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To Board of Education 
  
From Kyla Johnson-Trammell, Superintendent  

Tara Gard, Chief of Talent 
Lisa Rothbard, Director, New Teacher Support & Development 

  
Meeting Date March 12, 2025 
  
Subject Memorandum of Understanding and Interagency Agreement (MOU or 

Agreement) for a Fieldwork Learning Experience Program—applying to District 
placements of University students, regarding course work for Advanced Degrees 
and Certifications, including covered categories in the fields of Health Sciences, as 
specified (Article 1/F), and including Master of Arts or Science and other 
Graduate-Level Degrees or Certifications with Emphasis in Pupil Personnel 
Services, and other Pupil Personnel Services (PPS) credentials and certifications, 
as may be specified (Article 2/E)—is entered into by and between OAKLAND 
UNIFIED SCHOOL DISTRICT (District or OUSD), a public school district in the State 
of California, County of Alameda, and UNIVERSITY OF ST. AUGUSTINE FOR 
HEALTH SCIENCES (University, or USA), a private, for-profit, health sciences 
university in San Marcos, California, with campuses in St. Augustine, Florida, 
Miami, Florida, Austin, Texas, and Dallas, Texas—for the term January 1, 2025 
through June 30, 2029, at no cost to the District other than for certain Non-
Teaching Interns in PPS categories (Article 4/#2), who are not employees of the 
District but may be allocated stipends (Article 4/#3) drawn from non-profit 
organizational grants to the District (e.g. Ed Fund), administered by the relevant 
departments of the District. [See Fiscal Impact] 
 

  
Ask of the Board Approval of Memorandum of Understanding and Interagency Agreement (MOU 

or Agreement) for a Fieldwork Learning Experience Program—applying to District 
placements of University students, regarding course work for Advanced Degrees 
and Certifications, including covered categories in the fields of Health Sciences, as 
specified (Article 1/F), and including Master of Arts or Science and other 
Graduate-Level Degrees or Certifications with Emphasis in Pupil Personnel 
Services, and other Pupil Personnel Services (PPS) credentials and certifications, 
as may be specified (Article 2/E)—is entered into by and between OAKLAND 
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UNIFIED SCHOOL DISTRICT (District or OUSD), a public school district in the State 
of California, County of Alameda, and UNIVERSITY OF ST. AUGUSTINE FOR 
HEALTH SCIENCES (University, or USA), a private, for-profit, health sciences 
university in San Marcos, California, with campuses in St. Augustine, Florida, 
Miami, Florida, Austin, Texas, and Dallas, Texas—for the term January 1, 2025 
through June 30, 2029, at no cost to the District other than for certain Non-
Teaching Interns in PPS categories (Article 4/#2), who are not employees of the 
District but may be allocated stipends (Article 4/#3) drawn from non-profit 
organizational grants to the District (e.g. Ed Fund), administered by the relevant 
departments of the District. [See Fiscal Impact] 

 
Background  In cooperation with institutions of higher education (IHEs), state-approved 

colleges and universities, the District has traditionally placed Practicum Students 
in classrooms, departments or other clinical settings in which they can fulfill their 
credential and/or degree requirements.  In this vein, college or university 
students enrolled in credential or degree programs covered by such MOUs (e.g. 
administrative services or other pupil personnel services/PPS), or enrolled in MA 
or MS degree programs requiring Fieldwork Experience in PPS categories, may be 
placed in practica (Fieldwork Experience) assignments in District departments, 
school sites, or clinical sites.  It is the prerogative of IHEs to award honoraria or 
other compensation (e.g. continuing education units) to District employees 
selected as “Master” practitioners (District Supervisors for practica or Fieldwork 
Experience) for their work with IHE students assigned to practica or Fieldwork 
Experience.  If honoraria are awarded, District Supervisors of IHE practica 
students may receive payments directly from the IHEs. 
 
UNIVERSITY OF ST. AUGUSTINE FOR HEALTH SCIENCES (University, or USA) 
expects to place several of its students for Fieldwork Learning Experience in the 
Oakland Unified School District in the years covered by this Agreement. 
 
The District’s affiliation with the University supports efforts to recruit qualified 
practitioners of Pupil Personnel Services in areas of need—e.g. the Departments 
of Special Education, Special Education Related Services, Behavioral Health, and 
Newcomer Wellness Initiatives, and in other Pupil Personnel Services as may be 
relevant or specified in Covered Categories or Definitions (Article 1/F; Article 2/E). 
 

* * * 
 
Fieldwork Learning Experience programs, or Practica refer to Master of Arts or 
Science (MA/MS) or other Graduate-Level Degrees or Certifications Requiring 
Fieldwork Experience in a Departmental, Clinical or School-Based Program, with 
emphasis on Pupil Personnel Services—Specialists, as defined in Article 2/E—
refers to activities of University students enrolled in a relevant Graduate-Level 
Degree or Certification Program at the University, who are engaged in District 
Departmental or Clinical assignments or placements, which are programmatically 
neither classroom practica nor employment-based internships, as defined 
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elsewhere in this Agreement, through any other University graduate programs, 
but rather practica or internships defined by those University programs, which 
require use of District facilities for practical learning experiences and the 
provision of services to and for the District in a manner which is mutually 
beneficial to University students engaged in a graduate-level fieldwork experience 
program and the District for its strategic talent development in providing services 
to District students, wherein the affiliated department of the District accepts 
professional responsibility to assist in the educational experience of the University 
students enrolled in such programs, and holds interest in providing sites for 
implementation of the University program, providing for teaching and practical 
experience of University students, and assisting the University with its relevant 
curricula.  Given the distinction, noted above, regarding the particular 
programmatic definitions of fieldwork, practica, or internship assignments or 
placements in the District, University students engaged in the Fieldwork Learning 
Experience Program, whether defined as practica or internships by the University, 
are not to be considered employees of the District, and for purpose of liability 
insurance and indemnification shall be specified as such, in the same category as 
all practica students placed at District sites. 
 

* * * 
 
University students placed for Fieldwork Experience, as noted above, will be 
supervised by professional District personnel in the relevant departments, and at 
clinical sites or school sites, according to District protocols for such placements, 
and by University personnel, according to operational guidelines and protocols of 
the University programs in which they are enrolled. This Memorandum of 
Understanding does not specify the number of University students, in any 
covered category, to be placed by OUSD at school sites, or in department or 
clinical site settings.  Placement will be based upon the needs of the District and 
the qualifications of University students. 
 

* * * 
Overall, it should be noted that the District’s partnerships with colleges and 
universities support District efforts to recruit qualified providers in pupil 
personnel services. The existence of approved Fieldwork Learning Experience 
programs in advanced-degree and credential categories, in particular, provides 
viable alternatives for qualified graduate students requiring full-time placement—
those either already enrolled in Fieldwork Learning Experience programs, seeking 
enrollment in such programs, or considering pupil personnel services as a 
profession. 
 
District departments making assignments of University students for Fieldwork 
Learning Experience in PPS categories expect that in the school year 2024-25, and 
each year continuing through the term of this Agreement, the District will place 
several advanced-degree candidates from the University in department, clinical, 
or school-site settings to provide services to District students and families. In any 
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case, the number of such placements will depend upon the needs of the District 
and the qualifications of University students seeking those placements. 

  
Discussion Approval of Memorandum of Understanding and Interagency Agreement (MOU 

or Agreement) for a Fieldwork Learning Experience Program—applying to District 
placements of University students, regarding course work for Advanced Degrees 
and Certifications, including covered categories in the fields of Health Sciences, as 
specified (Article 1/F), and including Master of Arts or Science and other 
Graduate-Level Degrees or Certifications with Emphasis in Pupil Personnel 
Services, and other Pupil Personnel Services (PPS) credentials and certifications, 
as may be specified (Article 2/E)—is entered into by and between OAKLAND 
UNIFIED SCHOOL DISTRICT (District or OUSD), a public school district in the State 
of California, County of Alameda, and UNIVERSITY OF ST. AUGUSTINE FOR 
HEALTH SCIENCES (University, or USA), a private, for-profit, health sciences 
university in San Marcos, California, with campuses in St. Augustine, Florida, 
Miami, Florida, Austin, Texas, and Dallas, Texas—for the term January 1, 2025 
through June 30, 2029, at no cost to the District other than for certain Non-
Teaching Interns in PPS categories (Article 4/#2), who are not employees of the 
District but may be allocated stipends (Article 4/#3) drawn from non-profit 
organizational grants to the District (e.g. Ed Fund), administered by the relevant 
departments of the District. [See Fiscal Impact] 
 

Fiscal Impact Funding of the various UNIVERSITY OF ST. AUGUSTINE FOR HEALTH SCIENCES 
Programs regarding Pupil Personnel Services is not covered under this 
Agreement. There will be no fiscal oversight of the University program. 
 
If an honorarium is to be paid by the University to a District Supervisor for the 
assignment of a University student to Fieldwork Learning Experience in a Covered 
Category, an honorarium form and a vendor form will be sent directly to the 
District Supervisor to be completed, signed, and returned to the University.  The 
University will process the honorarium form at the end of the semester in which 
the University student was supervised.  Any honoraria of payment provided in the 
Agreement will be transmitted by the University directly to Supervisors. 
 

It should be noted that regarding the Fieldwork Experience Learning program 
(Article 2/E), University students placed for Fieldwork Learning Experience as Non-
Teaching Practica Students or Non-Teaching Interns (Article 4/#2), who are not 
employees of the District, may be allocated stipends (Article 4/#3) drawn from 
non-profit organizational grants to the District (e.g. Ed Fund), administered by 
departments of the District—in PPS categories (e.g. Clinical School Psychologist, 
School Counselor, Marriage and Family Therapist, Speech and Language 
Pathologist, Occupational Therapist, or Social Worker), under operations of the 
departments of Special Education, Special Education Related Services, or 
Behavioral Health—through which University students are placed. 
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Attachment(s) • Memorandum of Understanding and Interagency Agreement (MOU or 
Agreement) for a Fieldwork Learning Experience Program—applying to 
District placements of University students, regarding course work for 
Advanced Degrees and Certifications, including covered categories in the 
fields of Health Sciences, as specified (Article 1/F), and including Master 
of Arts or Science and other Graduate-Level Degrees or Certifications with 
Emphasis in Pupil Personnel Services, and other Pupil Personnel Services 
(PPS) credentials and certifications, as may be specified (Article 2/E)—is 
entered into by and between OAKLAND UNIFIED SCHOOL DISTRICT 
(District or OUSD), a public school district in the State of California, 
County of Alameda, and UNIVERSITY OF ST. AUGUSTINE FOR HEALTH 
SCIENCES (University, or USA), a private, for-profit, health sciences 
university in San Marcos, California, with campuses in St. Augustine, 
Florida, Miami, Florida, Austin, Texas, and Dallas, Texas—for the term 
January 1, 2025 through June 30, 2029, at no cost to the District other 
than for certain Non-Teaching Interns in PPS categories (Article 4/#2), 
who are not employees of the District but may be allocated stipends 
(Article 4/#3) drawn from non-profit organizational grants to the District 
(e.g. Ed Fund), administered by the relevant departments of the District. 
[See Fiscal Impact] 

• University of St. Augustine Insurance Certification/Endorsement of 
Certificate Holder as Additional Insured 

• District Routing Form 

• NOTE on DATA SHARING AGREEMENT: The process for approval and 
enactment of this Memorandum of Understanding does not include a 
separate Data Sharing Agreement (DSA). All the provisions for 
“Confidentiality and Data Privacy,” drawn from that DSA, as developed by 
OUSD Legal, are contained in the body of this MOU (Article 1/E), and the 
inclusion of Article 1/E, as coverage in substitution for a separate DSA, is 
approved by OUSD Legal. 
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Jennifer Brouhard, President 

02/03/2025



COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: ATL-005952807-00 0 

CERTIFICATE HOLDER CANCELLATION 

Oakland Unified School District 
Attn: Risk Management  
1011 Union Street, Site 987 
Oakland, CA 94607  

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 
of Marsh USA LLC 

© 1988-2016 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD ACORD 25 (2016/03) 

 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR TYPE OF INSURANCE 

ADDL 
INSD 

SUBR 
WVD POLICY NUMBER 

POLICY EFF 
(MM/DD/YYYY) 

POLICY EXP 
(MM/DD/YYYY) LIMITS 

A X COMMERCIAL GENERAL LIABILITY Y-660-9M244921-COF-24 04/01/2024 04/01/2025 EACH OCCURRENCE $ 1,000,000 
CLAIMS-MADE  X  OCCUR 

DAMAGE TO RENTED 
PREMISES (Ea occurrence) $ 1,000,000 
MED EXP (Any one person) $ 10,000 

PERSONAL & ADV INJURY $ 1,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000 
X POLICY PRO- LOC JECT 

OTHER: 

PRODUCTS - COMP/OP AGG $ 2,000,000 
$ 

B AUTOMOBILE LIABILITY BA-0N210736-24-14-G 04/01/2024 04/01/2025 COMBINED SINGLE LIMIT 
(Ea accident) $ 1,000,000 

ANY AUTO BODILY INJURY (Per person) $ 
OWNED 
AUTOS ONLY 
HIRED 
AUTOS ONLY 

SCHEDULED 
AUTOS 
NON-OWNED 
AUTOS ONLY 

BODILY INJURY (Per accident) $ 

X X PROPERTY DAMAGE 
(Per accident) $ 

$ 

C X UMBRELLA LIAB 

EXCESS LIAB 
X OCCUR 

CLAIMS-MADE 

CUP-9M24897A-24-14 04/01/2024 04/01/2025 EACH OCCURRENCE $ 25,000,000 

AGGREGATE $ 25,000,000 
DED RETENTION $ $ 

C WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y / N 
ANYPROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N 
(Mandatory in NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

N / A 

UB-9R419017-24-14-E 04/01/2024 04/01/2025 PER 
STATUTE X OTH- 

ER 

E.L. EACH ACCIDENT $ 1,000,000 
E.L. DISEASE - EA EMPLOYEE $ 1,000,000 
E.L. DISEASE - POLICY LIMIT $ 1,000,000 

D Student Professional Liability 

Ded:$50,000 each prof incident 

MKLV1PSM001205 04/01/2024 04/01/2025 Each Professional Incident 

Aggregate 

1,000,000 

3,000,000 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

  Sexual Acts Liability coverage included in Professional Liability/Liability Binder. 
  CERTIFICATE HOLDER status constitutes Endorsement as Additional Insured. 

  

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 

01/15/2025 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
MARSH USA LLC.  
1560 Sawgrass Corporate Pkwy, Suite 300 
Sunrise, FL 33323  

CN101345026--GAWUP-24-25 

CONTACT 
NAME: 
PHONE 
(A/C, No, Ext): 

FAX 
(A/C, No): 

E-MAIL 
ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A : The Charter Oak Fire Insurance Co. 25615 
INSURED 
University Of St. Augustine 
for Health Sciences, LLC 
700 Windy Point Drive 
San Marcos, CA 92069  

INSURER B : Phoenix Insurance Company 25623 
INSURER C : Travelers Property Casualty Company Of America 25674 
INSURER D : Evanston Insurance Company 35378 
INSURER E : 

INSURER F : 



Healthcare risk solutions binder 

General information 

Coverage: Specified Medical Professions 

Date 03/29/2023 Policy number MKLV1PSM000712 

Producer Marsh USA, Inc. Attention Brandon Blaise 

From Beth Weissman Issuing company Evanston Insurance Company, a Surplus 
Lines Company 

Named insured University of St. Augustine for Health Billing company Markel Service, Incorporated 

Effective date 

Commission 

Binder details 

Premium 

Sciences, LLC 

04/01/2023 Expiration date 04/01/2024 

20.00% Deal number 5040801 

Premium for extended reporting period 
$41,395 1 year(s) at 150% I 2 year(s) at 175% I 3 year(s) at 200% of the total premium. 

Professional services : Post Educational Allied Medical Healthcare Training Services 
Specified products, goods, operations or premises : 

Coverage part Limits of liability (Defense: Outside Limits) Deductible 

Professional liability $1,000,000 each claim $50,000 each claim 
(claims made) $3,000,000 aggregate 

Additional coverages Limits of liability Deductible 

Data Breach $50,000 each claim 
$5,000 unauthorized access 
$50,000 each unintentional data 
compromise 
$50,000 aggregate 

Sexual acts liability $1,000,000 each claim $50,000 each claim 
$3,000,000 aggregate 

Combined aggregate limit of liability 
Insuring agreements designated below by "X" (IZI) share the combined aggregate limit of liability. 

X Professional liability X General liability

$3,000,000 combined aggregate limit of liability 

Markel Northeast Region, a division of Markel Service, Incorporated 
310 Highway 35 South, 
Red Bank, NJ, 07701 I (732) 224-0500 
www.markelcorp.com 1 

Retroactive date 

03/01/1993 

Retroactive date 

02/01/2020 

03/01/1993 
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University of St. Augustine
Y-660-9M244921-COF-24

Oakland Unified School District
Attn: Risk Management
1011 Union Street, Site 987
Oakland, CA 94607
USA



(1) they are reported to us within sixty (60) days of the date of their formation, incorporation
or acquisition by the Educational Organization and

(2) are subsequently accepted for coverage by us and named on the Policy.

Included Entity’s Products means goods or products manufactured, sold, tested, handled, used or 
distributed by an Included Entity or others trading under its name. Included Entity’s Products
includes materials that were the subject of completed or abandoned operations of the Included
Entity.

Insured means:
a. the Included Entities;
b. any past, present or future trustees, governing board directors or Officers of an Included

Entity while acting within the scope of their duties on behalf of that Included Entity; the
estates, heirs, legal representatives or assigns of deceased, incompetent, insolvent or bankrupt
trustees, governing board directors, or Officers; and spouses or domestic partners of
governing board directors or trustees to the extent they are involved in Claims solely because
of their status as spouses or domestic partners;

c. at the option of the Educational Organization, any
(1) past, present and future employee, member of the faculty, student teacher, or teaching

assistant of an Included Entity;
(2) member of a committee, including an Institutional Review Board (as recognized by the

U.S. Food and Drug Administration and U.S. Department of Health and Human
Services) of an Included Entity, or a representative to an education association of
which the Educational Organization is a member;

(3) uncompensated volunteer worker performing services on behalf and with the express
direction and authority of an Included Entity;

(4) student of an Educational Organization while serving in a supervised internship
program in satisfaction of course requirements; or

(5) student of an Educational Organization while acting at the direction of, complying with
policies and procedures governing conduct at, or performing services primarily for or on
behalf of, the Educational Organization;

but only while acting within the scope of their duties or obligations in their respective 
capacities to an Included Entity as described in clause b. or c. above, and coverage for 
these individuals is subject always to all other terms and conditions of this Policy;

d. any person legally responsible for the use of an Automobile owned, rented, leased, borrowed,
hired or used by an Included Entity with its express permission; but Insured under this
Paragraph d. does not include:
(1) any person or organization’s (other than an Included Entity’s) agent or employee,

operating an Automobile repair shop, public garage, sales agency, service station, or
public parking place, with respect to any Occurrence arising out of the operation thereof;
or

(2) the owner or any permissive user of the owner of an Automobile that is not owned by an
Included Entity; however, at the request of the Educational Organization, we will deem
as an Insured
(i) an employee of an Included Entity for liability arising out of the use of his or her

personal Automobile in the business of that Included Entity on behalf of and with the
express permission of that Included Entity; or

(ii) any person who rents or leases Automobiles on behalf of and with the express
permission of the Included Entity, but only while acting within the scope of their duties
or obligations in their respective capacities to an Included Entity;

Oakland Unified School District 
Attn: Risk Management
1011 Union Street, Site 987 
Oakland, CA 94607
USA

University of St. Augustine
Y-660-9M244921-COF-24



e. except with respect to the use or operation of an Automobile, any person or organization to
whom any Included Entity is obligated by virtue of a contract or agreement to provide liability
insurance such as is afforded by this Policy, but only
(1) to the extent of such obligation;
(2) for operations (other than commercial insurance operations) by or on behalf of that

Included Entity or operation of facilities of that Included Entity or use of facilities by that
Included Entity; and

(3) if the contract or agreement is made prior to a covered Occurrence; and
f. Automobile dealerships and leasing corporations that own Automobiles which are leased or

loaned to an Included Entity but only for liability arising out of the activities of the Included
Entity’s employees.

Limit of Liability means the maximum amounts that are provided by this Policy to pay Damages,
respectively, for

a. each Occurrence, or each Sexual Misconduct Occurrence or Medical Claim, if such
coverages are provided by endorsement, as stated in Item 2.(a) of the Declarations; and

b. in the aggregate for all Occurrences, and all Sexual Misconduct Occurrences and Medical
Claims, if such coverages are provided by endorsement, during the Policy Period as stated
in Item 2.(b) of the Declarations.

Medical Claim has the meaning ascribed to it in the Limited Health Services Coverage endorsement, 
which is attached if such claims-made coverage is provided by endorsement as part of this BLX 
Policy.

Medical Services means any acts that may be legally performed only by a physician, nurse or other 
licensed medical professional within the scope of his/her medical license, regardless of whether the 
person is licensed or not. However, the application of First Aid shall not be considered Medical
Services.

Model aircraft means a non-human carrying device capable of sustained flight in the atmosphere 
which has a flight weight of 100 pounds or less (flight weight includes the weight of the aircraft itself, 
fuel and other fluids, and all payload) used for research and/or educational purposes; but, Model
aircraft does not include any rocket or missile.

Non-Employee Sexual Harassment means unwelcome sexual advances, requests for sexual 
favors, or other verbal or physical conduct of a sexual nature when such conduct has the purpose or 
effect of unreasonably interfering with performance by, or creating an intimidating, hostile, or 
offensive environment for a student or person other than an employee of an Included Entity.

Non-Flight Curriculum-Related Instruction includes the assembly, maintenance, service, 
ownership, use or operation of owned aircraft not used in flight, but instead solely for maintenance or 
service as part of Non-Flight Curriculum-Related Instruction; however Non-Flight Curriculum-
Related Instruction does not include:

(i) the flying of any aircraft,
(ii) the time commencing with the take-off run or landing run of any aircraft or
(iii) the assembly, maintenance, service, ownership, use or operation of any aircraft actually used

in flight.

Occurrence means:
a. an accident during the Policy Period or the continuous, intermittent or repeated exposure to

conditions that commence during the Policy Period that causes Bodily Injury or Property
Damage neither expected nor intended by the Insured; or



MEMORANDUM OF UNDERSTANDING 

ROUTING FORM 2024-25 

THIS FORM IS NOT A CONTRACT Rev. 5/2016 

Compensation and Terms – Must be within OUSD Billing Guidelines 
Anticipated Start 
Date 

1/1/2025 Date work will end 6/30/2029 Total Contract Amount $ 0.00 

Budget Information 
Resource # Resource Name Org Key # Object 

Code 
Amount Req. # 

5825 $ 

5825 $ 

5825 $ 

5825 $ 

OUSD Contract Originator Information 
Name of OUSD Contact Anne Zarnowiecki, Director Email stacey.lindsay @ousd.org 

Telephone (415) 810-5758 / (510) 879-5003 Fax 

Site/Dept. Name Special Education Related Services
Enrollment Grades K 

through 
12 

Approval and Routing (in order of approval steps) 
Services cannot be provided before the MOU is fully approved and a Purchase Order is issued. Signing this document affirms that to your knowledge 
services were not provided before a PO was issued. 
■ OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (https://www.sam.gov)

Please sign under the appropriate column. Approved Denied – Reason Date 

1. Site Administrator

2. Resource Manager

3. Network Superintendent / Executive Director

4. Cabinet (SBO, CFO, CSO, Deputy Chief)

5. Board of Education or Superintendent

Procurement Date Received 

Agency Information 

Agency Name University of St. Augustine
Agency’s 
Contact Person Amanda George, MS, CHES

Street Address 1 University Boulevard Title Clinical Site Development Representative
City St. Augustine Telephone (904) 770-3596
State FL Zip Code 32086 Email ageorge@usa.edu
OUSD Vendor Number 

■ Proof of general liability and workers’ compensation insurance
Attachments Statement of qualifications

Printout showing this vendor does not appear on the Excluded Parties List. (www.sam.gov/portal/public/Sam/)

Basic Directions 
Services cannot be provided until the MOU is fully approved and a Purchase Order has been issued. 

1. Contractor and OUSD Administrator reach agreement about scope of work and compensation.
2. Contractor and OUSD Administrator agreed upon terms are reflected in the Memorandum of Understanding.
3. OUSD Administrator verifies contractor does not appear on the Excluded Parties List.
4. OUSD contract originator creates the requisition on IFAS.
5. Within 2 weeks of creating the requisition, the OUSD Administrator submits completed MOU packet to Legal for approval.

2/14/2025

2/14/2025
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