
 

 
 
  

 
 

Board Cover Memorandum 

 
To Board of Education 
  
From Kyla Johnson-Trammell, Superintendent 

Sondra Aguilera, Chief Academic Officer 
  
Meeting Date May 22, 2024 
  
Subject Services Agreement – OpenLiteracy – Summer Tutoring - Community Schools 

and Student Services Department 
  
  
Ask of the Board ☐ Approve Services Agreement 

☒ Ratify Services Agreement 
  
Description of 
Services & 
Background  

OpenLiteracy will provide high dosage one-on-one online tutoring sessions 
focused on foundational skill development.  All tutors will be certified 
teachers with classroom teaching experience or retired teachers.  Vendor will 
also provide on-site or remote training for support staff and will assign a 
liaison for each summer school site to manage the learning dashboard for 
each student. 
 
Many students end the year below grade-level and not meeting standards in 
foundational reading or decoding. Many times, this is because they have not 
received the accurate practice opportunities in order to master skills. Many 
of our students are also supported in large or small group settings and rarely 
get the chance to vocalize and practice their skills in 1:1 settings.   
 
Vendor’s one-on-one literacy tutoring is a high quality and cost-effective way 
for schools and districts to provide a tutor to every student who needs one.  
Additionally, their comprehensive tutoring solution makes is possible for 
schools to implement a high-quality tutoring program at scale. 

  
Term Start Date: June 3, 2024 

End Date: July 3, 2024 
  

Board Office Use: Legislative File Info. 
File ID Number 24-0788 
Introduction Date 5/22/24 
Enactment Number  
Enactment Date  
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Not-To-Exceed 
Amount 

$99,900 

  
Funding Source(s) Resource 2600 – Expanded Learning Opportunities Program in the amount 

of $99,900 
  
Competitively Bid ☐ Yes    ☒ No 

If the Service Agreement was not competitively bid and the not-to-exceed 
amount is more than $109,300, list the exception(s) that applies (requires 
Legal approval and may require a resolution):  

  
District In-Kind 
Contributions 

OUSD site-based coordinators will help facilitate students getting into spaces 
for tutoring. Students will use OUSD headphones and chromebooks as well 
as whiteboards and pens from school. 

  
Specific 
Outcomes 

Students will show progress in foundational literacy skills and stronger 
abilities with decoding. We hope to see measurable outcomes on DIBELS or 
phonics assessments. Finally, students will be closer to meeting or meeting 
grade-level reading standards. 

  
SPSA Alignment 
(required if using 
State or Federal 
Funds) 

☐ Action Item included in Board Approved SPSA (no additional 
documentation required). If so, enter Item Number:    

☐ Action Item added as modification to Board Approved SPSA. If so, 
school site must submit the following documents to the Strategic 
Resource Planning for approval through the Escape workflow 
process:  
• Meeting announcement for meeting in which the SPSA 

modification was approved.  
• Minutes for meeting in which the SPSA modification was 

approved indicating approval of the modification.  
• Sign-in sheet for meeting in which the SPSA modification was 

approved. 
  
Attachment(s) • Services Agreement 
  
Waiver 
Attachments (if 
applicable) 

☐ Written confirmation of Commercial General Liability Insurance 
waiver 

☐ Written confirmation of Workers’ Compensation Insurance waiver. 
☐ Written confirmation of Tuberculosis Screening wavier. 
☐ Written confirmation of Fingerprinting/Criminal Background 

Investigation waiver. 
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4165 Blair Street
Pittsburgh, PA 15207
412.467.6455

AGENCY LETTER

OpenLiteracy provides the following assurances:

A - All of our employees that work at OUSD have passed fingerprint review by the
Department of Justice (DOJ) and FBI and TB Testing requirements.

B - ATI Numbers (from fingerprinting) will appear on all invoices submitted to OUSD.

C - Proof of fingerprint passage and TB Test passage of persons working at OUSD will be
available to OUSD upon demand.

Sincerely,

Sarah Scott
Founder & CEO



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

HIRED NON-OWNED PROPERTY DAMAGE
$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE

CLAIMS-MADE AGGREGATE $

DED RETENTION $

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

4/23/2024

(412) 563-7828 (412) 563-7833

25895

Open Literacy LLC
4165 Blair Street
Pittsburgh, PA 15207

A 1,000,000

GL1100864 6/1/2023 6/1/2024 100,000

5,000

1,000,000

2,000,000

Included

PROFESSIONAL LI Included

4,000,000A
CUP1574939 11/21/2023 11/21/2024 4,000,000

A Molestation or Abuse GL1100864 6/1/2023 Liab Limit 1,000,000

B Molestation-Abuse B0621POPEN004924 4/24/2024 4/24/2025 Excess Limit 1,000,000

Oakland Unified School District is named as additional insured.

Oakland Unified School District
Attn - Risk Management
1011 Union Street, Ste 987
Oakland, CA 94607

OPENLIT-01 MFRAGAPANE

Christie and Associates
110 Roessler Rd Suite 200C
Pittsburgh, PA 15220 info@christie-associates.com

United States Liability Insurance Company
Miller Excess

6/1/2024

X
X

X

X



In consideration of an additional premium of $20 it is hereby agreed that the following

All other terms and conditions of this Policy remain unchanged.

is(are) added to the Policy:
CG2026  04/13 - Additional Insured-Designated Person or Organization

ENDORSEMENT  #2

This endorsement, issued by United States Liability Insurance Company
to OPENLITERACY LLC forms a part of 
Policy Number   GL 1100864B   effective on   3/19/2024 (MO. DAY YR.)  at 12:01 A.M.

Add/Remove/Amend General Liability Additional Insured Endorsement

 ADD_REM (03-01)



OAKLAND UNIFIED SCHOOL DISTRICT

ATTN – RISK MANAGEMENT
1011 UNION STREET, STE 987
OAKLAND, CA 94607

03/19/2024 12:01 AMEffective Date:

Name of Additional Insured Person(s) Or Organization(s):

POLICY NUMBER: GL 1100864B COMMERCIAL GENERAL LIABILITY

CG 20 26 04 13

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED PERSON OR ORGANIZATION

This endorsement modifies insurance provided under the following:

   COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

CG 20 26 04 13 © Insurance Services Office, Inc., 2012 Page 1 Of 1

Section II - Who Is An Insured is amended to include
as an additional insured the person(s) or organization(s) 
shown in the Schedule, but only with respect to liability 
for "bodily injury", "property damage" or "personal and 
advertising injury" caused, in whole or in part, by your 
acts or omissions or the acts or omissions of those acting 
on your behalf:

A.

However:

The insurance afforded to such additional insured 
only applies to the extent permitted by law; and

1.

If coverage provided to the additional insured is 
required by a contract or agreement, the insurance 
afforded to such additional insured will not be 
broader than that which you are required by the 
contract or agreement to provide for such additional 
insured.

2.

With respect to the insurance afforded to these 
additional insureds, the following is added to 
Section III - Limits Of Insurance:

B.

Required by the contract or agreement; or1.

Available under the applicable Limits of 
Insurance shown in the Declarations;

2.

whichever is less.

If coverage provided to the additional insured is 
required by a contract or agreement, the most we 
will pay on behalf of the additional insured is the 
amount of insurance:

This endorsement shall not increase the applicable 
Limits of Insurance shown in the Declarations.

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

In the performance of your ongoing operations; or1.

In connection with your premises owned by or 
rented to you.

2.
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