
Board Cover Memorandum
To Board of Education 

From Kyla Johnson-Trammell, Superintendent 
Sondra Aguilera, Chief Academic Officer 

Meeting Date May 22, 2024 

Subject Services Agreement with East Bay Asian Youth Center 

Ask of the Board ☒ Approve Services Agreement
☐ Ratify Services Agreement

Description of 
Services & 
Background  

Vendor will provide one Intern Coordinator for Summer, 2024.  The Intern 
Coordinator will plan, implement, and assess a program for high school 
interns to hold Reading With Relevance circles in elementary summer 
program hubs.  This will include managing intern placements, weekly check-
ins with interns and mentors, and collaboration to facilitate effective 
coaching approaches for interns. 

Term Start Date: May 24, 2024 
End Date: July 9, 2024 

Not-To-Exceed 
Amount $4,950.00 

Funding Source(s) Resource 2600 – Expanded Learning Opportunities Program in the amount 
of $4,950.00 

Competitively Bid ☐ Yes    ☒ No
If the Service Agreement was not competitively bid and the not-to-exceed 
amount is more than $109,300, list the exception(s) that applies (requires 
Legal approval and may require a resolution):  

District In-Kind None 

Board Office Use: Legislative File Info. 
File ID Number 24-1190
Introduction Date 5/22/24 
Enactment Number 
Enactment Date 

24-0994
5/22/2024 os
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Contributions 
  
Specific 
Outcomes 

A more joyful summer experience, the building of mentoring and 
professional skills for high school youth and the improvement of reading 
comprehension for elementary students. 

  
SPSA Alignment 
(required if using 
State or Federal 
Funds) 

☐ Action Item included in Board Approved SPSA (no additional 
documentation required). If so, enter Item Number:    

☐ Action Item added as modification to Board Approved SPSA. If so, 
school site must submit the following documents to the Strategic 
Resource Planning for approval through the Escape workflow 
process:  
• Meeting announcement for meeting in which the SPSA 

modification was approved.  
• Minutes for meeting in which the SPSA modification was 

approved indicating approval of the modification.  
• Sign-in sheet for meeting in which the SPSA modification was 

approved. 
  
Attachment(s) • Services Agreement 
  
Waiver 
Attachments (if 
applicable) 

☐ Written confirmation of Commercial General Liability Insurance 
waiver 

☐ Written confirmation of Workers’ Compensation Insurance waiver. 
☐ Written confirmation of Tuberculosis Screening wavier. 
☐ Written confirmation of Fingerprinting/Criminal Background 

Investigation waiver. 
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Scope of Work 

 

Vendor will provide one Intern Coordinator for Summer, 2024. 

 

Intern Coordinator will plan, implement and assess a program for high school interns to hold Reading 
With Relevance Circles in Elementary Hub Summer Programs. This will include: 

• Monitoring and managing all internship placements on their caseload, keeping track of hours, 
feedback, site-visits, and assessing. 

•  Monitoring and maintaining communication with interns and mentors, including weekly check-
ins.  

• Learning about challenges faced by interns during their participation and helping to address 
them.  

• Adapting and facilitating mentor/intern onboarding activities and intern placements in light of 
any relevant guidelines and Reading With Relevance curriculum. 

• Collaboration with mentors, district staff and partners as necessary to facilitate effective 
coaching approaches for interns that make use of culturally responsive and timely intervention 
and acceleration strategies to support each student's professional, personal, and social-
emotional success through the summer placement. 
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East Bay Asian Youth Center 
Statement of Qualifications 

 
East Bay Asian Youth Center (EBAYC) is a 47-year-old non-profit youth development 
organization dedicated to building supportive relationships with young people to empower 
them to be safe, smart, and socially responsible.  
 
EBAYC’s intended impact is to have youth be safe, healthy, and thriving. We do this by: 
1) providing wrap-around support to young people impacted by generational poverty, 
violence, and trauma; 2) building long-term partnerships with neighborhood schools to 
foster transformative change that results in schools improving students’ social and 
academic outcomes and reducing racial and social outcome disparities; and 3) organizing 
families to build collective power to transform their neighborhoods and communities. 
 
EBAYC supports a racially and culturally diverse membership of over 2,500 young people 
in Oakland’s Chinatown, Eastlake, and San Antonio communities – engaging young 
people and their families in a neighborhood-based continuum of support and opportunity 
from elementary school through young adulthood. 
 
EBAYC manages an annual budget of $8 million and employs over 130 individuals, of 
whom the vast majority are neighborhood residents and EBAYC alumni.  
 
 





ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

4/24/2024

License # 0757776

(800) 366-7050 (925) 905-5584

01184

East Bay Asian Youth Center
2025 E 12th St
Oakland, CA 94606

34630
15580

A 1,000,000

X 202355188 6/1/2023 6/1/2024 500,000
Sexual Abuse $1,000, 20,000

1,000,000
2,000,000
2,000,000

IMPROPER SEXUAL 1,000,000
1,000,000A

202355188 6/1/2023 6/1/2024

2,000,000A
202355188UMB 6/1/2023 6/1/2024 2,000,000

0
B

EAWC420862 6/1/2023 6/1/2024 1,000,000
Y 1,000,000

1,000,000
C Directors & Officers EKI3478425 5/14/2023 Ret: 0 Each Claim 1,000,000
C Employment Practices EKI3478425 5/14/2023 5/14/2024 Retention: $50,000 1,000,000

NONPROFITS INSURANCE ALLIANCE OF CALIFORNIA
Policy Number: 2023-55188 | Effective Dates: 06/01/2023  -  06/01/2024
Sexual Abuse or Molestation - $1,000,000 Each Claim / $2,000,000 Aggregate
Social Service Professional Coverage: $1,000,000 Each event/ $2,000,000 Aggregate

Oakland United School District, City of Oakland, its Council members, directors, officers, agents, employees and volunteers are Additional Insured with 
regard to General Liability when required by written contract, per the attached endorsement CG2026 12/19.

Oakland United School District
Attn: Risk Management
1011 Union Street
Oakland, CA 94607

EASTBAY-11 VDELATORRE

HUB International Insurance Services Inc.
2300 Clayton  Road Suite 300
Concord, CA 94520

Nonprofits' Insurance Alliance of California, Inc
Oak River Insurance Company
Scottsdale Indemnity Company

X

5/14/2024

X
X

X

X

X X

X

X

X



COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED – DESIGNATED 
PERSON OR ORGANIZATION

CG 20 26 12 19
POLICY NUMBER: 2023-55188
Named Insured: East Bay Asian Youth Center

Any person or organization that you are required to add as an additional insured on this policy, under a written 
contract or agreement currently in effect, or becoming effective during the term of this policy. The additional 
insured status will not be afforded with respect to liability arising out of or related to your activities as a real 
estate manager for that person or organization.

Name Of Additional Insured Person(s) Or Organization(s):

SCHEDULE

COMMERCIAL GENERAL LIABILITY COVERAGE PART

This endorsement modifies insurance provided under the following:

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

Section II – Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by your acts or 
omissions or the acts or omissions of those acting 
on your behalf:
1. In the performance of your ongoing operations;

or
2. In connection with your premises owned by or

rented to you.

However: 
1. The insurance afforded to such additional

insured only applies to the extent permitted by
law; and

2. If coverage provided to the additional insured is
required by a contract or agreement, the
insurance afforded to such additional insured
will not be broader than that which you are
required by the contract or agreement to
provide for such additional insured.

A. B. With respect to the insurance afforded to these 
additional insureds, the following is added to 
Section III – Limits Of Insurance:

If coverage provided to the additional insured is 
required by a contract or agreement, the most we 
will pay on behalf of the additional insured is the 
amount of insurance:
1. Required by the contract or agreement; or
2. Available under the applicable Limits of

Insurance shown in the Declarations;
whichever is less.

This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations.

© Insurance Services Office, Inc., 2012 Page 1 of 1CG 20 26 12 19
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