








3.4 pyright; -a mark, . atent/Owne iip. Counsel understands and agrees that all matters
produced under this Agreement shall become the property of OUSD and cannot be used without
OUSD's express written permission. OUSD shall have all right, title and interest in said matters,
including the right to secure and maintain the copyright, trademark, and/or patent of said matter in
the name of OUSD.

3.5 ifider i ty. The Counsel and all Counsel’s agents, personnel, employee(s), and/or
subcontractor(s) shall maintain the confidentiality of all information and documents received. Counsel
understands that student records are confidential and agrees to comply with all state and federal
laws concerning the maintenance and disclosure of student records. This requirement to maintain
confidentiality shall extend beyond the termination of this Agreement.

Counsel shall indemnify and save harmless the District and its officers, State Trustee, agents and
employees from, and, if requested, shall defend them against any and all loss, cost, damage, injury,
liability, and claims thereof for injury to or death of a person, including employees of Counsel or loss
of or damage to property, arising directly or indirectly from Counsel’s performance of this Agreement,
except where such loss, damage, injury, liability or claim is the result of the active negligence or
willful misconduct of the District and is not contributed to by any act of, or by any omission to
perform some duty imposed by law or agreement on Counsel, its agents or employees. The foregoing
indemnity shall include, without limitation, reasonable fees of attorneys, consultants and experts and
related costs and the District’s costs of investigating any claims against the District.

In addition to Counsel’s obligation to indemnify the District, Counsel specifically acknowledges and
agrees that Counsel has an immediate and independent obligation to defend the District from any
claim which actually or potentially falls within this indemnification provision, even if the allegations
are or may be groundless, false or fraudulent, which obligation arises at the time such claim is
tendered to Counsel by the District and continues at all times thereafter.

5. _’or r iz ion

Bilis for work done without such prior written authorization will not be processed for payment or paid
unless approved by the General Counsel (which in all references to General Counsel includes any
person designated by the General Counsel to monitor the matter) in writing. Under certain exigent
circumstances, specifically described work may be commenced prior to the issuance of an
engagement letter if expressly approved by the General Counsel. Only those lawyers authorized in
advance or subsequently authorized by the General Counsel for a particular matter may work on the
matter. Time spent by lawyers not approved on the matter will not be paid by the District.

6. id o ;

All Counsel representing the District are to provide the following information on bills or invoices
submitted to the District for payment of legal services provided:

a. Name of the project or matter;

b.  The matter or number or other designation contained in the engagement letter;



c.  Description of the services sufficient for the District to understand what case-related task was
performed by each attorney or paralegal on a daily basis;

d. The name of each attorney or paralegal working on the matter;

e. The hours worked by each billing person for each task described (task billing) daily to the
nearest .1 of an hour;

f. The hourly rate for each billing person;

g. An itemization of any cash or cost disbursements;

h.  The name of the General Counsel attorney authorizing the work or to whom Counsel reports;
i Total fees and costs billed to date; and

j. Total fees and costs paid by the District to date.

A one-page summary with each statement or invoice indicating (a) the firm name submitting the
invoice/statement; (b) the OUSD assigned matter number and firm reference number; (c) total hours
billed and corresponding fees and costs for the current billing period; (d) payments credited during
the current billing period; (e) any past-due amount; and (f) total amount due. Do not include any
description of services performed on this one-page summary.

In 1 Bi ng 1 n( es

a.  Bills for counsel fees and expenses must be submitted monthly and within 30 days of the end of
the billing period unless otherwise agreed. Bills or legal invoices should be addressed to:

General Counsel
Office of the General Counsel
QOakland Unified School District
1025 Second Avenue, Room 406
Oakland, CA 94606
Or emailed to
Jacqueline.minor@ousd.k12.ca.us

b.  The District will not pay for amounts not reflected on bills or invoices.

c.  The District shall not reimburse for time spent for filing, file indexing, proofreading, typing,
court filing and the like, unless approved in advance by the General Counsel. Unless approved in
advance by the General Counsel, the District shall not pay for secretarial overtime or associated
expenses, office supplies, local telephone calls and/or invoice preparation. The District does not
reimburse or pay for long distance travel costs, which is travel outside of the San Francisco Bay Area,
or travel time without the prior written approval of the General Counsel.

d. The District will pay only the actual costs for reasonable expenses without any premiums or
markups.

e.  The District shall reimburse Counsel for necessary photocopying and other expenses at cost,
subject to the following limitation:

i Copying expense - 10¢ per page
ii. Facsimile expense - 50¢ per page

f.  The District shall be billed and shall pay for services computed by tenths of an hour. The
District will not pay “flat rate” charges such as “.X" for all telephone calls under a set duration or “Y”
for a review of documents (correspondence/emails/etc.).






