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Superintendent deems performance to be unsatisfactory. A copy of the written evaluation
shall be delivered to the Employee. Employee shall have the right to make a written
response to the evaluation and  placed in the personnel i : along with the evaluation.
a9 ( 1ges in t

Additional written amendments may be added to 2 Agreement by mutual consent of the
Employee and the Superintendent at any time during the period of this Agreement.

10 Fi 1 Sio

10.1 All notices required to be given under this Agreement shall be delivered via hand delivery,

10.2

10.3

10.4

10.5

10.6

by first class mail or via email as follows:

To District: To Employee:

Vernon Hal., Deputy Superintendent Bonnita Ruesch, Auditor

Oakland Unified School District Oakland Unified School District

1000 Broadway, 6" Floor 1000 Broadway, 4th Floor

Oakland, CA 94607 Oakland, CA 94607

Email: vernon.hal@ousd.k12.ca.us Email: Bonnie.Ruesch@ousd.k12.ca.us

The Deputy Superintendent or Employee may change the designated address for the
giving of notices by providing to the other amended notice information in writing.

Any controversy between OUSD and | ployee involving the construction or application of
any of the terms, provisions, or conditions of this Agre¢ =znt shall, on the written request
of either party served on the other, be submitted to binding arbitration. Arbitration shall
comply with and be governed by t rovisions of the California Arbitration Act. District
and Employee shall agree on the selection of one person to hear and determine the
dispute. If the parties are uni le to agree on a single arbitrator to hear the dispute, they
shall obtain a list of arbitrators from the American Arbitration Association and select the
arbitrator by alternative strike method. The arbitratic shall be governed by the California
Arbitration Act, Code of Civil Procedure § 1280 et seq.

“Year” as used in this Agreement means a fiscal year, July 1 through and including June
30",

No waiver of any rights or obligations under this Agreement may occur unless provided in
writing.

This Agreement constitutes the entire agreement between District and Employee
concerning the subject matter of this Agreement.  Any prior agreements or
understandings between District and Employee concerning e same subject matter not
contained within this Agreement are null and void.

This Agreement is subject to all applicable laws of the State of California, to the rules and
regulations of the State Board of Education, and to the lawful rules and regulations of the
Board.
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10.7 If during the term of this Agreement it is found that a specific clause of the Agreement is
illegal under Federal or State law, the remainder of the Agreement not affected by such a
ruling shall remain in force.

10.8 This Agreement may be modified or extended only in v ting and must be signed by
District and Employee.
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By Employee:

5-/8 Do, df

L i /
=Y g s Xeeoo . “ Date:

Bonnita Ruesch

By District:

By: ( . / \ Date:
David k... .isl
President, Boara of Education
Oakland Unified School District

By: Date:

supun et and Secretary, Board of Education

Oakland Unified School District
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i pendix Scopeof ork

itn igen nta Is ffto:

Implement best practices for the recordir of accruals and payments of payroll liability
accounts. Monitor activities to ensure that procedures are followed and payments are
made timely.

Implement proce Ires for the reconciliation of payroll liability accounts and related bank
accounts. Monitor reconciliation procedures to ensure that accounts are performed
timely and reconciling items are investigated and adjusted a| ropriately.

Implement corrective action on audit findings. lonitor activities to ensure that
corrective internal controls procedures are followed.

Provide regular status reports to the Chief Financial Officer on the implementation of
procedures related to recording of payroll transactions, reconciliation of payrol! liability
accounts and related bank accounts, and implementation of corrective action on audit
findings.

Identify additional priorities based on materiality. Determine the cause of identified
problems, develop and implement corrective action, ar provide training as necessary.

Examples of Work To ! Perform

Payroll Liability Payments. Monitor payr: liability payments to ensure they are recorded
appropriately. Assist in staff training as needed to ensure payments are recorded to the
appropriate liability accounts.

Payroll Tax Penalties. Identify the cause of the IRS penalties related to payroll taxes.
Develop procedures to ensure timely and accurate tax deposits and quarterly returns to
eliminate payroll tax penalties. Monitor activities to ensure that procedures are
implemented.

Health and Welfare Benefits I. Work with Risk Management and Information
Technology to develop procedures for the reconciliation of health and welfare benefit
liability accounts. Components of the reconciliation will be designed to ensure that
expense accruals and employee withho 1g are adequate and to ensure that COBRA
payments are received and recorded timely.

Health and Welfare Benefits II. Evaluate and document procedures related to initiation,
change and termination of employee benefits and to ensure changes in status or
coverage are processed and communicated to appropriate departments on a timely
basis. '

PERS Reporting. Identify the cause of late PERS reporting result  in penalties. Work
with the Payroll Department to develop procedures to ensure tha ERS payments and
reports are submitted timely and penalties are. Monitor activities to ensure that reports
and payments are submitted timely and accurately.
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o PERS Liability Acc=-=*- Develop and document procedures for the reconciliation of the
PERS liability accounts to ensure that adjustments are recorded in the financial system
and are expensed or recaptured from employees as appropriate.

o Automatic Pay Deposits I. Identify the breakdown in procedures for cancellation of
automatic pay deposits resulting in overpayment of employees. Verify that procedures
ensure timely notification of Union Bank and confirmation that the net pay has been
recaptured from the employee.

¢ Automati~ ™~ Deposits II. Develop and document procedures for the reconciliation of
the Automatic Pay Deposit Liability Account and the related Union Bank account.

¢ "™~*~red Pay. Review and document procedures related to the withholding and payout
of deferred pay. Monitor the procedures to ensure that the unpaid detail by employee
agrees to the general ledger liability account and that amounts paid equal amounts
withheld.

¢ Voluntary Deduction and TSA Liability Accounts. Work with Information Technology (IT)
in developing reports to facilitate reconciliation of the Voluntary Deduction and TSA
liability accounts. Develop and document procedures for 2 reconciliation of the
accounts utilizing detail reports developed by IT.

e RS Liability Accounts. Develop and document procec es for the reconciliation of the
STRS liability accounts to ensure that adjustments are recorded in the financial system
and are expensed or recaptured from employees as appropriate.
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