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UNITED STATI ART! N OF EDUCATION
OFFICE OF HIEF FINANCIAL OFFICER
& CHI C MATION OFFICER

Oakland Unified School Dist.
10252  AVENUE
Room 312

OAKLAND, CA 94606

SUBJECT: Payee Verification for Grant Award S060A 120769

This is to inform you of the payee for the above listed grant award issued by the United States
Department of Education

Grantee DUNS/SSN: 076554500
Grantee Name: OAKLAND UNIFIED SC [OOL DIf RICT

Payee DUNS/SSN: 076554500
Payee Name: OAKLAND UNIFIED SC JOL DISTRICT

If any of e above information is not correct, please contact a Payee Customer Support
Representative at 1-888-336-8930. Please send all the correspondence relating to the payee or
bank information changes to the following address:

U.S. Department of Education
550 12th Street, SW

Room 6087

Washiny; H»n, DC 20202

Attn: Stephanie Barnes
Phone: 202-245-8006
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CPROIAL D ANT CONDITIONS FOR PAYMENTS

THLE G5 PAYMENTS MODULE

Payments under this award will be made through the G5-Payments module of, the U.S. Department of
Education's (Department) electronic payments.. The GSpaymentmodule and other web-based grant
systems (e-Application, c-Reader, c-Reports,) (modules) within the Education Central Automated
Proccessing Systems (EDCAPS) are administered by the Office of the Chief Information Officer, Financial
Systems Scrvices.

The internet address for G5 is -~/ ¢5 oov. To access the G5 Payments module, you must first
have a G5 User Id and Password. You'll nced to request a G5 User 1d and Password from the Department
of Education by submitting an ™ -4g~=~" 4 ~~~~- Sacurit+ o= This torm is clectronically available

during online registration under "Not Kegistered: Sign Up”, when you access the website. The
Department will issue G5 User Ids and Passwords to those individuals authorized by the payee to access
G5 to request funds and report expenditurcs, ' T~ A Pomeoy g ef~dorgiven et
phone, and may not be shared by multiple users. 1he kxternal User Access Request Form must be
completed and mailed to the following address:

VO PRSI

U.S. Department of Education
Office of the Chief Information Officer
Mail Stop —4110
Attn: G5 Functional Application Team
400 Maryland Avenue, SW
Washington, DC 20202

New grantecs will be requested to provide pertinent information betore they may begin requesting
funds. Information to be provided includes:

e Decsignation ot payec

e Payee contacts and mailing addresscs

e Depositor account information

¢ Individuals authorized by the payce to access G5 to request tunds - these
individuals will be provided Uscer Ids and passwords to access G5

The payce is the entity identified by the grantec to handle the financial aspects of the grant -

c.g., request payments, report expenditures (the grantce and payee may be the same entity). Payces
may begin rcquesting funds for the grantee once their award authorization is entered

into G5 and the award start date is rcached.

A copy of the Department of Education G5 Training Guide ( Guide), is available on the G5 website under
“Help”. The guide provides detailed instructions on all clectronic payment processes. If you are not Internet
capable, please contact the G5/GAPS Payce Hotline at toll free 1 (888) 336-8930 to request a hard copy of
the Guide.
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REQUESTING FUNDS USING THE G5 MODULE

Payces can access the G5-Payments Module on-line to request funds. To aceess, paycees need a Web browser
(such as Microsoft Internet Explorer or Netscape Navigator) and Internet connectivity. Payecs will request
funds by award using the PR/Award Number found in

Block 5 of thc Grant Award Notification. Instructions for navigating through the G5-Payments

screens to make a payment request are given in the G5 Training Guide and the G5 OnDemand training
located under “Help™. Instructions for moditying payment requests, adjusting drawdown amounts,

and viewing award and authorization historics arc also included in the Guide.

Thosc payces who do not have the technology to access G5-Payments on-line may request funds by
calling ED's GS/GAPS Payce Hotline by calling 1-888-336-8930.

AWARD INFORMATION

Payces can get information on this award (1) on-linc or (2) by calling ED's G5/GAPS Payee Hotlinc
Staff at 1-888-336-8930.

» On-Line:

Payees may access G5 via the Internet (https:/wwy- “*5.gov to retrieve and view information on
their awards, such as:

e Net authorization and authorization history

e Netdraws

e Available balance

e History of pending and complcted payments

e Award status

e Award history - including dctailed transactions on drawdowns, returns, refunds. and adjustments

» ™ GAPS Payee Hotline Staff:

Payecs can contact a G5/GAPS Payee Hotline Staft for information on any award. Becausc award
information is organized in G5 by a unique identifier - the Dun & Bradstrect Number (DUNS Number) -
payees should have their DUNS number, identified in Block 8 of the Grant Award Notification,
available when contacting a G5/GAPS Payec Hotline Staff Reprcsentative.

FINMANCIAL REPORTS:

When a Payee requests a drawdown of funds by grant award, the Department records this as an
expenditure against the specific grant award. This method of identifying expenditures, at the time of
drawdown, and the capability to make adjustments on-linc eliminates the need for the submission of the
Fedcral Cash Transactions Report Form 272. Therefore, no additional financial reporting will be
required unless required by a specific program.

(10/2009)
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An Overview of Single Audit Requirements of States,
Local Governments. and Non-Profit Organizations

To meet audit requirements of U.S. Office of Management and Budget (OMB) Circular A-133,
grantees must use the version published by OMB in the Federal Register on June 30, 1997 (62 F.R.
35278) amended June 27, 2003 (68.F.R. 38401). Grantees must submit all documents required by
OMB Circular A-133, including Form SF-SAC: Data Collection Form. to:

Federal Audit Clearinghouse
1201 East 10th Street
Jeftersonville, Indiana 47132
(301) 763-1551 (voice)
(800) 253-0696 (toll free)
(301) 457-1540 (fax)

Below is a summary of the single audit requirements:

(1 Non-Federal entities that expend $500.000 or more in a year in Federal Awards are
required to have a single audit conducted for that year except when they elect under paragraph
(2) to have a program specific audit conducted for that year (A-133 § 200 (a & b)).

(2) When an audilee expends Federal awards under only one Federal program (excluding
R&D) and the Federal programs laws, regulations, or grant agreements do not require a
financial statement audit of the auditee, the auditee may elect to have a program-specitic audit
conducted. A program-specific audit may not be elected for R&D unless all of (he Federal
awards expended were received from the same Federal agency. or the same Federal agency and
the same pass-through entity, and that Federal agency, or pass-through entity in the case of a
subrecipient, approves in advance a program-specitic audit (A-133 § 200 (¢)).

(3) Non-Federal entities that expend less than $500,000 a year in Federal awards are
exempt from Federal audit requirements under A-133 for that year, except where noted in the
circular, but records must be available for review or audit by the appropriate officials of the
Federal agency, pass-through entity, and General Accounting Office (GAQO). If a program
statute
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requires audits of grants under that program, either at a lower threshold or in all cases. grantees
must comply with the program statute (A-133 § 200 (d)).

(4) A grantee must submit the audit results to the audit clearinghouse within the earlier of
30 days after the receipt of the auditors report(s), or within nine months after end of the audit
period, unless a longer period is agreed to in advance by the Federal agency that provided the
funding or a different period is specified in a program-specific audit guide (A-133 § 320 (a)).

Granlees are strongly urged to obtain the “OMB Circular A-133 Compliance Supplement™ and to
contact their cognizant agency for single audit technical assistance.

The designated cognizant agency for single audit purposes is “the Federal awarding agency that provides
the predominant amount of direct funding to the recipient.” Grantees should obtain a copy of the OMB
Circular A-133 Compliance supplement. This supplement will be instructive to both grantees and their
auditors. Appendix I1I of the supplement provides a list of Federal Agency Contacts for A-133 Audits,
including addresses, phone numbers, fax numbers, and e-mail addresses for technical assistance.

If the U.S. Department of Education is the cognizant agency. grantees should contact the Non-Federal
Audit Team in the Departments Office of Inspector General, at the address, phone, or fax number provided
in page 3 of this attachment.

Grantees can obtain information on single audits from:

The OMB Publications Service, (202) 395-7332. (To obtain OMB Circular A-133, Circular A-133
Compliance Supplement, and Forim SF-SAC: Data Collection Form)

The OMB web site. The Internet address is . Look under OMB Documents. then OMB Circulars. (To
obtain OMB Circular A-133, Circular A-133 Compliance Supplement. and Form SF-SAC: Data Collection
Form)

The Federal Audit Clearinghouse, 1-888-222-9907. (to obtain Form SF-SAC: Data Collection Form), or
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The American Institute of Certified Public Accountants (AICPA). AICPA has illustrative OMB Circular
A-133 report examples that might be of interest to accountants, auditors, or financial staff. The examples
can be obtained by their fax hotline: (202) 938-3797. request document number 311; or from their Internet
page. The Internet address is http://www.aicpa .

If the U.S. Department of Education is the cognizant agency for the grantee organization, the following
chart shows, according to the location of the grantee entity, which location of the Office of Inspector
General to contact for single audit-related questions. For programmatic questions, grantees should
contact the Education Program Contact shown on the Departments Grant Award Notification

U.S. Department of Education Non-Federal Audit Teams
Director, Non-Federal Audits
Office of Inspector General
U.S. Department of Education
Wanamaker Building
100 Penn Square East., Suite 502
Philadelphia, PA 19107
Phone: Voice (215) 656-6900
FAX (215)656-6397 NATIONAL OFFICE CONTACT and audits in Connecticut,
Delaware, District of Columbia, Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New
York, Pennsylvama. Rhode Island, Vermont, Virginia, West Virginia, Puerto Rico, and the Virgin
Islands.
National Otfice Contact
Web page:
Non-Federal Audit Team
Office of Inspector General
U.S. Department of Education
1999 Bryan St., Suite 2630
Dallas, TX 75201-6817
Phone: Voice (214) 880-3031
FAX (214) 880-2492 For audits in Alabama, Arkansas, Florida, Georgia, Kentucky, Louisiana,
Mississippi. New Mexico, North Carolina, Oklahoma, South Carolina, Tennessee, and Texas.
Non-Federal Audit Team
Office of Inspector General
U.S. Department of Education
8930 Ward Parkway, Suite 241
Kansas City, MO 64114-3302
Phone: Voice (816) 268-0502
FAX (816) 823-1398 For audits in Alaska, Arizona, California, Colorado, Hawaii, [daho,
[llinois, Indiana. lowa, Kansas, Michigan, Minnesota, Missouri, Montana, Nebraska, Nevada, North
Dakota, Ohio, Oregon, South Dakota, Utah, Washington, Wisconsin, Wyoming, and the Pacific
Islands.

05/04




N EMORANDUM ENCLOSURE 4
June 15,2010

To: Recipients of grants and cooperative agreements

From: Thomas Skelly, Delegated to Pertorm Functions of Chief Financial Officer

Subject: Department of Education Cash Management Policies for Grants and Cooperative
Agreements

The purpose of this memorandum is to remind the Department ot Education’s (the Department’s) grant
and cooperative agreement recipients (recipients) ot existing cash management requirements regarding
payments. The Department expects that recipients will ensure that subrecipients are also aware of
these policies by forwarding a copy of this memorandum to them.

There are two different sets of payment requirements that apply to the draw of funds from recipient
accounts at the Department. Payments to a State under programs covered by a State’s Treasury State
Agreement (TSA) are subject to the requirements of the Cash Management Improvement Act of 1990
(CMIA) as published in 31 United States Code 6503.

All other payments to States and all payments to other types of recipients are subject to the
requirements in either 34 Code of Federal Regulation (CFR) Part 74, applicable to nongovernmental
entities, or 34 CFR Part 80, applicable to State, local, and Indian tribal governments. These
regulations are part of the Education Department General Administrative Regulations (EDGAR) and
are available on the Web at b##--//==~=~ ~~~eg5 0po.gov/nara/cfr/waisidx_08/34cfrv! N0 k!

OMTA DA~ rements

States that draw funds under programs subject to the CMI4 must draw funds as required under the
TSA for the State. If a State draws funds under one of these programs to make payments to a
subrecipient, the payment request to the Department should only be made at the request of the
subrecipient, which must make draw requests to the State as required under the requirements in
EDGAR, as described below.

EN AR Requirements

Payments to States under programs not covered by the State’s TSA and payments to other
governments are subject to the requirements in Part 80 of EDGAR. These payment requirements also
apply to all other types of recipients under Part 74 of EDGAR, which applies to nonprofit
organizations, institutions of higher education, hospitals, and commercial organizations. States that
draw funds on behalf of subrecipients under programs not covered by a TSA should remind
subrecipients that they may only request funds from the State under the payment standards in Part 74
or Part 80, as applicable.

For any cash drawn from your program or project account at the Department:

e Recipients must minimize the time between the recipient’s draw down of funds from its grant
account at the Department and the time the recipient disburses those funds to payees via



electronic transfer, check redemption or other means of transfer. See 34 CFR 74.22(a) and
80.21(b). Specifically, recipients may only draw funds to meet the immediate cash needs of the
grant or cooperative agreement.

e Forrecipients subject to Part 74 of EDGAR, unless the conditions described in 34 CFR Part 74
Section 22(k) exist, these recipients must deposit advances ot Federal funds in interest bearing
accounts.

e Recipients subject to Part 74 of EDGAR must return to the U.S. Department of Health and
Human Services (HHS) the interest earned on advances of grant funds except that the recipient
may retain up to $250 of interest earned on the account each year to pay for the costs of
maintaining the account. These requirements also apply to subrecipients subject to Part 74
Section 22 (1) which requires these recipients and subrecipients to annually remit interest
earned on advances of funds. The address for interest remittances to HHS is:

U.S. Department of Health and Human Services
P.O. Box 6120
Suite 1133
Rockville, MD 20852

The remittance should be accompanied by a letter stating that the remittance is for “interest
earned on Federal funds™ and should include the DUNS number.

e Recipients subject to Part 80 of EDGAR must return to the Department the interest earned on
advances of grant funds except that the recipient may retain up to $100 of interest earned on the
account each year to pay for the costs of maintaining the account. Section 80.21(1) requires
these recipients to promptly (at least quarterly) remit interest earned on advances to the
Department. These requirements also apply to subrecipients subject to Part 80. The address
for interest remittances to the Department 1s:

U.S. Department of Education
P.O. Box 979053
St. Louis, MO 63197-9000

The remittance should be accompanied by a letter stating that the remittance is for “interest
earned on Federal funds™ and should include the DUNS number.

¢ Recipients must use grant funds only for obligations incurred during the funding period.

e Recipients must distribute Federal funds to subrecipients only when requested by the
subrecipient and as needed to pay program costs.

Recipients have other responsibilities regarding the use of Federal funds. We highlight the following
practices related to the draw of Federal funds that are either required by EDGAR or will assist
recipients in meeting their responsibilities under EDGAR.



e Recipients must regularly monitor the payment requests made by their subrecipients to ensure
that those requests conform to the same payment requirements that apply to the recipient. See
34 CFR Part 80 Section 20(b)(7);

e Recipients must regularly monitor the fiscal activity of their subrecipients on a continuous basis
and ensure that their subrecipients return interest earned;

e If expenditures under the program or project require the recipient’s board or specified officials
to approve expenditures, the recipient should obtain that approval before making the payment
request for any expenditure, thus minimizing the period of time that funds remain m the
recipient’s bank account pending disbursement of the funds for expenditures under the program
or project. See 34 CFR 74.21(b)(5) and 80.22(a); and

e Plan carefully for cash flows for your grant project and review projected cash requirements
betfore each drawdown. See 34 CFR 74.21 and 74.22 or 80.20 and 80.21, as applicable.

Recipients that do not follow the cash management requirements applicable to their grants could be:

e Placed on a “cash-reimbursement” payment method, i.¢., a recipient would have to pay for
grant activities with its own money and submit documentation of the expenditures to the
Department before receiving reimbursement tfrom the Department;

* Designated a “high-risk™ recipient under 34 CFR 74.14 or 80.12, as applicable, which may
involve the imposition of conditions in addition to that of being placed on a reimbursement
payment system;

e Subjected to further corrective action, including withholding of funds, suspension, and
termination of the award. See 34 CFR 74.62 or 80.43, as applicable;

e Denied funding under future Department discretionary grant competitions. See 34 CFR Part 75
Section 217(d)(3)(11); and

e Debarred or suspended under 34 CFR Part 85 from receiving future Federal awards from any
executive agency of the Federal government.

A small number of ED grant programs have program-specific cash management and payment
requirements based on the authorizing legislation or program regulations. These program-specific
requirements may supplement or override the general EDGAR cash management or payment
requirements. 1f you have any questions about your specific grant, please contact the program officer,
whose contact information is on your Grant Award Notification (GAN).

ED’s Office of the Chief Financial Officer will provide ongoing outreach efforts regarding cash
management and payment requirements, including supplementary webinars, URL links and Frequently
Asked Question sheets.

Thank you for your attention to this matter. If you have any questions, please contact Cynthia Heath at

(202) 245-8043 or cynthia.heath(~ ~~
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Enclosure 5
Recipients of ED Grants and Cooperative Agreements
Frequently Asked Questions

What are the Federal Laws and Regulations on cash management?

The Cash Management Improvement Act of 1990 (CMIA) is the overriding public law for cash
management. It was enacted by Public Law 101-453, 31 U.S.C. 3335 and 6503. The implementing
regulations are in Title 31 of the Code of Federal Regulations (CFR), Part 205,
~vw.fms.treas.gov/fedreg/3 1cfr>®<¢~~" =¥ In addition, the Education Department General
Administrative Regulations (EDGAR) dethines the CFR specific to administering the U.S.
Department of Education’s (the Department’s) grants in 34 CFR, Part 74 and Part 80,

http://www.access.gpo.gov/nara/ctr/waisidx_08/34cfrv]l 08.html.

| PRIV i -

What are the CMIA requirements?

States that draw funds under programs subject to the CMI4 must draw funds as required under the
Treasury-State Agreement (TSA) for the State. If a State draws funds under one of these programs
to make payments to a subretipient, the payment request to the Department should only be made at
the request of the subrecipient, which must make draw requests to the State as required under the
requirements in EDGAR.

What are the Education Department General Administrative Regulations (EDGAR)
requirements?

Payments to States and other governments under programs not covered by the State’s TSA and
payments to other governments are subject to the requirements in Part 80 of EDGAR. These
payment requirements also apply to all other types of recipients under Part 74 of EDGAR, which
applies to nonprofit organizations, institutions of higher education, hospitals, and commercial
organizations. States that draw funds on behalf of subrecipients under programs not covered by a
TSA should remind subrecipients that they may only request funds from the State under the payment
standards in Part 74 or Part 80, as applicable. The EDGAR is available on the Web at

http://ww- ~=~~mm = s e fofr/waisidx 08/34c¢frvl 08.html.

What is a Treasury-State Agreement (TSA)?

A TSA documents the accepted funding techniques and methods for calculating interest agreed upon

by the U.S. Department of the Treasury (Treasury) and a State. It also identifies the Federal

assistance programs. The CM[A4’s implementing regulations at 31 CFR 205 will govern if there are I
any inconsistencies. A TSA will be effective until terminated, unless Treasury and a State agree to a

specific termination date. Treasury or a State may terminate a TSA with 30 days written notice.

What if there is no TSA?

When a State does not have a TSA in effect, default procedures will be prescribed to implement 34
CFR, subpart A. The default procedures will prescribe efficient funds transfer procedures consistent
with State and Federal law and identify the covered Federal assistance programs and designated
funding techniques. When the Department and a State reach agreement on some but not all Federal
assistance programs administered by the State, the Department and the State may enter into a TSA
for all programs on which we are in agreement and we may prescribe default procedures governing
those programs on which we are unable to reach agreement.

What is a Federal-State Agreement?

A Federal-State Agreement is an agreement between a State and a Federal Program Agency
specifying terms and conditions for carrying out a Federal assistance program or group of programs,
This is different from a TSA.

Pagelof4
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Who is responsible for Cash Management?

The Department’s grant and cooperative agreement recipients (recipients) are charged with the
administration of Federal funds. In addition, recipients are responsible for ensuring that
subrecipients are aware of cash management policies. For more information, see the recently issued
Memorandum from the Chief Financial Officer on Cash Management which is posted on the ed.gov
“ED Memoranda to Grantees™ page at http://www2.ed.gov/policy/fund/guid/gposbul/gposbul.b+~".

Who is responsible for monitoring cash drawdowns to ensure compliance with cash
management policies?

Recipients must monitor their cash drawdowns and their subrecipients 1o assure substantial
compliance to the standards of timing and amount of advances. Additionally, when considered
necessary and feasible by the Federal agency, recipients may be required to report the amount of
cash advances in excess of three days’ needs in their hands and of their subrecipients and to provide
short narrative explanations of actions taken by the recipient to reduce the excess balances.

How soon may I draw down funds from the G5 grants management system (G5 replaced E-
Payments in December 2007)?

Grantees are required to minimize the amount of time between the drawdown and the use of funds
from their bank accounts. (See EDGAR §74.21-22 and §80.20-21.) Funds must be drawn only to
meet a grantee’s immediate cash needs for each individual grant. Each time you use the G5 system
to draw down a payment you check a box certifying that you are adhering to cash management
requirements and that the funds will be spent within 3 days. The G5 screen displays the following
message: [ certify, by processing this payment request and/or re-allocation, that the funds are
being expended within three business days of receipt for the purpose and condition of the
agreement.

How may I use Federal funds?
Federal funds must be used as specified in the Grant Award Notification (GAN).

What if 1 used Federal funds for other than the specific purpose for which it was given?
This will be deemed a disallowed expenditure, and funds (including any earned interest) must be
returned to the Department.

What are excess cash balances?

Excess cash balances are funds maintained at the recipient/subrecipient’s level in excess of
immediate (usually 3 days) needs. Excess cash balances must be promptly withdrawn from account
and returned to the Department.

What are the consequences to recipients/subrecipients for not complying with terms of the
grant award?
If a recipient or subrecipient materially fails to comply with any term of an award, whether stated in
a Federal statute or regulation, EDGAR, an assurance, a cooperative agreement, a TSA, an
application, a notice of award, or elsewhere, the awarding agency may take one or more of the
following actions:
(1) Temporarily withhold cash payments pending correction of the deficiency by the
recipient or subrecipient or more severe enforcement action by the awarding agency,
(2) Disallow (that is, deny both use of funds and matching credit for) all or part of the cost
of the activity or action not in compliance,
(3) Wholly or partly suspend or terminate the current award for the recipient’s or
subrecipient’s program,
(4) Withhold further awards for the program, or
(5) Take other remedies that may be legally available.

Page 2 of 4
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Who is responsible for determining the amount of interest owed to the Department?

As set forth in 31 CFR 205.9, a TSA must include the method a State uses to calculate and document
interest liabilities. A State must calculate and report interest habilities on the basis of its fiscal year.
A State must ensure that its interest calculations are auditable and retain a record of the calculations.
A non-State entity must keep track of any interest earned on Federal funds and promptly remit it to
the government. Also, see the June 15, 2010, memorandum from the Department’s Chief Financial
Officer on Department of Education Cash Management Policies for Grants and Cooperative
Agreements posted at http:// ww " ~* gov/policy/fund/guid/gposbul/gposbul.html.

How is interest earned on Federal funds calculated?

If you earn interest on Federal funds, you must return the actual amount earned to the Department.
If the disbursement arrangement is subject to a TSA, then the recipient must adhere to the interest
calculation method specified in the TSA. Recipients that are not subject to a TSA (non-TSA
recipients), along with subrecipients, must return actual interest earned on cash balances to the
Department.

In some cases, non-TSA recipients or subrecipients may not be able to readily identify the actual
amount and must calculate the interest earned on Federal cash balances. For these cases, here are
some guiding principles for non-TSA recipients and subrecipients to consider when performing
interest calculations: .

e Non-TSA recipients and subrecipients should calculate interest earned on Federal cash
balances using the same method that was used to determine their interest earnings on cash
balances from all sources. For example, Federal interest should be calculated using the
average daily balance method if this method was used to calculate interest on Federal and
non-Federal cash balances (all sources).

e Federal interest should be calculated using the same interest rate at which the non-TSA
recipient or subrecipient earned interest on cash balances from all sources. Because interest
earned on Federal cash balances must be calculated and remitted quarterly, the rate used in
these calculations should be the applicable rate for that quarter.

e The amount of interest earnings remitted to the Department should not be reduced in order
to compensate for the temporary use of other non-Federal cash resources to pay Federal
program costs. This is true whether the non-TSA recipient or subrecipient normally
receives Federal funds through an advance or reimbursement funding method.

May we keep interest earned on ederal funds? .

A recipient/subrecipient subject to EDGAR 34 CFR Part 74 may keep up to $250/year of interest
carned on excess Federal fund advances to cover administrative costs. All other amounts must be
returned to the Department of Health and Human Services.

A recipient/subrecipient subject to EDGAR 34 Part 80 may keep up to $100/year of interest earned
on excess Federal fund advances to cover admimstrative costs. All other amounts must be returned
to the Department of Education.

Where should I return interest earned on Federal funds?
Recipients subject to Part 74 of EDGAR must return to the U.S. Department of Health and Human
Services (HHS) the interest earned on advances of grant funds except that the recipient may retain
up to $250 of interest earned on the account each year to pay for the costs of maintaining the
account. These requirements also apply to subrecipients subject to Part 74 Section 22 (1), which
requires these recipients and subrecipients to annually remit interest earned on advances of funds.
The address for interest remittances to HHS 1s:

U.S. Department of Health and Human Services

Page 3 of 4
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P.O. Box 6120, Suite 1133
Rockville, MD 20852

Recipients subject to Part 80 of EDGAR must return to the Department the interest earned on
advances of grant funds except that the recipient may retain up to $100 of interest earned on the
account each year to pay for the costs of maintaining the account. Section 80.21(i) requires these
recipients to promptly (at least quarterly) remit interest earned on advances to the Department.
These requirements also apply to subrecipients subject to Part 80. The address for interest
remittances to the Department is:
U.S. Department of Education
P.O. Box 979053
St. Louis, MO 63197-9000

What information should accompany my interest payment?
Recipient/subrecipient should note their DUNS number as well as any other identifiable information
specific to the award and the recipient/subrecipient.

Are grant recipients/subrecipients automatically permitted to draw funds in advance of the
time they need to disburse funds in order to liquidate obligations?

No. Section 80.21 of the EDGAR prescribes several methods a recipient may use to make payments
to subrecipients. The State educational agency as the recipient, however, has the authority to
determine which method it will use to make payments to its subrecipients within the State.

For formula grant programs such as ESEA Title L, for which States distribute funds to LEAs,
may States choose to pay LEAs on a reimbursement basis? v

Yes. Section 80.21 of the EDGAR authorizes States to implement a payment system in which LEAs
are reimbursed monthly; quarterly; or, in some cases, semi-annually. A reimbursement process is a
State choice and not mandated by ED. Section 80.21 of EDGAR also allows recipients and
subrecipients to be paid in advance, provided they maintain or demonstrate the willingness and
ability to maintain procedures to minimize the time elapsing between the transfer of the funds and
their disbursement by the recipient or subrecipient.

What are the exceptions to adhering to cash management requirements?

A small number of ED grant programs have program-specific cash management and payment
requirements based on the authorizing legislation or program regulations. These program-specific
requirements may supplement or override the general EDGAR cash management or payment
requirements. If you have any questions about your specific grant, please contact the program
officer, whose contact information is on your Grant Award Notification (GAN).

Will the Department issue special procedures in advance if GS plans to shut down for 3 1ys
or more?

Yes, the Departinent will issue special guidance for drawing down funds during a G5 shut down
period of 3 days or more. The guidance will include cash management improvement act procedures
for States and certain State institutions of higher education and procedures for grants (including Pell
grants) that are not subject to CMIA., Early notice is provided to all grantees to plan accordingly.
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ATTACHMENT N

Trafficking *= ™~~~

The Department of Education adopts the requirements in the Code of Federal Regulations at 2
CFR 175 and incorporates those requirements into this grant through this condition. The grant
condition specified in 2 CFR 175.15(b) is incorporated into this grant with the following changes.
Paragraphs a.2.ii.B and b.2.ii. are revised to read as follows:

“a.2.ii.B. Imputed to you or the subrecipient using the standards and due
process for imputing the conduct of an individual to an organization that are
provided in 34 CFR part 85.”

“b.2.ii. Imputed to the subrecipient using the standards and due process for
imputing the conduct of an individual to an organization that are provided in 34
CFR part 857

Under this condition, the Secretary may terminate this grant without penalty for any violation of
these provisions by the grantee, its employees, or its subrecipients.






Attachment O

i. A Governmental organization, which is a State, local government, or Indian tribe;
ii. A foreign public entity;

iii. A domestic or foreign nonprofit organization;

iv. A domestic or foreign for-profit organization;

v. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal
entity.

2. Executive means officers, managing partners, or any other employees in management
positions.

3. Total compensation means the cash and noncash dollar value earned by the executive during-
the recipient's or subrecipient's preceding fiscal year and includes the tfollowing (for more
information see 17 CFR 229.402(c)(2)):

i. Salary and bonus.

ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financial statement reporting purposes with respect to the fiscal year in
accordance with the Statement of Financial Accounting Standards No. 123

(Revised 2004) (FAS 123R), Shared Based Payments.

iii. Earnings for services under non-equity incentive plans. This does not include group life,
health, hospitalization or medical reimbursement plans that do not discriminate in favor of

executives, and are available generally to all salaried employees.

iv. Change in pension value. This is the change in present value of defined benefit and actuarial
pension plans.

v. Above-market earnings on deferred compensation which is not tax-qualified.
vi. Other compensation, if the aggregate value of all such other compensation (e.g. severance,

termination payments, value of life insurance paid on behalf of the employee, perquisites or
property) for the executive exceeds $10,000.
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ATTACHMENT S

SPECIAL CONDI 1ONS FOR DISCLOSING
FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS

When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs
funded in whole or in part with Federal money, all grantees receiving
Federal funds included in this Act, including but not limited to State

and local governments and recipients of Federal research grants, shall
clearly state —

(1) the percentage of the total costs of the program or project
which will be financed with Federal money;

(2) the dollar amount of Federal funds for the project or
program; and

(3) percentage and dollar amount of the total costs of the project

or program that will be financed by non-governmental sources.

Recipients must comply with these conditions under Public Law
111-117, the “Omnibus Appropriations Act, 20107, DIVISION

[  DEPARTMENTS OF LABOR, HEALTH AND HUMAN
SERVICES, AND EDUCATION, AND RELATED AGENCIES
APPROPRIATIONS ACT, 2010, Title V—General Provisions,
Sec. 506, December 16, 2009.
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ATTACHMENT U

PROHIBITION OF TEXT MESSAGING AND EMAILING
WHILE DRIVING DURING OFFICIAL FEDERAL
GRANT BUSINESS

Federal grant recipients, sub recipients and their grant personnel are
prohibited from text messaging while driving a government owned vehicle,
or while driving their own privately owned vehicle during official grant
business, or from using government supplied electronic equipment to text
message or email when driving.

Recipients must comply with these conditions under Executive

Order 13513, “Federal Leadership On Reducing Text Messaging
While Driving,” October 1, 2009.
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ATTACHMENT V

Registration of Data Universal Numbering System (DUNS) Number and Taxpayer
Identification Number (TIN) in the Central Contractor Registration (CCR)

The U.S. Department of Education (Education) Grants Management System (G5) will begin
disbursing payments via the U.S. Department of Treasury (Treasury) rather than directly through
the Federal Reserve as in the past. The U.S. Treasury requires that we include your Tax Payer
Identification Number (TIN) with each payment. Therefore, in order to do business with
Education you must have a registered DUNS and TIN number with the CCR, the U.S. Federal
Government's primary registrant database. If the payee DUNS number is different than your
grantee DUNS number, both numbers must be registered in the CCR. Failure to do so will delay
the receipt of payments from Education.

A TIN is an identification number used by the Internal Revenue Service (IRS) in the
administration of tax laws. It is issued either by the Social Security Administration (SSA) or by
the IRS. A Social Security number (SSN) is issued by the SSA whereas all other TINs are issued
by the IRS.

The following are all considered TINs according to the IRS.

e Social Security Number "SSN"

o Employer Identification Number "=™"

o Individual Taxpayer Identification Number "ITIN"

e Taxpayer Identification Number for Pending U.S. Adoptions "ATIN"
o Preparer Taxpayer [dentification Number "PTT™"

If your DUNS number is not currently registered with the CCR, you can easily register by going
to www.c~ ~~. Please allow 3-5 business days to complete the registration process. If you
need a new 1IN, please allow 2-5 weeks for your TIN to become active. If you need assistance
during the registration process, you may contact the CCR Federal Service Desk at 866-606-8220.

If you are currently registered with CCR, you may not have to make any changes. However,
please take the time to validate that the TIN associated with your DUNS is correct.

If you have any questions or concerns, please contact the G5 Hotline at 888-336-8930.




ATTACHMENT W

Cent~! Tantract~+ Regist~~*i~n and ""~iversal Tdontifier P~~uirel s

A. Requirement for Central Contractor Registration (CCR)

Unless you are excmpted from this requirement under 2 CFR 25.110, you as the recipient must maintain the
currency of your information in the CCR until you submit the final financial report required under this award or
receive the final payment, whichever is later. This requires that you review and update the information at lcast
annually after the initial registration, and more frequently if required by changes in your information or another
award term.

B. Requirement for Data Universal Numbering System (DUNS) Numbers

If you are authorized to make subawards under this award. you:

1. Must notify potential subrecipients that no entity (sec definition in paragraph C of this award term) may reccive
a subaward from you unless the entity has provided its DUNS number to you.

2. May not make a subaward to an entity unless the cntity has provided its DUNS number to you.

C. Definitions

For purposes of this award term:

1. Central Contractor Registration (CCR) means the Federal repository into which an cntity must provide

information required for the conduct of business as a recipient. Additional information about registration

procedurcs may be found at thc CCR Internet site (currently at http://www .ccr.gov).

2. Data Universal Numbering System (DUNS) numbcr means the nine-digit number ¢stablished and assigned by

Dun and Bradstrect, Inc. (D&B) to uniquely identify business entities. A DUNS numbcr may be obtained from
D&B by telephone (currently 866—705-5711) or the Internct (currently at http://fedgov.dnb.com/wek*~-).

3. Entity, as it is usced in this award term, means all of the following, as defined at 2 CFR part 25, subpart C:
a. A Governmental organization, which is a State, local government, or Indian Tribe:
b. A foreign public entity;
¢. A domestic or forcign nonprofit organization;
d. A domestic or forcign for-protit organization; and
¢. A Federal agency, but only as a subrecipient under an award or subaward to a non-Fedcral entity.

4. Subaward:

a. This term means a legal instrument to provide support for the performance of any portion of the substantive
project or program for which you received this award and that you as the recipient award to an cligible
subrccipient.

b. The term does not include your procurement of propcrty and scrvices needed to carry out the project or
program (for further explanation, sec Sec. 11.210 of the attachment to OMB Circular A-133, **Audits of
States, Local Governments, and Non-Profit Organizations’”).

c. A subaward may be provided through any legal agreement, including an agreement that you consider a
contract.

5. Subrecipient means an entity that:
a. Receives a subaward from you under this award; and
b. Is accountablc to you for the use of the Federal funds provided by the subaward.



















