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Exhibit A

Attendance Reporting Schedule

- Oakland Unified School District

- After School Programs
e Attendance Reporting Schedule e
Monthly Attendance Period Deadline to Input Attendance Data mto

Cityspan

July 1 - July 31, 2013

August 10, 2013

August 1 - August 30, 2013

September 10, 2013

September 1-30, 2013

uctober 10, 2013

Gcroper 1-30, 2013

November 10, 2013

November 1-30, 2013

December 10, 2013

December 1-31, 2013

January 10, 2014

January 1-31, 2014

February 10, 2014

rebruary 1-28, 2014

March 10, 2014

March 1-31, 2014

April 10, 2014

April 1-30, 2014

May 10, 2014

May 1-31, 2014

June 10, 2014

June 1-30, 2014

July 10, 2014
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Exhibit B

ASES and 21% CCLC After School Program Plan
and After School Budget Planning Spreadsheet

(Template distributed separately)

INSERT HERE
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* CDE allows programs fo close for a maximum of 3 of these days during the school year for professional development.
Families must be notified of these program closure dates in advance, and the lead agency must maintain documentation
of professional development activities offered on these dates.

ASES and 21st CCLC After School Programs
2013-2014









specific games and
organized sports
activities. The
activities can include:
flag football;
basketball; track and
field; cheerleading;
martial arts; soccer,
etc. Students will
practice during the
week and participate
in league activities on
Saturdays.

x Health and Wellness
3 Other (specify)

specific games and
activities; Students
learn health-related
benefits of
increased physical
fitness and better
diet and nutrition;
Pre- and Post-
Tests, when
applicable; 5"
grade Fitness
Examination Our
competitive sports
teams are required
to engage in 3
service and
community service
projects each year.
Planning,
implementation and
reflections are the

measurable
outcomes.
Service 0 Student Identified | Positive School culture Students create their | x College/Career Readiness 95% of students
Learning x School Identified and climate; Physical ~ own community O Social & Emotional Learning | attending 85% of
3 Parent [dentified | Activity; Increased service and service x L eadership the time will be pre-
3 Other (specify) Student Engagement; | learning projects that | O Academic (specify) and post-tested
Academic help themselves, 3 Health and Wellness when applicable on
Achievement and their school and the 3 Other (specify) knowledge of
Intervention/ greater community. project academic,
Attendance/ Health The activities can social, and skill
and Wellness/ include: HG Eat to levels.
Reduction in Live Project;
suspension rates. Gardening and
Nutrition Projects;
4R’s Projects:
Student Government;
Gender-Specific
Visual Art 3 Student Identified | School Garden Artin the garden O College/Career Readiness 95% of students
O School Identified | provides opportunities | incorporates Social & Emotional Learning attending 85% of

3 Parent Identified
3 Other (specify)

for hands-on learning
about healthy foods,
nutrition, science and

balanced literacy,
math and science
literacy, along with

0 Leadership

x Academic (specify) Literacy

x Health and Wellness

the time will interact
with
S.TEMSart

16
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art.

developmentally
appropriate art
concepts.

x Other (specify) Art

lesson plans and
knowledge
assessments will
allow us to
measure the
growth of art and
environmental
science concepts
over time through
portfolio usage.
Student S.T.E.M.S
satisfaction surveys
will also be used to
measure growth.

Performing
Art

0 Student Identified
O School Identified

O Parent Identified

3 Other (specify)

Dance class provided
for all students for 72
year or full year

Students participate
in various performing
art classes that can
include: dance
classes (African,
Ballet Folkloric, Jazz,
Hip-Hop); competitive
cheer and dance
groups. Competitive
karate; story writing
and oratorical
competition.

3 College/Career Readiness
x Social & Emotional Learning
x Leadership

Academic (specify)

x Health and Weliness

3 Other (specify)

95% of students
attending 85% of
the time will be
given

HG’s internal
student satisfaction
surveys to measure
learning outcomes,
engagement, and
interaction with the
adults teaching
them.

Provider
satisfaction surveys
from AS site staff
measuring if
providers met
stated service
outcomes.

Showcase
attendance to that
should grow over
the course of the
year bring more
parent to the school
for reasons other
than discipline.

ASES and 21st CCLC After School Programs
2013-2014
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Bullying Prevention
X Other: (please specify) Caring School Community: Caring School Community is Brookfield positive school
climate strategy with the goal being to create a safe, caring, and support place where students and adults feel safe and

supported.

b) How will the school and lead agency partner work together to ensure that the after school program is aligned and
supporting these efforts, and helping to transform school culture and climate?

Ongoing training, coaching, and appraisal of skills needed to implement the school day identified model.

_| ¢) Reducing the disproportionate suspension rates of African American students is a key priority for OUSD. Please
describe any special efforts your after school program is taking to support the school engagement, social-emotional
well-being, and/or academic success of African American students at your school (ie. Manhood Development circles,
Ethnic Studies curriculum, recognition ceremonies for student accomplishments, Black professionals as role models or
mentors, etc.):

The Hg strong behavior project is designed to address the behaviors that precede suspensions. The Strong Behavior
Project works to identify, manage, and reduce behaviors that stand in the way of optimal functioning within the school
wide, classroom, and after school program. The model is used for all students but designed for student of color having
more experiences with failure than success. In addition it is HG policy not to put any child out before specific behavior
management systems and processes are implemented and include supporting documentation. We do not allow
punishment to carry over from the school day into the after school program. We feel that by giving students opportunity
to start over and express redeeming quality we increase students self concepts thus addressing our specialized
approach to dealing with African American boys so often they are the receivers of this attempt at carryover punishment.
HG does process with students upon the request of daytime staff providing them with alternative behavior however
once the processing is complete it is not mentioned again unless it is during a teachable moment. We do not carry
over daytime discipline. HG staff is trained to use a collection of observation and assessment tools during a student
first 4 weeks of program. All students receive a behavior snap shots that guides there social and emotional
development. All students receive behavior snap shots regardless of behavior. HG’s theory of change follows the
Youth Uprising model of 20/60/20. This break down lays out that at any given time a group as 20% leaders, 60% of
mass thinking, and 20% at risk of not meeting the expectation. HG’s goal is to always be moving our students across
the spectrum from the right sided 20% to the 60% that need to be moved to leadership. The 20% are provided with
experiences that build on their natural isiands of competency first then encouraging them to add new skills and talents
to their world view. At the end of the day our mission is to consistently be moving students across the spectrum from
the right side of the 20% to the leadership side of the 20%. Behavior shap shots give us the blueprint to move students

ASES and 21st CCLC After School Programs
2013-2014
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service learning project leads)

Identify other service providers and support personnel at
your school (i.e. school psychologist, School Based Health
Center staff, counselor, mental health therapist, school
nurse, parent liaison, etc.) whom you will actively
collaborate with to accomplish the goais of your program.

The ASP will work with ALL partners on the site to ensure the
program aligns with efforts to support both targeted students,
intervention groups, the entire program population and by
extension the greater school culture.

Some of the partners can include the School Psychologist,
Counselors, Parent/Community Liaison, School Nurse, Speech
Therapist, Resource Specialist, Reading/Writing Intervention
Support, CDC staff, etc.

ASES and 21st CCLC After School Programs
2013-2014
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School

OUSD has established district-wide guidelines for Target Population and Enroliment in ASES and 21° Century After School
Programs. Within these guidelines, each school will create a site-specific After School Enroliment Policy that will be made public to
the school community through the following methods:

e Enroliment policy will be included in After School Enroliment Packet and program materials.

¢ Enroliment policy will be discussed at after school parent orientation/meetings.
e Enroliment policy will be shared with school faculty.

and intervention to improve or sustain
academic performance

Students in need of being engaged in
learning (including students who have
aiready learned regular school day
content and need additional academic
enrichment).

English Language Learners

Students from socio-economically
disadvantaged families and

backgrounds.
Students in need of social-emotional

support

Transitional youth, including foster
youth, homeless youth, students
returning to school, and students
transitioning from the juvenile justice
system

New students from school closure sites
who had participated in the after school
rogram last year.

- . . ~ _

CST, Benchmark, CELDT,
Grades, GPA, Principal, Teacher or
Counselor referral/recommendation,

Parent/Caregiver, academic liaison, and
classroom teacher feedback,
Student self-selection,

FRL data, Attendance Data,

Data from COST or SST
Referrals by other departs or agencies

JRLY S P

Ale i

vasill Lmfmvma atiidant ealantinn )

Grade levels prioritized for programming:

ASES and 21st CCLC After School Programs
2013-2014
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Note: The ASES and 21 CCLC grants require that programs are open to all students of the school, if space remains after outreach

is done to targeted students. (For example, if program slots remain open after you have reached out to fill slots with target

populations identified above, then by law, you must accept a kindergarten family that desires program services, even if your program

prioritizes students in grades 1-5.)

Additional Notes:

e Successful after school programs are heterogeneous and include several target populations.

¢ Sites cannot simply utilize a first come-first serve process for enrolling students; sites should establish priorities for

participation.

¢ Programs are intended to help close the achievement gap by serving a variety of students with academic and other needs.
In alignment with OUSD’s strategic goal to reduce chronic absenteeism, programs should consider targeting students at risk
of chronic absenteeism, as determined by individual attendance rates between 90 — 95% during the current school year.
(Programs should collaborate with school site leadership to obtain student attendance data.)
e Program must enroll adequate numbers of students to meet CDE attendance targets.

Enroliment Process and Timeline: (Summarize your enroliment timeline below. Describe how your school will identify and recruit
students beginning in spring 2013. Indicate how families will be notified of 2013-14 enroliments before the last day of school, June

MNP £ — 1Ay Wy av v

announcing the pre-enroliment process begin
with applications being given to current
students first and students on the waitlist.
Orientations also start this week explaining
the priority system and getting the families to
understand that program is not “first come,
first served.”

Team

May 6, 2013

Advertising begins with posters and banners
announcing the regular enroliment process.
Application collection and orientation for
existing program participant’s starts.
Explaining the priority system and getting the
families to understand that program is not
“first come, first served.”

Extended Day Coordinator and
Team

May 2013

Applications for New will only accepted
starting May 20" - May 31%, 2013

Extended Day Coordinator and
Team

May 29, 2013

Final acceptance letter go out and final count

Extended Day Coordinator and

ASES and 21st CCLC After Schoof Programs

2013-2014



is done June 1, 2013.

Team

August 27, 2013

Open enroliment process begins for
remaining slots.

Extended Day Coordinator and
Team

August 26-30

Acceptance Letters and Orientations will take
place several times this week until program at
capacity.

Extended Day Coordinator and
Team

Augusti 2012

First Day of School

September 14, 2012

Final Day of Enroliment for Principal- and
Staff-Recommended new/transfer students or
students referred through the COST team.

Principal, Teachers, ASP
Coordinator, ASP Program
Assistant, Academic Liaison

important dates to include in your timeline:
e April — June: Spring enroliment for 2013-14 programs.

Principal Signature:

illed.

Families will be notified of 2013-14 after school enroliment before the last day of school, June 13, 2013.
After school programs begin on 1% Day of school, with enroliment at a minimum 75% capacity.

August — September: New school year enroliment of families for remaining program slots.

Remaining program slots will be filled by September 30, 2013.
All programs mus

Lead Agency Signature
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Academic Liaison/Quality Support Coach

After school research clearly shows that high quality programs result in increased youth outcomes. The higher the
program quality, the more youth outcomes are achieved. The Academic Liaison (now called “Quality Support Coach”) is a
required position and plays a critical role in supporting after schooi program quality through the following high leverage
staff capacity-building activities:

¢ Provide classroom observations, coaching support, and trainings to improve staff practices and program quality.

e Support the after school program’s Assess ~ Plan — Improve program quality improvement cycle by helping after
school programs gather and review data on program quality, make plans for improvement, and receive training and
coaching supports aligned to improvement plans.

¢ Bridge the after school program with school day goals, priorities, curriculum, pedagogy, and data.

e Provide lesson pianning support and lesson modeling to strengthen after school instruction.

¢ Heip develop/design after school academic offerings and curriculum, and support alignment of after school
activities with the Common Core standards

The Academic Liaison/Quality Support Coach can be a credentialed teacher from the school faculty or other qualified
professional working with the school (for example, a Literacy Specialist, Math Coach from LCI, BTSA Coach, etc.). This
individual will receive training and specific direction on the Academic Liaison/Quality Support Coach role from the OUSD
After School Programs Office. The After School Programs Office will provide specific deliverables aligned with the key job
duties listed above. The required budget allocation for this position is $2,500 for the year, equivalent to 83 hrs/year at a
Paid-in-Service contract rate of $30.12/hour.

a) Please identify who will fulfill the Academic Liaison/Quality Support Coach role for 2013-14: Mrs. Ramos

X A credentialed teacher on staff who has effective skills and experiences in coaching and/or adult learning
O A qualified professional who is part of the school staff

3 An OUSD coach connected to the school (i.e. LCI Literacy or Math coach, BTSA coach, etc.)

3 Other individual (please specify in detail):

If known, please specify the name of the person who will fill the Academic Liaison role, and identify his/her role in the
school:

b) Some schools are challenged in finding a qualified individual on staff who can fulfill the Academic Liaison/Quality

ASES and 21st CCLC After School Programs
2013-2014
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| understand that professional development helps ensure program quality. My program is committed to
providing/accessing professional development opportunities for after school staff, based on needs identified by
program data. My program will adequately budget for staff time to participate in professional development over the
course of the year (for key line staff, recommended at least 20 hours of PD/year). Yes O No

e) Please describe ways your program will work to support staff wellness over the course of the year:

Sobrante Park will invite after school staff to participate in wellness activities and support offered to daytime teachers
whenever possible. All HG Staff will participate in a Wellness Training during our August Team Retreats. They will learn
techniques to monitor and manage their weliness. The Team Leader will check in with the team at least monthly to

ensure they are using the tools taught them.

Principal Signature: _ _  Lead Agency Signature

ASES and 21st CCLC After School Programs
2013-2014




Higher Ground Neighborhood Develobment Corp

Sobrante Park Elementary School
Eagles Soar After School Program
3:15pm to 6:00pm, Monday, Tuesday, Wednesday and Thursday
1:45pm to 6:00pm, Friday

Program Schedule — 2013-14

Monday Tuesday Wednesday Thursday Friday
1:45 -2:15 Check-in and 1:45 -2:15
Team Building
2:15-3:15 Leadership 2.15-3:15
3:15-3:30 Check-In/ Snack Check-In/Snack Check-In/Snack Check-In/Snack Snack 3:15-3:30
3:30 - 4:45 Academics Academics Academics Academics Academics 3:30-4:45
HW Support and HW Support and HW Support and HW Support and HW Support and
Literacy/ Math and | Literacy/ Math and | Literacy/ Math and | Literacy/ Math and | Literacy/ Math and
STEM Support STEM Support STEM Support STEM Support STEM Support
4:45 - 5.00 Calisthenics Calisthenics Calisthenics Calisthenics Calisthenics 4:45 - 5.00
5:00 - 6:00 Enrichment Enrichment Enrichment Enrichment Enrichment 5:.00 -6:00
Activities — Visual | Activities — Visual | Activities — Visual | Activities — Visual | Activities — Visual
Arts, Performing Arts, Performing Arts, Performing Arts, Performing Arts, Performing
Arts, Health and Arts, Health and Arts, Health and Arts, Health and Arts, Health and
Fitness and Fitness and Fitness and Fitness and Fitness and
Service Learning/ | Service Learning/ | Service Learning/ | Service Learning/ | Service Learning/
Community Community Community Community Community
Service Service Service Service Service
6:00 - 6:15 Reflection Reflection Reflection | Reflection Reflection 6:00 - 6:15




Exhibit C
OAKLAND UNIFIED SCHOOL DISTRICT
ASES AND 21°7 CENTURY AFTER SCHOOL PROGRAMS

L PARENT PERMISSION AND STUDENT INFORMATION - ELEMFNTARY AND MIDDLE SCHOOLS J

I give my child permission to participate in the 2013-14 After School Program.
Name of School: 154/Sobrante Park Elementary School

Student’'s Name Grade Date of Birth
Parent/Guardian Name (Please print) Signature Today's Date
Home Address City Zip

Home Phone Work Phone Cell Phone

EMERGFNCY CONTACT INFORMATION

In case of emergency please contact:

Name Relationship Phone: work/home/cell
Does your child have health coverage? Yes No

Name of Medical Insurance Policy/ Insurance # Primary Insured's Name
Medical History that may be of importance Medication Student is taking

List any Allergies

Name of Child's Doctor Telephone

T authorize After School Program Staff to furnish and/or obtain emergency medical treatment which
may be necessary for my child during the After School Program.

Parent/Guardian Name Signature Date

After School MOU 2015-2u14, Page 1/ of 29



RELEASE OF LIABILITY

I understand the nature ot the after school program and that participation is voluntary. I understand
that the Oakland Unified School District is not responsible for loss, damage, illness, or injury to
person or property as a result of participation in the affer school program. I hereby release and
discharge the Oakland Unified School District and its of ficers, employees, agents, and volunteers

from any and all claims for injury, illness, death, loss or damage as a result of after school program
activities.

ParenT/ Guardian Signature: Date

STUDENT RELEASE/ PICK UP POLICY

As parent/guardian, I understand that the After School Program will begin immediately after school is out
and will end by 6:00 p.m. Students will not be released to go home from the After School Program until they
are signed out by the parent/quardian or one of the individuals listed below:

¥4

Parent/Guardian/Caretaker Signature Date

When I am unable to pick my child up, I give After School Program staff permission fo release my
child to:

Name/Relationship Phone Numbers: Home/Work/Cell

Name/Relationship Phone Numbers: Home/Work/Cell

REMEMBER: Please pick up your child on time. The program ends by 6:00 p.m. If students are not
picked up by 6:00 p.m., After School Program staff are required by law to report to Child Protective
or law enforcement. Please note: Three instances of tardiness in picking up your child will result in
his/her dismissal from the program.

PERMISSION TN EVALUATE PROGRAMS ANID TRACK STUDENT PROGRESS

I give permission for the After School Program Staff to review my child's school data (test scores, report
cards, attendance, and other performance indices), for the purpose of providing targeted support and academic
instruction, and assessing the effectiveness of the After School Program. I also give permission for After
School Program staff to monitor my child's progress and to require my child to complete evaluation surveys for
the purpose of determining program effectiveness.

m Parent/Guardian Signature

After School MOU 2013-2014, Page 15 o1 «39



PHOTO/VTNFO RELEASF

During your child's attendance in the After School Program, s/he may participate in an activity that is being
photographed or videotaped: these photographs/video recordings may be used for promotional purposes.

My child ___may __may not be photographed/videotaped by the After School program for promotional
purposes.

I authorize the OUSD or any third party it has approved to photograph or videotape my child during After
School program activities and to edit or use any photographs or recordings at the sole discretion of OUSD. I
understand that I and my child shall have no legal right or interest arising from the recording, including
economic interest. I also agree to release and hold harmless the OUSD and any third party it has approved
from and against all claims, demands, damages, and liabilities arising out of or use of the recording.

m Parent/Guardian Signature

After School MOU 2013-2014, Page 19 of 29



EARLY RELEASE WAIVER (OPTIONAL)- ELEMFNTARY AND MIDDLE SCHOOL STUDENTS

< Elementary School students are expected to participate in the after school program every
day until 6pm, for a total of 15 hours per week.
< Middle School students are expected to participate in the after school program at least 3
days per week until 6pm, for a minimum total of 9 hours per week of participation.
Students who are able to fulfill these attendance requirements have priority for enroliment.

Based on the QUSD Early Release Policy, families can request Early Release of their child from the
after school program for any of the following reasons:
e Parallel Program
Family Emergency
Personal Family Circumstance
Medical appointment
Transportation
Community safety
Child accident
Other conditions, as deemed appropriate

School Site:

Name of Program:

Name of Student:

Grade:

I request early release of my child from the After School Program at o'clock p.m.

(please check reason)
o I am concerned for my child's safety in returning home by him/herself after dark.
a I am unavailable to pick my child up after this time.

Q Other:

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its
officers, employees, agents and volunteers from all claims for injury, illness, death, loss or damage
that my child may suffer as a result of his/her early release from the After School Program.

Signature of Parent/Guardian Date

After School MOU 2013-2014, Page 20 of 2y



WAIVER OF PICK UP POLICY AND PERMISSION TO RELEASE WITHOUT SUPERVISION
(OPTIONAL)

FOR STUDENTS AGES _ AND OLDER ONLY
School Site:

Name of Student:

Grade:

Date of Birth of Student:

If I arrive later than the dismissal fime or am unable to pick up my child at the end of the After
School Program:

o I give the After School Program staff permission to release my child from the afterschool
program without supervision.

As parent/guardian, I hereby release and discharge the Oakland Unified School District and its
officers, employees, agents, and volunteers from all claims for injury, iliness, death, loss or damage
as a result of the release of my child without supervision if I arrive later than dismissal time or am
unable to pick up my child at the end of the After School Program day.

Signature of Parent/Guardian Date

After School MOU 2013-2014, Page 21 of 29




Exhibit D

Schedule of Field Trips, Off Site Events and Off Site Activities
for After School Program

This form should be completed by the 1% day of each semester, and by the 1% day of the summer program (if applicable).

Contact Information:
Site Name Lead Agency

Name
Name of Email
Contact Person
Telephone Fax

The following Field Trips, Off Site Events and Off Site Activities for the After School Program
will occur during:

0O Fall Semester- August 26, 2013 to January 30, 2014
O Spring Semester- February 1, 2014 to June 12, 2014
[0 Summer Program (Specify dates: to

Name of Field Trip, Off Site Event,

and/or Off Site Activities

Site Coordinator Signature Date
Lead Agency Director Signature Date
Site Administrator Signature Date

After School MOU 2013-2014, Page 22 of 29



Exhibit E

EAST BAY REGIONAL PARK DISTRICT
WAIVER AND RELEASE OF LIABILITY AND INDEMNITY AGREEMENT

Waiver and Release of Liability. In consideration of being aliowed to use and participate in activities at East
Bay Regional Park District's facitities, including but not limited to its pools, lakes, shorelines and swimming
lagoons (“Recreational Activity”), 1, for myself and my spouse, my child, heirs, personal representatives, next of
kin, and assigns. voluntarily agree to release. waive, discharge, and promise not to sue the East Bay Regional
Park District, its officers, directors. agents, volunteers, and employees (collectively the “District”) from any and
alf tiability for any accident, iliness, injury, death, wrongful death, or property damagef/ioss arising out of my
participation in the Recreational Activity and/or use of District facilities and equipment (along with the use of
‘ransportation provided, arranged, or paid for by the District, including such transportation for medical
treatment). whether occurring on or off District property, and whether caused by any negligence af the District
or otherwise, excepting only to the extent caused by District’'s gross negligence.

Assumption of Risk. | understand that participation in the Recreational Activity and the use of District
facilities, equipment, and transportation carry inherent risks that cannot be eliminated regardiess of the care
taken to avoid injury. These risks may result in injuries that include, but are not limited to, disease, cuts, eye
injuries, blindness, broken bones, concussions, heart attacks, heat stroke, dehydration, joint or back injuries,
slipping on uneven surfaces, brain injuries, drowning, paralysis, and death, as well as damage/loss of personal
property | also understand that these risks might arise for a variety of reasons, including but not limited to,
actions, inaction or negligence of other parties, participants, or the District. [ further understand that there may
be other risks that are not known to me or reasonably foreseeable at this time. By signing below, |
acknowledge that participation in the Recreational Activity and the use of District facilities, equipment,
and transportation is voluntary and that | knowingly assume any and ali risks, known and unknown.

Indemnity Agreement. In consideration for the District's permission to participate in the Recreationat Activity,
I voluntarily agree to indemnify and hold harmless the District from all claims, demands. and causes of action
brought by me or aryone else as a resuit of my participation in the Recreational Activity and/or use of District
‘acilities and equipment (along with the use of transportation provided, arranged, or paid for by the District,
including such transportatiocn for medical treatment), whether caused by any negligence of the District or
otherwise, and agree to reimburse the District for any resulting costs, expenses. and attorneys’ fees

Severability. | understand and acknowledge that this Agreement is intended to be as broad and inclusive as
permitted by law. If any portion of this Agreement is deemed invalid, it is agreed that the remaining portion of
the Agreement shall continue in full legal force and effect.

Minor Participants. If Participant is under 18, Participant's custcdial parent or legal guardian must sign
below, warranting that he or she is the Participant's custodial parent or tegal guardian, and is agreeing to the
terms and conditions of this Agreement, on both his or her and the Participant's behalf. Parent or legal
guardian acknowledges by their signature that they are giving up the same rights for the minor as they
would be giving up if they signed this Agreement on their own behalf.

| have read this Agreement and understand that | am giving up substantia! rights by signing it, but do
so voluntarily and intend to completely release the District from the liability described above to the
greatest extent allowed by law. | also understand that this Agreement is legally binding on me and my child
(if applicabie), spouse, heirs, personal representatives, assigns, and next of kin.

Participant's Name

{Prin’)
Name of Custodial Parent or Guardian (if Participant is under 18): -
(~rnt,
Signature: Date:
Faticpar: Signature of cves v 1 Tl o S n s oard ar Sgrnature

EBRPD Warver — Swim Use
Rev. 3709
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Evhihit 2 10\

PROCEDURES for EXTENDED TIME and/or OVERTIME FORMS (ET/0T)
for OUSD CLASSIFIED EMPLOYEES 2013-2014

The following procedures are required in submitting fiscal forms for Extended Time and/or Overtime
(ET/OT) for OUSD classified employees utilizing 21% Century and/or ASES funding:

Paying OUSD Classified Employees (SSOs, Custodians, Instructional Aides, etc.)

¢

* & & & o o

Complete “Combined ET/OT/CT and Move-Up/Acting Time Report”, using appropriate Budget Org Key
Have Employee Sign Form

Have Site Coordinator Sign Form

Have Principal Approve and Sign Form

All Custodial ET/OT forms must be submitted to Custodial Services at 900 High Street.

All SSO ET/OT forms must be submitted to the SSO Office at 1011 Union St.

Any other ET/OT forms for 21% Century and ASES classified staff must be delivered to Oakland
SUCCESS After School Programs Office in order to be processed and paid. Please see payment
schedule in chart below. Forms that are submitted after the due dates listed below will be paid on
the following Payroll Issue Date. We are located at 746 Grand Ave, Lakeview Campus, Room 3.
Rate varies depending on employee’s hourly rate

ET/OT Forms Due to After School Programs .-
Office on the following anticipated datges: OUSD Anticipated Payroll Issue Dates
September 13, 2013 September 30, 2013
September 30, 2013 Qrtnber 15, 2013
Qctober 15, 2013 Octoper 30, 2013
October 31, 2013 November 15, 2013
November 15, 2013 November 27, 2013
November 22, 2013 December 13, 2013
December 13, 2013 December 30, 2013
December 20, 2013 January 15, 2014
January 15, 2014 January 30, 2014
January 30, 2014 February 14, 2014
February 14, 2014 February 28, 2014
February 28, 2014 March 14, 2014
March 14, 2014 March 28, 2014
March 28, 2014 April 15, 2014

April 15, 2014 April 30, 2014

April 30, 2014 B Mav 18 2014

May 15, 2014 may 3u, 2014

May 30, 2014 June 13, 2014
June 13, 2014 hne 30, 2014

If there are any questions regarding these documents and procedures, please contact our office at (510) 273-1550.
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Exhibit H

Certificates of Insurance and Additional Insured Endorsement

INSERT HERE
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Exhibit |

Statement of Qualifications

INSERT HERE
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