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OAKLAND UNIFIED 
{ # • § SCHOOL DISTRICT 
� ' 
"� ,,r,'il',.. Community Schools, Thriving Stvdmt.s 

Site: 232
------------+---------------

Te ache r Supervising Trip: _A_m_y_B_o_y_le-1r--------------
Destination: Belize 

---------+---------------

Date of Departure: _1_11_2_31_1_9 ___ -1r--------------

CHECKLIST TO BE COMPLETED BY SITE ADMINISTRATOR PRIOR TO TRIP D PARTURE (initial each item
c

gD
g completion) 
"OUSD Student Field Trip/Excursion Permission Slip" has been signed by p ent(s)/guardian(s) of all student
participants. 
"Chaperone Agreement" (found on the Student Permission Slip) signed by al non-employee adult chaperones.

OUSD Fingerprint clearance requirements per OUSD AR 1240 have been o tained for all non-District employee
chaperones. 
No fees have been charged to students/parents related to this trip except wh re allowed by AR 3260.

Meeting held for staff, noncertificated adults, parent(s)/guardian(s) and stud nts in advance of trip to discuss trip
and safety related r;,ro d res, itinerary nd questions as required by OUSD R 6153. 
Meeting date: iO " 

Health Conditions/Medication: School nurse or Health Services has been co suited at least two weeks prior to
any field trip. Trip participant health information has been gathered and revie ed and any needed revisions to 
supervision plan made, including making sure that chaperones understand r levant information (e.g., food 
allergies). A plan has been developed by a school nurse to collect, secure, a d dispense prescription medications
from their original containers and consistent with physician's instructions. (S e OUSD AR 5141.21) 

Supervision is by certificated personnel and assisted by other school emplo es, parenUguardian(s), or other
authorized chaperones who are at least 21 years old. Site Administrator and rip leader are satisfied all 
chaperones are willing and able to perform required duties, including unders anding and implementing 
instructions, health information for students in their group and responding eff ctively in the event of emergency.
Adult to Student Ratio is at least 1:10 as required by OUSD BP 6153 (or hig er if high risk activities). /: S:
Sleeping arrangements and night supervision are safe and appropriate.
Safety requirements have been met (e.g., first aid kits, emergency contact a d health info, instructions for
chaperones, cell phones). At least one adult has current First Aid/CPR traini g . 

.&;2. Confirm that: (1) if destination is out of Oakland, arrangements have been m de for use of an additional vehicle in 
event of illness or emergency and (2) students received instruction in safe c nduct on bus or other transport. 

,./J:f;;; OUSD Declaration of Driver form completed and signed by driver and regist red owners of any private vehicles
used on trip and copy of proof of insurance and California driver's license ar on file and secured at school site.
The same forms may be used for multiple trips or for entire school year as lo g as insurance proof on file is 
updated. This requirement does not apply to licensed bus companies on the istrict's approved bus list or for 
public transportation entities, airlines or AMTRAK . 

.Al;;, .@ Swim!Water Activities: OUSD "Procedures for Fields Trips including Swi or Water Activities" have been met.
"¥;;, Confirm all student participants on higher risk activities (e.g. swimming, sno trips, horseback riding, sailing, 

rafting, etc) are covered by medical or accident insurance as required by AR 6153. Do not exclude students

AYt.._:ithout insurance; however, contact Risk Management for instructions. 

�ite and trip leader has a list of students and adults attending trip. 

TRIP APPROVAL IS CONDITIONED ON COMPLETION OFT IS CHECKLIST 

Overnight Field Tnp/Excursion Request Form Page 5 of 5 Legal Rev.7(19116 

Site to keep all field trip records (permission forms, declaration of drivers, etc) for 2 s hool years following trip completion.

_______________________________  11/14/19
Aimee Eng
President, Board of Educaton

_______________________________  11/14/19
Kyla Johnson Trammell
Secretary, Board of Education
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