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OAKLAND UNIFIED OUT OF STATE
SCHOOL DISTRICT  FIELD TRIP/EXCURSION REQUEST
Site IR E
Teacher Supervising Trip: [} Y. j1v' ) | Hodo -
Destination: _ " 1 * 133 v b b s
Trp Departure Date. . " | [

CHECKLIST TO BE COMPLETED BY SITE ADMINISTRATOR PRIOR TO TRIP DEPARTURE
(iniﬁ?»each item certifying compietion)

“OUSD Student Field Trip/Excursion Permission Slip™ has been signed by parent(s)/guardian(s) of all student
participants.

,/ “Adult Participant Field Trip/Excursion Chaperone Agreement” signed by all non-District employee chaperones.

OUSD Fingerprint and TB clearance requirements per OUSD AR 1240 have been obtained for all non-District
employee chaperones.

No student has been prevented from making a trip due to lack of sufficient funds.

. No District funds will be used to pay for “pupil expenses” on out of state trips uniess waiver of Education Code
35330(b)(3) is granted by OUSD Board of Education and the State Board of Education. Pupil expenses include
meals, sundries, lodging, etc. (District funds may be used to pay transportation costs or direct educalional
program costs.)

Meeting held for staff noncertificated adults, parent(s)/guardian(s) and students in advance of trip to discuss trip
and safety related procedures itinerary and questions as required by OUSD AR 6153.

Meeting date:
Health Conditions/Medication: Trip participant health information has been gathered and reviewed and any

needed revisions to supervision plan made, including making sure that chaperones understand relevant
information (e.g., food allergies). A plan has been developed to coliect, secure. and dispense prescription
medications from their original containers and consistent with physician's instructions. (See OUSD AR 5141.21)

- Supervision is by certificated personne! and assisted by other school empioyees, parent(s)/guardian(s), or other
authorized chaperones who are at least 21 years old Site Administrator and Teacher/lead trip staff are satisfied
all chaperones are willing and able to perform required duties, including understanding and implementing
instructions, understanding health information for students in their group and responding effectively in the event of
an emergency.

Adult to Student Ratio is at least 1:10 as required by OUSD BP 6153 (or higher if high nsk activities),
Sleeping arrangements and night supervision are safe and appropriate.

. 5 Safety requirements have been met (e.g., first aid kits, emergency contact and health info, instructions for
1

chaperones, cell phones). At least one adull has current First Aid/CPR training.

Confirm that: (1) if destination is out of Oakland, arrangements have been made for use of an additional vehicle in
event of iliness or emergency and (2) students received instruction in safe conduct on bus or other transport.

OUSD Declaration of Driver form completed and signed by driver and registered owners of any private vehicies
used on trip and copy of proof of insurance and California driver's license are on file and secured at school site.
The same forms may be used for multiple trips or for entire school year as long as insurance proof on file is
updated. This requirement does not apply to licensed bus companies on the District's approved bus list or for
public transportation entities, airlines or AMTRAK.
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» [ water Activities OUSD “Procedures for Fields Trips including Swim or Water Activities” have been met.

N

Confirm all student participants on higher risk activities (e.g. swimming, snow trips, horseback riding, sailing,
rafting, etc) are covered by medica!l or accident insurance as required by AR 6153. Do not exclude students
without insurance; however. contact Risk Management for instructions.

Site and tnp leader has a list of students and adults attending trip.
TRIP APPROVAL 1S CONDITIONED ON COMPLETION OF THIS CHECKLIST
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Site 1o keep all field trip records (permission forms, deciaration of drivers, etc) for 2 school years following trip completion.
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