive assigned duties 
WHEN RELIEVED FROM CLASSES OR RESPONSIBILITIES. 
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1. Assessment Coordinators I Structural Damage 

Facilities Manager 

a. Check all gas, water, and electrical lines, controls, and valves for damage and 
danger 

b. Check buildings for damage 

2. First Aid Coordinator - Janice Null 

EMERGENCY RESPONSE PROCEDURES 

• EARTHQUAKE PROCEDURES 

o IN CLASSROOMS 

• DUCK AND COVER 
• CHECK INJURIES 
• EVACUATE TO ASSIGNED AREA WHEN SAFE 
• OR EVACUATE WHEN INSTRUCTED TO DO SO 
• USE STUDENTS OR NOTIFY OFFICE IF DISABLED 

STUDENTS ARE A CONCERN WITH TRANSPORT 
• TAKE ATTENDANCE 

o OUT OF CLASSROOM-WITH STUDENTS 

• MOVE AWAY FROM BUILDINGS 
• MOVE AWAY FROM DANGEROUS STRUCTURES 
• GET DOWN ON THE GROUND AND COVER 
• IF SAFE-STAY IN LOCATION 
• IF UNSAFE- EVACUATE TO FIELD 
• USE STUDENTS OR NOTIFY OFFICE IF DISABLED 

STUDENTS ARE A CONCERN WITH TRANSPORT 
• TAKE ATTENDANCE 

o UNASSIGNED STAFF (classified and certificated on prep periods) 

• REPORT TO COMMAND CENTER 
• RECEIVE INSTRUCTIONS 
• CARRY OUT ASSIGNED TASK 
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)> FIRE PROCEDURES 
When a fire drill is announced, follow the procedures below; 

o IN CLASSROOMS 

• EVACUATE BUILDING TO FIELD or PARKING LOT (See Map) 
• USE STUDENTS OR NOTIFY OFFICE IF DISABLED STUDENTS 

ARE A CONCERN WITH TRANSPORT 
• TAKEATTENDANCE 

o OUT OF CLASSROOM-WITH STUDENTS 
• MOVE AWAY FROM BUILDINGS 
• MOVE AWAY FROM DANGEROUS STRUCTURES 
• GET DOWN ON THE GROUND AND COVER 
• IF SAFE-STAY IN LOCATION 
• IF UNSAFE- EVACUATE TO FOOTBALL FIELD 
• USE STUDENTS OR NOTIFY OFFICE IF DISABLED 

STUDENTS ARE A CONCERN WITH TRANSPORT 
• TAKE ATTENDANCE 

o UNASSIGNED STAFF (classified and certificated on prep periods) 

• REPORT TO COMMAND CENTER 
• RECEIVE INSTRUCTIONS 
• CARRY OUT ASSIGNED TASK 

)> BOM B THREAT OR SUSPICIOUS PACKAGES 

o As a rule, bomb threats are hoaxes or pranks. 
o The threat is usually made by an anonymous phone caller 
o Must be considered real and handled quickly and efficiently 

• Cease all cell phone and 2-way radio use 
• Inform administration by note or messengers 
• Check room for suspicious items 
• When instructed, use evacuation procedures 

o Check room for suspicious items 
o Get roll sheets 
o Evacuate room 
o Lock doors 
o Stay with students 
o Keep clear ofbuildings, lockers and trash cans 
o Go to assigned location on the football field 
o Use students or notify office if disabled students are a 

concern with transport 
o Take roll as per accepted procedures 
o Follow proper student release procedures 
o Follow directions of police and fire 
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STAFF: REMEMBER 
1. CHECK ROOM TO MAKE SURE ALL STUDENTS AND STAFF ARE OUT 
2. CHECK WITH OFFICE OR USE STUDENTS TO ASSIST THOSE WITH 

DISABILITIES 
3. TAKE ATTENDANCE-Keep Records With You At All Times 
4. IF ASSIGNED ADDITIONAL DUTIES-WAIT UNTIL RELEASED 
5. WAIT IN EVACUATION AREA FOR: 

a. ALL CLEAR SIGNAL (1 Long-10 Second Bell) 
b. OR FURTHER INSTRUCTIONS 

~ INTRUDERPROCEDURES 
o Announcement over PA- "Code Red"-LOCK DOWN IMMEDIATELY 

o "Ms Meeker is on campus" = intruder is on campus 

"Ms Meeker is off campus" = intruder is off campus 

o Get all students in room and under cover if possible 

o Close all blinds windows and turn off lights 

o Keep all students away from windows and doors 

o Lock doors 

o All personnel not in classroom take cover in immediate area 

o Remain calm, stay in classroom or location 

o Listen for announcement giving the location of intruder 

o "The intruder is located at " ------------------
o Remain in location regardless of how long the alert takes 

o Use your red, yellow or green card to indicate the condition of your classroom. 

• Red card= life-threatening injuries in your classroom- immediate medical 

attention needed 

• Yell ow card = injuries in your classroom - help needed, but things are 

• 

• 

under control for the time being 

Green card = everyone safe inside 

NO CARD= intruder is in your classroom 

o All clear bell will sound when safe or receive verbal instructions to evacuate 

o GYM AND ATHLETIC FIELDS 

• Take cover behind buildings, dugouts, storage containers 
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• Stay with class-don't leave them 

• Maintain control of students 

• Follow directions listed below 

o OUT ON CAMPUS 
• Teachers-assist students with the following 

./ If safe-leave area-get away from the threat 

./ If not safe to leave- take cover 

./ Hide behind buildings, trees, equipment, etc . 

./ If hiding- stay down and stay still-don't move 

./ If in restroom-stay there 

./ Remain on floor, in stall and away from doors 

~ HOSTAGE SITUATION PROCEDURES 
o CLASSROOM SITUATION 

• Remain calm 

• Talk with individual in calm, low, non-threatening manner 

• Keep your distance from individual if possible 

• Do not attempt to deceive or threaten the intruder 

• A void antagonizing the intruder at all costs 

• Maintain order and silence among the students 

• Their safety is your primary concern 

• Be constantly alert and prepared to react to violence 

o GYMANDATHLETICFIELDS 

• Take cover behind buildings, dugouts, storage containers 

• Stay with class-don't leave them 

• Maintain control of students 

• Follow directions listed below 

o OUT ON CAMPUS 
• Teachers-assist students with the following 

./ If safe-leave area-get away from the threat 

50 



./ If not safe to leave- take cover 

./ Hide behind buildings, trees, equipment, etc . 

./ If hiding- stay down and stay still-don't move 

./ If in restroom-stay there 

./ Remain on floor, in stall and away from doors 

• Do not move until told to do so by police officers-

• The police will treat you as a suspect-be calm and cooperate 

./ Evacuation and Reunification Routes 
>- see fmal page of handbook 
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Legacies 
Campus Reunification Sites 

I. Evacuation To The Field 
);> Follow routes from classrooms to field provided on campus map 
);> Determine class location site on field per assignments shown below 
);> Bring your attendance book and take attendance on the field 

II. Evacuation to Alternative Site 
• Calmly walk your classes to the Branciforte Small Schools Campus 
• Be sure to bring your attendance book and take attendance at the 

reunification site 

2012-2013 Drill Schedule 

Please make note of the following dates. Drill Times will be announced in the weekly staff 
newsletter. 

I. Fire Drills 
);> September 
);> February 

II. Earthquake Drills 
);> October March 

III. Lockdown Drill 
);> October 
);> April 
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CAMPUS CRISIS RESPONSE TEAM 

Any occurrence of death, accident, suicide, rape, etc will have adverse effect on school. 
Please use the following information in the handling of such a situation. 

1. Verify the incident with administration 
2. Do not call immediate family 
3. Administration will: 

a. Verify source 
b. Notify district personnel 
c. Contact Crisis Prevention 
d. Alert Campus Response Team 
e. Alert staff on confidential basis about informational meeting 

1. Repeat no information or give any out until instructed to do so 
2. Expect confusion, crying and other forms of disruption on 

announcement of crisis situation 
3. Act intelligently, compassionately, and effectively 
4. Help students through the crisis 
5. Meet with students and help the distraught 
6. Recognize the students close too the victim will be the most at risk 
7. Listen to children and respond-neither moralize or ignore death 
8. Encourage students to express feelings 
9. Do not use terms suicide, rape, murder-use loss, death, or attack 

f. Prepare statement to read to all classes 
g. Direct at-risk students to crises centers with accompaniment 
h. Release students only to parent 
1. Press release information to be handles by district office 
J. Make no press statements-No press or cameras on campus 
k. Alert close family friends to be aware of children's response to the situation 
I. NextDay: 

1. Announce small group counseling session locations and times 
2. Announce funeral arrangements 

Emergency Mental Health Responses For Staff 
In the event of any traumatic incident, including local natural disasters, deaths, accidents or 

national, international events, schools have the responsibility of responding quickly with a 
calming and reassuring presence. 

The following information will assist staff members with this responsibility. The 
information presented here are suggested guidelines. Please read and familiarize yourself with the 
possible situations covered. 

RESPONSE PROTOCOL 

Following any a critical incident that impacts the school community, including but not limited to 
school shootings, homicides, suicides, sudden deaths, life threatening injuries, violent acts or 
natural disasters, the school administration will establish and commence the following procedure: 
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1. Principal or designee notifies district office of incident 
2. Superintendent determines if incident requires district support 
3. District requests district or county mental health support 
4. Transport of district and county mental health personnel to site 

Administrative Responsibilities 
1. Direct intervention efforts 
2. Be visible and available for support and empowerment of staff 
3. Provide direction to teachers and support staff for time allotted in class 
4. Communicate with district and other affected schools 
5. Contact families as necessary 
6. Inform staff concerning memorials, funerals etc 
7. Provide guidance for any memorials to be associated with campus 

Counselors, Psychologists, Social Worker Responsibilities 
1. Follow direction of principal 
2. Be available 
3. Cancel other activities 
4. Check other resources for assistance 
5. Provide individual and group counseling 
6. Support of staff 
7. Provide follow up services to friends and others in need 

Teacher's Responsibilities 
1. Provide accurate and updated information provided by administration 
2. Lead classroom discussions that focus on helping students with loss 
3. Dispel rumors 
4. Answer questions but do not provide unnecessary details 
5. Recognize various religious beliefs 
6. Model appropriate response 
7. Expect a large range of emotions 
8. Refer students needing counseling to counseling center 
9. Provide activities that reduce stress such as art, writing, or music 
10. Set aside established curriculum for time needed 
11. Discuss funeral times and other memorial schedules 

What to Expect from Students after Trauma 
1. Worries, fears and anxiety about safety of self and others 
2. Worries about re-occurrence or repercussions 
3. Changes in behavior 

a) Withdrawal 
b) Irritability with friends, teachers and parents 
c) Anger outbursts 
d) Aggressive behavior 
e) Changes in academic performance 
f) Decrease in attention and concentration 
g) Increase in hyperactivity 
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h) Absenteeism 
4. Discomfort with feelings-revenge and vulnerability 
5. Increased risk for substance abuse 
6. Discussion of events with review of details 
7. Negative impact on issues of trust and perception of others 
8. Increased sensitivity to sounds-sirens, plans, thunder, etc 
9. Repetitive thoughts and comments concerning death or dying 
10. Possible suicidal thoughts 

Parents may see: 
1. Changes in sleep or appetite 
2. Withdrawal 
3. Lack of interest in activities 
4. Increased negative behaviors 
5. Hate or anger statements 
6. Denial of impact of feelings 

Additional information of these and other concerns are available in Principal' s Office in the 
mental Health Notebook. 

GUIDELINES TO UNDERSTANDING GRIEF 
GUIDELINES TO DISCUSSING DEATH 

The period following a major crisis, illness, death, separation or a life change is a complex 
process. There are many different emotions such as anger, grief, fear, sadness and guilt. These 
emotions may be felt separately or all at the same time. This feeling can become intolerable at 
times. One must recognize that these feelings are normal. 

Common feelings following a tragedy may be: 
o Shock- shutdown of feeling or numbness 
o Intense emotions - Crying, anger, mood changes 
o Depression- Sadness, loneliness, desire for privacy, appetite loss 
o Anxiety- feelings of panic, inability to cope 
o Guilt- Feelings of"should or shouldn't have done more" 
o Extreme fatigue- Insomnia, lack of concentration 

Recommendations: 
1. be familiar with stages of grief 
2. be willing to engage your own grief 
3. Find support inside and outside own family 
4. Tell people what you want and need 
5. Realize grief takes time 
6. Be understanding of the struggle with new life patterns 
7. Allow for plenty of rest, try new experiences 
8. Allow yourself to feel lost and uncomfortable and receive help 
9. People grieve in different ways - be aware and don' t compare progress 
10. Trust your own needs 
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11 . Tell and retell experience - remembering is healing 
12. Be gentle with yourself. 
13 . The process is natural and has no specific timetable 

COMMON GRIEF REACTIONS 

PHYSICAL EMOTIONAL MENTAL 

Fatigue Sadness Disbelief 
Lack of energy Loneliness Distraction 
Sympathy Pains Anger Absent-Mindedness 
Hollowness in stomach Guilt Forgetfulness 
Gut sensations Anxiety Low Motivation 
Tightness in chest Shock Dreaming 
Shortness ofbreath Yearning I Longing Poor Concentration 
Dry Mouth Relief Preoccupation 
Noise sensitivity Numbness Confusion 
Pain Depression Lack of focus 
Sleep Disturbances "Grief attacks" Denial 
Appetite Disturbances Fear Disorientation 
Restlessness Helplessness Apathy 
Social withdrawal Insecurity Spiritual Doubt 
Less desire for conversation Crying 

SCHOOL VIOLENCE THREAT ASSESSMENT 
WARNING SIGNS 

Verbal Clues 
o Direct and indirect threats 
o Verbalizing a violent action 
o Recurring suicide threats or statements 
o Verbalizing a wish to kill, a wish to be killed or a wish to die 
o Threatens or brags about bring any weapon to school 
o Threatening I harassing phone class ore-mails 
o Hopeless statements 
o Bragging of violent behavior or violent fantasies 
o Excessive contextually inappropriate profanity 
o Challenging or intimidating statements 
o Excessive name calling 
o Excessive use of abusive language 

Bizarre Thoughts 
o Persecutory delusions with self as the victim 
o Paranoid 
o Delusionary statements and thoughts 
o Command hallucinations 
o Grandiose delusions that involve power, control or destructions 
o Significantly deteriorated thought process 
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Physical Clues 
o Physical altercations or assaults on other persons - frequent fighting 
o Weapon possession or use 
o Drawings or other creative outlets with persistent or intense violent themes 
o Violent attire 
o Physically intimidates adults, peers or younger children 
o Following or stalking targeted individuals 
o Frequent loss of emotional control-short fused 
o Destruction of property 
o Bullying or is a victim of bullying 
o Deterioration of physical appearance and self-care\ 
o Possession of violent literature 
o Possession of information pertaining to known or suspected hate groups 
o Inappropriate displays of emotion-anger, depression or rage 
o Isolating and withdrawing from every day living 
o Signs and I or history of substance use and I or abuse 
o Signs of depression - severe mood swings 
o Rebellion against authority 
o Identifiable violent tattoos 

Obsessions 
o Self as a victim of a particular individual or group 
o Grudges and deep resentments 
o Particular object of desire 
o Perceived injustices, humiliations or disrespect 
o Thoughts of death or other incidents of violence 
o Narrow focus-sees no way out of situation 
o Publicizes acts ofviolence 
o Supports ideas and concepts ofhistorically violent figures 
o Recurring use and support of violent music and other media 

Procedures 
o Teachers 

o Contact school administrator 
o Provide documentation of witnesses, drawings, writings, etc 
o Give personal assessment of student-risk factors warning signs 
o Follow up with written explanation of the situation 

o Site Administrators 
o During school hours contact SRO and Office of Student Support Services 
o Ifunable to contact the above, call S.C.P.D. Dispatch at 911 
o Provide all available data to officials 
o Follow up on Threat Assessment Committee 
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