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Professional Services Contract -
..:...A.:r::P.r:.P:.:..:iri.=..o ________ -=S:.=a.:..:.n...:..:M.:..::a:..:.:te=-=o'-------'C_A __ ( contractor, City State) 
_________ T_e_ch_n_o_lo_,_g"-y _S_erv_ic_es _________ (site/ department) 

Ratification of a professional services contract between Oakland Unified School 
District and A pirio . Services to 
be primarily provided to Technology Services for the period of 
11 11012011 through 12/09/2011 

Due to serious email server issues, and email spam issues. The district is in urgent need to switch 
all employees to a new email system . We are moving over to Gmail , called Google Apps for Edu . 
As a result of several email outages the week of Oct, 31 , we now need to Fast Track the Gmail 
conversion and switch over to Gmail on Nov 21 . To prepare all staff on how to use the new email 
system , without incurring a major decrease in productivity, we need to provide a wide range of just 
in time training support. 

The training services to be provided by Appirio include building a User Adoption Website that will 
contain training documents, how to modules, FAQ's , v ideo's, tip sheets. They will also provide live 
webinars along with a series of open forum online Q & A sessions over the course of the 2 week 
Post Go live phase (Nov 21 - Dec 2). Appirio will also provide help desk & Admin . training. 

Ratification of professional services contract between Oakland Unified School 
District and Appirio . Services to 
be primarily provided to Technology Services for the period of 
11 11012011 through 12/09/2011 

Funding resource name (please spell out) Microsoft Settlement K-12 
______________ not to exceed S 30 ooo oo 

• Professional Services Contract including scope of work 
• Fingerprint/Background Check Certification 
• Commercial General Liability Insurance Certification 
• TB screening documentation 
• Statement of qualifications 
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APPIRIO 

APPIRIO INC. 
STATEMENT OF WORK 

Customer: Oakland Unified School District 

SOW Effective Date: November 9, 2011 

Under Professional Services November 5, 2011 
Agreement Dated: 

This Statement of Work ("Statement of Work" or "SOW") is governed by the terms of the Professional Services Agreement 
("PSA") listed above between Appirio Inc. ("Appirio") and the custom er indicated above ("Customer"). The services to be 
provided by Appirio to Customer under this SOW are "Services" under the PSA and are provided subject to the terms and 
conditions of the PSA. In the event of any inconsistency between this SOW and the PSA, the term s of this SOW shall control. 

1. Contact Information 

Each party agrees that the respective Project Managers listed below have full authority to direct and provide feedback 
relating to the project described in this SOW. Either party may change its Project Manager from time to t ime, upon notice to 
the other party. 

Customer Project Manager: 
Name: Manisha Pa tel 
Title: Project Manager 
Phone No.: 510.879.8214 

Customer Facility Address: 
314 E. lOth Street (Harper Bldg.) 
Rm. 211 - Technology Services 
Oakland, CA 94606 

Email Address: manisha.patel@ousd .kl2.ca.us 

Appirio Pro ject Manager: 
Name: Brad Stark 

Title: Account Executive 
Phone No.: 541-241-2101 

Email Address : brad@appirio .com 

2a. Project Scope and Description of Services 

Oakland Unified School District will be migrating from their existing Exchange messaging infrastructure to Google Apps for 
Education with Appirio assista nce for User Adoption services only- specifically training delivery and user adoption content 
creation . 

Deliverable Hours Rate Total Description 

Project 
Manager 

24.00 $200 $4,800 Appirio wi ll provide consultative project management services to effectively plan 

OUSD Appn o Statement of Work for User Adoptron 121 

and direct the execution and deployment of associated deliverables detailed 
below, specifically training delivery and content creation. The Project Manager is 
responsible for managi ng the project to agreed upon budget, scope, and schedul e 
and produces regular sta tus reports with the responsi bility for communicating 
accurate project status to stakeho lders. Manages that the end result of the 

project meets customer needs, business deadlines, budget, and directs to day-to­
day activities and project resources . It is expected that a full-time project lead and 
training logistics coordinator will also be assigned at OUSD to coordinate and 
liaison across our organizations. 8hrs per week for 3 weeks. 
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Deliverable Hours Rate Total Description 

Onsite 24.00 $200 $4,800 Appirio to conduct three days of onsite training, not to exceed five 1hr sessions in 
Training each day with a mix of GMail Fast Track, GCal Fast Track, Apps for Admins and 

Support ing Apps classes to be determined by OUSD. Note- OUSD will be billed for 
8 hours for each onsite day and for applicable t ravel and expense. 

Virtual 24.00 $200 $4,800 Appirio to conduct 16 sessions of virtual training via gotowebinar. Each session 
Training wi ll be 1hr in length and may be any one of our GMail Fast Track, GCal Fast Track, 

Apps for Admins or Supporting Apps classes. Note - OUSD will be billed for 1.5 
hours for each 1hr session to allow for webinar setup and logistics. 

Open QA 16.50 $200 $3,300 Open QA/Open Foru m sessions for training fo llow-up and to address adapting 
Sessions individual workflows and use cases from training attendees in earlier sessions. 11 

sessions in all to be conducted via gotowebinar. Note- OUSD will be bill ed 1.5 
hours for each 1hr session to allow for web inar setup and logistics. 

User 14.00 $200 $2,800 User Adoption Site is a Google site that we build and help maintain throughout 
Adoption the course of the project. It provides a one-stop shop for self-service training, 
Site FAQs, and communications co llateral. This site, together with the overall 

communication plan and training classes, helps ensure rapid and seamless user 
adop tion. Appirio will deploy standard content in support of the Ful l Deployment 
and include one Forum page type to be moderated by OUSD staff. 

Training 12.00 $200 $2,400 Appirio to app ly OUSD branding and render training videos for GMail Fast Track, 
Videos GCal Fast Track and Supporting Google Apps classes for inclusion on the User 

Adoption Site 

Training Class Curriculum: 

• GMail Fast Track: a one hour class covering all functionality to include- GMai l tour, basic searching, composing 
messages, GTalk (1M), conversation threads, labels, handling attachments and user settings. Intended audience: 12-
month employees (general knowledge workers), staff and admin istrators. 

• GCal Fast Track: a one hour class covering all fu nctional ity to include- GCal tour, basic searching, calendar views and 
navigation, creating new events (3 ways), populating events with details, adding guests, and checking free/busy 
availability. Intended audience= Early Adopters only - 12-month employees (general knowledge workers), staff and 
administrators. 

• Apps for Admins : A one hour supplementa l class for admin istrative ass istan ts to mclude- mail delegation, calendar 
delegation, calendar permissions, notification sett ings, handling multiple ca lendars, scheduling la rge meetings and 
more. Intended audience= Early Adopters only - administrative assistants with both GMail and GCal Fast Track as a 
prerequisite. 

• Supporting Google Apps : A one hour supplementa l class for help desk staff to augment their knowledge of GMail and 
GCal with troubleshooting techniques, FAQs, workarounds, best practices and more. Intended audience = Early 
Adopters only - Help Desk staff and Google Apps System Administrator with both GMail and GCal Fa st Track as a 
prerequisite . 

2b. Assumptive Time line 

Google Apps - User Adoption Services for Faculty/Staff Deployment 
Week Beginning 11/14/2011 11/21/2011 11/28/2011 
Resource Wk 1 Wk 2 Wk 3 Total 

Onsite Training 
Virtual Training 
Training: Open QA Sessions 
User Adoption Site 

Training Videos 

OUSO · App.r o Statement of Work for Usor Adophon (2) 2 

16 

14 

12 

12 
6 

8 
12 

10.5 

24.00 
24.00 
16.50 
14.00 

12.00 
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114.50 

3. Fees 

Fees under this Statement of Work will be: 

Summary 

Deployment Services Hours Rate Total 
Project Leadership : PM/EM 
Training Delivery 
User Adoption Content 
Total Services 

(check one) 

~ based on an Hourly Rate of $200 

D based on a daily rate of$ _ ____ _ 

In all cases : 

24.00 
64.50 
26.00 

114.50 

$200 
$200 
$200 
--> 

$4,800 
$12,900 

$5,200 
$22,900 

• One hundred (100%) percent of the fees under this Statement of Work are due upon execution of this SOW, and will 
be credited against the hourly or daily rates as they are 1ncurred. 

• Customer will reimburse Appirio for reasonable and documented travel, meal and lodging expenses incurred in the 
performance of the Services, estimated at $6,000. 

• the Professional Services are provided on a time and materials basis only; 

• Shou ld additional Appirio requirements be identified during the project, App~rio will estimate the additiona l work 
effort and will obtain authorization from Customer in advance in accordance with the project scope change 
procedu re in Section 5 (Scope Change) of this SOW. 

• Customer acknowledges that Appirio is making resources available based on Customer's payment of the entire 
amount set forth above. If this SOW, or the PSA which governs it, is terminated for any reason, Customer will pay 
Appirio for the entire amount due under this SOW. 

I 4. Schedule Start 

With in seven (7) days of the Effective Date, Appirio will designate to Customer in wr iting the scheduled sta rt date for the 
Services. Until Appirio provides Customer with such written notice, any projections regarding the Services start and 
completion dates are estimates only and subject to change. 

Once Appirio has provided Customer the scheduled Services delivery and timeframe, if the start date is postponed as an 
accommodation or otherwise due to Customer's requirements, Customer shall be responsible for all charges that Appirio 
incurs as a result of changing or canceling reservations (e.g., transportation, accommodations, etc.) and all due dates for 
App1rio deliverables shall be extended to the extent that Appirio experiences any delays in connection with such 

postponement. 

5. Scope Change 

In the event that either Appirio or Customer identifies a task or objective that is beyond the scope of the Services set forth in 
this SOW, the parties agree to take the following steps: 

1. The party proposing the scope change sha ll present the proposed scope change to the other party using Appirio's 
standard Services project scope change document or such other form as shall be mutually agreed by the parties. 

2. Project Managers from each of Appirio and Customer will review all change requests and determine the estimated 

cost and impact to the Services schedule and scope. 
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3. If both the cost and Services schedu le impact is acceptable and agreed upon in writing by both Appirio and 
Customer, work effort associated with the change wil l commence. 

Th e scope change request docu ment should include, at minimum, the fol lowing information : 

Description of scope change: the description should clear ly identify the scope change as it pertains to existing object ives and 
tasks and the reasons for the proposed change. 

Estimated project impact : the impact of the scope change on the project must be identified. This impact includes, but is not 
limited to, timeli ne impact, work effort impact and deliverable impact. 

Estimated Cost : If any cost is to be associated with the change in scope, it will be clearly identified and agreed upon. 

Agreement: Appirio and Customer must both agree and sign the scope change document to change the existing project 
scope. 

6. System and Resource Requirements 

The fol low ing computi ng platforms and OUSD project team resources must be available during the project in order to 
successfully install, configure and complete the Deliverables: 

OUSD Project Team Resources 

Project Governance & Management 

• Project Sponsor - Executive sponsor sets project direction, ratifies project goals and objectives and serves as an 
esca la tion point as needed. 

• Project Manager - Primary point of contact and responsible for marshaling resources and fac ilitating 
connections to your staff. Works with the Appirio Deployment Specialist to build and exewte the project plan. 

Organizational Change Management 

• Training Coordinator - Assists the Appirio Deployment Specialist to define the train ing plan and secu re tra ining 
facil it ies and resources as needed. Reviews and refines training content and messaging and contributes content 
to the user adoption site. 

Facilities Resources for Appirio Instructors 

• OUSD will ensure that the training facilities include a projector with VGA input, network connection with pub lic 
internet access and if required, audio system with amplified microphone are provided at all tra ining venues. 

• OUSD wil l provide one Google Apps account on the OUSD domain for each Appirio instructor . 

7. Project Assumptions 

The fo ll owing assumptions have been identified and are used to define the full scope of the project and the parameters of 
what is to be considered in-scope and out -of-scope. 

• Su fficient and appropriate Customer resources (identified in Section 6 of this SOW) must be avai lab le du ring the 
course of the project (for both on -site and off-site work) . 

• Appirio will validate the underlying platfo rm configuration prior to deployment of any Appirio Deliverab les. 

• All underlying computing platforms meet minimum requirements and are officially supported by App irio. 
Speci fications are provided in Section 6 of this SOW. 

Appirio consultants must be provided reasonable access to Customer systems. 

• Customer must commun icate regularly with Appirio and provide Appirio with timely feedback . 
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• Customer and Appirio will jointly manage the project and each party will manage its own resources. It is critical that 
all resources be available for the duration of the project. Customer will own all high-level project management 
activities. 

• Any exp licit work effort that is not defined as either an Appirio responsibility or Customer responsibility will be 
considered a Customer responsibility by default. 

• Customer will provide access, as needed, to subject matter experts as it relates to this project. 

• Customer w ill have all licenses for Google Apps procured prior to project launch. 

• Only browsers supported by Google Apps will be used in the project. 

• Customer will implement just one instance of Google Apps in production (though there may be a sandbox instance 
as well ). 

• Customer, Appirio, and Google will use Google Docs & Sites as a collaboration tool for project mechanics. 

• Appirio will be granted direct access to systems including accounts with read -only access to AD, Exchange, and super 
administrator accounts to the customer's Google domain. 

I 8. Assistance by Customer 

Customer acknowledges that its timely provision of the specific resources specified in Section 6 (System and Resource 
Requirements) and 7 (Project Assumptions) of this SOW as well as sufficient office accommodations, facilities, Internet and 
local network connectivity and other reasonably necessary information and assistance are essential to Appirio's performance 
of any Services. Appirio shall not be liab le for any deficiency or delay in performing Services if such deficiency or delay is a 
result of Customer's fai lure to provide full cooperation. 

9. General 

Support Inapplicable : Technical support fo r any Deliverables provided under this SOW is available on a time and materials 
basis at the rate for Services set forth in this SOW. 

Waivers; M odifications: No waiver, alteration or modification of the provisions of this SOW will be va lid unless made in a 
writing which refers explicit ly to this SOW and is signed by an authorized representative of each party. Any pre-printed 
forms, purchase orders or acknowledgements issued by Customer are for convenience only, and any included terms and 

condi t ions shall have no force or effect . 

Accepted and agreed to as of the Effective Date by the authorized representative of each party: 

CUSTOMER: 

Signature: 

Print Name: 

Print Title : 

Notice Address: 

Attention : __________ _ 

Email : q<cM . cMcr c--· Gc/Jq; 
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Signature: ,Qa.l1(et If La see// 
Daniel M. Lascell (Nov 10, 2011 ) 

Email: dlascell@appirio.com 

Title: General Counsel 

Company: Appirio, Inc. 

Notice Address : Appirio Inc. 

Email: 

2207 Bridgepointe Parkway, Suite 300 

San Mateo, CA 94404 

Attent1on : Genera l Counsel 

GC@appirio .com 
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SaaS Implementation Services: Quickly customize, integrate and roll-out SaaS apps Page 1 of2 

X:::X APPIRIO 

SERVICES 

ADOPTION SOLUTIONS 

Cloud Strategy 

Cloud Migration 

Salesforce 

Google 

Workday 

Cloud Development 

Cloud Management 

INNOVATION AREAS 

Cloud Integration 

Mobile Cloud 

Social Enterprise 

8J. Support Resource Center Cloud Ecosystem Contact il Careers "' Slogs • Appirio Japan 

ACCELERATING THE CLOUD POWERED BUSINESS 

SaaS Implementation Serv ices-Quickly 
custom ize, integrate and roll-out SaaS apps 

Want to do more with Salesforce, Google, or Workday? 

SaaS applications such as Salesforce CRM, Google Apps, and Workday provide 

enterprises with a path to quantifiable cost savings while increasing agility and scalability, in 

addition to providing a superior user experience. 

Implementing SaaS applications on an enterprise scale multiplies the benefits, presenting 

new opportunities to streaml ine and integrate processes and systems. However, SaaS is a 

new model for consuming and delivering software and therefore raises some new 

questions. 

" I low do I 
cusromizt: SaaS 

application~?" 

Appirio Services 

" I low dol 
lmcgratt: SaaS 

applicarion!ii?'' 

"' I low do I roll· 
our SaaS 

applications?u 

L_ ______________ ~ Subn 

~Contact Me 

LEARN MORE 

W'hitepaper: What can Cloud 

Computing do for Your Company? 

'Mlitepaper: Path to Cloudsourcing 

~ Webinar: Migrating 10,000 Users to 

Google Apps at JohnsonDiversey 

fi Resource Center 

THOUGHT-LEADERSHIP 

~ Cloud Computing -the next 

evolution or another dot com? 

~ Cloud Computing Savings- Real or 

Imaginary? 

~ Do your most strategic apps belong 

in the cloud? 

~ Subscribe to CIO Slog 

Appirio provides a range of services to ensure that enterprises realize the full ROI of SaaS applications such as Salesforce CRM , 

Google Apps. and Workday. 

Our services include: 

Discovery 

Business process modeling 

Prototyping 

ROifTCO analysis 

Customization 

Integration 

Data migration 

Training/change management service 

User adoption 

We currently focus on helping companies move their sales, marketing, support, finance. HR and collaboration to the cloud with 

Salesforce CRM and Google Apps. 

1. Salesforce CRM Implementation Services - improve the efficiency of your sales and marketing efforts with salesforce .com's 

Sales Cloud or provide your customers with faster, more responsive service across all channels with salesforce.com's Service 

Cloud 

2. Google Apps Implementation Services - transform your email and collaboration infrastructure with Google Apps 

3. Workday Implementation Services - achieve business objectives such as cost sav1ngs, business agility and scalabilty, while 

improving the user experience, by migrating HR and finance processes to Workday 

Customers 

Appirio has helped 250+ enterprises. induding many of salesforce.com and Google's largest customers. realize the benefits of SaaS 

apps like Salesforce CRM and Google Apps. 

http ://www.appirio.com/services/saas.php 1118/2011 



SaaS Implementation Services: Quickly customize, integrate and roll-out SaaS apps 
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Why Appirio? 

Appirio has broad expertise across cloud platforms and experience helping 250+ enterprises adopt and connect leading cloud 

applications and platforms such Salesforce, Google and Workday. This means we can help enterprises not only adopt or develop a 

single application but also build a comprehensive cloud adoption plan. 

A cloud adoption plan brings together multiple cloud applications and pla~onms so that enterprises multiply the benefits of their cloud 

applications across their business, not just a specific area. Appirio's unmatched experience, innovative technology, doud focus , 

strateg ic partnerships and expert team ensure that you realize the step change benefits that are possible with cloud applications and 

pla~onms. 

Unmatched Experience: Unmatched experience at the forefront of cloud computing-250+ enterpnse customers including 

some of salesforce.com and Google's largest customers 

Innovative Technology: Appirio's cloud solutions are powered by innovative technology that is honed from hundreds of real­

world customer engagements. Our cloud sourcing library packages our best extensions and tools to ensure success with cloud 

development and our CloudWor1<s solutions bring together leading cloud applications and ptatfonms to increase business and IT 

productivity. 

Cloud Focus: Complete dedication to cloud computing-we only partner with pure cloud providers, we run our own business 

100% in the cloud and our service delivery model is designed for iterative development in the cloud 

Strategic Partnerships: Appirio has strategic partnershipS with the leaders in enterprise cloud computing including Salesforce, 

Google, Amazon and Wor1<day. 

Expert Team: Experienced and highly qualified team-our acceptance rate of <2% is lower than MIT or Caltech ! In addition, 

Appirio has more Salesforce-certified experts than anyone besides Salesforce themselves. 
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OUSD Consultant General Liability Insurance 

Reduced Insurance Requirement or Waiver Request 
Directions 

All consultants are required to provide proof of General Liability Insurance with limits of One Million Dollars per 
occurrence. Additional information about this requirement can be found on the internet under Finances, Procurement 
and Distribution tab, document entitled "Quick Tips: Consultant General Liability Insurance." In rare circumstances, 
where appropriate, the District can reduce the required amount of insurance or waive the general liability insurance 
requirement. To request that your contract is considered for either a reduced amount of insurance or a waiver, 
complete this form and submit it with a copy of the contract to Risk Management. Waivers will only be granted in 

cases where the consultant will have no interaction with students. 

Steps: 

1. OUSD Contract Originator completes request form 
2. OUSD Contract Originator submits request form and copy of contract with Scope of Work to Risk 

Management at 1025 2"d Avenue, Room 115A or email Veronica.LaFoucade@ousd .k12.ca.us 
3. Risk Management considers request and returns form within 10 business days to OUSD Contract Originator 

4. If approved, OUSD Contract Originator submits form with completed contract to Procurement. 

Contractor Name Contract Amount $ 3o ooo 
OUSD Originator Name LVlow Site I Department 

Why do you believe that this contract poses a low risk to the District and should be eligible for a reduction or waiver of the general 
liability insurance requirement? 

If submitted via email, t e name and send from 

OUSD Principal or Manager 

Risk Management 

pproved: Based on the scope of work provided, I approve the following adjustment to the General Liability Insurance 
requirement for this contract: 

D Reduced Requirement: $ D Waiver of General Liability Insurance Requirement 

Reason for reduction or waiver: _____________________________________________________________ _ 

DDenied: Unfortunately, this contract does not qualify for a reduction or waiver 

DeniaiReason: ________________ ~~~------------------~~--77~------------------~-----

Signature Date I 



Consultant Fingerprint/Criminal Background Check 

Waiver Request 

Directions 

The District requires that all contractors who will have contact with students complete a 

Fingerprint/Criminal Background Check through OUSD. The OUSD Administrator can request that this 
requirement is waived for consultants who will never interact with students. Fingerprint waivers require 
Cabinet level approval (Deputy Superintendent/Superintendent). To request this waiver complete this form 
and submit it with the contract packet. If your request is denied you will be required to resubmit the 
packet with documentation verifying that the consultant has completed this requirement. 

Contractor Name Appirio 

Originator Name Gee Kin Chou Technology Services 

Which sites or locations will the contractor be working at? 

TB Clearance Requirement 

Proof of negative TB status is required for all consultants who will be working with OUSO students or staff TB clearance 
waivers are only granted if the contractor will be working remotely or the contractor is a one time speaker with less than 
6 hours of contact with OUSO employees. 

How is this contractor going to meet the TB clearance requirement? 

TB Waiver requested [Z] Proof of TB clearance is in the contract packet D 

[TO BE COMPLETED BY AUTHORIZED OUSD EMPLOYEE ONLY.] 

CONTRACTOR's employees will have only limited contact, if any, with OUSD pupils and OUSD will take 
appropriate steps to protect the safety of any pupils that may come in contact with CONTRACTOR's 
employees so that the fingerprinting and criminal background investigation requirements of Education Code 
section 45125.1 shall not apply to CONTRACTOR for the services under this Agreement. As an authorized 
OUSD official, I am familiar with the facts herein certified , and am authorized to execute this certificate on 
behalfofOUSD. (Education Code§ 45125.1 (c)) 

OUSD Representative's Name Gee Kin Chou TitleCTO 

A 

Approver Name Title 

Date 

Reason for Approval : 

Rev. llll vl 



OAKLAND UNIFIED 
· · SCHOOL DISTRICT 

·It)~ o'. "''9J' ,, PROFESSIONAL SERVICES CONTRACT R OUTING f ORM 2011- 2012 

Basic Directions ' 
Addtttonal dtrecttOns and related documents are m the School OperatiOns Library (http 1/intranet ousd k12 ca us) 

Services cannot be provided until the contract is fu lly approved and a Purchase Order has been issued. 
1. Cont ractor and OUSD contract originator (princ ipal or manager) reach agreement about scope of work and compensation. 
2. Ensure contractor has OUSD Vendor Number and meets the consultant requirements (including insurance and background check) 
3. Contractor and OUSD contract originator complete the contract packet together and attach requ ired attachments. 
4. OUSD contract or iginator creates the requisition. 
5. With in 2 weeks of creating the requisition the OUSD contract originator submits comp lete contract packet for approval. 

Attachment 
Checklist 

OF or individual consultants : HRSS Pre-Consultant Screening Letter for current fiscal year 
OF or individual consultants : Proof of negative tuberculosis status with in past 4 years 
~For All Consultants: Statement of qual ifications (organization); or resume (individual consultant) 
O F or All Consultants: Proof of Commercial General Liability insurance naming OUSD as an Additional Insured 
O F or All Consu ltants with employees: Proof of workers compensation insurance 

OUSD Staff Contact Ematls about this contract should be sent to ~~~~~--------------------------------------~ 
Manisha Patel 

11 /10/2011 

Pay Rate Per Hour (required) $195.00 Number of Hours 153.00 Total Contract Amount 

1. 

2. 

3. 

4. 

Budget Information 
If you are plannmg to multt-fund a contract usmg LEP funds. please contact the State and Federal Offtce before completmg reqwsttton 

Resource# Resource Name Org Key Object Code Amount 

9220 Microsoft Settlem' 9869220167 5825 $ 30,000 .00 

5825 $ 

5825 $ 
Total Contract Amount $ 30,000 .00 

Services cannot be provided before the contract is fully approved and a Purchase Order is issued . Signing this document affi rms that to your knowledge 
services were not provided befo re a PO was issued. 

[{] OUSD Administrator verifies that this not appear on 

Rev. 8/2011 v2 THIS FORM IS NOT A CONTRACT 


