





Professional Services Contract

10.

11.

OUSD Representative: CONTRACTOR:
Name: Jerry Johnenn Name: P="!ire Williams
Site /Dept Pinl Momamaman * ____ Title: __Principal L
Address: 1025 Second Aveune Address: 17R8 A1t Aua

Ao a A QARNR Oakland ra Q4R21
Phone: (510) 273-n17= Phone: (§*™M 420 @120 .

Notice shall be effective when received if personally served or, if mailed, three days after mailing. Either party must give written notice
of a change of address. CONTRACTOR shall submit invoices in a form that includes the name of the person providing the service, the
service performed, the date service was rendered, and the hours spent on the work.

Invoicing

Invoices furnished by CONTRACTOR under this Agreement must be in a form acceptable to OUSD. All amounts paid by OUSD shall
be subject to audit by OUSD.

1. Invoices shall include, but not be limited to. Consultant name, consultant address, invoice date, invoice sequence number,
purchase order number, name of school or department service was provided to, period of service, number of hours of service,
brief description of services provided, hourly rate, total payment requested.

2. Invoices from Agencies or Organizations must include evidence of compliance with section 19 herein:

i.  Fingerprinting of Employees and Agents: Agency or organization must provide a current list of all employees, agents and
volunteers working at an OUSD site when invoicing, and must include the Department of Justice ATl number for each person,
and at statement that subsequent arrest records have been requested for each person listed.

ii. Tuberculosis Screening: The list must also include a statement that TB Clearance is on file for each person.

Status of Contractor: This is not an employment contract. CONTRACTOR, in the performance of this Agreement, shall be and act
as an independent contractor. CONTRACTOR understands and agrees that it and all of its employees shall not be considered
officers, employees, agents, partner, or joint venture of OUSD, and are not entitled to benefits of any kind or nature normally provided
employees of OUSD and/or to which OUSD’s employees are normally entitled, including, but not limited to, State Unemployment
Compensation or Worker's Compensation. CONTRACTOR shall assume full responsibility for payment of all Federal, State, and local
taxes or contributions, including unemployment insurance, social security and income taxes with respect to CONTRACTOR's
employees. In the performance of the work herein contemplated, CONTRACTOR is an independent contractor or business entity, with
the sole authority for controlling and directing the performance of the details of the work, OUSD being interested only in the results
obtained.

Insurance:
1. Commercial General Liability Insurance: Unless specifically waived by OUSD, the following insurance is required:

i. |f CONTRACTOR employs any person to perform work in connection with this Agreement, COI... .ACTOR shall procure and
maintain at all times during the performance of such work, Workers' Compensation Insurance in conformance with the laws of
the State of California and Federal laws when applicable. Employers' Liability Insurance shall not be less than One Million
Dollars ($1,000,000) per accident or disease.

Check one of the boxes below:

[[J CONTRACTOR is aware of the provisions of Section 3700 of the Labor Code which require every employer to be
insured against liability for workers’ compensation or to undertake self-insurance in accordance with the provisions of
that code, and will comply with such provisions before commencing the performance of the Work of this Contract.

[@] CONTRACTOR does not employ anyone in the manner subject to the workers’ compensation laws of California.

ii. CONTRACTOR shall maintain Commercial General Liability insurance, including automobile coverage with limits of One
Million Dollars ($1,000,000) per occurrence for bodily injury and property damage. The coverage shall be primary as to
OUSD and shall name OUSD as an additional insured. Evidence of insurance must be attached. Endorsement of OUSD as
an additional insured shall not affect OUSD’s rights to any claim, demand, suit or judgment made, brought or recovered
against CONTRACTOR. The policy shall protect CONTRACTOR and OUSD in the same manner as though each were
separately issued. Nothing in said policy shall operate to increase the Insurer’s liability as set forth in the policy beyond the
amount or amounts shown or to which the Insurer would have been liable if only one interest were named as an insured.

ii. If CONTRACTOR is offering OUSD professional advice under this Contract, CONTRACTOR shall maintain Errors and
Omissions insurance or Professional Liability insurance with coverage limits of One Million Dollars ($1,000,000) per claim.

OR

iv. CONTRACTOR is not required to maintain any insurance under this agreement. (Completed and approved Waiver of
Insurance Form is required.) Waiver of insurance does not release CONTRACTOR from responsibility for any claim or
demand.

censes and Permits: CONTRACTOR shall obtain and keep in force all licenses, permits, and certificates necessary for the
performance of this Agreement.
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Statement of Qualifications and Scope of work for Pauline Williams

e ~  Statement of Qualifications

Pauline Williams possesses expertise in the Risk Management Operations Systems, and using IFAS to support
Missions critical function within OUSD. OUSD desires assistance from Ms. Williams to facilitate the Managerial
transition and Training of the following:

1. Risk Management Department 2012 - 2013 Fiscal Year Contracts / Insurance Renewal
Procedures / process,

2. Board Agenda ltems and Legistar training required by the Administrative Assistant Il assigned to Risk
Management and Director of Risk Management to perform the close of the year functions.

Cmmmm af vasmuls

1. Assist Risk Management employees as requested to perform the following functions:

a. 2012 - 2013 Renewal of Contracts and Insurance Broad Agenda Approval, IFAS input for
payment

b. 2012 — 2013 Budget Reconciliation

c. Rollover operations and systems records for the new fiscal year:

1. Property Liability Loss and Claims

Field Trips Supervision and Management

Certificate of Insurance Request

I-Bank Insurance Certifications

Company Nurse Billing Process

Ceridian TPA Process

General Office Vendors Coordination

Caltronics Equipment Maintenance Contract

. California Dental School Coalition (CDSC)

10. Benefit Office Communication Needs

11. Personnel Records and Time Keeping

CONONAWN

d. Other information functions as requested
e. Provide training as needed for Administrative Assistant Il position in
Risk Management Department
2. Provide additional capacity as requested by Risk Management Department staff.
Mlmnn A il

Work usually will be performed in the Risk Management office.

Key dis*-~* personnel

Jerry Johnson, the Risk Management Director, on Risk Management issues will supervise the contract.
Ms. Williams's day-to-day contact will be Carlotta Roman on benefit issues.

Compensation

$50 per hour not to exceed $15,000.

Invoices should be submitted on the 15" and 30" of each month.

I~
Juiy 1, 2012 to September 30, 2012.




Pauline L. Williams

1268 61" Avenue 510.430.9132
Oakland, CA 94621 pwill78485@aol.com

3.5 YEARS COLLEGE, LANEY AND MERRITT COLLEGE
Business Administration, Humanities and Early Childhood Development
GPA: 3.5

OAKLAND, CALIFORNIA

FRESNO CITY
GPA: 3.5

FRESNO, CALIFORNIA

Computer

Education
\
\
1 Skills

Microsoft Word, Excel, Outlook, Windows, Access, and PowerPoint. AS400.

Experience
August 2006-
June, 2011

November
2000 —
August 2006

August 2000-
October 2000

August 2000 —
August 2000

Tuly2000 -
August 2000

October 1999-
July 2000

September
1993- October
1999

July 1999-
August 1999

July 1998-
August 1998

November
1993-
August 1998

OUSD RISK MANAGEMENT DEPARTMENT OAKLAND, CALIFORNIA
Administrative Assistant IL Assisting the Risk Management Officer with the Insurance, Property Damage/Loss,
Environmental Health/Safety, Emergency Preparedness Management, Field Trip Process/Procedures,
Trainings/Presentations, Budget Funding 01, 76 /67, Worker’s Comp Operations and Systems, Invoice Payments,
Site Time Reporting, Board Agenda Items and assisting with special projects, preparing confidential documents,
faxing, photocopying, answering phones, distributing mail, providing client customer service, and updating the
department’s database.

OUSD DEPARTMENT OF STUDENT, FAMILY & COMMUNITY SF™* ™" OAKLAND, CALIFORNIA
Administrative Assistant IL Participate and developed training program 1o acvelop the skills and knowledge
needed to achieve significant gains in student achievement. Teach in a summer school program for students in Los
Angeles Unified public schools, under the supervision of a faculty of experienced teachers. Engage in a full schedule
of professional development activities, including seminars, discussion groups, workshops, individual and group
reflections, readings, and ‘learning teams’ specific to my teaching license area

OUSD DEPARTMENT OF FACILITY/PLANNING OAKIAND, CALIFORNIA
Community Relations Assistant. Responsible for assisting/providing clerical support to the Project Managers.

OUSD DEPARTMENT OF PUBLIC INFORMATION/PUBLICATION OAKLAND, CALIFORNIA
Back-to-School Rally Coordinator. Responsible for assisting/providing support to the Public Information Officer
by organizing and securing the location for the Rally, contacting vendors and receiving donations.

OUSD DEPARTMENT OF STUDENT, FAMILY & COMMUNITY SERVICES OAKLAND, CALIFORNIA
Secretary. Responsible for assisting with clerical work in the office. Organized a video library, filed invoices,
completed power point project for supervisors’ presentation, and organized computer invoices. Received a service
hero award.

OUSD DEPARTMENT OF STUDENT, FAMI™ *" © ““MMUNITY SERVICES OAKLAND, CALIFORNIA
Community Assistance — Truancy. Manage 1muancy Office, work with OPD and Truancy Officer, contact parents
re: student truancy and facilitate returning student to school.

OUSD ELEMENTARY SCHOOL SITES OAKLAND, CALIFORNIA
Assistant Attendance Clerk. Manage school site Student Attendance Records, develop / maintain reports and
communicate with Administrators, teachers and parents.

OUSD DEPARTMENT OF HUMAN RESOURCES
Administrative Assistant Sub. Assisting Asst. Superintendent with Project 3Rs.

OAKLAND, CALIFORNIA

OUSD LEGAL DEPARTMENT OAKLAND, CALIFORNIA
Confidential Secretary. Assisting Office Manager in the Legal Department to organize and setup files and filing
procedures for confidential claims and matters.

OUSD ELEMENTARY SCHOOL SITES — Various positions OAKLAND, CALIFORNIA
Teachers Aide — RSP. Providing assistance to RSP Teachers in helping students to develop academic skills they are
having trouble with and integrate back to a normal classroom learning environments.




OTHER WORK EXPERIENCE:

July 1966 —

D be . .

lgeggm d PACIFIC BELL and AT&T - Various Positions FRESNO, OAKLAND
SAN FRANCISCO and
PLEASANTON, CALIFORNIA

PROFESSIONAL ATTRIBUTES:

Analytical and detail- oriented professional who applies critical thinking skills to enhance new
and existing operations.

Keen analytical and strategic planning abilities developed over a 5 year work expernience in Risk
Management

Demonstrated aptitude to effectively lead/ manage multifaceted programs. Well-developed
communications skills demonstrated through extensive customer service interactions,

presentations, training, public speaking engagements and positive written/oral interactions with
individuals at all levels.

Strong organizational skills.

e Ability to collaborate in groups and delegate tasks in order to execute various projects.
e Technically proficient in Microsoft Office Word, Excel, PowerPoint, Microsoft Office Document
Imaging.
REFERENCES:

Available upon request.
















