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Dear Mr. Matthews and Directors of OCSD Governing Board, 

I am writing this letter to respectfully request that the Oakland Unified School District 
Board of Education authorize a material revision to Aspire's Berkley Maynard 
Academy charter petition to extend its grades served to the eighth grade over the 
next thre~ years, beginning with the sixth grade in the 2008-09 school year. 

•\s you are aware, Aspire currently operates two separate schools, Berkley Maynard Academy 
(serving grades K-5) and California College Preparatory Academy (serving grades 6-9 and 
operated in partnership with University of California at Berkeley) in a facility leased from 
OUSD, the formcr Golden Gate campus. That facility is too small to house both schools as 
student matriculate into higher grades as described in the current charter documents. 
Beginning in the upcoming school year, Aspire plans to relocate the current CalPrep 
students to a new but temporary location; this new facility is small but has the benefit of 
being located close to the VCB campus. The new facility is also located within the Berkeley 
Unified School District boundaries and therefore Aspire is now seeking a county-wide 
bencfit charter from Alameda County Office of Education. Eventually, Aspire and UCB 
plan to have a single facility to house all of the CalPrep students in grades 6-12 in a single 
location near the UCB campus (since CalPrep is). Uncil this larger facility is secured, Aspire 
wishes to continue to serve our middle grades at the current location. Rather than include 
our middle grade students under the existing OCSD- sponsored CalPrep charter, we would 
prefer to include them under the auspices of the Berkley Maynard charter. This material 
revision would not result in a net change in the number of students served, compared to the 
two original charters. 

Since founding, Berkley Maynard Academy has fulfilled the intent of the California Charter 
Schools Act, and will continue to do so. The school was originally chartered by Oakland 
Unified School District in March 2005, and opened in Fall 2005, and is currently serving 
about 300 students in grades K-5. Per Education Code section 47601, it was the intent of 
the Legislature in creating the California Charter Schools J\ct to provide opportunities for 
teachers, parents, pupils, and community members to establish and maintain schools that 
operate independently from the existing school district structure, as a method to improve 
pupil learning and increase learning opportunities for all pupils, with special emphasis on 
expanded learning experiences for pupils who are identified as academically low achieving. 
Our students have been extremely successful; the school's API grew 87 points from 2006 to 
2007 and is ranked an 8 in the state's SinUlar Schools Ranking. The Charter Schools Act also 
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intended to create new professional opportunities for teachers; many of our lead teachers at 
BMA are growing and being supported in their first instructional leadership role. The 
Charter Schools Act also intended to provide parents and pupils with expanded choices in 
the types of educational opportunities; BMA has a waitlist and 95% of parents rate the 
school an A or B (compared to 70% nationwide). 

BMA's principal, Krist:yn Klei, has a middle school teaching background and has successfully 
led another Aspire K-8 school. Aspire has successfully operated other K-8 schools and our 
education model is aligned for this grade configuration. We arc confident that material 
revision to the charter petition will ensure that we continue to provide an extraordinary 
education to our students while keeping things clear and transparent to parents, the 
community, and all relevant administrative entities including ODSD. 

Thank you for your work in behalf of our students; we are honored to be working with you 
to serve students and families in the East Bay. 

lP, Bay Area 

.Aspire Public Schools 
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SUMMARY: 
MATERIAL REVISION TO BERKLEY MAYNARD CHARTER PETITION 
CDS # 01-61259-0109819 

Entity requesting 
material revision 

Aspire Public Schools 

Name of School Berkley Maynard Academy 

Grades to be served 
and at full 
development 

K-6 in 2008-09, K-7 in 2009-10, K-8 in 
2010-11 and beyond 

Proposed opening 
month and year 

Aheady open; change proposed to be 
effective July 1, 2008 

Proposed location of 
the school 

6200 San Pablo Avenue, Oakland CA 94608 

Lead Petitioner Gloria Lee, Bay Area VP 

Mailing address: 

Aspire Public Schools 

1001 22nd Avenue, Suite 200 

Oakland, CA 94606 

Phone: 510-434-5000 _ 

Email address: Gloria.lee@aspirepublicschools.org I 



Charter School Petition for Berk.ely Maynard Academy 

The charter school estimates that 21 teachers will be employed bythe charter school during its first year of operation under the materially revised 
charter. 

We, the undersigned teachers, support the material revision of our charter petition and believe the attached material revision merits consideration. 
We hereby petition the Oakland Unified Board of Education and State Administrator to grant a material revision to Aspire Public Schools' Berkely 
Maynard Academy charter pursuant to Education Code Section 47605 beginning July 1, 2008 with the opportunity to request a continuation of the 
charter as described in the Charter Schools Act. The petitioners listed below certify that they are teachers who are meaningfully interested 
in teaching at the School under the materially revised charter petition. The petitioners authorize the Lead Petitioner, Gloria Lee, to make or 
negotiate any amendments to the attached charter necessary to secure approval bythe OUSD governing board and state administrator. 
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Aspire Public Schools (hereafter referred to as "Aspire"), a 501 (c)(3) nonprofit
 
public benefits corporation, was founded in 1998 by experienced educators and
 
entrepreneurs to enrich students' lives and reshape local public school systems. Aspire has 
a four-part mission: 

• To increase the academic performance of California's diverse students 
• To develop effective educators 
• To catalyze change in public schools 
• To share successful practices with other forward-thinking educators 

In accordance with California Charter School Law, Aspire petitions the Oakland 
Unified School District (hereafter referred to as "District") for a K-M..h9rter fClf,tbeAspirf;l" _' -l~~eted: 5 

I ~erkle¥ ~a~nard Academy (bf;lr~9ft~r ~eJ~rr~c! !() g~ ~~~~()oJ,)J!()'!1_te_b!,l,!gry _9.1 _2.9.9.?_ L!.~tn __ ' - - 'j;>=D~e~le~te~d=:=int=em~o~I~~~~~=< 
February 8, 2010.'- ~;>=D=e=le=te=d=:=o~okJ~o=n=d=Ele=m=e=nt~ory~~=; 

The Charter Schools Act of 1992 states that: 

It is the intent of the Legislature... to provide opportunities for teachers, parents, pupils, and
 
community members to establish and maintain schools that operate independently from
 
the existing school district structure, as a method to accomplish all of the following:
 

(a) Improve pupil learning. 

(b) Increase learning opportunities for all pupils, with special emphasis on expanded
 
learning experiences for pupils who are identified as academically low achieving.
 

•
 
(c) Encourage the use of different and innovative teaching methods.
 

(d) Create new professional opportunities for teachers, including the opportunity to be
 
responsible for the learning program at the school site.
 

(e) Provide parents and pupils with expanded choices in the types of educational
 
opportunities that are available within the public school system.
 

(f) Hold the schools established under this part accountable for meeting measurable pupil
 
outcomes, and provide the schools with a method to change from rule-based to
 
performance-based accountability systems.
 

(g) Provide vigorous competition within the public school system to stimulate continual
 
improvements in all public schools.
 

- California Education Code Section 4760 I(a)-(g) 

The School will make important contributions to the legislative goals outlined above.
 
By granting this charter school petition, the District will help fulfill the intent of the Charter
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• 
Schools Act of 1992 ("Charter Schools Act"), while providing students with a small school 
option . 

The Charter Schools Act provides that a petition must contain reasonably 
comprehensive descriptions of the elements described in California Education Code 
Sections 47605(b)(5)(A)-(P). These sections of law and the required descriptions are
 
discussed below.
 

j_ _--_..__ _ _, 
__ .' -- , Formatted: Font: Geometr415 Lt iI .~I~~~rlt AE.q~<::(]tI()rl(]1 Pr()graf!l .' __ __ _ .__ .. _... ..... . l BT, 14 pt ) 

A description of the educational program of the school, designed, among other
 
things, to identify those whom the school is attempting to educate, what it means to be an
 
IIeducated person" in the 21 st century, and how learning best occurs. The goals identified
 
in that program shall include the objective of enabling pupils to become self-motivated,
 
competent, and lifelong learners.
 

If the proposed school will serve high school pupils, a description of how the charter
 
school will inform parents about the transferability of courses to other public high schools
 
and the eligibility of courses to meet college entrance requirements. Courses offered by
 
the charter school that are accredited by the Western Association of Schools and Colleges
 
may be considered transferable and courses approved by the University of California or the
 
California State University as creditable under the "A II to "G" admissions criteria may be
 
considered to meet college entrance requirements.
 

.. California Education Code Section 47605(b){5){A){i) and (ii) 

• 
Population to be Served by the School 

The School will grow to serve approximately ~:?-Q ~!u~.e~!s. i!l_gr(]9~s ~-8.
 
school plans to expand the grades served according to the following schedule:
 

2007-08: K-5 
2008-09: K-6 
2009-10: K-7 
201 0- 11 : K-8,. .... ;:: 

.... ~ Deleted: 5 

'. --I Deleted: . 

The Oakland Unified School District is the sixth largest urban school district in California.
 
According to demographic data compiled by the California Department of Education, the District
 
enrolled 52,501 students in 2002-2003. Of these students, African Americans constitute 43.3%
 
of the district's students, American Indians or Alaska Natives 0.5%, Asians 15.4%, Filipinos 0.8%,
 
Hispanics or Latinos 32.2%, Pacific Islanders 1.1 % and Whites 5.8%. During the 2002-2003
 
school year, students who are classified by the California Department of Education as English
 
Learners made up 33.4% of the District student body. The School seeks to enroll a diverse
 
population of students that reflects the District's demographics.
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• 
Aspire's educational program is based on the instructional needs of our target
 

student profile. Aspire targets the following students:
 

•	 students who are underachieving in core academic subjects and whose performance+- - - -{ Formatted: Indent: Left: 0.25", 
does not match their potential,'	 i Bulleted + Level: 1 + Aligned at: 0" 

+ Tab after: 0.25" + Indent at: 
•	 students whose academic or second language learning needs necessitate a small I 0.25", Tabs: 0.5", List tab + Not at 

10.25"school environment with personalized attention; 

•	 students whose academic or second language learning needs are not being met in
 
a traditional school environment; and
 

•	 students whose diversity represents the community. 

In education, one size does not fit all and Aspire is dedicated to providing students and
 
families in the District with a small school option that can meet their unique needs.
 

The 21 st Century Educated Person 

The fundamental characteristic of the new millennium is ever accelerating change.
 
Information is multiplying as quickly as it is becoming obsolete and ideas are continually revisited,
 
retested and revised. At the same time, the world is becoming increasingly interdependent.
 
These challenges mean that students must learn to learn in order to participate in the dynamic
 
world that is the 21 st Century.
 

• 
The School expects its students to graduate able to collect information, think systematically
 

and critically about that information, create new knowledge and effectively express and apply their
 
thinking to real world problems. The information with which they engage may be a novel, a
 
choreographed dance piece, a set of statistics, a newspaper report, an historical account or a
 
scientific article. The expression of student thinking may come in an essay, a painting, a poem,
 
an oral presentation, a one-act play, a mathematical argument, or a scientific rebuttal. In
 
summary, the School aims to graduate students who have the ability to access, use and analyze
 
information, produce new knowledge and respond critically and thoughtfully.
 

Ultimately, the School intends to equip students with the basic skills, thinking skills, and life 
skills they need to excel in the 21 st Century. Thus, the School will seek to enable its pupils to 
become self-motivated, competent and life-long learners. 

How Learning Best Occurs 

The School's Mission 

The School's mission is to provide all students with an exceptional education that
 
will allow them to excel inside and outside the classroom. The School seeks to achieve this
 
mission by offering students a rigorous core curriculum, an outstanding staff, high
 
standards and expectations, extended instructional hours, and personalized learning
 
opportunities. The School will strive to ensure that students are prepared for college and
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• 
for the 21 st Century world and workplace by helping them develop important basic skills, 
thinking skills, and life skills . 

The School's Program Design Elements 

The School is structured to support high student achievement by creating as many
 
personalized learning opportunities as possible. The following features, which are designed to
 
create a sense of community, a challenging learning environment, and more time for learning,
 
illustrate essential program design elements of the School and reflect Aspire's beliefs about how
 
learning best occurs.
 

A Sense of Community 
Aspire schools are small with small~ICl~s5!~!Q~~e_a!~ S:9r::n.~l:!r:!i!y_'v'{b~r5!_~qc_h_s!l:!c1~r:!tJ~~QQwn-r Deleted:, multi-age--=---­

personally. 

• Small schools 
Research shows that small schools allow students and teachers to develop intensive, 
long-term relationships that enable better conditions for teaching and learning. T. _.' -i Deleted: Aspire schools ore designed 

- \ to serve approximotely 400 students. 

• Small class sizes 
In smaller classes, teachers can give each individual student the time and attention
 
necessary to realize his or her personal academic goals. The School's objective is to
 
maintain a 20: 1 student/teacher ratio in grades K-3 and a 28: 1 student/teacher
 
ratio in grades 4 and above.
 

• 
T . . Deleted: <#>Multi-age Instruction~ 

Heterogeneaus grouping of students A Challenging Learning Environment into classes of marethon one grade 

Aspire provides students with a demanding education program and effective teachers. level enables more personalized 
instruction in a number of ways. First, 
a teacher stays with a student for two 

• Rigorous and challenging education program	 consecutive years and con better tailor 
instruction to the student's individual 

The School is committed to establishing high standards and expectations for all leaming needs. Second, deliberately 

students. Multiple strategies for active learning of academic skills and mastery of a	 heterogeneous grouping forces i 

teachers ta use a variety of i
demanding curriculum with real world connections will support all students.	 instructional strategies, which increases I 

the chances af reaching all students. I 
Third, cantinuing students in a class 

• Highly qualified and supported teachers	 helps incorporate new students, 
decreasing the time required to spend The faculty will consist of well-prepared and certified teachers. All teachers and 
on socialization to class norms.

paraprofessionals will meet the requirements of the No Child Left Behind Act. Faurth, the broadening age range also 

Teachers will be encouraged to pursue National Board Certification within their first decreases the chances that an 
individual child will feel

five years at the School. Professional development and teacher collaboration will be I developmentally "different," 

scheduled on a regular and on-going basis to support teachers throughout their minimizing those psychological barriers 
I to leorning; bath peers and teachers 

career. In establishing a professional teaching environment the School will ensure , appreciate the natural range of skill 

collaborative planning time for teachers to design student focused curriculum, It differences. 1f 

pedagogy and assessment through which students can make connections, deepen 
their understanding of concepts and achieve at high levels. 
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• More Time for Learning 
Aspire provides more learning time for students and uses time effectively to maximize 

in-depth learning. 

•	 Longerschoolday 
Students learn more when they are given more time to learn each day. With more 
time, teachers can create more effective projects to build higher order thinking skills. 
Aspire schools are designed to serve students in kindergarten through five-hour 
school days and students in grades J-12 through seven-and-a-half hour school 
days. As a result, students at the School will receive about one more hour of 
instruction each day than students in traditional public schools. 

•	 Longer school year 
The School will be open for approximately 190 days of instruction, ten days more 
than traditional public schools. Some of these additional days are on Saturdays. 

•	 Tutors 
All students will be assessed and those with specialized literacy needs will be 
supported by a tutoring program. These tutors will be trained by an Aspire Home 
Office employee and have thorough background checks. Each teacher will share 
Aspire and classroom assessment data with the tutor in order to meet the student's 
needs. 

Pedagogical Strategies 

• 
Aspire recognizes that there is no single pedagogical strategy that is best for all 

students. Therefore, the School will employ a range of pedagogies based on "best 
practices" in the field and the most current educational research. By using a variety of 
instructional techniques, we believe our program can meet the needs or students who are 
not currently succeeding. The following variety of instructional methods will provide the 
best opportunities for all students to learn at high levels: 

•	 Guided and Independent Practice: Students will be given multiple structured 
opportunities to practice newly and previously learned skills and knowledge. 
Practice will be massed immediately after explicit instruction. and also distributed 
over the weeks and months following introduction of new skills. Practice increases 
students' retention of the newly learned material. 

•	 Project-based instruction: Projects create opportunities to apply learning to complex 
problems as well as to develop products that require written and oral expression, 
extended research, analysis and synthesis of information, planning, perseverance, 
and organization - all skills that are needed for success in college and the world 
beyond. Projects will also link the curriculum content with students' real world 

8 

•
 



• 
experiences, making learning relevant and valuable to their lives outside of school. 
Research on authentic instruction indicates the importance of connections between 
classroom curriculum and the world beyond the classroom to rate and depth of 
learning and student motivation. Many of the School's projects will be community­
oriented. 

• Integrated curriculum: To facilitate deep learning and connections across subjects 
(e.g., social studies and language arts) teachers will collaborate to integrate themes 
and concepts in designing classes. 

• Culturally appropriate curriculum and instruction: A multicultural curriculum and 
culturally sensitive pedagogy will enable students to appreciate and respect their 
own and each others' heritages and to develop an understanding of multiple 
perspectives. 

• Flexible supports: Many supports will be provided within the classroom, the school 
and community. For example, pedagogical support might include literacy support, 
tutoring across subject areas, and second language learning supports. 

• Diagnostic assessment: Teachers will use a wide range of diagnostic assessments to 
evaluate how students are learning as well as what they are learning. These 
assessments will inform decisions about the curriculum and teaching strategies as 
well as individual supports for students. 

• • Integrated technology: Technology will be used as a tool throughout students' 
courses to provide them access to information and multiple methods of expressing 
their understanding. 

• Integrated arts: Visual and performing arts are woven throughout the curriculum as 
a way to illuminate knowledge in the core subjects. The School will bring the 
community's cultural resources into the classroom. 

• . Authentic experiences: Students learn by applying the scientific method to hands-on 
experiments and by interacting with others on community issues. 

• Direct instruction and inquiry-based instruction: Teachers will teach through both 
direct instruction and inquiry-based instruction. Direct instruction strategies include 
lectures, explanations and demonstrations through which students are asked to 
acquire concepts, instructions and information, learn to take notes, ask questions 
and clarify ideas in a whole class, small group or one-on-one format. Inquiry based 
instruction strategies involve asking students to structure problems, pursue 
information, pose and test hypotheses and draw inferences for themselves. 

i Formatted: Indent: Left: 0.25" 
~~--_._._._.. _.. __._ _-_._.__ __._ _-_..•­
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• Personalized Learning Plans 

In order to ensure that every student is benefiting from the pedagogical practices
 
the School will work with Personalized Learning Plans ("PLP"). The PLP will provide the
 
teacher, parents and student with a common understanding of the studenfs learning style
 
and objectives; all parties may then act based on that understanding. Once each semester
 
the teacher, parent and student will discuss the studenfs learning strengths and
 
weaknesses and set goals for the next semester.
 

~ See Appendix K for Aspire's Humanities Instructional Guidelines Table of Contents 

Supporting All Students 

By working closely with each student and family to develop an appropriate PLP, the
 
School will be able to respond to the needs of every individual student including those who
 
are achieving above or below expected levels, Indeed, the PLP will allow the School to
 
help meet the needs of students with disabilities (who will also have Individualized
 
Education Programs (1IEPs"t as required by lawt English language learners, students
 
achieving substantially above or below grade level expectation, and other special student
 
populations.
 

Support for English Language Learners 

• The School is committed to the success if its English Language Learner population, and 
supports will be offered both within academic classes and in supplemental settings for 
students who need additional support for English language learning. The School will meet 
all applicable legal requirements for English Learners ("EL"), related to annual notification 
to parents, student identification, placement, program options, English Learner and core 
content instruction, teacher qualifications and training, re-c1assification to fluent English 
proficient status, monitoring and evaluating program effectiveness, and standardized 
testing reguirements. The School will implement policies to assure proper placement, 
evaluation, and communication regarding EL's and the rights of students and parents. 

/ i Deleted:. Aspire's English Language \i 
~n_gJi~~ _L9!19l,J99~ !-~gr:n~~s_ ~UI_~~ L~'!1~r:S~9 _i':l J_ng!i~~ ~lt~ _aAdjtlC?n_aJ / / . Leadr~estrs Wetil! receAsive ~e?lsliVe sUPIPa~th Ij 

h· " I d d' , , I d' b 'Id' d' I an In ru Ian. p"ewl campywiteac Ing strategies inC u e rn Its core program, inC u rng: UI Ing on stu ents cu ture, all federal, state, and judicial 
language and experience; teaching the second language through content; practicing mandates ~or English Leamers. 

, , , ,. , Students will be assessed on on annual 
English cooperative problem-solVing groups; allOWing community language norms rn basis by the Califomia English 
informal learning situations' and using computers and peer tutors to enhance language, Language Develapment Test 

" , II Teachers will be trainedII I ("CELDT").
All students will have access to the core content, English Language Development ( ELD ) Iby the Aspire Assessment Analyst on 
and Specially Designed Academic Instruction in English ("SDAI E") support will be offered administration afthe CELDT and 

reclassification of students. ~ 

I ~ 
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• 
both in academic classes and in supplemental settings for students who need additional 
support for academic content and English language learning. 

Aspire will seek to hire faculty who have received Cross-Cultural Language 
Acquisition Design ("CLAD") training. In addition, staff will receive training in 
personalizing the instruction of English Language Learners through SDAIE, Guided
 
Language Acquisition Design ("GLAD") and sheltered English techniques. Ongoing
 
coaching by our literacy and math coaches will also address the needs of English 
Language Learners. 

Families of English Language Learners will be supported in a variety of ways. Three
 
to five Saturday Schools will focus on supporting students in their learning. All materials,
 
parent conferences and presentations will be translated into appropriate languages.
 
Parents and guardians will also be notified of student classifications of their student's
 
language acquisition.
 

Home Language Survey
 
The School will administer the home language survey upon a student's initial
 
enrollment into the School (on enrollment forms). Students in the country less then
 
twelve months will be given the Aprenda assessment to determine the student's
 
primary language proficiency.
 

• 
CELDT Testing
 

All students who indicate that their home language is other than English will be
 
given the California English Language Development Test ("CELDT") tested within
 
thirty days of initial enrollment and at least annually thereafter between July 1 and
 
October 31 st until re-designated as fluent English proficient. The School will notify
 
all parents of its responsibility for CELDT testing and of CELDT results within thirty
 
days of receiving results from the publisher. The CELDT shall be used to fulfill the
 
requirements under the No Child Left Behind Act for annual English proficiency 
testing. 

Reclassification Procedures 
Reclassification procedures utilize multiple criteria in determining whether to classify 
a pupil as proficient in English including, but not limited to, all of the following: 

Assessment of language proficiency using an objective assessment instrument + .. - - ..·f Formatted: Indent: Left: OS',IHanging: 0.25", Bulleted + Level: 1including, but not limited to, the CELDT; I + Aligned at: 0.5" + Tab after: 
Participation of the pupil's classroom teachers and any other certificated staff I0.25" + Indent at: 0.5", Tabs: Not at 

0.25"with direct responsibility for teaching or placement decisions of the pupil to 
evaluate the pupil's curriculum mastery; 
Parental opinion and consultation, achieved through notice to parents or 
guardians of the language reclassification and placement including a description 
of the reclassification process and the parents opportunity to participate, and 
encouragement of the participation of parents or guardians in the 
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• 
reclassification procedure including seeking their opinion and consultation 
during the reclassification process. 
Comparison of the pupil's performance in basic skills against an empirically 
established range of performance and basic skills based upon the performance 
of English proficient pupils of the same age that demonstrate to others that the 
pupil is sufficiently proficient in English to participate effectively in a curriculum 
designed for pupils of the same age whose native language is English. 

-+ See Appendix L for Chart mapping ELD Standards with Aspire Instructional
 
Guidelines.
 

Ongoing Assessment of EL Students
 
The School's use of achievement data will also drive the instruction and professional
 
development as it relates to English Language Learners. The school will analyze the
 
achievement data by this subgroup. continue to assess the students through
 
teacher-designed assessments and Aspire's benchmark assessments. The results
 
from the California Standards Test may also be reviewed with the School's Advisory
 
Committee. This Advisorv Committee would then have input into the plan for
 

Deleted: Support for Special supporting English Language Learners. If appropriate, an English Language Action 
/ Education Students V 

Committee will be formed. ~ 

Aspire supports all special education 
students in compliance with state and 
federal laws. No student wili be denied 
admission to the School because sthe A. 'sLJppOrt forStud~r1ts_w.i!h_l:)isa~Ui!ie~ _____ _ ._._ .... _ 

.... - .- .-j is in need of special education services. 
Governing Law: Notwithstanding Section 47651, all state and federal funding for Aspire will comply with the federai 

• 
mandate of the "least restrictive special education apportioned on behalf of pupils enrolled in a charter school shall be 
environment", meaning the school will 

included in the allocation plan adopted pursuant to subdivision mof Section 56195.7 make every attempt to educate special 
education students along with their or Section 56836.05, or both, by the special education local plan area that includes the ' 
non-disabled peers. 11 

charter school. 11 
I Aspire's education program will include- California Education Code Section 47642 

instructional strategies and systems 
which will support students with special 
education needs. The PLP will oliowOverview 
the teacher, student and parent to 

The School shall comply with all applicable State and Federal Laws in serving shore information and create a 
program which meets the student'sstudents with disabilities, including, but not limited to, Section 504 of the 
personal needs. It may include teacher 

Rehabilitation Act ("Section 504"), the Americans with Disabilities Act ("ADA") and interventions for a student or a list of 
student outcomes. The language artsthe Individuals with Disabilities in Education Improvement Act ("IDEIA"). 
and math programs focus on 
differentiating instruction for students. 
The prafessionol development of allUpon its opening in the 2008-2009 academic year. the School shall be categorized 
teachers focuses on making the 

as a member of the Aspire local education agency ("LEA") in conformity with curriculum fit the needs of every child 
, in the classraom. 11Education Code Section 47641 (a). The Aspire LEA is a member of the EI Dorado 

11 
County Office of Education ("EDCOE") Special Education Local Plan Area ! I Aspire is dedicated to working with the 

~ I District to provide needed services to("SELPA"). ,I special education students as detailed 
',( in their IEPs.1I 
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• 
The School shall comply with all state and federal laws related to the provision of 
special education instruction and related services and all SELPA policies and 
procedures: and shall utilize appropriate SELPA forms. 

The Charter School shall be solely responsible for its compliance with the IDEIA 
Section 504 and the ADA The facilities to be utilized by the Charter School shall 
be accessible for all students with disabilities. 

Section 504 of the Rehabilitation Act 
The School recognizes its legal responsibility to ensure that no qualified person with 
a disability shall, on the basis of disability, be excluded from participation, be denied 
the benefits of, or otherwise be subjected to discrimination under any program of 
the School. Any student, who has an objectively identified disability which 
substantially limits a major life activity including but not limited to learning, is 
eligible for accommodation by the School. 

A 504 team will be assembled by the Principal and shall include the 
parent/guardian, the student (where appropriate) and other qualified persons 
knowledgeable about the student, the meaning of the evaluation data, placement 
options, and accommodations. The 504 team will review the student's existing 
records; including academic, social and behavioral records, and is responsible for 
making a determination as to whether an evaluation for 504 services is appropriate. 
If the student has already been evaluated under the IDEIA but found ineligible for 
special education instruction or related services under the IDEJA those evaluations 
may be used to help determine eligibility under Section 504. The student 
evaluation shall be carried out by the 504 team who will evaluate the nature of the 

• 
student's disability and the impact upon the student's education. This evaluation 
will include consideration of any behaviors that interfere with regular participation in 
the educational program and/or activities. The 504 team may also consider the 
following information in its evaluation: 

Tests and other evaluation materials that have been validated for the specific 
purpose for which they are used and are administered by trained personnel. 

Tests and other evaluation materials include those tailored to assess specific areas 
of educational need. and not merely those which are designed to provide a single 
general intelligent quotient. 

Tests are selected and administered to ensure that when a test is administered to a 
student with impaired sensory, manual or speaking skills, the test results accurately 
reflect the student's aptitude or achievement level, or whatever factor the test 
purports to measure, rather than reflecting the student's impaired sensory, manual 
or speaking skills. 
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The final determination of whether the student will or will not be identified as a 
person with a disability is made by the 504 team in writing and notice is given in 
writing to the parent or guardian of the student in their primary language along with 
the procedural safeguards available to them. If during the evaluation, the 504 
team obtains information indicating possible eligibility of the student for special 
education per the IDEIA, a referral for assessment under the IDEIA will be made by 
the 504 team. 

If the student is found by the 504 team to have a disability under Section 504, the 
504 team shall be responsible for determining what if any, accommodations or 
services are needed to ensure that the student receives the free and appropriate 
public education ("FAPE"). In developing the 504 Plan. the 504 team shall 
consider all relevant information utilized during the evaluation ofthe student 
drawing upon a variety of sources, including, but not limited to, assessments 
conducted by the School's professional staff. 

The 504 Plan shall describe the Section 504 disability and any program 
accommodations, modifications or services that may be necessary. 

All 504 team participants, parents, guardians, teachers and any other participants 
in the student's education must have a copy of each student's 504 Plan. A copy of 
the 504 Plan shall be maintained in the student's file. Each student's 504 Plan will 
be reviewed at least once per year to determine the appropriateness of the Plan, 
needed modifications to the plan, and continued eligibility. 

Services for Students under the IDEIA 
Aspire Public Schools is a LEA member of the EDCOE SELPA. 

,§eginning in the 2008-2009 academic year, subject to ggreement by OU?D. the 
School shall participate as a member of the Aspire Public Schools LEA in the 
EDCOE SELPA in accordance with Education Code section 47641 (a). All schools in 
the Aspire Public Schools LEA make the following assurances: 

Free Appropriate Public Education - The School will assure that a free 
appropriate public education shall be provided to all enrolled students including 
children with disabilities who have been suspended or expelled from school. 
Child Find - The School will assure that all students with disabilities are 
identified. 
Full Educational Opportunity- The School will assure that all students with 
disabilities have access to the full range of programs available to non-disabled 
students. 
Least Restrictive Environment - The School will assure that students with 
disabilities are educated with students who are not disabled to the maximum 
extent appropriate. This will be addressed through the use of supplementary aids 
and services in the general education environment. 
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• 
Individualized Education Program - The School will assure that an Individualized 
Education Plan is developed, reviewed and revised for each child who is eligible. 
Assessments - The School will assure that an IEP review shall be conducted on 
an annual basis at a minimum. In addition a reassessment shall be conducted 
at least once every three years, and more often if conditions warrant or 
requested by the student's parents or teacher. Parents will receive reports on 
their individual student's IEP goals and progress at the IEP meeting and student­
led conferences. 
Confidentiality and Procedural Safeguards - The School will assure that the 
confidentiality of identifiable data shall be protected at collection, storage, 
disclosure and destruction. In addition, students and their parents shall be 
provided with safeguards through the identification evaluation and placement 
process and provisions for a free appropriate public education. 
Personnel Standards - The School will attract, recruit and hire appropriately 
trained and credentialed personnel to provide special education services to 
children with disabilities. 
State Assessments - The School will assure that students with disabilities either 
under the Individuals with Disabilities Improvement Act ("IDEIA") or Section 504 
are included in State assessment programs with appropriate accommodations 
and modifications when necessary and appropriate. These assessments include, 
but are not limited to, the CAHSEE, the California Standards Test, and the CAT 
6. 

• 
In addition, the School shall comply with the EDCOE Local Master Plan and 
perform all corrective actions deemed necessary by Aspire Public Schools and/or the 
EDCOE SELPA. The Director of Special Education at Aspire Public Schools will work 
with the School to develop an annual budget, hire necessary staff, contract for 
appropriate services and document the qualifications and competency of school 
leadership to meet the special education compliance and quality requirements. 

The Director of Special Education, the Program Specialist and other team members 
will work with the EDCOE leadership to provide monthly professional development 
that builds the capacity of the special education staff in the areas of promising 
instructional practices, compliance with state and federal statutes, reporting 
requirements and use of instructional data. In addition, all staff members will be 
provided annual professional development about practices that support the needs of 
special education students in the least restrictive environment. To assist the 
profeSSional development of the professional team at Aspire Public Schools the 
organization will maintain an annual membership to CARS Plus. 

Since Aspire Public Schools will operate as an LEA of the EDCOE SELPA in 
accordance with Education Code section 47641 (a), the District shall have no 
responsibility to ensure that the students who attend Aspire Public Schools are 
provided a free appropriate public education. 
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• 
In accordance with state and federal law. each student eligible under the IDEIA will 
be provided a free and appropriate education in the least restrictive environment. 
The decisions regarding the specific services each student will receive are the 
responsibility of the Individualized Education Program Team. The team includes the 
involvement of parents and the decisions are formulated in a written plan (referred 
to as an IEP). 

All incoming students participate in a series of diagnostic assessments in Language 
Arts and mathematics. Through an extensive use ofthe Student Study Team 
process and comprehensive professional development about the characteristics of 
special education handicapping conditions and the referral process. parents and 
students have extensive opportunities to be served. 

Aspire supports all special education students in compliance with state and federal 
laws. No student will be denied admission to the School because he or she is in 
need of special education services. 

Support for Under-performing Students 

The School will have high expectations for all students and is committed to working 
with students who are not meeting outcomes to help them achieve at expected levels. 
Students who perform below the school-determined acceptable level will be able to 
participate in afterschool tutoring. In addition, the key elements of our education program 
(small schools, small class sizes, longer school day and year, Advisory groups, etc.) are 
designed to meet the needs of under-performing students. 

• 
All student achievement data will be disaggregated by English Language Learners, 

ethnicity, socioeconomic level and gender by Aspire's Home Office, the school, the grade 
level and the classroom teacher. Powerschool will hold all critical student achievement 
information. Students not making adequate yearly progress on internal Aspire assessments 
and the STAR will be referred for tutoring, a Student Success Team, reading intervention or 
any other appropriate safety net. 

Curriculum 

The curriculum at the School will both develop a foundation of basic skills and 
cultivate higher-order thinking skills; it will be simultaneously rigorous and relevant to 
students; it will foster interdisciplinary thinking across subject areas. The School's 
educational program will place special emphasis on ensuring that all students cultivate 
strong literacy skills beginning in kindergarten 

The School Curriculum 

Aspire implements effective curriculum packages created by other parties, 
complementary to the Aspire system, and aligned to the California state standards. The 
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• 
Aspire educational program is research-based and complies with the No Child Left Behind 
Act. 

•	 Language Arts: To help students develop strong literacy skills, Aspire uses a 
comprehensive language arts curriculum based on meeting students' personal 
reading and writing needs through individual and small group instruction. Students 
progress through a series of guided reading lessons based on each student's 
instructional level. The writing instruction is based on the Six Traits of Writing from 
the North West Regional Laboratory: ideas, organization, voice, word choice, 
sentence fluency, and conventions. Special attention will be given to building a 
strong literacy foundation for all students early in the primary grades. The progress 
of ELL students will be specifically monitored to ensure that they are making good 
progress in their literacy development, as well as any other students who are 
working below grade level standards. 

The School will use the Houghton Mifflin language arts materials for K-5; in grades 
6-8 the school will use WriteSource and a selection of novels and other literature. 
These materials are based on the California state standards. The Aspire Language 
Arts Instructional Guidelines give teachers the necessary guidance for implementing 
the program K-8. (See Appendix I.) 

•	 Mathematics: The Aspire math curriculum is based on the California state standards 
for mathematics. Currently, Aspire uses the Harcourt Brace mathematics program 
for K-5 and the College Preparatory Mathematics (CPM) curriculum for 6-12. 

T h~cuEr!cui LJ rll rll (]terials set,€2<I?Elct(]ti ons ~ igh!. LJ~Els. re(]llifElpr()~ lerllst().crf:)(Jte. 
learning opportunities, and uses information technology extensively. The Aspire 

• 
Mathematics Instructional Guidelines give teachers the necessary guidance for 
implementing the program. (See Appendix J.) 

•	 Science: The Aspire program integrates science and social studies in thematic units. 
The units emphasize investigation using the scientific method (generating 
hypotheses and designing experiments to test the hypotheses), and focus on 
application of the scientific method to everyday life. The content is aligned with the 
California State Framework. These interdisciplinary units have been created and 
tested by the School. In addition, the school will use Full Option Science System 
(FOSS) kits and the Harcourt! Holt Reinhart and Winston texts as resources. 

•	 Social Studies: The social studies content at Aspire, integrated into thematic units 
with language arts, is designed to help students make sense of their everyday life in 
the midst of complex social, economic and political forces. The curriculum helps 
students become historically literate (including culture, geography, politics, 
economics, and ethics) and active, informed citizens (including U.S. policy and 
effective research techniques). The School will use History Alive and Teachers 
Curriculum Institute as materials and resources. 
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• Visual and Performing Arts: Appreciation and participation in the arts are essential• to each student's development. To inspire students, to help ideas come to life by 
using multiple intelligences, and to ensure cultural literacy, the arts are integrated 
into the thematic units of each class. 

•	 Life Skills: To be successful in the real world, students need to be able to work 
effectively together, listen to each other, make good decisions and lead respectfully. 
Aspire incorporates these "life skills" throughout the curriculum. Teachers will both 
model good behavior and explicitly guide students in learning how to cooperate and 
collaborate. The School will implement the AVID program to support the 
development life skills, study skills and college preparation. 

•	 Other subjects: Health instruction is primarily addressed through science units. 
Physical education and music are integrated into the units with the assistance of 
additional teachers.
 

Curriculum Resources bv Middle School Subiect and Grade
 
.~na.lish 

Seedfolks; QgY.,.,~y~.JiQQk 

al§Jgek MYlbaJQgy;HQiJ.s_e 
on Mango Street; Julius 
Caesar; WriteSource 

The Giver' The CanterbLITy 
Tales' Literature Circle 

•	 
selections on Medieval 
TID~WriteSoLlrce 

Gathering Blue' My Brother 
Sam is Dead' Famous 
American Poems; Roll of 
Thlinder, Hear Me Cry~ 

~l.t~.SS,LlJ.~ 

s'acial Stucli~s Mgth 
I"§"Q.chef?._C.~,tr~ld.I..!J..m CaJ)~g;Lf'L<mQ.rQtQr:y .8.~.Pl.r.g__$_cie'1.f..~..& 

ImtiJ.litg,;AnclenLl'Ia.rig, MathemQ1!csJ2-lioill!tigm IechDQIQgy.'!'nE9.mte..cl 
History Alive for Algebra Year I Science 
j,Jterqture Circle selections EQ~S 
on Egypt India, Greece, H.9.lt,.BlnehaJ:Lang..!:Y.im1gt:l 
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documents 
Teachers Curriculum 

Institute; The Medieval 
World: primary documents 

Teachers Curriculum 
Institllte; The United States 
Through Industrialism, 
Mgnffu.st Destiny 
F~H:n,Q!J.?....t\m.~..ds;.9_rJ. 
Speeches: primo'Y 
documents 

College Preparatory 

Mathematics: Foundations 
for Algebra Year 2 

College Preparatory 
Mathematics Moth 1, 
Algebra 

Aspire Science & 
Technology Integrated 
Science 

fQ~ 
ttQ!t,JThl~ba!.tqncll'limJq!J 

Aspire Science & 
Technology Integrated 
Science 

FQ~5 
.!jgJJJ....R1D~.b.9...r.:t ..QD...g....Wln:?:.\Q!l 

In designing lessons, educators are also able to share and access resources through MyAspire, 
Aspire's Intranet. 

-+ Please see Appendix M-P for examples of curriculum materials for core academic subjects ('----_..._-_....-._-._._--_.__..._..--..., 
available on Aspire's Intranet, including samples of: gacing guide, I::sselltiaIV()cll~ullll",!3o()~.... .. ··t Deleted: Pacing Guides J 
List and description of AVID. 'u _ u u _ u u u u u _ u u_ .....{ Deleted: and Instructional Guidelines, 1

"-__•.__. .•.__....._ ..._. .. ..__...1 

Assessment 
Assessment allows the School to observe individual student progress, determine the efficacy of 
individual teachers, and evaluate the success of the program as a whole. Multiple assessments 
will be used because no single assessment provides sufficient information on students' learning 
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• 
in the three outcomes (basic skills, thinking skills, life skills). Students will assessed through
 
state and nationally recognized tests (e.g. California High School Exit Exam. California Subject
 
Matter Tests. SAT tests), Aspire-designed benchmark and/or interim assessments (e.g. 3-5
 
cumulative standards-aligned assessments of standards given periodicallY during the school year,
 
including math, reading, writing. and science), dav-to-day teacher-designed assessments (e.g.
 
quizzes, unit tests), qualitative observations of tile process of learning (e.g. teachers' anecdotal 
notes, student reflection logs. internship mentor reports). and exanlination of final products. 

~ See Appendix Q for Aspire assessment calendars 
,---------~ 
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Informing Parents about the Transferability of Courses to Other Public High Schools and
 
the Eligibility of Courses to Meet College Entrance Requirements.
 

The school will not be serving high school students. 
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The measurable pupil outcomes identified for use by the charter school. "Pupil
 
outcomes, " for purposes of this part, means the extent to which all pupils of the school
 
demonstrate that they have attained the skills, knowledge, and attitudes specified as goals
 
in the school's educational program.
 

- California Education Code Section 47605(b)(5)(B) 

• 
An Aspire education provides students with access to opportunities for success in
 

future endeavors - in higher education, work, and citizenship. Through personalized
 
learning experiences, students master basic skills, acquire the thinking skills needed for the
 
rigorous work of the real world, and develop productive life skills. The School's educational
 
program is designed to help all of its students to develop the following measurable pupil
 
outcomes:
 

A.	 Basic Skills; Students will master at least grade level competency in the four core
 
subjects: mathematics, science, history-social science, and English-language arts.
 

B.	 Thinking Skills: Students will apply classroom learning to real world experiences or
 
problems in a relevant and valuable way, using higher-order thinking skills (such as
 
critical thinking, creativity, decision-making, problem solving, reasoning, and
 
knowing how to learn).
 

C.	 Life Skills: Students will develop personal qualities of individual responsibility,
 
intellectual curiosity, sociability, self-management, confidence, and integrity.l
 

\ Based on important workplace skills as determined by the U.S. Department of Labor Secretary's Commission on
 
Achieving Necessary Skills (SCANS), Learning a Living: A Blueprintfor High Performance. April, 1992.
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• 
These student exit outcomes will be further subdivided into specific standards at 

different grade and skill levels. These specific grade and skill-level standards will 
incorporate those included in the California state content and performance standards. 

In order to best serve our students and community, the School will continue to 
examine and refine its list of student outcomes over time to reflect the School's mission 
and any changes to state or local standards. 

Element C: Methods to Assess Pupil Progress Toward Meeting Outcomes .' _·-1 Formatted: Font: GeOmetr415Ul• -- - - - - - - - - -- - - - - - - - - - - - - - - - - .._- - ... - - - - - - -- - - - - - - - - - - - _. - - - - - .- - - - - - - - - - l BT, 14 pt	 ) 

The method by which pupil progress in meeting those pupil outcomes is to be
 
measured.
 

- California Education Code Section 47605(b)(5)(C) 

Aspire's academic program is standards-based and data driven. The California
 
state content and performance standards and multiple sources of data form the basis of
 
the School's teachings. Performance assessments will be evaluated with the use of
 
common benchmarks and rubrics and will be analyzed on a regular basis to help drive the
 
School's educational program. The rubrics will be used to inform students and parents
 
about the standards for student work. Both teachers and students will use the rubric to
 
score the work and make improvements. Rubrics used throughout the year will show
 
growth over time.
 

The data collected from the assessments below is used to evaluate student progress,
 
to identify ways to improve learning, and to measure pupil progress in meeting the desired
 
pupil outcomes in terms of their basic skills, thinking skills, and life skills.
 

• 
A. Basic Skills: In order to demonstrate basic skills, students will be assessed in each of
 

the core subjects by classroom assessments and the tests utilized in California's
 
Standardized Testing and Reporting (STAR) Program. Pupil progress in developing
 
basic skills will be measured by:
 

•	 the percentage of students passing core academic classes; and 
•	 the percentage of students meeting state standards based on STAR. The 

following table shows the goals for our students scoring proficient or 
advanced proficient on the California Standards Test: 

CST 
Scores 

% Proficient or 
Advanced 

Testing 
Year 

English/ 
Language Arts Mathematics 

2005 
47% 54% 

2006 
59% 62% 

2007 
70% 70% 
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• B. Thinking Skills: Students will demonstrate thinking skills in the four core subject 
areas and in selected elective courses through interdisciplinary projects. Pupil 
progress in applying thinking skills will be measured by: 

•	 the percentage of students meeting interdisciplinary project requirements. 
Rubrics based on Newmann's standards for rigor will be used to assess the 
final projects. 

C.	 Life Skills: Students will demonstrate life skills through regular attendance at School, 
participating in co-/extra-curricular activities, and continuing/graduating from the 
School. Pupil progress in developing life skills will be measured by: 

•	 the School's attendance rate; 
•	 the percentage of students participating in co-/extra-curricular activities; and 

•	 the School's continuation/graduation rate. 

D. Schoolwide Performance Goals: The School will also aim to achieve the following 
schoolwide performance goals: 

•	 The School will aim to meet or exceed its schoolwide annual Academic 
Performance Index ("API") growth targets. 

•	 The School will aim to have its numerically significant subgroups 
demonstrate comparable improvement in meeting or exceeding their annual 
API growth targets. 

• 
E. Collecting, Analyzing, and Reporting Data: The School will collect and analyze data 

on student achievement on a regular basis and will provide student achievement 
data to staff, parents and guardians, and the District in the following manner: 

•	 Staff will receive data on student achievement during staff meetings and will 
use this data to help monitor and improve the School's education program. 

•	 Parents and guardians will receive data on student achievement when they 
meet with their child's teacher to develop, modify, or review their child's PLP. 

•	 The District will receive data on student achievement through School reports 
and/or presentations to the District's Board of Education. These reports 
and/or presentations will occur at least twice during the School's five year 
charter period and will include formative and summative data to 
demonstrate that the School is meeting state performance standards. 

Aspire uses the State Testing and Assessment Reports to assist in identifying 
strengths and weaknesses at a student, classroom, grade level, school and organization. 
Additionally, the SABE/2 and the California Physical Fitness test will be administered and 
used to inform the school program. Every summer the School will have a staff retreat 
where the data will be analyzed. Schoolwide plans for professional development will be 
based on these plans. 
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The School will use many in-house assessments which inform daily instruction.
 

Three Aspire assessments provide the best benchmarks of a studenfs progress towards
 
reaching the state standards.
 

Developmental Reading Assessment C'DRAII 
) 

This reading assessment is used at all grade levelsJ<:-5.(]r:Jd isstronglyencouraged 
for grades 6-8. It not only allows a teacher to listen for decoding, fluency and strategies, it 
also allows a teacher to measure comprehension. The DRA levels span to show 
incremental reading growth. For 1<-5. Aspire has set benchmarks for every grade level. 
Teachers turn in the scores three times a year. Each teacher has similar weekly 
assessments that she/he uses in the classroom for instruction. 

Aspire Reading Assessment 
Three times a year every ~tud~.mt in the school takes a reading benchmark assessment 
based on the CST. These assessments are analvzed by the teacher, grade level team, 
school, and across Aspire so that teachers can identify areas of focus for individual 
students and groups. 

Aspire Writing Assessment 

Three times a year every student in the school takes a writing benchmark 
assessment based on the CST and a writing assessment based on a prompt. The prompts 
change and are aligned with the genres specific to the grade level standards. The papers 
are scored with other Aspire staff including teachers and instructional coaches to insure 
validity of scores. The rubric for scoring is aligned with the writing rubric used by the state. 
Benchmarks are set for every grade level. These .CI?ses?rnentS(]rc=cr1alyzeg .e(]cbti ll1e they 
are given. 

Aspire Math Assessment 

Every student (K-Jl)_ !(].kc=~ hpi!"~b~!1l;;~m<Jr:k_~.!J.:tb 9~~e_s~m~ !1t~J~(~s~g ..a_n,t.he__sP.~~ifi~ 
grade level standards. In addition, students are administered a problem-solving 
assessment whichjr:Jc:ILJgc=~ ~oth coll1 PLJt(]tion and a problell1 solving section~ -r-he . 
computation is scored by the classroom teacher. The problem solving is solved with Aspire 
teachers and instructional coaches. A task analysis is done of every paper, so that teachers 
can identify standards that need to be retaught. 

If any student is not making sufficient progress to meet the benchmarks created by 
Aspire, teachers, parents or administrators begin a Student Success Team. From this 
meeting an action plan is created to support the student. 

Compliance with state-mandated assessments 
The School shall meet all statewide standards and conduct the student assessments 
required pursuant to Education Code Section 60605 and 60851 t and any other statewide 
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standards authorized in statute, or student assessments applicable to students in non­
charter public. schools. Aspire Home Office staff oversees the administration of all 
applicable state-mandated assessments such as STAR, CELDT and the CAHSEE. 

Assessment Modifications and Ac£.ommodations 
As described in Section II, The School will assure that students with disabilities either under 
the Individuals with Disabilities Improvement Act ("IDEIA") or Section 504 are included in 
State assessment programs with appropriate accommodations and modifications when 
necessOlY and appropriate. These assessments incll,lde, but are not limited to.<-!he 
CAHSEE, the California Standards Test, and the CAT 6. 

Element D: Governance Structure of School ... __ ..__.. __.. _._.._.H _ _._ __ ._ _ . 

The governance structure of the school, including, but not limited to, the process to be 
followed by the school to ensure parental involvement. 

- California Education Code Section 47605(b)(5)(O) 

Governance Structure of the School 

The School will be an independent charter school governed by the Aspire Board of 
Directors. The current Aspire Board of Directors are listed in Appendix A and Aspire's 
Articles of Incorporation are attached as Appendix B. As provided by California's Charter 
School Act, the governing board of the District shall be entitled to one representative on 
the Aspire Board of Directors. 

Aspire is governed by the Board of Directors in accordance with California's Charter 
Schools Act and the Nonprofit Public Benefit Corporation Law. The School will be 
governed pursuant to the bylaws adopted by the incorporators, as subsequently amended 
pursuant to the amendment process specified in the bylaws. 

Aspire is non-sectarian in its programs, admissions policies, employment practices, 
and all other operations, shall not charge tuition, and shall not discriminate against any 
student or employee on the basis of race, ethnicity, national origin, gender, sexual 
orientation or disability. 

Aspire complies with all applicable federal, state and local laws applicable to its 
operation and will comply with the District guidelines and requirements for charter schools. 
It will retain its own legal counsel when necessary. It will purchase and maintain as 
necessary general liability, property, workers' compensation and unemployment insurance 
policies. 

Governance ofAspire Public Schools 

The Aspire Board of Directors consists of a maximum of 11 regular members plus 
one seat for every sponsoring district. The Board of Directors is responsible for establishing 
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broad policies that affect all Aspire schools. For example, the Board of Directors and its 
Executive Committee may set policies related to staff hiring, benefits and compensation, 
conditions for student suspension or expulsion, controversial issues that affect more than 
one school site and teacher, and principal and staff compensation criteria. Members of the 
Board may also participate in raising funds and increasing public awareness of Aspire's 
work. 

Parent and Community Involvement 

Aspire encourages all groups to participate in and share responsibility for the 
educational process and educational results. In order to achieve this important end, the 
School gives local control to an Advisory School Council ("ASC"), consisting of parent and 
school representatives. The ASC participates in developing school policies and sharing in 
efforts to engage the support of the community. The ASC makes recommendations about 
issues related to the school and participates in reviewing parental and community 
concerns. The ASC consists of representatives of the following parties: the principal, 
teachers, and parents. The principal is responsible for communicating all ASC policy 
recommendations to the Aspire Board of Directors. 

Additional Opportunities for Parent Involvement 

•	 Parents, students and teachers meet at least twice a year to plan and assess the 
students' learning progress and determine goals 

•	 Exhibition panels - parents sit on panels to judge student work 

• 
• School and staff evaluations - parents fill out a survey each year evaluating the 

strengths and weaknesses they identify with the program at the School 

•	 Student-led conferences - students lead conferences on their work during the year 
to keep parents informed 

•	 Volunteer opportunities at the School - various opportunities arise for parents to 
volunteer at the School. For example, parents have the opportunity to help in 
classrooms, lead extra-curricular activities, assist in event planning, attend study 
trips and serve on parent committees 

•	 Fundraising - parents and community members work with the school to raise 
additional resources to support students and the school program 

•	 Advocacy - parents and community members communicate the school design and 
outcomes to the public, educators and policy makers and advocate for necessary 
policies and resources 

Addressing Parent Concerns and Complaints 
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Aspire is committed to working with parents to address parental concerns and
 

complaints. Parents are encouraged to share their ideas and concerns with the School and
 
Aspire throughout the school year. In addition, an Ombudsman serves as an objective,
 
third party resource for parents or community members who wish to express a grievance to
 
Aspire about the School. The Ombudsman, a respected community leader from the
 
School's local community, uses his/her discretion to ameliorate specific parental concerns
 
and may choose to discuss the problem with Aspire's Board of Directors in serious cases.
 
Also, Aspire has established a formal complaint process to address any parent complaints
 
about the employees or employment practices ofthe organization. Aspire's Community
 
Complaint Procedures and Community Complaint Form are attached as Appendix C.
 

Commitment to a Discrimination-free and Harassment-free Education 

Asp[reandtheSch()()1 arecomrnittEld!o pr.ovidil'lgas(Jfe,discrirnil'l(Jti()n-freeand ... _.... '1 Formatted: Font: Geometr41S Lt BT 

harassment-free education to its students. and the School shall not discriminate against 
any pupil on the basis of the characteristics listed in Section 220 (actual or perceived 
disability, gender, nationality, race or ethnicity, religion, sexual orientation, or any other 
characteristic that is contained in the definition of hate crimes set forth in Section 422.55 
of the Penal Code or association with an individual who has any of the aforementioned 
cha racteristics). 
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applicable provisions of law, including credential requirements outlined in the Charter 
Schools Act. As provided in the Charter Schools Act, the School may choose not to require 
credentials for teachers in noncore, noncollege preparatory courses (e.g. music, physical 
education, various electives, etc.). The educational and skill level qualifications and job 
descriptions of teachers to be employed in the School shall meet the educational goals as 
outlined by this charter petition. 

The School's key staff members (Principal, Office Manager, and Teachers) will meet
 
the following qualifications:
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Principal Qualifications 

The School's Principal will be the instructional leader at the School and will be • responsible for helping the School and students achieve the outcomes outlined in this 
charter petition. The Principal will have the following qualifications: 

Required knowledge, skills, and abilities: 
_- Superb communication and community-building skills .-- - _11 Formatted: Indent: Firstli~e:-'0 

Bulleted + Level: 1 + Aligned at: I 
_-__Deep knowledge of curriculum development~P!~gr9~g~sIg!].,J:I!l~ ":' -. 0.25" + Tab after: 0.5" + Indent at: II' 

instructional leadership ", ; 0.5" .. ) 

I
_- A record of success in developing teachers \ 1 Formatted: Indent: Left: 0.5", 1 

Hanging: 0.5", Bulleted + Level: 1 + ! 
_-__Entrepreneurial passion , Aligned at: 0.25" + Tab after: OS' i 

'-.. '-.. ~dent at: 0.5", Tabs: Not at OS' J 
'" rDel~ted: ~~d' _..... "- ,Required educational!eve!: 

~-_-__Masters in education is highly desirable '{ Formatted: Indent: First line: 0", 
I Bulleted + Level: 1 + Aligned at: 

\ ] 0.25" + Tab after: 0.5" + Indent at: 
Required experience: \~ J. \ 
_e__5 plus years teaching and administrative experience~erQblyK-..a "'. i Formatted: Indent: First line: 0", I 

_e Experience in performance assessment .. '. \ II Bulleted + Level: 1 + Aligned at: I 
," 0.25" + Tab after: OS' + Indent at: , 

" ' \ '--__._ .._ .. ._ _. II OS' -J 
~ , ":+ ~E!e Appen~i~ R for Bioqr(Jphy 9! EO~rlclirlg Principa) . _. _. _ Formatted: Indent: Left: 0.5", I 

Hanging: 0.5", Bulleted + Level: 1 + I 
Aligned at: 0.25" + Tab after: 0.5" I

Office Manager Qualifications + Indent at: 0.5", Tabs: Not at 0.5" , 

•
\ 
\ Formatted: Indent: First line: 0", 

The School's Office Manager will be responsible for overall front office activities, will " Bulleted + Level: 1 + Aligned at: 
, 0.25" + Tab after: 0.5" + Indent at: 

report to the Principal, and will work with students, parents, and outside parties. The \ 0.5" ----.-J 
Office Manager will have the following qualifications: 1Formatted: Font: Geometr415 Lt BT ) 

Required knowledge, skills, and abilities: 
Formatted: Indent: First line: 0", 
Bulleted + Level: 1 + Aiigned at: 

_-__Strong organizational, time management, and multi-tasking skills 
_-__Strong interpersonal and communication skills 0.25" + Tab after: 0.5" + Indent at: 
_-__Expedience in office management capacity 0.5" 

_-__Ability to work independently as well as with a team 
_-__Fluency in Spanish is highly desirable 

Required educational level: 
Formatted: Indent: First line: 0", 
Bulleted + Level: 1 + Aligned at: 
0.25" + Tab after: 0.5" + Indent at: 

_-__AA degree or equivalent work experience 

0.5"Required experience: 
_-__3 plus years in fast-paced administrative support position 1Formatted: Indent: First line: 0", 

I Bulleted + Level: 1 + Aligned at: _-__Experience in school front office preferable I0.25" + Tab after: 0.5" + Indent at: 
_-__Proficiency with Microsoft Office lQ:?" 
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Teacher Qualifications 

Criteria forthe selection of teachers are adapted from the five standards used for 
certification from the National Board for Professional Teaching Standards. During the 
hiring process, candidates are evaluated using these standards: 

_l._Committed to students and learning 
LKnowledgeable about their subject matter 
LSkilled in management of learning 
LRefiective in their practice 
~Community-oriented 

In addition, teachers of core, college preparatory courses at the School will be 
required to hold a California Commission on Teacher Credentialing certificate, permit, or 
other document equivalent to that which a teacher in other public schools would be 
required to hold. Teachers who are hired to teach a specific subject (ex. math) will be 
required to hold a subject-specific credential or permit from the California Commission on 
Teacher Credentialing. 

Teacher Hiring 

As a public charter school organization with a clearly defined focus, Aspire tends to 
attract educators interested in working in more accountable, innovative, collaborative 
environments-teachers and principals who are themselves educational entrepreneurs. A 
rigorous and sound process for selecting from the pool of teacher candidates is essential. 
Aspire's multiple-stage approach includes: a resume screen; interview with a site hiring 
committee (discussed below); demonstration lesson with students; and reference checks . 

The principal will be in charge of School hiring decisions and may have the 
opportunity to work with other staff and community members in making these decisions. 
The School may utilize a hiring team that includes some or all of the following individuals: 

•	 Principal: Chairs the hiring committee and makes all final decisions on hiring for the 
School. 

•	 Office Manager: Helps organize the process and paper trail, including: scheduling 
candidates for interviews and demonstration lessons; collecting score sheets; 
coordinating with current staff or participating students for demonstration lessons; 
and sending decline candidates' paperwork to Aspire. 

•	 Teachers: Actively participate in evaluating candidates through interview and 
demonstration lesson observation. 

•	 Parents: Actively participate in evaluating candidates through the interview process, 
observe demonstration lessons and provide input. 

Professional Development 
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Once teachers are hired, Aspire invests in their continued professional development. 
Teachers new to Aspire participate in 3 weeks of summer and school year training to 
become fluent in the Aspire education program; four days on literacy instruction, three 
days on math instruction; two days on rigorous interdisciplinary instruction; two days of 
multiage instruction; one day on parent engagement and three days with other team 
members examining student data. Each subject training includes professional 
development about assessing student achievement, classroom management and 
differentiating instruction. 

In addition, Aspire conducts several school-year workshops in specific areas. The 
School Principal, in his/her capacity as instructional leader, provides on-site coaching. 
Teachers are organized into teams, led by an experienced "lead teacher" who has the skills 
to mentor others. Teachers are then able to collaborate and support each other to reach 
the Schools' and individual students' learning goals. Aspire also has instructional coaches 
who provide additional support, provide one-on-one consultation, conduct experience­
based group sessions (e.g. New Teacher Support Program), and guide educators in their 
application for certification from the National Board for Professional Teaching Standards. 
Teachers are evaluated by their School Principal at least twice a year according to criteria 
that are based on National Board Certification. The "Aspire Public Schools Educator 
Evaluation" is attached as Appendix E. 

I .~I~!!1~':I~ ~.~ !:!~~I!~ _a.n~ _S_af~!y P~o~e<:ll::lr~~ _ ______. __ 
The procedures that the school will follow to ensure the health and safety of pupils and 

staff. These procedures shall include the requirement that each employee of the school 
furnish the school with a criminal record summary as described in Section 44237. 

•
 - California Education Code Section 47605(b)(5)(F)
 

In order to provide safety for all students and staff members. all Aspire schools implement 
appropriate and comprehensive health and safety procedures and risk management policies, 
designed in consultation with Aspire's insurance carriers and risk management experts. 

The foHowing is a summarv of the health and safetv policies orthe School: 

Procedures [or Background Check~ 

Employees and contractors of the School will be required to submit to a criminal backgrOlmd 
check and furnish a criminal record summary as required by Education Code 44237 and 45125.1. 
New emplovees not possessing a valid California Teaching Credential must submit two sets of 
fingerprints to the California Department of Justice for the purpose ofobtaining a criminal record 
summary. The Principal and Aspire Human Resources department shall monitor compliance 
with this policy. Individuals who will volunteer at the School outside ohlle direct sll~rvision of 
a credentialed employee shall be fingerprinted and receive background clearance prior to 
volunteering. 
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• 
Role olStaffas Mandated Child Abuse Reporters 
All non-certificated and certificated staff will be mandated child abuse reporters and will follow 
all applicable reporting laws and the same policies and procedures used by the District. 

TB Testing 
All School staff and voltmteers will be tested for tuberculosis prior to commencing employment 
and working with students as required bv Education Code Section 49406. 

Immunizations 
All students enrolled and staff will be required to provide records documenting immunizations as 
is required at public schools pursuant to Health and Safetv Code Section 120325-120375, and 
Title 17, California Code of Regulations Section 6000-6075. 

Medication in School 
The School will adhere to Education Code Section 49423 regarding administration Qfmedication 
in school., 

Vision. Hearing. Scoliosis 
Students will be screened for vision, hearing and scoliosis. The School will adhere to Education 
Code Section 49450, et seq., as applicable to the grade levels served by the school. 

Blood-borne Pathogens 
The School shall meet state and federal standards for dealing with blood borne pathogens and 
other potentially infectious materials in the work place. The School has a written infectious 
control plan designed to protect employees and students from possible infection due to contact 
with blood borne viruses. including human immunodeficiencv virus ("lIlY") and hepatitis B 
vims ("HBV"). Whenever exposed to blood or other bodily fluids through injury or accident, 

•
 
staff and students shall follow the latest medical protocol for disinfecting procedures.
 

Drug-Free / Alcohol-Free / Smoke-free Environment
 
The School shall be a drug-, alcohol- and tobacco-free workplace.
 

Facilitv Safety 
The School shall comply with Education Code Section 47610 by either utilizing facilities that are 
compliant with the Field Act or facilities that are compliant with the State Building Code. The 
School agrees to test sprinkler systems, tire extinguishers, and fire alanns annually at its facilities 
to ensure that thev are maintained in an operable condition at all times. The School shall conduct 
fire drills at least annually. 

Comprehensive Anti-Harassment Polices and Procedures 
The School is committed to proyiding a school that is free from sexual harassment. as well as 
any harassment based upon such factors as race, religion, creed. color, national origin. ancestJ'Y., 
age, medical condition, marital status, sexual orientation, or disability. The School has developed 
a comprehensive policv to prevent and immediatelv remediate any concerns about sexual 
discrimination or harassment at the Charter School (including emplovee to employee, employee 
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to student, and student to employee misconduct). Misconduct of this nature is verv serious and 
will be addressed in accordance with the School Anti-harassment policy. 

Comprehensive School Safety Plan 
The School shall adhere to a Comprehensive School Safety Plan drafted specitic<ll]y to the needs 
of the school site in conjunction with law enforcement and the Fire Marshall. This handbook 
shall include, but not be limited to the following responses: e.g. earthquakes, floods, shootings, 
and electricitv loss. 

-+ See Appendix F for Comprehensive School Safety Plan 

,Element G: Means ._______to Achieve Racial/Ethnic Balance " of District_I _ 

The means by which the school will achieve a racial and ethnic balance among its' .'I 
pupils that is reflective of the general population residing within the territorial jurisdiction of '\ 
the school district to which the charler petition is submitted. 

- California Education Code Section 47605(b)(5)(G) 

Aspire will strive to ensure that the student population at the School will be reflective 
of the general population residing within the territorial jurisdiction of the District. Aspire will 
monitor the racial and ethnic balance among its students on an annual basis and will 
engage in a variety of means and strategies to try to achieve a racially and ethnically 
diverse student population. These strategies will include: 

•	 Enrollment timeline and process that allow for a broad-based recruiting and
 
application process
 

•	 Outreach efforts via neighborhood groups, community organizations, churches and 
other leadership organizations 

•	 Marketing brochures and/or TV/radio public service advertisements targeted toward 
diverse populations and, when needed, in various languages 

Element H: Admission Requirements._--------- --- --- _._._--------- ­
Admission requirements, if applicable. 

- California Education Code Section 47605(b)(5)(H) 

The School will actively recruit a diverse student population from the District and 
surrounding areas who understand and value the School's mission and are committed to 
the School's instructional and operational philosophy. 

The School identifies the following admission requirements: 

~	 Students will be considered for admission without regard to race, ethnicity, national 
origin, gender, disability, achievement level, or any other prohibited classification. The 
school is open to all students. 
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Section 44237: Fingerprints and 
Criminal Records Summary. Each new 
employee having contact with minor 
students must submittwo sets of 
fingerprints to the Deportment of 
Justice for the purpose of obtaining a 
criminal record summary. Faculty end 
stoff will also be examined for 
tuberculosis as described in Education 
Code Section 44237. The above 
requirements constitute conditions of 
employment. ~ 

All new students will be required to 
show proof of necessary immunizations 
as a condition of School admittance to 
the some extent as would apply if 
pupils attended non-charter public 
schools, The School will provide 
screening of students' vision and 
hearing and the screening of students 
for scoliosis to the some extent as 
would be required if students attended 
a non-charter public school. Records 
of stoff and student immunizations will 
be mointoined.1f 
Aspire is committed to providing 0 safe 
school environment and the School will 
develop a comprehensive school safety 
plan that is specific to the School site. 
This plan will address conceivable 

,;1\ emergency situations, e.g., 
\~l earthquakes, floods, shootings, and 
11;\ electricity loss. The template for the 
:::', School's Emergency Preparedness and 
:::: Disaster Plans is attached as Appendix 

;1;1 F.~
 
'.' Additionally, the School will deveiop
 
:::: plans for OSHA mandated policies,
 
1\1 1 safe school pions, illness and injury
 
11\1 prevention plan and hazardous
 
;1,~; materials communication pions. ~
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• 
~ Admission to the School shall not be determined according to the student's place of 

residence, or that of his or her parent or guardian, within the state of California. 

~	 Admission preference sholl first be given to students attending the charter school, and 
students with siblings admitted to the School. 

~	 Next preference will be given to students residing in the Golden Gate Elementary
 
School attendance area.
 

~	 Admission preference for all remaining students shall be given to students residing in
 
the District. If the number of students in the District interested in attending the School
 
exceeds the School's capacity, a public random lottery will be held.
 

~	 Admission to the School for all remaining openings sholl be open to any resident of the
 
State of California. If the number of students who are interested in attending the
 
School exceeds the School's remaining capacity, a public random lottery of those pupils
 
will be held.
 

~	 Based on the lottery (or lotteries), on annual wait list will be kept at the School. As
 
openings become available during the school year, preference will be given to those in
 
order of the wait list.
 

~	 Admission tests will not be required; however, assessments will be administered to
 
determine individual instructional programs once students are admitted. These tests
 
will serve as diagnostics of students' reading, writing and math skills.
 

, .. 1Formatted: Font: Geometr41S Lt 
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The manner in which annual, independent, financial audits shall be conducted, which 

• 
shall employ generally accepted accounting principles, and the manner in which audit 
exceptions and deficiencies shall be resolved to the satisfaction of the chartering authority. 

- California Education Code Section 47605(b)(5)(I) 

An annual fiscal audit, required under the Charter Schools Act, will be conducted by 
an auditor with experience in education finance and will use generally accepted accounting 
principles. The Chief Financial Officer of Aspire is responsible for contracting with the 
independent auditor and the Controller of Aspire is responsible for overseeing the 
independent audit. Aspire will share the results with the District's Administrative Director of 
Business Services or designated staff and any other entities (such as the State Board of 
Education, the California Department of Education, the County Office of Education, or any 
other agency as the State Board of Education may direct) as required by law. The 
Executive Committee of the Aspire Board of Directors will resolve audit exceptions and 
deficiencies in a timely fashion. All exceptions and deficiencies and their remedies will be 
communicated to the District in a timely matter. 

Aspire will receive funding pursuant to provisions of the California Education Code
 
and will opt to receive its funding directly from the state. Any funds due to the school that
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flow through the District shall be forwarded to Aspire in a timely fashion. During the term 
of this charter petition, Aspire and the District will negotiate in good faith to develop a 
internal charter Memorandum of Understanding that establishes the specific financial and 
service relationship between the two parties. 

The District shall provide and/or perform the supervisory oversight tasks and duties 
specified and/or necessary for the implementation of this charter for a fee that will not 
exceed one percent of the average daily attendance funds provided to the school pursuant 
to the terms of the Charter School Act. 

The District agrees to allow Aspire to separately purchase administrative or other 
goods or services from the District or other vendors. The specific terms and cost of 
administrative or other goods or services purchased from the District shall be contained in 
the Memorandum of Understanding. 

To the extent required by law, Aspire agrees to cooperate with the District in order 
to facilitate compliance with the Public Records Act (Government Code Section 6250) and 
the Brown Act (Government Code Section 54950). 

Aspire shall promptly respond to all reasonable inquiries, including, but not limited 
to, inquiries regarding its financial records, from the District, the County Office of 
Education ("COE"), and/or from the Superintendent of Public Instruction and shall consult 
with the District, COE, and/or the Superintendent of Public Instruction regarding any 
inquiries. Aspire will provide the District with present and future line item budgets for the 
School as required by the District and will meet all other financial reporting requirements as 
outlined in charter law and the Memorandum of Understanding, including an audited 
financial statement by December 15. 

• I ..~I~!l:!~'::'! ~:_ ~~pll_ ~l}~p~,::,~i9.!1.- g~~ _~~pl}'-siq,::, 
The procedures by which pupils can be suspended or expelled. 
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- California Education Code Section 47605(b)(5)(j) 

The procedures for suspension and expulsion of the School's students will 
substantially comply with the procedures identified in the California Education Code. The 
policies and procedures for suspension and expulsion will be periodically reviewed and the 
list of offenses for which students are subject to suspension and expulsion will be modified 
as necessary. See Appendix G for a detailed description of the suspension and expulsion 
policy and procedures that the School plans to follow. The School will notify the District of 
any expulsions. The School will account for suspended or expelled students in its average 
daily attendance accounting as proVided by law. 
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Due Process for Students with Disabilities 
The School will comply with all federal laws regarding student discipline for children with 
disabilities and will stay apprised of any developments in the IDEIA legislation. If a student 
with disabilities or a student under a 504 plan has an Individual Education Plan (IEP) or 
504 Plan that includes disciplinary gUidelines. that student will be disciplined according to 
these guidelines. Students whose IEP or 504 Plan does not include specific disciplinary 
guidelines may be disciplined in accordance with the standard suspension and expulsion 
policies. provided that the students with disabilities receive the due process afforded to 
them by federal law. Students with IEPs may not be suspended for more than ten (l0) 
cum ulative days without having an IEP team meeting to determine the sufficiency of their 
IEP, a possible functional behavior assessment or a Behavior Manifestation meeting to 
revise the student's IEP. 

A special education student being considered for expulsion may be suspended for up to ten 
(l 0) cumulative days pending assessment and an IEP / Section 504 Team meeting. At any 
juncture during the up to 10 days of suspension, a duly constituted IEP 1Section 504 Team 
will conduct a Manifestation Determination Review to determine if the behavior causing 
the suspension and/or expulsion recommendation is related to the student's disability. The 
parent/guardian shall be notified of their right to attend this meeting at least 48 hours prior 
to the meeting. If the behavior is a result of the disability. the Team will develop a new IE P 
and determine the least restrictive environment placement for the implementation of that 
plan, or. in the case of 504 disabled students, the Team will implement a new placement. 
If the IE? Team determines the student's disability is not a causal factor for the behavior 
that resulted in the suspension and/or expulsion recommendation and the student is 
expelled. the student will receive the services or sets of services enumerated in his/her IEP 
during the time of the suspension/expulsion as provided by state and federal law. The 

• 
suspension may also be extende.d through placement in an interim, alternative placement 
as described in the EDCOE SELPA Local Plan pending final decision by the Aspire 
Executive Committee on a recommendation for expulsion. 

If the parent/guardian disagrees with the decision of the IEP 1504 Team, he/she has a 
right to a due process hearing which must be initiated within 15 days of the decision of the 
team. The expulsion hearing shall not be conducted, and the 30-day exp,qlsion 
proceedings time limit shall not commence, until after completion of the due process 
hearing and appeals. Special Education students who are expelled are still entitled to a 
Free and Appropriate Education based on their IEP, and should receive, as appropriate, a 
functional behavioral assessment, and behavioral intervention services and modifications. 
that are designed to address the behavior violation so that it does not recur. 

A child who has not been determined to be eligible for special education and related 
services and who has engaged in behavior that violated a code of student conduct, may 
assert any of the due process protections provided in federal law if the school has 
knowledge that the child was a child with a disability before the behavior that precipitated 
the disciplinary action occurred. An LEA must be deemed to have knowledge that a child 
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is a child with a disability if before the behavior that precipitated the disciplinary action 
occurred­
(1) The parent of the child expressed conCern in writing to supervisory or administrative 
personnel of the appropriate educational agency, or a teacher of the child, that the child is 
in need of special education and related services; 
(2) The parent of the child requested a special education evaluation and assessment; 
(3) The teacher of the child, or other personnel of the LEA, expressed specific concerns 
about a pattern of behavior 

.~I~'!l~~t ~: _~~~ir:.e_~~r1! _?y's!~rn .. . . 
The manner by which staff members of the charter schools will be covered by the 

State Teachers' Retirement System, the Public Employees' Retirement System, or federal 
socia! security. 

- California Education Code Section 47605(b)(5)(K) 

All employees of Aspire who qualify for membership in STRS (including teachers 
and other qualified certificated employees) or PERS (including the Office Manager and 
other qualified classified staff) shall be covered under the appropriate system. Employees 
will contribute at the rate established by STRS or PERS. The Payroll/Benefits Manager of 
Aspire will work with the COE to ensure that appropriate arrangements for the coverage 
have been made. All employees who are not members of STRS must contribute to the 
federal social security system. 

Aspire will make all employer contributions as required by STRS, PERS and the
 
federal social security. Aspire will also make contributions for workers' compensation
 
insurance, unemployment insurance and any other payroll obligations of an employer.
 

I .~I~~~~! ~~ At!~~~<:I!:l~~ ~1!~~~C!tl~~s 
The public school attendance alternatives for pupils residing within the school district 

who choose not to attend charter schools. 

- California Education Code Section 47605(b)(5)(L) 

Students who opt not to attend the School may attend other district schools or 
pursue an inter-district transfer in accordance with existing enrollment and transfer policies 
of their district or county of residence. The parent or guardian of each student enrolled in 
the charter school shall have no right to admission in a particular school of any local 
educational agency (or program of any local educational agency) as a consequence of 
enrollment in the School, except to the extent that such a right is extended by the local 
educational agency. 
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A description of the rights of any employee of the school district upon leaving the 
employment of the school district to work in a charter school, and of any rights of return to 
the school district after employment at a charter school. 

- California Education Code Section 47605(b)(5)(M) 

The right to leave the District and take employment at the School, as well as the
 
right to return to the District for School employees who were previously District employees,
 
will be as specified in District policies, procedures or collective bargaining agreements
 
addressing this issue with respect to charter schools operated as nonprofit public benefit
 
corporations under Education Code Section 47604.
 

The rights of employees to leave another LEA or another organization will be as
 
specified in their previous LEA or organization.
 

I .~I~~~f]! N:_ glsRLlt~_ '3~~C?Lu_t~q'2 P!9~~9~!~~	 ~ ~" ~~ed: Font: Geometr415 Lt 

The procedures to be followed by the charter school and the entity granting the '
 
charter to resolve disputes relating to provisions of the charter.
 

- California Education Code Section 47605(b)(5)(N) 

APS is committed to working with the OUSD in a spirit of cooperation. APS maintains a
 
policy that it is willing to refer matters which are unable to be resolved by APS and any
 
school district to mediation at standard cost to be shared equally by the parties (not
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A declaration whether or not the charter school shall be deemed the exclusive
 
public school employer of the employees of the charter school for the purposes of the
 
Educational Employment Relations Act (Chapter 10.7 (commencing with Section 3540) of
 
Division 4 of Title 4 of Title 1 of the Government Code).
 

- California Education Code Section 47605(b)(5)(O) 

For the purposes of the Educational Employment Relations Act, Aspire is deemed
 
the exclusive public school employer of the employees of the School.
 

• 
including attorney's fees). In the event of such a dispute, APS invites the OUSD to 
participate in such a mediation, but APS acknowledges that the OUSD is under no 
obligation to do so. 
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• 
A description of the procedures to be used if the charter school closes. The
 

procedures shall ensure a final audit of the school to determine the disposition of all assets
 
and liabilities of the charter school, including plans for disposing of any net assets and for
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the maintenance and transfer of pupil records. 
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Parents will also be provided with a certified packet of student information that will 
include the closure notice, grade reports, discipline records, immunization records, and 
other appropriate information. 

Notification to Receiving Districts 

The School will notify each school district that is responsible for providing education 
services so that the receiving district may assist in facilitating student transfers. Notice will 
include student names, date of birth and current grade level. 

Student and School Records Retention and Transfer 

The School will facilitate the timely transfer of student records to each student's 
district of eligibility or school to which the student will transfer. The School and the District 
will assist parents in the transfer of their students to other appropriate schools. In the event 
that the School is unable to transfer student records for any reason, the School will 
maintain them in a safe and secure location and will provide authorized District employees 
with access to these records. The School will maintain all school records, including 
financial and attendance records, for a reasonable period and in compliance with 
Education Code section 49062 after the School closure. 

Financial Close-Out 

• 

Aspire will have an independent audit of the School completed within 6 months 
after the closure of the School. This may coincide with the regular annual audit of Aspire. 
The purpose of the audit is to determine the net assets or net liabilities of the School. The 
audit will include an accounting of all School assets, including cash and accounts 
receivable and an inventory of property, equipment, and supplies. The audit will also 
include an accounting of all School liabilities, including any accounts receivable, loans, 
and unpaid staff compensation. It may also include any reductions in apportionments as a 
result of audit findings or other investigations. The audit will also assess the disposition of 
any restricted funds received by or due to the School. The cost of the audit will be 
considered a liability of the School. 

In addition to this final audit, the School will also submit any required year-end 
financial reports to the CDE and the District in the form and time frame required. These 
reports will be submitted as soon as possible after the closure action, but no later than the 
required deadline for reporting for the fiscal year. 

Dissolution ofAssets 

Upon completion of the final audit, Aspire will develop a plan for the repayment of 
any liabilities, or the disbursement of any remaining assets of the School. To the extent 
feasible, any assets of the School will be liquidated to payoff any outstanding liabilities and 
any remaining restricted assets, such as grant funds and restricted categorical funds, will 
be returned to their source. This plan will be forwarded to the District within 30 days of the 
final audit. 
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If Aspire is not operating and does not plan to continue operating this School or any• other schools, the corporation will be dissolved and its net assets will be transferred 
according to its Articles of Incorporation and Bylaws. 

Term of Charter Petition 

A charter may be granted pursuant to Sections 41605... for a period not to exceed five 
years. A charter granted by a school district governing board...may be granted one or 
more subsequent renewals by that entity. Each renewal shall be for a period of five years. 
A material revision of the provisions of a charter petition may be made only wffh the 
approval of the authority that granted the charter. The authority that granted the charter 
may inspect or observe any part of the charter school at any time. 

- California Education Code Section 41601(a)(1) 

The School's Charter shall granted on February 9,2005 and expire five years 
thereafter. Any amendments to School's Charter shall be made by the mutual agreement 
of the governing board of Aspire and the District. Aspire may present a petition to renew 
or materially amend the Charter at any time, and the District agrees to respond to such 
petitions pursuant to the process, criteria and timelines specified in Education Code Section 
47605 or its successors. 

NOTE: Renewal petition will not be accepted prior to 270 days before charter expiration. 

• Interpreting the Charter 

All terms of the Charter that can be interpreted as within the intent of the California 
Education Code shall be interpreted in such a manner. 

The terms of this charter are severable. In the event that any of the provisions are 
determined to be unenforceable or invalid for any reason, the remainder of the charter 
shall remain in effect, unless otherwise mutually agreed by Aspire and the District. The 
District and Aspire agree to meet to discuss and resolve any issues or differences relating to 
invalidated provisions in a timely, good faith fashion. 

Revoking the Charter 

A charter may be revoked by the authority that granted the charter under this chapter if 
the authority finds that the charter school did any of the following: (1) Committed a 
material violation of any of the conditions, standards, or procedures set forth in the charter. 
(2) Failed to meet or pursue any of the pupil outcomes identified in the charter. (3) Failed 
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to meet generally accepted accounting principles, or engaged in fiscal mismanagement. ( Deleted: Special Education~ 
(4) Violated any provision of law. 'I Notwithstanding Section 47651, all 

:! state and federal funding for special 
! I education apportioned on behalf of 

Prior to revocation, the authority that granted the charter shall notify the charter public "! pupils enrolled in a charter school shall 
.' i be induded in the allocation plan school of any violation of this section and give the school a reasonable opportunity to cure , i adopted pursuant to subdivision (i) of 

the violation, unless the authority determines, in writing, that the violation constitutes a i Section 56195.7 or Section 56836.05,
! or bath, by the special education local severe and imminent threat to the health or safety of the pupils. ! plan area that indudes the charter 
! schaal.~ 
: - California Education Code Section - California Education Code Section 47607(b)(I)-(4) and 47607(c) i 47642~ 

I Ail students with disabilities attending 
i Aspire will be accorded a free, The District agrees to act in good faith to notify the School in writing of any violation i appropriate a nd public education , 

that may result in the revocation of the Charter and, if the violation does not constitute a : ("FAPE"). Disability will not be used as I 
I a criterion for non-eligibility for Isevere and imminent threat to the health or safety of the pupils, to provide a reasonable i enrollment. Aspire will comply with all 

opportunity to cure such a violation. In such a situation, Aspire and the District shall follow i reg ulatory special education 
I requirements of the Californiathe laws and procedures in the California Education Code. ! Education Code, the' ndividuals with 
! Disabilities Education Act ("I DEA"),
!Section 504 of the Rehabilitation Act 

.oi_s!ri~ LmpQct _~<::e<?r:t _... ..... __ .... .. .. .. .. ._ ... i of 1973, Title II of the Americans with 
i Disabilities Act, and any other laws, 

The governing board of a school district shall require that the petitioner or petitioners \ ! regulations, and policies of civil rights 
I enforced by the Califomia Department Iprovide information regarding the proposed operation and potential effects of the school, I 
; of Education or the U.S. Deportment of !
 

including, but not limited to, the facilities to be utilized by the school, the manner in which \ ! Education Office of Civil Rights .
 
I ("OCR"). These cooperative ,
administrative services of the school are to be provided, and potential civil liability effects, if \ I arrangements may include, but are not I 

any, upon the school and upon the school district. The description of the facilities to be \ !limited to, the following:~ ' I [ Open communications between Aspire used by the charter school shall specify where the school intends to locate. The petitioner ~ ! and the District to ensure that students 
or petitioners shall also be required to proVide financial statements that include a proposed \ i with exceptional needs are identified 

! and that their needs are evaluoted andfirst-year operational budget including start-up costs; and cash-flow and financial h 

• 
! served in compliance with any and all 

projections for the first three years of operation. i~ ! applicable laws. Unless otherwise 
~ Iagreed, the relationship that will exist 
r: i for special education between the- California Education Code Section 47605(g) 
(I ! School and the District sholl be 
i,' ! identical with other public schools in 
'If i the District;lI 

Facilities	 \\I~ IDelivery of special education services 
,;, ! either at the site of the School or sites 

The School will be located at 6200 San Pablo Avenue, Oakland, California.	 ~\\ I maintained by the District. These 
1~1 I arrangements may need to be 
U !developed on a case-by-case basis and 
~~~ I reviewed and modified on a regularAdministrative Services : I basis and in coordination with 
:,~ i applicable laws and individual 
:' ! education plans. All students with Aspire has an experienced administrative staff that handles a variety of "back ::', !disabilities at the School must be able 

office" services like payroll, accounting, and purchasing. Aspire will be responsible for all ;;\ J to access a full range of services and 
1\:) placement options, including of its own personnel salary and benefit plans, provisions and costs. In the event that any 
;:!~ 1 assessment and services for students 

administrative services are to be provided by the District, the specifics will be agreed to in a II.!} with low-incidence and severe I 

Memorandum of Understanding between Aspire and the District. ~\L~~~.~.?il!~=.~i~ _....... .. _.__ c:::Iill 
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• 
Aspire, a 501 (c)(3) nonprofit corporation, is responsible for matters of civil and 

financial liability resulting from the operation of the School. The District will not be liable 
for the debts or obligations of the School and the School will hold the District harmless 
from all matters of civil liability for its operation under this charter. The School shall be 
responsible for its own costs and attorney's fees during its operation under the charter and 
shall be fully liable for such costs, including those that extend beyond the term of the 
charter that resulted from any claims filed that were associated with the School. 

Aspire assumes these responsibilities and will purchase and maintain as necessary 
general liability, property, workers' compensation and unemployment insurance policies. 
The insurance coverage shall meet insurance standards and amounts as set forth in a 
certificate of insurance or other appropriate document satisfactory to the District Risk 
Manager and as approved during charter school operations. Aspire will be responsible for 
claims resulting from charter school operations that are made during or after existence of 
the charter school. 

The School shall be responsible for all supplies and equipment that it purchased 
and, in the event of loss by fire, disaster, or theft, the District shall have no responsibility for 
such items. Further, the District shall have no responsibility for losses of student property 
for any reason whatsoever and the School shall hold the District fully harmless from any 
such losses. 

Financial Statements 

See Appendix H. 

• 
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AFFIRMATIONS/ASSURANCES. 
As the authorized lead petitioner, I, Gloria Lee. hereby certify that the information 
submitted in this application for a charter for the materigJrevision of a California public 
charter schoo/, named Berkely Maynard Academy, to be located within the Oakland 
Unified School District boundaries, is true to the best of my knowledge and beli~f; I also 
certify that this application does not constitute the conversion of a private school to the 
status of a public charter school; and further. I understand that if awarded a material 
revision, the Charter School: 

Shall meet all statewide standards and conduct the student assessments required, 
pursuant to Education Code Section 60605 and 60851, and any other statewide 
standards authorized in statute, or student assessments applicable to students in non­
charter public schools. 

Shall be deemed the exclusive public school employer of the employees of the Berkeley" 
Maynard Academy for purposes of the Educational Employment Relations Act. 

Shall be non-sectarian in its programs, admissions policies, employment practices, and •.
 

all other operations.
 

Shall not charge tuition.
 

Shall admit all students who wish to attend Berkely Maynard Academy, and who submit·"
 
a timely application. unless the Charter School receives a greater number of 
applications than there are spaces for students, in which case admission shall be 

. d h h bl' d d' Ad .. h Chdetermme t roug a pu IC ran om rawJnQ..Q£9cess. mIssIon to t e arter 
School shall not be determined by the place of residence of the child or his or her 
parents. 

Shall not discriminate on the basis of race, ethnicity. national origin. gender, sexygJ 
orientation or disability. 

Shall adhere to all provisions of federal law related to students with disabilities 
including, but not limited to, Section 504 of the Rehabilitation Act of 1974, Title 11 of 
the Americans with Disabilities Act of 1990 and the Individuals with Disabilities in 
Education Improvement Act of 2004. 

Shall meet all requirements for employment set forth in applicable provisions of law, 
including, but not limited to credentials. as necessary. 

Shall ensure that teachers in the Charter School hold a Commission on Teacher 
Credentialing certificate. permit, or other document equivalent to that which a teacher 
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in other public schools are reguired to hold. As allowed by statute, flexibility will be 
given to non-core, non-college preparatory teachers . 

Shall at all times maintain all necessary and appropriate insurance coverage. .- -[ Formatted: Indent: Left: 0",0- - -

IHanging: 0.25", Bulleted + Level: 1 
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Shall, for each fiscal year, offer at a minimum, the number of minutes of instruction per"'- ~_ I+ Indent at: 0" 

grade level as required by Education Code Section 47612.5(a)( 1)(AHD) -~ -j:-=F=o=rm~a~tt~e~d:~I~nd~e~nt~:L=e=ft:=o="~,=====< 
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Shall notify the superintendent of the school district if a pupil is expelled or leaves the i + Indent at: 0" 

charter school without graduating or com pleting the school year for any reason, 'i Formatted: Indent: Left: 0", 
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health information. 
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APS Board of Directors 

Don Shalvey Co-founder and C.E.O., Aspire Public Schools
 
Linda Darling-Hammond Professor, Stanford University School of Education
 
Beth Hunkapiller President, San Carlos School District Board
 
Melvin J. Kaplan CEO, Wellington Financial Group
 
Michael Machado Assemblyman, California District 17
 
Steven Merrill Partner, Benchmark Capital
 
Steve Poizner President, SnapTrak
 
John Stremple Former Superintendent of the Dept. of Defense Schools
 

APS Staff 

Don Shalvey, Ed.D., CEO and Founder with over thirty years of experience in public
 
education as superintendent, principal, classroom teacher and counselor
 

Gloria Lee, MBA and Masters in Education, Chief Operating Officer with experience in
 
business strategy, entrepreneurial ventures and educational organizations
 

Elise Darwish, Masters in Education, Chief Education Officer with experience as a teacher,
 
administrator and curriculum coordinator
 

• 
Heather Kirkpatrick, Ph.D. in Education, Secondary Education Consultant with experience
 
in teaching at the secondary and post secondary levels and non-profit organizational
 
development
 

Charles Robitaille, Director of Real Estate with over thirty years experience in commercial 
real estate development throughout the United States 

Partners, Investors and Supporters 

Aspire Public Schools has partnered with experts who serve as enormous assets in
 
our work to build and sustain excellent schools. Co-founder Reed Hastings is the CEO of
 
Netflix and a leader in California education policy. Governor Davis appointed Mr. Hastings
 
to the State Board of Education. Following his appointment Mr. Hastings stepped down
 
from his Aspire Public Schools Board of Director's seat.
 

Some of our other partners include: 

Stanford University School of Education 
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National Board for Professional Teaching Standards 
Oakland Community Organizations 
California Associated Network of Educational Charters (CAN EC) 
California Small Schools Network 

Some of our lead investors include: 

Bill & Melinda Gates Foundation 
New Schools Venture Fund 
Reed Hastings & Patty Quillin 
John & Ann Doerr 
The Draper Foundation 
Bruce & Elizabeth Dunlevie 
Beth & Mike Hunkapiller 
Walter S. Johnson Foundation 
Steven Merrill 
Steve & Carol Poizner 
Bernard Lee Schwartz Foundation 
Stuart Foundation 
TOSA Foundation 
Walton Family Foundation 
California Department of Education 
Anonymous (2) 
K & F Baxter Family Foundation 
Families for Academic Excellence 
Hedco Foundation 

• 
Bob & Joanne Kagle 
Sam & Margarita Kingsland 
James & Rebecca Morgan Family Foundation 
Peninsula Community Foundation 
UPS Community Council 

Some of our supporters (those who provide us with in-kind contributions) include: 
Hardy Web Design 
Hewlett-Packard Company 
Latham and Watkins 
Littler, Mendelson, Fastiff, Tichy & Mathiason 
McKinsey & Company 
Wilson Sonsini Goodrich & Rosati 
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ARTICLES OF INCORPOKA..TION
 
OF
 

Li?-iTVERSITY PV1ILIC SCHOOLS
 

A c.A.LIFOR.1'\LA. PUBLIC BE.r..'EFIT CORl'ORA.TION 

ON1:: The uame Qftbis cO'PorE-tim! is Uciversil)' Fi.lblic Schools, 

~;o: This cO!po!'E.ti on is a n.~npro:6.t publi:. ben.efit corporation E.!ld is not ,orga:llzecl for 
thepriva~e gain O~8..l1Y perSD~, It is orgmed Uilde: theND!l.prOTIt P.~b.lic Be:miit. 
CmporatloTI La.,:,· ror c1:L8ntableptLrpDses. The speclfic ptL']:'ose for m:ldl tbiscorporauou 
is orgniz:ed is to mED ~ g~! plid.e~ d.i:ect aJ.d prO!D:D~ University Publi.c Sc.hools\ charter 
.public., s:·booIs .that pr-(J~~de qu.ality edUCa~DD. to .calli~~a :rout.~ in pre~K, p'rima..ry~ and 
se:i:)~~-Y grao.es. 

. : . . 

tEREI~: The r.zm~ and '~:i±-:ss -~ 'th~ 'State ofCE1if~mi~ o'f this cD:Dorati'bri1f. initiJ 
..... . . ..•. . . 

Don Sh~vey
 
1564 Lau."tl Street
 

San Carlo•. CA 94070
 

FOUF( '(2) Tbio corp~:atbniS or~ed :and o?mted er.clus:vely fQr educational 
. purpDs:s ~~it!iin the !Il~c;.ing oT Secti~n 50) (c)(3j of the Lrrtemal Revenue- Cod~. . 

, . . 

(b) Not"'ith.standing En)' other provision of these .t....\i:icles. me corporation shal!· 
···pot C~TY CD m~~ other acthi.::ie~-!lo! p~rrnitted to be ca.:.-r:en an (1) by a c-orparation 

exempt frilUl federEl il1c~!lle tu U!ld.er SectiD!:5Jl(~)(3) o[lhe Intem9.l Rev:O:lUe Code or 
(2) b... 2 corporatioll contrib\ltio~ to i>.'hich areoeductible under Sedill! 170fc),(2) of the
 
bt:;W p-;ye:l~ C",de, .... ..'c'
 

. . 

(e) No substantial part of me activitie; of ibis corporation shillc.Ol:i.S.Lst ot 

.. ~:~;;ti~~~~:t;,~~~~~i;~~~~i:t~e:;:~; ~~e:~ec~s~~:(~l1~~~eg the 

pllblish1.""1g Qr di~trib~tiOZl cf st2.~=.~5!!.tS) on beh~-o~= or 4'1 QP.F;~siti~: t~: Em:: c~:did£te 
feli :t11b~i: t,mCe, - , . 
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• 
FIVE: Tnenan1es andaddresse; of the persom appointed to act as the initial Directors of 
this corporation are:	 . 

Name	 Address 

Don Shalv~y.	 III Kelton. Avenue,
 
Sm Carlos, CA 94070
 

Reed Hastings	 604 Lighthouse Avenue
 
Smta Cruz, CA 95060
 

Bill Jackson	 965 Mission Street, Suite 650
 
SmFrrmc.lsoo, CA 94L03
 

SIX: The property of" IDS corporatio!l. is irrevocably dedicated to educational plLrposes
 
meet'.ng th~ requirem.ents of Section 214 of theCalifOmla Revenue and Tar.ation Code
 
Illld no o",i of the net mcome Dr assets ofme ([ganizatiO!l shall ever inure to tb.< bemfit
 
of any dtrecwr\ officer Dr member therec:£ or to the be:lefit of 8.!ly priVEt: perso~ 

On the dissoJlluon or \vindirig 1.lp of me corporatiDDt its ES5ets rem Cl:;"ing ~'1er pE)went 
~~ 0: p;o-,:ision fDr p ay::n:nt o~ ill d~bt~l!.1dliabilitie.,of this. cD';PDratio~4 sJ;-all be 

.mstnbutec to a n:Jnpr-ont "::lli, founa.moD, orwzporatiol1 ,,'bieb 1S orgEJ:1ZeQ E.!lC:.
 
operate: e)~c!usi-.'ely for ed:lCatioilE.! purposeE!!ld which bas est:.1:lli.shed its t,-';-~~;empt
 
s:arus un:ie: Se:tion 501(,)(3) Dime ~tema1Reve:LUeCo:ie.
 

• 
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• 
We, the above-mentioned initial directors of this corporatiol', hereby declare th.at we are _ 
the persons who e;:ecuted the foregoing j._rtic1~ ofIncorporetioll; which e;:ecutioD is aU! 
act and deed. 

- ! arl 
Date: /,)../,)/1 7° 

. ( / 

•
 

----"-------------'-------~--~~--_----------.:.'------->. ' 
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A~P~':l9!~ ~~ _~~i~~/_S_ <;::9~~_~~i~ ~_oJ~p!~i!,! _~r9~.e~_~r.e~ _~~~ _c;~I!'_~':J!'!ty 
Complaint Form 

Aspire Publi~ 5~h~;;[5 

Appendix IYc: Uniform Complaint Procedure Policy 

The Board of Directors of Aspire Public Schools ("Aspire") recognizes that Aspire is responsible 
for complying with applicable state and federal laws and regulations governing educational 
programs. 

Aspire shall follow unifonn complaint procedures when addressing complaints alleging unlawful 
discrimination based on age, sex, sexual orientation, gender, ethnic group identification, race, 
ancestrY, national origin, religion, color, or mental or physical disability in any program or 
activity that receives or benefits from state tlnancial assistance. Unifonn complaint procedures 
shall also be used when addressing complaints alleging failure to complY with state ancVor 
federal laws in adult education, consolidated categorical aid programs, migrant education, 
vocational education, child care and development programs, child nutrition programs, special 
education programs. and federal school safety planning requirements. 

The Board acknowledges and respects every individual's right to privacv. Discrimination 

• 
complaints shall be investigated in a manner that protects the confidentiality of the parties and 
the facts. This includes keeping the identitv of the complainant confidential except to the extent 
necessary to carry out the investigation or proceedings, as detennined bv the CEO or CEO's 
designee on a case-by-case basis. 

The CEO or CEO's designee shall ensure that employees designated to investigate complaints 
are knowledgeable about the laws and programs for which they are responsible. Such employees 
may have access to legal counsel as detennined by the CEO or CEO's designee. 

The Board prohibits retaliation in any fonn for participating in complaint procedures, including 
but not limited to tbe filing of a complaint or the reporting ofinstances of discrimination. Such 
participation shall not in anv way affect the status, grades or work assignments ofthe 
complainant. 

The board recognizes that a neutral mediator can often suggest a compromise that is agreeable to 
all parties in a dispnte. In accordance with uniform complaint procedures, whenever aU parties 
to a complaint agree to try to resolving their problem through mediation, the CEO or CEO's 
deskrnee shall initiate mediation. The CEO or CEO's designee shall ensure that mediation 
results are consistent with state and federal laws and regulations. 
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• 
This policy shall be disseminated annuallv to students. employees. parents or guardians of its
 
students. school and district advisory committees. and other interested parties.
 

Aspire designates General Counsel as the compliance officer. The compliance officer shall
 
receive and investigate complaints and ensure compliance with the law. A designee appointed
 
by General Counsel may conduct the investigation. 

PROCEDURES 

The following procedures shall be used to address all complaints that allege that Aspire has
 
violated Federal or state laws or regulations governing educational programs. Compliance
 
officers shall maintain a record of each complaint as required for compliance with the California
 
Code of Regulations.
 

•	 Complaint: A complaint shall be presented in writing by wav of an Aspire CommunitY-1 Formatted: Bullets and Numbering 

Complaint Form to General Counsel, and the complaint must be initiated no later than six 
(6) months from the date when the alleged discrimination occurred or when the
 
complainant first obtained knowledge of the facts of the alleged discrimination. unless
 
the CEO or CEO's designee grants an extension oftime under 5 CCR 4630(b).
 

•	 Mediation: Within five (5) days of receiving the complaint, the compliance officer or .- .... --1 Formatted: Bullets and Numbering 

designee shall informallv discuss with the complainant the possibility ofusing non­
binding mediation, and if the infonnal mediation does not resolve the problem within the 
parameters of the Jaw. the compliance officer or designee shall proceed with his or her 
investigation of the complaint. 

INVESTIGATION OF COMPLAINT 

• The compliance officer or designee shall hold an investigative meeting within ten (10) days of 
receiving the complaint or an unsuccessful attempt to informally mediate the complaint. The 
investigative meeting shall provide an opportunity for the complainant and/or his or her 
representative to repeat the complaint orally. The complainant and/or his or her representative 
shall have an opportunity to present information relevant to the complaint. Parties to the 
complaint may discuss the complaint and question each other or each other's witnesses. 

RESPONSE/RESOLUTION 

An investigation shall be completed. resolved and decision rendered within sixty (60) davs after 
receiving a request for direct intervention or an appeal request. unless the complainant agrees in 
writing to an extension of time. The complaint officer or designee shall prepare and send to the 
complainant a written report of the investigation and decision. The written report shall contain: 
Findings and disposition of the complaint; corrective actions (if any); rationale for such 
disposition; and procedures for initiating an appeal within fifteen (15) davs of receiving the 
written report to the California Department of Education. 

CIVIL LAW REMEDIES 
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•
 Nothing in this policy precludes a complainant from pursuing available ciYillaw remedies 
outside of Aspire's complaint procedures. Such remedies mav include mediation centers. 
public/private interest attorneys. injunctions, restraining orders, etc. For discrimination 
complaints. however, a complainant must wait until sixty (60) days has elapsed from the filing of 
an appeal with the California Department of Education before pursuing ciYillaw remedies. The 
moratorium does not apply to injunctive relief and is applicable onlY if Aspire has appropriately, 
and in a timely manner, apprised the complainant of his or her right to file a complaint. 

• 
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ApP~~9i~ p_:_~pi!~~s_ ~l~(~ri~l~~!ig~LIj~I!"~~~~~.!1! }~~Iio/ ~~9_ <;:9!l:'P~,!i~! 
Procedure 

Appendix IVd: Anti-Discrimination/Anti-Harassment Policy and Procedure 

Dear Parents: 

The most important responsibility that our schools have is the safet\! of all students. Ever\! child has 
the ri~ht to a positive learnin~ environment. Almost daily, deplorable acts of intolerance and hate in 
our society and in the global community remind us lhat our schools play an important role in 
helping vou to understand and respect differences as well as acknowledt,>ing and celebrating the 
many thing's that we have in common. 

This letter is sent to parents each year in order to convey our e>q2ectations and the consequences involved 
when students make a poor choice that jeopardizes a safe school environment. ."'.spir:e Public Schools 
("Aspire") has a "no tolerance" policy rq(ardin? intimidation or har:assmem. Our policy is consistent ,,-ith the 
California Student Safety and Violence P.revention Act which stipulates that no person shall be subjected to 
discrimination on the basis of race, ethnic group identification sex. national origin, rcli{,>ion, color mCllfalor 
physical disability. sexual orielltation or gender id(,ntity. If such an act occurs, we ask that you to follow our 
~Qi§£rim.in'JjjJlliLHarassmeq!..CQmp1fijnt st[ong~§.qlQl;Jllbleacti()nPro.<;;£.!hJX~~.(~!1s.ill.sg\~~YiU.Jl!f&_\he

against any and all students who harass others. including suspension, expUlsion and contacting the police. 

Unacceptable Behaviors 
The following Education Codes describe the types of behaviors that will not be tolerated in Aspire 
Public Schools: 

Education Code 48900.2-Sexual Harassment, 'Ihis Code provides for the suspension or 
expulsion of student's for committing sexual harassment which is defined as behavior that is 
"sufficiently severe or pervasive to have a negative impact upon the individual's (the victim's) 
academic performance or to create an intimidating, hostile, or offensive educational environment." 

Education Code 48900.3-Hate Violence. This Code provides for the suspension or expulsion 
of students who have "caused. attempted to cause, threatened to cause, or participated in an act of 
hate violence." 

Education Code 48900,4-Harassment. Threats. or Intimidation. Students mav be suspended 
or expelled if it is determined that the pupil has "intentionallv engaged in harassment, threats, or 
intimidation directed against a pupil or group of pupils, that is sufficiently severe or pervasive to 
have the actual and reasonably expected effect of materially disrupting classwork. creating 
substantial disorder and invading the rights of that pupil or group of pupils by creating an 
intimidating or hostile educational environment." 

Consequences of Unacceptable Behaviors 
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• 
Education Code 48900-Grounds for Suspension or Expulsion. Negative conduct that results 
in physical injury or violence is unacceptable. Similarlv. the possession, sale, or decision to furnish a 
firearm (real or imitation;' knife, explosive, controlled substance, drug paraphernalia, alcoholic 
beverage, tobacco product, or other illegal substance are among the acts that will result in a student's 
removal from schooL Additionally, students may be suspended or expelled for: damaging, stealing, 
or receiving school or private property: committing robbery or extortion: committing obscene acts 
or using profanity: disrupting school activity; engaging in sexual harassment: committing sexual 
assault. 

Thank you for hclpillg us convev th.l:ee importilllt messages: (1'\ eyery studellt has the .light to a harilssmellt-free 
education. (2) negative behaviors will not be tolerated and (3) students hove the light and responsibilirv to 
r>:120tl problems. Student concerns will be heard in a respectful and confidential manner. 

Sincerely, 

Don Shalvey
 
Chief Executive 0 fficer
 

•
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 g.·_Aspire
 
io:'! . PUBLIC SCHOOLS 

Board Policy 

DISCRIMINATIONIHARASSMENT POLICY 

A~pire Public Schools' ("Aspire") progt'.lms and activities shall be frce from discrimination including 
harassment with respect to ethnic group, religion, gender, sexual orientation, color. race, national origin and 
phvsical or mental disabilitv. 

The Board of Directors (the "Board") shall ensure equal opportunities for all studC!1ts in adnpssioll and access jQ 

the educational program, guidance and counseling programs athleti.c prog.rams testing procedures and other activities. 
Elil,>1bililv for choral and cheerleading groups shall he detemlined solely on the basis of objective competencies. School 
staff mId volunteers shall carefully guard against segregation bias and stereotyping in instmelion, guidance and 
supervision. 

Aspire schools may provide girls and boys with separate shower rooms and 'ex education cIasst~s ill order to protect 
student modestj'. In physical education, when objective standards have an adverse effect on studmts because of their 
gender, race ethnic group or disabilitv other standards shall be used to measure achievement ami create comparable 
educational opporrl1.l11ties. 

The Board prohibits intimidation or harassment of any student by any emplovee. student or other 
person in Aspire, Staff shall be alert and immediately responsive to student conduct that may 
interfere with another student's ability to participate in or benefit from school services, activities or 
privileges, 

• 
Students who harass or discriminate against other students shall be subject to appropriate counseling and 
discipline. UlJ to and including expulsion. An employec who permits or engages in discrimination ot 
harassment may be subject to disciplinaty action, up to and including dismissal. 

AnI' student who feels that he/she is being harassed or discriminated against should immediately 
contact the principal or designee. The student and/or parent may file a complaint verba]]" or in 
writing tUlder "'\spire's "Discrimination/Harassment Complaint Procedure." Upon receipt of a 
harassment complaint the Chief Executive Officer or desigpee will be notified, Complaints of 
harassment will be investigated immediately according to the procedures set forth in Aspire's 
"Discrimination/Harassment Complaint Procedure." 

Aspire's "Disclimination/Harassment PolicF" and the "Discrimination/Harassment Complaint Procedure" will be 
reviewedwirh smdents at the beginning o(each school Fear, either in the c1a~sroom or in student assemblies. 

At the start of each school year, this poliq \!rill be mailed to parents/guardians. 
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• Administrative Regulation 

DISCRIMINATION (HARASSMENT COMPLAINT PROCEDURE 

Any parent or student who believes that. the srudent has bet:n snbjecred to discrimination (including harassment) 
based on race. color national origin religion gender sexual onen tation or physical or mental disabiliry in anv Aspig 
Public Schools' ("Aspire") program or activit\' mav [tIc a complaint under this procedure. 

Aspire prohibits retaliation in any form for the fiIinV of a complaint, the reporting or instances of 
discrimination, or for participation in complaint procedures. 

Aspire acknowledges and respects students' and employees' rights to privacy. Complaints shall be 
investigated in a manner that protects these rights. The identity of anv complainant shall be kept 
confidential as appropriate. 

Ine Chief Executive Officer sh:tl1 ensure that emplovees deSIgnated to receive and investigate 
complaints are knowledgeable about applicable laws and regulations. Such employee mav have 
access to legal counsel as detennined by the Chief Executive Officer or designee. 

Hou' to /ilf a mmplail/t 

• 
Aspire schools are commirted to pmvidilly a safe learning environment [or all students. Any student who believes 

that he/she has been subjected to discrimination or harassment (including bull}~ng intimidation or retaliation) based on 
x.;ll;g>.~Qill.r nationaIS.lJ:!gill._rm.giQ,Q,.gend£r, se.xu~L orienta ti_Q!Jd>J:.p.b;\'§imlDJ:.!!.l~ltal dis.hili.1:}' in il.ll}:..;~Illi.£..j2m!\-=....Q~ 
activity should immediateh· contact the school principal to file a complaint. Anv parent can contact the school p.rineipal 
19 [tie a discri@!1....tionL1l~ffi!:lsmenLcomplainLQ!l br;illtlf of their child. The..fullo'Wiug.sreps \\~ll be tM"n \Vhccn.~ 

complaint is filed: 

Proceduro.r 

'Ibe principal or designee shall promptly investi!'llte all complaints of discrimination or harassment in a 
confidential, and respectful malUler. In doing so, he/she shall talk individually with: 

a. ]]lC student who is complaining 

b. The person accused 

d. An"one mentioned as having related information 

2.	 The student who is complaining shall have an opportunity 1:.0 descrihe the inc-ident present \\~tnesses and other 
evidence and put his Iher complaint in writing. 
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• 
3. 1he principal or designee ,hall discuss the complaint only with the people described above. \'(ihm neces,arY to
 

carn' out his Iher investi~atiQn or fQr other good reasons that applY to the particular situation. the principal or
 
de,ignee also may discuss the complaint ',\,1111 tl,e following persons:
 

a.	 The Chief Executive Officer or designee 

h.	 TI,e parent/guardian of the student who complained 

c. 'The parent!guardian of the person accused of the discrimination or haraSSlll!' conduct 

d. Inc school re,ource officer!s)
 

£.,__......A....t~~>;.h.~LoU.taff .IDQ1JQg whQsdmQwk.,jl'~c_of the stlldeImjQYQ!'l.~(LIDlIY...h",!p..iJHj~t.l:lmi!Jin.g.~Yl19j§.
 

telling the truth
 

t... ChiTd prQ!IT!ive agencies responsible for ll1Vesti~~hild alm'e repons
 

4.	 WI,en the parent or student who complained and the person accused so agree, the principal or designee may
 
arrange for them to resolve the complaint lllformallv with the help Qf 0 cQunselor teachet, administrato.t Qr
 
trallled mediator. The student who complained shall never be asked to work Qut the problem directly with the
 
accused person luuess such help is provided.
 

5.	 Tn reachiug a decision about the compbint. the principal or designee may take into account 

a. Statement, made by the person, identified ahQ'-"	 .. -l Formatted: Bullets and Numbering 

c. Evidence of hQW the compL'lining student reacted to the incident 

d. Evidence of past instances of di,crinlination or harassment bv the accused person 

• 6. If the principal or desilsuee determines that discrimination Iharassment has taken place helshe will tal,e 
immediate. action to protect the safety of the student who has been discriminated against or hamssed. To iU~'e 

the severity of hotilssmcnt, the principal may take into consideration: 

". How the misconduct affected one or more students' education 

b. The type, frequency and duration. of the misconduct 

c.	 'The number of persons involved 

d. The age and sex of the person accused of harassment
 

5;:. Ih.e subj,\:.g(§.)..of harassment
 

f. The place and situation where the incident occurred
 

~ Other incidents at the school including incidents of disc.timinatiQn/harassment
 

56
 

•
 



• 
7 If the principal or designee determines that discrimination/harassment has taken place he/she will take every 
step necessm:)' (during and/or following the investigation. as "I'pro,,,i,,e\ to prevent further discrimination/harassment. 
For example. a review of policy wiTh students and staff and lor letter!s) to parents may be among the sTeps taken. 

8.	 WiThin 10 days of receivinv the complaint the principal or designee shall write a report of his/her findings 
decision, mld reasons for the decision and shall presenT tlus report to the student who complained and the 
person accu.scd. If he/she verities That discrimination/harassment occurred. this report sh~ll describe the 
.actirm'Lhel!iVe TQokJo e11>Ltbe h~r-<l.~me£!t, ..,,!i41g;;.:u:he ef[e~!"ulLthe_.ill;;.niminatiQn OCh;lg':;SillC11t o!Uhe 
person who was subject to it and prevent retaliation or further discrimination or harassment. 

9.	 'Inc prillcipal or designee shall gi"e the Chief Ex('eutiv,' Officer or designee a written rq>ort of the complaint 
and investigation. \'Vilhin two weeks after i.ssuing· his/her findings, the principal or desi:mee shall determine 
.:,vhetheLQI.!!9t tlle..!inllli:.!ll.whQ compla.in~tlhg!i.l:>..e~.nJ\l!the.t:.illtra",ed .QJ;-"li~rimi.llJ!le.4."gllit~1.Tv..e..pmlliJNLgI 
desi!711ee shall keep a record of this information ,mel shall continue tlus follow.up at Ius/her discretion. 

•
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Aspire Public Schools' Discrimination/I-Iarassment Complaint Procedure 

How to File a Complaint 

Aspire Public Schools (".Aspire") is committed to providing a safe learning environment for all 

students. Any student who believes that he/she has been subjected to discrimination or harassment 
(including bullying intimidation, or retaliation) based on race, color, national origin, religion, gender, 

sexual orientation, or physical or mentitl disability in anv )"'-spire program or activity should 

immediately contact the school principal to file a complaint. Any parent can contact the school 

principal to file a discrimination/harassment complaint on behalf of their child. The following' steps 

will be taken when a complaint is filed: 

1.	 Inc principal or designee shall promptly investigate all complaints of discrimination or harassmcnr in a con.fidential 
and respectful manner. In so doing he / she shall talk individually with: 

thc student who is complaining; anyone who saw the incident or conduct; 
the person accused; anyone mentioned as having related information. 

2.	 The student who is complaining shall have an oppor!Unitv to describe the incident present witnesses and other 
evidence, and put his/her complaint in writing. 

3.	 The principal or desil'Ilee shall disqr;s the complaint only w~th the people described above \X'nennecessarv to carry 
OHt his/her investiration or for other good reasons that applv to the particular situation, the principal or desi~>nee 

also may discuss the complaint with the following persons: 
the Chief Executive Officer or designee; teacher or staff member whose knowledge of 
the parentiguardian of the student who complained; students involved mav help in determininll who is 
the parenr/guardian of the person accused of the telling the tl:Uth; 
discriminaton- or harassing conduct; child protective agencies responsible inYesti~'ating 

the school resource officer(s):	 child abuse reports; 
Aspire~sJ'<;gJ!Lgl..@scl 

4.	 'When the parent or student who complained and the person accused so ag.ree, the principal or designee may arrange

• 
fQL.t!l-",qL.!!LJJ:-"Qlyg_Jh~_ .. cQmplauJ.t infm:m.<!lly'"'itb_.!b_GJ!clp.......cl...a .. cmm:;.<;lor~le..'l~hgr~_~..dmjniS1El1QI~Q1:'...lla1nffi 
meuiator. '111e student who complained sball never be asked to work out the problem (lirectl" with the accused 
person unless such help is provided. 

S.	 Tn reaching a decision about the complaint the principal at: desi&>nce rna\! take into aCCOlUlt: 
statements made bv the persons identified evidence of past instances of discrimination or 
above' h.ara~li!l!s:ilt.1ly..lb_e_'Kcused j).1'rmf!; 
= ... , evidence of past coml21aints. 
the detatls and conSIstency of each person s 

account: 
evidence of how the complaining student 

reacted to the incident; 

6.	 If the principal or designee determines that discrimination/harassment has taken place he/she will take unmediate 
action to protect the safetv of the student who has been discrimulated against or harassed, "fa judge the severitv of 
harassment. the I2rincipal o.r designee may take into consideration 

how th~.ni~CO{).d':h!ct aJ[ecte;;g...QilLQ.r moJ:s: = ..1hG_llll/Ube.L.Q.(perso.ilL1nyoJygg;
 
shldents educa1llin; the subject/s) of harassment; ,
 
the tvpe. frequency aml duration of the the place and situation where the incident occurred;
 
misconduct other incidents at the school. including incidents of
 
the age and sex of the penon accusGd of discrimination/harassment
 
harassment: 
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• 7. If the principal or desi.gnee deternrines that discrimination iharassme;nt has taken place. he.l she \\ill take every step" ­
ll-egssary (d)Jring. and / or foll(),,~ng..!heinvestigation, as appropriate) tQ..j2Levenr further discriminationihara;l,~ment. 

For example a review of policy ,,1.th students and staff and/or lelter(s) to parents may be among the steps taken. 

Q,-----"y.j.twLliL.ilal'-'LQL~g>;iying-Jh-e-S.Q.illp!<!inLtlJK_l2P.!lQp,1L..Q)"~j;iglle.L5h"lh,,-J;)tUU,-PQ_rLQf.Jillilhedimoog§, 
decision, and reasons for the decision and shall present this report to the student who complained and the person 
accused. If heishe verifies that disct-iminalion or harassment occurred this report shall describe the actions heishe 
took to end the harassment, address the efforts of the diserjminalion or harassment on the persons who was subject 
to it, prevent retaliation or liuthet iliserimin:ttion or harassment. 

9. The principal or designee shall give the Chief Executive Officer or designee a written 
report of the complaint and investigation. \Xiitrun two weeks after issuing his/her findings, 
the principal or designee shall determine whether or not the student who complained has 
been hUiher harassed or discriminated ag·ainst. The principal or designee shall keep a record 
of this information and shall continne this follow-up at his iller discretion. 

~---------------------------------------------------------------_/ 

.,. .... 

•
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INTRODUCTION 
Aspire Public Schools is committed to maintaining safe and secure campuses for all of its pupils 
and staff. To that end, this Comprehensive School Safety Plan covers Aspire's policies and 
expectations regarding the practices of each school in maintaining the security of the physical 
campus. responding appropriately to emergencies, increasing the safety and protection of 
students and staff, and creating a safe and orderlv environment that is conducive to leaming. 

All school employees should receive training in the Comprehensive School Safety Plan upon 
joining the school, and should review any changes to the Plan annually. 

CAMPUS SAFETY AND SECURITY 
Each school and its staff members will maintain policies, practices and procedures so that the
 
campus is phvsically secure and safe.
 

Entrances and Exits
 
The school principal and office manager should develop procedures so that students, staff,
 
parents and community members can enter and exit the building in a safe and orderIv wav. and
 
that the building is secure from unauthorized entry during non-school hours, as follows:
 

•	 Designating individuals to lock the school building and/or grounds when not in use 
•	 Training school staff members to maintain the security of the building when working 

during non-regular working hours (e.g. not propping doors open. re-securing the building 
after leaving) 

•	 Maintaining a practice of locking doors that are not being regularly used, even during 
school hours 

•	 Posting signs requesting that visitors shill in at the main office 
•	 Establishing a culture in which any adults without a visitor or staff badge and any
 

children not enrol1ed at the school are escorted immediatelv to the main office
 

•	 Periodical1y testing the security system according the manufacturer or vendor
 
instructions. to ensure it is functioning
 

•	 Creating a dismissal plan and student pick-up traffic plan to avoid congestion of the 
parking lot and local streets, and to prevent students from crossing traffic unnecessarily 

Releasing Students 
Aspire employees are responsible for releasing shldents to parents. legal guardians or other 
persons designated by parents or legal guardians, unless formallv modified by a court order 
served to the schooL. 

In the event that employees are lIDcertain of the propriety of releasing a student, they should 
locate or contact the school principal. principal's designee or Aspire counsel before releasing the 
student. 
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• 
VisitorsPolicv 
Aspire encourages interested members of the community to visit our schools. To avoid potential 
disruptions to learning, to provide visitors with the information they need, and for the safety of 
students and staff, ALL visitors should register immediately upon entering anv school building 
or grounds. Visitors shall sign in at the beginning of their visit. receive a visitor badge, and sign 
out at the end of their visit. Students from other schools as well as students who have ended their 
schOOl day are not to be on campus unless accompanied by parents/guardians or with the 
permission of the site administrator. 

In registering as a visitor, the sign-in form should include spaces for the following information 
• Name; ... -- .... -( Formatted: Bullets and Numbering 

• His/her purpose for entering school grounds; 
• Destination within the school 
• Time in and out 

At hislher discretion, the principal, office manager or designee may also request 
• proof of identity . -[ Formatted: Bullets and Numbering 

• address
 
• occupation and company affiliation
 
• age (if Jess than 21); and any other information cons istent with law. 

Parents and guardians visiting during the school day for any purpose other than picking up at or
 
dropping off a child at the beginning or end of the school dav as part of the normal school day
 
schedule should also be requested to sign into the visitor log or a special log for parents. This
 
applies to parents and guardians who are picking up a student early (e.g. for a medical reason) or
 
dropping off a student late (e.g. tardy), as well as parents and guardians who are on campus to
 
volunteer in their child's classroom.
 

• Aspire employees from school campuses and the Home Office are stronglv encouraged to notify
 
the office manager and principal upon arrival and should wear badges signifying that they are
 
Aspire employees. However, formal visitor registration is at the discretion of the school
 
principal or designee. 

VIP Visitors accompanied bv any Aspire management team member (Vice-President level and
 
above onIv) may be requested to register as a visitor at the discretion of the accompanying
 
Aspire management team member.
 

Students not enrolled at the school who wish to use the school grounds for recreation during the
 
school day are, at the discretion of the principal. also subject to Aspire's visitor policy.
 

The principal or designee may refuse to register any visitor if he or she reasonably concludes that
 
the visitor's/outsider's presence would disrupt the school, students or employees, would result in
 
damage to propertY', or would result in the distribution or use of a controlled substance. (Penal
 
Code 627.4).
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• 
The principal or designee may request that a visitor/outsider who has failed to register, or whose 
registration privileges have been denied or revoked, to promptly leave school grounds. If 
necessary. the principal or designee may call the local police to enforce the departure of the 
visitor/outsider. When a visitor/outsider is directed to leave. the principal or designee shall 
inform the visitor/outsider that ifhe or she reenters the school within seven (7) days, he or she 
will be guilty of a misdemeanor and subject to a fine and/or imprisonment. (Penal Code 627.7). 

All schools shall inform parents annually about the school's policies regarding visitors/outsiders, 
and remind parents that to maximize safety and security they should also register when visiting 
the school. 

This visitor/outsider policv is subject to the further terms and conditions contained in Aspire's 
Registered Sex Offender Policy, set forth below. 

Fingerprinting Policv 
For the protection of students, California State law requires criminal background checks for all 
public school employees, as well as anv individual working alone with minors in a school 
setting. In most cases, fingemrinting is completed with a "Live Scan" machine which takes an 
electronic picture of the fingerprints (rather than using an ink pad). The fingerprints are then 
compared to the Federal Bureau ofInvestigations (FBI) and/or Department of Justice (DOJ) 
databases. 

Who should be fingerprinted 
All new school site employees must be fingemrinted and cleared before they begin work. 
Individuals who were previously fingemrinted when they worked in another school district must 
be fingerprinted again to ensure that Aspire is notified if the person subsequentlY commits a 
felony or misdemeanor. 

• In addition, any volunteers who have the occasion to be alone with an Aspire pupil while not in 
the presence of a credentialed Aspire employee must receive fingerprint clearance prior to 
volunteering on campus. Volunteers do not have to be fingerprinted only ifthey are working 
under the direct and continual supervision of a credentialed school employee in the same room, 
and will have no occasion to be alone with an Aspire pupil. This policy also applies to 
parents/guardians of Aspire students who volunteer at the school and mav have the occasion to 
be alone with an Aspire pupil other than their own child. 

The actual background check depends on the individual's residency history. If the individual has 
resided in the state of California for more than 5 years, only DOJ check is required. If the 
individual has resided in the state of California for less than 5 years, DOJ and FBI checks are 
both required. 

Note that most DOJ background checks take less than seven days. sometimes more. FBI 
background checks take considerably longer. Individuals who wish to work or volunteer at 
Aspire schools should plan to get fingerprinted as quickly as possible to avoid delays in 
commencing work or volunteer activities. 
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• 
Who pays for fingerprinting 
Aspire pays for Live Scan (fingerprinting) services for employees, using school general funds . 
Volunteers are requested to cover the cost of their own fingerprinting. If a potential volunteer is 
not able to pay for such finr:erprinting, then the cost of the fingerprinting may be paid by the 
school's booster club. If that entity does not have funds available, the cost will be paid by Aspire 
Home Office. 

Please see complete Fingerprinting Policy & Procedure for specific details about how to get
 
fingerprinted.
 

Registered Sex Offender Policy 
For the protection ofpupils while they are traveling to and from school, attending school. or at a 
school-related activity, principals and their designees should respond appropriatelY when 
apprised of information that a registered sex offender resides or works within two (2) miles of an 
Aspire school, or othelwise mav be likely to attempt to visit an Aspire school for any reason 
whatsoever. 

In accordance with "Megan's Law", the principal or designee shall notify parents/guardians 
annually of the availability of the CD-ROM from local law enforcement regarding registered sex 
offenders, and recommend that thev utilize the information contained on the disk, and that 
information about registered sex offenders may be obtained from the California Attorney 
General's Megan's Law website, found at http://meganslaw.ca.gov, (Penal Code 290.4 and Parra 
Act), subject to the disclaimer found on said website. 

Aspire and its employees shall be immune from liability for the good faith dissemination of sex 
oUender infonnation so long as the dissemination is in the manner and to the extent authorized 
by law. (Penal Code 290). 

• When a school has received information about a registered sex offender from any source, the 
principal or designee may, on a case-by-case basis. notify staff, including but not limited to, 
campus supervisors, bus drivers. staff who may be involved in visitor/outsider registration, and 
teachers. If the principal or designee informs any staff member of the information about a 
registered sex offender, the principal or designee shall also inform the staff member of the 
foIIowing.:. 

_.._---_.__.__...._.__...._._., 
a) Aspire schools will share public registered sex offender information with staff members .. _.. ... Formatted: Bullets and Numbering J;~ -------.---_. ... _­

of a particular school to assist in identifying a danger:
 
b) Anv person who uses registered sex offender information to commit a felony will be
 

subject to criminal penalties; and
 
c)	 Stafns not permitted to notify any parents or any other members of the community of
 

any information received pursuant to this policv without the written pernlission of the
 
principal or designee.
 

If a suspected registered sex offender is seen on or nearby school grounds, and is not a parent or 
guardian of a pupil at the school, staffmembers shall immediately inform the principal or 
designee. When the principal or designee receives infomlation that a suspected registered sex 
offender may be on or nearby school grounds or around any pupiL he or she will determine 
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whether the suspected registered sex offender has received written permission for the entry onto 
school grounds, is a parent or guardian of a pupil at the school, and if possible, is actuallv a 
registered sex offender. Anv such registered sex offender who does not have written permission 
for the entry onto school grounds or is not a parent or guardian of a pupil attending the school 
will be promptly directed to leave by the principal, who will notify law enforcement 
immediatel'\!. Law enforcement will determine if the registered sex offender is in violation of
 
parole or probation conditions.
 

If a schoolleams or is notified that a registered sex offender is a parent/guardian of one or more 
pupils who attend the schooL the principal or designee should attempt to schedule a meeting with 
the parent/guardian for the following purposes: 

a)	 To establish a positive, cooperative working relationship to the extent possible; • - ... , -{ Formatted: Bullets and Numbering 

b)	 To discuss the incident(s) leading to the registration requirement. (Aspire recognizes that
 
the parent/guardian is not required to discuss any criminal or personal history with
 
representatives of Aspire);
 

c)	 To explain the limitations placed upon the parent's/guardian's participation in school
 
programs, activities or visits, as specified in this policy:
 

d)	 To advise the parent/guardian that the regulations limiting his/her access to children at
 
school will be strictly enforced with the assistance onaw enforcement personnel, if
 
required:
 

e)	 To develop joint strategies with the parent/guardian for "normalizing" the educational
 
experience of his/her children to the fullest extent possible; and
 

.-..-------.,-, 
f)	 To be advised of any judicial restraining orders or conditions ofprobation or parole that .- - - .-c.;=:Formatted: Bullets and Numbering i 

.......__.... _ ... •__...__,~__.J
 

may limit the parent's/guardian's ability to participate in school activities. 

• 
This meeting shall be held on school grounds unless there is a concern f()r the safety or welfare
 
of pupils or staff, and in that event, it may be held at a location within the principal's or
 
designee's discretion. Iflhis meeting with the parent is not held. the principal or designee shall
 
notify the parent/guardian in writing of the information contained in this policv. Aspire
 
recognizes the following rights of the parent/guardian to participate in hislher child's education:
 

a)	 To transport his/her child to and from school; .- - - - -{ Formatted: Bullets and Numbering) 

b) To attend regularly scheduled parent conferences with the teacher, principal or other
 
school official; and
 

c) To attend a regularly scheduled school program or activity in which their child is a
 
participant.
 

The parent/guardian may not extend their presence at school beyond what is reasonable to
 
exercise the aforesaid parental rights, and to that end, a registered sex offender shall not:
 

~-----_.._--"'-"',
a) Serve as a schoo] or class volunteer: ..... l 

, 
Formatted: Bullets and Numbering 

J 
i
 

b) Act as a chaperone on a school field trip;
 
c) Be in the presence of children for any reason other than for the parent rights stated herein;
 

and
 
d) Make individual contact with any student other than his/ber own while at school or
 

duIing a school activity.
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Staff shall provide observation and/or supervision of a parent/guardian registered sex offender
 
who is visiting a school or participating in a school activitv defined herein.
 

When a parent/guardian is a registered sex offender, the school will make an effort to preserve
 
the confidentiality of information obtained pursuant to the Megan's Law notification process to
 
the fullest degree possible. School officials may share relevant information with employees as 
needed but will not share the infOlmation with unauthorized employees. other parents or with the 
communitvat large. In order to avoid a breach of confidentiality. copies of[orms, materials or 
infomlation distributed or used in connection with the implementation of this policy should be 
collected and/or destroyed. Under no circumstances is it appropriate to post notices, 
photographs, or the identitv of a parent/guardian registered sex offender on school bulletin
 
boards.
 

All schools shall inform parents annually about the existence of this policY regarding registered
 
sex offenders. All schools shall cooperate to the fullest extent possible with local law
 
enforcement for receiving, communicating and disseminating information concerning registered
 
sex offenders.
 
NOTE: Pursuant to Penal Code 290(9), anv person who uses registered sex offender information
 
to commit a felony will receive a five-year state prison term; any person who uses registered sex
 
offender information to commit a misdemeanor will be fined at least $500 and not more than
 
$1000.
 

EMERGENCY PREPAREDNESS 

Every school should have emergency preparedness procedures readily on hand, including a list 
of up to date emergencv contact numbers. This information should be discussed and 

• 
disseminated before school starts, ideally at an all school staff meeting just when the teachers 
return to duty. 

Drills
 
It is the principal's responsibility to schedule emergency drills throughout the 'lear, and record
 
the date and time of each drill. The Office Manager may be asked to help out. Those drills are: 

•	 Fire Drill: At least once per quarter, a fire drill should be conducted in which all pupils, .. - - -1 Formatted: Bullets and Numbering 

teachers, and other employees are required to vacate the building. 
•	 Civil Defense Drill: A Civil Defense Drill should be conducted at least twice each school
 

year following the (school's or Aspire's) Civil Defense Procedure.
 
•	 Earthquake Duck & Cover Drill: This drill should be performed twice per school year. 
•	 Major Disaster Drill: This drill should be performed twice per school year so personnel
 

are oriented to the (School or Aspire) Major Disaster Plan.
 

Civil Defense Procedures 
Ciyil defense procedures are established to promote the safety of children and adults during a 
period of civil emergency. The local Civil Defense and Disaster Council is responsible for 
coordinating disaster planning among the cities in your area. 11 is through this coordination that 
information and warning notifications are communicated. An Emergency Warning System, 
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which includes sirens strategicallY positioned throughout the school's county, becomes the major
 
Civil Defense alann.
 

In addition, schools will receive warning through telephone commu.nications from the local
 
countv office.
 

Alert Signals
 
The ability to respond quickly and efficientlv when a major disaster strikes is important so that
 
we are to provide protection for students and school staff. In order to be better prepared, the
 
staff. students and parents should be informed of their responsibilities following a major disaster.
 

At the sound of the "Alert" signal:
 
, All students in transit between classrooms, in restrooms. etc., will walk to their assigned
 

classrooms.
 
~ Children on the playground or library will retuO) to their assigned classrooms.
 
).- Each teacher will stay in the classroom with his/her students.
 
» Each custodian will report to the school office for instructions.
 

At the sound ofthe "Take Cover" signal: 
» Stlldents will position themselves under desks or tables. + - ... i Formatted: Bullets and Numbering 

:;. Students on the playground or out of doors will drop. face down on the ground. 
).- Open all doors: leave windows as they are. 
» The teacher should be readv with stories, songs, guessing games, etc., in case of an 

extended waiting period. 

• 
At the "All Clear" signal: 

:;. Children will resume their regular class activities. +. - 'f Formatted: Bullets and Numbering 

~ When a building is unsafe to resume classroom instruction or if the situation has made 
the streets and sidewalks hazardous, the superintendent (or designee) will declare the
 
premises unsafe.
 

~ If an evacuation is found necessary, the principal will post on a conspicuous place, the
 
new location of the students. A notice or letter to parents designating a site as well as
 
procedures should be included in the first day packet going home with students.
 

Staff Responsibilities
 
In the event of a disaster or civil defense alert, individuals on the school site have the following
 
responsibilities:
 

Principal 
'r Sound appropriate alarm to evacuate building (fire drill) or take coyer within the building ... - ... -~ma~ed:~.!!~_~~.~~.~ring ) 

(civil defense). 
:;. Following fire drill procedures. check the building to ensure that all students. personnel 

and visitors haye evacuated the building.
 
:;. Provide for administration offirst aid and request other emergency assistance as needed.
 
'r Keep the Home Office and your local county office informed and. if necessary, set up a
 

telephone communications at a nearby residence or business. 
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'; Give directions to police in search clearing procedures and take fuJI responsibility for
 

search.
 
" Coordinate supervision of students and all clean-up or security efforts.
 

Teachers 
" Carry out appropriate emergency procedures to ensure the safety and welfare of students... - - .! Formatted: Bullets and Numbering
 

).- Supervise children and maintain calm and order.
 
'; Make sure you have access to the classroom copy of the students' emergency cards.
 

O(fice Manager 
;.. Assist and take direction from the principal. ......- .~ Formatted: Bullets and Numbering 1 

......_ _..__._ ._ _ __...1 

;.. Make sure first aid supplies are handY in case they are needed.
 
:;. CarrY out other duties as assigned.
 

Custodial Engineers 
Shut off the valYes for gas, water, electricity and air conditioning (if necessarv).
 
Open all gates and doors to assembly and exit areas.
 

Aides, Volunteers and Other Adults 
Should assist teachers working with students to keep them safe, orderly and comfortable.
 
Be on call for Administrators' requests.
 

Community Council 
In adYance of emergencies, the Community Council should ensure the following emergency
 
supplies are stored:
 

• 
B, Student Emergency Packets (l per student) ..... -{ Formatted: Bullets and Numbering 

2 quarts of water 
Solar blanket 
Food for two days 
Note from parents with emergency instructions 

,-------------~ 

C. School Emergency Supplies: .... - ... -t Formatted: Bullets and Numbering 

First aid kits 
Flashlights 
Batteries 
Radios 
Megaphone 
Walkie-talkies 

Emergency Procedures
 
All classrooms should have emergency exit charts posted near the door(s). In the case of an
 
emergency, every adult should be aware of his/her role and responsibilities and follow these
 
procedures:
 

I. Principal assesses the situation. -I Formatted: Bullets and Numbering ! 
~.....__..__.-... ....__......_.-/ 
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2. Principal notifies all staff members of the emergency via PA, fire alarm, and/or 

megaphone. 
3.	 Assigned person calls 911. 
4.	 Assigned person notifies APS headquarters. 
5.	 Principal or assigned person meets with emergency crews. 
6.	 Assigned person(s) ensures all classrooms, hallways and restrooms on first floor are 

empty after escorting students their students to assigned location. 
7.	 Assigned person(s) ensures all classrooms. hallwavs and restrooms on second floor are 
~after escorting students their students to assigned location 

8.	 Assigned person(s) ensures the cafeteria and gym are empty. 
9.	 Assigned person(s) greet. organize and comfort students outside the building. 
10. Each teacher takes role and Lead Teachers pick up the names of any missing students and 

report these names to the emergency crew chief and the Principal. 
II. Assigned person(s) will direct students who need first aid to an assigned location. 
12. Principal detertnines, in consultation with the emergency crews, whether to release 

students to their homes or to return students to classes and makes announcement via 
megaphone. 

13. If students and staff are dismissed for the day. an assigned person(s) will be responsible 
for securing the building against vandalism and theft. 

14. All classroom teachers will ensure that students are released to guardians' care. 
15. In the case that counseling services are subsequently needed by any students, the 

Principal and an assigned person will coordinate that effort. 
16. In the case that media coverage is an issue, Principal and an assigned person will control 

and organize press releases and media requests. 

First Aid 

• 
The First Aid area should be located at an assigned place and properlY stocked at all times. 
The First Aid team will consist of individuals assigned by the principal or designee. 

DISASTER PLANS 
Whenever there is any type of disaster. the primary concern is the safetv of the students. The 
following general guidelines will offer assistance in a variety of disaster situations. Each teacher 
should also display Disaster Plan guidelines prominently in each classroom. 

Fire 
1.	 Principal, custodians and/or office manager will determine the location of the fire. 
2.	 Office manager will phone 911, picks up emergency card binder and student medication 

and leaves the building prepared to phone parents of anv injured child. 
3.	 Custodian or principal will sound the fire alanns. 
4.	 StatTwiII follow emergencv procedures previously described. 
5.	 Students should leave the room in a single file, walk briskly but carefully, and stay in 

their class group when they reach their designated spot. 
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Earthquake 
If indoors: 

I.	 All drop down to the floor and duck and cover. •.. -- -- ·r Formatted: Bullets and Numbering 

2.	 Tum away from windows. 
3.	 Take cover under a desk or table or against an interior wall. 
4.	 Cover head with arms or hold to the cover and be prepared to move with it. 
5.	 Hold the position until the ground stops shaking. 
6.	 When initial shaking stops, principal or office manager sounds alarms to evacuate the
 

building.
 
7.	 Staff to follow emergency procedures previously described. 

If outdoors: 
..r;;~·····---------"--------l

1.	 Move away from buildings, poles and overhead wires. .-.... l Formatted: Bullets and Numbering 

2.	 Lie down or crouch low to the ground. 
3.	 Look out for dangers that demand movement. 
4.	 Be prepared to duck and cover again due to after shocks. 
5.	 Staffro follow emergency procedures previously described. 

Flood! Severe Weather 
Warnings of severe weather are usually received via public radio or the State Warning Center. If 
time and conditions permit. students mav be sent home. However, ifthe weather conditions 
develop during school hours, without sufficient warning, students should be held at school. 

The principal will assess the situation and make an announcement over the PA or megaphone to
 
A) evacuate, B) stay in classes or C) release students to go home.
 
See emergency procedures previously described for evacuation directions.
 

• 
Electrical Failure 

1.	 Principal and/or custodian notifr the electrical company (PG&E) at 800-743-5000. • - - - -( Formatted: Bullets and Numbering 

2.	 Office staff and classroom teachers turn off computers and other equipment that might be
 
damaged by a power surge when the service is restored.
 

Gas Line Break 
1.	 Principal and/or custodian notifY PG&E. • - -- - -{ Formatted: Bullets and Numbering 

2.	 Principal and/or custodian notify the Fire Department. 
3.	 Staffto follow the emergency procedures previously described. 

Water Main Break 
1.	 Principal and/or custodian notifies the water department. .- - .. -{ Formatted: Bullets and Numbe}ill9J 

2.	 Custodian shuts off water. 
3.	 Principal or notifies the police. 
4.	 Principal deternlmes if it is necessarv to follow the emergency procedures on page 6 to
 

evacuate students and staff.
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• Water Contamination 
1. Instruct teachers to move students away from drinking fountains and sinks. • - - .. ~tted: Bullets and Numbering j.... ....... ..__.H.__


?	 Notify school office and APS headquarters. 
~ 

3.	 Have custodian turn off pressure to drinking fountains and sinks. 

Chemical Spill/ Incident
 
If Indoors:
 

I.	 Block or rope off area - DO NOT TOUCH ANYTHING. . - {Formatted: Bullets and Numbering 

2.	 Evacuate room and TURN OFF air conditioning system. 
3.	 Notify school office and Head Custodian of the incident - contact 911 if necessary. 
4.	 Head Custodian should check for chemical safety data to determine clean up procedure. 

If Outdoors: 
1.	 Upon hearing of a chemical leak (usually from the fire department or other city office) ....... - .{ Formatted: Bullets and Numbering
 

'----------.:..-~
the principal will detennine if students should be evacuated. 

2.	 Move away from buildings, poles and overhead wires. 
3.	 Close doors and windows and TURN OFF air conditioning system. 
4.	 If it is neceSSaIy to leave the site, move crosswind, never more directlv with or against
 

the wind which may carry fumes.
 
5.	 Give first aid. 
6.	 Staff to follow the emergency procedures previously described. 

Lockdown/Shooting Incident
 
If a shooting takes place the first priority is to shelter students and staff. On hearing shots or an
 
announcement from Principal:
 

• 
I. Teachers close and lock all classroom doors and windows immediately.	 .. - - - -{ Formatted: Bullets and Numbering 

2.	 Teachers take roll. 
3.	 Teachers calmly direct students to duck under their desks. 
4.	 Principal caUs 911. 
5.	 Principal assigned person ensure students are not in the hallways or bathrooms. Students
 

found in these areas are immediately escorted to a secure classroom or office.
 
6.	 Office personnel close and lock all office doors and windows immediately. 
7.	 Nobodv leaves their secure sites until emergency crew members escort them to safety. 
8.	 Assigned person(s) will control and organize media. 
9.	 Assigned person(s) will ensure that counseling services are available as soon as possible. 

Bomb Threat
 
There are two primary ways a bomb threat may arise. One is through a phone call or written
 
Jetter in which a bomb is discussed. The other is through a citing of a suspicious object. Threats
 
should be handled quickly and efficientlv as if they were real and life threatening.
 

If there is a phone caB or written threat of a bomb on campus. the person who took the call or
 
read the note will:
 -r.----.----...---,

1.	 Notify Principal immediatelv. • - ....... l._Fo_r_m_at!~_:B_ul~e_ts_a_n~u_m_be_ri...:ng=---J
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• 
2. Trv to obtain information from the caller such as where the bomb is, where it is set to
 

explode, what it looks like, what kind of bomb it is, whY it is there and who the caller is.
 
Note anv identifying features about the caller (j.e. gender. speech patterns).
 

If there is a citing of a suspicious object, the person would: 
I.	 Notify Principal immediately. <. - -_. - 1r 

Formatted: Bullets and Numbering 

2.	 Do not touch the object but note any identifying features to describe it to the Principal
 
and emergency crews.
 

In all cases: 
.. .-1 Formatted: Bullets and NumberingI.	 If Principal determines to evacuate, staff follows emergencv procedures previouslv __ l __ . . ~) 

described. 
2.	 Before emergency crews are on campus. do not search for anv bomb. or explosive.
 

Search onlY for people who should be evacuated.
 
3.	 If YOU see anv suspicious object, steer clear of it and report it to the Principal and the
 

emergencv crew chief. Follow all emergency crew and bomb squad directives.
 
4.	 Use radios, walkie-talkies and phones onlv if absolutely necessary as the frequencies may
 

set otTthe bomb(s).
 

Explosion 
If indoors: 

I.	 All drop down to the floor and duck and cover. • - _.- - -r Formatted: Bullets and Numbering 

2.	 Tum away from the windows. 
3.	 Take cover under a desk or table or against an interior walL 
4.	 Cover head with arms ofhold to the cover. 
5.	 Hold the position until directed to the building. 
6.	 Statfto follow the emergency procedures previously described. 

•
 If outdoors:
 
I.	 Move awav from buildings, poles and overhead wires. <. - - i Formatted: Bullets and Numbering 

2.	 Lie down or crouch low to the ground. 
3.	 Look out for dangers that demand movement. 
4.	 Staff to follow emergency procedures previouslv described. 

Death/Suicide 
I.	 Principal will be notified in the event of a death or suicide on campus. .-- - - -( Formatted: Bullets and NUmbering) 

2.	 Assigned person(s) will phone 91 I. 
3.	 Assigned person(s) wi11 phone APS headquarters. 
4.	 Principal will notify teachers to keep students in their classrooms until informed
 

otherwise.
 
5.	 Assigned person(s) wiII control and organize media. 
6.	 Assigned person(s) wi\] notify relatives where the victimis) have been taken and not
 

divulge unnecessary details.
 
7.	 Assigned person(s) will ensure that counseling services are available as soon as possible. 
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Intruders/ Vicious Animals 

1.	 Call the school main office and office staff will check out the situation and take 
appropriate action (Le.. contact Police or animal control agency). 

2.	 Administration should initiate a code to alert staff of a potential suspicious intruder. 
3.	 Keep the students in the classroom until the threat is cleared. 
4.	 Implement shelter in place if necessary: lock classroom doors and windows, move awav 

from windows, draw curtains, remain silent. 
5.	 Notify office of who is with you. if possible. 
6.	 All students outside of the building are to be quietly and cautious Iv led into the building. 
7.	 Wait for further instructions from administration and/or police/animal agency. 

SCHOOL UNIFORMS 
Aspire policv requires all students at Aspire schools to wear unifoffils. beginning in the 2005-06 
school year. Aspire Public Schools is committed to create a culture of academic rigor in our 
schools. A uniform dress code encourages this atmosphere. Implementation of this policy will 
reduce distractions and disruptions caused bv clothing. make economic disparities between 
students less obvious, minim ize the use of clothing to signal gang affiliation and other risks to 
student safety, and promote student achievement and create an orderly learning environment. 

•	 Uni[c)rm selection: The specific uniform (i.e. colors and other specifications) will be 
determined bv the school site with consideration for feeder schools. 

•	 Support fOr needv families: Each school will designate philanthropy or general funds to 
support families who mav need assistance in meeting the unifoffil requirements. 

•	 Exceptions: Because Aspire schools are schools of choice, there will be NO exemptions 
for students. 

• STUDENT DISCIPLINE 
Aspire believes that one of the major functions of education is the preparation ofvouth for 
responsible citizenship. Aspire shall foster a learning environment that reinforces self-discipline 
and the acceptance of personal responsibility. In addition, Aspire shall work with students and 
families to provide a safe school environment that provides students with the opportunity to have 
a quality education. 

The following policies and procedures are designed to guide Aspire schools and personnel in 
dealing with student discipline issues. while providing students and parents with a clear set of 
expectations regarding student behavior and an understanding of the consequences of 
misconduct. 

As provided in Aspire charter petitions, the policies and procedures for suspension and expulsion 
of Aspire students set forth in this document comply with the policies and procedures identified 
in the California Education Code. These policies and procedures will be periodicallv reviewed 
and the lists of offenses for which students are subject to suspension or expulsion will be 
modified as necessarv. 
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• 
These policies and procedures will be enforced fairlY, unifonnlv, and consistently without regard
 
to sex, ethnic group, religion, sexual orientation, color, race, national origin and physical or
 
mental disability
 

Discipline in Genera I 
Each school should develop a process for handling, and ifnecessarv escalating, individual cases 
of student misbehavior. Strategies may include but are not limited to: 

•	 Relocating the student's desk to a different part of the classroom; ·····1
(

Formatted: Bullets and Numbering 

•	 Assigning different or additional work appropriate to the infraction; 
•	 Utilizing a peer mediation or student conflict resolution program; 
•	 Individual conversation with the classroom teacher about behavior and consequences; 
•	 Utilizing a written referral framework; 
•	 Designating selected classrooms and teachers (typically, lead teachers or advisors) as
 

places for "time out";
 
•	 Referring students to the principal or a designee: 
•	 Contacting parents/guardians; andlor 
• Requiring the student to attend before/after school detention or Saturday detention;
 

All Aspire employees will report unmanageable or unusual behavior of students to the school
 
principal or designee as soon as possible. The school principal or designee shall investigate the
 
report and exercise his or her discretion for purposes of notification of parents, legal guardians,
 
law enforcement, or local child protection services.
 

Suspension 
Suspension is the temporary removal of a student from class instruction for adjustment or
 
disciplinary reasons. A suspension does not mean any of the following:
 

• 
1. Reassignment to another class at the same school where the student will receiyc+ ... - - -I Formatted: Bullets and Numbering 

continuing instruction for the school day. 
2.	 Referral to an advisor assigned that role by the Principal. 

While on suspension from school, the student is not to loiter on or about any school grounds at 
any time, nor to attend any Aspire activity at any time, no matter where such activity may be
 
taking place. Violation may result in further disciplinary action.
 

Except in cases where suspension for a first offense is warranted in accordance with law, each
 
school site shall consider suspension from school only when other means have not been
 
successful or where the student's presence would constitute a danger to persons or propertv or
 
seriously disrupt the educational process.
 

Authority to Suspend: 
1.	 A teacher may suspend a student only from his/her classroom for the day of the suspension +- - -( Formatted: Bullets and Numbering) 

plus the following school day. 
2.	 The Principal or his/her designee may suspend a student from class, classes or the school
 

campus for a period not to exceed five school days.
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3. The Superintendent or his/her designee may extend a student's suspension pending final
 

decision by the Aspire Board of Directors - Executive Committee ("Aspire Executive
 
Committee") on a recommendation for expulsion.
 

4.	 A Special Education student being considered for expulsion may be suspended for ten (JO)
 
consecutive days pending assessment and an IEP Team meeting. The sllspension may also
 
be extended pending final decision by the Aspire Executive Committee on a 
recommendation for expulsion. 

A pupil may not be suspended or expelled for any of the acts enumerated unless the act is related 
to school activity or school attendance occurring within a school under the jurisdiction of the 
Chief Executive Officer or principal or occurring within any other school district. A pupil may 
be suspended or expelled for acts that are enumerated in the section and related to school activity 
or attendance that occur at any time, including, but not limited to any oftlIe following: 
•	 While on school grounds. +- - -i Formatted: Bullets and Numbering 

•	 While going to or coming from school. 
•	 During the lunch period whether on or off the campus. 
•	 During, or while going to or coming from, a school sponsored activity. 

Ground~ for Suspension and Expulsion 
The following information is provided in order to provide uniformity within Aspire in matters of
 
student misconduct requiring disciplinary action. The following offenses constitute grounds for
 
suspension and expulsion and require police notification for the grade levels indicated:
 
•	 Phvsical Injury: Caused, attempted to cause, or threatened to cause physical injury to' +- { Formatted: Bullets and Numbering 

another person (Ed. Code 48900(a)(1)) or willfully used force or violence upon the person of 
another, except in self-defense. (Ed. Code 48900(a)(2)) Notification to police required for 
students in grades K-12. 

• 
• Weapons, Explosives, Dangerous Objects: Possessed, sold, or otherwise furnished any
 

firearm, knife, explosive, or other dangerous object. unless, in the case of possession of any
 
object of this type, the pupil had obtained written pernlission to possess the item from a
 
certificated school emplovee, which is concurred in by the principal or the designee ofthe
 
principal. (Ed.Code 48900(b)) Notification to police required for students in grades K-12.
 

•	 Controlled Substances/Alcohol: Unlawfully possessed, used, sold, or otherwise furnished,
 
or been under the influence ot: any controlled substance listed in Chapter 2 (commencing
 
with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or
 
an intoxicant of any kind. (Ed. Code 48900(c)) Notification to police required for students in
 
grades K-12.
 

•	 Substances in Lieu of Controlled Substances: Unlawfullv offered. arranged, or negotiated
 
to sell any controlled substance listed in Chapter 2 (commencing with Section 11053) of
 
Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any
 
kind, and then either sold, delivered. or otherwise furnished to any person another liquid,
 
substance, or material and represented the liquid, substance, or material as a controlled
 
substance, alcoholic beverage, or intoxicant. (Ed. Code 48900(d)) Notification to police
 
regu ired for students in grades K-12.
 

•	 Robbery or Extortion: Committed or attempted to commit robbery or extortion. (Ed.Code
 
48900(e)) Notification to police required for students in grades K-12.
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• Damage to Property: Caused or attempted to cause damage to school prope11Y or private 

property. (Ed. Code 48900(f)) Notification to police required for students in grades K-l) . 
•	 Theft of Property: Stole or attempted to steal school property or private property. (Ed. Code 

48900(g)) Notification to police required for students in grades 4-l2. 
•	 Tobacco: Possessed or used tobacco, or anv product containing tobacco or nicotine products, 

including, but not limited to, cigarettes. cigars. miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets. and betel. However, this section does not prohibit use or 
possession by a pupil of his or her own prescription products. (Ed.Code 48900(h)) 

•	 Obscenity/Profanity: Committed an obscene act or engaged in habitual profanity or 
vulgarity. (Ed. Code 489000)) 

•	 Drug Paraphernalia: Unlawfully possessed or unlawfully offered, arranged, or negotiated 
to sell any drug paraphernalia, as defined in Section Il0 14,5 of the Health and Safety Code. 
(Ed.Code 48900(j» Notification to police required for students in grades K-12. 

•	 DisruptionlDefiance: Disrupted school activities or othenvise willfully defied the valid 
authority of supervisors, teachers, administrators, or other school personnel engaged in the 
perfonnance onheir duties. (Ed,Code 48900(k)) Notification to police required for students 
in grades K-12. 

•	 Received Stolen Property: Knowingly received stolen school property or private property. 
(Ed.Code 48900(\)) Notification to police required for students in grades 4- P. 

•	 Imitation Firearm: Possessed an imitation firearm. (Ed. Code 48900(m)) Notification to 
police required for students in grades 4-12. 

•	 Definition ofJmitation Firearm: a replica of a fireaml that is so substantially similar in 
physical properties to an existing firearm to lead a reasonable person to conclude that the 
replica is a firearm. (Ed.Code 48900(m)) 

• 
• Sexual Assault/Sexual Battery: Committed or attempted to commit a sexual assault as 

defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or committed a sexual 
battery as defined in Section 243.4 onhe Penal Code. (Ed.Code 48900(n)) Notification to 
police required for students in grades 4-12. 

•	 Definition ofSexual Assault: includes rape, various types of sexual abuse, and lewd and 
lascivious conduct. (Penal Code 261. 266c, 286, 288, 288a, 289.) 

•	 Definition ofSexual Batterv: the touching of an intimate part of another person, if the 
touching is against the will of the person touched, and is for the specific purpose of sexual 
arousal, sexual gratification. or sexual abuse. (Penal Codc 243.4.) 

•	 Harassment of Witness: Harassed, threatened, or intimidated a pupil who is a complaining 
witness or witness in a school disciplinary proceeding for the purpose of either preventing 
that pupil from being a witness or retaliating against that pupil for bcing a witness, or both. 
(Ed.Code 48900(0)) 

•	 Sexual Harassment: Committed sexual harassment. (Ed.Code 48900.2) 
•	 Definition ofSexual Harassment: an act which, upon review of a reasonable person of the 

same gender as the victim. is determined to be sufficiently severe or pervasive so as to cause 
negative impact on one's academic perfonnance or to create an intimidating, hostile or 
otTcnsive educational environment. Notification to police required for studcnts in grades 4­

ll:. 
•	 Limitation: Sexual harassment must be unwelcomed by the recipient in order to constitute a 

violation of Education Codc 48900.2. 
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• Limitation: Only students in grades 4-12 are subject to suspension for sexual harassment.
 
•	 Hate Violence: Caused. attempted to cause. threatened to cause, or participated in an act of 

hate violence. (Ed.Code 48900.3) Notification to police required for students in grades K-12. 
•	 Definition ofHate Violence: the use offorce or threat of force to intimidate a person in the 

exercise of a constitutional or statutory right, or damage or destruction of property for the 
purpose of intimidating or interfering with a person because of that individual's "race. color. 
religion, ancestrv, national origin, disability, gender, or sexual orientation." 

•	 Intentional Harassment: Created a hostile educational environment (Ed.Code 48900.4) 
•	 Definition oOntentional Harassment: engaging in harassment. threats or intimidation. 

directed against a student or i!roup of students. that is sufficiently severe or pervasive to have 
the actual and reasonably expected effect of materially disrupting a classroom. creating 
substantial disorder. and invading the rights ofthe students or group of students by creating 
an intimidating or hostile educational environment. 

•	 Terrorist Threats Against School Officials and/or Property: Committed a terroristic 
threat against school officials, school property or both (Ed.Code 48900.7) 

o	 Definition ofTerrorist Threat: includes any statement, whether written or oral, by a 
person who willfullv threatens to commit a crime which will result in: 

•	 death 
•	 great bodilv injury to another person. or 
•	 property damage in excess of one thousand dollars ($ LOOO.OO), 
•	 with the specific intent that the statement is to be taken as a threat, even if 

there is no intent of actuallv carrying it out, which. on its face and under the 
circumstances in which it is made, is so unequivocaL unconditional, 
immediate, and specific as to convey to the person threatened a gravity of 
purpose and an immediate prospect of execution of the threat. and thereby 
causes that person reasonablv to be in sustained fear for: 

•	 his or her own safety, 

•
 
• his or her immediate family's safety,
 
•	 the protection of school propertv, and/or 
•	 the personal property of the person threatened or of his or her immediate 

familv. 
•	 Electronic Signaling Device: Possessed electronic signaling device, including cell phones 

and pagers while on school grounds while attending school sponsored activities or while 
LInder the supervision and control of school employees (Ed. Code 48901.5) 

•	 Hazing: Engaged in hazing activities or anv act that causes or is likely to cause personal 
humiliation or disgrace (Ed.Code 32050-32052) 

•	 Vandalism/Malicious Mischief: Defaced, damaged or destroyed any school propertY 
including, books, supplies of all kinds, equipment, buildings and grounds. 

•	 Note: Parents can be held financially liable for damages up to $10,000 and shall also be 
liable for the amount of any reward not exceeding $10,000 pursuant to Section 53069.5 of 
the Government Code (Ed.Code 48904). 

See complete Suspension/Expulsion PolicY' and Procedures for steps taken in cases requiring 
suspension and appeals process. 

80 

•
 



• 
Expulsion 
Expulsion is the involuntary removal of a student from all schools and programs of Aspire for an 
extended period of time for acts of specified misconduct. Except for single acts of a grave 
nature, expulsion is used onlv when there is a history of misconduct, when other forms of 
discipline, including suspension, have failed to bring about proper conduct, or when the student's 
presence causes a continuing danger to other students. Final action is only taken by vote of the 
Aspire Board of Directors - Executive Committee ("Aspire Executive Committee"). 

In the event that a student is recommended for expulsion from Aspire. he or she is entitled to a
 
hearing and, among other things, advance written notice of the rights and responsibilities
 
enumerated in Education Code section 48918. Written notice of these due process rights shall be
 
provided at least 10 days in advance of the date set for the hearing. (Ed. Code 489 18)
 

Expulsion proceedings for a currentlv identified Special Education student require additional due 
process procedures. Aspire will follow all due process procedures for Special Education students 
included in this document and in the Education Code. 

While under expulsion. a student cannot enroll in another California school district without
 
approval of that district's Board of Education. Certain expelled students may enroll only in
 
Juvenile Court Schools. County Community Schools. or District operated Community Day
 
Schools (AB922) during the duration of the expulsion.
 

• 

The Aspire Executive Committee, upon voting to expel a pupil, may suspend the enforcement of
 
the expulsion order for a period of not more than one calendar year and may. as a condition of
 
the suspension of enforcement, assign the pupil to a school, class. or program that is deemed
 
appropriate for the rehabilitation of the pupil. The rehabilitation program to which the pupil is
 
assigned may provide for the involvement of the pupil's parent or guardian in his or her child's
 
education in ways that are specified in the rehabilitation program. A parent or guardian's refusal
 
to participate in the rehabilitation program shall not be considered in the Aspire Executive
 
Committee's determination as to whether the pupil has satisfactorily completed the rehabilitation
 
program. (Ed. Code 48917)
 

Expellable Offenses: 

D. Category I - Mandatorv Expulsion .... - (~~rmatted.:.Buliets an.~ Numbe~~J 
Under the mandatory provisions of Education Code 489 I 5(c), a student who has committed one 
or more of the following acts must be recommended for expulsion and the Aspire Executive 
Committee must expel the student. 

•	 Possessing, selling or otherwise furnishing a tlrearm when an Aspire employee verified--- -- i Formatted: Bullets and Numbering 

firearm possession, 
•	 Brandishing a knife at another person, 
•	 Unlawfully selling a controlled substance listed in Chapter? (commencing with Section
 

11053) of Division 10 of the Health and Safety Code, or
 
•	 Committing or attempting to commit a sexual assault or committing sexual battery 
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E. Category n - Mandatorv Recommendation for Expulsion +- _. - J~rmatted: Bullets and Numbering 

Under the mandatory provision of Education Code 48915(a). a student who has committed one 
of the following acts of misconduct must be recommended for expulsion lIDless particular 
circumstances render it inappropriate. 

•	 Causing serious phvsical injury to another person. except in self-defense: .. --- {F~;;;'~;d~~~dN--;;~ 
•	 Possession of any knife, explosive. or other dangerous object of no reasonable use to the
 

student:
 
•	 Unlawful possession of any controlled substance listed in Chapter 2 (Commencing with
 

Section 1J053) of Division J0 of the Health and Safety Code. except for the first offense
 
for the possession of not more than one avoirdupois ounce of marijuana, other than
 
concentrated cannabis;
 

•	 Robberv or extortion; 
•	 Assault or battery upon a school emplovee. 

F. Category HI - Expu lsion Mav Be Recommended ... -- -- { Formatted: Bullets and Numbering
 

In accordance with Education Code 48915 and by direction of the California Board of Education.
 
a student may be considered for expulsion for committing any act not listed in CategorY I or II
 
and enumerated in Education Code sections 48900. 48900.2, 48900.3, 48900.4, or 48900.7.
 

Note: The Aspire Executive Committee's decision to expel a student for violations included in
 
Categories II and III must be based on a finding of one or both of the following:
 

1.	 Other means of correction are not feasible or have repeatedly failed to bring about the+ - - --1 Formatted: Bullets and Numbering 

proper conduct. 
2.	 Due to the nature of the act, the presence of the pupil causes a continuing danger to the
 

illill-ical safety of the pupil or others. (Ed. Code 48915(b) and 48915(e).)
 

• 
Note: If the Discipline Review Board chooses not to recommend the expulsion of the student,
 
Aspire may, at its discretion. impose a lesser form of disciplinarY action which may include
 
assigning the student to another school or program. Such transferred students wiII not be
 
permitted to re-enroll in their former school of assignment. (Ed. Code 48918(e).)
 

See complete Suspension/Expulsion Poliev and Procedures for procedures in cases involving 
expulsion. requiring the extension ofsllspension and/or expulsion, and the appeals process. 

ANTI-DISCRIMINATION AND ANTI-HARASSMENT POLICY 

Aspire Public Schools ("Aspire") is committed to providing a cooperative and comfortable work
 
and education environment free of discrimination and harassment of anv kind. Accordingly,
 
Aspire forbids discrimination against any employee, applicant for employment, or student, on the
 
basis of sex, ethnic group, religion, sexual orientation. color, race, national origin and physical or
 
mental disability. Aspire will not tolerate discrimination or harassment activity by any of its
 
employees, non-employee volunteers. or any other person subject to the control of school
 
authorities. Furthermore. all programs and activities at Aspire shall be free from discrimination
 
and harassment with respect to sex. ethnic group, religion, sexual orientation. color, race,
 
national origin and physical or mental disabilitv.
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This policy is intended to be consistent with, and intended to be, enforced in conformity with the
 
California Fair Employment and I-lousing Act and Title VII of the Civil Rights Act of 1964,
 
which prohibits harassment in the workplace, as well as multiple sections oHhe Education Code.
 

Students 
All students shall have equal opportunities in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. 
Eligibility for choral and cheerleading groups shall be determined solelv on the basis of objective 
competencies. School staff and volunteers shall carefully guard against segregation, bias and 
stereotvping in instruction, guidance and supervision. 

Aspire schools may provide girls and bovs with separate shower rooms and sex education classes 
in order to protect student modesty. In physical education, when objective standards have an 
adverse effect on students because of their gender, race, ethnic group or disability, other 
standards should be used to measure achievement and create comparable educational 
opportunities. 

The Board prohibits intimidation or harassment of any student by any emplovee. student or other 
person in Aspire. Staff shall be alert and immediately responsive to student conduct that mav 
interfere with another student's ability to participate in or benefit from school services, activities 
or privileges. 

Students who harass or discriminate against other students shall be subject to appropriate 
counseling and discipline, up to and including expulsion. An employee who permits or engages 
in discrimination or harassment may be subject to disciplinarv action. up to and including 
dismissal. 

• 
Any student who feels that he/she is being harassed or discriminated against should immediately 
contact the principal or designee. 'fhe student and/or parent may file a complaint verbally or in 
writing under Aspire's "Discrimination/Harassment Student/Parent Complaint Procedure." 
Upon receipt of a harassment complaint the Chief Executive Officer or designee will be notified. 
Complaints of harassment will be investigated immediately according to the procedures set forth 
in Aspire's "Discrimination/Harassment Student/Parent Complaint Procedure." 

Aspire's "Anti-Discrimination and Anti-Harassment Policy" and the 
"Discrimination/Harassment Student/Parent Complaint Procedure" will be reviewed with 
students at the beginning of each school year. either in the classroom or in student assemblies. 

At the start of each school year. this policy will be mailed to parents/guardians. 

Employees - Sexual Harassment 
A.spire forbids discrimination against any employee. applicant for employment. or student, 
on the basis of sex. "'\spire ",,-ill not tolerate sexual harassment activity by any of its 
employees. TIlis policy similarly applies to non-emplovee volunteers or any other person 
subject to the control of school authorities. 
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A. Definitions 

(1) Conduct of a Sexual Nature - Conduct of a sexual nature may include. but is not limited 4-- - ""- -rF~~;;;tted: Bullets andN~;;;-~Mr;··l 

to. verbal. visual or phvsical sexual advances, including subtle pressure for sexual 
activity: touching, staring, looking up and down, pinching. patting, or bmshing against; 
comments regarding physical or personality characteristics of a sexual nature; sexuallv­
oriented "kidding." "teasing," double-entendres, explicit or suggestive messages, 
cartoons. pictures and jokes. and any harassing conduct to which an emplovee would not 
be subjected but for such emplovee's sex. 

(2) Unwelcome Conduct of a Sexual Nature. 
(al Verbal. visual or physical conduct of a sexual nature may constitute sexual 

harassment when the allegedlv harassed emplovee has indicated, by his or her 
conduct, that it is unwelcome. 

(b) An emplovee who has initiallv welcomed such conduct bv active participation 
must give specific notice to the alleged harasser that such conduct is no longer 
welcome in order for any such subsequent conduct to be deemed unwelcome. 

(c) Aspire prohibits any conduct of a sexual nature directed toward students by 
teachers or others to whom this policy applies. and shall presume that any such 
conduct is unwelcome. 

B. Sexual Harassment Prohibited 
(1) For the purposes of this policv, unwelcome sexual advances or requests for sexual favors. 4-- -- (F;;~~-;tt-;d: Bullets and Numbering) 

and other unwelcome conduct of a sexual nature, constitute prohibited sexual harassment 
if: 

(a) Submission to the conduct is made either an explicit or implicit condition of 
employment (as an illustration. and not as a limitation, where a person's 
continued employment is conditioned upon or impacted bv prohibited sexual­
based factors); 

• 
(b) Submission to or rejection of the conduct is used as a basis for an emplovment 

decision affecting the harassed employee; and 
(c) The conduct substantially interferes with an emplovee's or student's performance. 

or creates an intimidating, hostile. or offensive work or school environment, 
regardless of whether the employee's continued emplovment or compensation is 
affected. 

(2) Specific Prohibitions--Administrators and Supervisors. 
(a)	 It is sexual harassment for a manager or supervisor to use his or her authority to 

solicit sexual favors or attention from subordinates when the subordinate's failure 
to submit will result in adverse treatment or when the subordinate's acquiescence 
will result in preferential treatment 

(b) Administrators and supervisors who either engage in sexual harassment or tolerate 
such conduct bv other employees shall be subject to sanctions. as described 
below. 

(3) Specific Prohibitions--Non-managerial and Non-supervisory Employees:	 It is sexual
 
harassment for a non-administrative and non-supervisorv employee to subject another
 
such employee to any unwelcome conduct ofa sexual nature. Employees who engage in
 
such conduct shall be subject to sanctions as described below.
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(4) Specific Prohibitions--Emplovees and Students: It is sexual harassment for an employee 

to subject a student to any conduct of a sexual nature. Employees who engage in such 
conduct shall be subject to sanctions. 

C. Reporting. Investigation. and Sanctions 
(I) It is the express policy of Aspire to encourage victims of sexual harassment to report such--­

claims. Aspire understands that victims of harassment are often embarrassed and 
reluctant to report acts of harassment for fear of being blamed, concern about being 
retaliated against, or because it is difficult to discuss sexual matters openly with others. 
However, no emplovee of Aspire should have to endure harassing conduct, and therefore 
the School encourages everyone to promptly report anv incidents of harassment so that 
corrective action can be taken. 

(a) Emplovees who feel that their superiors are conditioning promotions, increases in 
wages, continuation of emplovment, or other terms or conditions of employment 
upon agreement to unwelcome conduct of a sexual nature, are encouraged to 
report these conditions to the appropriate administrator. If the employee's direct 
administrator or supervisor is the offending person. the report shall be made to the 
next higher level of authority. 

(b) Employees are also urged to report any unwelcome conduct ofa sexual nature by 
superiors or fellow employees if such conduct interferes with the individual's 
work performance, or creates a hostile or offensive working environment. 

(c) Students are urged to report anv conduct ofa sexual nature by school employees 
or others to whom this policv applies to a school counselor or administrator. 

• 
(2) Everv reported complaint of harassment will be investigated promptly and thoroughly by 

Aspire. Typically the investigation will include interviewing the complainant, anyone 
who may have knowledge of the alleged harassment, and the alleged harasser. Once the 
investigation is completed, Aspire will notify the complainant of the results of the 
investigation. Aspire will make every effort to handle the investigation in as confidential 
a manner as possible consistent with a thorough, fair and proper investigation. Aspire 
will not tolerate reprisals or retaliation against anyone as a result of the good-faith 
reporting of charges of sexual harassment. 

(3) In determining whether alleged conduct constitutes sexual harassment, the totalitv of the 
circumstances. the nature of the conduct. and the context in which the alleged conduct 
occurred have to be investigated. 

(4) Any emplovee found to have engaged in sexual harassment shall be subject to sanctions. 
including, but not limited to, warning or reprimand, suspension. or termination. Conduct 
of a sexual nature directed toward students shall be reported as child abuse for 
investigation by appropriate law enforcement and/or other authorities. 

D. Filing Complaints with State and Federal Agencies 
In addition to notifying Aspire of harassment or retaliation, aggrieved parties mav wish to file 
complaints with other appropriate state and federal agencies, including the United States Equal 
Emplovment Opportunity Commission (EEOC) and/or the California Department of Fair 
Employment and Housing (DFEH), which have authority to conduct investigations of facts. 
Aggrieved parties are advised that statutory deadlines apply for the tender of complaint to either 
the EEOC andlor the DFEH and that if complaints are not timely tiled they may be barred by 
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law. If the EEOC and/or the DFEH believe that a complaint is valid and settlement efforts fail. 
aggrieved parties may seek an administrative hearing. Aggrieved parties may also be entitled to 
file a lawsuit in Federal or state court. Administrative agencies and the courts have the authority 
to award monetary and non-monetary relief in meritorious cases. Emplovees can contact the 
nearest EEOC or DFEH office at the locations listed on Aspire's employment law poster or bv 
checking the state government listings in the local telephone directory. 

Employees - All Other Kinds of Discrimination or Harassment 
Prohibited harassment on the basis of race, ethnic group, color, national origin. ancestry, 
religion. physical or mental disability. marital statns. medical condition, sexual orientation, 
veteran status, age, or any other protected basis, includes behavior similar to sexual harassment, 
such as: 

• Verbal conduct such as threats, epithets, derogatory comments, or slurs: • -­
• Visual conduct such as derogatory posters, photographs, cartoons, drawings, or gestures: 
• Physical conduct such as assault, unwanted touching, or blocking normal movement: and 
• Retaliation for reporting harassment or threatening to report harassment. 

Complaint Procedure 
Aspire's complaint procedure provides for an immediate, thorough, and objective investigation 
of any claim of unlawful or prohibited harassment. appropriate disciplinary action against one 
found to have engaged in prohibited harassment. and appropriate remedies for any victim of 
harassment. A claim of harassment may exist even if the employee has not lost a job or some 
economic benefit. 

Employees who believe they have been harassed on the job, or who become aware of the 
harassment of others are encouraged to inform the offender that this behavior is unwelcome. 
They should also immediately provide a written or verbal complaint to your supervisor, manager, 
Human Resources, or any other member of management as soon as possible. The complaint 
should be as detailed as possible, including the names of individuals involved, the names of any 
witnesses, direct quotations when language is relevant, and any documentary evidence (notes, 
pictures. cartoons, etc.). 

A11 incidents of prohibited harassment that are reported will be investigated. Aspire will 
immediately undertake or direct an effective, thorough, and objective investigation of the 
harassment allegations. 'fhe investigation will be completed and a determination regarding the 
reported harassment will be made and communicated to the employee who complained and to 
the accused harasser(s). 

If Aspire determines that prohibited harassment or other conduct that violates an Aspire policy 
has occurred, the organization will take effective remedial action commensurate with the 
circumstances. Appropriate action will also be taken to deter any future harassment. If a 
complaint of prohibited conduct is substantiated, appropriate disciplinary action. up to and 
including immediate termination. will be taken. Whatever action is taken against the wrongdoer 
will be communicated to the employee who complained. Applicable law prohibits retaliation 
against anv employee who complains of prohibited harassment or who participates in an 
investigation, 
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Liabilitv for Harassment 
Any emplovee of Aspire. whether an emplovee. supervisor, or manager who is found to have
 
engaged in prohibited harassment is subject to disciplinarv action, up to and including immediate
 
discharge from employment. Any employee who engages in prohibited harassment including
 
any supervisor or manager who knew about the harassment but took no action to stop it, mav be
 
held personally liable for monetarv damages. Aspire does not consider conduct in violation of 
this policy to be within the course and scope of employment or the direct consequence of the 
discharge of one's duties. Accordingly. to the extent permitted by law, Aspire reserves the right 
not to provide a defense or pav damages assessed against emplovees for conduct in violation of 
this policy. 

PREVENTION OF CHILD ABUSE POLICY 
Aspire is committed to maintaining safe and secure campuses for students. and for following its 
legal responsibilities in reporting suspected child abuse/neglect to the proper authorities. 

Reporting Suspected Abuse/Neglect 
While the responsibility of enforcing legal prohibitions against child abuse and neglect lies with 
the protective agencies such as the local police department and Children's Protective Services, 
Aspire's child care custodians (including teachers. administrative officers. certificated personnel, 
etc.) are mandated reporters of known or suspected child abuse/neglect and are required to fulfill 
this legal responsibility. Every child care custodian of Aspire must sign a "Child Abuse 
Reporting" form indicating thev understand their responsibilities to report known or suspected 
child abuse/neglect. 

See complete Prevention ofChild Abuse Policv and Procedure for specific steps regarding the
 
reporting ofsuspected abuse and neglect.
 

• 
Reporting Problems at the School Site 
Aspire maintains zero tolerance for abuse. Every member of anv Aspire community must 
participate actively in the protection of its students. 

All Aspire schools will monitor the school buildings and grounds: 
•	 All unused rooms. storage areas, and closet doors should be kept locked at all times; .- _.- - LFormatted: BUlle~-and Numberinu 

•	 all unused buildings and areas must be designated. posted and enforced as off-limits to
 
children;
 

•	 all students are required to remain in areas that are easily viewed bv employees; 
•	 Interior doors should be left open and unlocked when rooms are in use 
•	 Blinds should be left open to allow informal monitoring by a passerby. 

In the event that any current or future Aspire employee observes anv suspicious or inappropriate 
behaviors on the part of any third party or other employee while on any Aspire premises, he or 
she is required to immediately report their observations to the principal or designee. Examples 
of suspicious or inappropriate behaviors include, but are not limited to: 

•	 policy violations, .-- - - -f Formatted: Bullets and Numbering) 

•	 neglectful supervision. 
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• "private time" with students,
 
•	 taking students ofTpremises without adhering to procedttres, 
•	 buying unusual gifts for children and youth, 
•	 swearing or making suggestive comments to students, 
•	 or any other conduct as identified in this policy, or which is inappropriate or illegal in the 

eyes of the observer. 

All reports of suspicious or inappropriate behavior with students will be taken seriouslY. The 
principal or designee will conduct an immediate investigation concerning the alleged act or 
omission. If at anv point in gathering information about the allegedly suspicious, inappropriate 
or illegal behavior, a concern arises that there is a possibility of abuse of anv kind, appropriate 
law enforcement and/or local child protection services will be contacted immediately and a 
report will be filed. If at any point any policy violations with students are confinned. employees 
will be subject to disciplinary action, including but not limited to, administrative leave, 
tennination and/or criminal prosecution. 

Aspire will cooperate will anv and all law enforcement and/or governmental entities in the 
implementation and enforcement of this policy. 

Employee Conduct With Students 
All Aspire employees are responsible for conducting themselves in wavs that preserves the 
safety of students and that prevents either the reality of or perception of inappropriate interaction 
with students. 

In general, all Aspire employees will treat all children with respect and consideration equaJIy, 
regardless of sex, race, religion, culture or socio-economic status. Employees will portray a 
positive role model for youth by maintaining an attitude of respect, patience and maturity. 

• Alcohol, Tobacco, and Controlled Substances 
All Aspire employees are prohibited from the use, possession, or distribution of alcohol, tobacco 
products, or any illegal controlled substances while in the presence of students or at any time on 
school grounds. They are also prohibited from being under the influence of alcohol or anv 
illegal controlled substances while in the presence of students or at any time on school grounds. 

Transportation of Students 
Aspire employees may occasionally be in a position to provide transportation for students. The 
following guidelines should be observed in such circumstances: 

a)	 With the exception of emergencv situations related to medical necessity, emplovees 
should avoid transpOlting students without the \.'/ritten pennission of his or her parent or 
guardian; 

b) Ifwritten permission is not possible, the employee should make a written record of anv 
verbal permission granted bv the parent or guardian; 

c) Students should be transported directly to their destination and no unauthorized or 
unnecessarv stops should be made; 

d) Employees will avoid lmnecessarv and/or inappropriate physical contact with students 
while in vehicles; 

88 

• -- - -1 Formatted: Bullets and Numbering 

•
 



•
 

•
 

e) Drivers who are assigned to transport students must be at least 2 I years old and must 
abide by standards related to insurance and other legal requirements; 

f) The employee should make a written record ohhe trip, including departure and arrival 
times and locations and students involved; and 

g) Whenever possible, two Aspire employees should collectively engage in the 
transportation activity. 

Language 
Employees will not speak to students in a way that is or could be construed by any observer as 
harsh. coercive, threatening, intimidating, shaming, derogatory, demeaning, or humiliating. 
Employees are to refrain from swearing in the presence of students. Employees are cautioned 
against initiating sexually oriented conversations with students, except in the context of Aspire's 
health education or advisory curriculum. Employees are not permitted to discuss their own 
sexual activities with students. 

Gifts 
Money will not be given to students. Gifts will not be given to individual students. except as an 
award related to a previously announced academic competition: or as a group award given to aU 
participants in celebration of classroom or schoo I accomplishment or special event. 

Attire 
Employees must be appropriately and professionallY dressed in presence of students. Each 
school may adopt its own dress code fiJr employees and emplovees will be expected to follow 
that code. 

Behavior 
One-to-one counseling with students will be done in a public place insofar as possible, where 
private conversations are possible but occur in full view of others. 

Employees will refrain from intimate displays of affection towards others in the presence of 
students, parents, and other personnel. 

Emplovees are prohibited from possessing any sexually oriented materials (magazines, cards, 
videos, films, clothing, etc) on school grounds or in the presence of students. 

Physical contact with students 
Some forms of physical contact between adults and children are appropriate and that other forms 
are inappropriate. ilIee:a1. or have been used bv adults to initiate inappropriate or illegal contact 
with children. 

Appropriate physical contact between employees and students include. but are 110t limited to: 
•	 Handshakes; 
•	 "High Fives" or hand slapping: 
•	 briefly touching tops of heads, shoulders or upper back in acknowledgement,
 

congratulation or consolation:
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• 
• brief sideways hugs; and 
•	 holding hands while walking with small children. 

Inappropriate physical contact between employees and students incillde, but are not limited to: 
•	 full body hugs or lengthv embraces; +- - ~ Formatted: Bullets and Numbering )

'----_._.. _-------_.. __._--~ 

•	 kisses; 
•	 holding small children on the lap; 
•	 touching bottoms, chests, knees, legs, , andior genital areas: 
•	 showing affection in isolated or private areas: 
•	 sleeping with a student: 
•	 wrestling with students; 
•	 tickling students: 
•	 piggYback rides: 
•	 any type of massage: 
•	 any form of unwanted affection: and/or 
•	 any compliments that relate to physique or body development. 

All Aspire employees are prohibited from using physical pnnishment in any wav for behavior 
management of students. No form of physical discipline is acceptable. This prohibition includes 
spanking, slapping, pinching, hitting or any other phvsical force as retaLiation or correction for 
inappropriate behaviors by students. Other prohibitions include, but are not limited to, 

•	 isolation except as needed for the child to gain self-control (and then only under the .- -- ····1 Formatted: Bullets and Numbering 

supervision of an adult. and no longer than 15 minutest 
•	 withholding food or water, 
•	 degrading punishment, 
•	 work assignments unrelated to a natural or logical consequence, 

• 
• excessive exercise, 
•	 withholding access to contact with parents or guardians, 
•	 withholding or using medications for punishment, 
•	 mechanical restraint such as rope or tape to restrict movement. or 
•	 any type ofphysical restraint. 

+ -- - J"Formatted: Heading 1, Left il': ... ----/ 

90 

•
 



AI?I?~~~i~ ~:J~~~ _~~~~~I~~ ?_u_sp~_n_si~l"1_a_~c! .!=!'P_uJ~i9!l_ ~~~~~c!l:l~e_s ,,' i ~~~~4a~ed: Font: Geometr415 Lt

• Introd uction 

Aspire Public Schools ("APS II 
) believes that one of the major functions of education is the 

preparation of youth for responsible citizenship. APS shall foster a learning environment 
that reinforces self-discipline and the acceptance of personal responsibility. In addition, 
APS shall work with students and families to provide a safe school environment that 
provides students with the opportunity to have a quality education. 

In order to maintain an environment that will prepare APS students for responsible 
citizenship, APS has developed and adopted the policies and procedures set forth in this 
Student Discipline Handbook. This Handbook is designed to guide APS schools and 
personnel in dealing with student discipline issues, while providing students and parents 
with a clear set of expectations regarding student behavior and an understanding of the 
consequences of misconduct. 

As provided in APS charter petitions, the policies and procedures for suspension and
 
expulsion of APS students set forth in this Handbook comply with the policies and
 
procedures identified in the California Education Code. These policies and procedures will
 
be periodically reviewed and the lists of offenses for which students are subject to
 
suspension or expulsion will be modified as necessary.
 

These policies and procedures will be enforced fairly, uniformly, and consistently without
 
regard to race, creed, color, sex, or any other prohibited classification.
 

• 
Suspension 

Definition: Suspension is the temporary removal of a student from class instruction for
 
adjustment or disciplinary reasons. A suspension does not mean any of the following:
 

of- -LReassignment to another class at the same school where the student will receive - -[ Formatted: Bullets and Numbering 

continuing instruction for the school day.
 
LReferral to an advisor assigned that role by the Principal.
 

While on suspension from school, the student is not to loiter on or about any school 
grounds at any time, nor to attend any APS activity at any time, no matter where such 
activity may be taking place. Violation may result in further disciplinary action. 

Except in cases where suspension for a first offense is warranted in accordance with law, 
each school site shall consider suspension from school only when other means have not 
been successful or where the student's presence would constitute a danger to persons or 
property or seriously disrupt the educational process. 
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• Authority to Suspend: 
1.	 A teacher may suspend a student only from his/her classroom 

for the day of the suspension plus the following school day. 
2.	 The Principal or his/her designee may suspend a student from 

class, classes or the school campus for a period not to exceed 
five school days. 

3.	 The Superintendent or his/her designee may extend a student's 
suspension pending final decision by the APS Board of 
Directors - Executive Committee ("APS Executive Committee") 
on a recommendation for expulsion. 

4.	 A Special Education student being considered for expulsion 
may be suspended for ten (10) consecutive days pending 
assessment and an IEP Team meeting. The suspension may 
also be extended pending final decision by the APS Executive 
Committee on a recommendation for expulsion. 

A pupil may not be suspended or expelled for any of the acts enumerated unless the act is 
related to school activity or school attendance occurring within a school under the 
jurisdiction of the Chief Executive Officer or principal or occurring within any other school 
district. A pupil may be suspended or expelled for acts that are enumerated in the section 
and related to school activity or attendance that occur at any time, including, but not 
limited to any ofthe following: 

1.	 While on school grounds. 
2.	 While going to or coming from school. 
3.	 During the lunch period whether on or off the campus. 

•
 
4. During, or while going to or coming from, a school sponsored activity.
 

Grounds for Suspension and Expulsion 
The following information is provided in order to provide uniformity within APS in matters 
of student misconduct requiring disciplinary action. 

The following offenses constitute grounds for suspension and expulsion and require 
police notification for the grade levels indicated: 

•	 Physical Injury: Caused, attempted to cause, or threatened to cause physical injury to 
another person (Ed. Code 48900(a)(1)) or Willfully used force or violence upon the 
person of another, except in self-defense. (Ed. Code 48900(a)(2)) Notification to police 
required for students in grades K-12. 

•	 Weapons, Explosives, Dangerous Objects: Possessed, sold, or otherwise furnished any 
firearm, knife, explosive, or other dangerous object, unless, in the case of possession of 
any object of this type, the pupil had obtained written permission to possess the item 
from a certificated school employee, which is concurred in by the principal or the 
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• 
designee of the principal. (Ed.Code 48900(b)) Notification to police required for 
students in grades K-12. 

• Controlled Substances/Alcohol: Unlawfully possessed, used, sold, or otherwise 
furnished, or been under the influence of, any controlled substance listed in Chapter 2 
(commencing with Section 11053) of Division 10 of the Health and Safety Code, an 
alcoholic beverage, or an intoxicant of any kind. (Ed.Code 48900(c)) Notification to 
police required for students in grades K-12. 

•	 Substances in Lieu of Controlled Substances: Unlawfully offered, arranged, or 
negotiated to sell any controlled substance listed in Chapter 2 (commencing with 
Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or 
an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to any 
person another liquid, substance, or material and represented the liquid, substance, or 
material as a controlled substance, alcoholic beverage, or intoxicant. (Ed.Code 
48900(d)) Notification to police required for students in grades K-12. 

•	 Robbery or Extortion: Committed or attempted to commit robbery or extortion. 
(Ed.Code 48900(e)) Notification to police required for students in grades K-12. 

•	 Damage to Property: Caused or attempted to cause damage to school property or 
private property. (Ed. Code 48900(f)) Notification to police required for students in 
grades K-12. 

•	 Theft of Property: Stole or attempted to steal school property or private property. (Ed. 
Code 48900(g)) Notification to police required for students in grades 4-12. 

• Tobacco: Possessed or used tobacco, or any product containing tobacco or nicotine• products, including, but not limited to, cigarettes, cigars, miniature cigars, clove 
cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this section 
does not prohibit use or possession by a pupil of his or her own prescription products. 
(Ed.Code 48900(h)) 

•	 Obscenity/Profanity: Committed an obscene act or engaged in habitual profanity or 
vulgarity. (Ed.Code 48900(i)) 

•	 Drug Paraphernalia: Unlawfully possessed or unlawfully offered, arranged, or 
negotiated to sell any drug paraphernalia, as defined in Section 11014.5 of the Health 
and Safety Code. (Ed.Code 48900(j)) Notification to police required for students in 
grades K-1 2. 

Disruption/Defiance: Disrupted school activities or otherwise willfully defied the valid 
authority of supervisors, teachers, administrators, or other school personnel engaged in 
the performance of their duties. (Ed.Code 48900(k)) Notification to police required for 
students in grades K-12. 
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• • Received Stolen Property: Knowingly received stolen school property or private property. 
(Ed.Code 48900(1)) Notification to police required for students in grades 4-12. 

•	 Imitation Firearm: Possessed an imitation firearm. (Ed. Code 48900(m)) Notification to 
police required for students in grades 4-12.
 
Definition of Imitation Firearm: a replica of a firearm that is so substantially similar in
 
physical properties to an existing firearm to lead a reasonable person to conclude that
 
the replica is a firearm. (Ed.Code 48900(m))
 

•	 Sexual Assault/Sexual Battery: Committed or attempted to commit a sexual assault as 
defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or committed 
a sexual battery as defined in Section 243.4 of the Penal Code. (Ed.Code 48900(n)) 
Notification to police required for students in grades 4-12. 
Definition of Sexual Assault: includes rape, various types of sexual abuse, and lewd and 
lascivious conduct. (Penal Code 261, 266c, 286, 288, 288a, 289.) 
Definition of Sexual Battery: the touching of an intimate part of another person, if the 
touching is against the will of the person touched, and is for the specific purpose of 
sexual arousal, sexual gratification, or sexual abuse. (Penal Code 243.4.) 

•	 Harassment of Witness: Harassed, threatened, or intimidated a pupil who is a 
complaining witness or witness in a school disciplinary proceeding for the purpose of 
either preventing that pupil from being a witness or retaliating against that pupil for 
being a witness, or both. (Ed.Code 48900(0)) 

• 
• Sexual Harassment: Committed sexual harassment. (Ed.Code 48900.2) 

Definition of Sexual Harassment: an act which, upon review of a reasonable person of 
the same gender as the victim, is determined to be sufficiently severe or pervasive so as 
to cause negative impact on one's academic performance or to create an intimidating, 
hostile or offensive educational environment. Notification to police required for students 
in grades 4-12.
 
Limitation: Sexual harassment must be unwelcomed by the recipient in order to
 
constitute a violation of Education Code 48900.2.
 
Limitation: Only students in grades 4-12 are subject to suspension for sexual
 
harassment.
 

•	 Hate Violence: Caused, attempted to cause, threatened to cause, or participated in an 
act of hate violence. (Ed.Code 48900.3) Notification to police required for students in 
grades K-12. 
Definition of Hate Violence: the use of force or threat of force to intimidate a person in 
the exercise of a constitutional or statutory right, or damage or destruction of property 
for the purpose of intimidating or interfering with a person because of that individual's 
"race, color, religion, ancestry, national origin, disability, gender, or sexual orientation." 

•	 Intentional Harassment: Created a hostile educational environment (Ed.Code 48900.4) 
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• 
Definition of Intentional Harassment: engaging in harassment, threats or intimidation, 
directed against a student or group of students, that is sufficiently severe or pervasive to 
have the actual and reasonably expected effect of materially disrupting a classroom, 
creating substantial disorder, and invading the rights of the students or group of 
students by creating an intimidating or hostile educational environment. 

•	 Terrorist Threats Against School Officials and/or Property: Committed a terrorist threat 
against school officials, school property or both (Ed.Code 48900.7) 
Definition of Terrorist Threat: includes any statement, whether written or oral, by a 
person who willfully threatens to commit a crime which will result in: 
};- death -{ Formatted: Indent: Hanging: I", 

I Bulleted + Level: 3 + Aligned at: 1"};-	 great bodily injury to another person, or 
! + Tab after: 1.25" + Indent at: 

};- property damage in excess of one thousand dollars ($1,000.00), [1.25", Tabs: IS', List tab 

with the specific intent that the statement is to be taken as a threat, even if there is no 
intent of actually carrying it out, which, on its face and under the circumstances in 
which it is made, is so unequivocal, unconditional, immediate, and specific as to convey 
to the person threatened a gravity of purpose and an immediate prospect of execution 
of the threat, and thereby causes that person reasonably to be in sustained fear for: 
};- his or her own safety, .. - -_. - ··1~rmatted: Indent: Hanging: 1", 

Bulleted + Level: 3 + Aligned at: 1"};-	 his or her immediate family's safety, + Tab after: 1.25" + Indent at: 
;.. the protection of school property, and/or 11.25", Tabs: I,$", List tab 

»	 the personal property of the person threatened or of his or her immediate
 
family.
 

Electronic Signaling Device: Possessed electronic signaling device, including cell 
phones and pagers while on school grounds while attending school sponsored activities 

•
 
or while under the supervision and control of school employees (Ed. Code 48901.5)
 

•	 Hazing: Engaged in hazing activities or any act that causes or is likely to cause personal
 
humiliation or disgrace (Ed.Code 32050-32052)
 

•	 Vandalism/Malicious Mischief: Defaced, damaged or destroyed any school property
 
including, books, supplies of all kinds, equipment, buildings and grounds.
 
Note: Parents can be held financially liable for damages up to $10,000 and shall also
 
be liable for the amount of any reward not exceeding $10,000 pursuant to Section
 
53069.5 of the Government Code (Ed.Code 48904).
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• 
Procedures in Cases Requiring Suspension 

Step One: The school site administrator or teacher investigates the incident and determines 
whether or not it merits suspension. 

Searches: In order to investigate an incident, or where there is reasonable suspicion, a 
student's attire, personal property, vehicle or school property, including books, desks, and 
school lockers, may be searched by a principal/principal designee who has reasonable 
suspicion that a student possesses illegal items or illegally obtained items. These may 
include illegal substances, drug paraphernalia, weapons or other objects or substances that 
may be injurious to the student or others. Illegally possessed items shall be confiscated 
and turned over to the police. 

Step Two: The school site administrator determines the appropriate length of the 
suspension (up to five school days). Note: A teacher may suspend a student only from 
his/her classroom for the day of the suspension plus the following school day. 

Step Three: Unless a student poses a danger to the life, safety, or health of students or 
school personnel, a suspension will be preceded by an informal pre-suspension conference 
between the principal and student, in which the student shall be informed of the reason for 
the suspension, the evidence against him, and be given the opportunity to present his or 
her defense. At the time of suspension, a school employee will make a reasonable effort to 
contact the student's parents in person or by telephone. In the event that a teacher 
suspends a student, the teacher shall ask the parent to attend a parent-teacher conference 
regarding the suspension as soon as possible. 

• 
Step Four: School site administrator fills out a Notice of Suspension Form. The parent will 
be given written notice of the suspension using this form. A copy of this form is also sent to 
the APS home office and placed in the student's cumulative file at the school site. 

Step Five: School site administrator determines whether the offense warrants a police 
report. State law requires that APS report certain offenses to law enforcement authorities 
(Ed. Code 48902). If so, the police are called as soon as possible. In addition to the 
offenses listed under "Grounds for Suspension and Expulsion" that require a police report, 
school personnel are required, by law, to file a report to the police or a legal agency as 
follows: 

•	 Prior to suspending a student from school for an assault upon any person with a deadly 
weapon or by force likely to produce great bodily injury. (Ed. Code 48902) 

•	 A non-accidentally inflicted physical injury upon a minor student by another student 
which requires medical attention beyond the level of school-applied first aid. (Penal 
Code 11166) 

•	 A non-accidentally inflicted physical injury by any person upon any minor which 
requires any medical attention. A report must be made to police or a child protection 
agency. (Penal Code 11166) 

96 

•
 



• 
• Actual or suspected sexual abuse or physical abuse of any minor child. A report must 

be made to a child protection agency. (Penal Code 11166) 
•	 An attack or assault on, or the menacing o( any school employee by a student. (Ed. 

Code 44014) 
•	 A directly communicated threat by a student or any person to inflict unlawful injury 

upon the person or property of a school employee to keep the employee from fulfilling 
any official duty orfor having fulfilled any official duty. 

•	 Possession of any controlled substance, drug paraphernalia, alcoholic beverages or 
intoxicants, including glue containing toluene. Possession of such materials is illegal, 
and upon confiscation, cannot be retained by school personnel. (Ed. Code 48900(c)) 

•	 Acts of school misconduct in violation of court imposed conditions on probation. (Ed. 
Code 48267) 

•	 Truancy of any student under court ordered mandatory attendance. 

Step Six: The school site administrator informs teachers of each student who has engaged 
in, or been suspected to have been engaged in, any misconduct for which the student can 
be suspended other than for use and possession of tobacco products. The information 
must be maintained in confidence and transmitted to teachers and supervisory personnel in 
confidence for a period of three years after receiving such notification or from the time the 
student returns to the school (Ed. Code 49079). 

Step Seven: The school administrator may require the student and his/her parent or 
guardian to sign a contract that states the conditions that the student is expected to meet 
while at the school. Copies of the signed contract are kept by the school site, the student 
and parent or guardian and the APS home office. 

•
 
Appeals Process:
 
A student or the student's parents/guardians may appeal those disciplinary actions, other 
than expulsion, imposed upon a student for his/her school related offenses. 

Appeals must be made first in writing at the school leve" and should be directed to the 
principal. The principal or principal's designee will attempt to resolve the appeal with a 
written response within ten (10) school days. 

After appeal at the school level, if further appeal is desired, the appeal should be made to 
APS and should be directed to the Chief Executive Officer or the Chief Executive Officer's 
designee for resolution with a written response within fifteen (15) school days. 

After appeal at the APS administrative level, if further review is desired, the appeal may be 
forwarded to the APS Executive Committee for resolution with a written response within 20 
school days. 

If any appeal is denied, the parent may place a written rebuttal to the action in the 
student's file. 
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• 
Expulsion 

Definition: Expulsion is the involuntary removal of a student from all schools and programs 
of APS for an extended period of time for acts of specified misconduct. Except for single 
acts of a grave nature, expulsion is used only when there is a history of misconduct, when 
other forms of discipline, including suspension, have failed to bring about proper conduct, 
or when the student's presence causes a continuing danger to other students. Final action 
is only taken by vote of the APS Board of Directors - Executive Committee ("APS Executive 
Committee"). 

In the event that a student is recommended for expulsion from APS, he or she is entitled to 
a hearing and, among other things, advance written notice of the rights and responsibilities 
enumerated in Education Code section 48918. Written notice of these due process rights 
shall be provided at least 10 days in advance of the date set for the hearing. (Ed. Code 
48918) 

Expulsion proceedings for a currently identified Special Education student require 
additional due process procedures. APS will follow all due process procedures for Special 
Education students included in this Handbook and in the Education Code. 

While under expulsion, a student cannot enroll in another California school district without 
approval of that district's Board of Education. Certain expelled students may enroll only in 
Juvenile Court Schools, County Community Schools, or District operated Community Day 
Schools (AB922) during the duration of the expulsion. 

The APS Executive Committee, upon voting to expel a pupil, may suspend the enforcement 

• 
of the expulsion order for a period of not more than one calendar year and may, as a 
condition of the suspension of enforcement, assign the pupil to a school, class, or program 
that is deemed appropriate for the rehabilitation of the pupil. The rehabilitation program 
to which the pupil is assigned may provide for the involvement of the pupil's parent or 
guardian in his or her child's education in ways that are specified in the rehabilitation 
program. A parent or guardian's refusal to participate in the rehabilitation program shall 

not be considered in the APS Executive Committee's determination as to whether the pupil 
has satisfactorily completed the rehabilitation program. (Ed. Code 48917) 

Expellable Offenses include: 

Category I - Mandatory Expulsion 
Under the mandatory provisions of Education Code 48915(c), a student who has 
committed one or more of the following acts must be recommended for expulsion and the 
APS Executive Committee must expel the student. 

•	 Possessing, selling or otherwise furnishing a firearm when an APS employee verified 
firearm possession, 

98 

•
 



• 
• Brandishing a knife at another person, 
•	 Unlawfully selling a controlled substance listed in Chapter 2 (commencing with 

Section 11053) of Division 10 of the Health and Safety Code, or 
•	 Committing or attempting to commit a sexual assault or committing sexual battery 

Category /1- Mandatory Recommendation for Expulsion 
Under the mandatory provision of Education Code 48915(a), a student who has
 
committed one of the following acts of misconduct must be recommended for expulsion
 
unless particular circums~ances render it inappropriate.
 

•	 Causing serious physical injury to another person, except in self-defense; 
•	 Possession of any knife, explosive, or other dangerous object of no reasonable use
 

to the student;
 
•	 Unlawful possession of any controlled substance listed in Chapter 2 (Commencing
 

with Section 11053) of Division 10 of the Health and Safety Code, except for the
 
first offense for the possession of not more than one avoirdupois ounce of
 
marijuana, other than concentrated cannabis;
 

•	 Robbery or extortion; 
•	 Assault or battery upon a school employee. 

Category 111- Expulsion May Be Recommended
 
In accordance with Education Code 48915 and by direction of the California Board of
 
Education, a student may be considered for expulsion for committing any act not listed in
 
Category I or II and enumerated in Education Code sections 48900,48900.2,48900.3,
 
48900.4, or 48900.7.
 

.1 Note: The APS Executive Committee's decision to expel a student for violations included in 
Categories II and III must be based on a finding of one or both of the following: 

Lather means of correction are not feasible or have repeatedly failed to bring about .. - - -- -( Formatted: Bullets and Numbering 

the proper conduct. 

I LDue to the nature of the act, the presence of the pupil causes a continuing danger 
to the physical safety of the pupil or others. (Ed. Code 48915(b) and 48915(e).) 

Note: If the Discipline Review Board chooses not to recommend the expulsion of the 
student, APS may, at its discretion, impose a lesser form of disciplinary action which may 
include assigning the student to another school or program. Such transferred students will 
not be permitted to re-enroll in their former school of assignment. (Ed. Code 48918(e).) 

Procedures in Cases Requiring the Extension of Suspension and/or Expulsion 

Step One: School site administrator investigates an incident and determines whether the 
offense results in a suspension. If so, the administrator follows the procedures to suspend 
the student outlined above. 

Step Two: A meeting is held within five school days ofthe student's suspension to extend
 
the suspension. The student and his/her parent or guardian are invited to attend this
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• 
meeting with the Chief Executive Officer ("CEO") of Aspire or the CEO's designee. School 
site administrators or teachers may also be present. 

At this meeting the offense and repercussions are discussed. An extension of the 
suspension may be granted only if the CEO or the CEO's designee has determined that the 
presence of the student at the school or in an alternative school placement would cause a 
danger to persons or property or a threat of disrupting the instructional process. If the 
student has committed an offense that requires a mandatory expulsion recommendation, 
this is discussed and understood by all parties. 

Step Three: A letter from APS is sent to the student and parent or guardian regarding the 
expulsion hearing. This letter notifies the student and parent or guardian when and where 
the expulsion hearing will take place and the rights of the student with respect to the 
hearing as provided under Ed. Code 48918. 

The expulsion hearing must occur within thirty days of the offense, unless the student and 
parent or guardian request a postponement. 

Step Four: The school site administrator files papers that are available for review by the 
student and his/her parent or guardian. These papers may include, but are not limited to, 
the following: A record of student attendance and grades; a record of previous infractions; 
a statement of the facts surrounding the case made by a site administrator; a statement of 
the facts surrounding the case made by a witness. 

Step Five: The student and his/her advocate prepare their presentation to the expulsion 
hearing board and, if necessary, subpoena witnesses. The student's advocate is any 

• 
person (attorney or non-attorney) of the student's choice who is willing and able to 
represent the student at the expulsion hearing. 

Step Six: An expulsion hearing is held. The hearing will follow the procedures identified in 
Ed. Code 48918. This hearing cannot be held within less than ten days from when the 
letter in Step Three is mailed in order to give the student and his/her advocate time to 
prepare for the hearing unless the student and family/guardian waive their rights to ten 
days' notice. 

Instead of conducting the expulsion hearing itself, the APS Executive Committee may 
appoint a Discipline Review Board consisting of three or more certificated persons, none of 
whom is a member of the APS Board of Directors or employed on the staff of the school in 
which the pupil is enrolled, to hear the case or the APS Executive Committee may contract 
with the county hearing officer to hear the case. A record of the hearing will be made and, 
if necessary, a translator will be present at the expulsion hearing. 

Step Seven: Within three schooldays after the hearing, the county hearing officer or 
Discipline Review Board shall determine whether to recommend the expulsion of the pupil 
to the APS Executive Committee. 
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• If the county hearing officer or Discipline Review Board decides not to recommend 
expulsion, the expulsion proceedings shall be terminated and the pupil immediately shall 
be reinstated and permitted to return to a classroom instructional program, any other 
instructional program, a rehabilitation program, or any combination of these programs. 
The decision not to recommend expulsion shall be final. 

Step Eight: If the county hearing officer or Discipline Review Board recommends expulsion, 
findings of fact in support of the recommendation shall be prepared and submitted to the 
APS Executive Committee. All findings of fact and recommendations shall be based solely 
on the evidence adduced at the hearing. 

Step Nine: The APS Executive Committee meets and decides whether or not to approve the 
county hearing officer or Discipline Review Board's recommendations. If the governing 
board accepts the recommendation calling for expulsion, acceptance shall be based either 
upon a review of the findings of fact and recommendations submitted by the county 
hearing officer or Discipline Review Board or upon the results of any supplementary 
hearing conducted pursuant to Ed. Code 48918 that the APS Executive Committee may 
order. 

The decision of the APS Executive Committee to expel a pupil shall be based upon 
substantial evidence relevant to the charges adduced at the expulsion hearing or hearings. 

An alternative school placement for the student will be arranged jf the student is expelled 
for any length of time. 

• 
Step Ten: The county hearing officer, Discipline Review Board, or APS Executive 
Committee may require the student and his/her parent or guardian to sign a contract that 
states the conditions that the student must meet in order to remain or be re-admitted to 
the school. Copies of the signed contract are kept by the school site, the student and 
parent or guardian and the APS home office. 

The student's compliance with the contract is reviewed periodically by a school 
administrator. 

Steps to Appeal: All decisions to expel are final, but may be appealed to the County Board 
of Education. The appeal process is enumerated in Education Code Section 48919 and a 
statement of rights is given in writing to parents for students that have been expelled. 

STUDENT DISCIPLINE AND IDEA 

Aspire will comply with all federal laws regarding student discipline for children with 
disabilities and will stay apprised of any developments in the IDEA legislation. If a student 
with disabilities has an Individual Education Plan (NIEpN) that includes disciplinary 
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• 
guidelines, that student will be disciplined according to these guidelines. Students whose 
IEP does not include specific disciplinary guidelines may be disciplined in accordance with 
the standard school policies listed above. 

• 
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Personnel 
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Repairs & Main! 15 000 
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Special Education 51,000 

~,,~344 

SeOOO 
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;),.0.00 

12,000 
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Percentage of Free and Reduced-Price Lunch for Students: Based on historical data for 
similar Aspire schools in general and for BMA specifically, we project that 80% of the 
children we serve will qualify for free and reduced lunch. 
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Percentage of Economic Impact Aid (EIA) and English Language Learners (ELL) Students: 
Based on historical data for similar Aspire schools in ge neroI and for BMA specifically, we 
project that 43% of the children we serve will qualify for Economic Impact Aid and 18% will 
be classified as English Language Learners. 

INCOME 
*Please Note: The budget assumes a 0% COLA rate in crease for both revenue and 
exgenses for the 3 year budget projection. Expenses_a re expected to grow at the same .rate 
as per pugil Revenue and therefore the net surplus should not change materially due to 
COLA.
 

Revenue Limit (General Purpose Block Grant/ In-Lieu T<ax Revenue): Based on similar
 
schools in the district, In-lieu of Property 
Qer ADA. 
shown below. Note that the Revenue Li
2008 version of the Governor's budget. 

mit rates for FY 

Tax is projecte 

I .Gro<:lfil. FY08-09 .- ....._... ­ .... .. 

5,447 

5,529 

5,688 

6,600 

FY09-10 _ .... 

I K-3 

I 4-6 

I 7-8 

I 9-12 

5,447 

5,529 

5,688 

6,600 

d to be funded at a rate of $1 ,643 
The breakout between General Purpose Bloc k Grant and In-Lieu Taxes is as 

08-09 are based on the January 

FY10-11 
.........-.
 .. 

5,447
 

5,529
 

5,688
 

6,600
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Title II times the number of eligible students. 
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Class Size Reduction (CSR): Based on K-3 enrollment times the CSR rate. Note that the 
CSR rates for FY08-09 are based on the January 2008 version of the Governor's budget. 
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FY08-09 FY09-10 FY10-11 _... ._ ....

•
I fua~18 ..........•.....
 ................ - ........
 .,.......-..-.........-.-.
 .....•.... 

I K-3 468__ .468,468. 
._._-_._~ - - - - - - .- - - - - - - - - - - _. - - - .- - - ­

4-6 468. _..468._MlJ•.I ._-----.__ .­

I Z~ 468•.... .4t>8•. 
_~..4t>8• ... ._ ._ .... - .. ... - .- - - ...n_ 

I 9-12 468•. .468.. _. ..................468• ..... ""
 ..." ...•.... " ......_ - - n •• ... - .... - .._.- _._­

Educational 305 
Disadvantage
 

(ELL plus
 
[l8l
 

305 305 

Lottery: Based on estimated ADA times the current Lottery Rate for restricted (Prop 20 ­
instructional materials) and unrestricted funding. Note that the Lottery rates for FY08-09 
are based on the January 2008 vetsion of the Governor's budget. 

I 

I 
I Unrestricted 

FY08-09 FY09-10 FY10-11 

122 122 122 
Restricted 21 21 21 

Other State Revenue: The school estimates $112,500 per year for ifsit's after school 
intervention program that will pay for tutor, aides, and supplies for FY08-09 and a 
$140,359 for facility Grant in each of the following two years. 

Other Local Revenue: Based on historical data; this line represents funds received for after 
school fees. 

• EXPENDITURES 

*Please Note: The budget assumes a 0% COLA rate increase for both revenue and 
expenses for the 3 year budget projection. Expenses are expected to grow at the same rate 
ill...Qer pupil Revenue and therefore the net surplus should not change materially due to 
COLA. 

Certificated Salaries:
 
Teacher Salaries - Aspire does not use salary schedules or step increases. Salaries are
 
initially based on local market conditions and other factors. The Aspire Board of Directors 
approves pay raises for all employee based on state revenue increases and organization's 
financial position. 

Substitutes _. Based on historical data for similar; budgeted 7 days per teacher per year 
times the rate of a substitute teacher (see below). 
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FY08-09 FY10-11• I Substitutes Rates 

FY09-10I 
190 190 190 

$29,260Substitut?s Bud~et $3l920 $34-<-!?_8.QI 

Stipend - Based on historical data for similar; budgeted 5 do ys per teacher per year times 
the rate of stipend (see below). 

I FY09-10 FY10-11 

I Stip_end Rate 165 

I Stipend Budqet $18,150 $19,800 $21 ,450 

FY08-09 

J95 )65 

Lead teachers are paid a stipend of $2,500 per year per teacher. The rate is adjusted for 
COLA in each of the next three years. 

Administrator (Principal) Salaries: Based on current salary e xpenditures. 
The rate is adjusted for COLA in each of the next three years 

Classified Salaries: 
Please Note: Salaries only (see notes on taxes and fringe benefits below) 
The rate is adjusted for COLA in each of the next three years 

Employee Benefits: Assumes straight percentages of all benefits except for Health and 
Welfare Benefits which is estimated at $6,770 per teacher a nd Other Benefits/Educational 
Assist estimated at $200. 

• Books and Supplies: Based on Aspire historical data for simi!ar schools; the budget 
assumes approximately $125-$175 per student. That assum ption is consistent with Aspire 
historical averages for similar schools. Also includes annual software fees. 

Food Services: Based on Aspire historical data for similar sch ools. 

Travel and Conferences: Based on Aspire historical data for s imilar schools, we 
conservatively budgeted at $500 per teacher. 

Dues and Subscription: Based on Aspire historical data for similar schools. 

Insurance: Insurance rates are based on current actual polid es procured through the 
California Charter School Association Insurance Joint Powers Authority. For budget 
purposes estimated at $1 0 per enrollment. 

Utilities: Based on Aspire historical data for similar schools, adjusted yearly based on 
increase in enrollment and facility. 
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Rent: Per Lease Agreement with Oakland Unified School Di strict. Base Rent of $52.569 
and $ 180 per enrollment. 

I 
I 

I 

OUSD Base Rent 

FY08-09 FY09-10 FY10-ll 

$52,569 $52,569 $52569 

.$180 Per .......... $73,440 
Enrollment 

$83,520 $93,600 ................... 

Repairs and Maintenance: Based on Aspire historical data for similar schools 

EducationaIConsuftan~: Aspire projects contract hire for diversity training and counseling 
services. 

Special Education: Aspire conservatively estimates Special E ducation encroachment at
 
$1 25 per enrollment.
 

Facilities Contractors: Based on Aspire historical data for similar schools, adjusted yearly 
based on increase in enrollment and facility. 

Printing and Reproduction: Based on historical Aspire averag es for copier lease agreement, 
maintenance agreement and other misc. expenditures. 

Fingerprinting: Based on historical Aspire averages. 

Communication: Based on historical Aspire averages for phone, internet, and postage cost. 

Capital Outlay: Based on historical Aspire averages, estimated furniture, equipment, and 
computers for addition enrollment and facility in FY08-09 and additional growth in the 
next two years. 

Facilities Allocation: In order to ensure equitable facilities cos ts across Aspire's portfolio of 
schools we smooth out facilities costs across our sites. In doing so, we consider the cost of 
rent/lease payments and interest expense and principal paym ents on debt incurred to 
purchase or improve facilities. Those costs are pooled together and spread out in such a 
way as to have each site pay approximately 12%-13% of that site's per-pupil revenue. 

Corp Admin Fees: Aspire charges a fee of 7% of per pupil re venue to each site to fund 
home and regional office operations. The per pupil revenue consist of revenue limit, 
categorical block, and lottery (unrestricted). 

District Admin Fees.' Includes 1% of ADA Revenue for district oversight fees-,­

Reserve Fees: Includes 3% of cumulative per pupil revenue i n reserve. 
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• 
PLEASE NOTE: This is a Balance Sheet Reserve in which we maintain a balance of 3% on
 
each year's per-pupil revenues.
 
FY08-09: $22,565 reserve, results in a balance sheet total of $79,142
 
($56,577 +$22,565)
 
FY09-1 0: $10,204 reserve adds to the balance sheet total of $89.346
 
($79,142+$10,204)
 
FY1 0-1 1: $10,204 reserve adds to the balance sheet total of $99,550
 
l1a9..J_46+$10,204)
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Language Arts Instructional Guidelines
 
K- 12 Language Arts
 

Reading Workshop 
Read Aloud 
Guided Reading 
Literacy Centers 
Independent Reading 
Literature Study 
Shared Inquiry 
Minilessons 

Writing Workshop 
Independent Writing 
Interactive Writing 
Guided Writing 
Minilessons 
D.O.L. 

• 
Spelling/Word Work 
Homework 
Unit Integration 

Daily 
4 times a week 
4 times a week (K-3) 
4 times a week 

4 times a week 
One week a month 

3 times a week 

4 times a week 
2 times a week 
2 times a week 

2 times a week 
Daily 

Daily 
Daily 

2 times a week 
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• GUIDED READING 

Rationale 
Guided Reading allows reading instruction to be personalized. Children have 
the opportunity to develop skills and strategies at their appropriate reading 
level. Children are engaged in discussion about skills and strategies, 
comprehension and the enjoyment of reading. 

Procedure 
Guided Reading is small group instruction, usually 3-6 children, where each 
student reads the same text. The homogeneous group demonstrates similar 
reading behaviors and instructional needs. At this point you are able to 
explicitly teach strategies in the reading process. Students are introduced to a 
text, students read it independently, silently or in a low voice, though you 
might have students read orally and talk with them individually about the 
book. You select teaching points based on the reader's needs and often 
assign oral or written response or extension activities. You might also engage 
the students in a few minutes of spelling or word work. 

Fluid Guided Reading groups are established with the data from alternate 
rankings and Running Records. Each educator is expected to complete one at 
least running record at day, therefore assessing each student oral reading 

• and comprehension at least once a month. 

Resources
 
Leveled Books
 
Guided Reading, Good First Teaching, Pinnell & Fountas
 
Guiding Readers and Writers, grades 3-6, Pinnell & Fountas 
Classrooms that Work They can aff Read and Write, Cunningham and 
Arllington 
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• INDEPENDENT READING 

Rationale 
Independent Reading allows students the opportunity to help individuals 
become readers who enjoy reading, develop their own likes and interests and 
are consistently learning through their own reading. Students read individually 
and silently, usually titles are selected independently but occasionally with 
teacher guidance. 

Procedure 
Students are introduced to Independent Reading through several minilessons 
on how to select books, abandon and evaluate books. An organized library 
helps students select appropriate books and tickles their interest in other 
genres. While the students are reading independently the teacher is able to 
have one-on-one conversation with her students. 

Resources
 
A well organized library with a wide selection of books
 
Guiding Readers and Writers grades 3-6, Pinnell & Fountas
 
The Art of Teaching Reading, Calkins
 

• 
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• READ ALOUD 

Rationale 
Reading aloud to students allows them the opportunity to experience a variety 
of different genres. Students are exposed to examples of fluency, voice and 
book language. 

Procedure 
This method allows the teacher to model the Reading process. The teacher 
pauses at significant points, asking for student questions and comments. The 
teacher shares his/her thinking to demonstrate how experienced readers 
engage the texts they read. Be careful not to stop for too long a period. The 
stop could disrupt the flow of the story. 

Resources 
A well-organized library with a large selection of books 
Public Libraries 
Guiding Readers and Writers, grades 3-6, Gay Su Pinnell & Irene Fountes 
Yellow Brick Roads, Shared and Guided Paths to Independent Reading 4-12, 

• 
Allen
 
The Art of Teaching Reading, Calkins
 
The Read Aloud Handbook, Jim Trelease
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• SHARED READING 

Rationale 
Shared Reading allows students the opportunity to join the teacher in reading 
aloud. This context provides a supportive and risk-free environment for young 
readers as they begin to attend to print while also enjoying the stories. This 
activities provides many opportunities for incidental learning about the way 
language works. Shared Reading is a highly complimentary to the 
instructional goals of Guided Reading. 

Procedure 
Shared Reading is a group activity where students join the teacher in the 
reading of a large print big book, a poem or enlarged message or story. 
Initially, the teacher reads the story through the first time. Enlarged print 
enables the students to engage in the group reading process. The teacher or 
another student points to the print, guiding the others in the process involving 
the students intensively in the story while having them attend to print. 
The technique is used to provide: 

• Early strategies such as right to left, return sweep and one-to-one word 
matching. 

• 
• Opportunities for students to practice reading behaviors 
• A body of known words that students will use later in independent reading 
and vocabulary development 
• A sense of story and an ability to predict 

Resources 
Yellow Brick Roads, Shared and Guided Paths to Independent Reading 
grades 4-72 
Guided Reading, Good First Teaching for All, Pinnell & Fountas 
Guiding Readers and Writer, grades 3-6, Pinnell & Fountas 
Classrooms that Wor~ They Can All Read and Write, Cunningham and 
Arllington 
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• 
MINI LESSONS 

Rationale 
Minilessons provide intense direct instruction in a skill or understanding that 
will be used immediately after the moment of instruction. In presenting a 
small, focused and strategic lesson the students are able to practice in real 
contexts and narrow the point of learning. 

Procedure 
Minilessons are presented in small or whole groups. The goal of the 
minilessons is to teach a small portion, practice the skill, to discuss what was 
learned and understand it in a meaningful way. Minilessons should capture 
the interest without risking boredom. 

Resources
 
Snapshots, Literacy Minilessons Up Close, Hoyt. K-3
 
Guiding Readers and Writers, gr. 3-6 Pinnell and Fountas
 
Craft Lessons, Teaching Writing K-B, Fletcher
 
The Art of Teaching Reading, Calkins
 
The Art of Teaching Writing, Calkins
 
In The Middle, Atwell
 

• 
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• 
LITERACY CENTERS K-3 

Rationale 
The first challenge you encounter when initiating Guided Reading is the 

. management. Literacy Centers are a means to engage all students in 
independent, meaningful literacy activities that are individualized to the
 
learner's needs.
 

Procedure 
~Use the minilessons concept when introducing a literacy center. Literacy <--- -~matted: Bullets and Numbering 

centers must be meaningful, productive and usually related to literacy or 
the interdisciplinary units. It takes several weeks to establish classroom 
literacy routines that the children understand how to follow. Once the 
majority of students can work independently during literacy centers Guided 
Reading activities can be instituted. 

tLThis technique establishes: 
• Engagement in meaningful literacy routines 
• Management for Guided Reading lessons 
• Independent and joyful time for literacy 

• 
Resources
 
And What Else?, Wright Group
 
Guided Reading, Good First Teaching for all Children, Pinnell & Fountas
 
Snapshots Literacy Minilessons Up Close, Hoyt
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• LITERATURE CIRCLES
 

Rationale
 
Literature Study allows the students to develop a deeper appreciation and 
understanding of literature. By working in small heterogeneous groups based 
on certain topics, authors, genres or specific titles students are engaged in 
meaningful discussions based on literature. 

Procedure 
Students place themselves in small heterogeneous groupings and select a 
topic or title with the teacher. Students decide upon the length of reading, 
establish expectations for the literature study meeting and prepare for the 
upcoming discussion. During the meeting the teacher facilitates the 
discussion, allowing the students to take turns discussing and facilitating. The 
routine continues as the group completes the text. 
Many teachers are familiar with Literature Circles in the Harvey Daniels 
method. This may be used as a form of Literature Study. 

Resources
 
Guiding Readers and Writers, Pinnell & Fountas
 
Literature Circles, Daniels
 

• 
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WRITING WORKSHOP
 • Rationale
 
Writing Workshop is an effective structure for supporting developing writers. It 
is a time of day when students write independently on topics they choose 
themselves. Writing Workshop can have many definitions; for APS it is defined 
as a combination of writing experiences that addresses the students individual 
needs such as Interactive Writing, Guided Writing, Independent Writing and 
Investigations. This includes assigned and choice writing in a variety of genres 
and content areas. At APS we expect the Six Traits of Writing to be woven into 
and through Writing Workshop, seen demonstrated through minilessons and 
com pleted works. 

Procedure 
Writing Workshop needs an hour or so to allow students ample time for 
activity and interaction in the writing process. The block of time begins with a 
whole group minilesson based on the needs of your students. The students 
are then sent to either participate in one of the following: independent writing, 
interactive writing, guided writing or investigations. 

• 
Resources
 
Guided Reader and Writers, Pinnell and Fountas
 
Yellow Brick Roads, Allen
 
In the Middle, Atwell
 
Interactive Writing, McCarrier & Pinnell
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INDEPENDENT WRITING • Rationale 
Independent Writing allows students to the opportunity to explore the Writing 
process. Students engage in all aspects of the Writing process: explorations, 
discovery draft, revision, peer and teacher edit and publication. Often this is a 
choice writing time but other "Have to" projects can also be done. 
Independent Writing is an effective activity for individualizing writing 
instruction. 

Procedure 
Students work silently and individually during this time. The teacher provides a 
minilesson based on the needs of the writers. Students move through the 
writing process as needed for the writing project. Usually students select their 
own writing topics; occasionally they are assigned. While students are working 
independently the teacher is able to have teacher editing conferences, small 
guided writing lessons or additional minilessons, as the deemed necessary. 
Independent writing usually ends with Author's chair, student sharing or 
evaluation. 

Resources 

• 
In the Middle, Atwell 
Guiding Readers and Writers, Pinnell & Fountas 
Yellow Brick Roads, Allen 
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INTERACTIVE WRITI NG • Rationale 
Interactive writing allows the teacher an opportunity to provide writing 
instruction while sharing the pen with the students, literally and figuratively. 
The teacher and students collaboratively compose a written message. This 
instructional context allows the teacher many opportunities to model "How" 
language works. Students work as apprentices to the expert writer, their 
teacher. As the year progresses the written message evolves in length, skill 
and interest leading the students to independence. 

Procedure 
Interactive writing is used any time the teacher feels the group will benefit 
from a shared writing task. Interactive writing can be a whole group or a small 
group activity depending on the needs of the children. The composing of the 
message is accomplished through an ongoing dialogue between the students 
and the teacher about the words to use to convey their message. Decisions to 
invite children "to share the pen" or to have the teacher do the writing is 
based on the needs of the students. Use Interactive writing to teach: 
• Conventions 
• Letter sound connections 

•
 
• Reading and writing process.
 

Resources
 
Interactive Writing, McCarrier & Pinnell
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• 
GUIDED WRITING 

Rationale
 
Guided Writing allows for individualized instruction. Like Guided Reading,
 
Guided Writing is an opportunity to address specific needs and concerns 
surrounding writing. 

Procedure 
In Guided Writing students are temporarily placed in small groups with the 
intent of providing explicit instruction based on the needs of the students at a 
particular point in time. The grouping may be formed by the teacher or by 
student request. 

Resources
 
Writing supplies
 
Guiding Readers and Writer grades 3-6, Pinnell & Fountas
 

• 
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• WORD STUDY/ WORD WORK 

Rationale 
Word Work allows the student to develop the skills necessary to learn how 
written language is organized (how it works). The key to the word solving 
process in reading and writing is that the student learns by doing. This 
processing system allows them to decode and interpret the meaning of words, 
while developing strategies for remembering, understanding and learning how 
words work and increasing vocabulary. 

Procedure 
Students acquire word knowledge through implicit learning that takes place as 
they read and write. Word solving skills and strategies should be presented in 
the form of a minilesson taking no more than fifteen minutes daily and 
practiced through hands-on activities. Various writing activities such as guided 
writing and interactive writing provide many opportunities to model spelling 
strategies focus of the modeling will vary depending on the student's abilities. 

• 
Resources
 
Word Matters, Pinnell & Fountas
 
Words Their Way, Bear, Invernizzi, Templeton & Johnson
 
Guiding Readers and Writers, Pinnell & Fountas
 
Spelling K-B, Snowball
 
Spelling Through Phonics, Mc Cracken & Me Crack
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• 
HOMEWORK 

Rationale 
Homework encourages students to get additional support and independent 
practice in Reading and Writing. It allows students an additional audience in 
their Language Arts development. Parents become informed about their 
learners' Reading and Writing interests and it leads to rich discussions about 
school. 

Procedure
 
Independent Reading is given as a general part of homework. Students are
 
accountable for it every week. It may be tied into the interdisciplinary units,
 
Social Studies or a Writing project.
 

• 
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• UNIT INTEGRATION 

Rationale 
Language Arts integration is vital to the APS Interdisciplinary Units. These 
science or social studies units require students to collect data, analyze it draw 
conclusions, write reports and make oral presentations. 

Procedure 
Within each Interdisciplinary Unit, each child should participate in gathering 
information related to the topic of research, a survey, observation, anecdotal 
notes or other forms of data collection. Students are expected to present their 
information in written and oral forms to their immediate classroom audience 
and beyond. 

Resources
 
APS Interdisciplinary Units
 

• 
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• DAILY ORAL LANGUAGE 

Rationale 
Daily Oral Language provides lessons that introduce and review punctuation, 
capitalization and language usage skills. Students have the opportunity to 
practice proofreading skills with teacher guidance. 

Procedure 
Sentences are written incorrectly on the whyte board. Students copy the 
incorrect sentences and make any necessary corrections using a different 
colored pencil. During a group discussion errors are identified and corrections 
are made to the sentences on the whyte board. Students are expected to 
explain the reason for each correction. Any corrections missed by the students 
are identified and explained by the teacher. Students then copy the correct 
sentences onto their own paper. 

Resources
 
Daily Oral Language, Instructional Fair, Inc.
 

• 
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• SHARED INQUIRY 

Rationale 
The Shared Inquiry method developed by the Great Books Foundation is a
 
process used to develop students' reading, critical thinking, comprehension
 
and speaking skills through open-ended questions. This process has its own
 
system of note taking, questioning and discussion.
 

Procedure
 
Shared inquiry begins by reading an article, short story or chapter of a book.
 
This process begins with a text opener. The first reading is either read
 
independently or aloud to the class during which students listen and ponder
 
questions to share. Students silently and actively read the piece a second time
 
taking notes in the margins regarding questions, noting evidence to support
 
their opinions and attending to detail with greater attention.
 
After the second reading students participate in a whole group discussion.
 
The teacher begins this process with a quick minilesson on guidelines of
 
discussion. The teacher having read the piece and developed an interpretive
 
question facilitates the discussion in the Great Books format assuring all
 
students participate. The teacher as facilitator guides the discussion, but never
 
offers her opinion or implies a "correct" answer. S/he may only ask another
 

•
 
question to continue the discussion.
 

Resources
 
An Introduction to Shared Inquiry, The Great Books Foundation
 
Grade level appropriate journals 
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Aspire Mathematics Philosophy 
For Curriculum, Instruction and Assessment of Mathematics 

Introduction 

The Aspire Mathematics Program provides a rigorous curriculum, effective instruction, and 
useful assessments. In providing this program, Aspire teachers give students with 
opportunities to build their skills, gain conceptual understanding, and learn how to solve 
complex problems. The Mathematics Framework for California Public Schools (CDE, 
2000) states, "A long-standing content issue in mathematics concerns the balance 
between theoretical and applied approaches. Mathematics is both" (p. 5). Standardized 
tests and high schools still require students to memorize a large number of math facts and 
perform a significant amount of algorithmic manipulation (e.g. find "x" in 2x + 12 = 73). 
We prepare our students to handle this. We also give our students the opportunity to see 
the "why" that underlies the rules for symbol manipulation by focusing on conceptual 
understanding as well (e.g. using a balance to demonstrate what it means to "balance an 
equation"). Students are also given the opportunity to experience the power of 
mathematics through problem solVing (e.g. creating a scale drawing of the school in order 
develop a landscaping plan). Aspire also believes it is critical that all students develop a 
positive attitude toward math and feel that they are capable of learning and applying it. 

Curriculum 

•
 
The Aspire mathematics curriculum is based on the California Mathematics Standards.
 
Our program is designed to build student capacity in mathematical knowledge and skills, 
conceptual understanding, and problem solving. Teachers use the Harcourt math 
program for helping students gain mastery over the standards, but texts are used as just 
one instructional tool among many. Emphasis is given to teaching students to think 
mathematically and solve problems in order to push their understanding and abilities to 
use mathematics beyond rote learning of skills and routines. Developing a positive attitude 
about mathematics is another key goal of the curriculum. 

Instruction 

The mathematics instruction at Aspire balances time spent on developing and honing 
necessary skills with time sharing, discovering, exploring, and inventing mathematical 
ideas. Teachers encourage student creativity and are open to original methods for solving 
problems. The program also uses many instructional techniques that include personalized 
instruction, whole class discussion and small group learning. 

The ability of students to communicate their mathematical thinking is critical to developing 
conceptual understanding, so students talk extensively about numerical relationships. 
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• 
Students who are unable to articulate their thinking well are less able to quickly transfer 
generalizations about concepts to new information or new problem situations; conversely 
students who can clearly communicate their methods for problem solving are quite able 
and confident in new mathematical situations. Therefore, students are given many 
opportunities to practice developing their own thinking, explain it to others and listen to the 
strategies of other students. 

Assessment 

Assessment is more than testing basic knowledge and skills at the end of a unit. Rather, 
on-going assessment is emphasized at Aspire as a key tool in the mathematics program in 
order to help students continue to grow and improve their learning. Assessment is 
regularly used as a tool to personalize learning and to modify instruction. 

• 
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• Instructional Guidelines 
K - 5 Math 

Daily Challenge	 Daily 
•	 Mental Math 
•	 Student Led Solutions (SLS) 
•	 Math Routines (e.g. calendar math) 

•	 Roll & Write 

Mini-Lesson	 Daily 

Cooperative Groups	 Daily 

Guided Math	 4 times a week 

Problem Solving (at least 1 method) 2 times a week 
•	 Critical Thinking Problem (CTP)
 

with Write-Up
 

•	 Unit Integration 
•	 Project/Problem-Based Learning 

o	 Service-Learning 

Calculator Math	 1 time a week • Math Games	 4 times a week 

Homework	 Daily 

Math Journaling/Learning Log	 4 times a week 

Math Assessment Portfolio End of each unit 
Math Fairs and/or Math Exhibitions Once a year 

Aspire's Cycle of Inquiry	 Ongoing 
•	 Daily Assessment 
•	 In House Assessments 

•	 STAR - CST, CAT6 
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• Experiential Opportunities Once per month 

• 
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• 
Sample Teaching Model - Conceptual Approach (Whole Group) - For 90 min. class 

(Combine like concepts when possible using one grade level as a guide) 

Lesson Part Notes - SLS/Mini-Lesson Focus 
* Problem(s) is on white board or overhead before students walk in. Students routinely 

begin work as they enter the room. Teacher takes care of administrative duties 

Time 
5 minDo Now- SLS 

* Student(s) present solutions and takes q&a 10 min 

Mental Math * Teacher leads & reviews 5 min 

Mini-Lesson 
(Tiered Concept for both 
grade levels) 

* Teacher leads presentation w/ discussion/q&a 15 min 

Cooperative 
Groups 
and/or 
Independent Work 
and/or 
Math Centers 

Possible Activities 
* Students work independently or form teams for guided & independent practice 

working from math menu on "must do" and "choice" activities. 
* Teacher circulates around the room assessing understanding, giving probing 

questions and hints. Teacher pulls guided math groups as necessary. 
* Teacher checks for homework completion. 
* Students write in math joumals 
* Calculator Math 
* Math Games 
* Problem Solving 
* Math Assessment Portfolio 

45 min 

Wrap-up 

*Assess student understanding (exit pass option), reflect on day's lesson, assign new 
homework, review old homework, etc. 

10 min 

• 

Sam pie Teachinq Model - Linear Approach (Separate Groups) - For 90 min. Class 
(Straight through both grade levels as program is laid out) 
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Lesson Part Notes - SLS/Mini-Lesson Focus 

* Problem{s) is on white board or overhead before students walk in. Students routinely 
begin work as they enter the room. Teacher takes care of administrative duties 

Time 
5 minDo Now - SLS 

* Student{s) present solutions and takes q&a 10 min 

Mental Math * Teacher leads & reviews 5 min 

First Mini-Lesson * Teacher leads presentation w/ discussion/q&a for first group while the other group works 
on math menu doing "must do" and "choice" activities. 

15 min 

Second Mini-
Lesson 

Cooperative 
Groups 

* Teacher leads presentation w/ discussion/q&a for second group while the other group 
works on math menu doing "must do" and "choice" activities. 

Possible Activities 
* Students work independently or form teams for guided & independent practice 

15 min 

and/or 
Independent Work 
and/or 
Math Centers 

Wrap-up 

working from math menu on "must do" and "choice" activities. 
* Teacher circulates around the room assessing understanding, giving probing 

questions and hints. Teacher pulls guided math groups as necessary. 
* Teacher checks for homework completion. 
* Students write in math joumals 
* Calculator Math 
* Math Games 
* Problem Solving 
* Math Assessment Portfolio 

30 min 

*Assess student understanding (exit pass option), reflect on day's lesson, assign new 
homework, review old homework, etc. 

10 min 

The schedules above were developed as an aide in visualizing the implementation of the 
Instructional Guidelines (IG's). It is expected that teachers will develop alternate schedules in 

• 
implementing the IG's in their classrooms. 
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• DAILY CHALLENGE 

MENTAL MATH 

Rationale 
Mental Math is a way to get the students thinking at the beginning of class and/or 
to take advantage of transition times. Students problem solve without pencil or 
paper in a whole class setting. The students follow-up by explaining their thinking. 
It is an opportunity for students to exchange points of view with their peers, to 
clarify, validate and justify their mathematical thinking. 

Procedures 

Mental Math is an oral presentation of standards based math problems that 
students must compute mentally. The problems should include the appropriate 
math vocabulary and concepts found in the California Mathematics Standards and 
textbooks. 

Ideally the Mental Math problem should range in length from 2-4 steps and
 
generally should take up no more than 2-5 minutes of class time. Mental Math
 
problems are to be replayed by asking students to recall each step, one at a time,
 
with the appropriate answer generated for each step. The more complex math
 
computations occur at the end of the problem.
 

• 
Materials/Resources
 
California Mathematics Framework
 
California Math Standards
 
Aspire Math Assessments (give similar questions)
 
Student Math Text
 
"Math Matters" website (http://www.edserv.sjcoe.net/mm/hp.htm)
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STUDENT LED SOLUTIONS ("SLS") 

•	 Rationale 
Daily practice in math problems helps students become more efficient in their 
mathematical processes and conceptual understanding. Student Led Solutions 
("SLS") is a daily routine that assists students in practicing basic computational and 
procedural skills, developing conceptual understanding, developing mathematical 
confidence, and preparing for high stakes tests. It may also serve as an assessment 
tool to be used later with Guided Math. 

Procedure 
The teacher prepares 1 to 3 problems each day that are displayed using the 
overhead projector, white board, chart paper or some other visual that the whole 
class can see. Teachers may choose to have students work on the problems 
individually, with partners, or as a group. The teacher circulates around the class 
giving hints and then finds at least one student for each problem who will share 
their solution methods with the rest of the class. The teacher may hand out 
overhead sheets so the students can transfer their work and present their thinking to 
the class at the overhead. Students will be presenting their unique solution methods 
to the class.	 Discussion and questions should be encouraged. 

Ideally, SLS should take no more than 5-15 minutes, however, sometimes the 
mathematical discussion generated by the problems is so worthwhile that the 
discussion and ensuing explorations can take up a whole math period or more. It's 
O.K. to come back to the problem(s) later in the day or later in the week. 

• Materials/Resources 
California Mathematics Framework 
California Math Standards 
Student Math Text 
Aspire Math Assessments (give similar questions) 
"Math Matters" website (http://www.edserv.sicoe.net/mm/hp.htm) 
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• MATH ROUTINES 

Rationale
 
Math routines allow student to see the relevance of math in everyday situations.
 
These short activities build skills needed for more in-depth problems. 

Procedures
 
These activities vary depending on the teacher and the grade levels. They may
 
center on classroom management such as taking attendance, daily schedule or
 
collecting lunch money. It may also be a daily estimation challenge, calendar
 
activities or a museum of objects that come in groups of twelve.
 

Materials/Resources
 
California Mathematics Framework
 
California Math Standards
 
Student Math Text
 
Aspire Math Assessments (give similar questions)
 
Mathematics Their Wa~ by Mary Baratta-Lorton
 

• 
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• 
ROLL &WRITE 

Rationale 
Roll and write is a math mastery game that gives children practice in basic math 
operation. It allows children to work against their "personal best" and continuously 
improve. It allows personalization for learning by letting students work at different 
levels. 

Procedures 
The teacher assigns students a specific level based on a current assessment. Each 
child collects the appropriate dice for his/her level and a piece of paper. The paper 
is dated. A timer is set for five minutes and student begin rolling their dice and 
writing an equation and its solution. The teacher roves around the classroom, 
checking for accuracy of answers and quietly lets a child know if she or he needs to 
correct the solution to one of their equations. When the timer rings, the teacher 
records for each child the total number of problems solved. A general guide is that 
a level is considered mastered ifthe student solves 30 problems in five minutes, but 
this may vary. 

This technique can be used to have children master: 

Addition 
Subtraction 
Division 

• 
Multiplication
 
Fact families
 
Decimals
 
Percents
 
Fractions
 
Exponential Notation 
Square roots 

Materials/Resources 
- Colored 2 inch dice available at Teaching Resource Center 800-833-8552 #97­
6500 
- More information can be found in Math Games for the Primary Grades by Nancy 
Norman. 
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• MINI-LESSON 

• Focus on Meaning 
• Group Discussion & Openness to Student Solution Methods 
• Myths & Misconceptions 

Rationale 
The Mini-Lesson is used to develop mathematical competency in the standards in a 
group format. An emphasis is placed on putting the students in the center of 
learning through developing mini-lessons based on need and allowing for students 
to share unique solution methods. A focus on meaning and understanding of 
concepts is emphasized while developing computational, procedural, and problem 
solving skills. Teachers also focus on addressing common myths and 
misconceptions that students may have regarding the mathematics. 

• 

Procedure 
Mini-Lessons usually last from 10-15 minutes and can take many forms. An inquiry 
approach can be used where the teacher puts up a new or complex problem and 
asks questions of the students to guide them in understanding the concepts and 
skills in solving the problem. Or, the teacher may ask students to try to solve a 
problem individually, with a partner, or in groups and have the students present 
their methods. Another method is for the teacher to present the concept and/or skill 
while encouraging and allowing students to ask questions. Whichever approach a 
teacher takes, a focus on meaning should be emphasized that: 

• Allows students to construct meaning. 
• Creates contexts closely related to real-life. 
• Emphasizes how ideas are connected. 
• Makes use of student interests and backgrounds. 
• Connects math to other subjects. 

In multi-age classes, teachers may address the whole class through a tiered concept 
mini-lesson. An example of this approach in a grade 4/5 multiage class is teaching 
students the concept of negative integers (4th grade standard) while also teaching 
how to add and subtract with negative integers (5th grade standard). This gives all 
students the opportunity to meet the lesson at their developmental level. More 
experiential lessons and project-based learning lend themselves better to this model. 
Another approach is to deliver a different mini-lesson to each ability group. Mini­
lesson formats may change daily based on whatever the teacher believes will work 
best for his or her students. Whichever approach is used all students' individual 
needs must be met. 

How to read and use a math text should be addressed during mini-lesson early in 
the school year as well as periodically as the year progresses. Students who have { Deleted: Charter Petition 
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•
 
skill in using their math texts (e.g. looking up topics in the index, finding definitions
 
in the glossary, finding examples that model a problem they are trying to solve, etc.)
 
will experience more success.
 

Addressing common myths and misconceptions in mathematics should be 
addressed in mini-lesson as new topics are introduced throughout the year.
 

Materials/Resources Text
 

Harcourt Text
 
California Math Standards
 

• 
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• COOPERATIVE GROUPS 

Rationale 
Groupwork has the potential to enhance learning in a mathematics classroom. The 
National Council of Teachers of Mathematics (NCTM) also expects "students to 
communicate their mathematical thinking coherently and clearly to peers ... " 
Achieving the potential to enhance learning and realizing effective mathematical 
communication between students is a complex and challenging task. Students that 
are not well trained in working together with peers can pose significant problems in 
class, therefore, teachers using cooperative groups need to teach students the skills 
necessary for working in an effective team that will establish a positive class culture 
for teamwork and mathematical discussion. When this culture is effectively 
established students willingly share the responsibility for learning, and this increases 
conceptual learning, skill development, creative problem solving, social skill 
development, and oral language proficiency. 

Procedure 
Given the complex nature of working in teams, students first need training on how 
to effectively do it. Procedures need to be developed for getting in and out of teams 
efficiently. Group norms and expectations need to be established on how to work 
as an effective team. Teachers need to work with students on how to help one 
another and establish techniques for effectively helping team members to help one 
another. Regular reflection and/or teamwork scores (teamwork rubrics can be a 
good reflection tool for students) can help students work effectively in teams. 

• Once students have had the necessary training on how to work in teams, students 
can then form teams to help one another in solving problems and learning new 
concepts and skills. Various types of teams can be used (e.g. team of 2, team of 3, 
or team of 4) based on the task and classroom dynamics. The type of task may 
vary from simply helping one another on the day's practice problems to solving a 
complex problem that may last a day, week, or months. In tasks that are more 
routine and procedural, students must be trained that they are not to give answers 
and to not allow for copying, but rather they need to help their peers figure out the 
problems on their own and only provide hints and suggestions. In more complex 
tasks, students may take on roles (e.g. team leader, artist, facilitator, project 
manager, engineer, writer, etc.) where the students rely on one another to complete 
the task. 

There may be days and certain tasks that are best done individually or the class may 
not be capable for effective teamwork, but on most days students will be able to 
work with at least one other student with whom they can collaborate. 

Materials/Resources 
- Appendix A for Cooperative Learning Tools 
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• 
- Cooperative Grouping Strategies (depts.washingfon.edu/cidrweb/GroupTools.htm) 
- Designing Groupwork - Strategies for the Heterogeneous Classroom by Elizabeth 
Cohen (7986) 

• 
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• GUIDED MATH 

Rationale 
Guided Math allows teachers to work with small groups of students with similar
 
math needs. It allows the personalization of instruction and more one-on-one time
 
with students. Students can either receive remediation and re-teaching or tackle
 
more difficult concepts with the support of ci teacher in a guided math group or
 
one-on-one instruction.
 

Procedures
 
Based on a variety of assessment results (e.g. Aspire Math Assessments, quizzes,
 
chapter tests, "tickets out the door," etc.) teachers determine the individual math
 
needs of students. While other students are working in cooperative groups, the
 
teacher calls together a small group of students or individuals who need instruction
 
or guided practice on the same topic.
 

Materials/Resources
 
Student Assessment Portfolio
 
Aspire Math Assessment
 
Assessments in text
 

• 
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• PROBLEM SOLVING 

Rationale 
Students must be able to reason, problem solve, communicate and make real life 
decisions that require mathematical thinking. Teaching students problem solving 
skills and giving them opportunities to apply their skills is critical to developing their 
capacity to solve mathematical problems that arise in all our lives (e.g. starting a 
small business, figuring out the area of a room in order to purchase the correct 
amount of paint, filling out a tax return, tracking and setting goals for investments, 
etc.) 

Procedures 
Problem solving should be done whole class, small group and independently. As a 
group, the teacher models strategies to solve problems and explains his/her 
metacognition. With a partner or small group students should explain their thinking 
and justify it. 

Overall, students should understand the problem, be able to solve it in more than 
one way, be asked to show their work through drawings, charts and equations, 
create similar problems, clearly communicate their thinking, and connect it to 
similar problems and solutions. 

• 
Problem solving instruction and practice can be achieved using one or more of the 
following methods (CTP, Unit Integration, and PBUService Learning) as described 
below. 

Critical Thinking Problem (CTP) with Write-up 

CTP's are complex problems that students work to solve and then write up their 
solution. Students should have a copy of the evaluation rubric prior to attempting to 
solve the problem and writing up their solution. More weight should be given to 
mathematical thinking and a good write up than finding the correct solution. 
Students should be given little direction at the beginning with hints as time goes on. 
Ultimately, students should have an opportunity to discuss their mathematical 
thinking and see a variety of solutions to the problem. Students can also learn a 
great deal by revising a write-up after the teacher or a peer has had an opportunity 
to review their work (see Appendix B for CTP Tools). 
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•	 
Unit Integration 

Math instruction exists within Aspire Public Schools (APS) Interdisciplinary Units. 
These science or social studies based units that teachers design each year require 
students to collect data, analyze it and draw conclusions. This natural use of math 
makes it a logical source of math instruction. Math teachers should coordinate with 
teachers from other disciplines to integrate math across the curriculum 

Within the interdisciplinary unit, each student should participate in gathering
 
information related to the topic by research, a survey, observation or other forms of
 
data collection. The project should require an individual, a small group or the
 
whole class to analyze the information. This may be done through graphs, tables,
 
measurements or statistics. The problem must be directly related to the concepts
 
included in the unit.
 

Project/Problem-Based Learning (PBL) - including Service-Learning 

Students can learn basic concepts & skills through problem solving. Students are 
able to understand concepts without prior or concurrent skill development. 

Materials/Resources 
For CTP's 

•	 mathforum.org/pow/ 

•	 Appendix B for CTP Tools 

•
 • Math Solutions Publications (www.mathsolutions.com)
 
About Teaching Mathematics: A K-8 Resource Book.
 

50 Problem Solving Lessons
 
Math Solutions Newsletter
 

•	 Daily Mathematics: Critical Thinking and Problem Solving (McDougal, 
Little and Co., 800-733-2828)
 

For Unit Integration
 

•	 AIMS (Activities Integrating Math and Science) Education Foundation 
books and newsletters (www.aimsedu.org) 

•	 GEMS (Great Explorations in Math & Science) Units 
(www.lhs.berkeley.edu/GEMS/GEMS.html)
 

For Project/Problem-Based Learning
 

•	 Project/Problem-Based Learning (www.bie.org/pbl,
 
www.imsa.edu/team/cpbl/cpbl.html)
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• CALCULATOR MATH 

Rationale 
Technology is a part of our environment. Calculator math acknowledges this 
prevalence. Once a student understands the algorithm, the calculator frees up time 
spent on repetitive tasks. It allows students to focus on decision-making, reflection, 
reasoning and problem solving. Students can learn more mathematics more deeply 
with the appropriate use of technology. 

Procedures 
These activities can be done whole group or within guided math in a small group 
setting. Independent practice with calculators used to check answers can be found 
in Math Games for Primary Grades on page 31. 

Materials/Resources
 
Math Games for Primary Grades by Nancy Norman
 
TI-108 Calculator - Wholesale Electronic Supply 1-800-880-9400
 

• 
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• HOMEWORK 

Rationale 
When students complete their math homework it extends their opportunity to learn 
mathematics beyond the school day. It also encourages students to gain additional 
independent practice and enrichment. 

Procedures 
Math homework is given daily in reasonable amounts (gradually more as students 
progress in grade level). 

Students are given the opportunity to check their work. Many methods can be 
employed for checking homework for accuracy - putting answers on the overhead, 
having students write their solutions on the board, class discussion, etc. Research 
has shown that the more specific the feedback is the better, but the realities of 
teaching will determine which assignments will get more feedback. Students should 
also be held accountable for doing their work through a system developed by the 
teacher (e.g. recording checks on a class graph, checks in a grade book, stamping 
an assignment sheet, randomly collecting papers, etc.) 

When homework is assigned for independent practice, it should be structured 
around content that students feel fairly comfortable with. Research has shown that 
parental involvement in homework should be minimal, limited mostly to setting up 
the structure for completing homework. 

• It is reasonable that homework will be scaffolded based on a student's ability to 
complete the task. 

Materials/Resources 
Classroom Instruction That Works by Robert Marzano, et. al. (2001), 

Chapter 5 "Homework and Practice, pgs. 60-61. 
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• Math Games 

Rationale 
Math games allow learning to be personalized. Students have opportunities to 
practice developing their own thinking, explain it to others and listen to the 
strategies of other students. Students talk extensively about numerical relationships. 
The ability of students to communicate their mathematical thinking is critical to 
developing conceptual understanding. Students who are unable to articulate their' 
thinking well are less able to quickly transfer generalizations about concepts to new 
information or new problem situations; conversely students who can clearly 
communicate their methods for problem solving are quite able and confident in new 
mathematical situations. 

Procedures
 
Students are introduced to new games in a whole group lesson with the teacher
 
playing with one or two students while the rest of the students watch. After students
 
are introduced to the new game, each pair of students gets the materials for the
 
game and begins to play. The teacher moves from pair to pair of students, listening
 
carefully to the strategies which the students articulate as they play the game.
 
During this time, the teacher may also have Guided Math time.
 

Once a few games are mastered, the teacher can pick and choose appropriate 
games based on students' needs. The games can be adapted to become easier or 
more difficult. 

• Materia Is/Resources 
- A wide variety of games including the concepts covered along with the materials 
needed are included in the following books: 

• Math Games for the Primary Grades by Nancy Norman 

• Family Math by Stenmark, Thompson and Cossey 
(equals.lhs.berkeley.edu)
 

- Math Games - mathforum.org/library/resource_types/games/branch.html
 
- www.funbrain.com
 
- www.aplusmath.com/Games/index.html
 
- www.aaamath.com/B/qame.htm
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• Math Journaling/Learning Log 

Rationale 
Education research has shown that the process of reflection increases learning for 
understanding. Reflection occurs when students consciously think about their 
experiences. Turning ideas over in their head, thinking about things from different 
points of view, stepping back to look at things again, and consciously thinking about 
what they are doing and why they are doing it are all ways to reflect on what they 
are learning in class. In other words, stopping to think carefully about things, to 
reflect, is almost sure to result in establishing new relationships and checking old 
ones. It is almost sure to increase students' understanding of the material. 

Math journals, also called learning logs, provide another vehicle to explain 
mathematical thinking. It explicitly connects language arts and math. It also allows 
for another form of assessment. Instruction can be individualized through teacher 
comments, assignments, etc. in the log. It may also identify or relieve math anxiety. 

Procedures
 
Students are assigned to reflect on mathematics and to connect what is
 
discussed/learned in class to examples in the real world or other mathematical
 
ideas.
 

• 
Teachers may use learning logs at anytime during the class. They may be used as 
a "Do Now" activity that students routinely do as they come into class, during class 
time as a "Quick Write" concerning a certain topic or concept, or as a way to 
summarize the learning for the day. Some teachers may decide to have students 
reflect on the day as a homework assignment. 

Some writing prompts for the Learning Log include, "What I know is... ," "What I've 
learned is ... ," and "What I want to learn is ... " 

~. 

Materials/Resources 
http://math.about.com/library/weekly/aa123001a.htm 
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• Math Assessment Portfolio 

Rationale 
Much like the learning log, math portfolios provide another vehicle to explain 
mathematical thinking and assess mathematical understanding and growth. It 
explicitly connects language arts and math. Students reflect on and assess their 
own work that becomes a powerful tool for growth and improvement. The teacher 
becomes like the doctor who can diagnose areas of strength and areas that need 
improvement. 

Procedures 
Teachers set up folders and/or binders for all students where assessment records, 
samples of student work with student reflections, and records of teacher/student 
conferences are kept. The portfolio is a valuable tool for communication between 
teacher and student teacher and parent and student and parent. The folder 
contains records of pre and post assessments as well as "showcase" examples of 
student work after each unit. Teachers are responsible for keeping the portfolios in 
a secure location. Portfolios are passed on to the next math teacher to be used as 
baseline data. 

• 
Materials/Resources 
Appendix D 
http://www.teachervision.com/lesson-plans/lesson-6380.html 
http://www.teachervision.com/lesson-plans/lesson-6384.htm I 
http://team12.gallaudet.edu/math/portfolio.html 
http://www.ed.gov/databases/ERIC_Digests/ed388890.html 
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• Math Exhibitions & Math Fairs 

Rationale 
Math Exhibitions & Math Fairs give students an opportunity to use many practices 
supported by research that include more opportunities to learn mathematics, a 
focus on meaning, learning new concepts and skills while solving a problem, 
opportunities for invention and practice, and using concrete materials. 

Procedures 
At least once a year, teachers create opportunities for students to demonstrate their 
understanding of the math standards and important math concepts through student 
designed hand-built projects. Students are given this opportunity in order to see the 
real world application of math as well as to delve deeper into math concepts and 
applications that interest them. Students present their work to an outside audience 
who then give them feedback on their mathematical reasoning as well as their 
presentation. 

Teachers may decide to hold a Math Fair where students research a topic in depth, 
create displays and reports demonstrating their knowledge and understanding, and 
then present to large groups of visitors that come to see the fair. Teachers may 
also, or in addition to, hold Math Exhibitions requiring students to demonstrate their 
mastery of math standards. Some schools decide to first do a Math Fair that allows 
a student an opportunity to practice and gain feedback on their work and then 
present in the Math Exhibition. 

• Materials/Resources 
- http://math.youngzones.org/MathFair.html 
- http://www.mathteacherstore.com/middle/midlcoDY/5-8mathcopyltitles/mafa/mafamain.htm 
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• Aspire~s Cycle of Inquiry 

Rationale 
Assessment is more than testing basic knowledge and skills at the end of a unit. 
Rather, on-going assessment is emphasized at Aspire as a key tool in the 
mathematics program in order to help students continue to grow and improve their 
learning. Assessment is regularly used as a tool to personalize learning and to 
modify instruction. Both teachers and students use assessment data as a method of 
reflection and cycle of inquiry to influence instruction. 

Procedures 
The Aspire Math Assessment is given to students three times per year, the first week 
of school, again in December or January, and lastly at the end of the school year. 
The results from the first assessment are used as a baseline for setting goals for the 
new school year. The results from the mid-year assessment administration are 
used to reflect on progress, set new goals, and modify instruction. The end of the 
year administration is used to measure yearly growth and as a tool for the following 
school year. 

Materials/Resources
 
Aspire Math Assessments
 

• 
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• Experiential Opportunities 

Rationale 
Students need to be given the opportunity to experience the power, excitement and 
beauty of mathematics. Some of the ways students can experience this are through 
guest speakers, field trips, and clubs. 

Procedure 
In planning the yearly calendar, teachers plan regular experiential learning 
opportunities that relate to the topics studied in class. Approximately once a month 
some type of opportunity is planned. This may include inviting scientists, engineers, 
mathematicians and business people in to discuss how they are using math in their 
careers. It may also be a field trip to a local business, university or museum. 

Math Clubs are another way for students to experience the power, excitement, and 
beauty of math. One type of club is the Math Engineering Science Achievement 
(MESA) program. Starting a MESA program is a way to get students to use math in 
a powerful way and prepare them for a career using mathematics. 

Materials/Resources 
Appendix D 

MESA website: http://mesa.ucoD.edu/home.html 

• 
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HUMANITIES OVERVIEW
 
PHILOSOPHY
 
CURRICULUM
 

__A,-,-SSESSMENTS
 

CYCLE OF INQUIRY 

TEACHING PRACTICES AND TECHNIQUES
 
SAMPLE TEACHING MODEL
 
READING WORKSHOP IN HUMANITIES
 

Min ilessons
 
Read Aloud
 
Shared Reading
 
Guided Reading
 
Literature Circles/Book Clubs
 
Reciprocal Teaching
 
Independent Reading
 
Response to Text Activities
 
~hared Inquirv
 

• 
WRITING WORKSHOP IN LIUMANITIES
 

Min ilessons
 
Independent Writing
 
Research Investigations
 
Guided Writing
 
Interactive Writing
 
Grammar/DOL
 
Spelling/Word WorklVocabularv
 

COOPERATIVE LEARNING IN HUMANITIES 
STUDY GROUPS IN HUMANITIES
 
DISCUSSIONS IN HUMANITIES
 
PROJECT BASED LEARNING
 
INTERDISCIPLINARY PROJECTS
 
EXPERIENTIAL LEARNING
 
EXHIBITIONS OF LEARNING
 
PROJECT BASED LEARNING
 
BACKWARDS MAPPING
 

APPENDIX 

AspireLesson Plan Template 
___W-,-,·.c:.H=ERE template
 

Aspire Syllabus Template
 
Aspire Year-Long Planning Template
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• 
Minilessons about procedures for writing in a workshop
 
Minilessons about conventions: what readers need from writers
 
Minilessons about literarv craft: what authors do
 
Minilessons about procedures for reading in a reading workshop
 
MiniJessons about reading strategies: what readers do
 
Six Traits Rubric
 
Portfolios
 
HabitsiQualities Rubric
 
Class Rubrics- learner developed rubrics
 
Sample Reading Response Letter
 
Implementation Calendar
 
Bibliographv of Recommended Texts
 
Sample Literature Circle Roles
 
Newmann Assessment Scale
 
Sample Exhibitions rubric
 

NOTE:
 
All of these instructional guidelines are explained fullY in the following pages using this
 
format:
 

I. Description of the practice ..j Formatted: Bullets and Numbering 1 
"-_ __ _ .__._. ,.-1 

2. Explanation of the process or procedure 
3. List of practice-specific artif~lcts (specific tools or demonstrative charts) 
4. Possible assessments 
5. Resources for more information 

• 
We recognize and honor the importance of teacher professionaLism. The step-by-step 
Rroc~Jiur9s a@J2t:~s.~ntegjllord~10 illu5.k,!te a proces~.,Jmt are not mejJI!LlQ12~
 

prescriptive. Manv of these practices might occur togethcr in a classroom (i.e. onc period
 
of a Writing Workshop class might include DOL. a miniJesson. a shared inquiry activity
 
using cooperative learning groups. independent writing and a discussion). These
 
guidelines are meant not as ends to themselves, but to be used as tools to help educators
 
meet their educational objectives. New teachers and experienced teachers are likely to
 
use these tools differentlY. However, it is the expectation that these practices are taking
 
place in all Aspire classrooms.
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----'-"---------'Aspire Instructional Guidelines 

Listening & Speaking Standard ..... Beginning ELD Level Strategies 
S.hlbst~and 

t\ns'''!~[5ilJ:!p!~ ....\w~sti.Q.Qsw..i.!h.on'''!.:tQ::t'':92\'0 rd [esPQIlse.S, .;>ha!edKeodjlJg 
E&sPQndJQ.simQLediregiQnsQ!ld-'lt,l§stiQ!J~.9l!.t,lsll}g12bys.i.~oLgglolls QlscYs.sig.ns 
and other means of nonverbal communication (e.g. matching objects, Guided Reading 
pointing to an answer, drowing pictures) Discussions 
Begin to speak with a few words or sentences by using a few standard 
Engli.sh grammatical forms and sounds (e.g. single words or phrases) 
Use comman sociai greetings and simple repetitive phrases 
independently (e.g. Thank you You're welcome). 

A.s.k..Q!1Q.QJJs.Y{§Iq~.JeillQn..s.9y.t,l.s.!ngphms"'!s_alJQj;Lrnpk.s.enten,;e~ .., 
Retell stories by using oppropriate gestures. expressions and illustrative 
objects. 

.organizatiotl.anq Begin to be understood when speaking. but usage of standard English Guided Reading 
Deliverv of Oral grammatical forms and sounds (e.g. plurals, simple past tense, Shared Reading 
Communication pronouns [he or she]) may be inconsistent. 

Orally communicated basic persona; needs and desires (e.g. Mav I got 

to th'Lbothm.Qm?l 
Listening & Speaking Standard -Advanced ELD Level 
Substrand 

Comprehensiol} Demonstrate understanding of most idiomatic expressions (e.g. Give Discussion 
me a hand) by responding to such expressions end using them Guided Reading 
ggpropriate!v. Sha.red io.quiry 

Orqanization and Negotiote and initiate social conversations by guestioning, restoting, Discussion 
Delivery of Oral soliciting information, and parophrasing the communication of others. Guided Feading 
Communication Literature Circles 

Read aloud! DRTA 
Shareq il1Q.uirv 

Rgpding 
Phonemic Awareness Recognize and produce the English phenomes that are like the Mini·lesson 
and Decoding and phonemes students hear and produce in their primary languoge, Word work 
Word Recognition Recognize and produce English phenomes that are unlike the 

ghonemes students hear and produce in their primorY lannuaoe. 

P.h9.ne.mic 6w.a.r§.!les.s, Reo<;L919..~ill 
Decoding and Word Shared Reading 
Recognition, 
Conceots About Print 
Vocabularv and Produce simple vocabularv (e.g" single words or very short phrases) to Mini·lessons 
Concept communicate basic needs in sociol ond academic settings (e.g., Word work 
Development iocotion, greetings, classroom objects). Literacy centers 

Q@.19m!rate~9mPI.ehension QtsJIl!PJ.!LYQ.C;9Qt,lJ.Qry_w.ilb..9.!Lqp-ill9PIlqt~ .~.b.QreqJ:e9.QilJg 

actiQ.IJ" G•.!Jd.e.dJ:eQdJo.g 
Retell stories by using simple words, phrases and sentences. Word Work 
Recognize simple affixes (e.g., educate, education), prefixes (e.g. Literacy centers 
dislike, preheat) synonyms (e.g" big, large), and antonyms (e.g. hot Read oloud 
f.Q)Q1 Guided Reading 
Begin to use knowledge of simple offixes prefixes, synonyms, and 

9.!1tQny.D13..!Q11J1~m.rg.ttb~_meon.!!Jg_QfJJIJ..i5,n.Q~!LY.!9rd.§, 

R!l~Q.9ni~e the..91fkren~e b~".eD.tbe~sgQttb~Jj!st:9.ml·thirQpe'29D 
I19j!J!sQtYiewjn..P.h[Qse~.9r sjmRJ.!l.s!lD!ens:.es, 

ReadiQ£! Standard ···.. Intermediate ELD Level Strateaies 

Phonemic Awareness Produce English phonemes while reading aloud. Mini-lesson 
and Decoding and Recognize sound/symbol relationships and basic word formation rules in Word Wo.L~ 

Word Recognition written text (e,g" basic syllabication rules ond phoniill Read oloud 

AQPJy_~nQ~Y!edg~'pfEfJQlishPDone.me;Lln9mLpnd5ilen.t .r~9.din.Q.to 0.\l,ideqregPi09 
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• Vocabulary and 
Concept 

f)gYeJQUm..ent 

Phonemic Awareness 
and Decoding and 
'Nord Recognition 

Vocabulary Gnd 

~..Qnc'm! 
peveI9,Rm..e...t'!t 

Reading 
Comprehension

• 
Comprehension and 
Analvsis of Grade­
Level Appropriate 
Text 

Structural Features of 
Informational 
Materials 

Reading 
Comprehension 
Comprehension and 
Analysis of Grade­

..~§y~LApP[QP..dQ1" 
Text 

Structural Features of 
Information Features 

derive meaning from literature and texts in content areas. Independent reading 

Use more complex vocabulary and sentences to communicate needs 
and express ideas in a wider variety of social and academic settings. 

g_ecQgQi:1;esJmpJe.. QQt9DYm~ ....Q'lQ... s.Y.DgnymsJeA-.Jl9~(LQgd,bJend, ....mix) 
in written text. Expand recognition of them and begin to use 
appropriately. 
Applv knowledge of vocabulary to discussions related to reading tasks. 
Read simple vocabulary. phrases, and sentences indeoendently. 
Read narrative and expository texts aloud with the correct pacing, 
intonation and expression. 
llie expanded vocabulary and descriptive words in oral and written 

ie.sQ..QrJ.!L!js..Jo wI1~i!jgxts .., 
~cQgQi:1;e... QQd.J,ln..gerTIang....sjnlP!eJ..QiQms,gl1g!9..Q.~Qnd figuIesQf 
speech in written text. 

Mini-lesson 
Read aloud 
Jrrdep..e.r:L®.l1t re.ag,iI1JJ 
'Nord work 
Guided reading 
D.OL 
Literature circles 

Recognize that some words have multiple meanings and apply this 
knowledge to written text. 
Recognize the function of connectors in written text (e.g" first. then, 
after that fi noIIv\. 

Apply knowledge of sound/symbol relationships and basic worde 
formation rules to derive meaning from written text (e.g. basic 
syllabication rules, regular and irregular plurals, and basic phonics). 

Apply knowledge of academic and social vocabulary while reading 

in...Q_tl'enQ_!jntly~ 
J:l_eqbJ..e!!LlJse.a..stqnggrg ..Qjct,iQ..D...Q!:Y-tQJiQdtb..ELmearrLrJ9i....Qt~'nfQmiHar 
words. 
Interpret the meaning of unknown words by using knowledge gained 
from previously read text. 
Understand idioms, analogies, and metaphors in conversation and 
writtjOn text. 
Standard - Beginning ELD Level 

Word work 
Guided reading 
Mini-lesson centers 
Indeoendent readina 
Word work 

Mi"i,l§..s..sQD 
I..nQ.§.R'i'!D..9.'i'!D.t.IeQg;m 

Strategies 

Respond orally to stories read aloud and use phvsical actions and other 
means of nonverbal communicoti,;m (e.g" matching objects, pointing to 
on answer, drawing pictures). 
Responds orally to stories read aloud, giving one-to-two word responses 
to factual comprehension questions (who, what when, where and how). 

Read aloud/DRTA 
DiscussiQl1 
Shored reading 
Guided reading 

1!"g~I~1QD..cLQJ:lg fa1!Q'!Y:_slmP.I§_(m!!:~t!!P directjQm..fQL<;:J9..~~mam...:@lQ1!ill .. 
activities. 
Identify the basic sequence of events in stories read aloud, using 
important words or visual representations, such as pictures and StON 
fromes. 
Respond orally to stories read aloud, using phrases or simple sentences 

Guided Reading 
Read aloud 
Minilessons 
Shored reading 

tQgns.w.edqg~IQI.. <;:QmQre..heD..sJOlJ ..glJ~§tiQns., 

Standard - Intermediate ELD Level Strategies 

Understond and follow simple written directions for classroom-related 
activitie2.,.. 
geod t<'B.. qD..g....q!9UyJg_en!ltl-tb....e.......rngLt}..Jg~qs.q!lQ .....Qraw interf~I.enf.es 
about the text by using detailed sentences. 
Read and identify basic text features, such as the title, table of contents, 
and chaater headings.. 

Shared reoding 
Guided reading 

MJnH"ss.oD 

Respond to comprehension questions about text by using detailed 
sentences (e,G. the brown bear lives with his fomilv in the forest). 
Identify, using key words or phrases, the basic sequence of events in 
gpries read. 

,[J,lvfAMaterial R~vi,~ir..m 

Shared reading 
§uided reading 
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Reading Standard -:: Advanced ELD Level 
Comprehension 
Comprehension and Read and orallv respond to familiar storie~ and other texts bvanswering tdJdided reading 
Analvsis f Grade­ factual comprehension guestions about cause-and-effect relationship~ Mini-lesson 
19'{eJ8PQ[QQ[19.t~ geQ_Q...QllcLQXQU:i...@~m.0llQJQ ..ejo ri e~Q!lgJe15l~_frm:DS ..Q[\!entgreQ~ ...Py ~!.terQ..tlJre_<::e_r:!!ers. 
Text restating facts and details to clarify ideas .. 

£g:Jlain how understanding of text is affected ~erns of 
organization, repetition of main ideas, syntax, and word choice .. 
Write a brief summary (two or three paraqraphs) of a stOtv. 

Writillil Standard .. Beginnina EL.,D Level Sjrateoies 
~e alphabet legibly .. Independent writing 
COOY"'-QIg..UQsted_Q.mL<::pm[l1Qn.1YlJ~eQ .. iD_jn\U'lQgI()..Qm(!'~u.."jQbel~, lD..ter..9S;tlY_~ ..'&IltLng 
number names, days of the week). centers 

Word work 
Soellina sentence 

Organization and 
Foc\[; 

Writing Standard - Intermediate ELD Level Strateaies 
Organization and EQilow amode'l give'l...ill'.. the teacher to independently write a short 
Focus paragraph of at least four sentences .. 

Orgonization, Focus Write legible, simple sentences that respond to topics in language arts 

II and Penmanship and other content areas (e.g., math, science, history-socia', science), 

Qr.Q..ani~q!iQn..q[1d <;:reate ..£ohe..~1'C?_PflLg9XQQhs_tbat Q?'C?..loQQ9,!ill..!rgJjd..?a oDd"fQf1..s1et?n!!Y 
Focus Use standard English grammatical forms even though some rules may 

not be followed. 
Write simple sentences about on event or a character from a written 
text. 
Produce independent writing that is understood when read but may 
include inconsistent use of sta_ndard arammaticol forms. 

Wri1lrlo 
Orqanizotion and 
Focus 

Capitalization Use capitalization when writing one's own name..
 
l!.s....e caRj!9lk\lli9Jl.QliillLb~gjnni.ogoLQ.. ~ent..enf~, and JQLPrQPer..n.QlJ..n~
 

Use period at the end of a sentence ond a question mark at the end of 
a guestion. 

<;:..Qpnq!I:;q!iQD, 
Punctuation ond 
Spelling 

Write simple sentences by using key words commonly used in the 
classroom (e .. g.JgQ~ number names, days of the week, and months). 
W..!ite...Qh rQ~'§Q!lg~jmQle5..e-D..:ten<::esJhotfQliQl'!....f..ngJlshsymm~rlS:QJ 
order. 

Develop a clear thesis and support it by using analogies, guotations,
 
and facts aporopriatelv ..
 
Write a multiparagraph essay with consistent use of standard
 
qrammatical forms,
 

E!:QQJ!~~Jn9§Qe'ld.,"n..L\~Till'lQJbg..t1..1')<::1udeuSJrtiQL~9-,!..sjst,"n0'Jn the us~
 
of capitalization and periods and correct spelling.
 
Produce independent writing with consistent use of capitalization,
 
punctuation, and correct spelling .. 

Independent writing 
Interoctive writing 
~..§nte..r::s 

Spelling paragraphs 
Minilessons 

In!kPendentmltlQg 
Mini-lesson 
SJ:>elling paragraphs
 
Independent writiQQ
 
Interactive writi t}o 
SpeJ!lng..QgmgLg..p..b~ 

D.O.L.. 
Independ?nt writing 
Mini-lesson 

Spelling paragraph 
Independent writing 
Mini-lessons 

DOL 
~,"1!lnop'gm..9iQPb. 
Indeoendent writinn 
DOL 
Spelling paragraph 
Ind~endent writing 

'ljQti1_"'-Qrk 
DOL 
Spelling paragraph 
Independent writing 
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[\ppendix M: GRADE 6 HUMANITI~S ~AM~~E ~AClNG GUIDE: 
WEEKS 1-6 

Word Analysis. Fluency and Systematic Vocabularv Development 
1> 1 Read aloud narrative and eXQQ...~lto!Y text Huently and accuratelv and with..QQI2LQR..CLate pacing, intonmion<.._und 
.~.?!;p.r~.§.~.i.9.n;. 

~.m.rY Response and Anol~ 

;l~J!:t"'ntify.tb.!C rgg",ristics.aLeaQ:J.fgrm.. .fQr.m2.gtfiglQ!J._9n,L9g§.£.dQ.\<.!h~.1D.ajQfsho 
3.2 Analyze the effect of the qualities of the character an the plot and the resolution of the conflict. 
3.3 Anolyze the influence of setting on the problem and its resolution 
~~5.k!'.Jnjj:f'lthe'p~9k~LQfldJ~ogn.i;:e.!hediff~rgn.c."_.b"etwe(illJlc"j~9fld,thild_Pgr>Qnflarmti0I1 
.;lJLCrijiqu.". th"Q"dibilijy9fcharQct"d?Qjign.qn9Jb.e.. d~g[~ejQ\vhichgpJot. is£ontDy,,d.oLr,,gJi.,,ji.cC,,.g., ...cQmpqr,, .b'''.''...Qf 
fqct and fantasY i[Lhistorkol fiction), 

...... .\'{ritiDU.$trgjsmill.s 
1,6 Revise writing to improve the organization and consistencvof ideas within and between paragraohs. 

____WritiD9A.1I,!l.c.Qj]gn.s. 
2J...Y!..tit~.JJ.qIfQJ.iyp'_~ 
a. Establish and develop a olot and setting and pres.ent a point of view that is appropriate to the stories. 
b. Include sensory details llnd concrete language to develop plot and charocter..
 
~.,..... .U5~ ...q ..rq..n9.~.."QLnqr..r.q1!Y~ ....d?Yi!;g.?:...c~.,g.~.,...qJ.gJ.Q.gIJ..~ •....$.y.~.p.~n.~_~.l..,.
 

Written and Oral Language Conventions 
ll-j,l~g....~.Lr.nP-1?J...~Q_'.'D1?..Q1.!.mL-9.nQ..s;Qm.p..Q!dD..Q:"~Q.m.p.J.Q.~,,~go.tG.D~£.~.:-t,.l5.?---.Qf.f~,t;;;t)Y.Q....~.9.Q.r.d..~Dgt.!.QD.. ..Q!)Q. 5ubo rdl[l.rJ.r.iQ.D....Qilg.~ ..~...!Q 
express complete thoughts. 
1.3 Use colons after the salutation ill bl:ljiness letters, semicolons to connect independent c1aus<:;~s( and Gammas when 

liok!D.9...tW.Q....~!s:;!J"l.~g? ...~~'Jth ..Q...~Q!}l~lnctiQ.D.j.D.. com.p.Q..\J..n~L5en!en~.o;;_~
 

L:,!l,J""coIrectcQpijQJimJig.n,
 

listening and Speoki.lJ9.5trotegies
 
L.L&llateii:l"-§p~ak,,r',_.Y§.r.b.oL.c.Q.[D!)1..JmjcQtiQDj~U,., .. jy.Q.rdchojc",..l1j1Q:!,,,~!Lng,J:~.jQ the..JlQ.I1Yll.!:pal mes_s.<'19"-..i§,.9,.
 
posture. gesture).
 
"1,2 Identify the tone, mood and emotion conveyed in the oral communication. 

Listening and SpeClkinq Applicotions 

2.1 Deliver narrative presentations: 
0.. Establish a context plat and point of view..
 
b" .IDc.l.ud!C.•"n~Ql}'d.~QiJ" ..qD9...£Q.!1cr§t"...lQngb'qg"...to....d!,'y"loptb"P.l.Q1:.QDdchQIQger,
 
c. Use a mnge of narrative devic~~e tension. or suspense). 

......i Formatted: Font: Geometr415 Lt 
i BT, 14 pt 

····1!0rmatted: Bullets and Numbering 

"~matted: Bullets and Numbering 

.....( Formatted: Bullets and Numbering 

... ""L.!..ormatted: Bullets and Numbering 

.... .. -{ Formatted: Bullets and Numbering 

,. _..__ ­
.... t~':'..~ma~:Buliets and Numbering 

.- __.._ _..~ _._ __ ~~~~ 

-I Formatted: Bullets and Numbering 1 
............._----_....__..-_._..- . =---..;
 

-f Formatted: Bullets and Numbering 

-" ..... -[!':'..~matt~:Buliets and Numbering 

; { Deleted: Charter Petition 
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; 
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.~gfQrg.Q.nt;:.!L19...Ihill.DgJ.f;_~~g.D.t.!g.LQy.!?stioD..;._.._._. .__ ._. ._. ._$~~Q.f.r~,l~:s. tl9J.IP..hVg.Wlill.ng 
HO'iJ will environment shape v()ur communih"-? 
\Y.hQ!.i.~U::9.hLCC_Q!1!riR.YjJQnJ.9~.Q.1!L£Qn.l!T.!!l.r.!.!.!y? 

£lSQt9..riQ9...YiQL~g.§. 
for"l Remember" 

~H§.§.9.y.~....9..o...w.b.!.c:.h 
W:idents gen~fQ..~ 

j9_fi_q$_HQtJQ1!.Lth~ 

plotisetting of 
.Q,Q,IT'(,rti'y'.~_g;?.§q'y": 

Quick quiz to assess 
~t~gQt1!.$....9..Qj1.t1;yJ.Q 
1q,~,t]tlf.Y. .. _~,qt~j,~,qjy'~.r.t~ 

in a sentence. 

SW_g£!1!:;...Q~.9L~Jo 
keep independent 

r.?.Q.gJ.Dg_1QQ.§~. 
tracking 
.ing§&D..rJ.~nJ 

m..QQlm 

SUDol\! check "quiz" 
at the end of the 
.w.~~ 

Writing activity on 
setting for normtive 
g~g~ 

.Slu(,t§.oJ5.._Q.gm.Q.!J$Jm.t§ 
thtrt they can identify 
ggp.r.~.._Qy.J~tlL'\9......~ 

9'mL~t':!.ev wOllld be 
H~.~.~LtQ_.r.~.Q.d...L2 
minutesi and correctly 
iQ.~:n.ti.fyjDgJh~~,,g?n,re...qt 
4 different books in the 
class library! by the 
.~..QQ...Qt..!;.!.Q..g~J 

Students demonstrote 
that th€:.'V .... nderstand 

~hQ.t....~.~ttjD.9jfLP..L 
identifying time and 

p.J.Q.s:~JJ.LJ...s;.b9.p..t§GL.Q.f 
S~!'1folks 

Students show that 
tb.~y.. q~,.(Jhl.g,t9."s;:,r~>qt~ 
setting in a narrative by 
generating 20 
.q~~g1Qt~__Y!'..Q.rQ.?:.Jg 
Q?5c,ibe the s€tting(s) 
at their narmtj\le 

.$J.IJ.(;!ent~g--?nlQJ.'.~JmJ~ 
that they recognize the 
gL~IT.!.!~:J)J.$_.Qf...Q.. sent~nc~ 

ID:J.derrtifvJrm...subiect 
g.r.:u;L~grQ.JnJ.Q 
sentences with 90% 

"q~.c:.IJ.r.qQo:...LQ.J~J.Q 
m.in.Y.t~rioci QiJ1I!l§.,. 

Reo_cfu!9-Q!cJineLQ!! 
.ti.~,-QD ...S.lEgQfQ!.~. 

.s.t.q(;tg,t)t~" [e,'oVr1tE'LJ.l. 
short chapter of 
Seedfo/kst in the 3" 
oerson. 

Students will wrITe 
QD... ,In.g_~~n.d~~nt 

r.~.QQJ.nqJS!:tt~.r •. 
summarizing the 
boq.k..gDQHrg~(;Hr!Q 
on reading 
?.tr.qt~ l~s. 

$.b.9..r.t.$t.Q.d.§.§..JQJ:.~.s:;:b 
elemeBts of narratjv~ 

Y!'riJlng 

P~x?t...$.t.qnd.Q.r.q,~~.. ,q...m.qp-.< 
svllabus 

.~lt:>Lqr.!_.is_.9..rgQn1.~\;L.g'y' 

g,fJm:f;.,....PQ.~~.~ ..5.h9Y:< 
how to pick out a book 
and quidelines for 

.!mkW.D.9.S!:DLr.eodIn9, 

.e.Q..~.t~r.l~minclj.og 
~ggo!.s of quicielines 
{QLb,Q.m.~~.Q.L~.,. 

p.Q~1",~!.Q.~,$ .. ,gpLq,~,!.i.Q,~,$. 
and expectations. 

.P.Q.~.t:~.W.b§'[!i. ..Q.!.!l.l...!.r.!. 
the writing process?" 
Post 6 traits on the 
wail. 

Studerrts choose and 
~Q....rt.r~~IgJ.ng 

I!19~m<i~o!Rqding 
.Q.Q.Q.!~..Q:r:.~lliLgL~.~J.s. 

Short stori~~.JQ....~.£b 

.~Jf;:m~~.nts....Qf...nQ.[rq.t1.y'.g 
writing 

~.m.Gte "NQ....Q~.s.~~~ 

.C9nX~.o.!JQD.~ .. PQ.S.t~r... 
indld.9.l!J.fLcon...el"rtions 
w.,~...r::QY..erj.D_...P.QJ~ ..q.nd 
mini:k!>$on_~., 

Jj9Dg..R.Q~J~,cs.l.~.tgillJ]g 
Y!h9.t.lli<;'c;.~fu! 
m.Q.d,~r~uiQ.; . 

..Model "Think-pair-share" 
IQ.h!ili.l9.., 

MQ.d~.I."q_Q.d...LQt..mg.LJ_r,~ 
notewtaking procedwe. 

IntrQ.Q.LJ.Q~..J.D..g.?Q.ill.Q~D! 

,@.Q.diDg..~x~.gntjQ.n~, 

Model and pructice Status 
of the class. 

Minilesson: Selecting 

.Q.9Qh~,..Q.Q,q.JDj9.Y..L09...~jJ~nt 
&>.9lii.m.lGjJk!iDg 
R§Q.g.~.L~ 

M.in.iJ.~.~.$9,n; .....UQ.'!ij"R~,9.gg~ 
Choose Boaks (Guiding 
Re(]d~ 

Mlnilesson: MakiOg_Good 
Book Choices [Guiding 
Reade,,1 

Minllesson: Different 

.r.J!J.9.~...9..L[!QiQ.!l.LG.YNi.t!g 
Reod~ 

Minilesson: Keeping a 
.R.fJ.~.o.rd ..Q.f..'19~,r,.rf!:Q.qit:lg 
.cG.~.!l..qj.n~Qd?-~} 

'01nlleLSQ.n~.WhgJj~ 

setting? Wh.Qj~ 

yau can describe a 
settinq? 

Minilesson: How can I 
g:WLe~..~..£qnJ.p.!0"g 
thoughts in mv writing? 

Minilesson: What are 
cJjft.~.re:D:ttyr}f;.$.. qf,_ggar~~? 

3.3 Anal\rz.e the influence 
Qf...~~.LQi:(~th~LQrQhl~.m 
and it5 resolutiolJ 

.2.J....W.d.t~ ....OQ.r.r.qt~~.;. 
q,..l:g(JbJl$h,ql1_q..Qt:'y~IQP ..q 
Q!2L9..n.d setti r:.g and 
present ~J point of view 
thQ.!.i§.gp.PfQp.dQJ?JQ.Jbg 
!:.1"ories. 

1.1 U5~~lli!.i~ 

.~Q.!.np,,!~I,!Q.g~ .._9J:KI. 
comQOund·cornplex 

::;.~.nt~nr"f:.~~, ..LJ.$.~.. gff.e:.c.:t!yg 
coordination and 
subDrdlnotion of idees to 
~QL~.§".$_.!;.Q.mQl~lQ 

thouqh~ 

• 
M9.9_~Jjnde~@t 

I~--.q9j.rull~.tt.?-L.in~J~h 
students write to 0 

.r,lQ.$:im{l!~"J,H:,.t~.Q_r,h~.r 
about the book they ore 
reading. 

t~\~.~.L.PQ.l,... qgl\'.ity,90_q 
~dure. 

~..~t.p.~t~..Q.t~_W.9!..~ ....Q.!J.lhg 
plot ~1"andards begrn 

j.!JJLQ.Qvc:.LO.9...!.::tLCI[Q~. 
roles: Van Go 
.R!?J9.\."-'~ 1 Deleted: Charter Petition 

LiEead 0101'9 nOirotive 
Q.!.lq.gl$P.:Q~tQ.n: ..~t 

fh..ently g.!1Q..9£9d!1l~U 
Q.ng_.y.~!t.b.,.Q.PP',rPp.r.i.g_re. 
oodnq intonation ond 
expression. 

.~.2 ..A~(,1IY;~Jh~ ....ctf~g._of 
the qualities at the 
r;Jlqr.q,g~[,_.Q.n,.th?...p'J.Qt._qnq 
!b.~..N~_q1Y..t.!.Q.tLQfJ.h.~ 
conflict 
.~JQ~!.ltitLtl1~_~.P_~o1.gr 
9f'& fecogni7& the 
(H:fflS~_!J_<;;~...g.~.by'een fim­

~rthUQQ~t:h~ 
l'{g.9.~..J~.Q~b_.~!.~.gH~.lJ.tb.g§ 
demQ.D.gIQt§..d abiU.ty_!Q 
r?qd...~{jt.h",~?5J,m~s"~I9..n 
an darit... by reading a 
fevarite 30·60 second 
~s_Q9..~~m. 
S~,!qfqiks,_ 

~tLJq~DTI_ ...d.~.m.9..m.t.mt~ 

tbgJ...tb.~Y.-~.m.d§.!¥Q..QQ 
cause and L>ffect in 

.u.t.~J.qJ'!".Lr§_trt...!!lgJ9:!l!]g 
~.9"yses with 5 e~g~ 

{In.Q~~~.s;.!'!.f.qglJ.n .

I 
I 

I 
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andAhird oerSOn narration 

£..LWrite nQn:Qt~~...,; 

.b.,....!.tK!.pdg...~§).~.!:Y. ...g.~tq!h 
and concrete lanQLlqggjQ 

d.~~.~J.Q.P....Q'pl...(HJ~i 
character. 

~.==il~~::g.::r.g..QgQ..,.Q.f. 
narrative de'ii~ 

d.1.Q.\qgq.e~...~.!J.;;;P.~.n.'~,~t 

• 1.1 Read aloud narrative 

.and e~P.01!Q!Y....~· 
fluently and a<;gJLclliili: 
Q.ng..}'l.Itb....qp.D.mp.r.i.Q.t~ 

Q:O.-£ng .._..intonation and 

.~.~Q.rg.JgQ.D. 

.3..,.4...8.nQ.ly~~jhf,L§:ff.ectJrr 
the quolrries of the 
chamcter_~tn th~...p.J.Q1.QQQ 
th.~!~~.Q/,!J.tL9.!J ..gi.~ 
c()nflict, 

2.1 Write norratj\i~d:. 

.q:•..f..§.tQ...Q.H.§.b_.QQ.q...Q.gY..~.!9..R ...Q 

glgLand sertin9...Q.!}Q 

p..tm.~n!..q ..D.9JDt..Q.Ly.!.~Y'f. 
that is appropriate to the 

gurie~~ 

b. Indllde sensO!"! details 
9.nQ...s;.Q.nl;;mt~ ..JQ.IJ.g.tmg~...tQ. 
develop plot ClQQ.. 
chamcter. 

2. I Write narr'otives: 

Q.,-~tQ.b.U~l1."q!.lq ..Q.~.~.g.I.9.P. ..Q 

olot aod '!Oetting and 

p':[.~.;:;.~.[I.1.Q."R.9l!It.9f-y~'!t 
that ls appropnQte to the 

Sef-'dfoiks qnd givlnq (J 

loai.~.QJ.J~~[!.lq.ll.Q.tlQn.~ 

SI~~L'Th_l!iU 
demonstrate ability to 

.I:;Qnrle:c::t..!>.e.tti.Q.gJQ.. tb.~ 

Qr..9J?J~m:tQt.9-2!.Q.Lb.Y 
g§Q.tf.[I---9..qng--lli!~.~gr.ID9 
.5 bet.......een the line 

q!,J.~.:~l:!,~)D.~_.Q.P9J.!t.~.f1tIQg 

In...wssage from 
Seedt<J!k-; 

Students will 

.Q.~.121)~tmt~. 
,l,J'ld~tan.dinQ of 
~.b.m:.ag-.€';r...t.rait:~..p.~ 
listing 3 adiecth...~ 

.Q.P..Q.~.rt ..}...s;.b.q.r.Q.~t.~ ..~ 
fmJ.n.2~~Q.!.~ ...9Dd 
providing 0 (JlJotOtiOf)3 
that ~I.ifies this 

~bQ.r9.g~Ltrpjt..(byj.h~ 
end at doss) 

SNd~JJ!~~jj! 
demonstrate 

.t,![!q.~[?!QllqJ.r.J.q,.~ 
gnd 3"i Dersol) by 
~.Prr:.~.ct.Iy ...Id.~.mitlLt1g 
i 100% occurot;y~ 

p:Q!n.t.Qf..y..!mY...st.;? 
D,f.!~.~.9.ill::L 

Styd.o.t~ ...",jJI 
demonstrate 
under.:.iandinq of the 

"~1tt.L~.r~D.{;;~J2~~~ 
g1J!!j2Qund and simple 
.~.~~n~~... !2Y-'MttIn.(~L1. 
0/ each thaV'ili be 
y~,~.dJn.,.thf,;.Lr.: '~J. 
remember essay" 

Students dernonstrote 
!.b.~.QJ..t!..!g.~ntjfy 
sensory details by 
!J.D.d.S'_dJ.DJ.D.llJl.tJgfi.~ ...~ 
such details ill chosen 

.(;t!.g.p.t~.u~LS:.gg.Qf9.Jk.s..o 

StuQ.m!t$...w.ill 
demonstrute ability to 
laok at plot in n 

D.Q.m;!.!IY~.J2Y...£Qr!?.~.!!'t 
identifying the conflict, 
l;lLrnm.. .Qr.:KL[e.~ ..oJutiQ!! 
in a short stQJy_~.bQ.~ 

R\'..\bg~O.!:LgfQQ,." 

Students will 
d~~;~;t·~~ abiJhv to 
~r~.9.tf;u~J.Q.t..tU ..{! 
narrative by completing 
Q..,ilr.QQbJ.S;...Q,rg9n];z:r;r 
detailing the conflicts 
climax, and resoli.rtiOl1 

qf..tbg!(..Q_~n_.~J 

rememl.'ler" narrative. 

Students delllon5trcrtt:: 

1h..q!J.~.1."(Q.tL~ 
.sensor.., detail bv listlng 

LQ>,,<;hd!;lQlI.~JhCJ.t 

tbg ....WUJ...Y..~~ ...In...th.~,:.f!.nQl 
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:'~J}tt!}g...g.!;;.t.i.:d.Y...Q.n 
.gelleJQQ!D..9-QrJ~ 

.GharQ.~.!lli'"JQ[ 
narrutive. 

P.~:'ttdt!ng_Q~c\j~it;'~~ 

:Qo..-'J.Q.r.r.gJ1Y..~_~_~ig'y'.,. 

.Gm.Qbi~_..o.rgQ.n!?;f,':r 
on chqroctedzation::. 

.:~t.!:l!Ir.t..Q.J~gL'-.:11y.: 
goino to the ~..t()~~ 

.~;.c;gngri9_.::-J.Q~flirs.~'!l 

~-.Jii.illQ.d.!~.!"?fl1 
pg.!2J?r,:g!.y'.?,.,~. 

(storekeeoer 

~_Ll~.t9.D.1~~rl~ 

Reading quizzes on 

S~gfQ!.r> 

YlhQJ.~."t;:JQ.g'!. 
discussion. 

m.Q.dg~ling 
,dI.$;cussions_starters 

p'm.ct.i.~.ing 

discussion startetS 
cmd usinq directed 

nQt~~::. 

A..!g.Q.g~GCy!gI.!si.hpJl 
9-!QQbLC.....QillQDlzet 
1inI§... GbQI.Q.Q£~ 
their traits and th'=lr 

.m:t1.pD..$" 

.G.!Im.bI£.. 9mQ..n!.~g.r. 
en plot of Your 

n.m.r.o:tl.Y.!=':...r,:$..~.Q.y',. 

Sensol)' details 

pq.r.ng:rQQh_QJ.LP!.91 
and charocter. 

Predict 

$p.J.f.:.9.Y..~~tiQn 
Mgk~connections 

lnf.§[ 
fuiLllli 
Y.i~.I,.I9.UZ.~ 

P..919.PhIlli.¢.. 
$J,lJllJ:D.QSl;;;§ 

.lj.o.ng.. p.mtl.~.r....w!th 
guidelines for group 
work. 

Short stories to teach 
p..k?.t. 

EQ.s.ter with Di~~1!..~~j.Qm 

Start~... 
w..g,rki.ng.,fHgj.oODfY..;..J..lJ 
student binders,.. 
students will beqin Q 

t!'Q.d<JnQ..Qclln.rtior1.~ 
each word introduced 
{or tb.~wQ[d ...wmJ.t. 
~udents_will kel!.Q...Q 
.g.~injJ.i.Q.n, ....D.:Q.r.t....Q.f 
speech and oicture: 
tMs.~, ..WQ.f.g§."w.,I.Ltb? 
llsed in the writing 

QlQ..cess. 

MLf]iJ.~~.§..~PCl.; .....VY.,hqt;.$Jb.~ 

r.~.\QtiQn?hjQJ;?~.t't..:.~.!} 
,l;;h.q.rQ.g~LQD.g ... R.lQ.t? 

M[Qlt~,$$prL ....W.hqtj~ ...th~ 
9ifference between first 
per.:;on and third Derson 

.o.9.[[.01j.9.o2 

t:&rril¢..?'§9n;_ How do I Lise 
QLgLQill~;n Ilarm:!i9.!:!? 

Minilesson: How to Bun 
w.ith,.e..o.r;.b.JIt.b.~.r.:..cGt!1.dIng 
&'Q<:I~,jl 

Minilesson: Abandoning 

!:3..qQ.~.'t.tG\~1Q.inu..R.~.qd.?.r.~2 

,Minilesson: Writinq 
.R~~.l?.Q.n.!>.~.~...!9...Y9JJLglg.Q..i.D9 
(Guidjnq ReGders) 

Mill.les-son: Guide-lines for 
R~qg.i,ng_Y.Y9.d~,s.b..Q.p 
lli!J1Q1D.9-.Beaders) 

Mode! dls(.ussion starters 
.Q.udlmve ~t'y,QgQ.t? 

Q!9f!ice with a discussion 

.r.:~lgy"~.<.jn...whI~t:Lgg.l;;b 

student uses a phrase to 
9..g.~Lt9....QQill:~st~.~j}~J~ 
~nYe.£'!.ation. 

.Introduce and model word 
war:'- ()ctj..... ttv; Dlot 

At:, students work on the 
~.Q[Q~.t~L!!..Q.j.t...1rt.Qndq.rrl§ 
Q~in tntrodll.clngJJt 
Qr.c;\~Lrm~.?-;.J)gJJ.~~iQQ 
Qirector Lit. Ll.lm~ 

y.9~.b.. ..Y.i.rr.Lm.~p:. 

b:1!u.@"?"~Q!1;......G..~.lidelin~,liQ[ 
WrITing Workshop 

Mircilessan: Thinking and 
·falking about '.lour 
r~ggi"g(SjJ!j<:ljmRtCQd~J:?J. 

M.lQ.i1§.~.~ .....C.h~Qsing 
your un.9.5!l.~andinq~---'iQY. 

recQ..(G...4f.dInQ.Bg.,q_9..C~ 

R.~9ilin9....Strategyworkl 

r----t----------, 
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ond concrete !anqu(Jqe to draft of their "i How do 'IOU develop plot? 
gft.Y~QQ..Q1.91.QnQ Rerng!JJ.....~(.§5..~9.Y""' 
charaete'==. Minilesson: How..d2...:t.Q.1d 

Sl!¥J~[Jt~.~·.m .Y.~£..f.~ ....g.~tgj.!.§ ...!.Q 
J _1 Use simple demonstrate ability to develop plot? 
f;Qm.QQ!J.J]~:L. ..gJ:!Q. <:;Q.m]g,~;;t.~hQ.m.g~-f-tQ. 

.t;Q.r.nP.:Q,lJnd.:£9.m.p.J.~~ QIQ.blem_.o..a.Q...r:g,s.9..I..!JJIQD. !YV[l~sM!n.:......W.b.9..t...!.~ 
~g.nt~nS;g_~:.Jd.;:;.~ ....~.fi.~.~tiy.~ ill:.J!~cri.Q!ng..JJQ.'t.!:_g.! .~g!t(D.s?_t::~Q.~ ...d.9:.. Y..Q.!l 
coordination and least 4 events in ~stablish a setting? 
~.!J..b..p.rrjJ.n.o.tlqn.9.f..i.ggQ.~..tQ nps.s.Q.g.~_ ..ff9m 
e;o:;press comDlete Seedfolks were caused 
thOlJght5, by choracters' 

LJ...V~~ ...~Q.t9_r:l~_ ..Q.ttgr.thg D.Q[$..QJm.\jtl~~,,-
salutation in busille::is 

J~1t~.!1 ....~gtJ.llc;.Q.lQmJ_Q 
~,,)J1n'?llJnde~_f1Qgffi:. 

r,Jp.vf>_~.;;; .•... 9.!1£L~.omm.o.;;;: 
when linkIng 1wo c!Gl.lses 

wJth_g"~.Q.nl!JDg.i.pnjn 
com ·our.d_.~_entences 

Word Anolvsi§ 

Literary 

B~D.9ll~~gr::K:t 
Analvsis 

Willing 
s.lmt~g.!.~5 

W.d.tlng, 
Ap.QJicqt.i.Q..Q.~ 

LLll.ead aloud Don'atiYg 
.9DQ..~RQ.~itQIYJ~~j 
fluen..fu:.-ot1d aCCa.lI.Qt~.JX' 

Q.nQ)~ITbjWp.fQP.dJ;).t~ 
pacing intonotion. ood 
ms.P~ggJJ 

3.J3....Crtti.g.y.~ ..th~...!;;mfJ..!.t?J:j:!y 
of cbQalcterizotion and 

th,~...g.?.gr:fi.e:_.t.~1 .. ~h;.r..h ...P..,f,l.!.p! 
j.§ con~rjy.§Q...Qr..Leali~tk; 

(e.g. corn~ u~_~_of fact 
qng...KmtQWn.b.~t9.:r:L<;.Q.I 
fiction), 

1.6 Revise writing to 
jm.p.mY~Jb~.grRQ.!)j~mj9D. 
and consistencY of ideas 
~.!.bl.o..g_a.QJ~,~~g_~.Q 
J2QI:QlLlQllhs, 

2.1 Write narratives: 

.S;;., v..~.~._ ..q.m..lJmL(,.tt 
D9JrQtjy~ ...g.~.yJ~~.~.~<J. 
dialogue, suspense}. 

Stud~lts will 
demonstrate abilitv to 
';;"is-;"~'~~"bY" 

~yggesting..g:t...!.~.~tJ..Q 
revision chonges fnr 

tb~jr....P.Q(.t.Qtl'.$.....~'§'Q.'t~ 
the end of writ~ 

!Y.Q.d.s~hQP.• 

$t.~,(knt.~"wjl.! 
.g.®lQng~e th~.Q..b.ill.1y 
to wrrte dialoq by 
~.Q[n~.~J'Jx_y_$j_('!g ..3. 
9.Y-otcrtions of family 
me.mQ§~j[!..i.Qmi.ly 
ritual stOry by the end 
QLW.rttJ~.(Lw.QrI$..bQP~ 

$.\!!(hill~_\"iI! 
demonstrate the ability 

tQ..QIgqn.\;\;.e..w.cttI.o,g 
according to spatial 

QnJ~.r.J?::JD.S;!Y9..i..o.g.,~ 
d.©!Q.!.\H,1.Q.Q.Ytlbg 
setting of the narrative, 
Q.D.CL.g.!i1.~.~.r.iQI.t]g ..Q(Jm 
One in relation to the 
QL~lb.~u~J.!~Lqt 
writelS' warkshop. 

Reading Ol.lizzes on 
$.\L".9fu!h§ 

A.~~.~J.ogsrfuli!21!ity 
activity in which 
§!.49.§.[lts (.J.~.t5WD.I.Q.~ 
how cre.1ljble q 
~h9.r.g.r.:t~r:J.$._..9..~l 
provides textual 

il,l.g.rrJ~.Q.t\Q.QJ9J 
Q~~rti9D.~ 

Eg.erBevisilm 
activity 

'<:r:.e..otion of Revision 
J;JJ.Qrl 

~I}ort storje~to teach 
!;;.r::~.g.iliHJ.W.,. 

.WaILt;hQ.tt...ill1.!.~.t[Q!Q.~ 
!lle....Q[ggnization of an 
eS,S(lv: 

i·~t~~duetfon/b.ody/cond 
J~sJQD~ 

IG: Model and~ice 

'1im.§:gLY{Q.r.J!.~1QQ;...!evi~.h2D. 
Q[ocess. 

Introduce end model 
p_Qrtt:tt;r:..r:gttll.Qll..P[ill:3~ 
fodhe writing process, 

Mini/esson: How do I 
~.r~.~...Q....~0..§j.9!Lp.J.Qn? 

Minilesson: Revisinq for 

~l9litY. 

Mit~J.g.;?.~QD.;.J3:~Y!.~.lQgi9I. 
sentence fluenC{ 

Minilessen: How can I 

r11Q..~§'_!~.QJX.S;,~dible? 

.M.iQ.!.l~.s..$9.n..:.....Y.:I.h.qf.~ ...th.~ 
difference between 

rg!"J.?.i.Q.o...m."Ld.,.~QltJ.Og.?.. 

.~J:t.~r..w J...Q..J9.~-uJiiy._Q1!Q..g,llil!Yz,~ S.t!Jqg.nl~._Y.fl!l R~.9.ging ..Q1J!;g~LQ.U k!1.ercrture C:1.~1~.$.J?.r.g~!i~ 
Resppnse and features of themes demon!:.irate Seedfolks role of Ut.emrv Luminary 
Analvs,s ~edthrough ~lgof Short stories poems g~ stlld~nts cather an_d 

.£.b,Qm.g.f;,Q!•.,.g.~i.pn%i., ....QnQ .(;;gP'j:t~d.l?.gjtQD .C.QPJ.tQl\?;.Q!IQ.D. t.!:1.Q.t.J\l.q.~.tr.Q!g..,t.bf,:mg Q.Q,Q1Y;~.Jl!::!9:tQt.!p.m., . 
Writir)g l.m.QQ...e~~. £.QOyg!!1LQm;j~Y....~.r.i.t!.ng .~.QJJ!g.g 

Applications 
~ti!~_U.QJ:r9tivC!s..;. 

~ncesth<}t 

g.~.m.9-Q~.tr9.1~L?: ~reote 9..J.j~Lqf 

Minil.esson: Using 
P!J.,octllatioQ..tQ 

Written C1nd Oral o. Establish and develop a caDrt(llizotions rules bv commonIv ,understand the author's 
],QOOUggg p.krrH.q[lJ:L~.Q!tj!J!l.9nd the end of a 1Q..J11inY.t.§ .!11i~.§Q?.lJ,gd wa!.Q~.in mg~~Qg~.l§..l,JlQLng 
(OlJYl":!mions present a point of view 

!b,gj...1.~JJRp.mp..d.Q!;.e....tp.. lh~ 
stories. 
Q.. Inc;l.lJ_Q..? SE't.n~prv detoils. 
QmLc;:QJ.1g~tf;_.lQ.Q9Y.Q.9.~JQ 

develop plot and 
character. 
ZI.JSeO"·~Jnq€ of 
.Dill!Qt1Y_~.J~tf;Yit;;~JL. 
dialogue suspense}. 

12§.!i..@ notebook 

Editing activit'! on 
narrative essav. 

Closs discussion 

9J1Q_5J1Qrt.:~.m.ing 
oetiv1t, 011 theme. 

Readers) 

Minilessan: Using StickR 

on notes to prepare for 
lQ..Y!".nQ.L.W.Ii:tlngj~.!,!.iding 
Readers) 

Minilessan: Whgt is 
!t.tl?Jll.!:LHQ.w..9.Q.Y_Q.\-.lJi.'1.Q 
it ina story? 

.1, I Use simple. 
mmQQ!!nd..,_Qn9. 
compoundRcomolex 
f:!.e.D.tg.nr;g.f:!~..,~t~~., ..e.ff~.gjy~ 
coordination and 
5ubordlnGtlon of ideas to 

Minilesson: How to use 
f9_'!!!!J.QL(;!£f.@.ftIxsdy_t9. 
creOle compound 

.~.g.r!t~rK;;~.s..tb.~n...s~p~@.§.$. 
gmmlete thought$ 
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express .com plt..1e Minilcsson: How to use 
thQ-lJ.g.n!1h ~.QJ!~g.....£qQttf!lJ:~Q.lli?!Llo 
l.±Use _Gillrect yourwr~ 

~o..p.itQJ.!~,QtLQ!1. 
1.5 Spell freau~ Minilesson: A few 

m!.~_~.pg,H~ ..,w.qrQ.§...q~.rn:~Gt!.Y. fr.~ml~.r.rt.!Y,m.I$..~.p.?!J§:d. 
.l?.Sl,-,_Jt~~ID ...tf.l.':tY.!.Ll[;J!J.g!1U W.Q.roj;.J.h9!..yg.~.uhQ.\.!J9.. 

DS:;Y.?f rnis.~.PJ~J.I. ..Qggln:. 

1,.LR..~Q.d.J1JQ.Y.9_f19l!.Q.tlY..?. £tlQxtjn.:~!gg; ...~~.QY .!".tt.~.rQ!..4[g ..~k~I..~.§.;. 
ond expositor\' text exam on Seedfolks prt1ctfce oil roles 

.!"i.1~.nlDSL..QI!Q f)1!?n.tl.Y....QD..g...QJ;.9JI~Lt~JY. 

SK<ill.o9 and_2'!'l.th-qiWQQ!:iqt~ f'xam on et~ents MJnilesson: How..1Q.1.Eill..g 
S1t.Qt~g.t~.~ RQ.!;!.t19•...1Qt911Q!iQ.IJ.l....Q.ml QLn.9..r.rg.tf.y.~.~J..J...:..b .~till'L ..9..lJ1..lQ..l,!Q., 

expressim 3.3351 
J".L':i.t~n.!.o.g ...PDd. MjDil~ssol"l.; ......How to...Qg gn 
SP'i'OUng J..:..JJs~Jm.~.JhG....$~~_~.r.~ S.1'y_gent~.J'.b'..TI.ljn.D.t1 ~L~~liy.~~;_b'Jj~~~·~~-- " 
8QQlli;ntlons verba] communication ~ssay entitl€d "I m€mber 

tg.:.[L..<...wQr.Q...gtQ.iC;:.fUii~h R~.mJtmp.Q:r.::::::::Jb~ 
feeling tone) to the l1.ibri_c is ba~.d-qn Minilesson: How to self­
.!.lQny.~.rt?.QL.flE..?§,9-fl~_..(~ tb..~,.mfn!.::.l~.;B.QD~ .Q.g;g~..$...i9JJ!..w.r.J.t1Dg 
PQsture~\,l.ml 9bout nOfTOtive 

1.,_2..J.Q.~.!ItIfYib~LtQ.tJ.~.... Y.!'.mi.r)g...g~S!l!..9_~_.9.. 
mood, ond emotion trail';. Should be 
mn,@:t.G.g... lnJ:.~"QrQ.j 2ili1:ZQ.Qc!'ord§,. 
m-mmunic@QlL 

.Sg.!f~,miS.~.r?~r.:n.~n:t. ..Qf 
2. 1 Deliver narrative nOfTOtive essay 
p:r.~~gn1m.i9n.f?;. 

fL,.I~.Q..R!~b~Q!1t~.~. Qrglg~!il!!i'-'l'.,gf 
plot and point of view. narrative to doss 

!.2:.JD~l.!J.q!L~f.1iQJ.y' ...g~.Q.u;i 
pnd concr~e longua~.!2. Student oS.iessment 
g=lli!.th&,plQlglli! 9i.J9Tle lY\Q.99...9})..Q 
chometer. emotion in each 
(;......\J$.~ ..q..r.PQgg...qf .~P'r,.g~.b..~ 
!1Q trotive devicesk.9.:..,. 
.<ii.Q!Qgy~J@n~!.Q.lt.......Qr 

~lJrl 
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ARPendix N: Essential Vocabulary - 6th Grade Humanities _- -fF;;rmatted: Font: Geometr415 Lt 
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SOCIAL STUDIES 

Adaptation Changing something in order to survive or succeed in 
new conditions 

1 

Scarcity When there is not enough of something (like food)
 
durin a articular time
 

J Monotheism
 

~ 

Belief in one ad
 

.4 pol .heism
 Belief in..mQ.n ods 
Cultural Diffusion The spread of ideas from one group of people to
 

another often throu h war or trade.
 
Q Democrac
 

~ 

A overnment in which citizens vote for laws
 

Z Republic
 A government in which citizens vote for representatives, 
who make laws for the eo Ie. 

Bureaucracy A system of running a government in which people ~ 

:2 Em ire 

lQ Archaeology 

II Anthro 010 

12 Philosophy 

U Climate the usual weather for an area
• .lA Caste
 One of the social classes in India into which people are 
born that cannot be chan ed 

Culture 

lQ Civilization 
~ 

lZ Geography Study of where countries, mountains, deserts, oceans, 
and cities are located, and how they affect people who 
live in. th~se areas. 

~ Hominid A creature who walks on two feet; humans the only
 
e of hominid that live toda
 

12 Monarchy
 A government ruled by a king; a government in which 
only one person makes the laws for the people, this 
pel'$.9Jljs not elected. 

20 Myth Ancient story, explains natural or historical events; often 
not believed as true ex Ignations 

Primary Source A text that was written by someone who lived during 
the historical eriod bein studied. 

21 
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Stud of eo Ie how the live and what the believe 

Study of ancient societies by studying what's left of their 
bones, builQin s and tool~ 

A rou of countries ruled b one ruler or overnment 
have s ecific 'obs that the qr~trained to do 

A group of ideas about what is good and evil, how 
p-eo Ie thinkL.-anQ.wh thin s are the wa the are. 

A society that is well organized and developed (it has 
writin art and a overnment 

The art beliefs and wa s of Iivin of a rou of eo Ie 

•
 



• 
22 

23 

24 
25 

I 26 

Secondary Source 

Dynasty 

Architecture 
Ancient 

Social order 

A text written about a historical period after that time;
 
people use primary sources to write the secondary
 
source.
 
A family of kings who have ruled a country, kingdom,
 
or emDire for a lana Deriod of time
 
The art of Dlannina and constructina buildinas
 
Very old; a civilization that existed more than 1500 I 

vears 000 

The way a group of people is seen to have importance 
or value based on their job or wealth. 
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8RPendix 0:_~umanities B99k List for 6th Grade_ Hum_onities

.hQ.[L I.g§.?T~E2..C&.!~g!,;b.H!~ratu.r~5;j!3;;!~J.QI.~§JJ~\ll!\LS;QmmJ,Jni:\YJJ~gf.h_:m-~s;jfi:~.Ji!~g:Uy'gJ]gl\§i!iJ~?§..Qn§t 
",1~~r~:~ed: Font: Geometr415 Lt 

' , 
.g~gf.9L FI~ish.mqnn)-=JQ beJLhg_§~.:Lillt9.2~9.Qe 
Ihe Qg ?~~y.iPLC;gg:ty.~~QIJ2 
The Ho se on Man 0 Street (Cisneros) 
Amon he Hidden Haddix * su ested summer readin text 

Ancien Hebrews 

Greec 

The Boy of the Pointed Cove 
CQenze!1 
M9IQQ.otthELWi1J!er Ca\itlTurnbu!U 
Q.Qr.gD.:L!heSQeaLIhrQw.~r-<Cowl~ 

Ih~~ID'Q.LGgmeiSDY.d.erl 
Ibe...JedeI9..6QYelJtur~(tJeX.Q1Jg~d 

Marg,.PgJ.!9hteLQLtI:!~bJile_U_qrv}§) 
A Place in the Sun (Rubalcaba) 
The Golden Goblet (McGraw) 

Anni's India Diary (Axworthy) 
Homeless Bird (Whelan) 
Gay-Neck: The Story of a Pigeon 
iMukerill. 
Dqu9.bJeE_of th.e..b:"-QUDtainsiB.anlsLnl 

tiQ!!i.h~PS!J.tJ:::!li MqL~st',._He..12elf 
Ihe <31Ig9...tTI.~sh (FLlJkeU 
Anc;ient Egy.Qt_~Yewitne.??_~gQ!;§D 
Mesopotamia (Service) 
Discoveries and Inventions (Shuter) 
Forming and Food (Shuter) 
Pharaohs and Priegs (Shut~ 

Judaism (Penny) 
BiQle Lands: E ewitness B9Q\s§ 
D'Aulaire's Book of Greek Myths 
Ancient City: Life in Classical Athens and Rome 
(Dodge) 
The Greeks (James) 
Greek Myths (McCaughrean) 
PengUin Atlas of Ancient History (McEvedy) 
Cities and Citizens (Shuter) 
Buddhism (Ganeri) 
Indian Fairy Toles (Jacobs) 
Indio: The Land (Kolman) 
Indj~_.IbeJ::q!!u!elJ59Jm.Qn) 

~hawer..QL~Q1Q:-.2irLs.QngYi9!!LeDLnjhe.S!Q.de~f 

.!n~l\L(Selva.Dl 
Science in Ancient India (Stewert) 

~C~h~in~O:....L.. L­ --l~S~_~~ie~n~c~e~i~n~A~n~c~ie~n~t~<'::_~h_~ifl~.9...~lli!~B~~~sb~..Q~L~~L- -+-neleted: Charter Petition 
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Rome 

W.I~g9m..Qf th.?..CI9~..sm~LQther B!dQQbist .Iql.§ 
(QJod&n2 
Anci~f1t Chi!1..Q.:_~~~[:tn~Ji~.Q9~j<:otlr~1ll 
C.QDf!d~Lq.ojsrTlJtlg®1erJ 
Taoism (Nartz) 

The Roman World (Connoll\() 
Ancient City: Life in Classical Athens and Rome 
(Dodge) 
Science in Ancient Rome (Harris) 
Ancient Rome: Eyewitness Books (James) 
The Other Half of History: Women in Ancient Rome 
(MacDonald) 
Atlas ofthe Classical World: Ancient Greece and 
Ancient Rome (Stalio) 
!;ye"",J.tne!'.§.:....6nc;;Ient &?rrLe (JanJ.§l 
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Formatted: Font: Geometr415 Lt 
BT, 14 pt• AVID is a grade 6-12 program to prepare students, many of whom are tirst generation 

college-bound. for four-vear college eligibilitv. A \TID is an academic, regularly scheduled 
elective class based on writing as a tool of learning, collaborative groupin~lgskiIls, and 
inquiry methods of instmction. The three main components of the program are academic 
instmction, tutorial support, and motivational activities. 

Students are enrolled in a college preparatory sequence of classes and in an eLective section 
oL\VTD in which stude!lI'S are given the academic and motivational support to succeed. 
W1ithinAVID, students me coached by college tutors, typically A~VID graduates themselves, 
,vId work in collaborative groups using a curriculum focusing on writtlIg, re;Iding and 
inquir;J. Non-tutorial days are devoted to an across-the-curriculnm writing sequence and 
grade level study skills in preparation for college entrance and placement exams as well as 
presentations by guest speakers.•:\VID classes participate in field trips to colleges, 
businesses, and places of cultural interest. 

The program also restmctures the t.eaching methodology of the entire school to make 
college preparatory cunicula accessible to almost all students. AVID teachers attend bi­
monthly coordinator workshops for staff development, and AVID schools send content 
area teachers, COLUlse!ors, administrators, and AVID teachers to summer institutes as site 
teams t(H: staff development and to prepare /\.VID site team plans for the year. 

•
 
Program integritl' is maintained through annual certifica tion..AVID schools complete a self.
 
study continuum based on a list of essential elements of strong .\VID progmms, receive
 
technical assistance in addressing challenges and in look.ing for \vavs to tlnIJrove their
 
programs, ;tnd are recommended for,:\.VID affiliate (working toward certification), certified,
 
or cCltified with distinction status.
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Appendix Q: 07-08 SECONDARY ASSESSMENT CALENDAR 

.... .... .... .... ._ ._n .... .... .... ..m .... ..m _n __ .••• _n ............ .... ._ .... ....._ _n .... .... . ..... ..... •... ._ __.... .n.. .. _ _n .... ._ .... .... .... .... .... •••••_ .n" , ....___ 

ASSESSMENT DUE DATe 
Writing - Snapshot writing assessment Within first 30 days of 

instruction 

I 
Math - Fall Benchmarko Within 30 days of instruction 

Reading Edusoft Assessment 
(Grades 6-12)4 Within 30 days of instruction 

I 
Writing - Edusoft Assessment September 15 

I 
Math- Winter Benchmark By Christmas Break 

Reading - Edusoft Assessment By Christmas Break 

I 
Writing - Edusoft Assessment Bv Christmas Break 

Writing - Snapshot writing assessment February 1 

Math -Problem Solving TBD 

Math - CST Benchmark 4 weeks before STAR 

I 
Reading - Edusoft Assessment 4 weeks before STAR 

I 
Writing - Edusoft Assessment 4 weeks before STAR 

I 
Math - Spring Benchmark June 1 

OPTIONAL ASSESSMENTS: 
3 Day Process Assessment - November & End of the Year 
Developmental Reading Assessment - STRONGLY ENCOURAGED (6-8) 

3 * 5th through 1i h grade should give grade level benchmark and Basic Skills + - - -( Formatted: Normal J 
Assessment. (Basic Skills are given until a student passes with 85% or higheL),. ,- -f Deleted: 11 ~ 
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,Biography of Kristyn Kl~i~ F~~~dh;i P~i~~iP~i-B;rkl;X- May~;;d -Ac~d~nl-v~ ======~' __,-{ Formatted: Font: Bold 

Kristyn Klei is the Founding Principal for Aspire's Berkley Maynard Academy in North 
Oakland. She previously served as principal of East Palo Alto Charter School in East 
Palo Alto, a K-8 school. During her tenure, the school's perfonnance on the state's 
Academic Performance Index improved an astonishing 19 I points, enrollment increased 
by 25%, teacher retention rates doubled, parents and community members contributed 
over 5000 volunteer hours, and the school raised over $300,000 in philanthropic ftmds. 
Ms. Klei has also worked at Aspire's Home Office; during her year s Principal in 
Residence, she developed and managed an newly created in-house masters degree and 
administrator credentialing program in collaboration with San Jose State University. She 
has also been a middle school math/science teacher and Assistant Principal, and began 
her career teaching 6th grade math and science in Cincinnati, Ohio. Kristyn is a Board 
member for Resources for Indispensable Teachers CR.I.S,E), and has guest lectured at 
Stanford University on School Reform. Educating Immigrant Students, and Setting High 
Academic Standards for Minority Students. She received a Bachelor of Science in 
Education from Miami University, a Masters of Education from Xavier University, and a 
Doctorate in Educational Leadership from University of Califomia, Berkeley. 
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Special Education 
Notwithstanding Section 47651, all state and federal funding for special 
education apportioned on behalf of pupils enrolled in a charter school 
shall be included in the allocation plan adopted pursuant to subdivision 

• 

(i) of Section 56195.7 or Section 56836.05, or both, by the special 
education local plan area that includes the charter school. 
- California Education Code Section 47642 
All students with disabilities attending Aspire will be accorded a free, 
appropriate and public education ("FAPE"). Disability will not be used 
as a criterion for non-eligibility for enrollment. Aspire will comply with 
all regulatory special education requirements of the California 
Education Code, the Individuals with Disabilities Education Act 
("IDEA"), Section 504 of the Rehabilitation Act of 1973, Title II of the 
Americans with Disabilities Act, and any other laws, regulations, and 
policies of civil rights enforced by the California Department of 
Education or the U.S. Department of Education Office of Civil Rights 
("OCR"). These cooperative arrangements may include, but are not 
limited to, the following: 
Open communications between Aspire and the District to ensure that 
students with exceptional needs are identified and that their needs are 
evaluated and served in compliance with any and all applicable laws. 
Unless otherwise agreed, the relationship that will exist for special 
education between the School and the District shall be identical with 
other public schools in the District; 
Delivery of special education services either at the site of the School or 
sites maintained by the District. These arrangements may need to be 
developed on a case-by-case basis and reviewed and modified on a 
regular basis and in coordination with applicable laws and individual 
education plans. All students with disabilities at the School must be 
able to access a full range of services and placement options, including 
assessment and services for students with low-incidence and severe 
disabilities; 
The special education funding generated by the charter school shall 
support the provision of special education and related services by the 
School and the District. These arrangements will be included in the 

• 
Memorandum of Understanding between Aspire and the District. 
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