

















June 15™ 2014

After School Programs Office

Family, School, and Con unity Partner: ips Dept.
Oakland Unified School District

746 Grand Avenue

Oakland, CA 94610

To whom it may concem,

Eagle Village is verifying that all our employees, volunteers,
school programs will have fingerprint clearance through botl
Federal Bureau of Investigation asv | as have TB clearance
school sites.

Res| tfully,

Valorie Hutson
Founder/Executive Director

Eagle Vil je Community Center Youth and Family Services, Inc.

PO Box 10408
Nakland CA 94610

OTU-Y55-09U0

its kil in QUSD after
artment of Justice and
orethey! 1 work on OUSD

Eagle Villa Community Center ¢ Youth & Family Services. Inc.

P.0. Box 10408, Oakland. CA 94610






























6.6.2. Trip as structured is appropriate to age, grade level and course of study.

6.6.3. Chaperones are all AGENCY employees or subcontractors, parent(s)/guardian(s), or other
authorized chaperones and are 21 or older. After School and Summer Program Coordinators
and lead trip staff are satisfied that all chaperones are willing and able to perform required duites,
including understanding and im| :menting instructions, un ‘rstanding health information for
students in their group, and responding effectively in the event of an emergency. Trip attendees
shall be limited to assigned school or early childhood education or after school program staff,
students and authorized chaperones. Guests, including but not limited to friends and other family
members, are strictly prohibited absent prior written approval of the after school program
coordinator or AGENCY executive director. Before the trip, after school and summer program
staff leading trip shall provide any adult chaperones who mav accompany the students with clear
information regarding their responsibilities. Chaperones shz be assigned a prescribed group of
students and shall be responsible for the continuous monitoring of these students' activities.
Chaperones shall not consume alcoholic beverages or |  under the influence of controlled
substances while accompanying and supervising students on a trip.

6.6.4. When a trip is made to a place of business or industry, staff shall arrange for an employee of
the host company to serve as conductor.

6.6.5. Adult:Student Ratio is at least 1:10 or high. if swimming or wading or high risk trip. If the trip
involves water activities, this ratio shi be revised to ensure closer supervision of elementary
grade or younger students, appropriate to their ages. The ratio of adults to students on field trips
and excursions shall be reasonable under the circumstances.

6.6.6. Safety requirements have been met (eg: current First aid/CPR training of at least one
chaperone, first aid kits, emergency contact and health info, instructions for chaperones, staff
and chaperones have cell phones which are charged and availat  for communication).

6.7. Transportation equirements: The after school and summer program or subcontractors shall
ensure compliance with all state laws and may transport by the use of its own equipment, contract to
provide transportation or arrange transportation by the use of other equipment to enrolled after
school and summer participants provided that: (A) parent/guardians’ written permission has been
obtained in advance; (B) After School Program Coordinator and/or Summer Program Coordinator
has confirmed that: transportation arrangements are safe and appropriate; (C) all drivers have valid
California driver’s license; (D) all drivers have recei | fingerpr clearance; (E) provided that such
transport is covered under driver or registered owner’s |  onal automobile insurance or AGENCY
automobile liability insurance policy for at least $100,000 individual and $300,000 per occurrence
for liability for bodily injury; and $50,000 per occurrence for liat :y for property damage; (F) all
drivers and registered owners of private or rented vehicles used shall complete and sign declaration
of driver forms assuring that: (i) the driver is at least 21 years of age and holds a current valid
California driver’s license;(ii) the driver has not been convicted of reckless driving or driving under
the influence of drugs or alcohol within the past five years; and (iii) the driver provides proof of
sufficient insurance; (G) if after school or summer program arranges and/or contracts with a third
party to provide this transportation, the organization or company with whom they contract must be
licensed as a transportation provider, be certified to transport students (e.g., School Pupil Activity
Bus certification) and have at least $5,000,000 automobile and $1,000,000 General Liability
insurance; (H) arrangements have been made for additional vehicle for use in event of illness or
emergency; and (I} students receive instruction in safe conduct on bus or other transport; and (J)
drivers shall receive safety and emergency instructions and information which shall be kept in their
vehicle, inciuding health and emergency information for each student riding in his/her vehicle.

6.8. AGENCY must have reasonable confirmation that all organizations involved in the trip have
demonstrated expertise and exhibit reasonably safe and reputable operating procedures and
business practices appropriate to student trips.
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Exhibit B

ASES and 21 CCLC / School Program Plan
and After School Budg... .anning { eac t

(Template distributed separately)
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* CDE allows rograms to close for a maxi um of 3 of these days duning the school year for professional development.
Families must be notified of these pro am closure date in advance, and the ‘ad agency must maint n documentation
¢ orofessional development activities offered on ti ;e dates.

ASES and 21st CCLC After School Programs
2014-2015
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List ¢ subcontractors who will be paid to deliver after
school services.

Attitudinal Healing Connections
Destiny Arts
TechBridge

I :ntify other service providers and support ersonnel at
your schoc (ie. school psychologist, School Based
Health Center staff, counselor, mental health ther: ist,
sC nurse, parent liaison, etc.) whom you will actively
co rate with to accc  plish the goals of your
program.

Parent Teac er Organization (PTO)

ASES and 21st CCLC After School Programs
2014-2015
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Certificates of Insurance and Additional Insured dorsement
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Exhibit |

Statement of Qualifica »ns
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