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Professional Services Contract -
..:...N.:..::a:.:.cnc..::.,cy'---=-D-=-e:..:...m:.:.:.i n""'g'---------=0-=a"-'k.:..::la""n-=-d _____ C_A ___ ( contractor, City State) 
________ c:..:9:....:9....:.1....:./Nc:..:u::..:.tr""it.:..::io""n""S:....:e:.:.crv....:.i-=-ce:....:s'----------- (site I department) 

Ratification of a professional services contract between Oakland Unified School 
District and Nancy Deming . Services to 
be primarily provided to 991 /Nutrition Services for the period of 
09/06/2011 through 06/30/2012 

Approximately 75% of all garbage produced at schools is associated with the meal program. One 
of Nutrition Services goals is to reduced the amount of waste produced by the meal program that 
goes into the landfil ls. This will in turn reduced garbage related costs for schools and the District 
as a whole. 

Ms. Deming will , based on her expertise of waste reduction and working with Custodial Services 
for their Green Gloves Initiative, provide services that include, organization and expansion of 
leftover meal donations as well as food scrap recycling. Ms. Deming with also provide professional 
development for Nutrition Services staff on these intiatives. 

Ratification of professional services contract between Oakland Unified School 
District and Nancy Deming . Services to 
be primarily provided to 991/Nutrition Services for the period of 
09/06/2011 through 06/30/2012 

Funding resource name (please spell out) N:...:.u"'"'t::..:ri""'tio:::.:.n.:....S:::..e""rv~ic""e __________ _ 
_______________ not to exceed $~9~.6~1~6~.0~5....:._ __ _ 

• Professional Services Contract including scope of work 
• Fingerprint/ Background Check Certification 
• Commercial General Liability Insurance Certification 
• TB screening documentation 
• Statement of qualifications 
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File ID Number 
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Enactment Date 

OAKLAND UNIFIED 
SCHOOL DISTRICT 

PROFESSIONAL SERVICES CONTRACT 2011-2012 

This Agreement is entered into between the Oakland Unified School District (OUSD) and ,.c..N.:..::a::.:.n.:..:cCLy.:..:D::.:.e::.:.m.:..:.i.:..::n.E.g_-,-__________ _ 
(CONTRACTOR) . OUSD is authorized by Government Code Section 53060 to contract for the furnishing of special services and advice in 
financial , economic, accounting , engineering , legal , and administrative matters with persons specially trained , experienced , and competent 
to perform such servi ces . CONTRACTOR warrants it is specially trained , experienced , and competent to provide such services . The 
parties agree as follows : 

Services : CONTRACTOR shall provide the services described in Exhibit "A," attached hereto and incorporated herein by reference 
("Services" or "Work"). 

2. Terms : CONTRACTOR shall commence work on 09/06/2011 , or the day immediately following approval by the Superintendent 
if the aggregate amount CONTRACTOR has contracted with the District is below $78 ,500 in the cu rrent fi sca l year; or, approval by the 
Board of Education if the total contract(s) exceed $78 ,500, whichever is later. The work shall be completed no later than 
06/30/20 12 

3. Compensation: OUSD agrees to pay CONTRACTOR for services satisfactorily rendered pursuant to this Agreement , a total fee not to 
exceed Nine thousand six hundred sixteen dollars and five cents Dollars($ 9,616.05 ). Th is sum shall 
be for full performance of thi s Agreement and includes all fees , costs , and expenses incurred by Contractor including , but not limited 
to , labor, materials, taxes , profit, overhead , travel, insurance , subcontractor costs , and other costs . 

If CONTRACTOR wi ll be compensated hourly for services provided under this Contract, CONTRACTOR sha ll describe in Exhibit "A ," 
attached hereto, the specific scope of services to be delivered on an hourly basis to OUSD. 

OUSD shall not be liable to CONTRACTOR for any costs or expenses paid or incurred by CONTRACTOR in performing services for 

OUSD, except as foll ows:-------------------------------------­

Payment for Work shall be made for all undisputed amounts in monthly installment payments within forty-five (45) days after the 
CONTRACTOR submits an invoice to OUSD for Work actually completed and after OUSD's written approval of the Work, or the 
portion of the Work for which payment is to be made. 

The granting of any payment by OUSD, or the receipt thereof by CONTRACTOR, shall in no way lessen the liability of CONTRACTOR 
to correct unsatisfactory work, although the unsatisfactory character of that work may not have been apparent or detected at the time a 
payment was made. Work, wh ich does not conform to the requirements of this Agreement, may be rejected by the District and in that 
case must be replaced by CONTRACTOR without delay. 

4. Submittal of Documents: CONTRACTOR shall not commence the Work under this Contract until CONTRACTOR has submitted and 
OUSD has approved evidence of the following : 

1. Individual consultants: 

[jj Tuberculosis Clearance- Documentation from health care provider showing negative TB status within the last four years. 

[i] Completion of Pre-Consultant Screening Process- Attach letter from Human Resources Support Services showing completion 
of Pre-Consultant Screening for this current fisca l year. 

[i] Insurance Certificates and Endorsements- General Liability insurance in compliance with section 9 herein . 

2. Agencies or organizations: 

D Insurance Certificates and Endorsements- Workers' Compensation insurance in compliance with section 9 herein . 

5. Equipment and Materials: CONTRACTOR shall provide all equipment, materials, and supplies necessary for the performance of this 
Agreement except: which shall not exceed a total cost of$ _____ _ 

6. CONTRACTOR Qualifications I Performance of Services. 

CONTRACTOR Qualifications. CONTRACTOR warrants it is specially trained , experienced , competent and fully licensed to provide 
the Services required by this Agreement in conformity with the laws and regulations of the State of California, the United States of 
America, and all local laws, ordinances and,/or regulations, as they may apply. 

Standard of Care. CONTRACTOR warrants that CONTRACTOR has the qualifications and ability to perform the Services in a 
professional manner, without the advice, control , or supervision of OUSD. CONTRACTOR's services will be performed , findings 
obtained , reports and recommendations prepared in accordance with generally and currently accepted principles and practices of its 
profession for services to California school districts . 

7. Notices: All notices and invoices provided for under this Agreement shall be in writing and either personally delivered during normal 
business hours or sent by U.S. Mail (certified , return receipt requested) with postage prepaid to the other party at the address set forth 
below: 
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Professional Servi ces Contrac t 

OUSD Representative : CONTRACTOR: 

Name: Jenn ifer LeBarre Name: Nancy Deming 

Site /Dept. 991 /Nutrition Services Title : Owner 

Addre ss 900 High St. Addre ss : 611 7 Hillmont Dr. 

Oakland. CA 94601 Oakland CA 

Phone (5 1 0) 434-3334 Phone: (5 10) 290-4875 

Notice shall be effecti ve when received if personally served or, if mai led , three days after mailing . Either party must give written notice 
of a change of address. CONTRACTOR shall submit invoices in a form that includes the name of the person providing the service, the 
service performed , the date servi ce was rendered, and the hours spent on the work. 

8. Invoicing 

Invoices furnished by CONTRACTOR under this Agreement must be in a form acceptable to OUSD. All amounts paid by OUSD shall 
be subject to aud it by OUSD. 

1. Invoices shall include, but not be limited to : Consultant name, consul tant address, invoice date, invoice sequence number, 
purchase order number, name of school or department service was provided to, period of service , number of hours of service , 
brief description of services provided , hourly rate , total payment requested . 

2. Invoices from Agencies or Organizations must include evidence of compliance with section 19 herein : 

i. Fingerprinting of Employees and Agents : Agency or organization must provide a current list of all employees , agents and 
volunteers working at an OUSD site when invoicing , and must include the Department of Justice ATI number for each person , 
and at statement that subsequent arrest records have been requested for each person listed . 

ii . Tuberculosis Screening : The list must also include a statement that TB Clearance is on file for each person . 

9. Status of Contractor: This is not an employment contract. CONTRACTOR, in the performance of this Agreement , shall be and act 
as an independent contractor . CONTRACTOR understands and agrees that it and all of its employees shall not be considered 
officers, employees, agents, partner, or joint venture of OUSD, and are not entitled to benefits of any kind or nature normally provided 
employees of OUSD and/or to which OUSD's employees are normally entitled , including, but not limited to , State Unemployment 
Compensation or Worker's Compensation . CONTRACTOR shall assume full responsibility for payment of all Federal, State, and local 
taxes or contributions , including unemployment insurance, social security and income taxes with respect to CONTRACTOR's 
employees. In the performance of the work herein contemplated , CONTRACTOR is an independent contractor or business entity, with 
the sole authority for control ling and directing the performance of the details of the work, OUSD being interested only in the results 
obtained . 

10. Insurance: 

1. Commercial General Liability Insurance: Unless specifically waived by OUSD, the following insurance is required: 

i. If CONTRACTOR employs any person to perform work in connection with this Agreement , CONTRACTOR shall procure and 
maintain at all times during the performance of such work, Workers' Compensation Insurance in conformance with the laws of 
the State of California and Federal laws when applicable. Employers' Liability Insurance shall not be less than One Million 
Dollars ($1 ,000,000) per accident or disease. 

Check one of the boxes below: 

D CONTRACTOR is aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
insured against liability for workers' compensation or to undertake self-insurance in accordance with the provisions of 
that code, and will comply with such provisions before commencing the performance of the Work of this Contract. 

!Ill! CONTRACTOR does not employ anyone in the manner subject to the workers' compensation laws of California. 

ii . CONTRACTOR shall maintain Commercial General Liability insurance, including automobile coverage with limits of One 
Million Dollars ($1 ,000,000) per occurrence for bodily injury and property damage. The coverage shall be primary as to 
OUSD and shall name OUSD as an additional insured. Evidence of insurance must be attached . Endorsement of OUSD as 
an additional insured shall not affect OUSD's rights to any claim, demand, suit or judgment made, brought or recovered 
against CONTRACTOR. The policy shall protect CONTRACTOR and OUSD in the same manner as though each were 
separately issued. Nothing in said policy shall operate to increase the Insurer's liability as set forth in the policy beyond the 
amount or amounts shown or to which the Insurer would have been liable if only one interest were named as an insured. 

iii . If CONTRACTOR is offering OUSD professional advice under this Contract, CONTRACTOR shall maintain Errors and 
Omissions insurance or Professional Liability insurance with coverage limits of One Million Dollars ($1 ,000 ,000) per claim . 

OR 

iv. CONTRACTOR is not required to maintain any insurance under this agreement. (Completed and approved Waiver of 
Insurance Form is required .) Waiver of insurance does not release CONTRACTOR from responsibility for any claim or 
demand. 

11 . Licenses and Permits : CONTRACTOR shall obtain and keep in force all licenses , permits, and certificates necessary for the 
performance of thi s Ag reement. 
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Profess ional Services Contract 

12. Assignment: The obl igations of CONTRACTOR under this Agreement shall not be assigned by CONTRACTOR without the express 
prior written consent of OUSD . 

13. Anti-Discrimination . It is the policy of OUSD that in connection with all work performed under Contracts there be no discrimination 
against any employee engaged in the work because of race , color, ancestry, national origin , religious creed , physical disability, medical 
condi ti on , marital status , sexual orientation , gender, or age and therefore the CONTRACTOR agrees to comply with applicable Federal 
and California laws including , but not limited to , the California Fair Employment and Housing Act beginning with Government Code 
Section 12900 and Labor Code Section 1735 and OUSD policy. In addition , the CONTRACTOR agrees to require like compliance by 
all its subcontractor(s) . Contractor shal l not engage in unlawful discrimination in employment on the basis of actual or perceived ; 
race, color, national origin , ancestry, religion , age , marital status, pregnancy, physical or mental disability, medical condition , veteran 
status , gender, sex or sexual orientation . 

14 . Drug-Free I Smoke Free Policy . No drugs, alcohol , and/or smoking are allowed at any time in any buildings and/or grounds on 
OUSD property. No students, staff, visitors , CONTRACTORS , or subcontractors are to use drugs on these sites . 

15. Indemnification : CONTRACTOR agrees to hold harmless , indemnify, and defend OUSD and its officers , agents, and employees 
from any and all claims or losses accruing or resu lting from inJury, damage, or death of any person , firm , or corporation in connection 
with the performance of this Agreement . CONTRACTOR also agrees to hold harmless , indemnify, and defend OUSD and its elective 
board , officers , agents , and employees from any and all claims or losses incurred by any suppl ier, contractor, or subcontractor 
furnishing work, services , or materials to CONTRACTOR in connection with the performance of this Agreement. Th is provision 
survives termination of this Agreement. 

16. Copyright/Trademark/Patent/Ownership . CONTRACTOR understands and agrees that all matters produced under this Agreement 
shall become the property of OUSD and cannot be used without OUSD's express written permission. OUSD shall have all right, title 
and interest in said matters, including the right to secure and maintain the copyright, trademark, and/or patent of said matter in the 
name of OUSD. CONTRACTOR consents to use of CONTRACTOR's name in conjunction with the sale, use, performance and 
distribution of the matters , for any purpose and in any medium . These matters include, without limitation , drawings, plans, 
specifications, studies , reports , memoranda , computation sheets, the contents of computer diskettes , artwork, copy, posters, 
billboards, photographs , videotapes, audiotapes, systems designs , software, reports , diagrams, surveys, source codes or any other 
orig inal works of authorship, or other documents prepared by CONTRACTOR or its Sub-CONTRACTORs in connection with the 
Services performed under this Agreement. All works shall be works for hire as defined under Title 17 of the United States Code , and 
all copyrights in those works are the property of OUSD. 

17. Waiver: No delay or omission by either party in exercising any right under this Agreement shall operate as a waiver of that or any 
other right or prevent a similar subsequent act from constituting a violation of the Agreement. 

18. Termination: OUSD may at any time terminate this Agreement upon written notice to CONTRACTOR. OUSD shall compensate 
CONTRACTOR for services satisfactorily provided through the date of termination . In addition , OUSD may terminate this Agreement 
for cause should CONTRACTOR fail to perform any part of this Agreement. In the event of termination for cause, OUSD may secure 
the required services from another contractor. If the cost to OUSD exceeds the cost of providing the services pursuant to this 
Agreement, CONTRACTOR shall pay the additional cost. 

19. Conduct of Consultant. CONSULTANT will adhere to the following staff requirements and provide OUSD with evidence of staff 
qualifications, consistent with invoicing requirements outlined in Section 8, which include: 

1. Tuberculosis Screening 

2. Fingerprinting of Employees and Agents . The fingerprinting and criminal background investigation requirements of Education 
Code section 45125.1 apply to CONTRACTOR's services under this Agreement and CONTRACTOR certifies its compliance with 
these provisions as follows: "CONTRACTOR certifies that CONTRACTOR has complied with the fingerprinting and criminal 
background investigation requirements of Education Code section 45125 .1 with respect to all CONTRACTOR's employees, 
subcontractors, agents, and subcontractors' employees or agents ("Employees") regardless of whether those Employees are paid 
or unpaid , concurrently employed by OUSD, or acting as independent contractors of CONTRACTOR, who may have contact with 
OUSD pupils in the course of providing services pursuant to the Agreement , and the California Department of Justice has 
determined that none of those Employees has been convicted of a felony, as that term is defined in Education Code section 
45122.1. Contractor further certifies that it has received and reviewed fingerprint results for each of its Employees and Contractor 
has requested and reviews subsequent arrest records for all Employees who may come into contract with OUSD pupils in 
providing services to the District under this Agreement. 

Contractor initial: W 
In the event that OUSD, in its sole discretion , at any time during the term of this contract, desires the removal of any CONSULTANT 
related persons, employee, representative or agent from an OUSD school site and, or property, CONSULTANT shall immediately upon 
receiving notice from OUSD of such desire , cause the removal of such person or persons. 

20. No Rights in Third Parties. This Agreement does not create any rights in , or inure to the benefit of, any third party except as 
expressly provided herein. 

21 . OUSD's Evaluation of CONTRACTOR and CONTRACTOR's Employees and/or Subcontractors. OUSD may evaluate the 
CONTRACTOR's work in any way that OUSD is entitled to do so pursuant to applicable law. The OUSD's evaluation may include, 
without limitation : 

1. Requesting that OUSD employee(s) evaluate the CONTRACTOR and the CONTRACTOR's employees and subcontractors and 
each of their performance. 

2. Announced and unannounced observance of CONTRACTOR , CONTRACTOR's employee(s) , and/or subcontractor(s) . 
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Pro fess iona l Services Contract 

22 . Limitation of OUSD Liability Other than as provided in this Agreement , OUSD's financial obligations under this Agreement shall be 
limited to the payment of the compensation provided in th is Agreement. Notwithstanding any other provision of th is Agreement, in no 
event, shal l OUSD be liable, regardless of whether any claim is based on contract or tort, for any special, consequential , indirect or 
incidental damages, includ ing , but not limited to , lost profits or revenue , arising out of, or in connection with , th is Agreement fo r the 
services performed in connection with this Agreement. 

23 . Confidentiality . The CONTRACTOR and all CONTRACTOR's agents, personnel , employee(s) , and/or subcontractor(s) sha ll 
mainta in the confidential ity of all information received in the course of performing the Services . CONTRACTOR understands that 
student records are confidential and agrees to comply with al l state and federal laws concerning the maintenance and disclosure of 
student records . This requirement to maintain confidentiality shall extend beyond the termination of this Agreement. Contractors will 
be permitted access to student data on ly where permissible under state and federal law and only after executing OUSD's 
Confidentiality Agreement Regarding Student Data . 

24. Conflict of Interest. CONTRACTOR sha ll abide by and be subject to all applicable OUSD policies , regulations , statutes or other laws 
regarding conflict of interest. CONTRACTOR shall not hire any officer or employee of OUSD to perform any service by thi s Agreement. 

CONTRACTOR affirms to the best of his/her/its knowledge , there exists no actual or potentia l conflict of interest between 
CONTRACTOR's family , business or financial interest and the services provided under this Agreement , and in the event of change in 
either private interest or servi ces under this Ag reement, any question regarding possible confl ict of interest wh ich may arise as a resu lt 
of such change wi ll be brought to OUSD's attention in writing . 

Through its execution of this Agreement, CONTRACTOR acknowledges that it is familiar with the provisions of section 1090 et seq. 
and section 87100 et seq. of the Government Code of the State of California, and certifies that it does not know of any facts which 
constitute a violation of sa id provisions. In the event CONTRACTOR receives any information subsequent to execution of this 
Agreement , which might constitute a violation of said provisions , CONTRACTOR agrees it shall notify OUSD in writing . 

25. Integration/Entire Agreement of Parties . This Agreement constitutes the entire agreement between the Parties and supersedes all 
prior discussions, negotiations , and agreements , whether oral or written. This Agreement may be amended or modified only by a 
written instrument executed by both Parties. 

26 . Litigation: This Agreement shall be performed in Oakland , California and is governed by the laws of the State of Cal ifornia . The 
Alameda County Superior Court shal l have jurisdiction over any state court litigation initiated to enforce or interpret this Agreement. If 
litigation is initiated , the prevailing party shal l be entitled to reasonable attorney's fees and costs. 

27 . Contract Contingent on Governing Board Approval: The District shal l not be bound by the terms of this Agreement until it has 
been formally approved by the District's Governing Board , and no payment shall be owed or made to CONTRACTOR absent formal 
approval. This Agreement sha ll be deemed to be approved when it has been signed by the Board of Education , and/or the 
Superintendent as its designee. 

28. Signature Authority. Each party has the full power and authority to enter into and perform this Agreement, and the person signing 
this Agreement on behalf of each Party has been given the proper authority and empowered to enter into this Agreement. 

29. Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts , and all counterparts 
together shall be construed as one document. 

30 . Incorporation of Recitals and Exhibits . The Recitals and each exhibit attached hereto are hereby incorporated herein by reference. 

Summary of terms and compensation : 

Anticipated start date: 09/06/2011 Work shall be completed by: 06/30/2012 Total Fee: $_9..:...,6_1_6_.0_5 _____ _ 

4'~/', J f/ 
~ 

Secretary, Board of Education Date 
Certified: 

~~:L=t0/=/tt 
Edg r Ra estraw, Jr., Secretary 
f Jard of Education 

CONTRACTOR 

Nancy Deming Owner 

Print Name, Title 

File ID Number : /)- Z 7 f 3 
Introduction Date : Jt) ~j 7-11 
Enactment Number: //- Z 3/w 
Enactment Date: _,It_..(;?"-·-'-2=::...=&_~"-'//'----­
By: t7( d-

Rev. 6/01/11 v2 Page 4 of 6 



Professiona l Services Contract 

EXHIBIT "A" Scope of Work 

DESCRIPTION OF SERVICES TO BE PERFORMED BY CONTRACTOR 

CONTRACTOR 's entire Proposal is not made part of this Agreement. [IF A CONTRACTOR PROVIDES AN ACCEPTABLE 
DESCRIPTION OF SERVICES AS PART OF A PROPOSAL, THAT DESCRIPTION OF SERVICES CAN BE ATTACHED WITHOUT 
ANY TERMS, CONDITIONS, LIMITATIONS, ETC ., FROM THAT PROPOSAL ] 

Summary for Board Memo and Board Agenda - Must accurately align with scope of work below. 

Ms. Deming will , based on her expertise of waste red uction and working ~ith Custodia l Services for their Green Gloves Initiative , 
provide services that include , organization and expansion of leftover mea l donations as well as food scrap recycling . Ms. Deming with 
also provide professional development for Nutrition Services staff on these intiatives . 

SCOPE OF WORK 

_N_a_n_c-"y_D_e_m_in-"g'------------ wil l provide a maximum of 255 .00 hours of services at a rate of$ 37.71 per hour for a 

total not to exceed $9 616 .05 Services are anticipated to begin on 09/06/2011 and end on 06/30/2012 

1. Description of Services to be Provided: Provide a description of the service(s) the contractor wi ll provide . Be specific 
about what service(s) OUSD is purchasing and what this Contractor will do. 

See attached 

2. Specific Outcomes: What are the expected outcomes from the services of this Contract? Be specific. For example, as a 
result of the service(s) : 1) How many more Oakland children are graduating from high school? 2) How many more Oakland 
children are attending school 95% or more? 3) How many more students have meaningful internships and/or paying jobs? 4) How 
many more Oakland chi ldren have access to , and use , the health services they need? Provide details of program participation 
(Students will. .. ) and measurable outcomes (Participants will be able to ... ). NOT THE GOALS OF THE SITE OR DEPARTMENT. 

1. Active food scrap recycl ing program at 30 cooking kitchens. 
2. Active food donation programs at minimum of 20 schools throughout district. 
3. Recess Before Lunch proposal developed and submitted to principals for consideration . 
4. Managers and leads have received two professiona l development courses around waste reduction. 
5. Nutrition Services employees have been included in Annual Green Gloves Symposium. 

3. Alignment with District Strategic Plan: Indicate the goals and vi sions supported by the services of this contract: 
(Check all that apply.) 

D Ensure a high quality instructional core 

D Develop social, emotional and physical health 

0 Create equitable opportunities for learning 

D High quality and effective instruction 

Rev. 6/22/11 v3 

D Prepare students for success in college and careers 

[{] Safe , healthy and supportive schools 

D Accountable for quality 

[Z] Full service community district 

Page 5 of 6 



Work Proposal for OUSD Nutrition Services Department 

Environmental Stewardship Element"' 

Waste Diversion and Environmental Health Focus 

Green Gloves Program Proposal for Nutrition Services 

Orga ni ze and creat e donat ions of leftover food with commu nit y orga niza ti ons 

• Find and create pa rtnerships with community orga ni zation s t hat can make readily use 

leftover food donations from school sites (8 hrs) 

• Establi sh buy in from school sites {15 hrs) 

• Group school sites with community organ izations (4 hrs) 

• Establish procedure system for school cafete ria and community organization (8 hrs) 

• Follow and implement standard OUSD Board approval for all MOU that would be under 
con sideration (10 hrs ~ unknown estimate) 

• Maintain and oversee operation for the success of thi s program (15 hrs) 

Implement food scrap recycling at all 30 cooking kitchens. In addition, look for ways to increase 
mixed recycl ing. Work could also include findin g ways to reduce Styrofoam use. Five of these 

30 sites have been started and need more follow up vi sits and training 

• Improve sign age for staff that can be posted to reference (8 hrs) 

• Set up waste receptacles {30 hrs) 

• Work with and training staff on kitchen methods, recycling system and procedures (8 

hrs) 

• Periodic site visits for monitoring and potential adjusting (8 hrs) 

Provide waste reduction education to staff as part of their professional development that takes 

place at staff meetings. 

• Attend two to four meet ings (4-8 hrs) 

• Develop a level of involvement and participation from staff on creating methods of best 
practices such as site team work, student involvement, effective signage, working with 

site teachers and staff (prep ~ 6 hrs) 

• Provide information that can aid in waste reduction such as recycling procedures, 
number of items and serving size required for students to take, sharing table, food 

donation, and paper boats vs . Styrofoam. With all this in mind educating the 

importance of these efforts (prep~ 12 hrs) 

• Coordinate a field trip to Waste Management's Davis Street Transfer Station for all site 

managers and leads {10 hrs) 

Promote Recess before Lunch program for elementary schools 

• Gather relevant in formation for schools al ready in place (5-10 hrs) 

• Develop information sheet on how to incorporate program at a school (1 hrs) 

• Make use of all potential avenues to disseminate the information sheet (3 hrs) 

Nancy Deming~ Sowingseeds@hotmai/.eom/510-290-4875 

June 10, 2011 



• Coordinate and assist sc hool s wi th the implementation (8 hrs) 

• Monitor program with follow-up site visits (8 hrs) 

• Focu s program at school s with a food scraps program 

Coordinate a Green Gloves Symposium with Cu stodial Services Department (15 hrs) 

• Food leftover and wa ste procedure 

• Methods of working together and developing additional site support 

• Recyclin g option s for va riou s waste 

• Importance of their involvement 

Create and assist school s with ca feteria education that would reach out to students, teachers 

and staff such as portion requirements, taking what student will eat, and importance of thi s 

valuable resou rce . Focus will be on schools with food scraps program for first year . (15 hrs) 

Develop system for cafeteria staff to monitor, track and inventory high volume food leftovers 

and wa ste that can be used as a gauge for meal and menu planning and monitor. (15 hrs) 

Coordinate with other relevant OUSD departments such as Custodial Services, LCI, and Health & 
Well ness that would support and increase the success of the programs. (15 hrs) 

Coordinate with relevant community partners such as StopWaste.org, Waste Management,lnc., 
Alameda County of Nutrit ion Services, Earth Team, Center for Ecoliteracy, and the Oakland 

Food Web that would support and increase the success of the programs. (15 hrs) 

Estimated hours on itemized work 

Leftover food donations 

Food scrap recycling and improve mixed recycling at 30 cooking kitchens 
Waste reduction profess ional development 

Recess before lunch 

Green Gloves Symposium 

School Cafeteria education 
Leftover and food waste monitor and tracking 

Coordination with other OUSD departments 
Coordination with community partners 

Total estimated hours 

An estimated 255 hours at $37.71 for a total $9,616.05 

60 hrs 

54 
36 
30 

15 

15 
15 

15 

15 

255 

Work is being requested to start over summer of 2011 till end of school year of 2012 

Nancy Deming ~ Sowingseeds@hotmail.eom/510-290-4875 

June 10, 2011 



OPIO: EX 

CERTIFICATE OF LIABILITY INSURANCE 
DATE (MMIDOIYYYYI 

08/29/11 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS ----·-·--- ---- ··-- ------- --·--· -· -- ··-----·- -- -----·- ------ -- -- ··-- -··- --··-- ·-- ·------- --~ -··- --··-·--' "''M;;."tlrt'--1"\11; 1../V£..,_, t•vt 1'"\r rtnrftl'\lt.,~L.I Vn t•~U"'IIYC.~f I"'UWtC I'WIJJ &..hl.;;_t,U VI'"\, 1"\~IL..n II .. ~ -VY'-"'"' ........ '""" r '-' t 'W'-LJ ..,, 111- .-- _._,...,,._..., 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BE1WEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be el'ldorseci. If SuBt<OGATION IS WAIVED, subject to 
• ._ - .. ___ - - _ _. - - - ...l:.a.J. --- - II: •'- - - _ • ._ _ __ - _ __ ... _, _ - -•=-·- - - ---- -- -- -·-- - - - - ~ ___ __ __ ... • _ ... _ ... __ __ ... -- .. a....- -- - :,a __ .. _ .... ___ --· ---·-- _._ .... _ ·- ... _ 
._loG' t.CUIII,._ UIIW VVII""IWYII~ """ r.11- ,., ......... 11 ........ ..C. f . I .............. 

certificate holder In lieu of such endorsement(s). 

PRODUCER 
Irene C . Hennan Ins. Services 
Irene Hennan-#0619789 
422 PresJOJo Avenue 
San Francisco, CA 94115 
Matt Gray 

INSliRFO C::",.,,..,,.. <::earle 

Nancy Deming 
6117 Hillmont Drive 
Oakland, CA 94605 

..... " ••• .I ....... -..a .... -· · ... . .... ...,. __ ... ...... ...... ....... --·-···-·'· ~~· . , ...... ... _ ..... , .... __ ....... ___ ··-· --···-· ··a:r··- ·- -··· 

415-447-4212 ~~~CT Matt Gray, ARM 

415-447-4181 r~NJo E•U:925-202-5425 I FAX (AIC No): 925-397-3158 

i#o.:.~~ss: matt@lreneinsures.com 

~n~f~~~ 10 t: SOWIN-1 

INSURER(SI AFFORDING COVERAGE I NAICII ... ... , , ___ .. Tha i-I'!Jir+f'I"\N'f l"o••~""".e. r-,..,.,..._..,""' I 
,., ..,...,. • ....._ , .. ro •••• ., •• ..,. .... ,_.- •••--•-.. •--

INSURERS : 

INSURERC: 

INSURERD : 

IINSURERE ; 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
f THI!". IS TO C.FRTIFV THAT THF POl lr.IF!". OF INSIIRANr.F I ISTFO RFI OW HAVF RFFN ISSIIFO TO THF INSIIRFO NAMFO AROVF FOR THF POl lr.Y PFRIOO 

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

~i:l TYPE OF INSURANCE Jiii..-..-twvri POUCY NUMBER I c:Bhfoiv~ I c~hl~1 I UMITS 

~-un I EACH OCCURRENCE s 1,000,000 

A MMERCIAL GENERAL LIABILITY 

CLAIMS·MAOE []] OCCUR 

ALL OWNED AUTOS S
OMOBILE LIABILITY 

ANY AUTO 

_R:::::::: 
UMBRELLA LIAB 

EXCESS LIAB 

DEDUCTIBLE 

t'\CIC.I'II I tVft • 
WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

OCCUR 

CLAIMS-MADE 

Y/t-1 
IWf PROPRIElORIPARTNERIEXECUTlVE D 
Of'FICERIMEM8ER EXCLUDED? 
(Mandatory In NH) 

ols~~jpTION 'Of?oPERA TIONS bot ow 

X 

J J 

NJA 
I 

57 SBM ZF3181 02/14/11 02/14/12 I ~~~~S':'E~~r:;,n~ 
I MED EXP (Any one person) 
I ---- _ .... .. - .... .. .. _ .. 

1 COMBINED SINGLE LIMIT 
~ (Ea accident) - -­

BOOIL Y INJURY (Per pe"'on) 

s 
$ 
. 

$ 

$ 

I 80DIL Y INJURY (Per a<:eldenl) 1 $ 

'

PROPERTY DAMAGE $ 
(Per accidenl) 

I s 
$ 

1 EACH OCCURRENCE S 

AGGREGATE S 

$ 

~ 

_ _jT~~;If~ J OJ~· 
E.L. EACH ACCIDENT $ 

I E.L. DISEASE. EA EMPLOYEE s 
' E.L. DISEASE . POLICY LIMIT I $ 

I 
I 

1,000,000 

10,000 
.& nnft nt\n 

2,000,000 

2,000,0f!Cl 

-

........... ,..,..,."_,....,, .... ., --0!1>•_,...,,.., • • ,..,..,..,.......,.., .. ' '-' """' ~,. ••...,. - ~ ...... ...,..., __ ••• • -& . o1ao - -• - • . - o. o o ' " • • • • 

ceitfficaie· ,~,.oidei.- riiiffied-as iiiiCiitio~afi'nsu.ni~i:'E:ndO'ni;;;.n;ntiC>· ;c;;ic;;- ;,.c;·,n-··· .. .. --·-··---·· .. ,-... ~. 
the carrier. 

CERTIFICATE HOLDER 

,..._._. __ ..... ••- ;.r. - ...J ~ -'"' - - · rt. t-• --···-·· ... -·····-- --··-..... · -...... 
Department of Facilities 
Planning and Management 

955 High Street 
"-"'...,-""' rlt nAen<~~~ --· .. ·-··-· -..-.. - ·--. 

CANCELLATION 

SHOULD ANY OF "THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATlON DATE THEREOF, NOTICE WILL BE OEUVEREO IN 
A!;CORUAN\,;1: WI fH I HE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE ~I L I 
Matt Gray /1/l __ .,.,.... rl. _ 

I tr' """'v- / ,,~ 
© 1988-2009 ACORD CORPO TION. All rights reserved. 

ACORD 25 (2009109) The ACORD name and logo are registered marks of ACORD 



FEB- i 5-2D} __ 1_g? ~ .}.Litl_ ___ Ji.~ .. D[_e.n nan -A I I sla te . . . 51 0 594 2093 P. l 

~ '. 2u.s ~ eur~~ ~ FJ~P-V-a~ 
~AUstate~ 

· You're in good hands. 

ALLSTATE I NDEMNITY COMPANY Calendar Date : 02/ll/2011 
Horne Of flee Po 1 icy Number: 9:27328514 02 / 18 
Northbrook, Ill i noi s 
Insured : NANCY DEMING Address : 6117 HILLMONT DR 
City: OAKLAND St : CA ?'1p: 94605 Homa: 510 - 290 - 4875 

ADD INTERESTED PARTY 
OAKLAND UNIFIED SCHO 
955 HIGH ST 
OAKLAND CA 94601 

ADD/CHANGE COVERAGE 

Bodi ly Injury 
Property Damage 
UMIUIM Bodily Injury 
UM/Property Damage 

Limits 
1000000 I 1000000 

l,O OOGOO 
1000000 I 1000000 

3500 

USAGE AND RATE CLASSIFICATI ON 
·2003 
PT CRUISER 

Est. Ann. Miles (000): Oi2 
Principle Use ; Work/Sch 05 
E.st % Use by Qper 1 ; 060 
Est % Use by Oper 2 : 040 

2003 
PT GRUIS 

X 
X 
X 
X 

r- REMARKS AGENT REMA~,, . .,... . . 
\ OAKLAND UNIFIED SCHOOL DISTRICT IS f.\DDITIONAL INSURED 

1;52-3 

••• f'o'(".~ .... , .... ...;.· _____ _....... 

THIS REQUEST {S EFFECTIVE ONLY IF THE POLICY NOTE.D ABOVE IS CURRENTLY IN FORCE 
EFFECTIVE DATE MUST EQLiAL DATE OF PG~SESSION IN CHANGE/ADD CAR ENDORSEMENTS 

Effect1ve 10 : 08 AM 02 I 18 I 2011 

081896 79E (510)594-2090 
.~gent # Locat'i on , Agent' s Phone # 

Par;t.' 1 of 1 



Professio nal Services Co nt rac t 

4. Alignment with Single Plan for Student Achievement (required if using State or Federal Funds) 
Please select: 

0 Action Item included in Board Approved SPSA (no add itional documentation requ ired) - Action Item Number __ _ 

0 Action Item added as modification to Board Approved SPSA - Submit the following documents to the Resource Manager 
either electronically via email of scanned documents , fax or drop off. 

1. Relevant page of SPSA with action item highl ighted . Page must include header with the word "Modified", modification 
date , school site name, both principa l and school site council chair initials and date. 

2. Meeting announcement for meeting in which the SPSA modificati on was approved . 

3. Minutes for meeting in which the SPSA modification was approved indicating approval of the modification. 

4 . Sign-in sheet for meeting in which the SPSA modification was approved . 

Rev. 6/22/ 11 v3 Page 6 of 6 
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PROFESSIONAL SERVICES CONTRACT ROUTING FORM 2011-2012 

Basic Directions 
Additional directions and related documents are in the School Operations Library (http://intranet.ousd.k12.ca.us) 

Services cannot be provided until the contract is fully approved and a Purchase Order has been issued. 
1. Contractor and OUSD contract orig inator (principal or manager) reach agreement about scope of work and compensation . 
2. Ensure contractor has OUSD Vendor Number and meets the consultant requirements (includ ing insurance and background check) 
3. Contractor and OUSD contract originator complete the contract packet together and attach required attachments. 
4 . OUSD contract originator creates the requisit ion. 
5. Within 2 weeks of creating the requisition the OUSD contract originator submits complete contract packet for approval. 

Attachment 
Checklist 

li]For individual consu ltants: HRSS Pre-Consultant Screening Letter for current fiscal year 
li]For individ ual consu ltants: Proof of negative tubercu losis status within past 4 years 
~For All Consultants: Statement of qualificati ons (organization); or resume (individual consultant) 
li]For All Consultants: Proof of Commercial General Liability insurance naming OUSO as an Additional Insured 
OF or All Consultants with employees : Proof of workers compensation insu rance 

OUSD Staff Contact Emails about this contract should be sent to: 
------------------------------------------------------~ 
·ennifer.lebarre ousd .k12 .ca .us 

Pay Rate Per Hour (required ) Number of Hours Total Contract Amount $9 ,616.05 

1. 

2. 

3. 

4. 

Budget Information 
If you are planning to multi-fund a contract using LEP funds, please contact the State and Federal Office before completing requisition. 

Resource# Resource Name Org Key Object Code Amount 

1313 Nutrition Service 9919800303 5825 $9,616.05 

5825 $ 

5825 $ 

Total Contract Amount $9 ,616.05 

Services cannot be provided before the contract is fully approved and a Purchase Order is issued. Signing this document affirms that to your knowledge 
services were not provided before a PO was issued. 

[ZJ OUSD Administrator verifies that this vendor does not appear on the Excluded Parties List (https ://www.epls.gov/epls/search .do) 

Rev. 8/2011 v2 THIS FORM IS NOT A CONTRACT 


