
Board Cover Memorandum
To Board of Education 

From Kyla Johnson-Trammell, Superintendent 

Meeting Date June 26, 2024 

Subject Services Agreement with Center for the Collaborative Classroom 

Ask of the Board ☒ Approve Services Agreement
☐ Ratify Services Agreement

Description of 
Services & 
Background  

Vendor will provide training, coaching, and evaluation of the District’s early 
literacy tutors as they implement SIPPS instruction across all elementary 
summer learning sites.  This will consist of virtual training prior to summer 
launch.  It will also include facilitation of Professional Learning Communities 
and full-time support of tutors throughout the summer.  Vendor will also 
provide data and program evaluation summary. 

Term Start Date: June 10, 2024 
End Date: August 1, 2024 

Not-To-Exceed 
Amount $7,900.00 

Funding Source(s) Resource 2600 – Expanded Learning Opportunities Program in the amount 
of $7,900.00 

Competitively Bid ☐ Yes    ☒ No
If the Service Agreement was not competitively bid and the not-to-exceed 
amount is more than $109,300, list the exception(s) that applies (requires 
Legal approval and may require a resolution):  

District In-Kind 
Contributions 

District provides summer facilities, labor, curriculum, chromebooks as 
needed. 

Board Office Use: Legislative File Info. 
File ID Number 24-1334
Introduction Date 6/26/24 
Enactment Number 
Enactment Date 

24-1356
6/26/2024 er
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Specific 
Outcomes 

Literacy Tutors will have a stronger foundation in implementing SIPPS early 
literacy program. Sites will have higher rates of lessons delivered and 
pre/post assessments administration than in previous summer. 

SPSA Alignment 
(required if using 
State or Federal 
Funds) 

☐ Action Item included in Board Approved SPSA (no additional
documentation required). If so, enter Item Number:

☐ Action Item added as modification to Board Approved SPSA. If so,
school site must submit the following documents to the Strategic
Resource Planning for approval through the Escape workflow
process:
• Meeting announcement for meeting in which the SPSA

modification was approved.
• Minutes for meeting in which the SPSA modification was

approved indicating approval of the modification.
• Sign-in sheet for meeting in which the SPSA modification was

approved.

Attachment(s) • Services Agreement

Waiver 
Attachments (if 
applicable) 

☐ Written confirmation of Commercial General Liability Insurance
waiver

☐ Written confirmation of Workers’ Compensation Insurance waiver.
☒ Written confirmation of Tuberculosis Screening wavier.
☒ Written confirmation of Fingerprinting/Criminal Background

Investigation waiver.



























6/27/2024

6/27/2024& Secretary, Board of Education

EDGAR Rakestraw
Benjamin Davis

EDGAR Rakestraw
Kyla Johnson-Trammell, Secretary







Scope of Work 

 

Vendor will provide training, coaching, and evaluation of the District’s early literacy tutors as they 
implement SIPPS instruction across all elementary summer learning sites. Vendor will facilitate a Virtual 
Literacy Intensive Training prior to Summer School Launch Sessions to include SEEDS balance, Lesson 
Structure and Routines, Routines Refresher, Responsive decision making.  This will consist of four 
sessions of three hours each for up to 50 participants.  Vendor will plan and facilitate four weekly 
Professional Learning Communities (PLCs). PLCs are 1-hour, up to 35 participants, 4 total virtual hours. 
Vendor will also provide full-time support to OUSD tutors for the duration of the Summer Learning 
Programs. The estimated coach cycle hours: 90, for 6 weeks: 1 week training, 5 weeks summer school. 
Vendor will provide a full data evaluation and program evaluation summary of the Summer Learning 
SIPPS implementation across 13 Summer Learning sites. 





 

Center for the Collaborative Classroom Statement of Qualifications 

Collaborative Classroom programs are constructed so that teachers have opportunities to learn, 
practice, reflect on effective instructional practices, and deepen their content knowledge as 
they teach Collaborative Classroom lessons every day. 

Our curricula and professional learning, guided by four core principles, are grounded in the 
knowledge that how we teach matters as much as what we teach. 

Collaborative Classroom programs strengthen educators’ ability to: 

• Implement student-centered lessons that are active and accessible for every student 
• Make intentional instructional decisions to differentiate in order to meet the needs of 

individual students 
• Use facilitation techniques that encourage all students to communicate and collaborate 

around rigorous content 
• Implement cooperative structures that effectively deepen student thinking 
• Support students in becoming independent readers, writers, critical thinkers, and 

problem-solvers 
• Feel confident, prepared, and effective in their practice 

 
Since the organizaFon’s founding in 1980, our work has reached more than 8 million students 
and 328,000 teachers in classrooms across the country, developing fluent readers and skilled 
writers, supporFng instrucFonal equity, transforming discipline pracFces, and bolstering student 
and teacher engagement. 
 



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION
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Out of State

[San Ramon - Branch ID 14394]
Edgewood Partners Insurance Centers (EPIC)

X



SUPP (05/04)

SUPPLEMENT TO CERTIFICATE OF INSURANCE
DATE

NAME OF INSURED:

Additional Description of Operations/Remarks from Page 1:

Additional Information:

Center for the Collaborative Classroom

Term: 05/03/23 - 07/28/24; Limit $1M/$1M - Ret: $2,500 per claim

E&O (Educator's Training/Consulting) - Allied World Surplus Lines Insurance - Policy #03128661





Term: 03/12/23 - 07/28/24; Limit - $2M, Deductible - $10,000


Cyber Liability - Lloyd's of London - Policy #ESL0439616534 


04/18/2024
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